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1 OOuue monoxeHHs

1.1. AamuHucTpaTop HHGOpPMATHOHHBIX cHcTeM nepcoHanbHbIX AaHHbIX (UCI1/1H) (aanee —
AZIMUHHCTpaATOp) HazHavyaeTcs npukaszoM aupekropa MBY «OMU3» na ocHoBanuu [lonoxenus
0 pa3srpaHUYEHMH IIpaB 10CcTyNna K 00pabaThiBaeMbIM IEPCOHAIBHBIM JaHHBIM.

1.2. Anmuuuctparop noaunnsercs mupexropy MbY «OMU3y.

1.3. AnMuHHCTpaTOp B cBOEH paboTe pyKOBOJICTBYETCS! HACTOSINEH HHCTPYKIMEH,
pyKoBosmuMHU U HopMaTtuBHBIME JJoKymMeHTaMu @CTOK Poccun n pernaMeHTHPYIOIMUMU
nokymentamu MbY «OMU3».

1.4. AIMUHHCTpATOP OTBEYAET 3a 0OecreueHre yCTORIUBON paboTOCIOCOOHOCTH 2JIEMEHTOB
NCTI/1x u cpencts 3aimuThl Tpu 00pabOTKe MePCOHAIBHBIX JTaHHBIX.

1.5. Metoauueckoe pyKoBOJCTBO pab0TOM AMHUHUCTPATOPA OCYILECTBISAETCS OTBETCTBEHHBIM
3a obecrieueHue 3aluThl IEPCOHAIBHBIX JaHHbIX.

2 JloJpKHOCTHBIE 00SI3aHHOCTH
AnMuHHECTpATOp 00s13aH:

2.1. 3HaTh ¥ BBIIOJHATH TPEOOBAHUSI TEHCTBYIOUIMX HOPMATUBHBIX H PYKOBOISIIMX
JIOKYMEHTOB, @ TAK)Ke BHYTPEHHUX HHCTPYKIHI, PyKOBOJICTBA 110 3all[UTe MHPOPMAIIUH 1
pacropsiKeHHi, periaMeHTHPYIOIIHX MOPSJIOK ISHCTBHM O 3aIuTe HHPOpMaLUH.

2.2. OGecneunBaTh YCTAaHOBKY, HACTPOUKY U cBOeBpeMeHHOe 0OHOBNIeHue d1eMeHToB MCII /1 n:

- IPOrpaMMHOTO 0OeCIeUeH s aBTOMaTH3HPOBAaHHBIX pabounx mect (APM) u cepsepos
(onepalMoOHHbIE CUHCTEMBI, TIPUKJIAIHOE U CHelHaTbHoe mporpaMmmuoe obecriedenue (I10));

- anmapaTHbIX CPEJICTB;
- anmnapaTHbIX U MPOrPAMMHBIX CPEICTB 3alUThI.

2.3. O6ecneunBarh padoTocnocooHocTh 3eMenToB MCII/IH 1 ToKaIbHOM BBEIYMCIATENBHOM
CETH.

2.4. Ocy1mecTBIATh KOHTPOJIb 3a NOPSAIKOM yYeTa, CO3JaHus, XPAaHCHHUS U UCII0JIb30BAHHA
Pe3epPBHBIX M aPXHBHBIX KOMHH MAaCCHBOB JIaHHBIX, MAIIHHHBIX (BBIXOIHBIX) JOKYMEHTOB.

2.5. O6ecneunBarh GYHKIIMOHHPOBAHHE H MOICPKHABATh paOOTOCIIOCOOHOCTH CPE/ICTB 3aUIHTHI.

2.6. B ciy4ae oTka3za paboToCTIoCOOHOCTH TEXHHYECKUX CPEJICTB H IIPOrPaMMHOT0 00eCTIeUeH s
snemerToB UCTT/IH, B TOM 9Hce cpeacTB 3amuThl HHGOpPMAIHK, IPUHMMATh MEPBI 110 HX




CBOEBPEMEHHOMY BOCCTAHOBIICHHUIO U BBISIBICHUIO TIPHYHH, MIPUBE/IIINX K OTKA3y
paboTOCIOCOOHOCTH.

2.7. 1IpoBOANTH NEPUOUYECKUI KOHTPOJIb IIPHHATBIX Mep 10 3alll|Te, B peeiax
BO3JI0)KEHHBIX Ha HEro QYHKITHHA.

2.8. XpaHuTh, OCYIIECTBIATH IPHEM U BbIIAUy MEPCOHATBHBIX MAPOJIEH TOIb30BaTElei,
OCYIIECTBIIATL KOHTPOJIb 3 NIPABUIBHOCTHIO UCIIOJIb30BAHUS IEPCOHATIBHOTO MApOJis
Oneparopom UCTI/IH.

2.9. ObecnieunBaTh MOCTOSIHHBINA KOHTPOJIb 3@ BBITOJHEHHEM MOJIb30BATEISIMH YCTAHOBICHHOIO
KOMIIIEKCA MEPONIPUATHH 110 o0ecrieueHuIo 0e301acHOCTH HHGOpMALIH.

2.10. MudopmupoBaTh OTBETCTBEHHOTO 32 0OECTICYEHHE 3aIMUTHI IIEPCOHATBHBIX JTAHHBIX O
(akTax HapyLIeHHs! YCTAHOBICHHOIO MOPsIKa paboOT U MOMBITKAX HECAHKIIMOHHPOBAHHOTO
Joctyna K uHopmanmnonueM pecypeam UCT1IH.

2.11. Tpebosats npekpaienust 00padoTku HHGOPMAIMH, KaK B IIETIOM, TaK ¥ JUIs OTACILHEIX
[0JIb30BATENICH, B Cily4ae BbIIBICHUSI HAPYIIEHUH YCTAHOBJIEHHOTO MOpsAKa paboT win
Hapywmenus pysxknuonuposanust UCIT/IH win cpejicTB 3alyThI.

2.12. ObecneunBaTh CTPOroe BIOJIHEHHE TPEOOBAHUH 1O 00ECTICUCHUIO Oe30TaCHOCTH
MH(POPMAIUU TTPY OPraHU3aUK 00CITY)KUBAHHUS TEXHUYECKUX CPEJICTB M OTIIPABKE HX B PEMOHT.
Texnuyeckoe 00CITyKUBaHUE U PEMOHT CPEJICTB BEIYUCIUTEILHON TEXHUKH, TP THA3HAYEHHbIX
Ju1 00pabOTKM NepCOHABHBIX JaHHBIX, IIPOBOSTCS OPraHU3ALMSIMH, HMEIOLIIHMH
COOTBETCTBYIONTHE JIUIIeH3UH. [Ipy mpoBeieHNH TEXHUUECKOTo 00CTy )KUBaHUS H PEMOHTA
3anpernaeTcs rnepeaaBarb PEMOHTHBIM OpPraHU3aNHUsAM y3JIbl B OJIOKH € DJIeMEHTaMH HaKOTUICHAS
U XpaHeHHs MHPOpMaIUK. Belme e u3 cTpost 2JIeMEeHTHI U OJIOKH CPEICTB BHIYHCIUTEIbHOM
TEXHHKH 3aMEHSIOTCS Ha 2JIEMEHTHI U OJIOKH, TIPOIIE/IIINE ClIeNHabHbIE HCCIIE0BAHUS U
CHEIHATBHYIO IIPOBEPKY.

2.13. TlpucyTcTBOBATH IPH BBIMOJHEHUH TEXHUYECKOTO oOcmy)uBanus snementoB UCII/H,
CTOPOHHUMHM (DPU3UYECKUMHU JIFOJIBMH M OPTaHU3AIMSIMHU.

2.14. IlpyHuMarth MepbI IO PearupoBaHMUIO, B CITy4ae BO3SHUKHOBEHHUS BHEIITATHBIX CUTyallMi U
ABAPUIHBIX CUTYaIUi, C LEIBIO JTUKBUJIAIINH UX [TOCIEICTBUH.

3 Ilpasa u orBetcTBeHHOCTH AJIMUHUCTPATOPA UCIT/IH

3.1 Aamunuctparop UCII/IH umeer npaBo B OTBEIEHHOE €My BpeMsl peliaTh 10CTaBICHHbIE
3a71a4M B COOTBETCTBHH C MOJIHOMOYHsIMH focTyna K pecypcam UCII/IH. B Tom uncie
MPOM3BOIMTH YCTAHOBKY H HacTpoiiky snemenToB UCI1/1H, KOoHTpoHpoBaTh H NOUIEPKHBAThH
padotocnocodroctes UCI1/IH 1 BBIMOIHATE NMpoune ISHCTBHSA B paMKax J0JDKHOCTHBIX
00s3aHHOCTEH.

3.2 Amvunuctparopsl UCI1/1H, BHHOBHBIE B HecoOmoaeHHH HacTosmel HHCTPYKIHH

pacieHHBaKOTCs Kak HapymuTenn OenepanbHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
NEePCOHANBHBIX JaHHBIX" H HECYT IPaKAAHCKYIO, YTOJIOBHYIO, IMHHHCTPAaTHBHYIO,
AMCIMIUTHHAPHYIO W HHYIO TTPEIYCMOTPEHHYIO 3aKOHO1aTeIbcTBOM POCCHICKOM
®erepalini OTBETCTBEHHOCTb.
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