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1. O0mue MoJI0KEeHUS

1.1. Hacrosmmee IlomoxkeHue pa3pabOTaHO B COOTBETCTBHH C IIOJIOXEHHUSMH
crathu 13 @egepansHoro 3akona ot 22 okra6ps 2004 . N 125-03 "O6 apxuBHOM Jeje
B Poccuiickoii ®@enepanuu”, nprkaza DeeparbHOr0 apxXWBHOTO areHTcTBa OT 11
anpens 2018 1. N 42 "Q5 yTBepXIEHHH INPHMEPHOrO IIONOXKEHHA 00 apXuBe
oprarmusanun", nprkasa OeneparbHOro apXUBHOTo areHTcTsa oT 31 mromst 2023 r. N 77
"O6 yTBepneHwu I[IpaBui OpraHu3alM¥ XpaHEHHs, KOMIUICKTOBaHMA, ydera H
HCIIONIL30BaHMs JTOKYMEHTOB ApxuBHOro (oHma Poccuiickoil @enepaiy H APYTHX
apXWBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, oOpraHax MeCTHOI'O
caMOYTIpaBJIEHUS W OpraHu3aruaxX" | ONpENeaeT MOPSIOK OpraHu3aliy e TeIbHOCTH
apXxdBa TOCYIAapPCTBEHHOTO OOMKETHOTO NPO(hecCHOHANTBHOIO 00pa3soBaTebHOro
yapexaeHus «CBETIOrpajCKuil IeJaroriIYeCKuii KOJUICDK», B TOM YHCIE IOPAIOK U
TpeOOBaHUS K OpraHW3allMy XpaHEHHs, KOMIUIEKTOBaHHs, ydeTa U HCIOIb30BAHUA
nokyMeHTOB ApxuBHOro (poHna Poccuiickoii @ezepaliy, TOKyMEHTOB IIOCTOSHHOTO 1
BpeMeHHOr0 (cBhImIe 10 JieT) CpOKOB XpaHEeHHs (Jlaee - OpraHU3aIs).

1.2. ApxuB oOpraHu3aimui SABIIETCI  CTPYKTypHBIM  IIOJpa3/ielIeHUEM,
OCYIIECTBIISIONINM XpaHEHHE, KOMILUIEKTOBAHHE, YUET W HCIIOIb30BaHUE TOKYMEEH OB
ApxusHoro ¢orma Poccuiickoit ®eneparmy, JOKyMEHTOB BpeMeHHBIX (cBhIme 10 meT)
CPOKOB XpaHEHMs, B TOM JHCJIIe [0 JITTHOMY COCTaBy, 00pa30BaBIIMXCS B IEATEIBHOCTA
OpraHH3alldy, a TAKKe MOATOTOBKY JOKYMEHTOB K Iepefade Ha MOCTOSHHOEC XPaHECHHE
B TOCYIapCTBEHHBIN/MyHATUTIAIBHBIA apXWB, HCTOYHHKOM KOMIUIEKTOBaHHUSA KOTOPOI'O
BBICTYTIAET OpraHU3alIlusl. _ '

7 1.3. ApxuWB oOpraEm3aldd B CBOEH [EATEIBHOCTH = PYKOBOJCTBYETCS
DeepalbHbIM 3aKOHOM OT 22 okTsaops 2004 r. N 125-®3 "O6 apxwBHOM Jene B
Poccuiickoit ®@enepanuu", [lpaBunamu OpraHu3aliyd XpaHCHHS, KOMIUJICKTOBAHWS,
ydeTa W HCIONBL30BaHUS JOKyMeHTOB ApxmBHOro ¢osma Poccuiickoii ®enepannu U
IpYTHX apXWBHBIX MIOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOrO
CaMOyIIpaBJI€HHS ¥ OpraHW3alysiX, YTBEPKAECHHBIMH IpuKka3oM @emeparbHOTO
apxuBHOro arentcTBa oT 31 mroms 2023 r. N 77 (manee - IlpaBuna opraHU3anyy
XpaHEHHs, KOMIUIEKTOBAHHs, ydeTa ¥ HCIIONB30BaHMSA JOKYMEHTOB), 3aKOHAMH,
HOPMATHBHBEIMHE TIPaBOBBIME akTaMy Poccuiickoit @enepanun, cyobekToB Poccuiickon
Depepanid B cdepe apxUBHOTO Jella M IEIONPOU3BOJCTBA, JIOKAJIbHBIMH
HOPMATHBHEIMH aKTaMH OpraHu3auy, HacTosmuM Ilonoxennem.

1.4. Opraau3sanus o0ecrednBaeT COXPaHHOCTh apXHUBHBIX JOKYMEHTOB B TEUEC.IMC
YCTaHOBJICHHBIX CPOKOB XpaHEHHS.

1.5. XpaHeHWe OIEKTPOHHBIX AapXWBHBIX JOKYMEHTOB OCYIIECTBISIETCA C
TIpEMEHEHHEM CHCTEMBI XpaHEHHsI IIEKTPOHHBIX TOKyMeHTOB (nanee - CXO/I).

1.6. Opranuzanus BOpase 3aKIIOYUTH JOTOBOP BO3ME3THOTO OKa3aHUs YCIYT C
opraHu3aliiel, yCTaBHBIMUA JOKyMEHTaMH KOTOPO# IPEemXyCMOTPEHO OCYIECTBIECHUE
XpaHEHUS apXUBHBIX JTOKYMEHTOB.



1.7. Opra}m3auw{ XpaHCHHd, KOMIUICKTOBaHHWA, Y4Y€Ta H HCIIOJIb30BaHUA
AJOKYMEHTOB, COIACpXallux CBEICHHS, COCTaBIAIOINHE TI'OCYIapCTBEHHYIO TafIHy,
OCYIICCTBIIIETCA B COOTBETCTBHU C 3aKOHOIAATCIbCTBOM Poccuiickoi d)ez[epam/m, a
TaK’XX€ B COOTBETCTBHH C HACTOAIITUM ITonoxeHuem.

2. CocTaB 10KYMEHTOB apXHBa OpraHH3alHH

2.1. ApxuB opraHu3amnuy XpaHur:

- IOKyMEHTEI IIOCTOSIHHOTO W BpeMEHHBIX (CBhbIme 10 JeT) CPOKOB XpaHeHHs, B
TOM YHCJIE JOKYMEHTHI IO JHYHOMY COCTaBy, OOpa3sOBaBIIMECH B IEATCIBHOCTH
OpraHH3aliy;

- JIOKyMEHTHI ITOCTOSIHHOTO XpaHEHUS M JOKyMEHTHI II0 JHIHOMY COCTaBy
¢onga(oB) opranu3auii-npeIIeCTBEHHAKOB (IIPY UX HATHIHUH);

- apXUBHBIE (HOH/IBI JIAYHOTO MPOMCXOXKIEHNU (IIPY UX HAIIMINH )

- doHz monB30BaHus (apxX¥Ba) (IPH HATHYWH);

- CIIPaBOYHO-IIOMCKOBBIE CPENICTBA K JOKYMEHTaM U yYeTHbIE TOKYMEHTH! apXHBa
OpraHM3alih.

3. ®opMHpOBaHHE JOKYMEHTAJIbHOIO (poHIa OpPraHu3aluu

3.1. JloxymeHTHI, 0Opa3oBaBIIHecs B IPOLECCE MAEATENbHOCTH OpraHU3alluH,
COCTABJISFOT JOKYMEHTATBHBIN QOHL.

3.2. Egunavmrei#t KiaccHpMKamWM ¥ CHCTEMAaTH3allid JOKyMEHTOB (IO
CIPYKTYpHOMY, (QDYHKIIMOHATHHOMY, TEMAaTHYECKOMY IIPH3HAKaM W CPOKaM XpaHCI s,
BHE 3aBHCHMOCTH OT BHJA HOCHMTENsS MH(QOpPMAaWKM) B JOKyMEHTalbHOM (oHIe
SBIISIeTCS IelIO. ’

3.3. Jlis yuera men, COZEepXalluX MOKYMEHTHl TOKyMEHTAIbHOTo (GoHMa,
COCTaBJIETCS HOMEHKIIaTypa Jell.

3.4. Cpokm XpaHEeHHS JOKyMEHTOB = YCTaHABIMBAIOTCS Ha OCHOBaHWHU
demeparbHEIX 3aKOHOB, HHBIX HOPMAaTHBHBIX IIPAaBOBHIX akToB Poccuiickoit Denepanuy,
a Tax)Ke IepedHel THITOBBIX apXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB MX XPaHCHHUI.

3.5. HomeHknarypa pen SBIsfeTcs OCHOBOM 1y (GOpPMHpOBaHWS el |
COCTaBJICHWs OIWCed mel, IOKyMEHTOB, OIHMCEHW OJIEKTPOHHBIX JOKyMEHTOB
IIOCTOSHHOIO M BpeMeHHBIX (cBbme 10 JeT) CpOKOB XpaHEHHA, B TOM HYHCIIE IO
JIMYHOMY COCTaBy, a TaKKe I ydera el BPeMeHHBIX (o 10 JeT BKIHOYUTENHHO)
CPOKOB XpaHEHUS.

3.6. 3aKoHYEHHLIE  JIEIONMPOM3BOACTBOM  (MCIOIHEHHBIE)  JOKYMEHTHI
bopMupyIOTCA B eia 10 HOMEHKIIATYpe IElL.

JToxyMeHTHI (fe1a) CTaHOBATCS apXUBHBIMH C 1 SHBaps roja, CICTyOMIEro 3a
TOJ0OM, B KOTOPOM OHH OBLITH 3aKOHYEHBI JEIIOIPOU3BOACTBOM.



3.7. Tlo OKOHYaHUH JEJIOMPOU3BOLACTBEHHOIO ToAa COCTaBJIIE€TCA HMTOIOBAs
3aIiCh HOMCHKIATYPhI ACII O KOJIMJEeCTBE 3aBCACHHBIX NI (TOMOB I[GJ'I) ITIOCTOAHHOI'O U
BPEMEHHOI'0 CPOKOB XpaHCHMA Ha 6YMa)KHOM HOCHTEJIE B O KOJIMYECTBEC 3aBEHCHHDBIX
3JIEKTPOHHBIX €I IIOCTOAHHCTO H BPEMECHHOI'O CPOKOB XpPaHCHHA.

4. 3amauu apXuBa OpraHu3aNuu

4.1. K 3amagaM apXuBa OpraHu3ali OTHOCATCA:

- OpraHm3aIys XpaHeH: JOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH pas/icioM
2 gacrosamero Ilonoxenus,

- KOMIUIEKTOBAHHE apXHBa OpraHW3alldd NOKyMEHTaMH, OOpa3oBaBIIMMHCA B
JeATeTbHOCTH OpraHu3alllH,

- ydeT JOKYMEHTOB, HaXOIAIIMXCs Ha XpaHCHWH B apXUBE OpraHU3aIHN;

- HUCIONBb30BaHME [JOKYMEHTOB, HaXO[MAIUXCA Ha XpaHCHWH B apXHUBC
OpraHu3alvH,

- NOATOTOBKA W CBOEBpeMEHHas mepeiada JOKyMEHTOB ApPXUBHOTO donma
Poccuiickoi ®denepanuu Ha TIOCTOSTHHOE XpaHeHHue B
TOCYIapCTBEHHBIH/ My A IABHBIH apXHB; - o

- MeToardecKoe PYKOBOJICTBO W KOHTPOJb 32 (POPMUPOBAHUEM M oopMIIEHIEM
Iiell B CTPYKTYPHBIX NMOAPa3ZeIeHISIX OpraHu3aliu M CBOEBPEMEHHOH Ileperaueii ux B
apXWB OpraHU3aIUH.

5. ®yHKIHH ApXHBA OPraHU3aNHu

5.1. ApxuB OpraHH3alldH OCYIIECTBIACT CIENYIOIIHIE byHKINA:

- opraHusyeT IpHUeM TOKYMEHTOB OCTOSHHOTO W BpeMeHHHIX (cBbime 10 1er)
CPOKOB XpaHEeHWs, B TOM YHCIIe TI0 IMTHOMY COCTaBY, 00pa30BaBIIMXCS B AESATETBHOCTH
OpTaHM3aIliH, B COOTBETCTBHHY C YTBEPK/ICHHBIM IPaduKoM;

- BeleT ydeT JOKYMEHTOB M (DOH/IOB, HAXOMSIIUXCA Ha XPAHCHWH B apXWBE
OpraHu3aIvy; ‘

- TIPEJICTABISET B TOCYNapCTBEHHBIN/ MyHUIIUIIATBHBIN aPXUB yIETHBIC CBENICHHA
06 06BEME W COCTaBe XPAHSIEXCA B apXMBEe OPraHH3alldH JOKyMEHTOB APXHBHOIO
donna Poccuiickoii Menepary H OPyrUxX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C
IIOPSIIKOM TOCYIapCTBEHHOTO ydeTa JOKyMEHTOB ApPXHBHOIO donma Poccuiickoi
®denepanuy,

- CHCTEMaTH3HpyeT W pa3MellaeT JOKyMEHTHI, IIOCTyHarolue Ha XpaHeHHe B
apXWB OpraHW3aliy, OOp430BaBIIMECS B XOAE OCYIICCTBICHHS ACATEIHHOCTH
OpraHU3aIliH;

- OCYINECTBIISET IOATOTOBKY H IIPEICTaBIIeT:

a) Ha PaCCMOTPEHHE U COTTIaCOBAHHE SKCIIEPTHONW KOMMCCHH OpraHU3alliy OITHCH



el TIOCTOSHHOTO XpaHCHWS, BpEMEHHEIX (CBBIIIC 10 mer) CpOKOB XpaHEHHs, B TOM
qyicie TIO JMIHOMY COCTaBy, a TakiKe AKTHI O BBUICIEHIN K yHHITOXCHHIO apXUBHBIX
JIOKyMEHTOB, HE TOJUISKAIIHIX XpaHEHHMIO, AaKTBI 06 yrIpare NOKYyMEHTOB, aKTBI O
HEWCIIPABUMBIX TIOBPEKACHHAX apXWBHBIX IOKYMCHTOB;

6) Ha YTBCPKJCHHC :-)KcnepTHo-npOBepquoﬁ xoMuccud  QenepaibHOro
roCy/IapCTBEHHOTO ~apXHEBa, YIIOMHOMOYEHHOTO ~ Oprafa HCIIOJHUATEIPHON BI&STH
cyOBEKTa Poccuiickoit denepanii B cthepe apxUBHOTO AeNad (manee - OIIK apXuBHOTO
yUpEKIEHNS) OMACH JICIT OCTOSHHOTO XPaHCHHS,

B) Ha COTJAacOBAaHHC SITK apXuBHOIO yqpexcneﬂnﬂ/rocynapcmeﬂﬂoro apxuBa
cyOBeKTa Poccuiickoii ®eneparii (MyHHIAIIATBHOTO apxwBa), B CiIydac HaJIeJICHUA
ero COOTBETCTBYOIMMY MOTHOMOTHIAMH, OIKCH JIEJI TIO JINGHOMY COCTaBY;

r) Ha COINIaCOBAHME DIIK apXWBHOIO yqpeme}nm/rocynapcmem{oro apxuBa
cyOBeKTa Poccuiickoii Denepamii (MyHAIATIATBHOTO apxuBa), B CiIydae HaJIeTIEHUS
ero COOTBETCTBYIOLIMME MOTHOMOTHAMH, AKTEI 00 yTpare JOKYMEHTOB, aKThbl 0
HeHCIIPABAMBIX TTOBPEKCHAAX apXWBHBIX TOKYMCHTOB;

1) Ha YTBEPXKICHHC PYKOBOIUTEIIO OpraHp3alMy OmucH el TIOCTOSIHHOTO
XpaHEHUs, OMACH BPEMCHHBIX (cBpimre 10 JIeT) CPOKOB XpaHEHMs, B TOM qycje ONKUCH
JeJI TI0 TUIHOMY COCTaBY, aKTBL O BBIIEJIEHAN K YHUYTOKCHHUIO apXWBHBIX JOKYMCHTOB,
He TOJISXAIIAX XPaHSHWIO, aKTBI o6 yTpare AOKyMEHTOB, aKTBL O HEUCIIPABUMBIX
IOBPEXICHASIX ~  APXHBHBIX [IOKYMEHTOB, yTBEPIKICHHbIE (corJIaCOBaHHble)
DIIK/rocyAapCTBEHHBIM apXUBOM cyOBEKTA Poccwuiickoi depnepanu
(MyHHIAITATEHBIM apxuBOM) B CiIydac HaJeleHus —ero COOTBETCTBYIOIINMU
TIOJIHOMOYMMHE; '

- oprasmsyeT nepenady [IOKyMEHTOB APXMBHOT'O doHIa Poccuiickoit @enepanuit
Ha IOCTOSHHOE XPaHCHAE B rocyapCTBEHHbIH (MyHI/IanaJILHHﬁ) apxuB;

- opraHu3yeT H MpPOBOIHT SKCIIEpTH3y LEHHOCTH JOKYMEHTOB: BpPEMEHHBIX
(cBermmie 10 1€T) CPOKOB XpaHeHHUs, HaXOIAMHMXCS Ha XpaHeHHH B apXUBC opraHu3aliy
B IEJISIX 0TOOpa JOKYMEHTOB UL BKJTFOUEHHS B cOCTaB APXHBHOI'O dboHIa Poccuiickoi
Depepanyy, a TaKKe BBIABICHHA JOKYyMEHTOB, HE TOJJICKAIIIX narbHEHIIeMY
XpaHEHUIO; ' : :

; - TIPOBOAWT MEpONpPHATAA IO 0GeCIIeIEHAI0 COXPAHHOCTH JTOKyMEHTOB,
HaXO/IALIIXCA Ha XpaHCHUH B apXWBE OpraHu3aliH;

- OpraHusyeT pH(GOPMAPOBAHAE PYKOBOICTBA ¥ paGOTHUKOB OpraHM3alih O
coCTABE M COMEPYKAHMM JIOKYMEHTOB apXuBa OpraHu3allvy;

- uHGOpMHUPYET monb30BaTeel o BoIpocaM MECTOHAXOXKICHHUS apXHBHBIX
IOKYMEHTOB; 7

- opraHmsyeT BbIATY JIOKyMEHTOB H [l il paGoTel B HHTAIPHOM
(IIpOCMOTPOBOM) 371€ KT BO BpeMEHHOE TI0NIb30BAHHE;

- WCIOIHSET 3ampOoChbl onb3oBaTeNeii, BBIIAET apXWBHBIC KOTHH IOKyMEHTOB,
apXWBHBIE BHIUCKA ¥ apXUBHBIC CIIPaBKH;

- BeqieT y4eT HCIONb30BaHuA JIOKyMEHTOB apX¥Ba OpraHu3aii, v

. cosmaer (GOHI IONB30BAHMS - apXHBA opraHM3allii ¥ = OpraHu3yet ero



UCIIOIh30BAHNUE;

- OCYIIECTBIIAET BEACHUC CIIPABOYHO-TIOUCKOBBIX CPEICTB K IOKyMEHTaM apX#Ba
OpTaHU3aIWH;

- ygacTByeT B Pa3paboTKe JNOKyMEHTOB OpraHW3ali{ MO BOMPOCAM apXWBHOTO
Iena | JAeT0IpOru3BONCTBA;

- OKa3bIBaeT METOIMUYECKYTO IIOMOMIb:

a) ciyx0e AeNOonpOr3BOACTEA OpraHM3alliy B COCTABICHUH HOMEHKJIATyPhI Jel,
hopMUpOBaHHH K OQOPMIICHIH JIETL,

6) CIPYKTYpHBEIM MOJpPA3[eNeHIIM 1 paGoTHHKAM OpraHW3alud B IIOITOTOBKE
JIOKyMEHTOB K Ilepefiadc B apXuB OpraHu3arym.

6. lIlpaBa apxuBa OpraHH3alun

6.1. ApXuB OpraHuU3alii HMCET IIPaBo-

- IIpeNCTaBIATh PYKOBOJICTBY OpraHu3aIu OpeIoKEHUs IO
COBEPIICHCTBOBAHMIO ~ OpraHu3ali XpaHeHHs, KOMIUIEKTOBaHHS, yuera |
JCIOMb30BAHMAS APXUBHBIX OKYMEHTOB B apXUBC OpraHu3aIyy;

- zampammBath B CTPYKTypHBIX TOIpAs/IeTeHsX OPTaHK3aluA  CBECHI,
HEeOBGXOUMBIE IS PabOTHl apXHUBa OpraHu3ali, ' -

_ gjaBarh pEKOMEHJAIWA CTPYKTYPHHIM Tofpa3/leNieHAAM OpraHu3allii 10
BOTIPOCAM, OTHOCSIIMMCS K KOMITCTEHIIH apXWBa OpTraHM3aIIAH; .

- mHGbOPMHUPOBATH CTPYKTYPHBIC TIOZpa3/ieieHys OpraHu3ari O He0OX0IUMOCTH
nepefiau JIOKyMCHTOB B apXuB OpraHW3alliéi B COOTBETCTBHM C yTBEPXKIEHHBIM
rpa@uKoM; "

. TpUHEMATh YYacTHe B 3acclaHmiX IlenTpaibHON SKCIIEPTHO-TPOBEPOIHOH
xomuccnH ripy DesiepanbHOM apXHBHOM areHICTBE, TTK apXHBHOTO yIPEXKICHHUS.

7. DKCnepTH3a IEHHOCTH I0OKYMEHTOB

7.1. TIpemmeToM OKCIEPTH3BI [IEHHOCTH JOKYyMEHTOB (naee - OKCHEPTH3A
[IEHHOCTH) SBIAETCS ONpPE/ICIICHNE COOTBETCTBHs NOKyMeHTa M (Wim) HOKYMEHTOB
KpUTEpUSAM €ro (MX) HEHHOCTH B LENAX ompejieNieHAs CpOKa XpaHCHWd H orbopa
MOKyMeHTa H (WiH) HOKyMCHTOB JULA BKIOYEHMsST B cOcTaB APXUBHOTO douma
Poccuiickoii (Defiepallyi WM BBIICNCHHA K VHAYTOXKEHHIO O  HCTCHCHUN
yCTAHOBJIEHHOTO CPOKA XPAHEHMA.

7 9. O6HeKTOM SKCIEPTU3bI IEHHOCTH SBILISTCA JIOKYMEHT H (WIr) TOKYMEHTBI.

7.3. Jlna TpOBENEHHS OKCICPTHSDI [IEHHOCTH TIPUKA30M PYKOBOIUTEIA
OpraHM3aIi} CO3aeTCsl SKCIepTHAL xomuecus (naee - OK).

7.4. DKciepTH3a LEHHOCTH HPOBOAHUTCA Ha OCHOBAHWHM IIPWHIUIIOB HCTOPU3Ma,

CVI/ICTGMHOCTI/IV U II€JIOCTHOCTH IIyTeEM KOMILIEKCHOTO HpI/IMeHGHI/DI KpHUTEPUCB



TIPOMCXOXKICH!S, ~CONCPHKAHMA, BHEIMHMX OCOOeHHOCTEH JTOKYMEHTOB, 2 TaKKe
HOPUTOIHOCTH I JCIONb30BaHMs (BOCIPOM3BOMMMOCTH (mpy IKCHEPTH3E LEHHOCTH
3JIEKTPOHHBIX H &y/{HOBU3YalbHbIX JOKYMEHTOB).

K XpuTepusM TMPOHCXOXKJCHAA OTHOCATCS DONh M MECTO OpraHu3aliil B
Poccuiickoii @emepanuu, 3HATAMOCTD BEMONHIEMBIX efo (GyHKIMHA, BpeMs B MECTO
06pa3oBaHKS JTOKYMCHTA.

K xpuTepHsM COICpXaHHs OTHOCSTCS 3HAUMMOCTB COOBITAS (aBNICHMS),
OTpa)KEeHHOTO B JOKYMEHTS, spaueHre wMeromelics B JOKYMEHTC rHOOpMAIWH,
" HoBTOpEHHME 3TOH HHPOpPMAIH B IpYTHAX JOKYMEHTAX, [TOJTAHHOCTb JOKYMEHTA.

K xpurepusM BHEIIHHX 0COBEHHOCTe OTHOCSTCS BHJ NOKYyMEHTa, dopma
uKcHpoBaHus H Mepeiain comepKaHusd, OPHIAICCKad JIOCTOBEPHOCTH (HAIMTHC
MoAIuceH, aat, meyarei) JOKyMeHTa, €T0 (u3EIECKOe COCTOAHHE.

Kpurepun SKCHEPTH3EL IIEHHOCTH HPUMEHSIOTCS KO BCEM BHJaM JIOKYMEHTOB,
06pasyrommXcs B IPOLECCe JIesTeNbHOCTA OpraHA3alii.

7.5. 3aauaMu SKCIEePTU3bI ICHHOCTH SBIISTEOTCSL:

- ompefieNieHHe CPOKOB XPaHCHI JOKyMEHTOB IIPH paspaboTKe HOMEHKIATYPE!
ACIL,

- oTbOp JAOKYMEHTOB IJIA BKJIIOUEHUs B cocTaB APXUBHOTO donma Poccuiickoit
denepanviy, a TAKKE I Tiepe/iaud B apXUB OpTaHA3aliL; o

- BEISBIICHHE JOKyMEHTOB C HCTEKIIMMU CpOKaMy XpaHeHHs 1A BKJIFOUCHHUA LX B
aKT O BBIJEJICHAN K YHHYTOXCHHIO IOKyMEHTOB, He TIOZIeKaI|X XPaHEHHMIO. :

! 7.6. DKcmepTH3e NEHHOCTH MOJIEXAT BCe JOKYMEHTHI OpraHu3alii HE3aBUCHUMO
OT BUIOB HOCHUTENEH 1 crioco0O0B 3aIlvCH.

VHUYTOXKEHHE JOKyMEHTOB  JIO IIpOBEACHHA SKCIIEpTH3bl ~[EHHOCTH H
yTBEPXKISHHUs. PyKOBOAUTEIEM opraHu3aIy Wik YIIONHOMOYEHHBIM MM JTHIIOM omucei
" Jen TOCTOSHHOTO XpaHCHHA H COIVIacOBaHMSI ONUCeH el T0 JIMIHOMY COCTaBy,
3ampemacTcs. :

Pemenue 0 BKJIFOUEHUM JOKyMEHTOB B COCTaB ApXUBHOTO dboHIa Poccuiickoi
depepaliiy MPUHAMACTCA SITK apXWBHOIO YIPEKACHA.

8. TlopsoK npoBe/eHusl H odpopmitenns pesyabTaToOB IKCIEePTH3bI IEHHOCTH
- JAOKYMEHTOB

8.1. DKcrepTH3a IIEHHOCTH MPOBOIATCA e)KErOHO HA OCHOBE MPUHIMWIOB U
KpUTEpHeB, YKa3aHHBIX B myHKTe 7.4 HaCTOAIICTO TTomoxeHus.

CpoKH XpaHEHHs HTOKyMCHTOB npy IMPOBENICHHA HX SKCIIEpTH3bl [IEHHOCTH
yCTaHABIHBAIOTCA B COOTBETCTBHH C (emepanbHbIMA 3aKOHAMH H  HHBIMH
HOPMATHABHBEIME HPaBOBEIMA axtamu Poccumiickoii @eneparyy, HepedHsIME THIOBBIX
apXWBHBIX JIOKYMEHTOB C yKa3aHWeM CPOKOB HX XpaHeHws, a TakKe THIOBBIMA 51
IPEMEPHBIMY HOMEHKIIATypamMu el

8.2. Tlpu TOATOTOBKE K TIPOBE/ICHHIO 9KCIIEPTH3bI I[EHHOCTH OCYIIECTBIETCA



W3ydeHHe HCTOPWU ApXWBHOIO ¢oHma, coCTaBa, CONEpKaHWA, TOJITMHHOCTH
JIOKYMEHTOB, a TaKKe MOTJIOMECHHOCTA uH(OpMaITIH, cojeprKamencs B TOKyMEHTE.

8.3. DKcIepTH3a IEHHOCTH IIPOBOAUTCA:

- [IPH COCTABIICHIH HOMEHKIIATYP /eI, B IPOLecce dopMHEpOBaHUS [IET;

- OpH TOATOTOBKE [, SIEKTPOHHBIX JOKYMEHTOB K TIepefiade¢ B apXuB
OpraHW3allnH;

- IIpH TIOATOTOBKE K mepesiade N, SICKTPOHHBIX JTOKyMEHTOB Ha XpaHCHHE B
FOCYI[apCTBe}H-IB]ﬁ/M}’HI/HIHHaJIbHBIﬁ apXuB;

- TpHW BhyIENEHWM K YHHYTOXCHMIO [, 9TEKTPOHHBIX JOKYMEHTOB, HC
TTOJIEXKAIIUX XPAHCHHUIO.

8.4. Tlo pesynpTaTaM SKCIEPTH3bI IICHHOCTH B CTPYKTYpPHBIX MOJpasieNeHIAX
COCTaBIISIOTCSA:

- HOMEHKIATyphl el CTPYKTYPHBIX mofipasielicHuii, Ha OCHOBE KOTOPBIX
pabOTHUKH CITyKOBbI IeNONPOU3BOJCTBA (10, OTBETCTBEHHOE 32 JIeTOTIPOU3BOJICTBO)
OpraHM3aliid TOTOBAT TPOCKT HOMEHKJIATyphl el IIpOeKT HOMEHKIATYpPhl el
[OTMCHIBAETCS  PYKOBOJUTEIIEM clykOBl  [eNOMpOM3BOACTBA M BHSMPYCTCH
PYKOBOJUTEIIEM apXUBa OpraHu3alun;

_ ommcH fel, JNOKyMEHTOB, OIHMCH 3JICKTPOHHBIX JTOKYMEHTOB CTPYKTyPHBIX
IOpa3/ielieHnl: IIOCTOSHHOTO, BPEMEHHBIX (cBemme 10 1eT) CpOKOB XpaHEHMd, IO
JINGHOMY COCTaBy, Ha OCHOBE KOTOPBIX pabOTHUK apXWBa OpraHW3ali{ TOTOBUT
IpOEKTHl OmHced [elN, MOKYyMEHTOB (TOZOBBIX DasfIENioB). YKa3aHHBIC MPOCKTRI
OJIACHIBAIOTCA PYKOBOIMTENECM apXUBa OpraHu3aliiH, , pa

- OPOEKTHI IepevHeH IPOEKTOB/0OBEKTOB, poGieM/TeM, HayIHO-TEXHUICCKAd
JOXyMEHTAIIHs. 10 KOTOPBIM MOIVIEKHUT Nepeaate Ha [IOCTOSHHOE XpaHEHue, Ha OCHOBE
KOTOPHIX ~ PabOTHHK ~ apXuBa  OpraHusartii FOTOBAT  HPOEKTHl  TNepedHeH
IpOEKTOB/0OHEKTOB, npobem/TeM, HayIHO-TEXHAIeCKasd TOKyMEHTalus Mo KOTOPhIM
OIJIEXHT Iepefade Ha IOCTOAHHOS XPaHCHUC. VKka3aHHAbIE IIPOEKTHI MOMIHUCHIBAKCTCA
PYKOBOAUTENIEM apXyBa OpraHh3allii, :

- TpeVIOKEHHs K akTy O BBIICICHAM K VHHAYTOKEHHIO JIOKYMEHTOB, HE
MOIJIeKAIIAX ~ XPAaHEHWIO, HAa ~ OCHOBAHMH. KOTOPBIX ~ PabOTHHK CITy OBl
JIETIOIPOU3BOCTBA (JIMI0, OTBETCTBEHHOE 32 JIEJIOPOM3BOICTBO) COCTABIAET IPOSKT
aKTa O BBIIENEHHH K YHUYTOXCHUIO JOKyMEHTOB, HE MOIeKAMKUX XpaHCHHIO.
VKa3aHHBIA TPOEKT MOANHCHIBACTCA PYKOBOAUTEICM CITyOBl JIeTIONPOU3BOACTBA U
BU3HpYETCs PyKOBOTHMTENEM apXuBa OpraHu3aliii. Jlena ¥ JIOKYMEHTHI BKIIFOYAIOTCA B
AKT O BHUICICHUM K YHIHYTOXKEHHIO JOKyMEHTOB, HE IONJIENAIIHIX XpaHEeHUIO, €CIH
IIpe[yCMOTPEHHBIA JUISL HMX CPOK XpaHCHWA pcTek K 1 sHBaps rojga, B KOTOPOM
COCTaBIIEH aKT. A

8.5. Ormerka "DIIK", mpocTaBleHHas K CPOKaM XpaHEHHA OTHENBHBIX BHIIOB
JIOKYMEHTOB, O3HAYA€T, YTO YKa3aHHBIS JOKYMCHTEI WK 9acTh YKa3aHHBIX JOKYMEHTOB
MOTYT GBITH OTOOpaHBI Ha IOCTOSHHOS XPaHEHHS IO pesyibTaTaM SKCIepTH3bl HX
IIEHHOCTH.

8.6. Jlema ¢ OTMETKOH "OIIK" momgexaT MONMCTHOMY (IVis SIEKTPOHHBIX



JTOKyMEHTOB - IOIOKYMEHTHOMY) IPOCMOTPY MO JCTEdeHWN YCTAHOBIEHHOrO CpoKa
XpaHeHWs: B HEIX BBUIBJICHHA apXMBHBIX NOKyMEHTOB, [OIEKAMAX HOCTOSHHOMY
XpaHEHHIO.

BLISBICHHBIE B Takux fenax MOKYMEHTDI [IOCTOSHHOTO CpoKa XpaHCHUA
BBIIEJSIEOTCS ¥ TIPUCOSTMHSIIOTCA K OIHOPOIHEIM JieIaM COOTBETCTBYIOIIETO TOMOBOIO
- paszmena wid GOpMHUPYIOTCS B caMOCTOSITeNIbHBIC JIENa.

Ocrapirecsi JOKyMEHTHI BPEMEHHOTO Cpoka XpaHEeHMs BKIOYAIOTCA B akKkT O
BEITENEHIN K yHIYTOKEHHIO IOKyMEHTOB, He TOUIeKAITX XPaHEHHIO.

[Ipu BKIOYEHHH B aKT JIOKyMEHTOB, BBLIBIECHHBIX IPH IpocMOTpe AN €O
CpPOKOM XpaHEHH: C otmerkoii "OIIK", oTMETKA "STIK" B aKTe HE yKa3bIBacTCA.

8.7. TIpoeKTsl TOKyMCHTOB, yKa3aHHbIX B ITYHKTE 4 macrodmero 11070XKEHUA,
oUIe)XaT IMPeICTaBICHIIO Ha coracosanue K.

[IpoeKThl OMMCEH HE, IOKyMEHTOB TIOCTOSHHOIO XpaHeHHs ® [0 JIHTHOMY
cocTaBy ¥ TPOEKTHl aKTOB O BBIICNICHAN K YHWYTOXCHHIO TOKYMEHTOB, HE
OJUIEKAAX XPaHEeHHUIO, paccMaTpUBaroTCs Ha saceqanuy DK oHOBPEMEHHO.

Ot/enbHBIE OIHACH COCTABIIAROTCA Ha eIMHWALBl XPAHEHWs JIEKTPOHHBIX
JIOKYMEHTOB TIOCTOSHHOI'O XpaHeHus, BpEMEHHbIX (cepime 10 JieT) CPOKOB XPaHEHH, B
TOM UHCIE IO JIAIHOMY COCTaBY. Ha »IeKTpOHHBIE JOKYMEHTBL, HE TIOJIJIEeKAITAC
XpaHEHHIO, COCTABISETCS OTHENbHBIA aKT. ,

 8.8. JlokyMeHTBI, A4, HoieKamye  YHAYTOXCHHIO, mepefaloTci B
OpraHM3aLMIo, 3aHMMArONIYI0CH tepepalboTKOA  BTOPCBIPB, mociae yTBEPXKICHHUA
PYKOBOJIUTEIEM OpraHu3aliii ¥ YIIONHOMOYEHHBIM UM JIALOM aKTa O BBIICIEHUH K
* yHHUTOXEHHUIO JOKYMEHTOB, HE MOUIEKAMUX XPaHeHUIO.

JIOKyMEHTBI, COZepXKallie IepCOHATbHBIC JAHHBIC, aMerormpe TomeTKy A
CITyeOHOTO HONB30BaHMsA", @ TaKKe CONepXKaliue MHGMOPMAIMIO OTPAHIICHHOTO
NOCTyHa, YHHYTOXAOTCA B OpraHu3aly IyTeM MEXaHHYECKOTOo WM3MENbICHAA
(IpemMpOBAHMs) WA HHBIM cI0c060M, HCKIHOFAONMM BO3MOXKHOCTE BOCCTAHOBHTD
comepKaHue [NOKyMEHTOB. ByMaXHBE ~OTXO[BI IEPe/AaoTea B OpraHU3aIHIO,
3aHUMAIOIIYIOCS TIepepaboTKod BTOPCHIPEA.

JTIOKyMEHT, moATBep Ao (QaKT yTHMH3AIH, IpHEKIIapIBAETCA K aKTy O
BEITETTEHAH K yHIITOXKCHHIO OKYMEHTOB, He oIIeKalyX XPaHEeHUIO. '

9, KoMiieKTOBaHHE ApXUBa opranu3anuu

: 9.1. Apxus OpraHu3alliH KOMILTEKTyeTCS JIOKyMEHTaMH ApXABHOTO dorma
Poccuiickoii demepanyn, JOKyMEHTaMU BPEMEHHBIX (CBBIIIC 10 neT) cpoOKOB XpaHCHHU,
B TOM GHCJIE TI0 TATHOMY COCTaBY, KOTOPBIC BKIFOUATOTCS B €T0 apXUBHBINA doHI.

9.2. B apxuB OpraHu3anui Homyiexar Iepenade apXWBHBIC IOKYMEHTHL,
_ yKaszaHHbIe B IIYHKTE 9.1 mactosuero ITomoxeHusd, oGpa3oBaBIIAECs B NEATCIHHOCTH
CTPYKTYPHBIX nofpa3ele i OpraHu3atii, ece  KOJUJIETHAIBHBEIX ~ OPraHoB,
npencTaBuTeIbCTB, ¢GuIMasoB, HAHBIX 000COOIEHHBIX TTOfpas/Ie/IeHuH,



TIpe/IIIeCTBEHHUKOB 000COOICHHBIX nofpasaenenuil (IpH HATHIHAR), PO COFO3HBIX
OpTaHHM3AIHH, OCYMECTBIABIIAX ASATENBHOCTE 10 BCTyIuIeHvs B ciity DefiepalbHOro
saxoHa or 19 mas 1995 r. N 82-@3 "O6 OOIIECTBEHHBIX 0O0beIUHEHMAX ", a TaKkKe
JTMKBHAIAOHHBIX KOMUCCHH (JIMKBHIATOPOB).

9.3. B apxuB JOIKHBI OCTYTIATh aPXMBHBIE IOKYMEHTBI, K KOTOPBIM OTHOCSTCS:

- JIOKYMEHTBI, OTHECCHHBIE K COCTaBy ApxuBHOTO (QOHMIA Poccuiickont
deepalliy [0 UX TIepeadd Ha IOCTOSHHOE XPaHEHNC;

- IJOKYMEHTBI, TIOCTOSHHOTO CPOKa XPaHEHHS, HE BOIIC/IIINAC B coctaB ApXHBHOTO
dorna Poccmiickoit ®enepavy, ¥ BPEMEHHBIX (cBpime 10 ;eT) CpOKOB XpaHCHWH, B
TOM UmcIie JOKYMEHTHI 110 JINYHOMY COCTaBy.

9.4. ApXMBHBIC JOKyMEHTHI CHCTEMATHU3HPYIOTCHA IIO WCTOPHUYECKH H (WIIH)
JIOTHYECKH CIIOKHMBIIAMCS KOMILIEKCAM JTOKYMECHTOB - apXHBHBIM doumaM:

- apxuBHEIM (GOHIAM, COCTOSIMM W3 JOKyMEHTOB, 00pa3oBaBIIMXCS B
IeSTeILHOCTH OpraHu3aIluy;

- OObeIWHEHHHIM AapXMBHBEIM  ()OHZaAM, COCTOAMHUM W3 JOKYMEHTOB,
06pa3oBaBIIAXCS B IPOLECCe NEATENBHOCTH ABYX HIH fornee opraHp3alyi, IMEIOIINX
MEKITy CO6OM HCTOPUIECKH | (VLK) TOTHIECKH 00yCIIOBJIEHHEIE CBS3H;

- apXWBHBIM KOJLIEKIWSIM, COCTOSIIAM K3 OTAEJBHBIX apPXUBHBIX JOKYMEHTOB
Pa3ITHYHOTO IPOUCXOXKACHHU, 00BEeIMHEHHBIX 110 OHOMY HJIA HECKOIBKAM IPH3HAKAM
(TeMaTUIecKOMy, aBTOPCKOMY, BUJOBOMY, 00BEKTHOMY ).

9.5. ApxuBHOMY (OHTY [PHCBaMBACTCA  HA3BAHHC, COOTBETCTBYIOIIIEE
HAapMEHOBAHWIO OpraHU3aly, 1 HOMEDP. AL

9.6. ApxXHBHBIE JOKyMEHTBI COCTABIIIOT OJTHH (enWHBIN) ApXUBHBIA QOHI:

- 10 ¥ IIOCIIE PEOpraHM3aly OpraHW3alliH, a TAKKe W3MEHEHUS CTPYKTYpPhl U
IITATHOT'O COCTaBa;

- 70 ¥ TOCIIe H3MEHEHHUs. MECTOHAX0XKICHNS FOPH/ITIECKOr0 JIHHa,

- B ciIydae CMeHbI yIpeIHuTeNs - €CIH yKa3aHHbIe MEPOTIPUATHA HE TOBJIEKIH 32
co60i1 W3MeHeHMs IpOoduiIsd IeATeTBHOCTH OpraHHM3allnn (momEoMouHH, QYHKIMH,
00BeKTa JeITeTbHOCTH).

9.7. XpOHOJIOTHIECKAMY IPaHUIIaMH apXHBHOT'O ¢boHa ABIAIOTCH:

- 7T apXUBHOTO (HOHNA - IATHL CO3/IAHNS ¥ JTUKBUATNN opraHu3allim,

- s OOBEIMHEHHOIO apXUBHOT'O domma - DaThl CO3IaHKI Haubojee paHHETo U
IMKBHIAIAY Hau6oTIee TIO3IHEro TI0 BpeMEHH JeATEbHOCTH Opranusaliy, JOKYMEHTBI
KOTOPBIX BOIIUTH B COCTaB OOBEMHEHHOTO apXUBHOTO doHza;

- sl apXMBHOW KOIUIEKIIMM - JaThl CaMoro paHHero U caMoro IIO3IHETO
IOKYMEHTA.

, 9.8. EnpHuIedl CHCTEMAaTH3alUH apXMBHBIX TOKyMEHTOB B mpezenax apXuBHOTO
(oHIa SIBIAETCA SIMHAIA XPaHCHI. ,

E/MHWIel XpaHEHHs SBISETCS COBOKYIHOCTh apXWBHBIX JIOKyMCHIOB, B TOM
qpcTe  SNEKTPOHHBIX, WIIH  OTHENbHBIM ~ JOKYMCHT (SIeKTpOHHBI  TOKyMEHT),
OTHOCSIIHICS K OMHOMY BOIIPOCY NEATEIbHOCTH. ‘

Kaxxmoi equHUIlE XpaHEHHUS, TOCIIEC BKIIFOUCHUA €€ B TOIOBOM pa3zell OIHMCH AEI,



JIOKyMEHTOB, OIMCH 3JIEKTPOHHBIX [IOKYMEHTOB IPHCBAUBACTCS ApXUBHBIA HIHOD,
KOTOPBIM COCTOMT M3: HOMEpa apXHBHOI'O ¢oHma, HOMEpa OIKCH [eN, JTOKYMEHTOB,
HOMEpa eIMHULIEI XpaHEHHS.

9.9. B mpezenax apXABHOIO (OHIA €AWHULBI XPAaHEHU CHCTEMaTH3UPYIOTCA IO
CTPYKTypHOMY, XPOHOJIOTHYECKOMY, GYHKITMOHATBHOMY, OTpacieBoOMY,
TEMaTHIECKOMY, IIPEeIMETHO-BOIIPOCHOMY, HOMHUHAJIEHOMY, aBTOPCKOMY,
KOPPECIIOHIIEHTCKOMY, TeorpaduaecKoMy IIPH3HAKaM WA HX COYCTAHHIO.

10. Opranusauus nepeiayy el HA XpaHeHHe B APXUB OPraHH3alHH

10.1. ApxmBHBIE [OKyMEHTBHI IOIIEKAT Iepefadec Ha XpaHCHHC B apXWB
OpraHHM3AIiM HE paHee, YeM Yepe3 OMMH rOJl U HE IO3/HEe, 1eM 9epe3 TpH Tofa Tocite
3aBepIIeHHs [IEN B IENOIPOU3BOLICTBE.

10.2. JIOKyMeHTEI BpeMeHHBIX (10 10 IeT BKIFOUMTENBHO) CPOKOB XPaHE.Ids
XpaHATCs B CTPYKTYPHBIX IONPAsNENeHUSIX M IO MCTEYCHMH CPOKOB MX XPAHCHUA,
TI0CJIe IPOBEIEHNUS SKCIIEPTH3EI IEHHOCTH TTOJJIEKAT YHHITOXXCHHUIO.

10.3. Tlo pemmeHw:0 PyKOBOJWTENS OPraHH3AMK KK YIIOJHOMOHCHHOTO MM
JHLa, TOKYMEHTEI BPEMEHHBIX (mo 10 jeT BKIIOUUTENBHO) CPOKOB xpaHeHIm mozyiexar
nepenaqe B apXUB OpPraHWU3alliy B CIIy4ae OTCYTCTBHA B CTPYKTYPHBIX Opa3ieIeHHIX
ycloBHi st o0ecmedeHHs HMX COXPaHHOCTH B TEHEHHE YCTAHOBJICHHBIX CPOKOB
XpaHEHHUs. ' '

10.4. Jlena DOCTOSHHOTO (B TOM YHCJIE CO CPOKOM XpaHCHUA "0 JNMKBH/AIAH
opramlsam/m") ¥ BpeMeHHBIX (cBbmme 10 JeT) CPOKOB XpaHEHHs, B TOM quciie Mo
JIAIHOMY COCTaBy, TOJIEXKAT MOJNHOMY O(QOPMICHHIO H OIMCAHUIO (BKIFOYCHUIO B
OIIMCH M€, TOKyMEHTOB).

10.5. Ilpu GOpMHpOBaHHH J€l HEOOXOAMMO cobmrogarte TpeOOBaHMA,
yCTaHOBIEHHBIE TyHKTaMu 49-61 IlpaBun opraHW3alMy XpaHCHHS, KOMILICKTOBAHUA,
y4ueTa U HCIO0Ib30BaHMs JOKyMEHTOB.

10.6. ApxX¥BHBIE JOKYMEHTHI IIEPENAOTCS Ha XPaHEHHE B apXUB OpraHU3aNH 110
OIHCAM [el, HOKyMEHTOB, OIHCAM SIEKTPOHHBIX IOKYMEHTOB, COCTABJICHHBIM B
CTPYKTYPHBIX IOAPa3ACIICHUSAX. '

: 10.7. Ommcu Aei, TOKYMEHTOB CTPYKTYPHBIX Hoz[pae.z:enermn COCTaBILIOTCS B
IBYX SK3EMILIApax ¥ MPEICTABJIAIOTCA PabOTHUMKY apXuBa OpraHW3allii HE TIO3/HES
geM depe3 OIMH TOJI [T0CIIE 3aBEPIICHNUS e B IEIONPOU3BOACTBE.

OmNHCH IEKTPOHHEIX JOKYMEHTOB (DOPMHPYIOTCS PaOOTHHKOM CTPYKTYPHOTO
HO/IpasIelieHus. B T€ K€ CPOXU W IPECTaABIIAIOTC pabOTHHKY apX#WBa OpTaHW3alliy B
3IIEKTPOHHOR (hopMeE.

10.8. Ommcu Jea OODKHBL COOTBETCTBOBATH Tpe60BaHI/IHM YCTaHOBJIEHHBIM
myakramu  63-72 TlpaBwin oOpraHu3alii XpaHEHHS, KOMILICKTOBAHWA, yuera H
KCIIOJIB30BaHUS JOKYMEHTOB.

10.9. Ilepenaga e Ha XpaHEHHWE B apXWB OPTraHM3AIAW OCYIIECTBIACTCH IO



rpaduKy.

[pueM-niepenada el TPOU3BOAUTCA pabOTHMKOM apxWBa OpraHu3allid B
IPHCYTCTBAH pabOTHUKA CTPYKTYpPHOTO IOIPa3/IeIeHHU.

B oTMeTKe 0 IpHeMe el B KOHIIe KaKI0ro 9K3eMIULIpa OIKMCH A€, TOKyMEHTOB
YKa3BIBAIOTCS KOJNMYECTBO (haKTHUECKH IPHHATHIX JEIN, HOMEPa OTCYTCTBYIOIIMX AL,
aTa IpreMa-Tiepeiaud [ell, a TakKe MOMNHCH U PaciidPOBKH IOIIHICEH yKa3aHHBIX
pabOTHHUKOB.

10.10. Ilpux mpumeMe-liepenade e, COICpXKAaIlAX NOKyMEHTBI Ha OyMaXxHOM
HOCHTEJE, IPOBEPSIIOTCSL:

- COOTBETCTBHME 3aroLOBKa Jella II0 ONHCH Iel, HOKYMEHTOB CTPYKTYPHOTO
TI0/Ipas/ieieHrs COAEPKAHUIO JOKYMEHTOB B JIETIE;

- IPaBHIIBHOCTH 0GOPMIIEHHA U TPYIIIEPOBKY JIOKYMEHTOB, BKIIOUCHHBIX B JI€II0;

- Ka4eCTBO IOIIWBKY WK IIEpEIUIeTa Aema,;

- IpaBHJILHOCTS HyMEPAIWH JIMCTOB JIENa;

- IPaBHIIBHOCTH COCTAaBICHMS BHYTPEHHEH OINMCH OKyMEHTOB Jela (mpm
HAJTAIUN);

- IPaBUIIBHOCT 0GOPMIIEHHS 00JIOKKH NEIa;

- HAIM4Me U IPABWIBHOCTD 3alIOJIHEHHUS JIACTa-3aBEPUTENLS TeTa.

B ciyuae oOHapyKeHUs HapylleHHs (pOpMUPOBAHMA H odopmieHus el OHU
JIOJDKHBL OBITH YCTPAaHEHBI PAOOTHHKOM.

11. OpraHu3anus XpaHeHus APXUBHBIX JOKYMEHTOB

11.1. XpaHeHuHe apXHWBHBIX [TOKyYMEHTOB B OpraHH3alldy obecreunBaeTCs
peanm3anpell KOMIDIEKCAa MEPOIPHUSTHH, HaNpPaBICHHBIX Ha TOJJIep/KaHnue ApXUABHBIX
JTOKYMEHTOB B ONTHMAIBHOM (H3MYECKOM COCTOSHHM, MWHWUMH3AIUIO PUCKOB HX
mopuH U (WIH) yTPAThL, B COCTaB KOTOPOT'O BXOIAT:

- IpefocTaBeHHe HW30IUPOBAHHBIX MOMEIIEHHH JUId pasMEIIEHHs apXHBHBIX
JOKYMEHTOB H TTPOBENEHHS paboT, CBA3AHHBIX C apXHBHBIM XPAaHEHUCM, OCHAMCHHBIX
CpeICTBaMH MOKAPOTYIIEHNs, OXPAHHON M TI0XapHOH CHIrHAM3aIlMeH, 0b6opynoBaHUEM
11 XpaHeHus TOKyMEHTOB;

- opraHmsanus W OOecIeueHHe COONIONCHUSI NIPOTHBOMOXAPHOLO, OXpaHHOTO,
TeMIIepaTypHO-BJIQKHOCTHOTO, CBETOBOTO ¥ CAHUTaPHO-THIHEHHIECKOT0 PEXUMOB;

- BBIOIOJTHEHHE TpeOOBaHMil K pa3MEIEHHIO TOKyMEHTOB B aPXHBOXPAHIMIHINE;

- TpoBelleHWE TPOBEPKH HAIWYMA M COCTOSHHS COXPaHHOCTH apXMBHBIX
IIOKYMEHTOB; '

- obecIedeHre BO3MOXKHOCTH IPOBEIEHHS ClEUATHCTaMy (PH3HKO-XUMHUIECKOH,
npoduIakTHUeckol W (WIM) pEcTaBpalMOHHO-IPO(IIAKTAIECKOH H TEXHUIECKOU
00paboTKM apXUBHBIX JTOKYMEHTOB;

- ommcanme (COCTAaBIEHHE ONHUCEH JeN, JOKYMEHTOB) H CBOSBPEMEHHAs
[IOCTaHOBKA apXWBHBIX TOKYMEHTOB Ha ydeT.



11.2. ApxuB pasMemiaeTcs B 3aHAH WK OT/IETbHBIX OMEMCHUAX 3aHu.

OcHOBHBIE  NOMEINEHHUs,  MpeJHa3HAUCHHbIC WIS XpaHeHud,  YUCTa,
KOMIUTEKTOBAHEWS X WCIONB30BAHMS apXWBHBIX JIOKyMEHTOB, ¥ BCIOMOTATEIbHBIE
(aIMMHECTPATHBHO-XO34HCTBEHHOT O, TEXHAUECKOTO ¥ OBITOBOTO HA3HAYEHS), HOIDKHBI
COOTBETCTBOBATH TpeOOBAHMAM, YCTAHOBJICHHBIM myskroM 11.1  HACTOSIIEro
TTomosKeHus, a TAKKe OOIIUM TpeOOBaHIIM 6e30IacHOCTH K OOIEeCTBEHHBIM 3/1aHIAM 1
COOPYKEHHUIM.

11.3. XpaHenwe apXWBHBIX JIOKyMCHTOB B 3aBHCHMOCTH OT #X OOBEMOB
OCYIIECTBILIETCS C HCTIOJIb30BAHAEM OHOTO YA HECKOIBKHAX BAPHAHTOB PasMEIICHA:

_ B 3/[AHWH, OTBEYAIOMIEM TPEOOBAHMAM, YCTAHOBJICHHBIM YIIOMHOMOICHHBM
denepaabHEIM  OPraHOM ACIOJHATENbHOM BIacTd B cdepe apXuBHOTO nena H
IEeIOMPOU3BOICTBA,

- B CICIHATBHO OOOPYIOBAHHOM I XPAHEHHA JOKYMEHTOB M30JTMPOBAHHOM
ITOMEIEHNH - APXABOXPAHUTIHIIE;

- 3anEparoNuxcs MmKadax Wi ceiidax.

11.4.  ApXWBOXpaHWIHIIE  JIOIDKHO COOTBETCTBOBaTh  TPEOOBAHHUAM,
yCTAHOBJIEHHBIM ITYHKTOM 78 TIpapui OpraHU3aliy XpaHeHH, KOMILIEKTOBAHMSA, yI€Ta
M UCIIOJIb30BaHKS TOKYMEHTOB.

11.5. Jlns obecmedeHHs  ACATEIBHOCTH apxWBa  OpraHHM3aluy (mpm
HEeOGXONMMOCTH) BBIIEISIOTCS Takke MOMEIICHHS s TpueMa JIOKyMEHTOB, MX
BPEMEHHOTO XPAHCHHS W ajanTalii X HOBBIM YCIOBHAM (aKKTAMATH3AIAH), pabouad
KoMHaTa PabOTHMKOB apxXuBa OpraHu3allii, [OMeIeH e Is TPefoCTaBIeHus ToCTyma
K apXUBHBIM JTOKyMCHTaM (AMTATBHBIN 3 WIH IPOCMOTPOBAL KOMHAaTa)..

11.6.  ApxuBHbIE JOKyMCHTBI pasMemaTcs B apXMBOXpAHUIHUINE Ha
CTAIMOHAPHBIX, NEPENBIKHBIX H (unm) MOOHIBHBIX METAUIAIeCKUX cTe/axax, B
MeTaUTHIEcKrX MKadax, cerdax win KOHTelHepax. v

B  kauecTBe CIIGNHANBHOrO  00OPYNOBAHHA BO3MOXHO  WCIIOJIb30BaHKC
CTAI[MOHAPHBIX OTCEKOB-GOKCOB ¢ METAIUINIECKAMHU HEePEropoAKaMy 1 ITOJTKAMH.

- - He paspeiIaeTcs XpaHeHHE apXHMBHBIX JOKyMEHTOB B TPAHCIOPTHOH Tapc, B
mTabensx, Ha TONy, IOJOKOHHHKAX, JICCTHHHHBIX mIomagkax #W IpyrTux, He
IIpeHASHAYCHHBIX IS HX XPaHeHHUA MECTax.

11.7. ApxuBHBIE NOKyMEHTBI, 32 HMCKIIIOUeHUEM HaxXOIIMuXCAd B CXO/,
pa3MeIIaioTcs B IePBITHBIX CPE/ICTBaX XpaHEeHHUS: v

- fia GyMa)XHOM HOCHTENIE - B KopoOKax, HarKax, KoHBepTax; _ j

- ayJuMOBH3yalbHBIE - B KopoOkax M Orokcax, AMUKaX yIIaKOBOIHBIX
¢mnpMoB (sydax), KOHBEPTAX; A

_ DIeKTpOHHBIC Ha (QU3WICCKH 0GOCODTIEHHBIX HOCHTENSIX - B YIAKOBKE,
PEKOMEHIOBAHHO IPOU3BONUTEIIMU HOCHTEIIEH.

11.8. Ha mepBHYHOM CPEJICTBE XPAHEHIS apXWBHBIX JIOKyMEHTOB yKa3bIBaIOTCA
nomep ¥ HasBanue (oHma, HOMEp OMHMCH A&, JIOKyMEHTOB, KpaifHie HOMEpa C/IMHHLL
XpaHeHAs, Pa3MEMCHHBIX B HEM.

11.9. IIpoTMBOMOXApHBIA peXHUM B 3JaHAW WM TOMEIICHHM apXhBa



OpraHu3aIyl yCTaHABJIUBACTCS B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit
denepallay O IOXKAPHOU 0€e30MMacHOCTH.

11.10. OxXpaHHBIA PEXAM obecrednBaercsa myTeM oOOopyHnOBaHUA 3maHus WA
OMeIeHnH apXyuBa OpraHusalii cpencTBaMu OXpaHBl, obecreurBaloIAMKA KOHTPOJIb
JOCTylla B HHUX, a TaKXKe coOmoIeHrEM TIOpSAIAKa CrIaup/CHATASL OXPAHBI TIOMCIICHI
apXMBOXPAHWIAIIA ¥ TOpsfka JOCTyIIa B HETo, yCTaHOBICHHOTO rocyiapCTBeHHbIM
6roKETHEIM IPpohecCHOHANLHBIM 0Gpa3oBaTeIbHEIM YIPSKACHICM «CBeTorpajicKui
[earoruuecKuil KOJLICX».

11.11. ApxuBHBIE JOKyMCHTbI HEeoOXOIMMO XpaHUTh B TEMHOTE, UL 9ero OHU
pa3sMeIaroTcs B MEPBIIHBIX cpencTBax XpaHEeHW, TIpe/lyCMOTPEHHBIX ITyHKTOM 1.7
gacTosmero ITonoXeHws, a TAKKE B mxadax Wik Ha CTeNiaxax 3aKpBITOrO TUIIA.

EcrecTBeHHOE OCBCIIEHHUE B apXWBOXPAHMITAIIC JoIycKaeTca TpH YCJOBAH
IpUMeHeHHs. Ha OKHaX cBeTOpacceyBarenei, PperyniaTopos CBETOBOTO IIOTOKA
(cmenuabHbIX CTEKOIT), 3AIIUTHEIX (QIITBTPOB 1 TIOKPBITHH, JKATIO3H.

Jins HCKyCCTBEHHOTO OCBEIIEHNd TPUAMEHSIOTCA JIaMIIbl HAaKaIABaHUSI B
3aKPHITHIX IA(OHAX C [IIaIKOM TTOBEPXHOCTHIO.

PaspemiaeTcs ~ IPUMCHCHHC JFOMHMHECIIEHTHBIX ~ JlaMn  © ype3aHHbIM
ypTpahHONeTOBEIM yIaCTKOM CIIeKTpa, CBETOHOTHBIX CBETIWIHHHUKOB, Pa3peIICHHbBIX
YIIOTHOMOYEHHBIM emepanbHBIM  OpraHOM JMCIIONHUTENIbHON BIAcTH B cd:epe
T10KapHO# 6€30IaCHOCTH. _ A

11.12. OnTEMaibHble yCIOBHSA XPaHEHHIA apXUBHBIX JIOKyMEHTOB yCTaHOBIICHBI
myakramn  88-91 IIpaBun OpraHU3allih XpaHeH:s, KOMIUIEKTOBAHUA, yuera W
HCIIONB30BaHMs JOKYMEHTOB. ,

11.13. Hapnexatee CaHUTAPHO-TUTASHUIECKOE COCTOSIHME B apXHABOXPaHIUINC
o IepKUBaeTCs IPOBE/ICHAEM B HeM He peke OJHOTO pasa B MECH BII)KHOM YOOPKH
[IOJIOB, OOECIBLTABAHMA 06OpyI0BaHMS ¥ HNEPBHIHBIX CpeZICTB XPaHEeHWs, 00pabOoTKH
OKOJBHBEIX HacTed cTe/UIaKel, IUTMHTYCOB, HMOIOKOHHHKOB BONHBIMHA PacTBOpaMu
AQHTUCETTHKOB. ’

11.14. ApxuBHBIC JNOKYyMCHTBL MoABEpriImecs GHOJIOrMuecKoMy IIOpaKCHHUIO,
mojTexaT HeMeUIeHHOH  H30IANHH u caHHTapHo-mrneHquCKoﬁ obpaboTke
(ne3uHGEKIHH, JIe3UHCEKIAY), & apXUBOXPAHWJIHUINE, nopaskeHHOe OHONOTHIeCKIMH
BpEIMTEIAMH, - JIepaTu3aniu.

12. OGecneyeHne COXpaHHOCTH ApXUBHbIX IOKyMEHTOB

12.1. Ha OOnOXKe eIWHMIBI XPaHCHHA TOKyMEHTOB Ha OyMaKHOM ‘HOCHTENE
yKa3HBaeTCs apXUBHBIA mdp.

EuHALEL XpaHEeHHs JOJDKHEL pasMeIaThCs B apXMBOXPAHMIAIIC Ha CTeUIaKax
i B mKadax (ceidax). '

Cremnaxku u mKabsl  JTODKHBL 6eITh  IPOHYyMEpOBAHBL B KaXIOM
ApXWBOXPAHMITHILE B TOPSIKE CIIeBa HATPaBO OT BXONHO JBEpH, TIOTKH Ha cTeaxax



JTOTDKHBI OBITH TPOHYMEPOBAHE] o mKxahaM B IOPAIKE - CIEBa HAaIpaBo, CBEPXY BHM3.

Tlpu OTCYTCTBHA B opraHu3alun apXMBOXPAHAIIAIIA apXUBHBIE JIOKYMCHTBL
pa3MemIarTCs B 3aMMPArOIIAXCS mradax, cerdax.

12.2. MecTo XpaHeHUA CIAHHILL XpaHEeHUA B apXUBOXPAHMIIHIIE ukcupyercs B
TormorpahudecKux yKasaTeisix: [HOCTEIAKHOM H, TPY HATHIHAM Goree omHOro (QOHIA,
110G OHIOBOM.

Ilpu BeOCHUM tomorpauaeckoro ykasareld ONMMH €ro 9K3eMIULAp HOIKCH
XpaHUTBCA Y paloTHMKA apXuBa opraHU3al}y, propofi - pasMem@areCi B
COOTBETCTBYIOMEM apXMBOXPAHHIHIIE.

Tomorpahudeckue — yKasaTeiH He  cocTaBisoTca — TIpH OTCYTCTBUH
apXMBOXPAHHJIAIIA.

12.3. U3meHeHHU, IPOUCXOAAIIHAC B pa3MeIeHn: eMHUI XpaHCHU, IIOJDKHBI
CBOEBPEMEHHO OTPAXKAThCA B TomorpaIecKux yKasaTeliix.

12.4. ApxuBHBIE JIOKyMCHTBI IpOBEPSIOTCSL Ha HPEIMET mx (akTHISCKOro
HATAIAS U (PU3AIECKOTO COCTOAHMS (nanee - IpOBEPKA HaJTA9¥s) B IUTAHOBOM MOPATIKE.

12.5. BHeraHoBas IpoBepKa HAIATHA apXWBHBIX TOKYMCHTOB (cruTomiHas WIH
BHIOOPOYHAM) HA3HATACTCA:

- TIpH CMEHE PYKOBOJHUTEIL apx¥Ba OpraHu3aliy, e

. mociie MAacCOBOTO TIepEMEIICHHS apXMBHBIX [OKYMCHTOB, gpe3BbIUaHOMN
CUTyaln 7 (Wng) Opyrux 06CTOSITENBCTB, B PE3yJbTaTe KOTOPBIX OHH MOTJIH OBl OBITH
yTpadeHB! WA TOBPEXKICHDL ;

- IpH peopraHu3aiu OpraHu3ayH. .

12.6. TIpoBepka HaIAIHA JTOKyMEHTOB TIPOBOJUTCS JIBYMi paGOTHUKAaMH apXUBa
opraHu3aImy (JTUIOM, OTBETCTBEHHBIM 32 apXUB, ¥ HHBIM crienuanbHO HasHa4acMbIM
pabOTHAKOM) IOCPEIICTBOM BU3yalbHOTO OCMOTpa €[WHHML XpaHeHWd H CBEpKH
OIACATEbHON CTaThy OIMCH JIEN, IOKyMEHTOB C 3ar0JI0BKOM (ommcaEHEM) Ha 00JIOIXKE
eTAHUITE XPaHECHUA. , '

12.7. TIopsamoK IpOBCPKH yCTaHOBJIEH ITyHKTaMH 100-102 TIpasm1 opranusaniy
XpaHEHHs, KOMIUTEKTOBAHI, ydeTa ¥ HCIOIb30BaHMA TOKyMEHTOB.

| 12.8. Tlo pesynpraraM IpPOBEPKH Ay JTOKYMEHTOB JIOJDKHBI OBbITH
CcOCTaBleHbl W  TOIIHCAHbI pabOTHHKaMH ~ apxuBa OpraHu3aIx (;ramamH,
IPOBOJMBIIAMHA IIpOBEPKY), a 3aTeM yTBEPXKICHBL PyKOBOIUATENIEM OpraHu3all UIH
YIIOTHOMOUEHHBIM AM JIIOM- ,

- QKT MPOBEPKY HATIAIHA K COCTOAHIA apXWBHBIX TOKYMEHTOB;

_ aKT O TEXHAIECKHX OMMOKaX B yHETHDIX JTOKyMeHTax, KOTOPBIHA cocTaBsAeTcs B
cIydae BbIABICHUL HeCOOTBETCTBHS 3almcedl B apXMBHBIX yUeTHBIX JIOKyMeHTaX
dakTHIECKOH pHGbOopMaIlin; e

- axT 00 OOHapyXeHWH apXWBHBIX JOKyMEHTOB, HE OTHOCSIIMXCSH K IaHHOMY
(oHIY ¥ HEYYTCHHBIX, KOTOPBIA COCTABJSIETCA B CIIy4ac obHapyKeHHs HEYITCHHBIX
ApXMBHBIX JIOKyMEHTOB, HE OTHOCSIIHXCS K JaHHOMY (OHTY.

TIpoBepKa HamwIus TOKyMEHTOB cupTaeTes 3aBEpIICHHON IOCTe yTBEPKICHHIA
aKTa IPOBEpKHM HAIWIHA H COCTOSIHHSL APXUBHBIX TOKYMEHTOB, MOCIE BHECEHHUA IIO



pe3ynpTaTaM IpoBepKH HeoOXOIMMbBIX M3MEHEHU] B apXUBHbIC yueTHBIE TOKYMEHTBI.

12.9. Ecnu mpoBepko# Hamwddd # COCTOSHHMS TOKYMEHTOB YCTaHOBIEHO
OTCYTCTBHE TOKYMCHTOB (1ei), AOJKEeH OBITh OpTaHH30BaH MX PO3BICK, [POBOJIUMEI B
TedeHMe OHOLO TOfa C Marhl BIIBNCHMA HX orcyTcTBus. JloTycKaeTCs IPOUICHHC
Ccpoka PO3BICKa TOKyMEHTOB Ha 1 rog.

B ciydae OTpHIATENBHBIX pe3yJbTaToB  PO3BICKA cocraBisgeTcd axkT O
HeoOHapy)KeHUM aPXMBHBIX JIOKyMEHTOB, IIyTH pPO3BICKa KOTOPbIX HCYEpIaHEl,
yTBEpIKIaeMBI PyKOBOTHUTENEM OpraHu3ay Win YIONHOMOYEHHBIM UM JIHIOM 1O
cornacopanmio ¢ K. K akty mpumaractes CIIpaBKa O TIPOBEJICHUH PO3BICKA.

12.10. ApxwBHBI TOKYyMEHT, COCTOSHHE KOTOPOTO HKCKITFOYaeT BO3MOKHOCTE
BOCCTAHOBIICHHS €r0 MaTepualbHOTO HOCHTEN ¥ MCIOJIb30BAHUA (BOCHpOI/ISBeIleHI/I}I)
coneprkameics B HeM wH(OpMAIUH, IPA3HACTCA HEWCIIPABIMO ITOBPEXKICHHBIM.

12.11. TIpu BBHIBICHAE HEACIIPABAMO TIOBPEKIEHHOT0 apXUBHOTO IOKyMEHTa
coCTaBIIgeTcs aKkT O HEUCIPaBUMBIX TIOBPE/IECHISIX APXUBHBIX JOKYMCHTOB, KOTOPBIH
yTBepIKIaeTCs PYKOBOTHTEICM OpraHW3aluyd WA HHBM YIIOJTHOMOYCHHBIM UM
JOJDKHOCTHBIM JTULIOM TI0 cornacopanmio ¢ OK.

12.12. ApxuBHbIC INOKyMEHTBI BEIJAIOTCI BO BpPEMEHHOE MONB30BaHKe Ha
OCHOBAaHWH  ICHMEHHOTO  PaspeliCHU . PYKOBOJHMTEN ~ OpraHM3al WA
YIIOMHOMOYEHHOTO AM JIMIIA: T

- cyneOHBIM, IPaBOOXPAHATENBEbIM H HHBM YIONTHOMOYEHHBIM OpraHam B
COOTBETCTBUH C 3aKOHOIATETHCTBOM Poccuiickoi @eneparv; ’ ,

- JUIs DKCIIOHMPOBaHMs Ha CPOK, ompe/ieNIeHHBIN COOTBETCTBYIOIIIM IIOTOBOPOM;

- paboTHHKaM CTPYKTYPHBIX TOfipa3/ielieHn OpraHu3allii B [eJsX peann3anii
MX CIIyKEeOHBIX 0Bs3aHHOCTEM Ha CPOK He 60see OIHOro MECALa. _

12.13. Euanmsl XpaHeHns, BpIaBaeMbIe BO BpEMEHHOE II0JIb30BaHUE, JIOJDKHBI
FMeTh apXUBHBIA MG, IPOHYMEpOBaHHEIE JHCTHL, JIACT-3aBEpUTENs fena ¥ JHCT
HCIIONIb30BaHMS JOKYMEHTOB. ,

 Boimaua enuHMIl  XPaHCHHA, HAXONSIMXCS B  HEYJOBICTBOPHUTEIHHOM
(hE3MYEeCKOM COCTOSHAN H HE TIpOIIEIIX TEXHAIECKOro odopMIIEHHS] ¥ OIHCAHHL,
MOYKET OBITh OTpaHUICHA. ,

12.14. BaueuIEl XpaHeHws. BBIIAIOTCA BO BpEMEHHOE MOJIb30BaHNE Ha CpOK, HE
TIpEeBBITIALOIIANL

_ OJIHOTO MeCsI(a - ISl HCIOTB30BAHMNA paGOTHAKAM¥ OpTaHu3alii;

- [IeCTH MeCSIEB - CyAeOHBIM, IPaBOOXPAHATENBHBIM 1 HHBIM YIIOJTHOMOYCHHBIM
opraHam.

[IposyieHre yCTaHOBJICHHBIX CPOKOB BBII@I¥ JOKyMEHTOB momycKaercst ¢
pasperneHus pyKOBOAHTEIA OpraHM3allAy WK U3, KM YTIOTHOMOYESHHOTO. .

12.15. Bpigaua _apXWBHBIX JIOKyMEHTOB ~ BO  BpPEMCHHO®C TOJIb30BaHNE
IPOM3BONMTCSA HA OCHOBAHWMH aKTa O BHIZatYe APXWBHBIX TOKYMEHTOB BO BpPEMEHHOE
MIOJIb30BAHHUE.

Beigada apXWBHBIX JOKYMCHTOB pabOTHHKAaM CTPYKTYPHBIX oA pasAeNeHuH
OpraHM3aliy B IEJLIX pealnsarii Hux CITyXeOHBIX 06s3aHHOCTEN IMPOM3BOIUTCA Ha



OCHOBAHMH 3aKa3a (CIy'KeOHOH 3aIiCKH, 3asBKH) Ha BbLady €{MHHIl XPaHCHWA.

MaxT BBUIAYYM SIUHUT XPaHCHWS ITOMTIEHKAT 0bs13aTenbHON HUKCATH.

Ilpn HamA9UH CXD]Jl yder BBIIAYH HAOKYMEHTOB, B TOM qpciie BO BPEMEHHOC
HOTB30BAHNME, BEIETCS B JJIEKTPOHHOM BHIIC.

12.16. B cayuae BbIIa9d apXuUBHBIX JIOKyMEHTOB BO BPEMEHHOC II0JIb30BAHUE
HHBIM  TOCYJApCTBEHHBIM  OpraHawm, opraHaM  MECTHOIO caMmoyTIpaBier i,
OpraHu3alMsiM KX BBIHOC paspemmaeTcss MO IPOIYCKaM. Topsimox obopMIEHU H
BBIAYY IPOITyCKOB yCTaHABIABACTCA TOKATGHBIM HOPMATHBHBIM aKTOM OpraHM3allii.

12.17. TIpu TPaHCTIOPTHPOBKE apXUBHBIX JIOKYMEHTOB BHE apXHBa JIOIDKHBI OBITh:

_ cOBIIONEHbl YCIOBHS, MPEIOTBPAIIATONIHE Bo3melicTBEe Ha HUX BpEAHBIX
(haxTopOB OKpy)Katomed cpempl H MEXAHWUECKAX TOBPEXKJICHHA MOCPE/ICTBOM
IpEMEHEHHS CTICIAANbHBIX Tapbl 1 YIIaKOBKH;

- 0becIeueHo UX COIMPOBOXKICHUE pabOTHHUKOM apXiBa Oprafu3atiH.

12.18. Brpimady efuMHHIl XpaHEHWS BO BpeMEHHOE ITONIb30BAHHC H mpueM Hux
06paTHO, B TOM YHCIIE OTUCTHYIO IIPOBEPKY HATMIUA ¥ COCTONHHA JIOKyMEHTOB IIEpEN
BBIIaueil W TP BO3BpaTe, IPOU3BOMHT paboTHUK apX¥Ba OpraHM3allid B IpUCYTCTBUH
JIVIIA, TTOJTy4aroIero (BO3BpALIAIONIEr0) SAMHALIEL XpaHEHHUS.

Ha MecTo BBIIABAEMBIX EIMHUI] XpaHCHHUS 1 ormmcell men, MOKyMEHTOB JOJDKHA
TOMeIaThCs (IOIKIANBIBATECS) KapTa-3aMeCTUTeNb CANHHUIIBI XpaHEHH.

IIpy BO3BpAILCHHM CAUHHMIIEL XpaHeHHs KapTa-3aMeCTUTEINb “3BIMacTCd M
XpaHUTCA 10 MAHOBAHUA Hag00HOCTH.

13. Beienne y4era apxuBHBIX TOKyMEHTOB B opraHu3anuu

13.1. Vuery mommexar Bce HaxXOMSAIMCCs Ha apXUBHOM XpaHECHUH JOKyMEHTEI, B
TOM THCIIe JTOKYMEHTHI [0 JTHIHOMY COCTaBY, KOIHH JOKyMEHTOB, BKIIFOUEHHbIC B hoHn
Honb3oBaHMs (OpHM HATAYAW) X OMUCH JIET, JIOKYMEHTOB, OIUCH 3IEKTPOHHBIX
JIOKYMEHTOB. .

13.2. OCHOBHBIMH CIWHHUIAMH Yy4I€Ta apXWBHBIX TOKYMEHTOB SBJISIIOTCS
apXuBHBIA QOHI, SAMHAIA XPAHEHIA. .

13.3. Cpenenusi 00 o0bemMe M COCTaBe EIMHHUN XpaHEeHHS yKa3BIBAIOTCA B
APXWBHBIX YIETHBIX IOKyMEHTaX.

O6s3aTeIbHbIE ¥ BCIIOMOTATENBHBIE APXUBHBIC y9eTHBIC JIOKyMEHTBI BEIyTCS UL
obecredeHrAs ydera IOCTYIICHHA, BLIGBITHS, KONMHUECTBa, COCTaBA W COCTOAHHA
APXWBHBIX JTOKYMEHTOB. ' '

13.4. ApxuBHbIe ydeTHBIE TOKyMEHTEL, B TOM UHCIIe IO OFHOMY 3K3EMILLADY
OIMCH [N, NOKYMEHTOB, Pa3MEIAroTCid B [OMEIeHH: ISl XpaHeHWsd YHCTHBIX
[OKyMEHTOB MM Ha OT/EIBHOM creiakxe B pabodeid KOMHATC pabOTHHKA apXWBa
OpraHM3auh.

BTOpoii 3K3eMIUIIP OMUCH JET, JTOKyMEHTOB PasMEIacTcs B apXMBOXPAHUIIHIIE
060CO0JICHHO OT eIUHHUI] XPaHCHWA.



13.5. ApxvBHbIE yICTHBIC JIOKyMEHTBI, KPOME ommceil neni, JOKyMEHTOB, OIHCEH
3EKTPOHHBIX [OKYMCHTOB IpefHasHATA0TCA U cykeOHOTo TONb30BAHIA u
[IOJIb30BATENs M apXUBHBIMH JOKyMeHTaMH He BbIIat0TCA.

13.6. Yger mocTyIUIEHHA H BEIOBITHS €N, JOKyMCHTOB OCyILECTBILICTCS Ha
OCHOBaHUH:

_ ommcH Jel, HOKyMEHTOB, OIHMCH 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOTO
mofpasjieneHus ¥ TO/I0BOTO paszena CBONHOI OIMMCH [el, NOKyMEHTOB OIUCH
3JIeKTPOHHBIX JOKyMCHTOB,

_ HOMEHKJATYpHI el IpH OTCYTCTBHH omiceit e, TOKYMEHTOB CTPYKTYPHBIX
ToApasneNeHIH’;

_ aKTa O TEXHAUECKUX OIMMOKaX B yHeTHbBIX IOKYMEHTaX;

_ axTa 00 OGHAPYKEHHAM HOKYyMEHTOB, HO OTHOCSTIAXCS K JAHHOMY apXUBHOMY
donmy, HEYITCHHBIX;

. axTa O HEOOHApPYKEHMH ApXHBHBIX JIOKyMEeHTOB, IyTH PO3BICKd KOTOPBIX
HCcYepIIaHbl;

_ aKTa O HEHCIIPABAMBIX TIOBPEXACHAAX apXUBHBIX JOKYMCHTOB;

.  aKkTa IpueMa-meperain apXWBHBIX ~ JIOKyMCHTIOB B opraHu3alHio,
OCYIIECTBISIONIYIO IEATEIbHOCTE [0 XpaHEeHUIO JOKyMCHTOB, _ R

_ aKTa O BHIIENEHAN K YHHITOXCHHIO JIOKYMEHTOB, HS MOJISKAIIIX XpaHEeHHTO.

% 13.7. Ha ocHOBaHMH JIOKyMCHTOB, yKa3aHHBIX B IYHKT® 13.6 HAcTOAIIETO
TToyoKeHM s, BHOCATCA HEOOXOMUMbIE J3MEHEHHs B 00S3aTEIBHBIC aPXUBHBIC ydeTHbIe
IOKYMEHTBI:

- B KHUTY ydeTa TOCTYIUICHHA U BLIGHITHS Iell, TOKyMEHTOB ¥ B JIACT doHIa -

TIpH K&XKIOM H3MEHEHWH B cocTase B 00BeEME apXHUBHBIX IOKYMEHTOB;
; - B crEcoK (oHMIOB - IIPA OCTYTIIEHAX HOBOIO apXUBHOTO dorza WK BEIOBITHH
Bcex Tejl, HOKyMEHTOB HaXOIHMBIICTOCA Ha XpaHeHWH apXUBHOIO donma. B rpade
nOTMeTKa O BHIOBITAN (OHIA" CTHCKA hOHIOB YKa3bIBAETCA MECTO (ampec) BBIOBITHASL
apxuBHOTO (OHIA, a TaKKe jara ¥ HOMep JIOKyMEHTa, Ha OCHOBaHUHM KOTOPOTO OH
BBIOBLI; ,

- B peecTp OIKCeH - IPH IOCTYIUIEHUE HOBOH OIHCH MM BEIOBITHM BCEX €IHAHHIL
XpaHEHHA HaxoUBIIeiics Ha XpaHEeHWH OIHCH. Homep BBIOBIBIIIEH OIHUCH OpyTUM
OIMCSM e, JOKYMEHTOB, OIHCIM 3JTEKTPOHHBIX TOKYMEHTOB HE TpucBauBaeTCd U
ocTaeTcs CBOOOTHBIM,

_ B OmHUCH nel, JOKyMEHTOB, OIHCH SITEKTPOHHBIX JOKYMEHTOB - TIPH KX OM
MOCTYTUICHUY H (mmw) BHOBITHA  JIET, JIOKyMEHTOB, ~9IEKTPOHHBIX apXUBHBIX
ITOKYyMEHTOB, YITCHHBIX B JAHHOW OIMWCH. o

COOTBETCTBYIOIME H3MEHCHHUA BHOCSTCS BO = BCIIOMOTATEIBHBIC. apXWBHBIE
y4YETHBIC JOKYMEHTHL.

14. Oprasusanus KOMILIEKTOBAHMSI, XpaHEHUs H yIeTa >JeKTPOHHBIX APXABHBIX



JIOKYMEHTOB

14.1. HopmaTuBHBIE yCIOBAL XpaHeHWs SJEKTPOHHBIX apXVBHBEIX JIOKyMCHTOB
peryIMpyIoTC: 3aKOHOIATEIBCTBOM Poccuiickoit @enepariy.

14.2. XpaneH#e dIEKTPOHHBIX apXUBHBIX JOKyMEHTOB OCYILECTBILICTCS B CX3[J,
v (viw) Ha Gu3HIeCKH 060C00IEHHBIX HOCHTEIIAX.

14.3. TIpu ocymiecTBICHAN XpaHeH:s SIEKTPOHHBIX ApXMBHBIX JIOKyMCHTOB B
CXD]l, opraEmM3alys BIPABE HCTIONB30BaTh YCIyrd TPeThHAX CTOpOH IO XPaHCHHIO
3IeKTPOHHBIX apXUBHBIX TOKYMEHTOB.

14.4. TpeGoBanus K PeKUMY XpaHeHHs MEKTPOHHBIX apXWBHBIX JIOKyMCHTOB B
CXDJl obecrnednBatoTCA ee COOTBETCTBHEM TpeboBaHUAM 3aKOHOJATENBCTBA
Poccumiickoii ®enepanid B objacTd CO3MaHWA, pasBUTHs, BBOJAZ B DKCIUTyaTallHio
wEGOPMAITMOHHBIX CHCTEM H XpaHeHWs B HUX pHdOpMalK H COOIIOIEHAEM TIPH €€
HKCILTyaTaIlii TpeboBaHUH pH(OPMAIMOHHOM 6e30I1acCHOCTH 1 3alTUThI wHGOPMAIHH.

Opranu3anysd obecrieunBacT 3alluTy pHbOpMaliy # [IepCOHANBHBIX JIAHHBIX,
coziepxKamuxcs B CXB/J, B COOTBETCTBUH C 3aKOHOIATEIIECTBOM Poccuiickoi

degepallin.

14.5. CXD]1 momxHa OBITh uH(OPMAIMOHHO H GyHKITMOHATBHO coBMeCTAMA C
crcTeMOy  DJIEKTPOHHOIO IOKyMeHT0000pOoTa (manee - CPJI) u VHBIMH
wHQOPMAIMOHHBIMI cHCTEMAMH opraHu3alyy, v COOTBETCTBYIOIIMMHA

uabOpMAHOHHBEIMH cucTeMaMu rocynachBe}n{LdeyHﬂmmanmmx apxWBOB U
YIIOTHOMOUCHHBIX OPTaHoB JCIIOIHUTETHHON BIACTH B chepe apxUBHOTO JETa.

14.6. Tlocne 3aBepileHAs BEICHAA 6a3 naHHBIX HH(GOPMAIMOHHBIX CHCTEM,
oBecreuaMBatoTCs  BHIOOp M BEITpY3Ka aHHbBIX, OJEXAIMX = XPaHEHHIO, B
IpOrpaMMHO-HE3aBHCHMOM dopmarte, KOTOPBIC YIUTHIBAIOTCS KaK /IUHALA XpaHEHHUS U
TIepe/aloTCs Ha apXUBHOC XpaHEeHHe.

147. DiexkTpOHHBIE JOKyMCHTBL mepefaroTcs  Ha apXWBHOE XPaHCHHC
TIOCPEACTBOM nﬂ(bopmaunom{o-TeneKommyHnKalmongm cerefi TO 3aIIUIIEHHBIM
KapaTaM CBSI3U ¥ (WIK) Ha pu3rIecKa 060c00IEHHBIX HOCATEIAX.

DIeKTpOHHBIE ~aApPXUBHBIC MTOKyMeHTH (Wi HX PErHCTPaIAOHHO-YICTHBIC
CBENICHUs (MeTa)IaHHBIe) B Ciydae, €cCId CXDJl saBiseTCH HOICHACTEMOH C3N)
mepenaroTes B. CX3 no I/IH(bOpMaIlI/IOHHO-TeJ'IeKQMl\/IYHHKaIJ;I/IOHHLIM cersm 13 CO/,
AHBIX WHMOPMATAOHHBIX CHCTEM. : :

DeKTPOHHBIE apXHUBHBIC JIOKYMEHTHI, TIepe/iaBacMble Ha apxXMBHOE XpaHeH!e Ha
du3ugecKa 060COBIEHHBIX HOCHTENLIX, MOANEKAT prmouermo B CXOIL. JlampHEHIIEE
XpaHeHHE OIEKTPOHHBIX apXWBHBIX [OKYMEHTOB Ha (QU3TIECKH | 000C00IEHHBIX
HOCHTENSX [OMyCKaeTcs B Cilydae, €CilH ITOKYMEHTHI HE TpebyroT MOJAePKaHHT HX
JOpHAMIECKON 3HATUMOCTH, JIMEIOT OTpaHWYCHHBIA TOCTYI WM OCyIIECTBIIEHUE HX
XpaHEHUs B CXDJ1 HEBO3MOKHO.

14.8. DieKTpOHHBIC aPXUBHBIC TOKYMEHTHI Ha pu3nIECKA 000CcOo0NEHHBIX
HOCHTENSX Iepenarorcs B OIHOM sk3eMIuiape (IpU OTCYTCTBHM CXD]l - B ABYX) B



yIIaKOBKE, peKOMeHJIOBaI—IHOﬁ IPOM3BOAUTEISMU HocuTeneil. Jlummesas CTOpOHA
o6noxky  (byTsipa) (QU3HICCKH 060c00EeHHOr0 HOCHUTEILA cHaOXaeTcs APIIBIKOM
(BKJIAIBIIIEM).

14.9. DeKTpOHHBIC apXUBHBIC JOKyMEHTBI BKJIFOUAIOTCA B OIHUCH DIEKTPOHHBIX
JIOKyMEHTOB, K KOTOPBIM COCTABIIAIOTCS PEECTpPhl HaliioB 3JIEKTPOHHBIX OKYMCHTOB.

14.10. Tlopsmox npueMa-epenain SMEKTPOHHBIX ~TOKYMEHTOB B CX31
ompeyelieH B IMyHKTaX 147-150 IlpaBun opraHuW3allHH XpaHeHus, KOMILIEKTOBaHU,
yueTa ¥ HCIOJb30BaHMA IOKYMEHTOB.

14.11. TIpa XpaHEeHUHU SJEKTPOHHBIX JOKYMEHTOB Ha (HU3AISCKH 000COONEHHBIX
HOCHTEINSX JOJIKHBI COOMIONAThCA clieIyiomue TpeOoBanus:

- IIpUMEHEHHE HOCHTENEH, TEXHUIECKUAE XapaKTePACTUAKA KOTOPBIX, [I03BOJAIOT
oBecIeanTh TONTOBPEMEHHOE XPAHCHHE nr(OopMaIiH,

- pasjenbHOe XpaHCHWC hu3rIecKa 050COOTEHHBIX HOCHTENEH 3IEKTPOHHBIX
JIOKyMEHTOB ¥ IOKyMCHTOB Ha AHBIX BALAX HOCHTENCH.

Tl xpaHeHus: PU3AIECKH 060COBIEHHBIX HOCHTENER dEKTPOHHBIX IOKyMEHTOB
MeTaUTAIeCKHE CTEILIAXH, mKadel U KOHTSHHEPHL € MATHATHBIM paboduM CJI0EM
ACIIONB3YIOTCS TOIBKO TIPH YCIOBHA UX pasMarHUIVBaHUA A 3a3eMJICHHS.

14.12. TIpoBepka HamAIUd U COCTOSHUS EKTPOHHBIX apXUBHbIX IOKYMEHTOB B
CXD]I ocymecTBILCTCA B aBTOMATHIECKOM PEXUME.

EsxeromHo pabOTHUK apXuBa opraH@3alii POBEPACT IIPOTOKOJIBI CXO mns
JCKITIOUeHHsT HECAHKIMOHUPOBAHHOTO mocryma ¥ (W) H3MCHCHM SIEKTPOHHBIX
APXMBHBIX JIOKYMEHTOB H HX MeTallaHHbIX, OCYIIECTBILIET BHIOOPOUHYIO TPOBEPKY
BOCIIPOM3BOAUMOCTH 3IEKTPOHHBIX apXUBHBIX TOKyMEHTOB.

Pe3ynbpTaThl IPOBEPKH puKrcHpyIOTCA B AY® CXI/I, coOTBETCTBYyIOMEH hopMe
aKTa TPOBEPKU HamAIHd H COCTOSIHHAS ApXWBHBIX JOKyMCHTOB CO cepuikoii Ha AY®
ommceii HIEeKTPOHHBIX TOKYMEHTOB B CXO. , :

14.13. ITpoBepka HaITMINA SIIEKTPOHHBIX aPXUBHBIX JIOKyMEHTOB Ha (U3AIECKH
060CO6IEHHBIX HOCHTEIISX OCYTIECTRIACTCA pa3 B 5 JeT. , o

B xome TpOBEPKH TIPOBOJHTCH BU3yalbHBIH U TexXHAuecKuii KOHTPOIIb
QHU3MIECKOTO W TEXHHIECKOTO COCTOSHMS, OCYIICCTBIIACTCA nporpaMMHas IpOBepKa
3aMMCAaHHBIX Ha HOCHTCIb 57EKTPOHHBIX —apXWBHBIX JOKyMEHTOB Ha HAIMIAC
BPEIOHOCHEIX KOMITBIOTEPHBIX [IpOrpaMM, BBLABJLIIOTCA 1 YUHUTHIBAIOTCS SNEKTPOHHBIC
apXWBHBIE OKYMEHTEL TpeOyTomIye MATPaliH Ha HOBBIE DIIEKTPOHHBIC HOCHTCIIH..

14.14. TIpu oOHapyXeHHH p3MeHeHuH (QH3MIECKOTO COCTOSHUS HOCHTEJEH
5IEKTPOHHBIX apXUBHBIX JOKyMEHTOB WM IIPH HEKOPPEKTHOM BOCIPOU3BENICHUI
3JIEKTPOHHBIX ~ ApPXUBHBIX OKyMEeHTOB  (HEBO3MOXKHOCTH BOCIIPOH3BEIEHHS),
oGHapyKCHUHA BPEIOHOCHOTO IpOrpaMMHOr0 Kona pabOTHUK apXuBa OpraHu3aluy 1Mo
peIeHnI0 PyKOBOIUTEI OpraHu3alil Wil YIIOJTHOMOYEHHOTO. MM JIMIA IIPOBOJIUT
paboTy IO BOCCTAHOBJICHIIO JIOKyMeHTa C PEe3epBHOTO 3K3EMIDLIPa, [0 MHTrparuy #
(inm) KOHBEpTAlAH 57eKTPOHHBIX apXWBHBIX JOKyMEHTOB Ha HOBBIE HOCHTETH HU B
Haubosee PpacIpOCTPaHCHHBIC dopmarsr  (popmaTeL, BOCIIPOU3BENICHHAC ¢aiinoB B
KOTOPBIX HOICPKUBAIOTCA CX3 D).



14.15. Ilpu oCyIIEeCTBICHUA murparuu ¥ (W) KOHBEPTallMH AIIEKTPOHHBIX
ApXUBHBIX JIOKYMEHTOB obecrieurBaeTca ay TeHTHIHOCTD, JI0CTOBEPHOCTb, IIENIOCTHOCTD
¥ [PUTOJHOCTH JUIL HCTIOIB30BAHIA uHGOpMaIIWH, comepkaieiics B SIEKTPOHHBIX
apXWBHBIX JIOKyMEHTaX.

ITo pe3y/bTaTaM KOHBEPTAllNA IIPOBOJUTCS BU3yaTBHBIA KOHTPOIb COOTBETCTBIA
KOHBEPTUPOBAHHBIX 3JIEKTPOHHbIX apXUBHBIX JTOKyMEHTOB 37EKTPOHHBIM apPXHUBHBIM
JOKyMEHTaM, ITOIBEPrIMCs KOHBepTaIyK (IIpOBEPKa ayTEeHTUIHOCTH), HPOBEPACTCH
[OJTHOTA UX COACPHKaHM.

[To 3aBepimeHAM KOHBEPTAIHM pcxonuble (Gaimbl SNEKTPOHHBIX apXUBHBIX
JIOKyMEHTOB COXPAHAROTCS Ha TIPOTSUKEHUN HE MEHEE O/(HOTO T'O/ia.

14.16. ®akThl KOHBEpTAllH uKcHpyIOTCA B aKTC KOHBEPTALlUH DIIEKTPOHHBIX
APXWBHBIX JIOKYMEHTOB, KOTOpHIH IPHOOIMAETCS K ACTY donza.

Bce m3MeHeHHd B PETUCTpPAIMOHHO-YIETHBIX CBEIEHMAX, MPOM3OMIEAMNE B
pesyJbTaTe KOHBEPTAUHH H MUrpanuy, BHOCATCA B PEeCTPhl (baiisoB 3MIEKTPOHHBIX
IOKyMEHTOB, AV® CXD]I paOOTHUKOM, IPOM3BOIUBIINM yKa3aHHBIC neRCTBHUA.

14.17. PesynbTarhl IPOBEPKA HATHTHA J COCTOSHHS SIEKTPOHHBIX apXUBHBIX
OKyMEHTOB Ha QU3MIECKH 060CO0IEHABIX HOCUTEIX U HETIOCTATKH, BbIABIICHHBIC TIPH
TIpOBEPKE HATMIHA A COCTOAHMI 3MEKTPOHHBIX apXUBHBIX IOKYMEHTOB, dukcHpy0TUa B
COOTBETCTBYIOIIMX aKTaX. A R
_ '14.18. DNeKTpOHHbIE apXWBHBIC IOKyMEHTBI, CPOKA BpPEMCHHOTO XpaHEHWS
KOTOPHIX UCTEKIIH, MOMIeKAT BEIIEJICHIIO K YHHUTOXKESHHIO, TIOCIIE 9eT0 OpOBOIMTCS HX
du3mdecKoe — YHHYTOXKEHHC WA  YHAYTOXKCHHE IPOTPaMMHO-TEXHUIECKAMHU
cpercTBaMU. : ,

VHAYTOXKEHHE IIEKTPOHHbIX IOKyMEHTOB (PUKCHPYeTCA B aKTe O BBLICICHHH K
VHAYTOKEHHIO JOKYMEHTOB, HE OUIEKAIAX XPaHEHHUIO.

B CXDJ] mOMKHBL OCTaBATHCA yaopmarua 00 HHIEKCaX WU 3aroJioBKax
3JIEKTPOHHBIX JIEJ, TOPAIKOBBIX HoMepax (IO OIKCH 3JIEKTPOHHBIX JOKyMEHTOB), JlaTa
¥ peruCTpaIHOHHBIA HOMSP aKTa, 1o KOTOPOMY OHHM OBUIM YHUHITOXCHDL.

15. oaroToBKA /iejl, coAepRaluX OKYMEHTbI Ha OyMaKHOM HOCHTe]€e 1
3JIeKTPOHHbIE TOKYMEHTBI K epe/atie B apXHB OpPraHH3alMH

15.1. B cmydae ecid JIOKyMCHTBI Jleia, OTHECEHHOTO K OJHOMY HMHOEKCY M
3arONMOBKY Jlena Mo HOMEHKJAType e, TIpECTABIECHEl HA GYMa)XHOM HOCHTENS 1B
dopMe SMEKTPOHHBIX IOKyMEHTOB, JTOKYMEHTEL Ha 6yMaKHOM HOCHTENe MOIeKAT
orpoBKe M BKIIOUECHUIO B 3IEKTPOHHOE JeI0 Ha JTame ero dopmMupoBaHUsi B
JIEOTIPOR3BOZICTBE. ' ‘

DJIeKTPOHHbIE JOKYMEHTHI U IEKTPOHHBIE KOMUX JOKYyMCHTOB Ha GyMaXHOM
HOCHTENEe COCTABJIIIOT MEPBEIH (OT/eNbHBIA) TOM JIENa, OKyMEHTBI Ha OyMaKHOM
gocuTene GOpMHPYIOTCS BO BTOpO# ¥ MOCTIETYIONIAE TOMA.

15.2. DIeKTPOHHEIE KOIWH JOKyMEHTOB, CBS3aHHBIE C DJIEKTPOHHBIMU neaMu,



yKa3aHHBIMA B TTYHKTE 15.1 macrosmmero IlomoeHus, MOMIEXAT nepenaue Ha
apXWBHOE XPaHEHHUC.

Kaxas SIEKTPOHHAS KOIHS IOKYMEHTa, CBsSi3aHHAS C DIIEKTPOHHBIM MEIIOM,
yKa3aHHBIM B ITyHKTC 15.1 macrosmero I1omoxeHws, IOJDKHA COCTOSTH U3 IR (1048111204
CTPYKTYPHBIX 9TIEMEHTOB!

- daiinoB SIEKTPOHHBIX kolmii JOKyMeHTa Ha OyMaXHOM HOoCHTENle H
OPUIIOKEHAH K HEMY (IpH HAJIMYWY) B dhopMaTe apXUBHOTO XPaHCHHA PDF/A;

. (aiima omHECAHMS, COMCPIKAIICTO PETMCTPAIMOHHO- Y ETHbIE CBEICHH O
JIOKyMEHTE (MeTa/laHHbIe) B MH(OPMAIIHIIO O KOIUAHOCTH IOKYMEHTA.

15.3. Jlema (ToMa fiena), BKJIFOUAROMIHC OKYMEHTHI Ha OyMa)KHOM HOCHTEINC, B
TOM YHCIIE IEKTPOHHEIE KOMHUH TOKYyMEHTOB, H 3IEKTPOHHBIE JTOKYMEHTEI, CBI3AHHBIC C
3IEKTPOHHBIMHA JIeNIaMH IO HOMEHKJIATYpe JIeJ, BHOCSTCA B OIHMCH JEI, IIOKyMEHTOB,
OIIHCH TEKTPOHHBIX JTOKYMCHTOB B COOTBETCTBUH C BUIOM WX HOCHTEIL.

B rpade "[IpuMedanys" omuceli OTPAKAIOTCS CCHUIKM Ha apXWUBHBIC G phI
ToMma (TOMOB) ie/ia Ha JpyrOM HOCHTEIIC.

B pelMciOBHAX K OMHCAM Jel, JIOKyMEHTOB, 3JIEKTPOHHbIX IOKyMEHTOB
yKasblBaeTcs HH(POpMALHA O CBSI3aHHBIX OIMCAX.

16. Opraan3anusi XxpaHeHus, KOMILIEKTOBAHHS H ydeTa ay AHOBH3YaIbHBIX
JIOKYMEHTOB

16.1. AynuoBH3yanbHBIE TOKyMEHTBI [IOCTOSSHHOTO W BpPEMEHHOTO (cepme 10
JeT) CPOKOB XPaHEHHS BIJIFOHAIOTC B apXWBHBIA QOHTIL. ' '

16.2. Jlna ayauoBH3yallbHBIX TOKYMEHTOB, SBTISIONIMXCA MPIIOKEHAAMP K
yIpaBIeHIECKHM ¥ HHBIM JIOKYMEHTaM C YCTaHOBJICHHBIMU cpoKkaMH XpaHCHWS,
yCTaHaBIMBAIOTCA T€ KE CPOKH XpaHEeHHU.

163. K ayndoBm3yalbHBIM JIOKYMCHTAM orHOCSATCH  (oTO-,  HOHO-,
BHIEONOKYMEHTBl Ha TPAIAIAOHHbIX pocuTensx (porobymara, MICHKH, MarHUTHBIC
JIeHTHI ¥ MATHHTHBIE HOCHTEN!) ¥ SNEKTPOHHBIC ayMOBU3yaIbHBIC TOKYMEHTEL.

16.4. EquarniaMy XpaHCHUA ayTHOBH3YAIBHBIX JIOKyMEHTOB SABJISTIOTCSL:

_ BHJIEONOKYMEHTOB - (PU3UIECKH 060CO6IEeHHBIA PyTOH MarHUTHOH JICHTE! MM
KacceTa C 3aIlliChI0 M300pasUTENbHON U (um) 3ByKOBOH uHGbOpMAaIiy, pa3sMeIIeHHBIN B
KopoOke, QyTIApe WK O10KCE;

- (pOTOOKYMEHTOB - hu3rIecKu 060CcObIeH bl Kanp, HECKOIBKO KaapoB
AaHOpaMHOH CHEMKH, OTIENbHEINM (OTOOTHETATOK, doToansb0M, Pa3MEIICHHBIC B
KOHBEpTE, KOPOOKe; :

- (OHOIIOKYMEHTOB - GbI3HIECKA 060cobIeHHas MAarHATHAs JIEHTa, Kaccera €
3QIUCHI0 3BYKOBOH HMH(OpMAINH, pasMelneHHas B KOHBEPTE, xopoOke, (QyTaipe WIn
OIOKCE; -

- DJIEKTPOHHBIX ay[JHOBHM3yalbHBIX JIOKyMEHTOB - DIEKTPOHHAT eIMHALIA
XpaHeHus, COCToAmas M3 COBOKYIIHOCTH 3JEKTPOHHBIX JTOKyMEHTOB WM = OTWH



9IeKTPOHHBIA TOKYMEHT, CcOflepIKaIyil ayTHOBU3YaIbHYIO rH(GOPMAIHIO.

16.5. DNeKTPOHHBIA ayJIMOBH3yaNbHBIA  JIOKYMCHT cocrouT u3 (Qaiina
3JIeKTPOHHOTO JOKYMEHTa i haitma meraganHbx. Ilpu HeoOXOAMMOCTA B COCTaB
(aiiiioB 2JIEKTPOHHOTO ay[MOBU3yaIbHOTO TOKYyMCHTA BKJTIOUaeTcs (ailyl 3K3eMIULIpa
3MEKTPOHHOTO JIOKYMEHTa, TMOTydeHHOTO B pesyibIaTe KOHBEpTAlMH, H daiin ero
MeTaaHHbIX (TIpY HAJMTAN).

16.6. AymuoBu3yaibHbIe NOKYMEHTEL XpaHiaTcs B Kopobkax H OroKcax.
DJIeKTPOHHBIE ayAHOBA3YaIbHBIC JIOKyMEHTHI XpaHsATCs B YIaKOBKE, pEKOMEHIOBAHHOM
[IPOU3BOTUTEILIMH mocuteneit, B CXO/.

HocuTequ ayJAOBH3YIBHBIX TOKYMEHTOB pacroyaratoTes  OTAENBHO - OT
JIOKyMEHTOB Ha OyMaXHOM HOCHTEIIC.

16.7. TIpoBepka HaIUIUA A COCTOAHIA ayIMOBH3YIBHBIX APXUBHBIX IOKyMEHTOB
OCYIIECTBIIAETCS OJHMH pa3 B 5 et (mpu oObeMe ayuoBHU3yaIbHBIX JIOKyMEHTOB Oornee
50 % OT 0OIMIero KoIm4ecTBa JOKYyMEHTOB - omaH pa3 B 10 JIeT); KMHOJOKYMEHTOB Ha
HUTPOOCHOBE - OJIH pa3 B 2 rona.

16.8. Bavmwtieii ydeTa ayMoBH3Yy lIbHBIX JTOKYMEHTOB SBILIETCS 9acTh € ITUHULIBI
XpaHeHHs, OIHA MM HECKOIBbKO eIMHAL XpaHEHHs, HMEromad CaMOCTOSTETbHbIN
3aroJI0BOK M OTHOCAIIASACA K OTIpeIeIeHHOMY COOBITHIO, HPOM3BEIEHUIO.

AynmoBH3yalbHBIE 3IEKTPOHHBIC JOKYMEHTHl yYATBIBAIOTCA TIO OTAETbHBIM
OIMMCSAM DIIEKTPOHHBLIX JTOKYMEHTOB € TIPAIIOKEHUEM PEECTPOB aifioB 3MEKTPOHHBIX
ayIMOBH3YAIBHEIX IOKYMEHTOB. , '

116.9. Ilpuem ayIAOBH3YallbHBIX JIOKYMEHTOB M3 MCTOYHMKOB KOMILJIEKTOBAHUA
apxXuBa Ha apXWBHOE XPaHCHHE IPOM3BOJATCS He paHee roja v He To3JHEE TPEX JIET
mociie COOBITHS, 3alHACH. , _ ,

16.10. He momyckaeTcs mepenada Ha apXx¥BHOE XPAHEHHC ayIAOBU3YaJIbHbIX
JIOKYMEHTOB, 3alACAHHBIX Ha uspaecks 060cOOIEHHbIE HOCHTEIH, BKJIIOUEHHEIC B
cocTaB Nefia, COIEpKalero JOKyMeHThI Ha OyMa)XHOM HOCHTEIIC. '

17. Opranu3anus Ucnoab30BaHNH ApXWBHBIX IOKyMEHTOB

17.1. Vcmonp3oBaHKe apXWBHBIX JIOKYMCHTOB [OIyCKaeTcs TOJBKO MOCIE HX
OIMCAHMA. ,

17.2. OCHOBHBIME (OpMaMA JCIIOJIb30BaHMs JOKyMEHTOB SABJIAIOTCA: .

A - JCIONHEHWE 3ampOCOB IOPHIMYECKUX H U3AIECKIX mn  (maee -

roJib30Barenei);

- BBIIAYA JOKYMEHTOB JUTsi paOOTHI B THTATLHOM 3ajie apxuBa opraHu3alliy;

- mybnmkamps W OKCIIOHHPOBAHUC apXUBHBIX TOKYMEHTOB, opraHm3anusi
uHGOPMAIAOHHBIX MEpOTIPUATHH;

- [OOroToBKa MK BBIIAYA KOIMI apXWBHBIX JIOKyMEHTOB ~ PabOTHHKaM
opraHu3aliH, CTPYKTYPHOTO TIoJpaselicHAsl OpraHu3alliy. '

17.3. JocTyn K apXWBHBIM ITOKyMEHTaM, SBIAFOTIIMCH HOCHTEJISIMA CBEZICHHH,



COCTaBJIMIONMX  TOCYIapCTBCHHYIO TaliHy, a TaKKe CONCpXKalliM CBEIEeHH
KOHGbHIESHIMAIBHOTO XapaKTepa, OCYIIECTBIIAETCA MpH HATMIMH y IOJIb30BATENA
NOKYMEHTAIBHO ~ MOATBEPXKICHHBIX  [paB Ha  IONydYeHHUe COOTBETCTBYIOMIEH
uHOOpMAIUX (cemeHwii), a K JOKyMCHTaM, COZIEPKAIIM CITYXKeOHYIO nHG(OPMAITHIO
OTpaHMYEHHOTO PACIpOCTPaHeHHMA, - B COOTBETCTBHM C JOKAIBHBIMA HOPMAaTHBHBMH
aKTaMH OpTaHH3alNH.

17.4. Oprasusaims HE BIPaBe OrpaHMIMBaTh yCJIOBIA HCIIONTH30BaHUs
“HGOpMAIWH, IpE/IOCTABICHHOM IONb30BATEIIO M MOIyYeHHOH MM B DPE3YJIbTaTe
CAMOCTOSTEPHOrO H3YdeHHs apXWBHBIX JOKyMCHTOE, 3a HMCKIIOYEHUEM CIydacs,
IIpexy CMOTPEHHBIX 3aKOHOJIATENBCTBOM POCCHHCKOH Menepalvil, WM OrOBOPCHHBIX B
JIOTOBOPE C IOJIB30BATENEM.

17.5. Pabora  momb3oBaremi  C apXMBHBIMA ~ JIOKyMEHTaMH  H
CIPaBOYHO-TIOACKOBBIMU cpeAcTBaMd K HHUM ocyIecTBIseTcsl B TIPUCYTCTBHH
paboTHIKA apXyBa OpraHU3alHy.

17.6. B opraHu3aiyy BEIETCA yICT JCITOTb30BAHMS JOKyMEHTOB, B TOM THCIEC €
ucnonszopanreM CXOI.

17.7. Opranusamnys OpraHU3yeT IPUEM 3ampoCcOB ¥ HampaBlIeHHe OTBETOB 110
pesyJbTaTaM HMX MCIIONHCHHS C HCIIONB30BAHMEM TOYTOBOM CBA3H M ohuIraTbHOH
9IIEKTPOHHOM ITOYTEL _ . o o Jr 8

[IpreM 3ampocoB ¥ HAIpPaBICHUS OTBETOB IO PE3yJbTaTaM HX MCIOIHEHIA
OCYyIIECTBIACTCA B dhopMe  OSIEKTPOHHBIX ~ JOKyMCHTOB C  HCIOJb30BAaHUEM
oburmansHOro  cafita  OpraHM3altuid, eIEHOTO TopTana TOCYHapCTBCHHBIX = H
MyHULIANAIBHBIX . YCIyT nub0 PperHoHAIHHOrO — MOpTaia rocyJapCTBEHHBIX H
MYHHIANATBHBIX YCITyT, HHBIX rocyIapCTBeHHbIX pHGOPMAIMOHHEIX CHCTEM, IO
HH(bopmauHOHHo—TeJIeKOMMyHI/IKauI/IOHHLIM ceTsIM (0. . COrNacoBaHMio €
nonp3oBareneM) (Ipy HaIMIAU Y opranmsaruy  (GUHAHCOBBIX, TeXHWUECKHX U
KaIpOBBIX BO3MOMKHOCTEH).

17.8. TocTymmMBLIMiA 3aIIPOC paccMaTpHBaeTCsl W MCIOIHICTCHA Ipy HaIMIUU B
HeM HAUMEHOBAaHMS FOPHUIMYESCKOro JIHIA HIH baMuIMH, MMEHH, OTIeCTBA (mpu
HayMauy) GU3EIEeCcKoro JIula, HOYTOBOTO U (WITH) IEKTPOHHOTO aapeca [I0JIH30BaTENA
¥ TEMEI 3ampoca.

17.9. OtBeThl Ha 3aIPOCHI Honb3oBarelieli, B TOM YHCJIe OTBETHI Ha 3aIMpOoChl
COIMANBHO-TIPABOBOTO XapaKTepa, ohOopMILTIOTCS. B BHIC apXWBHOM CIIPABKH, apXUBHOT
BBIMMHACKY, apXWBHOM KOIWH, AHGOPMALIOHHOTO MACHMa. e &

17.10. ApxuBHas CIpaBKa ohopmigeTCa Ha GiaHKe OpraHu3alii U COACPXHUT
Ha3BaHUE "ApxuBHasg copapka',  TOJNMCHIBACTCH pyKOBOZHUTEIEM  HIH
YIIONTHOMOYEHHBIM MM JIHIIOM H 3aBepseTcs Me9aThio. . ,

17.11. ApxuBHas BBIIHCKA odpopmigeTCcd  Ha OnaHke opraHmzanud C
o6o3nauenreM Hazanus ("ApxuBHAs BBIMACKA") W JOCIOBHO BOCIPOH3BONHT 9aCTh
TeKkcTa apXWBHOTO JOKYMGHTA, OTHOCAIIEIOCH K ompeeneHHOMY (aKTy, COOBITHIO,
Uy, ¢ yKa3aHWeM apXWBHOTO nmbpa ¥ HOMEPOB JIMCTOB C/IMHHIBL xpaHenus. B
apXWBHOM BBINHCKE TAKKE MOXKCET oroBapuBaThCa HOJIMHHOCTD IOKYMEHTOB,



BKFOUEHHBIX B €IUHAITY XPaHCHA.

ApxuBHas  BBIITHCKA 3aBepsACTCA pyKOBOZUTETIEM opraHusaluy WM
YIIOJTHOMOUEHHBIM AM JIHIIOM H 3apepsieTCcs MeJaThbio.

17.12. ApxuBHas KOIHsA OCIOBHO BOCIIPOM3BOIHUT TEKCT apXUBHOTO IOKyMEHTa
JJIH ero M300paKeHue, C yKasaHueM apXWBHOTO MH(pa ¥ HOMEPOB JUCTOB.

ApxuBHasd Kommsi Ha GyMa)KHOM HOCHTEIC 3aBepsAeTCs PYKOBOIHUTEIEM
OpraHu3aliy Wil YIOJTHOMOYEHHBIM AM JIALIOM, 7 o(opMIICHHE €€ OCYIIECTBILIETCS TI0
AHANIOTHH C ApXABHOK CIIPaBKOM.

17.13. ApxuBHbBIE CIPaBKH, apXWBHBIE BBINUCKA H apX¥WBHBEIE KOMHH
HApPaBISIOTCA  IONB30BATEIIO ¢  CONPOBONUTENBHBIM  [HCHMOM mo Io4Te,
I/IH(bOpMaLII/IOHHO-KOMMYHI/IK&I.II/IOHHBIM cersM WM BBUIAIOTCA  TOX pacIucKy
[OTB30BATENIO (TIPH IPEIbABICHUN JIOKYMEHTa, yIOCTOBEPSIOMIETO JAWYHOCTH) WIH IIPH
Tpe/bsBIECHAN 0BEPESHHOCTH.

17.14. VbOpMalMOHHOE MHCHMO oopmisgeTcs Ha fraHKe OpraHw3alyd 1
COZIep KUT OTBET O HalMIHH (OTCYTCTBHH) B apXuBE apXMBHBIX TOKyMEHTOB IO TEME
3ampoca WM CBENCHUA 06 WX MECTOHAXOXICHHM, WK O mepechUIKe 3ampoca II0
NpUHAJIEKHOCTH B COOTBETCTBYFOIIHH rocyaapCTBEHHBIH OpraH, oprag MECTHOTO
caMOYTIPaBIICHHAs], OPraHH3aIio, LM TIO BOTIPOCAM OKa3aHMs BO3ME3/IHBIX yCITyT, UITH O
pacceKpeIrBaHII apXWBHBIX JIOKyMCHTOB, SBIISFOINUXCS HOCHUTEIAMH CBEICHHH,
COCTABIISIOIIHX TOCY IapCTBEHHYTO TaliHy.

MudopMaiOHHOE THCHMO [OJMACHIBAETCS PYKOBOAUTEIEM opraHM3ay Wil
YIOMHOMOYEHHBIM MM JTOJDKHOCTHBIM JIATIOM. ,

17.15. Tlo cornacoBaHuio C [oip30oBareneM OTBET Ha TeMaTUUeCKHH 3aIrpoc
TpeIoCTaBIIseTCS B BUIC:

- cHCTEMATH3HPOBAHHOTO KPAaTKOro WiH AHHOTHPOBAHHOTO HMEPCHIHA 3aroJIOBKOB
apXMBHBIX TOKyMEHTOB MIH e IMHAL XpaHeHusl (€IAHAL ydeTa) I10 ompeIeleHHON TeEME
C yKa3aHHeM HX faT 1 apXUBHBIX mpoB;

- TeMaTW4ecKoro 0030pa apxXuBHBIX IIOKyMEHTOB.

~17.16. B memsx co3[aHUA yCIOBUM T paboThI Homb3oBarelneil ¥ pabOTHUKOB
OpraHu3alif  MOXET BBIMEIATHCS  TTOMEIICHUE (aMTadbHBIA 33T, IpOCMOTPOBaL
KOMHATa) UL O3HAKOMIICHHA € apXWBHBIME JTOKyMEHTaMH H CIIPaBOIHO-MIONCKOBBIMU
cpeficTBaMH, 000PY/IOBAHHOS COOTBETCTBYIOIAMHA TEXHAICCKAMHU CpeZiCTBaMH.

17.17. B apxuBe OpraHuM3alx Berercsd JKypHal ydera [OCEIIEeH YU TaIBbHOTO
3ana (IIPOCMOTPOBOH KOMHATsI) TIOJIb30BATEIIMU 1 pabOTHUKAMY OPTaHU3ALIHHL.

18. KonupoBaHue apXuBHBIX AOKyMEHTOB

18.1. HWsroroBleHue Kormi C apXWBHBIX JTOKYMCHTOB OCyIIEeCTBIIACTC  C©
paspelneHus pyKOBOAUTEILA OpraHu3ay Wix YTIOTHOMOYEHHOTO MM JIAL.

18.2. Ha 6e3BO3ME3IHOM OCHOBE A3TOTABIMBAIOTCA  KOIHMH apXUBHBIX
JOKyMEHTOB TIO 3ampocaM COIMATBHO-TIPABOBOTO  Xapakrepa, a TaKKe IO 3aKasaM



rocyJapCTBEHHBIX OPraHoB 1 MECTHOTO CaMOyMpaBICHUAL, HaTpaBleHHBM B IEIIX
JCIIONHEHMs. UIMH CBOUX [IOTHOMOYHH.

B wHBIX clOydasx OpraHp3allii OCYIIECTBIISET ~KOMMPOBAHHE apXUBHBIX
JIOKYMEHTOB Ha BO3ME3IHOM OCHOBE Ha OCHOBaHHN IOroBOpa.

18.3. Kormu apXWBHBIX TOKyMCHTOB BBIIAIOTCS TIONE30BATEILIM, MX IOBEPEHHBIM
MmaM YOI MOTYT OBITH BBICIIAHEI Ha yKa3aHHBIA HMMH [OUTOBBLIA azpec HIH
HANpaBJIEHBI 110 Hﬂq)opmalmonﬂo-TeneKOMMyHHKaImOHHHM CeTSM.

18.4. ApxuB OpraHu3aliy BEICT y4eT 3aKa3oB Ha KOTMMpPOBaHHE Ha OyMaKHOM
HOCHTEIE WK B JJIEKTPOHHOM BUIE.

19. W3nsTHE APXHBHBIX IOKYMEHTOB

19.1. 3paTre TOKyMCHTOB IOy CKaeTC:

- 110 pPELICHUIO CyeOHBIX B (wnm) IPaBOOXPaHUTENBHBIX OpIaHOB;

- [0 MMCHMEHHOMY OOpaIeHHIo BIajeibua o BO3BpaTe €My He MOJY9ICHHBIX B
cBOe BpeMsi MONJIMHHBIX JIHTHBIX JIOKyMEHTOB O TPKAAHCKOM cocrosiHWH, 00
06pa3OBaHNH, O WICHCTBE B 06 IIeCTBEHHBIX OPraHM3aIIX, 8 TAloKe Harpapl, TpyJAOBhIX
KHIDKEK. '

19.2. C p3pIMaeMBbIX JOKYMCHTOB J3rOTABIMBAIOTCS KOMUH, KOTOPBIC 3aBepSIOTCA
[OJIMACHI0 PaOOTHAKA ApXMBA OPraHu3alliy M MedaThio OpraHM3alliK U MPHOOIIAIoTC
K COOTBETCTBYIOIICH STHHHUIES XpaHEHUS. '

193. B cmyuae BO3Bpara . IOKyMEHTOB W3 cymeOEBIx W (W)
TIpaBOOXPAHUTENBHBIX Opratios, OHM TIOMEIIAITCA (no;iKJIam)IBaIOTcﬁ) Ha MECTO
IPEKHEro HaxOXICHUA, 2 A3rOTOBJIEHHBIE C HUX KOIHH, €CIH OHH COCTABIISIOT
OTIENbHYIO0 €IVHHILY XpaHeHH, HCIIOTB3YIOTCH Kak (OHJ TONB30BAHMA, a eciu
IpeCTaBIIOT coGoii OT/IeNbHBIE TUCTHI EIHHIDI XpaHEHHS - yHIITOXKAOTCA.

19.4. TlommuHHBIE JTHIHBIC TOKYMEHTBI BBITAFOTCH BIameblly C pPaspemeHud
PYKOBOJMTENS OpTaHU3AMIH YW YIOJTHOMOYEHHOr0 MM JIHMa Mo TPELbABICHAN
macmopTa WA HHOTO  JIOKyMEHTa, yIOCTOBEPSFOLIEro  JIMIHOCTD, mbo  €ro
POZICTBEHHHKY [0 TIPENBABIICHAN JIOKYMEHTa, TIO[[TBEPH/IAIOIIETO POJICTBO, WIIH HHOMY
JUIy MO JOBEPEHHOCTH, oopMieHHO# B. COOTBCTCTBHH ¢ 3aKOHOMATENHCTBOM
Poccutiickoit ®enepanyi.

19.5. Vzpsarue (BO3BPAT) LOKYMCHTOB oopMIIIETCS aKTOM. o _

AKT ¥ Jpyrde JOKyMEHTBI, Ha OCHOBAHHYM KOTOPBIX MPOHM3BEICHO U3BATHE
(BO3BpAT), BKILIOYAFOTCA B /110 doHIA.

Wzpstre (BO3BPAT) HOKYMEHTOB M HX 3aMeHa Ha KOIAH OTPAKAOTCA B YHICTHBIX
ApXWBHBIX JOKyMEHTAX.

20. TlopsioKk mepeaa’n apXHBHBIX [I0KYMEHTOB MpH cMeHe PYKOBO/IMTE/Isl APXHBA
opraHM3aNuH, peopraHn3aliH U (ug) THKBHAANAH opraHu3aNHH



20.1. TIpu cMeHe  PYKOBOIHTEIA apXxuBa OpraHA3alih npreM-nepenaia
JOKyMEHTOB, apXUBHBIX y4eTHBIX JOKYMEHTOB H CIIPaBOYHO-TIOMCKOBBIX CPEICTE K HUM
(nanee * - npreM-Tiepeaa men) OCYINEeCTBIACTCA KOMUCCHEH, HasHaIaeMoH

YKOBOJATENEM OpTaHH3alAH JUTH YIIOJIHOMOUCHHBIM UM JTALIOM. ~

20.2. Tlpm mpueme-nepenaie Ael npmaonmc;i CIUTONIHAS WK BHIOOpOTHAS (mo
yKa3aHUIO0 PYKOBOJMTENS opraHu3aly HIH YIIOTHOMOYEHHOTO KM nuna) TpoBepKa
Haquuusg ®W  COCTOSHHUA [OKYMEHTOB, ~apXUBHBIX y4EeTHBIX ~JIOKyMCHTOB 51
CIPaBOYHO-TIOMCKOBBIX CpeICTB. :

20.3. TIpuem-miepeniada aeit odopMIIAETCS aKTOM.

20.4. TIpu peopraHu3anin opraHu3anyy ¢ A3MeHeHneM (hopMbI COOCTBEHHOCTH
WA opraHyIBanHOHHo-npaBosoﬁ dopMbl, B TOM “HCIE C niepenadei GyHKIAA napyro
A HECKOJIbKHAM OpraHu3aIMIM, apXWBHBIE  JIOKYMCHTHI mepenarTes
opranmaunn—npasonpeeMHnKy B yIIOPSAA0ICHHOM COCTOSHHUH.

21. 3akJa04YATEIbHbIC MOJI0KEeHU ST

~1.1. Hactosmmee Tlomoxenue BCTyHAcT B CIIIy C MOMEHTa €T0 yTBEPKICHHA.

212, Hacrosmmee [TonoxeHne MOYKEeT GHITh H3MEHEHO H () J(ONOJIHEHO, B TOM
yuciie B CIydae H3MEHCHWS 3aKOHO/IATeNbCTBA Poccuiickoll Deneparui. e T

21.3. 3meHenus A JOTIOTHEHMS K HACTOSICMY ToOKEHHTo BCTYTAT B CAILY C 7
[aTHl X yTBEp)KICHIS B YCTAHOBIIGHHOM TIOPSIKE. '



