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MUHHUCTEPCTBO CEMbMU, T'OCYJAPCTBEHHAS (I)EHEPAIII/I?I MMPO®COI030B
TPYJA U COLIUAJIBHOM 3AIIUTHI HMHCIEKIUS TPYJIA PECHHYBJIMKHA BAIIKOPTOCTAH
HACEJIEHUS PECITYBJIUKHA B PECITYBJIMKE
BAIIKOPTOCTAH BAIIKOPTOCTAH
HOJIOXKEHUE

00 ycJI0BHMAIX M OPS/IKe NPOBeIeHUA
111 Me:kpernoHaabHOro KOHKypca «Jlyqiuii cnnequaaucT B 001aCTH OPraHM3alMOHHOI0 U
AOKYMEHTAIIMOHHOTO o0ecneuyeHHsl ynpaBJjeHusi opranuzanueii — 2026»

1. O0mue moJ1o:KeHus

1.1. Hacrosiee [lonoxenue ycranaBiauBaeT nopsiiok nposeaeHus |11 MesxkperuonaiabHoro
KOHKYpca «J/Iyymuili crneqHaJucTt B 00J1aCTH OPraHU3allMOHHOIO W JAOKYMEHTAIMOHHOIO
o0ecnmeueHus1 ympaBJjieHusi opraHusaumeii — 2026» (maigee — KOHKypC), NPUYPOUYCHHOTO K
npa3gHoBaHUIO [IHS cekperapsi, KOTOpbI OTMEYaeTcsl B TPEThIO MATHUILY ceHTAOps (B 2026 roay
PUXOIUTCS Ha 18 ceHTAO0ps).

1.2. Jlannoe IlomoxeHne u yCIOBUS y4acTHsi B KOHKypCe IyOJIMKYIOTCSI Ha caiTtax
opranuzaTtopoB: CoBera 1o npogeccuoHaIbHbIM KBaTU(UKAIUAM B 00JIaCTH TOKYMEHTAITHOHHOTO U
aJMUHHCTPATUBHO-XO34MCTBEHHOIO  OOECIe4YeHHsl JACSTeNIbHOCTH opraHu3auuu, Tr. Mocksa
(https://office-adm.ru/), YOY «MexotpaciaeBoii unctutyt (https://omipk.ru/), MunucrepcTBa
CeMbH, TpyAa U  COIMANBHOW  3amuThl  HaceneHuss  Pecnybnmuku — Bamkoprocran
(https://mintrud.bashkortostan.ru/), T'ocymapcTBeHHOW  WHCHEeKIMH Tpyaa B  PecmyOmmke
bamkoprocran (https://git03.rostrud.gov.ru/), ®enepanuu npodcoro3or Pecnyonmuku bamkopToctan
(https://fprb.ru/).

1.3. K yuactuio B KOHKypce JIONYCKAalOTCAd IOMOIIHUKM pPYKOBOAMUTENEH, CeKpeTapu,
cekperapu-pedepeHTsl, pabortaromme B cdepe OpPraHu3alUOHHOTO ¢ JOKYMEHTAIIMOHHOTO
o0ecrieueHus ynpaBieHUs] OpraHU3aUSAMH JTI00BIX OpraHU3aIlMOHHO-TIPABOBBIX (HOpM:

— HMEIONIHE OMBIT pabOThl B 3aHUMAEeMOH JI0JDKHOCTH He MeHee | roaa;

— JleJleTUpyeMble  MPEIIpUSITHSIMH, OpPraHU3ALMUSIMH, YUPEXKICHUAMH (BEIOMCTBAMH),
3aperucTpUpOBaHHBIMU Ha Tepputopuu Pocculickoit denepanun.

1.4. Konn4yecTBO y4aCTHUKOB KOHKYpca OT OAHOW OpraHW3aluu, NPEANPUATHS, YUPEKICHUSI
(BemomcTBa), orpanuueHo. Ot oaHol opranuzauuu (onpenensercs no MHH opranuzanum), umeer
IPaBO y4acCTBOBATh OJUH CEKpeTapb-peepeHT M OJMH TMOMOIIHUK pyKoBoautens. Jlomyckaercs
y4acTue HECKOJIbKUX IPEACTaBUTENEH OpraHMu3aluu, MPEANPUATUs, YUPEKIEHUS (BEIOMCTBA), C
onHuM u TeMm xe MMHH, HO oT 000c00MeHHBIX MOApa3eleHH, PAaCIOI0KEHHBIX HAa TEPPUTOPUN
Poccuiickoit @enepanunn u umeronux apyroi KIIII (kox npuuuHbl MOCTAHOBKU HA HAJOTOBBINA yUeT).
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1.5. ®opma npoBegeHUs — TUCTAHIIUOHHAS, OHJIAMH.
1.6. lata npoBenenus: 10 cenTsiops 2026 roaa, nauyajo B 10:00 (Bpemsi MOCKOBCKOE).

2. lenu 1 321241 KOHKYpca

2.1. OcHOBHBIC 1IeTTH KOHKYpCa:

— BBISIBJICHHE M TOOLIPEHHUE JIYYIIUX CHEIUATNCTOB B OOJACTH OPraHU3allMOHHOTO U
JIOKYMEHTAllMOHHOTO OO0ECreUYeHusl YIpaBlIeHUsS OpraHu3anueil (MOMOIIHUKOB PYKOBOJMUTEINECH,
cekperapei-pedepeHToB, cekperapeit) Poccuiickoit denepanuu;

— BBISIBJICHHE YPOBHSI 3HAHUI KOHKYPCAHTOB Ha COOTBETCTBUE MPOPECCUOHATLHOMY CTaHIAPTY
«Crnenuanuct MO OpraHU3alliOHHOMY U JOKYMEHTAIIMOHHOMY OOECHEYEeHHMIO YIpaBIICHUS
OpraHu3aIuen»;

— MOBbIIIIEHHE TpodeccruoHanu3Ma CHeNHalIUCTOB 1Mo KBanudukanuu «CHernuanuct o
OpPraHU3alMOHHOMY H IOKYMEHTAIIMOHHOMY O0ECIIeUEeHHUIO YIPABICHUS OpraHu3aluen»;

— IOMYJIIpU3aIUsl MMOJI0KUTEIIBHOTO OMbITa B 00JACTH HE3aBUCUMOM OIIEHKH KBAIU(PUKAIIUU
CIELUANIMCTOB [0 OPraHu3alMOHHOMY ¢ JOKYMEHTAIlMOHHOMY OOECIEUEHUIO YIPABJICHUS
OpraHu3aluen;

— NOBBIIICHUE TMPECTUX A M 3HAUYUMOCTU JODKHOCTEM «IOMOIIHHUK PYKOBOIUTENS,
«CeKpeTapb-pePepeHT», «CEKpeTaphby;

— MpUBIICYCHHE BHUMaHUA paborojaTteneid M paOOTHUKOB K BOMPOCAM TOBBIIICHUS
KBJIM(UKAIIMN CIICIIUATUCTOB [0 OPraHU3allMOHHOMY U JIOKYMEHTAIIMOHHOMY 00€eCIeueHUI0
YIPABJICHUS OPTaHU3ALACH.

2.2. OpranmzaropamMy KOHKypca BbICTymatoT COBET MO MpOodeCCHOHATBHBIM KBATH(UKAIIMAM B
00JIaCTH  IOKYMEHTAIIMOHHOTO M aJMUHUCTPATHUBHO-XO3SMCTBEHHOTO OOECTieUeHUsl JAeSTeTbHOCTH
opranmzai (r. MockBa), MUHHCTEPCTBO CEMBH, TPYy/la U COIIMATBLHON 3aIlUThl HaceneHus PecryOmiku
bamkoproctan, ['ocynmapctBennas wuHcnekuusi Tpyna B PecmyOmuke bamkoproctan, ®deneparmis
npodcoro3oB Pecriyonuku bamkoproctan, OO0 «MekoTpaciieBoi IIeHTp OlleHKH KBaudukarmiiy u HOY
«MexoTpacieBoil UHCTUTYT.

3. [lopsiiok mMpoBeIeHUsI KOHKYpca

3.1. Konkypc nmpoxoaut B ¢popMe TUCTAaHIMOHHOIO TECTUPOBAHMS B 3JEKTPOHHOM (opmare
(ITpunosxenue Ne 1).

3.2. Onepatop koHkypca — HOY «MexoTpacneBoit uHCTUTYT» (T. Ya).

3.3. Konkypc cunrtaercs oOBsSBIEHHBIM ¢ AaThl nyOnukanuu llomokeHus 00 yCIOBUSX H
HIOpsIJIKE TIPOBEJICHUsI KOHKYpca Ha caiite https://bmipk.ru u caiitax opranuzaropos.

3.4. Opranuzatopbl NyOJIUKYIOT OOBSBICHHE O TMPOBEACHUM KOHKypca M pacchUIaloT
BO3MOXXHBIM YYaCTHHKaM HE0OXOAuMyr HHGPOpPMAIMI0 00 YCIOBHSX, MOPSJIKE M BPEMEHHU €ro
IPOBEICHUS.

3.5. 3asiBKka 0 HaMEpPEHUH MPHUHATH y4acTHE B KOHKYPCE 3allOJIHACTCS YIaCTHUKOM JIMYHO Ha
caitre https://bmipk.ru B pazaene «Konkypcb» 10 07 cenTsiops 2026 roma BKIIOUUTEIIEHO. YYaCTHHK
KOHKYypCa MOXET NOJaTh TOJIKO OJTHY 3asBKY.

3.6. ITocne onoOpeHust 3asBKM yYaCTHUKY Ha €ro ajpec dJIEKTPOHHOW MOYTHI, YKa3aHHBIN B
3asiBKe, MPUXOJIUT MHUCHMO CO CCHUIKOW Ha IUIOMIAAKY KOHKYypCa.

3.7. lo Hayanma KOHKypca JJsi YYaCTHHKOB MPEIyCMOTPEHO NPOOHOE AMCTAHIIMOHHOE
tectupoBanue B nemopexkume (IIpunoxenue Ne 2).

3.8. B nenb nposenenus koHkypca, 10 cenrsaopsa 2026 roga, B 10:00 (Bpemsi MOCKOBCKOe)
JUIS BCEX YYaCTHHUKOB OJHOBPEMEHHO OTKPBIBAETCS IOCTYH K TECTUPOBAHUIO.

3.9. 3atparbl, CBs3aHHbIE C MPOBEJCHHEM KOHKYpPCa, OCYILECTBISIIOTCS M3 CpEACTB
YOV «MexoTpacieBoil HHCTUTYT», OPraHW3allMOHHBIA B3HOC JUI YYACTHUKOB KOHKypca HeE
IPEyCMOTPEH.
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3.10. Opranuzaropsl KOHKypca TyOIMKYIOT WHGOPMAIMIO O KOHKYpCE M €ro WTOrax B
CpeICTBax MacCOBOW MH(OPMALINH, pACCMAaTPHUBAIOT y4aCTHE B KOHKYpPCE KaK COTJIache yJYaCTHHKA Ha
pa3MelieHue Takori nHpopmamuu B ceTr HTepHeT.

4. IlonBeeHHEe UTOTOB KOHKYpca

4.1. Pe3ynbTaThl KOHKYpCaA MOJABOJISTCS aBTOMATHUECKH.

4.2. [TobenuTeneM TpHU3HACTCS YYaCTHUK, HaOpaBIIUN HauOOJbIIEe KOJIMYECTBO OaJlIOB
(ITpunoxenue Ne 1).

4.3. [Ipn Habope OAMHAKOBOTO KOJHMYECTBA OAJUIOB YYaCTHHKAMH PEIIAIONIMM ITOKa3aTeIeM
BBICTYIIAET BpeMsl, 3aTPauye€HHOE Ha MPOXOKIECHUE TECTUPOBAHUSI.

4.4. YyacTHUKM KOHKypca, 3aHsBiIMe l-e, 2-e m 3-e MecTa MO pe3ylbTaraM KOHKYypca,
Harpaxaawrces aumiaoMamu mnodeaurtenei |l MexpernonanbHoro koHkypea «Jlyummii
CHEIUANINCT B O0JIACTU OPraHU3aIMOHHOTO U JIOKYMEHTAIIMOHHOTO OOECHedeHus yIpaBlIeHUs
opranmzanueit — 2026». Kpome toro, mummoMamMu OyAyT OTMEYEHBl YYaCTHUKH B CHEI[MAIbHBIX
HOMUHAIMIX «CaMbIil MOJIOION YYaCTHHK KOHKYpPCa» U «3a MHOTOJIETHAN CTax pabOThI», a TAaKkKe Ha
3BaHUE JYUIIEro crnenuanicTa orpaciu (cornacHo koxy OKB3/I).

4.5.Tlo uTtoraM KOHKypCa COCTaBIII€TCS PEHTHHI JYYIIMX CHEHUAJMCTOB B 00J1acTH
OPraHM3alMOHHOT0 M [JOKYMEHTAIMOHHOTO o0ecreyeHHs] YNPaBJEeHUs OpraHu3amnuei
Poccuiickoii ®@enepauun — 2026. Jlyammmu OyayT npusHaHbl epBbie 10 y9acCTHUKOB, OTBETUBIIIHE
MPaBWJIBHO Ha HAHOOJIbIIIEe KOJTHMUYECTBO BOTIPOCOB 32 MEHBIIIEE BPEMSI.

4.6. YdacTHUKH KOHKypca, 3aHsBinue l-e, 2-e m 3-e MecTa, moiaydaT CBHIIETEIHCTBO O
MIPOXOXKJICHUHN TEOPETHUECKON YacTu HezaBucumoi onieHku kBanudukanuu (HOK) Ha cooTBeTcTBUE
npodeCCHOHATBHOMY CTaHAapTy «CIeMUaliCT 10 OPraHW3alMOHHOMY M JOKYMEHTAIIHOHHOMY
o0ecIeyeHHIo yIpaBiIeHUsl OpraHu3aIuei» B COOTBETCTBUH CO CBOEH KBaTU(UKAIINH.

4.7. Itorn KoHKypca U peUTUHT 10 Tydmux CrenuagucToB B 00JIaCTH OPTaHU3AIMOHHOTO U
JIOKYMEHTAIIMOHHOTO OOEeCIeUYeHHs yIpaBieHusl opranm3anueii Poccuiickoit ®eneparuun — 2026
OyayT OIyOJIMKOBAaHbBI B CPEJCTBAX MAacCOBOM MH(OpPMAIINH U pa3MEIIeHbI Ha CaiiTax OPraHU3aTOPOB.

S. llopsinok ¢popMupoBaHusi, PYHKIUU U NIPABA KOHKYPCHON KOMHUCCHH

5.1. OOmiee pyKoBOJCTBO KOHKYPCOM U KOHTPOJIb 32 €0 MPOBEJICHUEM, a TAKXKe HarpakJeHue
noOeauTeNel OCyeCTBISIET KOHKYPCHasi KOMUCCHS.

5.2. KonkypcHast komuccus (GopMUpYeTCs M3 YHUCIIa OpPraHU3aTOpoB KOHKypca. KoHkypc
BO3IJIABJISIET MPEACEIATENb, HA3HAYAEMbI KOHKYPCHOW KOMHUCCHEM.

5.3. B cocTaB KOHKYpCHOI KOMUCCUU BXOJIST MPEICTABUTEIH:

— CoBera mo mnpodeccuoHaTbHBIM KBaTU(UKAIUAM B OOJACTU JTOKYMEHTAIIMOHHOTO U
aJMUHHCTPATUBHO-XO034MCTBEHHOI'O 00€eCTIeUeHus AeSITeIbHOCTH opranu3anuu (r. Mocksa);

— MuHuctepcTBa CeMbH, TpyAa U COIMAIBHOW 3alUThl HaceJeHus PecnyOnuku
bamkoprocTaHn;

— TocynapctBenHolM nHCHeKuMU TpyAa B Pecniy6nuke bamkoprocTaH;
®denepanun npodcor3oB Pecnybnuku banikoprocTan;
000 «MexoTpacneBoil IEHTP OLICHKH KBaU(UKAIIHI;

— YOV «MexoTpaciaeBoil HHCTUTYT» U Jp.

5.4. KoHKypcHasi KOMHCCHUS YTBEpXAAeT NPOrpaMMy KOHKypca, OpraHu3yeT H3JaHHe
HE0O0X0AUMBIX HH(POPMAIIMOHHBIX MaTEPHUATIOB.

5.5. JIns ocyiecTBiaeHUs] CBOUX (DYHKIMIA KOHKYPCHAsi KOMUCCHUSI UIMEET IIPaBo TpeOoBaTh OT
YYaCTHUKOB KOHKYpCa pa3bsiICHEHHsI HHPOpMaIuy, MPEJO0CTaBICHHON MU B 3asBKaX Ha y4acTHeE.

5.6. KonkypcHas xomuccusi obOecreunBaeT COOMIOJCHHE TNPUHIMIIOB OOBEKTUBHOCTH,
eAMHCTBA TPEOOBAHUIA U CO3IAHME PABHBIX KOHKYPEHTHBIX YCJIIOBHI JUIsl BCEX YUYACTHUKOB KOHKYpCa,
KOH(QUJIEHIIMAIBHOCTh HMH(pOpPMAIMK, COAeprKalleiicss B 3asgBKax Ha YdYacTHe, paccMaTpUBaeT
KOH(JIMKTHBIE CUTYallMH B CIy4ae WX BO3HUKHOBEHUS; CBOEBPEMEHHO HMH(POPMHUPYET YYACTHUKOB
KOHKypca 00 H3MEHEHHUAX YCIOBHH €T0 MPOBEACHHS U O Pe3ybTaTax KOHKYpPCa; BeIeT OTYETHOCTH I10
pe3yapTaTaM KOHKypca.



[Tpunoxenue Ne 1
K [lonoxennro

YcaoBus yuyactus B |11 MesxkpernonanbHoM KOHKYpce
«Jlyuymmii cnenuaJucT B 00J1aCTH OPraHU3AIMOHHOI0 ¥ IOKYMEHTAIHOHHOI0 o0ecneyeHust
ynpasJieHusi opranusaunueii — 2026y

1. 3asBKa 0 HAMEpPEHHM MPHUHATH y4acCTHE B KOHKYPCE 3aIlOJIHAETCS YYACTHUKOM JIMYHO Ha caiite
https://bmipk.ru B paznene «Koukypcbi» 10 07 cenTsiopsi 2026 roga BKIFOYUTEIEHO.

2. Konkypc cocroutcs 10 cenTsiopsi 2026 roga, vagano B 10:00 (Bpemsi MmockoBckoe). KoHkype
MPOBOAUTCS B OJIMH ATarl.

3. Kaxgomy ydacTHUKY OyaeT npenoxeHo oTBeTuTh Ha 50 BonmpocoB. Ha kaxasiii Bompoc Oynmer
IPEJIOKEHO HECKOJbKO BAaPHAHTOB OTBETOB, M3 KOTOPHIX HEOOXOIMMO BHIOpaTh OMH,
KOTOPBIi, 10 MHEHHUIO YYaCTHUKA, SBIISETCS MTPABUIHHBIM.

4. Bompocsl s BCEX YYaCTHUKOB OJTMHAKOBBIC.

Bpewms, orBeneHHoe Ha mpoBeneHue KoHKypca — 50 muHyT. [lo mcTedeHWM BBIIEICHHOTO

BPEMEHH TECTUPOBAHME ABTOMATHYECKH 3aBEPILIAETCS, MporpamMMa Jijisi TECTUPOBaHUS (PUKCUPYET

KOJIMYECTBO MPABUIBLHBIX OTBETOB U 3aTPAY€HHOE BPEMsI.

6. 3amaua yJacTHHKOB KOHKYpca — OTBETHUTH Ha Bce 50 BOMPOCOB, JaTh HAMOOJBIIEE KOJIUYECTBO
MPAaBWIBHBIX OTBETOB 3a KpaTyaiiiiiee Bpemsi.

7. Tlpu paBeHCTBE MPAaBWIBHBIX OTBETOB TMPEUMYIIECTBO HMEIOT YYacCTHHKH, 3aTpaTUBIIHE
MEHbIIIEE BPEMSI.

8. PesynmbraThl y4aCTHHKOB, KOTOpbIE HE OTBETWJIH Ha Bce 50 BOMPOCOB 3a OTBEACHHOE ISl STOTO
BpeMs (50 MUHYT), B UTOTOBYIO TAaOJIMITY HE MOMAAI0T.

9. Pe3ynbTaThl KOHKYpca MOTYT OBITh 00XKaJIOBaHBI B JIEHb MPOBEACHHUS KOHKYpCA; BO3PAKEHUS,
NPETeH3UH B IPOU3BOJIBHOM (opme npuHumaroTcss He mno3zaHee 15:00 uvacoB Ha ajapec
3JIEKTPOHHOM moYThl: Pr@bmipk.ru.

10. YuutbiBass BO3MOXKHOCTh KOHKYPCAHTOB HEOTPAHMYEHHO TOJI30BAaThCsl WHGOPMAIMOHHBIMU
UCTOYHUKAMH, TEMbl KOHKYPCHBIX BOIPOCOB HE pa3rjallatroTcs. 3aJaHusi KOHKypca BKJIIOYAIOT
BOIPOCHl B COOTBETCTBUHU C TPEeOOBaHUSAMHU K KBaIH(PUKALUAM NPOPECCHOHATBHOTO CTaHAapTa
«CrnenyanaucT MO OpPraHU3allMOHHOMY U JOKYMEHTAlMOHHOMY OOECIEUEHHUIO YIpPaBIICHUS
OpraHu3aIuen.

11. YuactHukaMm OyJaeT TpeNoCTaBlieHa BO3MOXHOCTh MPOUTH mNpPoOHOe TecTupoBanue 08
cenTs0ps 2026 roga ¢ 10:00 go 10:50 (ITpunoxxenne Ne 2).

o
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[Tpunoxenne Ne 2
K [Tosoxenuto

HNudopmanus o npodOHOM TeCTUPOBAHUH
1Jis1 yuacTHUKOB |11 MeskperuonanbHoro koukypca «Jlyumuii cnenquajaucT B 00J1aCTH
OPraHU3aNUOHHOI0 U IOKYMEHTAIHOHHOTO0 00ecriedeHusl ynpaBjieHus opranu3anueii — 2026»

[IpoOHOE TecTUpOBaHHWE HANPABICHO WCKIIOYUTEIBHO Ha MPOBEPKY TEXHHYECKUX
BO3MOXKHOCTEH TPOBEICHHSI KOHKypCa W O3HAKOMIJICHHE YYaCTHHKOB C IPOLEAYPOH MPOBEICHHUS
KOHKYpca.

Pe3ynbrathl, moka3aHHbIE y4aCTHHKaMH Ha MPOOHOM TECTHPOBAHWM, HA HA YTO HE BIUSIOT U
HUKaK He YIuThIBaroTCs B KoHKypce 10 centsiops 2026 rona.

CIOKHOCTB, TeMaTHKa, HOpMAT M KOJINYECTBO BOIIPOCOB HA MPEIBAPUTEIBHOM TECTHPOBAHHU
He 00s13aTeIbHO COBIAAIOT CO CIIOKHOCTBIO, TEMATUKOW, ()OPMATOM M KOJHMYECTBOM BOIIPOCOB HA
KOHKYpCe.

Ha mpoOGHOM TeCTUpOBaHHMM KaXIblii YYaCTHHK JIOJDKEH YOCIHTHCS, 4YTO TEXHUUYECKHUE
BO3MOYKHOCTH €TI0 KOMITBIOTepa MO3BOJIST €My y4acTBOBaTh B KOHKYPCE; UTO MOJTYYCHHBIC CCHUTKH U
npucBoeHHbIH |D paboTaroT; M 4TO OH MOHUMAET, KaK MPOBOAUTCS KOHKYPC.



