MYHUUMMANBHOE ABTOHOMHOE  Jtcave ner @?ﬂi”&i".«swfw"”o'ﬁ. e
[IOWKOIEHOE OBPASOBATESLHOE s bl omoreceniosircins
YYPEXAEHWE "[ETCKWA CALL Ne 2 " W”" Sk e,
ENOYKA" OBLLEPA3BVBAIOLWEIO  Witwectaenio 5o TeT m”é“ecm% pros/ s%%yn“‘mlaﬂ%“w
BWOA C NMPNOPUTETHbLIM e e VB s eEoue e

="MYHWLMMANGHOE

OCYUIECTBNEHVEM z":,:ez:ﬁ:"*':‘;W::::;%i:@:::‘:i:ef:::":ozv:%”ﬁfaiawﬁé*:w
XYOOXECTBEHHO-3CTETUYECKONO S nrr e s pne s P -
PASBUTUS BOCTIUTAHHUKOB M oai it ,:-,;’I’-'T—'-"—‘. s

COFJIACOBAHO YTBEPHIATOT 77 = oregatlos o o

Ipe, HTeIE TPYAOBOTO KOJUTEKTHBA 3asenyiguuni Nig -.l «I{e’rcxm C@{LN’
4 [Zﬂ 7 0. A MeiaHckas «Enouka’

IoJoxkenune
0 MOpsI/IKe paCCMOTPEHUS MpeaJ0KeHHu,
3asiBJICHMI, KaJ100 M OpraHu3auus npuemMa
rpaxxiaH
MyHMIHMNIAJAbHOT0 ABTOHOMHOTI'O J0IIKOJHLHOTO
00pa30BaTeJbHOIO yUpeKIeHHUsI
«JleTckuii cag Ne 2 «Enoukay
o0mepa3sBUBAKOIIECr0 BUAA C IPHOPUTETHBIM
OCYLIECTBJICHUEM XYJA0KeCTBEHHO-ICTETHYECKOI0
Pa3sBUTHSA BOCIIUTAHHUKOB

(MAJIOY «/letcknii cag Ne 2 «nouka»)

_—
B
¢ “Enduka” \

r. Bepxusasa Canga



1.00mue noJ1oKeHus

I.1.Hacrosiee llonoxkeHue o nopsake paccMOTpeHHs OOpallleHM TpakmaaH B
aIMUHUCTPALIIIO MyHHUIUTTIATBHOTO aBTOHOMHOI'0 JOILIKOJILHOIO
00pa3oBaTeIbHOr0  VUPEKICHUS «lerckmit  cax  Ne 2 «Enouxa»
0011epa3BUBAKOIIET0 BUJA ¢ IPUOPUTETHBIM OCYIIECTBICHUEM XYAO0MKECTBEHHO-
OCTETUYECKOr0 pa3BUTHA BOcCnMTaHHUKOB (aanee — JIOY) paspaborano B
coorBeTcTBUU ¢ PenepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-03 «O nopsake
paccMmoTpeHust odpameHuii rpaxaad Poccuiickoit @enepauum.

Ilonoxenuem peryaupyroTcss TNpPaBOOTHOIICHMS, CBSA3aHHbIE ¢ peaau3auuei
rpaxkaHiHoM P® 3akperuienHoro 3a uuM Koncruryumei P® npasa obpamenns B
OpraHbl MECTHOT'O CaMOVIIPABJIEHHs, YCTAHABIMBAETCA IMOPSAAO0K pPacCMOTpPEHHS
oOpareHuii rpasiad B agMuHucTpauuo JOVY.

1.2.0pranusaimsi paboTel ¢ oOpamieHus MU TpakaaH B aaMuuucrpaumo JIOY
Beercss B cooTBeTcTBMHM ¢ Koncturyimei P®, denepanbHbIM 3aKOHOM OT
06.10.2003 r. Ne 131-®3 «OO0 oOummx NHPUHLMIIAX OPraHU3AIMH MECTHOIO
camoytmpaBieHus B P®, « denepaibibiM 3akoHOM 0T 02.02.06 r. Ne 56-@3 «O
nopsaKe paccMoTpeHus oOpawenuii rpaxaad POy», Yerasom 1OV u HacTodmum
[ lonoxkenuem.

1.3.¥YcranosieHuslii  HacrosammM  [lo0keHHEM  TOPAJOK  paccMOTPEHHS
oOpalicHUil rpaxkaaH pacrnpocTpaHseTcs Ha Bce oO0palleHud rpakiaH, 3a
HCKJIFOUEHHEM 00paIlleHUi, KOTOPbIE 0/JIEKaT PACCMOTPEHHIO B MHOM TOPSIKE,
YCT@HOBJICHHOM  (peiepaibHbIMH  KOHCTUTYLIMOHHBIMHU 3aKOHaMH W HMHBIMH
(denepaTbHBIMH 3aKOHAMH, a TaKKe IMMCEM, MCMOMHEHHBIX Ha O(MIHAIbHBIX
OnaHkax  y4ypekIeHui, opraHu3audii, NpeANpUATHI, TOJINHUCAHHBIX  HX
PYKOBOIUTENAMHU, YIIOJHOMOYEHHBIMH HA TO JIMIIAMHU, KOTOPBIE paccMaTpUBAKOTCA
B MIOPSI/IKE, YCTAHOBJICHHOM 151 00111eii KOppEeCTIOHACHIIUH.

1.4 Ycranopiaenusii  Hacrodmmm  [lonokeHHeM  MOPAAOK  pacCMOTpPEHHS
oOpaieHuil rpakaaH pacnpocTpaHseTcsl Ha TPABOOTHOILEHHUS, CBS3aHHbIE C
paccMoTpeHueM o0palleHUi MHOCTPAHHBIX IpaiaH W Jjul 0e3 rpaxmaHcTBa, 3a
MCKJIFOYEHHUEM  CITy4aeB,  YCTAHOBJEHHBIX  MEXAYHApOAHBIM  JI0TOBOPOM
Poccuiickoit ®eaepaumu unu peaepaabHbIM 3aKOHOM.

1.5.ITopaaok BeseHus 1e10MpON3BOACTBA 110 00pAIEHUAM IPAXK/IaH, OpPraHU3aLHH
JIHYHOTO IIpHEMa IPaKAaH, WHBIE BOIMPOCHI, HE YPETYJIMPOBAHHBIE HACTOSIIHM

[onokennem, ycraHaBIMBaAIOTCA  [PUKA3aMH, PACTIOPSKEHUAMH 3aBETYIOIETO
JOY.

1.6. Anvunncrparus JIOY cuctemarnuecku aHaiu3upyer U 006001maeT odpaimeHus
rpazk/lad, cojJepsKaliMecs B HUX KPUTHYECKHME 3aME4YaHHs, C  LEJbIO
CBOCBPEMEHHOTO BBISIBICHHSA U YCTpPaHEHHSs TPHUYMH, TMOPOXK/IAIOIIUX HAPYIIEHHE
IIpaB ¥ OXPaHAEMbIX 3aKOHOM MHTEPECOB I'PakIaH.



2.11paBo rpa:kian na oépamenne

2.1. JleiictBue Hacrosiiero llosiockeHust pacripocrpaHsercs Ha Bce oOpailieHus
IpaKJaH, 3a HCKITFOUCHHUEM:

- o0palleHuil, paccMaTpUBACMbIX B MOPSAAKE KOHCTUTYLIMOHHOTO, YTOJOBHOTO,
IPaKIaHCKOTO CY/J10MPOU3BO/ICTBA, NPOU3BOACTBA  TIO Jesiam 00
aZIMMHUCTPATUBHBIX [IPABOHAPYLICHHSX

- oOpaleHuii, cBA3aHHBIX C H300pPETEHUAMH, OTKPBITUAMHU, PATMOHATH3ATOPCKUMHU
NPEeUIOKEHUAMHU,  TOPSIOK  PACCMOTPEHHST  KOTOPBIX  perjJaMeHTHpyeTcs
(eliepaibHbIM 3aKOHOIATETbCTBOM;

- 00palleHuil, BBITEKAIOMIMUX M3 OTHOLICHWI, CKIAIBIBAIOIIUXCA BHYTPH
KOJUIEKTUBOB KOMMEPYECKHX M HEKOMMEPYECKHUX OpraHu3auuil, oOLIeCTBEHHbIX
OOBEIMHEHUI, peryjinpyeMblXx HOpMaMu ()elepalbHOr0 3aKOHOIATENbCTBA, MX
yCTaBaMH U MOJIOKEHUAMH,

- oOpamieHuit MH(POPMALMOHHOIO XapakTrepa B apXuBbl, OUOIMOTEKH, OpraHbl
CTATUCTHKH U IPYTHE OPraHU3alINML.

2.2 'paxxnaHe MMEIOT MpaBo 00pamarbes JUYHO, B YCTAHOBJICHHOH (opme, a
TAKKe HAMPABIATH WHIUBUIYATIbHBIE U KOJUIEKTUBHBIC MUCbMEHHbIE 00pallieHHs B
aaMunucTparmio 0V mubo M0MKHOCTHBIM JIMLAM.

2.3.T'paknaHe peann3yloT NpaBo Ha oOpaiieHHE CBOOOJHO U J0OpPOBOJBHO, HE
Hapyuas npas 1 cBOOOIbI APYTHUX JIMLL.

2.4.®opma obparliieHus Tpak/1aHaMu BBIOUPAETCA CaMOCTOSTENLHO.
2.5.PaccMoTpenue oOpareHuil rpaxaad OCyIIeCTBISETCS OeCILIaTHO.
3.0cHoBHBIC TEPMHHBI, HCNMOAb3YeMble B HacTosimeM Ilookennu

B nacroswmem [TonoxkeHun UCIIONB3YIOTCS CIEAYIOIUE OCHOBHBIEC TEPMUHBI:

3.1.00pamenne rpakIaHiHa,  HampasJeHHOe B agMuHHMcTpaimi  JIOY
MACBMEHHOE MO0 YCTHOE MpENIOKEHUE, 3asBIICHUE WK XKanola:

NpeAIOKEHHEe -  PEKOMEHJALMs  IPaKJaHuHa 110  COBEPLICHCTBOBAHUIO
HOPMATUBHBIX MPABOBLIX AKTOB JAeATEIbHOCTH AamuHucrpaimu JIOY, pazButhio
OOLECTBEHHBIX OTHOLICHWH, YJIYYIICHUIO BOCIUTATEIbHO-00pa3oBaTeNbHON |
HHBIX c(hep AeaTeIbHOCTH:

3asiBjIeHHEe — Tpoch0a TrpakJaHUHA O CONEHCTBUHM B peald3aluld  €ro
KOHCTUTYLMOHHBIX MpaB U ¢BOOO MM KOHCTUTYLIMOHHBIX MPAaB ¥ CBOOOJ APyrux
JHL, JTU00 CoOoOIIeHHe O HAPYIIEHUHW 3aKOHOB M WHBIX HOPMATUBHBIX [1PABOBBIX



aKToOB, HeJocTarkax B padore agmuuuctpauuu JIOY wumm  kpuTuka ee
JESTEbHOCTH,

#Ka/100a - npocb0a rpakaaHiHa 0 BOCCTAHOBJICHHUN MM 3ALIMTE €ro HApyIICHHBIX
mpaB. CBOOOJ WM 3aKOHHBIX WHTEPECOB JIMOO MpaB, CBOOOA WU 3aKOHHBIX
HHTEPECOB APYIUX JIHIL,

3.2. OOpamieHre MOkKeT ObITh KOJUIGKTUBHBIM, €CJIIH OHO IMOAIMCAaHO IBYMS H
Gonee apTopaMu, MO0 MOCTYMUBIIEE OT UMEHH KOJUIEKTHBA HOPUINYECKOTO A,
KonnekTHBHBIM CUUTAIOTCA Takke O0OpaiieHus, MOANMCAHHbIC 4YJICHAMH OJTHOM
CCMBH.

4. IMopsinok nndopmupoBanus o padore ¢ 00pameHHAMH IPAKIAH

4.1. Undopmanua no Bonpocam padoThl ¢ 00palLCHUAMH IPaXKIaH pa3MeniaeTcs B
OTKpbITOIl U poctynHo# (opme Ha caiite JIOY, a Takxke npenocraBisieTcs Mo
Tene)oHy WM MUChbMEHHO, BKIIIOYAs IEKTPOHHYIO 1104TY, B CPEACTBAX MACCOBOI
uHpopmarmu (nanee - CMH), B xozie auuHoro npuéma.

4.2. Mecro maxoxaenus JIOY: 624760, CpepanoBckas oOnacts, r. Bepxuas
Canpa, yn. Cabyposna, 1. 27

4.3. I'padux padotsl JIOY ¢ oOpaleHUsIMH rpakIaH:
Bropuuk — 13.00 — 14.00

Cpena— 10.00 — 12.00

Cy0600Ta, BOCKPECEHbE - BBIXOIHBIE JTHHU;

O06enennsiii nepepsis - ¢ 12.00 1o 13.00 (e:xe1eHEBHO).

4.4, Opranuzauuto, 00ecre4eHHe M KOHTPOIb 3a MOPAJAKOM pacCMOTPEHHA
oOpamienuit rpaxaad B JIOY ocymecTBiser 3aBe Iy,

[Ipuém nHcbMeHHBIX OOpalleHUil rpaxkaad, 3amuch Ha JUYHBIA  OPUEM,
npeaocTaBieHne HH(poOpMaluy, ACTOMPOU3BOACTBO 110 O0paleHUsIM rpakaaH
BeAeTcs 3apeayromuMm JIOY. Mecto npuema o0palieHnii - KaOUHET 3aBeayIOIero,

Tenedon qs cnpaBok: 8 3434554222
4.6. o TeneoHy npenocTaBisiercs ciaeyomas HHGpopMarus:
-rpauk rmpuema rpaxaas 3aseayromum [0V

-[I0YTOBBIE ajpeca, ajpeca IMEKTPOHHOMU MOYTHI /ISl HANPABIEHUS TMUCbMEHHBIX
oOpaireHuii;



-TIOPSAIOK ¥ CPOKH paccMOTpeHus: oOpaiieHnii rpaxiaH;
-TpeboBaHus K 0(OPMICHHUIO MUCbMEHHOT O 00palleHus;

-MOPAZIOK 00KaoBaHus AEHCTBUI (0e31eHCTBUS) U PEIIEHHI, OCYIIECTBIAEMBIX U
NPUHUMAEMBIX B X0/I€ PACCMOTPEHNS 00paleHus

-OCHOBAHUA /Ul OTKA3a B PACCMOTPEHUU 00paIeHUH Tpax/iaH.

Hpﬂ HEOOX0IUMOCTH I'PAKAAHUHY MOXKCT OBIThH IPECAJIOMCHO OﬁpaTHTbCH
INMMCbMCHHO MJIH HAa3HA4YCHO YE[OGHOQ C€MY BpEMA IJIs1 KOHCYJIbTAITHH.

Bpems tenedonHoro pasropopa He J0JDKHO NMpeBbiuaTh 10 MUHYT.

Ecau 3aBenyrouinii He HMMEET BO3MOKHOCTH CaMOCTOSITENILHO OTBETUTH Ha
MOCTABJIEHHBIE BOIPOCHI, OH J0JIKEH COOOLIUTh MPaKAAHUHY Tene(OoHHbIA HOMED,
110 KOTOPOMY MOYKHO TIOJTYYHTh HEOOX0 UMY HH(OPMALIHIO.

3aBeyIOMIMiL, OCYIIECTRBISIONIMI MpUeM M KOHCYJIbTUPOBAHHWE, JODKEH
OTHOCHUTBCA K 00OpaTHBIIHMMCS TpakIaHaM KOPPEKTHO W BHUMATEIBbHO, HE YHUXKAs
MX YE€CTH M JIOCTOMHCTBA.

4.7. I'paxnanud ¢ yuyetoM pexkuma padotsl JJOY ¢ MoMeHTa npreMa oOpauieHus
UMEET TMIpaBO Ha T[IOJIYUYEHHE CBEIEHHH O TPOXOKIACHHHA TPOLELYPHl 110
PacCMOTPEHUIO €ro 00paleHus.

4.8. ITucemennble ofOpallieHus rpaxiaH (Bk/arovas oOpalieHus, MoCTyIMBIIME O
YIEKTPOHHOI TMOYTE) pPaccMAaTPUBAIOTCS 3aABEAYIOUIMM, C YYETOM BPEMEHH
MOJArOTOBKU OTBETA 3agBUTENI0 B CPOK, He mpesbiaronmii 30 nHeil ¢ MomeHTa
peructpauuu oopawenus B JIOY.

4.9, OcHoBHbie TpeGoBaHUS K HMHGOPMUPOBAHUIO TpaKIaH O TOPsIKE
paccMOTpeHHsT 00pallleHMI:

= JIOCTOBEPHOCTD IpeJICTaB/IsIeMOi HH(pOpMaLIMH;

= YETKOCTb B U3JI0KEHUU UH(OPMALINK;

= JOCTYITHOCTb MOJIyYEHUs] HH(pOpMaum.

5. llepevens ocHOBaHHIA 1151 0TKAa3a B pacCMOTPEHHH 00pameHunii rpakaan

5.1. Ecim B nucbMEHHOM OOpaleHUH HE YKa3aHsl (paMHIUS TpakIaHHHA,
HanpaBUBILEro oOpalleHue, U MOYTOBBIH WM HICKTPOHHBIN aapec, 1Mo KOTOpOMY
JIOJIKEH OBITh HaIlpaBJjIeH OTBET, OTBET HA OOpaIllEHUE HE JTaeTCs.



52. Eciu B oOpalieHHMH COAEp)Karcs CBEJIEHHA O I[OArOTABIHBACMOM,
COBEpIIAEMOM WU COBEPIIEHHOM TPOTHUBOMPABHOM [ECSAHUU, A TAKXKE O JIMIIE, €ro
MOAr0TABIMBAIOILEM, COBEPILAIOLIEM WM COBEPIIUBILEM, OOpallieHUe MOIIEHKHT
HaMpaBJICHHUIO B TOCYJAPCTBEHHBII OpraH B COOTBETCTBUH € €r0 KOMIIETCHLIUEH.

5.3. OOpauieHue, B KOTOPOM oOaiyercst cyaeOHOe peliecHUe B TEUEHHE CeMH
JHEN CO AHA pPEerucTpaury, BO3BPALIAETCS TPOXKIAHUHY C Pa3bICHEHHEM IOpPsAKa
00KaI0BAHUS TAHHOTO CYJeOHOTO PeIleH s,

54, B cayuae, ecium B oOpameHuM COAEPKATCS HEUEH3ypHbIE 0O
OCKOpPOUTEILHBIE  BBIPAKEHHSA, YIPO3bl OKU3HH, 3J0POBBI0 M WUMYILIECTBY
JIOJDKHOCTHOI'O JIMLE, & TAKKe YICHOB €ro CeMbH, 00pameHue ocraercs 6e3 oTBeTa
110 CYLLECTBY MOCTABJIEHHBIX B HEM BOIIPOCOB.

5.5. Ecay TEKCT MUCbMEHHOIr0 OOpamieHus He IMOANAeTCsA MPOYTEHUID, OTBET Ha
o0palleHue He 1aeTcsl, OHO He TMOJUIeKHT HaMpaBIeHHIO HA PACCMOTPEHHE, O UeM
COO0INAeTCA IpaX/IaHUHY, HAlpaBUBILIEMY OOpaleHue, eciu ero (amuwiug u
[IOYTOBBII a/Ipec NOAAAK0TCA MPOUTEHHUIO.

5.6. Ecim B mmcbMeHHOM 0O0pamieHMH TpakIaHWHA COJAEPIKUTCS BOMPOC, Ha
KOTOPBII €My MHOTOKPAaTHO JaBaJIUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBA3U
C paHee HarpaBIseMbIMH OOpamEHUsIMH, W, TIPH OTOM, B oOpamieHud He
NPUBOIATCA HOBBbIE J10BOJBI WM OOCTOATENBCTBA, O/KHOCTHOE JIMLIO BIIpPaBe
MPUHATL  pellleHHe O Oe30CHOBATENbHOCTH  OUEPEJHOro  oOpamieHuss u
NPEKpaleHUH MEepernucKy ¢ FPakJaHUHOM M0 JaHHOMY BOINPOCY TPH YCIIOBHH,
4TO YKa3aHHOe o0palleHue W paHee HanpasjseMble 0OpalleHus HANpaBsUIMCh B
OJMH W TOT K€ OpraH MECTHOrO CaMOYIIPABJEHHUS WIM OJHOMY U TOMY IKe
JTOJKHOCTHOMY  jMuy. O JaHHOM  pEIIeHHH  YBEIOMIAETCS  IPaKIaHUH,
HarpaBMBILIMIT oOpaleHue.

5.7. Ecny 0TBET M0 CYLIECTBY MOCTABJIEHHOIO B OOpALLEHUH BOMPOCA HE MOKET
ObITh maH 0e3 pasrjamieHusi CBEJACHMIA, COCTABISMIOMINX TOCYJAAPCTBEHHYIO HIIH
HHYIO OXpaHsieMyr0 ¢eepaibHbIM 3aKOHOM TaiHY, MPaXIAHUHY, HAIIPABUBILIEMY
obpaineHue, coo0IaeTcs O HEBO3MOXKHOCTH [JaTb OTBET IO  CYIIECTBY
[IOCTABJICHHOI0 B HEM BONPOCAa B CBS3M C HEIOIMYCTHMOCTBIO pasrJalllcHHS
YKa3aHHBIX CBEJICHUM.

5.8. B X0/1¢ JIMYHOr0 NMpUEMa rpaykKJIaHUHY MOXKET ObIThb OTKA3aHO B JaJIbHEIIEM
paccMOTpeHHr O0O0pameHuss, ecid emy paHee ObUI JaH OTBET [0 CYIIECTBY
MOCTABJIEHHBIX B 00paIlEHHUH BOIIPOCOB.

5.9. B cnywgae oOpameHus TpakJaHHHA C TIHCBMEHHBIM 3a4BJIEHHEM O
[IPEKPAIICHAH PacCMOTPEHHSI €ro oOpalleHHsi, OTBET Ha 00panieHHE He JaeTcs.

5.10. Ha nucbMa, He sBisronirecs 3asBIeHUAMH, Kano0aMH WIH NPEII0KCHUIMH,
HE COJEp/KalHe KOHKPETHBIX IIPEUIOKEHUH Wi npockd (B TOM  YHMCe



CTaH/IapTHBIC  TI03/IPaBJICHUA, co0o0JIe3HOBaHMS, IHCbMA MPUCITAHHBIC  J1JIA
CBCACHMA U T.,El.), OTBETHI, KaK IIpaBWI0, HC AArOTCH.

5.11. VYBenomiienne 06 oTKase B pacCMOTPEHHH OOpALLEHUS! JOLKHO COJIEPHKAThH
OCHOBaHMS OTKa3a ¢ 00s13aTeIbHON CChUIKON HA HAPYIIEHU.

6.Yc/10BHSl H CPOKHM PACCMOTPEeHHsI 00pameHuil rpakian

6.1. ITucbmennoe obpaienue, nocrynusuee B JIOVY, paccmarpuBaeTcs B TeueHHe
30 nnueii co aua perucrpauuu B JIOV.

6.2. 3asenytommii JIOY BnpaBe ycTaHaBIMBAaTh  COKPAIEHHBIE  CPOKH
paccMOTpeHus 00paleHUi rpaXKaaH.

6.3. B UCK/IIOUUTEIIBHBIX CIYHasX, a TAKKE B C/Iy4ae HAIIPABJICHUS 3aMpoca B MHOI
OopraH MEeCTHOTO CaMOYTIPaBICHHS, 3aBeAyIONINI, BIpPaBe MPOUIUTh CPOK
paccmoTpenust oOpaieHus He Oosiee dyeM Ha 30 JHEH, ¢ yBeJIOMIIEHHEM O
MPOJIEHUH CPOKA PacCMOTPEHHS, IpasklaHiHa HAIPaBUBIIETO 00palEHHE.

6.4. PesyibraTroM paccMOTpeHHS OoOpaleHHi rpax/iaH, ABJIAETCS pacCMOTPEHHUE
BCEX IOCTABJIEHHBIX 10 CYILECTBY BOMpPOCOB B oOpameHuu. [Ipunsatie no Hum
HEOOXOIUMBIX MEP M HAMpaBICHHE MOTHBMPOBAHHOIO OTBETA WM YBEIOMIICHHS
rpaxKIaHUHY.

7. TpeOoBaHHA K MOMEIICHASIM H MeCTaM NpueMa o0pameHnii rpakian

7.1. Tlpuem oOpameHuii rpaxaaH OCYIIECTBIAETCS B KaOWHETE 3aBeYIOIIETO.
[TomemeHre  JOGKHO — COOTBETCTBOBATH — CAHUTAPHO-3IHAEMHUOJOTHYECKUM
NpaBUJIaM U HOPMATHBaM.

7.2. Mecto UH(GOPMHUPOBAHUS, PEJIHAZHAUYECHHOE JUI O3HAKOMIIEHHUS I'PaXIaH C
MH()OPMALMOHHBIMUA MaTepualaMi, 000pyayercd HH(OPMALMOHHBIM CTEHJIOM,
CTYJIbSIMU W CTOJIOM Ui O(OPMIIEHUS JOKYMEHTOB. MeCTO 0kHIaHUs J0JIKHO
C03/1aBaTh KOM(OPTHBIC YCIOBUS ISl TPAKIAH.

7.3. Tlomemenue ang npuéma rpaxiaaH JI0JKHbI COOTBETCTBOBATH KOM(OPTHBIM
A1 TPakaaH YCIOBUAM M ONTHMAJILHBIM YCJIOBHAM padoThl 3aBeaytomiero JJOY.

7.4. KaOGuner 18 npuéma NHCbMEHHBIX oOpameHuil rpaxaad o0opyaoBaH
HHOOPMAITMOHHON TAa0NMMUKOM ¢ yka3aHueM HoMepa kaOuHeTa, aMuIIud, UMEHH,
oryectBa 3apenyromero JIOY, OCYWIECTBIAIOIIEr0 NPHEM  IMHCbMEHHBIX
oOpaiteHuii rpaxiaH.

7.5. B nemax obecrieueHnss KOH(PUIACHLMATLHOCTH CBEIEHHII 0 rpakaaHax
OJIHOBPEMEHHO BEACTCS IPHUEM TOJBKO OJHOIO IPAXKIAHHUHA, 3a HCKIHOUEHHEM
CJIy4aeB KOJUIEKTHBHOIO OOpalleHHs IpaxIaH.



7.6. Pabouee mecto 3aBemytomiero JIOY, oCcymecTBIAOIEro NMpuémM odparmeHuii
rpax/1aH, A0JKHO ObITh 00ECIIEUEHO OPITEXHUKOM, IIEPCOHATBHBIM KOMIILIOTEPOM,
MPOTPaMMHBIM  O0ECITeYeHHEM TIO3BOJISIOIIMMH  OPraHU30BbIBATh HUCTIONHEHUE
(YHKLIMH B 110;IHOM 00beMe.

8. ITanbl padoThI ¢ oOpameHUAMHU IPAKIAH

8.1. Pabora ¢ oOpameHusIMH rpaykaH BKJIIOYAaeT B ¢e0s CICAYIOIIUE ITalIbl:
= NpUEM U PErHCTPALIAID 00pALCHHI:

- HarpasJieHue o00paleHuii Ha pacCMOTPEHHE;

= paccMoTpeHre 00palleHHIA;

= JIMYHBIA OpUEM IPayK/I1aH;

- MOCTAHOBKY 00paIleH’il Ha KOHTPOJIb:

- NPOJJIEHHE CPOKA PACCMOTPEHUS 00pallleHHIl;

- MOATrOTOBKA M OOopMIIEHHE OTBETOB HA 00PALLICHUS

- KOHTPOJIb 34 PACCMOTPEHHEM O0paIlleHHIA.

9. llpuém n perucrpaumsi NHCLMEHHbLIX 00pameHHi

9.1. Bce mnocrynuBmIMe NMCbMEHHbIE O0OpamieHWs TpakiaH NOAJIeKar
pEerucTparLmm.

OoOpamenue MmoxeT noctynuth B JIOY ogHUM U3 ClIeayrommx crnoco0oB:
- MIOYTOBBIM OTIIPABJICHUEM;

- IO 3JIEKTPOHHOM T0YTE!

= JIMYHO TPaKIaHMHOM

- NOCTYIUIeHHEeM oOpalleHns rpak/aHiHa U3 IPYTHX OPTaHOB C NOPYYECHHEM
paccMoTpeTs oOpaunieHue.

9.2. OOpaweHue, NOCTYNUBILEE HEMOCPEACTBEHHO OT TIpaKAaHMHA MO0
MPHUCIIAHHOE [IOYTOBBIM OTIIPABJIEHUEM NPUHUMAETCS 3aseayromum J10Y.

OOpauienue, noctynuBiiee B (popMe IJACKTPOHHOrO TOKYMEHTA, MOAJIEKUT
PAaCCMOTPEHUIO B MOPSIKE, YCTaHOBJIEHHOM DenepaibHbiM 3akoHOM «O mopsaKe



paccMoTpenust oOpaieHuii rpaxaan Poccuiickoit @enepayn». B oOpamenun
rpakKIaHuH B 00A3aTEIbHOM TMOPS/IKE YKa3biBaeT CBOM (PaMMIIMIO, UMS, OTHECTBO
(nociig/IHee — NPU HAIUYHUK), AAPEC IACKTPOHHON IIOYTHI, €CIH OTBET I0KCH
ObIThL HarparjeH B (Gopme IEKTPOHHOTO JOKYMEHTA, U ITOYTOBBIA ajpec, eciu
OTBET JI0JDKCH ObITh HANpPaBJIeH B IIMCbMEHHOM (hopMe.

9.3. IluceMenHoOe o0OpallleHHe Ipak1aHHHA J1I0JIZKHO COAEPKaTh:

- HaMMEHOBAHUE OpraHa, B KOTOPbIl HaMpaBJIsSeTCcsl MUCbMEHHOE OOpalieHue,
Jubo (pamMmIHMIo, UM, OTUYECTBO COOTBETCTBYIOMIErO MOIKHOCTHOrO JIMLA, JH0O
JIOJKHOCTh COOTBETCTBYIOIICTO JIMIA, @ TAKXKE CBOM (DaMUJIHKO, MM, OTYECTBO
(MmocJieIHee MPU HATUYUH);

= MOYTOBBII aApec, MO KOTOPOMY JIOJKHBI OBITh HANpaB/eHLI OTBET Ha
oOpaweHue, MO0 YBEJOMIICHUE O Mepeaapecaluy o0palleHus;

- CYTb OOpanieHus:, NpeaI0KeHus, 3asgBICHUS WU KanoO0bl;
- JMYHYHO MOAMKCH U ATy,

B ciayuae HeoOX0AUMOCTH B MOATBEPKICHHE CBOMX JOBO/JOB IPAKIAHUH MOMKET
npuiarath K MACBMEHHOMY OOpPAINEHHMI0 JOKYMEHTBI M MaTrepuaibl JMO0 HX
KOTIHH.

9.4. 3aBenyrolMii, OTBETCTBEHHBIH 3a NOPUEM M perucrpauurd oOpaieHui
rpaK/iaH:

= MPOBEPACT TPABUIBHOCTL ajpecalli KOPPECHOHACHIHUU H LCI0CTHOCTD
VIAKOBKH, BCKPLIBACT KOHBCPTHI, MNPOBEPACT HAIUMYHUE B HUX JOKYMCHTOB,
paszsopBaHHbIC JOKYMEHTBI ITOAKJICUBACT,

— MpuJiaraeT BIEPeIu NMHCbMa MOCTYNMBIIME ¢ HUM JOKYMEHTHI (IMacmopr,
BOEHHbII OUIIET, TPYIOBYIO KHUKKY, [IEHCHOHHOE YAOCTOBEpeHHE, poTorpaduu u
T.J.), K TEKCTY MHChMa MpHUIaraeT KOHBEpT,;

- COCTABJISIET aKT HA MUCbMA, MOCTYNUBIINE C JCHEKHBIMU 3HAKaMH (Kpome
U3bATBIX W3 oOpauieHus), IEHHbIMH OymaraM (OOJUraumsMH, aKiUsIMH),
nolapkamMu, 0€3 MUCbMEHHOTO BIIOWKEHUSA,

—  C HeJocTayeil JOKYMEHTOB, YIIOMAHYTBIX 3adBUTENEM B OMUCAX HA ICHHBIS
[MCbMA,

e BO3BpallaeT Ha MOYTY OOpallleHHe IpaKIaHWHA, NMOCTYMUBLIEE OMMOOYHO
(He 1o agpecy).



9.5. Peructpamms oOpamieHuil rpaxiaH OCYIICCTBIAETCS, Kak MPaBUJIO, B [CHb
MOCTYIUICHUS OOpalleHus] WM HE Mo3/Hee TPEX AHEH ¢ MOMEHTa TOCTYIUIEHHS,
OT/IEJIbHO OT OCHOBHOI'O JIEJIONPOM3BO/CTBA.

B peructpaiimoOHHO-KOHTPOJIBHYIO KAPTOUKY BHOCUTCH:
= (pamMuIus, HHULMAIIBI TPAKIAHUHA (B UMEHUTEIIbHOM TaJIEXKe);

= OYTOBBIA aapec WM [JaHHbC TPOKIAHMHA, B aJPEC KOTOPOro MpocsT
HarpaBUTh OTBET Ha 00palleHHE;

- THIT JO0CTaBKU oOparienus (noctymnuio mo Murepuery, gakcy v t.51.);
- BU/ oOpalleHus (IpeiosKeHue, 3asaBlieHue, xaiioda);
- KpaTkoe coJep:kaHue o0paleHus;,

- HAaUMEHOBAHHE OpraHa, OTKY/1a MOCTYIHIO 00pauieHue, 1aTy U MCXOISIHi
HOMEp COTPOBOIUTEILHOTO MUChMA (ITPU HATHUYHH).

9.6. PeructpaumonHblii ITaMII MPOCTABIISETCS B IPABOM HIDKHEM YIJIY HA EPBOM
JIUCTE NMUCHMEHHOr0 00paIleHHs, a He Ha COMPOBOJUTENILHOM THMChbME (NPH €ro
HamuauK). Eciam MecTo, TpeaHa3HauyeHHOEe IS PErucTPalMOHHOTO INTamria,
3aHATO TCKCTOM, HITaMII MOKET OBITh MpOCTaBJICH B HHOM MECCTEC,
00eCIeynBaroIIeM ero MpovTeHHE.

Ha oOpamenun rpakianiHa He J0TYyCKaeTcs de1aTh HUKAKHUX HAAIHMCEH, KpoMe
[IPOCTABIICHUS PETUCTPALMOHHOIO IITAMIIA,

9.7. Peructpupyrorca nepBU4YHbIE OOpalleHUd IMYTEM MPUCBOCHUA KaXKIOMY
NOCTYIMBILIEMY JAOKYMEHTY MOPSJIKOBOIO HOMEPA, KOTOPBI BKIIOYAET B ceOds
nepeyo OykBy (aMWINU TpaXJIaHUHA, THPE, COOTBETCTBYIOIIMIA MOPAIKOBBIH
HOMED, Kocas uepra 1 OykBeHHOe 0003HaueHHe «I1» (MMCBMEHHOE 00palleHue).

9.8. Ilucbma 0OAHOrO W TOro K€ aBTOpa M IO OJHOMY U TOMY 3K€ BOTIPOCY,
NOCTYIUBIIME JI0 MCTEUEHHUS CpPOKA PACCMOTPEHHS TEpBOro oOpallcHuUs,
CUMTAIOTCS MEPBUYHBIMU M PErUCTPUPYIOTCA 3@ OJHHUM U TEM K€ HOMEPOM, HO C
noGasiieHueM tudpel — 2, 3 U T. 1.

9.9. OOpamenue, nojaryucaHHoe JAByMs U 6osiee rpakIaHaMu, PErUCTPUPYETCs Kak
KOJUIEKTUBHOE. KONNEeKTUBHBIMU SABISIOTCS TaKoKe OOpANIEHMs, MOCTYNMBIIHE OT
UMEHH KOJJIEKTUBA OpPraHM3allii, a TaKkKe pe30HoLuu coOpaHuil M MUTHHIOB.
KosiekTHBHOMY 00pallleH1IO [IPUCBAUBACTCS 0YEPE/IHOM MMOPAIKOBBINH HOMED, TIe
BMECTO NepBOii OYKBBI (paMuIMK rpaskaaHnHa ykasbsaercs «Komy.



9.10. 3asenyrommii nposepser oOpaulieHHEe Ha TOBTOPHOCTb. [IOBTOpHBIM
cuuTaeTcss oOpalieHue, MOCTyNMBIIEe OT OJHOr0 M TOrO K€ aBTopa Mo 0JHOMY U
TOMY K€ BOTIPOCY, €CJTM CO BPEMEHHU MepBOro 00paleHus UCTEK YCTaHOBICHHBI
3aKOHO/1aTeJIbCTBOM CPOK PACCMOTPEHMS WIIH 3asIBUTENb HE COTJIACEH C MPUHATHIM
no ero oOpalleHHI0 peleHueM. Peructpupyrorcsd OOBIYHBIM IIOPSJIKOM, B
PEruCTPaIMOHHO-KOHTPOIbHOI KapTOUKe /eTaeTcsa OTMETKA O TIOBTOPHOCTH.

He cuuraerca nmoBTopHBIM oOpalieHne OJHOr0 U TOrO e aBTOpa, HO 1O Pa3HBIM
BOIIPOCAM, a TAaKKe€ MHOTOKpPATHbIe 00paIieHus.

9.11. MuorokparHsiM cuuTaercsi oOpallleHHe TPaKAAHUHA, KOTOPOE IOCTYITHIO
OoJiee ABYX pa3 MO OJHOMY H TOMY 7K€ BOMPOCY W 0 KOTOPOMY aBTOPY IaHbI
HUCYEPIIBIBAIOIIME OTBETHI COOTBETCTBYIOIIMMM KOMIIETEHTHBIMU OpraHaMu HJId
JOJKHOCTHBIMU JTUIIAMHU.

10. Hanpas./ienne nuchbMeHHbIX o0pameHHii HA paccMOTpeHHe

10.1. Tlo kaxkmomy mnucbMeHHOMY oOpamenuto JIOY nmaer mnopydenue
UCIIOJIHUTENIO, B JIOJDKHOCTHON HMHCTPYKLMU KOTOPOTO IIpOINMCaHa JaHHas
(GyHKIM, 1100 UCIIOJIHEHHE BO3J1araeT Ha ceosl.

[TopyueHue 3aBeyIOIET0 JOMKHO COACPIKATh!
—  (aMWIHIO ¥ UHULMABI JODKHOCTHOTO JIMLA, KOTOPOMY JIaeTCsl NOPYUEHHE;
- TIOPSAZOK ¥ CPOK UCTIOJTHEHUS;

= MOAMUCh JOJDKHOCTHOI'O JIMIla, AJaBIICTO IMOPYUCHHUE, C paCLUH(l)pOBKOﬁ
MOANKMCH U YKA3aHHUEM J1aThI.

10.2.  Tlopyuenue 3aBeaytouiero JIOY  MoOkeT [aBarbCcsi  HECKOJIbKHM
MCIIOJIHUTENSIM. B 3TOM cily4ae OTBETCTBEHHBIM HCTIOJTHHUTEEM SABIISIETCS TOT, KTO
3anyicaH B OPYUYEHUH TEPBBIM.

10.3. TlopyueHue pyKOBOAMTENS MOMXKET COCTOATb M3 HECKOJbKHX YacTei,
NPEMTUCHIBAIOLIMX KAKIOMY UCHOJHUTEIIO CaMOCTOATEIBHOE JACHCTBUE, TTOPSIIOK
M CPOK MCIIOJTHEHUSL.

10.4. TlopyueHue ¢ KOHKPETHOH JaTOH MCIOJHEHHUS IOJUIEKUT BBIMOJHEHHIO B
yKazaHHblii cpok. [lopyuenune 0Oe3 yka3aHus KOHKPETHOM AaThl HMCIOJHEHHS,
uMeroee  NoMeTky «CpouHo» HCIIONHAETCS B 3-JHEBHBIH  CPOK, MMEroIIee
nomeTky «Oneparusno» B 10-1HeBHbII CPOK, ocTabHBIE B 30-HEBHBII CPOK.

10.5. 3anpeniaercs HarpasiaTh 0OpalieHue Ha pacCMOTPEHHE B YUPEKICHUE WIH
JO/UKHOCTHOMY — JIMIlY, pelieHue win  jaelictsue  (0e3IefcTBHE)  KOTOPBIX
o0xkanyercs.



10.6. OgopmisTh pe30aIOLMIO HA 0OpallleHHH HE JOITyCKaeTCs.
10.8. OTBeTCTBEHHBIH 3a MPUEM M PErUCTpaUIO 00palleHUi rpaXaaH:

BHOCHUT TEKCT TOPYYEHHS 3aBEAYIOLIEr0 B  PErHCTPALMOHHO-KOHTPOJIBHYHO
KapTOYKY:

€ClIM B TIOPYYEHHMH HECKOJIbKO MCIIOJIHUTENCH, TO JenaeT HeoOX0auMoe
KOJIMYEeCTBO KOMMHA oOpameHuss u nopydenus. I[lonHHMKM oOpaumieHus wu
MOPYYEHHUsI OCTATCA Y OTBETCTBEHHOr0 3a MPHEM W PErucTpalmio oOpalueHHii
rpaskaaH, UCTIOTHUTEITIO HAMPaBIAIOTCA KOMMH 00palleHus U OpYYeHHUS,

Ha oOpalleHusIX, B3AThIX Ha KOHTPOJb, MEpPe] HAMpPaB/ICHUEM Ha PACCMOTPCHHE
npoctasiisieTces wrami « KOHTPOJIby;

INUCbMEHHOE OOpallieHHe, coaeprKallee BOMPOChl, PEIIEHHE KOTOPBIX HE BXO/IHUT B
komnereHmo JIOY, Hampasisercs ¢ CONPOBOAMUTENbHBIM IMTHMCBMOM B TEUECHUE
CEMH JIHEH CO [JHA perucrpauud B COOTBETCTBYIOIIMM OpraH MECTHOTO
CaMOYIIPABJICHUA, YUPEKIECHHE HIM JIOJDKHOCTHOMY JIMIY, B KOMIIETEHLIHIO
KOTOPBIX BXOJUT pEIIEHHE TIOCTABJCHHBIX B OOpalieHUUM BONPOCOB, €
YBEIOMJICHMEM IpaKAaHWHA, HaAMpaBUBLIEr0 oOpallleHHe, O Tepeajpecauuu, 3a
UCKJTFOYEHHUEM CJTY4aeB, YKA3aHHbIX B MyHKTE 5.5.

3aBenyromuii  JIOY npu  HanpaBiaeHUMM  MMCbMEHHOTO  o0pallleHHs, I0
KOMITETEHIIMM MOKET 3alpaliiBaTh JOKYMEHTBI M MaTepHaibl O pe3yjbTarax
paccMOTpeHust 00pameHus.

11. Pacemorpenue odpamennii

11.1. UcnoaHutesib Npu MOJYYEHHH MUCbMEHHOr0 0OpameHus, NPUIOKEHUH K
HeMy (NpM HaauuMu), ¢ mopydeHwem 3asegyromero J1OY, B npeaenax CBOHX
TOJIHOMOY M BIIPaBE:

[Tpurnamars 0OpaTUBIINXCA TPOKAAH IS TUUHOMN Oece/bl;

B cJIydac HEOOX0IUMOCTH B YCTAHOBJICHHOM 3aKOHOJATCIILCTBOM TOPAIKE
3aripalruBaThk JOIMOJIHUTEIBHBIC MATCPHAJIBL H IT0JIYHaTh 00BACHEHHS OT IrpasKaaH,

YuacTBOBaTh B paboTe KOMMCCHH /Ul TIPOBEPKHU (PAKTOB, H3JIOKEHHBIX B
oOpallleHUAX, B TOM YHCJIE C BBI€3I0M HA MECTO;

3aBeyrOUIMi HMMEET TMpaBO HAMpPAaBIATh 3aMPOChl B HHBIE HCIOJHHUTEIBHO-
pacropsiiUTeNIbHble  OpPraHbl  MECTHOI'O  CaMOYNPAaBJICHUS, MYHULIUMIATbHBIC
OpenpuaTs M ydpexkaeHus.  OpraHbl  MECTHOIO  CaMOYIIPaBJICHHS,
MYHUIMNAIbHBIE YUPSKIACHUS W NPEANPHUATHS, JOHKHOCTHbIE JIHIA TI0
HArpaBJIeHHOMY B YCTAHOBJICHHOM MOPSIKe 3anpocy 3aseaytomero JJOY o0s3anbl



B TeyeHue 15 maueil mpeaocTaBUTh JOKYMEHTBHI M Marepuaibl, HEOOX0MMbIC s
paccMoTpeHusi oOpamieHusl, 3a HCKIIIOUYEHHEM [JOKYMEHTOB M MarepuaioB, B
KOTOPBIX COJEP/KATHCS CBEACHUSA, COCTABIIOIIME NOCYJAPCTBEHHYH) WM HHYHO
oXpaHsieMyr (eIepabHbIM 3aKOHOM TalHy, U JUI1 KOTOPBIX YCTAHOBJICH OCOOBII
TIOPSAIOK TIPEIOCTABICHUSI.

11.2. TloarororsieHHble 1O pe3yJbTaTaM pPACCMOTPCHUS OTBETH  JIOJLKHBI
COOTBETCTBOBATH CIEAYIOMINM TPEOOBAHUAM:

OTBET JIO/DKEH COJIEpKaTh KOHKPETHYI) W YETKYH) WH()OpPMALMIO TI0 BCEM
BOTIPOCAM, TOCTaBJIEHHBIM B OOpalIEHHH (YTO, KOTJAa U KeM cIenaHo uiu Oyier
JIeNaThCs);

€CJIM IIpoch0a, W3JI0KEHHAs B OOpallleHMM, HE MOKET OBITh Y/IOBICTBOPEHA, TO
YKa3bIBACTCS, 10 KAKUM TIPUUHHAM;

B OTBETE JOKHO OBITh YKa3aHO, KOMY OH HampaBsJeH, Jara OTIPaBKH,
perucTpallMoHHblli HOMep oOpaiieHus, (aMHIMA, HMS, OTYECTBO W HOMEp
TenedoHa UCTIOTHUTEA.

11.3. Ilpu yxozae B OTIyCK UCHIONHUATEIb 00s13aH NEPEaTh BCE UMEIOIIMECS Y HEro
Ha WCIIOJIHEHWH TMChbMEHHBIE oOpanieHus rpaxkiaaH padOTHHUKY, BPEMEHHO ero
3aMeILAoLLEMYy.

11.4. Tlpu neperoae Ha Apyryw paboTy WM OCBOOOXKIAEHUM OT 3aHMMAaeMOil
JomwkHoctd B JIOY 1D0KHOCTHOE o, 00S3aHO CAaTh BCE ITHCbMEHHBIC
oOpateHus 10KHOCTHOMY JIMILY, HA3HAYEHHOMY PYKOBOIUTEIIEM.

11.5. HMcnmosnurens TrOTOBUT ITMChbMEHHBIH OTBET TpakJaHUHY I10 CYLIECTBY
MOCTABJICHHBIX B O00palieHuyd BOIPOCOB U IIPEICTABIIACT €ro Ha IMOAMHCH
zageayiowemy JIOVY, napmeMy nopydeHue I0 pacCMOTPEHMIO OOpalieHHs, He
MO3/HEE TIATH JIHEH /10 JaThl OKOHYAHUS CPOKA PacCMOTPEHUS.

11.6. Tlocne momrmcanus 3aseayroum JIOY orBera rpaskaaHMHy TOUTHHHHK
OTIIPABJIAETCA MPAXKIAHUHY, KOIIHS OTBETA IMOAIIMBAECTCS B JEIIO.

11.7. OGpauieHue cuuTaercs pacCMOTPEHHBIM, €CJIH 3asBUTEIIO daHbl OTBETHI HA
BCE IIOCTABJIEHHbIE B HEM BOIPOCHI, MNPUHATHL HEOOXOAMMBIE MEpbI, [IaHbI
MCYEPITBIBAIOIINE PAZBICHEHHUS.

11.8. PaceMoTpenue oOpameHuii ocyuiecTriasercd Ha 0e3B03Me3THOIT OCHOBE.
12. Oprasn3auusi 1 NpoBeeHHe THYHOTO NPHEMA TPAKIAH

12.1. B JIOY 10mKHOCTHBIM JIMIOM, BEIYUIMM JMYHBIH NPHEM IpaKIaH B
YCTaHOBJICHHBIE 4acChl, ABJAETCS 3apeayromui JIOY.



12.2. Unble pomkHoctHbie Juia JIOY Beaytr paboTy ¢ yCTHBIMH OOpalieHUSAMH
rpak/iaH B XOJ€ HCIIOJIHCHUS CBOMX JODKHOCTHBIX 00S13aHHOCTEH.

12.3. I'pagux jnmyHoro npuéma rpakaaH 3asenyromum JOY pasmemaercs Ha
unpopmaronHom crenae JI0OY, na opuimansiom caiire J10Y.

['paxknane,  uMmelomMe  JbMOTHI M TPEUMYIIECTBA,  YCTAHOBJICHHBIC
3akoHoAaresnbeTBOM Poccniickoii @enepauuu, NpUHUMAKOTCS BHE OUEPETH.

12.4. B ciy4ae, eci M3JI0KEHHbIE B YCTHOM OOpAIEHHMH CBEICHUS SIBIISFOTCS
OYCBMIHBIMH U HE TpeOyIOT AONOJHUTEIbHOI NPOBEPKU, OTBET HA OOpAICHHE C
cornmacHs TpakJaaHuHa JaeTcd YCTHO B XOJ€ JIMYHOIO TIpHeMa, O 4eM JeaeTcs
3aIMCh B KAPTOYKE JTUYHOIO NPHEMA rpakaaHHHA. B OCTAIBHBIX ciydasix Jaercs
MHCbMEHHBII OTBET M0 CYIIECTBY MOCTABIEHHBIX B 00OpaIleHuH BOIIPOCOB.

12.5. Bo Bpemst AMUHOr0 NpUEMa rpakJaHMH UMEET BO3MOKHOCTh M3JI0KHUTh CBOE
oOpaumeHue yctHo JiMO0 B nMcbMeHHOH (opme. llucemeHHoe oOpammenue,
MPUHATOE B XO/€ JMUYHOrO MpUEMa, MOJIEKUT PErUCTPALUM U PACCMOTPEHHUIO B
MIOPSAAKE, YCTAHOBIEHHOM ACHCTBYIOMIMM 3aKOHOAATEIbCTBOM.

12.6. B ciyuae, ecnu B 00palieHUU CoEp/KATCd BOMPOCHI, PEHICHUE KOTOPBIX HE
BXOAUT B KOMIIETECHIMIO 3apeayrouiero 1OV, rpakiaHuHy aeTcs pazbsiCHEHHE
Ky/la i B KAKOM NOPAIKE OH MOKET 00paTUThHCS.

12.7. B xoze AUYHOTO MpUEMa rpakIaHUHY MOKET ObITh OTKAa3aHo B JajbHEHIIEM
paccMOTpeHun oOpaulieHHs, €Ciii €My paHee ObUl JaH OTBET M0 CYILECTBY
[OCTABJICHHBIX B 00paLIeHHH BOIIPOCOB.

12.8. Ilo okoHYaHUKM JTUYHOrO NpUEMa JOIKHOCTHOE JTUIIO, TIPOBOAUBILEE MTPUEM,
JOBOJIMT /0 CBEJICHHA 3aABHUTENSI MPUHATOE PEIICHHE WIH UH(POPMHUPYET O TOM,
KOMY OyJET MOpPYUYeHO pacCMOTPEHUE U IPUHATHE MEP I10 €0 00PALLEHUIO.

12.9. JIo/oKHOCTHOE U0, TPOBOAUBLICE TIPUEM, IO pe3yJbTaraM pacCMOTPEHHS
oOpameHuii rpakaad [PUHUMAET PEIIEHHE O [I0CTAHOBKE HA KOHTPOJb
HCTTOJTHEHHUSA TTIOPYYEHUH.

12.10. Cpok ucnionHenus- 30 1Hel co JHS perucTpaluyy YCTHOro oOparieHus.

12.11. Marepuasipl ¢ TU4YHOrO npuéMa rpakaaH, XpaHATcs S (IAThb) JET, Mocie
4ero YHHUYTOKAKTCS B YCTAHOBICHHOM TOPSIKE.

13. IlocTranoBka oOpameHuii HA KOHTPO.Ib

13.1. OcHoBaHMeM Ui IOCTAHOBKH OOpamleHHUsl TPAKIAHHHA HA KOHTPOIb
aBisgercss oOpamenne, noctynuBiiee B JIOY, B koropom coolmaercs o
KOHKPETHBIX HAPYLICHUAX 3aKOHHBIX NPAB U MHTEPECOB IPAKIAHUHA.



13.2. PemieHue 0 mOCTaHOBKE OOpallleHUs HA KOHTPOJIb IIPUHUMACT 3aBeaYIOMIHI
JTOVY, naBiuii mopy4eHue Mo pacCMOTPEHHIO OOpaIIeHHS.

13.3. IlocranoBka oOpareHUs: Ha KOHTPOIb MPOU3BOJUTCS B IENAX BBISBICHUS
npuHuMasuxcd J1OY Mep 1o 3aiiure 3aKOHHBIX IIPAaB U UHTEPECOB IMPAYK/IaHUHA,
a B CJIy4ae IMOBTOPHBIX (MHOIOKPATHBIX) OOpalleHUI - YCTpPaHEHHS yKa3aHHbIX
HEJ0CTaTKOB.

KOHTpOJ‘Ib YCTAHABJIHUBACTCA 3a PACCMOTPCHUCM:

-3aIpocoB M oOpallleHUi JenyTaToB (YJIEHOB) OPraHoOB 3aKOHOAATEIbHOM,
MPEICTaBUTEIbHOMH BJIACTH BCEX YPOBHEH:

-00palIeHUil rocy1apCcTBEHHbIX OPraHoB, OpPraHOB MECTHOrO CaMOYIIpaBIICHHS,
pelaKuii CpeIcTB MaccoBOH HH(OpMaUWM, B KOTOPbIX yKa3aHa Npochba o
NpeAOCTaBICHUH OTBETA;

-06paHl€HHf/‘1, HAIIPABJICHHbBIX B HHbIC UCIIOJIHUTC/IbHO-PACIIOPSAUTECIIBHBIC OPranbl
MCCTHOIr0 CaMOyIipaBJICHUS, MYHULIHTIAJIbHBIE YUPEKICHUS paﬁ0Ha:

-00palleHuil 10 YCMOTPEHUIO PYKOBOIUTEIS.

13.4. Konutpoas B JIOY 3a mopsakom paccMOTpeHHMS OOpauieHuil rpakiaH
ocyuecTBseT 3apeayrowmuii JJOY.

14. [Ipoaienne cpoka paccMOTpeHHs 00palleHHil rpaskIaH

14.1. OcHoBanueM st IPOUICHUA CPOKA pacCMOTpeHHs 00palleHus rpak/jaHuHa
B JIOY sBnsiercss HEoOXOAUMOCTb JIOTIOJMHUTEIBHON TMPOBEPKU W3I0IKEHHBIX B
oOpallleHMM CBEIEHMI, a Takke B Ciyyae HAIpaBJICHUA 3anpoca B APYroi
rOCYyIapCTBEHHBII Oprad, OpraH MEeCTHOIO CaMOYIIPABJICHUA, OPraHW3alHIO
ropojia ¢ LEIbI0 TOAYYECHUS HH(POPMAIIMH, HEOOXOAMMOI IS pPacCMOTpEHUSs
oOparueHus.

Cpok paccMoTpeHHs 0OpaleHust MokeT ObITh MpOJUIeH He Oosee ueM Ha 30 aHeil.

14.2. Jlna pemeHus Bompoca O TPO/UIEHHH CpPOKa paccMOTpeHHs oOpamieHus
MCIIOJIHUTE/Ib TOTOBUT CIYXeOHYH 3amucky ¢ 00OCHOBAHHMEM HEOOXOJIHMOCTH
NPOJIJIEHAA CPOKa PacCMOTPEHUsI U MpeAcTaBisieT ee 3aseayrwouemy JIOY, no
NOPYYEHUIO KOTOPOro paccMarpuBaeTcsi oOpalleHue, He mo3aHee S5 aHell 10
MCTEUEHHS CPOKa TIOPYIESHHS.

14.3. Ecan 3aBenyrowuii JIOY Ha 0CHOBaHUM CI1y:KEOHOH 3aMUCKU MCIIOTHUATES
NPUHAMAET PEIICHUE O MPOJICHUM CPOKA PAacCMOTPEHUs OoOpallieHus, B MPaBOM
BEPXHEM YIJ1y CJy:KeOHOH 3allUCKU OH YKa3blBaeT CPOK NPOUICHHS, CTaBHT
MOJIMCh U 1aTy TOAITUCAHUSL.



14.4. Ucnonuuresb B JaHHOM cCilydae YBEAOMIIAET I'pakIaHWHA, HAMpPaBUBIICTO
oOpartenue B JIOY, o npoasieHUH cpoka paCCMOTPEHUS €ro 00palicHusI.

15. lloaroroBka U HaNpaBJ/ieHHEe 0TBETA HA O0pallleHHE IPAKIAHHHA
15.1. UcnonHuTe b, HECET OTBETCTBEHHOCTD 3a MOINOTOBKY OTBETA:

-UETKO, MOCTIEIOBATE/ILHO, KPATKO M3J1araeT pasbsACHEHMs HA BCE [10CTABJICHHBIE B
o0pauieHun BONPOCHI;

-[IPH TTOJITBEPKACHHN CBEACHUI, U3JI0KEHHbIX B 00palleHNH, YKa3bIBACT B OTBETE,
KaKHe MEpbl IPUHATHI IO 00paILIEHHIO;

-[IPU TIOJArOTOBKE OTBETA B BBIMIECTOSILMI OpPraH MCIOJHUTEIbHOM BIIACTH, I10
MOPYYEHHUI0 KOTOPOr0 pPaccMarpuBanoch oOpalleHHe rpakJaHHHA YKa3biBAeT,
KOrja mnpouMH(OPMHPOBAH 3asigBMUTEIb O pe3y/jbTaTaX pacCMOTPEHHs  €ro
oOpaitenust, 1100 npuiaraeT KOMUIO OTBETA 3aIBUTEIIIO;

-TIPY  [IOANOTOBKE OTBETAa HA KOJUIEKTHMBHOE OOpAallleHUE YKa3bIBaeT, KOMY H3
00paTUBIIMXCS [PAX/IAH HAMPABIIEH OTBET,

-IIPH  TPOJUIEHMM  CpoKa  paccMoTpeHMd  oOpauieHus Jsmbo B ciaydae
HEBO3MOYKHOCTH  pEIIEHUs] BONPOCOB, O00O03HA4YEHHBIX B  OOpamieHHH, B
YCTAHOBJICHHbIE CPOKH, B OTBETE TPAKIAHMHY YKa3blBaeT CPOK OKOHYATEIHLHOTO
peLIeHHs: BOTIPOCOB;

-€CJIM 10 pe3yJbTaraM pPaccMOTPEHHUsT 0OpallleHUs MPaKAaHUHA MPUHAT TIPABOBOM
aKT, TO €ro IK3EMIUISAP HAMPABIAETCS MPAKIAHAHY BMECTE € COMPOBOIUTEILHBIM
MUCHMOM, MOAMTHCAHABIM 3aBeayromM OV

-€CJIM Ha OOpalleHue AeTCsl MPOMEKYTOUHBINA OTBET, TO B TEKCTC YKa3bIBAETCH
CPOK OKOHYATEIbHOTO pa3peLeHust BOMPOoca.

15.2. B neBOM HIXKHEM YTy Ha KOTIMHA OTBETA YKA3bIBAKOTCS (PAMM/INSA, HHUITHAIIBI
UCIIOJHUTENS U HOMEP €ro ciy:kebHoro Tteie(oHa, CTaBUTCS JUYHASA TIOIIUCH
UCTIOJTHUTEJIS.

15.3. TloarotoBneHHbIH OTBET MepemacTcs Ha MOAMHUCH 3aBeayroiemy JIOVY,
JaBlIEMY IOPYYEHHE MO pacCMOTpPEeHHIO oOpameHus. PykoBojuresb B ciydae
coriaacus ¢ OTBETOM IMOAITHUCBIBACT €ro, PETUCTPUPYET U OTIIPABJIACT FpaKIaHHHY.

15.4. Eciin pykoBOOUTEb HE COTJIACeH C OTBETOM, TO B IPABOM BEPXHEM VIJIy OH
CTaBUT HEOOXOJUMYIO BH3Y, TOCJ€ 4Yero OOpalieHHE € TNPHIOKEHHUSIMH (TIpH
HaJIMYKMK) BHOBb [1EPEAACTCS] UCTIOTHUTEIO.

15.5. OtBetsl Ha oOpaiueHus nevaratorcs Ha Onankax JIOVY.



15.6. B oTBeTe rpakaaHUHy WIH BBIIIECTOALLEMY OpraHy BJIACTH, 110 MOPYUYEHUIO
KOTOPOIro paccMaTpuBalloch OOpalleHUE TPAKAAHMHA, YKA3bIBACTCH PE3y/bTar
paccMoTpeHust 00palleHUs: MEPbl IPUHSTHI, PELICHO MOJI0KUTEIBHO, PA3bICHEHO,
0TKa3aHo, (paKkThl MOATBEPAWIUCH WIH (PAKThl HE TTOITBEP AVITUCH.

15.7. OtBeThl HE COOTBETCTBYIOIIME TpeOOBAHUAM, [IPEIAYCMOTPEHHBIM
HACTOAIIMAM PErJaMeHTOM, BO3BPAILAIOTCS MCIIOJHUTEIIO LI 10pabOTKH.

15.8. Ecnu otBer npencrasisiercs Ha oOpamieHHe, MOCTABIEHHOE HA KOHTPOIIb,
PYKOBOJIMTE/b TOCIE O3HAKOM/ICHHS M COIVIACHA € OTBETOM CIIMCHIBAET €0 B
apXUBHOE JIEJI0, CTABUT NOAIUCH U JaTy.

15.9. Tlocne noammcanus orera 3apeayroumM JIOY W HanpasieHus oTBeTa
3a4BUTENIO,  TOPYYEHHE  PYKOBOAWTEs,  OOpauleHHe,  JOKYMEHTBI IO
PacCMOTPEHUIO (NPW  HAJIMYMM), KOMMS OTBETAa TPAKIAHUHY BMECTEe ¢
PEruCTPallHOHHO-KOHTPOJILHONH KapTOYKOH MOAIIUBAKOTCS B APXUBHOE JETIO.

16. KontpoJib 32 paccMoTpennem o0pameHHii rpaxaan

16.1. Kontposr B JIOY 3a cpokamd W TOPAAKOM DPACCMOTPEHHUs OOpalieHHit
rpak/JiaH ocymecTBsieTcs 3apeayromum JJOY.

17. OTBeTCTBEHHOCTHh [I0UKHOCTHBIX JHI HNpH padotre ¢ oOpameHHsAMH
rpaskian

17.1. Tpaxnane Brpase oOxanoparh pemeHus, npusateie JOY (Ha moGom
yrane), AevicTBus (Oe3aciicTBue) momkHOCTHBIX juil JIOY B pocyaeOHOM H
Cy/1€0HOM TMOPSIKE.

17.2. Ha pomxnHocTHBIX Jul JIOY 3aHUMAOIIMAXCA PacCMOTPEHUEM OOpaleHui
rpaskJaH BO3/IaraeTcsi OTBETCTBEHHOCTDb 3a COXPAHEHHME CBEIEHUIL, comepiKamxcs
B 00pALICHUSAX IPAKIAH, a TAK/KE TIEPCOHATBHBIX AAHHBIX TpakaaHuHa. CBeaeHus,
coAepkalecs B OOpalCHHAX TPaKIaH, U UX I[EPCOHAIBHBIE [aHHbIE MOTYT
MCTIONIb30BATHCS  IODKHOCTHBIM JIMLIOM TOJBKO B CIHYKEOHBIX MLEMIX U B
COOTBETCTBUM C  IOJHOMOYMSIMH  JIOJDKHOCTHOTO  JIMI@, 3aHUMAROIIErocs
paccMOTpeHneM oOpameHusl.

17.3. 3ampemaerca nomkHOCTHRIM Junam JIOY pasriaiieHue copepikaiieiics B
oOpauieHu UH(pOpMAIMKU O YACTHOM KWU3HM rpakaaHuHa Oe3 ero cormacus. He
SAIBJISIETCSl pa3rJlallleHHeM CBEACHUH, coaepialuxcsi B oOpallleHHH, HarpaBlieHHe
MMUCBMEHHOr0 00palleHns B WHBIE HCIIOJHUTEIbHO-PACIIOPSIAUTELHBIE OpraHbi
MECTHOIO  CaMOYIIPABJICHUS, MYHULMOAIbHBIC  YUpekJAeHUS  paiioHa, B
KOMIIETEHITMIO KOTOPHIX BXOUT PEIICHUE MOCTABICHHBIX B 00paIieHIH BOIIPOCOB.



17.4. 3a napymeHue mnopsjaka W CpPOKOB pPacCMOTPEHHs oOOpalleHHi rpakaaH
JOJDKHOCTHBIE  JIMII@  HECYT  OTBETCTBEHHOCTb B COOTBETCTBHM €
3aKOHOJATe/IbCTBOM PO.
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