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1. O01ue MoI0KEeHUSA

1.1. Hacrtosmuit Ilopsimox pa3paboran B cootBeTcTBUM ¢ DenepanbHbiM
3akoHOM OT 25.12.2008 Ne 273-®3 «O npOoTUBOAECUCTBUU KOPPYNIUMU» C y4ETOM
Metoaudyeckux peKoMeHAAIui Mo pa3paboTKe U MPUHATUIO OpraHU3AIUIMH MEp IO
MIPEeAYTPEKICHUIO u MPOTUBOICHCTBUIO KOPPYIILIHH, pa3pabOTaHHBIX
MuHHCTEPCTBOM TpyJa W cOoLMaIbHOM 3amurbl Poccuiickon denepauvu U Ipyrux
nokanbHbIX akTOB MAOY «Illkoma No 114».

1.2. Hacrosimuit [lopsimok onpenenseT nporeaypy yBeaoMiaeHus pabotoaaTess
pabotHukamu MAQOY «llkona Ne 114y (nanee - YupexaeHnue) o ¢pakrax oOpaieHus
B IEJSX CKJIOHEHMs] K COBEPIICHHIO KOPPYNUUOHHBIX TIPAaBOHAPYIIECHUNA U
pacrpocTpaHseTcss Ha BCeX PAaOOTHHKOB BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMaeMOMU
MU JTOJDKHOCTH.

1.3. PaGotHHK YupexaeHus, He BBITIOJHUBIINNA 00sI3aHHOCTh 10 YBEIOMJICHUIO
pykoBoguTenass O aktax oOpaiieHus B IEIAX CKJIOHEHHs €ro K COBEPIICHUIO
KOPPYIIHOHHBIX MPaBOHAPYIICHUH, TOMJICKUT MPHUBIICUCHUIO K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JCUCTBYIOLIUM 3aKOHOIATENBLCTBOM Pocculickont denepanuu.

1.4. Tlox KOppyHIIMOHHBIMU TTPABOHAPYIICHUSIMH CJIEIYeT TOHUMATh:

a) 3JI0ynoTpediieHne CIyKeOHBIM IOJIOKEHUEM: Jada B3STKH, IOJydeHUe
B3SITKH, 3JI0YMOTPEOJIeHUE TMOJTHOMOYHUSIMH, KOMMEpPYECKMH TOJKYN JUOO0 WHOE
HE3aKOHHOE  HCIOJIb30BaHME  (U3MYECKMM  JIUIIOM  CBOETO  JOJKHOCTHOTO
MOJIO)KEHMSI, BOMNPEKH 3aKOHHBIM HWHTEpecam O0OIlecTBa M TroCyAapcTBa, B IENAX
MOJIyYeHUsT BBITOABI B BHJE: JIEHEr, IIEHHOCTEH, WHOTO HMYIIECTBA WU YCIYyT
UMYIIECTBEHHOT'O0 XapakTepa, HMHBIX HMYIIECTBEHHBIX TMpaB JUisl ce0s Wik s
TPETbH JHUI, JIMOO HE3aKOHHOE TMPEJOCTABICHUE TAKOW BBITOJbI YKa3aHHOMY JIUILY
IPpYTrUMH (GU3HMYECKUMU JINIIAMH;

0) comepIiieHHE NAESHUN, YKa3aHHBIX B moamyHkre "a" m.1.4. HacTosIIero
MyHKTa, OT UMEHU WM B HHTEpecax I0OPUANIECKOTO JIUIIA;

B) HECOOII0/IeHne TPeOOBAaHUH K CITY)KEOHOMY MOBEICHUIO U (MiIH) TpeOOoBaHUM
00 yperynupoBaHu KOHGIMKTAa HHTEPECOB.

2. ITopsinok yBe1IOMJIEHUSI PyKOBOAUTE/IA 0 (hakTax oOpalieHus B eJsiX
CKJIOHEHHUA Pa0OTHHKA YUpe:KIeHHs K COBEPHICHUI0 KOPPYNIMOHHBIX
NpaBOHAPYLIEHUH

2.1. PabotHuk VYupexieHuss o00s3aH YBEIOMHUTb PYKOBOIUTENA O (akrax
oOpamieHusi B  IENAX CKIOHEHHWS €ro K COBEPIICHHUIO KOPPYHIIMOHHBIX
MPaBOHAPYIICHU HE MO3JHEE OJHOTO pabodvero IHsS, CIECAYIOMIETO 3a JHEM TaKOTO
oOparmienus o popme, ykazanHoO# B puiiokeHnn 1 k Hactosimemy [lopsiaxy.

2.2. B cnydae ecnu paOOTHHK YUpexkACHUS HAXOJUTCA HE MPU HCIOJHEHHU
TPYIOBBIX OOSA3aHHOCTEW WM BHE MpPENeNOB MecTa padoThl, OH 00s13aH YBEIOMUTH
PYKOBOJUTENS JTHOOBIM JOCTYIHBIM CPEJICTBOM CBSI3M HE MO3JHEE OJHOTO paboyero
IIHS, CJIEAYIOLIErO0 3a JHEM OOpallleHHs B LEISAX CKIOHEHHUS €ro K COBEPIICHUIO
KOPPYINIIMOHHBIX MpPaBOHAPYIICHUH, a O NPUOBITUM K MeCTy paboThl - OPOPMHUTH
MMCbMEHHOE YBEAOMIICHUE.



2.3. B yBeIOMJICHUHU YKa3bIBAIOTCS CICIYIOIIUE CBEICHHUS:

— nepcoHalbHbIE JaHHbIE paOOTHHKA, OIAOUIET0 yBeaoMIIeHHE (haMuius,
UMsI, OTYECTBO, 3aMelIaeMast I0JDKHOCTh, KOHTAKTHBINA TeIehOH);

- dbaMuusi, UMs, OTYECTBO, TOJDKHOCTh, BCE U3BECTHBIC CBEIICHUS O JIHIIC,
CKJIOHSIFOITIIEM K KOPPYIIIMOHHOMY MPaBOHAPYIIICHUIO;

- CYILLIHOCTh MpeanoIaraeMoro IpaBOHAPYIIICHUS (meicTBHC
(6e3nelicTBHE), KOTOPOE MAOJKEH COBEPIIUTH (COBEPIIMI) pabOTHUK, U CIOCOOBI
CKJIOHCHHMSI K  COBEPIICHHIO  KOPPYIIMOHHBIX  TPAaBOHAPYIICHWHA, BHITOA,
npeajaraemMasi pabOTHUKY, PeaoJiaraeMble MOCIEACTBUS;

- JlaTa ¥ MECTO MPOU3OMIEAIIETO CKIOHEHHSI K MPaBOHAPYIICHUIO;

— CBEJICHUS O TPETHHX JIMIIAX, MMCIONIMNX OTHOIICHUE K JaHHOMY Jely, U
CBUJIETEIISIX, €CITM TAKOBBIC UMCIOTCS;

— WHBIC  WM3BECTHBIC  CBEACHHS, TNPEJICTABISAIONINEC  HMHTEpPEC  JUIS
pa30upaTesbCTBa MO CYLIECTBY;

- uHpopManus 00 YBEIOMJICHHH PaOOTHUKOM OPIraHOB MPOKYPaTyphl WIIH
JIPYTHX TOCYJApPCTBEHHBIX OpraHOB 00 OOpaIlleHWH K HEMY KaKUX-JIHOO JIMI] B IEISIX
CKJIOHCHHSI €r0 K COBEPIICHHUIO KOPPYMIIIMOHHBIX IPABOHAPYIICHHA B Cydae, eCiH
yKazaHHas uWHGopmalus Obla HampaBlieHa YBEJIOMHTEIEM B COOTBETCTBYIOIIHE
OpraHbl;

- JaTa MoJa4 YBEJOMJICHUS U TUYHAS TIOJIMUCH YBEJOMHUTEIIS.

24. K yBegomIieHHIO TPWIAraloTCsd BCE  HUMEIOIIMECS  MaTepualbl,
NOJITBEPKAAIONINE OOCTOSATENBCTBA OOpallleHUs B LENSAX CKIOHEHHS paboTHUKA
VYupexaeHus: K COBEPIICHUIO KOPPYIIIMOHHBIX MPaBOHAPYILICHUIA.

2.5. PaboTHUK, KOTOPOMY CTaJl0 M3BECTHO O ¢akre oOpamieHus K Ipyrum
paboTHUKAM YUpeXIIeHUS B CBA3M C HUCIIOJHEHHEM JOJDKHOCTHBIX OO0S3aHHOCTEH
KaKUX-THOO JIMIl B 1ENAX CKIOHEHUS UX K COBEPUICHUIO KOPPYHIIUMOHHBIX
NpaBOHAPYIICHUM, 00s3aH YBEIOMJISTH OO0 O3TOM PYKOBOJIUTENS B TMOPSIKE,
YCTAaHOBJIEHHOM HACTOSIIIIUM TOKYMEHTOM.

3. llopsinok perucTpauuu yBeaoMJIeHUM

3.1. VYBemomnenwe pabOTHUKA YUpEKIEHUS TMOJUICKUT 00A3aTEIbHON
perucTpanum.

[Ipuem, perucTtpauur0o M y4eT IOCTYNHMBIIUX YBEIOMIICHUN OCYLIECCTBIISET
JUI0, OTBETCTBEHHOE 3a  paboTy 10  mpoPUIAKTUKE  KOPPYIMIIMOHHBIX
IIPaBOHAPYILLICHUMN.

VYBenomileHHEe PErHCTPUPYETCST B JIGHb TMOCTYIUICHUS TIO TO4YTE JHOO
MpEACTaBICHUS KypbepoM. B ciyuyae mnpeacTaBieHUsi yBEJOMIJIEHUSI PAOOTHUKOM
perucTpanus Nporu3BOJUTCS HE3AMEJIUTEIBHO B €T0 MPUCYTCTBUM.

Konus moctynuBmIero yBeIOMIIEHUS C PETHCTPALMOHHBIM HOMEPOM, IATOW M
MOANUCHIO MPUHUMAIONIETO JIMIA BBIAAETCS pabOTHUKY YupexaeHus s
MOATBEPIKICHUS IPUHATHS U PETUCTPALIMU CBEJACHU.

3.2. Jlumo, oTBeTCTBEHHOE 3a paboTy Mo NPOPUIAKTUKE KOPPYIMIIHOHHBIX
MpaBOHAPYIICHUN 00ecreuynBaeT KOH(PUIECHIUAIBHOCTh M COXPAHHOCTH JIaHHBIX,
MOJIYYEHHBIX OT pPaOOTHMKA, MOAABIIETO YBEJAOMJICHHE, M HECET IEePCOHAIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepamnuu 3a



pasriialleHue MOJyYEHHBIX CBEACHUN.

3.3. Perucrpamus npeAcTaBI€HHOIO YBEAOMJICHUS MPOU3BOJAUTCS B KypHaje
ydyeTa yBegomyieHUHM o (aktax oOpailieHuss B UEIsAX CKIOHEHHS pPabOTHHKA
VYupexxIeHus: K COBEpPIICHUIO KOPPYIIIMOHHBIX MpaBoHapylieHuit (mamee — XKypnan
ydera) o (popme coriacHo NpuiokeHuo 2 k Hacrosemy [lonoxenuro.

Kypnan ydera odopmisercs W XpaHUTCI B MeCTe, 3alIUIIEHHOM OT
HECAaHKIIMOHUPOBAHHOTO JI0CTYTA.

Benenne u xpanenme JKypHama ydera, a TakkKe PETHCTpalus YBEIOMIICHHUN
OCYIIECTBIISIETCSI ~ JIULIOM, OTBETCTBEHHBIM 32 paboTy 1O  MNpOPUIAKTUKE
KOPPYIIIMOHHBIX PABOHAPYIIECHUH B YUPEKICHUH.

XKypHan momkeH OBITH MPOIIKT, MPOHYMEPOBAH M 3aBepeH. lcmpaBiieHHBIC
3aIrCH 3aBEPSIOTCS JIUIIOM, OTBETCTBEHHBIM 3a BeJieHHE U XpaHeHue JKypHana ydera.

3.4. B HWKHEM TpaBOM YTy TOCIEIHETO JHCTa YBEJOMIICHUS CTaBUTCS
perucTpanMoHHas 3aMnuch, CoAepKaas:

- BXOJSIINIA HOMEp M JIaTy MOCTYIUICHHS (B COOTBETCTBUU C 3aIHCHIO,
BHeceHHO B JKypHan yuerta);

- NOANMUCh W pacmPpoBKYy (aMuUIUMM JHIA, 3apETUCTPUPOBABIIETO
yBEJIOMJICHUE.

3.5. B cnyuae ecnu u3 yBeoMJIeHUsI paOOTHHUKA CJIEIYET, YTO OH HE YBEJIOMMUI
OpraHbl IPOKYpaTyphl WIH JIPYTHe rocyAapCTBEHHbIE OpraHbl 00 00pallleHnu K HEMY B
LeNAX CKJIOHEHUs] €ro K COBEPIICHHIO KOPPYIIMOHHBIX IPaBOHAPYLICHUH,
PYKOBOAMTENh HE3aMEIJIUTENBHO IOCHIE TOCTYIJICHUS K HEMY YBEAOMJIEHMS OT
pabOTHMKA HAMpPaBJISIET €0 KOIUIO B O/IMH U3 BBIIIEYKAa3aHHbBIX OPraHOB.

4. [lopsAIoK OPraHu3aluM cBeleHUil, COAepPKAIMNXCHA B YBeJOMJIEHUH

4.1. Tlocne peructpanuu yBeIOMJICHHE B TE€YEHHE pabOdero JHsS Tepenaercs
JUTSL PACCMOTPEHUSI PYKOBOJUTEIIO Y UPEKICHUS.

4.2. Opranuzanusi MPOBEpKH CBEACHHN Mo (akTy oOpaimieHus K pabOTHUKY
VYupexaeHusi Kakux-Tu00 JHIl B UENSIX CKIOHEHUS €ro K COBEPIICHHIO
KOPPYIIIMOHHBIX TPaBOHAPYIICHUH TOMJIEKUT PACCMOTPEHUI0O HAa KOMHCCHUHU TIO
MIPOTUBOAECHCTBUIO KOPPYIILINH.

4.3. JupektopoM YupexaeHUs NPUHUMAIOTCA MEphI MO 3alluTe padOTHHUKA,
YBEJIOMHBIIIETO TMPEACTABUTENS aJAMUHHUCTpamuu O (akTtax oOpaimieHus B MEIIX
CKJIOHCHHSI €r0 K COBEPIICHHUIO KOPPYIIIMOHHOTO TMpaBOHApYIIEHUs, O QaKrax
oOpamieHusi K WHBIM paOOTHUKAM B CBS3M C WCIOJHEHHEM JOJDKHOCTHBIX
00s3aHHOCTEW KAKUX-THOO JIMII B TIENIX CKIOHEHUS WX K COBEPIICHHUIO
KOPPYIIIMOHHBIX TMPaBOHAPYIICHUH, B 4acTU oOecreueHus pabOTHHUKY TapaHTHM,
MPEJOTBPAIIAIONIMX €r0 HEMPAaBOMEPHOE YBOJbHEHHUE, MEPEBOJ HA HUKECTOSUIYIO
JOJKHOCTh, JIMIICHWE WM CHIDKEHHWE pa3Mepa TMpPEeMUH, TMPUBICYCHUE K
JTUCUUIUIMHAPHONW OTBETCTBEHHOCTH B TMEPUOJ] PACCMOTPEHUS MPEICTABICHHOTO
PabOTHUKOM YBEJIOMJICHUS.



[Ipunoxenue 1

K [lopsinky yBenomiieHust

pyKoBoOJUTENS O (paKTax 0OpalleHUs B LIEAX CKIOHEHHUS
K COBEPILIECHHUIO KOPPYNIIMOHHBIX TPABOHAPYIIECHU N

(HaI/IMeHOBaHI/Ie JOJIKHOCTH pyKOBOI[I/ITeJ'ISI)

(®V0)

oT

(®UO, nomKHOCTb, KOHTAKTHBIN TeJ1e()OH)

YBEJIOMJIEHHUE
0 ¢akTax oOpaIlleHHs B 1IETAX CKIIOHEHUSI paOOTHUKA K COBEPIICHUIO
KOPPYNIUOHHBIX MPABOHAPYIIICHUIM

1. YBemomuisito o gakre oOpamieHus B UEIsIX CKIIOHEHUSI MEHS K KOPPYNIIMOHHOMY
IpaBOHAPYILLIEHHUIO (manee - CKJIOHEHUE K MIPaBOHAPYILIECHUIO) co
CTOPOHBI

(yxazbiBaercst ©.1.0., OIKHOCTB, BCE U3BECTHBIE CBEACHHS O JIMLE, CKIOHAIOMEM
K [IPaBOHAPYIIECHHIO)

2. CKJI0OHEHHUE K MMpaBOHAPYIICHUIO ITPOU3BOINIIOCH B LCIAX OCYHICCTBICHUSA MHOIO

(yxa3pIBaeTcs CYIIHOCTh MPEANOIaraéMoro IpaBoHaPYIICHHU )
3. Cknonenue K IIpaBOHAPYUICHHIO OCYIICCTBJIAIOCH IIOCPECACTBOM

(criocob CKIIOHEHUs: MOJKYT, Yrpo3a, 00OMaH H T..)

4. Brirona, npecieayemast pabOTHUKOM YUPEXKIACHUS Ipe/IojiaracMble
[IOCJIEICTBUSA

5. CkJIoHEHHE K IPaBOHAPYIIICHUIO TPOU30IIUIO B Yac.  MUH.
"o 20 r.B

(ropox, anpec)
6. Ckionenue K IIPABOHAPYILLICHUIO IIPOU3BOAUIIOCH

(oOcTosTENbCTBA CKIIOHEHHMS: Tee()OHHBIN Pa3roBop, TMYHAsL BCTpEYa, MouTa U Jp.)
7. K coOBepmeHHI0 KOPPYIUHMOHHBIX NPAaBOHAPYLICHUNM HWMEIOT OTHOIIECHUE

CJIEYIOIINE JIUIIA

(YKa3bIBAIOTCS CBEACHUS O JIUIIAX, IMEIOIINX OTHOIICHHUE K JAHHOMY JICITY U CBHIIETETISX )
8. HJ’I}I pa36HpaTem>CTBa, IO CYmMECTBY, NPCACTABIAIOT HHTCPCC CICAYIONINEC
CBCICHUII .

(YKa3bIBaroTCs MHBIE M3BECTHBIC CBEICHMS, TIPEICTABIIIONINE HHTEPEC Il pa30upaTenbCcTBa JIeia)

(maTa 3amOTHEHHS YBEIOMJIICHNS) (moxmuce)

[TonTBepkaat0, YTO MHOIO YBEIOMIICHBI OpPraHbl MPOKYpPATypbl WM JpPYrue
roCyJapCTBEHHbIE OpraHbl 0 (hakTax oOpallleHHs] B LESAX CKIOHEHUSI K COBEPLICHUIO
KOPPYILIHOHHBIX MIPABOHAPYLICHUM.
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(mogmuces, ®UO)

YBenomiieHne 3apeTUCTPUPOBAHO «__ »

Perucrpannonnsiit Ne

(nonmuck, ®UO, NOIMKHOCTH CIICIIHAIACTA)
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JKYPHAJI YYETA YBEJTOMJIEHUM

[Ipunoxenue 2

k [lopsinky yBenomiieHus
pyKoBoJuUTENS O (pakTax 0OpallleHUs B LEAX CKIOHEHHUS
K COBEPILICHHUIO KOPPYNIIMOHHBIX MPABOHAPYIIEHU I

0 ¢pakTax odpameHus B HeJasAX cCKJIoHeHus padoTHUKOB MAQOY «lllkona Ne 114»
K COBEPIIEHUI0 KOPPYNUMOHHBIX NPABOHAPYIIEHU

OUO, [Ipumeuanue [Tonnuce
ITomnuce
Peructpa- JIOJKHOCTD ®UO, 10IKHOCTH JIMIIA,
Ne Hara . Conepxanue JIMIa,
IIMOHHEIN JIHIIA, JIMLIA, MPUHSBILIETO MIPUHSBIIETO
I/TI | perucTpanuu YBEIOMJICHUS HaIMpaBUBILIETO
HOMeEp HaNpaBUBILIETO YBEIIOMJICHHE YBEIIOMJICHUE
YBEIIOMJICHUE
YBEIIOMJICHHE
1 2 3 4 5 6 7 8 9
1.
2.
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