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1. Ob6mmue nooxkeHHs
1.1. ITonoxenue o nokarsHOM HOpMaTHBHOM akTe (nanee — [lonoxkenue) B ['ocynapcTeeHHOM
O10/DKETHOM JIOLIKOJIBHOM 00pazoBaTelbHOM yupexaeHu LleHTp pa3BuTus peGeHKa - AeTCKHit
can Ne 66 Ilpumopckoro paiiona Cankr-IlerepOypra (mamee — I'BJIOY) paspaborano B
cooTBeTcTBHH ¢ DenepanbHbiM 3akoHoM Ne 273-@3 or 29.12.2012 r. «O6 obpasoBaHuu B
Poccuiickoii ®enepanmu», Tpynoeoro koxexca Poccuiickoit @enepaunmu, ['paxiaHckoro
Konexca Poccuiickoit ®enepaumn, OO6mepoccHiickiM KIacCH(pHKATOPOM YIpaBJeHYeCKoi
nokymenTaud B TOCT P51141-98 «J/lenonpou3BoACTBO M apXHBHOE [€J10%», & TAKKe Y CTaBOM
I'BJIOY ® [OpoYdMH JIOKaIbHBIMH HOPMATHBHBIMH akTtamu Poccuiickoit ®ejepauny,
pernaMeHTHPYIOIHMHE aesTentHocTh ['BJI0Y.
1.2. Jlaunoe [Ilonosxenue paspaboraHo B LeIsAX pealu3allMd IIpaBa Ha CaMOCTOATENbHOE
co3jlande M pa3paboTKy HOPMaTHBHO-NpaBoBod Oa3el mus gestensHoctdH I'BJIPY B pamkax
MOJHOMOYHH, OTHECEHHBIX 3aKoHoJaTenbcTBOM Poccuiickoit ®emepanMu K KOMIETEHIIHH
I'BIOY.
1.3. Hacrosmee Ilonoxenue ponoiHser ¥ KOHKPETH3HUPYET MOPSAOK pa3palOTKH H HM3aHHs
BHYTPEHHHX  JIOKallbHBIX HopMmaTHBHBIX akToB ['BJIOY, onpenenenHeix  Ycrasowm,
YCTaHABIMBAET €/MHbIC TPeOOBaHHS K HOPMATHBHBEIM JIOKATBHBIM aKTaM, HX TOJATOTOBKE,
ohopMIICHHIO, YTBEPIKIEHHIO, BCTYIUICHHIO B CHJY, BHECEHHIO HM3MEHEHHHl H OTMeHe,
nyGnukanun Ha opunuansHoM caiite IBJOY, o6o3Ha4aeT TEPMHHEI M ONPEIEIEHHS C HENbIO
HCIIOJIE30BAHHS HX B JIOK&JIbHBIX aKTax.
1.4. Hacrosmee IMonoxenne sBnseTcs noKanbHEIM HOpMaTHBHEIM akToM [BJJOY W Bxoaut B
nepeyeHs JoKanbHbIX akTtoB ['BJI0Y.
1.5. Lensmu 1 2anauamu HacTosiero ITonoxkeHnus SBISIOTC:
® HOpPMaTHBHO-TIPABOBOE PEryjIHpoBaHHe 00pa3oBaTeNbHbIX OTHOMEHHI B [BJIOVY;
® CO3/laHHeE €/IMHOH M COTJIaCOBAHHON CHCTEMBI JIOKATLHBIX HOpMaTuBHbIX aktos [BIIOY;
e obecrneveHHe NPHHININA 3aKOHHOCTH B HOPMOTBOpYecKoii nesitenbHoctr [BJIOV:
® COBEPUICHCTBOBaHHE IMpOLECCA MOArOTOBKH, O(GOPMIICHHS, NPHHATHS H pealH3aliu
JIOKaJIbHBIX HOPMaTHBHEIX aKTORB (nanee — JIHA).
1.6.JlokanbHBIE  aKTBl, COOTBETCTBYIOIIME BCeM TpebOBaHMAM  3aKOHOJATE/IbCTBA
Poccuiickoit  ®esiepanuy, sABIAIOTCS  00s3aTeNBHBIMH K HCIOJHEHHIO  BCEMH
Y4acTHHKaMH 00pa3oBaTesIbHbIX OTHOIIEHHH.

2. OcHoBHBIE BH/IBI JI0KAALHBIX akToB [BIOY
2.1. Jloxaneneii axkt I'BJIOY npeacrasiser coboii OCHOBaHHBIH Ha 3aKOHOJATETLCTBE
OpHUHATBEHBIA MPaBOBOH JIOKYMEHT, NPHHATHIA B ycTaHOBIeHHOM nopsaka I'BJIOY u
peryiupyiomuit  orHomenns B pamkax ['BJIOY. IlepeueHb BHIOB JIOKQIbHBIX aAKTOB,
periiaMeHTHPYIOMMX 06pa3oBaTelbHYIO AeATeNbHOCTh, ycTaHasiupaercs Ycrasom ['BJIOY u
BKIIOYAET B cels NPpHKa3kl, peHICHHA, MM0JIOKEHH, IpaBHila, HHCTPYKIIHH H OPYTHE JOKYMEHTRI.
IlpezcTaBieHHbIH epeYeHb BH/IOB JIOKATLHBIX AKTOB HE SBIISETCS HCUEPIBIBAIONIHM.
22. Yemae I'B/IOY — noxanbHbii aKkT, HA OCHOBe KoToporo neiictsyer I'BJIOY. Vcras
YTBEPIACTCs B MOPS/IKE, YCTAHOBIEHHBIM 3aKOHOIATEIbCTBOM Poccuiickoii Meepanun.
2.3. llonoscenue — NOKANbHBIA AKT, yCTAHABIMBAIOUIMIL IPABOBOH CTATYC opraHa ynpaBJieHHs
I'BJIOY, uin ocHOBHBIE npaBHIia (MOPSIOK, nponeaypy) peamnszamuu I'BIIOY kakoro -nmu6o u3
CBOHMX MOJIHOMOYHIA.



2.4. IIpaguna - NOKaJIbHBIH aKT, PErJIAMEHTHPYIOUIHH OPraHU3alHOHHBIE, AMCLHIUIHHAPHBIC,
XO35UCTBEHHBIE M HHBIE ClielHaIbHble cTOpoHEI jAestensHocTH ['BJIOY u ero paboTHuKOB,
BOCIIHTAHHHKOB M HX POJHTENel (3aKOHHBIX NpecTaBuTENEH).
2.5. HucmpyKuua — NOKAIBHBIA aKT, YCTaHABIHBAIOMIMH MOPAJOK M COCO® OCYINECTBIEHHS,
BBINOJIHEHHS Kakux-1u00 pabot, cinyxebHoro noseaeHus. MHCTpyKuMeH onpenessior npapoBoit
craryc (mpaBa, 0OS3aHHOCTH, OTBETCTBEHHOCTh) pabOTHMKA MO 3aHUMAcMOH JIOJKHOCTH.
WHCTPYKIMS COIEPKHUT HMIEpAaTHBHBIE (MOBENMTENbHBIE, HE JIONMyCKalolHe BhIOOpa)
HOpMaTHBHBIE Npeanucanus. JloJKHOCTHBIe HHCTPYKLMH pa3pabatsiBaet 3asenytommii ['BJI0Y.
2.6. JloroBOphl M HMHBIE COIJALIEHHs, KOTOpble H3JatoTcs opraHamu ynpasnenuss [BJIOY ue
€JIHHOJIMYHO, a TyTeM COIIaCOBaHHsA ¢ HHBIMH JIMI[AMH, BBICTYNAIOIIHMH B HHX, B KayecTse 3
CaMOCTOSITEILHON CTOPOHBI (HAampHMep, TPYAOBBIE IOTOBOPLI, AOTOBOPHI apeH bl HMYLIECTBA,
JIOTOBOPBI HA OKa3aHHE IUIATHBIX O0pa3soBaTeNbHBIX YCIYT H T.JI.) HE ABJIAIOTCS JIOKAIbHBIMH
aKTaMH.
2.7. Jlokansusie akTel I'BJIOY knaccuduimposans::
- Ha rpynnsl B coorBercTBHHM ¢ komnereniued ['BJIOY u ¢ uenbio cHCTeMAaTH3alMM Juls
XpaHeHHs:

. JIOKaJIbHBIE HOPMATHBHEIE aKThl, pernamenTupyioume ynpasienue [BJJOY (Nel);

. JIOKadbHBIE HOPMATHBHBIE aKThl, PErIAMEHTHPYIOIIME OTKPHITOCTH M JOCTYIHOCThH
uHpopmanmu o neareasHocti [BJIOY (Ne2);

. JOKaTbHbIE HOPMATHBHBIE AaKTHL, pPErJIaMEHTHPYIOIHE OpraHH3allHOHHBIE ACHEKTh
nestensaoctd B0V (Ne3);
. JOKaTbHbIE HOPMATHBHBIE AaKThl, perjaMeHTHPYIOLIHe OCOOEHHOCTH OpraHH3alny

obpazoBarenbHoro nponecca ['BIJIOY (Ned);

. JIOKaJbHBIE HOPMATHBHBIE aKTbl, pErJaMEHTHPYIOIHE IpaBa, OOS3aHHOCTH H
oTBeTcTBeHHOCTE paboTHukoB ['BJIOY (Nes);

. JIOKaNbHBEIE HOPMATHBHEBIE aKTEHI, PErJIAMEHTHPYIOIHE BOIMPOCHI YIpaBJIeHHs OXpaHOM
Tpyna I'BJIOY (Ne6);

®  JOKalbHbIE HOPMATHBHBIE aKThl, perjaMeHTHpylomue Bonpockl ympasienus 'O UC
I'BAOY (Ne7);

®  JOKalbHbIE HOPMAaTHBHBIE akThl, peraamentupyiomue Bonpockl XACCII B I'BOY
(Ne8);

. JIOKaJIbHbIE HOPMATHBHBIE AKTHI, perjaMeHTHpYiolne paboTy KOHTPAKTHOM ciyxObl B
I'BJIOY (Ne9);

L JIOKAJIEHBIE HOPMATHBHBIE AaKThI, pPErIaMEHTHPYIOIIHE 0CcO0EHHOCTH Oprafi3alHy
JIONOJIHATENBHBIX 00pa3zoBaTenbHbIX IWIATHBIX yeuyr B TBJIOY (Ne 10).

- [0 CTENEeHH 3HAYUMOCTH: 00s3aTeNbHbIe H HeoOA3aTeIbHbIE;

- 10 cepe sieficTBHA: 0611Ero XapakTepa H ClieNHATbHOTO XapaKTepa;

- IO KpYry JIMI: pacrnpocTpaHsiomiecs Ha Beex pabotuukoB I'BJIOY u  He
PacrpocTpaHsiolHecs Ha BceX pabOTHHKOB OpraHH3aiim;

- [0 NOpAIKY NPHHATHA, COINAcOBAHHA M VTBEPKJICHHSA (B COOTBETCTBHHM ¢ YcTaBoM H
JEHCTBYIONIMM 3aKOHOIATEILCTBOM):

- 10 CPOKY HEHCTBHSA: MOCTOSHHOIO JeHcTBHA M OeccpouHble C ONPEJIENICHHBIM CPOKOM
JICHCTBHS;

- 10 CPOKY XpaHeHHs: MOCTOAHHOTO XpaHeHHs , 75 JIeT U Apyrue.




3. IlopsiioK MOArOTOBKH JIOKAJILHOI0 AKTA
B I'BJIOY yctanaBiuBaeTcs cleAyHONIHHi NOPAIOK MOATOTOBKH JIOKAJIIbHBIX aKTOB:
3.1. UHHIHATOPOM MOATOTOBKH JIOKATHEHEIX aKTOB MOTYT OBITH:
®  YUpEJIHTEINb;
®  OpraHbl yupasieHHs o0pa3joBaHHeM;
o amvuHHcTpanus [BJIOY B n1ume eé pykoBOIWTeNsA, 3aMecTHTeneH
PYKOBOIMTEJISA;
®  YYaCTHHKH 00pa3oBaTeIbHBIX OTHOIIEHHI.

OcHoBaHMEM JUIsl NOATOTOBKH JIOK&JIBHOIO aKTa MOIYT TaKKe SABJIATHCH H3MEHEHHS B
3akoHojateabeTBe PO (BHEceHHE H3MEHEHMI, M3/1laHHE HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB).
3.2. IIpoeKT JOKAIBHOrO aKTa FOTOBHTCA OT/ENBHBIM PabOTHHKOM HITH TPymnoit paboTHHKOR 1Mo
nopy4eHuio 3apenytomero 'JIOY.

3.3. lMoaroToBka JIOKATLHOIO aKkTa BKIOYaeT B ce0f M3YYeHHE 3aKOHOJATEIbHBIX H HMHBIX
HOPMAaTHBHBIX aKTOB, JOKankHbEIX akToB ['BJIOY, pernaMeHTHPYIOLIHX Te BOIPOCHL, KOTOphIE
npeanonaraeTcsa OTPasHTE B MPOCKTE HOBOIO akTa, H Ha 3TOH OCHOBE BHGOp €ro BHJA,
co/iepKaHHs M IPEe/ICTABICHHE €r0 B MHCBMEHHOH opme.

3.4. Tloaroropka HauOojiee BaiKHBIX JIOKAIbHBIX aKTOB (NMPOEKTOB pelieHHH cobpaHuii,
NeJCOBETOB, OPraHoOB CaMOYTIPABJICHHA, MPHKA30B, HOJIO)KCHHFI, l'lpaBHJ'[] JOKHA OCHOBBIBATHCHA
Ha pesylbTaTax aHajiW3a OCHOBHBEIX cTOpoH JesareabHocTH [BJIOY, Tenmenuuii e¢ pasBuTHA W
CJIOKHBIIIEHCS CHTYAalHH.

3.5. Ilo Bonmpocam npuema Ha paGoTy, mepeBOJOB, YBOJIBHEHHIl, IpeJOCTABICHHS OTITYCKOB,
MOOUIPEHHH HJIM TIPHBJICYCHHS COTPYJIHHKOB K JHCIHMIUIMHAPHOH MM MarepHalbHOH
OTBETCTBEHHOCTH H3/al0TCs NPHKAa3bl, B cO0TBeTCTBHH ¢ TK Pd.

3.6. IIpoeKT JIoKaJBLHOro aKTa IOJUICKHT 00s3aTellbHOM NMPaBOBOI IKCIEpTH3e W NPOBEpKe Ha
JIUTEPaTypPHYIO IPAMOTHOCTB, KoTopas nposoaarca ['B/IOY camoctoarensHo mubo ¢ ydactiem
NPUBJIEYEHHBIX CHENHaTMCTOB. JIOKANbHEBIH aKT, He NpOIIeIIHH NPABOBYIO JKCHEPTH3Y, HE
TIOJIJIEIKHT PACCMOTPEHHIO H MIPHHATHIO.

3.7. TlpoekT 5OKaIBHOrO aKra MOXeT ObITh NOpeicTaBleH Ha obcyxaeHune. DopMbl
TPEJICTABIIEHHs! JUIA 00CY#/IEHHs! MOTYT OBITh Pa3IHYHBIMH, HAlPHMeEp, pa3MelleHHEe MPOeKTa
JIOKAJILHOTO aKTa Ha HH(POPMAIHOHHOM CTEeHJIe B MecTe, JOCTYIIHOM JUIs Bceobiero 0603penus,
Ha caiiTe, HANpaBJICHHE IPOEKTA 3aMHTEPECOBAHHBIM JIHIIAM, [POBEIEHHE COOTBETCTBYIOIIETO
coﬁpaﬂ}m C KOJUIEKTHBHBIM Oﬁcy)ﬁﬂe}IHCM MpPOEKTa JIOKAJIBHOTO aKTa H T.J1.

3.8. [Ipu HeoOXOAMMOCTH TOKAIBHBIH aKT MPOXOIUT MPOLEAYPY COIIIACOBAHMSL.

3.9. JlokanpHeli aKT, NpOIIEIIHI IPABOBYIO H IHTEPATYPHYIO SKCIEPTH3Y, 4 TAKKE NPOLEAYPY
COrjacoBaHus, MOJICHKHT IPHHATHIO H yTRepkaeHHI0 3aeayomuM ['BJIOY B cootseTcTBHE ¢
Verasom I'BJIOY.

3.10. Jlokaneueie aktel [BJIOY LIPP merckwmii cax Ne66 MOryT NpHHMMATLCS KOJLIEMHATBHBIMH
opranamMu ynpasienus OOpa3oBaTeNbHOrO YYpekACHHH, HAJEIEHHBIM MOJHOMOYMAMH [0
NPHHATHIO JIOKAJIbHBIX aKTOB B cOOTBETCTRHH ¢ YcraBoMm ['BJIOY LIPP nerckwii cax Ne66.

3.11. Tlpu npuHATHM TOKATBHEIX aKTOB, 3aTPArMBAIOLIMX [IPABA BOCIIMTAHHHKOB, YUHTHIBACTCS
MHECHHE COBETA POJAHTEJICH.

3.12. He noanexar NPHMEHEHHIO HOPMBI JIOKAIBHBIX dKTOB, YXY/IINAIOIIHE IOJIOMKEHHE
pabOTHHKOB 10 CPAaBHEHMIO C TPYIOBBIM 3aKOHOJATEILCTBOM, KOIUIEKTHBHBIM JIOFOBOPOM,
COrjlalncHHUAMH, a TAKXKE JIOKAIBHBIC aKTHI, NPHHATEIC ¢ HAPYILICHHEM MOPAIAKA y4e€Ta MHEHHHA
obmero cobpanus paboTHHKOB.



3.13. INpommeamuii npoleaypy NPHHATHS JOKATBHBIH akT yTBepikaaeTcs 3aseaytouum [BJIOY.
Ilpouenypa yTBepkaeHHs o(opMiseTcs MOAMKCHIO H pHKa3oM 3aBenytomero I'BJIOY.

3.14. JlokanbHBI aKT BCTyNAaeT B CHJIY C MOMEHTA, YKa3aHHOro B Hem, 0o, B ciydae
OTCYTCTBHS TAKOTO YKa3aHHs, O MCTeYEeHHH 7 KaJleHJApHBIX JHEH ¢ JaThl NPHHATHSA JaHHOIO
JIoKankHOTo aKTa. JlaToif NpHHATHS JIOKAIBHOrO aKTa, TPeOYIOIEro YTBEPKICHUS 3aBe1yIOIIHM
I'BJ1IOYV, siBisieTcs 1aTa TAKOrO YTBEPHKICHHS.

3.15. Ilocne yTBepKAeHHs JOKAIBbHOIO aKTa MPOBOJMTCH MNPOIEAypa O3HAKOMIICHHS C HHM
Y4aCTHHKOB OﬁpaBOBaTCJleHX OTHOIIEHHH, Ha KOTOpBIX paclpoCTPaHATCA NOJIOKCHHS
JIAHHOTO JIOKATBHOTO aKTa. O3HaKOMJIEHHE ¢ JIOKAIBHBIM aKTOM O(hOPMIISIETCS B BHJIE TTOJNHCH
pabOTHHKOB ¢ yKa3aHMeM J[aThl O3HAKOMJIeHHs THGO Ha caMoM JIOKAaTbHOM akTe, JHOO Ha
OTIEILHOM JIMCTE 03HAKOMJICHHS.

3.16. YTBepiKIeHHBIH JIOKAJIbHBIA aKT MOJUIEKHT OMyOIHMKOBAHHIO Ha O(QHIMAILHOM caiiTe
I'BJIOY B TedyeHHe AecATH KalleHIapHBIX JHEH.

4. lokymenTaibHoe oopmiieHne
4.1. OdopmiieHHe JIOKaJIBHOIO aKTa BHINOJHAETCA B COOTBETCTBHH ¢ TpeboBanusamu ['OCT P
7.0.97-2016. «HanuonaneHslii craumapt Poccuiickoit ®enepannn. Cuctema CTaHAapToB IO
unpopmanuu, 6ubanoTeuHoMy M HM3JaTelabcKoMy Jaeny. OpraHH3alHOHHO-PACIOpAAMTE/IbHAS
noxymentauus. TpeGosauus k odopmiennio okymenTosy». [Ipn 5TOM CTpyKTypa JIOKalnbHOTo
aKTa J0J/DKHa oOecreuuBaTh JIOPHYECKOE pa3sBHTHE TeMBI NPABOBOTO peryiampoBaHHd. Eciu
TpedyeTcs pazbACHEHHE lenelf U MOTHBOB IIPHUHATHS JIOK&ILHOIO aKTa, TO B IPOEKTE JaeTcs
BCTYIIHTE/IbHAA 4acTh — npeamOyna. [lonokenus HOPMAaTHBHOrO XapakTepa B npeamOyny He
BKJIIOYAIOTCS.
4.2. Texker NOKYMEHTAa MOMNET COJEPKATH pAa3fieNibl, MOAPA3JENbl, MYHKTHL, MOMIMYHKTEL,
HymMepyeMmble apabckumu mmdpamu. YpoBHel pyOpHKalHH TeKCTa HE JOJDKHO OBITH Oonee
YeThIpeX. g
4.3. 3nauuTenbHBIE MO 00BEMY JOKAIBHBIE AKTBI MOIYT HENHTHCS HA [VIaBBl, KOTOpbIE
HYMEpYIOTCS PHMCKHMH IH(PaM# H HMEIOT 3aroJI0BKH.
4.4. Ecm B JIOKalbHOM aKTe NPHBOAATCS TaOJHIBI, FPadHKH, KapThl, CXEMBL, TO OHH, Kak
NPAaBHIIO, AO/DKHBI OQOPMIATECA B BHJIE NPHIIOKEHHH € 3aroJOBKaMH, a COOTBETCTBYIOIIHE
IYHKTBI aKTa JOJKHBI HMETh CCBUIKH HA 3TH NPHIOKEHHS.
4.5. JlokanpHBeI akT ¢ NPHIOKEHHAMH J0DKeH HMETh CKBO3HYIO HYMEPALHIO CTPAHHIL.
4.6. JlokanbHblif aKT M3j1araeTcs Ha TOCYJapCTBEHHOM s3bike PM M JI0JKEH COOTBETCTBOBATH
JIHTEpaTyPHBIM HOPMaM.
4.7. CrpykTypa JOKaJIBHOrO aKTa J0KHA OBITh JIOTHYeCKH 000CHOBAHHO, OTBEYAIOIIEH HeIIM
W 3aja4aM [pPaBOBOTO PEryJIHpOBaHHs, a Takke oOeclevyHBaIOIEH JOTHYECKOE pa3BHTHE W
NpaBUIbHOE MOHUMAHKE JAHHOTO JIOKAIBHOTO aKTa.
4.8. B nokaJbHBIX aKTax AAlOTCS ONpEIENeHHs BBOJMMBIX IOPHIMYECKHUX, TEeXHHYECKHX H
JAPYrUX  CHEHHAIBHBIX TEPMHHOB, €CIH OHH HE SBIAKIOTCS  OOIIEH3BECTHBIMH H
HEeynoTpeOnsieMbIMH B 3aKoHOzaTenbcTBe  Poccmiickoii  @ejepaldH W perHOHATHLHOM
3aKOHOJIaTeJILCTRE.
4.9.B joKaJIBHOM aKTe HE JIOMYCKAeTCs MeperHChIBAHHE OOJBIINX TEKCTOB M3 HOPMATHBHBIX
JIOKYMEHTOB (3aKOHOB, YKa30B, IIOCTaHOBJIEHHH H mp.). IIpn HeoOGXOMMMOCTH 3TO JenaeTcs B
(opmMe CCBUIOK.



4.10. JlokaipHble aKTHl TPOXOAST MPOUEAYPY PETHCTPAllid B CIEHHAIBHOM JKypHale.
4.11.06s3aTe/IbHON  PErHCTPALHd MOUIEHKAT IOJIOKEHHS, NpPABHIA, HHCTPYKLHH, TNPHKA3bl
sapeaytomero I'BJIOY.
4.12. PerucTpaliuio JOKAIbHBIX aKTOB OCYIIECTBIISET JOKYMEHTOBe corlacHo MHCTpyKimH 110
nenonpousoacTy B I'BJIOY.
4.13. PervcTpanus MOJOXKEHHH, IIPaBUJI H HMHCTPYKIMI OCYIIECTBIAETCS HE MO3JHEe JHSA HX
yreepiaenus 3apeayiomum I'BJIOY, npuka3zos n pacnopskenuit pykosoautens ['BJIOY — ne
MO3/iHee JHI UX H3IaHHs.

5. OcHoBHBIe TPe0OBAHHS K JIOKAJIbHBIM HOPMATHBHBIM AKTaM
5.1. Cpean nokanesbix aktoB ['BJIOY Beicmyio ropuaudeckyio cuay umeer Yeras ['BJIOV.
ITostomy npurrMaemsie B I'BJI0Y nokanbHble akThl HE JIO/DKHBI IPOTHBOPEYMTH €€ Y CTaBy.
5.2. Honodicenue NOIDKHO COJEPKATH CIIeAYIOIIHe 00s3aTeNbHble PEKBH3HTHL: 0003HAUYEHHE
BHJIA JIOKAJIBHOIO aKTa; ero HaHMEeHOBaHHE, IPH(BI NPUHATHA U YTBEPXKICHMS, COTIACOBAHHS,
pEerucTpaiMOHHbIH HOMEp H JaTy, TEKCT, COOTBETCTBYIOLIHH €ro HaHMEHOBAHHIO; OTMETKY O
HAJIHYHH IPHIOKEHHS H COTrJIaCOBaHHS.
5.3. [Ipasuaa - NOJKHEI COZIEPXKaTh Cleylolue o0s3aTe/bHbIe PEKBH3UTEL: 0003HaYeHHe BH/IA
JOKANGHOTO aKTa; €ro HauMeHOBaHHe, TIpH(BI TNPHHATHA M  YTBEPAKIACHHHA; TEKCT,
COOTBETCTBYIOIIHI €ro HAMMEHOBAHMIO, OTMETKY O HAIMYHH MPUIIOMKEHHS, PErHCTPAllHOHHBIH
HOMEp H Jarty.
5.4. HucmpyKkyuu NODKHBI COJEPHKaTh cleayomue o0s3aTe/lbHble PEKBH3UTHL: 0003HAYEHHE
BH/JA JIOKATBHOTO aKTa; €ro HauMEHOBaHWE: TIpH()bl NPHHATHS M YTBEPHKICHMH, TEKCT,
COOTBETCTBYIOIIHI €r0 HAUMEHOBAHHIO; OTMETKY O HAIWYMH NPHIOKEHHS; PerHCTPallHOHHbIH
HOMEp H Jarty.
5.5.HHocmanosnenue TOIDKHO COAEPKATE ClEAYIOUIHe 00s3aTe/IbHbIE PEKBU3UTEL: 0003HAUEHHE
BH/IA JIOKATHHOIO aKTa, ero HaMMeHOBaHHE, MECTO M JIaTy MPHHATHSA, TEKCT, COOTBETCTBYIOIIHIA
ero HAMMEHOBAHMIO, JOJDKHOCTB, (aMHIMIO, HWHHIMAJIBI H IIOANMCH JIMIA, BBIHECIIETO
[OCTAHOBJIEHHE; OTTHCK NEYaTH.
5.6. Pewenua JIOJDKHBI COJIEPIKATh CIEAYIONHE 00A3aTeNbHBIE PEKBU3HTEI: 0003HaYeHHE BHIA
JIOKaJILHOIO aKTa; MECTO M JIaTy MPHHATHS, TEKCT, JI0/DKHOCTh, (PaMHUITHIO, HHUIHATL H MO/IIHCH
JIMIA, PUHSBIIErO PEIIeHHEe, OTTHCK IeYaTH.
5.7. Hpuxasst _u_pacnopaxcenusn 3asenyiomero I'BJAOY nomkHbl coaepkarh Clieayioime
obs3aTenbHbIe PEKBH3UTEL: 0003HAYEHHE BHIA JIOKAJIBHOTO aKTa H €ro HAaMMEHOBAHWE; MECTO M
JIaTy MPUHATHSA, PETHCTPAIIMOHHEIH HOMEP, TEKCT, JOIKHOCTE, (haMHITHIO, HHHITHAIB! H TOJITHCH
pykosomutens ['BIIOY. Ipukasel u pacnopsbkenus Bbinoansiores Ha 6nanke [BJI0Y
5.8. Ilpomokosnbi _u axkmbl JOIKHBI COJAEPKATh CIEAYIOIHE 00sA3aTe/bHBIC PEKBH3HTHL
obo3HaueHHe BHJA JIOKATBHOTO AaKTa; MECTO M JaTy [pPHHATHA, HOMEp; CIHCOK
HPUCYTCTBYIOLIMX; TEKCT, COAEPIKAIINi IIOBECTKY JHA, ONUCAHHE X0/, NOPAJIKA U IIPOLIETYPbI
COBEPIIAEMBIX  ONpEEICHHBIX (IOPHAMYECKH 3HAYMMBIX) JeiicTBuil b0  oTCyTCTBHE
OnpeJie/ieHHbIX  (PAKTOB; JOKHOCTh, (aMHJIHIO, HHALMAIBI H MOANKCH JHua (JTHID),
COCTABHBIIMX MJIH IPHHAMABIITHX YYaCTHE B COCTABICHHH MPOTOKOJIA WIIH aKTa.
5.9. Memoduueckue pexkomendayuu [OJDKHBI COJEpKaTh cleayiomue o0s3aresbHbie
PEKBH3HTBL: 0003HA4YCHHE BHJIA JIOKATBHOTO aKTa, MECTO W JIaTy NPHHATHSA, €ro HaHMEHOBaHHE,
TEKCT, COOTBETCTBYIOIHH €ro HAaHMEHOBAHMIO M COJIEPIKalllMi yKa3aHHE HA BHJI, HAWMEHOBAHHE
M JaTy TOpHHATHS TOpaBWl HJIM  MHCTPYKLHH, HOPMBI KOTOPBIX  pPa3bsiCHAIOTCH,
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KOHKPETH3HPYIOTCA HIIH JETATH3HPYIOTCS MEeTOIHYECKHMH PEKOMEHIAHAMH; JOJKHOCTD,
(haMHITHS, HHHITHAIIB] JTALIA (JTHIT), COCTABMBLIMX METOIHYECKHE PEKOMEH IAlHH.

5.10. Ipocpammsl u naansl JOIDKHEL COJAEPKAaTh CeylolHe o00S3aTeNbHbIE PEKBH3UTHI:
0003Ha4YeHHe BUA JIOKAJIBHOIO aKTa; MECTO H JIaTy NPHHATHS, YTBEPKICHHA, HANMEHOBAHHE H
TEKCT JIOKAJTBHOI'O aKTa, COOTBETCTBYIOIIHE €r'0 HAHMEHOBAHHIO.

5.11. Hdonxcnocmuaa uncmpykyua pabOTHHKA J0JDKHA COJEPIKATH CIICAYIONIHE pas/ielibl:
o0l1IHe TONOKEHUS; TPYA0BbIe (YHKIIHH, JOKHOCTHEIE 0053aHHOCTH, NpaBa, OTBETCTBEHHOCTD,
B3aHMOOTHOLIEHHS (CBA3H MO J0DKHOCTH), 3aK/TFOUHTENbHBIE OOMKEHHS.

5.12. Ilpu noJAroToBKe JIOKAIBHBIX AKTOB, PEryJIHPYIOLIMX COLHAILHO-TPYIOBLIE OTHOLIEHHS
(HanpuMep, KOJUIEKTHBHBIH [OrOBOp, MpaBHiia BHYTPEHHEro TPYJIOBOIO pacropsika H ap.)
clie[lyeT PyKOBOJCTBOBATLCS PEKOMEHIAHIMH O HHX.

6. Hl]pﬂ,!ll]l( BHECEHHH HIMEHEHHH H JEI_OIIO.FIIIEIIHﬁ B JJOKAJIBHBIE AKTHI
6.1. B pelicteytomue B I'BJIOY nokanbHBle akThl MOTYT OBITE BHECEHBI H3MEHEHHS H
JIOITOJTHEHHA.
6.2. M3sMeHeHHs M JIONOJIHEHHS OCYIIECTBIISIIOTCS B CIIELYIOMIEM MOPsIKE:
6.2.1. BHecenne HM3MEHEHMH M JIONOJHEHHH OCYLICCTBJISETCS B INOPSIKE, YCTAHOBJICHHOM B
JIOKallbHOM HOPMATHBHOM AKTE, HA OCHOBAHHH KOTOPOro BHOCATCA H3IMEHCHHA,
6.2.2. M3MeHeHHs M IONIOJIHEHHUS B JIOKAJIbHBIE aKThI: MOJI0KEHHS, IPUHATEIE Oe3 coracoBaHus
C BBIIECTOAITHM OPraHOM YIpPaBJICHHSA, & TAKIKE MpaBHJIa, HHCTPYKLHH, NPOrpaMMbl, IJIaHbl,
NOCTAHOBIIEHHMS, PELIeHHs, NPHKa3bl U pacnopsxenus 3aseaytomero ['BJIOY, BHocaTcs nmytem
HW3MaHuA npHkasa 3aseayromero I'BJIOY o BHeceHMM H3MEHEHHH WJIH JIONOJIHEHHH B
JIOKaJIbHBIH HOPMATHBHEIH aKT;
6.2.3. HMsmenenus M JIONONHECHHS B MOJIOKEHHS, NPHHATHIE IIOCIE COITACOBaHHA C
KOJUIETHABHEIM OpPraHOM YIpABJIEHMsS, BHOCATCS INYTEM H3JaHHMS IPHKa3a 3aBeyIOLEero
I'B/IOY 0 BHeCeHHH H3MEHEHHIT HIIH JONOIHEHHH B JIOKAIBHBIA aKT.
6.3. M3meHeHHs W NONOJIHEHHS B JIOKANBHBIH aKT BCTYNMAIOT B CHIIY C JIaThl, YKa3aHHOH B
IpHKa3e 0 BHECEHWH M3MEHEHHH WM JIONIONIHEHHH B JIOKAIBHBIH HOPMATHBHEIH akKT, a B cIyyae
OTCYTCTBHA YKa3aHHA B HEM JATHI — 110 HCTEYECHHIO 7 KaJIeHJapHBIX JHel ¢ 1aThl BCTYILICHHA
NpHKa3a 0 BHECEHHH M3MEHEHHIT HITH JIONOTHEHHUH B JIOKA/IBHbINH aKT B CHITY.
6.4. M3meHeHHS M JONOJHEHHS B NpEANHCAHHS H TpeOOBAHMA, NPOTOKOJBI M AKTHI,
METOIHYECKHE PEKOMEH/IAIlHH, aKThl O NPH3HAHWH JIOKAJIBHBIX AKTOB YTPATHBIIHMH CHIIY, HE
BHOCSTCHL.

7. 3akI0YHTEIbHbIE MOJI0KEHHs

7.1. Hacrosmee [Ilonoxenme npuHuMmaercs oOmuM coOpanueM pabGoTtukos ['BJIOVY,
yTBep:KaaeTcs npukasom 3asenytomero I'BJIOY, neiictByer ¢ MOMeHTa ero yTBepKIeHHs, /IO
H3MECHCHHS HJIH OTMEHEIL.
7.2. Hacrosimee Ilonoxenue sBinsercs jokanbHeM aktoM I'BJIOY u obs3atensHo 11s Beex
Y4aCTHHKOB 06]}3308&1‘6“5]-101"0 Imporecca.

7.3. Hacrosiee moJojKeHHEe MOUIEKHT 00A3aTebHOMY pasMeIleHHIO Ha O(HIMaIBHOM caiite
I'BZIOY.



