
IIOJIOXEHUE
o6 apxune

1. O6urue rloJlortceHrq apxrBa
1.1. Apxue flBJlrercs caMocrorreJlbHblM crpyl(TypHblN'l IloApa3AeJIeH14eM

[peA[pl4qrI4fl.
1.2. ApxuB co3Aaerc, 14 JIHKBHAI{pyerc, npI4Ka3oM AupeKropa rpeAilpvflrvfl.
1 . 3 . ApxuB noAqlrHrercs Herrocpe.qcrBeHHo Ar4peKTopy rtpeArlpkrflTufl.

1.4. Apxun Bo3rJraBJrrer sane4yrou1ufi, HasHa.IaeN,IHfi Ha .qoJlxHocrb rIpI4Ka3oM

Ar4pe Krop a [peArpufl"rr4fl .

2. 3aaaqu u Qyurcur u rloApa3geJreHlrfl
2.1 [lpueM AoKyMeHToB Ha xpaHeHrae. flpueM, perlacrpapr,, yqer, cl{creMarv3aLwtfl.

AoKyMeHToB arpyKTypHbrx noApa3AereHufi, o6pa6oraHHblx B coorBercrBuH c

ycraHoBneH HbIMI4 rpe6onau krflv,kr.

Pa6ora ro cocraBJreHuro HayrrHo-c[paBor{Horo alnapara, o6lertarculero yrler u
LrcrroJrb3oBaHr.re apxr4BHbrx AoKyMeHToB (onncefi, KaproreK, KaraJloroB, o6:opoa,
cupanox, up.).
Osopunenue yr{erHbrx AoKyMeHToB (xHur yr{era rlocrynJleHnfl 14 srl6tIrnr Aen,

crHcKoB Sou4on, JII4croB Sou4on
2.2 Y.rer, o6ecneqeHue coxpaHHocrr4, co3AaHrre HafrHo-c[paBor{Horo a[[apara,
uc[roJrb3oBaHl4e AoKyMeHToB, xpaHf,IrII4XCf B apXlIBe.

Iloucx neo6xo4rEM blx AoKyMeHToB.
Oprann:arlufl HcnoJIb3oBaHI{s .{oKyMeHToB :

- ranQoprralrpoBaHr4e pa6oruuxoB o cocraBe v coAepxaHLIIl AoKyMeHToB apxvBa;
- BbrAaqa B ycraHoBJreHHoM rropf,AKe Aen, AoKyMeHToB LIJII,I KoIrI4fi 4oxyueHToB AJIx

cnyxe6noro r,r HaylrHoro r4crroJrb3oBaHnfl) grrr- pa6orbl B rIoMeIrIeHIaH apxvBa;
IrIncTpyxu4poBaHr4e pa6oruuxon crpyKTypHbrx rroAp€BAereHrafi npeArpl{qrpl o
noprAKe SoprvuapoBaHvrfl, roAroroBKl{ I,I cAaql4 AoKyMeHToB B apxr4B.

Kon'rponr 3a cBoeBpeMeHHocrbrc nocryrrJreHr4fl B apxuB AoKyMeHToB, 3aKoHqeHHbIx

Aenonpou3BoAcTBoM.
Pa6orrr no 3Kcneprn3e rleHHocrr4 apxr4BHbrx AoKyMeHToB, QoprtaapoBaHuro
AOKyMeHTOB B Aena nOCTOflHHOfO 14 BpeMeHHOfO XpaHeHprfl.

CocraareHue orrrcefi len An, trepeAa.uv AoKyMeHToB B rocyAapcrBeHHbre apxr,rBbr,

aKToB o6 ynr,rvroxeHur4 AoKyMeHToB, cpoxl4 xpaHeHr4f, Koropbrx HcreKJul.

Kourponr sa co6rroAeHr4eM B iroueulennsx apxr4Ba ycronnfi, ueo6xoAuMbrx Anfl
o6ecueqeHr4, coxpaHHocrr4 AoKyMeHToB.
Pa6ora rro BoccraHoBJreHuro AoKyMeHToB.
Y.Ier Aol(yMeHToo6opora H KoJluqecrBa AeJr, BbrAatra apxlrBHbrx clpaBoK Ha ocHoBe

AaHHbrx, HMeroulHxc, B AoKyMeHTax apxl4Ba.

CocraueH14e ycraHoereHuofi orrrerHocrlr.
llpoaepxa rtpaBl4nbHocrl{ yr{era I4 xpaHeHus 6rasxoB crporofi or.{erHocru.
2.3 MeroAr4rrecKoe pyKoBoAcrao pa6oroft cnyx6 Aenorpou3BoAcrBa.



Paspa6orxa noloxesufi v nHcrpyxqufi [o BeAeHuIo Aeno[pol'I3BoAcrBa tn

opfaHl43a\w apxvBHof o .4en a.

Pa6ora no 3aqr4re ranSoprrrapu, cocraBtr.srcueft rocyAapcrBeHllym, KoMMepqecKylo

ra cnyxe6nyro rafiuy.
2.4 Co6nroAeHl,re cocraBa AoKyMeHToB apxl4Ba Apxun xpaHnr:
3axon.{eHHbre AeJronpolr3BoAcrBoM AoKyMeHTbI rlocrotrHHoro xpaHeHHr, HMeIolIIue

coqlraJrbHoe, 3KOHOMr4qeCKOe, HayqHoe, ,IcTopldr{ecKoe, KynbTypHoe 3HaqeHI4e,

AoKyMeHrbr AonroBpeMeHHoro (cnurue 10 ner) v BpeMeHHoro (qo 10 JIer

BKJrroqrrelsno) cpoKa xpaHeHr4f,, Heo6xo4l4Mble B npaKTllqecxofi AetrenbHocrn.

,{oxyueu.ru ro nHqHoMy cocraBy rrpeArlpl4tr}Ifl v rlo nur{HoMy cocraBy

nr4KBr4Ar4poBaHH blx rloApa3AeleHufi .

B eAorvr ctseH HbIe vB Aaqvrs.
Crpaxonofi $oHa oco6o rleHHbrx AoKyMeHroB, Ml,lKpoQotoxonvkr kt Apyrue KorI4H

AoKyMeHToe, Heo6xoAHMbIe Anfl rlpaKru'Iecxofi pa6oru.
Hayuno-c rtp aBor{ Hbfir atnap ar K Ao KyM e HTaM apxuBa.

3 . PernarnreHrupyroull4e AoKyMeHrbI
3. 1. BneurHl4e AoKyMeHrbI:
3axoHoAareJlbHble I4 HopMarHBHbIe aKTbI.

3.2. BnyrpeHHr4e AoKyMeHrbI :

C'rau4apr:u fO, Ycrae rrpeAnpr{flrua, floroxeHr{e o noApa3AeJIeHuI4, ,flonxHocrlaafl.
H HcrpyKrr ut, flp aevrna B HyrpeHHero rpyAoBoro pacropqAKa.
4. B sa[r\,{oorH o rx e H vfl apxrtBa c Apyrt{M I4 rIoApa3AeJIeH HIMI,I

Atrs BbrrrorHeHprq $ynxqafi u peanr43arlr4r4 rrpaB, [peAycMorpeHHblx Hacrosull{M
rroJroxeHr4eM, apxr4 B B3ar4MoAefi crnyer :

4.1 C KaHrlenflpueir - BeAeHpr{ Aenorpor4sBoAcrBa;
- rroAforoBKvr vr npeAcraBJreHnfl AoKyMeHToB Ha xpaHeHl4e B apxLIB;

- [onyr{eH[fl, vr Bbt4arrr.r AoKyMeHToB, IroAnexaqplx KoII[poBaHI{}o u pa3MHoxeHHIo;

4.2 Co BceMu crpyKrypHbrMr4 rroApa3AeJreHlrrMra - [epeAaqrl AoKyMeHToB vt ux xonwit,
crrpaBoK Anq r,rcnoJrb3oBaHrrr n pa6ore rroApa3Aereuufi;
- rror4cKa ueo6xo4unofi ranSopMarlr{r4;
4.3 C xosqficreeHHblM orAenoM; orAeJroM MareplraJrbHo-TexHulrecKoro cna6xeHux -
o6ecne.{eul4s oprrexnvxofi, o6opyaonaHr4eM, KaHIrenrpcKI{MLr rrpr4HaAnexHocr.f,Mr,r,
6rauxanu AoKyMeHToB;
- o6ecne.{eH:afl peMoHTa oprrexHllKr4, Korrr{poB€urbHo-MHoxlrreJrbHoro o6opygona:aprs,,
uP.;- ...
5. llpana apxr4Ba

5.1. ApxnB prMeer rpaBo:
5.1.1. flaaars yKa3aHHt crpyKrypHblM roApa3.{eneHzqM rpeArrpr4flrkrfl no BorrpocaM,
orHocrull4Mcq K KoMnereHrlr4r4 apxnBa v BbrreKaroqr,rM yr3 Synxquft, Koropbre
fieper{r4cneHbr B Hacrof, uleu Ilolox eHLtLt.

5.1.2. 3anparunBarb or crpyKrypHblx rroApa3AeJreHufi cseAeHufl, Heo6xoAuruue Anf,
pa6orrr apxvBa, c yr{eroM o6ecue.{eH!r{ BbrrroJrHeHr.rfl Bcex Bo3noxeHHbtx Ha apxI,IB
3aAar{ ra $yuxquft.
5.1.3. He upuHl4Marb AoKyMeHTbI, rloAroroBneHHbre c Hapyuerrr4eM ycraHoBneHHbrx
npaBr4n.



5.2. 3aeelyroutttft apxuBoM raKxe I'IMeer [paBo:

5.2.t. Bsocurr rpeAnoxeHl4, B orAeII KaApoB vr pyKOBOAcl'By rpeAupI4'ITI'LI o

nepeMer{ e111g pa6bruuxoB apxl4B a, vx rooulpeH44 3a ycneluHyro pa6ory, a raKxe

[peAnoxeHufl o HaJIoxeHI4I4 B3bIcKaHHfr Ha pa6ornuxoB, Hapyua[oUl4x TpyAoByIo

Ar,rcIII4IInI4Hy.
5.2.2. fanarr pa3bflcHeHl,If, V peKoMeHAa\r4vr 11o BolpocaM, BX9A'UILIM B

KOMII eTeHIII4IO apxll Ba.

5.2.3. lloAur,rcbrBarb r4 Br43r4poBarb AoKyMeHTbI, CBr3aHHbIe C Aefl]'eJIbHOCTbIO apxvBa.

6. OrsercrBeHHocrb aPxvBa

6.1 . OrsercreeHHocrb 3a HaAnexaqee v cBoeBpeMeHHoe BbIIIOJIHeHI4e $ynxqufi,
rrpeAycM orpeHH brx Hacrof, uIHM flonoxeHl{eM, Hecer 3aBeAy}olql4 fi apxl4 BoM.

6.2.Ha3aBeAyroqefo apxuBoM BO3JrafaeTCq nepcoHElilbllAfl. OTBeTCTBeHHOCTb 3a:

Lnfl t,lclloJlb3oBar]vrfl

rrpo143BoAcrBeHHofi

6.2.1. Opranusaqlrlo AesTeJrbHocTr4 apxplBa [O BbInOJIHeHI4IO Bo3iIoxeHHbIx Ha Hero

3aAar{ ra Synxuufi.
6.2.2. CosAaHue HaAnexaull4x ycnoBr4ft Ailfl HCrroJIb3OBaP^krfl. AoKyMeHTOB,

HaxoAflrrl11xcfl. B apxr.rBe (oneparnBHblfi IIoLIcK, [oAroroBKa rIoMeuIeHnfr' gu pa6orbl c

AoKyMeHTaMI4, I43roroBneHl4e xonufi , np').
6.2.3. CoxpanHocTb npr4HqTbrx AoKyMeHTOB U Bbr,4aBaeMblx

AOKyMeHTOB.

6.2.4. Co6nroAeuue pa6oruuxauu apxurBa tpy,qosofi vt

Ar4CIII4nJII4HbI.

6.2.5. O6ecne.{eHue coxpaHHocrr.r r.rMylrlecrBa, HaxoAflIrlero B apxl4Be I'I co6n}oAeHl4e

npaBun [oxapHofi 6esonacHocrl4.
6.2.6. Ilog6op, paccraHoBKy I4 AecrenbHocrb aorpyAHI,IKoB apxl4Ba.

6.3. OreercrseHHocrb pa6orHl4KoB apxr4Ba ycraHaBnuBaercfl. AoJIxHocTHbIMLI

aHCTpyKIIHflMI4.

7. 3axnroqnTeJibHbIe noroxeHu.g
7.1. Ilpra Bbrf,BJreH[r4 HecoorBercrBr4q KaKoro-JII46o nynxra flonoxeHnfl peanbHoMy

cocrof,Hraro Aen B apxr4Be pyKoBoALITeJIeM orAeJIa, corpyAHI4KoM nu6o ApyrI4M n[UoM

seo6xoAuuo o6parurrca B (cnyx6y repcoHa"[a, oTAen KaApoB, 3KcreprHylo

KoMr4cclllo rro [oJIoxeHI4qM pI AOJIxHocTHbIM I4HCTpyKIIrarrvr Ia r.4.)
c saxexofi Ha BHeceHHe I43MeHeuufi t'I AorIonHeHViI' B rIoJIoxeIIue' (tDoprraa 3aqBKH

npeAcraBJleHa n llpunoxeHlau 1).

7.2. Buec€uuoe npeAnoxeHr,re paccMarpvrBaercfl. noApa3AeJIeHI4eM yKa3aHHbIM B rI.
7 .1. la],l^]Horo rroJroxeHr4, B TerreHr4e oAHoro Mecf,IIa co AHs [oAaql4 3af,BKu.

llo pe:yrbraraM pac cM orp eHnfl. BbIHo cl4Tcf, pelxeHue :

- npr4Hrrb H3MeHeHI4e I,,.rVt AOTIOJIHeHHe,

- orrpaBr4Tb Ha Aopa6orKy (c yxa:aHlreM cpoKa.qopa6orKl4 I4 LlcroJlHurelr),
- orKa3arb B rrprrHrruH BHoclrMoro npeAnoxeHl,Ifl (n 3ToM cryqae 3aflBI4TeJIIo

HarrpaBnflercq o6ocHosaHHsIfi orKa3 B rII'IcbMeHHoM nra4e).

7.3. BneceHr4e u3MeHeHrrfi u 4ouorneHr.rfi B noJroxeHl,Ie yrBepxAaercfl (sattecrureJleM

reHeparrbHoro AHpeKTopa, reHepuurbHbrM AprpeKTopoM vt r.4.)no [peAcraBJIeHH]o
(rr,rene4xepa no lepcoHany, Harr€LrrbH]IKa orAena KaApoB, pyKoBoALITeJL 3Kcrlepruofi
KoMrlccprr4 rto [onoxeHl,IqM I,I AonxHocrHbIM l4Hcrpyxllraarr,r u r.4.)


