TJIABA TOPOJICKOI'O OKPYT'A CYXOH JIOI
IMMOCTAHOBJIEHME

o 15ABFI0Y N 1003-00

r. Cyxoit Jlor

06 ymeepoicOeHUU AOMUHUCTIPAMUEHO20 pe2/1aMeHInd npedocmas/ieHus
MyHUYUnaabHol ycayau «Bbloaua Konuil apxueHblx 00KyMeHIM o8,
noomeepxcoaroujux npaeo Ha e1adeHue 3emaeii»

B cootBeTcTBUM ¢ @PenepansHbM 3akoHoM 0T 06.10.2003 roga Ne 131-03 «O6
O6IMX TPUHIMIIAX OpraHW3al[idi MeCTHOTO CaMOyIIpaBleHusi B Poccuiickon
depeparmn», @DefepanbHeiM 3akoHOM 0T 27.07.2010 roma Ne 210-®3 «O6
OpraHM3al[ii TIPeOCTaB/IeHUsl TOCYJAapCTBEHHBIX M MYHMIIMIIA/IIBHBIX —YCIIYT»,
denepansHpM  3ak0HOM 22.10.2004 roma No 125-@3 «O6 apxXuBHOM [Jieie B
Poccutickoit ®ezeparpn», MoCTaHOBIeHHeM ['1aBbl ropogckoro okpyra Cyxoii Jlor
or 02.04.2019 roma Ne 408-[II' «O6 yrBepxkaenuu [lopsigka paspaboTku U
YTBEPIKeHUs] aZIMUHACTPAaTUBHBIX DerjaaMeHTOB MPeJOCTaB/IeHUsT MYHHIMITATbHBIX
yCIIyT», pYKOBOACTBYSACH cTaTheit 31 Ycrasa ropoyckoro okpyra Cyxoii Jlor,

ITIOCTAHOBJIALO:

1.YTBepanTs AMUHUCTPATHBHBIHM peryiaMeHT IIPefloCTaB/IeH sl MyHULUITA/TEHOM
ycnyrd «Bblgaua KOMMM apXMBHBIX [JOKYMEHTOB, MOATBEPXK/AAOIIMX IpaBO Ha
BJIafieHre 3eMJel» (TIpUaraeTcs).

2. Ilpu3HaTh YTPaTHUBIIMMH CHIy CIeAYIOLIMe I10CTaHOB/IeHHsS ['1aBbI
ropoackoro okpyra Cyxowu Jlor:

1) or 18.07.2014 Ne 1588-II' «O6 yTBepK/AeHUM aIMHUHUCTPATUBHOI'O
perjamMeHTa TpPeoCTaB/IeHu|ss MYHULUMIIAIBHON yCayru «Bbljlaua KOIMHH apXUBHBIX
JIOKYMEHTOB, TIOATBEPIKJAOIUX ITPABO Ha B/Ia/jeHHe 3eMiieli»;

2) ot 16.05.2016 Ne 810-I1" «O BHeceHMM [OIONHEHUN B AJMWUHHACTPATUBHEIE
periaMeHThI [PeJOCTaBIeHNst MyHULMIAIBHBIX YCIYT B 00/1aCTH apXUBHOIO [Ie/1a»);

3) or 10.08.2018 Ne 1075-I1I' «O BHeceHUH [AONOJHEHHWM M H3MEHEHWH B
A/IMMHHCTpPaTUBHbIE PeriaMeHThbI ITPej0CTaBIeHHsI MyHHLUIAILHBIX YCIyT B 00/1aCTH
dPXKUBHOI'O Jesla»

3. Ony6/IMKOBaTh HACTOsIIEee TIOCTAHOBJIeHMe B rasere «3Hams Ilobezbl» u
pasMeCTUTh Ha O(HLMAIBHOM caifTe ropo/ickoro okpyra Cyxoit JIor B cetrt IHTepHeT.

4. KOHTpOJIb UCIIOHEHUs HACTOSIIero IOCTaHOB/IEHNsI BO3/IOKUTb Ha T1€PBOrO
3aMeCTUTe/Is IJIaBbl AIMUHUCTpAL|M TOPo/IcKoro okpyra JI.A. A6pamoBy.

['naBa ropoziCKOro OKpyra %/ P.}O. Banog



YTBepx/eH

II0CTaHOBJIeHUeM [ '1aBor
ropozickoro okpyra Cyxoi Jlor
or 15 MBF 108 1003 -7

AJAMHHHCTPAaTHBHBIN perjiaMeHT IpeJoCTaB/IeHHA MYHULMIIA/IEHOH YCIyrd
«BbIJjJaya KONHHA apXUBHBIX J0KYMEHTOB, OATBeP)K/AAI0IUX IPaB0 Ha B/Ia/[eHue
3eMJIeH»

Pazzen 1. O6mume nosmoxenus

1. AIMWHUCTPaTUBHBIM perjaaMeHT IIPeJoCTaB/leHUsl MyHULIMIIAIbHONW YCIyTH
«BpIflaua KOIMM apXMBHBIX [OKYMEHTOB, TOATBEP)KIAIOIIMX IIPaBO Ha BjajleHue
3emsiel» (Jlajiee — perJaMeHT) yCTaHaB/IMBaeT TOPSAOK U CTaHJAPT IPeNOCTaBIeHus
MYHMIIHIIATBEHON YCIYTH «Bhijaua KOIWii apXUBHBIX [JOKYMEHTOB, TTOTBEPIKAAOIINX
TIPABO Ha BJIajieHKe 3em/Ieil» (Jlanee - MyHUI[MIIANIbHAS YCIyTa).

2. PerjameHT  ycraHaB/IMBaeT CPOKH U II0C/Ie/l0BaTe/bHOCTh
aIMUHHCTPAaTUBHBIX TPOLEJlyp ApXMBHOTO OTZesa AJMHHUCTPALMH TOPOICKOrO
okpyra Cyxou Jlor (mamee — apXuBHBIM OTZAEN), OCYLIECTB/ISEMBIX B X0/e

NpEJOCTaB/AeHNUs I MYHWIMIIANBHOM yCIyTH, IOPSZIOK B3aUMOJEUCTBUS  MEXIY
LO/DKHOCTHBIMU JIUL]aMU, B3aUMOZIEMCTBHUS C 3asBUTEIISIMH.

1. Kpyr 3aaBuTenei

3. 3asBUTe/IeM Ha I0IyyeHre MyHULIUIIaALHOM YCIyTH SB/ISIOTCS:

1) ¢usuueckue u IOpUAWYECKUe JHIla, OOpalalonmecs Ha 3aKOHHBIX
OCHOBAHHUSX K APXWBHBIM [OKYMEHTaM, B Le/lgX IOJAY4YeHUs] W WCIOIb30BaHUsA
MH(POPMALMK O Bbl/je/IeHUH 3eMeIbHOT0 yUacTKa ([ajee — 3asBUTe/N);

2) 3aKOHHbIA TIDe/CTABUTENb 3asiBUTe/s, YKa3aHHOTO B  TIOJIYHKTE
1 HacTOsILIero MyHKTA.

2. TpeGoBaHuA K NOPAAKY HH(POPMHPOBAHHUA
0 Ipe/i0CTaB/IeHHH MYHHUITHIIA/IBHOH yCIyrH

4. 'nopmupoBaHue 3asiBUTe Il O TIOpsiKe IPe/0CTaBIeHNs MYHHUI[ATIATBHOM
YCIyTh OCYIeCTB/IAETCA HENOCPe/JCTBeHHO COTPYAHHKAMHU apXMBHOI'O OTe/a IIpU
JIMUHOM IIpyMeMe ¥ 10 TesneoHy, a Takke uepe3 'ocymapcTBeHHOe 6IOpKeTHOE
yupexnenue  CpepinoBckod — obmactu  «MHOTOOYHKIMOHANBHBIA — LIEHTP
NPEJOCTaB/IeHNsl  TOCY[JapCTBEHHBIX UM MyHUIMINANBLHBIX — yCIyr»  (jamee  —
MHOrO( YHKIHOHATbHBIN LIeHTp IpeoCTaB/IeHUs rocyapCTBeHHbBIX
1 MYHULIMNIAMBHBIX YCIYT) U ero (Muanaibl.
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5. MHopmanust 0 MecTe HaxOxzleHus, rpadukax (pexkume) paboTsl, HoMepax
KOHTaKTHBIX Te/le(OHOB, anpecax 3/1eKTPOHHOM MMOUTHI W O(UIMAIBHOTO caiTa
AZMHUHHCTpALMK TOpoficKoro okpyra Cyxoi Jlor, apxUBHOrO OTzena, UHPOPMAIHs O
TIOpsi/IKe IIPe/jOCTaB/IeHNs] MYHMIMIIATBHON YC/IyrW, pasMmelleHa B (eepaibHOM
rOCy/JapCTBEHHOM HH(OPMAIMOHHON cucTeMe «EJWHEBIA MOpTa rocyjapCcTBeHHbIX U
MYHULMTAIBHBIX  yeayr (QyHKuMiA)» (namee - EnuHBIl mopram) 1o agpecy
https://www.gosuslugi.rw/, Ha oduimansHOM caiite ropogckoro okpyra Cyxoit Jlor
no agpecy http://www.goslog.ru, MH(OPMAIMOHHBIX CTeHZAX AJMUHUCTpALUN
ropogckoro oxkpyra Cyxo#t Jlor (masee — AQMMHHMCTpALUs FOPOZACKOrO OKpyra), Ha
obulManbHOM  caliTe  MHOTO(YHKIMOHAJIBHOIO  IeHTpa  IIPeiOCTaBJIeHUS
FOCy[dapCTBEHHBIX ¥  MYHUUMIAIBHBIX  yoryr  (www.mfc66.ru), a Takxe
Npe/IOCTaB/IsIeTCs HETIOCPE/ICTBEHHO COTPYJHUKaMH apXUBHOIO OTZe/a [PU JTUYHOM
rpreMe, a Takxe 110 TesieoHy.

6. OCHOBHBIMHM TpPeGOBaHMSIMU K HHGOPMHDOBAHMIO TPKAAH O TMOPSIKE
Npe/lOCTaB/eHnsl ~ MYHHIMIANBHOM  yciyru  (YoIyr),  KOTOpPbhIe  SIBJISIFOTCSI
HeOOXOUMBbIMU U 005i3aTe/IbHBIME /i1 TIPeOCTaB/IeHUs] MYHMIJUTIATBHOH YCIyTH,
SABJISIFOTCSL JOCTOBEPHOCTE TIPeZ0CTaB/IsgeMONl UH(OPMAI[HH, YETKOCTb B M3/I0KeHUH
WH(OpMaLKH, I0JTHOTa HH(OPMHUPOBAHHUSL.

7. Tlpu oOmeHud C TpakJaHaMM [O/DKHOCTHBIE JIMIA, MYHHITATIA/IBHbIE
CIyXKaliye MIM COTPY/JHUKH apXMBHOIO OT/e/la [IO/DKHbBI BeCTH cebsi KOPPeKTHO H
BHHMMATe/JbHO K TpaK[JaHaM, He VHIKaTb MX UYeCTH M JIOCTOMHCTBA. Y CTHOe
MH(MOPMUPOBaHKE O TIOPsZIKe IIPeNOCTaBIEHUsI MYHULUMAABLHOM YCIYTH [DOJDKHO
MPOBOJUTBCS C UCII0/Ib30BaHHeM O(pULMAIBbHO - [eJI0BOTO CTH/ISI PEUH.

8. WnopmupoBanue rpakjaH O IOPsKe MPefoCTaBlIeHus MyHUIUNATLHOR
YCILyTH MOXKEeT OCYIL|eCTBIISTHCS C UCII0/Ib30BaHKHeM CPeJiCTB aBTOMH(GOPMUPOBaHMSI.

Paznen 2. CranpapT OpejocTaB/IeHAs MYHHIHITAILHOM YC/IyTH
3. HaumenoBanue MyHMIIMNIATBHON YCAYTH
9. HammenoBaHWe MyHMIMIIANBHOM yCIyru: «Bblaua KONWM apXMBHBIX
JIOKYMEHTOB, TIOTBEPKAAOIMX [1PaBO Ha Bia/IeHUE 3eMIeH».
4. HanmeHoBaHue opraHa, NpejoCTaB/IAIIIero MyHHILMIAAbHYI0 YUIYTY

10. IIpemocraBieHye MyHUIMIIAIBHON YCIYTH OCYIECTBSIeT AJIMUHUCTPALMS
TOPOZICKOTO OKPYTa B JIUL[e apXUBHOTIO OT/e/a.

5. HanmeHoBaHue 0PraHoB ¥ OpraHusanuy, odpamjeHne B KOToOpbie
Heo0X0UMO /1A NpeioCTaB/IeHuA MyHULUNIATBHON YCIyrd



11. Ilpy mnpejoCTaB/eHWM apXMBHBIM OT/e/IOM MYHHLHMIIATLHON YCIyTHd
ME)KBE[OMCTBEHHOE MH(OPMALIMOHHOE B3aNMO/IeHCTBIE He TTPe/[yCMOTPEHO.

12. Ilpu mpejocTaB/ieHd MyHALMIIAIBHOM YCIYTH 3amlpelieHo TpeboBaTh oT
3asBUTEJIS OCYIIECTBIEHUS JeHCTBIM, B TOM UMC/Ie COTIaCOBAHUM, HEOOXOMMMBIX JI/Is
NOJIyUeHUs] MYHWLMIIAAbHOM yCIyTM U CBS3aHHBIX C OOpamjeHdeM B HHBIe
rOCy/lapCTBEHHEIE OpraHbl U OpraHu3alivy.

6. Onucanue pesysibrara npejocTaBAeHUs MyHHITMIATBHONR yUIyrH

13. PesysibTaToM 1pefjocTaB/IeHys] MyHULUITAIHOR YCIYTY SBJISETCS:

apXuBHas CIpaBKa;

apXuBHas BBIUCKA;

apXUBHAas KOTIUS;

OTBeT 00 OTCYTCTBHUU 3arlpalliiBaeMbIX CBeIeHMUIA;

PEKOMEH/JALIHS O AaMbHeHUIINX Iy TAX ITOUCKa HeoOXOAUMOH H(DOPMALUH;

yBeJJOMJIEHWe O HallpaBJIeHMM COOTBeTCTBYIOLErO 3alripoca Ha MCIIOJHEeHHe
B [IPYT'O apXyB W/IA OpPraHU3aluio;

OTKa3 B pAacCMOTPeHMM OOpalljeHuss C MOTHBMPOBAaHHBIM HU3/I0’KeHUEM
ero IpUYKH,.

7. Cpoku npejiocTaB/IeHus MyHUIMIIAIBHOR YCIyTH, B TOM YHC/Ie C y4eToM
Heo0X0AuMOoCTH 00palieH)s B OPraHU3ally, yYacTBYIOLIHE B IIPe/0CTaB/IeHHN
MYHHIUIAILHOHM YC/IYrd, CPOK NPHOCTAHOBJIEHUSA MPe/j0CTaB/IeHUs]
MYHHIUIIA/IbHOK YCIYTH B C/Iy4ae, eC/Id BO3MO)KHOCTh PHOCTaHOB/IeHHA
NpejyCcMOTPeHa 3aK0H0/jaTe/IbcTBOM Poccuiickoi Dejepaliuu, CPOK BhIJadyu
(HanpaB/ieHHs) JOKYMEHTOB, ABJIAIOIIMXCH Pe3y/ILTaTOM Mpe/i0CTaB/IeHusA
MYHHLIAIA/ILHON YCIyTH

14. Cpok ucrionHeHns 3arpoca 110 apXUBHBIM JOKYMEHTaM apXWBHOTO OT/esa
He JOJDKeH ripeBsinarth 30 JHel co JHS perucTpaliuy 3arpoca.

C yuerom obpailenus 3asgBUTeNs 4Yepe3 MHOTO(YHKIMOHANLHBEIA I[EHTP
TPeJIOCTaB/IeHNs TOCYJAPCTBEHHbBIX ¥ MyHHUIUIIA/IbHBIX YCIYT CPOK IPeOCTaBIeHNUs]
MYHHMLMIIaTBHON YCIYTH WCUMC/IAETCA C MOMEHTa PerMCTPalldd B apXUBHOM OT/ere,
IIPeI0CTAB/IAIOIEM MYyHHUIUIIATBHYIO YCIYTY.

3arpoc, He OTHOCAIMKCA K COCTaBy XpaHSLIMXCS B apPXMBHOM OTZeJe
APXUBHBIX JIOKYMEHTOB, B Te4eHHWe 5 JIHell CO AHsS ero pPerucrparjiy HarpasiIseTcs
B IDYrOW apX¥B WIA OpraHM3allyio, TJie XpaHsTCs HeoOXOJUMble apXWUBHBIE
INOKYMEHTHI, C yBeJoMIeHHeM 06 3TOM 3asiBUTEIS.
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8. HopmarnBHbIe IPaBOBEIE aKThI, PEryIAPYIONIHe IPeJ0CTaB/IeH e
MYHULUIIA/ILHON yCITyrH

15.  TlepeueHbr  HOPMAaTHUBHBIX  TIPaBOBBIX  AKTOB, PeryaupyroImx
MpeZioCTaB/IeHue MYHULMIIATbHONW YC/IYTH, pasMelleHbl Ha O(UI[UaIbHOM CcaiTe
ropozckoro okpyra Cyxow Jlor B cetu Muteprer (http://www.goslog.ru/about/mun-
uslugi/administrativnye-reglamenty.php), Ha Envnom roprane
(https://www.gosuslugi.ru/14593/1/info).

AIMAHUCTPALIUsE  TOPOZICKOTO — OKpyra obecrieumBaeT —pasMelieHde u
aKTya/lu3alldio TIepeyuHs yKas3aHHBIX HOPMATMBHBIX IMPABOBLIX aKTOB Ha CBOEM
o¢uIManaLHOM caiiTe B ceTu VIHTEpHET.

9. VcuepnbiBaroniui nepeyeHs J0KyMEHTOB, He0GX04HMBIX B COOTBETCTBHH
C HOPMAaTHBHBEIMM NPABOBbIMU AKTaMH /ISl IPe/J0CTaB/IeHHs MyHHUIANaTILHOMH
YCIyTH, ¥ yCIyT, KOTOPBIE SIBJIAIOTCA He00X0AMMBIMH M 00513aTe/IbHBIMH /IS
IpejoCTaB/IeHUA MyHUI[UIIA/IbHOM yC/IyTH, TO//Ie}KalUX Npe/CTaB/JIeHUI0
3asABUTe/IeM, CII0CO0bI UX MOTyYeHHUs 3aABHTe/IeM, B TOM YHC/Ie B 3/IeKTPOHHOMH
(hopme, NOPAAOK UX Mpe/CTaBIeHUS

16. B 1endax nosyyeHUs MyHULUIANBHOM YCIYTH 3asBUTENb TIpe/iCTaBsieT
3aIpOC B apXMBHBIN OT/{e/T WM B MHOTO(YHKIJMOHATBHBIN L[EHTpP FOCyJapCTBeHHBIX U
MyHHULMIIAZIBHBIX  YCIYyr O IPefOCTaBIeHUM MYHHUIMIANBHONH yCIyru  (3ampoc
3aABUTENIb  NO/DKEH — IPEJCTABUTH  CaMOCTOATELHO B LEIX  IOJyYeHHS
MYHMLUIIAIEHOR YCIYTH).

JOKyMeHTOM, TIOATBEP)K/AIOIUM IIOJTHOMOUUS IIPEJCTABUTENS 3asBHUTE/IS,
AB/IAETCA JJOBEPEHHOCTh, O(QOPMI/IEHHAs M BhIJAHHAS B TOPSIKE, TPELYCMOTPEHHOM
3aKoHOAaTe/IbcTBOM Poccuiickoit @epieparium.

3ampoc I0PUANUECKOTo JiuIa 0(popMIISeTcs Ha G1aHKe OpraHM3allym.

B 3ampoce du3uueckoro jmia Jo/KHe! 6bITh ykasansl ([Ipunoskerue Neo 1):

1) damumis, UM, OTYECTBO, TOf POMKIEHHs /IMI]a, O KOTOPOM 3arlpallliBaeTcs
CMIPaBKa;

2) anpec, o0 KOTOPOMY TIPOXKUBAET JIMIIO, 3arlpalliBaiolIee APXUBHYIO
CIIPaBKy, KOHTAKTHBIA Tesie)OH II0 KOTOPOMY [O/DKEH OBITh HalpaBleH OTBET,
yBeZOM/IEHHe O Tlepeazipecaliuy 3aIIpoca;

3) 0 uem 3ampanmMBaeTCs CrpaBKa (MHTEPECYIOI[|e 3asBUTe/Is BOIPOC, COOBITHE,
(hakT, CBe/IeHHMA ¥ XPOHOIOIMYECKIe PaMKH 3arlpalliiBaeMoil HHGOpMarun);

4) poronmHuTeNBHas MH(HOPMAIHS I TIOUCKA.

3afBUTe/Ib BIIPaBe, MO COOCTBEHHOM WHMIMATHBE MNpE[CTaBUTh JOKYMEHTBI
(W11 ¥X KOMWM), CcofepiKalllie [IONOJHUTE/IbHbIE CBEJEHMS, OTHOCSILIAECS K TeMe
3aripoca.

JlaHHBIA ~ TIepeueHb  sB/ISAETCS MCUEPILIBAIOIMM W He IpejrosaraeT
MEe>XBe/[OMCTBEHHOI0 HH(POPMALIHOHHOTO B3aUMOZEHCTBHS.



17. Ons momydyeHus: [JOKyMEHTOB, HeOOXOJMMBIX /Il IIpeJOCTaB/IeHUS
MYHULIMITaTBHONW YCIyTH, yKasaHHbIX B IIyHKTe 16 HacTOALIEro persiaMeHTa,
3aBUTEJIb JIMYHO 0OpaIaeTcs B OpraHbl MYHHULMIAIBHOM B/IACTH, YUPEKEHUS
Y OpraHU3aIiuy.

18. 3asBieHne M JIOKyMEeHTBI, HeOOXOJMUMbIe JiIs IIpeoCTaB/IeHUs
MYHULMMAILHON YCIYTH, YyKasaHHBle B IIyHKTe 16 HacTOAIero peraaMeHTa,
[Pe/ICTABMSIOTCS B apXMBHBIA OTZEJI TI0CPeCTBOM JIMYHOTO OOpAIleHUs 3asBUTeIs,
IIOCPe/ICTBOM TIOUTOBOT'O ~OTIPABJIHKs], 4Yepe3 MHOrO(YHKI[MOHAILHBIA IIEHT]
NIpe0CTaB/IeHUs roCyapCTBEHHBIX u MYHULIUIIATTBHBIX YCIIyT,
b0 ¢ ucronb3oBaHueM HMH(MOPMAIHOHHO-TEIeKOMMYHHUKAIJMOHHBIX  TeXHOJIOTHM,
BK/IIOYas MCII0/b30BaHKe EQWHOrO mopraja, U APYruX CPeACTB HWH()OPMALMOHHO-
Te/IeKOMMYHUKAI[MOHHBIX TEeXHOJNOIMH B C/ydYasXx U TIOPS/IKe, YCTaHOBJIEHHBIX
3aKOHO/IaTenbCTBOM Poccuiickoii ®@epepaiun 1 CBepzyioBcKoit obmacty, B ¢Gopme
3/IeKTPOHHBIX JIOKYMEHTOB TIPW Ha/JM4MM TEXHUYECKOH BO3MOXXHOCTH. IIpM 3TOM
3asBlIeHHe W 3JIEKTPOHHBIM 00pa3s KaXJO0ro LOKYMeHTa MOTYT ObITh IIOIMCaHbI
IIPOCTOM 3/IEKTPOHHOU TMOTHUCHIO.

10. VicyuepneiBarmui nepeyeHb JOKYMEHTOB, He00X0UMBbIX B COOTBETCTBHH C
HOPMaTHBHBIMH NPABOBLIMH aKTaMH /I/Is1 IPeJ0CTaB/IEHHUsS] MYHHIUIIA/IHLHOM
yC/IyTH, KOTOPbIe Hax0AATCA B PacOpsHKeHHH OPrados MeCTHOro
CamMOyIpaBJ/IeHUs] 1 MHBIX 0PraHoB, YYacCTBYIILIHX B IPEI0CTaB/IeHHN
MYHHUIANIA/IBHBIX YCIYT, ¥ KOTOPble 3aABHUTe/Ib BIIPaBe NPeJCTaBUTh, a TAKKe
Croco0bI MX MO/TyYeHHs 3asiBUTe/ISIMH, B TOM YKC/Ie B 3/1eKTPOHHOI (opMe,
MOPAO0K X IpeJCTaB/IeHus

18 JITOKyMeHTbI (cBepenus), HeoOX0/IUMbIe B COOTBETCTBUHU
C 3aKOHOZlaTe/IbcTBOM Poccuiickon ®esiepaliuu U 3aK0oHOJaTeIbCTBOM CBep/I/IOBCKON
obnacti sl TIpeOCTaB/IeHMs] MYHULMIIAALHOM YCIyIH, KOTOphle HaXOASTCS
B DacIOpsUKeHUH TOCY/apCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO CaMOYIIpaBJIeHHs
¥ MHBIX OpPraHOB, YYacTBYIOI[MX B IIPEJOCTaBJEHUM MYHHUIIUNAIbHBIX YCIYT,
OTCYTCTBYIOT.

11. Yka3anue Ha 3anipeT Tpe0oBaTh 0T 3aABUTE/SA
npe/jCTaB/IeHus JOKYMEHTOB ¥ HH(OPMal[Uy H/IH 0CYLIeCTB/IeHUS el CTBUM

20. 3ampemaeTcst Tpe6OBaTh OT 3asIBUTEJIS:

1) npezicTaBieHus JIOKyMEHTOB ¥ UH(GOPMALIMH WK OCYLIeCTBIeHNS JeHCTBIH,
KOTOpbIe He Npe/lyCMOTPeHbl HOPMAaTUBHLIMH IIPABOBLIMHU aKTaMU, Pery/IUpYIOIIUMA
OTHOIIeHHS, BO3HUKAIOLIIKe B CBSI3U C IPe/[0CTaB/IeHeM MyHULIUIIATEHON YCIyTH;

2) mpefcraBneHus [OKYMEHTOB W HWH(MODMAI|MH, KOTOphle B COOTBETCTBUH
C HOPDMaTHBHBIMU TIPABOBBIMU akTamMu Poccuiickoil ®ejepariiy, HOPMaTHBHBIMU



NpaBoBbIMK akTamu [IpaButenscTBa CBepzyioBCKOW 06/71aCTU U TIPABOBBIMH aKTaMU
OPraHOB MECTHOI'O CaMOYIIPaB/IeHUs HAXO[ATCS B PaCIIOPSDKEHUH OPraHOB MEeCTHOI'O
CaMOYTIDAB/IeHUs],  IPEJOCTABIAIONIMX ~ MYyHULIMIANBHYIO  YOIyry, u  (WIn)
NOABEJOMCTBEHHbIX ~ OpraHaM  MeCTHOrO  CaMOYIIpaB/IeHWs  OpraHM3alldi,
YUaCTBYIOIIIMX B IIPeJOCTAB/IEHUM MYHULMNANBHBIX VCIYT, 338 MCKIIOUeHHUeM
AOKYMEHTOB, yKa3aHHbIX B 4acTé 6 craTbu 7 PefepasbHOTO 3aKOHa OT 27 MO
2010roga Ne 210-03 «0O6 opraHuM3aluy IIpeJOCTaBJEHUsS TOCY/dpPCTBEHHBIX
¥ MYHUILUNA/IBHBIX YCIYT»;

3) mpejcTaBieHud JOKYMEHTOB W MHGOPMAld, OTCYTCTBME W (W/IM)
He/[0CTOBEPHOCTH KOTOPBIX He YKa3bIBaIHUCh IIPY NIePBOHAYA/IbHOM OTKd3e B IIPHEME
AOKYMEHTOB, HEOOXOJUMBIX [JIsl NPEJOCTaB/IeHusI MYHULMIAILHON YCIyrd, aubo
B [1PE/[OCTABIEHNY MYHULUITA/IbHON YC/IYTH, 3@ UCK/TIOUEHUEM CJIeYIOLUX CIydaes:

4) wm3meHeHue TpebGOBaHWII HODMAaTUBHBIX IMPABOBBIX AKTOB, KaCAIOIIMXCSA
MpeNOCTaB/IeHnsi MyHULIMIIaNbHOM  yCAyTH, [I0CJIe TIepBOHAuYaJbHOM IMozadu
3asBJIEHUS O TIPeZI0CTaB/IeHUU MyHULIUTIaIbHON YCIyTH;

5) HamMuue OomMOOK B 3asiB/IEHUH O TIPEJOCTAB/IEHUM MYHUIUITAIBHON YCIYTH
U OKYMEHTaX, IO0[aHHBIX 3adBUTe/IeM II0C/e TepPBOHAuaJbHOTO OTKasa B IIpUeMe
NOKYMEHTOB, HeOOXOOWMBIX [IjIsl TPeOCTaBAeHNUsS MYHUIMIAILHOM YCIyry, 0o
B TIPeJIOCTABICHUN MYHUIIMIIA/JILHOM YC/IIYyTA U He BK/IIOUEHHBIX B TIPE/ICTaB/ICHHLIH
paHee KOMIUIEKT JIOKYMEHTOB;

6) ucreyeHue CpoKa [eWCTBHA [JOKYMEHTOB WM W3MeHeHWe WHGMOpPMAalUH
Iocjle  TIepBOHAYANbHOTO — OTKasa B IIpUeMe  JIOKYMEeHTOB, HeoOXO[MMbIX
AJIS TIPEJIOCTABIEeHUS ~ MYHHLMIAIBHOM  yciayrd, Jmmbo B TIpeoCTaB/IeHUH
MYHHUIUIIaIBHON yCIIyTH;

7) BBIAB/IEHWe [JOKyMEHTa/bHO TIIOATBEDPXKIEHHOTO (akra (IpPU3HAKOB)
OIKMOOYHOr0 MMM NPOTUBONPABHOTO  JelcTBust  (Be3meficTBHs) COTPYAHMKA
apXWBHOTO OT/e/a, IIPeAOCTaB/AIoNero MYHHLIWNANBLHY YCIyry, paboTHHKa
MHOTO(YHKIJMOHA/ILHOTO ~ 1]eHTpa TIPM  I[IePBOHAYa/JbHOM OTKase B IIpHeMe
JIOKYMEHTOB, HeOOXOAMMBIX Il NpeZoCTaB/IeHusT MYHULUIIAIBLHOR yeayry, aubo
B IIPE/IOCTaB/IeHUH MYHMIUIIAIBHOW YCIyru. B JaHHOM Cylyyae B ITMCBMEHHOM BHJIe
3a ITOJITMCHI0 HavalbHKWKa apXMBHOI'O OTJe/Ia, IIPe/I0CTaB/ISIIOIIEr0 MyHHULIUIIAIBHYIO
YCIyTy, PYKOBOJMTENS MHOTO(QYHKLMOHAIBHOTO II€HTpa TpPH IIepBOHAYaJIbLHOM
OTKase B IIpHeMe JI0KYMEeHTOB, HeOOXOJUMBIX [/ TPeJOCTaBIeH|s MYHHULMIAILHOM!
YCIIYTH, YBEJOM/ISAETCS 3asBUTe/Ib, a TAK)Ke IIPUHOCSTCS U3BUHEHMS 3a JOCTaB/IeHHbIe
Hey006CTBa;

8) mnpexcTaBleHUs [OKYMEHTOB, IOATBEP)KAAIOIINX BHECEHUE 3asBUTE/IeM
TUIaTh] 3a IIpe/j0CTaB/IeHue MyHULIMITaIbHON YCIYTH.

ITpy mipepocTaB/IeHUA MYHULIUTIAMBHON YCIYTH 3aMpeaeTcs:

OTKasbiBaThb B IIpMeMe 3arpoca YW MHBIX [IOKYMEHTOB, HEOOXOJMMBIX [IJIsI
NPe/IOCTaB/IeHHs] MYHUIIMIIANBHOM YCIyTH, B CJIy4ae, eCciad 3amlpoC U JIOKYMEHTHI,
HeoOXoAuMBble Ui TIPeJOCTaB/IeHUA  MYHMLMNAALHOW — YCIYTH,  [10JIaHbI



B COOTBETCTBMM C MH(OpMAaLMe O CpOKax U TIOPSAKE IIPe[oCTaB/IeHus
MyHULIMTIATBHOW ~ yCIyrd, onybnukoBaHHOW Ha EpuHoM — mnoprane, u6o
Ha OUIMaIbHOM CaliTe ropofickoro okpyra Cyxoi Jlor B cetrt iuTepHeT;

OTKasbIBaTh B NPELOCTABIEHIM MYHHIUIIAILHON YCIYTH B CIydae, eCJId 3arpoc
¥ [JOKyMeHTbI, He0OXOUMbIe /715 TIPeJJOCTaB/IeH s MYHHIIAIIATBLHON YCIYTH, TTOZaHbl
B COOTBETCTBMM C MH(OpMaLMeX O CpoKaXx | TIOPS/Ke IIpefoCTaBIeHus
MyHUIUIATGHOW — yCIyru, onyOnuKoBaHHOM Ha EfuHOM  moprame  mm6o
Ha ohuIMaIbHOM caliTe ropozickoro okpyra Cyxoi Jlor B cetu MHTEpHET.

12. VicuepnbiBaromiuii nepeyeHb 0CHOBAHMH /ISl 0TKA3a B pHeMe J0KyMeHTOB,
Heo0X0/{MMBIX /I/Isl IPe0CTaB/IeHHs] MyHHLUNA/IHON yCIyrH

21. OcHoBaHusAMM [l OTKasa B IIpUeMe 3asBIeHUS U JIOKYMEHTOB,
He0OXOMMBIX JI/151 IIPe/JOCTaBIeHNs MyHULIMITATBHON YCIIYTH, AB/ISIOTCSL:

1) HenpaBUIBHOE 3allOHEHME 3alpoca, YKa3aHHOTO B IyHKTe 16 HaCTOAIero
PeryiamenTa, OTCYyTCTBHE B 3arpoce [aHHbBIX, YKa3aHHBIX B IyHKTe 16 HacTOAIEro
Pernamenra;

2) 3aroJHeHHe 3arpoca, YKa3aHHOro B MyHKTe 16 Hacrosmero PernameHTa,
Hepa300puMBbIM, He TO/AI0MIMMCS ITPOUTEHHIO TI0UEPKOM.

13. McuepnbIBaromui nepeyedb 0CHOBAHUM /i/ifl MPHOCTAHOB/IEHHSA
WIM 0TKa3a B MpefoCTaB/JIeHUH MyHHIMIAJIbHON YCIyTH

22. OcHoBaHus [ IIPUOCTAHOBJIEHUS NIPeJOCTaB/IeHUs MYHHUIUIIAILHON
YCIyTy OTCYTCTBYIOT.

MyHunyrnanbHast yoiyra He IIpejoCTaB/IseTCs B CAeYIOUUX CIyJasix:

1) ecm B 3ampoce 3asgBUTeNd OTCYTCTBYeT Tema (BOIIPOC), XPOHOJIOIHMS
3arpaliuvBaeMol HH(opMaluy;

2) ec/iu OTBET II0 CYILECTBY I1OCTaB/IEHHOTO B 3aTIpOCe BOIPOCA HE MOXKET ObITh
naH 6e3 pasriallleHus CBeJieHHH, COCTAB/ISIONIMX TOCYZAapCTBEHHYIO WM MHYIO
OXpaHdgemyro  (efilepalbHBIM ~ 3aKOHOM  TaliHy.  3asBUTeII0  CoobIaercs
0 HEBO3MO)XHOCTH J[IaTh OTBET II0 CYIeCTBY IIOCTaB/JIEHHOrO B 3alpoce BOIMPOCa
B CBA3M C HEJOIYCTMMOCTBIO pasr/allleHusl YKa3aHHBIX CBeJeHWH. YKasaHHas
uHGOpMaLHsl MO)keT ObITh IIpefOCTaBlAe€HA TONBKO MPH HATWUMK Yy 3asBUTEN
AOKYMEHTalbHO TIOATBEPIKIEHHBIX IIDaB Ha IIOJydeHUe CBeJeHWH, COZeprKallix
rOCylapCTBEHHYIO TallHy W/WIM KOH(PUeHIHaIbHYI0 HH(OPMAL[HIO;

3) e B 3anpoce COZEP)KUTCS BOMPOC, HAa KOTOPBIA 3asiBUTENIIO0 paHee
HEOJJHOKDAaTHO [laBa/lMCh IIMCBbMEHHbIE OTBeThl 110 CYLIeCTBY, ¥ TIpH 3TOM
He TIPUBOJATCA HOBBIE JIOBOJbI U 0OCTOsSITENbCTBA. HauaqbHUK apXMBHOTO OT/e/Ia
BIIpaBe IIPUHATH pellleHWe 0 6e30CHOBATeLHOCTH  OUYEPEeJHOr0  3arpoca
Y MPeKpallleH|y TIepPernucKy Mo JaHHOMY BOIPOCY IIPM YCIOBHMH, UTO YKa3aHHBIM



3aIpoC M paHee HANpaB/seMble 3arpOChl HANPAaB/IANIUCh B OAWH M TOT € Oprad
WM opranusanuio. O [aHHOM pelleHMH YBeJOMISeTCs 3asBUTe/b, HarlpaBUBIIMH
3arpoc;

4) ecnu B 3ampoce COAEP)KaTCs HelleH3ypHBle, /OO OCKOpOUTEe/NLHEIE
BBIDAKEHNUH, YIPO3bI JKU3HH, 3[0POBBI0 ¥ UMYIIECTBY I0/DKHOCTHOIO JIAIIA, a TaKXKe
UJIEHOB €ro CeMbd. HauajbHMK apXMBHOIO OTZe/a BIPaBe OCTAaBUTL 3ampoc 6e3
OTBETa IT0 CYL[ECTBY IIOCTaBIEHHBIX B HEM BOIPOCOB M COOOIIUTHL 3asiBUTEIIO,
HarpaBUBIIIEMY €TI0, O He[JOIlyCTUMOCTH 3/10yTIOTPe6/IeHUsT [IPaBOM;

5) ewm y 3asBUTEIs OTCYTCTBYIOT [OKYMEHTBI, IIOZITBEPIKIAIOIIME
ero IoIHOMOYMS BBICTYTIAaTh OT UMEHU TPETHUX JIUL].

14. ITepeyens ycayr, KOTOpbIe IBJASAKTCA HE00OX0AHMBIMH H 00513aTe/IbHBIMHA
AJisl IPe/IoCTaB/IeHHs MyHULMIIAIbLHON YC/IYTH, B TOM YHC/Ie CBeJJeHHUA 0
AOKyMeHTe (JOKYMeHTax), BblAaBaeMoM (BbIJaBaeMbIxX) OpraHu3alusaMu,

y4acTBYIOL[UMH B MPEAOCTaB/IeHHH MyHUIIHIIA/TGHON YCIyTH

23. Ycayr, KOTODble SBASIOTCS HEOOXONUMBIMH ¥ 00sI3aTe/IbHBIMU ISl
NPeJIOCTaB/IeHUs]  MYHUIMIANBHOM  YCIYTH, 3aKOHOZATeNnbCTBOM  Poccuiickoi
Depnepaliuu He IpeyCMOTPEHO.

15. Ilopajok, pasMep ¥ OCHOBaHHEe B3UMaHUs FOCYJap CTBEHHOM NOM/IMHBI HIN
MHOM IJIaThl, B3MMaeMoH 3a npefocTaB/IeHHe MyHHLUNA/IbHOM YCIyTH

24. TocypapcTBeHHash TIOUUIMHa UM HHasg IUlaTa 3a TpefocTaB/ieHue
MYHULIATIATEHOR YC/IYTH He B3MMaeTCs.

16. Ilopsagok, pasMep ¥ 0CHOBaHHe B3MMaHHA I1/IaThI 3@ MIPeJ0CTaB/IeHHe YC/IyT,
KOTOpbIe AB/IAKTCA Heo0X0HMBIMH H 00513aTe/IbHBIMH /ISl IIPeJ[0CTaB/IeHUs
MYHMIUIIa/ILHOH YCIYrd, BK/I04Yas HH(opMaIuio 0 MeToJHKe pacyera
TaKOH I/1aThl

25. VYciuyr, KOTOpble SBJSIOTCS HEODOXOOUMBIMH M 00g3aTe/IbHBIMA
IS TIPDeIOCTaB/IeHUA MYHULMITAJIBHOM YC/IYTH, 3aKOHOZATEe/NIbCTBOM POCCHUHCKOH
Depepal iy He TIpeAYCMOTPEHO.

17. MakcuManbHbIH CPOK 0JKH/JaHHs B 04Yepe/iH MPH Nojaye 3amnpoca
0 IpejoCTaB/IeHUY MYHHIIMNAIbHOH yCIYTH U NIPH MOTyYeHHH pe3yabTaTa
NpeAoCcTaB/JieHuss MyHHIIUNATbHON YCIyTH
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26. MakcuMabHBIA CPOK OXMJAHUS B OYepeld IIpH IOfaue 3arpoca
O NpeJIOCTaB/IeHUH  MYHHUIMIIAILHOW  yCIYTM M IOAyYeHHH  pesy/bTaTa
MYHULIUTIAJIBHON YCIIyTY B aDXMBHOM OT/je/Te He JIOJDKeH TIpeBbiarh 15 MUHYT.

IIpu obpartienyy 3asBUTeNs B MHOIO(YHKIMOHA/ILHBIA LeHTp TPe0CTaBIeH s
TOCY/IapCTBEHHBIX W MYHHIMIAILHBIX YCIYT (IPU peanu3aldd) CPOK OXKUAHUS
B OYepe/id TIPH T0Jia4ye 3arpoca O IPeJOCTaBAeHUN MyHULMIIATBHOW YCAYTH U TIpU
IIONly4YeHWH pe3ysbTaTa MyHHLMIIANBHOW YC/IYyrd TakkKe He MO/KEH IIPeBbIaTh
15 MHUHYT.

18. Cpok u nopsAi0K perucTpanuy 3anpoca 3asgBUTeIs
0 MPe/OCTAB/ICHHH MYHHUIUIIaIbLHOM YC/IYTH U YCIyTH,
npegocTaB/isieMor OpraHu3anyei, yJacTBYIOIIel B Npe/joCcTaB/IeHuU
MYHUUHUNIANbHOK YC/IyTH, B TOM YHC/IE B 3JIEKTPOHHOM (hopme

27. Perucrpamus 3anpoca M HMHBIX [JJOKYMEHTOB OCYILECTB/ISeTCS B JIeHb
MX IIOCTYIUIEHHsT B apXWMBHBIA  OTZeN, IIpM OOpaljeHuHM JIAYHO, Uepes
MHOT'O( YHKIIMOHATLHEIH LIeHTP Ipe/loCTaBIeHUs rOCyZapCTBEHHBIX
1 MYHULIUITATBHBIX YCIYT.

28. B cyuae, ec/iv 3anpoc MOJAH B 3JIEKTPOHHOM (hopMe, apXUBHEIHA OTes He
nosgHee pabouero [HA, C/eAyIOIero 3a JHeM I0faud 3asiB/IeHHs], HarpaB/seT
3aBUTEJII0 S/IEKTPOHHOE CoobIjeHre o mpuHsTUM aub0 06 OTKase B NPUHATHH
3anpoca. Perucrpanus 3ampoca, HalpaBIeHHOT0 B (JopMe 371eKTPOHHOI'O JOKYMEHTa,
MPH OTCYTCTBHMM OCHOBaHMM /I OTKasa B ero IpHeMe, OCYIIeCTB/ISETCS He [103/IHee
pabouero fiHs, ClIefyIONIero 3a JHeM I0/Iauu 3a1poca B apXUBHBIH OT/Iel.

29. Ilpouenypa perucTpaljdy 3alpoca O IIPe/lOCTABIEHUH MYHHIUIIAILHOM
yCIyTH, yKa3zaHHas B IIyHKTe 27 HacToslllero PersiameHTa, OCYIIECTBASETCS B
NOpsJKe, TIPeJyCMOTPEHHOM B pasjene 3 HaCTOSLIEro AJMUHHUCTPATUBHOIO
peryiameHTa.

19. Tpe6GoBanus K MOMeLIeHHAM, B KOTOPBIX MpeJ0CTaB/IsgeTcs MyHHITHIaIbHaSA
ycJIyra, K 3a1y O)XKH/aHHsA, MecTaM JJIs 3all0/THEeHHUs 3alpoCcoB
0 Mpe/J0CTaB/IeHHY MYHHUIMIIAABHON yC/Iyry, HHGOPMaLHOHHLIM CTeHAaM
c ofpa3sijaMu HX 3aI0/THEHHA U NepevyHeM JOKYMEeHTOB, Heo0X0 uMBbIX
VIS MPe/lOCTaB/IEHHA KaXKA0M MyHULIUIA/IbHOM YC/IyrH, pa3MeleHHIo
1 0)OpPMJICHHUI0 BH3YaTbHOM, TEKCTOBOH M My/IbTUMeUIHOM HHOPMaI[uU
0 MOPAJIKe NPejoCTaB/IeHUs TAKOH YCIYTH, B TOM YHC/Ie K 00ecneyeHuIo
AOCTYIHOCTH [/If HHBA/IU/I0B YKa3aHHbBIX 00BEKTOB B COOTBeTCTBUU
€ 3aK0Ho0/areIbcTBOM Poccuiickoii @eepanuu 0 coruaabHOR
3aMuTe HHBA/IM0B
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30. B momeljeHusX, B KOTOPBIX NPeJOCTAB/SETCS MyHULUIANbLHAs YCIyTa,
obecrieynBaeTcs:

1) COOTBETCTBYME CaHWTAPHO-3MM/EMHUO/IOTHUECKUM [IPABH/IAM U HOpMaTHBaM,
rpaBu/iaM NPOTHUBONOKapHOU He30macHoCTy;

2) cosjaHWe WHBaIAZaM C/Ie/lyIOIUX YCIOBUHM IOCTYIHOCTH OOBEKTOB
B COOTBETCTBUM C TpeOOBaHMSAMM, YCTAHOBJEHHLIMM 3aKOHO/ATeIbHBIMU U WHBLIMU
HOPMAaTWBHBIMU IIPaBOBLIMU aKTaMM:

BO3MOKHOCTb OeClpensTCTBEHHOTO BX0/id B 00BEKTHI M BBIXO/IA U3 HUX;

BO3MO)KHOCTb CaMOCTOSITE/IbHOIO TI€PE/IBI)KEHUST TI0 TEPPUTOPUM O0BLEeKTa
B LIeJIIX [JOCTyIla K MECTy IpeJoCTaB/IeHUs] MyHULIUTIAJBHON yCIyTH, B TOM YHC/Ie
C TIOMOIIBI0 COTPYAHUKOB apXWBHOI'O OTZesa, NPe/lOCTaB/ISIONUX MYHUIUAIIATLHbIE
YCIyT#, aCCUCTUBHBIX M BCIIOMOraTe/IbHBIX TeXHOJOTHH, a TAKXKe CMEHHOr'0 Kpecsa-
KOJISICKH; '

3) MNOMeIeHnsT [O/DKHBI HUMeTh MecTa /Ui OXKUJaHWsl, WH(OPMHPOBAHHS,
npueMa 3asiBUTeJIeH.

Mecra oxuzianus 00eCreurBalOTCsl CTY/IbSMH, KPeCeNbHBLIMUA CEeKLUSMH,
CKambsiMU (DaHKeTKaMHu );

4) ToMelleHus [OIDKHBI MMeThb TyalneT CO CBOOOJHBIM JIOCTYIIOM K HEMY
B pabouee Bpems;

5) mecTta UH(pOPMUPOBaHMS, TIpe/iHA3HAUEHHEIE /i O03HAKOMJIEHWs] IpaKiaH
C MH(OPMalLIMOHHLIMU MaTepuanamMu, 060pyAyTCs:

WHGOPMAlMOHHBIMKA ~ CTeHJaMU WIH HMH()OPMAIMOHHBIMU  3JI€KTPOHHBLIMH
TepMHUHalIaMy;

CToMamMu (CTOMKaMH) C KaHI[eISAPCKUMU TIPHHAIEKHOCTSIME 15T 0hOpPMIIeHHMS
IIOKYMEHTOB, CTYJ/ILSIMH.

Ha uH}opmMalMOHHBIX CTeH/aX B IOMEILeHUsIX, [IPeiHasHaueHHbIX /I TIpueMa
rpaXK/iaH, pasMerjaercs UHPOpPMalMs, yKasaHHas B IyHKTe 5 AMHUHUCTPaTHBHOIO
periameHTa.

Odopmienye BU3yanbHOM, TEKCTOBOM M My/IbTUMeIUHHON MH(DOPMAIN
O TIOpsifiKe TIPeJIOCTaB/IeHUS MYHMIIMIIA/IBHOM YCIYTM [O/DKHO COOTBETCTBOBATH
ONTHUMAalbHOMY 3DUTE/IBHOMY U C/IyXOBOMY BOCIDUATHIO 3TOM uH(OpMAaruu
3asIBUTE/ISIMU, B TOM UHC/Ie 3aABUTENISIMUA C OTPAHUUYEHHBIMUA BO3MOKHOCTSIMU.

20. TToxkasaTeu FOCTYNHOCTH U KayecTBa MyHULMIIAALHOM yCayTH,

B TOM YHC/Ie KOJIMYECTBO B3aUMO/eHCTBUI 3asiBUTE/ISA C COTPYAHUKAMH
apXMBHOTO OT/e/1a NPH IPeoCTaB/IeHUH MyHULUIA/THHOM YCIYTH M HX
NPOJO/DKHATE/IBHOCTD, BO3MOXXHOCTD MO/TydeHUs MH(OpMaLuu 0 Xofe
IpefoCcTaB/ieHusa MyYHHIIANATIBHOM YOIYTH, B TOM YMC/Ie C MCII0/1b30BaHHeM
HH(OPMaLHOHHO-KOMMYHHKAI[HOHHBIX TEXHO/IOTH, BO3MOXXHOCTH JTHG0
HeBO3MOXXHOCTb TI0/TyYeHHUS MYHHIUIIA/TBHOM YC/IYTH B MHOTOQYHKIIMOHAABLHOM
LieHTpe Npe/[0CTaB/eHUsl IOCY AP CTBEHHbBIX H MyHUIMIIATBHBIX YCIYT (B TOM



11

yyc/ie B NOJIHOM 00beMe), B /11000M TepPUTOPHATIBEHOM NOAPa3/ie/IeHHH
ApXHMBHOTO 0T/IE/1a, IIPe/0CTaB/IAI0IIero MyHUIUNAJIBHYH0 YCIYTY, 10 BHIOOPY
3aABUTE/A (S3KCTEePPUTOPHa/IbHBIN NPHUHLHII), IOCPeACTBOM 3arpoca 0
NpefoCcTaB/JIeHUH HeCKOIbKHX roCyapCTBeHHbIX B (M/IH) MYHHLHUIATHHBIX
yoayr B MHOroyHKIIMOHATbHOM IieHTPe IPefoCTaB/IeHusl ToCy/JapCTBEHHBIX H
MYHHI{HIIATBHBIX YCIyT

31. ITokasarensamMu JOCTYIIHOCTU U KadecTBa IIpeioCTaB/IeHUs] MyHHULIAIIaIbHON
YCIIYTH SIBJISFOTCS:

1) cBOEeBpeMEHHOCTh TIpe0CTaB/IeHuUs] MYHMIIATIa/IEHOM yCIIyTH
B COOTBETCTBUM CO CTAHAAapPTOM ee IIpe/loCTaB/IeHHs, YCTaHOBJIEHHBIM HAaCTOSIITUM
AMUHKCTPATUBHEIM perjlaMeHTOM;

2) BOSMOXKHOCTL ~ TOJMY4YeHUs MHPOpPMAallMM O XO[e  IIPe[OCTaB/IeHUs
MYHULIMIIABHOM ~ YCIYTM, JAYHO WA C UCHOAb30BaHUEM HWH()OPMAIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOIOTUH;

3) BO3MOYKHOCTD [TOJTyYeHUs MYHULIATIATIBHON YCIIyTH
B MHOTO(QYHKITMOHATTBHOM L[eHTpe [Ipe/lOCTaB/eHusI  [OCY/lapCTBEHHBIX
U MyHULIUITAIBHBIX YCIYT (B TOM UKC/Ie B TIOJTHOM 00beMe);

4) BO3MOXHOCTB TIOJIyYeHUSI MyHMLMNAIbHOW YCJIYTH MOCPEACTBOM 3arpoca
O TIPeJOCTAaB/IEHUN HECKOJIBKMX I'OCY[apCTBeHHBIX U (WIM) MYHMLMIAIBHBIX YCIyT
B MHOTO(YHKIJUOHA/ILHOM  IIeHTpe IIpelOCTaB/IeHNs  I'OCY/IapCTBEHHBIX
U MYHULUIIANBHBIX YCIYT;

5) cosgaHve UMHBalIWaM  BCeX HeoOXOJWMBIX YCJIOBHM — [IOCTYIIHOCTH
MYHHULMIIAJBHBIX YOIy B COOTBETCTBUM C TpeDOBaHUSIMH, YCTaHOBJIEHHBIMU
3aKOHOJATeTbHBIMU YU UHBIMKA HOPMaTHUBHBIMU PaBOBBIMU aKTaMHU.

32. Ilpu npefocTaBlIeHUU MYHULUIIATBHOW YCIYTU B3aUMO/IECTBHE 3asIBUTE/IS
COTPYAHMKAMM apXUBHOIO OTJe/la, IPeJOCTaB/IfIoIlero MyHUIMIIAJIBHYIO YCIYTY,
OCyIIlecTBIsgeTcs He Oosiee 2 pa3 B CeAYHOUMX C/ydyasx: TIPU MPUEMe 3asiBJIeHMs
Y MDY TIOJyUeHUM pe3yJ/ibTaTa MYHMIIMIIAABHON YC/IYTU. B KaXzom ciayuae Bpews,
3aTpaueHHOe 3asBUTe/IeM IIPYM B3aUMOJEUCTBUAX C JO/DKHOCTHBIMH JIAIAMH TIPU
NPe0CTaBIeHUN MYHULIUITAIbHOM YC/IYIH, He [0/DKHO TIPeBLIIaTh 15 MUHYT.

21. Viuble TpeboBaHuUs, B TOM YHC/Ie YUUTHIBAKOIIHE 0CO0eHHOCTH
IpejoCcTaB/IeHH MyHHI{UNA/IBLHOM YCIYTH B MHOT0(YHKI[HOHAIBHBIX IIeHTPax
IpeJoCcTaB/IeHus roCyAapCTBeHHbBIX 1 MyYHHI[UNA/IBHBIX YCIYT, 0CO0eHHOCTH
npejoCcTaB/1eHUsl MYHULIMIIATLHON YCIYTH N0 SKCTePPUTOPHA/IGHOMY HPHHI{HITY
¥ 0C00eHHOCTH NpeJoCcTaB/IeH|A MYHMIUNAIbHON YCIYTH B 3/IEKTPOHHOM

dopme

33. TIpu obpallieHyu 3asBUTe/IA 3a TIPeJOCTaBIeHUeM MYHULIMITAIBHON YCIyTH
B MHOI'O(QYHKI[MOHA/IBHBIA 1IeHTP pabOTHMK MHOTO(MYHKIIMOHAABLHOIO IjeHTpa
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TPeIOCTaB/IeHNUsT TOCY/IapCTBEHHBIX M MYHULMINANBHBIX YCIYT  OCYIeCTBIISeT
aAMMHUCTPAaTUBHbIE TIPOLieNypbl (ZeMCTBUS), TIpelyCMOTPEHHbIe ITYHKTOM 89
HaCTOSILero perjamMeHTa.

MHOroGyHKIMOHa/IbHBIM ~ LIEHTP  TpeJOCTaB/leHUs  TOCYAapPCTBEHHBIX
¥ MYHHIMIAIBHBIX YCIyr obecrieyrBaeT repe/jauy IPUHSTOrO OT 3asiBUTEJIS 3aIpoca,
B apXWBHBIA OTZE] B 3JIEKTPOHHOW ¢GopMe U0 Ha OYyMaKHBIX HOCHUTEJSX
B TIOPSZIKE M CPOKHM, YCTAHOBJIEHHBIe COTJallleHWeM O B3aUMOJEHCTBUH, HO He
Io3/iHee cefyomero pabouero JHs 1oc/ie NPUHSITHS 3asiB/ICHUS.

34. OcobeHHOCTH NpefoCTaBIeHUs] MYHULUIIAIBHOW YCIYTH B 3JIeKTPOHHOM
bopme:

obecrieyeHre  BO3MOKHOCTH  IIONy4eHHs  3asBUTeseM  WHGOOpPMaIMu
0 TIpe/l0CTaB/IseMOu MYHHULMIIA/IBHOM yciyre — Ha EnuHoM ropTase
1 Ha o(puIManbHOM caiiTe ropojickoro kpyra Cyxoii Jlor;

obecrieyeHue IIpY HalpaB/IeHUM 3asiBUTE/IeM 3arpoca B (opMe 3JIeKTPOHHOTO
cooOlLleHNsT  TIPeZlOCTaB/IEHWS  3asiBUTENI0  COODOLIEHHs,  IOATBEDPIKIAIOIIEro
IIOCTyIJIEHHe 3anpoca B apXWBHLIM OTZeN, IIPU 3TOM 3asBIEHHE U 3JIEKTPOHHBIN
o0pas Kax[oro [JOKyMeHTa MOryT ObITb IIOANMCAHBI TIPOCTON 3JIEKTPOHHOM
TIOJITUCEEO.

35. 3asBuTeNb MMeeT IIPaBO  IIOJyYeHWs MYHHIWIAJBLHOM  yOUIyTH
T10 SKCTePPUTOPUA/IBHOMY —IIPMHIIAILY TOCpefCcTBOM oOpaijeHuss B (uiuaisl
MHOIO()YHKI[MOHAILHOTO L[eHTpa IIpeJj0CTaB/IeHuUs rOCy/lapCTBeHHBIX
¥ MyHUILUINaAbHbIX YCIYT.

Paspgen 3. Cocras, noc/iefoBare/ IlbHOCTb M CPOKH BBINO/THEHHS
aMMHUCTPaTUBHBLIX Npoueayp (AeHcTBHI), TPeOOBaAHUA K MOPAJKY
UX BBINO/THEHH, B TOM YMC/Ie 0CO0eHHOCTH BBINO/THEHUSA afMUHHCTPATHBHBIX
npoueayp (geficTBUH) B 3/1eKTPOHHOM dopMe, a TaKKe 0C00eHHOCTH
BBIINO/IHEHHA aJMAHUCTPATUBHBIX MPoLeAyp (AelcTBuIit)
B MHOro()yHKI{HOHA/IbHBIX L[eHTpaX MpejoCcTaB/IeHHsA roCyJapCTBeHHbIX
U MYHULIUNATbHBIX YCIYT

22. AAMUHMCTpaTUBHbIe NPoLeAYPhI (JeliCTBHA) N0 MPe/j0CTaB/IeHUI0
MYHHIJUNIABHOM YCIyTH NOCPeACTBOM JIMYHOT0 00palieHus, 100 MoOYTOBOT0
OTTIPABJICHUSA

36. IlocnenoBaTeslbHOCTL — aIMUHUCTPAaTHUBHBIX  TIpollenyp  (ZIelcTBUi)
T10 TIPe/JOCTaB/IeHUI0 MYHUIUIIATBHOM YC/IYTH IIOCPeICTBOM JIMYHOTO OOpallieHus,
b0 MOYTOBOIO  OTIIPABJEHUS  BK/IHOYAeT CJ/IeAyIOIIUe aJAMUHHUCTPATHUBHEIE

[IPOLIe1yPhI:
1) mpueM U perucTpanys 3arpoca 3assBUTeNs;
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2) HampaB/ieHMe 3arlpoca HauyaJdbHUKY AapXUBHOTO OT/ena, pPacCMOTPEHHe
3alpoca HauaJbHUKOM AapXMBHOTO OTZena, HalpaB/eHWe 3arpoca HCIIONHUTEJIIO,
paccMOTpeHuUe 3arpoca UCIOMTHUTeIeM, aHa/I|i3 TEMaTHKK 3arpoca;

3) Hampap/eHue I0 pe3y/JbTaTaM pacCMOTPEHMs 3alpoca Ha HCIIOJHEeHHe
B IPYTO# apX1B WK OpraHu3aluio;

4) IO/rOTOBKA U HAllpaB/IeHHe OTBETA 3asBUTEJTIO.

23. IIpueM U perucTparus 3anpoca 3asgsBUTe s

37. OcHoBaHwWeM /s Hada/la BBIIIOJHEHWs aJMUHUCTPAaTUBHON IPOLE/ypbl
SIBJISIETCS TIOCTYIUIEHHE 3aIIpoca 3asBUTe/IsE B aDXUBHBIA OT/IeJ1 TI0CPECTBOM JINYHOTO
oOpateHus MO0 IIOYTOBOI'O OTTIPAB/IEHUSI.

38. TlocTynuBIIMi B apXWBHBIA OTZeJl ITMCbMEHHBIA 3allpoOC  3asiBUTEIs
PErMCTPUPYeTCsl pabOTHUKOM apXMBHOIO OTZiefIa B )KypHa/le PErMCTPalUy 3arpoca 110
MYHULIUIIaIBbHON YCIIyTe B JleHb IOCTYII/IeHUS.

39. PesynbTaToM BLINOJHEHWS aJMWHUCTDATUBHOW TIPOLEYPhl SBIISIETCS
IPUCBOEHMEM 3alIpOCy PerucTpalioOHHOrO HOMepa.

40. CeefieHust O BBITIOJIHEHUM aZIMUHUACTPATHUBHOMN TIPOIeyPhl (DUKCUPYIOTCS B
CUCTeMe JIOKyMeHT00H0poTa 1 1e/I0NPOU3BO/ICTBA APXUBHOTO OT/IEA.

24. HanpasJ/ieHHe 3anpoca Ha4aJIbHUKY apXHUBHOTG O0T/e/Ia, PACCMOTPeHHe
3anpoca Haya/IbHUKOM apXHBHOIO OT/ie/Ia, HanpaBJ/IeHHe 3ampoca
HCIIO/THUTE/II0, PaCCMOTPeHHe 3anpoca UCIOIHUTEeeM, aHa/In3 TEMaTUKH
3amnpoca

41. OcHoBaHueM [/ Hayaja BBIIOJHEHMS aJMUHHUCTPAaTUBHOM TNpOLie[ypEl
ABJIAETCS 3aPeTUCTPUPOBAHHBIN 3aIIpOC 3asBUTEIIS.

42. 3aperucTpypOBaHHBIA 3alpoC 3asBUTE/l IPeACTaB/AsSeTCS HauaJlbHUKY
APXMBHOTO OT/ena ¥ IepefjaeTcs COTPYAHMKY apXMBHOTO OTZesla Ha MCIIOHEHWe B
YCTaHOBJIEHHOM I10ps/IKe. :

43. HauaneHUK apXWBHOIO OT/esa obecrieyrBaeT OnepaTMBHOe PacCMOTpPeHHe
3arpoca 3agBUTesd.

44, CoTpy[JHUKM apXWBHOIO OT/lejla OCYIL[eCTB/SIOT aHalu3 TeMaTUKU
MIOCTYNHMBIIETO 3arpoca C MCIIO/JIb30BAHUEM MMEIOIUXCA B apXWBHOM OT[ese
APXUBHBIX CIIPABOYHMKOB, CO/IEPKAllMX CBE/IEHMsS O MeCTaX XpaHeHUsd apXUBHBIX
NIOKYMEHTOB, He0OX0JUMBIX /I UCIIOJIHEeHHS 3alIpoca 3asBUTEIS.

45. ApXVBHBIM OT[e/l NMUCBMEHHO 3arpalliydBaeT 3asBuTe/si 00 yTOYHEHHH U
IIOTIO/IHEHWH 3arpoca HeoOXOJUMBIMU [I/Is er0 MCIONHEHUsl CBeIeHUsIMH, B CIydae
OTCYTCTBMS B 3alpoce 3asiBUTeNd [OCTaTOYHBIX [AaHHBIX [JIsI OpraHu3aliuu
BBISIB/IEHUSI  3allpallliBaeMod  MH(OpPMAIMM WM  HEUeTKO,  HelpaBU/ILHO
chOpMy/IMPOBAHHOTO 3aIIpPOCa.
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46. CpoK HCIIO/IHEeHUs a[MAHUCTPAaTUBHOM Ipotieaypsl — 10 [Hei.

47. Pe3ynbTaToM BBINOMHEHUS a/JMUHMCTPATUBHOW IIPOLEAYPhl SIB/ISETCS
orpezeseHue:

1) TpaBOMOYHOCTH IIOJyuYeHHs 3asSBUTENEM 3arpaliuBaeMoll MHpOpMAIUH C
yueToM OrPaHWYEHHMM  Ha  TIPe/IOCTaB/IeHWE  CBEeIeHWI, cofiepKaliux
rOCy/IapCTBEHHYIO TaliHy U CBe/leHHH KOH(DUIEeHIIMaTBEHOIO XapaKTepa;

2) CTeneHH TMOMHOTHI CBEJIEHMH, COJIeP)KAIUXCS B 3ampoce 3asBUTeN,
He0OXOAMMBIX 17151 IPOBe/IeHHsI TIOUCKOBOH paboThI;

3) MecTOHaxOX[eHUsI apXUBHBIX JOKYMEHTOB, HEOOXOMMEIX Uil UCIIOJHEeHUS
3arpoca.

B ciyuae ycraHOBieHWs OCHOBaHMM /Uil OTKasa B IIPeJOCTaB/IeHUU
MyHUIIUTIATIHOW yCIyTM HadalbHUK apXWBHOTO OT/e/ia MUCEMEHHO coobiaer o6
9TOM 3asBUTEJII0 C yKa3aHWeM OCHOBAHMH [I7Isl OTKasa.

48. Cpe/ieHHsl O BBITIOJHEHNWM aJJMUHUCTPAaTUBHON IIPOLIeAYPhl HUKCUPYIOTCA B
CHCTEME [JOKyMeHT00D0pOTa 1 [1eJIONPOU3BO/ICTBA APXUBHOIO OT/ea.

25. HarrpasJieHue 1o pesyibTaTaM pacCMOTPEHHs 3alpoca Ha MCII0/THeHHe
B IPYroM apXuB WJIM OpraHU3aL{HI0

49. OcHoBanueM Jyid Hayana aZMUHHCTPATHBHOM TIPOIe/lypbl SABISETCH
Orpefie/ieHAe  MECTOHAaXOXKIEHWSl ~ apXMBHBIX  [IOKYMEHTOB,  HEOOXOIMMBIX
[U/1sT KICIIOJIHeHUS 3a11poca.

50. IMo uToram aHamM3a TeMaTHKH IOCTYIMBIIIErO 3aNpoOCa, B TeyeHue 5 rHefd
CO JAHA PErHCTpallMi apXHMBHBIA OT/leql HANpaB/seT 3alpoC, He OTHOCALMMCT K
COCTaBy XpaHAIIMXCS B apXWBHOM OTZle/leé apXMBHBIX JOKYMEHTOB, B APYTOH apXuB
WA OpraHU3alluio, I/je XpaHATCa HeoOXOAMUMBIe JOKYMEHTHI, C YBEJIOM/IEHHEM 00
5TOM 3asIBUTEJIS], /K 3asIBUTEJIIO /1aeTCs COOTBETCTBYIOIIAs PEKOMEH ALyl

S1. B ciryuae ecim 3anpoc TpebyeT UCIIOo/IHeHUsT HeCKOBKUME OpraHU3alisMy,
APXUBHBIM OT/IE/l HANIPAB/IAET B COOTBETCTBYIOIINE apXUBBI WM OPraHM3al[iK KOMUU
3arpoca.

52. Pe3ynbTaTOM aJIMMHMCTDAaTMBHOM HPOIEAYPhI SIBSETCS YBeJOM/IEHHE
3aABUTE/ISI O HalpaB/eHWHM ero 3ampoca Ha WCIONHeHWe B JIPYyIOH  apXuB
WA OpraHy3allvIo, WU 3asiBUTE/II0 JaeTCsl COOTBETCTBYIOIIAsS peKOMEeHjaljusl.

53. CBezieHHs O BBINONHEHMH aJMUHUCTPATUBHON NPOLIEAYPHI (PUKCUPYIOTCS
B CHCTeMe JOKyMeHT0060pOTa | /1e/IONPOU3BOJICTBA apXHMBHOIO OT/e/a.

26. IToaroToBKa K HallpaBJ/ieHNe 0TBETa 3aABUTEJII0
54. OcHoBanweM [y Hayaja aJAMUHUCTDATUBHOM TIPOLEAyphl SBJISETCS

oripeejaeHue MEeCTOHaXOKJeHH s dPXKMBHBIX HJOKYMEHTOB, HEDﬁXO,I{I/IMbIX
LUI51 UCTIOJIHEHMA 3allpocad.
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55. CoTpyHUK apXUBHOIO OT/ela OCYLeCTB/sSeT B YCTaHOB/IEHHOM IOpsi/iKe
BbIsIB/IEHME apXMBHBIX JOKYMEHTOB, HeOOXOAUMBIX [Id MUCIIOJHeHHUs1 3ampoca. o
pe3yabTaTaM BbISB/IEHUSI TOTOBUATCSA OTBeT 3asBUTE/II0 Ha 3alpoc (apXuBHAas CIIpaBKa,
apXuBHAsi BBITIUCKA, apXWBHAasi KOMMWS, OTBET OO OTCYTCTBMM 3arlpalldBaeMbIX
cBesienuit). CpoK McIIoHeHus 3arpoca - 30 fHel Co JHS ero perucTpariu:

1) TexkcT B  apxXMBHOW  CIpaBKe  [JaeTcss B XPOHOJIOTWYECKOH
TI0C/e[0BaTeILHOCTH COOBITHI C YKa3aHWeM BHZI0B apXUBHBIX JOKYMEHTOB M MX JiaT.
B apXuBHOM CrpaBKe J0IYyCKaeTCs TUTUPOBaHNe apXUBHbBIX [JOKYMEHTOB;

2) HecOBIaZleHWe OTAe/bHBIX [JAHHBIX apXUBHBIX JOKYMEHTOB CO CBEIeHUSAMU,
M3JI0)KEHHBIMM B 3ampoce, He sBJSETCS IIPENATCTBUEM [UIsi  BK/IFOUEHUS
YX B apXMBHYIO CTIPaBKy DU yCJIOBWH, eC/IM COBINA/leHre BCEeX OCTa/lbHBIX CBeJleHHH
HE BBI3BIBAET COMHEHUU B TOXKIECTBEHHOCTH JIMIlAa WIA (AaKTOB, O KOTOPBIX
FOBOPUTCSI B apXMBHBIX [JIOKYMeHTax. B apXuBHOM CIpaBKe 3TU JjaHHbIe
BOCIIPOM3BO/IATCS TaK, KaK OHU M3710)KeHbI B apXUBHBIX JOKYMEHTax, a pacX0oxKJeHus,
HECOBIAaZIeHWsi M HeTOUHble Ha3BaHWs, OTCYTCTBHME KMEHH, OTYeCTBa, WHUIMA/IOB
WX HaJIMYMe TOJBKO OFHOTO M3 HUX OrOBapUBAIOTCS B TEKCTe CIIPaBKM B CKOOKax
(«Tak B fokymeHTe», «Tak B TeKCTe OpUTHHAIa»);

3) JloMyCKaeTcsl BK/IFOUeHUe CBeIeHUH U3 HeCKOJIbKUX HOPMaTUBHBIX IPaBOBBIX
aKTOB OpraHa MeCTHOTO CaMOYIIpaB/IeHus B O/IHY apXUBHYIO CIIPaBKY;

4) B IIpUMEYAHHSX [0 TEKCTy apXWBHOM CIIPaBKU OrOBapMBarOTCs
Hepa3b0puMBO HamKcaHHbIe, UCIIPABIEHHbIE aBTOPOM, He IO//IAl0IIKecs] IIPOUYTEeHUIO
BC/Ie[ICTBHE TIOBPEX/EHUsI TeKCTa OpuruHasa Mecrta («Tak B TeKCTe OpUTrHHAIa»,
«B TekcTe HepazbopuKUBO»);

5) B TeKCTe apXUBHOW CIIpaBKM He J[OIyCKAalTCs W3MeHeHWs, UCIIpaB/IeHUs,
KOMMEHTapuH, COOCTBeHHBIE BBIBO/IBI HCIIOJIHUTE/ISI I10 COJEPKaHWIO apXMBHBIX
JIOKYMEHTOB, Ha OCHOBaHUU KOTOPBIX COCTaB/IeHa apXUBHas CIIPaBKa,

6) mocsie TeKcTa apXUBHOMW CIIPaBKM NPUBOJATCS apXMBHBIE IM(PEI U HOMEpa
JIUCTOB  ©IMHUI] XpaHEHWUS apXUBHBIX [OKYMEHTOB, IleyaTHble H3[aHHs,
MCIIO/Ib30BABIIMECS IS COCTAaB/eHHs AapXMBHOM CIpaBKH. B TeKCTe apXWBHOM
CrpaBKH JIOTYCKAeTCs MPOCTaBIeHue apXUBHBIX MH(POB U HOMepa JIMCTOB e/IMHHIL]
XpaHeHUsl apXUBHBIX JOKYMEHTOB Cpa3y IoCyie U3M0XKeHUst KaXK10ro (akTa, CoObITHS;

7) B apXWMBHOM cmpaBke, 00beM KOTOPOW IPEBBIIAET OAWH JUCT, JIUCTEI
NO/DKHBI  OBITH TIPOIIMTHI, TIPOHYMEPOBAaHbI M CKpeIvieHbl TIepOOBOM IleuaThio
AJMWHUCTPALIMU TOPOZICKOr0 OKPYTa;

8) apxuBHBIE CIIPaBKM [O/DKHBI OQOPMIATECA Ha OnaHke AJMUHMCTpAIMH
TOPOJZICKOTO OKPYTa;

9) apxuBHas CrpaBKa IIOANMCLIBAETCS I1€PBEIM  3aMECTUTE/IEM  IJIaBbl
AJIMMHVCTpAIUy ¥ HaYalbHUKOM apXHBHOTO OT/esa, 3aBepsieTcs repbOBOM IevaThio
AIMUHUCTPALUU FOPOJCKOr0 OKPYyTa;

10) B apXuUBHOM BBITMCKE HazBaHWe apXMBHOIO [IOKYMeHTa, er0 HOMep U JiaTa
BOCITPOM3BOJISITCA TIOMIHOCTBIO. VI3B/IEUEHUSAMU W3 TEKCTOB apPXMBHBIX [JOKYMEHTOB
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JIOJDKHBI OBITH MCYepIaHbl BCe MMEIOIMecst [JaHHble 110 3ampocy. Hauamo u Kower
Ka)K/]0T0 M3B/IeUeHHS, & TAKXKe MPOITYCKH B TeKCTe apXWBHOI'O JOKYMEHTa OT/[e/IbHBIX
C710B 0003HaYat0TCsl MHOTOTOUHEM;

11) B mpuMeYaHKAX K TeKCTy apXUBHOW BBIINCKH /Ie/IaF0TCS COOTBETCTBYIOIIHE
OrOBOPKM O YacCTsX TeKCTa OPUrvMHasia, Hepa3dopUYWBO HATMCAHHBIX, MCIIPAB/IeHHbBIX
aBTOPOM, He NOAAAIOIIUXCs IPOUTEHMIO BC/Ie/ICTBUE TIOBPEK/IEHHUS TEKCTa U T.[1.;

12) orpenbHblE CI0Ba W BBID&)KEHUS OPUTHMHAIA, BBI3BIBAIOIME COMHEHMS
B UX TOUHOCTH, OrOBapHBalOTCI  Cl0BaMH «Tak B  TEKCTe  OpHWIHHAIa»,
«Tak B lokymeHTe». [locsie TeKCTa apXWBHOM BBIMUCKKA YKa3bIBAIOTCS apXWBHBIN
P ¥ HOMepa JIMCTOB eJMHUIIbI XPaHEHHsI ADXHBHOIO JOKYMEHTa;

13) ayTeHTUUHOCTH  BBIJAHHOM IO  3alpPOCy  APXUBHOH  BBITHCKH
YAOCTOBEDPSETCS  IIOANMCBI0  TIEPBOrO  3aMeCTUTeNs] IVIaBbl  AJMUHMCTpPAI|iU
ropogckoro oxkpyra Cyxoit Jlor (zmasmee — TiepBblii 3aMeCTUTe]b IJIaBBl
AZIMHWCTDAlLUK), HadaJlbHUKOM apXMBHOIO oOTfena M repBOBOH  Meuarsbio
AJZIMUHUCTPALIMK TOPOJICKOT0 OKPYTa;

14) Ha obopoTe KaX[Oro /JMCTa apXUBHOH KON MPOCTAaBISIOTCS apXUBHBIE
UmMpLl ¥ HOMepa JIMCTOB e[WHUI] XPaHeHWs apXMBHOTO JOKYMeHTa. Bce uCThI
apPXMBHOM KONHMHM CKDEIUIAKOTCA M Ha MeCTe CKDeIUIeHHs 3aBepsroTcs repBoBOit
nevaTblo AZIMHHHCTPAIMK TOPOZCKOrO OKPyTra ¥ TOJIMCSME IIEPBOIO 3aMeCTHTes
TrJIaBbl AJJMUHUCTPALIMU U HayaJIbHUKOM apXUBHOTO OT/e/a.

56. IIpu oTcyTcTBUMM pesynbTaTa B XOJe HCIIONHEHWS 3arlpoca B TeyeHHe
30 AHEH coCTaB/seTcs OTPUIIATeNIbHBIM OTBeT Ha O/naHKe AJIMMHHUCTpAIUH
TOPOJICKOrO OKpyra. B oTBeTe M3jaraeTcst IPUUMHA, 110 KOTOPOH He IIpeCTaBlIseTcs
BO3MOYKHBIM BBIZIaTE TPeOyeMyi0 KOIMIO apXWBHOIO [IOKyMeHTd W/IH ApXUBHYIO
cupasky.  Ilpu HeobXogumocT — OTBET — 3aBepsieTci  repboOBOM  MevaThbio
AJIMMHHCTpALIMHU FOPO/ICKOTO OKPYTa.

O7. ApXWBHasl ClIpaBKa, apXWBHasl BLIITMCKA U apXUBHAS KOMUA 0(OPMIISOTCS
Ha TOCylapCTBEHHOM fA3bIKe Poccuiickoii ®@epepariiu.

58. ApXUBHas ClpaBKa, apXvBHas BBITACKA M apX¥BHAs KOIMS B ClIydyae
JIMYHOTO OOpailenus 3adgBuTe/Is MIM ero [OBEPEHHOTO /WA BhIJAKOTCS eMmy
TI0/] PACTIMCKY TIpY TIPe/IBbSIBJIEHHH MACIopTa MM HHOTO YAOCTOBEPSIIOIIEro TUUHOCTh
JOKYMeHTa; I0BepeHHOMY JIMITY - TIDU NPe/bSIBIEHUH [[OBEPEHHOCTH, 0(OPM/IEHHOM
B YCTaHOBJIEHHOM nopsifike. [TojiyuaTesib apXWBHOW CIPaBKM M apXHUBHOM BBIITMCKA
PaCIChIBAETCSA B )KypHA/Ie PETUCTPALIMK TeMaTHUeCKUX 3aIIPOCOB, YKa3sbIBast JaTy UX
IOy YeHHUSL.

59. PesynbTaToM aJMMHHMCTDATMBHON IPOLEJyphl SIBISETCS HampaB/ieHue
OTBeTa 3asBUTE/NI0. PaccMOTpeHMe 3arpoca 3asBUTEIST CUMTAETCH 3aKOHUYEHHBIM,
eC/IM JaH OTBeT II0 CYIIeCTBY 3alpoca, 110 HeMy NpPUHATHEI HeoOXOAMMEIE MepEl,
3asBUTE/Ib TIPOMH(OPMHUPOBAH O pe3yabTaTax paccMoTpenusi. CpoK XpaHeHus
HEeBOCTPeOOBaHHBIX 3asiBUTE/IEM Pe3Y/ILTAaTOB COCTAB/IsIeT 5 JeT.
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Pe3yneTaT npefoCTaBaeHUs] MyHUALIWIIAJIBHOM YC/IYTH T10 3arpocaM, MoAaHHbIM
yepe3  MHOIO(YHKIIMOHA/IBHBIM  LIEHTP  IIPefOCTaB/leHUsl  TOCYJapCTBEHHBIX
Y MYHUIMNAABHBIX ~ YCIYyTr, HalpasiseTcss B MHOTO(DYHKIMOHATBHBIA  I[EHTP
1peJjoCTaB/IeHNs OCY[ApCTBEHHbIX W MYHULMIIANBHBIX YCIYT A8 TOCTeAyrolei
BbIJjauu 3asBuUTeNt0. He BocTpeOOBaHHbIe 3asiBUTEJISIMU Pe3Y/IbTaThI TIPe/IOCTaBIeHUs
MYHULMIIA/JILHBIX ~ yCIyT,  Iepe/laHHble B MHOTO(DYHKI[MOHAMBHBIA  I1eHTP
IIpe/IOCTaB/eHUs. T[OCY/apCTBEHHBIX Y MYHUIMIAIBHBIX YCIyT [Ji  BBIAuu
3aBUTEMI0, XPAaHATCS B  MHOrO(QYHKIMOHA/JBHOM IIeHTpe  TIpe/OCTaB/IeHUs
rOCyZIapCTBEHHBIX U MYHHUI[UNAIBHBIX YCIyr B TeueHHe 3 MecsaieB. Ilo okoHYaHMU
yKa3aHHOTO CpOKa He BOCTpeOOBaHHbIe 3asiBUTE/IsIMU Pe3yJbTaThbl IIpe/loCTaB/IeHUs
yCIyr BO3BpAlIAlOTCS B apXuBHBIM OTzen. CpoK XpaHeHWs B apXUBHOM OT[erle
HeBOCTPeDOBaHHBIX 3asBUTENeM pe3y/bTaTOB IIPe[OCTaBJeHUs MYHULIMIAIbHON
YCJIYTU COCTaBISeT 5 JeT.

IMIpy HamMuuM TEeXHUUECKOH BO3MOKHOCTH pe3y/bTaT IIpe/loCTaB/IeHus
MYHUIIATIATLHOM YC/IYTH 110 3ampocaM, IMO/IaHHBIM depe3 MHOTO(YHKIIMOHATBHBIN
LIeHTP IIpPeJoCTaB/IeHusl rOCYAapCTBeHHbIX U MYHHUILMIIAABHBIX YC/IYT, HallpaBJisgeTcs
B MHOTO(YHKLIMOHATBHbIH 11eHTP TIpeJIOCTaBIeHus roCy/1apCTBEHHBIX
Y MYHHUIMIAIBHBIX YCIYT B 971eKTPOHHOM (hopMe.

Pe3ynbTaThl TpelOCTaB/AeHUs] TOCYAApPCTBEHHbIX W (W/IM) MYHHULMIA/IBbHBIX
YyCIyr TI0 pe3yjbTaTaM pacCMOTPeHMsI KOMIUIEKCHOIO 3arpoca Hampab/IsoTCS
apXWUBHBIM  OTZEJIOM B  MHOTO(YHKLMOHAABHBIA  IIEHTP  TpeoCTaB/IeHus
rOCy/JapCTBEHHBIX ¥ MYHUIUNIA/ILHBIX YCAYT /1JIs1 BBIAUX 3asSBUTEIO.

60. CBegeHus O BBINOJHEHUU a/IMUHUCTPATUBHOW TpOLeyphl (PUKCUPYOTCS
B CHCTEME JOKYMeHTO000pOTa U [1e/I0TIPOM3BO/ICTBA aDXUBHOTO OT/IeNa.

27. AAMUHHCTPaTHBHBIE NIPOLeAyPhI (AelcTBUA) 10 PeA0CTaB/IeHHI0
MYHULIUNANBHOM YOUIYTH B 3/1eKTPOHHOM (hopMme

61. IlocnemoBaTenbHOCTH — AAMHUHMUCTDATHBHBIX — IpoleAyp  (ZelcTBuid)
TI0 TIPeI0CTaBIEHUI0 MYHUIIUIATBHON YCIYTH B 31eKTPOHHOHU (hopme:

1) mpuem ¥ perucTpaiis apXUBHLIM OTAE/IOM 3arpoca MOCPeICTBOM ITaTHBIX
cepsucos Efunoro noprana;

2) TmomyueHuWe 3asBUTe/IEM CBeJIeHMHM O XOJie BbINIOJHEHHsS 3arpoca
O MIpe/IOCTaB/IeHNN  MYHMULIMIAABHONW  yC/IYTH  TIPEOCTAaB/SIOTCS — IITATHBIMU
cepsucamu EnuHoro noprana,

3) HarpaB/leHMe 3arpoca HauyaJdbHUKY apXWBHOTO OTZena, pacCMOTpeHue
3arpoca HauvaJbHUKOM apXWBHOTO OT/iesia, HarpaB/eHHe 3amnpoca MCIIONHUTENIO,
pacCMOTpeHMe 3armpoca UCIIONIHUTe IeM, aHalu3 TeMaTHUKU 3alpoca;

4) Harpap/eHWe I0 pe3yJbTaTaM pPacCMOTPeHMs 3alpoca Ha WCIIOJHEeHUe
B IDYTOM apXyB WM OPraHM3alydi0 (B3auMOJIeMCTBME OpraHa, IpefoCTaBJIsIOIero
MYHUIIATIAbHY YCIYTYy, C MHBIMHA OpraHaMd BJIACTH, OpraHaMW MeCTHOIO
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CaMOyTIpaB/lIeHWss ¥  OpraHM3allisiMK, YUYacTBYIOIMIAMH B  TIPe[OCTaBICHUN
MYHHULMIAIbHBIX YCIYT, He PeyCMOTPEHO);

5) TmolydyeHWe 3asgBWTe/eM pe3y/bTaTa IIpe/JOCTaBeHUs MyHHIUIAILHOMR
YCIIyTIH.

28. ITpuem u perucTpanysa apXMBHBIM OT/JeJIOM 3aMpoca MoCPeACTBOM ITAaTHBIX
cepsucoB EfuHoro moprana

62. OcHoBaHueM /il Hayajla BBIIOAHEHUS aJMUHUCTPATUBHON IIPOLIeAYPEI
SIBJIAETCS IIOCTYIUIEHHE 3aIlpoca 3asBUTEN B apPXUBHBIM OT/EN C MCIIOIbL30BAHUEM
MH(OPMalMOHHO-TeIeKOMMYHHUKAIJUOHHBIX TEXHOJIOTHM, BKJ/IFOYasi HCIIO/IbL30BaHKe
EpuHoro moprana M [pyrux CpefAcTB HMH(OPMAalMOHHO-TEeIeKOMMYHHKAI[MOHHBIX
TeXHOJIOTMM B  ClyyadX W TIOpSiIKE,  YCTAHOBJEHHBIM  JI€HCTBYHOLIMM
3aKOHO/aTe/IbCTBOM, B (DOPMe 3/1eKTPOHHBIX [JOKYMEHTOB.

PopMHpOBaHME  3aIpoca  3asBUTEJIEM  OCYIIeCTBSETCS  II0CPeICTBOM
3aI10/IHEHHUS 37IeKTPOHHOM (POpMBI 3ampoca Ha EquHoM mopTane, Ha o(UIHaaIbHOM
carTe ropogckoro okpyra Cyxoit JIor 6e3 HeOOXOIUMOCTU [OIOMHUTEILHON 110/1aun
3ampoca B Kakou-1mbo uHoi (opme. Ha EnuHom moprajie, Ha oduIMansHOM caiiTe
ropo/ickoro okpyra Cyxou Jlor pasmeraroTcss oOpasiibl 3ario/IHEHUsS] 3JIeKTPOHHOM
(opmel 3anpoca. ChoOpMHUPOBaHHBIM U TIOANTUCAHHBIM 3allpOC HAMpaBIsSeTCS B
apXMBHBIM OTZe/] IIOCPe[CTBOM ILNTAaTHBIX CEPBMCOB EJMHOrO mopraza |
MYHULIATIAABHBIX yoIyr ((QyHKLMM), O(UIMaIbHOrO CaiTa Ha O(MI[HAa/IBHOM CaiiTe
ropogckoro okpyra Cyxo# Jlor.

B c1yvae Hamuus OCHOBaHMSA [yl OTKasa B IIpUeMe [JOKYMEHTOB,
HeoOXOAUMBIX [JI1 TPEe/JOCTAaBIeHUs MYHHLIMIAJBLHOR YCIYIrH, B COOTBETCTBUH
C myHKToM 21 Hacrosiero PernaMenTa, COTPYAHUK apXMBHOIO OTZea OTKa3bIBaeT B
TIpUeMe [JOKYMEHTOB, HeOOXOAUMEBIX /11 IIpe/j0CTaB/IeHNs] MYHUIUIIAIBHON YCTyTH.

63. Tlpy IOCTYyIJIeHWM B apXMBHBIA OTHeN 3ampoca C MCIIONAb30BaHUeM
MH(OPMAaIOHHO-Te/IeKOMMYHUKAI[MOHHEIX TEXHOJIOTUH, BKIIFOUAs MCIIO/Ib30BaHUe
EguHoro moprasa ¥ JpPYrUX CpefCcTB HMH(OPMAIMOHHO-TEeIeKOMMYHMKAI[MOHHEIX
TEXHOJIOTMA B  C/yyasx M  TIOpsAfIKe,  YCTaHOBJEHHBIX  /IEACTBYIONUM
3aKOHO/[ATe/IbCTBOM, B (hOpMe 3/1eKTPOHHBIX JJOKYMEHTOB, 3arpoC PaclieyaThiBaeTcs
Ha GymMa)KHOM HOCHTese U B JlanbHelieM paboTa C HUM Be[eTCs B yCTaHOB/IEHHOM
ropsinke. IIpH TOCTYym/IEHMM 3arnpoca C HCIOAb30BaHMEM HH(OPMAaI[HOHHO-
TeJIEKOMMYHHUKAI[HOHHBIX TeXHOJIOTMH, BK/IHOYAas WCIO/b30BaHue EJUHOrO ropTaia
U IDyTUX  CPeACTB  MH(OPMAlMOHHO-TEIEKOMMYHHMKAL[MOHHLIX  TeXHOJIOTUH
B CJIyvasiX U TOPsA/Ke, YCTaHOB/IEHHBIX [elCTBYIONIAM 3aKOHO/ATeIbCTBOM, B (hopMe
S7IEKTPOHHOTO JIOKyMeHTa, He TpeOyrol[ero IOC/AeIyIOMUX IeHACTBHA apXMUBHOIO
OT/le/la TI0 HallpaB/IeHMIO0 ero Ha MCIIOJHeHHe B JIPDyTrOW apXWB WJIH OPraHU3aliuio.
OTBeT 3a4BMUTENIO HalpaB/lsgeTcd II0 TOYTe MW/IM 110 S/IeKTPOHHOMY  afijpecy,
yKa3aHHOMY B 3aIpoce.
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64. Pe3ynbTaTOM BBINOJIHEHUS aJMUHWCTPAaTUBHON TIPOLIEAYPhl SBJISETCS
perucTparus 3arnpoca.

65. CBefileHUs] O BBIOIHEHUX aJIMUHUCTPATUBHOW IPOLeAypPhl (PUKCUPYIOTCS
B CUCTeMe JJOKyMeHTO000poTa U [[e/I0NIPOM3BO/CTBAa apXUBHOTO OT/iea.

29. HOJIY'-IEHHE 3adBUTe/IeM CBEﬂEHHﬁ 0 X0/i€ BbIMO/THEHHHA 34IIpoCa
0 nmpefocTraB/JIeHUH My}muunanbuoﬁ YOIYIy IpefocCTaB/adlTCA ITATHBIMH
cepBHCaMH EﬂHHDI‘D nmopra/iad

66. 3asBUTEN> HMMeeT BO3MOXKHOCTH IoJiyueHusi uHGpOpMau o Xoje
IpeI0CTaB/IeHNsT MYHHULIUIIAIBHON YCIyTH.

67. WudopMmauusi 0 Xoje [pe/JOoCTaBleHUs] MYHULUIIAIBHON YC/IyTU
HalpaB/seTcsl 3asBUTENI0 apXUBHBIM OTJEJIOM B CPOK, He IPeBBIIIAOIIMNA O/IHOrO
pabouero [Hs TIOC/e 3aBepINeHUs] BBIIOTHEHUS COOTBETCTBYIOIIEro [eHCTBUS, Ha
ampec 37eKTPOHHOM TOYThI WM C HWCIIOJb30BaHUEM INTATHBIX CPeACTB EaUMHOrO
ropTaja, Ha o¢uiManbHOM cailiTe ropogckoro okpyra Cyxoit Jlor mno BbiGopy
3asIBUTEJIS.

68. Pe3ynbTaTOM BBIIOJIHEHUS] aJMUHHACTPATUBHOW IIPOLAYPHI SIBJISIETCS
Harpas/ieHre HHPOPMAIK 0 XO/ie TIPeZOCTaBIeH s MyHUIMITATbHON YCIIYTH.

30. Hanpag/ieHHe 3anipoca Ha4a/IbHUKY apXHUBHOI'0 0T/e/1a, paCCMOTpeHue
3ampoca Ha4a/JIbHUKOM apXHBHOI'0O O0T/ie/1a, HanpasJ/ieHHe 3anpoca
HCIIO/THUTEJ/TI0, PaCCMOTPeHHe 3anpoca UCIOo/IHUTe/IeM, aHa/Iu3 TeMaTHKH
3ampoca

69. OcHoBaHueM [/ Haya/jia BBINOJHEHUS aJMWHUCTPAaTUBHOU IIPOLeAypEI
SABJISIeTCH PerucTparys 3arnpoca.

70.  3aperucTpupOBaHHBIA  3alpoC  I10/IL30BATe/Isl  paclievaThiBaeTCs,
IIpeJiCTaB/AeTCd HayaJlbHUKY apXMBHOIO OT[eJa W IIepefaeTcsd COTPYAHHUKY
apXMWBHOTO OT/ie/1a Ha UCIIOJIHEHME B YCTaHOBJIEHHOM ITOPSAZIKE.

71. HauambHMK apXMBHOTO OT/lena obecrieyrBaeT oriepaTMBHOE PacCMOTpeHHUe
3arpoca 3asgBUTeIs.

72. COTpy[HUKM apxXMBHOIO OT/eja OCYIIeCTB/SIOT aHa/lh3 TeMaTUK!
IIOCTYIUBIIErO 3arpoca C MHCI0JAb30BaHWEM HMMEIOUMXCA B apXWBHOM OTAene
apXUBHBIX CIIPABOYHUKOB, COJEpXKAll[MX CBEIEeHWs O MeCTaX XpaHeHMs apXHBHbBIX
IOKYMEHTOB, HeOOXOJUMBIX /ISl UCIIOJIHEHUS 3a1ipoca 3assBUTerIs.

73. ApXVBHBIN OTz e I10CPeICTBOM 9JIEKTPOHHOU I1IOYTEI
WM C UCTIOTb30BaHKEM IITaTHBIX cpesicTB EvHOro noprana, Ha o(UIjAaJbHOM CalTe
ropojickoro okpyra Cyxoi# JIor 110 BeIOOpPY 3asiBUTE/Is 3arpaluBaeT o0 yTOUYHeHUH U
ZIOTIOJTHEHUH 3arpoca HeoOXOAMMBIMU /ISl er0 WCIIONHEHUSI CBeJleHHsIMH, B Cllydae
OTCYTCTBUS B 3alpoce 3asBUTe/Isl [JOCTaTOYHBIX [JaHHBIX Ui OpraHM3alyiu
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BBISIBJIEHUS ~ 3ampaliMBaeMOd  HMH(MOpPMALMHM  W/IX  HEYeTKO,  HEeNpPaBH/IBHO
cOpMy/IMPOBAHHOTO 3aI1pOCa. '

74. CpoK UCIIO/IHEHHMsI IaHHOH aZ]MUHUCTPAaTUBHOM Nporeypsl - 10 fHei.

75. Pe3ynbTaTOM BBINOJHEHUsS aJMUHVCTPAaTUBHOM IIPOLIEAYPbl SB/ISAETCA
olpejeseHue:

1) IIpaBOMOYHOCTH TIOJNyueHUsl 3asBUTe/leM 3alpalldBaeMol HH(MOpMaIK
Cy4yeToM  OrpaHMYeHHWH  Ha  [pefloCTaBleHWe  CBEJEHMH,  COJepyKallux
rOCY/IapCTBEHHYIO TallHy U CBefleHUH KOH(U/eHIMaIbHOr0 XapakTepa,

2) CTemeHW IIOJIHOTHI CBeJIeHUM, COZepKaluXCs B 3arpoce 3asBUTEN,
HeoOXO0IUMBIX [IJIs IPOBEZEHUsI IOUCKOBOM paboThl;

3) MeCTOHaXOKIEeHUsT aDXUBHBIX [[OKYMEHTOB, HeOOXO/IUMBIX /I MCIIOIHEeHHUS]
3arpoca.

B iyvyae yCTaHOB/IEHWsSI OCHOBaHMM [ OTKasa B IIPeJOCTaB/IeHUH
MYHUIANANBHOW YCIyr¥ HauabHUK apXUBHOTO OT/esa NUChMeHHO coobijaer 06
9TOM 3asiBUTEJII0 C yKa3aHWeM OCHOBaHWM [/Is1 OTKasa.

76. CBefieHHst O BBITOJHEHUHM aJIMUHUCTPAaTUBHOW IPOLeAypPhl (DUKCUPYIOTCS
B CHCTeMe JOKyMeHTO000poTa U [[e/IONPOM3BO/CTBa aDXUBHOIO OT/ielIa.

31. HanpaB/ieHue 110 pe3y/JbTaraM PacCMOTPEHHS 3alIp0Cca Ha UCIo/IHeHHe
B [JPyroi apXuB W/IM OpraHu3aljyuio (B3auMo/ielicTBHe OpraHa,
Mpe0CTaB/IAIero MyHHIUNAJALHYI0 YCIYyry, C HHBIMHA OpraHaM# BJIacTH,
opraHaM¥ MecTHOr0 camMoynpaB/IeHHs ¥ OPraHM3alHAMH, YIaCTBYHOIIHMH
B Npe/i0CTaB/IeHHH MyHHI{MNA/IbHBIX YC/IYT, He MPeAyCMOTPEHO)

77. OcHOBaHWeM [yIss Hauaja aJMMUHMCTPATABHOW TIPOLeAypbl SBIIAETCS
onpejie/ieHie  MECTOHAXOXKJEHWsS  apXWUBHBIX  JIOKYMEHTOB,  He0OXOJMMBIX
/151 VCTIO/IHEeHU 3aripoca.

78. I1o Wroram aHanM3a TeMaTUK{ ITOCTYIMBILIETO 3alpoca, B TedeHue 5 JiHel
CO [IHS PETHCTpAal[iy apXWBHBIA OTZAe/N HalpaB/sfeT 3allpoC, He OTHOCSIIHAHCS
K COCTaBYy XPaHSAILIMXCSI B aDXHBHOM OT/le/le apXUBHBIX JJOKYMEHTOB, B [IDYI'OM apXuB
WM OpraHM3alliIo, /e XPaHsaTCs HeoOXOAMMBle JIOKYMEHThI, C yBejoM/IeHHeM 00
STOM 3asBUTEJIs], WK 3asIBUTEIIO [IaeTCsI COOTBETCTBYIOIast peKOMeH/1alusl.

79. B ciyuae ecim 3anipoc TpeOyeT MCIIOMHeHNs HeCKO/IBKUMU OpPraHu3aljusiMy,
apXUBHBIA OTZe/ Hanpas/seT B COOTBETCTBYIOL[ME apXUBbI WM OPraHu3aliiy KoY
3arpoca.

80. Pe3ympTaToM aJMUHHCTDAaTMBHOM IIPOLIEAYPHI SBJSETCS YBeJOM/IeHHe
3asgBUTeNs O HanpaBJeHWH ero 3arjpoca Ha MHCIIOJHeHWe B [JDPYroi  apXuB
WY OpraHu3aliyIo, WY 3asBUTEJII0 JAeTCst COOTBETCTBYIOM[As peKOMeH/1allsl.

81. CBefeHusl O BBIIOMHEHWH aMUHUCTPATUBHOW IpOLieLyPbl (PUKCUPYIOTCS
B CHCTeMe JOKyMeHTo060poTa U J|e/IONIPOM3BO/ICTBa aPXUBHOTO OT/e/Ia.
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32. IloryyeHue 3aABUTeIeM pe3y/IbTaTa NPeJoCTaB/IeHUsA MYHHI[ANATHHOMN
yCIyru

82. OcHoBanueM [|Id Hauana aJMHHUCTDATHBHOM TIPOLEYPhl SBJISETCS
oripefie/leHNe  MECTOHAaxXOX/IeHHsI  apXUBHBIX  JOKYMEHTOB,  HeOOXOIUMBIX
IIs1 UCTIOJTHeHUs 3arpoca.

83. COoTpyJHHK apXMBHOIO OT/leJla OCYIIeCTBJISIET B YCTAHOBJIEHHOM IIOPSIKE
BBISIBJIEHHE apXMUBHBIX [JOKYMEHTOB, HEOOXOAMMBIX JJIsi MCIIOJHEHHs 3arpoca. 1o
pe3y/bTaTaM BbIsSIBJIEHUs TOTOBUTCS OTBET 3asBUTEJII0 Ha 3ampoc (apXuBHAas CIpaBKa,
apXWBHas BBIKWCKA, apXWBHAasg KOIMA, OTBeT 00 OTCYTCTBUM 3arpalliBaeMbIX
ceesienuit). Cpok UcroHeHys 3anpoca - 30 jHe# Co [HS ero perucTpalyu:

1) TeKCT B apxXWMBHOM  CIIpaBKe  [AaeTci B XPOHOJIOTMUYECKOH
TIOC/Iel0BaTe/IbHOCTH CODBITHI C yKa3aHWeM BHU/IOB apXUBHAIX JOKYMEHTOB U UX J1aT.
B apxuBHOM CIIpaBKe J0ITyCKaeTCsl IUTUPOBaHKe apXUBHLIX JJOKYMEHTOB;

2) HecoBIa/ieH’e OT/|e/IbHBIX AaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JIOKEHHBIMA B 3aIlpoce, He SB/AAeTCS IIPensTCTBUEM IS BK/IFOUEHHS
MX B apXMBHYIO CIPaBKy IPU YCJIOBUM, eC/IU COBIa/leHre BCeX OCTa/lbHBIX CBe/IeHUH
He BbI3bIBAET COMHEHMM B TOXECTBEHHOCTW JIWIla WIA (aKTOB, O KOTOPBIX
FOBODUTCA B apXMBHBIX [OKYMeHTaX. B apxXuBHOM cropaBKe 5THU JaHHBIE
BOCITPOM3BO/ATCA TaK, KAK OHU M3J/I0KeHbI B apXMBHBIX JJOKYMeHTaX, a PacX0yK/IeHus,
HeCOBIIaZleHUsA ¥ HeTOUYHble Ha3BaHWUs, OTCYTCTBHE MMEHH, OTUYeCTBa, WHUIIMA/IOB
W/IA Ha/IM4YKe TOJIBKO OJHOrO M3 HUX OrOBapMBAIOTCSA B TEKCTe CIPaBKM B CKOOKax
(«Tak B goKkymeHTe», «TaK B TEKCTe OpPUTHHAJIA»);

3) [OIyCKaeTcs BKIIOUEHHE CBe/IeHUI U3 HeCKOIbKUX HOPMAaTUBHBIX TIPABOBBIX
aKTOB OpraHa MeCTHOI'0 CaMOYIIpaB/IeHusl B OAHY apXHUBHYIO CIIPaBKY;

4) B T1IpUMeYaHUsIX 110 TEeKCTy apXWBHOM CIIPaBKH OrOBapHUBalOTCS
Hepa30OpuMBO HallMCaHHbIe, UCIPaB/IeHHbIE aBTOPOM, He TIO/IaroIUecs TIPOUTEHHIO
BCJIe[ICTBYE TIOBPEX/IeHUS TeKCTa opuruHana Mecra («Tak B TeKCTe OpHUTrMHasIa»,
«B TekcTe HepazbopurBO»);

5) B TeKCTe apXMBHOM CIIPaBKM He JOMYCKAKTCS W3MEHEHWs], UCIIpaBIeHN,
KOMMeHTapu¥, COOCTBEeHHBIe BLIBOZALI UCIIONHHUTENS 110 COJEP’KAaHHI0 apXMUBHBIX
JOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX COCTaBJ/IeHa apXVBHas CIIPaBKa;

6) rnocse TeKcTa apXUBHOM CIPaBKU IIPUBOAATCS apXWBHEIE IIMQPLI U HOMepa
JIUCTOB  eWHUI| XPaHEHWs AapXUBHBIX [OKYMEHTOB, IleyaTHble MW3JaHud,
WCII0/IL30BaBIIMeCs] JI/II COCTaB/IeHWsl apXWMBHOW CIIpaBKM. B TekcTe apXuBHOU
CIIpaBKU [IOIyCKaeTCsl IIPOCTaB/IeHWe apXUBHBIX IM(POB U HOMepa JIUCTOB eUHUI]
XpaHeHUs apXHUBHbIX JOKYMEHTOB Cpa3y I10C/Ie U3N0XKeHUsT KaKIoro (akTa, COOBITHS;

7) B apxXWBHOH clpaBKe, 00BeM KOTOPOH IIpeBbIIIAeT OJWUH JIUCT, JIUCThI
LOJ/DKHBI OBITH IIPOLUMTHL, IIPOHYMEpPOBaHbl M CKpeIuleHbl TepOOBOM TeuaThio

AJIMAHUCTpPALMHU FOPO/ICKOTO OKPYTa;
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8) apxXuBHBIe CIIPaBKHU [O/DKHBI OQOPMISATHCS Ha OnaHke AJMHHUCTPALAH
TOpPO/ICKOI0 OKPYyTa,;

9) apxuBHAadg CIpaBKa IIOJNMCHIBAETCA IIEPBBIM 3aMECTUTE/IEM IJIaBbl
AJIMUHMCTpAIi¥ ¥ HaYaJbHUKOM apXHBHOT'O OT/ena, 3aBepsieTcs repboBoii 11e4aThio
AAMUHUCTPALUU TOPOZCKOTO OKPYTa;

10) B apxXUBHOM BBIINMCKE Ha3sBaHWe apXWBHOIO JIOKYMeHTda, ero HOMep M JaTa
BOCIIPOM3BO/IATCS IIOJIHOCTLIO. VI3BeUeHUsIMA U3 TEKCTOB apXMBHBIX JOKYMEHTOB
JIOJDKHBI ObITH MCUepriaHbl BCe MMEROIMecs JaHHble 110 3ampocy. Hauano 1M KoHerj
Ka)KIIOr0 M3BJIEUEHHS, a TAaK)Ke TPOITYCKU B TEKCTe apXUBHOI'O JOKYMEHTa OT[e/IbHbIX
c10B 0603HaUar0TCsi MHOTOTOYHMEM,;

11) B mpUMeYaHHUsX K TEKCTY apXMBHOM BBIITMCKH JIe/Ial0TCSt COOTBETCTBYIOIIHE
OrOBOPKH O YaCTsX TeKCTa OpUTMHasa, Hepa30opuyhBO HAllMCAHHBIX, WCIIPAB/IEHHBIX
ABTOPOM, He IOAA0LMXCsl TPOUYTEHUIO BC/IeZICTBHE TIOBPEXX/eHUs TeKCTa U T.J,.;

12) oThenbHbIe CAOBAa YU BbIpaKeHWs] OPUIMHA/A, BbI3BIBAIOLME COMHEHHA
B UX TOUHOCTH, OrOBapMBalOTCI CloBaMuM «Tak B  TeKCTe  OpUIHHAsIa»,
«Tak B oKyMeHTe». [locyle TeKCTa apXWBHOW BBIMUCKM YKa3blBAIOTCS apXWBHBIN
mm$p ¥ HoMepa JIMCTOB eAUHHUIb] XPAHEHHUs] aDXUBHOIO JOKYMEHTa;

13) ayTeHTMYHOCTh  BBIJJAHHOM 1O  3alpocy  apXWBHOW  BBIIIUCKU
yIOCTOBEPSIETCA ~IOATMCHIO I1€PBOTO  3aMeCTUTeN IJlaBbl AJIMMUHKCTDALHH,
Havya/JbHUKOM apXUBHOTO OTZesa U repboBoO¥ 1eyaThio AJJMUHUCTPALIMKA TOPO/ICKOTr0
OKpyTa;

14) Ha obopoTe KaXk/JOro JIUCTa apXWBHOM KOITUU TIPOCTABIISAIOTCS apXMBHBIE
mudpbl ¥ HOMepa JHCTOB eJUHWI] XPaHeHWsl apXUBHOIO JOKyMeHTa. Bce JMCTBI
apXMBHOM KOIMK CKPEIUBSIIOTCS M Ha MeCTe CKpellleHus 3aBepsitoTcs rep6oBoi
11eYaThi0 AZMUHHUCTPAI[AU TOPOJICKOTO OKPyTa W IOJIMCAMY II€PBOT0 3aMeCTUTEIs
r71aBbl AJIMUHUCTPALUY ¥ Haua/IbHUKOM apXWBHOTO OT/e/Ia.

84. Tlpu OTCyTCTBMM pe3y/jbTaTa B XO/€ HCIIOJIHEHWs 3alpoca B TeueHue
30 Hell COCTaB/SIETCS OTpUIIATeNbHBIM OTBeT Ha OnaHKe AJMHUHHMCTpALMU
rOpOJICKOr0 OKpyra. B oTBeTe M3naraeTcsl IPUYMHAE, 110 KOTOPOH HE IpeJ|CTaBIseTCs
BO3MOXXHBIM BBIZIaTh TpeOyemMyr KOMWI0 apXMBHOTO [OKyMeHTa WU apXMBHYHO
cripaBky.  [Ipw HeoO6XOAMMOCTH ~ OTBeT  3aBepseTcss  repboBOM  M€YATHIO
AIMUHMCTPALIMKA FOPOJCKOIO OKPyra.

85. ApxuBHasi CripaBKa, apXUBHasl BBIITMCKA U apXUBHasl KOMHs 0(OPMIIAIOTCS
Ha roCyiapcTBeHHOM s13biKe Poccuiickoi @efjepariuu.

86. PesynbTaT IpelOCTaB/IeHUs MYHUIMITAJILHON YC/IYTH C KCIOIb30BaHUEM
EfuHOro moprana, Ha OQUIMambHOM calTe ropozckoro okpyra Cyxoi Jlor He
npefiocTaBseTcsl. ApXUBHas ClpaBKa, apXWBHAs BBHIMCKA WM apXvBHAs KO Ha
OyMa)kKHOM HOCHTe/le HarpaB/seTcsl MOCPeACTBOM IIOUTOBOIO OTIPAaBIAEHUsA, WU
BBI/IAeTCS 3asBUTE/IF0 WK €r0 JOBEPEeHHOMY JIMIY IO/, PACIIUCKY IIPH IIPeJbABIEHUN
T1aCIIOpPTa WM WHOTO Y/I0CTOBEPSIOIIEero JIMUYHOCTE JJOKYMEHTa; JOBEPEHHOMY JIHLYY -
[P IIpebsIBJIHWH [I0BEPEHHOCTH, O(QOPM/IEHHOW B YCTAHOBJIEHHOM IIOps/Ke.
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[ToslyuaTe/ b apXWBHOM CIIPaBKM M apXWBHOW BBIIMCKU DaclUChIBAeTCS B JKypHase
PerucTparii TeMaTHUECKUX 3allPOCOB, yKa3bIBas 1aTy UX MOIydeHHs.

87. Pe3ynbTaToM aJIMMHUCTPAaTWBHOW IIpOLie/lyphl SB/ISIETCS HarpasJeHue
3asIBUTE/II0 JIOKYMeHTa Ha OyMa)kKHOM HocuTese. PaccMOTpeHMe 3arpoca 3asiBUTENs
CUMTAeTCs 3aKOHUEHHBIM, eC/TH JlaH OTBET IO CYIIecTBY 3arpoca, [0 HeMy IPUHATHI
HEOOXOUMEIE MEphI, 3asBUTeb NMPOUHGOPMHUPOBAH O pe3y/ibTaTaX PacCMOTPEHHS.
Cpok XpaHeHusI HeBOCTpeOOBAHHBIX 3asBUTE/IEM Pe3y/IbTaTOB COCTaBIIsAeT 5 JIeT.

88. CBejleHUsI O BBITOJHEHUU aJ]MUHUCTPATUBHOMN IpOIeypbl GUKCUPYHOTCS
B CUCTEMe JIOKyMeHT0060pOoTa U [1e/I0NIPOM3BO/ICTBA aDXUBHOIO OTZeIa.

33. IlopAAOK BHINO/THEHUS a/[]MHHUCTPATHBHBIX MPOLeAYp (JelCcTBU)
I10 TIPeJ0CTAB/IEHUI0 MYHHIUIIA/ILHON YC/IyTH, BBINOHAEMbIX
MHOro()yHKIJMOHA/IbHBIM LeHTPOM IpeA0CcTaB/IeHUus rocyAapCTBeHHbIX
¥ MYHHIUIa/IBHBIX YC/IYyT, B TOM YHC/Ie NOPAAOK aJ[MHHUCTPATUBHBIX MPOLEAYP
(me#icTBHIT), BBIIO/HAEMbIX MHOTO(YHKI[MOHA/IBHBIM 1{eHTPOM Npe/oCcTaB/I1eHus
rocyJapCTBeHHBIX 1 MYHULIANAJIbHBIX YCIYT IPH NpeAoCcTaB/IeHu!
MYHHLIMITa/IbHOM YCIYTH B IIOJIHOM 00beMe M NPH NpejiocTaB/IeHHuU
MYHHIIUNIAABHON YCIYTrd IOCPeCTBOM KOMILJIEKCHOIO 3anpoca

89. [IlocnenoBaTeNbHOCTh  aJMWHHCTPAaTUBHBIX  Tporienyp  (ZedCTBUIA)
IO TIPeI0CTaBAeHUI0 MYHUILUTIaTbHON YCIIyTH, BBITIOTHIEMOMN
MHOT0() YHKI[MOHA/ILHBIM 1[eHTPOM TIpe/loCTaB/IeHMUs roCyZapCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT:

1) uHdopMHUpPOBaHUE 3assBUTEJIEN O MOPSAKe [1pe/j0CTaBIeH|s MyHULIAIIATbHOM
YOIy B MHOTOQYHKI[MOHA/JIBHOM LIeHTpe TIPe/IOCTaB/IeHUs I'0CY/japCTBEHHbIX
W MYHUIMTAIBHBIX YCIYr, O XOJe BBINOJHEHUs 3alpoca O IIpe/loCTaB/IeHNN
MYHMILIATIATLHOM YC/IYTH, TI0 MHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEZOCTaBIEHUEM
MYHULIATIATbHOW YCIYyTH, a TakKe KOHCY/JbTHPOBaHWe 3asdBUTE/Ied O IIOps/Ke
[IPeJOCTaB/IeHUs] MYHHUIMIIAIBHOW YCAYyIM B  MHOTO(YHKIMOHA/JIBHOM I[@HTpe
TpeloCTaBIeHUsI TOCYIaPCTBEHHBIX ¥ MYHULUIIATIBHBIX YCIYT;

2) rpyeM 3arpocoB 3asBUTe/Iel O IpeJoCTaBJIeHUN MYHHUIUIAIBHOM YCIyTH
¥ WHBIX JIOKYMEHTOB, HeOOXOUMBIX /15 IPeIOCTaB/IeH)s MyHHUIUNIAIBEHOU YCIyTH;

3) bopMmupoBaHWe W  HampapaeHWe MHOrO(YHKIJMOHAJBbHBIM  L[€EHTPOM
IIPeAOCTaBNAeHuUs TOCY/JapPCTBEHHBIX ¥ MYHMIUIIANBHBIX YCIYT MEXBELOMCTBEHHOIO
3arpoca B OpraHbl rOCyJJApCTBEHHOM B/IACTH, OpraHbl MECTHOIO CaMOyTIpaBJ/IeHUs
W OpraHu3alliy, y4acTBYIOLIKe B IIPe/i0CTaBIeHHA MyHHLIUIIA/ILHBIX YCIIyT;

4) Bbljaua 3asBUTE/IO pe3y/bTaTa IpefjoCTaBlIeHUs MYHHUIMIIAIBEHON YCIyTH,
B TOM UWC/I€ BblJjaua JOKYMEHTOB Ha OyMaXHOM HOCHTese, IOATBEPXKIArOIIHX
COZIep/KaHMe S/IeKTPOHHBIX JIOKYMEHTOB, HAllpaB/lIeHHbIX B MHOIO(QYHKIJMOHAILHbINA
LIEHTP I1Pe0CTaB/IeHNs TOCY/JapCTBeHHBIX U MyHULMIIANBHBIX YC/IYT 110 Pe3yabTaTaM
[IPEOCTABIEHMUST TOCYIaPCTBEHHBIX W MYHMALMNAIBHBIX ~ yCAyr  OpraHamy,
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TNpe/JOCTaB/IAIOIMMY TOCYJapCTBEHHbIE YC/IYTH, ¥ OpraHaMu, IPeoCTaBIsSIONMMU
MyHULUIIATbHBIE YCIYTHW, a TakKe Bbljaua JOKYMEHTOB, BK/IOYas COCTaBJ/IeHUe
Ha OyMa)kKHOM HOCHTeslle ¥ 3aBepeHHMe BBIMCOK W3 MH()OPMALMOHHBIX CHCTEM
OpraHoB,  IIPEJJOCTaB/AIOIMX  TOCY[AapCTBeHHble  YCIAyTH, W OPIaHoB,
TNPeI0CTaB/ISAIONINX MYHHUIAIIATEHBIE YCIYTH.

34. ndopmupoBaHue 3asiBUTeIei 0 MOPAAKE MPeA0CTaBIeHHA
MYHHUIMIIAILHON YCIYIH B MHOT0()yHKIIMOHA/IbHOM LIEHTPe Mpe/JoCTaB/IeHus
roCyjapCTBeHHbIX H MYHHIIHNIA/IbHBIX YC/IYT, 0 X0/1€ BHINO/THEHHUs 3arpoca 0
NpejoCcTaB/JIeHUY MyHHIUNIAIBHON YC/IYTH, TI0 HHBIM BOTIPOCaM, CBA3aHHBIM C

npejocTaBaeHHeM MyHULHUNIaAbHOH yC/IYTH, a TAKXKe KOHCY/IbTHPOBaHHe
3agBUTe el 0 MOpsA/Ke NPeJoCTaB/IeHUsA MyHULUNA/IGHON YCIyTH B
MHOTro(yHKIIOHA/ILHOM LieHTPe npejoCTaB/IeHus roCyAapCTBeHHbIX U
MYHULMIIATbHBIX YCIyT

90. MHoOroyHKIMOHa/IbHBIA LIEHTP MpeJoCTaBlIeHUus] TOCY4APCTBEHHBIX
U MYHULMIAJIBHBIX YCIYT OCYLIeCTB/IseT UH()OPMHUPOBAHUE 3asiBUTE/IEH O ITOPSIKe
IIPEeJOCTaBAeHNUsT MYHULMIIAJIBHOM  YCIyr¥M, O XO/le BBIIOJIHEHHS 3arpoca
O TIpe/lOCTaB/IeHUH TOCY[ApPCTBEHHOW YCAYTH 10 MHBEIM BOIIPOCAM, CBSI3aHHBIM
C TIIpeJoCTaBAeHMEM MYyHHIMIIANBHOW YCIyTHM, a Takke KOHCY/IbTHPOBaHUE
3asiBATeNIe O  TIOpsiIKe  TIpPefloCTaB/IeHUsI  MYHHUIUIIAIBHOW  yCIyrd B
MHOTO()YHKIJMOHA/ILHOM  I[eHTpe IIpe/lOCTaB/eHUsT  T'OCy/JapCTBEHHBIX 151
MYHULMIIAIBHBIX YCIYT.

MuorodyHKIIMOHAMBEHEIA ~ II@HTP  NPeJOCTaBIE€HUS  COCYAapCTBEHHBIX
U MYHULMIIAIBHBIX YCIYT OCYIIeCTB/seT WH(HOPMUPOBaHUe 3asBUTE/IeM O TOpsAKe
pe/J0CTaBIeHNs rOCYIapCTBeHHbIX U (WMIM) MyHULMIIAABHBIX YCIYT T0CPeCTBOM
KOMIIZIEKCHOI'O 3aIlpoca, O XOZie BBIIOJIHEHUS] KOMIUIEKCHBIX 3allpOCOB, a TakXKe II0
WHBIM BOIIpOCaM, CBS3aHHBIM C IIpe/IOCTaBIeHHMeM TOCY[apCTBeHHBIX U (W)
MYHUIUIIA/IIBHBIX YCIIYT.

MHuorodyHKIMOHAIBHEIA ~ IIeHTP  NPEeJOCTaB/IE€HHS  TOCYAapCTBEHHBIX
W MYHULMINANBHBIX YCIYI OCYIIecTB/IseT WH(GOPMHUDOBAHUE 3asBUTE/IEH O MecTe
HaxOXK/IeHUsl apXUBHOTO OTZAena, pekume pabOTbl M KOHTAaKTHBIX TenedoHax
apXMBHOI'O OTZes1a.

91. OcHoBanueM Jyid Hadaja aJMUHUCTPAaTUBHBIX [AEUCTBUUA  SBJISETCS
TIOJTy4eHWe OT 3asBUTeNs 3allpoca O TOpsJKe IIpeoCTaBIeHUs] MYHMLIMIIAIbHOU
YCAYTH, O XOJie BBINOAHEHUs] MYHMUIMIIAJLHONM VCIYTH apXWBHBEIM  OT/EJIOM,
a TakKe 10 WMHBIM BOMNpOCAM, CBSI3aHHBIM C TIpeIOCTABI€HHEM MYHHUIUITATLHOM

YCIYTH.
[Tpu T10JTyYeHUU COOTBETCTBYIOIIErO 3arpoca paboTHUKOM
MHOT0() YHKIIMOHATBHOTO L|eHTpa IIpeI0CTaB/IeHusT rOCyZ,apCTBeHHBIX

W MYHUIUIAIBHBIX YCIYI 3d49BUTEJIHO COOﬁIHElETCH COOTBETCTBYHOIIAS IIOJTHAS
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¥ MCUepIibIBatoIas HH(pOopMaLus.

[Ipy TIOMyueHWM 3ampoca O XOJe BBLINONHeHWs MYHHIMNANLHOR YCIyIy,
HeoOxo/uMasi WHGbOpPMaIUs 3arpammBaeTcss pabOTHUKOM MHOrO(YHKIMOHAIBHOTO
I[eHTpa  IIpeJOCTaBleHUsI  TIOCY/IAPCTBEHHBIX M MYHHULMNANBHBIX  YCUIYT
B ApXMBHOM OTAene JoOBIM  [JOCTYIHBIM  criocoboM, obecreunBaroieM
OIepaTHBHOCTh HaNpaB/ieHWst 3ampoca (B TOM UHC/Ie MOCPeJCTBOM Tele(pOHHOM
CBSI3K).

ApDXUBHBIA OTHe/N Hampap/isgeT WHQOPMAI[MI0O O XO/le  BBITOJHEHUS
MYHULIMIIAJIBHOM ~ yCIyrM B MHOrO(YHKIMOHANBHBIM LIEHTP Ipe/IOCTaB/IeHUs
rOCYZAapCTBEHHBIX ¥ MYHULIUIIATBHBIX YCIYT.

MHOroQyHKI[MOHANMBHBIA ~ LIeHTP  IIpefloCTaB/ieHHsi  TOCY/IapCTBEHHBIX
1 MYHUIMIIAIBHBIX YCIYT IepefaeT UH(POPMALUI0 3asSBUTEIIO.

92. Pe3ysibTaTOM agMUHUCTPATUBHOM TPOLIEAYPhI SBJ/ISETCS TOMy4YeHHe
3agBUTeeM MH(MOPMALMK O TIOpsiIKe TIpe/lOCTaB/eHUs MYHUIMIIAILHON YCIIyTH,
0 XO[e BBINIOJIHEHUS] MYHULMIIAIBHON YCAYIM apXuBHBIM OT/E/IOM, a Takxke
T10 MHBIM BOIIPOCAaM, CBA3aHHbBIM C Ipe/ioCTaB/lIeHreM MYHULIMIIAIEHOR YCIyTH.

35. IIpuem 3anpocoB 3asiBUTe/IEN 0 NMpe0CTaB/AeHN MyHHIMIAILHOM yC/IyTH
M MHBIX I0KYMEHTOB, He00X0MMBbIX [JIs MPef0CTaB/AeH!us MyYHULIMIA/ILHOM
yCIayru

93. OcHoBaHMeM Il Hayaja BBLITOJHEHUs aJMUHUCTDAaTUBHOW IIPOLie/IypEI
AB/ISETCS TIOCTYIUIEHWE 3ampoca 3asBUTeNsT B MHOTO(QYHKI[MOHA/IBHBIA LIEHTP
TIpeI0CTaB/IeHNs FOCYAAPCTBEHHBIX U MyHHLIMIIA/IBHBIX YCIIyT.

94. B wiyuae Hanmu4Msi OCHOBaHMS [/ OTKasa B IIpMeMe [JOKYMEHTOB,
HeoOXOJUMBIX IS TIPeAOCTaBeHUs MYHHULIANAJbLHOW YCIYTH, B COOTBETCTBUH
c myHKTOM 21 HacTosero PernmamenTa, pabOTHHK MHOTO(QYHKI[MOHAIBHOTO 1[eHTPa
TIpe/IOCTaB/IeHusI FOCYJAPCTBEHHBIX U MyHUIANANBHBIX YCIYT OTKas3bIBAeT B TIpUeMe
JIOKYMEHTOB, He0OXOMIMBIX [Is1 IIPe/|0CTaB/IeHUs MyHULIUIIaIbHON YCITyTH.

PaboTHUK MHOTO(YHKIIMOHAIBEHOIO 1[eHTpa TIpe/I0CTaB/IeHuUs]
rOCY/JapCTBEHHBIX U MYHHILUTIAIBHBIX YC/IYT BbIJaeT B JleHb OOpallleHus 3asBUTEIO
OfMH DSK3eMIUIIp «3ampoca 3asBUTeNIss Ha OpraHM3aluio  TIpeJoCTaBJIeHUsS
rOCy/JapCTBEHHBIX (MYHHLMIAIBHBIX) YCIyr» C yKa3aHWeM T[epeYHsi IIPHHSITBIX
NOKYMEHTOB M JIaThl IpMeMa B MHOTOQYHKIMOHA/LHOM LieHTpPe IPeA0CTaB/IeHuUs
rOCy/JapCTBEHHBIX ¥ MYHULIMIIA/IBHBIX YCIYT.

95. IloCTynMBIIME B MHOTO(YHKIMOHA/IBHBIM II€HTP Ipe/OCTaB/IeHNs
rOCYZJAPCTBEHHBIX ¥ MYHUIMIIATBHBIX YCIYI THCbMEHHBIA 3arpoC  3asiBUTEIIs
PEerucTpUpyeTcs MmyTeM =~ IIPOCTaBJIeHWUs IIPSIMOYT'OJIEHOTO 1TamIa
C peruCTpariOHHBIM HOMEPOM U AaTOM TIpHueMa.

96. TIpu OFHOKPAaTHOM OOpAIljeHUH 3asBUTeNs B MHOTO(YHKIMOHAIBHbII
IIeHTp IIPeJOCTaABIeHUs] TOCYZNapPCTBEHHBIX M MYHMIMIAIbHBIX YC/Iyr C 3arpocoM



26

Ha TTOyuyeHne ABYX M Oojee rocyZapCTBEHHBIX YU (WIM) MYHUIMIAIBHBIX YCIYT,
3asBI€HHE O TIpefloCTaB/leHuM ycayrd  (GopMUpyeTCss M IIOJIHACHIBAETCH
YIOJHOMOUEHHbIM PabOTHUKOM MHOTO(QYHKIJMOHAIBHOIO LIEHTpa Ipe/oCTaB/IeHus
rOCY/ZIaDCTBEHHBIX YW  MYHMLUIOAABHBIX  YCIYI W CKPEIUIAeTCS  IIeuaThio
MHOTO(YHKIIMOHATBHOTO 1L[eHTpa TIpeloCTaB/IeHHUs rOCyapCTBeHHBIX
¥ MYHUIUNATBHBIX yoryr. [Ipu 3ToM cocTaBiieHMe ¥ NOZNKMCaHHe TaKuX 3asgB/IeHHUH
sagBuTesieM He Tpebyercsi. MHOroQyHKI[MOHANBHBIM [IEHTP TpeoCTaBIeHus
rOCY/ZIapCTBEHHBIX W MYHHUILMIAABHBIX YCAyr IlepefiaeT B apXUBHBIM OT/lell
obopmieHHoe  3asB/eHMe W JOKYMEHTBI, IIpeJOCTaB/IeHHbIe  3asBHUTEJIEM,
C IIPUIOKEHWEM 3aBepeHHONM MHOrO(YHKIMOHAIBHBIM I[eHTPOM IIpe/lOCTaB/IeHUs
rOCy/IJapCTBEHHBIX ¥ MYHHULMIIAAbHBIX YC/IYT KOINKUKA KOMILJIEKCHOIO 3alpoca B CPOK
He T1037Hee ogHoro paboydero [Hs, CIeAyIOLIEro 3a JHeM o(pOpMIeHKsT KOMIUIEKCHOIO
3aripoca.

B ciyuae, ey [1st IOMy4eHUsSE MyHULUITATIBHON YCIIYTY TPeOYrOTCS CBe/leH!s,
JOKyMeHThl ¥ (wmd) uH(OpMarus, KOTOpele MOLYT OBITh  TIOJIyUeHEI
MHOTO()YHKIMOHAIEHBIM L|eHTPOM Tipe0CTaBIeHUs rOCy/,apCTBEHHBIX
W MYHMLIMIIATBHBIX YCIYT TOMBKO T10 pe3y/bTaTaM I1pe/ioCTaB/IeHNs MHbIX YKa3aHHbIX
B KOMIUIEKCHOM 3arpoce TOCY[apCTBEeHHBIX ¥ (WIM) MyHMLMNANbHBIX YCIYT,
HaTpaB/ieHWe 3asBJIeHUs] U [OKYMEHTOB B AapXWBHBIM OTZEN OCYILeCTBI/ISIeTCs
MHOTO(YHKIIMOHATEHBIM 1]eHTPOM TIpelOCTaBAeHUS rOCy/lapCTBeHHBIX
W MYHUI[UAIbHBIX YCIyT He TI037jHee OJHOro paboudero fHs, CAEAyIOMIEro 3a JHEM
I0/IyYeHHs: MHOTOQYHKIMOHA/NBHBIM LIEHTPOM IPeAOCTaBAeHUsT I'OCYy/lapCTBEHHBIX
¥ MYHHUIUITAJBHBIX YCIYT TakUX CBefleHUH, [NOKYMEHTOB W (WiM) MH(OPMAalWH.
B ykasaHHOM C/lydyae TedeHHe IIPeJyCMOTPEHHBIX 3aKOHOAATeIbCTBOM CPOKOB
TIpe/IOCTaB/IeHNsI TOCY[APCTBEHHBIX M (W/IM) MYHUIMIAIBHBIX YCIYT, yKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HAauMHAeTCs He paHee [HS IIOAy4eHWs 3adBJIeHUH
1 HeO0OXO/IMMBIX CBEIeHHUH, JOKYMEHTOB U (U11) HH(GOPMaIM apXUBHBIM OTZE/I0M.

g7, PaboTHUK MHOTO()YHKI[MIOHA/ILHOT'O L|eHTpa IIpe/IoCTaB/IeHNs]
rOCYJapCTBEHHBIX M MYHMIMIIAABHBIX YCIYT IIPOBepsieT COOTBETCTBHE KOIHH
TIIpe/CTaB/IIeMbIX JTOKYMEHTOB (33 MCK/IIOYeHWeM HOTapUaabHO —3daBepPEHHBIX)
WX ODUTMHA/NAM, UTO TIOATBEP)KZAeTcsl IIpOCTaB/JeHWeM Ha KONUH [JOKyMeHTa
IIpsAMOYTobHOro mTamna «C TIOAJIMHHBIM CBepeHO», eC/IW KOIWsA [JOKyMeHTa
npezcTasaeHa 6e3 pebsB/IeHNs OPUTHHAIA, IITaMIT He IIPOCTaBJIsIieT .

98. MHOTO(YHKIMOHANBHBIA I1I€HTP IPEJOCTaB/eHUsI TOCYy/[apCTBEHHBIX
W MYHUIMIATBHBIX YCIyT OCYLIeCTBJ/ISeT HarpasjeHue IIPUHATOTO —3arpoca
B apXMBHBIA OTHeT B 5/71eKTpOHHOM ¢dopme 1160 Ha OyMakHBIX HOCHUTESX
B IOpsSJKe M CPOKHM, YCTAQHOBJIEHHBIE COIJIAllleHWEM O B3aMMOJIEMCTBUH, HO He
1I03Hee CIeyIoIIero pabouero JHA 10c/e IPUHATHS 3asBIeHHS.

99. Pe3ynbTaToM BBINOJHEHHUs aJMAHUCTPaTMBHOM IIPOL[e/[yPhbl SIB/ISETCS
perucTpalysl 3arpoca 3assBUTeIs ¥ HallpaB/ieHHe 3armpoca B apXUBHBIN OT/{e/L.
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36. ®opMupoBaHue U HaNpaB/ieHHe MHOr0(YHKI[HOHA/IbHBIM L{EHTPOM
NpejoCTaB/IeHHusA rocy/JapCTBeHHbBIX H MYHUIHITA/TBHBIX yCIYyT
Me)XXBe/JOMCTBEHHOr0 3aIpoca B OpraHbl rocyAapCcTBeHHOH B/IaCTH, OPraHbI
MeCTHOI'0 caMoylpaB/eHys U Opradu3aniy, y4acTByIollle B MpeJoCTaB/IeHHH
MYHHULUNAIBHBIX YCIYT

100. HokyMeHTBI  (CBeJeHus), HeobxoquMble B COOTBETCTBUHU
C 3aKOHO/IaTebCTBOM Poccutickor Defiepanyn ¥ 3aK0HOZaTenbCTBOM CBep/iIoBCKOM
obmactd s TIPeJOCTaBlAeHUs MYHULMITANBHOM YCIyTM, KOTOPble HaXO[ATCS
B pacIiOpsDKeHHH TOCYZapCTBeHHbIX OPraHoB, OPraHOB MeCTHOT'O CaMOYTIpaB/IeHHs
M WHBIX OpraHoB, YYacCTBYIOUIUX B IIPe/IOCTaB/I€HMM MYHMI[UIIAJIbHBIX YCIyT,
OTCYTCTBYIOT.

37. Bpljiaua 3asBMTe/II0 pe3y/IbTara IMpeJoCTaB/IeHUuss MyHULUIIA/IbHOM
YOIyTH, B TOM YHC/Ie BbIjaya JOKYMEeHTOB Ha OyMa)KHOM HOCHTeJIe,
MOATBEPKAAIINX COiep)KaHue 3/IeKTPOHHbBIX JOKYMEHTOB, HallpaB/IeHHbIX B
MHOT0()YHKI[MOHA/IBHBIN LeHTP MPe0CTaB/IeHUs rocyAapCcTBeHHbIX U
MYHHIUIIA/TBHBIX YCIYT M0 pe3y/ibTaTaM MpeAoCTaB/IeH!s roCcyJapCTBeHHbIX H
MYHHIJUNIATBHBIX YC/IYT OpraHaMH, MpeioCTaB/IAnIUMHU roCyAapCTBeHHbIe
yCJIyTH, ¥ OpraHaMH, Npe/0CTaB/IA0IUMHA MyHHI[UIA/IbHBIE YCIyTH, 8 TAKKe
BbIjaya JI0OKyMEHTOB, BK/IIOUas COCTaB/IeHHe Ha OyMaKHOM HOCHTe/Ie ’
3aBepeHHe BBINMUCOK M3 HH(OPMALHOHHBIX CHCTEM 0PraHoOB, IPe0CTaB/IAIHMX
roCyAapCcTBeHHbIe YC/IYTH, ¥ OPraHoB, MPeAoCTaBIANIHX MyHHI[UNIA/IbHbIe
YCIyTH

101. OcHoBaHWeM /i1 Hauala BbLINIOJIHEHUS aJMUHUCTDAaTUBHOM IIPOLIeYPbI
ABJIETCS IMOJydeHWe pe3yJsbTaTa IpejoCTaB/IeHus YCIyrd B apXMBHOM OT[elle He
nosaHee pabouero JHS, CAAYIOLIErO TOC/Ie QHA WCTeUeHHs CPOKa IpeoCTaB/IeHNs
yCIyTH, TpeJyCMOTPEHHOrO HACTOSIIUM  DerJaMeHTOM, JIMOO — 9JIEKTPOHHBIX
JIOKYMEHTOB, HAIIPaB/IEHHbIX B MHOTO(YHKI[MOHAIBHEIA IEHTD IIPeJOCTaB/IeHUs
rOCYZapCTBeHHBIX M MYHMIMIAABHBIX YCIYr MO pe3y/abTaTaM Ipe/loCTaB/IeHUSA
rOCY[JAPCTBEHHBIX M MYHMULMIIAJBHBIX YCAyr OpraHamH, IpefoCTaB/IAIOIMMU
rOCy/IapCTBEHHBIE YC/IyTHM, W OpraHamu, IIPeJOCTaB/AIIUMA MyHUI[ANaIbHbIe
YOIy, a TaKKe Bbljaua [OKYMEHTOB, BK/IIOYas COCTaBIeHHE Ha OyMaKHOM
HOCUTe/le W 3aBepeHde BBLIMMCOK M3 MH(OPMALMOHHBIX CHCTEM OpraHoOB,
TPE/JOCTAB/SIOIMX T[OCYJaPCTBEHHBIE YC/IYyr¥, ¥ OPraHoB, IpeJoCTaB/IgIONMX
MYHUIMIIATbHBIE YCIYTH.

102. PaboTHMK  MHOTrO(MYHKIIMOHA/JBHOIO  LieHTpa  IIPeJ0CTaBJ/IEHUS
rOCY/JapCTBEHHBIX ¥ MYHHLUNAILHBIX YCIYT PeTMCTPUPYET IOJyUeHHBIH pesysibTar
Tpe/I0CTaB/Ie sl MyHULUIIAMBLHOM YCIyTH B aBTOMAaTU3MPOBaHHON MH(OPMAIMOHHOM
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CUCTeMe MHOTO(QYHKL[MOHAILHOIO LleHTpa MpeZoCTaB/le€HUs TOCY/JapCTBEHHBIX
WU MYHULUITIAIBHBIX YCIIYT.

B ciyuae monyueHusi  9/IEKTPOHHBIX — JIOKYMEHTOB,  HaIlpaB/IEHHBIX
B MHOTO()YHKI[MOHATbHBINA LeHTp T1IpeI0CTaBIeHUS TOCYZ,aPCTBEHHBIX
U MYHUIUIANBLHBIX YCIYr II0 Pe3y/ibTaraM [pefoCTaB/IeHUsI IOCYapCTBeHHBIX
1 MYHUIMITAIBHBIX YCIYT OpraHaMM, TIPe0CTaB/IAIOIIMMHI TOCYIapCTBEHHbIe YCIIYTH,
UM OpraHamu, MpefoCTaB/IAgIIMMM MyHULIUNIAAbHbBIE YCAYTH, a TakXXe Bhljjaua
JIOKYMEHTOB, BKJ/IIOUasl COCTaB/ieHHe Ha OyMa)KHOM HOCHTeNe W 3aBepPeHHe BBIITMCOK
U3 MH(POPMALMOHHBIX CHUCTEM OPraHOB, IIPEJOCTAB/SIOIIMX TOCYAapCTBEHHEIE
yC/IyTH, ¥ OpraHoB, IIPeJOCTaB/IAIOIMX MyHHUIMIANbHBIE YCIYTH, paboTHUK
MHOT 0 YHKLIMOHA/IBHOI'O L[eHTpa Ipei0CTaB/IeHus rOCyZapCTBeHHBIX
Y MyHUIIUIIaIbHBIX YCIYT COCTABJISIeT U 3aBepsieT Ha OyMaKHOM HOCHUTesIe pPe3y/IbTar
IIPEe/JOCTaB/IeHUs] MYHUIMITA/IbHOW YCIYyI'M B COOTBETCTBUM C TpeboBaHMUAMMU
nocraHoBjieHus IlpaBurtenscrBa Poccuiickort @epeparuu ot 18.03.2015 Ne 250
«O06 yrBepkeHnn TpeOOBaHMH K COCTABIEHWIO W BhIaue 3asBUTENISIM JOKYMEHTOB
Ha OyMa)XHOM HOCHTeJIe, TIOATBEP)KAI0IUX COJIepyKaHNe 3JIeKTPOHHBIX JOKYMEHTOB,
Harpae/IeHHbIX B MHOTO(QYHKIMOHANBHBIN LIeHTP [Pej0CTaBIeHuUs TOCYJapCTBeHHBIX
M MyHHIHUIAILHLIX YCIyr II0 pesy/ibTaraM IIPefoCTaB/IeHUsI TOCY/apCTBEeHHBIX
W MYHUIUIAJbHBIX YC/IYT OpraHaMy, IIPeJoCTaB/IsIOIIUMU TOCYIapCTBeHHBIE YCIYTH,
Y OpraHamy, IpeJloCTaB/IAIOIMMUA MYHULIUIIAbHbIE YCIYTH, U K BblZlaue 3asBUTE/ISIM
Ha  OCHOBaHMM  MH(OpPMaUMKM W3  MHGOPMALMOHHBIX  CHUCTEM  OpPraHoB,
NPEJOCTAB/MIOIIMX TOCYJapCTBEHHbIE YCAYyTM, W OpraHoB, IIPe/IOCTaBJISIOLINX
MYHUIMIIA/TIbHbIE YCAyI'd, B TOM UHACAE C UCIONb30BaHWEeM HWH(OPMAIMOHHO-
TeXHOJIOIMYeCKOW ¥ KOMMYHUKALIMOHHONW MH(PAaCTPYKTYpPhl, JOKYMEHTOB, BKIHOYAS
cocraBieHde Ha OyMaKHOM HOCHUTele W 3aBepeHHe BBITUCOK W3 YKa3aHHbBIX
MH(OPMAaITMOHHBIX CUCTEM.

103. PaboTHuk MHOTO(YHKI[MOHATEHOTO [JleHTpa TIpe/i0CTaBIeHUsA
TOCYZapCTBEHHBIX U MYHHUIJUNAJbHBIX YC/Iyr YCTaHABIMBaeT JMYHOCTL JIMIA WX
IpeCTaBUTEIsI Ha  OCHOBAHWM  JIOKYMEHTa, YZ[OCTOBEpSIOILIero  JIMYHOCTS,
a TakyKe IIPOBepseT ITOTHOMOUMS TIPe/[CTaBUTeIS.

104. PesynbraT MpejOCTaB/leHWs] MYHULANANABHOM  YCIYI'M  BBIJAETCS
3asIBUTEJII0 U/IU €T0 NPeCTABUTEIIO T10/] [IO/TIUCH.

105. PesysbraToM BBINOJHEHUS aAMUHHCTPAaTUBHOM IIPOLIEIYDBI SIBISIETCS
BblJlaya pe3yJibTaTa [1pe/loCTaB/IeHusl YCIYTY 3asBUTEHO.

106. CeegeHust O BBITIOJTHEHUM aMUHUCTPAaTUBHOMN MpoLleyphbl QUKCUPYHOTCS
B aBTOMAaTU3UPOBAHHOW MH(OPMAIIMOHHOM cucTeMe MHOTO(YHKI[MOHAIBHOT'O 1[eHTpa
T[Ipei0CTaB/IeHUs] TOCYIaPCTBEHHbBIX ¥ MYHULIUNA/IBHBIX YCIYT.

38. ITopsaok ucnpaB/ieHUus JONMYIeHHBIX OTeYaToK M OIIHOOK B BBHIAAHHBIX
B pe3yJ/ibTaTe NpeJoCcTaB/IeH|si MyHULMIIA/IBHOH YCIYTH JOKYMeHTax
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107. OcHoBaHuWeM i1 Hayaja aJMMHUCTDATUBHOW IIPOLEAYPbL! SBJISETCS
npe/icTaBjeHye (Harpas/ieHHe) 3asBUTe/leM 3ampoca 00 HCIIPaB/IeHHM OIeYaToK
v (nin) ommbOoK, [AONYIIeHHBIX B BbIZIAHHBIX B pe3y/abTare IpeoCTaBIeHuUs
MYHHULMIIAIBHOU YCIYTH JOKYMEHTaXx.

108.  CoTpyfHUK  apxXyMBHOTO  OT/e/la, paccMaTpMBaeT  3asBJICHUE,
[Ipe[CTaB/eHHOe 3asfiBUTeNeM, W TIPOBOAMT IIPOBEPKY YKas3aHHBIX B 3asiB/IeHUU
CBEJeHMI B CpPOK, He TIIpeBbIMNAIMK 3 pabouux JAHeW C JaThkl PerucTparyn
COOTBETCTBYIOILEr0 3anpoca.

109. KpurepueMm TIPUHATHS peIlleHUs I10 aJIMUHUCTPATUBHOM IIpOIeype
SBJIAETCS Ha/IMUle WK OTCYTCTBHE TaKUX OIeYaToK ¥ (M/an) OIIHOOK.

110. B ciayuae BbISIBJIEHHS [IOTYIIEHHBIX OI€UaToK ¥ (WiM) ommboK
B BbIJ@aHHBIX B pe3y/bTaTe IPefoCTaBleHUss MYyHULUMIIATBHOA YCIYTH AOKyMEHTax
COTPYJHUK apXWUBHOTO OTZlella OCYIeCTB/IAeT WCIPAB/IEHHE U 3aMeHY yKa3aHHbLIX
NOKYMEHTOB B CPOK, He TIPeBbIIIAOIMK 5 pabounx [Hed C MOMEHTa PeruCTpaljiH
COOTBETCTBYIOIEro 3arpoca. CBefleHHss O BBINOJHEHWH aJMHHUCTPAaTUBHON
IpOIleyphl  (PUKCUPYIOTCS B CHCTeMe J[IOKyMeHTOOOOpOTa H JIe/IONpPOM3BO/ICTBA
apXMUBHOTO OTZena.

111. B qiIyuae OTCYTCTBUSL OIledyaTOK M (WaM) OmMOOK B [JOKyMEHTaXx,
BbIJAHHBIX B pe3y/ibTaTe IIPe/IOCTaB/lIeHNs MYHHUIUNAAbHOW YC/IyrH, COTPYJHUK
apXMBHOT'O OT/IeNIa TIMCbMEHHO c0o00I1laeT 3asBUTEIH0 00 OTCYTCTBUM TaKMX OIEYaTOK
1 (W11) oubOK B CPOK, He TIPEBBIIIAIONMM 5 pabourx AHel ¢ MOMeHTa PeruCTparn
COOTBETCTBYIOINEro  3arpoca. CBeJeHHs O BBINIOJHEHWH aJMHHUCTPATUBHON
TIPOIIe/lyphl  (PMKCHUDYIOTCS B CHCTeMe J[IOKyMeHTOODOpOTa H /Ie/IONPOM3BO/ICTBA
apXUBHOI'O OT/esa.

112. Pe3ynbTaToM afMUHUCTPAaTUBHOM TPOLIEAYPhl SBJISETCS HampaBieHUe
OTBeTa 3asIBUTEJIIO.

Paspen 4. ©opMbl KOHTPOJIA 3a MCIIO/THEHHEM perjiaMeHTa

39. ITopAOK oCyI[ecTB/IEHHsI TEKYIlero KOHTPO/IA 3a co0/io/ienremM
M MCIIO/IHEHHEM apXUBHBIM OT/AE/I0M, IPe/ioCTaB/IsAIUM MyHUIUIIA/IbHY 0
YCIIyTY, ero Jo/DKHOCTHBIMH JTHIjaM¥, MyHHIUIIA/IbHBIMM CTY)XalUMHU U
pafoTHHKAaMH, M10/I0XKeHHH perjiaMeHTa i HHbIX HOPMaTHBHBIX NMPaBOBbIX
aKTOB, yCTAHAB/IMBAIKUX TPe6OBAHUA K MPe/{0CTABIeHHI0 MyHHI[UNIA/IbHOM
YCIYTH, a TAKKe MPUHATHEM UMH pellleHHi

113. Texyupii KOHTPOIb 3a COOMIO/IeHMEM II0C/Ie/I0BATeNBHOCTH [IeCTBUH,
ONpeJe/IeHHbIX ~ aJMUHUCTPATHUBHBIMU  ITIPOLeAypaMd  II0  TIPe/I0CTaBJIEHHIO
MYHHULIUTIATGHON YCJIYTH, OCYILeCTB/IAETCS HaudaIbHMKOM apXWBHOI'O OTZeNa, Ha
ITOCTOSTHHOW OCHOBE.
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KOHTpO/Ib 3a Mpe/ioCTaBIeHeM MYHUIMIIAIBHON YCIYTU apXUBHBIM OTZIE/IOM
OCYIL[ECTB/ISET TIEPBBIA 3aMeCTUTeb I/1aBbl A IMUHUCTPALIUH.

40. ITopafoK ¥ NepUOJUYHOCTh 0CYLIeCTB/IeHNs IIJIAHOBBIX H BHEeIJIaHOBBIX
IIPOBEPOK IOJIHOTHI H KauecTBa MpejoCcTaB/IeHHA MyHUIUNaABLHOM yC/IyTH,
B TOM UHMCJ/Ie OPSAAOK U (hOPpMbl KOHTPOJIA 3a IO/THOTOHM M KayeCTBOM
npefoCcTaB/IeHUsA MyHUIIUNATBHON YCIyTy

114. KoHTponb 3a MOJIHOTOM U KaueCTBOM IIPef0CTaBJIeHUs] MYHULUIIA/IbHON
YCIYyTH BKIIOYaeT B ceOsi IpoBefleHME TIPOBEPOK, BbISBJIEHWE U yCTpaHeHHe
HapyIIeHWH TIpaB 3asBUTEeH, pacCMOTpeHHe, NPUHSATHE DeLleHUd U TOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTe/eH, cojeprKalue »Kano0bl Ha pelleHus, AelCTBUs
(be3melicTBHE) COTPYIHUKOB apXWBHOI'O OTZes1a.

[IpoBepK# MOT'YT OBITE IJITAHOBBIMU (OCYILeCTB/ISATHCSI HA OCHOBaHUU T'OJJOBBIX
T1aHOB paboThI OPraHOB MECTHOT'O CaMOYTIPaB/IeHUsI) ¥ BHEIIaHOBBIMH, B TOM UMCIIe
10 KOHKPeTHOMY O0OpallleHHIO 3asBUTe/IA.

PesynbTaThl IPOBEPOK O(QOPMIISIOTCS B BUZE akTa, B KOTOPOM OTMEUarOTCs
BBISIB/IEHHEIE HEOCTATKU U TIPE/IJIOJKEeHUS 10 UX YCTPaHeHHUIO.

41. OTBeTCTBeHHOCTH COTPY/AHHKOB apXMBHOI0 0T/e/1a, IPe/i0CTaB/IAIIero
MYHULUTIATBEHYI0 YOIYTY 3a pelieHus U AedcrBuda (6e3jeiicrBue),
NMpUHUMaeMble (oCymecTB/IAeMble)MMH B X0/ie IIpeJ0CTaB/IeHUsA
MYHULIMIATLHOH yCIyrd

115. Tlo pe3ynbraramM [POBEJEHHBIX IIPOBEPOK, B C/ydae BhIABIEHUS
HapyIlleHWu# TpaB 3asiBUTe/Iedl, K BUHOBHBIM JIMI[AM OCYIIECTBIISIETCS NPUMEHeHHe
Mep OTBETCTBEHHOCTH B IOPSZIKE, YCTAHOBIEHHOM 3aKOHO/aTelbCTBOM PoCCHICKOM
Depepanuu.

42. Tlono)eHusi, XapaKTepH3yIomue TpedoBaHus K NOPAAKY U popMam
KOHTPOJIS 3a Npe/{0CTaB/IeHieM MyHHIUNIATbHOH yCIyTH,
B TOM YH(CJIe CO CTOPOHBI FPAXKAAH, UX 00beAHeHHI ¥ OpraHu3aluM

116. KoHTposib 3a TIpeioCTaB/eHeM MYHMLUIIAIBHOM YCIYTH, B TOM UYHCIIe
CO CTOPOHBI TpaKdaH, UX 0ObeJUHEHWM ¥ OpraHusalyid, OCYIIeCTBIAETCS
II0CPEICTBOM OTKDPBITOCTU [esTeIbBHOCTA apXMBHOI'O OTJe/la TPY IPeA0CTaBIeHIN
MYHULIAITaJILHON ~ YCIYTH, TIONydYeHHWs IIOJIHOM, aKTyalbHOM M [OCTOBEPHOM
uH(OpPMAIUK O TIOPsA/IKe TPeJ0CTaBIeH!s MyHULMITATIBHOM YC/IYTH M BO3MOKHOCTH
nocyzebroro (BHecyzebHOro) paccMoTpeHus obpauienuii (xanof) B Tporjecce
Tpe/I0CTaB/IeHNs] MyHULIATIA/IBHOU Y CIIyTH.
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117. KoHTposb 3a IpefoCTaB/ieHUeM MYHULIMIAJBHON VCIYTU MOXKET
OCYIL[eCTB/IATLCS CO CTOPOHE! 3asfBUTeNeH, X 00beAWHEeHNH M OpraHU3alui IIyTeM
HalipaB/IeHUs B afpec ASMUHUCTPALIUMKA FOPOACKOrO OKpyTa:

1) mpen/ioKeHWH 110 COBEpIIEHCTBOBAHWIO HOPMAaTHUBHBIX IIPaBOBBIX AaKTOB,
perjlaMeHTUDPYIOIUX TIpeIoCTaBIeHre MyHULIUTIATLHON YCITYTH;

2) cooOuieHrit O HapylIeHWW 3aKOHOB W WHBIX HOPMAaTMBHBIX IIPABOBLIX aKTOB,
peryiaMeHTUPYIOIMX TIpefOCTaB/JeHue MYHULUINANbHOU YCIyr¥, O HeJoCTaTKax
B paboTe apxXUBHOTO OT/ieJIa, ero JO/KHOCTHBIX JIUIT;

3) xanob no ¢dakram HapylIeHuss COTPYJHUKAMH apXWBHOIO OTZesa TpaB, CBOOOJ
WJTU 3aKOHHBIX UHTEPECOB 3asiBUTEIeH.

Pazpen 5. Jocyae6ublii (BHecyAeOHBIN) MOpAJ0K 00Ka/I0BaHUSA pellleHruH
H JercTBui (0e37elcTBHA) apXUBHOTO 0T/ e1a, MPeA0CTaB/IAI0Iero
MYHHLIUNA/IBHYIO YCIYTY, ero J0/DKHOCTHBIX JIUL, MyHHLIUNAIBHBIX C/TYKAI[HX
U pabOTHHUKOB, a TAK)Ke PellIeHHd U ieficTBUi (0e3elicTBHA)
MHOro(yHKIHOHAIBHOI0 [ieHTPa MmpejoCcTaBIeHUs ToCyAapCTBeHHBIX
Y MYHMLUNA/IBHBIX YCIYT, pa00THUKOB MHOT0(YHKI[HOHAIHLHOI0 LieHTpa
npefoCTaB/IeHUs roCyAApCTBeHHBIX H MYHHIUIA/TBHBIX YCIyT

43. Vlndopmanus 15 3aMHTepecoBaHHbBIX JIMI] 00 UX Mpage Ha JocyebHoe
(BHecypeOHoe) o6kanoBaHue JelicTBUH (Oe3elicTBUA) U (U/IM) pellleHUH,
OCyIIecTB/IsIeMbIX (MPUHATHIX) B X0/e NMpe/0CTaB/IeHHs MYHHI[UIA/IbHOM

ycayr (fanee - xanoba)

118. 3auHTepecoBaHHOE JIMIIO BrpaBe 00)Ka/joBaTh peIIeHUsT U [eHCTBUS
(6besmelicTBMe) apXUBHOI'O OTZeNa, NPefOCTaB/SIOIEr0 MYHULMIIAIBHYIO YCIYTY,
ero JIO/DKHOCTHBIX JIMIl, MYHUIUIAAbHBIX CAyKalmx #u paboTHUKOB, a Takke
peleHust U AeicTBus (6e3peiicTBre) MHOTO(YHKIMOHAIBHOTO 1jeHTpa, PabOTHHUKOB
MHOTO()yHKILIMOHATbHOTO L|eHTpa [1peZj0CTaB/IeHUS roCylapCTBEHHBIX
U MYHULIUNANbHBIX ~ YCIYT B nocynebHOM (BHECYIEOHOM) Topsifike,
npefycMoTpeHHoM craThed 11.1 PezmepansHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O06 opranu3auu npefoCTaBlIeHus TOCY/JapCTBEHHBIX U MYHUIMITAIBHBIX YCIyI».

44. Opradbl MeCTHOI'0 caMoyIipaBJ/ieHHs, OpraHu3aliy ¥ YIIO/JTHOMOYeHHbIe
Ha paccMOTpeHHe Xa/100bI JINId, KOTOPLIM MOKeT ObITh HampasJieHa jxanoba
3afBUTE/ISA B JocyAeOHoM (BHecye0HOM) mopsgKe

119. B ci1yuae o6kamoBaHusi pellleHud U fedictBuid  (BeszmelicTBysA)
COTPYAHMKOB apXWMBHOI'O OT[ena, NPeJoCTaB/IfIOler0o MyHULUIIAIBHYIO YCIyTy
»kanmoba roaeTcst st paCCMOTPEeHHs B AJIMUHMCTPALMI0 T'OPOJCKOrO OKpyra IIo
MEeCTYy TIpeloCTaB/eHWsl MYHMLMIIaJbHOW yCIyr¥d, B IKMCbMEHHOH (opme Ha
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OyMa)XHOM HOCHTesIe, B TOM 4MC/Ie TIPYU JIMYHOM TIpUeMe 3asiBUTes], B 3/1IeKTPOHHOK
dopme, O rMouTe WM Yepe3 MHOTOQYHKIMOHAIbHBIA IIEHTD Ipe/j0CTaBIeHNs
TOCYZAPCTBEHHBIX ¥ MYHULIUTIATBHBIX YCIYT.

Kanoby Ha pemieHus: u geictBusi (Oe3feiCTBHE) COTPYJHMKOB apXWBHOIO

oTesa, TIpefoCTaB/SAIoIer0 MyHUIUMIIALHYIO YCIYTy TakKe BO3MOKHO ITOZIaTh Ha
uMs ['71aBbI TOPOJCKOTO OKpyTa.

120. B ciyuae oO)kanoBaHus pemnteHnd U felictBuil  (Be3mercTBUA)
MHOT O YHKIIMOHA/ILHOT O LleHTpa TIpe0CTaBIeHUs roCy1apCTBeHHbBIX
U MYHWIUNAJIbHBIX ~ yCayr,  paboTHHKa ~ MHOrO(yHKIIMOHAIbHOTO  IleHTpa
[IpeIOCTaB/IeHNs] I'OCY/IapCTBEHHBIX U MYHUIIWIIA/JBHBIX YCIyrT >Kamoba TMofaeTcs
[UIs1 pPACCMOTPEHUsI B MHOI'O(YHKIJUOHA/bHBIN eHTp  TpeAoCTaBeHuUsI
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCAyr B (umman, rfe 3asBUTeNb I107aBasl
3asgBJIeHWe W JIOKYMEHTBI  [I1  TIPe/OCTaB/IeHUs]  MYHUILMIIAJBHOW  YCUIYIU
B IIMCHbMEHHOM (hopMe Ha OyMa)KHOM HOCHTesle, B TOM UHMCJIe TIPU JIMYHOM IIpAeMe
3asIBUTEJIS, 110 TTOUTE WK B 37IeKTPOHHOM dopMe.

JKanoby Ha pemieHust ¥ paeidcTBust (Oe3gelicTBUe) MHOrO(MYHKL[MOHAIBHOTO
IIeHTpa IIPe/OCTaBlIeHMUs TOCY/AapCTBEHHBIX W MYHHUIMIIAJBHBIX YCIYT TakKxKe
BO3MOXKHO ToZaTh B /[lerapramMeHT wuH(popMartuzaiuu u CBsisd CBep/IOBCKOA
obmactu (jasee — yupeguTesb MHOTO(MYHKI[MOHAJBHOTO 1[eHTpa) B ITMCbMEHHOU
dopme Ha OymMaKHOM HOCHTe/le, B TOM YHC/e IIPU JIMYHOM IIpHEME 3asgBUTEs,
I10 ITOUTE WK B 3JIEKTPOHHOM (hopme.

45. Crioco6n1 naopMUpOBaHHS 3asgBUTe/ed 0 MOPAKe IoJauu 1
paccMOoTpeHHs Xano0bl, B TOM YHC/Ie C HCIo/Ib30BaHneM EfuHoro noprana

121. APpXMBHBIA OTZAeN, TIIPeJOCTaB/SIONMI MYHULUNANBHYIO  YCIyTY,
MHOTO(M YHKIIMOHA/IBHBIN LIeHTP Tipel0CTaBIeHUs rOCy/lapCTBeHHBIX
1 MYHUIMIIAIBHBIX YCIYT, a TakKe yupeZiUTeslb MHOIO(MYHKLMOHAIBHOIO L[eHTpa
TIpeI0CTaB/IeHNs FOCYAaPCTBEHHBIX U MYHULIUNIA/ILHBIX YCIYT 00ecrneunBaroT:

1) wunHbopMHpOBaHMEe 3asBUTeNed 0 I1opsAKe oO)KanoBaHUS peLIeHWH
1 feticTBui (Oe3melicTBUS) apXUBHOTO OT/ie/1a, IIPeAOCTaB/IAIOIer0 MyHALIUIIATBHYIO
YCIyTy, €ro [JOJ/DKHOCTHBIX JIWIl, MYHUIWNATBHBIX CIyKalux | paboTHHUKOB,
pelieHud U JeHCTBUHU (6e3meticTBYS) MHOTO(DYHKIJMOHAJIBHOIO  L|eHTpa
MIPEOCTaB/IeHUs T'OCY/JapCTBEHHBIX U MYHUIMITIAJIBHBIX YCIYT, €ro JO/DKHOCTHBIX
711 ¥ pabOTHUKOB TTOCPE/ICTBOM pa3MellleH!s HH(QOPMaLliu:

Ha CTeHZAX B MeCTax IIpefj0CTaB/IeHus] MyHULTUIIaIbHbIX YCIIYT,

Ha opuIMaTIEHOM cauTe I'OpPO/ICKOTO OKpyra Cyxoi Jlor
(http://www.goslog.ru), =~ MHOTO(QYHKIJMOHA/ILHOIO  IIeHTpa  IIPe/JOCTaBJIeHUs
roCyZlapCTBeHHBIX W MyHHMIMIAnbHbIX yciayr (http:/mfc66.ru/) u yupenutess
MHOT'O(YHKIIMOHATEHOTO 1leHTpa TIpe/j0CTaB/IeHHUs roCyaapCTBeHHBIX
u MyHurmnansHbix youyr(http:/dis.midural.ru/);
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Ha Epgunom noprase B pasgene  «JlomnonHWTe/nbHas ~—UHGOpPMaLUS»
COOTBETCTBYIOIIeH MyHULMIIATBHOM YCIYTH;

2) KOHCY/NbTHpPOBaHUE 3asBUTeNed O Tmopsike oOXKanoBaHUS —pelleHUH
U JefCTBUM (6e3meiicTBMM) ApPXUBHOTO oTaena, IIpe/l0CTaBJISAIOL[er0
MYHUIUTIATBHYI0 YCIYTY, €ro [JO/DKHOCTHBIX JHIl, MYHHUIJUIANbHBIX COy>KalliX
Y pabOTHUKOB, pellleHUd U JelcTBUM (De3gelcTBUsI) MHOrO(YHKIIMOHAIBHOIO
[leHTpa  IIpeJjOCTaB/leHUsl TOCYAApCTBEHHBIX W  MYHHLUIAJBHBIX  YCIVT,
ero JIO/DKHOCTHBIX JIM1] M pabOTHMKOB, B TOM UHC/e TI0 TenedOHY, 3AeKTPOHHOMN
1104Te, MPH JIMYHOM IIpHUeMe.

46. ITepeyueHs HOPMAaTUBHBIX IPABOBBIX AKTOB, PeryTHPYIOIINX MOPAJ0K
pocynedHoro (BHeCcy/[e0HOr0) 00)Xa/I0BaHUA PellieHU U eHCcTBUN
(6e3/eiicTBUI) apXUBHOI'0 0T/eJIa, MPe/0CTaB/IAI0Iero MyHHI[UIATLHY IO
YCJIYTY, €ro JO/DKHOCTHBIX JIUL, MyHUIIHNA/IBHBIX CIy)KallMX H pab0THUKOB, a
TaK)Ke pelleHUH U JelicTBui (6e31eicTBHA) MHOT0(YHKIMOHA/ILHOTO LieHTpa
MpeoCTaB/IeHNus roCyJapCTBeHHbIX 1 MYHUIIUNIAIBHBIX YC/IyT, pa00OTHUKOB
MHOro()yHKIOHa/IbHOT'0 LIeHTPpa NpejoCcTaB/IeH!d roCy apCTBeHHbIX
W MYHHLUINAIbHBIX YCIyT

122. Crateu 11.1 - 11.3 ®epepanbHOro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy IpefioCTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULIUTIA/IBHBIX YCIYT»;

ITocranopnenue IpaBurtenbcrBa CBepaioBckon obmactu ot 22.11.2018 Ne 828-
ITIT «O6 ytBepkzaeHun IlonoskeHusi 06 OCOOEHHOCTSAX TOZAYM U PACCMOTPeHUs
kamob Ha pemieHus u  gedcTBus  (Oe3gelCTBHE) HCIIOMHUTENBHBIX OpPraHOB
roCylapCTBeHHOM  BJIACTHU CeepaioBCKOM obnacty, IIpe0CTaBIISIFOLIAX
rOCy/lapCTBEHHbIE YCIYTH, UX [JOJ/DKHOCTHBIX /ML, TOCY[APCTBEHHBIX TPayKJAHCKUX
CIy’KallliX MCIIOJHUTENIbHBIX OpraHoB ToCyAapcTBeHHOW Biactd CBepioBCKOR
obslacTu, TIPeOCTaB/SIONMX TOCY/JapCTBEHHbIE YCIYTM, a TakKKe Ha pelleHus |
nmerictBusi  (GesmedicTBHMe)  MHOTO(YHKI[MOHA/ABHOTO  IL[EHTpa  IIPeOCTaBJIeHUs
rOCyZlJapCTBeHHBIX ¥ MYHULIMIIAIBHBIX YCIIYT U €r0 pabOTHUKOBY;

[Tocranosnenue I'naBbl ropogckoro okpyra Cyxoit Jlor Ne ot 01.02.2019 Ne
118-III" «O6 ytBepxaenun [lonoxenusi 06 0coOEHHOCTSX MO/IaUM ¥ PAaCCMOTPEHUs
anob Ha peirieHus U AelcTBus (Oe3zeliCTBUe) OpraHOB MECTHOTO CaMOYIIpaB/IeHHUs
ropogckoro oxkpyra Cyxou Jlor, npefoCTaB/sIOIIUX MyHULUIIa/IbHbIe YCIYTH, a
TaK>Ke TIOZIBEIOMCTBEHHBIX UM MYHHULMIIAIBHBIX YUPEXKIEeHWH TOPOACKOr0 OKpyra
Cyxoii JIor ¥ UX JJOJDKHOCTHBIX JIML], MYHULIUIIATbHBIX C/IYy)KalllMX OPraHOB MeCTHOI'O
camMoyripaBiaeHusi — ropogckoro  okpyra Cyxoit  Jlor, mpefoOCTaBIISEOIUX
MYHUITUTIANbHbIE YCIYTH»;

123. Tlomuas uHdopmanus O MOpsSAKe IoJayd W PAaCCMOTPEHUH >Kanobbl Ha
pelieHuss W AeicTBusi (GesmelcTBHe) apXMBHOIO OTZesa, IIpe/i0CTaBJIsIONIero
MYHULIMNIANBHYI0 YCUIYTY, €r0 JAO/DKHOCTHBIX JIML], MYHUL[UIIAJbHBIX CIAy)Kalljux M
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COTPYZHMKOB, a TaKKe pelleHus 1 fielicTBus (Oe3peiicTBre) MHOTO(YHKIIMOHATILHOTO
L|eHTpa IIpeJoCTaB/IeHus] TOCYAAPCTBEHHBIX M MYHUIMIIANBHBIX YCIyT, PaOOTHUKOB
MHOTO(QYHKIIMOHA/ILHOTO  IleHTpa  IPeJOCTaBle€HHs  TI'OCY[JapCTBEHHBIX U
MYHULIATIANBHBIX YCIYT pasMelleHa B pasgese «/lonosHuTensHas uHGopMalus» Ha
EnuHoM 1moprase COOTBeTCTBYHOIIEHM MYHMLMIAILHOM YCIyTM TIO  ajpecy
http://www.gosuslugi.ru.




35

IIpunoxxenue Ne 1

K AIIMUHUCTPaTUBHOMY Per/IaMeHTy
IIpej0CTaB/IeHys MyHHULIIaILHOM
yUIyTH «BhImaua Kormai

ApXWBHBIX TOKYMEHTOB,
T[IOITBEPKIAFOIIINX

TIPABO Ha BJIaJIeHUe 3eMJIeM»

AHKETA-3AABJIEHUE

B apXUBHbINA OT/ies1 AZIMUHUCTpPALK TOpo/ICKoro okpyra Cyxoii JIor

1. @avmms, UMs1, OTYECTBO, T'Of| POXKAEHUS JIMILIA, O
KOTOPOM 3arpaliMBaeTCs CIIpaBKa

2. Ajpec, 10 KOTOpOMY IIDOKUBaeT JIMIIO,
BarparmMBaroriee apXVBHYIO CIIpaBKYy,
KOHTAaKTHBIM TenedoH

3. O ueM 3aripallmBaeTcs CITpaBKa
(MHTepecytoIe 3afBUTENsT BOIIPOC, COOBITHE,
(bakT, cBeleHUS U XPOHOJOTUYECKHWE PaMKH
BaripallirBaeMoy HH(PpOpMaLH)

4. JJonomHuTenbHas HHGOPMAITAS /1S TIOHCKa

Hara

[Toprmck




