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. Cyxoii Jlor
06 ymeepoicoeHuU admMuHuCmpamueHozo peznamenma npedocmaeneHus
MyHuyunanbHol ycyau «IIpedocmaeneHue apXueHbIX cripagok, apXueHbIX Konuii,
APXUEGHDIX 8bINUCOK, UH(OPMAYUOHHBIX NUCEM, CEA3AHHDIX C peanusayueti
3aKOHHDIX Npas u ceo0600 2paxcoaH»

B cootsercTBum ¢ ®epepanbHeM 3aK0HOM 0T 06.10.2003 roga Ne 131-®3 «0O6
OOIMMX TIPUHIMIIAX OpPTaHU3aliH  MeCTHOrO CamoOyTIpaBlIeHUss B Poccuiickoit
Deneparmu», DefepatbHBIM 3aKOHOM oT 27.07.2010 roga Ne 210-®3 «0O6
OPTaHU3AIMM  IPEOCTaB/IeHHs [OCYNapCTBEHHBIX M MYHULIUITATBHBIX YCIIYT,
DefepanbHbIM  3aKoHOM 22.10.2004 roga Ne 125-®3 «O6 apxuBHOM genme B
Poccuiickoit Pefeparun», rocTaHoBIeHreM I JTaBe! ropogckoro okpyra Cyxo# Jlor
or 02.04.2019 roma Ne 408-III' «0O6 yrBepxaenun Ilopsgka paspaboTku u
YTBEPHK/ICHHA aIMUHUCTPATUBHbIX DErIAMEHTOB TIPeOCTABNeH S MYHHLAIATLHBIX
yCIIyr», PyKOBOACTBYSCh CTaThe# 31 YcTaBa ropogcKoro okpyra Cyxott Jlor,

IIOCTAHOBJIARO:

1.YTBepauThL AMUHUCTPATUBHBIA peraMenT IIpeIOCTaB/IeHUA MYHULIUITAILHON
yciayru  «lIpefocrasneHue apXMBHBIX CIPAaBOK, apXMBHBIX KOITHM, apXUBHbLIX
BBIITHCOK, UH(OPMALMOHHBIX ITUCEM, CBSI3aHHBIX C peanu3saliierl 3aKOHHBIX IpaB U
CBOOO/ Tpaskan» (TipusaraeTcs).

2. TIpusHaTe yTPaTHBUIMM CHy TIOCTAHOBAeHHEe [/IaBbI TOPO/ICKOI'0 OKpyTa
Cyxoii Jlor or 18.07.2014 Ne 1590-ITI" «IIpefocraBneHne 0(GOpMIEHHBIX B
YCTaHOB/ICHHOM ITOpsA/IKe apXUBHBIX CIPAaBOK WM KON apXHUBHLIX JIOKYMEHTOB,
CBSI3dHHBIX C COLMABLHOM 3aLUTOR rpaxkiaH, [peyCMaTPUBAOILEH UX ITeHCHOHHOE
obecrieuenre, a Takke IIONyYEHHE JLIOT M KOMITEHCAIlUd B COOTBETCTBUH C
3aKOHO/AaTeNLCTBOM Poccutickolt @ezepariim».

3. Onyb/imKoBaTh HacTOsiIjee TIOCTAHOBIEHHe B raseTe «3HaMs ITobenp» u
Pa3MeCTUTh Ha OQUIHATIEHOM CaliTe TOPOJCKOTO OKpYTa Cyxoti Jlor B cetu VIHTepHeT.

4. KOHTDOJIb UCTIO/THEHHS! HACTOSILIETO [TOCTAHOB/EHHUS BO3/IOKUTE Ha I1epPBOro
3aMEeCTHTeJIf I'/1aBbl AIMUHMCTPALIMH TOPO/CKOr0 okpyra JL.A. Abpamogy.

I"maBa ropozckoro okpyra P.IO. Banos




YTBepxieH
ITIOCTaHOB/IeHUEeM [ J1aBbI
Fopojckoro okpyra Cyxoii Jlor
or Z1ABI 208 No10872-nr

ANMUHNCTpaTHBHDIIH] PEer/iaMeHT IIpe/j0CTaB/IeHHs MYHHIUNANBHOM yCIyrn
«IIpepocras/ienne APXMBHBIX CHIPABOK, apXHBHbBIX KOIIHH, apXUBHBIX BBINTHCOK,
HH(OPMaILHOHHBIX TIHCEM, CBA3AHHBIX C Pea/IH3aLHeii 3aKOHHbIX npas 1 cBoGoj

rpaxaan»

Paznen 1. O6ume nonokennus

1. AZMUHHCTpaTHBHBIH PEIVIaMEHT IIpesoCTaB/IeHUs MYHULUTIATBEHON  yenyTH
«IIpefocrasnenue apxuBHBIX CIPABOK, AaPXMBHBIX KOIWM, apXUBHBIX BBIIHCOK,
HUH(OPMAaIMOHHEIX TICEM, CBASAHHBIX C Deanu3aliedl 3aKOHHBIX IIpaB U cBobog
TPOKLaH» (falee — permamenT) YCTaHaB/IMBAET NOPSA/IOK H CTaHAapT IIpeoCTaBIeHUS
MYHULMTIATBHON ycnyru  «IIpesocTapienye @PXUBHBIX CIIDaBOK, apXMBHBIX KOIHI,
dPXMBHBIX BBIIHCOK, UH(OPMAI[HOHHbIX TTUCEM, CBf3aHHBIX C DeaM3alliell 3aKOHHBIX
NpaB 1 cBoboA rpakaan» (nanee - MyHHULATIAIbHAS yCITyTa).

2. Pernamenr ycranasmmpaer CPOKH U TIOC/Ie/I0BaTeNLHOCTE AAMHUHHACTPATUBHBIX
IpoLie/lyp apxXuBHOrO OT/E/Ta AIMUHUCTpaIMN FOpoAckoro okpyra Cyxoii Jlor (mamee —
dPXMBHBIA OT/IEJT), OCYIeCTRSeMBIX B XO[l€ IIPE/IOCTaB/IEHUS MyHHIUTIATBHOM YCIIyTH,
[IOPSIZIOK  B3aUMO/ e CTBHS MEXAY AO/DKHOCTHBRIMH  JTHIjaMH, B3aUMOJeHCTBUS C
3asIBUTEJISIMH.

1. Kpyr 3asBureneii

3. 3asBuTeNeM Ha TOJIyHeHIe MYHUIMIIATBHOR YCIYTH SBISIOTCS:

1) dusmaeckue u ropuIHYecKHe JULA, 00PANIAIOIUECS Ha 3aKOHHDIX OCHOBaHHSIX
K apXHBHBIM [OKYMEHTaM, B I1eJIsX IIOTy9€HUsT M HCIIONIb30BAHUS HHOOpMaIuy,
CBSI3aHHOU C pealti3alueil 3aKOHHBIX paB u cBOOO rpaskaan (manee — 3asIBUTEIIH );

2) 3aKOHHBIH PEACTaBUTE/Ib 3aABUTE/IS, YKA3aHHOTO B NoAnyHKTe 1 HacTosiiero
ITYHKTAa.

2. Tpe6oBanus k NOPAJAKY HH(OPMUPOBaHHS
0 NpeAoCTaB/IeHUHM MYHULMIIANBLHOG ycnayru

4. MHdopmupoBanue sagsuTeseit O TIOpsAZKe IIpefloCTaB/IeHUs MYHUIUTIATBHOM
YCIYTH  OCYIIECTBIISETC HENOCPEeNCTBEHHO COTPYZHHKaMH apXMBHOTO OT/eja pu
/MYHOM TIpHEMe M 10 TesedOHY, a TakKe uepe3 TocymapcTBenHOe BromkeTHOE
yupexxaeHue Ceepaosckoit obnactu «MHorodyHKIIMOHa b b L[EeHTP
[IDEJIOCTaBIeHNsI  IOCYAapCTBEHHBIX M MYHUIMIIANBHBIX  yCIyT»  (pamee  —
MHOTO()YHKI[HOHATLHbIH HEHTP NPeA0CTaB/IeHNs [OCYAapCTBeHHbIX U MYHHULIATTa/ILHBIX
YCIYT) U ero humuasl.
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5. Mudopmanms o mecre HAXOXJeHust, rpadukax (pexxume) paGoTsl, HOMepax
KOHTAKTHBIX Tee(oHOB, ajipecax S/IEKTPOHHOM TOYTHI ¥ O(GUIMANLHOTO caiTa
AZIMAHUCTDPALIM TOPOICKOrO okpyra Cyxoi#i Jlor, apxuBHOro OTAena, uH(OopMaLus o
TIOpANIKE  TIPE/IOCTaB/IeHUsT MYHULMNA/ILHO YCIyrd, pasmelneHa B (ezepansHOi
T'OCyapCTBeHHOM MH(OPMAIHOHHON CHCTeMe «EJIMHBIA TIOPTan rocygapCTBeHHbIX U
MYHULMIATbHBIX  yCayr  (dyHkimii)» (mamee - Ejpumbii fopTan) mo  agpecy
https://www.gosuslugi.ru/, ua O(HIMATBHOM caiiTe ropozickoro okpyra Cyxoit Jlor mo
azpecy http://www.goslog.ru, HH()OPMaIMOHHbIX CTeH/aX AJMUHHUCTpaLUN TOPOJCKOro
Okpyra Cyxoi Jlor (nanee — AIMAHACTpanys FOPOACKOro okpyra), Ha O(HIHATEHOM
CaliTe  MHOrO(YHKLHOHATLHOTO LEHTPA  MpPe/OCTaBNIeHHs TIOCYJapCTBeHHBIX W
MYHHUOWNAMBHEIX YCITyT (Www.mfc66.ru), a Taxke [IPE/IOCTAB/ISIETCA HETIOCPECTBEHHO
COTPYAHUKaMM apXUBHOTO OT/Ie/1a TIPU IMYHOM Tipreme, a TaKxKe 110 TesnehoHy.

6. OcHoBHBEIMU TpeGoBammsiMu k MHQOPMUPOBAHHIO TpaXkiaH o 1IOopsiziKe
HPEAOCTABIEHNS MYHULMNANLHON YCIyTHd (ycnyr), Kotopele siasroTCst HEOOXOAUMBIMI
U obssaTenbHBIMKU g IPEAOCTAB/ICHUS.  MYHHLIMIIATbHOMN YCIYTH, SBASIOTCS
AOCTOBEPHOCTEL MPeIOCTaBISEMO VH()OPMAIIUH, YeTKOCTh B H3/10/KeHMH HUH(pOpMaIuy,
NIO/THOTa WH(OPMUPOBAHHS.

7. Ilpn obuenuu c TPOKJaHaMU  TO/DKHOCTHBIE  JTHIIa, MYHHIIMIIA/ILHbIe
CIy>Xalliie UM COTPYJHHKA apXHUBHOTO OTA€/1a NO/DKHBI BeCTH CeBsi KOPPeKTHO H
BHUMATe/IbHO K TpaXJaHaM, He YHWKaTh HX UecTH U [JOCTOMHCTBA. YCTHOE
HHOOPMHUPOBaHME 0 TOpsAfike  TIDEIOCTAaB/IEHUsT MYHUIUIAILHON YUIYTU  [JOJDKHO
IPOBOANTBCA C UCHO/IB30BAHHEM O(UIHANLHO - NeJI0BOTO CTUJISI PeYH.

8. Mudopmuporanue TPaX[aH O IOps/IKe MpPeNoCTaBIeHUs MYHUIUATIa/IBHON
YCIyT MOXET OCYIIeCTBSTECSA C HCIIO/Ib30BAHKEM CPEACTB aBTOMH()OPMUPOBAHWMSI.

Paspen 2. Cranpapr npegocras/ienus MyHUIUIIATBHOR YCIyry
3. HaumenoBauue MyHHIHITA/ILHOH YC/IyTH
9. Haumenopauue MYHHULIANIANBHOR  yenyru:  «[IpenocTasienne aPXMBHBIX
CIIPABOK, apXMBHBIX KOIHH, apXUBHBIX BBIITMCOK, MH(OPMAIIOHHBIX ITHCEM, CBS3aHHbIX
C peanusanyen 3aKOHHBIX IIPaB 1 CBOGO/] TpaXkmany.

4. HaumenoBaumne OpraHa, npe/|0CTaB/Ig0LIero MYHHIMIIATBHYIO yCIyry

10. Ipenocrasnenve MyHuIMMIATBHOIN YUIyTH OCYIIeCTBIIsIeT AMHHUCTpaIs
FOPOZICKOT0 OKpyTa B JIMIle apXUBHOTO OTZera.

5. HanmenoBanwe opranos u OpraHusanuy, odpamieHHe B KOTOpLIe
He00XO0[HMO /I/ISI IIPe 0 CTaR /e s MYHHIUIIA/IEHOH yCayru

11. Tlpu mnpenocrasnenun APXMBHBIM  OT/€/IOM MYHMLMIIAILHOMN yCIyTH
MEXBELIOMCTBEHHOE HH(POPMAITMOHHOE B3aUMOJIEUCTBHE He NIpeyCMOTPEHO.



12. Tlpn mpenocraBnenuu MYHULUTIAJIBHOR  yCIyTy 3amnpenieHo tpebosath oT
3aABUTENS OCYILeCTBIICHUS JEUCTBUIH, B TOM umc/e COI/IaCOBaHMM, HEOOXOUMBIX 11t
TIONyHeHUs  MYHMLMIANBHOM  yClIyru u CBA3aHHBIX C oOpallleHueM B HHEE
FOCY/IapCTBEHHBIE OPraHbl ¥ OpraHU3aIuy.

6. Onucanue pesynsrara npegocrapienns MYHHIUIIANBHOH yCIyTH

13. PesysbTaTom npesocrapienus MYHUITUTIA/ILHOM YC/IYTH SIBIISIETCS:

ApXUBHasl CIIPaBKa;

apPXHUBHAS BBITACKA;

apXHUBHAs KOIUS;

OTBeT 00 OTCYTCTBHM 3aIIPAIIBaeMbIX CBeIeHUI;

PEKOMER/IalNs O Ja/bHeHIINX MyTSIX [OUCKa HeoOxoaumoii HMH()OpMaLUY;

YBEJJOM/IEHHE O HaIpaBIeHWH COOTBETCTBYIOIIETO 3arpoca Ha WCIIOJHEHHe
B /IDYTO# apXUB UK OPraHU3aLIUIO:;

OTKa3 B pacCMOTpeHMM ofpamjeHust c MOTUBUDOBAHHBIM  W3/I0}KeHUEeM
ero MpUuKH.

7. CpoKH Npe/ioCTaB/IeHUs MyHHITHIA L HO YC/IYyIH, B TOM YHC/IE C yY4eTom
Heo0xoauMocTH o6pamenus B OPraHH3aluM, y4acTBYIOIHe B OPeJ0CTaB/IeHUH
MYHHI{UNIA/TBLHOH YCIYTH, CPOK TIPHOCTAHOB IeHHS NpeioCTaB/IeHHsA
MYyHMIMIIATLHOH YCIYTH B C/Iydae, eC/IH BO3MOKHOCTE NPHOCTaHOB/ICHHSA
TpeycMOTpeHa 3aK0HOAaTebCTBOM PoccHiicKoji Defiepanum, CPpoK BhIAAYH
(Hanpas/ienus) JokymenTos, AB/IAIIMXCA pe3y/IbTaToM Ipe/0CTaB/IeHUs
MYHHLMIIQ/IBHOH yCayrn

14. Cpox ucnonuenus 3alIPOCa T10 apXUBHBIM JJOKYMEHTaM apXMBHOTO oT[esna He
AO/DKeH nipeBeIluaTsh 30 /el co aHs PerucTparuu sanpoca.

C yuerom oOpamienust sasBuTes 9epes  MHOTO(YHKIMOHATBHLIHA LIeHTp
[IPEOCTaB/IEHNS TOCY/apCTBeHHBIX W MYHHUIIUNAIBHBIX YCIYT CPOK IpeOCTaB/IeHHs
MYHHLANATBHONW YCITYTH MCUMCIIAETCS C MOMEHTa PErUCTpaly B apXMBHOM OT/IelIe,
TIPEAOCTABAION|EM MyHHIUIIATLHYIO ycuyry.

3aripoc, He oTHOCAIHTICS K COCTaBy XpaHAIMXCS B apXUBHOM OTZerIe APXMUBHBIX
AOKYMEHTOB, B Te4eHHe 5 JAHEHR Co JHS ero PETHCTPANMN HaNPaBIISIETCS B IPYTOM apXuB
WM OpPraHM3alio, TIfle  XpaHsITCH HeoOXO/IUMbIe  apXHMBHBIe JOKYMEHTBI, ¢
yBeaoMsieHHeM 06 3ToM 3asiBUTe IS,

8. HopmMaTuBHbIe NpaBoBbIe aKThI, Perynupymoinue npejocraBiaeyue
MYHHIMITA/IbHOHN yCIyru

15. Tlepeuenr HOpMaTHBHBIX TIPABOBLIX aKTOB, PETY/IUPYIOIUX TIPe/j0CTaBIeHHe
MYHHMIIMTIANIBHON  yCITyTH, pasMeIenel Ha OQUIMAILHOM caiite TOPOJICKOT0 OKpyra
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Cyxoii Jlor B cetu UnTeprer (http://www. goslog.ru/about/mun—uslugi/administrativnye—
reglamenty.php), va Exusom TIopTase (https://www.gosuslugi.ru/14593/1/info).

AJIMEHHCTDAIUs  TOPOACKOTO OKpyra — obecrieudBaeT  pasmemieHue u
AKTya/u3afuio MepevHsl YKasaHHBIX HOPMaTHBHBIX MPaBOBLIX AaKTOB Ha CBOEM
O(bUIMaILHOM caliTe B ceTH Wurepner.

9. MicuepnibiBaromuii nepeyens AOKYMEHTOB, He00X0MMBIX B COOTBeTCTBHH
€ HOpMaTHBHBIMH NPABOBBIMHA aKTaMH J|IsI NpejocTaB/IeHHs] MyHHULIUITAIbHOH
YCIyrH, M yCIyT, KOTOPbIe AB/IANTCA He00X0qUMbIMH 1 00s3aTeIbHBIMHE IS
TPE0CTaB/TeHM s MYHALUNIAIBHON YOIy, NIO//IeXKALHX Npe/ICTaB/IeHHI0
3&ABHUTE/IEM, CII0COOBI HX MO/TyYeHNs 3asIBATE/IEM, B TOM YHC/Ie B 3/IEKTPOHHOMI
thopme, mopsiok ux npeacraprenus

16. B nensx momyuenus MYHULIUIIANIBHOW  YC/IYTHM  3asiBUTEITH TIpe/CTaB/IsgeT
3aTpOC B apXWBHBIN OT/EN UM B MHOTO()YHKIIMOHA/TBHBIIA LeHTP I'OCY/JapCTBEHHBIX U
MYHULIMTIaNBHBIX YCIYT O TIPeoCTaB/IeHUH MYHULIUTIASIBHON YC/IyTH (3apoc 3astBUTes
AO/DKEH NPENCTaBUTE CAMOCTOSITE/BHO B IIEJIX TOTyJ€HNS] MyHULUIIAABHOM yCIyrn).

HdoxkymeHToM, TIOATBEPXKAAIOIMM  IOJIHOMOYMSI  [Ipe/ICTaBUTEIIs 3asgBUTe]IS,
ABJIAETCS [IOBEPEHHOCTE, O(OpMIEHHAs U BbIIJAHHAS B TOPs/IKe, TIPeyCMOTPEHHOM
3dKOHOZIaTe/IbCTBOM Poccuiickoii Deneparuy.

3ampoc FOPUIMIECKOTO THIIA odopmsieTcss Ha Granke OpraHM3aIuu.

B 3anpoce dusuueckoro JIATA TO/DKHEI OBITH YKa3aHLI (IIpunoxenue Ne 1):

1) pavumus (ecrm MEHS/IH, TO yKasaThk CTapyro (amMuumio), UM, OTYECTBO, T'oJ
POXJIeHNs JInLja, 0 KOTOPOM 3arpaiiuBaeTcs CIIpaBKa;

2) hammmis, umsi, 0TYeCTBO, /ILA 3aMPAIIMBAOIEr0 ApXUBHYIO CTIPABKY, OTHOLICHHE
K JIALy, 0 KOTOPOM 3alpamiMBaeTcst CripaBKa (st iy, 3aNpallMBArOIMX CIIPABKY O APyroMm
nure)

3) anpec, 110 KOTOpPOMY  IIDOKMBaeT  JmIio, 3anparnyBaroiee ApXWUBHYIO
CIIPaBKy, KOHTAaKTHBIA Teme)oH 110 KOTOpOMY  fo/KeH  ObITH  HarpaBieH OTBET,
YBEAOMIIEHHE O IIepeajipecariiy 3arpoca;

4) 0 uem sanparmBaercs CrpaBKa: (O TPYZOBOM CTaXe; o 3apaboTHOl mate; 06
00pasoBaHNy; O HArpaKIEHHH 1 T.J.);

S) yKasaThb TOYHOE MecTo paboTsl, yuebrl, Bpems paboTsl, I0/KHOCTE (HOmMEp u
AdTy IIPHKA30B O MpyeMe Ha paboTy, repeBofie u YBOJIbHEHUH), 1aTy HaIPasKIeHHsL.

3asiBUTeNb BIIpaBe, 110 COBGCTBEHHOM MHUIMATHBE TIPE/ICTABUTh JOKYMEHTHI (M/1u
MX KOIWHM), COZlepyKalljye IOMOTHUTeNbHEIe CBE/IEHHST, OTHOCALIECS K TeMe 3ampoca.

JlaHHeI  Tepevenh  sBAgeTCs HCUCPIBIBAIOIMM W He  mpefrosaraer
MEBEZJOMCTBEHHOT0 MH(OPMALIFIOHHOTO B3aUMO/IEUCTBUS.

17. Ona  monyuenus AAOKYMEHTOB, ~HeOOXOAUMBIX 151 Mpe/I0CTaBIeHUS
MYHHULIMIIaNIbHON yC/IYTH, YKa3aHHBIX B IyHKTe 16 HacTOsIero peryamenTa, 3asBuTess
JTAYHO obpaIrjaeTcst B oprassl MYHULUTIATBHOM BJIACTH, YUPEXKIEHUS 1 OpraHu3aIy,

18.  3asgBnenwe wu AIOKyMEHTBI,  HeoOXogumele 15 IIpeoCTaBIeHUS
MYHULIMTIATbHOW ~YCIYTH, yKasaHHble B [yHKTe 16 Hacrosmero periamenTa,
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TPE/ICTAB/IAIOTCA B apXMBHBIN OT/Ze/ TOCPENCTBOM JIMYHOrO obpariienusi 3asBuTesns,
TTOCPE/ICTBOM  IIOUTOBOTO  OTHPABJIEHHS, uepes MHOTO(YHKIMOHANBHBIA  I1eHT]
TMPENOCTABNEHNS TOCY/IAPCTBEHHBIX U MYHHLMITANBHBIX YCIIyT, b0 C UCHoMB30BaHIeM
I/IHCIJOpMaLLHOHHO-TEﬂEKOMMYHHKE!LH/IOHHLIX TEXHOJIOTHH, BKIFOYAs WCIIO/b30BaHKe
EpuHoro moprana, m apyrux CPEACTB  MH(OPMALMOHHO-Te/IeKOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B CIyYassX W IODSJKE, YCTAHOB/ICHHBIX 3dKOHO/IaTe/ILCTBOM PoCCHIiCKOi
Qenepaimu U CBepyIoBCKoit obnactu, B Qopme SNIEKTPOHHBIX JIOKYMEHTOB TIpH
HAZMUMA TEXHUYIECKOH BO3MOXKHOCTH. IIpy sToM 3asB/IEHHE W 3JIEKTPOHHBIA 06pa3
K&KIOTO JOKyMeHTa MOryT 6bITh HOAIMCAaHBI IPOCTORH 3/IEKTPOHHOM TTOMIHACKIO.

10. VicuepnbiBaromuii mepeuens AOKYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMAaTHBHBLIMH NPaBOBBIMH aKTaMH /IS IIPE/I0CTaAR/IeHHsT MYHHIUITATEHOH
YC/IyrH, KOTOPbIe HAXO/ATCSA B PACHOPSIKEHHH OpPraHoB MEeCTHOIQ
CaMOyNpaB/IeHMsl H MHBIX 0PTaHOB, yUYaCTBYIOLIHX B MpefoCTaB/IeHHHU
MYyHHI{HIIA/TbHBIX YCIYT, H KOTOPBIe 3asBHTe/Ib BIIpaBe NpPe/CTAaBUTh, a TAKKe
CIoCco0bl MX MOMyYeHHs 3afABHTE/ISIMH, B TOM YHC/Ie B 3/IeKTPOHHOI dopme,
TOPANOK UX NIPe/CTaB/IeHUs

19. HoKyMeHTEI (cBemenwus), HeoOxo/[uMble B COOTBETCTBHU
C 38KOHOZaTeNLCTBOM Poccuiickoit Pepeparuu u 3aKOHOZaTe/IbCTBOM CBEep/II0BCKOH
obnacTé  ang  mpegocTaBieHHs MYHHULAMAIBHOR  YCIYTH, KOTOpBIE HaXOSTCS
B PACIIOpSKEHMH TOCY/lapCTBEHHBIX OpraHoOB, OpraHoOB MECTHOTO CaMOYIIpaBJIeHUs
M WHBIX OpraHOB, Yy4YaCTBYIOUIUX B TIPEAOCTAB/IEHNN  MYHULMNATBHBIX  YCIIVT,
OTCYTCTBYIOT.

11. Ykazanue Ha 3anper Tpe6oBaTh 0T 3asABUTENH
TpE€/ICTaB/IeHAA JOKYMEHTOB U HH(OPMALUA 1K OCyL[eCTBJ/ICHHS e CTBHI

20. 3ampentaercst Tpe6OBaTE OT 3asgBUTES:

1) npencrasnenus AOKYMEHTOB ¥ MH(OPMaIAU WK OCYII|eCTBJICHHA [eACTBHH,
KOTOpBIE He Ipe/yCMOTPeHbI HOPMATHBHBIMU TIPaBOBBIMH aKTaMH, Dery/IUpPYIOIAMMU
OTHOLICHHsI, BOSHUKAIOLIME B CBSI3H C IIPeI0CTaB/IeHIeM MyHULATIATEHOMN YCIIYIH;

2) IpeACTaBeHUsS JJOKYMEHTOB W VH(POPMAIMY, KOTOpPble B COOTBETCTBUM
C HODMATUBHBIMU TIDABOBBIMHM  aKTaMH  POCCHICKOI Deziepaliu, HOPMAaTHBHBIMU
TpaBOBbIMY akTamu [IpasutenscrtBa CBepaioBCKOH 06/1acTy Y TIDABOBBIMH aKTaMu
OPTdHOB MECTHOTO CaMOYNpPABNeHUs HAXOZSTCS B PacCIIOpSDKEHHUH OPTaHOB MeCTHOT'O
CaMOYIIpABJIEHUS,  IIPE/IOCTaBISAIOIIUX MyHUIMINANBHYI0  yCayry, u  (win)
[10/IB€/JOMCTBEHHBIX OpraHaM MeCTHOrO CAMOYTIDaB/IEHUS OPraHU3aliH, YYacTBYIOMHX
B TIPENIOCTaB/IEHUY MYHULMIIA/IBHBIX YCIYT, 38 UCKIIOUCHMOM AOKYMEHTOB, yKa3aHHBIX
B 4acTu 6 cratey 7 DefiepalabHOrO 3aKoHa oT 27 uron 2010 roga No 210-®3 «O6
OpraHu3aliiy Npe/j0CTaB/IeHUS TOCYJapCTBEHHbIX 1 MYHHULMATIAIbHBIX YCITyT»;

3) TpexcTaBIeHus AACKYMEHTOB W MH(OpPMAlUM, OTCYTCTBHE W1 (vmm)
HEZIOCTOBEPHOCTh KOTODPBIX HE YKA3LIBA/IUChH TIpH TIepBOHAYa/IbHOM OTKase B NpHeme
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AIOKYMEHTOB, HeOOXO[UMBIX I IPeIOCTaR/ICHHS MYHUIUIIANTBHOW  yCIIyrH, au6o
B TIPENIOCTAB/IEHUH MyHHUITUITATEHON YCIYIH, 33 UCKITFOUCHIEM C/IeAYIOLIUX C/TyYaes:

4) wusMeHenwe TpeGoBanumit HODMAaTHUBHBIX I[IPAaBOBBIX AaKTOB, Kacarouxcs
TIPEMIOCTAB/IEHNS MYHULMTIATBHOM YCIyTH, T10C/e [IeDBOHAYAIEHOM TTOJauy 3asiB/ICHUS
O TPE/IOCTAB/IEHUI MyHHIIUITATEHON YCTyIH;

5) HamMuue OmUbOK B 3asBIEHHH O TIPEZIOCTaB/IeHMY MYHULMIIANIBHON YCITyTH
H IOKyMEHTaX, TOJaHHLIX 3asgBUTENEM [IOC/e T[IEPBOHAYA/IBHOTO OTKasa B IIpHUeMe
AIOKYMEHTOB, HeOOXOIUMEIX Ui IIpeloCTaB/eHus MyHULUIIANBHOR . yCayru, 6o
B TIDE/IOCTAB/IEHHN MYyHUIMIIAIEHON YC/IyTH U He BK/IIOYEHHBIX B IIpe/ICTABIEHHBIN
paHee KOMIUTEKT JOKYMEHTOB;

6) ucreuenne cpoka neftcreus AOKYMEHTOB WK U3MeHeH’e UH(OPMAIUH ToC/Te
NEPBOHAYANIBHOTO OTKasa B NPUEME [JOKYMEHTOB, HEOOXOIMMBIX IS IIpefjoCTaR/ e Hus
MYHHLMANATBHON yCIyTH, MO0 B TIPe/I0CTaB/IeHIH MYHULUTIAILHOR yCITyTH;

7)  BBIABIEHHE  [JOKYMEHTAIBLHO TIOATBEP)KAEHHOr0  (akTa  (IIpU3HAKOB)
OIIMOOYHOrO MM NPOTHBOIPABHOrO Aencteus (Ge3zeiicTBus) COTPYZHWKA apXUBHOrO
OTZea, IIPeI0CTaBIISAIOIErO MYHHUIUIIATBHYIO yciyry, paboTHuKa
MHOTO()yHKI[MOHAIBHOTO H{€HTpa IpK MEPBOHAYAILHOM OTKa3e B IpHeMe JIOKYMEeHTOB,
HeOOXOAUMBIX /IS TIPe/i0CTaB/IeHH s MYHUIMIAIEHOH yC/IyTH, 60 B IIpe/joCcTaB e Hun
MYHUIIUTIA/IEHOH  yCIyTH. B flaHHOM C/llydae B IMHMCbMEHHOM BHZIe 3a IO/IHCHIO
HavalbHUKa ApPXMBHOTO OT/ena, TIPEMIOCTABIISIIOIIEr0  MYHHMIATIALHYIO yciyry,
PYKOBOZIATEs1 MHOIO()YHKIIMOHA/ILHOTIO HEHTpa IpH IepBOHAYa/IbHOM OTKa3e B IIpHeMe
AOKYMEHTOB,  HEOOXOAUMBIX  JUIst TIPE/IOCTABIEHNS  MYHWLMNANBHON  yC/Iyry,
YBEAOMIIARTCA  3aiBUTeNb, a TaKKe TIPUHOCITCH H3BUHEHMS 3a [IOCTaBJIeHHBIe
HeynobcTBa;

8) IpefiCTaBIeHHS TOKYMEHTOB, TIO/TBEPXKAAIOIMX BHECEHHUE 3asBUTE/ICM IL/IATh]
3a NPEAOCTaB/IeHHe MyHULMIIATBHON YCTyTH.

IIpu nipenocrasnenuy MysuIHIANbLHOM YCIIYyTH 3arpelaeTcs:

OTKaselBaTb B IIpHEMe 3allpoca W MHBIX AOKYMEHTOB, HEOOXO/UMBIX 15
PEIOCTABIEHNs MYHHUIMNANLHON YCIyTH, B C/llydae, eClu 3ampoc U [[OKYMEHTEI,
HeoOXOIUMBIe [UIs TIPel0CTaB/IeH s MYHHULMIATbHONW YCIIYTH, TIOJAHBI B COOTBETCTBHM
C MHpopMalme#l o cpoxkax wu TIOPA/IKE  TIDEJIOCTAB/IEHUS MYHULUIIATLHOM YCJIyTH,
ory6/mKoBaHHON Ha EpuHom noprane, mib0 Ha oduIManEHOM caiiTe TOPOJICKOTO
okpyra Cyxoii Jlor B cetu VIHTepHeT;

OTKA3bIBATE B I1PE/{0CTABICHUH MYHUIUTAILHOM] YCIyTH B Clly4ae, ec/ii 3ampoc U
/IOKyMEHTBI, HeOOXOAMMBIE [ TIPeOCTaB/IeHH s MyHHULMIIATBHON YCIIyTH, TOZaHbI B
COOTBETCTBUM C MH(OPMaIHel 0 cpokax u [OpsA/IKe TIpe/I0CTaBIeHUsT MYHULIMIAILHOM
YCNyTH, onyb/MKoBaHHOM Ha EaueoM ropTaje aub0 Ha OQUIMATBHOM caiiTe
TOpOACKoro okpyra Cyxoit Jlor B cetu WnTepHeT.

12. MicuepnbiBaromuii TIEpeYeHb 0CHOBAHMH /Il 0TKa3a B MpHeme AOKYMEHTOB,
Heo6X0AUMBIX /ISl Mpe0CTaB/IeHHs MYyHUIMIAIbHOH yCIyru
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21. OcHoBaHMsIMU 11T OTKa3a B TIPUEME 3asBIE€HUA U [JOKYMEHTOB, HeoOX0aUMBIX
AJI51 TIPETOCTaBACHUS MYHHUILIUITATEHOM YCIYTH, ABJISIOTCS:

1) HenpaBW/ILHOE 3amonHeHMe 3allpoca, yKasaHHOIO B IyHKTe 16 HacCTosIIero
Pernamenra, orcyrcreue B 3allpoce NaHHBIX, YKa3aHHBIX B ITyHKTe 16 HACTOALLETO
Pernamenra;

2) 3amonHeHue 3allpoca, yKasaHHOI'O B MyHKTe 16 HacTosiero PernaMenra,
HepasbopuKBEIM, He TOANAIOMUMCS IPOYTEHHIO TTOYEPKOM.

13. McuepnisIiBaromuii nepevyens ocHoBanuii AJIs1 IPHOCTAHOB/ICHUSA
H/IA 0TKAa3a B MpeA0CTaBAeHHH MyHHIHIa/IbLHO yCIyra

22. OcHoBaHus /st TIPHOCTaHOBJIEHHMS IPe/IOCTaB/IEHNUST MyHULIMITATBHOLN yciayru
OTCYTCTBYIOT.

MyHnuipnanssas yenyra me TIPENOCTABNIACTCSA B CIIEAYIOIMX CTYYasx:

1) ecmm B 3ampoce sasBuTens OTCyTCTBYeT Tema (BOIPOC), XPOHOJIOrHs
3aripanvBaeMon uH$popMauy;

2) ecyi OTBET 10 CYMECTBY TIOCTaB/IEHHOIO B 3alIpOCE BOTIPOCA HE MOKET GbITh
AaH  0e3 pasrialeHust CBenenwii, COCTAaB/ISIIOMMX  TOCY/|apCTBEHHYIO MM HHYIO
OXpaHAeMyt0 (pefiepabHbIM 3aKOHOM TalHy. 3asBUTeTIO CO00I[aeTCsT 0 HEBO3MOYKHOCTH
AdTb  OTBET 10 CYIUeCTBY IIOCTaBAEHHOIO B 34rpoce  BOIIPOCA B CBSI3U €
HE/IOIYyCTUMOCTBIO  pasI/lallleHUsT  yKa3aHHBIX CBeJleHUH. YKa3zaHHas HUH(OpMaIus
MOJKeT OBITh MpENOCTABIEHA TOIBKO MPU HATMUMY Y 3aABUTENIST JOKYMEHTAIbHO
HIOATBEPXKNIEHHBIX TIPaB Ha IOIy4YeHHe CBeJIeHHH, COfeprKaIiux rOCyZlapCTBEHHYIO
TalHy W/unu KOHbU/eHIHaTBHY O HH(QOPMAIHIO;

3) ewum B 3ampoce COAICP>KUTCS  BOIIPOC, HAa KOTOPBIA 3asBUTEITIO paHee
HEOTHOKPaTHO  [IaBalMCh IMMCBMEHHBIE OTBETHI 110 CyLIeCTBY, M TIIPH 95TOM
HE [IPUBOZATCSA  HOBBIE [I0BOZABI M OBCTOATETLCTBA, Havaneuuk apxusnOro oTjena
BIIpaBe TIDHHATH pelenye 0 6e30CHOBaTeIbHOCTH OY€PESHOrO 3aIpoca 1 MpeKpanieHu
TIEPETICKN 10 JJaHHOMY BOIIPOCY IIpH YCIOBHH, UTO yKas3aHHBIA 3alpoc ¥ pamee
HallpaB/IAeMble 3alPOCh HATIPAB/ISUTACH B OAWH U TOT sKe OpraH WM opraHusanui. O
AAQHHOM DELIeHUH YBEeJIOMIISIETCS 3asBUTE b, HarpaBUBIIIKH 3aTIpoC;

4) ecmm B 3ampoce COAEPXXATCs  HelleH3YpHEle, 6o OCKOpOUTE/ILHEIe
BBIDKEHUSI, yrpO3bI KU3HH, 3[0POBBI0 W MMYIIECTBY [JOJDKHOCTHOTO JIMIIA, a TakKe
“ICHOB ero cembd. HauanbHuk apxuBHOTrO OTZie/1a BIIpaBe OCTaBUTH 3alpoc 6e3 oTeeTa
10 CyMJECTBY II0CTaBIEHHBIX B HEM BOIIPOCOB U COOBIUTE 3asBHUTEIO, HarpaBHBIIEMY
€r0, O HeZJOMyCTUMOCTH 3/I0yTIOTpe6/IeH s IpaBoM;

5) e y 3asgBUTens OTCYTCTBYIOT ~ [JOKYMEHTHI, IO TBEPXKAIOIIIHe
€T'0 NO/THOMOUHSI BBICTYTIATh OT HMEHU TPETHLHX JIUII,

14. ITepeyens ycayr, KOTOpbIe ABIATCA He06XOAUMBIMHE U 06A3aTe/IbHbIMU il 8
TPE€/I0CTaB/IeHM ] MyHHIIUNATLHOM YC/IyrH, B TOM YHC/Te CBe/IeHUs 0 JOKYMeHTe
(AoxymeHTax), BEIjaBaeMoM (BbIaBaembIx) OpraHu3aluAMY, YJacTBYOIMHUMU
B [TPEA0CTaB/ICHHH MyHUIMIAIBHOM yCIyrH



23. Ycuyr, KOTOpEIe SIBASIEOTCSH HeOOXOAMMBIMY ¥ 06s3aTe/IbHBIMU IS
TNIPEAOCTABICHNA ~ MYHMIMIIAIBHON  yCIyTH,  3aKOHOZLATENbCTBOM  POCCHIiCKOM
Defiepaluy He TIPe/yCMOTPEHO.

15. ITopsijiok, pasMep u 0CHOBaHHe B3MMaHHS roCy/JapCTBEeHHOM NOLUIUHBI WX
MHOH [/1aThl, B3MMAeMOoii 3a IIpeoCTaB/IeHHe MYHHIMNAALHON yC1yru

24. TocynapcTBeHHas TONUIMHA ¥ WHAsS IUlaTa 33 TIpeJloCTaB/IeHN e
MYHULIUTIAIBHON YC/TYyTM He B3UMAeTCs.

16. ITopspjok, pasMep U ocCHOBaHHe B3UMAHHS IUIAThI 3a npejocTaB/ieHue yCIyr,
KOTOpBIe SIB/IAITCA Heo0X0AUMBIMH U 0653aTe/IbHbIMHU AJISA IpeoCTaB/IeHU A
MYHHI{ATIA/TBHOH yC/IyrH, BK/I0Yas WH(OpManuio o MeTO/IUKe pacyeTa
TaKOH IUIaThI

25. Ycyr, KOTOphle  SIBJISIIOTCS HEOOXOMUMBIMH M 0BOs3aTeIbHbIMU
AJIA TIDE/IOCTAB/IEHUA  MYHULMIAALHOW  yCIyTH, 3aKOHOATe/ILCTBOM  Poccuiickoi
De/iepaly He ey CMOTPEHO.

17. MakcuManbHbIN CPOK 0)KHAAHHUS B O4epe/ M NpH Mojiaye 3ampoca
0 NpefocTaB/IeHUH MyHHIUNA/ILHOM YC/Iyry ¥ npu MOTyYeHUH pe3yabTaTa
NpefocTaB/IeHUs MyHHULUNATBHOR YCTyTH

26. MakcuManbHBIH  CPOK OXMJAHUS B OYepefl TMIpH TIOZaue 3ampoca
O MPENOCTABIEHUH MyHUIIUTIAIBHOR YCIYTH U MOy4YeHH: pe3yJibTaTa MyHMIIMATIAIBEHOM
YOIy B apXUBHOM OTZieJIe He OJ/DKEeH IPeBbIaTh 15 MUHYVT.

[Ipu obpauiennu 3asBuTeNsT B MHOTO(YHKI[MOHA/IbHBIA [[EHTpP HpeoCTaBIeHus
FOCY/IAPCTBEHHBIX W MYHHLMNABHBIX yCIyr (Npu peanu3anyn) CpoK OXKHJIaHUs
B O4epe/n IpH [ofave 3arpoca O MpeJOCTABIeHHH MyHHIIUTAILHON YCIYTA ¥ TIpU
TIOJlyYeHNM  pesy/lbTaTa MYHULMNAALHOM YCIYTM Takke He AOJ/DKEH T[peBhIIIaTh
15 MunyT.

18. Cpox u mopsfoK perucrpanuu 3anpoca 3afgBUTeIA
0 IpejocTaB/IeHHA MyHHLMIIA/ILHOM yCIyTH B yCIyTH,
NpefoCTaB/IAeMON OpraHu3amueit, Y4acTBYHILeH B Ipej0CTaBIeHHH
MYHHLUTIQ/ILHOH YC/IYTH, B TOM YHC/Ie B 3/IeKTPOHHOI thopme

27. PerucTpanus sampoca W WHBIX AOKYMEHTOB OCYII[eCTB/ISeTCS] B JIeHb
MXTIOCTYIUIEHUsT B ApPXUBHBIA  OTZen,  TIpH obpalleHnu  uuHO,  uepes3
MHOTO(YHKIMOHA/TLHBINA LIEHTDP HpefoCTaB/IeH s IOCYAapCTBEHHBIX ¥ MYHUIUIIATBHBIX

YCIIyT.
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28. B ciyuae, ecrm 3anpoc noga B 5/1EKTPOHHOU (pOpPMe, apXUBHEIA OTZen He
no3gHee pabodero AHS, CEAYIONIEro 3a HeM NOZlaYM  3asIBJIEHMSA, HaMpaBJIsgeT
3a5IBUTEJIIO 37IEKTPOHHOE COOOIIeHIe 0 IPUHATHH /60 06 0TKase B MIPHHATHM 3arIpoca.
Perucrpanus 3ampoca, HampapieHHOrO B (opme 37MeKTPOHHOrO JJOKyMeHTa, IIpu
OTCYTCTBHM OCHOBaHMH /iIi OTKasa B €ro IIpHUeMe, OCyILIeCTB/IIETCA He TI03/Hee
pabouero aHs, ClIeAyOLIEro 3a JHeM I0faun 3arpoca B apXUBHBIN OT/Ie.

29. Tlpoueznypa perucrpanmu 3dlipoca 0 TIIpeJOCTaBlI€HUH MYHMLIMIIAILHON
yCIyTH, yKasaHHas B [TYHKTe 27 HaCTOAIIEro PernaMenTa, OCyILeCTB/IsSeTCS B IOpsi/iKe,
HPEAlyCMOTPEHHOM B pasfie/ie 3 HACTOSIIEro A/IMUHUCTPaTUBHOIO PerjlaMeHTa.

19. TpeGoBaHUA K MOMEIEHHAM, B KOTOPBIX IIPeJ0CTaB/IsAeTCS MyHHMIHANIa/IbHAs
yoIyra, K 3a1y 0XXH/aHusl, MecTaM //Isl 3aro/IHeHHUsI 3alIPOCOB 0 TIPe0CTaB/IeHUH
MYHHUL{UNATBHOHA YC1yTH, MH(GOPMAUOHHBIM CTEHIaM C o0pasiamu ux
3all0/IHeHHUA U NepeYHeM JOKYMEHTOB, Heo0X0AMMBbIX /ISl TPe/0CTaB/IeHUs
KaXX/0H MyHHIIMNA/TLHOH YCIyTH, pa3MeLeHuio H 0(hopM/IeHHI0 BH3Ya/ILHOM,
TEKCTOBOH M My/IbTHMe/HiTHOH nH(OopMayu o mopsake NpeJoCcTaB/IeHHs] TaKOM
YC/IyTH, B TOM YHC/Te K 00eCredeH o JOCTYNHOCTH A/ HHBATH0B yKa3aHHbIX
00bEKTOB B COOTBETCTBHH C 3aKOHOAATe/IbcTBOM Poccuiickoi Depepanuu o
COIHA/IGHOM 3alUTe HHBAIH/I0B

30. B momemenusx, B KOTOPBIX IIPeNOCTAB/ISETCS MYHUILMIIA/IbHAS  YCIIyTa,
obecrieunBaeTcs:

1) CoOTBETCTBHE CaHHTAPHO-3MHMIEMHOIOTHYECKAM [IpaBU/IaM W HOpPMAaTUBaM,
[TpaBK/IaM IIPOTUBOIIOKAPHOH He30macHoCTy;

2) CO3[jaHMe WHBAMAZAM  CIEYIOIIMX YCIOBHH  [OCTYITHOCTH OOBLEKTOB
B COOTBETCTBMM C TpeOOBaHMSIMH, YCTaHOBJ/IEHHLIMH 3aKOHOZATEILHBIMU U WHBIMU
HOPMAaTUBHBIMY TPaBOBBIMHM aKTaMU:

BO3MOKHOCTh BeCIIPensITCTBEHHOTO BX0/a B 06BEKTHI U BBIXO/la U3 HHX;

BOSMOKHOCTE ~ CAMOCTOSTE/IbHOIO  TIePe/IBMIKEHUS 110 TEPPUTOPUM 0OBEKTa
B L&/X [I0CTyNla K MECTy Tpe/jOCTaB/IeHHsl MyHHLMNAIBHOM YCIyIH, B TOM YHCIIe
C IOMOIIBI0  COTPYAHUKOB apXMBHOIO OTZe/a, TPeoCTaBIsIONIIUX MYHHILIATIA/ILHEBIE
YCIyTH, acCHCTMBHBIX M BCIIOMOIaTe/bHBIX TEXHOJIOTHMH, a TakKe CMEeHHOLO Kpecsia-
KOJISICKH;

3) TIOMelleHusl J0/DKHBI KIMETh MecTa JUs OJKUJlaHuUsl, TH(OPMUPOBAHUH, IIPHeMa
3asIBUTENIeH.

Mecra oxupanus obecrneunBaTCs CTYNBSMY, KDECe/JBHBIMUA  CeKITUSIMH,
CKamMbsiMH (baHKeTKamu);

4) TIOMEIleHUS IO/DKHBI HMEThb TyaJeT co CBOOOJHBIM [OCTYIIOM K HeMy
B pabouee Bpems;

5) Mecra uHGOPMHPOBaHWMs, TIpe/Ha3HaUeHHbIe AT O3HAKOMJIEHUS TPakIaH
C MHGbOPMAILOHHBIMU MaTepHaIaMy, obopyayroTces:

MHOOPMALMOHHBIME ~ CTeH/AMU  WJIU MH(OPMAaLMOHHBIMH  5/1eKTPOHHBIMU
TepMUHa/IaMU;
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CTONamMK (CTOMKaMM) C KaHIe/ISPCKUMH HPHHA/IEKHOCTSIME IJIL O(pOpMIIeHMST
AOKYMEHTOB, CTY/IbIMH.

Ha MH(OPMALMOHHBIX CTeHZaxX B TOMEIleHHsX, NpeJHa3HaueHHbIX [UIs TIpHeMa
TpaX/aH, pasMellaercs MHQOpMarus, yKasaHHas B TIYHKTe 5 AJIMAHUCTPaTUBHOTO
persameHTa.

Odopmnenne BusyanbHOM, TeKcToBoi u My/JIbTUMEIUAHON  mH(pOpMaImu
O TIOpAfIKe TIpe/OCTaB/lIeHUs MYHMLMIANBHON YCIYTM JIO/DKHO COOTBETCTBOBATE
ONTHUMA/IbHOMY  3DUTE/IBHOMY W CIIyXOBOMY BOCIPHMSITHIO  9TOf uH(OpMaIu
SAABUTEISIMH, B TOM UUCTIe 3aTBUTE/ISAME C OTPaHUYEHHBIMY BO3MOKHOCTSIMIA

20. IToxasaTe/u JOCTYMHOCTH U KayecTBa MYHULUNIAIBHOM yC/TyTH,
B TOM YHC/Ie KOJIHYECTBO B3aHMOeHCTRHI 3asBHTeIs C COTPY/HUKAMHU apXHBHOI0
0T/ie/1a IPH NPe/j0CTaB/IeHHH MYHHUITHIIAIBHON YC/IYyrH U UX PO/ O/ IKUATE/TbHOCTD,
BO3MOXXHOCTE I0/Ty4eHHs HH(OPMaLMH 0 X0/{e NpeA0CTaB/IeH s MyHHIUTATLHOMN -
yCIyrH, B TOM YHC/IE C HCT0/Ib30BaHHeM HH(OPMaLMOHHO-KOMMYHHKAHOHHBIX
TeXHOJIOTHH, BO3MOXKHOCTD JI60 HeBO3MOKHOCTE MO/TyYeHHSA MyHHIATIATbHOH
YC/IyTH B MHOI0(yHKIMOHATLHOM LEHTpPe Hpe/0CTaBIeH s roCcyiapCTBeHHBIX U
MYHUIHIIATIBHBIX YC/IYT (B TOM YHC/IE B II0JIHOM 06Bbeme), B 1r06om
TEPPUTOPHA/ILHOM II0/ipas/ie/leHHH apXUBHOIO OT/e/1a, MPeJ0CTaB/ISAIOM[ero
MyHHUIMIA/IBHYIO YCIIyTy, 110 BBIGOPY 3asBHUTe/Is (3KCTePPHTOPUAILHEIH
NPHHIIMIT), TT0CPECTBOM 3aMpoca 0 MPefoCTAB/IeHHH HeCKO/IbLKHIX
rOCyAapCTBeHHBIX U (M/IH) MyHHIUNAIBHBIX YCIYT B MHOr0(yHKIHOHATHHOM
H{EHTpe IpejoCTaB/IeHHs FOCY/lapCTBEHHBIX U MYHHIMIAIBHBIX yCIyT

31. IlokasaTenssM{ ZOCTYIIHOCTH ¥ KayecTpa TIPeJOCTaB/IeHUST MYHULIMIIAIBHOM
YCIYTH ABJISIFOTCS:

1) CBOEBPEMEHHOCTh TpeI0CTaB/IeHHUS MYHULIMIIA/ILHOM yC/IYTH B COOTBETCTBUH
CO CTaH/IapTOM ee NPEeJ0CTaB/IeH s], YCTaHOB/IEHHBIM HACTOSLIIAM AJIMUHUCTPaTUBHBIM
pernameHTomM;

2) BOSMOXXHOCTb  TIOJIy4eHHs MHpOpDMAMM 0  Xo[e  IIpeoCTaB/IeHHSA
MyHULIMIIANIBHON ~ yC/IYTH, JIAYHO MAM C  WCIOIb30BaHUEM UH(POPMaLMOHHO-
KOMMYHMKAIMOHHBIX TeXHOJIOIHH;

3) BO3MO)KHOCTh TIOJIyYeHUsT MYHHI[ATIa/ILHOMN YCIIyTU
B MHOTO() YHKI[UOHAILHOM LIeHTpe IIPe/I0CTaB/IeHUS TOCyIapCTBEHHBIX
¥ MyHULIMTIAIBHBIX YCIYT (B TOM YHC/Ie B ITOJTHOM 06beMe);

4) BO3MOXKHOCTB IIOJIyYEHMS] MYHHLIMIIA/BHOIN YCIYTH IOCPeACTBOM 3arpoca
O TPEAOCTABICHNA HECKO/IbKMX TOCY[NAapCTBEHHBIX U (W/IM) MYHUIMIATbHBIX yCIIyT
B MHOTO(YHKIIMOHATBEHOM LIeHTpe TIPe/JOCTaB/IeHUS roCy/lapCTBeHHBIX
Y MYHUITUIIAIBEHBIX YCIIYT;

5) cosllaHMe  HMHBAMMLAM  BCEX  HEOGXOMUMBIX YCIOBUH  JOCTYITHOCTH
MYHUIUTIANGHEIX  yCIYT B COOTBETCTBMM C TPeGOBaHUSMH, YCTaHOBIEHHBIMU
3dKOHO/aTeTbHBIMU ¥ UHBIMUW HOPMAaTHUBHBIMU IPaBOBLIMU aKTaMHU.
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32. Ilpu nipegocTaBienun MYHMIHUIIANIEHOR YCIIYTH B3aUMOZefiCTRIe 3asgBUTENST
COTPYAHUKaMM apXMBHOTO OT/esa, TIPE/IOCTAB/IAIONIEr0  MyHHLUIATLHYIO ycuyry,
OCyliecTB/isieTcst He 6oree 2 pas B CICAYIOMINX CIyYasx: IpU TIPHeMe 3asBIeHns 1 1pu
[TOJlydeHUn  pesy/bTaTa MyHHLUNATLHOMN YCIYrd. B KOKAOM ciyuae  Bpewms,
3aTPaveHHOE 3afBUTE/IEM TIPU  B3aMMO/ECTBHsX C O/DKHOCTHBIMH  JINI]JaMK  TIpH
HPENOCTAB/IEHUH MYHHUIUITAIEHOR YOIy, He AO/DKHO TIpeBbIarh 15 MunyT,

21. Vuble TpeGoBaHus, B ToM unce YUYHTBIBAKIHe 0CO0eHHOCTH
IIPpeA0CTaB/IEHUS MYHHULHTAILHOI YUIyr B MHOTO()YHKIHOHANBHBIX I[eHTpax
IIpe/l0CTaB/IeHHS FOCY/AapCTBeHHbIX U MyHHIUIIA/IBHBIX YCIYT, 0CO0eHHO0CTH
TPEAOCTaB/IEHUA MYHHIMTIA/IBHOM YCIYTH 110 9KCTePPUTOPHATLHOMY IPHHL{HITY U
0C00eHHOCTH NpeoCTaB/IeHHs MYHUIMNAILHOH yCIyTH B 3/1eKTPOHHORH dhopme

33. Ilpu obpamienun sassuTeNs 3a TIpeOCTaB/IeHHeM MYHULMIIAILHOMN YCIyru
B MHOTO(YHKI[HOHA/THHBIHA LeHTP paboTHUK MHOTOQYHKIMOHAIBHOT'O L{eHTpa
[IDENIOCTAB/ICHUST  TOCY/IapCTBEHHLIX | MYHULWNANLHBIX  YCIYT  OCYILECTBIISeT
dZIMAHUCTPATHUBHbBIE  TIPOLE/yPhI (me#icTeus), [IPE/yCMOTPEHHBIE  MYHKTOM 89
HaCTOSIIEr0 perjaMeHTa.

MHorodyHKIHOHATEHEII LEHTP TIPe/I0CTaB/IEHUS rOCynapCTBEHHBIX
Y MyHUIIUNANBHBIX YCAYT obecreynBaer TIEPE/Iavy NPUHATOrO OT 3asBHTENs 3apoca,
B APXUBHBIH OTZeT B  9/IeKTPOHHOM Gopme b0 Ha OyMaskHBIX HOCHTENsX
B TIOpAZKe U CPOKH, yCTaHOBJIEHHBIE COTJIAILICHHEM O B3aUMO/IeHCTBUM, HO He TO3/Hee
C/I€AYIOL{ero pabovero JHs OC/e IPUHSITHS 3asiEIeHMS.

34. OcobeHHOCTH TIpefocTaBTeHNS MYHHIAMIATBHON YCIYTH B 3/1eKTPOHHOI
(bopwme:

obecrieuenue BO3MOXXHOCTH [IOJIyYeHUsI  3asBUTeNleM UH(pOpMalLu
O TIPEZOCTAB/ISIEMOH MyHUIMIIAILHON yCIyre Ha Enutom moprane u Ha odummansrom
caiiTe TOPOZCKOro Kpyra Cyxoit Jlor;

obecrieuenue Tpu HalpaB/IeHWW 3asiBUTeNeM 3ampoca B (opme snekTponHoOro
COOBLLeHHS TIPe/I0CTABICHHS 3aSBHTENIO coob1ienus, TOATBEPKAAIOIIEr0 IOCTYIIIeH e
3dllpoca B apXMBHBIA OT/eN, TIPM 9TOM 3asBieHie 1 S7IEKTPOHHEBIM 06pas Kaxkaoro
AOKYMEHTa MOTYT ObITh TIOAMMCAHBI IPOCTOI SJIEKTPOHHOM IO/ CHIO.

35.  3asBuTens  uMMeer TIPaBO  TONyYeHUS  MyHHIUTIATLHOM ycuyru
10 SKCTEPPUTOPHATIBHOMY — TIDUHIIUITY OCPEACTBOM  obpamjenyiss B (uamassr
MHOTO(YHKIIMOHAILHOTO LIeHTpa IIDe/I0CTaBIeHuUs TOCY/lapCTBEHHBIX
U MyHULAIA/TBHBIX YCIIYT.,

Pasnen 3. Cocrag, TI0C/IEA0BATE/IBHOCTD H CPOKH BBINOTHeHHS
AIMHHMCTPaTHBHBIX TIPOL{eAYD (meticTBHit), TpeGoBanus K MOPAAKY
HX BBIIIO/THEHHS, B TOM YHC/Ie 0CO00eHHOCTH BRINO/THEHUS aJMHHHCTPATUBHBIX
nponeayp (AeHcTBuiA) B 3/1eKTpOHHOIT ¢opme, a Takke ocobenHoCTH BBINTO/THEHHA
AMHHUCTPAaTUBHBIX IPOLEYD (meticTBUiA) B MHOTO0(PYyHKIMOHATbHBIX LeHTpax
TIpe/l0CTaB/IeHUs roCy/JapCTBeHHBIX | MyHMIUIaILHBIX YCIyT
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22, AfMHHHCTpaTHBHEIE npoue/ypsbI (AeHCTBHS) 110 MpPeJ0CTaB/IeHNI0
MYHHIIHIIQ/IbHOM YC/TyTH TIOCPeCTBOM JIMYHOTO obpamenus, 1160 NoYTOBOrO
OTIIPaBJ/IeHUA

36.  IlocnemoBarensHOCTE d/IMHHHCTDaTUBHBIX  TIpoUeAyp  (ZelcTBHiN)
10 IIPE/IOCTaB/IEHNIO MYHUIIMIIA/ILHON YCIIyTH TIOCPeCTBOM JIMUHOTO obparrerus, 6o
TO9TOBOTrO OTNPAB/IEHHs BK/TIOUAET C/IE/[YIOIHE a/]MUHICTPATHBHBIE TIPOLIe Iy PhI:

1) prem m perucTpanys sampoca 3asBUTeJIS;

2) Haripar/eHue 3anpoca HAYA/IbHUKY apXUBHOTO OT/[eJIa, PACCMOTPEHKE 3arpoca
HATa/IbHUKOM apXHUBHOTO OTZEJ/Ia, HalpaB/IeH|e 3arpoca UCIIO/THATE/TF0, PaCCMOTPEHUe
3aIlpoca UCMONHUTe/IEM, aHa/IN3 TEMaTUKHM 3aTIpoCa;

3) HamnpaB/leHWe 10 pe3ysbTaTam PacCMOTpeHMsI 3arpoca Ha WCIIO/HEHHe
B ZIPTOH apXMB WM OPraHM3alitio;

4) TIO/IrOTOBKA U HarpaB/IeHUe OTBETA 3aSBHTEIIO.

23. Ilpuem u perucrpaius 3amnpoca 3aaBUTe/Is

37.  OcHoBaHWeM [/ Hauana BBITIOTHEHUs A/IMUHUCTPaTUBHOM TIPOLIe/ypBI
ABJIACTCA TIOCTYTUIEHHE 3a1poca 3asBUTENsI B apXUBHBIL OT/eN TOCPEACTBOM JIMUHOT'O
obpattienust 1160 11OYTOBOrO OTIIpaB/IeHUS.

38. TlocTynmMBUMN B  apXUBHLIHA OTAen TIMCBMEHHBIM 3allpoC  3asiBUTEJIs
PerucTpupyercst paboOTHUKOM apXUBHOTO OTZe/a B JKypHa/ie perucrpanuu 3arpoca o
MYHHIIUTIAIEHON yCIIyTe B JleHb [IOCTYILIeHHMSL,

39. PesymbTaTtoM  BBINONHEHUS AZAMHUHUCTPATUBHOM  TIPOLIEAYPhl  SIBJISIETCS
HPHCBOGHHEM 3aTIPOCY PErUCTPaIMOHHOIO HOMepa.

40. Cpezlennsi 0 BBIIONHEHUH d/AMUHUCTPATUBHOHN TPOLIEAYPS! (GUKCUDPYIOTCSA B
CHCTeMe JOKyMeHT0000pOTa H fle/IONPOU3BO/CTBA APXMBHOIO oTzena.

24. HanipaBJieHue 3anpoca Ha4aNTbHUKY apXHBHOTO OT/e/a, PACCMOTpPeHH e
3anpoca Ha4ya/ILHUKOM apXUBHOTO OT/e/1a, HapaB/ieHne 3anpoca HCIOTHHTE/TIo,
PacCMOTpeHHre 3aIpoca UCIIO/THUTe/IeM, aHa/Ii3 TeMaTHKH 3anpoca

41. OcHoBaHMeM [yisi Hauyala BBINOMHEHUS dAMUHUCTPATUBHOM IIPOLIEYPhI
ABJIACTCS 3aPETUCTPUPOBAHHBIMN 3aMPOC 3as1BUTEIS.

42.  3aperuCcTpUpOBaHHEIH 3dlpOC  3afBUTeNS MPEZCTAB/ISETCS HAYATBHUKY
dPXMBHOTO OT/eNa M IIepellaeTcs COTPYAHUKY apXUBHOIO OT[esla Ha HUCIIO/HEHHEe B
yCTaHOB/JIEHHOM TIOPsIIKe.

43. HauameHuK apxXuBHOTO OTZHena obecrieunpaer OIlepaTHBHOE pacCMOTPeHHe
3arpoca 3asiBUTe/IS.

44.  CoTpyJHWKM  apXUBHOTO OTAe/Ia  OCYIeCTBASAIOT aHalu3 TeMaTUKH
TIOCTYTIMBIIETO 3arpoca C HUCIO/Ib30BaHUEM MMEIONTIXCS B dPDXMBHOM OT/lejle apXHUBHBIX
CIPaBOYHUKOB, CO/EPIKAIMX CBEEHUA O MECTaX XpaHeHHs APXUBHBIX [JOKYMEHTOB,
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HeOOXOMMMBIX /IS UCTIOMHEeHNMS 3arpoCa 3asBUTe]Is.

45. ADXMBHBIH OT/E/N MHCBMEHHO 3arparyBaeT 3asBUTENA 00 YTOUHEHUU U
AOINOMHEHNH 3arpoca HeoOXOJUMBIMM JIJIT er0 MCIIOJHeHMUs CBE/IEHHAMH, B CJIydae
OTCYTCTBHA B 3aIpOCe 3asBUTE/IS [JOCTATOYHBIX JAHHBIX /ISl OPraHU3ALMH BBISB/ICHMUS
3anpallMBaeModl MHMOPMALMK W/IM HEYeTKO, HeNpaBu/IbHO C(hOpMyIMPOBAaHHOTO
3arpoca.

46. CpoK MCIO/THeHNsT aIMMHUCTPATUBHO npoueaypsl — 10 nHeH.

47. Pe3ynbTaTOM  BBINOJTHEHHS AIMUHHUCTDAaTUBHON IIPOIeAYPHI  SABJISETCS
orpeziesieHue:

1) NpaBOMOYHOCTM TOMyYeHHsI 3asBHTENEM 3anpanmBaeMor MHGOpPMAalUU C
YUETOM OrpaHMYeHHH Ha NpPeJOCTaB/IEHUe CBEIEHMIA, CO/lepXKalliX -TOCY/IapCTBEHHYIO
TalHy ¥ CBe/leHni KOHDHUIeHIHATBHOro XapakTepa;

2) CTemeHu IOJHOTHI CBe[EHWiA, COLEPXKALUXCST B 3alpOCe  3asgBHUTeI,
HEOOXOZIMMBIX /1715 TPOBeIeHHst TIOMCKOBOI paboTsr;

3) MECTOHaxOXK/IeHMST APXMBHBIX JIOKYMEHTOB, HeOOXOAUMBIX /IS HMCIIOMHEHUsI
3arpoca.

B cnyuae ycramoBnemust ocHoBammit s oTkasa B IIPe/IOCTaB/IeHUM
MYHULIMTIATBHOH YC/IyTH HaYaIbHUK apXMBHOTO OTZENa MHCHMEHHO coobitaer 06 3TOM
3asIBUTEJIO C yKa3aHWeM OCHOBAHHIA JIJIs1 OTKAa3a.

48. CeelleHUs O BBITOJHEHUH a/IMUHUCTPAaTUBHOM TPOLIe/lypbl (UKCUPYIOTCS B
CHCTeMe JOKyMeHT0060pOTa 1 Ie/IOIPOU3BO/ICTBA APXUBHOTO OTZesa.

25. HanpasJieHue no pesy/ibTaTtam paccMOTpeHHs 3anpoca Ha UCHo/THeHHe
B /IDyro¥ apXyB W/IM OpraHH3aL{iio

49. OcHoBaHMeM Jyid Hauaja AJIMAHUACTPAaTUBHOM IIPOLIEAYPHLI  SBJISETCS
oripefiesieHue MECTOHAXOXKIeHUST APXUBHBIX JIOKYMEHTOB, HeoOX0UMBIX
AJ1s1 UCTIOJTHEHUS 3arpoca.

50. ITo uroram aHanM3a TeMaTHKH IIOCTYTIMBIIIETO 3arpoca, B TeueHue 5 gHeil co
AHS PETHCTPaliiK apXUBHBIA OT/Ie/l HalpaB/isleT 3arpoc, He OTHOCSIIMHCS K COCTaBy
XPaHAMMXCA B apXMBHOM OT/Ie/le apXMBHBIX [IOKYMEHTOB, B JDYTOil apXuB WIH
OPTaHM3aLMI0, T/le XPaHATCSA HeOOXOfMMBIE [OKYMEHTHI, C YBEAOMICHHeM 00 3TOM
SAIBUTEJIA, UK 3aBUTEIO JAETCST COOTBETCTBYIOIAst PEKOMeH/JaljHs.

51. B wiyyae eciu 3anpoc TpeGyeT MCIIONHEHUs HeCKOILKAMU OpTaHU3aLUsIMH,
APXWBHBIA OT/eN Hampas/sgeT B COOTBETCTBYIOIIWE apXWBLI WM/IM OPraHMU3al[dd KOIIUH
3anpoca.

52. Pe3ynbTaToM ajMUHMCTPATHBHOM NIPOLeZIyPhl  SIBASIETCA  yYBeAOMIIEHHUE
3@ABATEST O HalpaBlIeHWHM €ro 3arpoca Ha WCIOJHEeHUe B JPyrof apxuB
/1A OpTaHU3aluI0, UITH 3asBUTEITIO JA€TCst COOTBETCTBYIOMIAs PeKOMEH ALy,

53. CBezileHUs O BBIIOJHEHUU 4AMUHUCTPATUBHON TIPOLIeZlyPEI (DUKCUPYIOTCS
B CHCTeMe JOKYMEeHTOO000pOTa M /Ie/IONPOU3BO/ICTBA APXHBHOTO OTzena.

26. IloAroToBKa M HaNpaB/IeHHE 0TBeTa 3agBUTE/II0
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54. OcHoBaHWem /i1 Hayana d/IMUHUCTPAaTUBHOM TIPOLIeZIPI  SIBJISIETCS
orpeiesieHue MECTOHAaXOX/IeHHs APXUBHBIX JIOKYMEHTOB, HeoOXOMMEIX
J7Is1 UCTIO/THeHUS 3arpoca.

55. CoTpyZHMK apXHBHOIO OT/ena OCyIIeCTB/IAeT B YCTaHOBJ/IEHHOM IIOpSIKe
BbIAB/ICHWE apDXMBHBIX [OKYMEHTOB, HEOOXONWMBIX IS MCIIOJIHEeHUs 3anpoca. Ilo
PE3yJ/IbTaTaM BBIAB/IEHUS TOTOBUTCS OTBET 3asBUTENI0 HA 3aIpoC (ApXMBHAs CIIpaBKa,
dpPXMBHAs1 BBIMCKA, apXWBHAs KOIKsA, OTBeT 00 OTCYTCTBHH 3arpariuBaeMbIX
cBeZlennit). Cpok mcmotHeHwst 3anpoca - 30 gHeid co [JHST €r0 perucTpalvu:

1) TeKCT B apXMBHOM CTIpaBKe [IaeTCs B XPOHOIOTMYECKORH M10C/Ie/10BaTeIbHOCTH
COOBITHE C yKa3saHHeM BH[OB apXUBHBIX AOKYMEHTOB U UX NaT. B apXuBHOI CripaBke
AOIyCKaeTCss IMTUPOBaHKWE aDXUBHBIX [[OKYMEHTOB;

2) HeCOBIIaZieHNe OTZENBHBIX aHHBIX APXMBHBIX JOKYMEHTOB CO CBeJIeHMSIMHU,
W3JI0JKEHHBIMU B 3alpoce, He SIBJISETCS MPeNsTCTBUEM /IS BKIIOUEHHS] UX B apXMBHYIO
CIIPABKY IIpU yC/IOBUHM, €C/IM COBIA/IeHHe BCEX OCTalbHBIX CBEIEHWN He BbI3bIBAET
COMHEHHMH B TOX/ECTBEHHOCTH JIULA MU (BaKTOB, O KOTODBIX I'OBOPUTCS B apXHMBHBIX
AOKyMeHTaX. B apXMBHOW CIpaBKe 5T [aHHbIE BOCTPOM3BOIATCS TaK, KAk OHU
H3/IOKCHBI B apXUBHBIX JIOKYMEHTAX, 4 DPacXOxKJeHHs, HEeCOBMAZeHUS W HEeTOYHbIe
HasBaHWA, OTCYyTCTBHE HMEHHM, OTUECTBA, HHWIIMATOB WM HA/IMUKMe TOMHKO OIHOTO W3
HUX OrOBapHUBAIOTCS B TEKCTE CIPABKM B CKOOKax («Tak B JoKyMeHTe», «Tak B TeKCTe
OpHUTI'MHAama»);

3) ZonycKaeTcs BK/IIOUEHHE CBeIEHMH U3 HeCKOILKUX HOPMAaTHBHBIX ITPaBOBBIX
dKTOB OpraHa MeCTHOrO CaMOYTIDAB/IEHHS B O/JHY apXUBHYIO CIIPaBKY;

4) B IPUMEYaHHUSX 110 TEKCTY apXUBHOH CIIDaBKH OrOBapUBarOTCsA Hepa30opuuBo
HAIMCAHHbIC, HCTIpaB/IEHHbIE ABTOPOM, HE TIO/IAOIMecs TIPOUTEHHI0 BCIIEACTBHE
TIOBPEX/ICHNS TeKCTa opuruHana Mecra («Tak B TekcTe opuruHasa», «B TekcTe
Hepa3bopunBO»);

5) B TEeKCTe apXWBHOW CTIpaBKM He AOIyCKAOTCsl WM3MEHEHMs], HCIIPaB/IeHus],
KOMMEHTapuH, COOCTBEHHBIE BBIBOALI HCIIOJHUTES II0 CO/IEP)KAHHUIO  apXUBHBIX
AOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX COCTaB/IeHa apXUBHasl CIIPaBKa;

6) Toce TekCTa apXMBHOM CHPAaBKU TIPUBOISTCS APXUBHbIE IIUMDPHI U HOMepa
JIMCTOB  €[IMHUL  XpaHEHWS  aPXMBHBIX  JIOKYMEHTOB, [leYaTHBIe Y3/laHus,
MCNO/Ib30BABIIMECs /sl COCTaB/IeHUsI aDXUBHOM CIpaBKU. B TekcTe apXuBHOI CIIpaBKH
AOMYCRAETCA NPOCTAB/IEHHE aPXMBHBIX IIM(POB M HOMEpa JINCTOB eJMHUI] XPaHEeHHS
dPXUBHLIX /JOKyMEHTOB Cpasy I10C/Ie U3/I0XKEeHHs KaK0ro (akTa, COBBITHS;

7) B apXMBHOH CripaBKe, 06HeM KOTOPOii TIPEBBIIIAET OJMH JIUCT, JIUCTHI JIOJDKHBI
ObITH IPOIIKTEIL, MPOHYMEPOBAHbI U CKperIeHbl Tep6OoBOl MevaThio AJMHUHHUCTPALAK
T'OPO/ICKOr0 OKPYTa;

8) apxWBHBIE CTIDABKM [O/UKHBI O(GOPMIISITECS Ha 6IIaHKe AJIMUHUCTPALUK
TOPO/ICKOr0 OKPYyTa;

9) apxuBHasg cCIpaBKa TIOAIIMCHIBAETCS [EPBBIM  3aMECTUTEeNIEM  TJIaBbI
AJIMPHUCTPallUM ¥ HaYalIbHUKOM apXUBHOTO OTZena, 3aBepseTcs repOOBOM I1€YaThbio
AJIMHHUCTDAIMH TOPOACKOTO OKpYTa;
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10) B apXMBHOM BELITMCKe Ha3BAHME APXUBHOI'O JOKYMEHTd, ero0 HOMEp W JjaTa
BOCTIDOM3BOJATCS  IIOJIHOCTEO. VI3B/IEYeHMSAMH M3 TEKCTOB apXMBHBIX ZIOKYMEHTOB
JIO/DKHBL GbITh MCUEPIIaHbI BCE WMEIOMMECs [aHHbIE IO 3aripocy. Hawazno u KoHerg
KKAOTO M3B/ICUEHH, & TAKKe NPONYCKH B TEKCTe apXHBHOIO JOKYMEHTA OT/e/IbHBIX
CJI0B 0003HAYAOTCS MHOIOTOUHEM:;

11) B npuMeYaHUAX K TEKCTY apXMBHOM BHIMHCKHU AE/alTCI COOTBETCTBYIOIIHE
OTOBOPKM O 4YacTsX TeKCTa OpUTHHA/NA, Hepa3bOpuUMBO HAaNMCAHHBIX, HCIIpaBJIeHHBIX
dBTOpOM, He IOAMAIOMKXCst POUTEHHUIO BC/IE/ICTBYUE TIOBDEXK/IEHHUST TeKCTa U T.71.;

12) oTHenbHBIE CNOBa M BBIDAKEHWUS OpWryHaia, BbI3BIBAIOIIME COMHEHUS
B UX TOUHOCTH, ~ OroBapuBalOTCA  caoBamMu  «Tak B TeKCTe  OpHUIHMHANAY,
«Tak B lokymeHTe». IToc/ie TeKCTa apXUBHOM BBITHCKH YKas3bIBalOTCsl apXMBHBIHA IHGDD
1 HOMepa JIMCTOB e/IUHUIIBI XDaHeHUsT APXUBHOI'O [JOKYMEHTa;

13) ayTeHTHYHOCTE BBIJAHHOH TI0 3aIpoCy apXWBHOM BBITHCKU YIOCTOBEPSETCS
HOAIACBIO EPBOrO 3aMeCTUTe/I I/1aBbl AJIMHHUCTPAIH TOPOZCKOro oKpyra Cyxoii
Jlor (nanee — mepBbIi 3aMeCTHTE/Ib TJIABBI AJMUHUACTpAILMK), HaYaJbHUKOM apXUBHOIO
OT/e/1a 1 repGOBOH MevaTeio AMUHUCTPAITUM TOPOZACKOTO OKpyTa;

14) Ha 0bopoTe KaX[Oro JMCTa apXMUBHOM KOMHUH NIPOCTABJ/IAIOTCS apXUBHBIE
IM(PEl ¥ HOMepa JIMCTOB eNUHMI] XpaHeHWst apXUBHOIO [0KyMeHTa. Bce T
APXMBHOH KOIIMM CKPETISIOTCS M Ha MECTe CKpeIUIeHuUst 3aBepsIFOTCA TepboBOI eyaThio
AJIMUHUCTpAL[M¥ TOPOACKOr0 OKpyra M TIOTIHCSMU [IePBOT0  3aMECTUTEJISI IJIaBhl
AZMVHHUCTDAINN ¥ HAYaTbHUKOM apXMBHOTO OTZEJIa.

56. IIpx OTCYTCTBUM pe3ysibTaTa B XOJle UCIIOIHEeHHUs 3aripoca B Teuenue 30 guei
COCTaBIIAETCS OTPUIATe/IbHEIM OTBET Ha OlaHKe AMUHHMCTpAIMH TOPOLCKOTO OKpyra.
B orBere u3naraercs mpuumHa, MO KOTOpOit He TIPe/ICTABSIETCST BO3MOXKHBIM BBIJIATh
TpeOyeMyr0  KONMIO  apXWBHOTO  JOKYMEHTa WM apXWBHYIO  CIIPaBKY.
ITpu HeobxogumocT  oTBeT  3aBepsieTcss TepGOBON  MeyaThio AMUHACTpALH
TOPO/ICKOr0 OKpyTa.

S7. ApXWBHas CrIpaBKa, apXWBHAS BBITUCKA U apXuBHasi KOst 0(OpMIISIOTCS Ha
rOCYIApCTBEHHOM si3bIKe Poccuiickoit @enepaium.

58. ApXMBHas CrpaBKa, apXUBHAs BBIUCKA ¥ apXMUBHAS KOMHS B cilyvae JTMYHOTO
oOpallieHus 3afBUTENS WK €r0 J]0BePEHHOTro JIAL]a BBIAAIOTCST €My II0J| PACIACKY TIpH
TIPE/BABICHAN  TIACIIOPTA WM HHOTO  y[OCTOBEDSIONIEr0 JIAYHOCTh JJOKYMEHTA;
AOBEPEHHOMY  JIMLY - TIDH TpeAbSBIEHMH [OBEPEHHOCTH, O(OPMIEHHOH B
YCTaHOB/IEHHOM 10ps/Ke. IlomydyaTenb apXMBHOH CIIDaBKH M apXMBHOM BBIMUCKH
PACITHCBIBAETCA B JKypHA/le DeriCTpaljud COLMaIbHO-TIPABOBBIX 3alpOCOB, YKas3bIBast
JlaTy UX II0JIyUeHusl.

59. Pe3y/bTaToM aMHHUCTPaTUBHON IIPOLIeJlyPhI SIBJISIETCS] HAIlpaB/IeHHWE OTBETa
3asBUTEM0. PaccMOTpeHHe 3arpoca 3asBHTENS CUMTAeTCHd 3aKOHYEHHBIM, eCIH JiaH
OTBET IO CYIIECTBY 3arpoca, IO HeMy IIPUHSATBI HeoOXOJUMble MepHlI, 3asBHTE/b
NPOMH(OPMUPOBaH O pe3y/bTaTax paccMoTperus. Cpok XpaHeHHs HeBOCTpeOOBaHHLIX
3aJBUTEJIEM PE3YJ/ILTATOB COCTABIISIET 5 JIeT.

Pesynerar mpefjocTapneHusl MyHHULUIIAMBLHON YCIYTH IO 3arpocam, II0/laHHBIM
uepe3  MHOTOQYHKIMOHAABHBIA  IIEHTP  TIPeJOCTaB/IEHHs rOCyZapCTBEHHBIX
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¥ MyHUIIMIIAIBHBIX  yCJIyT, — HaNpaBlseTcss B MHOTO(YHKIMOHAIBHbII L[eHTP
TMPEAOCTAB/IEHNS  TOCY/IAPCTBEHHBIX M MYHULMNATLHBIX YCIYT Ui TIOCTeyIOIei
BRIIaUM 3asiBWTe/t0. He BocTpeboBaHHble 3asBUTENsMM pe3y/bTaThI TIpe/loCTaB/IeHHs
MyHWIIMIIAZPHBIX  yC/Iyr, — IepeflaHHble B MHOrOQYHKIMOHA/bHbIH LIEHTP
TIPE/{0CTAB/ICHNSA IOCY JAPCTBEHHBIX U MYHHLMIA/ILHBIX YCIYT U1 BbIJA9M 3asBHTEIIO,
XPaHATCA B MHOTOQYHKLMOHAIBEHOM L|EHTPE IpefoCTaB/IeHUs I'OCyAapCTBEHHBIX
¥ MyHUITHITANEHBIX yCIyT B TeueHHe 3 MecsiieB. ITo OKOHUaHMM yKa3aHHOTO CPOKa He
BOCTpeOOBaHHbIe 3aABUTE/IIMU DEe3y/ILTATH IIPeI0CTaB/IeHHS YCIIyT BO3BpAIIAlOTCS B
apXMBHBIM 0T/7ie/l. CPOK XpaHeHHs B apXMBHOM OT/IeJIe HEeBOCTPeOOBaHHBIX 3asiBUTE/IEM
PE€3y/IBETAaTOR NPe/[0CTaBJ/IeHNs] MyHULIMIIAIbHON YCIYTH COCTABIISET 5 JTeT.

Ilpy  HamWuuum TEeXHWYECKOW BO3MOXKHOCTH pe3ysbTaT  I1pe/iOCTaBIeHuUs
MYHULMIAIBHOW YCAYrd TI0 3ampocaM, TO/IaHHBIM depes MHOTO(YHKITHOHA/IEHBIH
HEHTP IPE/OCTaB/IeHHsl TOCYAapCTBEHHBIX W MYHHWLMINANBHBIX YC/IYT, HAmpaBiseTcs
B MHOT0() YHKIIMOHATBEHBINA LIeHTP IPeJJOCTaBIeHUS rOCY/IapCTBEHHBIX
1 MYHMIMIIA/IBHBIX YCIIYT B 57I€KTPOHHOM hopme.

Pesy/bTaTsl NpefoCcTaB/IeHust TOCYJapCTBEHHBIX U (HITH) MYHHI[UIIAIBHBIX YCIYT
10 pesy/ibTaTaM pAacCMOTDEHMA KOMIUIEKCHOTO 3ampoca HalpaB/siioTCS apXUBHBIM
OTZI€IOM B MHOIO(YHKIMOHANBHBIA [[EHTP IIpeJoCTaBIeHus rOCYyZApCTBEHHBIX U
MYHUIUITATBHBIX YCIYT 7151 BhIIaUM 3agBUTEIIO.

60. CeefieHuss 0 BBLIIONHEHMH a/JMUHUCTPATHBHOI poLeaypbl (PUKCUPYIOTCS
B CHCTeMe [OKyMeHTOOO0pOTa U JIe/TONPOK3BO/CTEA apXUBHOTO OTHENA.

27. AAMVMHHCTPaTHBHbIE IPOLeAyPbI (AeHcTBHS) 1o Mpe/0CTaB/IeHHI0
MYHHI{HIIa/IbHOH YC/IyTH B 3JIEKTPOHHO# hopme

61.  IlocnemoBaTenbHOCT  a/[MUHHCTPaTHBHbIX nporesyp  (jeicTBuii)
10 IpeZ0CTaBIeHUIO MYHHIIUIIA/IbHOW YC/IYTH B 3/IEKTPOHHOM (opMe:

1) mpreM ¥ perucTparys apxXMBHBIM OTZENOM 3aIpoCd TOCPEeACTEOM INTATHBIX
cepBucoB EquHoro rnoprana;

2) TonyyeHWe 3asgBUTENIEM CBEHEHM O XOHe BbLIIOJHEHHs 3aripoca
O IPeAIOCTAB/IEHUH MyHUIMIIABHON YCIYTH TIPE/IOCTaB/IAIOTCS [ITATHBIMY CEPBUCAME
EuHoro noprana;

3) HarpasJ/ieHue 3anpoca HaualbHUKY apXUBHOTO OTZeEJa, paccMoTpeHue 3anpoca
Hada/IbHUKOM apXMBHOI'O OT/eJla, HANpaB/IeHHe 3alpoca MCIIOHUTENI0, PACCMOTPEHHe
3arpoca UCIIONHUTEe/IeM, aHa/li3 TeMaTHKH 3aI1poca;

4) HampaB/leHWe IO pe3y/lbTaTaM PACCMOTPeHMs 3alpoca Ha WCTIOMHEHHe
B IPyrOH apxXwB WM OpraHW3alMi0 (B3auMojieliCTBHe OpraHa, IIPe/]0CTaBISIOIIEr0
MYHULIMIATBHYIO  YCIYyry, C WHbIMHA OpraHaMd BJIaCTH, OpraHaMd MeCTHOTO
CaMOyTIpaB/IeHWsi ¥ OpraHW3allusiM{,  YYacTBYIOIMMH B  IIpPe/IOCTaBIEeHUH
MYHHULMITATBHBIX YCIyT, He TIPeyCMOTPEHO);

5) Tosydenue 3asBUTE/IEM Pe3y/bTaTa PeOCTaBIeH)s] MyHUIITATBHOM YCIyTH.
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28. IIpuem M perucTpanys apXuBHbIM OT/{€/10M 3aripoca MoCpeCTBOM INTaTHBIX
cepsucoe Exunoro noprana

62. OcHoBanweMm g1 Hauana BBITIOJTHEHUST  aZIMUHUCTPATUBHOM TIpOLIe Iy PhI
ABJIAETCA TIOCTYIJIEHHE 3ampoca 3asiBUTENS B APXUBHBIA OTZEN C UCIOJIb30BaHUEM
HHqupmau;HOHHo—TeHEKOMM)rHHKauHOHHMX TEXHOJIOTHM, BKJIIOYASs HCIIO/IBL30BAHHE
Enunoro moprama u  apyrux CpeJCTB anJopmauHOHHo-TenemMmyHHKauHOHHuX
TEXHOJIOTHA B CAyYagx u [IOPSAZIKe,  YCTaHOBJ/IEHHBLIM JeACTBYIOIIUM
3dKOHO/ATENBCTBOM, B (hOPME 3/IeKTPOHHBIX JIOKYMEHTOB.

DOpMHUPOBAHKE 3aIIpoOca 3asBUTeIEM OCYIIIeCTBJ/IAETCS [10CPE/ICTBOM 3aIlO/IHEeHMUsT
S/IEKTPOHHOM (hOpMBI  3ampoca Ha Enudom mnoprane, wa O(QHIManEHOM — cafiTe
ropoackoro okpyra Cyxoii Jlor 6e3 Heob6X0/IUMOCTH JIOTIOIHUTeTEHOMN I10/1a4u 3ampoca
B KaKoH-1mb0 uHo# dopme. Ha Exunom TI0pTane, Ha OULMANLHOM CaifTe TOPOZCKOTo
okpyra Cyxoii Jlor pasmerrjaiorcs 00pasiibl 3aroaHeHus 3/IEKTPOHHOM (POPMBI 3ampoca.
CopmupoBanHbil ¥ moATMCAHHDBIN 3allpoC  HAmpaB/IAETCS B apXWBHBIA  OTHEN
TIOCDE/ICTBOM  INTATHBIX CEPBUCOB EIMHOTrO TI0pTaja W MYHULMIIANBHBIX yCIyT
(bynkumif), opuimansHoro caiita Ha opuIManEHOM caliTe TOpPOACKOro okpyra Cyxoi
Jlor.

B ciyuae Haymuua ocHoBanus A/l OTKa3a B NpreMe JJOKyMeHTOB, HeOOXOIUMbIX
A/ TIDENOCTAB/IEHUA MYHWLMIIATBHON yCIyTH, B COOTBETCTBHUM C IMyHKTOM 21
HACTOAILEr0  PeT/laMenTa, COTPYIHMK apXwMBHOro OT/e/la OTKashblBaeT B TIIpUeMe
AOKYMEHTOB, HeOOXOAMMBIX [IJIsi TIPeI0CTaB/IeHHS MYHULUIIATEHON YCIYTH.

63. Tlpu mnocrymnenuu » APXMBHBIM OTZE 3allpoca C WMCHOIB30BAHMEM
I/IHlj)OpMaL[I/IOHHO-TEHGKOMMyHI/IKaILHOHHbIX TEXHOTIOTHH, BK/IIOYasd MCIIOIb30BAHHEe
Eavnoro moprama wu APYTHUX CpeJICTB HHq)opMaunoHHo-TeHEKommyHHKauHOHHLIX
TEXHOJIOTUH B C/Ty4asix M MOPSIIKE, YCTaHOB/I€HHBIX JIeHCTBYIOIUM 3a8KOHO/|aTe/ILCTBOM,
B ()OpMe 3/1eKTpOHHBIX AOKYMEHTOB, 3aIPOC PaCleyaThIBAETCS HA GYMaKHOM HOCHTeTe
¥ B JlanbHelIIem paboTa ¢ HUM BeeTcs B yCTaHOBIEHHOM nopsizike. IIpu nocrynnenwu
3arpoca C MCMOJIb30BaHUEeM HHQ)opmauHOHHo-TeneKommyHHKauHOHHblx TEeXHOIOr1H,
BKJIIO4as  Mcronmb3oBaHue EamHoro noprana U IpyTUX CpeACTB HMHGOPMaLOHHO-
TC/ICKOMMYHUKAIIUOHHBIX TEeXHOJOTMH B CIydasx ¥ TIOps/IKe, YCTaHOB/IEHHBIX
[EeACTBYIOMMM 3dKOHOMAaTeNIbCTBOM, B ()OPME  3/1eKTPOHHOIO NIOKyMeHTa, He
Tpebyromero TIOCTIeIYIOIMX JIeMCTBUM apXUBHOrO OT/leJla TI0O HAaIPaBJIeHHUIO ero Ha
MCIIOMHEHUE B /IDYTOH apXWB WM OPraHuW3amiio. OTBeT 3asBUTEJIH0 HalpaBJIsIeTCs TI0
TI0YTe /I T10 3/IeKTPOHHOMY azpecy, yKa3aHHOMY B 3aripoce.

64. Pesynbratom BhIMOMHEHUs 4/IMUHACTDAaTUBHOK TIPOLIE/IYPHI  SIBJISIOTCS
PerucTparus sarpoca.

65. Caegenust 0 BrImoONHeHHH dAMUHUCTPaTUBHOW IIPOIIe/YPhI (ukcupyrorcs
B CHCTeMe TOKyMeHTO0DOpOTa M JIe/I0NpOM3BOICTRA aPXUBHOTO OT/Ie/a.

29. ITonyyenue 3asBuTE/IEM CBEJ€HUM 0 X0/ie BHINO/THeHHUS 3amnpoca
0 IMpejjocTaB/IeHHH MYHHIIUITAIBLHOKR YCIYyTH NIPeJoCTaBAAITCS INTATHBIMU
cepsucavu EuHoro noprasna
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66. 3asBuTens wmMeeT Bo3MOXKHOCTE TNO/MyueHuss UHGOpPMaMH 0  Xofe
TPENIOCTaB/IeHUs MyHHLMIIAMEHON YCIyTH.

67. Mudopmanms o xoze npenocrapmenus MYHUIIUNAIEHON yC/IYTH HarpaB/IsieTcs
3aABUTEJII0 apDXUBHBIM OT/ZE/IOM B CPOK, He TIPEBBINAOIMN O/JHOTO Pabouero AHs mocre
3ABEPIICHUSA BBITIONHEHHS COOTBETCTBYIOLIETO JeiCTBHS, Ha aZipec 571eKTPOHHOH ITOYTEI
WM C MCTI0NBb30BaHUeM LITATHEIX cpefcTB Eaunoro [IopTana, Ha o(UIMATILHOM CaiTe
ropogckoro okpyra Cyxoii JIor o BBIOODY 3asBHUTEJISL.

68. Pesympratom BhIOMHEHMS aAMUHNUCTPATUBHOM IIPOLIEYPHl  SBIISIETCS
HaltpaB/IeHue MH(OPMALMK O XO/le TIPeOCTaB/IeH S MYHULIANATEHON YCIyTH.

30. Hanpartenue 3anpoca HaYa/bHUKY apXHBHOTO 0T/e/1a, PacCMOTpeHHe
3anpoca HaYa/TbHUKOM apXHBHOTO OT/jeIa, HanpasJ/ieHHe 3ampoca HCIIOTHHTE/TIO,
paccMoTpeHue 3armpoca MCIIOTHUTe/IeM, aHa/TH3 TeMaTHKH 3arnpoca

69. Ocnoanuem g1 Hauana BBITIOJTHEHUST  aZIMUHUACTPATUBHOM TIPOLIe Y PhbI
FIBIISI€TCS PETUCTPALMsI 3a11poca.

70. 3aperucTpUpoBaHHbIi 3arpoc [10/Ib30BaTesis pacneyaTeiBaeTCs,
TPE/ICTaB/ISIETCA HaYa/IbHUKY apXHBHOIO OTIIeNd U IIEPENAETCSA COTPY/IHUKY apXMBHOI'O
OT/€JIa Ha UCMO/IHEHHE B YCTAHOB/IEHHOM TTOPSIKe.

71. HauvanbHMK apXWBHOrO OTzena obecrieunBaeT omepaTHBHOE paccMOTpeHue
3ampoca 3asiBUTeJIsL.

72.  COTpyJIHHKH apXHBHOrO OT/I€/Ia  OCYLIeCTBISIOT aHa/lIW3 TeMaTHKH
TIOCTYIHBIIIETO 3aIIpoca C MCII0/Ib30BaHUeM HUMEIOIMNXCsI B aDXMBHOM OTJiejIe apXMBHBIX
CIIPABOYHMKOB, COJEepKalllUX CBENEHUS] 0 MecTax XPaHeHUsI apXWBHBIX IOKYMEHTOB,
HeOOXO/IUMBIX /17151 HCIIOMHEeH S 3arpoca 3asiBUTEJIsI.

73. ApXuBHBIM oTzien TIOCPEAICTBOM 3JIGKTPOHHOM IIOYTHI MU C UCTIONBb30BAHHEM
LITATHBIX CpencTs EfuHOrO moprama, Ha odHUOUansHOM caliTe TOPO/ICKOIO OKpyTa
Cyxoii Jlor 110 BeIGopy 3asBuTess 3allpalkBaeT 00 yTOUHEHWH M ONONHEHUH 3arpoca
HeOOXOOMMBIMU JUIS ero MCIOMHEeH s CBENICHUAMM, B Clly4ae OTCYTCTBHS B 3arpoce
3AABUTEN JOCTaTOUHBIX JaHHBIX JUIS OpraHM3alliy BBISBJIEHMS 3aripalidBaeMoi
MH(OPMaLiH Wi HEeYeTKo, HEINPAaBU/IbHO C(HOPMYITHPOBAHHOIO 3arpoca.

74. CPOK UCIO/THEeHHUST TaHHOM a/IMUHUCTPATUBHOM Iporieypsl - 10 gHeil.

75. Pe3ynbTaToM  BBLIMOMHEHMS 4/IMAHUCTDATUBHON TIPOIIEAYPHI  SIBJISIETCS
OTIpeJiesieHue:

1) mnpaBomouHOCTH TIOJyY€HHsT 3asBUTEJIEM 3alpallBaeMoi UH(pOpMaIn
C YU€TOM OrpaHHYEHMH Ha IPe/l0CTaBIeHIe CBE/[€HHUM, COZIepyKalIiX I'OCY/1apCTBEHHYIO
TallHy ¥ CBe/leHuit KOHOU/IeHLIMATEHOTO XapakTepa;

2) CTeleHH [I0IHOTEHI CBeJIeHWH, COZIePKAIUXCI B 3arpoce  3agBUTEN,
HeOOXO/IMMBIX [/Isl TIPOBE/IeHHsT TIOHCKOBOL paboTsr;

3) MeCTOHaXOXIeHUs dPXHBHBIX [[OKYMEHTOB, HEOOXOJUMBIX I WCIIO/HEeHUS
3arpoca.



19

B ciyuae  ycramoBnemus ocHoBamMit  gas oTKasa B TIpe/I0CTaB/IeHUMI
MyHULAIATbHON yCIYTU HAYanbHUK apXMBHOTO OT/IE/a TMHChMEHHO cooburaet 06 3TOM
3asIBUTEJIIO C yKa3aHUeM OCHOBAHWH /IS OTKa3a.

76. CefileHHsI O BBIMIOSHEHHUH 4MIHUCTPaTHBHON MpOLie/lypPsl (DUKCHUPYIOTCS
B CHCTeMe J0KyMeHTO060pOTa 1 Je/I0NPOU3BO/ICTBA APXUBHOTO OTZena.

31. HaripaB/ieHue mo pesy/braTtam PaccMOTpeHHs 3arpoca Ha HCII0THEeHHe
B IpYroii apXuB H/IH OpraHu3anuio (B3auMopeiicreme OpraHa, pefoCcTaB/IsoIIero
MYHHLHTA/TBHYIO yCIyTy, C HHBIMH OPraHaMM BJIaCTH, OpraHaMé MeCTHOL'O
CaMOyTpaB/ieHNsI ¥ OPraHH3aLUsAMH, YYaCTBYIOLMMHU B [P €/[0CTaB/IeHAN
MyHMIMNA/IbHBIX yCIYT, He HPejyCMOTPeHo)

77. OcHOBaHWeM [ Hayasa dAMUHUCTPATUBHOW TPOLIEAYPLl  SIBISIETCS
oIpejieseHue MEeCTOHaXOXX/IeHUS aDXMBHBIX  JTOKYMEHTOB, HeobOX0oAUMBIX
AJ151 UCTIO/THeHHUS 3aIIpoca.

78. Ilo uToram aHa/M3a TeMaTHKU TIOCTYTIMBILIETO 3aI1poca, B TeyeHHe 5 nHell co
AHA DETMCTPAlMyU apXUBHBIA OT/e/ Halpas/seT 3arpoc, He OTHOCSIIMACS K COCTaBy
XPAHAIIMXCA B apXMBHOM OT/Ie/le apXUBHBIX [IOKYMEHTOB, B ODYIOM apxuB WA
OpPTaHU3aliMIo, I/le XPaHATCS HEOOXO/UMbIE [OKYMEHTHI, C yBeJomienueM 06 sTom
3AABUTE/IA, U/IK 3aABUTETIO IaeTCS COOTBETCTBYIOIAS PEKOMeH/JalTHsl.

79. B ciyuae eci 3ampoc TpebyeT UCTOMHeHNS HeCKOMbKUMM OpTraHU3alUsIMH,
APXWBHBIA OTZeN Halpas/seT B COOTBETCTBYIOIIME apXUBBI WM OPTaHU3AI[UH KOITHH
3arpoca.

80. Pesyarrarom aIMUHHUCTPaTUBHOM TIPOL[EAYPEl  SIBJISIETCH yBeZJOM/IeHUe
3ajBUTE/I1 O HalpaBA€HMM ero 3ampoca Ha MCHOMHEHWe B JDYrOil  apxuB
I OPTaHU3AIIO, UK 3aABUTEIIO JIAeTCS COOTBETCTBYOMAs PeKOMeH1alusl.

81. CeeleHHsi 0 BBITIOIHEHUM aZIMUHHUCTPAaTHUBHOM TPOLleAyPbl (DUKCHPYIOTCS
B CHCTeMe JOKyMeHT0000pOTa 1 [Ie/IoNpOU3BO/ICTBA dPXUBHOIO OTHea.

32. Ilony4enne 3asiBuTe/IeM pe3y/ibTaTa npefocTaBIeHUs MyHHITHIIATBHOM YC/TyTH

82. OcHoBanueM /11 Hayaja dIMUHUCTPaTUBHOM IIPOLIEYPEI  ABJISETCS
ornpefiesieHye MECTOHaXOKIeHUs aPXUBHBIX JJOKYMEHTOB, HeoOX0UMBIX
AJ151 UCTIOJTHeHHUS 3ampoca.

83. COTpyAHHK apXHBHOIO OTZHea OCYIIeCTB/IIeT B YCTAHOBJIEHHOM IOPS/Ke
BBIB/IEHME apXUBHEIX JIOKYMEHTOB, HEOOXOAMMBIX [ HCIIOIHEHUs sarpoca. Ilo
pesy/ibTaTaM BBIAB/IEHWS IOTOBUTCS OTBET 3asiBUTE/IIO Ha 3arpoc (apXuBHasl CIIPaBKa,
dpXMBHas BBINUACKA, apxWBHas KOIHWs, OTBET 06 OTCYTCTBMM  3arlpalliMBaeMbIX
CBeZiennit). Cpok mcrosHeHus 3anpoca - 30 AHEH CO JIHS1 er0 PeruCTpariiu:

1) TekcT B apXMBHO# CripaBKe faetcsi B XPOHOJIOTMYECKOH MOC/Ie0BaTe/ILHOCTH
COBBITHH C yKazaHHEM BU/IOB apXUBHBIX AOKYMEHTOB W HMX 1aTr. B apXuBHO# CripaBke
AOMYCKAeTCs LIMTUPOBAHME aDXHUBHLIX JIOKYMEHTOB;
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2) HeCOBNaJeHUe OT/ENLHBIX [AHHBIX dPXMBHBIX [JOKYMEHTOB CO CBE/E€HUSIMH,
M3TIO’KEHHBIMH B 3aIpOCe, He SBJIAETCS NPEISITCTBUEM [l BKIIOUEHUS HX B APXUBHYIO
CIIpaBKy IIpH yCJIOBUM, €C/IM COBHA/IEHHME BCEX OCTAIBHBIX CBeJIeHUH He BLI3LIBAeT
COMHEeHWH B TOK/|eCTBEHHOCTH JTHIIA WK (baKTOB, O KOTODBIX TOBOPUTCS B aPXHUBHBIX
AOKyMeHTax. B apxuBHOW CrpaBKe 3TH jaHHbIe BOCIIDOM3BO/JATCA TaK, KakK OHH
H3JIO)KEHBI B APXMBHBIX JIOKYMEHTaX, d DPaCXOXKIEHWs, HECOBITaIeHUSI U HETOYHbIe
Ha3BaHWA, OTCYTCTBHE MMEHH, OTUECTBa, UHMIMAIOB MM HATHYHE TOILKO OJIHOT'O W3
HHUX OTOBApMBAOTCA B TEKCTe CIIPaBKM B CKOOKax («Tax B [IOKyMeHTe», «Tak B Tekcre
OpUTHHAaza»);

3) HONyCKaeTCsl BK/IIOUEHHE CBENEHHH M3 HECKOILKUX HOPMAaTHBHBIX MPaBOBLIX
dKTOB OpraHa MeCTHOI'O CaMOYIIPaB/IeHUS B OfHY dPXUBHYIO CIIPaBKY;

4) B IIPUMEYAHUSIX TIO TEKCTY dPXUBHOM CIIPaBKKM OrOBapHBarOTCs Hepasbopumso
HAllMCaHHBIC, HCMPAB/IEHHBIE aBTOPOM, HE II0/ZAlONecs IIDOYTEHUIO BCJIE/ICTBHE
TIOBP@X/IEHHsT TeKCTa OpuruMHana mecta («Tak B Tekcre OpuruHana», «B Tekcre
Hepa3bopuuBo»);

5) B TEKCTe ApXUBHON CIIPABKU He AONYCKAIOTCH HM3MEHEHUsl, HCIIpaBjeHuUs,
KOMMEeHTapuu, COOCTBEHHBIE BBLIBOJBI MCIIOMHUTEAS TIO CO/IEPIKaHHUID aPXMBHBIX
AOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTABJIeHA apXUBHAS CrpaBKa;

6) mocie TekcTa apxuBHOM CripaBku TIPUBOISATCA apXUBHbIE MUMPBI U HOMepa
JMCTOB  €[IMHWL] ~ XDaHeHWs  apXMBHBIX  JJOKYMEHTOB, II€YaTHLIE U3aHus,
MCIT0/Ib30BABIIMECS /I/Isl COCTAB/IEHHMST aDXUBHOMN CIIpaBKu. B Tekcre apPXMBHOU CITPaBKH
AOILyCKAeTCA NpOCTaB/IeHHe apXUBHBIX ITH(GPOB W HOMepa JIMCTOB eIMHUL] XpaHEeHMs
dPXMBHBIX JOKYMEHTOB CpPa3y IHOC/Ie U3/I0XKEHUS KKIOro (pakra, cobbITHS;

7) B apXVBHOM CIIpaBKe, 00BeM KOTODOM IIPEBBIIIAET OfUH JIUCT, JIMCThI [IOJIKHBI
OBITH MPOLINTELI, MPOHYMEPOBAHBI 1 CKpETUIeHBI repOOBOH IevaTbio AMUHMCTPALUHT
TOPOZICKOI0 OKpPYTa;

8) apxXMBHBIE CIIPaBKMU [IO/KHBI ohopMIsTECE Ha GaHKe AJIMAHUCTpAIMK
TOPOZICKOT0 OKPYTa;

9) apxuBHag CIpaBKa IIOAIIMCHIBAETCS IIEPBEIM ~ 3aMeCTHUTEJIEM  TJIABhI
AJMAHUCTPALMY ¥ HAYaTEHUKOM apPXUBHOTO OTZie/1a, 3aBepsieTcsi TepboBOM IeuaThio
AITMUHUCTDALUK TOPO/CKOT0 OKpyra;

10) B apXWBHOM BBITUCKE HAa3BaHUe dPXMBHOTO JJOKyMEHTa, ero HOMep M jara
BOCTIDOM3BOJATCA TOMHOCTBIO. VI3B/IEUYCHUSMM M3 TEKCTOB APXUBHBIX JOKYMEHTOB
AO/DKHBI OBITH MCUEepIIaHBl BCe MMEIOIHeCs: faHHble 1O 3anpocy. Hauano u Komer
KOKAOTO M3BJICUEHHS, & TAKKe TIPOIMYCKH B TEKCTe apXMBHOIO AOKYMEHTa OT/Ie/IEHbIX
CJ10B 0603HAYAFOTCH MHOTOTOUHEM;

11) B MpUMeYaHHAX K TeKCTy apXHBHOH BBIIHCKH A@/Iat0TCST COOTBETCTBYHOIIME
OTOBOPKM O YaCTAX TeKCTa OPMUIHHA/A, Hepa3BopumuBO HallMCaHHEBIX, MCIPaB/IeHHbIX
4BTOPOM, He IIO/IAI0NUXCs POUTEHHIO BC/IeCTBHE TIOBPEK/IEHHUS TeKCTa U TS

12) otpenbHBlE CI0Ba W BHIpaKEHUs OpHUIVHAJIa, BBI3BIBAIOIIUE COMHEHHS
B MX TOUHOCTH,  OroBapWBalOTCA  CI0BaMH «Tak B  TEKCTe OpUTHHAaIa,
«Tax B lokymeHTe». [Toc/ie TeKCTa apXMBHOI BBITHCKH YKasbIBalOTCS apXUBHBIN (P
1 HOMEPpa JIACTOB e/IHHUIBI XPAHEHHsI aDXUBHOI'O JOKYMEHTa;
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13) ayTeHTHYHOCTL BBRIJAHHOM MO 3arpoCy apXMBHOW BBITMCKU YIIOCTOBEPSETCS
TO/IACBIO TIEPBOTO 3aMeCTUTeJIST TJIaBbl AMUHUCTDPALAM, HAYATbHUKOM apXUBHOTO
OTZesa 1 repboBOii neyaThio AZIMHUHICTPAIIMK TOPOJICKOTO OKpYTa;

14) Ha 06oOpoTe KaX[Oro JIHCTAa APXMBHOM KOMMM TIPOCTABJIAIOTCS apXUBHEIE
MUQPLl ¥ HOMepa JIMCTOB e[MHUL] XpaHeHws dPDXMBHOI'O JIOKYMeHTa. Bce JucCTh
APXMBHOH KOIIUK CKPETUIIOTCS M Ha MECTe CKPeIUIeHHs 3aBepAIOTCs repboBOH MevaThio
ANIMUHUCTPaMM TOPOACKOIO OKPyra ¥ IIOAMUCAMY IIEPBOT'O  3aMECTUTEs [JIaBbI
AZMUHVUCTPAUY ¥ HAYaIBHUKOM apXUBHOIO oTZena.

84. Tlpu oTCyTCTBUM pesy/bTaTa B XO/i€ UCIIO/IHEeHUA 3arpoca B TeueHue 30 Hei
COCTAB/IARTCA OTPULATE/ILHEIH OTBeT Ha GaHKe AJMMHMCTDAIMH FOPO/CKOTO OKpyTa.
B oTBere u3naraerca npuumHa, M0 KOTOPOii He TIPEJICTABIISIETCA BO3MOYKHBIM BbIZIaTh
TpeOyeMyr0  KOMMIO  apXHBHOTO AOKyMEeHTa  WIM  apXuBHYH  CIpaBKy.
IIpu HeobxomuMocTH  OTBeET 3aBepsieTcd Trepb0OBOH  IeyaTeio AIMUHHUCTpALIAU
TOPO/ICKOT'0 OKpYyTa.

85. ApxMBHasl CripaBKa, apXUBHAsI BBIMHMCKA ApXMBHasT KONUsI O(QOPMIISIOTCS Ha
rocyAapcTBeHHOM si3pKe Pocculickoit @eepariui.

86. Pesy/nbraT TIpefjOCTaBIeHMS MyHHUIUITATBHON YCJIYTH C UCHOJIL30BaHHEM
EnuHoro noprana, Ha oduimanbHOM cajiTe ropogckoro okpyra Cyxoii Jlor ne
IIPENIOCTAB/ACTCS. ADXUBHAs CIIpaBKa, apXMBHAs BLIMHUCKA WA apXMBHAas KOIHA Ha
OymaxHoM HOcHTesne HanpasisieTcs TIOCPe/ICTBOM ITOYTOBOI'O OTIPAaB/ICHUS, WU
BBIZIACTCS 3AfBUTE/II0 WIIN €TO [I0BEPEHHOMY JIMILY TI07 PACIHCKY NPH IIPebiB/IeHUH
TAcTiopTa Wik MHOrO yZJ0CTOBEPAIOIIEro JIMYHOCTD JIOKYMEHTa; [0BEepPeHHOMY MLy -
1pH  TIPE/IbAB/IEHUN  JIOBEDEHHOCTH, O(OPMIEHHON B yCTAaHOBIEHHOM TIOpSIIKe.
Iomyyatens apxXvBHOM CHpaBKM M apXWBHOM BBITUCKH PacIIMCBIBACTCS B JKypHase
PETUCTPAINH COLMAIbHO-TIPABOBRIX 3aIIPOCOB, YKA3BIBASs JIATY MX IOy UEHHUS.

87. PesynpraToM aJMUHHCTPaTUBHOM MPOLIeAYPEl  ABJIAETCS  HarlpaBjleHue
SAABUTE/II0 JOKyMeHTa Ha OymakHoMm HocuTene. PaccmoTperue 3arpoca 3asBUTe/Is
CUMTAETCSA 3aKOHUEHHBIM, €C/M JlaH OTBET II0 CyNIecTBY 3alpoca, 1Mo HeMy TIPUHSTEI
HeoOXO/IMbIe MepBI, 3asBUTE/b MPOMH(OPMUPOBAH O pe3y/bTaTaX PacCMOTPEHHMS.
CpoK XpaHeHHs HeBOCTpe6OBaHHbIX 3asBUTeTeM PesyJ/ILTaTOB COCTaBJIsAeT 5 Jer.

88. CBemeHHMs O BBIIOJHEHUH aAMUHUCTPATUBHOH TIPOLieZyphl (DHKCHDPYHOTCS
B CHCTEMe JOKyMeHT0000pOTa H /IeI0NpOH3BO/CTEA apXMBHOIO OT/e/A.

33. IlopsAKOK BBINO/IHEHHA af{MHHACTPATHBHBIX nporeayp (AeHCTBHIH)
I10 MPeAOCTAB/IEHHI0 MYHULUNA/ILHON YCIYTH, BBINOTHAEMBIX
MHOTr0()yHKIMOHA/TLHBIM LeHTPOM IPe/j0CTaB/IeH s roCyapCTBeHHBIX
1 MyBMIUIIAIBHBIX yC/IyT, B TOM 4MC/Ie HOPAAOK aAMHAHHCTPaTHBHBIX Tpouesyp
(AerCTBUI), BLINOIHAEMBIX MHOTO(YHKIHOHATLHBIM LIEHTPOM Mpe/oCcTaB/JIeHUs
FOCY/apCTBEHHBIX H MyHHULMIIA/ILHBIX YC/IyT NP NPeoCTaBIeHH
MyHHIUTIATEHON YC/IyrH B TOTHOM 0G'beMe ¥ IIPH IpeoCTaBIeHAN
MYHUL{ANIAILHOH YCIyrd NOCPe/iCTBOM KOMIUIEKCHOTO 3aIpoca
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89.  IlocieoBaTebHOCT  aMUHHCTPATHRHBIX npouenyp  (nedcreuii)
TI0 IIPE/{OCTaB/IEHUI0 MYHUILMIIAIBHON YCIYTH, BEITOMHSEMOM MHOT'O() YHKITHOHATLHBIM
HEHTPOM IIpENOCTaB/ICHNS TOCY/|apCTBEHHBIX U MyHULIATIATBHBIX yCIIyT:

1) undopmupoBanue 3asBuUTeNEH O TIOpsi/IKe TIPe/I0CTaB/IeHUs] MYHMIUIIAIBHOMN
YCAYTH B MHOTOQYHKIMOHANTBHOM LIEHTPE IpejoCTaB/IeHus rOCylapCTBEHHBIX
M MYyHUIMIANBHBIX yCIYT, O XO[le BBIIOIHEHWS 3alpoca o TIpe/I0OCTaB/IEHUH
MYHULMTANBHOW  YCIYIH, 110 WHBIM BOIPOCAM, CBS3aHHBIM C 1Ipe/loCTaBIeHHEM
MYHULUITAIEHOM  YC/IYTH, a TakKe KOHCY/IbTUDOBaHUE 3asBUTeNled O IIopsnKe
MPEAOCTABNCHUA ~ MyHULIMITA/IBHOR ~ yOIyTM B MHOTOQYHKIIHOHAILHOM LIeHTpe
TPEAIOCTaB/IeHHsI FOCYIaPCTBEHHbIX ¥ MyHUIUIIABHBIX YCIIYT;

2) TIpUeM 3arpoCoB 3asBUTENeH o MpEe/IOCTaBIeHUY MYHWIIMIATILHON yCIyru
1 MHBIX JJOKYMEHTOB, HeOOXO/MMBIX /ISl IPe/I0CTABIeHUS MYHULUTIATLHOM yCIIyTH;

3) GopmupoBanue U HallpaB/IeHHe  MHOTO(YHKIMOHAILHBIM  II@HTPOM
TPEOCTAB/ICHUA TOCY/IAPCTBEHHBIX U MyHHIMIATBHBIX YCIYT MEXKBEAOMCTBEHHOIO
3alpoca B OpraHbl rOCYJapCTBEHHOM B/IAaCTH, OpraHbl MECTHOIO CaMOyTIpaBJIeHUs
¥ OprdHU3alH, YIaCTBYIOL{1e B TIPeOCTaB/IeHHH MyHULUITABHBIX YCIIYT;

4) BBlJAYA 3aABMTENIO pe3y/bTaTa NpeLOCTaB/IeHHs MYHUIAIIAIBHON  YCIIyTH,
B TOM 4HClIe Bbldaya NOKYMEHTOB Ha OyMmakHOM HocuTee, IO/ TBEPIKIATOIIINX
COM€prKaHWe S/IeKTPOHHBIX JOKYMEHTOB, HallpaB/eHHBIX B MHOTO()YHKIIMOHA/ILHBIH
HEHTP TIPEJOCTABNIEHNS IOCY/IAPCTBEHHBIX ¥ MYHHIMIANBLHBIX YCIYT 110 pesyJbTaTaMm
[IPENIOCTAaB/IEHNUS  TOCY[ADCTBEHHBIX UM MYHWIMIAIBHBIX YyCIyr  OpraHamy,
HPENOCTAB/IIOMMA  TOCYZapCTBEHHbBIE YCIYTd, M OpraHami, TIPE/IOCTaBISIOIMMHA
MYHHULHMIANIbHBIE yCIYTH, a TAKXKe Bblaya [OKYMEHTOB, BK/IIOYAS COCTABJICHHe
Ha GyM@KHOM HOCHTe/Ie W 3aBepeHHe BBITMCOK U3 MH(OPMAI[MOHHBIX CHCTEM OpTaHOB,
NPEIOCTAB/IAIOIMX  TOCY/IapCTBEHHbIE  YCAYTH, M OpraHoB, IIPEJOCTaBIISIOLINX
MYHMILUIIAIbHbIE YCIYTH.

34. indopMmupoBanue 3asBUTE/IEH 0 MOpsifKe IIpeAoCTaB/IeHusA MYHHIUI A/ THHOM
yCyTd B MHOTO()YHKIHOHA/TbHOM L{eHTpe Hpe/0CTaB/IeHus roCy/iapCTBeHHBIX U
MYHHIMIATBHBIX YC/IYT, 0 X0/ie BHINOTHEHN)S 3apoca o MpPeA0CTaB/IeHH
MYHUI{HTIaTbHOHA YC/TyTH, 110 HHBIM BOIIPOCAM, CBSA3AHHBIM C MpejoCcTaB/IeHHeM
MYHHULMTIATLHON YCIYTH, @ TaK)Ke KOHCYIbTHPOBAHME 3assBUTe/ el 0 nopsiiKe
NpeAoCTaB/IeHHs MyHHIIUIIA/IBHOM YC/TyTH B MHOTO(YHKLIHOHAILHOM LieHTpe
TIPEA0CTaB/IeHHs FOCY ;AP CTBEHHBIX U MYHHLMIIA/IbHBIX YC/IYT

90. MHOrodyHKIMOHATLHbIH LEHTP  IPe/JOCTAB/IEHMsI  TOCY/IapCTBEHHBIX
¥ MYHUIIANANBHBIX YCIIYT OCYLIECTBIAeT MH(OPMUpOBAHUE 3asgBUTENell O [IopsiziKe
TIPEAIOCTAB/ICHUS ~ MYHMIMIIANBHOM  YCIyTM, O XOZe  BBIIOIHEHHS 3arpoca
O TPeAOCTAB/IEHUM TOCYy[JAPCTBEHHOW YC/AYIM TI0 WMHBIM BOIIPOCAM, CBSI3aHHBIM
C NIpe/loCTaB/IeHHeM MYHULMIIATLHOR YCIYTH, a TakKe KOHCY/IbTUDOBAaHUE 3asiBUTe/IeH
O HOpsJIKe NpeoCTaB/1eHNs MYHUIJAIATBHOR YC/IYIH B MHOTODYHKIIHOHATBHOM [leHTpe
TPEAOCTAB/ICHNS FOCY/|ADCTBEHHBIX U MYHHIIMIIA/IBHBIX YCIYT,

MHuorodyHkIMOHAILHETH LIeHTp Npe/0CTaBIeHUS TOCy/Z1apCTBEeHHBIX
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¥ MyHUIUIIANEHEIX YCIYT OCYLIeCTB/ISeT MH(pOPMHUDOBaHMe 3asBUTENell O TIOpSIKe
[IPEAOCTAB/ICHNS TOCYAAPCTBEHHBIX U (WIM) MyHMLMIIAIBHBIX YCIYT MOCPEICTBOM
KOMIITIEKCHOT'O 3arpoca, O XOfie BBINOMHEHHMS KOMIIIEKCHBIX 3allpOCOB, a TAKXKe IO
MHBIM  BOTIDOCaM, CBSA3aHHBIM C TIDE/JOCTABIEHMEM TIOCY[ApCTBEHHBIX M (WIIH)
MYHMIMIIAIbHBIX YCIYT.

MHorodyHKIIMOHATLEHEINA LIeHTp TIpef0CTaB/IeHIUSA rOCy/lapCTBEHHBIX
W MYyHUIUNATBHBIX YCIYT OCYIECTB/IAeT WH(MOPMHPOBaHHWE 3asBUTE/NeH O MecTe
HAXOX/EHHUS apXUBHOTO OT/IeJIa, PeXXIMe PAbOThI B KOHTAKTHBIX Tene()OHAaX apXHBHOTO
oTjena.

91. OcHoBaHMeM /i1 Havyasa afMAHUCTPATHBHBIX [eACTBUM SBIISETCS TI0/IyYeHHe
OT 3aiBUTE/IA 3allpoca O MOPSAJIKe NPefOCTaBIeHHs MYHUIMNANBHON YCIYTH, 0 Xoje
BBITIOJIHEHUS MYHULUATIATBHOM YCIyTH ApXUBHBLIM OTZeJIOM,
d TaOKE I10 MHBIM BOIIPOCAM, CBA3aHHBIM C IIPE/[0CTaB/IeHHEM MyHULMIIaTLHOH YCIYTH.

[Tpu [IOJTYUeHUH COOTBETCTBYIOILETO 3arpoca paboTHHKOM
MHOr O YHKIIMOHAIBEHOTO L|eHTpa IIpe/jOCTaB/IEHHUS rOCyZ,apCTBEHHBIX
M MyHUIMNANIBHBIX  yCIYT  3asBMTEMIO  COOOMIAeTCS COOTBETCTBYIOMIAS — IIOJIHAS
U ACYepIbIBAIOLAs HH(POPMALHS.

[Ipy momyyeHuu 3ampoca 0 Xoje BBIIOIHEHHS MYHULMITATBHON  YCIyTH,
Heobxozumas uH(OPMaLsl 3arpariBaeTcs pabOTHMKOM MHOro(YHKIMOHAIBHOTO
[eHTpa  TpefoCTaBleHHWss  TOCY[apCTBEHHBIX W MyHHIUIIA/IbHBIX yCIIyT
B apDXUBHOM OT/Ie/Te JIF0OBIM /JOCTYITHBIM CIIOCOG0M, 06€eCTieunBaroIiem OIePAaTUBHOCTD
HaTpaB/IeHusl 3a1poca (B TOM 4KCIIe IIOCPe/iCTBOM Tesie(hOHHOM CBSI3H).

ADXMBHBIA ~ OTZiefl  Hanpae/sieT MHPOPMALHI0 o X0[le  BBITIOJIHEHHUS
MYHULMIIABHOM ~ YCAYTM B MHOTO(YHKIMOHATBHBIHA LIEHTP  TIpeJlOCTaB/IeHUs
IOCy/JapCTBEHHBIX ¥ MyHULUIIATBHBIX YCIYT.

MHorodyHKIMOHAIBEHBIN L[eHTP IIpeZIOCTaB/IeHUS rOCY/lapCTBEHHBIX
1 MyHHIUIIA/IBHBIX YCIYT I1epefjaeT HHPOPMAIUIO 3asiBUTETIO.

92. Pesy/bTaToOM  a/{MHHHCTPATHUBHOM IpoLeayphl  SBJISIETCS  TIOJIy4eHHe
3afBUTENIeM MHMOPMALMU O TIOPSZIKe IPeOCTABIeHHs MYHMIIATIAZIBHOM  YCITYTH,
O XOZ€ BbINONHEHHS MYHULUNATBHON YCIYTH apXMBHEIM OTAENOM, a TaKKe
[10 MHBIM BOTIPOCaM, CBA3AHHBIM C IPEJ0CTaB/IeHHeM MyHULUNIATLHON YCIYTH.

35. ITpuem 3anpocoB 3asiBUTE/IeH 0 IPeJ0CTaB/IeHHH MYHHUIHIAIBHON YCIyTH
M MHBIX JJOKYMEeHTOB, He00X0AUMBIX /IIsI ITPe0CTaB/IeH sl MyHHI{AIIA/IEHOM yCIAyTH

93. OcHOBaHMeM [/ Hayaja BBITIOJTHEHUS a/IMAHUCTPAaTUBHON TIPOL{eAYPEI
FIBIFIETCA  TIOCTYIUVIEHWE  3arpoca  3asBUTeIss B MHOTOQYHKIMOHAJIBHBIA  ILIEHTP
TIpeA0CTAB/IEHUA FOCY/|apCTBEHHBIX U MYHULAIIAIEHBIX YCIIYT.

94. B oiyuae HanMuMs OCHOBaHMA JI1 OTKasa B npyeMe J10KyYMEeHTOB,
HeOOXOAIMMBIX /I TIPeZJOCTAB/IeHHUsI MYHHIANIATIBHOMN YCAYyIH, B COOTBETCTBHUH
C MyHKTOM 21 Hacrosiero Pernamenra, paGOTHMK MHOTO(YHKI[HOHAILHOIO LIeHTpa
NPEMIOCTaB/IeHNST TOCY/JapCTBEHHBIX W MYHMIMITAABHBIX YCIYT OTKAa3bIBAET B TpHeMe
JIOKYMEHTOB, HeOOXOMMBIX JIsSt [TPEA0CTAB/IeHIST MyHULIATIATBHOM YCIIYTH.
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PaboTHUK MHOTOQYHKIMOHA/ILHOTO I1eHTpa IPeJ0CTaB/IeHUS I'OCY1apCTBEHHBIX 1
MYHHLMTIATEHBIX  yCIyr BBIAET B [eHb OOpAlleHWs 3asgBUTENI0 OfIMH SK3eMILLID
«3armpoca  3agBUTeJsI HAa  OpraHMU3aIuio IIPe/IOCTAB/IEHHA  T'OCYAAPCTBEHHBIX
(MyHMIIMTIANMBHBIX) YCIYT» C YKa3aHUeM NIEPeUHs] TNPUHATEIX JOKYMEHTOB M /IaThl
npyuemMa B MHOTO(YHKIMOHA/IBHOM II€HTpe IIpe/j0CTaB/IeHus rOCyZlapCTBEHHBIX U
MYHUIMITAIbHBIX YCIIYT.

95. TIloctymuBumii B MHOrO(YHKI[MOHATBHBIH LIEHTP IpeioCTaBIeHUs
FOCyNapCTBEHHBIX ¥ MYyHMIMIIANMBHBIX YCIyr MHCBMEHHBIA 3ampoc  3asBUTENIs
PErMCTPUPYETCA ITyTeM IPOCTAB/IEHMS NPAMOYIO/IBHOIO INTAMIIa C PErHCTPALMOHHBIM
HOMEPOM U [JaTOH NpreMa.

96. Ilpu ojHOKpaTHOM OOpallleHUH 3asBUTENS B MHOTO(YHKIIMOHAIBHBIA T[EHTD
HPENOCTAB/ICHNA.  TOCY/|ADCTBEHHBIX W MYHMUIMIANBHEIX ~YCAYT C  3alpoCoM
Ha Tonyyenne JByX ¥ 0osee rocyZjapCTBeHHBIX W (M/IM) MYHHIMIIAIBHBIX YCIyT,
SaABJI€HUe O  TPEeJOCTaB/IeHMM  yCIyrd  (QOPMHPYeTC M MOAIIHCHIBAETCS
YTOJIHOMOYEHHEIM  pabOTHUKOM MHOTO(YHKIMOHABHOTO I[eHTpa IIpe/lOCTaBIIeHUs
FOCYyZlapCTBEHHBIX M MYHULMMNATBHBIX ~ YCIyI W CKPEIUISeTCS  I1eYaThio
MHOI'0() YHKI[MOHATBHOI'O L[eHTpa IIpe/IOCTaB/IeHUsI rOCyapCTBEHHBIX
Y MyHUIMIANBHEIX ycayr. IIpU 3TOM cOCTaB/ieHHe M MO/IMCAHME TaKUX 3asBJ/IeHUi
3afBuTeNeM He Tpebyercs.  MHOTOQYHKLMOHAIBHBIA — 1jeHTp TIPe/|0CTaBIeHUS
FOCY/IaPCTBEHHBIX M MYHMIMIIANBHBIX ~ YCOIYT TepefjaeT B apXUBHBIA  OTZEN
OQOpM/IeHHOe  3asBNEHHE W JJOKYMeEHTHI, TIpefoCTaBAeHHble  3asBUTE/IEM,
C TPUIOKEHHEM 3aBePeHHOM MHOrOQYHKIMOHA/TLHBIM IIEHTPOM IIPefOCTaB/IeHHs
FOCYNIapCTBEHHBIX M MYHHL[MIIA/IBHBIX YCIYT KOMH KOMILTEKCHOTO 3aIpoca B CPOK He
[103/IHee O[IHOro paboduero [Hs, CIEAYIOIEro 3a AHeM OMOPMIEHHS KOMILIEKCHOTO
3arpoca.

B wiyuae, ecimu ajs nonydeHus MyHUIUITATBHOM yCIyru TpebyloTcs CBeeHus,
AOKYMEHTbl ¥ (ua4) wuHGQOPMAIMs, KOTOpble MOLYT  OBITh I1OJTYUeHBI
MHOI0() YHKIIMOHAILHBIM LIEHTPOM TIpe/l0CTaBIeHHS IOCyAapCTBEHHBIX
1 MyHWIHNANBHBIX yCIYT TOJIBKO TI0 pe3y/ibTaTaM NPef0CTaB/IeHHs HHBIX YKA3aHHbIX B
KOMIIJIEKCHOM ~ 3aTpOCe  roCy[apCTBEHHBIX W (WIM) MYyHHLMIQIBHBIX  YCIIyT,
Hallpap/eHue 3asB/IeHMS M JIOKYMEHTOB B apXUBHBIA OTZEN OCYIeCTBISETCS
MHOIO() YHKIIMOHATLHBIM I[eHTPOM IIPeLjOCTaB/IeHHUS rOCy/lapCTBEHHBIX
¥ MYHWIHIATBHBIX yCIyT HE TI03/jHee OAHOro pabodero [Hs, CIEAYIOIEro 3a JHeM
TOTy4YeHNsT MHOrOGYHKIMOHA/ILHBIM LIEHTPOM TIPe/OCTaBIEHHUS rOCY/JapCTBEHHBIX
1 MyHWIJMIAIBHBIX yCIyr TaKMX CBEEHWH, [OKYMEHTOB W (Wix) MH(pOPMALHH.
B yKasaHHOM c/yuae TeueHWe TIpeLyCMOTDEHHBIX 3aKOHO/IATe/IbCTBOM  CPOKOB
TIPENOCTABICHU T[OCY[aPCTBEHHBIX M (W/IM) MYHMLMIAIBHBIX YC/IYT, YKa3aHHbIX
B KOMIIJIEKCHOM = 3ampoce, HAauMHAeTCs He paHee [HsS TIOJyYeHUs 3asiBJIeHUH
¥ HeOOXO/IMMBIX CBeJIeHUH, JJOKYMEHTOB 1 (M/IH) HH(OPMALMM APXUBHBIM OT/[E/IOM.

97. PaboTHuk MHOrO(QYHKI[UOHATLHOTO LieHTpa IIpe/l0CTaBIeHHS
FOCYZIapCTBEHHBIX M MYHHULHWMNAIBHLIX YCIyr TPOBEpPSiET COOTBETCTBHE KOIIWIA
TIPE/ICTAB/IIEMBIX ~ [IOKYMEHTOB (38 HMCK/IIOUEHHEM HOTApUAbHO  3aBepeHHBIX)
UX OpurMHazaM, 4YTO IOATBEP)KAAETCS IPOCTaBIeHMEM HA KOMMM JJOKyMeHTa
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[pAMOYTO/bHOrO  mTamna «C  TOZMHHBIM  CBEPEHO», eCAHM KOTHS JNOKyMeHTa
npe/icrasieHa 6e3 rpe/bsBIeHUS OPUTMHATA, IIITAMIT He TIPDOCTABJISIETCSL.

98.  MHOroQyHKIMOHANMBHBIA  LIEHTP — NpPeLOCTaBleHUs r'OCYZIapCTBEHHBIX
M MyHMUIUIAMBHBIX  yC/IyT  OCYLIECTB/IS€T —HAlpaBJIeHWEe IPUHSTOTO 3aripoca
B apXMBHBIH OTZe/l B 5/IeKTPOHHOW (opme b0 Ha OYMa)KHBIX HOCHTeNsIX
B TIOPAZIKE M CPOKH, yCTaHOB/IEHHbIE COTJIAIEHHEM O B3aUMO/EHCTBMH, HO He TI03/Hee
ClIe/lyroliiero paboyero JHs Moc/e IPUHSITHS 3asIB/IeHUs.

99. PesynbTaToM BBLINO/THEHUS a/[MUHUCTPATUBHOM TIPOIIEAYPHl  SIBJISIETCS
PETHCTpalyA 3arpoca 3asBUTe/IA ¥ HalpaB/IeHHe 3aIpoca B apXUBHEILL OTZel.

36. ®opmupoBaHue 1 HanpaB/IeHHe MHOr0QyHKIHOHA/IbHBIM IIeHTPOM
NpeA0CTaB/IeHHsA I'OCyJapCTBEHHBIX U MyHMIUIIATBHBIX YC/IyT
MEXBEJOMCTBEHHOI0 3aNpoca B OpraHkl rocyjapCTBeHHOMH B/IACTH, Oprassl
MECTHOr0 CaMoynpaB/ieHHs U OPraHU3al[|iH, yYacTBYIOIHE B npefoCcTaB/IeHHH
MYHHIHNIA/TBHBIX YCIyT

100. OKyMeHTEI (cBemeHus), Heobxo/IUMEIe B COOTBETCTBUH
C 3aKOHOZATeNILCTBOM Poccuiickolt Defieparyivi ¥ 3aKOHO/ATEILCTBOM CBep/IoBCKOM
obnactm [nA  TPefOCTaBIEHHA —MYHUL[ATIAILHON YCIYTH, KOTOpble HAXOIATCH
B PaCIIOpsUKEHIH TOCY[apCTBEHHEIX OPraHoOB, OPraHOB MECTHOrO CaMOYIIPAB/IEHWS
¥ WHBIX  ODPraHOB, y4acCTBYIOIMX B IMpPEJOCTAaBJeHHH MYHULUIATLHBIX YCIyT,
OTCYTCTBYIOT.

37. Bbljjaua 3asgBUTe/II0 pe3y/IbTaTa NpeoCTaB/IeHus MYHHIUIATHHOM
yUIyrH, B TOM YHC/Te Bblja4ya JOKYMEHTOB Ha 0yMa)KHOM HOCHTeJTe,
NOATEEPXMAAIIINX CO/lepIKaHue 3/1eKTPOHHDIX JOKYMEHTOB, HaNpaB/IeHHbIX B
MHOTro()YHKIMOHA/IbHBIN LeHTD Npe/0CTaB/IeHus rocyapCTBeHHbIX |
MyHHI{UTIA/IbHBIX YC/TIYT 110 pe3y/ibTaTaM Mpe/ioCTaB/IeH s roCyAapCTBeHHbIX U
MYyHUIIMNA/TBHBIX yCIyT OpraHaMH, NP eA0CTaB/IAMHME FOCyAapCTBeHHbIe
yC/TyTH, H OpraHamy, npeoCcTaB/IgoWIMI MyHHIUNA/IbHbBIE YCIYTH, a TaKKe
BBIJiata JOKYyMEHTOB, BK/II0Yas COCTaB/IeHNe Ha GyMa)KHOM HOCHTe/Ie U 3aBepeHHe
BBINHCOK H3 HH(OPMaIHOHHBIX CHCTEM OPraHoB, MpeJoCTaBIAIIHX
FOCy/lapCTBEHHBIE yCIYTH, H OPTraHOB, MPe/0CTaB/IARIIHUX MyHULUNAILHEIE
yCiayru

101. OcHoBaHueM [y Hayajia BBIOJHEHUS a[[MUHUCTDAaTUBHOM TIPOIIeAYPhbI
ABJIAETCS TI0TydeHue pesysbTaTa IPe/JOCTaB/IeHHUs YCIYyId B apXUBHOM OT/e/e He
Tno3/iHee pabouero AHs, CIEAYIOLIEro Mocie AHS MCTeUeHHs CpOKa IIpeoCTaBIeHus
yOIyrd, — TIpeNyCMOTPEHHOTO — HACTOAIIMM  DEIrJlaMeHTOM, JIM60  S/1eKTPOHHBIX
AOKyMEHTOB, HAlpAaB/IeHHbIX B MHOTOQYHKIMOHAILHBIH I[@HTP IIpe/[OCTaBJIeHUs
FOCY/lapCTBEHHbIX W MYyHULMIIA/NbHBIX YCIyr II0 pe3y/ibTaTaM IIpeOCTaBJIeHus
FOCYApCTBEHHBIX ¥ MYHMIMNAJIBHBIX  yCJAYT OpraHaMH, [IpPeOCTaB/IAOIAMH
FOCyNapCTBeHHBIE yCIYTH, M OpraHaMy, IPe/OCTaB/OIMMA MyHULUIIATIbHBIE YCIYTH,
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d Taioke BblAauya [OKYMEHTOB, BK/IIOYas COCTaBleHHe Ha OyMa)KHOM HOCHTENe U
3dBEpeHMe BBIMMCOK M3 MH(POPMAIMOHHBIX CHUCTEM OpraHOB, TIPEeJ0CTaB/IIONUX
FOCY/IdpCTBEHHbIE yCIIYTH, i OPTaHOB, TIPe/[0CTaB/ISIONMX MyHUIUITATbHbIE YCIIyTH.

102. PaboTHMK ~ MHOroQyHKIMOHAIBHOTO 1[eHTpa TIpe0CTaB/IeHHS]
TOCYAapCTBEHHBIX M MYHMLMIIA/IBHBIX YC/IYT DErUCTPUPYET IIOMyYeHHbI pesyiabTaT
TIPEAOCTABIEHHST MYHUIIUIIABHON YC/IYyTH B aBTOMATU3MPOBAHHOI MH(pOPMAaIMOHHO
CHCTeMe  MHOTO(YHKIHOHATBHOIO IIeHTPA  IPEe0CTaBICHHS roCy/[japCTBEeHHBIX
Y MYHUIIMITA/ILHBIX YCIIYT.

B cinyuae  nmomyweHmst  571eKTPOHHBIX AOKYMEHTOB,  HarpaBeHHBIX
B MHOTOQYHKITMOHA/ILHBIH LIeHTp Tpe/ioCTaB/IeHNs rOCyZjapCTBEeHHbIX
¥ MyHWUIUNANbHBIX  yCIYT MO pe3y/abTaTaM TPe/OCTAB/IEHHS TOCY/APCTBEHHBIX
1 MyHWIMIAMBLHBIX yCJIYT OpraHaMy, TIPe/JOCTaB/sIONAMU TOCYJapCTBEHHBIE YCIIyTH,
¥ Oprafamy, Ipe[oCTAB/IAINIMMHA MyHHIUIIA/IBHEIE YCIYTH, a TakkKe Bblaada
AOKYMEHTOB, BK/OYast COCTaB/IeHMEe HA OyMa)XHOM HOCHTENe U 3aBepeHHE BBIHCOK
13 UH(OPMAIMOHHBIX CHCTEM OPraHOB, [IPe/JOCTaB/IAIMX FOCYIapCTBEHHbIE YCIYIH, U
OpraHoB, TPeJOCTaBISIONIIAX MYHULUIIAIbHEIE YCIIyTH, paboTHHK
MHOTrO()YHKI[MOHAIEHOTO LjeHTpa TIPe/I0CTaB/IeHuUs rocCy/lapCTBEHHBIX
¥ MyHHIIMIANBHBIX YCIyT COCTAaB/SIET W 3aBepsieT Ha OYMaKHOM HOCHTeE/Ie pesyJibTar
[IPEAOCTABICHNA MYHWIIUNAABHOM YCIYTM B  COOTBETCTBMH C TPeOOBaHUSAMIE
nocraHoB/eHus IIpaBurenscTBa Poccuiickoit ®epeparmu ot 18.03.2015 Ne 250
«O6 yTBepzieHrH TpebOBaHMH K COCTaB/ICHMIO W BbIZIAUE 3asBUTENIAM JIOKYMEHTOB
Ha OyMa)kKHOM HOCHTeJle, MOATBEPIKAOIIHX COoZiep>KaHue 3JIeKTPOHHBIX [JOKYMEHTOB,
HAlPaB/IEHHBIX B MHOTOQYHKLMOHAIBHBIA II€HTD IIpeoCTaBlIeHus] roCy/[apCTBEHHBIX
1 MyHWIMIQIBHBIX yCIYr 10 pe3y/lbTaTaM Mpe/jOCTaB/leHUsi TOCYy/apCTBEHHbIX
1 MyHHUIIMNA/ILHBIX yC/IyT OpraHamy, NPeOCTaB/SIOUIMME TOCY/japCTBeHHBIE yCIIyTH,
W OpraHamu, NpefoCTaB/IsIOIMMI MYHMIUIIA/IbHBIE YCIYTH, W K BblJade 3asBUTE/ISIM
Ha OCHOBAHMY MH(OPMALMK U3 UH(OPMALIHOHHBIX CHCTEM OPraHoOB, TIPeI0CTaB/IAOIUX
TOCYNapCTBEHHRIE YCIYTH, ¥ OPTaHOB, Pe/OCTaB/IAIONUX MyHHIUIIAMBHbIE YCIYTH, B
TOM qucie C HCIIO/Ib30BAHUEM UH()OPMaIMOHHO-TeXHO/IOTUUeCKOi u
KOMMYHUKAlHOHHOM MHQPACTPYKTYPhl, [OKYMEHTOB, BKIIOUAas COCTABJICHHE Ha
OyMaXHOM HOCHTeJIe ¥ 3aBepeHHe BBIUCOK U3 YKa3aHHBIX HH()OPMaIJMOHHBIX CUCTEM».

103. Pabotauk MHOTO(QYHKIIMOHAILHOTO LIeHTpa IIpeJI0CTaBIeHUs
TOCY/JaPCTBEHHBIX M MYHUIIMIAIBHBIX YC/IYT yCTaHAB/IMBAET JIAYHOCTH JIMIA WK
TIPE/ICTABUTE/IT  HA  OCHOBAaHMM  [OKYMEHTa,  Y/[OCTOBEDSIONIEr0  JUYHOCTH,
d TaK>XKe IIPOBepsIeT MOTHOMOYHS TIPeCTaBUTeIs.

104. PesysbTaT npezoCTaBIeHHS MyHUIATIAIBHOM YyCIIYTU BBIZJAeTCs 3asiBUTEII0
WJTH €0 TIPeJICTaBUTEJIIO T10/] TIO/[ITHCh.

105. Pe3y/sbTaTOM BBINIOJIHEHUS aIMUHUCTPAaTUBHOM TIPOLIEAYPHI SABJISETCS
BbI/[a4d pe3ybTaTa IMpe/joCTaBIeHHs YCIYTH 3asiBUTETIO.

106. Ceezienust 0 BBINONHEHUH a[MUHMCTPaTUBHOM Iporeypbl GUKCUDYIOTCSA B
4BTOMATU3UPOBAHHON HH(QOPMALIMOHHOH CHCTeMe MHOTO(QYHKIMOHAIBHOTO LIeHTpa
[PEAOCTaB/IEHNSA FOCYIApCTBEHHBIX U MYHUIUIATBHBIX YCIIYT.
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38. Ilopsijiok uCHIpaB/IeHus AOMyIIeHHbBIX OTeYaToK ¥ OIHGOK B BBIIaHHBIX
B pesynbTare Mpe/0CTaB/IeHHA MyHUIMNA/ILHOH yC/IyIH J0KYMeHTax

107. OcHoBanweMm 11 Havana aIMWUHUCTDATUBHOM TIPOLIeAYPLI SBISETCS
Tpe/icTaB/ieHne (HarpaB/ieHne) 3aBUTE/IEM 3arTpoca 06 UCTIDaBJIEHWH OTIeYaToK U (M)
OIIMOOK, JOMYUIEHHBIX B BBIIAHHBIX B pesy/pTare INpefoCTaBIeHUs MYHUIIAIAIBHON
YCIIyI'Y TOKyMeHTax.

108. CoTpyHUK apXUBHOTO OT/iena, paccMaTpUBaeT 3asB/IeHUe, IIPe/ICTaBIeHHOe
34ABUTE/IEM, ¥ TIPOBOJWT TNPOBEPKY yKa3aHHBIX B 3asB/I€HMH CBeNeHUH B CPOK, He
NpeBbIaoiKi 3 pabounx JHeH ¢ JaThl perUCTPALUN COOTBETCTBYIOILIETO 3aIpoca.

109. KpuTepueM TIpHHSTHS PpeLIeHUs [0 a/IMAHUCTPaTUBHOW TIpoLeaype
SBJIACTCH Ha/IMUWe UK OTCYTCTBHE TaKUX OTIeYaToOK U (M/M) OIIMOOK.

110. B ciyyae BbIsIB/IEHNS JONYILEHHbIX ONEYaTOK H (nnu) ommboK B BEIJAHHBIX
B pesy/IbTaTe IpefOCTAB/EHNs MYHULUIAIbHOM YCIYTM [OKYMEHTaX COTPYIHUK
dPXUBHOTO OTAe/a OCYLIECTB/SET HCIIPAB/IEHHWE U 3aMeHy YKa3aHHBIX [OKYMEHTOB B
CPOK, He IpeBbINAIOIMH 5 pabounx JHell ¢ MOMEHTa periucTpaluy COOTBETCTBYIOLIETO
3ampoca. CBefieHUsi O BBLIIOTHEHWH aJMUHHCTPATUBHOMN npornenypel (PMKCUPYIOTCS B
CHCTeMe NIOKyMEeHTO060pOTa U /Ie/TONPOM3BOZCTBA ApXHBHOTO OT/ENa.

111. B ciyuae oTcyTCTBUSI OnewaTok u (M) ommboK B JIOKyMeHTaX, BbIJJaHHbIX
B PE3y/ibTaTe NMpe/ioCTaB/Ie sl MyHMLIUIIAILHON YCIyTH, COTPYAHUK apXMBHOTO OT/eNa
NHCEMEHHO COOBIaeT 3asBUTEN0 06 OTCYTCTBHUM TaKMX ONEYaToOK W (vma) ommbok B
CPOK, He IpeBbIIAIoNMK 5 pabounx JHeH ¢ MOMeHTa peruCTparun COOTBETCTBYHOIIIETO
sampoca. CBefleHUsl O BBIOJIHEHHWH aMAHMCTPATHBHOMN TIPOLeAYPhl (PUKCUPYIOTCH B
CHCTeMe [I0KyMeHTO000pOTa U /Ie/TONPOM3BO/ICTBA APXHBHOLO OT/ENA.

112. PesynbTatom ai/MAHHCTPATUBHOM NPOILe/YPHI SIBJIAETCS HaripaBJIeHWe OTBeTa
3asIBUTEJIIO.

Pazpesn 4. ®opMBI KOHTPOJIS 33 HCIIO/THEHUEM perjiaMeHTa

39. IlopsAaoK OCylIeCTR/IEHHS TeKYIero KOHTPOJIA 32 CO0/II0jeHueM
1 NCNO/THEHHEM aPXHBHBIM OT/[e/I0M, NPe/0CTaBIAIIHM MyHHULUTATHLHYI0
yCIyTy, ero Ao/DKHOCTHBIMH JIHLAMH, MyHUIMIIA/ILHBIMHA CNY)XalUMHA |
paboTHHKaMH, II0I0)KeHUH pPerIaMenTa U MHbIX HOPMAarTHBHLIX IPaBOBBIX aKTOB,
yCTaHAB/IMBAIOIUX TPe0OBAHMSA K IPeJ0CTaB/IeHHI0 MYHAANIATHHOM yCayru, a
TaK)Ke NPHHATHEM UMH peleHui

113. Tekymmii KOHTPOML 3a COGMIO/eHMEM NIOC/Ie/I0BATe/ILHOCTA  JIEHCTBUH,
OTpPE/EIEHHbIX ~ ANMUHHCTPATUBHBIMU  TIPOLiEfypaMH [0 IIPeOCTaB/IEHNIO
MYHULMIIANTEHON  yC/IyTH, OCYIIECTB/ISTCS HAYaTbHHKOM apXUBHOTO oTHena, Ha
ITIOCTOSIHHOM OCHOBE.

KoHTpo/b 3a TpefjocTaB/IeHneM MyHWIMNAIBHOH YCIyrd APXMBHBIM OTZEJIOM
OCYII|eCTBJISIET TIePBbIM 3aMeCTHUTe/Ib I7IaBbl A IMUHUCTPAIIUH.
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40. TIopAOK U MePHOHYHOCTE OCYIeCTB/IeHHS [IAHOBBIX ’ BHeIUIaHOBBIX
NIPOBEPOK II0/IHOTHI K Ka4eCcTBa Npe/[0CTaB/IeH|s MyHHIMIIAILHOM yCIyrH,
B TOM YHC/Ie IOPAJOK U ()OPMbI KOHTPO/IS 3a MOIHOTOH M KaYeCTEOM
npe/0CTaB/IeHUsI MyHULMIIATBHOR yCIyTH

114. KoHTposb 3a MOJHOTOM M KauecTBOM IIPe/IOCTaB/I€HUS MYHUIUTIAIEHON
YC/IyTH BK/II0YaeT B ceGs IPOBe/jeHne TIPOBEPOK, BhISBICHUE 1 yCTpaHeHHe HapyIleH’H
1IpaB 3adBUTE/IeH, PAaCCMOTPeHUe, MPUHATHE DEIIeHUH w1 [IO/ITOTOBKY OTBETOB Ha
oOpallienust 3asBUTeNIel, cofiepsKalie Kanoosl Ha pewienust, neicTeus (GesmeiicTaue)
COTPY/AHUKOB apXUBHOI'O OT/IeJIa.

ITpoBepKM MOryT OBITH MTaHOBBIMH (OCYILIeCTB/IATECS. Ha OCHOBAHWM TOJIOBBIX
IJIaHOB PabOTEI OPraHOB MECTHOTO CAMOYTIPAB/IeHNs) U BHETUTAHOBLIMH, B TOM YHC/IE
10 KOHKPETHOMY 00pall[eHHIO 3asBUTeIs.

Pesynbrarhl npoBepok 0GOpMASIOTCS B BHJle aKTa, B KOTOPOM OTMEYaroTCs
BbIAB/IEHHBIE HEIOCTATKM U NPE/JIOXKEHHS 10 UX YCTPaHEeHHIO.

41. OTBETCTEEHHOCTh COTPYAHUKOB apXHBHOTO 0T/ieJia, MPe/[0CTaB/IAI0ILEro
MYHHIUTITLHYEO0 YCIYTY 3a PelleHus U fedcTus (Oe3gelicTBre), NPHHAMaeMbie
(ocynjecTB/II€MBIe) UMM B X0/i€ IIPe/{0CTaB/IeH A MYHHIUNIATLHOHN YCIyrd

115. Tlo pesynbratam npoBeeHHBIX [IPOBEPOK, B C/Iy4ae BBIABIEHUS HaPYILIEeHHUI
NpaB  3asBUTENIEH, K BHHOBHBIM JIMI[AM OCYLIECTBISETCS IIDUMEHEeHHe Mep
OTBETCTBEHHOCTH B TIOPsAZIKe, YCTAHOBJIEHHOM 3aKOHOZATeILCTBOM POCCHIACKOI
Deneparuu.

42. ITosioKeHusl, XapaKTepU3yIoIe TPe6oBaHHA K NOPSAAKY H thopmam
KOHTPO/Is1 32 NpPe/{0CTaB/IeHHeM MyHHIJUIIAIbHOM yCIyTH,
B TOM YHC/Te CO CTOPOHBI IPaXk/aH, X 00'be/fHHeHHIT ¥ opraHu3aLuii

116. KoHTponk 3a mpenocraBiieHnem MYHULIMIANABHON YC/IYTH, B TOM YHC/Ie
CO CTOPOHEI 'PaXJIaH, UX 00beJUHeHNH U OpraHU3aLi, OCYLECTBJISIETCS II0CPeICTBOM
OTKPLITOCTH JeATeIbHOCTH aPXMBHOI'O OTZeNa IpY IpeoCTaB/IeHyH MYHULMIIa/ILHOM
YC/yTH, TOJyYeHHs IONHOH, aKTyalbHOH H JJOCTOBEDHOH HH(BOPMALUH O Iopsi/IKe
NIPe/IOCTaBAeHUd  MYHHUI[UIAIBLHOM YUIYTH ¥ BO3MOKHOCTH nocynebHOro
(BHECYe6HOr0) paccMoTpeHus obparenuit  (>kano6) B mporjecce IIpe/I0CTaBIeHYs
MYHHILMATIA/IBHON YCITYTH.

117.  KouTposme 3a mpejocTaBieHueM MYHULMIIANBHON ~ YCIYTH  MOXKET
OCYMECTB/IATECA CO CTOPOHBI 3asBUTe/eH, UX OOBEIMHEHWH W OpraHH3arluii IyTeM
HarpaB/IeHNs B afipec AZIMUHUCTPALIK TOPOJCKOTO OKPYTa:

1) mpeanoXXeHW# IO COBEpIIEHCTBOBAHMIO HODMAaTHBHBIX IIPaBOBBIX  aKTOB,
PET/IaMEHTUPYIOIMX IPeIOCTaB/IeHNe MYHUIATIANIBHOMN YCIyTH;
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2) COOOMIEHWH O HapylIeHHMH 3aKOHOB M MHBIX HODMATHBHBIX IIPDAaBOBLIX AaKTOB,
PETVIAMEHTHPYIONUX  [IPEJIOCTaBAeHNe MYyHUIUIATLHOMN YCIYTH, O HeJoCTaTKax
B pab0Te apXMBHOI'O OT/Ie/Ia, ero [0MKHOCTHBIX JIHLI;

3) »anob mo axram HapyIeHwst COTPY/IHMKAMHU apXUBHOTO OT/Ie/1a IIpaB, CBO6O Miu
3aKOHHBIX HHTEPECOB 3asBUTeIeH.

Pasgen 5. ocyne6Hbrii (BHECY/1e0HbII) mopsAgoK 06kKanoBaHHs peleHun
 AeHCTBHH (0e3geiicTBIA) apxXHBHOTO 0T/ie/1a, IpeJoCTaB/IAKIIero
MYHHIMIATBHYIO YC/IYTY, €ro AO/DKHOCTHBIX JTHL], MYHHLMNA/IbHBIX CIY)Kalux U
PaGOTHHKOB, a TaKKe pelleHuil u AeHcTBU (Ge37elicTBHsN)
MHOT0(YHKIHOHA/IEHOT0 LieHTpa IPe/I0CTaB/IeHAS rOCYAapCTBeHHbIX
1 MyHHI[UIIATbHBIX YC/IyT, PaG0THUKOB MHOro(yHKIHOHATLHOIO IleHTpa
NpefoCTaB/IeHUs TOCY/JaPCTBEHHBIX H MyHHIHIAAbHBIX ycayr

43. M opmanus /i1 3aMHTepeCcoBaHHbIX nuy 06 ux npase Ha focyfe6HOe
(BHecyneGHOe) 06rkanoBanue gelicTBHI (GespeficTBus) U (W) permenwi,
OCYIeCTB/IAMBIX (IPUHATBIX) B X0/ie IPe/0CTaB/IeH S MYHHLMIIA/TLHON yCIyru
(manee - xamo6a)

118. 3auwHTepecoBaHHOe IO BIIpaBe 00XXaloBaTh peLIeHUS U [erCTBUS
(GesnelicTBre) apxuBHOrO OT/ie/1a, IIPEOCTAB/IAIONIET0 MYHULUIIAIBHYTO yciyry,
€r0 IO/DKHOCTHBIX JIUL, MyHULMIIAIBHBIX CITyXKAIAX U PabOTHHKOB, a TaKXKe perneHws
U peicteus  (GesgeiicTsre) MHOT O YHKITUOHAILHOTO LIeHTpa, paboTHMKOB
MHOTIO() YHKI[HOHAIBLHOTO L|eHTpa IIpe/l0CTaB/IeHUSA roCyZlapCTBeHHBIX
M MyHUIUIATBHBIX yCIyT B /10Cy/ie6HOM (BHeCyze6HOM) TI0psAIKe, TIPe/lyCMOTPEHHOM
crateeit 11.1 @epepansHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opranmsanum
HPE/JOCTaB/IEHNS FOCY/JapCTBEHHBIX M MYyHULIATIATEHBIX YCIIyT».,

44. Opranb! MeCTHOT0 caMoyTIpaBJ/ieHusl, OpraHu3anyuy U yIo/IHOMOYeHHbIe
Ha pacCcMOTpeHHe JKano6bl M, KOTOPLIM MOKeT GBITh HarpasJ/ieHa Xxasoba
3afABUTENA B focy/iebHOM (BHecyaeOHOM) mopsike

119. B cyuae o6ykanosanus pelieHuii 1 AeficTBuii (Ge3zelicTBIS) COTPYIHHMKOR
dPXMBHOTO OTZena, NPe/JOCTaB/SIONIEr0 MyHULUITATEHYIO ycnyry >kanoba mogmaercs
VLT PACCMOTpEHNS B AIMUHUCTDALIO TOPOZCKOTO OKPYTa TI0 MECTY IIpei0CTaB/IeHHUs
MYHULMTIATILHON YCIYTH, B TUCEMEHHOM (opme Ha GymaxkHom HOCHTENE, B TOM UHC/Ie
pW  JMUHOM TIpHEMe 3asBUTENs, B 3/EKTPOHHOM (opMe, O mouTe Wi yepes
MHOTOGYHKI[MOHA/ILHEIA 1[eHTp TIPefoCTaBIeH!s TOCY/JapCTBEHHBIX U MYHUIUITATBLHBIX
YCIIYT.

Kanoby Ha peuenuss u geficTus (GeszeiicTBue) cOTpymHMKOB apXMWBHOI'O
OTA€/1d, TIPE/JOCTaB/IAOIIEr0 MYHUIIUIIALHYO YCIYTY TakKe BO3MOIKHO 1o/iaTh Ha UM

['naeel ropogickoro okpyra.
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120. B cmyuae obxanoBaHus permenuit 1 Aevicteuil  (6e3zelicTBus)
MHOI'0(QYHKI[MOHA/ILHOI'O LleHTpa TIPe/I0CTaBIeHUA rOCY/lapCTBEHHBIX
U MYHULIUIATBEHBIX YCIIyT, paboTHuKa MHOT'O()YHKI[MOHAILHOTO I|eHTpa
TPENOCTABNICHUA TOCYAAaPCTBEHHBIX ¥ MYHHLJUIIAILHBIX YOIYT sKanoba 110/1aeTCs
AJ1s DACCMOTPEHHUST B MHOT'O()YHKITUOHaIBbHbIH LIeHTp IIpe/I0CTaBIeHUS
FOCY/IapCTBEHHBIX ¥ MYHMLMIIANBHBIX YCIYT B (GWIMAaN, IZe 3asBUTeND TiofiaBas
3dABJIEHNME 1 NOKYMEHTRI [IS] TIPE/I0CTaBIeHUA MyHULIHNAILHOMN YCIIYTY B IMCEMEHHOU
(opme Ha GyMa)XHOM HOCHTENE, B TOM UMC/E IIPH TMYHOM IIpHeMe 3asiBUTEJIs, 110 TIoUTe
WU B 3JIEKTPOHHOM (opMe.

Kanoby Ha pemenus u JeiicTBus (GesgeiicTBIe) MHOrO(GYHKIMOHATLHOLO
HE€HTpa IpefloCTaB/IeHUsI TOCY/apPCTBEHHBIX M MYHULIUITA/IBHBIX YCUIYT TakKyKe BO3MOYKHO
nofate B [lenapraMeHT MH(OPMATHU3ALMK W CBS3U CaepaioBckoii obnactu (nanee —
yupeZAuTeh MHOrOQYHKUMOHATLHOTO L[EHTPA) B IHChMEHHOMN (opme Ha OymakHOM
HOCHTe/Ie, B TOM 4HC/Ie IIPU JINYHOM IIPHEeMe 3asBHTEJIS, I10 TIOYTe WM B 9JIeKTPOHHOM

(hopwme.

45. Crioco6b1 HH(pOPMHUPOBaHKS 3aABUTe el 0 MopsAAKe MojgaYu U
PaccMOTpeHMst Ka00bl, B TOM YHC/Ie C HCI0Ib30BaHHeM Epunoro moprasa

121. ApxuBHBIA oOTzenN, NPe/JOCTAB/IAIONMA  MYHHULUITATBHYO yciIyry,
MHOT'O(YHKI[MOHAILHBIH IEHTp TIpeoCTaBIeHus I'OCY/1apCTBEHHBIX U MYHHULUIIATBHBIX
YCIYT, @ TaKKe ydpeauTelh MHOTO(GYHKIMOHAIBHOTO —IieHTpa TIpe0CTaBIeHUs
['OCYy/lapCTBEHHBIX M MYHHIIANIATBHBIX YCIYT 06€CIeunBaroT:

1) undopmupoBanwe 3asBuTeNEH O TOpsiZiKe 00)KanoBaHUs PelleHui U JelcTByil
(besnelicTBust) apxmBHOrO OTZENA, TPE/IOCTaBIISIONIEr0 MyHHULMNATBHYIO YCIYTY, ero
AO/DKHOCTHBIX JIULI, MyHUIIUIIAILHBIX CTy)KaLUX U PaBOTHHUKOB, PelleHnid U neHCTBUiA
(Gespme¥cTBHS) MHOrO(YHKIMOHAILHOIO L@HTpa MpeJloCTaB/lIeHUd TI'OCy/japCTBeHHBIX
¥ MyHUITHIIANBHBIX  YCIYT,  ero JO/DKHOCTHBIX JIHI] YW DaGOTHUKOB ITI0CPeZCTBOM
pasmelleHnsa UH(QOPMaILHK:

Ha CTeHJaX B MeCTax Npe/joCTaB/IeHUs] MyHHLUIIATbHBIX YCIYT;

Ha O(uIMaNbHOM caifTe rOpOfCKOro okpyra Cyxoii Jlor (http://www.goslog.ru),
MHOTI'O()YHKIIMOHAIEHOTO LIeHTpa IIpe/l0CTaBIeHHs roCyZapCTBeHHBIX u
MYHULIMNANMbHBIX  yenyr  (http:/mfc66.rw/) u  yupenurens MHOI0(YHKIIMOHAILHOTO
LIeHTpa IIPeJi0CTaB/IeHHUS rOCy/1apCTBEHHBIX U MYHULIMIIA/IEHBIX
ycayr(http://dis.midural.ru/);

Ha EgwHOM moprase B pasgene  «/lonosHuTenbHAS UHGbOpMaIHs»
COOTBETCTBYIOLIEH MyHHIUIIATEHOM YCIyTH;

2) KOHCY/IBTHDOBaHME 3asBHUTeNeH o Nopsifike  06XKa/OBaHUs — perleHuit
u ferctuil (GesmelicTBuit) apxuBHOrO OTZle/1a, TPe/jOCTaBIISIONIero MYHHULIATIA/IbHYIO
YCIYTY, €ro JO/DKHOCTHBIX JIUL, MyHULMNA/NBHBIX CYKAIMX ¥ PaGOTHHKOB, pelieHuit
U fencteui  (GeszmelicTBus) MHOTOQYHKIMOHALHOIO  IIeHTpa TIpeoCTaBIeHNs
TOCYAAPCTBEHHBIX ¥ MyHULUNANbHBIX YCIYT, €T0 [JO/DKHOCTHBIX JIAI] ¥ PaGOTHHKOB, B
TOM UHMCJIe 10 TeJIeOHY, 31eKTPOHHOM T10UTe, TIPH JIAYHOM riprieMe.



31

46. [lepeueHb HOPMaTHBHBIX ITPABOBBIX aKTOB, Pery/TUPYIOLIUX MOPA0K
Aocy/e6Horo (BHecyae6HOro) o6xaoBaHus penlenni u eficTeuii (GesgeiicTBuii)
dPXUBHOI0 0T/le/1d, Pe/[0CTaB/ISAIOLIero MYHUIIMIIAIBHYIO YCIYTY, ero
AO/DKHOCTHBIX /THL, MyHHLIMIIA/IbHBIX C/TY)KAlMX H PaG0THAKOB, a TaKKe
peluenuy u AeiicrBuii (GesgeiicTBus) MHOr0()YHKI{HOHA/ILHOT0 [{eHTPa
NpejocTaB/IeHus roCyapCTBeHHBIX M MyHHLUIAABHbIX yciayr, paboTHHKOB
MHOr0()YHKIJMOHA/IEHOTO IIeHTpa IIpe/j0CTaB/IeHHs] FOCYJapP CTBeHHBIX
H MyHHIHIA/IbHBIX YC/IyT

122. Crarsu 11.1 - 11.3 DezepanbHoro 3akoHa or 27.07.2010 Ne 210-@3 «06
OpTaHH3aliK IIPe/0CTaB/IeHHUs TOCY/IAPCTBEHHBIX M MYHULJANATBHBIX YCILyT»);

I[Tocranosnenwue [IpaBuTenscTBa CaepgioBckoit o6actu ot 22.11.2018 Ne 828-I11T
«O6 yrBepxennn TTomoxkeHust 06 0COBEHHOCTSX N0/jauy ¥ PacCMOTPEHHUs »Kanob Ha
pelenus u fencrsus (6e3zefiCTBHE) HCHOMHUTETBHEIX OPraHoB TI'OCYy/1apCTBEHHOM
Bacti CBepayoBckoi obacTy, MPENIOCTaB/IAIOIMX TOCYaPCTBEHHBIE YCIYTH, WX
AO/DKHOCTHBIX JIMLI, TOCY[apCTBEHHBIX IPa’KIaHCKHUX CIY)KAaIlUX UCIIOJTHUTEeIBHbIX
OPTaHOB  TOCy[apCTBeHHOH Bnacth CBepasioBcKoif o6acry, IIPe/I0CTABJISIOIIAX
FOCY/dpCTBEHHBIE YCIYTH, a TaKKe Ha pelleHus | Aencteus  (GeszelicTBue)
MHOT'O(YHKIIMOHA/TBHOTO LleHTpa TIPe/I0CTaBIeHUs rOCY/IJapCTBEHHBIX "
MYHWUIUTIANIBHBIX YCIIYT U eT0 PabOTHUKOBY;

ITocranosnenue I'1aBbl ropoAcKoro okpyra Cyxo# Jlor Ne or 01.02.2019 No 118-
III' «O6 yteepxperun ITonokenusi 06 0CoBEHHOCTSIX [I0J1a4¥ ¥ PaCCMOTPEHUS Kamob
Hd DpelreHus wu nenctusi (6esnelicTBhe) OpraHoB MecTHOro CaMOyTIpaB/IeHUs
FOpoZickoro okpyra Cyxo# Jlor, Npe/joCTaB/ISIONUX MyHULMTABHbIE YCIIYTH, a TakxKe
TTONBEIOMCTBEHHBIX UM MYHHLIAIIA/BHBIX YUPEXKEHHUIE TOPOICKOro oxpyra Cyxoii Jlor
U MX [ODKHOCTHBIX JIMI, MYHHUIUIIATLHbIX CIIy)KalllUX ~ OpraHOB  MeCTHOTO
CaMOyIIpaBJ/IeHUst ropo/ickoro okpyra Cyxoit Jlor, NPeJOCTaBJISIOLUX MYHULIMITATEHBIO
YCIyTru»,;

123. Ilonxas wmnpopmanus o mopske [01a4¥ U DPAaCCMOTPEeHHMM »Kanobbl Ha
pelienus 1 fercrsua  (GesgeficTBUe)  apXMBHOTO OTie1a, TPeOCTaB/ISIOIIero
MYHALMTIATIBHYIO  yCIIyTY, €ro JJO/UKHOCTHBIX JIMI, MYHHLMIIAIBHBIX CILy)KalTuX M
COTPYZIHHKOB, a TaKKe pelleHus U jeHcTeus (6espeicTBre) MHOI'O()YHKITHOHA/ILHOTO
HEHTpa IpenoCTaB/IeHUs] IOCYAAPCTBEHHBIX W MYHUI[MIATBHBIX ycuyr, paboTHUKOB
MHOT0() YHKLMOHA/IBHOT'O L|eHTpa IIPeIOCTaB/IeHHUSI rOCY/JapCTBEHHBIX "
MYHULMNANBHBIX yCIYT pasMelleHa B pasfieie «l]omomHUTeIbHasE nHpopmanusa» Ha
Epunom  moprane COOTBETCTBYIOIIIEM  MYHHUI[MNAIbHON YCIYyrd 10 a;pecy
http://www.gosuslugi.ru.
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[Tpunoxenue Ne 1

K AMUHUCTPATUBHOMY peryiaMeHTy
TIPE/JOCTaB/IEHIA MYHHULIUITAIBHOR YCITyTH
«IIpeziocTaBenye apxXUBHBIX CTIPaBOK,
APXHUBHBIX KOITHMH, aDXMBHBIX BBITHCOK,
MH(OPMALIHOHHBIX TTHCEM, CBS3AHHBIX C
peasi3aljiell 3aKOHHBIX IPaB | CBo6O

I'PaKaaH»

AHKETA-3ASIBJIEHUE
COLHANIBHO-IIPABOBOTO 3a1Ipoca
B APXMBHEIH OT/IE] A IMUHKCTpALIH ropozckoro okpyra Cyxoit Jlor

1. Pamumus (ecim mensany, To yKaszaThb CTapyio
thamrunmo), mmst, oTHECTBO, T POsKIEHHA JIHIIE, 0
KOTOPOM 3allpalliBaeTCs CrpaBKa

2. Qamuins, UM, OTYECTBO, JIMLIA 3aNPaITMBaFOIIEr0
PXMBHYIO CMPABKY, OTHOLLICHUE K JIUILY, O KOTOPOM
3aNparMBaETCA CIIPABKA (M1 JIHLY, 3aMpaIMBAIONIHX
CIPaBKy O PYTroM JIMLE)

3. AJlpec, 10 KOTOpOMy MposKHBaeT JHLIO,
3arpanuBarolee APXUBHYHO CIPABKY,
KOHTaKTHBIH Tened)oH.

4. O Hem sanparmBaeTcs cripaska: (0 Tpya0BoM CTae; 0
3apaboTHOM mate; 06 06pasoBaHmy; O HarpaKIEHUM U T.11,)

5. VkazaTb TO4HOe MecTo paboTel, yueGsl, Bpems
paboTsl, I0MKHOCTE (HoMep u JaTy NPUKa30B 0
nprieMe Ha paboTy, MepeBoje U yBOTbHEH!N), Jary
HarpaxkaeHns

Hara [ormick




