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[Tonokenne
0 padoTe ¢ JOKYMEeHTaMH, IOAIOTOBICHHBIMH JIMLAMH, BRIOYEHHLIMHE B Peectp
HHOCTPAHHBIX areHToR B MBOY «COLI Ne 150 r. YensnGunckay

I. OcHOBHBIE TONOIKCHIS

1.1. Hacrosmee monoxenue pa3paboTaHo ¢ UENBI0 PErTAaMEHTALIMM PaGoThl
C JOKYMEHTaMH1 (MHbOpMaHCHHBIMU MaTepuaitaMu), IIPOW3BEICHHEBIMU,
PacIpOCTPaHCHHBIMIU M (WIIK) HaNpPasIeHHLIMH HHOCTPAHHBIMH areHTaMH. A Tak e
THANAMH, ABIAIOIIAMMCST YYPSHUTENAMY, WICHAMH, YYaCTHHKAMH, DYKOBOIUTEISMHU
MHOCTPAaHHOTO areHTa, MO0 KacarluXcs JACATeIbHOCTH HHOCTPAHHOTO areHTa (naiee —
JlOKyMEHTEI, IPOU3BEIEHHbBIC MHOCTPAHHBIMY aTeHTAMM).

1.2. Tlpu pabote ¢ DOKYMEHTaMu, TPOU3BEIEHHBIMH WHOCTPAHHBIMU ATCHTAMH,
IIKONbHAA OuONMOTEKA PYKOBOJCTBYETCS CICAYIOL(MMU  HOPMATHBHO-NPABOBLIMH
aKTaMH:

— OQenepanerplii 3akoH ot 29 jexabps 2010 roga Ne 436-®3 «O = umwre nereit
OT MH(OpPMALMM, NUPHYMHAIOMEH Bpel WX 3IHOPOBBK) 1M  pPasBUTHIO» (B el
or 30.11.2024);

— QenepanbrbLi 3axon or 25 zoms 2002 roga Ne 114-03 «O npotuBoneiicTBuy
3KCTPEMHCTCKOM JeaTeNbHOCTHY (B pen. oT 07.04.2025);

OQenepanbueiii 3akoH or 14 momas 2022 roma Ne 255-®3 «O xomTpone
38 JCATEIBHOCTBIO  JIMIl,  HAXONAIOUXCA  MOJl  WMHOCTPAHHLIM  BIMSHHEM»
(B pen. ot 21.04.2025);

— nocratobieHde Ilpasurenscrea Poccuitckoii Menepaunu or 22 mHosbps 2022
rona
Ne 2108 «OG6 yTBepskIeHHM PaBUII PE3METIEHAs YKa3aHHH, NP2y CMOTPEHHBIX YaCTAMMI
3 m 4 cratbn 9 ®@enepanbHOro zaxkoHa «O XOHTPOJE 34 JEITEIBHOCTHIO JIHIL,
HaXOISIIXCs 01 MHOCTPAHHEIM BIUSHACMY,

— QenepalbHBIMU 3aKOHAMM, 110CTaHOBIeHMsAMu IIparutenbcrBa PoccHiickoii
Qeseparmi, HOPMATHBHBIME — NPABOBHIME ~ aKTAMH  [OCYNAPCTBEHHBIX — OPIAHOB
YHIPaBICHHUA, OTHOCSIIMMHUACA K JESITENbHOCTH GUOIHOTEK;

— [onoxenue o mkonkHoi Gubmiotexe MOV «COIII No 150 r. Yenabuackay.




II. Opraumsaus pa6ors! o BBISBTICHIIO M MAPKHUPOBKE HAOKYMEHTOB, IIPOH3BE/ICHHBIX
HMEOCTPAHHBIMH areHTaMu

2.1. Ing paborhr ¢ AOKYMEHTAMHM. MOJrOTOBTEHHBIMHA JALAMM, BKIIOUEHHEIMI
B PeecTp mHOCTpaHHBIX ATCHTOB, CO3ACTCT KOMUCCHS B COCTABE He MeHee 3-x YEJIOBEK.

21. B uensx uckmouenus BOSMOXHOCTH ~ MacCoBOTO  pacmpoCTpaHeHus
AOKYMEHTOB,  NDOM3BENEHHBIX — HHOCTDAHHBIME areHTamMHd,  YIeHBl KOMHCCHH
CaMOCTOATRIIBHO OCYINECTRIAIOT NPOBEPKy 6ubimoteuroro dhorta mwKoTE Ha npeaMeT
UX HaTHIMA OYTEM  COMOCTAB.ICHHS Oubsmorpaduuecknx  sanmceit anQaBUTHOrO
Karajiora, HHBEHTApHBIX KHHUI' C [iepednsy: Marepuanos Peectpa anocTpanmbix areHToB,
OnyONEKOBAHHOTO Ha OpHIMATEHOM  caiiTe Munvcrepera soctHmmm  Poccniickois
Qeneparmu. Ceepka ¢ Peectpom nuoctparmsx arerron IIPOBOIUTCS:

 IPH IOCTYTUICHAM HOBBIX JJOKYMEHTOR B QOHL;

— CHCTEMAaTHIECKH (HE pexe OIHoTo pasa HCTBCPTH B TEYEHUE Y4eOHOTO roja).

2.2. Ha orane KoMIUieKTOBaHus HIKOMEHOTO OUOIMOTEdHOTO BoHIa JIOKYMEHTEI,
NIDOM3BENEHHBIE  MHOCTPAHHBIMHK drCHTAMH, HE TOKYHAIOTGH, HE [PUHUMANTCS
B Ka4CCTBE NIOKEPTBOBAHMS, HE IIPUOOPETAIOTCS KaKUMU-THO0 MEBIMH CITOcoGaMu.

2.3. DBugBueHHble B mKOIBHOM Oubnuoreunom  donue MOKYMEHTEI,
TIPOHM3BE/ICHHBIC MHOCTPAHHEIMU ATEHTaMH, MOMEIMACTCA B HEUPO3PAUHYIO OBIOKKY
C YykasanueMm apropa, 3arviaBisl, MapKHpPOBKU «18+», ybuparwrcs B 3aKpRITHI  hon
(6e3 npasa BrIaT M TIOJI530BATENAM) W TEKCTOBBIM YKa3aHHEM COTIIACHO TIOCTAHOBJIEHHIO
Hpasurenscrea  Poccuiickois Oegneparwn ot 22 HosOpst 2022 rtoma Ne 2108
«O6 yTBepKIeHvH TpaBmn PASMCIIEHNS yKasaHuid, MpefyCMOTPEeHHbIX 9acTsavMu 3 u 4
cTateu 9 Penepa.1bHOrO 3aKkona «O) KOHTPOJIE 32 NEATENBHOCTHIO THII, HAXOMAIIHXCS 1oJ
MHOCTPaHHBIM BIHAHHEM (IPUIOKenye 1).

2.4, Ilpn wckmovennu deTOpa NOKymMeHTa u3 Peectpa MHOCTPAaHHBIX arceHToOB
CYNEpOONOKKA CHUMACTCS, KHIDKHBIH (opuynsap saMeHsCTCS HOBLIM.

HI. Yuer paGors! no seiseneHmo ACKYMEHTOB, IPOU3BEICHHEIX WHOCTPaHHBIMU
areHTaMu
3.1. Ilo pesympraram CBCPKH  HE 3aBHCHMO OT pe3YyAbTaTa KOMUCCHEH
opopmisiercss  AxT CBCpKU  Cubimoreunoro douga MBOY «COII Ne 150
r. Yenabuncka» c Peectpom wmnocTpamusix arenros. Hymepauus AxtoB exeromno
Hauynnaercs ¢ Ne 1.Ecnm crnmcox AOKYMEHTOB, BKIHOYA€MBIX B AKT, HeOONBIIOI,
AOMyCKACTCA  PasMEWICHWE €0 HENOCPE/ICTBEHHO Ha Crpanuie Akrta. Ak
TIOANUCEIBACTCA KOMUCCHEH, CO3LAHHONH Ha OCHOBaHWH Mprikaza MBOY «COIIL Ne 150
r. HensOuHcKa», 1 XpaHUTCA B IIKONbHOI Gubauorexe.
3.2. YU€T paboTH 110 BHISBICHMIO AOKYMCHTOB, NPOM3BEIEHHEIX UHOCTPAHHBIMH
dreHTaMu, IPpou3BoIuTC B «XKypHare CBEPKH ¢ PeecTpOM HHOCTPAHHBIX areHTORY.

IV. Orpaxenne noxymenros, [IPOM3BCIEHHBIX HHOCTPAHHBIMH aIreHTAME B CIIPaBOYHO-
Oubmorpaduaeckom armapare OUOIUOTEKH THKOJIBI

4.1. Tlpy BESBEIEHUN B WKOILHOM Oubmoteunom  donge MOKYMEHTOB,
HPOU3BEAEHHBIX  MHOCTPAHHBIMH arCHTAMH, Ha  COOTBETCIBYIONINX KapTodKax
ANI(ABUTHOIO U CHCTEMATHYECKOro KETa/I0TOB KpacHOM pywkol BBepxXy menaercs
COKpal€HHOe yKasanme: «Marepuar NPOM3BeNEH (pactpocTpaHés M HalpagsieH)
HHOATCHTOM), & TAKKE MPOCTARNIETCS MapKHpOBKa « | 8+.

4.2. B keramorax B buGnuorpadmueckoii sanmen BBIABICHHBIX JIOKYMEHTOB
BHOCATCS! CHEAYIOLIME YKAZAHMS:



- «JInno, npu3HAHHOE UHOCTPAEEBIM ATEHTOMY,

- «Jluno, sABnsromeecs yupeaureneMm (WICHOM, YYaCTHHKOM, PYKOBOIMTENCM)
OpraHW3aluu, IPU3HAHHOM HHOCTPAHERIM ar€HTOMY.

4.3. llpu MCKIIOYEHHMH aBTOpa TOKyMEHTa M3 PeecTpa MHOCTDAHHBIX ArEHTOB
KaTaJO0XKHBIE KAPTOYKU 3aMEHSIOTCS HOBBIMHM, BHECEHHBIE B JJAEKTPOHHBIM Katajor
3amucH (1. 3.2) yaainsioTes.

4.4. bub.1moTeKa MIKONBI BEAET HJIEKTPOHHYIO KAPTOTEKY BBHISBIECHHBIX B (OHJE
JNOKYMEHTOB, IIPOU3BEIEHHBIX WHOCTPaHHBIMHM areHTamu. [lpw wCKIoueHww asTopa
JoxyMeHTa wu3 Peecrpa HHOCTpaHIBIX areHTOB B KapTOTEKe OTMEYaeTcs jarta
VICKITFOUEHUS, 3aITUCE He YIasSeTCs.

V. Pasmelenne JOKyMEHTOB, MPOU3BEIEHHLIX MHOCTPAHHBIME areHTAMH.
bubnuoreuno-6ubmuorpadnaeckoe 06CHyKUBAHUE TTONB30BATENEH

5.1. BeusBnenHsie B (oune OuOIMOTEKM JAOKYMEHTHI, IPOHM3BENEHHEIE
WHOCTPAHHBIMHU areHTaMHU, [1OUIEKAT XPAHSHUIO B 3aKPBITOM JOCTYIIC M HE BBIIAKOTCS.

5.2, JIOKYMEHTHI, [IPOM3BEIEHHEIE UHOCTPAHHBIMU areHTamu,
HE JEMOHCTPUPYIOTCA Ha BBHICTABKAX, HE BKIOYAIOTCA B PEKOMEHIATEIbHbIE
OmOuorpaguueckie CIUCKH U 0030psI, HE HCIONB3YIOTCH KaKUM-THG0 emé crocobom
IPH NPOBeIeHHY OUOIHOTEUHBIX MEPOTIPUSATHIA.

VI. OTBETCTBEHHOCTD
6.1. OTBETCTBEHHOCTE 33 CBOCBPEMEHHOE M KAYECTBEHHOE BHINOJHEHME padoT
[0 BBISBICHUIO, YYETY, MapKHUPOBKH M OrPAaHMYCHHIO JOCTYIA K JIOKYMEHTAM,
[POU3BEAEHHBIMY JIMIIAMY, BKIIOYCHHEIMH B PeecTp MHOCTpAHHBIX arcHTOB (¢ Y4&TOM
ero OOHOBIIEHMIi) HECET Mefaror-oubnoTekaph MKOILHON OUOIHOTEKH.



Hprunoocenue k Honoxcenwo

0 padome ¢ doKyMeHmamu, 10020MoeNeH LMY
MU, 8KI0UERHbIMU 6 Peecmp unocmpannen:
azenmos ¢ MEQY « COIHL N2 150 2. Yensbuncray

Dopmpbl yKazaHuil, pasMemaembIX Ha AOKYMEHTAX, IPOH3BeAEHHBIX
HHOCTPAaHHLIMHA aTeHTaMH W B 6ubmnorpadgudeckux sanmcesax JIEKTPOHHOT O
Karajgora

Hacrosmue tpeGosanus u hopme JTBEPIKACHEI IIOcTaHOBIICHHEM [IparuTenscrea
Poccwuiickoit ®enepanuu ot 22 HOx0px 2022 roma Ne 2108.

TexcroBoe ykazanue pasmernaercs Ha PYCCKOM f3bIKE.

Pasmep 1pudra TekcTOBOrO yKazaHMS HOIDKEH BJIBOE TIPEBBINATL pasmep
IIPHPTA TEKCTOBOIO MaTepUana.

IseT mpudra TEKCTOBOrO YKa3aHUA HOIKEH GHITH KOHTPACTHRIM 110 OTHOIIEHUIO
K GoHy, Ha KOTOPOM OHO pazMeIaeTCs.

TekcroBoe ykazamme momtexur PasMCIICHUIO B Hadajle KaXKIOTO TEKCTOROLO
Matepuaiia IO/ 3aroqoBKOM OO B CIYYae OTCYTCTBHA 3arOJIOBKA HETIOCPEACTBEHHO
Mepel HaqaioM TAKOIro MarepHaa.

He nonyckaercst manomenue TekcTOBOro YKaszapus Ha comepxkainmiics B
TCKCTOBOM MaTepuane TeKCT, H300paKEHHS Ml HHOE COOBIIEHNE U X (parmMenTEIL.

L. /lns matepuanos, npomsBouMeIx 1 (WIH) pacnpocTpaHsIeMBIx HHOCTPAHHBIM
aICHTOM B CBA3H C OCYIICCTBIEHHMEM BH/A JCATEILHOCTH, YCTAHOBIIEHHOTO CTaTheit 4
®enepansHoro zakona «O KOHTPOJIC 3a JCATCILHOCTBIO JIHIl, HAXONALIMXCS TIOJ
HHOCTPaHHEIM BIIMSHUEM», B TOM YHCIIE Iepe3 CPEICTBA MACCOBO uHopMatyn u (unm)
¢ HUCTIOIb30BAHHEM  MHQOPMALMOHHO-TeNEKOMMYHHUKAIMOHHOH — CceTH «MuTepHeT,
MAaTCpuaioB, HAIPABIACMBIX HHOCTPAHHLIM AIEHTOM B OpraHbl IyONMYHOM BIacTy,
00pa3oBaTeNbHBIC OPraHHRAMH, HHbIC Opransl ¥ OpraHu3aldd B CBS3H C
OCYIIECTBICHUEM BUIA JEATENBHOCTH, YCTAHOBICHHOTO CTAThel 4 YKa3aHHOTO
DenepanbHOr0  3aKoHa, HHOpOpMAIWK, — Kacalomledics  Bua JeATeNbHOCTH,
YCTA"OBICHHOTO CTaThed 4 ykaszaHHOro MenepanbHOro 3aKOH&. paclpoCTpaHieMoii B
TOM 9HCIIe 9epe3s cpelcTBa MaccoBoil uHbopMamuu u (MM) ¢ HCnmons3OBaHHEM
MH(pOPMALMOHHO-TETEKOMMYHUKAIHOHHO ceTH «HHTEpHETY, UCIIOJB3YeTCS
crenyromas Gopva ykazaHus, HPeTyCMOTPEHHOTO YaCThIO 3 crater 9 @enmepansHoro
3aKOHa «O KOHTpoJlE 3a ACATENBHOCTBLIO JIHMIL HAXO/IIIMXCS  IOA MHOCTPaHHBIM
BIIHSTHHEM)

Hacrosumit marepuan (nHMoOpMamys) Tpou3BenEy, pactipocTpaned u (W)
HaIpaBIIcH)

(naumenosanue, GaMuIIs, HMS, OTYECTBO (rpu HanMuum), copepxalmecs B Peectpe nHoCTpannbx
areHTOB)

mmbo Kacaercs ACATCIIBHOCTH FHOCTPAHHOIO areHTa BEKJIYEHHOIO B PGGCTp
HHOCTPAHHBIX areHTOB

(HanMeHo3aHue, pammmis, VM, OTHECTBO (TP HATHUHH), conepxaiuecs B Peectpe HHOCTpaHHLIX
AreHTOB)

2. JIns MaTepHasnion, MPOW3BOIMMDIX M (nmm) pacripocTpaHIeMBIX yUpeaurenem,
WICHOM, YYaCTHHKOM, PYKOBOTUTENEM OBIIECTBEHHOrO O0beMHEHNs, NefcTryIomero
0c3  obpasoBanws  ropuIMUECKOro M@,  PyKOBOJAMTENEM FOPHUIMYECKOr0 I,



BKIIFOYCHHOrO B Peectp MHOCTpanHEIX areHToB, M JUNOM, BXOASIIMM B COCTAB OpraHa
TaKoro Jidla, py OCYIECTBICHUY UIMH BUIA [eATeBHOCTY, YCTaHOBJIEHHOTO cTaThell 4
DenepaabHOro 3akoHa «O KOHTPOJIC 32 JNECATENHHOCTBIO JMIl, HAXOMSIIUXCS IO
HHOCTPAHHBIM BIMSHUEM», MaTePUANIOB, HANPABIAEMBIX YKA3aHHBIMY THLAMH B OpTaHEl
IyONMYHOH BIacTH, 06pa3ORATENRHIE OpraHM3alliH, WHbIE OpraHbl U OPraHU3ALMH B
CBS3M C OCYIIECTBICHHEM BHIA ACATCILHOCTH, YCTAHOBIEHHOIO cTartheii 4 YKa3aHHOTO
QenepalIbBHOTO  3aKOHa, MHGOpMaIUM,  Kacaromelics  Buia JEATENBHOCTH,
YCTAHOBJICHHOTO cTathedf 4 ykazammoro denepaisHOro 3akoua, pacnpocTpangeMoii B
TOM HHClE 4Yepes CpelcTBa MaccoRoil mHpopManuu u (111) ¢ wWcmomb30BaHHEM
MHQOPMAOHHO-TENEKOMMY HAKA IHOHHOI CeTH «HHTEpHETY, UCHONB3YeTCS
CIeAyromas GopMa yKasaHHs, [PelycMOTPEHHOTO YacThio 4 cTaTsy O ®enepanbHoro
3aKkoHa «O KOHTpONE 3a LEATENBHOCTBIO JIMI, HAXOMAIIIKCS [0l MHOCTPaHHBIM
BIIMSTHUCM :

Hacrosuwii matepuan (unhopmarms) -
(upousBesieH, pacnpocTpaneH u (Mnu) Hanpasnen)

(baviunus, umsa, otuectro (npu HanuguR))
ABJIAKOIIHAMCH,

(YupemiTeneM, IeHOM, yaacTHIKOM, PYKOBOHTENEM WITH JTELIOM, BXOISIIIAM B COCTAB OPTaHa JiuL,
YKa3aHHBIX B 4acTh 4 cTathy 9 Denepanbhoro 3akona «O KOHTPOJIE 38 ACATeNLHOCTBIO ITHIL, HAXOAAIMXCA
TO MHHOCTPAHHBLIM BIHSAHHEM) )



