«YTBEpKAAION

MOJIO’KEHUE

o On0JINOoTEeKEe MBOY COI Nel7
numenn B.A.1'0J10B4€HKO



1. O6ummre moaoxKeHUd

| HacTosiiee nonoxkenue paspabotano Ha ocHose ®ejepaibHoro 3akona P® or 29 nexabps
2012r. Ne273 — @3 «O6 obpasosanuu B Poccuiickoii ®eaepaumm», 3akona «O GubanoreuHoM
nene», Ha ocHoBanuu Ilpukasa or 1 wmapra 2004 r. Ne2/2 «OO0 OCHOBHBIX HarpaBJIeHUAX
COBEPIICHCTBOBAHUA JIESATELHOCTH OMOIMOTEKM yupeskienuii obwero obpasoBanus P®, B
cootBerctBuM ¢ ®I'OC, Canllun, VYcraBa o00pa3oBarebHOTO YYpexJeHHsA; Ha OCHOBaHWH
®epepansioro 3akoHa Nell4-@3 «O npoTuBOJEHCTBUH IKCTPEMHUCTCKON JEATENILHOCTHY, B
COOTBETCTBHMH €O cTaTheil 13 3aKoHa 0 3anpelieHn MaccoBOr0 pacnpocTpaHEHHs IKCTPEMHCTCKOM
nureparypsl; PenepanbHoro 3akona ot 29.10.2010r. Ne436-@3 (pea. Ot 14.10.2014) «O sauure
nerei 0T MHGOPMALUK, TPUYMHAIONIEH BPe/l UX 3[10POBbIO U PA3BUTHION.

1.2 Bubmmoreka MBOY COII Nel7 wumenn B.W.I'onoBueHko sABIAETCA CTPYKTYPHBIM
MoJpasjeseHueM  00IIe06pasoBaTeIbHOrO  YUPeXKJIeHHsA, — YyacTBYloMM B yd4ebHO -
BOCIIUTATENILHOM TMpoLIecce B LEsX obecreyeHus MnpaBa yuacTHHKOB 00pa30BaTe/bHOro npouecca
Ha GecriaTHoe NoJb30BaHue GUBIHOTeUHO-MHOPMALIMOHHBIMH PECYPCAMU B COOTBETCTBUH ¢ .20
u.l c1.34 3akona Ne273-@3.

1.3 JlestensHocTh 6ubamorekn MBOY COILL Nel7 umenn B.W.I'onoueHko orpaiaercs B
ycraBe  00meoOpasoBarebHOro  yupexaenus. OOecriedeHHOCT  OMONHOTEKH y4eOHBIMH,
METOAMYECKHMM M CIIPaBOYHBIMM  JOKYMEHTAMM  YYMTBIBAeTCA  NpH  JMUCH3UPOBAHUH
0011e00pa3oBaTEILHOTO YUPEHKAEHHS.

1.4 Lleau 6ubmoTekn 001me0Opa3oBaTENBHOTO YUPEHACHUA COOTHOCATCA C LEIAMH
o611eo6pasoBaTebHOrO yupeskaenns: Gopmuposatie o0IeH KyJIbTyphbl JHYHOCTH o0yyarommxcs
Ha ochoBe O®I'OC,ycBoeHHMs 0043aTENLHOIO MHHMMYyMa COJEpikaHus 00Le0Opa3oBaTeIbHbIX
MporpaMM, MX aianTalus K jKM3HM B OOLIECTBE, CO3JaHME OCHOBBI Uit OCO3HAHHOTO BBIOOpA M
MOCTEAYIOEro OCBOEHHs MpodeccHOHaNbHbIX  00pasoBaTe/IbHbIX  MPOrpamMM, — BOCHHTAHHE
paXKJ@HCTBEHHOCTH, TPYA0/MI00uUs, yBaXEHMA K Mpasam H ceofosaM ueloBeka, J00BH K
okpykatomeii ipupose, Poaune, cembe, opMHUpoBaHHe 310pOBOTO 00pasa KU3HHU.

1.5 BubauoTeKka PYKOBOACTBYETCS B CBOEH JEATENBHOCTH (peiepanbHbIMU 3aKOHAMH, yKa3aMu H
pacnopsxenusmu [lpesunenta Poccuiickoii Denepauu, NOCTAHOBJICHUAMH M PACMOPKEHHAMM
[TpaButenscrea Poccuiickoit @enepalu ¥ MCMONHUTENLHBIX OpraHoB cyObekToB PoccuicKoi
degepaliuy, pPeLICHUSIMH  COOTBETCTBYIOLIEIO OpraHa  ynpasjiceHus 00pa3zoBaHHEM, YCTaBOM
006111e06Pa30BATENLHOIO YUPEN/ICHHS, M0JI0KEHHEM O OMOJIMOTEKE, YTBEPHKICHHBIM AHPEKTOPOM
00111€00pa30BaTENILHONO YUPEHKACHU.

1.6 JlesitenbHOCTE OMGIMOTEKM OCHOBLIBAETCA HA NPWUHLMIAX JIEMOKPATHH, TyMaHM3Ma,
0611 0CTYTHOCTH, NPHOPUTETA 00IIEUeNIOBEYECKNX LCHHOCTEH, rpa/1aHCTBeHHOCTH, cB0OOIHOTO
pasBUTHS IMYHOCTH.

1.7 [TopsAa0K MOJB30BaHMS HCTOYHMKAMH MH(DOPMALIMH, NepeyeHb OCHOBHBIX yCIIyr W yCIOBHA UX
npejocTapiaeHus onpezestores [lonoxkennem o Gndanoreke 00111e06pa30BaTe/IbHOTO yUpeK/ICHNA
7 [IpaBuiamu N0JIb30BaHUS OMOIMOTEKOMH, YTBEPHKAEHHBIMH PYKOBOJUTENEM
00111c00pa30BaTEILHONO YUPEIKACHH.

1.8. O6ueoGpasoBaTebHOE YUPEK/IEHHE HECET OTBETCTBEHHOCTb 3a JOCTYMHOCTH M KaueCTBO
6u6IHOTeYHO-MH(OPMALIMOHHOTO 06CTyKMBaHUs OHOTMOTEKH.

1.9. Oprauusauus 0OC/IYKMBaHHMS YYAaCTHWUKOB 00pasoBaTe/bHOrO MpoLEcca MPOMSBOANTCA B
COOTBETCTBHM C MPABMJIAMM TEXHMKH 0E€30MacHOCTH M NPOTHUBOMOKAPHBIMM, CaHHTAPHO-
FMrUEHUYECKUMH TpeOOBaHHUAMM.

I1. OcHoBHBbIE 321241

2.1. OCHOBHBIMH 3a/1auamMu OUOTMOTEKH SABISAIOTCA:

a)  obecrieueHue  y4yacTHUKam o0paszoBare/ibHOIro npouecca  —  ODyuaiomumces,
HECOBEPIIEHHONETHUM (MaJOIETHAM) YYauumes (CoraacHo CT. 67 4.l 3akona Ne273 — ®@3),
MefarornyeckuM paboTHUKAM, POAMTENSM (MHBIM 3aKOHHBIM npe/iCTaBuTeNsIM) 00yUaroLuXCs



(nanee — nonb30BaTeNisIM) — JOCTyna K MH(OpMaliH, 3HAaHUAM, M/IEAM, KYJIbTYPHBIM LEHHOCTAM
MOCPEICTBOM MCIOJIB30BaHusA OMOIHOTEUHO—HHPOPMALMOHHBIX PECYPCOB o61ieobpa3oBarebHOrO
VUpEeXKCHUS HA PA3TMUHBIX HOCHTENsX: OyMakHOM (KHWKHBIA (OHI, (GoHI MepHOIUYECKHUX
W3aHuil); MarHuTHOM (OH/L ayiMo- U BHJEO KacceT); uudpoBom (CD-aMcKH); KOMMYHHKaTHBHOM
(KOMITBKOTEPHBIE CETH) U MHBIX HOCHTEJSAX;

6) BOCMUTAHME KyJBTYPHOTO M IPANKIAHCKOr0 CaMOCO3HAHMSA, MNOMOWL B COUMAIH3ALHH
00yuaroerocs, pa3BUTHH €ro TBOPYECKOTO MOTeHLHAA;

B) (OpMUpPOBAHME HABLIKOB HE3aBMCMMOro OMOIMOTEHYHOrO MOJb30BATES: 00y4yeHHe MOUCKY,
0T6OpPY ¥ KPUTHYECKOM OlieHKe HHPOPMALIMHK B COOTBETCTBUU C TPeOOBaHUAMH @roc;

r) COBEPIIEHCTBOBAaHWE IMpeJOCTaBAAeMbIX OWOIMOTEKON yCIyr Ha OCHOBE BHEAPEHWS HOBBIX
HHPOPMALIMOHHBIX  TEXHOIOTHH M KOMIbIOTEpH3alud  OuOAMOTedHO -  WH(OPMALMOHHBIX
npoueccos, hopMupoBanre KoMPOpTHOH OUOIHOTEUHOH Cpe/ibl.

1) TomojHeHWe M coxpaHeHue (OHIOB OUOAMOTEKH yueOHO-METOAHYCCKHMH nocoOusamH,
oTBeyalolMUM TpeboBanuam peanuszaunu HoBeIX GI'OC.

I1I. OcHoBHBIe PYyHKLIHH

3.1 Jlns peanu3aliii OCHOBHbIX 3a1a4 GubanoTeka:

a) dopmupyer ¢Qona OubaHOTEYHO - MHPOPMALMOHHBIX PECYPCOB 0011e00pa30BaTENBHOIO
YUpEk AeHUA:

* KOMILIEKTYET yHUBEPCAIbHBIN (OH/ yHeOHBIMHU, Xy/10)KECTBEHHBIMU, HAYYHBIMH,

CIPAaBOYHBIMH, TMEJArOrH4ecKUMH M HAyYyHO - MOMYJIAPHBIMH JIOKYMEHTaMH Ha TPaJHIMOHHBIX H
HETPaJMIMOHHBIX HOCHTENAX HH(OpMALIHK;

« nononuser GoHx MHGOPMALMOHHBIMU pecypcamu cetn Mutepher, Oasamu 1 OaHKaM¥ JaHHbBIX
JPYrUX y4pemACHHH U OpraHn3alii;

+ akkymyaupyer (GOHA JIOKYMEHTOB, CO3/1aBacMbIX B 0011e00pa3oBaTeIbHOM  YUPEIKIACHUH
(ny6aukanuid 1 paboT neaaroros 061e00pasoBaTeIbHOI0 YIPEKACHHA, TylIHX

Hay4HBIX paboT 1 pedepaToB 00yUarOUMXCs U AP.);

* OCYILECTBJISIET pa3MeIleHHE, OPraHu3aLHI0 i COXPAHHOCTh I0KYMEHTOB;

6) co3zaaet MHPOPMALMOHHYIO NPOJYKIIHIO:

* OCYILIECTBIIAET AHAJMTHKO - CHHTETHUECKYIO NepepaboTKy HHPOpPMALIMH;

* OpraHuMsyer M BeIeT cnpaBoyHO-OuGaMOrpadUUecKnii - annapar: KaTtajaord (andaBuTHBIN),
KapTOTEKH (CHCTEMAaTHYecKylo KapTOTeKy CTaTeH, KapToTeKy Mo KyGaHoBeIeHHIO, KapTOTeKy
yueOuukos, kaproreky mo OIIK), 3NeKTPOHHBIH  KaTanor, 0a3bl JaHHBIX 110 npoduiio
00111e00pa30BaTENBHOIO YUPEKICHHA;

* pazpabaTbiBacT PEKOMEH/ATE/ILHBIC 6uGorpaduueckue mMocodus (crucku, 0030pkl, ykasarean 1
T.L);

« obecrieunBaeT HHGOPMHUPOBaHHE MOJB30BaTEEH 00 MH(POPMALIMOHHOM MPOTYKLIMH;

B) ocylecTBiser AU QepeHIHpoBaHHOE GuoMoTeuHO-MHPOpPMALMOHHOE  00CTy)KHBAHHE
o0yyarommxcs:

* npesocTaBifeT MHYOPMALMOHHBIE PECYPChI HA PasiMUHBIX HOCHTE/AX HA OCHOBE M3YuEHHs HX
HHTEPECOB U HH(YOPMALIMOHHBIX MOTPEOHOCTEH;

* CO3/1aET YCJIOBHMS ISl peajiu3aliii CaMOCTOATEIbHOCTH B 0GyueHHH, N03HABATEILHOM, TBOPYECKOH
NEATENBHOCTH C OMOpOil Ha KOMMYHHMKALIMIO; CHOCOOCTBYET PasBUTHIO HaBLIKOB camoo0yueHHsl
(yyacTHe B CETEBBIX OJIMMITHA/AX, TEJICKOMMYHUKALMOHHBIX MPOCKTAX B CHCTCME JIMCTaHLIMOHHOTO
obyueHus);

« opraHu3yer 06yyeHue HaBbIKAM HE3aBUCHMOT0 OMOIMOTEHHOTO TOIB30BATEIA 1

notpeburens MHPOPMALMH, COACHCTBYET MHTErpaLlii KOMILIEKCA 3HaHWM, YMEHHUH M HABBIKOB
paGoTBI ¢ KHUTO# M HH(OPMALIKEI;

« OKa3biBaeT MH(MOPMALMOHHYIO MOJIEPXKKY B PELICHHH 3ajad, BOHHKAIOUMX B MPOLECCE MX
yueGHOi, caMooBpa3oBaTeIbHON 1 JI0CYTOBOH JEATENLHOCTH;



* OpraHM3yeT MacCOBbIE MEpPONPUITHUS, OPUEHTHPOBAaHHbIC HA pa3BUTHE OOLIEH M YUTATEIBCKOH
KYJAbTYpbl JIMYHOCTH, OKa3blBae€T COACHCTBME NPH OpraHU3alMKd BHEYPOUHOH JEATeNBHOCTH,
opranusyeMoii B ycioBusx peanuzauuu ©I'OC;

* COJCHCTBYET 4YJIeHaM TMEeJarorMyeckoro KOJUIEKTHBA W aJMMHHUCTpALUM YUYPEKIACHHS B
opraHusaluu o6pa3oBaTeNLHOrO Mnpolecca U Jocyra o0yyaroumxces (MpocMoTp

BuneopuasMOoB, CD - THCKOB, Npe3eHTallnk pa3BUBAIOLIMX KOMIBLIOTEPHBIX HIP);

r) ocywectBuser aupdepeHuupoBaHHoe OUOAMOTEYHO - HMHPOPMALIMOHHOE OOCIY)KUBAHUE
ne1arortyeckux paboTHUKOB:

* BBIABJIAET HH(POPMALMOHHBIE MOTPEOHOCTH M yOBIETBOPSET 3aMpOChl, CBA3AHHBIE ¢ 00yUYEHHEM,
BOCITHTAHMEM M 3J0POBLEM JIETeii;

BBIAB/IAET HHOOPMALIMOHHBIE MOTPEOHOCTH U YAOBIAETBOPSET 3aMpockl B 00JIACTH IeJarorHyecKmx
MHHOBALMI U HOBBIX TEXHOJIOTHH;

* cozeHcTByeT nNpodeccHOHaNbHONH KOMIETEeHLHH, MOBBILEHUIO KBAIM(HUKAIWHM, [POBEJCHHIO
aTTecTaluu;

* co3jaer OaHK nejaroruueckoil MHGOpMaLUMM Kak OCHOBBI €JMHOM MH(POPMALMOHHON CIYKOBI
00111e00pa30BaTEILHOI0 YUpPEsKACHHMS, OCYIIECTBISET HAKOIJIeHHEe, CUCTEMATH3AIIMI0 HHPOpMALIMK
10 NnpeaMeTaM, pasjie/iaMm | TeMaM;

* OpraHM3yeT J0cTyn K 6aHKy nejaroruyeckoit MHGpoOpMaLumm Ha JHOObIX HOCUTENSIX;

NPOCMOTP 3JIEKTPOHHBIX BEPCHIi MeIarorHyeckux H3aaHuii;

* ocyuecTsiser Tekyulee HHPopmHpoBaHHe (0030pbl HOBBIX MOCTYIUIEHHH M ny6nmauuﬂ)
MH(GOPMHUPOBaHHE PYKOBOACTBA 00111e00pa30BaTeIbHOIO YUPEKICHHUs [0 BOMPOCAM YIpPaBJICHUs
o0pa3oBaTe/IbHBIM MPOLIECCOM;

) ocyuwectsaser auddepeHuupoBanHoe OubGAHOTEUHO - HMHPOpPMaUMOHHOE O0OCIyKUBaHUE
poauTeeit (MHBIX 3aKOHHBIX Mpe/icTaBuTeNei) 00yYarouXCs:

* YIOBJICTBOPSIET 3apOCh! MOJIb30BaTesieit 1 MHPOPMUPYET O HOBBIX MOCTYIUIEHHAX B OUOIHOTEKY,
B TOM 4HcJie criocobeTBYIOMMX peanusainu OI'OC;

* KOHCY/BTHPYET MO BOMPOCAM OPraHU3allMH CeMEeHOro YTeHMs, 3HAKOMUT ¢ MHpOpMaLuel no
BOCITUTAHUIO JIETEH;

* KOHCYJILTHUPYET 110 BOIpocam yueOHBIX U3aHuil Ui 00yJaromuxcs.

IV. Opranusanus jaesiTe;ibHOCTH OHOJHOTEKH

4.1. Hanuuve ykommekToBaHHO#H Oubnuorekn B 00e00pa3oBaTe/lbHOM  YUPEKICHHUH
obs3atenbHO,peanusytomeii ®I'OC, B TOM uyucie M B YUPEHkJIEHHH, PACMONOKEHHOM B CEJIbCKOH
MeCTHOCTH. YacTuunas ueHtpanuzauus OnOanoTedyHO-OubaHOrpadMUEcKUx  NpoLECCOB B
MEKIIKOJbHBIX OHONHOTEYHBbIX O0BEAHHEHUAX MPOBOAMTCA MO NPUKasy OpraHoB yNpaBJeHHA
obpa3zoBaHUEM.

4.2. Crpykrypa 6ubmmorekn MBOY COILL Nel7 umenu B.M.I'010BUEHKO BKIIHOYAET OTIEIIBI:
aGOHEMEHT, ECTh MOCaJ0YHBIX MECT Ui paboThl B OUOIHOTEKe, KOMITBIOTEPHYIO 30HY Ui paboTh
Ha KOMIIbIOTEPE Y4YallMMHCS LIKOJbl Ha OJHO MOCAJ0YHOE MECTO M KOMIBIOTEPHYIO 30HY JUIA
Oubnuorexaps.

4.3. BubavoteuHo - HHPOPMALMOHHOE 00CTYKUBAHHE OCYLIECTBIIAETCA HAa OCHOBE OMOJIMOTEYHO -
MH(OPMALIMOHHBIX PECYpPCOB B COOTBETCTBMM C  y4eOHbIM M BOCIHTATE/IBHBIM  IJIAHAMH
0011e00pa30BaTeILHOrO YUpesKAeH s, IPOrpaMMaMH, MPOEKTaMH W MIaHOM paboThl OMOIMOTEKH.
4.4, CrioHCOpCKast OMOIILb, NOJyuYeHHas OMOIMOTEKOH B BU/IE LIEJIEBBIX CPE/ICTB HA
KOMIJIEKTOBaHKHE (OHAA M 3aKyNnKy o0opy/loBaHus, He BiedeT 3a cOOOH CHMIKEHMs HOPMATHBOB W
(nnu) abCOMOTHBIX pasMepoB pUHaHCUpOBaHHs U3 OtokeTa 0011e00pa3soBaTeIbHOIO YUPEIKACHHUS.
JleHekHble CcpejicTBa 3a CJAaHHYIO OMOIMOTEKON MakyjaTypy pacxoayroTcs Ha ylydlleHue
MAaTepHaibHO - TEXHWYECKOW 06a3bl OMOIHOTEKH, NOAMMCKY MNpO(ecCHOHaNbHBIX HM3/aHuUid,
KOMILJIEKTOBaHHE (POH1a IOKYMEHTOB.

4.5. B uensx obecrieyenusi MoAepHU3alni OMOIMOTEKH B YCIOBUAX HHOPMATH3AIIMH
O6pazoBanus, nepexoaa Ha Hoble PI'OCHI ¥ B npezenax CpeCcTB, BbIACAAEMbIX YUPeAUTEIAMH,
obieobpazoBaTenbHOe yupexkaeHue odecrneunsaet OMOIHOTEKY:



—

* rapaHTHUPOBAHHBLIM (PMHAHCHPOBAHMEM KOMIUICKTOBaHMA OMGIMOTEYHO - WHGOPMALMOHHBIX
pecypcoB (B CMETe YUPEkEHHs BLIBOJUTCS OTIENBHO);

* HEOOXOJMMBIMH CIIY)KEOHBIMH M TPOM3BOJICTBEHHBIMH TOMELICHHAMH B COOTBETCTBMH CO
CTPYKTYpOii 6UOIHOTEKH M HOPMATHBAMH 10 TEXHHMKE 0Ee30MaCHOCTH IKCIUTYaTali KOMIBIOTEPOB
(OTCYTCTBHE BBICOKOM BJIQKHOCTH, 3aMblJIEHHOCTH MOMELLIEHHUs, KOPPO3HOHHO-AKTUBHBIX TPHUMECEi
WJIM BIIEKTPONPOBOIAIIEH MBLIK) M B COOTBETCTBHYU ¢ nojokeHuamu CanllTuH;

*  COBPEMEHHOW 3JIEKTPOHHO-BBIYUCIUTEILHON, TEJNEKOMMYHHKAIMOHHOH M KOMHPOBAJIbHO-
MHOXKHTETBHON TEXHUKOI U HEOOXOAMMbBIMM NMPOTrPaMMHbBIMH NPOLYKTAMH;

* PEMOHTOM M CEPBHCHBIM 00CITYKHBAHHEM TEXHUKH W 000py10BaHHs OUOIMOTEKH;

* OUONMOTEUHOH TEXHUKON U KaHLEIAPCKUMH NPHHALIEKHOCTIMH.

4.6. OO6uieo0pa30BaTeNIbHOE YUPEKAECHHE CO3/aeT YCIOBHS [UIs COXPAaHHOCTH amnmnapatypel,
000pyIOBaHMA ¥ UMYLIECTBA OUOIHOTEKH.

4.7. OTBETCTBEHHOCTb 3@ CHCTEMATHMYHOCTH M KAYECTBO KOMIUIEKTOBAHHS OCHOBHOTO (hoH/Ia
GuOIMOTEKH, KOMIIeKTOBaHUEe ydeOHoro (oHja B COOTBETCTBUHM C (eaepabHbIMH NEpeuHIMH
y4eOHUKOB U y4eOHO-METOMUECKUX U3JlaHuH, co3/1aHne HEOOXOAMMBIX YCIIOBHI A7l ASATE/IbHOCTH
OUOIMOTEKH HeceT PyKOBOAUTENL 0011e00pa30BaTEILHOIO YUPEHKICHHA B COOTBETCTBHU C YCTABOM
YUpEKJIECHHUA.

4.8. Pexum pabotel OuOiMOTEKH onpexensiercs OubnuorekapeM B COOTBETCTBMM C IpaBHIaMH
BHYTpPEHHEro pacnopsjka obueobpazoparenbHoro yupexaenus. llpu onpejeneHuu pexuma
paboTbl OUOAMOTEKH MpelyCMaTPHBAETCS BblIC/ICHUE!

* IBYX 4acoB pabOYEro BpeMeHH exKeAHEBHO Ha BBINOIHEHHEe BHYTPHONHOIHOTEYHOM paboTsl;

« OJHOTO pa3a B Mecsll — CAHWTAPHOTO JIHA, B KOTOpbIH 0OCIYy)KMBaHWE MOJIb30BATENICH HE
TMPOU3BOJIMTCH; :

* He MEHEe OJJHOTO pasa B Mecsl, — METOAMUYECKOro JHH.

4.9. B uensix obecnedeH s palHoHaIbHOIO HCHOIb30BaHMs HHQOPMALIMOHHBIX PECYPCOB B paboTe ¢
JIETHMH 1 toHOwecTBOM Gubnnoreka MBOY COLLI Nel7 umenn B.M.I'onosuenko B3anmoseiictayer
¢ GuGIMOTEKaMK IPYTHX LIKOJI, C CEMbCKOI MoceNKoBO GnbAMOTeKOMH.

V. Ynpagiaenue. ltaTe

5.1. Ynpapnenue OGuUONHOTEKOH OCYLIECTBIAETCS B COOTBETCTBMH C 3aKOHOJATE/IBCTBOM
Poccuiickoii ®enepannn, cyobekros Poccuiickoi Denepalnu ¥ yCTaBoM 001meobpazoBaTesILHOTO
yUpexKICHHA.

5.2. O61iee pyKOBOJICTBO AEATENbHOCTLIO OMOIMOTEKH OCYLIECTBACT PYKOBOAUTEIL
001e00pa3oBaTe/ILHOrO YUpEH ACHHUS.

5.3. PykoBojcTBo 6uGanHoTeKOl ocymecTsiuser Oubanorexape, KOTOpBIH HeceT OTBETCTBEHHOCTH B
npejenax CBoel KOMIETEHLMH Mepei 00LecTBOM M pYKOBOAHTE/IEM 001meo0pa3oBaTeIbHOIO
yupekIeHHs, O0OYYAIOWMMUCSH, HMX POAMTENSAMHM (MHBIMH  3aKOHHBIMHU MpejCTaBUTENAMH) 32
OpraHM3allMIo M Pe3yJbTaThl JEATENLHOCTH OHMOJIMOTEKH B COOTBCTCTBHH C (YHKUMOHAJIBHBIMH
06513aHHOCTSIMHU, NPEYCMOTPEHHBIMU KBAIM(HKALMOHHBIMI TPEOOBAHUAMHM, TPYA0BBIM J0TOBOPOM
H ycTaBoM 00111e00pazoBaTe/IbHOrO yUpeK ACHHUS.

5.4, BubGnHoTekaph HasHawyaeTcs PYKOBOAMTEeM 00Lie00pa3oBaTebHOrO yUPEHKACHHHA, MOKET
SBIATBCA WIEHOM TIEJarordyeckoro KOJJIEKTHBA M BXOJIMTh B COCTaB MEJarordyeckoro CoBCTa
006111e00pa30BATEILHOTIO YUPEH ACHHS.

5.5, MeToMuecKoe COMPOBOMKIEHUE JeSTeIbHOCTH OubinoTekn oOecrneunBaeT  CreLHaIneT
(MeToCT) Mo yueOHBIM (hOH/IaM U LIKO/IbHBIM OHOJIMOTEKaM OpraHa yrpaB/ICHHA 00pa3zoBaHUEM.
5.6. bubauorekapb paspabarbiBacT W [MPEACTABIAET PYKOBOAMTEIIO 001eobpazoBaTe/bHOTO
YUPEKICHHMs HA YTBEPHAEHHUE CIICAYIOLIHME JOKYMEHTbIL!

a) nojioxkenue o OMOIMOTEKE, MpaBKa NoJb30BaAHHA O6ubIMOTEKOIH;

6) CTPYKTYpy M LITaTHOE pacnucanue GUOIHOTEKH, KOTOPbIE paszpabaTbiBatoTCsi Ha OCHOBE 0OBEMOB
paGoT, ONpeJe/eHHBIX MOJOKEHHEM O KOHKPETHOH oubanoreke 061IE00Pa30BATEILHOIO
yupesKIEHHS ¢ HCTOJb30BaHHeM «MexoTpac/ieBbIX HOPM BPEMEHH Ha MPOLECChI, BBITOTHACMBIC B



oubnuorexax» (ITocraHoBnenne MuHucTepeTBa Tpy/Jla M COLMANLHOIO PasBUTHA Poccuiickoii
denepauuu ot 3 despans 1997 r. Ne 6);

B) [JIAHOBO-OTYETHYIO JIOKYMEHTALIHIO;

I') TEXHOJOTHUYECKYHO JOKYMEHTALHIO.

5.7. Tlopamok KOMIUIeKTOBaHMs wTata OubauoTekn 001eoOpasoBaTebHOr0  yUPEeKACHN
perjiaMeHTHPYETCs €ro yCTaBoM.

5.8. Ha paboTy B 6uGMoTeKy NPUHMMAIOTCA JIMLA, HMEIOLIME HEOOXOMMYIO MPOQECCHOHANBHYIO
MOArOTOBKY, COOTBETCTBYIOLLYIO —TpeGOBaHMAM  KBAIM(DUKALMOHHOH  XapaKTEPUCTHKU  TIO
JO/KHOCTH M TOJIYYeHHOM CMelHaibHOCTH, MOATBEPKACHHYIO JOKyMeHTaMH 06 00pa3oBaHHH M
(win) KBaNU(HKALKH.

5.9. PaboTHukH GMOIHOTEK MOTYT OCYLUECTBIIATH NEAarorHuecKyro 1eATe/IbHOCTb.

Comernenue 6ubIHOTEUHO-MHPOPMALIMOHHON M NEJarornyecKoi JesTebHOCTH OCYIIECTBIACTCS
paboTHHKOM OUOJIMOTEKH TONBKO Ha 100POBOJIBHON OCHOBE.

5.9.1. TpysoBble OTHOWEHHMS PAGOTHHKOB GMOIMOTEKH M 0011e00pa3oBaTEILHOIO YUPEKACHHMA
PeryIuMpyloTesi  TPY/AOBbIM  JIOTOBOPOM,  YCJIOBHSL  KOTOPOro HE  JIOJKHBI - MPOTHBOPEYHMTDH
sakoHojatenbeTBy Poccuiickoit Denepaliyiu o Tpy ie.

VL. IIpaBa u o6si3anHOCTH paboTHHKA OHOJIHOTEKH

6.1. PaGoTHHKH GUOIHOTEK HMEIOT MPaBo:

a) CaMOCTOSATENBHO BBIOMPATh (HOPMBL, CPEACTBA W METO/bI OuO6IMOTEYHO - UH(OPMALMOHHOTO
0GCTy)KMBaHHs 0OPA30BATENILHOIO M BOCIMTATE/IBHOIO MPOLECCOB B COOTBETCTBHM € LCIAMH M
3ajayaMi, YyKa3aHHbIMM B ycTae 001eo0pa3oBaTe]bHOrO Y4YpEKACHUA W MOJOKEHUH O
oubnmoreke 001e00pa30BaATEILHOIO YUPEIKACHHSA,

6) NpPOBOAMTL B YCTAHOBJEHHOM MOpsAKe (aKy/bTaTHBHBIE 3aHATHSA, YPOKH H  KpYHKH
6UOAMOTEYHO - GUOIHOrpadUUECKHX 3HAHMI U MHPOPMALMOHHOM KYJIBTYPBI;

B) ONpEAENATh HCTOYHUKK KOMILIEKTOBaH!s HHOPMALIMOHHBIX PECYPCOB;

I) M3BIMaTh M PEAIM30BbIBATH JOKYMEHTbI M3 (JOHIOB B COOTBETCTBHH C MHCTPYKLIMEH 110 y4eTy
6ubnmoTeuHoro GoHa;

1) ONpeieNsaTh B COOTBETCTBMU C MPAaBHIAMK MOJIb30BAHNA 6ubnuortexoit obe0dpa3oBaTEILHOTO
YUpEKAEHHUs, YTBEPHKIAEHHBIMH PYKOBOJMTEIEM 0611e00pa3oBaTeILHOIO  yUpeKIeHUd, W 110
COrJIACOBAHMIO C POJMTENLCKHM KOMHTETOM MJIM MOMEYMTEILCKUM COBETOM BHIbI W pasMepel
KOMMeHcal  yuiep0a,  HaHECEHHOro  MNoJb30BaTC/IAMU GUOIMOTEKH B COOTBETCTBUH
3aKOHO/IATeILCTBA;

€) BHOCHUTH  NPEJIONKEHHS  PYKOBOIUTEIIO 06111e00pa3oBaTebHOr0  YUpeKIACHUs 110
COBEpILICHCTBOBAHHIO OTUIATHI TPY/Ia, B TOM 4HcIIe Ha0aBOK, 0MIIAT W MPEMHUPOBAHHA pabOTHHKOB
GUOJIMOTEKM 34 JIOTOJHUTENbHYI0 paboTy, He BXOAALLYI0 B Kpyr OCHOBHBIX o0si3aHHOCTEH
paGoTHHKOB OMOIMOTEKHM; M0 KOMIEHCAUMOHHBIM  MEPOTPHATHAM,  CBASAHHLIM ¢ BpEJHbIMH
ycnoBusiMH Tpyaa (OuOnMoTeuHast Mblik, NPEBLILICHUE HOPMATHBA paboThl HAa KOMIBIOTEPE).

’K) Y4acTBOBaTh B YNpapjieHHH 0011e00pa3oBaTe/IbHBIM yUPEIKICHHEM B nopsjike, onpeaensieMom
YCTaBOM 3TOTrO YUPEKACHH;

3) HIMETh EKEro/HbIH OTNYCK 28 KaleH1apHbIX JHEH U JIOTIOJTHUTE bHBIH OMIayMBaeMbli OTITYCK B
COOTBETCTBHH C  KOJ/UIGKTMBHBIM  JIOTOBOPOM ~ Meiay — paboTHMKaMW M PYKOBOJCTBOM
0611e06pa30OBaTEILHON0 YUPERKACHHS UM HHBIMH JIOKaIbHLIMM HOPMATHBHBIMHU AKTAMH,

M) GbITh MPEACTABIEHHBIMH K PasiM4HbIM (opMam MOOMPEHHA, Harpajiam W sHaKam OTJINYMA,
MpeaycMOTPEHHBIM 151 paGOTHHKOB 0Opa3sOBaHHs H KYJIbTYPLI;

K) yd4acTBOBaTb B COOTBETCTBMM C 3aKOHOJATCILCTBOM Poccuiickoii  ®epepaumn B padote
OUOIMOTEYHBIX aCCOLMALIMM HITH COKO30B.

6.2. PaGoTHukH OubanoTeK 00s13aHbI:

a) obecrneunTb TMOJIL30BATENAM BO3MOKHOCTD paGotel ¢ HMHPOPMALMOHHBIMH peCypcaMu
OuOIMOTEKH;

6) uHGOpMHPOBATh MONB30BATENCH O BUAX MPE/IOCTABIACMbIX OUOIMOTEKON YCIYT;

B) 0BecrneunTh HayYHYH0 OPraHu3aLKIo QOH/I0B U KaTajloros;



r) gopMHpoBaTh GOHABI B COOTBETCTBMM C YTBEPHKIEHHBIMU (he/iepabHbIMK NepEeUHIMH y4yeOHBIX
uznanuii, tpeGosanusamMu PIOC, obpasoBaresibHBIMH  NPOrpaMMamMH o01ieobpazoBarTe/ibHOTO
YUpEK/ICHHS, MHTEPECAMH, OTPEOHOCTAMM M 3aNPOCaMH BCEX KaTeropi MOJIb30BATEJIEN;

1) COBEpIIEHCTBOBATH MH(MOPMALHOHHO - GuGnHorpaduueckoe u GubIMOTEUHOE o0cnyxuBaHue
MoJik30BaTenei;

¢) obecrieunBaTh COXPAHHOCTH MCIONB30BaHUA HOCHTENEH WH(OPMALMH, HX CHCTEMATH3ALMIO,
pasMmellleHHe U XpaHeHHE;

%) obecrieunBaTh pexuM paboThl B COOTBETCTBMHM C MOTPEOHOCTAMH nosb3oBareied U paboroi
00111e00pa30BaTENLHOIO YUPEHKICHHS

3) OTYMTBIBATBCA B YCTAHOBJEHHOM TIOPAJKE Mepe]l pyKoBoauTesnem o0LieodpasosaTebHOro
YUpeKICHNUS;
1) MOBBIIATL KBATUDHKALMIO.

B uemsx peanusauuu cr.13 ®enepansHoro 3akona P® or 27 wuious 2002 roga Nell4 «O
[POTHBOJCHCTBMM DKCTPEMHMCTCKOH JESTENbHOCTHY M TOBBILEHM S dexTUBHOCTH paboTsl 10
obecneuenuio GesonacHocTy obyuatouxes OV Gubanorekaph 00s3aH:

1. ExeHeie/bHO NpOM3BOAUTE 0OHOBNIeHHEe DesiepalbHOTO CIMHUCKA IKCTPEMHUCTCKUAX MATEPUANOB,
pasmemenHoro B cetd MutepHer Ha caiite MuHHCTEpPCTBA IOCTHLHMH P® no agpecy:
http://minjust.ru/ru/extremist-materials. XpaHuTbcsi JaHHbIH CMMCOK AOJKEH B HEJOCTYITHOM A
oGyuatomuxcs Mecte. JlauHbiit hakt HeodXxo Mo GukcupoBaTh B Kypuasne obHoaennit ®CHOM.
2. Cucremaruuecki (He peske | pasza B Mecsl) NPOBOJMTH NPOBEPKY OHOIMOTEUHOrO ¢onaa Ha
Mpe/AMeT BBIBJIEHNA M3[IaHHi, BK/IIOYEHHBIX B OCOM.

3. [lo pe3y/ibraram MPOBEPKH COCTABJATE AKTbI O BbIABICHHH B (oHae mKoabHOH OMOIHOTEKH
u3naHuil, BmoueHHsix B PCOM.

4. Ozuu pa3 B mecsu MHGopmupoBath 06 usmeHeHusx B PCOM aAMUHUCTPALHIO UIKOIBI.

VIL IpaBa u 00s13aHHOCTH NOJL30BATE e OnbIHOTEKH

7.1. loab3oBaTein OHOIHOTEKH HMEIOT NPAaBO:

a) NoyyaTh MOJHYI0 MHPOPMALHIO 0 cocTaBe OHOIMOTEYHOrO dona, HHGOPMALIMOHHBIX pecypeax
¥ npeocTaBisiemMblX Gu6aIHOTeKOH yenyrax;

6) 110J1b30BaThCS CIIPABOYHO - GubaMOrpaduyecKum annapaTom OMOIHOTEKH;

B) M0JIy4aTh KOHCYJIBTALHOHHYIO TIOMOLLb B NIOMCKE U BBIOOpE HCTOYHHUKOB HH(OPMALINH;

r) Noy4aTh BO BPEMEHHOE MONb30BaHHe Ha aDOHEMEHTE i B UHTAJILHOM 3aJ1¢ neyarHble U3JaHus,
ayIMOBM3YaJIbHBIE JOKYMEHTBI 1 IPYTrHE UCTOUHUKH uHpopMalmH;

J1) TIPOJIEBATD CPOK 0JIb30BAHUS JOKYMEHTAMH;

¢) nosmyuarh Temarnyeckue, pakrorpapuucckue, YTOUHAOLME 1 oubnuorpaduyeckne CnpaBky Ha
ocHoBe (hoHa GUOIMOTEKH;

) TONyYaTh KOHCYJIBTALMOHHYIO oMo B paboTe ¢ uadopMalneil Ha HETPaJULHOHHBIX
HOCHTEJISIX TPH TOJIB30BAHNH BIEKTPOHHBIM M HHBIM 000pY/10BaHHEM;

3) y4acTBOBaTh B MEPONPHUATHAX, NPOBOANMbIX OMOIHOTEKOM;

#) 00paIaThCs AU PaspeleHns KOHPJINKTHOH CHTYalnH K pyKOBOAUTEIIO 001e0bpazoBaTe/IbHOIO
YUPEKAEHHUA.

7.2. Moab3oBaTean OuGIHoTeKH 00513aHbI:

a) co0u0AaTh MPaBKIIa MOJIE30BAHNS OUOIHOTEKOM;

6) GepekHO OTHOCHTBCHA K MPOM3BEACHHAM MevaT (He BBIpLIBATH, He 3arubarb CTPAHMLBI, HE
JenaTh B KHWTax MOJYEPKUBAHMIA, MOMETOK), MHBIM JOKYMECHTaM Ha pasiHiHbIX HOCHTEJISX,
060pyI0BaHHIO, HHBEHTAPIO;

B) TOJUIEPKHBATh TMOPAJOK PAacCTaHOBKH JOKYMECHTOB B  OTKPBITOM gocryne OMONHOTEKH,
pacrnosioKeHHs KApTOUEK B KATA/IOrax M KapToTeKax;
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r) MOJB30BATHCA LIEHHBIMH M CTIPABOYHBIMH JIOKYMEHTaMH TOJILKO B MOMELIEHHH OMOIHOTEKH;

1) yOeMTbCS TIPH MOAYYEHMM NOKYMEHTOB B OTCYTCTBMHM Je(eKTOB, a Npv OOHapyKeHHH —
npouHdopMupoBaTh 06 3ToM paboTHHKa OMOIMOTEKM. OTBETCTBEHHOCTH 33 OOHApYXKCHHBIE
nedexTsl B ¢1aBaEMBIX JOKYMEHTaX HECeT MOC/Ie/IHUMH M0J1b30BaTeb;

€) PacCnMCHLIBATLCA B YUTATENLCKOM (OpMyIIspe 3a Ka/iblil 110J1y4eHHbIH JOKYMEHT (MCKIOYCHHE:
obyuaromuecst 1—4 X Kiaccos);

’K) BO3BpallaTh JOKYMEHTb! B OMOIHOTEKY B YCTAHOBJIEHHbIE CPOKH;

3) cornacHo 4.1, u.3 ¢r. 1073 'K P® 3a Bpex, npMYMHEHHbIH HECOBEPIICHHOJIETHUM (yTpaTa MK
nopua), He JOCTHUIIIHM YeTHIPHAALATH JIeT (MaaoNeTHUM), OTBEYAlOT €ro POJUTENIH WK ONEKYHBI,
€c/IM He JIOKaXYT, YTO Bpe/l BO3HHUK HE M0 UX BUHE;

M) MOJHOCTBIO PAcCCUMTAaThCs ¢ OMOIMOTEKON MO MCTeUeHHMH cpoka oOyueHWs Wid paboTbl B
00111e00pa30BaTEIBHOM YUYPEKICHHH.

7.3. Ilopsiiok NoJabL30BaHHHA OHOJIHOTEKOM:

a) 3anuch 00ydarolmxcs o01eo0pa3oBaTe/IbHOr0 yUpeKaeHus B OMOIHOTEKY TPOH3BOAUTCA IO
CIIMCOYHOMY COCTaBy KJacca B MH/MBHM/IYaJIbHOM MOPAJKE, MeJarorHiyeckux W MHbIX pabOTHHKOB
061me06pa3oBaTENLHOIO  yupeskieHus, —poaurteneidl  (MHBIX  3aKOHHBIX  MpelCTaBuTelei)
00y4arUuxcs — 10 Macrnopry;

0) nepepeructpauus noab3oparesieil GUGIMOTEKH NPOM3BOUTCS €XKETOAHO;

B) JIOKYMEHTOM, MOJTBEPKIAIOUIMM MPABO MOJB30BaHKA OMOIMOTEKOH, ABJIACTCA YMTATE/ILCKHH
topmynsip;

B) uMTareNbCKHil (Gopmynsip (MKCHpYeT Aary BblAa4yM [MOJIL30BATENIO JOKYMEHTOB M3 donna
OUOJIMOTEKH W MX BO3BpalleHHusa B GOIHOTEKY.

7.4. Tlopsi 10K N0/IL30BaAHHUS A00HEMEHTOM:

a) TMONB30BATENM MMEIOT TIPaBO TMOJNYYHTh HA JOM M3 MHOrOTOMHBIX M3jJaHWil He Gosiee JABYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCHMAaJIbHBIE CPOKH MOJIL30BAHUSA JOKYMEHTaMMU:

— yueOHMKH, yyeOHbIe mocoOus — yueOHbIH roj;

— HAYYHO - NONy/ApHad, NO3HABaTe bHAs, Xy10/KeCTBEHHAs TuTeparypa — | Mecsiy

—— TIEpHOAMYECKHE W3JaHMS, H3aHUs NOBBIIEHHOrO Crpoca — 15 AHeH;

B) MOJIB30BATEIM MOIYT IPOMUINTH CPOK M0JIb30BAaHUS JOKYMEHTaMH, €C/IM HA HUX OTCYTCTBYCT
CHPOC €O CTOPOHBI APYTHX MOJIb30BATENCH.

7.5. IlopsiA0K NOJbL30BAHHS YHTATBHBIM 32J10M:

a) IOKYMEHTHI, [IpeiHa3HaueHHbIe 11s paboThl B YHTAJIBLHOM 3aJI€, Ha /IOM HE BBIIAIOTCA;

6) SHIMKJIONEIMH, CTIPABOYHUKH, PEKMe, LEHHbIC W MUMEIOLIMEC B €AMHCTBEHHOM IK3CMILIAPE
JIOKYMEHTBI BBIJAFOTCSI TOJIBKO 1Sl pabOThl B YHTAJILHOM 3aJ1€;

7.6. Topsi0k paboThI ¢ KOMILIOTEPOM, PACIIONOKEHHBIM B OubHoTeKe:

a) paboTa ¢ KOMMBIOTEPOM YUaCTHHKOB 00pa3oBarTe/IbHOrO npouecca npou3BOAUTCA MO rpaduky,
YTBEPK/IEHHOMY PYKOBOJIMTE/IEM YUPEKACHHUS U B IPUCYTCTBUH COTPY/AHHKA OGubIMoTEKH;

6) paspemaercs paboTa 3a OJHMM [IEPCOHAIIBHBIM KOMIBIOTCPOM He Ooliee ABYX HEIOBEK
OJIHOBPEMEHHO;

B) MOJIb30BaTEb MMEET MpaBo paboTaTh ¢ HETPAJAMLHMOHHBIM HOCHTE/IEM uHpOpMALMKY T0C/e
Mpe/ABapUTENLHOTO TECTUPOBAHUS ero paGoTHUKOM GHOIHOTEKH;

r) mo Bcem Bompocam nowcka uHpopmanuu B MurepHere nojb3oBatesb A0JKCH obpamarecs K
paboTHHKy GMOIHOTEKHM; 3anpeliaercs oOpalleHHe K pecypeam MurepHera, npeanojaraiiinm
ornJsary;

1) paboTa ¢ KOMMBIOTEPOM MPOM3BOAMTCS COMJIACHO YTBEPIKJIEHHLIM CAHHTAPHO - MHIHEHUUECKAM
TpebOBaHUAM.
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