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IHOJIO’KEHHUE
0 XpaHeHHH (MOAIIMBKE) MEPBUYHBIX JOKYMEHTOB,
YUYEeTHBIX PErHCTPOB U OYXIaJITEePCKOA OTYETHOCTH
B KI'BIIOY «Hopwibckuii MEAMIUHCKUNA TEXHUKYM»

1. O06mme mojoKeHus

1. Hacrosimee mnonoxeHue pa3pabOTaHO B COOTBETCTBUU C MOJIOKEHUSIMHU
@enepanibHoro 3akoHa ot 6 nexabpst 2011 r. N 402-®3 "O Oyxranrepckom yuere",
®enepanibHoro 3akoHa oT 22 oktsaOps 2004 r. N 125-®3 "OO6 apxuBHOM jene B
Poccuiickoit @enepanun”, npukaza Munucrepctsa KyiabsTypel PO ot 31 mapra 2015 r.
N 526 "OO yTBep)KIE€HHUU MpaBUJI OpPraHU3ALUU XPAHEHUs, KOMIUIEKTOBaHUS, y4éTa U
UCIIOJIb30BaHUs JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit ®denepanuu u apyrux
apXMBHBIX JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOW BIJIACTH, OPraHax MECTHOIO
CaMOYTIPABJICHUS U OpraHU3alusixX .

2. Hacrosmee moJIOKEHUE PETYJIUPYET MOPSAOK OpraHU3aluy XpaHEHMs
(MOAIIMBKY) TEPBUYHBIX JOKYMEHTOB, YYETHBIX PETUCTPOB M  OyXrajaTepcKoil
otruetHoctd B KI'BIIOY «Hopunbckuii MEIUIIMHCKUNM TEXHUKYyM» (majmee —
yUpexJIeHue).

3. B coorBerctBuu ¢ m.l. cr. 29 ®enepanbHoro 3akoHa ot 6 mexabpst 2011 r.
N 402-®3 "O Oyxraarepckom yuete" KIBIIOY «Hopunbckuii MeTUIIUHCKUN
TEXHUKYM» OOEeCreuuBaeT XpaHEHUE MEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB,
PETUCTPOB OYXTaJITEPCKOro yyeTa B T€YCHHE CPOKOB, YCTAHOBJIECHHBIX B COOTBETCTBUU C
IpaBWIaMy  OpPraHU3alyMd TOCYAApCTBEHHOTO apxuBHOro nena B Poccuiickon
®enepani, HO HE MEHEE IISITH JIET MOCJIe OKOHYAHUS OTYETHOrO Tofa, B KOTOpoM (3a
KOTOPBII) OHU COCTaBJICHBI.

4. XpaHeHue TEPBUYHBIX JIOKYMEHTOB, YUETHBIX PETHCTPOB U OyXTaiaTepcKoOiu
orueTHOCTH opranusyercsa pykoBoauteneM KI'BIIOY «Hopunbckuii MenMIMHCKHMA
TEXHUKYM).

5. OO0si3aHHOCTH TIO O00ECMEYEHUI0 COXPAHHOCTH TEPBUYHBIX JOKYMEHTOB,
YUETHBIX PETUCTPOB, OYXTanTepcKol OTYETHOCTH, O(OPMIICHHUIO U MIEepeade ux B apXuB
BO3JIararoTCsl pyKOBOJAWTENEM opraHum3anuu Ha JlenucoBy A.A., HaudainbHUKa
(¢brHAHCOBOTO OT/ENA.

6. IlepBuuHble JOKYMEHTBI, YYETHBIE€ PETUCTPBI, OyXTaJTepcKHEe OTYETHI
NOJIJIEXKAT 00s13aTEIBHON NIEpelaye B apXUB.

Jo mnepemaun B apxuB KI'BIIOY «Hopuibckuii MEAUIIMHCKUI TEXHUKYM»
NIEPBUYHBIE JIOKYMEHTBI, YUETHBIE PETrHCTPhI, OyXraJITEPCKUE OTUETHI TOJKHBI XPaHUTHCS
B (MHAHCOBOM OTJAENE B 3aKpBIBAIOIUXCA MIKadax MO OTBETCTBEHHOCThH JIHII,
YIOJTHOMOYEHHBIX HA4aJIbHUKOM (DMHAHCOBOTO OT/ENA.

7. TlepBuuHblE OKYMEHTBI, Y4YETHBIE DPETUCTpPHI, OyXraiaTepcKue OTUYETHl 0



nepeayu B apXuB NOILIMBAIOTCA B JIEIO.

8. B nmeno mnoMmemarorcs IOKYMEHTBI, KOTOpPBIE IIO CBOEMY COACPKAHUIO
COOTBETCTBYIOT 3arojlOBKy Jejla, NpU 3TOM 3alpeliaercs TrpyHNnupoBarb B Jiena
YEPHOBBIE U JYOJIETHBIE SK3EMIULSIPbl JOKYMEHTOB, a TAKK€ JOKYMEHTBI, MOJJIeKaI1e
BO3Bpary.

9. Ilpu popmupoBaHuH Jes1a HEOOXOAUMO COOJIIOATh CAeyIOIIe TPeOOBaHUS:

- TOKYMEHTHI IOCTOSTHHOTO U BPEMEHHOI'0 XpaHEHUsI HEOOXOAMMO IPYIIIUPOBATH
B OTJICJIbHBIE JIENA;

- BKJIFOYATH B JIEJI0 IO OJHOMY 3K3EMILULIPY KaKJIOTO TOKYMEHTA;

- TPYIIIIUPOBATH B JIEJI0 JOKYMEHTHI OJJHOTO KaJeHIapHOTro roja.

10. leno Ha OymMa)>XHOM HOCHUTEJE HE JOJKHO cojepkarh 0oinee 250 TucToB, npu
TOJIIIMHE He 6osee 4 cM.

11. JlokyMeHTBI, COCTABIISAIOLIUE €TI0 Ha OyMa)KHOM HOCHUTEJIE, MOAIINBAIOTCS Ha
YeThIpe MPOKoJa (Ha TpU MPOKoJa - sl MaioOpMaTHBIX JIe7) B TBEPAYIO 00J0XKKY WU
NEPEIIETAIOTCS C YYETOM BO3MOKHOCTH CBOOOJHOIO UTEHHUS BCEX IOKYMEHTOB, J1aT, BU3
Y PE30JIIOLNN HA HUX, METAJUNINYECKUE CKPEIUIEHHS] U3 TOKYMEHTOB YAAJISIOTCS.

B nauane gena Ha OyMa)XHOM HOCHUTENE MPH HEOOXOIMMOCTH MOJAIIUBAIOTCS
JUCTBl BHYTPEHHEN ONMUCHU IOKYMEHTOB JI€Jia, B KOHIIE KaXA0ro Jela - JUCT-3aBEPUTEIh
Jena.

12. B nensix o0GecrieueHus] COXPAaHHOCTU U 3aKPEIICHUs MOPSAIKa PACIIONOKEHUS
JOKYMEHTOB, BKJIIOUEHHBIX B JIeJ0 Ha OyMa)XHOM HOCHTEJNE, BCE €ro JIUCThI (Kpome
JUCTa-3aBEPUTENSl Jiea M BHYTPEHHEH ONHMCH) HYMEPYIOTCA B BaJOBOM IMOPSIJIKE
apaOCkuMH IM(ppaMu, KOTOpbIE MPOCTABISAIOTCS B IPaBOM BEpXHEM YIUy JIHCTa
JOKYMEHTa MpPOCTbIM TrpaduTHBIM KapaHJAllOM WIM HYMEPATOpOM. YHoTpebieHue
YepHUJ M IBETHBIX KapaHjaamed i HyMepaluu JUCTOB 3ampemaercs. JIMcTol
BHYTPEHHEHN ONKMCH JOKYMEHTOB JIe€1a HyMEPYIOTCS OTAEIBHO.

JIucTBl 1en, COCTOSIIMX W3 HECKOJBKMX TOMOB WIIM 4YacTed, HyMEpPYIOTCS IO
Ka)KJOMY TOMY WJIK YacTH OTAEIIBHO.

Co>KEHHBIN JTUCT pa3BOPAYNBAECTCS U HYMEPYETCS B IPAaBOM BepxHeM yriy. 1Ipu
3TOM JIUCT Jto0oro (opmara, MOAIIUTHINA 32 OJUH Kpall, HyMepyeTcsl KaK OJUH JIUCT;
JIUCT, CIOXKEHHBIM U MOJIIUTHIN 32 CepeIuHy, MOAJEKHUT MEePEHINBKE U HyMepyeTcs Kak
OJIMH JIUCT.

JIuCT ¢ HarIyxo HAaKJIEEeHHBIMU JOKYMEHTAMU HyMepyeTcs Kak OJMH JucT. Ecin k
JOKYMEHTY IOJKIIEEHBl OJIHUM KpaeM Jpyrue JOKYMEHTHI (BBIPE3KH, BCTABKM TEKCTA,
MEPEBO/IbI), TO KAKJBIM TOKYMEHT HyMEpYyeTCs OTAEIBHO.

[TonmuThie B J1€70 KOHBEPTHI C BIOXKEHUSMU HYMEPYIOTCS; MPU ITOM BHauaje
HYMEpYETCsI KOHBEPT, a 3aTEM OUEPEIHBIM HOMEPOM Ka)KJ10€ BIOKEHUE B KOHBEPTE.

[TonmuThie B A€N0 JOKYMEHTHI C COOCTBEHHOW HyMepalueil JHUCTOB (BKIIOYAs
NeYaTHbIE W3JIaHWs) MOTYT HYMEpOBaThbCid B OOILIEM TMOpPSAKE WIM COXPAHAThH
COOCTBEHHYI0 HYMEpAlUIO, €CIM OHa COOTBETCTBYET MOPAJIKOBOMY pPAaCIOIOKEHUIO
JIMCTOB B JIEJIE.

B cnywasx oOHapykeHHs OONBIIOrO YHClia OMIMOOK B HyMEpalHuH JUCTOB Jela
npoBoAUTCS nepenyMepaius. [Ipy Hanuuuu OTIAENbHBIX OMIMOOK B HyMEpaluu JUCTOB
Jieria IOMyCKaeTcsl ynoTpebIeHHe JTUTEPHBIX HOMEPOB JIUCTOB.

13. JIuct-3aBepuTenb JieJa COCTABISAETCA Ha OTAEIBLHOM JIUCTE, B KAPTOTEKaX - Ha
OTIEJIbHOM JincTe (opMaTa KapTouku. Jlucr-zaBepurenb jena MOJIMUCHIBAETCS €ro
cocraBuTeneM. Bce mocnenyrone H3MEHEHHMS B COCTaBE M COCTOSIHUM  Jieja
(mOBpeX/I€HUs, 3aMEHA MOJJIUHHBIX JOKYMEHTOB) OTMEYAIOTCS B JIMCTE-3aBEPUTEINIE CO
CCBUIKOM Ha COOTBETCTBYIOIIMM aKT.

3anpenaeTcsi BHIHOCUTh JIMCT-3aBEPUTEIIb Ha OOJIOKKY Jiesla WIK YUCThIH 000poT



JUCTa TOCIHEAHEr0 NOKyMeHTa. Ecim neno mommuro WM nepemiereHo 0e3 OnaHka
JIMCTa-3aBEPUTENS, OH JOJKEH ObITh HAKJIEEH 32 BEPXHIOIO YacCTh JMCTa HA BHYTPEHHIOKO
CTOpPOHY OOJIOKKH B KOHIIE JIea.

14. IIpu odopmiieHnn OONOXKKU Jejla HAMMEHOBAaHHUE YUYPEKIACHHS YKa3bIBAeTCS
MOJIHOCThIO, B HWMEHHUTENbHOM TMajexe. [lodHOe HaMMEHOBaHHE BBIIIECTOSIICH
opranuzanuu (MuH#CcTepcTBa 3/1paBooxpaHeHust KpacHOSApCKOro kpasi) yKa3blBaeTCsl HaJ
HAaUMEHOBAHUEM YUYPEKJEHUS - UCTOYHMKA KOMIUIEKTOBAaHUA (TakXke B MMEHHUTEIbHOM
nazgexe). Eciu ydpexaeHue wWiM BBILIECTOALAS OPraHU3alds MMEIT COKpallleHHBIE
HAaUMEHOBaHMS, TO OHU YKa3bIBAIOTCS B CKOOKaX IMOCIIE MOJIHOTO HAaUMEHOBAHUSI.

[Ipy W3MEHEHMHM  HAUMEHOBAaHUSA  YUYPEKIEHUS B  TEUEHUE [EpPHOJa,
OXBaThIBAEMOT'0 JIOKYMEHTaMH [eja, WIK IpH Iepenade Jieia B JPYryo OpraHU3aluio
(cTpyKTypHOE TOJpa3zesieHne), Ha O0J0XKKEe Jieja JOMUChIBAeTCsl HOBO€ HaMEHOBaHUE
ATOTO YUPEKACHUS UIIM OpraHU3alUU-TIPaBONPEEMHUKA (CTPYKTYPHOTO MOpa3AesieHus),
a TIpe’KHee 3aKIII0YaeTCsl B CKOOKHU.

15. Ha 06moxke fena yKa3blBaroTCS:

- HAMMEHOBAHUE YUPEXKJICHUS U €r0 HEMOCPEACTBEHHAs IO JYMHEHHOCTB;

- HAMMEHOBAHUE CTPYKTYPHOT'O MOIpa3IeICHMUS;

- UHJIEKC JIeNa;

- HoMep Toma (4acTu);

- 3aroJIOBOK Jiejia (ToMa, 4acTH);

- KpaifHue AaThl aena (ToMa, 4acTH);

- KOJIMYECTBO JIUCTOB B JieNie (TOME, YacTH);

- CPOK XpaHEHHUS JIena;

- apXMUBHBIU MUPp Jena.

16. 3aronoBok nena Ha OyMa)KHOM HOCHUTENIE U 3arojIOBOK 3JIEKTPOHHOTO Jiefia
nepeHocaTcss Ha OOJOXKY Jena (3JIEKTPOHHOTO Jela) W3 HOMEHKJIATYphl Jield
OpraHu3aluu. 3arojI0BOK J0JKEH COOTBETCTBOBATH COAECPKAHUIO JOKYMEHTOB B JIEIIE.

B tex cnyuasix, Korzaa J1eJ10 COCTOMT U3 HECKOJIBKUX TOMOB (dacTeil), Ha 00JI0KKY
KQXKJIOTO TOMa (YacTH) BBIHOCUTCS OOIIMH 3arojIoBOK Jejia, a Mpu HEOOXOAUMOCTH -
3aroJIOBOK KaXKJ1I0r0 Toma (4acTu).

B 3aromoBkax gen, coaepXkKallMX KONUU JOKYMEHTOB, YKAa3bIBaeTcsl Ha
KoJMuecTBO Konuil. [10yIMHHOCTh TOKYMEHTOB Jiefia B 3ar0JIOBKE HE OrOBapUBAaETCsl.

17. Ha obGnoxke nena yka3bIBaeTCsl JaTa Jena - Tof(bl) 3aBe/IeHUs U OKOHYAHMS
JIeJa B IEJIONPOU3BO/ICTBE.

Ecnu B neno BKIIOYEHBI TOKYMEHTHI (HalpuMep, MpUI0oKEHUs ), 1aTa KOTOPhIX He
COBIA/IAET C AATOM Jiefia, TO MOJI AaTOM C HOBOW CTPOYKH JeslaeTcsi 00 ATOM 3alKCh.

Jlara nena MOXXKET HE YKa3bIBaThCA TOJBKO Ha OOJIOXKKAxX JeN, COep Kamlux
rOJIOBbIE IUJIAaHBI W OTYETHl WU JPYrue JOKYMEHTHI, JaThbl KOTOPBIX OTPaXarOTCS B
3aroJIoBKax Jell.

[Tpu 0603HaueHUU NaThl JOKYMEHTA CHadaja yKa3bIBaeTCs YHCIIO, 3aTeM MECSI] U
rof. Yucno u rox 0003Havar0TCs apabCKUMH U (ppamu, Ha3BaHNUE MECSIIA - CIIOBOM.

Ecnu pmara nokymeHTa WM OTAENbHbIE €€ 3JEMEHTBhl  ONpeAeIsIOTCs
npuOIU3UTENbHO, HAa OCHOBAaHUM aHalIM3a COJACpX aHUS [OKyMEHTa, TO JaTa WIH
OTJICJIbHBIE €€ 3JIEMEHTHI, HE aOCOIIOTHO JOCTOBEPHBIE, 3aKIIOYAKOTCS B KBaJpPAaTHBIE
CKOOKH.

18. OO0s3aTenbHBIMU  PEKBU3UTAMU  OOJOXKKH Jlela  SBJSIOTCA — yKa3aHHe
KOJIMYECTBA JINCTOB B Jienie) (MPOCTaBIsETCA Ha OCHOBaHUU JIMCTA-3aBEPUTENS Jeiia) U
CPOK XpaHeHHus Jeia (Ha Jenax IOCTOSHHOIO XpaHEeHHs nuercs: '"XpaHWUTb
IIOCTOSIHHO").

19. U3meHeHus coctaBa AOKYMEHTOB Jena (M3bSATHS, BKIIOUEHHUS JTOKYMEHTOB,



3aMeHa JOKYMEHTOB KOMHAMHU) oTpaxarotcs B rpade "[Ipumeuanue"” BHyTpeHHEH ommch
CO CCBUIKAMH Ha COOTBETCTBYIOLIME aKThl. I[Ipy HEOOXOIUMOCTH MOIYT OBITh
COCTaBJICHbI HOBas UTOTOBas 3alCh K BHYTPEHHEN ONKMCH U JUCT-3aBEPUTEIID €.

20. Hdena mnepenarOTCi B apXUB YUYPEKIACHHUS MO ONHUCSIM, COCTABJICHHBIM B
CTPYKTYPHBIX ITOAPA3ACIICHUAX.

Onucu fen CTPYyKTYpHBIX NOAPA3ACIECHUN COCTAaBISIIOTCSA 110 YCTAaHOBIECHHOM
dbopMe B IBYX 3K3EMIUISIpaX M MPEJICTABISAIOTCA B apXUB OpraHU3alldd HE MO3JHEE YeM
yepe3 OJUH roJl IOCJIe 3aBEPILIEHUs el B JEIO0NPOU3BOJICTBE.

Onucu  COCTAaBISIFOTCSA  OTAEIBHO Ha Ji€Jla TOCTOSIHHOTO XpaHEHHWs; Jena
BpeMeHHBIX (cBbimie 10 JIeT) CpOKOB XpaHEHHUs, M JENa, COCTOSIIHUE U3 JIOKYMEHTOB,
XapaKTEPHBIX TOJIKO JUIsl TaHHOW opraHu3anuu. OTIENbHbIE ONMKUCH COCTABIISIFOTCS Ha
€IMHULIBI XPAHEHHs DJIEKTPOHHBIX JOKYMEHTOB IIOCTOSIHHOTO XPAHEHUsS; BPEMEHHBIX
(cBermre 10 eT) CPOKOB XpaHEHHS.

21. Ilepenada >MEKTPOHHBIX JOKYMEHTOB B apXWB YUPEKICHHUS MPOU3BOAUTCS HA
OCHOBAaHHUU OIHUCEN BJIEKTPOHHBIX 1€, JOKYMEHTOB CTPYKTYPHBIX IMOApA3AEICHUI MO
UH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON ceTH (MpU HAJIMYUHM B apXHUBE OpraHU3aluU
MH(OPMALIMOHHOM CHUCTEMBbI) WM Ha (QU3NYecKd OOOCOONEHHBIX MaTepUaIbHBIX
HOCHTEJISIX, KOTOPBIE MPEICTABISAIOTCSA B IBYX WICHTUYHBIX SK3EMIUISIPAX.

ITpu nepenaye 3JIEKTPOHHBIX JOKYMEHTOB B apXUB YUYPEKICHUS BBITOJIHAIOTCS
CJIEZIYIOIME OCHOBHBIE NMPOLEAYPHI pa0OTHI C JOKYMEHTAMHU:

¢dbopMupoBaHre B MH(OPMAIIMOHHON CHCTEME OpraHU3alldy 3JIEKTPOHHBIX JE,
SBIIAIOIIUXCS  COBOKYIMHOCTBIO  KOHTEHHEPOB  AJIEKTPOHHBIX  JIOKYMEHTOB  WJIU
KOHTEIHEPOM 3JIEKTPOHHOTO JOKYMEHTa, COJAEpXkKallUM KOHTEHT M METaJlaHHBIE
AIIEKTPOHHOTO JOKYMEHTa, (ailibl 3JEKTPOHHBIX MOJNMUCEH M BU3YaJIU3UPOBAHHYIO
KOIHUIO TEKCTOBOTO 3JIEKTPOHHOTO TOKyMeHTa B popmate PDF/A;

dopMHUpOBaHHE ONUCH  DJCKTPOHHBIX  JI€J, JIOKYMEHTOB CTPYKTYPHOTO
N0JIpa3IeJICHNUS;

NpOBEpKAa apXMBOM OpraHM3alMM d3JEKTPOHHBIX JIOKYMEHTOB Ha Halu4ue
BPEOHOCHBIX KOMIBIOTEPHBIX MPOTPaAMM;

IIPOBEPKA BOCIIPOU3BOAUMOCTH 3JIEKTPOHHBIX TOKYMEHTOB;

NpoBepKa (PU3NYECKOTO U TEXHUYECKOTO COCTOSHUS HOcUTened (Ipu mepenaye
AIIEKTPOHHBIX JOKYMEHTOB B apXuB YUpekKICHUS Ha (U3NUEeCKH OO00COOIEHHBIX
MaTEpHUAIIbHBIX HOCUTEIISX);

IPOBEPKA  MOJJIMHHOCTH  JJEKTPOHHOW  IOANMCH, KOTOPOM  IOAIMCAH
AIIEKTPOHHBINA JJOKYMEHT.

[IprieM SIEKTPOHHBIX JOKYMEHTOB B apXWUB YUpEXKACHUS MO HH(DOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CeTH (MpU HAJMYWU B apXUBE OpraHU3allMd HHPOPMALMOHHON
CUCTEMbI) WM HAa (QU3NYecKu 000COOJEHHBIX HOCHUTENSX O(OopMIIsieTcsl cOoCTaBiICHHUEM
UTOTOBOM 3aIMCH B KOHIIE OMUCH 3IEKTPOHHBIX JIe], TOKYMEHTOB, B KOTOpOH 1udpamMu u
IPONHCHIO YKA3bIBACTCSI KOJIMYECTBO (PAKTUUECKH MPUHATHIX B apXUB JIEKTPOHHBIX /€T
U DJIEKTPOHHBIX JIOKYMEHTOB. MrToroBass 3amuch MOATBEPKAAECTC IOAMUCIMHU
COTpyIHHMKA apXuMBa M COTPYAHHUKA CTPYKTYPHOTO TMOJpAa3AeiiCHUs, TIepeaaBIIero
AIIEKTPOHHBIC JieNia U JOKYMEHTHI. [Ipu mpreme Ha apXMBHOE XPaHEHHE SJIEKTPOHHBIC
Jiea  3aBEpAIOTCA  DJIEKTPOHHOW  IMOANMCBHIO PYKOBOJIWTENS  OpraHU3allid, WU
YIOJTHOMOYEHHOTO UM JIOJKHOCTHOT'O JIMIIA.

[Tocne npuema B apXHB AJIEKTPOHHBIX JOKYMEHTOB Ha (PU3NYECKH 000COOICHHBIX
MaTepUAIbHBIX HOCHUTENSIX BKJIAIBIIIA, MOMEIICHHBIE B (QYTISAp €IWHUIBI XpAaHCHHS B
CTPYKTYPHOM TIOJpa3IeICHUN, 3aMEHSIOTCS Ha BKJIAABIIIH, OPOPMIICHHBIC B apXHBE.

Ha Bxmagpinie, nomeniaeMoM B (QyTisip €QUHMLBI XpaHEHUs, 0pOpMIIIEMOM B
apXuBe, yKa3bIBAETCH:



- HAMMEHOBAHUE yUpexXIeHUs (II0JIHOE, COKPAIEHHOE);

- HoMep (oHTa;

- HOMEp OIHUCH 3JIEKTPOHHBIX JIeJl, TOKYMEHTOB;

- HOMEp JieNa Mo OTHCH;

OTMETKa O CTaTyce IK3EMIUIAPA AIEKTPOHHBIX TOKYMEHTOB,;

- KpaliHue JaThl JOKYMEHTOB JIEKTPOHHOTO JIeNa;

- IpH HEOOXOAUMOCTH O(hOPMIISIOTCS TOTIOTHUTEIHHBIE OTMETKH 00 OTPaHUYCHUH

JIOCTYTIA K JOKYMEHTaM.
Bxnageim nomeniaercst B Gytisap ¢usudecku 000COO0IEHHOTO MaTepuaibHOTO

HOCHUTEJSI TAKUM 00pa3oM, 4TOOBI HAAMKCH Ha HEM OBLIM BUJIHBI IIPU 3aKPHITOM QyTIISIpE.

29. Bpinaya Oyxraiatepckoi JOKYMEHTaluu U3 (PMHAHCOBOTO OT/ENA WM apXHUBa
JIOIYCKAaeTCsd TOJIBKO B MCKIKYHUTEIBHBIX CIydasX C pa3pelieHUs HadaJlbHMKA
(¢uHAHCOBOrO OT/AENAa, HHBIX JODKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a XpaHEHUE
JIOKYMEHTOB.

30. Hacrosimiee noyioKeHne BCTYAaeT B CHIIY C MOMEHTA €r0 YTBEPKICHUS.

31. Hacrosimee monoXeHWe JOBOJUTCS JO CBEIEHUS BceX pPaOOTHHUKOB

MEPCOHAIIBHO ITOJ POCITHUCH.

C IMomoxeHneM 03HAKOMJIICHBI:

N ®. U. O. paboTnuka Jlara [Toamnucs
n/n
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