MYHHIHIAJIBHOE KASEHHOE YYPEKJIEHUE KYJIbTYPbI
«KYJAPUHCKHUHU KYJbTYPHO-JOCYI'OBbBIU HEHTP»

IPUKA3
10.01.2025r. c. Kynpuno Ne 15a/x

06 yrBepxxaeHuu I[lonaoxeHuss 0 NepCOHANBHBIX JTAHHBIX

Bo ucnonnaenue tpeboanus rinaeel 14 Tpynosoro Konekca Poccuiickoit deneparun «3amura
NEPCOHANBHBIX JaHHBIX paboTHHKa» U DenepanbHOro 3aKoHa ot 27.07.2006 r. Ne 152-@3 «O
MIEPCOHAIIbHBIX JTAHHBIX)

ITPUKA3BIBAIO:

1. YTBepauts [lonoxxenue o nepcoHaIbHBIX JaHHBIX pAOOTHUKOB, BBECTH €T0 B JCICTBHE C
01.01.2025r.

2. YTBepauTh NEpeUYeHb TOJDKHOCTEH, TONYIICHHBIX K paboTe ¢ MepCOHANbHBIMUA JaHHBIMU
pabOTHHKOB, C OTIPE/ICIICHUEM TTOJIHOTHI JOCTYTIA!

Hupexrop K11 : adpanosa Hatanes BnagumuposHa (octyn 6e3 orpaHudeH i );
Byxrantep: 3anpko [Japes CepreeBna (noctyn 6e3 orpaHUYEHUI);

byxranrep: Kysnernona Banepus CepreeBHa (ocTyn 6€3 orpaHUdYeHHIA)

3. Hacrosmee [lonoxenne JOBOIUTCS 10 CBEJIEHUS BCEX PAOOTHUKOB MEPCOHAIBHO 10/
POCIIHCE.

4. TlpusHath yrpaTuBmuM cuiy npuka3 ot 09.01.2024 r. Ne 18 a/x «O0 yTBepkIeHUH
[Tono>keHus O MEPCOHATMBHBIX JTAHHBIX).

5. KoHTtposb 3a ucnosiHeHHeM JaHHOTO MTPUKA3a OCTABIISAIO 32 COOOM.

[Ipunoxenne Nel: Ha 9 nucrax B

Hupexrop K/ILT b/t : H.B. lla¢panosa

C npuka3zom 03HAKOMJIEHBI! J.C. 3anbpKO

B.C. Ky3nenoBa

[Tpunoxenne Nel



YTBEPXIEHO:
npuka3om ot «10» ssaBaps 2025r.
Ne 15a/x

HHOJIOKEHUE
0 3aIMTe MePCOHAJBHBIX JAHHBIX PA0OTHHKOB

1. O0uue mos10:xkeHUs

1.1. Hacrosmum I[lonoxkenueMm omnpenensercs MNOPAIOK MOJIydeHHs, 0O0pabOTKU,XpaHEHUs,
nepesayd M J00O0ro JIPYroro HCIOJIB30BAHMS TEPCOHANBHBIX JTAHHBIX PA0OTHUKA, a TaKKe
BEJICHUs €ro JUYHOrO Jejla B COOTBETCTBUM C TPYAOBBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®denepauuu.

1.2. Hacrosimee Ilonoxkenne paspaborano Ha ocHoBaHuu ctateit Koncrtutynuu PO, Tpynosoro
Konexcom P®, Kogekca 06 anMuHHuCTpaTUBHBIX IpaBoHapylieHusx PO, I'paxxnanckoro Kogekca
P®, VYronosmoro Kogekca P®, Ilepeunem cBeacHU KOH(DHUICHIIMAIBLHOIO XapakTepa,
yTBepkIeHHBIM YKa3oM [Ipesunenta PO ot 06.03.97 Ne 188, a Taxxe denepanpHoro 3akona «O0
uH(popMaluu, THPOpMATH3AUU U 3alUTe WH(GOPMAIMKU» U WHBIMH HOPMATUBHBIMU aKTaMH,
JICUCTBYIOIMMH Ha TeppuTopun Poccuiickon @enepanum.

1.3. IlepconanbHbIe NaHHBIE OTHOCSTCS K KaTeropuu KoHbuAeHInaIbHoU nHpopmaru. Pexum
KOH(UICHIIMATLHOCTA TIEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIydasx OOC3JTMYMBAHUS WM I10
HCTEYEHUU 75 JeT CpoKa XpaHEHUs], €CJIM NHOE HE ONPEIEIICHO 3aKOHOM.

1.4. Hacrostmiee IlomokeHue yTBEpkIaeTcs M BBOIUTCS B JACHCTBUE MPUKA30M TUPEKTOpPA H
ABIIETCS O00S3aTeAbHBIM JJIi HMCIOJHEHHS BCEMU pPAOOTHHKAMH, HMEIOUIUMH JIOCTYN K
MEPCOHAIILHBIM JaHHBIM COTPY/IHUKOB.

2. IloHsiTHE ¥ COCTAB MEPCOHATBHBIX JAHHBIX

2.1. IlepconanbHble TaHHBIE paOOTHHKA — HHPOPMaLUs, He0OXoauMast paboTOIATEINIO B CBA3H C
TPYJAOBBIMU OTHOLIEHUSIMH W Kacawolluecs KOHKpeTHoro pabOotHuka. Ilon unHdopmanmein o
pabOTHUKAX MMOHUMAIOTCS CBEICHHS O (paKTax, COOBITUAX M 00CTOATENbCTBAX KU3HU paOOTHHKA,
TIO3BOJISIOIINE HICHTU(DUITUPOBATD €r0 JINYHOCTb.

2.2. B cocraB nepcoHalIbHBIX IaHHBIX PAOOTHUKA BXOJAT:

- aHKETHbIE U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHHS O TPYZAOBOM H OOIIIEM CTaxe;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUS O BOMHCKOM YyYeTe;

- CBEJICHHS O 3apabOTHOM IUIaTe COTPYTHHUKA;

- CBE/ICHUS O COLMANBHBIX JIB['OTaX;

- CIICTIMATHHOCTb,

- 3aHUMaeMasi JI0JDKHOCTb;

- HATMYUE CyJIUMOCTEN;

- aIpeC MECTa KUTEIbCTBA;

- TOMalIHu# TenedoH;

- MeCTO paboTHI UM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIICHUH B CEMbE;

- cofiep’KaHKe TPYAOBOIO 0T0BOPA;

- COCTaB JIEKIJIApUPYEMbIX CBEACHUH O HATMYNU MaTepUATbHBIX IICHHOCTEH;

- coJIepXKaHue JIeKIapaliuy, 0JaBaeMoil B HAJIOTOBYIO HHCIEKIIHIO;

- IOJUTMHHUKY M KOIIMH MTPHUKA30B M0 JTIMYHOMY COCTaBY;



- IMYHBIE JIe]1a U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHUs K IIPHUKa3aM I10 JUYHOMY COCTaBY;

-JIeJ1a, COoZIeprKalllie MaTepHabl 10 MOBBIILIEHUIO KBATU(UKALIMY U IIEPEOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUHU, CIIy’)KEOHBIE paccieOBaHNUS;

- KOIIMM OTYETOB, HAMPABIIAEMbIEC B OPraHbl CTATUCTUKH.

3. Coop, 00padoTKa U 3aMTA NMEPCOHAIBHBIX JAHHBbIX PA00THUKA

3.1 .IlepconanbHble JaHHBIE PAOOTHUKA OTHOCATCS K KOH(PHUIESHIIMAIBHON HHPOPMAIIUH, TO €CTh
HOPSIOK  pabOThl C HUMH pErjaMEHTHPOBAH JACHUCTBYIOLIMM 3aKOHOJATeNbCcTBOM PO u
OCYIIECTBIISICTCS C COOJNIOJIGHUEM CTPOTO ONpPEICNCHHBIX MpaBHJI M YyCIOBHU. JlaHHBIE
TpeOoBaHusl ycTaHOBJeHb cT. 86 TpymoBoro komekca P® m He momiexar H3MEHEHHIO,
UCKJTIOUEHHIO, TaK KaK SBJISIFOTCS 0053aTEIbHBIMU JJIS1 CTOPOH TPYZIOBOTO OTHOILICHHUS.

3.2. B memsax obecnieueHusi mpaB U CBOOOJ 4Ye€JIOBEKAa M IpaxkJaHMHAa paboTomaTellb U €ero
OpeACcTaBUTeNId Npu 00pabOTKE MEepPCOHATBHBIX JaHHBIX pabOTHHMKA 00s3aHBI COOIIONATH
cienyromye oomue TpeOoBaHMS:

3.2.1. O6paboTKa NepCOHAITBHBIX JaHHBIX PAOOTHUKA MOYKET OCYIIECTBISITHCS UCKITFOYUTEIHHO B
Helnsix obecrnedeHns coOI0AeHUs 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
paboOTHUKAM B TPYIOYCTPOHUCTBE, OOYUCHHH U MPOJIBIKECHUH IO CIyx)0e, o0ecTieueHus JIMIHOU
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBINOJHAEMONH pabOThl U
obecrieueHns COXpaHHOCTH UMYIIeCTBa paboTomaTe s, pAOOTHUKA M TPETHHX JIHIL;

3.2.2. Ilpu ompeneneHuH oObeMa M cojAep)KaHUS 00pabaThIBAEMbIX NEPCOHAIBHBIX JaHHBIX
paboTHUKA paboToAaTeNh JOJKEH PyKoBOACTBOBaThCs Koncturyueit PD, TpynoBeIM KOIeKCOM
P® u unbiMu QenepanbHBIMU 3aKOHAMU;

3.2.3. Bce mepcoHasibHBIC JaHHBIE paOOTHHKA CIENyeT IMOJydaTh JIMYHO y paboTHuka. Ecmm
HEepCOHAIbHbIE JaHHbIE PAOOTHUKA BO3MOXHO MOJIYYHUTh TOJIBKO Y TPEThEI CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITh yBEOMJICH 00 ATOM 3apaHee W OT HEro JOJDKHO OBITh MOJy4eHO MHUCHMEHHOE
coryiacue. PaboronaTens NOMKEH COOOUIUTh paOOTHUKY O LIESX, MPEANoIaraeMblX HCTOUHUKAX
U Ccroco0ax TMOJydeHHs TEepPCOHANBHBIX JAHHBIX, XapaKTepe TMOJUISKANINX ITOIyYCHUIO
NEePCOHANBHBIX JIaHHBIX (HaripuMep, ohopMIIeHHE 3arpoca Ha MPEeXHee MeCTo paboThl pabOTHHKA
B LEIIX BBUICHEHUS €ro NpoQecCHOHAIbHBIX KadecTB; 3ampoca B y4yeOHOE 3aBeleHHE O
HO/UIMHHOCTH JTOKyMeHTa 00 00pa3oBaHHMU U T. I.) U TOCIEJACTBHUIX OTKa3a pabOTHUKA JATh
MUCHMEHHOE COTJIACHE Ha MX TOyYeHHE,

3.2.4 PaboTozaarenb He UIMEET IIpaBa MoJiydyaTh 00padaThIBaTh EPCOHANbHBIE JTaHHbIE pa0OTHHKA
0 €ro TOJUTUYECKHX, PEIMTHO3HBIX W HMHBIX YOeXIEHHSIX M YacTHOH XW3HH. B ciyuasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CTaTheil
24 Koncturyuuu P® paboTtonartens BlipaBe Mojiy4aTh 1 00padaThiBaTh JaHHBIE O YACTHOM HKU3HU
pabOTHHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHS;

3.2.5. Paboronmarenr He HMMeET IpaBa IMoOJiyyaTb U 00pabaThiBaTh IEPCOHAIbHBIE JaHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX HIU €ro mnpodcor3Hon
NeSITeTbHOCTH, 33 HCKIIFOYCHHUEM CITydaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM;

3.2.6. IIpu npuHATHH peLIeHNH, 3aTParuBaloNMX HHTEPECHl pabOTHHKA, pab0TOAATENb HE UMEET
IpaB OCHOBBIBATHCS Ha TEPCOHAIBHBIX JaHHBIX PAa0OTHHKA, IMOJYYEHHBIX JJEKTPOHHO WIIH B
pe3ysbTaTe UX aBTOMaTU3UPOBAHHON 00PaOOTKH.

3.3. [Ipu mocryruieHnn Ha paboTy paOOTHUK MPEIOCTABISET MEPCOHAIBHBIC JaHHBIE O ceOe B
JOKYMEHTHPOBaHHOU opme. A UMEHHO:

- TACTIOPT WJIM MHOHM TOKYMEHT, yIOCTOBEPSIONINN JIMIYHOCTD;

- TPYJIOBYIO KHIDKKY, 32 UCKJIIOUEHHEM CITy4yaeB, KOTa TPYI0BOM IOTOBOP 3aKJII0YAETCs BIIEPBbIE
WM pabOTHUK MOCTYIAET Ha pabOTy HA YCIIOBUSX COBMECTUTENIbCTBA;

- CTPax0BO€ CBUIETENIHCTBO FOCYIapCTBEHHOIO TIEHCHOHHOT'O CTPAXOBAHUS;

- JIOKyMEHTBHI BOMHCKOTO ydYeTa — JJIsi BOSHHOOOS3aHHBIX M JIMII, MOJUICKAIIUX TPHU3BIBY Ha
BOCHHYIO CITyXk0y;



- JOKyMEHT 00 0Opa3oBaHMH, O KBATU(PHUKALMK WJIM HAIMYUM CHELMANbHBIX 3HAaHUH INpU
MOCTYIUICHUHU Ha paboTy, TpeOYIOIEero ClelHalbHbIX 3HAHUH WK CIIeMAIbHOM MOTOTOBKHY;

-B OTAEJbHBIX CIy4yasX ¢ y4eToM creuu(puku paboThl ASHCTBYIOLIMM 3aKOHOJAATENbCTBOM P®
MOKET MpeAyCMaTpUBaTbCsl HEOOXOAMMOCTb IPENBABICHUS IPU 3aKIOYEHUU TPYAOBOTO
JIOTOBOpa JIOMOJIHUTENIBHBIX JTOKYMEHTOB (HanmpuMmep, MEIUIMHCKOE 3aKJIIOYeHHE AJS JIUIl B
BO3pacTe OT 18§ ser; /i Jull, 3aHATHIX Ha TOKENBIX padoTax W paboTax ¢ BPEAHBIMH M (WIJIH)
OINaCHBIMU YCIIOBHSMHM TPY/Ia, a TAKXKe Ha paboTax, CBSI3aHHbIX C JBM)KEHUEM TPAHCIIOPTA).

3.4. 3ampemraercss TpeOoBaTh OT JIMIA, IOCTYMAIOMIETO0 HAa pPabOTy, MOKYMEHTHI IOMHMO
npenycMoTpeHHblx TpynoBbiM kojgekcoM P®, mHbIME (enepanbHbIMU 3aKOHAMH, YKa3aMu
IIpesunenra PO n nocranosnenusmu IIpasurenscrea PO.

3.5.Ilocne Toro, kak OyJeT MPUHATO pElIEHUE O IpUeMe Ha paboTy, a TAKKe BIOCIEICTBUH B
IIPOLIECCE TPYNOBOM JEATENBHOCTH K JOKYMEHTaM, COJEpXalllUM I1€PCOHAIbHbIE JaHHBIE
paboTHUKA, TaKkKe OyIyT OTHOCUTBCS:

- TPYZIOBOM JOTOBOP M MPHKa3 O pueMe Ha padoTy;

- IPUKa3bl O MOOIIPEHUAX U B3bICKAHUSX;

- IpUKa3bl 00 U3MEHEHUH YCIOBHI TPYIOBOTO JIOTOBOPA;

- KapTouka yHM(puuupoBaHHOH Gopmbl T — 2, yTBep)kJeHHas NOCTaHOBJIEHHEM [ ockomcrara
Poccum ot 05.01.04 Nel;

- IpyTUe JOKYMEHTBI.

3.6. Eciiu nepcoHasibHble JaHHbIE pAaOOTHUKA BO3MOKHO IOJIYUYUTh TOJIBKO Y TPETbEH CTOPOHBI,
TO pabOTHUK JIOJKEH OBITh yBEJOMJIEH 00 3TOM HE MEHee 4eM 3a TpU padOodMX JHSA U OT HEro
JIOJDKHO OBITH MOJIYyY4EHO MHCBMEHHOE corjiacue (JIMOO0 MMCbMEHHBIN 0TKa3), KOTOpoe paboTHHK
JOJDKEH JaThb B TEUYEHUE MATH pabouyux JHEH ¢ MOMEHTa MOoJy4eHHs OT paboTomarens
COOTBETCTBYIOILIETO YBEIOMIICHHUS.

B nucbMeHHOM yBeOMJIEHHH paboToJaTesb JODKEH IMOCTaBUTh PaOOTHHKA B U3BECTHOCTh O
MOCJIEACTBUSIX OTKA3a B Iaye UM COIJIacHus Ha IOJIyYeHHE NEPCOHAIbHBIX JAHHBIX, BKIIOYasl OTKa3
B IIpueMe Ha paboTy.

3.7. Jluma, mosydaroliue MEepCOHANbHbIE NaHHbIE pPaOOTHHKA, 00s3aHBl COOIIOAATH PEKUM
CEKPEeTHOCTH (KOH(uAeHIMaIbHOCTH). J[aHHOE MOJIOKEHHE HE PacHpoCTpaHseTcss Ha OOMeH
NEePCOHAIBHBIMU JIaHHBIMH PAOOTHUKOB B MOPSKE, YCTAHOBIEHHOM (pe/iepaJbHbIMU 3aKOHAMHU.
3.8. 3ammTa NepcoOHANbHBIX JaHHBIX paOOTHHUKA OT HENPABOMEPHOTO UX HCIOJIb30BAHUS HIIU
yTpaThl JOJDKHAa OBITH oOOecmiedeHa paboTomareneM 3a CyYeT €ro CpeAcTB B  TOPSIKE,
ycrtaHoBJIeHHOM TpynoBbiM KogekcoM P®, nabiMu (enepanbHbIMU 3aKOHAMU.

3.9. PaBOTHUKHU U UX NPEACTABUTENH JOJKHBI ObITh 03HAKOMIIEHBI [TOJ1 PACIIUCKY C JOKYMEHTaMU
OpraHu3aliy, YCTAHABIMBAIOIUMH HOPSI0K 00pabOTKH NEepCOHANBHBIX JaHHBIX paOOTHUKOB, a
TaK)K€ OCBEIOMJIEHBI 00 UX MpaBax U 00sI3aHHOCTAX B 3TOM 00s1acTH.

3.10. PaGoTHMKH HE TOJIKHBI OTKa3bIBAaThCs OT CBOMX IIPAB HAa COXpAaHEHUE U 3aIUTy TaitHbl. Eciiu
B TPYJIOBOM JIOTOBOpE OyZET coepkaTbcsa HopMa 00 0TKa3e pabOTHUKA OT JaHHOIO Mpasa, TO B
ATOH YacCTU TPYJI0BOM 10TOBOP OyJEeT CUMTATHCS HEACHCTBUTENbHBIM.

3.11. He pomyckaeTcss OoTBe4daTb Ha BOIIPOCHI, CBSA3aHHbIE C IepeJavyell IepCcOHaAIbHOMI
uHpOpMalKK 10 TeraeoHy WK 1o pakcy.

3.12. XpaHeHue MEepCOHANBHBIX JAHHBIX JIOJDKHO MPOUCXOAUTH B MOPSIKE, UCKIFOYAOIMIEM HX
yTpaTy WM UX HEMPABOMEPHOE HCIIOIb30BaHUE.

3.13. PabGoronaTenu, paOOTHUKH M UX TIPEACTABUTEIHN JOJKHBI COBMECTHO BBIPaOaTHIBATh MEPHI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

4. XpaHeHHe NePCOHATBbHBIX JaHHBIX PA00THHKA
4.1. CBenenusi 0 pabOTHHKAaX OpraHU3alMU XpaHATCS Ha OyMa)KHBIX HOCUTENSX B MOMEIICHUH
oThena nepcoHana. s 3TOro MCHoib3yloTcs ClEeUalbHO 000pYAOBaHHbBIE MIKa(pbl U cel(bl,
KOTOpBIE 3aIIUPAIOTCS U orlevyaTbiBatoTcs. CBeIeHNs 0 pabOTHUKAX pacIoyaratoTcs B aihaBUTHOM
nopsiake. Kimrou or mkadoB M ceiipoB, B KOTOPBIX XpaHATCS CBEAECHUS O pabOTHHKax



OpraHu3aliM, HaXOJATCA y AMpeKTOopa. JInuHble 1ena yBoJaeHHbIX pa0OTHUKOB XpaHATCS B apXHUBE
B aJI()aBUTHOM TIOPSIZIKE.

4.2. KoHKpeTHbIe 00513aHHOCTH I10 XPAaHEHUIO JIMYHBIX /11 pAOOTHUKOB, 3alI0JTHEHUIO, XPAHEHUIO
¥ BbIJIa4€ TPYIOBBIX KHMKEK (yOIMKATOB TPYAOBBIX KHUXKEK), HHBIX JIOKYMEHTOB, OTPA)KAIOLIIX
IepCOHAbHbIE JaHHbIE PAOOTHUKOB, BO3JIAralOTCs HAa AUPEKTOPA U 3aKPEIISIOTCS B TPYAOBBIX
JIOTOBOPAX, 3aKJI0YAEMbIX C HUMH, U JIOJDKHOCTHBIX HHCTPYKLIUSX.

4.3. B oTHOIIEHUU HEKOTOPHIX JTJOKYMEHTOB JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM PD MOTYT OBITH
YCTAQHOBJICHBI MHBIE TPEOOBAaHUS XpPAHEHHUs, YeM IMpenycMOTpeHo HacTosmmM [lonoxxennem. B
TaKUX CIydasx cilelyeT PYKOBOJCTBOBAThCS MpaBUJIAMH, YCTaHOBJIECHHBIMH COOTBETCTBYIOIIUM
HOPMATHUBHBIM aKTOM.

4.4. Cenenus o pabOTHUKAX OpraHU3aluy MOTYT TaK)Ke XPAHUTHCS HA JJIEKTPOHHBIX HOCUTENAX,
JOCTYI K KOTOPBIM OTPaHUYEH HapoJieM.

4.5. Pabotopnarenp obecrieunBaeT OrpaHUuYeHUe JOCTyNa K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
JMIIaM, HEYIOJTHOMOYEHHBIM 3aKOHOM JIHO0 paboTomaTeneM AJs MOMyYeHHs] COOTBETCTBYIOLIHX
CBEIICHU.

4.6. Ilpu momydeHNn CBEIEHUI, COCTABISMIONINX MIEPCOHATIBHBIC JaHHBIC pAOOTHHKA, yKa3aHHbIC
JMLA JOJKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHAJIbHBIC JaHHbIE PAOOTHUKA, KOTOpHIE
HEOOXOIUMBI JJIs1 BBITOJTHEHNS KOHKPETHBIX (DYHKITHIA, 3aaHUH.

4.7. locTynl K NMEpPCOHAIbHBIM JaHHBIM PaOOTHHUKOB 0€3 CIEUAIbHOIO pa3pelieHUs HUMEIOT
PpabOTHUKH, 3aHUMAIOLIUE CIEAYIOLIUE TOJIKHOCTHU:

- IUPEKTOpP;

- Oyxrantep;

4.8. K unciy MmaccoBbIX NOTpeOUTENECH EPCOHANBHBIX JaHHBIX BHE OPraHU3allui MOKHO OTHECTH
rOCyJapCTBEHHBIE U HETOCYIapCTBEHHBIC ()YHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIICKIUH;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTATUCTHUKHY;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI,

- [I0/Ipa3/IeIeHNs] MyHUIIMIIAJIbHBIX OPIaHOB yIIPaBJICHMUS.

4.9. Han3opHO-KOHTPOJIBbHBIE OpraHbl UMEIOT JIOCTYN K MH(OpMAaIMK TOJIBKO B cdepe cBoel
KOMITETEHITHH.

4.10. Opranuszanuu, B KOTOPHIX COTPYAHHMK MOXET OCYLIECTBISATHh MEPEUUCIICHUS IEHEKHBIX
CpeICTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (DOH/IbI, OJIarOTBOPUTENbHbBIE
OpraHu3aliy, KPEAUTHBIE YUPEXIAEHUS), MOTYT IMOJYYUTh JIOCTYNl K MEPCOHAIbHBIM JIAHHBIM
pabOTHUKA TOJBKO B ClIydae €ro MMCbMEHHOI'O Pa3peleHusl.

4.11. Cenenust 0 paboTaOLIEM COTPYIHHUKE WM yXKE YBOJIEHHOM MOTYT OBITh MPEIOCTaBIEHBI
JIpYyroi opraHu3aliy TOJIbKO C MMCbMEHHOIO 3apoca Ha OJIaHKe OpraHu3alliy, ¢ MPUII0KEHUEM
KOINHMM HOTApHaJIbHO 3aBEPEHHOTO 3asBleHHUs paboTHHKA. [lepcoHanmbHBIE JaHHBIE COTPYAHUKA
MOTYT OBITh MPEIOCTaBIEHBl POJACTBEHHHKAM WJIM UYJI€HAM €r0 CEMbH TOJIbKO C NMHCbMEHHOTO
pa3peleHus: caMoro COTpyIHUKaA.

B cnydae pasBonma ObiBIIas cympyra (Cympyr) UMEIOT NMpaBO OOpaTUTHCS B OPraHU3aLUIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM MIaTel coTpyaHuka 6e3 ero cornacus (YK PO).

5. Ilepenauya nepcoHaNbHBIX JAHHBIX PA00OTHHKA

5.1. Ilpu mepenadye NEepCOHANBHBIX JaHHBIX PAaOOTHUKA paboToAaTeNb AOIKEH COOII0AAaTh
clleAyIome TpeOoBaHus:

5.1.1. He cooOmaTth nepcoHajbHbIe JaHHble PaOOTHHKA TPEThe CTOpOHE 0€3 MHUCHhMEHHOTO
coracusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 3TO HEoOXOIUMO B  LENAX
MpeyNpexIeHUs yrPo3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAaKXKE B CIIydasiX, YCTAHOBJICHHBIX



dbenepalbHBIM 3aKOHOM (HalpuMep, HECUAaCTHBIM CiIydail Ha TMPOU3BOJCTBE OOS3bIBACT
paboTtopatens Mpu HEOOXOJUMOCTH IOCTaBUTh OCTPAIABILIETO B YUPEKICHUE 31PaBOOX PAHEHHUS,
HEMEIJICHHO MPOUH()OPMHUPOBATH POJCTBEHHUKOB IOCTPAJABIIErO, a TaKXKe HalpaBUTh
COOOIIIEHUE B OpPraHbl U OpraHu3aluu, onpeaenacHubsie TpynoBbim kojgekcom PO (ct. 228 TK PO),
UHBIMHU (elepaibHBIMH 3aKOHAMH, Y4YHUThIBas, 4To TpynoBoi kojexc P® He ompexnenser
KPUTEPHH CUTYAIHA, TPEACTABISIONIUX YTPO3Y KU3HU HIIH 3/10pPOBBIO pabOTHHKA, pabOTOIATEh
B Ka)XJIOM KOHKPETHOM CJIydae JIeJaeT CaMOCTOSTENbHYIO OLIEHKY CEepbe3HOCTH, HEMHUHYEMOCTH,
CTEeTeHU TakoW yrpossl. Ecnmm ke numo, oOparuBiieecs € 3ampocoM, HE YHOJIHOMOYEHO
denepanbHbBIM 3aKOHOM Ha MOJIYYEHHE MEePCOHATIbHBIX JaHHBIX PaOOTHHKA Ha MPEJOCTaBICHHE
€ro MEePCOHANBHBIX CBEJICHHH, 1100, IO MHEHHIO pab0TOAaTeNsA, OTCYTCTBYET yrpo3a )KU3HH UIIH
3JI0pOBBIO pabOTHHKA, paboTOIaTENb 00513aH 0TKA3aTh B IPEIOCTABICHUH IEPCOHAIBHBIX TaHHBIX
nuny. Jluiy, oOpaTUBIIEMYCs C 3alpoOCOM, BBIJACTCS MHCbMEHHOE YBEJAOMIIEHHE 00 OTKasze B
MPEIOCTABIICHUH TIEPCOHANIBHBIX JaHHBIX;

5.1.2. He coo0mars mnepcoHalbHbIE IaHHbIE pabOTHHKA B KOMMEPUYECKHX LEIsIX Oe3 ero
MUCBMEHHOTO COTJIaCcHS;

5.1.3. [lpeaynpeauts aull], MOTYy4YAIOIMIUX MEPCOHAIBHBIC JaHHBbIE PAOOTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCIIOJIB30BAHBI JIUIIb B LENSIX, A5 KOTOPBIX OHU COOOIIEHBI U TPeOOBaTh OT
9THX JIMIL IOATBEPKIEHUS TOT0, YTO 3TO IPABUIIO COOIIIOIEHO;

5.1.4. OcyuiecTBiATh Mepeaady IMEPCOHATbHBIX IaHHBIX pPa0OTHUKA B Mpeenax OJHOTrO
paboTonaTenst B COOTBETCTBUHU ¢ HacTtosuuM [lonoxeHuewm;

5.1.5. Paspemiatb JOOCTYn K TEpCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJITHOMOYEHHBIM JIMIAM, TIPY 3TOM yYKa3aHHBIE JIMIIA TOJIKHBI UMETh IIPABO MOJYyYaTh TOIBKO Te
NEepPCOHANbHBIE JaHHbIE PAOOTHHKA, KOTOpPblE HEOOXOAWMBI MJIsi BBIOJHEHUS KOHKPETHBIX
byHKIUI;

5.1.6. He 3ampamuBath HHPOPMAIUIO O COCTOSIHUM 3[I0POBBSI paOOTHUKA, 32 UCKIIOYEHHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYIOBOM
byHKIIMK (HampuMmep, IOOMYCTHMO oOpamieHue 3a uHbopManueil O COCTOSHUU 3I0POBbS
OepeMeHHOM JKEHIIUHBl TPU PpEHIeHHMH BOMNpOcCa O €€ IMEepeBOJe Ha Jpyryw padory,
UCKJTIOYAIOIIYIO BO3/IeHCTBHE HEOIAronpusATHBIX TEXHOT€HHBIX (haKTOPOB);

5.1.7. llepenaBath nepcoHalbHbIE JaHHbIE PAOOTHUKA MPEACTABUTEISIM PaOOTHUKOB B MOPSJIKE,
YCTAHOBJICHHOM TpyIOBBIM KOZEKCOM W HacTosumMM IlonokeHuem, M OrpaHHYMBATH ITY
UHPOPMAILIAIO TOJIBKO TEMH TEPCOHAIBHBIMU JaHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOIUMBI ISt
BBITIOJTHEHHS YKa3aHHBIMU MPEJCTaBUTENSIMU UX (QYHKITUH.

5.2. Jlannwsie TpeOoBaHus ycTaHOBIEHBI CT. 88 TpymoBoro komekca P® u He mommexar
U3MEHEHMIO, HCKIIIOUEHHMI0, TaK Kak SBISIOTCA 00s3aTeNbHBIMU JJII CTOPOH TPYAOBBIX
OTHOUIEHHUM.

6. O0s13aHHOCTH padOTHUKA U padoToaaTess

6.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JJAHHBIX pPAaOOTHHUK 00sI3aH:

6.1.1. Ilpu npueme Ha pabOTy MPENOCTABUTHh PAOOTOATENIO MOJHBIE U JOCTOBEPHBIE JAHHBIE O
cebe;

6.1.2. B cinydyae M3MEHEHMsI CBEACHUN, COCTABIAIOIIMX IEPCOHANbHbIE JaHHbIE PaOOTHHKA,
He3aMeUTUTENIbHO NPEeI0CTaBUTh TaHHYIO0 HHPOPMAIIUIO pabOTOaTEIIIo.

6.2. Paboromarens 00sg3aH:

6.2.1. OcymiecTBIATh 3alIUTY MEPCOHATBHBIX JaHHBIX paOOTHHKA,

6.2.2. O0ecnieunTh XpaHEHUE MEPBUYHON YIETHON JTOKYMEHTALIMHU 10 YUETy TpYJa U €ro OIJiaThl,
K KOTOpPOW, B YaCTHOCTH, OTHOCATCS JOKYMEHTBI IO YYeTy KaJpOB, JOKYMEHTHI MO Yy4eTy
UCTIOJIB30BaHUs pabodero BpeMeHH 1 pacuyeToB ¢ paOOTHUKAMH 1o oruiare Tpyaa u ap. [Ipu stom
NepCOHAIbHbIE JaHHBIE HE JOJDKHBI XPaHUTHCSA JIOJIbINE, YEM 3TO OIPAB/IAHO BHIOJIHEHHEM 3a/1a4,
JUTST KOTOPBIX OHU COOPAJIMCh, WM JIOJIBIIE, YeM ITO TpeOyeTcs B MHTEpecax JIUI, O KOTOPBIX
cOOpaHbl JaHHBIE;



6.2.3. 3amoyiHEHHWE JOKYMEHTalluM, COJACpIKalllell TepCOHabHbIE JaHHbIE paOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBUUM C YHH(PUIIMPOBAHHBIMUA (OpMaMu TMEPBUYHON YUESTHOUH
JIOKYMEHTAIIMHU TI0 YUYETy TpyJa U €ro OIUIaThl, YTBEP)KICHHBIMH MTOCTaHOBJICHHsIM ['ockomMcTaTa
Poccum ot 05.01.04 Neo 1;

6.2.4. Ilo mucbMEHHOMY 3asBJICHHIO paOOTHHKA HE IMO3JHEE TPeX AHEH CO JIHS MOJadu ITOTO
3asIBJICHUS BBIJIABATh MOCICIHEMY KOIHH JIOKYMEHTOB, CBSI3aHHBIX ¢ paboToii (Konmuu mpukasa o
npueMe Ha paboTy, MPHUKA30B O MEPEBOJIC HA APYTYIO0 padboTy, MpHUKa3a 00 YBOJIBLHEHUH C pabOTHI;
BBIMIMCKU W3 TPYJOBOW KHW)KKHU; CIPAaBKU O 3apabOTHOH Ijare, mepuoje padoThl y JTaHHOTO
paboromarens u apyroe). Konuu JOKyMEHTOB, CBSI3aHHBIX ¢ PaOOTOH, TOJDKHBI OBITH 3aBEPEHBI
HaJIeXKAIUM 00pa3oM U MPEIOCTABIATECS PaOOTHUKY 0€3BO3ME3IHO;

6.2.5. Bectu yuer nepeavn nepCcoHaIbHBIX IaHHBIX pa0OTHUKA TPETHUM JIUIIAM ITyTEM BEICHHS
COOTBETCTBYIOIIIETO JKYpHAJa, OTPAKAIOIIETO CBEJACHUS O TIOCTYIHBIIEM 3anpoce (KTO SBISETCS
OTIPABUTEJIEM 3aIpoca, JaTa ero MOCTYIUICHUs paboToaarento), JaTy OTBETa Ha 3ampoc, Kakas
UMeHHO uH(popMarus OblIa mepefana JuO0 OTMETKY 00 OTKa3e B €€ MPEeAOCTaBICHHH, JINOO
OTPAaHUYUBATHCS TTOMEIICHUEM B JINYHOE €10 paOOTHUKA BBIMKCOK, KOMUNA JTOKYMEHTOB H T. 11,
OTPAXKAIOIIUX CBEJACHUS O MOCTYITUBIIEM 3aIIPOCE M PE3yJIbTaTaX ero pacCMOTPEHHUS;

6.2.6. B nensix oOecrieyeHUs COXPaHHOCTU JIOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHSEMBIX
pabOTHUKOB B Clydae PEOPTaHM3ANMH W JUKBHIAIMU OPraHU3allid, a TaKKe COIHMATbHOU
3alUIIEHHOCTH TPaXk/laH, BBHIMOIHSIOIUX paboTy MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOU
yUpeAUTEIbHBIC JOKYMEHTHI IIPABHIIA YIETa U COXPAHHOCTH JJOKYMEHTOB I10 JITYHOMY COCTaRBy, a
TaKk)Ke€ CBOEBPEMEHHOMW Mepefaud MX Ha TOCYJapCTBEHHOE XPaHEHHWE MPH PEOpraHU3aluy WIN
JUKBUJALUY ropuamdeckoro auna (pacnopsbkenue [IpasutensctBa PO ot 21.03.94 Ne 358 — p
«O0 obecrnieueHUH COXPAHHOCTHU JIOKYMEHTOB IO TUYHOMY COCTaBY»);

6.2.7. B cirydae peopraHu3aiiy WU JTUKBUAINH OPTAaHU3AIUH YIET U COXPAHHOCTh JOKYMEHTOB
[0 JIMYHOMY COCTaBYy, MOPSIOK Mepefadyd UX Ha rocyJapCTBEHHOE XpaHEHHE OCYIIECTBISTH B
COOTBETCTBUHU C MPABUIIAMH, TTPETyCMOTPEHHBIMU YUPEIUTCILHBIME IOKYMEHTAMHU.

7. IlpaBa paGOTHUKOB B LEJISIX 3AIIIMTHI MEPCOHATBHBIX JaHHBIX

7.1. B nensx oOecrneyeHMs 3alIUThl MEPCOHATBHBIX MAHHBIX, XpaHAIMIUXCS y paboronaTens,
pabOTHUKH UMEIOT IIPABO Ha:

7.1.1. Tlonanyo uHpopManuio 00 X NEPCOHANbHBIX JaHHBIX M 00pabOTKe ITUX JAaHHBIX, B
YacTHOCTH pabOOTHHK UMEET MPaBO 3HATh, KTO M B KAKHUX LEJISIX UCIOIB3YET HITH UCIIOIH30BAJl €T
HEepCOHAIbHbIE JaHHBIE,

7.1.2. CBoOO/HBIN OecraTHBIA TOCTYI K CBOMM IE€PCOHAIBbHBIM JIJAaHHBIM, BKJIIOYasl MPaBO Ha
NOJy4eHHe KONUM Jto0oi 3amMcu, cojepxKalledl NepcoHalbHble JaHHble paOOTHUKA, 3a
UCKITFOUEHHEM CITyJaeB, MPETyCMOTPEHHBIX (heaepabHBIM 3aKOHOM;

7.1.3. Onpexnenenue npeacTaBuTeNneil JUIst 3alUThl CBOMX NEPCOHANbHBIX IaHHBIX;

7.1.4. locTymn K OTHOCSIIIIUMCSI K HUM MEIUIIMHCKUM JaHHBIM;

7.1.5. TpeboBaHust 00 UCKIIOUEHUH WM UCTIPABIEHUH HEBEPHBIX, UM HEMOIHBIX EPCOHAIBHBIX
JAaHHBIX, a TAaK)Ke TaHHBIX, 00paOOTaHHBIX C HapylIeHHeM TpeboBaHuii HacTosero Koaekca. npu
OTKa3e paboToIaTeNs UCKIIIOUUTh UM UCTIPAaBUTh MIEPCOHANIbHBIC TaHHBIE PA0OTHUK UMEET ITPaBO
3asBUTh B IMHUCBMEHHOW (hopMe paboTOHATENI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM
000CHOBaHMEM Takoro Hecorjiacus. IlepcoHanbHbIE JaHHBIE OIEHOYHOTO XapakTepa paOOTHHUK
MUMEET IPaBO JOTIOJIHUTD 3asBICHHEM, BBIPAYKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

7.1.6. TpeboBanue 00 M3BeIIEHUN pabOTOAATENEM BCEX JIML, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIC MJIM HETIOJHBIE TIEPCOHABHBIC JaHHBIE Pa0OTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJTIOUEHUSIX, UCTIPABIICHUSIX HITU JIOTIOJIHEHUSX;

7.1.7. O6xanoBanue B Cy/a JIOOBIX HEMPABOMEPHBIX ACHCTBUN WM Oe3nelcTBUil paboTomarens
npu 00paboTKe M 3alUTe €ro MePCOHATBHBIX TaHHBIX.



8. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJUPYIOUIUX MoJy4yeHue, 00padoTKy u
3aIIUTY MEePCOHAIBHBIX JIAHHBIX PA0OTHHKA

8.1. IlepconanbHas OTBETCTBEHHOCTh — OJHO M3 TIJIABHBIX TPEeOOBAHMN K OpraHU3aluu
(YHKIMOHUPOBAHUS CUCTEMBI 3aIIUTHI MEPCOHAIBHOW HH(POpPMALUU 00s3aTENbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

8.2. Jluma, BUHOBHBIC B HAPYIIEHUU HOPM, PETYIHPYIOUINX IOIydeHHE, 00paboTKy M 3aIIUTy
NEPCOHAIBHBIX JaHHBIX paOOTHUKA, NPUBIEKAOTCA K TUCHUIUIMHAPHOW M MaTepHallbHOMN
OTBETCTBEHHOCTH B IOPSIKE, yCTAaHOBICHHOM TpynoBbIM KojiekcoM PD 1 nnbiMu penepanbHbIMu
3aKOHaMH, a TaK)Ke MPUBJIEKAIOTCS K IPaKAAHCKO — IIPABOBOM, aIMUHUCTPATUBHON U YTOJIOBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE YCTAHOBJICHHOM (heZiepallbHbIMUA 3aKOHAMH.

8.3. HempaBomepHBIii 0TKa3 paboToaaTessl UCKIIOUUTh WM UCIPAaBUTh MEPCOHANbHbBIE JaHHbBIE
paboTHUKa, a TakXke J1I000e MHOE HapylIeHHE MTPaB pa0OTHUKA HA 3aLUTY NEPCOHATBHBIX TaHHBIX
BJICUET BO3HHKHOBEHHE y paOOTHHMKa IpaBa TpeOOBaTh yCTpAaHEHHE HAPYIICHUS €ro IMpaB U
KOMIIEHCAIIMH IPUYUHEHHOT0 TAKMM HApYyLIEHUEM MOPAJIbHOTO Bpea.

9. 3ak/I0YUTeIbHbIE MOJI0KEHHUS

9.1. Hacrosiiee [lonojxeHue BCTyIaeT B CUILy ¢ MOMEHTA €ro yTBepxkaeHus aupekropom KJIII.
9.2. Hacrosimee IlonoxeHue AOBOAMTCS 0O CBEACHMSI BCEX PAaOOTHUKOB IEPCOHAIBHO IO
POCIIHCb.



