[Ipunoxenne No3

K IPHKa3y MYHHUIUIATBHOTO Ka3eHHOTO
yupesxaenust CTaen KyabTypsl
aaMuHuCTpanku Hekckoro paiona
ot 20.10.2014 r. Ne 34-O/1

KOJEKC
3TUKH H CIIyKeOHOTo rnoBeneHusi pabOTHUKOB MYHHIIUIIATBHOIO OFOKETHOTO
yupexaeHus «MexnoceneHvyeckas [[eHTPATU30BaHHAS OMOIHOTeUHAS CUCTEMAY
Hnekckoro paiiora Opendbyprekoit obnactu

1. O61ime nonoxeHus

1.1. Kozmekc 3THKHM M ciyxeOHOro ImoBedeHUs PadOTHHKOE  MYHHIIHIATBHOIO
OrouKeTHOrO  yupexaeHus «MeknoceneHdeckas [EHTpalIXM30BarHas OHOIHOTEeYHAas
cucrema» Mnekckoro paidiona (manee - Kopekc), mpenctaBusieT ¢o00il COBOKYIHOCTH
O0LIMX MPUHIMIOB MPOMECCHOHATLEON JTHKM W OCHOBHBIX 1IPaBHJ  CIIYKeGHOro
TIOBEJIEHHA, KOTOPBIMM JIOJKHBI PYKOBOZCTBOBAaThCS pabOTHUKM MYHHUIUIAIBHOTO
OrofKeTHOro  yupexxjeHus «MexnoceneHueckas LEHTpalU30BaiHas OMOIMoTeYHas
cuctema» Mnekckoro paiioHa (nanee - YupexaeHHe), HE3aBUCHMO OT 3aHUMAaeMOH HMH
JOJKHOCTH.

1.2. O3nakomnenie ¢ nonoxeHusivu Kojexca rpax/iaH, NOCTyNarIUX HA paboTy B
YupexxzaeHue, NpOU3BOJANTCS B COOTBETCTBHHM co crarbheir 68 Tpymosoro Komekca
Poccniickoii ®enepaiiiu.

1.3. Hensto Kopexca sBnsieTcsi YCTAHOBJIEHHE JTHYECKHX HOPM M IIPaBHII
cirykeOHOro nosefieH!st pabOTHUKOB YUPEXKICHHUS IS JOOPOCOBECTHOTO BHIMOJIHEHHUS
UMHA cBOEH IpodeccuOHaNbHOM esTeNbHOCTH, O0ecrieYeHre €eJ[MHONM HpPaBCTBEHHO-
HOPMATHBHOH  OCHOBBI  IIOBEJeHUS pPabOTHMKOB  YupexaeHus, (opMUpoBaHHE
HETEPIIMMOrO OTHOLUEHHS K KOPPYTILIHH.

1.4. Kopmekc CIy}HT OCHOBOH i (DOPMHPOBAHHMS B3aHMOOTHOIUCHHMH B
YupeX[IeHHH, OCHOBAHHBIX Ha HOpMax MOpaJlH, YBaXUTEIbHOIO OTHOLIEHHS K
paboTHUKAM U YUpex/eHHIO. _

1.5. Kopgkc mnpu3saH MOBBICUTH 3(P(MEKTUBHOCTL BLINOIHEHHUS PAOOTHHKAMHU
YupexneHus: CBOUX JOKHOCTHBIX 00SI3aHHOCTEH.

1.6. 3nanue u codmoaeHue paboTHHKaMH nonoxkeHn# Koaekca sBiseTcs OIHUM U3
KPUTEPHEB OIEHKM KadecTBa HMX IPO(EcCCHOHANBHON [esTellbHOCTH M clyxeOHOoro
NIOBE/IEHUSI.

1.7. Kax/eiii paboTHUK YupexxaeHus I0JDKeH cieaoBaTh nojoxeHusM Kozekca, a
Kakabli rpakpaHuH  Poccuiickoit Denmepanuu BhpaBe O0XKHIaThb OT paboTHUKA
YupexieHus 110BeIeH’s] B OTHOLIEHUAX ¢ HUM B COOTBETCTBUM ¢ ToJioxkeHUusiMU Konekca.

1.8. 3a napymenue nonoxenuid Komekca pykoBoguTenb U pabOTHHK YUpexkIeHus
HECET MOPAJIEHYIO OTEETCTBEHHOCTbD, & TAK)KE MHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHozarenbcTBOoM Poccuiickoit @enepauuu.

2. OcHOBHBIE TIOHATHSA

2.1. B nensx Hacrosiero Kojekcea #CIob3yIOTCS CIIEAYIOIIHE [TOHATHS:

PabOTHUKH YUpPEKIEHHUS - JIMIIA, COCTOSIIINE ¢ YUPEIKAEHHEM B TPYIOBBIX OTHOLIEHHUSIX;
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CBSI3M C MCIIOJHEHHEM IOJDKHOCTAX 00SA3aHHOCTEH NOXOJ0B B BHIE JEHET, LIEHHOCTEH,
WHOTO WMYIIEeCTBa, B TOM YHMCIIe UMYLIECTBEHHBIX IIPaB, WK YCIYT HMYIIECTBEHHOI'O
xapakrtepa Jyig ce0s Ty 171 TPEThUX JIULL;

ciyxebnag uHbopmaius - 1rodas, He sBsrolascs oOWEeNoCTYITHOA U He IoJuIeKalast
pasriameHnro HHGOpMaIKs, HAXOSIIAsCs B PacOpsHKeHUH paOOTHUAKOB YUpekKJieHHs B
CHIly HX CITyXeOHBIX 00sf3aHHOCTEH, pacrpocTpaHeHHe KOTOPOi MOKEeT HaHeCTH ymepd
3aKOHHBIM MHTEpecaM YUpeKIACHHUs, KIMEHTOB Y UPEKICHHUS, IeJIOBbIX IaPTHEPOB;
KOHMJIMKT HHTEPECOB - CHUTYallds, MPA KOTOpOM nu4Has (npsmMas WIM KOCBEHHas)
3aHHTEPECOBAHHOCTh PA0OTHUKA VYUpeKJeHUs BIHUSET HIH MOXKET IIOBIMATH Ha
Ha/JIeXallee HMCIOJNHEHUE MOJKHOCTAX 00s3aHHOCTEM H IIPH KOTOPOM BO3HHUKAET HIIH
MOXET BO3HHMKHYTH TPOTHBOpPEYHE MENIy JIMYHOM 3aMHTEPEecOBAHHOCTHIO pabOTHHKA
YupeskjieHHs, ¢ OJHOA CTOPOHBI, M IPaBaMH M 3aKOHHBIMHM MHTEpecaMM YYpeKIeHH,
KIMEHTOB YupeKIeH!s, IelIOBBIX ITapTHEpOB YUpekICHHs, CrocoOHOe NPHUBECTH K
NPUYMHEHHIO Bpela MpaBaM M 3aKOHHBIM HHTEpecaM YUpeKJeHHs, KIHCHTOB
YupexaeHus, 1eI0BbIX TAPTHEPOB Y UpeiKACHU;

KJIAEHT YUpexaeHus - IpuIndeckoe Wik (U3MIecKoe JIUI0, KOTOPOMY YT-IpEE)K,[[eHI/IeM
OKa3bIBAIOTCS YCITYTH, MPOU3BOSTCS PabOThI B IIPOLIECCE OCYILECTBIICHUS €I TEIBHOCTH,
JIEJIOBOM _TApTHED - (PM3MYECKOE WM FOPHIHYECKOe JIULO, ¢ KOTOPBIM YUpEeKIECHHE
B3aMMOJICHCTBYET HA OCHOBAHUH JOTOBOPA B YCTAHOBJIEHHOH cepe 1eATebHOCTH.

3. OcHOBHBIE IPUHLHMITBEI TPOBECCHOHATBHOM ITUKH paOOTHUKOB Y YpeKIeHUs

JlesiTebHOCTh  YUpekJeHus, pabOTHUKOB YUpEeXKACHHMs OCHOBBIBAETCS Ha
CJIEYIOIIUX MPUHLUIAX IPOdecCHOHANEHON ITHKH:
1) 3aKkOHHOCTE: YUpexaeHue, padoTHUKY YUpexKIeHUs OCYLIECTBIIAIOT CBOO
IesiTenbHOCTh B cooTBeTeTBHH ¢ KoHcTiTynueli Poceuiickoit @enepaunn, GenepanbHbIMUA
3aKOHAMM, MHBIMH HOPMATHBHBIMH TIpaBOBbIMH aktamu Poccuiickoii @eneparum,
HactosmuM Konexcom;
2) NPUOPHUTET NpaB MW 3aKOHHBIX WHTEPECOB YUPEXKIEHWs, KIHUEHTOB Y4PENKICHHUS,
JIEJIOBBIX TIAPTHEPOB YupeKIeHus:: pabOTHUKH YUpPEXKIEHUS UCXOIST U3 TOTO, YTO IpaBa
¥ 3aKOHHBIE HWHTEpechl YUpexXJeHHusl, KIUEHTOB YUpeKIeHHs, IEJIOBbIX MapTHEPOB
VupekeHust CTAaBSTCs BbILIE IMTHOM 3aHTEPECOBaHHOCTH PaOOTHUKOB Y UPEKICHHUS,
3) mpodeccnonanuam: YuperxkieHue IpyHUMAET MEPHI 110 TIOANEPIKAHUIO U TIOBBIIICHHIIO
ypOBHsl KBaJH(HUKAMA ¥ TPO(GeccHOHaN3Ma pabOTHUKOB YUPEXIeHHs, B TOM YHCIe
IIyTEM IPOBEICHHUS MPOPECCHOHATBHOIO 00yUeHHUS.
PabotHuky YupexJIeHus CTPEMSTCS K ITOBBIIIEHHIO CBOET0 IIPO(ECCHOHAIBHOTO YPOBHS.
4) He3aBUCHUMOCTh: PAOOTHUKH YUpEXK/IeHHs B IPOLECCE OCYIIECTEICHUS NesATeIbHOCTH
He JIOMYyCKAaKT MPEB3SATOCTA M 3aBUCHMOCTH OT TPEThHX JIMI[, KOTOPBIE MOTYT HaHECTH
yieph 1paBaM M 3aKOHHBIM HHTEpecaM KIHEHTOB YUpexX/eHHs, [eJOBbIX NapTHepOB
Yupexnenus;
5) 106GpPOCOBECTHOCTE: PAOOTHUKK YupekaeHHs 00sf3aHbl OTBETCTBEHHO M CIIPAaBEUIUBO
OTHOCHTHCS JIPYT K APYTY, K KIMEHTaM Y4pexIeHusl, JeJOBbIM NapTHepaM Y YpeiKIeHHsL.
Vupexienue obecrieurBaeT Bce HEOOXOIMMbIE YCIIOBHS, IO3BOJISIOINNE €€ KIUEeHTY, a
TAKXKe YUPEAUTENIAM, KOHTPOJIHPYIOIIUM €ro JAesATeIbHOCTh, IOAy4YaTh JOKYMEHTBI,
HeoOX0/IMMBIE /IS OCYIIECTBIIEHHS MU JIESTEIBHOCTH B COOTBETCTBUM € TPEOOBaHUAMH
3aKOHOJ1aTebcTBa Poccuiickoi Penepanin; ;
6) MHGOPMALIHOHHAS OTKPBITOCTD: YupekeHHe OCYIIeCTBISIET PaCKphITHE HHPOPMAIMH
O CBOeM IIPaBOBOM CTaTyce, (MHAHCOBOM COCTOSHHUH, OTEpAIlMsX C (PHHAHCOBLIMU
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3akoHojarenscTBoM Poccuiickoi @enepanuy;

7) OOLEKTHERHOCTH W CIPaseIMBOC¢ OTHOIIGHHE: YupexieHue obecreunBaeT
cnpaBeuiMBoe (paBHOE) OTHOIIEHHE KO BCEM KIMEHTAM YUpe}IeHHS M JIeIOBBIM
napTHepaMm Y upexaeHusl.

4. OcHOBHBIE TIPaBHJIA CITYKEOHOTO ITOBeAeHUs PAOOTHUKOB Y UpesKIeHUS

4.1. PaboTHHKH Y4pexieHus] 00s3aHBbI:
1) wMChONHATH  JOJKHOCTHBIE O00s3aHHOCTH  JOOpPOCOBECTHO W Ha 'BBICOKOM
npoeccHOHANBHOM YPOBHE B LENIX obecneueHus 3pdeKTUBHOM paloThl Y UpeKICHHS;
2) HCXOUTh U3 TOTO, 4TO MPH3HAHKE, COOIOICHHE U 3alIUTa NPaB 1 CBOOOJ| YelnoBeka U
rpaaHAHA OTPEJIENSIOT OCHOBHOM CMBICT H COJIEPIKAaHKE AEATENIbHOCTH Y UPEKIeHHUS;
3) OCYIIECTBIISTH CBOK) AESTEILHOCTD B TIpe/ieaX MOJTHOMOYHH Y UpeKIeHHS;
4) cobmopars OECIIPUCTPACTHOCTL, HMCKIFOYAKONIYI0 BOSMOXKHOCTb — BIIMAHHS — Ha
CIyXeBHYIO /(eTe/IbHOCTh PEIleHHH MONTUTHYECKMX TapTHi WHBIX OOLIECTBEHHBIX
00bEeIHHEHHH;
5) UcKmOYaTh JIeHCTBYS, CBA3aHHBIC C BIMSHUEM KAKMX-TMOO JIMYHBIX, HMYLIECCTBEHHBIX
((pMHAHCOBBIX) M WHBIX HHTEPECOB, NPEMATCTBYIOMMX J00POCOBECTHOMY HCHOTHEHHIO
HUMH JTOJDKHOCTHBIX 0043aHHOCTEH;
6) NMOCTOSHHO CTPEMMThCS K obecnedyeHHIo 3(Q(HEKTHBHOTO HCIOJB30BAHHA PECYPCOB,
HAXOJSALIUXCA B PACIIODSKEHIH,
7) cobmiomarh NpaBuia JENOBOrO MOBEIEHHUS W OOLIEHHS, MPOSBIATH KOPPEKTHOCTh M
BHUMATEIBHOCTE B OOpAIIEHUH ¢ KIMEHTAMH U JEJIOBBIMHU TTAPTHEPAMHU;
8) MpOSBIATH TEPNUMOCTh M YBaKeHHMEe K OObYasM M TpaauuusM HapopoB Poccun u
rpaXKaH MHOCTPAHHBIX TOCY/apCTB, YYHTBIBATh KyJIbTYpPHbIE M HHBIE OCOOCHHOCTH
PAasMYHBIX ~ OTHMYECKMX,  COLMANBHBIX  TPyNn,  KOH(peccHii,  CrocoOCTBOBATH
MEKHALMOHAIILHOMY ¥ MEXKKOH()ECCHOHAIBHOMY COTTIACHIO;
9) sampmars M TOM/EP)KUBATh YeNoBeYeCKOe JOCTOMHCTBO IPaXJaH, YYMTHIBATh HX
MH/MBUJ(YATBHOCTh, WHTEPECH M COLMAIbHBIE TNOTPEOHOCTH HA OCHOBE IIOCTPOCHHA
TOJIEPAHTHBIX OTHOLIEHUH C HUMH,
10) cobmomarh mpaBa KIMEHTOB YUpEKIeHHUs, rapaHTHPOBaTh MM HEMOCPEJICTBEHHOE
yuyacTHe B TpOlLleCCe [PUHATHS pENIEHWH HA OCHOBE TPEJOCTABICHHS —IONHOM
vHMOPMAIMH, Kacarolleicsi KOHKPETHOIO KIMEHTA B KOHKPETHOH CHTYyalluH;
11) Bo3nepxuBaThCs OT TIOBECHHS, KOTOpPOE MOIJIO Obl BbI3BaTh COMHEHHE B
0OBEKTHBHOM HCIIOTHEHHH JIOJDKHOCTHSAIX O0si3aHHOCTeH paboTHiKa YupexaeHus, a
TaKKe He JOMyCKATh KOH(IMKTHBIX CHTYallWid, CMOCOOHBIX JHCKPEAUTHPOBATE HX
NeSTeNsHOCTh M CIOCOOHBIX HAHECTH YIiepO peryTanuu YupexjaeHus, a Takke OT
noBefieHNs (BBICKA3bIBAHMM, JXKECTOB, [EHMCTBHI), KOTOPOE MOMKET OBITH BOCIPHHSATO
OKPY’KAIOIMIAMH KaK COTJIaCHe IPUHSTH B3ATKY WM KaK Mpockba o fate B3ATKH;
12) He KCIIOE30BaTh /I0JKHOCTHOE MOJIOKEHHE /17 OKa3aHWs BIMsSHMA HA NEATETbHOCTh
rOCYNApCTBEHHBIX OpPraEOB M OPraHOB MECTHOTO CaMOYNpaBIIEHHUs, OpraHW3allMH,
JMOMKHOCTHBIX JIMI[, I'OCYJAPCTBEHHBIX W MYHHMIMNAIBHBIX CITYXKAllMX MPH PEHIEHHH
BOIIPOCOB JIMUHOTO XapaKTepa;
13) cobmoaaTh ycTaHOBIEHHbIE IpaBH/Ia MyOMMYHEIX BBICTYIUICHHU U IPEAOCTABICHHS
cnyskeGHOM MHdOpMallK, BO3IEPKHUBATLCS OT HeOOOCHOBAHHOM Ty OINYHON KPUTHKH B
ajpec APyT Apyra, MyGIMuHbIX 06CYKIeHIH AefCTBHIl IPYT ApyTa, HAHOCSIMX yIiepd 1
TIOJIPHIBAIONINX PEIMyTAIMIO APYT APYyTa, 2 TAKXKe AeI0BBIX MAPTHEPOR YUPEKICHHUS;
14) yBaKUTENBHO OTHOCHTHCS K [ESTEIBHOCTH NPEICTaBUTENEH CPEACTB MaccOBOH
wHbOpPMALMH [0 WH(POPMHUPOBAHMIO oOmNecTBa O pabore VYUpeiKaeHHs, a TaKxke
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HOpSJIKE;
15) HecTH TePCOHATBHYIO OTBETCTBEHHOCTH 3a PE3Y/IbTAThI CBOCH J1es TeNIbHOCTH.
16) paboTHMKY YupexIeHust IPA3BaHb! CII0COOCTBOBATH CBOMM Clly/KEOHBIM IOBENCHHEM
YCTAHOB/IEHWIO B KOJUIGKTHBE JEJIOBBIX B3aUMOOTHOIIGHHH 1 KOHCTPYKTHBHOTO
COTpY/IHUYECTBA APYT C APYTOM;
17) BHemHMi BujA paOOTHHKA Y4YpekJeHUs IIPH MCIOJHEHHMH MM JOJDKHOCTHBIX
06s13aHHOCTEH, B 3aBHCUMOCTH OT YCJIOBHH pabOThl, COOTBETCTBOBATH OOLIECHIPUHATOMY
NENOBOMY  CTHMO. KpHTEpHAMH  /IEJIOBOTO  CTHJS  SBISIOTCS  OQHUIMANBHOCTD,
CHIEPIKAHHOCTE, TPAAHIHOHHOCTD, aKKYPATHOCTb.

4.2. B cny»keOHOM NOBeleHUH pabOTHHKA HE JOIYCTUMBIL:
1) moGoro BuIa BbICKa3bIBAaHWA W JICHCTBHSA JHCKPUMHHALNMOHHOIO XapakTepa I10
NpU3HAKaM TI071a, BO3PAcTa, Packhl, HAlMOHAIBHOCTH, A3bIKa, IPaX/I2aHCTBA, COLUATBHOTO,
MMYILIECTBEHHOTO WA CeMEeHHOro IIOJIOKEHHs, [MOJUTHYECKUX MM PEIMTHO3HBIX
NpeArnoyTeHH,
2) rpy6OCTH, TpOSIBIEHHS NPEeHeOPEUTEILHOTO TOHA, 3aHOCYYBOCTDH, MpPEB3STHIC
3aMevaHus, IIPeIbABICHHE HENPABOMEPHBIX, HE3aCIy/KEHHBIX OOBUHEHHH, YIpO3bL,
OCKOpOUTE/bHbIE BBIPAKEHUS WM PEIUIAKHM, NEWCTBHUS, MPENSTCTBYIONIME HOPMATBHOMY
OOILIEHHIO HIIH MTPOBOLIUPYIOIIKE NIPOTHBOIIPABHOE IIOBEICHNE.

4.3 PaGoTHUK YupekIeHUd, HaJeleHHBIH OpPraHU3alUOHHO PACHOPSAUTEIbHBIMU
MOJIHOMOYHSAMH, TAKKe 00s3aH:
1) IpMHMMATE MepHI 110 TIPEJIOTBPALIEHITIO U YPETYTMPOBAHUIO KOH(.IHKTA HHTEPECOB;
2) IpHHEMATE MePBI IO TIPeTYNPEXEHHUED U IPECEISHHI0 KOPPYIIIN;
3) CBOMM IHUHBIM TIOBEIEHHEM I0JaBaTh MPUMEP YECTHOCTH, OeCHPHCTPACTHOCTH H
CIIpaBel/IMBOCTH, BHENIHWH By pabOTHMKA IIPH HCTOJNHEHUH MM JIOJDKHOCTHBIX
00s3aHHOCTEH  JO/DKEH CIOCOOCTBOBATH YBAXKHTEJILHOMY OTHOIICHHMIO TIpaiIaH K
YVUpexJIeHUI0, a TaKkKe, NPH HEOOXONMMOCTH, COOTBETCTBOBATH OOIICIPUHATOMY
JIeJIOBOMY CTHJIIO, KOTOPBIH OTJIHYAIOT C/(8PKAHHOCTD, TPAJHIIMOHHOCTh, AKKYPATHOCTb.

5. TpeboBaHKs K aHTHKOPPYTLHOHHOMY TOBEIEHHIO pa0OTHHKOB

5.1. PaBorHuK YupeXKIeHHs MpH WCTIOJHEHHH UM JIOJKHOCTHBIX OOs3aHHOCTEH He
BIIpaBe JIOMYCKATh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas MPHBOIMT MJIH MOXET
NPUBECTH K KOHQIUKTY MHTEPECOB.

5.2. B vyCTaHOBJIEHHBIX 3aKOHOJIATEJIHCTBOM Poccuiickoit (Depepaiuu ciydasx
paboTHHK YupexaeHuss 00s3aH IPECTaBIsTh CBEIACHHA O MOXOHAX, Pacxolax, 00
MMYIIECTBE W 00s3aTe/IbCTBAX MMYLIECTBEHHOIO XapaKTepa.

5.3. PaborHuky VYupexmeHHs B cCilydasx, YCTaHOBIECHHBIX 3aKOHO/ATEIBCTBOM
Poccuiickoit Menepariu, 3ampelaercs 1oay4arh B CBSI3U ¢ UCHOJIHEHHEM JIODKHOCTHBIX
00s3aHHOCTEH BO3HArpaXIEHHI OT (M3HYECKHX W IOPUAHYECKUX JIHIL (noxapxw,
IEHEKHOE BO3HArpaKIeHWe, CCyJAbl, YCIyrd, OIJary paszineueHui, - OTAbIXa,
TPAHCHOPTHEIX PACXOL0B H HHBIE BO3HAIPAKICHHUSL).



