IIpunoxerue K mpuxazy
0T 30.12.2025 rona Ne A5&
«O0 yrBepxnenuu [TomoxeHAD»

ITonoxenne
o Kpyxke «S1 ¢ komnbroTepom apysy!»

1. O6mme morokenns
1.1. Kpyxok «f ¢ xommsroTepom apyxy!» (namee umenyercs - Kpyxok) — moOpoBosibHOe
HEKOMMepYecKoe o0beauHenne, GyHKIMoHupyIoee Ha Gase [enTtpa 06IECTBEHHOTO HOCTYIA
(manee mmenyercs — LIOJT) Jlerckoii 6ubIHOTEKH MyHUIMIATEHOTO YUPEXKAEHHS KYTBTYPEL
«JIAHTOpCKAs LEHTPAIN30BaHHAS OHOIMOTEYHAS CHCTEMay (manee wumenmyerca — MYK
«JILIBCy).
1.2. Unenavu Kpyskka MOTYT GBITH JETH — YHTATENH OHOIHOTEKH B Bo3pacTe oT 7 no 14 ner,
OCYIIECTBIIAIOIINE COBMECTHYIO NEATENbHOCTh, HANPABICHHYIO HA PEATM3AIMIO LIENH U 3373
nagHoro Kpyxka.
1.3. O6mee pyKOBOILCTBO ¥ KOHTPOJB 38 HEATENHHOCTHIO Kpyxxka ocymecTsisier 3apenyromuit
Herckoit 6ubmuorexu MYK «JIIIBCy.
1.4. Henocpencrsennoe pykosometso Kpyxkom OCYILIECTBISIET DPYKOBOIHUTENb, KOTOPEIH
HasHa4aeTcs npukazoM aupekropa MYK «JIIBCy.
1.4. Ilnan pmesremsHoctH Kpyxka paspaGareisaercs PYKOBOZUTEIEM Ha IOA, C Y4ETOM
nmoxkenanui 4neHos Kpyxkka. '
1.5. Bce MepompHATHS M 3aHATHA IpPOBOIATCS B GHOGIHOTEKE Ha INOOpPOBOTBHON OCHOBE,
GecriatHO U 6e3B0O3ME3NHO, C yﬁéTOM IUTaHa nesTenbHocTH Kpyskka.

2. Hean n 3apayn Kpy:xka
2.1. Hemp - CcO3maHME €ITMHOTO DA3sBHBAIOMIETO ¥ 0GDa30BATETEHOIO IPOCTPAHCTBA IS
TIOBBIIICHNS YPOBHS MEIHArPaMOTHOCTH NETell.
2.2. Jlnst HOCTIXEHNS NAHHOM LI KPYXKOK CTABHT IIepes COB0it CIIEYIOIIME 3aJaYH:

v/ OpraHH3alUs IEeATENHHOCTH WIEHOB Kpyxka, HampaBieHHOM Ha IOBBIIEHHE
MEMarpaMOTHOCTH ¥ (OpPMHpPOBaHHE HHTepeca K IIOCELIEHHUIO OHOTHOTEKH WU LlenTpa
OOIIECTBEHHOTO NOCTYIIA;

v’ GopmmpoBaHEe y geTefl YMeHHS M HABHIKA CaMOCTOSTEIEHOIO HCIIONB30BaHUS
KOMIIBIOTEPA B KA4YECTBE CPENCTBA A PELCHHs NMPAKTHYECKHX 3a1ad (CO3NaHHE IPOEKTOB,
IPE3EHTALMH, TECTOBOTO TOKYMEHTA M T.II.);

v/ BOBJIEUEHHE ‘B KYTBTYPHO — IPOCBETUTENHCKHE I 00pa3oBaTeIbHEIE MEPONPHATHS
OubimoTeKH IeTel, B T. Y. U U3 COMUATbHO — HE3AIMUINEHHEIX ceMmelii;

v' obecreueHne UHQOPMANMOHHON GE30MACHOCTH HeTeil IyTEM IPUBUTUS UM HABBIKOB
OTBETCTBEHHOTO M (€30IacHOrO  IOBENEHHI B  COBPEMEHHOM HH()OPMAHOHHO-
KOMMYHHKalMOHHOH cpene. OOydeHue JeTeit NWYHOM M HH(POPMAIMOHHON 6Ge30NMACHOCTH B
VlnTepHeTe; pasBUTHE CAMOKOHTPOMA M (DOPMUPOBAHHE HABBIKOB KPHTHYECKOrO aHajm3a
HH(OPMAIVY, YMEHHS OTIHYaTh BPEAHYIO HHDOPMALIHIO OT 6e30MaCHOiA.

3. OcHoBHbIE HaNIPaB.IeHUsT H POPMBI JEATETHHOCTH Kpy:xka.



3.1. Bee dopmsr mestensrOCTH, HAIIPaBIEHHEIC Ha IIOBBIIIEHHE MeIHATPAMOTHOCTH, IIPOBOIATCS
B COOTBEICTBUH C y4ETOM BO3DPACTHBIX OCOGEHHOCTEH meTeil W Hx HHTEPECOB, I10 CIEAYIOIIUM
HAIPaBICHUSIM:

v/ 3HAKOMCTBO WIEHOB Kpyxxa ¢ ycrpoitctBom KOMIIBIOTEPA U €ro HHTepGeiicom;

v’ 00y4eHne OCHOBaM B NPOEKTUPOBAHUS ¥ IPOr PAMMHUPOBAHHS,

v’ oGyuenwue pabore B nporpamme Microsoft Word;

v’ o0yuenue pabore B nporpamme Microsoft Power Point;

v/ 3HaKOMCTBO C CETHIO UnTeprer 1 06yuenue 6e3omnacHoi paborte B Hei.

4. Ilpaga n o6s3aaB0CTH PyKOBOAUTENS H WieHOB KPY:KKa.
4.1. Pykosomurens Kpyxxa:

v’ pelaeT BOmpoc o IPHHSTHE B CBOM PSIBI HOBBIX YWIEHOB;

v’ co371aET HeOBX0MIMEIe YCIOBHA M1 IPOBENEHUS MEPONPUATHH (3ansTuit) Kpyixka;

v’ pykoBomutens Kpyxxa o6s3am IIPOBEPATE MCIPaBHOCTH TexHukH [IK (mepconanbroro
KOMIBIOTEPa) MePes HAYaioM 3aHSTHH, B COOTBETCTRIM C TpeOOBaHUAMHE OXDaHEI TpyIa;

v’ OCYIIECTBNSET KOHTDOTh HANHYHS AHTUBHDYCHOrO OGECHeYeHHs! W KOHTEHT —
unerparun  «CkaifJTHC» ma IICPCOHANBHBIX ~ KOMIIBIOTEpAX, IPENHA3HAYEHHBIX UL
HCIIOIb30BAHMS TIOCETUTENAMH, UMEIOINHUE IIOKITIOYEHNE K CETH HuTeprer;

v/ HeCET OTBETCTBEHHOCT: 3a ITAHAPOBaHKe, nposeneHne 3aHatuii  Kpyxka,
AOCTOBEPHOCTE CTATUCTHYECKUX NAHHBIX;

v/ BEIET NOKYMEHTALIHIO Kpyxxa.

4.2. Kaxmenit wien Kpyxka umeer IIpaBo:

v 106pOBONBHO BCTynats B Kpyxoxk;

v/ [OJIB30BaTHCS JUTEPATYPOid, HEOOXOAUMOM 1T AEATENBHOCTH Kpyxka;

v/ y4acTBOBATH B [IEATENLHOCTH Kpyxxka;

v/ IoCeLaTs MepONpHATHS B pamkax paboTe! Kpyskka, y9acTBOBaTE B HX OpraHHU3aIHH.

4.3. Kaxmenit wien Kpysxka 06s3an:

v’ coOImonaTs mpapma 6e30macHOCTH Ip4 paboTe Ha ePCOHANBHBIX KOMIIBIOTEpaX;

v/ TP IOSIBIEHHH OMHGOK W cGos B paboTe 06OpYNOBAHUS HEMEINEHHO COOBIIHTE
pyxoBomuTemo Kpyxka; |

v’ yBaXaTh HHTEPECH! APYTUX WICHOB Kpyxxa;

v/ OKa3blBaTh IIOMOINL B OpTaHH3alMH MEPONPHATHH, NpPOBOXMMEIX KpyxXkoMm B
OubmuoTeke;

v He HaHOCHTH yIuepd HMyInecTBy GHOTHOTEKY.

S. Pexnm pa6orer Kpy:xka.
5.1. Tpapux paGoter Kpyxka onpenensercs pykosomureneM Kpyixkka, cormacosbiBaercs c
AapexropoM MYK «JIIIBC». O BO3MOKHBIX H3MECHEHHIX B pexuMe pabotel wiens: Kpyixka
TOJyJal0T HH(}OPMAIHIO 3apaHee 1o TenehoHy, Tu60 PAacCBUIKO# B MecCeHIKepe.
5.2. Meponpusrus (3amATHI) B KPY’)KK€ TPOBOIATCS CHCTEMATHYECKHM, B COOTBETCTBHM C
rpaduxom u ITnanom pa6oter Kpysxka. IIponomKUTeTBHOCTE OXHOrO 3aHATHS ompenensercs
BO3pacToOM y4acTHHKOB Kpyikka.
5.3. OCHOBHOE MECTO BCTpeuH WIeHOB Kpyxxa — Jlerckas 6ubmmorexa MYK «JIOBCy» (r.
JIsmrop, yn. Cornacus, 1.5).

6. doxymenrauus Kpy:xka.



6.1. B Kpyxxke Bemercs ClIenyIomas JOKyMEHTALHS
v’ Tonosxenue o Kpysxxe;
v' ITucEMeHHOE 3asBIIEHNE 3aBHTEIIS (mpunoxenne 1k [Tonosxenno);
v" I'padux pa6oTsr (mprnoxenne 2 x ITonosxenwuro);
v XKypran yuera nesrenproctn Kpyxxka (mpunosxenue 3 x [Tonosxenuro)
v’ IMacnopr Kpyxka (mpumoxenue 4 x ITonosxenwuro);

v TonoBo#f mnas paGoTEI Kpyxxa «f ¢ xommbrotepom mpyxcy!» (npunoxenue 5 x
[onoxxenuo);

7. Ouenka KayecTBa paGoTsI Kpy:xka
7.1. Kayectso pa6oTs Kpyskka ocyrmecTsiserces mo CJICAYIOIIMM IIOKa3aTEeNIsIM:
v’ mocemaemocts Kpysxkka;

v’ HaTHYHe HON0KUTENBHEIX OT3EBOB O MEPOIIPUATHAX, IPOBOAUMEIX B pamkax Kpyxka;
v/ y4YacTHe 4IeHOB Kpyxxa B Meponpuarusx MYK «JILIBCy.

8. Ilpexpamenne nesrensHOCTH Kpyxka.

8.1. Ilpexpaienue nesTeIbHOCTH Kpyxxka ocyrmecrsisercst Ha ocHOBaHMU IpHKasa JUPEeKTopa
MVK «JILIBC».



Ipunoxenwe 1
K nonoxeHuro o Kpyxke «5 ¢ koMnbrorepoM apyxy!»

d)opMa ITUCBMEHHOI'O 3asIBJICHUS

JMpekTOpy MyHUIUIATEHOTO YIPEKICHUS
KyNbTypHl «JITHTOpCKAs IEHTpaIM30BaHHAS
6ubMHoTEeYHAs crcTEMAY

JI. B. YTxunoi

oT

(ykaseiBaeTcs (paMUIIHsA, MMS, OTYECTRO),
IIPO’KHUBAIONIETO II0 aIpecy

Ten:
Email:

SASIBJIEHUE

IIpoury Bac 3a4ucIuTh MeHs (MOETo ChIHA/TOYb)

(pamunus, UMs1, OTIECTBO HECOBEPLIEHHOIETHErO)

rona poxzaeHus B Kpyxok

(Ha3Banue Kpyxka)

C « » 20 ronua.

C ycnoBusaME U TpeGOBAHUAMY ITOCELICHHS 3AHATHI Kpyxxa o3naxomien(a).

Iepsranoe coGecenosanue ¢ pykoponutenem Kpyixka mposeneso.

Hata« » _ 20 I. IToamuce

Haio cormacue Ha cGop, XpaHeHHe M 0OpaGOTKY CBemeHmit 060 MHe (moero

CBIHA/09EPH) I OKa3aHUs YCIIyT Ha CPOK HOCELIEHHS 3aHATHI KIIyOHOTO (OpMHUPOBAHH.

Hara « » 20 I ITonmuce

Hononaurensras uHGOpManus

Hata ITonmuce




ITpunoxenwue 2
K noj1oxxeHuro o Kpyxke «S ¢ koMmbioTepom apyxy!»

I'PAOUK PABOTBI
KPYIKKA «I C KOMITBIOTEPOM JPYKY!»
No Jlenp Henmenu Konngectso
1 Bockpecenne 1 pa3 (2-1 Henens Mecana)
2 Bockpecenne 1 pa3 (4-1 Hemens Mecsna)
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[Tpunoxenue 4
K nonosxeHuo o Kpyxke «f ¢ KoMIbroTepoM apyxy!»

ITACTIOPT

KPYIKKA «sI C KOMOBIOTEPOM JPYKY!»

Hazpanue Kpyxox «I ¢ xomIbIoTepOM IpysKy!»

Pazpaborurx Myrununansaoe YUpeXKICHUE KyJBTYpBI «JIaHTOpCKAS
LEHTpanu3oBaHHas GubnroTeunas cucremay JleTckas 6ubIHoTeKa
3apenyromuit otnenom Tpopumosa Mapuna Anaronsesma

Anpec 628449, Cypryrckuit paiow, r. JIsgTOp, yHua Cornacus, mom 5

OnexTpoHHEI anpec | det-biblioteka@mail.ru

PyxoBomutens Bu6nuorexaps Muxkyna T.C.

Kpyxxka

OcHoBauue mist
pa3paboTKu mpoekTa

*  Koncrurynus Poccuiickoii ®enepamuu

*  OenepanbHei 3ak0H 0T 24.07.1998 Ne 124-®3 «O6 0CHOBHEIX
rapaHTHsX npas pebénxa B Poccuitckoit Oenepanmmy»

*  YCTaB MyHUIMIANBEHOTO YUPEKAEHUS KyNbTypEI «JIaHTOpCKAs
LCHTpaTH30BaHHas OUOIHOTeYHAsS CHCTEMAY

*  OenepanbHei 3aKkoH 0T 29 nexabps 2010 roxa Ne 436-®3 «O
3alUUTe NeTeH 0T HHPOpMALMH, NIPHYHHSIOMINIT BPE HX 3T0POBBIO
U Pa3BUTHUIO»

Cpox peanuzamnuu

2026 1.

Hens

e Cosganne eIMHOrO pa3BUBAIOMIETO ¥  OOGPA30BATENHHOIO
NIPOCTPaHCTBA IJI IIOBBILICHUS YPOBHS MEIMATPAMOTHOCTH JeTeil.

* (opmupoBaHHe y NeTeil YMEHHSI H HABHIKA CAMOCTOSTEIBHOIO
HCIIOJIE30BAHAs KOMIBIOTEPa B Ka4eCTBE CPEINCTBA IS PEIICHHUS
IpaKkTHIECKUX 3a7a4 (CO3JaHHE IPOEKTOB, IPE3CHTAIMii, TECTOBOTO
JOKYMEHTa ¥ T.II.)

* (GopMHpOBaHHE HABBIKOB OTBETCTBEHHOrO H Ge30IacHOIO
IIOBENICHUS B COBPEMEHHON MH(OPMAIMOHHO-KOMMYHHKAIHOHHOMN
cpene.

Llenesas rpynmna

HQurarenu OubIHoTEKH B Bo3pacte ot 7 1o 14 mer

Perynsaprocts 2 paza B MecsI (2 TPyIIIE)
3aHATUN

Kommyectro He menee 6 uenosex
YYaCTHUKOB

['eorpadus nmpoexra

I'opon Jlsmrop, Cypryrexuit paiton, ymuna Cornacus, 1oM 5.

Ooxumaemerit
pe3yJIbTar

IloBEIIEHHE HABEIKOB KOMITBIOTEPHOM I'DAMOTHOCTH NETel C y4eTOM
TpeOOBaHUH  COBPEMEHHOCTH, KOTODBIE  I[IOBEHICST YPOBEHb WX
00pa3oBaHuUs U KYIbTYPHOTO BOCIIUTAHYS.




[Ipunoxenue 5

K nonoxenuro o Kpyxke «5 ¢ KOMIBIOTEPOM APYKY ! »

INIJIAH PABOTbI

Ne dopma 1 Ha3BaHUE Kpatkoe onucanue Hara, mecro | Bospa | OrBercTBeHHBIN
n/m NPOBEOCHUA CT

1 | Yac undpopmanuu | [IpeseHTarus mo TemMe ypoxa. SIBaps 6+ Bubnuorexaps
«3HaKOMCTBO C 3HaKOMCTBO C yCTPOHCTBOM Herckas T.C. Muxyna
KOMIIBIOTEPOM. KOMIIBIOTEpa, 03HAKOMJICHHUE neTed ¢ | Oubamoreka
IIpaBuna ImpaBmIaMu 6e30macHol paboTE! 3a
0e3omacHOCTH KOMITBIOTEPOM, 3aKpEILICHUE
pu paboTe 3a MaTepuaia ¢ IOMOIIBIO JIUCTOBOK
KOMITBIOTEPOMY HOJI.

2 | Yac unopmaruu | ITpesenrtarus no teme: Knasuarypa, deBpanb 6+ bubnuorexaps
«KnaBuarypa. IUISL 9eTo MIpeaHasHaueHa i KaKk Hetckas T.C. Muxyna
Pabota Ha ycTpoena. KoMmproTepHas MpIb, 118 | 6ubnuorexa
KJIaBHATYpe. Yero Hy>KHa U KaK UCIIOIb3yeTCs.

Komnrrorepras
MBIIIb)

3 | Yac uadopmanuu | IToBTOoperue npenpiaymero ypoka npo | Deppaib 6+ bubnuoTexaps
«KmaBuarypa. KJIaBUATypy, UCIIOJIH30BAHUE Herckas T.C. Mukya
Vpok negaruy an(aBUTHO-IU(POBEIX KIABUII IIPH 6ubnuorexa

HaOopa TekcTa. [IpakTuKa: KaxIplit
OepeT MOHpaBUBIIUIACS,
IIPOM3BOJILHBIN TEKCT U I1€YaTaeT Ha
KOMIIBIOTEDE.

4 | Yac uaopmanuu | ITpesenTanusa: Bunsl rpadraeckux Mapr 6+ bubnmrorexaps

«[paduxan IIpOorpaMM, OCHOBHBIE 3a1a9U ¥ Herckas T.C. Mukyna
bysxuuu. [Tpaxtuka: Coznanue Ooubnuorexa
JOKyMEHTa B rpaIecKoM penaKTope
Paint, co3ganue mo60ro pucyHkKa mo
JKETIAHUIO, COXPaHEHUE JOKYMEHTA.

5 | Yac undpopmanuu | Ilpaktuka: PackpammBanue yepHO- Maprt 6+ Bubnuorexapn
«PackpamuBanue | 6€7I0ro pucyHKa «pacruucaHue JHetckas T.C. Mukyna
KOMIIBIOTEPHBIX | 3aHATHI» B rpagudeckoM pepakTope | Ombimorexa
PUCYHKOB B Paint.
rpaduuecKoM
peznakrope Painty

6 | Hac unpopmarnuu | Ilpaxtuxa: CoznaHue JOKYMEHTA B Anpens 6+ bubnuorexapsb
«Co3nanue rpaduueckom penakrope Paint, Jerckas T.C. Muxyna
OTKPBITKH B CO31aHHE OTKPBITKH Ha CBOOOIHYIO Ooubnuorexa
Iporpamme TeMY, COXpaHEHUE JOKYMEHTA.

Paint»

7 | Yac uadopmaruu | [Ipesenrarus: KoMmnprorepHsie ampens 6+ bubnuorexaps
«PaboTta c [IpOrpaMMBl, UX BUIBI U HA3HAUCHUE. Hetckas T.C. Muxyna
KOMIIBIOTEPHBIMHU OubnuoTeka
IIPOTpaMMaMI

8 | Hac undopmanuu | I[Ipesenranus: MaTepHer, 94To 510 1 Mait 6+ bubnuorexaps
«Hetu n IU1d 9ero HyxeH. VIHTepHeT ans nete Herckas T.C. Muxkyna
MHTEpHET. C IIOMOIIIBIO KOHTEHT-(UIbTPa 6ubnuoTexa
BesonacHbIiH SkyDns u npyrux GuibTpoB.

HHTEPHET OcHOBHBIE IpaBuIa 6€30IACHOCTH B




Wureprer-cern, 3axpennenue
Marepuana ¢ HOMOIIbIO OyKiera

LIO.

9 | Yac uadopmaruu IpesenTanus: O630p mone3HbIxX 1 Maix 6+ Bubnuorexapn
«O630p HHTEPECHBIX CalTOB MJI JETelx. Herckas T.C. Muxya
IIONIE3HBIX U 3aKpenuieHne MaTepuana ¢ OMOIIBEO 6ubnmorexa
HHTEPECHEBIX namarku [[O]].

CalToB Mg
IeTei

10 | Yac undpopmaruu IIpesenTanus: 3aakomMcTRO ¢ Wronn 6+ | Bubmnorexapn
«3HaKOMCTBO ¢ Microsoft Office, ocrosHbIe Herckas T.C. Mukyna
Microsoft Office» | mporpammer Microsoft Office, ux Oubnuorexa

Ha3HaYCHHE ¥ BO3MOKHOCTH IS
YCHEUIHOM y4eOr! B LIKOJTIE.

11 | Yac uapopmaruu IIpesenTanus: 3HaKoMCTBO ¢ Wrons 6+ Bubnuorexaps
«3HAKOMCTBO C OCHOBHBIM MeHI0 Microsoft Word, Herckas T.C. Muxyra
OCHOBHBIM MEHIO | OCHOBHBIE 3aK/TafKH U BOSMOXKHOCTH | GHOIHOTEKA
Microsoft Word» | Texcrosoro penakropa. IlpakTuxka:

Cosnanue u coxpanenue ToKymenTa
Microsoft Word

12| Yac undopmaruu 3aKpenIeHue peapIIyINero ypoOKa. Hrons 6+ bubnuorexaps
«Pabora ¢ IIpesenTanus: Pa36op BozmoskHOCTEH Hetckas T.C. Muxyna
TEKCTOM B Microsoft Word ¢ momomsio sakmanxu bubnrorexa
Iporpamme «I'maBrasy. [IpakTuka: paGota ¢
Microsoft Word» | coxpamennsm daitnom, coznanue

TeKCTa (Kaxkablit peGerok Geper
IIOHPaBHUBIIMICS MY TEKCT W3
TOOUMOH KHWTH H II€UaTaeT Ha
KOMIIBIOTEPE), peaKTHPOBAHHE ¢
IIOMOIIBIO KOMaH: TeMa [puTa,
pa3Mep u LBET, COXpaHEeHue
JOKYMEHTA.

13 | Yac undopmariuu Ipesenranus: Pas6op BoamokHOCTEH Wrons 6+ bubnuorexaps
«Pabora ¢ Microsoft Word ¢ momomtszo BKJIAIKH Hetckas T.C. Muxyra
BKJIaJIKOM «Bcraskay. Ilpaxtuxa: paGora ¢ Oubnuorexa
«BcraBkay B COXpaHEHHEIM (aiioM, [oOaBIeHHe
IporpammMe Pa3IMIHBIX 00BEKTOB TEKCTA,

Microsoft Word» | pucyskos, $oto u T.1., coxparenue
HU3MEHCHHM B TOKYMEHTE.

14 | Yac undopmarmu IIpesentanus: Pas6op Bo3moxHOCTEH ABryct 6+ Bubnuorexaps
«Pabora ¢ Microsoft Word ¢ momomntsio byHKIMH Jerckas T.C. Muxya
yHKIHEH WordArt. TIpakruxa: paGora ¢ Oubnrorexa
WordArt B COXpaHEHHBIM (aiinom, qo6aBIeHKe
IporpamMmme HaIIIMCH B TEKCTOBBIN JOKYMEHT C
Microsoft Word» | momormpsio Gysxmu WordArt,

COXpaHEHHE U3MEHEHHUI! B JOKYMEHTE.

15 | Yac madopmaunu | IIpesenrarms: Pa3bop Bo3moxxHOCTE! ABrycr 6+ Bubnrorexaps
«Cosmanue Microsoft Word npu coznammu Hetckas T.C. Muxyia
TabuI B TabJIUI, C IOMOMIBIO 3aKIIAT0K 6ubnuoreka
Iporpamme «BcraBkay, «Konctpyxrop» u
Microsoft Word» | «Makery. IIpaxruka: paboTa ¢

COXpaHEHHEIM (aliioM, nobaBIeHHE
TalJIULEL B TEKCTOBBII TOKYMEHT,
penaxkTupoBaHue, nobaBIeHUE U
yAaneHue cTonbIoB U CTPOK,
Ipe0Opa3oBaHKe TAGIHUIIL B TEKCT U




00paTHO, COXpaHeHUE U3MEHEHHI B
JIOKYMEHTE.

16 | Yac unopmanuu | IIpesenranus: Pasbop BosmoxHocTelt | CeHTa6ps 6+ | Bubmuorexaps
«Co3nmanue Microsoft Word npu cosmanuu Jerckas T.C. Muxyna
Juarpamm B JarpaMM, BHIBI JUArPaMM. 6ubnuorexa
IIporpaMMme ITpaxtuxa: paboTa ¢ COXpaHEHHBIM
Microsoft Word» | daiinom, noGasnenue nuarpaMMel B

TEKCTOBBIA TOKYMEHT U
pelaKkTUpOBaHUE, COXPAHEHHE
M3MEHEHUN B IOKYMEHTE.

17 | Yac uadopmanuu | [Ipesenramms: 3HaKOMCTBO C CenTs0pn 6+ Bubnuorexaps
«3HaKOMCTBO C OCHOBHBIM MeHI0 Microsoft Herckas T.C. Muxkyia
OCHOBHBIM MeHIO | PowerPoint, BUIEI TOTOBEIX IIaOIOHOB | OUOIHOTEKA
Microsoft npeseHtanuii. [Ipaktuka: cosganne
PowerPointy Ipe3eHTaluy, Beibop Makera

3aroJI0BKa ¥ I10J3arojIoBKa,
COXPaHEHUE [IPE3CHTAINH /IS
JaynbHenmeR paboTrl B Helf,
COXPaHEHHUE NOKYMEHTa.

18 | Yac undopmanuu | [IpesenTanus: 3HaKOMCTBO C OxTs10pB 6+ bubnuorexaps
«Pabora ¢ Microsoft PowerPoint, pa6oTa ¢ Herckas T.C. Mukyia
TEKCTOM B TekcToM. [IpakTuxa: pabora ¢ 6ubnuorexa
IIporpaMmme COXpaHEeHHBIM (aitnom, nobasieHne
PowerPoint» 3arojI0BKa U TEKCTa, peIaKTHPOBaHHE,

IIEPEHOC TEKCTA Ha APYTUe CTPAHMIEL,
COXPaHEHHE U3MEHEHNH B TOKYMEHTE,

19 | Yac uadpopmaruu | IIpesenrarus: 3HaKOMCTBO C OxTs6p5 6+ bubmorexaps
«Pabora ¢ Microsoft PowerPoint, paGota ¢ Hetckas T.C. Muxyia
PUCYHKaMH B pucynkamu. [IpakTuka: pabora ¢ 6ubmmoTeka
IporpamMme COXPaHEHHBIM (aiiIoM, IOUCK U
PowerPoint D00aBIeHNE KapTHHKY B

IIPE3EHTALUIO, PEIaKTUPOBAHIE U
U3MEHEHME PHCYHKA, COXpaHEHHE
U3MEHEHUM B JOKYMEHTE.

20 | Yac undopmarpm | [Ipesenramms: 3HaKOMCTBO C Hos6ps 6+ Bubnuorexaps
«Pabora ¢ Microsoft PowerPoint, pa6ora ¢ Jetckas T.C. Muxyrna
BKJIAIKOH BKIanko# «/Iusaiiny. [Ipakruka: 6ubnuorexa
«Iu3aiiny B paboTa ¢ COXpaHEHHBIM (aitIoM,

IIporpaMme BeIOOp Tems! 1 BapranTa TeMel

PowerPoint» CIIaliJIOB B IIPE3EHTALUH, HACTPOUKA
pasmepa CIaiIoB U 3aIHBKY (OHa,
BEIOOD criocoba 3aiBKY (GoHa,
COXPaHEHUE U3MEHEHHH B IOKYMEHTE.

21 | Yac undopmanyu | [Ipesenranms: 3HaKOMCTBO ¢ Hos6ps 6+ bubnuorexaps
«PaboTa c Microsoft PowerPoint, pa6ora Herckas T.C. Muxyna
BKJIQIKaMH BKJIaKaM¥ « AHUMAITHS» U 6ubnuorexa

«AHUMaHI» U
«Ilepexonsr» B
IIporpamme
PowerPointy»

«Ilepexonsr». IIpakTrka: paboTa ¢
COXpaHEHHEIM (pafiioM, coXpaHeHue
H3MEHEHHUN B TOKyMEHTE.




22 | Yac uropmanmu | [TpakTuka: caMOCTOATENbHOE JHexabpp 6+ Bubnuorexapb
«Co3manue CO3JIaHK€ [IPE3EHTALNY Ha CBOOOIHYIO Herckas T.C. Mukyrna
IIPE3CHTAIINH B TEMY, COXPaHEHUE HU3MEHEHUH B 6ubnuoTeka
Iporpamme TOKYMEHTE.

PowerPointy

23 | AroroBerif Tect IIpoBepka 3HaHMUM, yMeHU i HAaBEIKOB | Jlekabphb 6+ bubmmorexaps
«IIpoBepka B HTOIOBOM TECTE II0 IpapUIecKuM Herckas T.C. Muxyna
3HAHWi, yMEHMH | pelaKTopaM u mporpammaM Microsoft | 6ubnuorexa

U HaBBIKOBY,
BpYUEHHE
cepTuUKaToB

Office, a Taxoxe mpasuiam
6e3onacHoit paboTel. Bpyuenue
cepTu(UKaTOB.




