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1. O0mue nmoJt0KeHus

1.1. Henpro manHoro IlomoskeHus sABIsSieTCA 3alUTAa NMEPCOHAJIBHBIX JAHHBIX
pabOTHHKOB MYHHLMIAIBHOrO KAa3e€HHOrO yupexkaeHus KyabTypsl «Hemckas
HeHTpasbHasi paiioHHas Oubmuoreka umenn M.M.Osxerosa» (manee — MKVYK
«Hemckas IIPb») OT HeECaHKIMOHUPOBAHHOTO JOCTYIA, HEMPABOMEPHOIO WX
UCMOJIb30BAHMS UJTH YTPATHI.

1.2. Hacrosimee ITonoxenune pazpadbotano Ha OCHOBaHHH crareli KoHCTHTYHHM
P®, Tpynosoro Komekca P®, Konekca 06 amMHHHCTPATHBHBIX ITPABOHAPYILIEHHSIX
PO, I'paxnanckoro Konekca P®, YronosHoro Kogekca P®, ®denepansHOro 3akoHa
«O nepcoHanbHbIX maHHBIX», @enepanpHoro 3akoHa «0O0 wHOpMarHwH,
uHdOpMaTH3aLMK U 3aIMTE HHPOPMATTTTY.

1.3. IlepcoHanbHBIE MAHHBIE OTHOCATCA K KATErOPHHM KOH(DHIEHIIHAJIBHOM
uHpopmaumu. Pexnm kOHPHASHUMANBHOCTH MEPCOHANBHBIX AAHHBIX CHHMAETCSl B
crydasix 00e3/TMUMBaHUS WJIH MO UCTEYEHUH 75 JIET CpOKa XpaHEHHs, eClIi HHOE He
onpeneneHo 3aKOHOM.

1.4. Hacrosiee [lonoxkenne yTBepKaaeTcsi 1 BBOAUTCS B ASHCTBUE MPUKA3ZOM
mupexktopa MKVYK «Hemckas LIPb» u sBnsercs o0f3aTeNbHBIM [JiS HMCIIOJHEHHUS
BCEMH PaOOTHUKAMH, HMEIOIITUMH AOCTYI K MePCOHATLHBIM JAaHHBIM COTPYIHHKOB.

2. IloHsiTHE U COCTAB MEPCOHAJIbHBIX JAHHBIX

2.1. TlepcoHanbHble naHHbIE pa0OTHHKA — 3TO JKODas HMH(POPMALHS,
OTHOCAINASACA K TIPIMO HJIH KOCBEHHO ONPENEICHHOMY HJIH OIPenesieMOMY
(hH3HYECKOMY JTHITY.

2.2. B cocTaB nepcoHaabHBIX JAHHBIX PAOOTHHKA BXOIAT:

- aHKeTHbIe U Ouorpaduryeckie qaHHbIE,

- cBeZleHu st 00 00pa3oBaHKH,

- CBEJICHHS O TPYIOBOM U OOIIEM CTaxXKe,

- CBEZICHHS O COCTABE CEMBH,

- MACIIOPTHBIE JAHHBIE,

- CBEJIEHH S O BOMHCKOM yUeTe;

- CBeJleHHsl 0 3apabOTHOI MJIaTe COTPYIAHHKA,

- CBEZICHHS O COLUAJIbHBIX JIbIOTAX;

- CIIEHHANTEHOCTB,

- HAJIN4Me CyAUMOCTEH;

- aipec MecTa KU TEIbCTBA,

- TomainHuii tenedoH;

- MeCTO PabOThI UITH YUeObI UIIEHOB CEMbH M POICTBEHHUKOB;

- XapaxkTep B3aUMOOTHOIICHUH B CEMbE,

- comepyKaHue TPYOOBOTO IOTOBOPA;

- COCTaB AEKJIAPUPYEMBIX CBEASCHUN O HAJIMYMH MaTePUATbHBIX [IEHHOCTEH,

- colepykaHue JAeKIapaly, MOIaBaeMOl B HAJIOTOBYIO MHCITEKITHIO,

- MOMJTHHHUKH W KOITHUHU MIPUKA30B O JINYHOMY COCTaBY;

- IMYHBIE JI€1a U TPYAOBBIE KHUKKH COTPYIHHUKOB;



- OCHOBAHHS K MPHUKA3aM IO JTHUHOMY COCTABY,

- gena, comep/Kallpe MaTepHaslbl IO TMOBBIIIEHUIO KBaJU(PHUKALHH U
HEPENOArOTOBKE COTPYIAHHUKOB, X aTTECTALIHH, CIYKEOHBIM PACCIIENOBAHU M,

- KOTIHH OTYETOB, HAIPABJISIEMBIE B OPTaHbl CTATHCTHKH.

2.3. JlaHHbI€ JOKYMEHTBI ABJISIOTCSA KOH(MHIAEHIIHATBHBIMU, XOTS, YUYHUTHIBAsS HX
MacCCOBOCTh M €IMHOE MeCTO 00padOTKH M XPaHEHHS - COOTBETCTBYIOUIMH TpuQ
OrpaHHUYEHHS HA HUX HE CTABUTCA.

3. O0pabdoTka nepCOHANbLHBIX JAHHBIX

3.1. Tloxg 0OpabOTKOM MEPCOHATBHBIX MAHHBIX PAOOTHHUKA TTOHUMAETCS JII000E
neicTBre (Omepanus) MM COBOKYIMHOCTb NEHCTBHU (Omepamnuii), COBEPIIAEMBIX C
UCIOJIb30BAHNEM CPENCTB ABTOMATH3ALMH WK 0€3 HCIONb30BAaHHS TAKHX CPENCTB C
EPCOHAIBHBIMH OAHHBIMH, BKJIIOYast cOOp, 3aMrCh, CHCTEMATH3ALMIO, HAKOIIJIEHHE,
XpaHeHHe, yTouHeHue (OOHOBIIEHHME, H3MEHEHHE), H3BJIEYEeHHE, HCIIOIb30BAHKE,
nepenavyy (pacmpocTpaHeHHe, MpeNoCTaBleHHe, [0CTyM), 00e3IuyYnBaHueE,
OIOKMpOBaHME, yAAIEHHE, YHHUTOKEHHE ITEPCOHATIBHBIX JTAHHBIX.

3.2. B menax olecneyeHuss mpaB H CBOOON YeJNIOBEKA M TPakIaHHHA
paboromarels W €ro MPENCTABHTENIH MpH O00pabOTKe MEpPCOHANBHBIX JaHHBIX
paboTHHKa 00g3aHbBI COOMIONATE ClIeayoIne O0IIHe TPEOOBAHNS:

3.2.1. ObpaboTka MepCOHAIBHBIX JAHHBIX PAOOTHHKA MOKET OCYIIE€CTBIISATHCS
UCKJTIOUMTENBHO B IENAX o0ecredeHus COOMIONEeHHs 3aKOHOB U HHBIX HOPMATHBHBIX
OPaBOBBIX AKTOB, COJAEHCTBHS pAaOOTHHKAM B TPYAOYCTPOMCTBE, OOYYEeHHH H
IPOABIKEHHH IO CIy:kOe, ofecrmeueHus UYHOH 0€30MacHOCTH pPabOTHHKOB,
KOHTPOJISI KOJMYECTBA W KadecTBa BBIMOJHAEMON paboThl H  oDecreuyeHus
COXPAHHOCTH HMYILECTBA.

3.22. Tlpu onpenenennn obbeMa u  coaepkaHus o0OpabaTbIBAEMBbIX
NEPCOHANBLHBIX JIAaHHBIX pabOTHMKA paboTomaTeNs JIODKEH PYKOBOICTBOBATHCS
Konctutyumeir Poccuiickoit  ®Denepanun, TpynoBeiMm KomekcOM ©W HHBIMH
(henepanbHBIMH 3aKOHAMH.

3.2.3. llepconanbHble HOaHHBIE ClieAyeT NOJAy4YaTek Yy Hero camoro. Ecnm
nepCcoHabHbIE TAHHBIE PAOOTHHKA BO3MOXKHO TOJYYHTh TOJBKO Y TPETHEH CTOPOHHDI,
TO pabOTHHUK JOJMKEH OBITH YBENOMJIEH 00 DTOM 3apaHee W OT HEro JAOJLKHO ObITh
MOJyYeHO MHUCbMEHHOE corjacue. PaboTtomarens MOMKEH COOOIMTL PabOTHUKY O
HesIX, NPEOIoaraeMblX HCTOYHHKAX H CIIOCO0aX MOMYUYEHHS IEPCOHANBbHBIX
OAHHBIX, & TaK K€ O XapakTepe MOMJIEKAIINX MOJYUEHHIO EePCOHABHBIX JTAHHBIX M
MOCJIEACTBHAX OTKa3a paOOTHHKA AAaTh MMCHbMEHHOE COMJIACHE HA HX MOJydEHHE.

3.2.4. Paboromarenr He uMeeT MmpaBa noaydaTh H 0OpadaTeiBaTh
nepcoHaNbHbIE JaHHbIe PAOOTHMKA O €ro MOJMTHYECKHX, PEIMTCHO3HBIX W HMHBIX
yOeXKIEHUSX W YaCTHOW JKHM3HM. B ciyyasx, HEMOCPENCTBEHHO CBS3aHHBIX C
BOMPOCAMH TPYOOBBIX OTHOLIEHUI MJaHHbIE O YAaCTHOH JKM3HH pPabOTHHKA
(uadopManuss O KU3HEOEATEIBHOCTH B cdepe ceMeWHbIX OBITOBBIX, JIMUHBIX
OTHOIIIEHHI) MOTYT ObIThb MOJyuYeHbl W 00paboTaHbl pabOTOHATENEM TOIBKO C €ro
MUCHEMEHHOTO COTJIACHS.

3.2.7. Pabotomatens He HMeeT IMpaBO Moay4daTs U 0obOpadarwiBaTh



NePCOHAIbHBIE JaHHbIE PAOOTHHUKA O €ro YWIEHCTBE B OOINECTBEHHBIX OOBEIUHEHHIX
WK €r0 PO COIO3HON AESITENbHOCTH, 32 HCKIIOUEHHEM CITYYaeB, MPETyCMOTPEHHBIX
dhemepaabHBIM 3aKOHOM.

3.3. K obpabotke, nepenaye u XpaHEHHIO MEPCOHANBHBIX JTAHHBIX PabOTHHKA
MOT'YT HMETb AOCTYII CJICAYIOIHE COTPYAHHUKH:!

- mupektop MKVYK;

- COTPYOHHUKH OyXTrajTepHu;

3.4, Hcnonp3oBaHHE TMEPCOHATIBHBIX HAHHBIX BO3MOXKHO  TOJIBKO B
COOTBCTCTBHH C LCIIAMH, OIIPCACIIMBIINMHA HX ITOJYYUCHHCE.

3.4.1. IlepcoHasbHble NaHHbIE HE MOIYT OBITb HCHOJB30BAHBI B IEJIAX
NPUYUHEHUS] MMYIECTBEHHONO M MOPAJBHOrO Bpela TpaskaaHam, 3aTPyIHEHHS
peanusanuu npaB U cBoOox rpaknaH Poccuiickor ®eneparuu. OrpaHuyeHune mpaB
rpaxkgad Poccmiickoit denepannn Ha OCHOBE UCIONBb30BaHHSA HHpopMamuu 00 UX
COLMAJIBHOM MPOUCXOKIACHUH, O PACOBOM, HALIMOHAJIBHOM, SI3BIKOBOH, PEJIMTHO3HON H
NapTUHHOW TNPHHAJIEKHOCTH 3alpenieH0 W Kapaercs B COOTBETCTBHH C
3aKOHO/IATEIbCTBOM.

3.5. Ilepenaua mnepcoHAJBHBIX MAHHBIX PAOOTHHKA BO3MOMKHA TOJBKO C
coracus pPabOTHHKA UJIH B CITy4asX, MPSMO MPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. Ilpm mepemaye mnepCOHANBPHBIX NAHHBIX pabOTHHKA padoTomaTelNb
OOJKEeH coOMoaaTe cneayine TpedoBaHus:

- He coo0IaTh MepcoHajbHble naHHble PabOTHHKA TpeThell cTopoHe 0Oe3
NUCbMEHHOIO comiacusi paDOTHHMKA, 3a HCKJIFOUEHHEM CJydaeB, KOrga dTo
HEOOXOMUMO B LIENAX MPEeaynpeskaeHuss yrpo3bl KH3HU H 370POBbI0 PAOOTHHKA, a
TaKKe B CIy4asx, YCTAHOBICHHBIX (DemepalbHbIM 3aKOHOM;

- He coo0IIaTh MepCOHANIbHBIE NaHHbIE paOOTHHKA B KOMMEPYECKUX LEeNAX O0e3
€ro MUCbMEHHOTO COTJIACHS,

- PeaYNPENUTh JIHII, MOJYUAIOIINX MEPCOHATbHBIE TaHHbIe PAOOTHHKA, O TOM,
YTO 3TH JAHHbIE MOTYT OBbITh HCIIOJI30BAHBI JIUIL B LENAX, JUIS KOTOPBIX OHH
cooOIeHsl, U TPeOOBAaTh OT STUX JIMI TMOATBEP)KIACHHS TOrO, YTO 3TO IPABHIIO
cobmoneno. Jluma, monydaroIHe IMEePCOHANbHBIE HOaHHBIE padOTHHKA, OOsS3aHBI
cobnronate pexuM CcekpeTHOCTH (koH(puaeHUHaapHOCTH). [[aHHOE MOMOKEeHHEe He
pacrnpocTpaHsercss Ha OOMeH MEePCOHANLHLIMH JaHHBIMU PAOOTHHUKOB B IMOPSJIKE,
YCTAaHOBJIEHHOM (hefiepaibHbIMU 3aKOHAMH

- paspematb JOCTYNl K I€PCOHAJBHBIM JaHHBIM pPAa0OTHHUKOB TOJBKO
CIEUATbHO YIOJTHOMOUEHHBIM JIHIAM, OMpPeNeJeHHBIM MPUKA30M IO OPraHU3aLlUH,
IIPHU 3TOM YKA3aHHBIC JIMLA OOJIZKHBI KMCTh IIPABO IIOJIYUAaTh TOJIBKO TC NCPCOHAJIEHEBIC
JAHHBIC pa6OTHI'IKa, KOTOPBIC HGO6XO,Z[I/IM]>I AJIs1 BEIITOJIHCHHU S KOHKPETHBIX d)YHKL[I/Iﬁ,

- He 3ampanrBaTh WHPOPMAIUIO O COCTOSHUH 370pOBbs pabOTHHKA, 32
UCKITIOUEHUEM TEX CBEIEHHH, KOTOPbI€ OTHOCSATCS K BOIMPOCY O BO3MOKHOCTH
BBITTOJIHEHU S PAOOTHUKOM TPYIOBOM (HDYHKIIHH,

- IepenaBaTh MePCOHANbHBIE NaHHbIE paOOTHHKA MPENCTABUTENAM PaOOTHHKOB
B NOpsiAKe, YCTAaHOBIEHHOM TpynoBsiM Komekcom, v OrpaHuurBaTh 3Ty HHPOPMALHIO
TOJIBKO TEMH NEPCOHAJIIEHBIMH JdHHBIMH pa6OTHI/IKa, KOTOPEIC HeO6XOI[I/IMbI JJIA
BBITIOJIHEHU S YKA3aHHBIMH MPEACTABUTEIAME UX (PYHKITHH.

3.6. Bce mepbl koH(pumeHHanbHOCTH mpu cOope, o0padoTke ¥ XpaHEHUH



NEePCOHANBHBIX AAHHBIX COTPYAHUKA PACTPOCTPAHSIOTCS Kak Ha OyMakKHbBIE, TaK M Ha
ANEKTPOHHBIE (ABTOMATH3HPOBAHHBIE) HOCHTENN HH(pOpPMAIIHH.

3.7. He pnomyckaercss OTBe4yaTb Ha BOINPOCHI, CBSI3aHHBIE C TNepemaved
nepcoHansHoR HHopMmatiuu mo tenedony uian dakxcy.

3.8. XpaHeHHe NEepPCOHAIBbHBIX JAHHBIX JIOJDKHO MTPOUCXOOUTHL B MOPSJIKE,
UCKJTIOUAIOIIEM X YyTPaTy HJIM UX HENPABOMEPHOE MCIIOJIb30BAHHUE.

3.9. llpu mNpUHATHM peIISHWH, 3aTPArdBAIOIIMX HWHTEPEChl pabOTHHKA,
paboTomaress He UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANIBHBIX JaHHBIX PAOOTHHKA,
MOJIYYSHHBIX UCKIIIOYHTENBHO B PE3yJIbTATE HX aBTOMATH3UPOBAHHOM 00pPabOTKH HIIH
ANIEKTPOHHOTO MojyueHusi. Paboronarenb yuuThIBAa€T JTHYHbIE KadecTBa pabOTHHKA,
ero 1oOpocoBecTHbIN 1 3P hEKTUBHBIN TPYI.

4, JlocTyn K NepCOHAJbHBbIM JAHHBIM

4.1. BuyTpeHHH# D0CTYI (IOCTYI BHYTPH OPraHU3aIlHiH ).

4.1.1. IIpaBo goctyna Kk NepCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT;

- mupektop MKVYK «Hemckas LIPb»

- caMm pabOTHUK, HOCUTENb JAHHBIX.

- OpyTHe COTPYOHHUKH OPTaHHM3AINH IPH BHIMTOJIHEHUH HMH CBOHX CITy:KeOHBIX
00s13aHHOCTEN.

4.1.2. IlepeyeHs JHL, HUMEKIMX JOCTYN K TI€PCOHAJbHBIM JIAHHBIM
paboTHuKkoB, onpenensercsa npukaszom aupexkropa MKYK «Hemckas L{PB»

4.2. BHEWHW| 10CTy.

421. K uncmy MacCOBBIX IOTPEOHTENEH TMEPCOHANBHBIX MAaHHBIX BHE
OpraHM3allid  MOKHO OTHECTH TOCYJapCTBEHHBIE U  HEroCyJapCTBEHHBIE
(YHKLHOHAIBHBIE CTPYKTY PBI:

- HaJIOTOBbI€ UHCIIEKIHUH;

- IPaBOOXPAHUTEIbHBIE OPTraHblI,

- OpraHbl CTATUCTUKH,

- CTpPaxOBBIC arCHTCTBA,

- BOGHKOMATHI,

- OpraHbl COLIMAIBHOTO CTPAXOBAHHUS,

- IEHCUOHHBIE (hOH/IBI,

- OAPA3ACNIEHN MYHUIIUNIAJBHBIX OPraHOB YIIPABIICHUS,

4.2.2. Ham3opHO-KOHTPOJIBHBIE OPTaHbl HMEIOT OOCTYI K HH(OPMALIHHA TOJIBKO
B cepe cBOel KOMIIETEHIIHH.

4.2.3. OpraHd3auvd, B KOTOPbI€ COTPYOHHK MOXKET OCYILIECTBIATH
NepeUnCIeHus] JIEHEeXXHBIX CPEICTB (CTpaxoBble KOMIIAHHH, HEroCyIapCTBEHHbBIE
neHCUOHHbIE (DOHIBI, OJATOTBOPUTENbHBIE OPraHU3AMH, KPEIUTHBIE YUPEKICHHS),
MOTYT MOJYYUTh NOCTYN K MEPCOHATBHBIM JaHHBIM PaOOTHUKA TONBKO B CIIyYae €ro
MUCBMEHHOI'O pa3perneHusl.

4.2.4. [lpyrue opraHu3aium.

Ceenmenuss 0 paboTaOIIEM COTPYIAHHWKE WM YK€ YBOJEHHOM MOTYT OBITh
NPENOCTABIEHbl IPYrOil OpPraHu3alii TOJILKO C MHCBMEHHOTO 3amnpoca Ha OJlaHKe
OpraHu3aluu, C MOPHJIOKEHHEM KOMUH HOTAPHAJBLHO 3aBEPEHHOrO 3asBJICHHS



paboTHHKA.

IlepcoHanbHble  NAHHBIE  COTPYOHHKA  MOIYT  OBITh  [PENOCTABJICHBI
pOZ[CTBeHHI/IKaM HJIN YJICHAM €ro CEMbH TOJIEKO C IMCBMECHHOIO paBpeUJeHI/IH caMoro
COTPYIHHKA.

5. 3amuTa NepPCcoOHATBHBIX JAHHBIX

5.1. Ilom yrpo3ol uIH OMNACHOCTBK YTpaThl MEPCOHATIBHBIX TaHHBIX
NOHMMAETCS EOUHUYHOE WJIM KOMIUIEKCHOE, peajbHOe WM [MOTEHIHAJIbHOE,
AKTUBHOE WJIM MACCHBHOE IMPOSBIIEHHE 3JIOYMBIILIEHHBIX BO3MOKHOCTEH BHEIIHHX
WM BHYTPEHHUX WCTOYHHKOB YIrPO3bl CO37aBaTh HEOIArONpHUsITHBIE COOBITHS,
OKa3bIBaTh A€CTAOUTU3UPYIOIIEE BONCHCTBIE HA 3AIUINAEMY IO HH(POPMAIIHIO.

5.2. Puck yrpo3ss! 1r00BIM HHPOPMALIMOHHBIM PECYpPCaM CO3MAIOT CTUXHUIHEIE
OencTBus, 3KCTPEMAaJIbHbIE CHTYALHH, TEPPOPHUCTHYECKHE HEHCTBHS, aBapUH
TEXHUYECKUX CPENCTB M JIMHUH CBSI3U, ApPYrde OOBEKTHUBHbIE OOCTOATENHCTBA, a
TaKKe 3aMHTePECOBAaHHbIE H HE3aHHTEPECOBAHHBIE B BOSHHKHOBEHUH YIPO3bI JIUIIA.

53. 3ammTa NEPCOHANBHBIX JIAHHBIX MPEACTABISET COOOH  IKECTKO
PEerIaMeH TH POBAHHBIH 151 IAHAMUAYECKH TEXHOJIOTUYEeCKU I nporecc,
IpenynpeKaalouil HapyIlIeHHe AOCTYHHOCTH, LEJIOCTHOCTH, IOCTOBEPHOCTH H
KOH(bI/II[eH]_[I/IaJ'IbHOCTI/I INEPCOHAJIBHBIX JAHHBIX H, B KOHECYHOM CyerTe,
obecreunBaroIui JOCTATOYHO HAMEKHYIO 0e30MmacHOCTh WH(pOpPMAIHMU B Mporecce
VI PaBJICHYECKOU M MPOU3BOICTBEHHOU AEATEIbHOCTA KOMITAHUU.

5.4, 3ammMTa NEepPCOHANILHBIX MAHHBIX PaOOTHHKA OT HEMPaBOMEPHOTO HX
HCIOJTb30BAHMS WJIH YTPaThl AOJDKHA ObITh oOecrmedeHa paboTomaTeseM 3a CYET ero
CPEICTB B MOPSAKE, YCTAHOBICHHOM (heepasibHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTay.

5.5.1. OcCHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOIO JOCTyma K
EepPCOHAJBHBIM JAHHBIM SBJISETCSA, KaK [PABHIIO, IEPCOHAN, PabOTAIOIMMH C
JMIOKyMeHTaMH W 0asaMH JaHHBIX. PernmaMeHTanms [JOCTymna ImepcoHana K
KOH(HOCHIMANEHBIM CBEICHUSIM, TOKYMEHTaM H 0a3aM MaHHBIX BXOOUT B YHCJIO
OCHOBHBIX HAIPABJIEHHI OPraHH3AHOHHON 3aIIUThl HHPOPMALMKM H MIPEIHA3HAYEHA
JUIS  pa3rpaHUYeHHs] TIOJHOMOYHH MEXIy PYKOBOAUTENSAMH W CIEHHAIMCTAMU
OpraHH3aIUH.

5.5.2. Jlns oOecrieueHMH BHYTPEHHEH 3aIlUThl TNEPCOHAJIBHBIX JAHHBIX
PabOTHUKOB HEOOXOOUMO COONIONATE PAI Mep:

- OrpaHHYEHHE M PErIAMEHTALHS COCTaBa pPaOOTHHUKOB, (PYHKIHOHAJILHBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PUAeHUHAbHBIX 3HAHHIH

- cTporoe u3dHuparerbHOE ¥ OOOCHOBAaHHOE pacIpelesieHHe JTOKYMEHTOB H
uHdopmaiuu Mexay pabOTHHKAMMU;

- palHMOHAJBbHOE pa3MelleHue pabdounx MecT pPabOTHHUKOB, MpPH KOTOPOM
HCKJTIOYANIOCH OBl OECKOHTPONLHOE HCIOIb30BAHHE 3AIIUINAEMON HHPOPMAITUH;

- 3HaHHE PaOOTHUKOM TPeOOBAHHI HOPMATHBHO — METOOHYECKHUX TOKYMEHTOB
10 3aIuTe HH(GOPMAIIMU H COXPAaHEHUH TAHHBI,

-  HAJM4YhMe HeOOXOMUMBIX VCJIOBHH B MOMEMIEHHH JUIs paboTel ¢
KOH(DHIEHIHATBHBIMH JOKYMEHTAMH U 0a3aMu JaHHBIX;



- ONpEAeNieHHEe M perjjaMeHTalus cocTaBa pPabOTHHKOB, HMMEIOIIUX TMPABO
nocTyna (BXoaa) B IOMEIeHHe, B KOTOPOM HaXOOUTCS BEIUHCIHTEIbHAS TEXHUKA,

- OpraHu3amus TOPSOKA YHHUTOKEHHA HH(MOPMALIHH,

- CBOEBPEMEHHOE BBISBJICHHE HapylLleHHs TpeDOBaHUH pa3pelurTeIbHOM
CHCTEMBI TOCTyMNa pabOTHUKAMHM TTOAPA3IETIECHUS,

- BOCIIUTATEIbHAS U Pa3bsCHUTEIbHAS PadOTa ¢ COTPYIHUKAMH NOIPA3IEICHHUSI
MO MPEAYNPEKASHUIO YTPATHI LIEHHBIX CBEACHUI Mpu padoTe ¢ KOH(PHACHIIMATbHBIMU
IOKYMEHTaMH,

- NWYHBIE JeNla MOTYT BbIAABATHCI Ha pabourme MecTa TOJNBKO THPEKTOPY
MKVYK «Hemckas IIPb» u B HCKIIOUHTENBbHBIX Cly4dasiXx, MO MNUCbMEHHOMY
paspemenuto qupekropa MKYK «Hemckas 1IPb», - maBHOMYy OyxranTepy.

5.6. « BHelHss 3amuTay.

56.1. Jlna zammThl  KOH(PHOEHIWATBHOH  HHMGOPMAIUH  CO3MAIOTCH
LeJIeHANPABJIEHHbIE  HEONArOmpUsTHBIE  YCIOBHA  H  TPYIHONPEOMOJHMBIE
NPENATCTBHS [JIs JIUIA, MBITAIOINErOCsAs COBEPIINTL HECAHKIIMOHUPOBAHHBIN JOCTYI U
oenazienue uHdopmanuei. [lenpro U pe3ynbTaTOM HECAHKIMOHHPOBAHHOIO JIOCTYIIA
K MH(POPMAIIMOHHBIM pecypcaM MOKeT ObIThb HE TOJbKO OBJIaJIEHHE [EHHBIMU
CBEIIEHUSIMH W WX HUCIOJb30BAHHE, HO W HUX BUJIOU3MEHEHUE, YHHUYTOKEHUE,
BHECEHHE BHPYCa, TOAMeHa, danbCH(pUKALMS COOEP KaHUs PEKBU3UTOB NOKYMEHTA U
ap.

5.6.2. Tlog DOCTOPOHHHM JIMIIOM ITOHHMAaeTCs JI00Oe JIHIO, HE HMEIOIIEEe
HETMOCPEJCTBEHHOTO  OTHOIIEHHST K  JIEITENbHOCTH  KOMIITAHHH, TOCETHTEIH,
pabOTHUKH APYrUX OPraHU3ANUOHHBIX CTPYKTYp. IlocTOpoHHHME JUIA HE MOLKHBI
3HATh pachupeneneHne (QyHKUWA, padodyre MPOIEecChl, TEXHOJOTHIO COCTABJICHHS,
opopmeHus, BeOEHUS W XpaHEHHUsS MOKYMEHTOB, A€l W pabouyux MarepHajoB B
OTZeJIe mepPCoHaa.

56.3. Jns obecrneueHus BHEIIHEH 3allUThl MEPCOHANBHBIX JAHHBIX
COTPYIHHKOB HEOOXOIUMO COONIIONATEL PA MEP:

- MOPSAZIOK TIPUEMA, YUETA U KOHTPOJIS MEATEIbHOCTH MOCETUTENIENH

- MOPSAZIOK OXPaHbl TEPPUTOPHH, 3MAHUN, TOMEIIEHUH, TPAHCIIOPTHBIX CPEICTB;

- TpeboBaHus K 3amure HHPOPMALKWK TMPH HHTEPBBIOMPOBAHHH H
cobecenoBaHUsX.

5.7. Bce nuuma, CcBg3aHHBIE C MOJy4YeHHEM, OOpaOOTKOM U  3aLIUTOMN
NEePCOHANILHBIX JAaHHBLIX, O0A3aHBI MOAMHMCATH 0043aTENLCTBO O HEpasMIalleHHH
IepCOHAJIBHBIX TaHHBIX PAOOTHHKOB.

5.8. ITo BO3MOKHOCTH MEPCOHABHBIE JAHHBIE 00E3IHUNBAIOTCS.

59. Kpome w™ep 3amUThl TEPCOHAIBHBIX JOAHHBIX, YCTAHOBJIEHHBIX
3aKOHONATENLCTBOM, paboromarenu, paOOTHHKH MW WX MPEICTABUTENH MOTYT
BbIpabaThIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATbHBIX JAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA
6.1. 3akpeniienue TmpaB paOOTHHKA, PErIAMEHTHPYIOIIUX 3allUTy €ro

NEePCOHANIbHBIX JIAHHBIX, 00ECIEUMBAET COXPAHHOCTD MOJHOM U TOYHOM HH(POPMAIIUU
O HEM.



6.2. PaboTHUKM W WX NPEACTABUTEIM HOJUKHBI OBITH O3HAKOMJIEHBI IIOJ
PACIHCKy ¢ OJOKYMEHTAMH OPraHH3aIlHH, YCTAHABIHBAIOIIMMH MOPSAOK 00padoTKu
NEePCOHANIBHBIX JAHHBIX PAOOTHHKOB, a Takke 00 HX mpaBax W OOS3aHHOCTIX B ATOH
obnacru.

6.3. B memax samuThl MePCOHAIBLHBIX JAHHBIX, XPAHALIMXCAS y padoTomares,
pabOTHHK UMEET TPABO:

- Ha MOJHYI0 UHpopManuo 00 UX MePCOHATBHBIX AAHHBIX U 00PabOTKE ITHX
TAHHBIX,

- Ha cBODOAHBIA OecryaTHBIA HOCTYII K CBOMM IEPCOHAJBHBIM IaHHBIM,
BKJTIOUAsi MPAaBO Ha MOJy4YeHHEe KOMUM JIF000M 3amucH, CoAepsKaliel rmepcoHabHbIE
JAHHBIE,

- ONpPENENATh CBOMX MNPEACTABUTENEH Ui 3aIMThl CBOMX IEPCOHANIBHBIX
TAHHBIX,

- Ha OOCTYIl K OTHOCSIIAMCA K HUM MEOMLHHCKMM AAHHBIM C ITOMOILBIO
MEMITMHCKOTO CIIEeUaTuCTa M0 ero BeIOOpY;

- Ha TpedoBaHue 00 MCKITFOUEHUH MJIM MCIIPABJIEHUH HEBEPHBIX WJIM HEMOIHBIX
MEePCOHAJIbHBIX JaHHBIX, 00pabOTaHHBIX C HapylueHHeM TpeboBaHHi (emepasbHOro
3akoHa. [lpu oTkasze padoTOmAaTENs HCKIIIOUUTH WM MCIPABHTH IEPCOHABHBIE
OaHHBIE PAOOTHHKA OH UMEET IMPaBO 3asIBHTH B MHCEMEHHOW (opMe padoTomaTemo o
CBOEM HECOMIACHH C COOTBETCTBYKOIUMM OOOCHOBAHMEM TAKOTO HECOMIACHS.
IlepconanbHble TaHHBIE OIEHOYHOTO XapakTepa pabOTHHK MMeEET MPaBO AOMOJHHUTD
3asiBIIEHUEM, BBIPAKAIOIIHUM €ro COOCTBEHHYIO TOUKY 3PEHUS,

- TpeboBaTh 00 HM3BelleHHH PabOTOmATENEM BCEX JIHMI[, KOTOPHIM paHee ObLau
COOOIIEHbI HEBEPHBIE HJIH HEIOJHBIE MEPCOHANbHBIE OaHHBIE padOOTHHKA, 000 BCE
MPOU3BEIACHHBIX B HUX HCKITIOUEHUSX, HCIPABIEHHUSIX HIH TOMOTHEHUSX

- Ha 00KaJIOBaHME B CyI JIFOOBIX HEMPABOMEPHBIX AEHCTBUH WM O€31eHCTBHS
paboronaresns npu oOpabOTKa U 3aIMUTE €r0 NePCOHATBHBIX JIAHHBIX.

6.4. PaboTHuk 00s13aH:

- mepenaBaTh PadOTOAATENIO HIJIH €r0 MPEACTABUTENI0 KOMILJIEKC TOCTOBEPHBIX,
OOKYMEHTHPOBAHHBIX TIEPCOHAJBHBIX JAaHHBIX, COCTAB KOTOPHIX YCTAHOBJIEH
Tpynoseim konexcom P®D.

- cBoeBpeMeHHO coofmars paboromarento 00 H3MEHEHHH  CBOHMX
NEePCOHANIbHBIX TAHHBIX

6.5. PaboTHHKH cTaBaT pabOTONATENSA B U3BECTHOCTH 00 M3MeHEeHHH (haMuIny,
UMEHH, OTYECTBA, JAThl POKACHHS, YTO MOyYAeT OTPAKEHHE B TPYIOBOH KHUKKE HA
OCHOBAHHWH TPEACTABICHHBIX MOOKYMEHTOB. [Ipr HEOOXOOMMOCTH H3MEHSIOTCS
nauHeie 00 oOpazopanuu, npodeccuu, CneHHaTbHOCTH, MPUCBOSHHH HOBOTO pa3psaa
u TIp.

7. OTBeTCTBEHHOCTh 3a pa3riameHne KoHpuaeHIHAILHOH HHPpOPMALIHHA,
CBSI3AHHOM € MEPCOHAILHBIMH JAHHBIMH

7.1. TlepcoHanibHass OTBETCTBEHHOCTb — OJHO M3 [JIABHbIX TpeOOBaHUI K
opraHu3anuu (PyHKIIMOHUPOBAHHS CHCTEMBbI 3AIUTHI MEPCOHAIBHOW HH(pOPMAIUH U
o0s3aTenbHOE yCiioBUe oOecrneuenus 3PPEeKTHBHOCTH STOH CHCTEMBI.



7.2. KOpuguueckne M (uU3MUECKHE JULA, B COOTBETCTBUH CO CBOMMH
IOJTHOMOUHSAMH  BrIaferomue HHbOpManmued O TpakaaHaxX, IIOAyYarole |
HCIIOJNIb3YIOLINE €€, HeCYT OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOHNATEIHCTBOM
Poccutickoii @enepauyn 3a HapyLIeHHE peKMMa 3alUThI, 0OpadoTkM W mopsaKa
HCIIOJIb30BAHMS STOH HHGOPMAIIUH.

73. PykoBopurtens, paspenaroniui JOCTYI COTPYAHUKA K
KOH(DUIEHIIMATBPHOMY AOKYMEHTY, HECET MEePCOHAJbHYIO OTBETCTBEHHOCTD 34 TAHHOE
paspelieHue.

7.4. Kaxknpplii COTPYAHMK OpPraHU3aLMM, MOJYYAROIIHH miasi  padoTsl
KOH(HUAEHIIMAIBHBIA  TOKYMEHT, HECEeT €NUHOJUYHYK) OTBETCTBEHHOCTb 34
COXPAaHHOCTb HOCUTENISI U KOH(DHISHIIMATBHOCTh HH(POPMAIHH.

7.5. Jluna, BUHOBHbIE B HApPYUIEHUH HOPM, PETYIUPYIOHUX IMOJyUYEHHE,
00paboTKy U 3aIMUTY MEPCOHANBHBIX JAHHBIX PAOOTHUKA, HECYT OUCIUILTHHAPHYIO H
MATePUABHYI0 OTBETCTBEHHOCTb, & TAKXKE€ IMPHUBJIEKAIOTCS K AOMHHHCTPATUBHOM,
rPaKAAHCKO-TIPABOBOMI W YTrOJIOBHOW OTBETCTBEHHOCTH B COOTBETCTBUU C
(hemepaabHBIMU 3aKOHAMH.

7.5.1. 3a HeuCHONHEHHE WU HEHAJUIEKAIIEe UCIIOJIHEHHE PA0DOTHHKOM I1O €ro
BHHE BO3JIOKEHHBIX HA HEro OOA3aHHOCTEH MO COONIONEHHIO YCTAaHOBJIECHHOTO
nopsinka paboThl CO CBENEHHSIMH KOH(PHISHIHAILHOrO XapakTepa paboTomaTelb
BIPaBe MPUMEHsITH npenycMoTpeHHele TpymoBeim Komekcom aucuunimHapHbIE
B3bICKaHUSI.

7.5.2. JIOMKHOCTHBIE JIHIA, B OOS3aHHOCTh KOTOPBIX BXOHOHUT BEICHHE
NEePCOHANBHBIX JAHHBIX COTPYAHHKA, 00s3aHBI 00ECIeunTh KaKIOMy BO3MOKHOCTB
O3HAKOMJICHHS C JOKYMEHTAMHU U MaTepHallaMH, HEIOCPEACTBEHHO 3aTParHBarOLIHMHU
€ro mpaBa M CBOOOIBI, €CIM HHOE He MPedyCMOTPEHO 3aKkoHOM. HempaBomepHBIi
OTKa3 B MPEOOCTABICHHH COOPAHHBIX B YCTAHOBJICHHOM MOPSIAKE TOKYMEHTOB, JTHOO
HECBOEBPEMEHHOE IMPEIOCTABIEHHE TAKUX JOKYMEHTOB WJIH WHOW HH(GOPMAIUHA B
ClydasiX, MPeIyCMOTPEHHBIX 3aKOHOM, JIMOO TMPENOCTABIIEHHE HEMOJHONH WU
3aBEIOMO JIOKHOH WHQOpManMu — BJeYET HANOKEHHE Ha AODKHOCTHBIX JIMIT
aAMUHUCTpaTHBHOrOo mTpada B  pasmepe, onpenensemom Komekcom 00
aIMHUHHUCTPATHBHBIX PABOHAPYLICHHSX.

7.5.3. B cooreBerctBun ¢ Ipaxkmanckum Komekcom nuia, He3aKOHHBIMHU
METO/IaMH MOJIyUYUBIIHE HH(POPMAIHIO, COCTABIISIIOIIYIO CIIYKEOHYIO TalHYy, 00s3aHbI
BO3MECTUTH MPUUUHEHHBIE YOBITKH, TPUYUEM TaKas ke 00sI3aHHOCTh BO3JIAraeTCs M Ha
PabOTHUKOB.

7.5.4. VYromoBHasi OTBETCTBEHHOCTb 3a HApPyIIEHHE HENPHKOCHOBEHHOCTH
YACTHOW KM3HH ( B TOM YHCIE€ HE3aKOHHOE COOMpaHHE HIIM PacHpOCTpaHEHHE
CBEIEHN!l O YaCTHOW >KU3HM JIMIA, COCTABJISIOIIEr0 €ro JUYHYIO W CEeMEHHYIO
Taiiny, 0e3 ero cornacusi), HENPaBOMEPHBIA JOCTYIl K OXPaHIEMOH 3aKOHOM
KOMITBIOTEPHOH MH(OPMAIINH, HEMPABOMEPHBII OTKA3 B MPEIOCTABICHHH COOpaHHBIX
B YCTAHOBJICHHOM TOPSOKE JOKYMEHTOB M CBEACHHH (€CIM 3TH ASSTHUS NMPHYHHHIH
Bped TMpaBaM H 3aKOHHBIM HHTEpPEcaM TpakdaH), COBEPIIEHHbIE JIMLIOM C
HCIIOJIb30BAHHEM CBOETO CIY)KEOHOTrO IMOJIOKEHHS HakasbiBaercs intpadom, Judo
JUIIEHHeM T[paBa 3aHUMaTh ONpeAeNieHHble JOHKHOCTH WM 3aHUMAThCA
OMpENENIEHHON NeATeTbHOCTBIO, TUOO apecToM B COOTBETCTBUH ¢ YK PD.



7.6. HenpaBOMEpHOCTh ACATENBHOCTH OPraHOB TOCYAAPCTBEHHOH BJIACTH H
OpraHu3anuid mo cOOpy M HCIOIB30BAHHIO IEPCOHANBHBIX NAHHBIX MOMKET OBITh
YCTaHOBJIEHA B CyAeOHOM MOPsIIKE.

C noJoKeHueM O3HAKOMJIEHBI:

1. Taspunosa Ceernana ['eHHAIBCBHA-
2. Yynaunosa JIronMuaa AnekCaHapOBHA-
3. Kaccuxuna Hanexxpa JleonngoBHa-

4. Konynaesa Ceetiiana EBreHpeBHA-

5. Kaccuxuna TareaHa BuxtoposHa-

6. Pogpiruna I'amaa JleonnnoBHA-

7. Ilaunna TarbsHa AJeKCecBHA

8. Maxpymmna Tareana HukonacsHa-

9. OxareeBa Haramea BacuisesHa-

10. Bonorxanuna TarbsaHa [eopruesHa-
11. Pxasutnna Encna BacuibesHa-

12. KombicoBa Tarbsina CepreeBHa-

13. Iloryauna Anacracusa MuHeeBHa-
14. sonuna Obra AHAaTOJIRCBHA-

15. Xopoeunkuna Harames JIMuTpHEBHA-
16. bapanosa Taresana MBanOBHA



