ITpunoxenue
K npukaszy ot 10.11.2023r. Ne 30

. O01Me moJ10KeHus

1.1. Hacrostiee ITonoxkenne no 00pab0OTKe NEepCOHANBHBIX TAHHBIX (Jajee -
[Tonoxxenne) Yupexacuus (MKYK «My3seliHblii KOMIUIEKC») pa3pabOTaHO B
coorBeTcTBUM C TpynoBeiM kojaekcoM Poccuiickoit @enepaunn, KoHcturyiuei
Poccuiickonn ®@enepaunu, ['paxnanckum koaekcoMm Poccuiickon ®enepanuu,
®enepanbHbIM 3aKOHOM «O0 MHPOpMaLKU, HHPOPMALIMOHHBIX TEXHOJOTHSIX U O
3amure uHbopmarny, DemepadbHbIM 3aKOHOM «O TMEPCOHAIBHBIX JTAHHBIXY,
[IpaBriiaMu BHYTPEHHETO TPYAOBOIO PACHOpsiAKa Y UpeKICHUS.

1.2. Henp pazpaborku IlonoxeHust — omnpeneneHue Mopsigka oopadoTKu
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB VYUPEKIEHUS U HHBIX CYOBEKTOB
NEePCOHAIBHBIX JAaHHBIX, IEPCOHATLHBIE TaHHBIE KOTOPBIX MOJIEKAT 00paboTKe, Ha
OCHOBAaHUU TIOJIHOMOYHUM oOleparopa; OOEeCleYeHUe 3alllUThl MpaB U CBOOOJ
YyesioBeKa U rpakIaHnHa, B TOM YKciie paOOTHHUKA Y UpexIeHus, pu 00paboTKe ero
NEPCOHANBHBIX JAHHBIX, B TOM YKCJI€ 3alUThl MpaB Ha HENPUKOCHOBEHHOCTH
YAaCTHOW JKU3HHM, JIMYHYIO M CEMEWHYI0 TalHy, a TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUII, UMEIOUTUX JOCTYI K IEPCOHAIbHBIM JJAHHBIM,
3a HEBBINIOJIHEHHE TPEOOBAaHUN HOPM, PETYIUPYIOMHMX O00pabOTKy W 3alluTy
NEPCOHAIBHBIX JAHHBIX.

1.3. Ilopsnok BBOA B AercTBUE U U3MeHEeHUs [lonoxenust.

1.3.1. Hacrosiiee [TonoxkeHue BCTynaeT B CUIIy C MOMEHTA €TI0 YTBEPKICHUS
JTUPEKTOPOM YUpEKICHUSI U JEUCTBYET OeCCpOYHO, 1O 3aMEHbl €ro HOBBIM
[Tonmoxenunem.

1.3.2. Bce n3menenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.4. Bce paboTHUKHU YUpexaeHUs JOKHBI ObITh 03HAKOMIICHBI C HACTOSIIIIUM
[Tonoxennem mos pocuuch.

1.5. Pexxum koHGUICHIIMAIHHOCTH IMEPCOHATBHBIX JIaHHBIX CHUMAETCS B
CIyJasix MX OO€3JIMYMBAHUS U IO WCTEYCHUHM 75 JIET CpOKa WX XPaHCHHS, WIH
IIPOJIJIEBAETCS Ha OCHOBAHUM 3AKIIFOUECHHS SKCIEPTHOM KOMHUCCUHU YUpEKIACHUS,
€CJIM HHOE HE OIPEEIEHO 3aKOHOM.

OcHOBHBbIE MOHATHS U COCTAB MNEPCOHAIBHBIX JaAHHBIX paﬁoTHI/IKOB

2.1. Ona ueneit nHactosimiero IlonokeHUs HCHONB3YIOTCA CIEAYIOLIUE
ocHoBHbIe TIOHATHS (DPenepanbubiii 3akoH oT 27 wutonsg 2006 r. Ne 152-d3  «O
MIEPCOHANBHBIX JAHHBIX»: TJIaBa 1, cT. 3):

— TMepcoHaNbHbIE JaHHbIE pabOTHHUKA — JIt00as MH(GOpMAIs, OTHOCSIIAICS K
OTIPEICTICHHOMY WJIM OIpPENeNsieMOMY Ha OCHOBAaHMU TaKOW WH(MOpMAIuu
pabOTHHKY, B TOM 4uciie ero ¢haMuius, uMsi, OTYECTBO, IO/, MECSII, AaTa U
MECTO POXKIECHMS, aJIpec, CEMEWHOE, COLMAIBHOE, HNMYIIECTBEHHOE



nojiokeHue, oOpaszoBaHue, mpodeccusi, T0XoAbl, Apyras uHbopmanus,
HeoOxoIMMast pabOTOATEIO B CBSA3H C TPYIOBBIMU OTHOIIICHUSIMU;
00paboTKa MepCOHAIBHBIX JaHHBIX — COOp, CHCTeMaTH3aIlus, HAKOIUICHHE,
XpaHeHue, YyTo4yHeHue (OOHOBJIGHHME, HW3MEHEHHE), UCIOJIb30BaHHUE,
pacrnpocTpaHeHHe (B TOM YucIiIe rmepeaaya), 00e3nnirnBanme, OJJIOKUpOBaHuE,
YHUUTOKEHUE TEPCOHATBHBIX JaHHBIX PAOOTHUKOB Y UpeKICHNUS;
KOH(UEHUIMATBHOCTh  MEPCOHANBHBIX  JaHHBIX — 00s3aTeNbHOE  JIA
cOOJII0ICHNs HA3HAYEHHOI'0 OTBETCTBEHHOTO JIUIIA, MOJYYUBIIErO TOCTYI K
NEPCOHAJIBHBIM JTAHHBIM pPaOOTHUKOB, TpeOOBaHHWE HE JOMyCKaTh HX
pacnpocTpaHeHus: 0e3 coriacus pabdOTHWKA WM WHOTO 3aKOHHOTO
OCHOBAHMSI;

pacmpocTpaHeHHe TMEepPCOHANBHBIX JaHHBIX — JICHCTBUS, HAIMPaBIICHHBIC Ha
nepenady NepCOHANBHBIX JTaHHBIX PAOOTHHKOB OMpPEAEICHHOMY KPYTY JIHIL
(mepenava nepcoHaIbHBIX TAHHBIX ) MJIA HA 03HAKOMJICHHUE C TIEPCOHATBHBIMU
JAHHBIMH HEOTPAaHHMYEHHOTO Kpyra JMI, B TOM 4HcIe OOHapogOoBaHHE
MEePCOHATBHBIX JTaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM HMH(OpMAIIUH,
pasMellieHie B HMH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSIX WU
NpEeIOCTaBIEHUE JOCTyNa K MEPCOHAIbHBIM JaHHBIM PAOOTHHKOB KaKHM-
100 MHBIM CIIOCOOOM;

UCTIOJh30BAaHUE TEPCOHANBHBIX JAaHHBIX — JEHCTBHUS  (Omeparu) C
NEPCOHANBHBIMU ~ JaHHBIMH,  COBEpIIAEMbI€  JODKHOCTHBIM  JIUIIOM
VYupexaeHus B LeNIX MPUHATHS PEIICHUI WU COBEPIICHUS UHBIX JEHCTBUH,
MOPOKAAIOIINX IOPUINIECKUE TTOCIEICTBUS B OTHOLIEHUH PAOOTHUKOB JINOO
MHBIM 00pa30M 3aTparuBarolIdX UX MpaBa U CBOOOBI WU MIpaBa U CBOOOIbI
JIPYTUX JIUIL;

ONMOKMpPOBAaHUE TEPCOHANBHBIX JTaHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMATH3allUM,  HAKOIUJICHWS,  HWCIIOJIb30BAaHUSA,  PaCHpPOCTPAHEHHS
NIEPCOHATLHBIX TAHHBIX PAOOTHUKOB, B TOM YKCIIE UX TEpPEIayn;
YHUYTOXXEHUE TEPCOHANBHBIX JaHHBIX — JICHCTBUSA, B PE3ybTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTH COJIEp)KaHHE TMEPCOHAIBHBIX JAHHBIX B
UHPOPMAIMOHHON CHCTEME TMEpPCOHAIBHBIX JaHHBIX PAOOTHUKOB WA B
pe3ynbTaTe  KOTOPBIX  YHHMUYTOXKAIOTCS  MaTepuajbHbIie  HOCHUTENU
NEePCOHAIBHBIX JaHHBIX PAOOTHUKOB;

00e3TMYNBaHNE TIEPCOHATBHBIX JAHHBIX — IEHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOXXHO ONPECIUTh TMPUHAIISKHOCTh TEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY PaOOTHHUKY;

00IIeTOCTYITHBIE TIEPCOHANLHBIC JTaHHBIC - TIEPCOHAILHBIC JTaHHBIE, JOCTYII
HEOTPAaHMYCHHOT'0 Kpyra JIMIl K KOTOPBbIM TMPENOCTaBIE€H C COrJacus
pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUU C (efepalbHBIMU 3aKOHAMU HE
pacrpocTpaHsercs TpeOoBaHKe COOJII0ICHUS KOH(PUICHIINATbHOCTH.
uHbopMaIs — cBeieHus (COOOIIeHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
npexacrasieaus(Denepanbupiii  3akoH o 27.07.2006 Nel49-®d3  «O6
uHpOopMaIuu, UHPOPMAIIMOHHBIX TEXHOJOTUAX U O 3aIIUTE WH(POPMALIUN,
CT. 2);



JTOKYMEHTUpOBaHHasi WH(MOpManus — 3aQUKCUpOBAaHHAS HAa MaTepPHATHLHOM
HOCHTENIC IyTeM JOKYMEHTHUPOBaHWS WH(MOpPMAIMI C pPEKBU3UTAMH,
TIO3BOJISFOIIIUMU  OIPENICTUTh TaKyl MH()OPMAIMIO WM €€ MaTepHaabHBIN
HOCHUTEIb.

2.2. B cocTtaB mepCcOHANBHBIX MAHHBIX PAOOTHUKOB YUPEKICHUS BXOASIT

AJOKYMCHTBI, COACPKAIIHUC I/IH(I)OpMaHI/IIO O IaCIIOPTHBIX ITAHHBIX, 06pa3OBaHI/II/I,
OTHOILICHUU K BOMHCKOM O6H3aHHOCTI/I, ceMeiiHOM IIOJOXCHHNHU, MECTC KUTCIIBCTBA,
COCTOAHHHN 3010POBbA, 4 TAKIKC O IIPCABIAYITUX MCCTAX UX pa6OTI>I.

2.3. Kommekc TOKyMEHTOB, COMPOBOXKIAMOIIMK Tmpouecc odopMIIeHUs

TPYJIOBBIX OTHONICHWI paOOTHHKA B YUPEKIECHUU NPHU €ro MpHeMe, MepeBoje U
YBOJIbHEHUU.

2.3.1. Unadopmanus, mnperncraBisiemMas paOOTHUKOM IPH TMOCTYIUICHHH Ha

paboty B YupexaeHue, 10JKHa UMETh JOKYMEHTalnbHyIo Gpopmy. [Ipu 3akmtrouenun
TPYZIOBOI'O JAOTOBOpa B COOTBETCTBUHU CO CT. 65 Tpynosoro konekca Poccuiickoi
denepanyy JULO, IOCTYIAIOIIEE HA padoTy, IPEABABIAET padOTONATENIO:

[acrnopT UM UHOM JIOKYMEHT, Y1OCTOBEPSIOLIUI INYHOCTB;

TPYAOBYIO KHIXKKY, 3a UCKJIIOUYEHHEM CIIydaeB, KOrJa TPYIOBOM J0OroBOp
3aKJII0YAETCsl BIEPBBIE WM PAOOTHUK MOCTyNaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, JUO0 TpPyJoBas KHU)KKA Yy paOOTHHKA OTCYTCTBYET B
CBSI3H C €€ YTPaToil WU M0 APYTUM MPUYUHAM;

CTPaxOBOE CBUAETENBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaxOBaHUs;
JOKYMEHTBI BOMHCKOI'O Y4€Ta - JUIsl BOCHHOOOS3aHHBIX U JIML, MMOAJIEXKAIINX
BOMHCKOMY Y4YETY;

JOKYMEHT 00 00pa30oBaHHMH, O KBaTU(PHUKAIUU WM HAIMYUU CIEIUATBHBIX
3HAaHUU - TIPU MOCTYIJIEHUH Ha paboTy, TPEOYIOLIYIO ClelaIbHbIX 3HAHUM
WIN CIEIUAIbHON MOATOTOBKH;

cBuaeTenbeTBO 0 npucBoenny MHH (npu ero Hannuuu y paOoTHUKA).

2.3.2. Ilpu odopmiennu paboTHHMKA B YUpexkJaeHHE PaOOTHUKOM OTIEia

KaJpoB 3amoiHseTcs yHudumupoBaHHas ¢opma T-2 «JluvHas KapTodka
paboTHHKA», B KOTOPOH OTPaKarOTCS CIEAYIONINE aHKETHhIE U Ouorpadudeckue
TaHHBIE pa0OTHUKA:

obume ceenenus (O.M.O. paboTHuKa, 1aTta POXKIACHUS, MECTO POXKIACHHUS,
TpaXKJaHCTBO, 0Opa3oBaHue, mpodeccusi, cTaxx paboThl, COCTOSTHUE B Opake,
NacCHOPTHBIE TaHHBIE);

CBE/ICHHUS O BOMHCKOM YyYeTe;

JAaHHBIE O pUeMe Ha padoTy;

B nanbHeliem B IMYHYIO KAPTOUKY BHOCSATCS:

CBEJICHHS O TEPEBO/Iax Ha IPYTYIo paboTy;

CBEJCHHUA 00 aTTeCTallMu;

CBE/ICHUS O MOBBIIICHUN KBAJU(UKALINY;

CBEIEHUS O PO ECCUOHATBHON NEPETIOATOTOBKE;

CBeZIeHUs 0 Harpaaax (MOOUIPEHUSIX ), TOYETHBIX 3BAaHUSX;

CBEICHUS 00 OTIYCKax;

CBE/ICHUS O COLMAIbHBIX FapaHTHUsX;



— CBEJCHHS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeledOoHaX.

2.3.3. B orzmene kanpoB YUpexAEHUs CO3MAKOTCA U XPAHATCA CIEAYIOLINE
TPYNIBl JOKYMEHTOB, COJEp’Kallue JaHHbIe O paOOTHUKAX B E€IUHHUYHOM WITU
CBOJIHOM BHJIE:

2.3.3.1. [IoKyMeHTBI, coJepKalllue IepCOHATIbHbIE JaHHbIE PaOOTHUKOB
(KOMIIJIEKCHI JTOKYMEHTOB, COIIPOBOXAAIOUIME MpOIecC OPOPMIIEHUSI TPYIOBBIX
OTHOIIICHUH MIPH IpreMe Ha paboTy, epeBO/ie, YBOIbHEHNN; KOMILJIEKC MaTepPHUajIoB
[0 aHKETUPOBAHMIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEIOBaHUI C KaHIUIaTOM
Ha JOJDKHOCTB; TTOIJTMHHUKY U KOTTUU TIPUKA30B 110 IMYHOMY COCTaBY; TUYHEIE Jera
U TPYIOBbIE KHWKKUA PAaOOTHUKOB; Jiea, COJEpKallue OCHOBAHUS K MPUKA3y IO
JUYHOMY COCTaBy; Jiefla, COJiep)Kalllue Marepuajbl aTTecTallud paOOTHHUKOB;
CITYEOHBIX paccleOBaHMI; CHpPaBOYHO-UHPOPMAIMOHHBIN OaHK JTaHHBIX 10
nepcoHany (KapTOTE€KH, JKypHajbl); TOJIMHHUKA H KOMNUU  OTYETHBIX,
AQHAIMTUYECKMX W CHOPAaBOYHBIX MATEpHANIOB, TIE€PEJABAEMBIX PYKOBOJICTBY
VYupexneHusi, pyKOBOIUTENISIM CTPYKTYPHBIX MOAPA3JACICHUN; KONUU OTYETOB,
HANPABJISIEMBIX B TOCYJAPCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOrOBbIE MHCIIEKIUH,
BBIIIECTOSAIIME OPTaHbl YIIPABICHUS U APYTUE YUPEKICHNUSA).

2.3.3.2. JlokyMmeHTamusi 10 OpraHu3anudd  paboThl  CTPYKTYPHBIX
NoJpa3AefeHU (MONOKEHUS O CTPYKTYPHBIX TMOAPA3CIICHUSAX, JODKHOCTHBIE
UHCTPYKIIMM PAOOTHUKOB, TPHUKA3bl, PACIOPSDKEHUS, YKa3aHUS PYKOBOJICTBA
VYupexaeHus); JOKYMEHTbl 1O IUIAHUPOBAHUIO, YUETy, aHAJIM3y U OTYETHOCTH B
gacTu paboTHI C MEPCOHATIOM Y UPEKIACHHUS.

II1. Coop, 06paboTKa U 32a1MTA EPCOHATbHBIX JAHHBIX

3.1. [lopsaok moTy4eHus MEPCOHABHBIX JAHHBIX.

3.1.1. Bce mnepcoHanbHble OaHHBIE PAOOTHUKA YUPEXKICHUS CIEIyeT
nojydyatb y Hero camoro. Eciu mepcoHaibHbI€ JTaHHbIE PaOOTHHKA BO3MOXHO
MOJIYYUTh TOJBKO y TPEThEM CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEJIOMIIEH 00
9TOM 3apaHee W OT HEero JOJDKHO OBITh TMOJIYyYe€HO MHUCHMEHHOE COTJIacue.
JIOmKHOCTHOE JIMIIO paboTOoAATENsl TOJKHO COOOIIUTh PAOOTHUKY YUpExKACHHUS O
HEeNsIX, TMPEATNONaraéMbIX HCTOYHHKAX M CHOCO0AaX TMOJIYyYEHHUS IEePCOHATBHBIX
JTAHHBIX, a TAK)KE O XapaKTepe MOISKAIUX TOTYISHUIO IEPCOHATBHBIX TAHHBIX U
HIOCJICICTBHSX OTKa3a paOOTHHUKA JIaTh MMCbMEHHOE coryiacue Ha ux noiaydenue (TK
P®, rin. 14, cT. 86, 1. 3).

3.1.2. PaGortonmarenr He wuMeeT mpaBa TNoidydyaTb U 00pabdaThIBaTh
NEepPCOHAIbHBIE JIaHHBIE PAa0OTHUKA YUPEKIECHHUS O €ro pacoBOM, HallMOHAJILHOU
NPUHAICKHOCTH, TOJUTUYECKUX B3MIISIIaX, PEIUTHO3HBIX WIH (DUI0COPCKUX
yOSKIEHUAX, COCTOSHHHM  3JI0POBbS, HWHTUMHOW KHW3HM. B  ciydasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOITPOCAMH TPYIOBBIX OTHOIIIEHU, B COOTBETCTBUHU
co cT. 24 Koncturymuu Poccuiickoit denepanuu paboroaarens BIpaBe Nojaydarb U
00pabaTpIBaTh JaHHBIC O YACTHOW JKU3HH PaOOTHUKA TOJHKO C €ro MUChbMEHHOTO
cornacus (TK PO, ri. 14, ct. 86, 1. 4).

O6paboTka yKa3aHHBIX IEPCOHANTBHBIX TAaHHBIX PAOOTHUKOB paboToaaTeemM
BO3MOXHA TOJIBKO C UX cOoryiacus Tu00 0e3 UX corjacus B CICAYIONUX CIIyqasiX:



— TepCOHAbHBIC TAHHBIC SIBISTFOTCS OOIIEOCTYITHBIMHY;

— TIEpCOHANBHBIC JAHHBIC OTHOCSITCS K COCTOSHUIO 370POBbSI PaOOTHUKA U WX
o0paboTka HEOOXOoJuMa IS 3allUThl €r0 >KU3HH, 370POBBS WIH HHBIX
KU3HEHHO BKHBIX HHTEPECOB JTMOO KU3HU, 3I0POBbS MW UHBIX KU3HEHHO
BOXHBIX HWHTEPECOB JPYTUX JHMII W TOJIy4YeHHWE Ccorjacusi paboTHUKA
HEBO3MOJKHO;

— TO TpeOOBaHUIO TOJHOMOYHBIX TOCYAapCTBEHHBIX OPTaHOB B CIIydasX,
IpeAyCMOTPEeHHBIX (enepanbHbiM 3akoHoM (TK PO, ri. 14, ct. 86, 1. 5).
3.1.3. PaGoromarenr BmpaBe 00pabaThIBaTh TMEPCOHAIBHBIC JJTaHHBIE

PabOTHUKOB TOJIBKO C MX MUCHbMEHHOTO COTJIACHS.

3.1.4. Ilucemennoe coriacue paboTHHUKA HAa 00PaOOTKY CBOMX MEPCOHATBHBIX
nanubiX (Ilpunoxenue Nel) m1omKkHO BKIIIOYATH B CE05:

— ¢amMunmuio, UM, OTYECTBO, aJpec CyObEeKTa NMEePCOHATBHBIX JAaHHBIX, HOMEP
OCHOBHOT'O JTOKYMEHTA, YJOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEICHHS O JlaTe
BBIIAYM YKA3aHHOTO JIOKYMEHTA U BBIIABIIIEM €0 OpPTaHe;

— HauMeHoBaHue (amunuio, wuMs, OTYECTBO) M ajJpec oleparopa,
TIOJTY4aIOIIEro COrJIacue CyObeKTa MePCOHATBHBIX TAHHBIX;

— 1IeJh 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— TepeyYeHb MEPCOHANTBHBIX JAHHBIX, HA 00Pa00TKY KOTOPBIX JTAE€TCS COTJIache
CyOBeKTa MEepCOHATLHBIX JIAHHBIX;

— TepedueHb NEeHUCTBUH C TIEPCOHATBLHBIMH JAHHBIMH, Ha COBEPIIECHHE KOTOPBIX
JaeTcs corjiacue, o0Iee ONMHUCAaHWE HCIONBb3yEeMbIX OMepaTopoM CIOCOOOB
00pabOTKH MEPCOHANBHBIX TAHHBIX;

— CpOK, B TEYCHHE KOTOPOTO IEHCTBYET cOrjacuWe, a TaKXKe TOpPSIOK ero
OT3BIBA.

3.1.5. Cornacue paboTHUKA HE TpeOYyeTCs B CICAYIONINX CIydasx:

1) oOGpaboTka mepCOHATBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHHUU
TpynoBoro xkoaekca P® wim mHOTO (hemeparbHOro 3aKOHA, YCTAaHABIMBAIOIIECTO €€
IeNlb, YCIIOBUSL TIOJIYYCHUS TICPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB,
NepPCOHATBHBIC TAHHBIE KOTOPBIX TOJJISKAT 00pabOTKe, a TaAKKE OMPEACIISIONIETO
MOJTHOMOYHUS paboTOAaATEeNs;

2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS B IEJISX UCTIOJIHEHUS
TPYJOBOTO JIOTOBOPA;

3) 06paboTKa epPCOHABHBIX JaHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX
WIM WHBIX HAyYHBIX IMeJed TpU YCIOBUU 005A3aTEIBHOrO 00€3IMYNBAHMUS
MEPCOHATILHBIX JAHHBIX;

4) o0OpaboTKa MEepCOHAJIBHBIX JaHHBIX HE0OXOoAuMa JJIs 3aIlUThl >KU3HU,
3I0POBbsI WJIM MHBIX KU3HEHHO BA)KHBIX MHTEPECOB PaOOTHUKA, €CIIM TIOJTyUYCHUE
€ro Ccoryiacusi HEBO3MOXKHO.

3.2. [lopsigok 0OpaboTKH, epeauu U XpaHEHUs IEPCOHATBHBIX TAHHBIX.

3.2.1. PabGotHuk YupexaeHus MPeoCTaBIseT pabOTHUKY OTIena KaapoB
YupexaeHuss JIOCTOBEpHbIC CBeAcHUS O cebe. PaboTHHMK oTaena KaapoB
YupexaeHuss  mpoBepseT  JTOCTOBEPHOCTh  CBEACHHWM, CBEpsis  JaHHBIC,
npeaocTaBIeHHbBIC PAOOTHUKOM, C IMEIOIIIUMUCS y PaOOTHHKA JOKYMEHTaMH.



3.2.2. B cootBerctBum co ct. 86, 111. 14 TK P® B nensix odecrneuenus npas u
cBOOOJ YeloBeKa W TpaxaaHWHa AupekTop Yupexnenus (Paboromarens) u ero
NpeICTaBUTENM TpU 00pabOTKe MEePCOHAIBHBIX JJAHHBIX PAOOTHUKA JIOJKHBI
co0roaTh cienyrouue oomue TpeOOBaHusA:

3.2.2.1. OOGpaboTka TEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCA
UCKIIIOUUTEIBHO B IEIAX oOecrnedeHus: COOJIIOJACHUS 3aKOHOB M HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, COJEWUCTBUSI paOOTHUKAM B TPYIOYCTPOUCTBE,
OOy4YeHHH M TPOJIBIKEHUM MO ciyx0e, obOecriedeHusl JIMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KAyeCTBa BBINOIHAEMOW paboOThl U
obecnieueHus coxpanHoctu umyiectsa (TK PO, ri. 14, cT. 86, m. 1).

3.2.2.2. Ilpu omnpegenenun oObemMa M conepkaHus, 00padaTbIBaeMbIX
NepCOHAIBHBIX TaHHBIX PaboTomarens 10mKeH pykoBoacTBOBaThes Koncturyrmeit
Poccuiickon ®denepanuu, TpynoBsiM koaekcoM Poccurickont Denepauniu U UHbIMUA
denepababiME 3akoHamMu (TK P®D, ri. 14, ct. 86, 11. 2).

3.2.2.3. Ilpu npuHATUN PEIICHUN, 3aTParuBarONIMX HHTEPEChl PabOTHUKA,
PaGoromatenr He wuMeeT mIpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOTYYEHHBIX MCKIIOYUTEIBHO B PE3YyJbTAaT€ UX AaBTOMATHU3UPOBAHHOU
00pabotku win snekrponnoro noiayueHus (TK Pd, ri. 14, cr. 86, 1. 6).

3.2.2.4. 3amuTa MepCOHAILHBIX JaHHBIX pAa0OOTHHUKA OT HETIPABOMEPHOTO UX
UCIIOJIb30BaHUS UM yTpaThl obecrnieunBaercs PaboTogaTenem 3a c4eT ero cpencTs
B TIOpSIJIKE, yCTaHOBICHHOM (herepanbHbiM 3akoHoM (TK P®, . 14, c1. 86, 1. 7).

3.2.2.5. PaGOTHHKY M UX IPEACTABUTCIN JIOJDKHBI OBITh O3HAKOMIICHBI IO
pacnucky ¢ JokyMeHTamu Opranusaium, yCTaHaBINBAIOIUMU MOPSI0K 00padOTKH
NEePCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAKXKE 00 UX MpaBax v 00S3aHHOCTAX B 3TOU
oomactu (TK P®, rn. 14, ct. 86, 1. 8).

3.2.2.6. Bo Bcex cnydasx OTKa3 pabOTHHKA OT CBOMX IPaB HA COXPAHEHUE U
3amuTy TaiHel HepelictBuTeneH TK PO, ri. 14, cr. 86, . 9).

IV. Ilepenaya u XxpaHeHHe MEPCOHAJIBHBIX JAHHBIX

4.1. Ilpu mnepemade mepcOHANBHBIX MaHHBIX paboTHuUKa Paboromarens
J0oJbKeH cobmmroaarh caenyromiue TpedoBanus (TK PO, ri. 14, cr. 88):

4.1.1. He coobuaTh nepcoHaibHbIE JaHHbIE pA0OTHUKA TPEThE cTOpOoHE O€e3
NUCBMEHHOTO corjlacusi paOOTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja 3TO
HEOOXOIMMO B TENIAX MPEIYIPEKICHUS YTPO3bl KU3HU U 3JJOPOBBI0 pabOTHHUKA, a
TaK)Ke B CIy4asix, yCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM.

4.1.2. He cooOuiath nepcoHajibHbIE JAHHbIE PaOOTHHKA B KOMMEPUYECKHX
nensix 0e3 ero mucbMeHHOro corjacusa. OOpaOoTka NEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB B LENSIX NPOJBUXKEHUS TOBApOB, pabOT, yCIyr Ha pPBIHKE IyTEeM
OCYILECTBJICHUS IPSIMBIX KOHTAKTOB C MOTEHIIMAIBHBIM MOTPEOUTENEM C TTOMOIIIBIO
CPENCTB CBSI3U JIOIYCKAETCS TOJIBKO C €ro MPEABAPUTEIBLHOIO COTJIACHSI.

4.1.3. [Ipeaynpeauts JInil, TOTYIUBIINX MIEPCOHATBHBIE JaHHbIE PAOOTHHKA,
0 TOM, YTO 3TH JIaHHBIE MOTYT OBITh MUCIOJIB30BAHBI JIUIIb B IEJSAX, I KOTOPHIX
OHH COOOIIIEHBI, U TPEOOBATH OT ATHUX JIUI] MOATBEPKIECHUS TOT'0, UTO ITO MPABUIIO
cobmonaeno. Jluma, momyduBIINE TEPCOHATIbHBIC NaHHBIE PAaOOTHHKA, OOS3aHBI
COOJTI0IaTh PEeXUM cekpeTHocTH (KoHuAeHImanbHocTH). JJannoe [Tonoxenue He



pacnpocTpaHsieTcsi Ha OOMEH MEepCOHAIbHBIMU JIAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMHU.

4.1.4. OcyiiecTBIATh Tepenady MNepCOHANbHBIX JaHHBIX PaOOTHUKOB B
npenenax OpraHu3alvy B COOTBETCTBUU € HACTOSIIMM [lonoxxeHnem.

4.1.5. Pazpemath J0CTyN K IMEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO
CHeUalbHO YITOJHOMOYEHHBIM JIUIAM, ITPU 3TOM YKa3aHHBIE JIMLA JTOJ)KHbI UMETh
OpaBO IMOJy4YaTb TOJBKO TE IEPCOHAIBHBIE JaHHbIE pPAOOTHUKA, KOTOpbIE
HEOOXOJIUMBI JJI1 BHIIOJIHEHUSI KOHKPETHOU (DYHKITHH.

4.1.6. He 3anpamuBaTh HHPOPMAIINIO O COCTOSIHUU 310POBbs pabOTHHKA, 32
UCKJIFOUEHUEM TE€X CBEIEHUM, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI pAOOTHUKOM TPYIO0BOM (YHKIIUU.

4.1.7. llepenaBaTh mNepcOHalbHbIE JaHHbIE PaOOTHHKA MPEACTABUTEISIM
pabOTHHUKOB B TIOpSAJIKE, YCTAaHOBIEHHOM TpynoBbIM KojaekcoMm Poccuiickoii
denepany, ¥ OrpaHUYMBATH 3TY HH(YOPMAIHMIO TOJIBKO TEMH MEPCOHATHHBIMU
JaHHBIMU pa0OTHHKA, KOTOpPbIE HEOOXOJUMBI JUIsl BBIIOJHEHUS YKa3aHHBIMU
NPEeICTaBUTENSIMU UX (QYHKILIUH.

4.2. XpaHeHUE U UCITIONB30BAaHUE TIEPCOHANBHBIX MaHHBIX padorHukoB (TK
P®, ra. 14, ct. 87):

4.2.1. IlepconanbHble 1aHHbIE PAOOTHUKOB 00pabATHIBAIOTCS U XPAHITCS B
OTJIENE KaJpOB.

4.2.2. llepcoHanbHble JlaHHbIE PAOOTHUKOB MOTLYT OBbITH IOJYYEHBI,
OPOXOAUTH JajbHEeWIIyl0 O00paOOTKYy M TMepenaBaThCsi Ha XpaHEHUE Kak Ha
OYMa)KHbIX HOCHUTENSX, TaK U B DJIEKTPOHHOM BHUJE - JIOKATHHOW KOMITbIOTEPHOU
CETH M KOMIIbIOTEpHOU nporpamme «1C: 3aprutata u Kagps».

4.3. Ilpm mnonydyeHWH TEPCOHANBHBIX JaHHBIX HE OT paboTHUKa (3a
UCKJIFOUEHUEM CIIy4aeB, €CIIM MEepPCOHAJbHbIE JIaHHbIE OBUIM MPEAOCTABIICHbI
paboTofaTento Ha OCHOBaHMU (perepabHOr0 3aKOHa WM €CJIHM IMEepPCOHAJIbHbIC
JTAHHBIE SIBJISIIOTCST OOIIEAOCTYIMHBIMH) PabOTOaTENb /10 Havaja o0pabOTKU TaKUX
NEPCOHAIBHBIX JAaHHBIX O0053aH MPENOCTaBUTh PAOOTHUKY  CIEAYIOLIYIO
uHGOpMAIIHIO:

— HauMeHoBaHMe ((haMuius, UMs, OTYECTBO) M aJpec Omeparopa WM €ro

MIPEICTaBUTEIIS;

— 1e’b 00pabOTKH MEPCOHANBHBIX TAHHBIX U €€ IPABOBOE OCHOBAHMUE;

— TpernoiaraeMble MoJIb30BaTEIU EPCOHATBHBIX JAHHBIX;

— ycTaHOBJIEHHbIE HacTosmuM @DenepanbHbIM 3aKOHOM MpaBa CyObeKTa

MIEPCOHAJIbHBIX JAHHBIX.

V. locTynl K NepCOHAJIbHBIM JAHHBIM PA0OTHHMKOB

5.1. IIpaBo goctyna K NepCcOHAIbHBIM JaHHBIM PaOOTHUKOB UMEIOT:
— JUPEKTOp YUPEKIECHNUS;

— CHEUHUAIUCT M0 KaJipaM;

— COTPYIHUKH OyXrajaTepuu,



— HayaJbHUK XO34MCTBEHHOTrO OT/AeNna (MHpopMalus 0 GaKTHIECKOM MECTE
MPOKUBAHUS U1 KOHTAKTHBIE TeJIeOHBI paOOTHUKOB);

— PYKOBOAWTENIW CTPYKTYPHBIX TONpa3/IeICHUH 1O  HaIpaBJICHUIO
JESATENbHOCTU (JIOCTYN K TEPCOHATbHBIM JaHHBIM TOJBKO PaOOTHUKOB
CBOETO MOpa3IeICHus).

5.2. PaboTHuk YupexeHus UMeeT Mpaso:

5.2.1. Ilony4dats 1OCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C
HUMH, BKJIOYas MpaBO Ha OE3BO3ME3THOE TMONYYCHHE KOMHM JI000M 3amucw,
coJieprKallleil mepcoHalbHbIe JaHHbIE paOOTHHUKA.

5.2.2. TpeboBatb or Paboromarens yTOYHEHUs, MCKIIOYEHUS WIH
UCTIPABJICHHS] HETOJIHBIX, HEBEPHBIX, YCTAPEBIIHUX, HEAOCTOBEPHBIX, HE3AKOHHO
TIOJTYYCHHBIX WJIU HE SBILIIONTUX HE0OX0IUMBIMU 11711 PaGoTomarens mepcoHaIbHBIX
JTAaHHBIX.

5.2.3. Ilony4dats ot Paboronarens

— CBEJICHMS O JIMIAX, KOTOPbIe UMEIOT JOCTYI K MEPCOHAIBHBIM JTaHHBIM
WJIH KOTOPBIM MOXKET OBITh MPEIOCTABIIEH TaKOM IOCTYTI,

— mepedyeHb 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX U HCTOYHHUK UX
MOJTYYICHHUS;

— Cpoku 00pabOTKH TEPCOHANBHBIX MAHHBIX, B TOM YHCIE CPOKH UX
XpaHEHUS,

— CBEIEHMUSI O TOM, KakKh€ HOPUAMYECKUE TMOCIEACTBUS ISl CyOBeKTa
MEePCOHATBHBIX JAHHBIX MOXET TMOBJEYh 3a CO00M 00paboTka ero
MEPCOHATBHBIX JTAHHBIX.

5.2.3. TpeGoBaTh m3BemeHus PaboTromareneM BceX JIHUI, KOTOPHIM paHEe
ObLTM COOOIICHBI HEBEPHBIE WJIM HEMOJHBIE TEPCOHAIbHBIE JIaHHbIE, 000 BCEX
NIPOU3BEACHHBIX B HUX MUCKITIOYCHUSIX, HCTIPABIICHUSX WIIH JTOTIOJTHCHHUSX.
O06>xayioBaTh B yIIOJTHOMOYEHHBIN OpTaH IO 3aIUTE MPaB CyOHEKTOB MEPCOHATHHBIX
JAHHBIX WIK B CYJ€OHOM MOPSAKE HEMpaBOMEpPHbIEC ACHCTBUS WM Oe31eiCcTBUS
PabGoronarens nmpu oOpabOTKe U 3alIUTE €ro MePCOHATBHBIX IAHHBIX.

5.3. KonupoBath ¥ JenaTh BBIMUCKUA TMEPCOHAIBHBIX JAHHBIX PaOOTHUKA
paspeliaercs UCKIOUUTENIBHO B CIY>KEOHBIX IIEJISIX ¢ MUCbMEHHOTO pa3perieHus
HavYaJIbHUKA OTJENa KaJpOB.

5.4. Ilepemaua wHbOpMalMU TpeTbel CTOPOHE BO3MOXKHA TOJIBKO TpHU
MTUCHMEHHOM COTJIaCUU paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEeHHE HOPM, PeryJHpYOmuX 00padoTKy U
3alIUTYy NMEePCOHAJBHBIX TaHHBIX

6.1. PaboTHMKM VYupexAeHHs, BHUHOBHbIE B HApYyLIEHUU HOPM,
PEryJIUpYIOIIUX TOJy4yeHHe, oOpadOTKy M 3allMTy MEpPCOHAIBHBIX JAaHHBIX
pabOTHHKA, HECYT JUCUUIUVITMHAPHYIO aIMUHUCTPATUBHYIO, IPaXkIaHCKO-TIPABOBYIO
WIN YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaIbHBIMH 3aKOHAMH.

6.2. Jlupextop VYupexnaeHus 3a HapyUIeHHE HOPM, pPETYIUPYIOLIUX
nojgy4yeHue, oO0pabOTKy M 3allUTy MEePCOHATBHBIX HAHHBIX pPAaOOTHUKA, HECEeT



aMUHUCTPATUBHYIO OTBETCTBEHHOCTHb corjlacHo cT. 5.27 u 5.39 Kogekca 00
aIMUHUCTPATUBHBIX MpaBoHapyueHusx Poccuiickon ®deaepaunn, a Takke
BO3MeEIAeT pabOTHUKY ylIepO, IPUYMHEHHbBIN HENMPaBOMEPHBIM HCIOIb30BaHUEM
uH(pOopMaIK, coAepKaliel NepcoHaIbHbIE JaHHbIE pa0OTHHKA.



