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[Topsimox paGoTsI co ciyxeCHO nHbOopManue
OrPaHMYEHHOI'0 PACIIPOCTPAHEHHUS
B MVK «JILIBC»

1. O61wme nomoxeHUs

Iopsimox pa6oTe! co ciyxe6HOM nHbOpMAaNKell OrpaHIYEHHOTO pacmpocTpaneHus B MYK
«JIUBC»  (manee - Tlopamok; YdpexueHWe) yCTaHABIHBAET MOPSIOK paGOTHI €O CIryKeOHOH
MH(}OpMALVeH OrPaHHIEHHOTO PacIPOCTPAHEHH)S, ONPeEeNIeT 06I3aHHOCTH JIAI, IONYIIEHHBIX K
ciyxeOHOH HHGOPMAlK OrPaHUYEHHOTO PACIIPOCTPAHEHHS, B TOM UHCIIE JIUII, OTBETCTBEHHbIX 32
XPaHEHHE IacmopTa Oe30MacHOCTH M MHEIX JOKYMEHTOB OIrPaHMYEHHOTO PacIpOCTPAHEHH,
COACpXKAIIMX CBENCHHS O COCTOSHHM AHTUTEPPOPHCTHUECKOM 3alMINEHHOCTH MECT MAaCCOBOTO
npeOBIBaHuU TONEH i IPUHIMAEMBIX MepaX I10 €€ YCHISHHUIO.

Hauusiit Iopsmox paspaGotan B coorsercTsuu ¢ [locranosnenuem [Ipasutenscrsa PO or 11
despans 2017 r. Nel76 "O6 yrBep:KAeHHU TPeGOBAHMM K AHTHTEPPOPHUCTHICCKON 3AIUIEHHOCTH
00BeKTOB (TeppuTOpHii) B cepe KyIbTypsl u (OPMEI IAcCIOpTa GE30MACHOCTH ITHX OOBEKTOB
(teppuropuit), OenepanbueM 3axoHoM 0T 27 mons 2006 roma Ne 149-®3 «06 UH(POPMAITHH,
MH(OPMAMOHHEIX TEXHONOTHSX M O 3amuTe HHbOpManum», ITocTanosrenmem IlpaBuTenscTBa
P® or 25032015 N 272 (pex. or 19.01.2018) "O6 yreepmeHMH TpeGoBammil K
AQHTUTEPPOPUCTUIECKON 3AIMUINEHHOCTH MECT MacCOBOro IpeOBIBaHUS IIONCH H OOBEKTOB
(TeppuTOpHil), HOmIEXKAMMK O0OA3aTeNbHON OXpaHe BOMCKAMHM HANMOHAILHON IBapauu
Poccuiickoit ®enmeparmm, # (GopM macmoproB 6€30HACHOCTH TAKHX MECT ¥ OOGBEKTOB
(reppuropui)’, IlomoxenmeM o mopsnke oOpameHHA CO  CIyXeOHOM uHpOpMaruei
OrPaHHYECHHOIO PaCIpOCTPAHEHUS, YTBEPXKIEHHOro IocraHoBieHueM Ilpasurenscrsa PO ot 3
HOs10ps 1994 roma Ne 1233.

K cmyxebHol HHOOpMAaNUE OrpaHMYEHHOTO PACIPOCTPAHEHHS OTHOCHTCS HECEKpETHAS
HH(OpMAlKd, KACAIOMAACS NEATENBHOCTH YUPEX/IEHHS, OTPaHWYCHWE HA PACIPOCTPAHEHHE
KOTOpOX OGYCIOBIEHO TPEeOOBAaHMAMH OOECIEUYeHHsS AHTUTEPPOPHCTHUESCKON 3alUIIEHHOCTH
VupexneHnus.

Ha noxymenrax, comepxammux ciuyxeGHyr0 RHOOPMAIHIO OTPAHIYICHHOTO pacIpoCTpaHeHuUs,
npoctasigercs momeTka «JCII» («Ins ciyx eGHOro moIb30BaHusm).

II.  Kareropuu JOUKHOCTHBIX JIHLI, YIIOJTHOMOYEHHBIX XPAHHTD, IEPEIaBaTh CITy)Xe0HYIO
MH()OPMAITHIO OrPaHUYEHHOr0 PACIPOCTPAHEHHS

2.1  Iupexrop MYK «JILIBC» onpenenser: KaTerOpPHH TOMDKHOCTHBIXK JIAI], MMEIOLIAX IpaBo
O3HAKOMIICHHA U IIONb30BAHUS CIyXeOHOH HH(OpMAaNMell OrpaHHYEeHHOTO pAaCHpPOCTPAHEHHMS;
IOPSIOK Nepefavy CryeOHOH HHQOPMAIMH OrPaHHYEHHOTO PACIIPOCTPAHEHHS APYTHM JIHIAM U
OpraHaM, OPTaHU3aLHAM (32 HCKIIOYEHHEM MMEIOINHX Ha 9TO MPaBO); HOPSIAOK CHATHS CIIyeGHOro
[I0JIb30BaHUA" e HOCHUTeNneH uHGOpMaIUH OrpaHUYEHHOT'O



PacnpOCTPaHEHHS;  OpraHM3AaUMIO  3al0MTHl  COy)XKeOHOH  HWHGOpMAalMU  OrpaHHYECHHOTO
pacIpocTpaHeHus.

2.2 JTomXHOCTHOE JIMIO, [PHUHSBINEE K O3HAKOMIICHHIO, JOKYMEHTEI K paboTe co CIykeOHOM
MH(pOpMalyell OrpaHMYEHHOr0 DPACIPOCTPAHEHHUS, HECET MEpCOHANBHYIO OTBETCTBEHHOCTH 3a
COOIIOIEH e OrpaHUYEHHH, IPELYCMOTPEHHBIX IyHKTOM 2.1

23 Cnyxebras  wmHQOpMAIS  OTPAaHWYEHHOrO  pAaCIPOCTPAHEHHS 03  CAHKITHE
COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIA HE MOIEKUT PasrIalleH o (pacipoCTpaHEeHHIO).

24 3a pasrmamenme cryxeOHOM HHGOPMAIMM OrpaHHYEHHOIO paclpoCTpaHeHus, a TaKXKe
HapyIIeHUE IOPsAIKa OOpAIICHAS ¢ TOKyMEHTaMH, COAEPIKAIUMA TaKyIO HH(OPMAIIHIO, pPaGOTHHK
OpTaHu3alliy MOXeT OBITh NpUBIEYEH K MCHUIUIMHADHOM WM MHOM IpeXyCMOTPEHHOM
3aKOHOZATENbCTBOM OTBETCTBEHHOCTH.

2.5 B cuyuae nuxBumammu YdpexIeHHs, PelICHHE O JATbHEHIIEM HCIIONb30BAHUA CILy KEGHOM
MH(OPMALIMK OrPAHMIEHHOTO PACIPOCTPAHEHHAS IPUHAMAET JUPEKTOP Y UK IEHHS.

2.6 VCTaHOBIEHE! CIEAYIOIME KATETOPUM AODKHOCTHBIX JIMI, YIIOJHOMOYEHHBIX IiepeaBaTh
CIyXeOHY0 HH(pOPMAIMIO OrpaHHYCHHOTO pAaCHPOCTPAHEHHS: JUPEKTOp, 3aMECTHTENH
JHPEKTOPa; 3aBeRyroImit oTaenom I'opoackoit 6ubnuorexku No2; mokymeHTOBE.

III. IIpuem, yaeT (perucTpamus) JOKYMEHTOB, COAEPKAITIX HHPOPMALIHIO OTrPaHUYEHHOTO
pacIpoCTpaHeHUS

3.1. HeobxommMocTs mpocTasierus noMeTky "JIis cirykeGHOro oNb30BaHus" Ha JIOKYMEHTaxX U
M3NAHUAX, CONEPXAINMX  CIyXeOHyl0 HHYOPMALMIO OrPaHWYEHHOrO PAcCIpPOCTPAHEHMS,
ONpPENEIAETCA HCIOMHUTENEM M NOJDKHOCTHBIM JIMIIOM, NOAIHCBHIBAIOIIMM HJIH yTBEPYKIAIOIIAM
JOKYMEHT.

3.1.1.Yka3anHas [IOMeTKa B HOMEP K3EMILIPa IPOCTABIISIOTCS B IPABOM BEPXHEM YIIy IIEpBOii
CTPaHHMIIBI JOKYMEHTA, Ha O0JI0XKKE U THUTYILHOM JIHCTE M3aHNS, 4 TAKXKE Ha IEPBOi CTpaHHIIe
COIIPOBOJUTENHHOIO MACHMAa K TAKUM JOKYMEHTAM.

3.2. IlpueM, ydeT (perucTpauys) HOKYMEHTOB, COIEpIKAIIUX HHOOPMALIHIO OrPaHHYEHHOTO
pacupoCTpaHeHys, OCYIIECTBIIET JOKYMEHTOBE],

3.3.  JloxyMeHTSI ¢ IoMeTKoii "J[Jis Ci1ykeOHOTo I0TB30BaHM";

3.3.1. CosnaroTcs Ha aBTOMATH3HPOBAHHOM paG0YeM MeCTE C 3aKpHITEIM JOCTYIIOM B ob1ryro
HHGOPMAIVOHHYIO CHCTeMy yupexzeHus. Ha o60poTe IOCIENHEro HCTa KAXKIOTO 3K3EMILIIpa
AOKYMCHTa HCIONHUTENb NOIDKEH YKa3aTh KOJHMYECTBO OTIIEYATAHHBIX OK3EMIUIIPOB, CBOIO
(amummio 1 naTy nevataHus JOKyMEHTA.

3.3.2. OrmeyaranHple W TOMNMCAHHBIE NOKYMEHTHl BMECTE C HUEPHOBHKAME H BapHAHTAMH
IEepeNaloTCa Ul PErHCTPAli IOKYMEHTOBENY. UEpPHOBHKH X BApUAHTHl YHHYTOXKAIOTCS
TOKYMEHTOBEIOM C OTpaKeHHEM (aKTa YHHUTOXXEHHUS B YUETHBIX GopMax;

3.3.3. VuuTBBAIOTCA OTHENBHO OT HeCeKpeTHoi mHdopmamuu. IIpH He3HAYUTENBHOM 06BEME
TaKMX MNOKYMECHTOB paspeIlaeTcs BECTH HX Y4€T COBMECTHO C JAPYIMMH HECEKpPETHBIMH
moxymenTaMH. IIpu permcTpauné yKasaHHBIX IOKYMEHTOB K pPETHCTPAlIOHHOMY MHHIEKCY
RoKymeHTa  jmobGaBisercs momerka "ICII"; Ilepemarorcs paGOTHHKAM — CTPYKTYPHBIX
IOJPasNENeHUH IIOA PACHUCKy; IEPECHLIAIOTCA CTOPOHHHM OpPraHH3alusaM (eTbIberepcKoi
CBS3BIO, 3aKa3HBIMH MM LEHHBIMU [I0YTOBEIMH OTIPABIECHHAMH, & TAKXKe MOTYT ObITh IepeJaHsl
HAapOYHBIM; PasMHOXAOTCS (THP@XUDYIOTCA) TONBKO C NHCHMEHHOTO paspelleHHs IHPEKTOpa
IIKOJIBI, YIIOJHOMOYCHHOIO OTHOCHTH CIIyXeOHyr0 HH(GOPMAIMIO K paspsay OrpaHHYEHHOTO
PacmpoCTpaHeHus Y4YeT PasMHOXKEHHBIX JOKYMEHTOB OCYINECTBISETCS IMO3K3EMIUIApHO. Ilepexn
PasMHOXCHHEM Ha THUTYJIBPHOM JIHCTE€ OpHIHMHANa JOKYMEHTa IIPOCTAaBJIIETCS OTMETKa O
PasMHOXCHHMYM C YKa3aHHEM PErHCTPAllMOHHOrO HOMEpa IO JKypHALY ydYeTa pasMHOKEHHS
CIIyXeOHBIX TOKYMEHTOB.

3.3.4. Ha obopore mociemHero jucTa OpHTMHANA DPAa3MHOKAEMOIO 9K3EMIUIIpa JOKYMEHTA
HCIIONHATENb NOJDKEH YKa3aTh DPEIHCTPAMOHHBEIA HOMED IIO JKYPHAILY Yd4eTa pa3MHOKEHHS
CIy’EeOHBIX NOKYMEHTOB, KOJMYECTBO Pa3MHOMKEHHBEIX 3K3EMIUIIPOB, CBOIO baMuIHIO W HaTy
Pa3sMHOXXEHHUS TOKYMEHTA.

3.3.5. Hymepanus JONOIHATENLHO Pa3MHOMKEHHBIX 9K3EMILIIPOB IIPOU3BOAUTCS OT MOCIEIHErO
HOMEpa paHee YITEHHOr0 3K3eMILLIpa 9TOr0 JOKYMEHTA;



XpaHsTCs B HAJEKHO 3aKPBIBAEMEIX I Ol€YaTHBAEMBIX MKadax (AIMHKaX, XpaHIIHIIAX).

3.4 3anpernaercs CKaHUPOBAHHE - BBELEHHE B CHUCTEMY SJIEKTPOHHOIO JIOKYMEHT0000poTa
SIIEKTPOHHOM BEPCUM JOKYMEHTOB C IIOMETKOM "J[1is Ci1yKeOHOro MoIb30Banus" .

3.5 Ilpy HeoOXOOMMOCTH HANpABIEHWS NOKYMEHTOB C mOMeTKoi "Il cry)keOHOoro
TOJb30BAHMA" B HECKOIBKO aIPECOB COCTABIIAETCS yKasaTellb PACCHUIKH, B KOTOPOM II0AXPECHO
IPOCTABILAIOTCS HOMEPA 3K3EMILIIPOB OTIIPABISAEMBIX JOKYMEHTOB.

3.6 YkasaTelnb pPacCBUIKHM IOMIMCHIBACTCS HCIONHUTENEM JOKYMEHTA ¥ PYKOBOLUTENIEM
CTPYKTYPHOT'O IOAPA3/IEICHHU, II0OTOTOBHUBIIETO JOKYMEHT.

3.7 Hcnonuennsie TOKYMEHTHI ¢ OMETKOM "JIyid CiTy»eGHOro mop30BaHus" IPYIIHUPYIOTCS B
Aiena B COOTBETCTBUH ¢ HOMEHKIIATYPOi J€] HECEKPETHOTO AENOmpon3BoacTBa. Ha o61oxxke nena,
B KOTOpOS IOMEINEHBI TaKMe MOKYMCHTEHL, TakKe IIPOCTaBIIeTCs momerka "I ciyxeOHOTo
II0JIb30BaHMs".

3.8 YHUYTOXEHHE [el, NOKYMEHTOB C TOMeTKod "I[mi CIyXeGHOro mois30Banus’”,
YTPaTHBIIMX CBO€ NPAKTHYECKOE 3HAYEHHE M HE HMEIOUIMX MCTOPHYECKOH IEHHOCTH,
IPOM3BOAUTCS IO akTy. B ydeTHBIX Qopmax 06 3TOM [enmaeTcs OTMETKa CO CCBUIKOM Ha
COOTBETCTBYIOIIUM aKT.

3.9 Ilepenaya MOKyMEHTOB ¥ Iel C MOMeTKOM "J[s CiyxeGHOro MONB30BaHHA" OT OJHOTO
paboTHYKA IPYTrOMyY OCYIECTBIAETCS C Pa3peLIeH s COOTBETCTBYIOMIErO PyKOBOLUTELS.

3.10 Tlpu cmeHe paGOTHHKA, OTBETCTBEHHOIO 3a yYeT MJOKYMEHTOB C IIOMETKOH "Iy
CIyXeOHOro IONB30BaHWA', COCTAaBIACTCS aKT IPHEMA-CIAYM OTHX JOKYMEHTOB, KOTODBIH
YTBEPXKAACTCA COOTBETCTBYIOLIMM pyKoBoguTeneM. IIpoBepka Hamuuus NOKYMEHTOB, OEl MU
H3/[aHUK ¢ TIOMETKoR "I ciryxe0HOro monb30BaHUA" NPOBOAUTCS HE Peke OJHOTO pasa B LOX
KOMHCCHEH, Ha3HaYaeMOW MpPHKa30M IUPEKTOpa IWIKOJEL B €OCTaB YKa3aHHON KOMHCCHH
00s3aTENBHO BKIIOYAETCA CEKPeTaph ILIKOJBI, OTBETCTBEHHEIE 3a Y4eT W XpAaHEHHE ITHX
MaTepUaoB.

3.11 O Qaxrax yrpaTel JOKYMEHTOB, A€/ M H3JAHUI, COAEPKAIMX CIIyXeGHYIO HHOOPMALIHIO
OTPaHMYEHHOr0 pPaCHpOCTPaHEHMs, JMOO pasrIameHus 5ToM uHGOPMALUM, CTaBHUTCI B
M3BECTHOCTD HaYalbHUK YIPaBIeHN 00pa3oBaHHs M Ha3HAYaeTCs KOMUCCHS VIS PacCaeN0BaHMs
0OCTOATENBCTB YTPATH MM PasrialleHys.

3.12  PesynpraThl pacCIeNOBAaHHS JOKIANLIBAIOTCS PYKOBOXHTENIO  I[IOIBEJOMCTBEHHOM
OpraHM3aliy, Ha3HAYUBIIEMY KOMHCCHIO. :

3.13 Ilpu cHartum nomerku "Il CiyxeOHOro MONB30BaHHA" HA JHOKYMEHTAX, AeaX HId
M3JIaHKAX, 3 TAKXKE B YYETHBIX (OpMax JENarOTCA COOTBETCTBYIOIIME OTMETKH MUH(POPMUPYIOTCS
BCE afipecatTsl, KOTOPHIM 3TH JOKYMEHTHI (M3JaH¥s) HaIPaBIsIUCh.

IV. 3axmounTensHbe TOM0KEHIS

4.1. Hacrosmmuit [Topsmox AeHCTBYIOT 10 IPHHATHS HOBBIX.

4.2. HWsmernenus B Hacrosuuuii [TOpSIOK MOTYT BHOCHTECA VupexxneHueM B COOTBETCTBHH C
JEHCTBYIOIEM 3aKOHONATENbCTBOM Poccmiickoii Dexepamuu B HOPAIKOM, YCTAHOBICHHBIM B
VYupexneHuu.

4.3. Ilopsmox pasmemaercs Ha odunuansHOM caiiTe YUpexIeHHs B CeTH «HTEpHETY.



