« v gk ue 2015

IMOJOXEHHUE
00 00paboTKe H 3aMMTE NMEePCOHAIBHBIX JAHHBIX

1. O61ue nmosoxeHus

1.1. Hacrosimee IlonoxeHue o6 0OpabOTKe M 3alIWTE NEPCOHAIBHBIX
naHHBIX (manmee - Ilonmokenme) ompepenseT mOpsiioK cOopa, XpaHEHH,
mepegadyd ® JIF000ro APYroro KCIOJIb30BaHMS IEPCOHANBHBIX HaHHBIX B BOY
COII Ne39 MO J[luHCKO# palioH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu.

1.2. Hacrosmee Ilonoxxenme  pa3paboTaHO B COOTBETCTBHH C
Konctutymue#t Poccuiickoit ®enmepanmu, TpymoBeiM komekcoM Poccuiickoi
Denepanun, DegepaibHBIM — 3akoHOM oT 27.07.2006 N 149-®3 "O6
nHbOpMan¥u, WHOOPMALWOHHBIX TEXHOJOTHAX M O 3alluTe HHGOpMaluu',
@enepansHbiM  3ak0HOM oT 27.07.2006 N 152-®@3 "O mnepcoHaNBHBIX
JaHHBIX', WHBIMA HOPMAaTHBHBIMH aKTaMH, JACHCTBYIOIIMMM Ha TEPPUTOPHH
Poccuiickoit ®enepanuu, co cm. 85 - 90 2n. 14 TK PP "3amuTa NepCOHAIBHBIX
JaHHBIX pabOTHMKA" YCTAHOBIIEHEI TpEOOBAHHUS, KOTOPbIe HE0OXOOUMO COOIIOAATh
npd 00paboTKe MEPCOHANBHBIX MaHHBIX pPabOTHHKA, TapaHTUM MX 3allHThI,
NpaBUJia XpaHEHHs ¥ WCIOJIb30BaHUS IIEPCOHAIBHBIX TAaHHBIX, IpaBa paboTHHKA
[0 3alUTe IEPCOHANBHBIX MaHHEIX ¥ OTBETCTBEHHOCTh paboTojarens 3a
HapylIeHHe HOPM, PeryIHpyoImuX 00paboTKy U 3alIMTy IEPCOHABLHBIX TaHHBIX
paboTHUKa.

1.3. Hacrosimee ITonoxenue Berymaet B cuury ¢ 01.04.2015r.

II. OcHOBHEIE ITOHATHUS

s nenei Hactosero IlomoxxeHus HCIONb3yIOTCS CICAYIONINE MOHATHS:

2.1. PaboTHUK - (Qu3WyYecKoe JHIO, COCTOSAIMEe B TPYAOBBIX
OTHOIIIEHUSX C pabOTOAATENEM.

2.2. Paboromarens — BOYCOII Ne39 JluHCKOM paioH B JIMIIE JUPEKTOpa —
Mamkosa A. B. .



2.3. [IlepcoHambHBle [aHHBIE - JE0Oas HHObOpMaNMs, HeoOXoauMast
paboTomaTten:o B CBS3M C TPYOOBBIMH OTHOIIEHHMSMH M  KacaroIascs
KOHKpPETHOr0 paboTHHMKa, B TOM dYHClie ero (ammius, UMs, OTYECTBO, TOJ,
MecsIl, JaTa M MECTO POXICHUS, aipec, CeMeHHoe, COIMAaIbHOE, HMYIECTBEHHOE
IOJIOXKeHne, obpa3oBaHue, Mpodeccus, TOXOIbI, Apyras HHGOpMaI¥s.

2.4. O6paboTka MEPCOHANBHBIX JAHHBIX - NEUCTBHA (omepamnuH) C
IEPCOHAIBHBIMA  JAaHHBIMH, BKJIIOYas cOOp, CHCTEMAaTH3allyIO, HaKOILICHHE,
XpaHeHue, yTOYHEHHE (o6HOBTIEHHE, HU3MEHEHUe), HCIOJb30BAHUE,
pacnpoCcTpaHeHHe (B TOM  4YHCle  Ilepenady), o0e3nuyuBaHuUE,
OJOKUpOBaHUe, YHHUTOXEHIE IIEPCOHAIBHBIX JaHHbIX.

2.5, PacnpocTpaneHne  mepcoOHaNbHBIX  JAaHHBIX -  JEHCTBHA,

HalpaBleHHble Ha Tepenady NepCOHANBHBIX JAHHBIX ONPEIEIeHHOMY KpYyTy JIAL
(mepemada IepCOHANBHBIX MJAHHBIX) WJIA Ha O3HAKOMIIEHHE C IIEPCOHAIBHBEIMHU
IAaHHBIMA HEOrPaHWYEHHOTO0 Kpyra JIMI, B TOM 4YHCle OOHapoJOBaHME
IIEPCOHAIBHBIX JaHHBIX B CPEICTBAaX MacCOBOM HMH(OpMallH, pasMELICHHE B
VH(}OPMAaIIOHHO-TEIEKOMMYHUKAITHOHHBIX CceTsIX WA TPEeIOCTaBICHUE
JOCTylla K IEepCOHAILHBIM JAaHHBIM KaKUM-JHOO HHBIM CIIOCOOOM.

2.6. Hcnonp3oBaHHEe IEPCOHANBHBIX NAHHBIX - AEHCTBUA (omepamu) C
IEPCOHAIBHBIMYA JaHHBIMH, COBEpIIacMble pabOTOIaTeNeM B LENSX NPHHATHS
pPElIeHWi WUIM COBEPIUECHHS WHBIX JEHCTBUMN, IOPOXAAIOMUX IOPUIUUYECKHE
IIOCIIEACTBYASI B OTHOIIEHMH CYOBEKTa NMEPCOHAIBHBIX JAHHBIX MU APYTHX JIMIL
b0 HMHBEIM  00pa3oM  3aTparWBalIIUX I@paBa ¥ CBOOOABI CyOBEKTa
II€PCOHAIBHBIX JAHHbBIX WU JPYTUX JIUII.

2.7. bnoxkupoBaHUE NMEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpallcHUe
cbopa, CHCTEeMaTH3alld¥, HAaKOIJIEHUs, HCIOJb30BaHMs, DPacIpOCTPaHEHHS
IIEPCOHAJIBHBIX IAHHEIX, B TOM YHCIIE UX Mepeadn.

2.8. YHWYTOXXEHHE NEepPCOHAIBHBIX NaHHBIX - [EHCTBHSA, B DE3yIbTaTe
KOTOPEIX HEBO3MOXXHO BOCCTaHOBHUTH COIEpP)KaHUE IEPCOHAIBHBEIX JAHHBIX B
HHQOPMAIlMOHHOM  CHCTeMe IIepCOHANBHBIX MHAHHBIX MIM B De3yibTare
KOTOPBIX YHUYTOXKAIOTCA MaTepUallbHbIe HOCUTENM IIEPCOHAIBHBIX JaHHBIX.

2.9. K nepcoHabHBIM JaHHBIM OTHOCSTCH:

2.9.1. Csenmenusa, cogmepxaigecs B HJOKYMEHTE, YIOCTOBEPSIOIIEM
JUYHOCTH PabOTHHKA.

2.9.2. Undopmanysi, coaepxamiascs B TpyJOBOH KHIKKE pabOTHHKA.

2.9.3. Hadbopmaums, coaepamascsi B CTPaxOBOM CBHIECTEIHCTBE
roCyIapCTBEHHOTO MEHCUOHHOTO CTPaXOBaHUSL.

2.9.4. Cenenusi, comepxaniaecs B JOKYMEHTaX BOMHCKOI'O y4Jera.

2.9.5. Csemenus 00 o00pa3oBaHu¥, KBaIHQHKAUUH WIM HaIHIHH
CHEHHATBHBIX 3HAHWH WA MOATOTOBKH.

2.9.6. Nudopmanus MEeIUIIMHCKOTO Xapakrepa, B ciyyJasx,
IIPEAyCMOTPEHHBIX 3aKOHONATEIHCTBOM.

2.9.7. Csepmenusi, cofepxaniiecs B CBUAETEILCTBE O IIOCTaHOBKE Ha y4eT
(bHU3UIECKOTro HIia B HAJIOTOBOM oprade Ha Tepputopun Poccuiickoii @enepanuu.

2.9.8. CBenenus 0 CeMEHHOM IIOJIOXKEHNH PabOTHHKA.



—_—_

IIT. O6paboTka mepcoHaNBHBIX JAHHEIX PabOTHHKA

3.1. ITomy4enue MepCOHANBHEIX AAHHBIX.

3.1.1. Bce mepcoHanbHble NaHHBIE pPabOTHHKA CIIELYET MIOJTy4aTh JTUIHO
y pabotHuka. Ecnm mnepcoHalbHEIE TaHHBIE paGOTHHKA BO3MONKHO MOJIyYUTh
TOJIBKO y TPEThEH CTOPOHEI, TO PabOTHHK MOJDKEH OBITH yBEIOMIICH 00 3TOM
3apaHeéeé ® OT HEero [JO/DKHO OBITh MONYy4YeHO IMCHMEHHOE COTLJIacHe.
PaboTonarens momkeH COOGmHMTE pPabOTHHKY O MHENSX, IIpeIoJiaraeMbIX
MCTOYHMKAaX M CIOCO0AaX TONydYeHHs NEePCOHANBHBIX [aHHBIX,  XapaKTepe
IIOMUIeXKAIMMX IIOJNy4CHUIO II€PCOHANBHBIX JOaHHBIX M IOCIENCTBHIX OTKa3a
paboOTHUKA NaTh NMHMCEMEHHOE COTJIACHME HA KX IIOyYeHHE.

3.2. XpaHeHre MepCOHANbHBIX TaHHEIX. :

3.2.1. XpaHeHHe NEPCOHANBHBIX NAHHBIX DPabOTHHKOB OCYIIECTBIISAETCS
KaJpOBOH CIyx00#, Oyxrantepreii Ha GyMaXKHBIX H JIEKTPOHHBIX HOCHUTESX.

3.22. B kxampoBoil ciyx6e IepCOHANBHBIE JAHHBIE XpaHsATCAd Ha
OyMaXHbIX HOCHTENSX B JIMYHEIX KapTOUYKax IO (pOPME W JIMYHBIX Jeax.
Y4aetHrle JaHHbIE PabOTHHKOB  XpaHATCS KaApoOBoM  cuyx6oif Ha
SJMEKTPOHHBIX ~ HocuTenaxX. Kanposas cmyxba obecriednBaeT WX 3ammTy OT
HECaHKIIMOHUPOBAHHOTO TOCTYIIa ¥ KOIMPOBAHHUSL.

3.2.3. B Oyxrantepuu mepcoHATBHBIE IAHHEIE XpaHATCI Ha OyMaXXHBIX H
3NIEKTPOHHBIX HOCUTEIISAX.

3.3. YHuuTOXCHHE NEePCOHAIBHBIX JaHHBIX.

3.3.1. TlepconanbHbIe AaHHBIE PAGOTHHKOB XPAHATCS HE JIOJIBIIIE, YEM 3TOTO
TPeOYIOT Lenu ux 00pabOTKHU, H OHM IOIJIEKAT YHHYTOXXEHHIO IT0 JOCTHKEHHUH
nenei 06paboTKU UK B ClTydae YTpaThl HEOOXOAUMOCTH B UX HOCTHKEHHH.

3.3.2. ]JloKyMeHTEHI, ComepKallMe IIEPCOHAIBHBIE JlaHHBIE, MOJJIEXaT
XPaHCHMIO M YHUYTOXKCHHIO B MOpAAKE, IPEIyCMOTPEHHOM apXHBHBIM
3aKOHOAaTeNbCTBOM Poccuiickolt @enepanumu.

IV. Tlpasa u o6s13aHHOCTH PaGOTHHKOB ¥ paboTOaTE NS

41. B umemsx obechmeyeHnwss  3aIMUTHI IIEPCOHAIBHBIX JaHHEIX,
XPaHSIIMXCA B IMYHBIX IellaX pabOTHHKOB, paOOTHHKH HMEIOT IPaBo:

a) NONyYaTs IIONHYIO HMHGDOPMAIMIO O CBOMX IIEPCOHATBHBIX NAHHEIX H
06paboTKe 3TUX NaHHEIX (B TOM YHCIIe aBTOMaTHU3UPOBAHHOMH );

0) ocymecTBiIATE  CBOGONHEIN  GecIUIATHBIA IOCTyl K CBOHM
IICPCOHAIBHBIM ~ JAHHBIM, BKIIOYas IIpaBO MONYYaTh KONMH JFOOOM 3ammmcH,
COnepXallel  NepCOHAIbHbIE JaHHbIE PabOTHUKA, 38 HCKIIOYEHHEM CIIydaeB,
IIPENYCMOTPEHHBIX (DeepaibHBIM 3aKOHOM:;

B) TpeOOBaTh MCKIIOYEHHs WM HCHPAaBIEHHS HEBEPHBIX WM HETOJHBIX
TIEPCOHANIBHBIX ~NaHHBIX, a TaKXKe JaHHBIX, 0OpabOTaHHEIX ¢ HAapyLICHHEM
3aKOHOJATENbCTBA;

I) Tpu OTKase paboTonaTens MIM YIOJTHOMOYEHHOrO WM IJMIA
UCKIIOYATh HMJIM HCIPABUTH NEPCOHANBHBIE NaHHbIE PAa0OTHHMKA - 3asBUTH B



IUCEMEHHONW (opMe O CBOEM HECOIJIaCHH, IIPEACTaBHB COOTBETCTBYIOIICE
000CHOBaHHE;

) JONOJHWTH TEepPCOHAIbHBIE  JAaHHbIE  OLEHOYHOIO XapakTepa
3asBI€HUEM, BRIPXKAIOIIKM €r0 COOCTBEHHYIO TOUKY 3pEHHU,

e) TpeboBaTh OT paboTomaress WM YINOJIHOMOYEHHOIO MM JIHMIIA
YBEIOMJICHHUSI BCeX JIAI, KOTOPHIM paHee ObUIM COOOINECHBI HEBEPHBIE MM
HEMONHbIe IepCOHaNbHBIE NaHHbIe paboTHWMKA, 000 BCEX IPOM3BEACHHBIX B HUX
M3MEHEHUAX WM UCKITIOYCHUAX U3 HUX;

k) oOxamoBaThb B Cyn JIOOBIE HENPABOMEDHEIE JEHCTBHS HIIH
Oe3nelicTBHe pabOTOHATENS WM YIIOJIHOMOYEHHOTO MM JHUIa IpH 0OpaboTKe M
3alUTe IePCOHANBHBIX JaHHBIX pabOTHHUKA.

42. Jlns 3amMThl MEPCOHATBHBIX IaHHBIX PabOOTHHKOB paboTomaTellsb
00s13aH:

a) 3a CBOM cueT obOecrmeddTh 3aIIUTY IEPCOHANBHBIX JaHHBIX
paboOTHHKA OT HEMPaBOMEPHOTO0 WX KCIIOJb30BAHUSA HIM yTpaThl B IOPAAKE,
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM PD;

6) O3HakOMHTHP pabOTHHKA ¥ €ro MpeICTaBUTeNell ¢ HacTOSIUM
ITonoxxeHueM u WUX IpaBaMd B 00JACTH 3allIUTHl NEPCOHANBHEIX JAaHHBIX IIOJ
PacIucKy;

B) OCYINECTBIATH Ilepenady MEepCOHATBHBIX NaHHBIX pabOTHHKA TONBKO B
COOTBETCTBHM ¢ HacTosmuM IlonoxeHweM W 3aKOHOAATENLCTBOM Poccuiickoi
®enepanuy;

I) INpPeAoCTaBIATh  INepCOHANbHBIE  JaHHBIE  pabOTHHKA TOJBKO
YIOJIHOMOYEHHBIM JIAIIAM ¥ TOJIBKO B TOM YacTH, KOTOpas HEoOXoauma UM Ui
BEIIIOJTHEHUSI UX TPYAOBBIX OOS3aHHOCTEH B COOTBETCTBUM C HACTOALIMM
IlonoxxeHueM U 3aKoHOAATENbCTBOM Poccuiickoit Penepanuu;

n) obecrmeunTs pabOTHUKY CBOOGOAHBIA OeCIUIaTHBIM JOCTYI K CBOHMM
IEepCOHANBHBEIM JAHHBIM, BKJIIOYAas [IpaBO Ha MOIydYeHWe Komui Jrobok
3allUCH, CoJepKalieil ero IepCOHaTbHBIE NaHHBIE, 33 HMCKIIOUYEHUEM CIIyYaesB,
IIPEIyCMOTPEHHBIX 3aKOHOJATEIECTBOM;

€) IO TpeOOBaHUIO PabOTHHKA MPENOCTABUTh €My IOJIHYI0 HHOOPMAIMIO O
€ro NepCOHAIBHBIX JAaHHBIX U 00paboTKe 3TUX NaHHBIX;

k) paboTromarens He BIpaBe MOIy4aTh W 00pabaTelBaTh IEepCOHAIBLHBIE
IaHHBlE pabOTHHWKA O €ro MOJMTHYECKHX, PENUTHO3HBIX U MHBIX yOEXIECHHUSIX U
YaCTHOM JKU3HMU.

B cnydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAaMM TPYJAOBBIX
OTHOIIIEHUH, paboTonarens BOpaBe ToNy4aTb U 0OpabaTeIBaTh
IIepCOHANbHbIE  JaHHBIle pabOTHHKA O €ro JIMYHOM JKHM3HM TOJIBKO C
IHICBMEHHOTO COTJIachs pabOTHUKA;

3) paboTomaTens HE MMeeT @paBa IIONy4aThb M 00pabaTeIBaTh
IEpCOHANbHBIE JaHHBIE pabOTHHKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
oOBeAVHEHUAX WM TPO(COIO3HON HeITePHOCTH, 3a HCKIIOYEHHEM CIIydaes,
IIPeIyCMOTPEHHEIX 3aKOHOATeIbcTBOM Poccuiickoit @enepanui.

4.3. PaGoTHHKH 00sI3aHbI:



a) coobmarh paboTomaremo 000 BceX H3MEHEHHUSAX B IEPCOHAIBHBIX
JaHHBIX B IOUCHMEHHON (hopMe B IBYXHENENbHBI CPOK C MOMEHTa BHECEHMS
H3MEHEHHH B COOTBETCTBYIOLINE TOKYMEHTHI paOOTHHKA.

V. [lepenaya nmepcoHANbHBIX JaHHBIX paOOTHHKA

5.1. TIlepemaua NepCOHATBHBIX [OAHHBIX PabOTHHKOB B IIpejenax
BOYCOII Ne39  JTuHCKO# paitoH
5.1.1. IlpaBo mocTyma K MEPCOHANBHBIM JJAHHBEIM paOOTHHUKA UMEIOT:

- Hupextop BOYCOIII Ne39 JluHcKol paiioH;

- 3aMeCcTHUTENh 1o YBP;

- CeKpeTapb-MaIluHUCTKA,;

5.12. IlpaBo p1ocTyma K NMEpCOHAIBHBIM AAaHHBIM APYTMX pabOTHHMKOB
OIpeAessieTCs MPHUKa30M PYKOBOAUTENS opraHu3anui. PAGOTHUKY TOJDKHBI OBITH
03HAKOMJIEHBI C YKa3aHHBIM [IPHUKa30M IO/ POCIHUCH.

013, PyxoBoaurens KaJIpoBOU CITyKOBI BIIpaBe OepenaBaTh
IepCOHANbHbIE  JaHHble PaboTHwmka B~ OyxXranTtepuro B Coydasx,
YCTaHOBJICHHBIX  3aKOHOIATENBCTBOM,  HEOOXOOUMBIX  IUISI HCIOJHECHHS

00s13aHHOCTEH PabOTHUKOB OyXTaITEPHH.

5.2. Ilepemada mEepCOHANBHBLIX AAHHBEIX PAaOOTHUKOB TPETHUM JIMIAM H
CTOPOHHUM OpraHU3allHsIM.

5.2.1. Paboromatens BOpaBe TmepenaBaTh IE€PCOHAIbHBIE aHHBIE
pabOTHYMKA TPETHMM JIMIIaM W CTOPOHHUM OPraHU3alMsM TOJBKO TPH HAIMYUH
IMCEMEHHOro cornacus paborHuka. [Ipu OTCyTCTBHM NHCBMEHHOTO COTJIACHS
paboTHUKA mHepenada MEPCOHANBHBEIX JaHHBIX IPOM3BOIMTCS HCKIIOUATEIHHO B
LEeIX NPEenyNnpexIeHus Yrpo3bl KM3HH U 3I0POBbS pa0OTHHKA, a Takke B
IpYyTUX CIIy4asX, YCTaHOBJIEHHBIX 3aKOHOHATEIHCTBOM.

5. 2.2, [Ipu nepemade mEepCOHANBHBIX [OaHHBIX paboTHHKa JHIA,
IONy4dalolmIye  JaHHy'0 HHOOpPMAlMio, JOJDKHBI OBITh IpeaymnpexXAcHBI
OpeACTaBUTEEM paboTomaTeas O TOM, 4YTO OSTH JaHHbIe MOTYT OBITh
WCIONB30BaHBl JIMIIb B LENSX, JUIS KOTOPBIX OHU COOOIIEHBI, OT 3THUX JIHII
IOJDKHO OBITH IIOJNIyY4EHO IMCHMEHHOE IIOATBEPXKIEHUE COOIIIONEHHS 3TOrO
YCJIOBHSI.

VI. OTBETCTBEHHOCTH 32 pasriameHue NE€PCOHAIBHBIX JaHHBIX

6.1. Jluma, BUHOBHBIE B HapyLIEHWH HOPM, PETYIMPYIOIIMX IIOIy4YeHHE,
00paboTKy ¥ 3alUTy IEePCOHANBHBIX MAHHBIX PAOOTHHKA, NPHBIEKAIOTCA K
OUCHUIUIMHAPHOW W MAaTEpPUAlbHOM  OTBETCTBEHHOCTM B IIOPSKE,
ycTaHOBJIEHHOM TpymoBeIM KomekcoM P® u uHBIME (enepalbHBIMU 3aKOHAMH, &
TAKKe  IPUBIEKAIOTCS K  IPaXJaHCKO-IPaBOBOM, aIMHHHCTPATHBHOW W
YTOJIOBHOM  OTBETCTBEHHOCTH B IIOpS/IKE, YCTAHOBICHHOM (enepalbHbIMU
3aKOHaAMH.



