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HOJIO’KEHUE
0 MOPsSIAKE PACYeTOB € MOAOTYETHHIMHU JTULAMU
B KI'BIIOY «HopuiabcKkuil MeAUIUHCKUN TEXHUKYM»

1. O0mue mMoI0OKEeHUS

1.1. Hactosimee IlonoxkeHue o moOpsiAKe pacdyeToB € MOJOTYETHBIMU JTUIAMU
(manee - Ilonoxenue) pa3paboTaHO B COOTBETCTBUH C:
- MHcTpykumeid mo MPUMEHEHHUIO €IWHOTO IIaHAa CUETOB OYXTaJTepCKOro ydeTa Jyis
rOCY/IapCTBEHHBIX OPraHOB BIACTH (TFOCYAapCTBEHHBIX OpPraHOB), OPraHOB MECTHOTO
caMOYIIpaBJICHMsI, OPraHOB yIPABJIEHUS TOCYAapCTBEHHBIMU BHEOIO)KETHBIMU (DOHIAMH,
rOCYAApCTBEHHBIX aKaJeMUN HAayK, TOCYJapCTBEHHBIX (MYHUIMNAIbHBIX) YUPEXKICHUH,
yTBepKIaeHHOM mpukazoM Munduna Poccum ot 01.12.2010 N 1571 (mamee -
Wuctpykuuu N 157);
- npukazoM Munduna Poccum ot 30.03.2015 N 52 "O6 yrtBepxkaenuu Gopm
MEPBUYHBIX YUYETHBIX JOKYMEHTOB M PETUCTPOB OyXTaITEPCKOTO Yy4eTa, MPUMEHSIEMBIX
opraHamMM TOCYAAapCTBEHHON BiacTH (TOCYJapCTBEHHBIMM OpTraHaMH), OpraHaMu
MECTHOTO caMOyIIpaBJICHHUS, opraHamu yIpaBlICHUS roCy/1apCTBEHHBIMU
BHEOIOKETHBIMU (DOHIAMU, TOCYIapCTBEHHBIMH (MYHULIUIIAIBHBIMU) YUPEKICHUSIMU, U
Mertoanyeckux ykazaHul 1o ux npuMeHnenuro" (nanee - Ilpukas N 52H);
- mpukazom Mundpuna Poccum ot 15.04.2021 N 6ln "OO6  yTBepKIcHUU
YHU(PUIUPOBAHHBIX  (OPM  AJEKTPOHHBIX JIOKYMEHTOB  OyXralITepcKOro  ydera,
OPUMEHSIEMBIX ~ TPU  BEJEHUM  OIO/DKETHOIO  ydera, OyXrajaTepckoro  ydera
rOCyJapCTBEHHBIX (MYHMIMIANBHBIX) YUpEXKIEeHUN, 1 MeToIn4YecKiX yKa3aHuid MO MX
dbopmupoBanuto U npuMmenenuo" (nanee - [lpukas N 61n);
- [IpaBunamu, yrBepxkaeHHbIMU npukazoM PenepanbHoro kaszHaueiicrsa ot 15.05.2020
N 22H.

2. llopsinok mpeacTaBjIeHUs 0TYETA U MOATBEPKIEHUS PACXO0BAHUS
(McnoyIb30BaHMs) IEHEKHBIX CPEACTB (IeHeKHbIX JOKYMEHTOB)

2.1. CoTpynHUK 00s13aH MPEICTaBUTh OTYET HE TIO3/IHEE:

- Tpex pabouux JHEH Tocje JTHS HCTEUEHHUs CPOKa, Ha KOTOPBIN BBIJAHBI JCHEKHBIC
CpeAcTBa (I€HEeXKHbIE TOKYMEHTHI) TIOJ1 OTYET;

B koHue ¢uHaHCOBOro roja CpoK, Ha KOTOPBIN JIEHEKHbIE CPEJICTBA BBIIAIOTCS
MOJl OTYET, YCTaHABIIMBAETCS TaKUM 00pa3oM, YTOObI 00S3aHHOCTh MO MPEICTABICHUIO
0T4Y€Ta BO3HUKIIA HE MO3/AHee 15 aexaldps TeKyIero rojaa.

HezaBucumo oT cpoka, Ha KOTOPBIN BbIJJAH aBAaHC, MOAOTYETHOMY JIMILY HAJJICKUT
MPEACTaBUTh OTYET U CAATh HEHCIOJb30BAHHBIA OCTATOK aBaHCa MPH YOBITUU B OTMYCK,
KOMaHJIUPOBKY (32 HCKIIOUEHHEM TeX CIIy4aeB, KOI/la aBaHC MPEJOCTaBIsETCS Ha
OCYLIECTBJIIEHHE pacxolOoB B OTIyCKE, KOMaHIAUpoBKe). B ciyuae 3aboneBaHus
MOJIOTYETHOTO JIMIIA MPEACTABICHUE OTUETA U Claya HEUCIIOJIB30BAHHOI'O OCTaTKa aBaHca



OCYLIECTBIJIIETCS 3THM JIMIIOM B IOPsAJKE, corylacoBaHHOM ¢ aupekropoM KI'BIIOY
«HopunbCkuil MEAUIMHCKUN TEXHUKYM.

2.2. [lpu cmaye Haanexame OpOPMIIEHHOTO M YTBEPKACHHOTO OTYETa BEIYIIHid
Oyxraytep BblAAET OJAOTYETHOMY JIMILY PACIUCKY O KOJIMUYECTBE MOJYYEHHBIX OTYETHBIX
JIOKYMEHTOB.

2.3. [IpoBepeHHbIii (pUHAHCOBBIM OTAEIOM OTYET YTBEPXKIACTCA IHUPEKTOPOM
KI'BIIOY «HopuibCkuii MEIUIIMHCKUN TEXHUKYM». [Tociae 3Toro yTBEepKICHHBIM OTUYET
IIPUHUMAETCS K YUETY.

[TpoBepka oT4yeTa (QUHAHCOBBIM OTAEIOM M YTBEPKACHHE €ro JAUPEKTOPOM
KT'BIIOY «Hopuibckuil MEIUIMHCKUA TEXHUKYM» OCYILECTBISIOTCS B TEYEHUE O
pabouux JHEH co IHS NPEeACTaBIEHUs ero B ((MHAHCOBBIN OTAEI.

2.4. OxoHUaTeNbHBIM  pacueT 1O OT4eTy (TorameHue  3aJ0JKEHHOCTH
MOJOTYETHBIM JIMIIOM WJIM OpraHu3aiueit) ocymectBisercs He mo3xnHee 10 paboumx
JTHEH CO JHS MPECTaBICHUS OTYETA.

Eciy coTpyTHUK HE OTYMTAJICA 3@ MOJYyYEHHBIE IO/l OTUET JEHEKHBIE CPEJCTBA B
YCTAQHOBJICHHBIE CPOKH, CYMMa 3aJ0JDKCHHOCTH YJIEPKUBACTCS W3 JOXOAOB OTOTO
COTPYZHHUKA B MOPAJKE, IPETYCMOTPEHHOM JIECUCTBYIOIUM 3aKOHOAATEIBCTBOM.

2.5. He nomyckaercs pacxofoBaHUE JEHEKHBIX CPEJICTB, NOTYYEHHBIX 0] OTYET,
Ha 1IEJIM, HE NIPELYCMOTPEHHBIE YTBEPKACHHBIM B YCTAaHOBJIEHHOM IOPsAJIKE 3asBJICHUEM,
3asBKONH-000CHOBaHMEM UM PerienreM 0 KoMaHAMPOBAHUU.

Ecin cornacHo NpeAcTaBIeHHOMY OTYETY TaKHE PacXo/bl OCYIIECTBIIUINCH, TO I10
pELIEHUIO PYKOBOAMTENS 3TOT OTYET MOXKET OBbITh HE TMPUHAT K Ydery, a
COOTBETCTBYIOILME ICHEKHBIE CPENCTBA MOIJIEkKAT BO3BPATY.

2.6. [Ipu3Hanne pacxoJ0B, MPOW3BEACHHBIX IOJOTYETHBIM JIHIIOM, BO3MOYKHO
TOJIBKO Ha OCHOBAHWH JJOKYMEHTOB, IIOJATBEPKAAFOIIMX:

- IOJIy4eHHE KOHKPETHOI'O MMYIECTBA, OKa3aHUE (BBINOJIHEHHE) ONPEICIECHHBIX YCIYT
(pabor);
- (hakT COBEpIICHUS PACXO/IOB;
- 1aTy COBEPILEHUS PACXOOB;
- CyMMY ITPOM3BEICHHBIX PACXOOB.
OTYeTHBIMU JOKYMEHTAMH IO OTJI€JIbHBIM BHJIAM PACXOA0B SIBISIOTCS:

Buj pacxonos OT4eTHBbIE TOKYMEHTBI
Tpancnoptheie yciyru - | 1. Pacneuatka MapHIpyT/KBUTAHIIUH (kymoHa)
npu o OpMIIEHHH | BJIEKTPOHHOTO OMiieTa Ha OyMa)KHOM HOCHUTEIIE;
AJICKTPOHHBIX OMJICTOB 2. ITocago4HbIil TaI0H

[IpnoOperenne  TOBapoB | JJOKyMEHT, COepKAIIMIA:

(pabot, ycnyr) y mpojaBia | - HHpOpMallMilO O  HOMEHKJIaType U CTOMMOCTH
(moxpsiAUMKa), KOTOPBIM HE | MPUOOPETEHHBIX TOBAPOB (PadoOT yciyr);

00s13aH ucnons3zoBath KKT | - nare onepanuu;

u/unu  OJMaHKU  CTPOTOH | - TaHHBIC, MO3BOJISIOIINE OJHO3HAYHO
OTYETHOCTHU UACHTHPUITMPOBATH KOHTPATeHTA,;
- UHBIE 00513aTeIbHbIC PEKBU3UTHI
CyTtouHblie Ecnm cpoku KoMaHAMPOBKH, YCTAaHOBJIEHHBIE MPUKA30M,
ObLIN MIPEBBIICHBI 1o MIPOU3BOJICTBEHHOM

HEOOXOAMMOCTH W/WIM B CHIY HENpPEIBUACHHBIX
OOCTOSITENIbCTB, M3MEHEHHWE CpOKa KOMAaHJIHWPOBKHU
JOJDKHO ~ OBITh  MOATBEPKIEHO  COOTBETCTBYIOIIUM
IIPUKA30M (pacnops’KEHUEM).

Omnutara yepe3 | JJOKyMeHT, IOATBEpKAAIOIUN OIUIATY

II0JIOTYETHOE JULO




wiaTexxed B OHOKET
(HanmpuMep, rOCIOUUINHBI)

Beimiata JICHEOXKHBIX | BemoMocTh ¢ WMHAMBHIYaJbHBIMH JaHHBIMH  BCEX

CpeICTB qepes | MmoyrydaTesield ¥ uxX MOAIMHCSIMA

NOJOTYETHOE  JIMIO -

pa3jaTauka

Hcnonp3oBaHue NEHEKHBIX | PeecTpbl MO  HWCHOIB30BAaHWIO IOYTOBBIX MapoK U

JOKYMEHTOB - TIOYTOBBIX | MAPKHPOBAHHBIX KOHBEPTOB, COJEpKAIIne WHHOPMAITUIO

MapoK,  MAapKHPOBAHHBIX | 00 HCXOAIIMX HOMEpax JOKYMEHTOB I10 >KypHAaly

KOHBEPTOB PETUCTpAIIUN  MCXOMAIICH KOPPECIOHICHIIUHN, JIaThl
OTIPABIICHHUSI

HUcnonp30BaHue AeHEKHBIX | BBIMMCKU U3 KIIMEHTCKUX CUETOB
JOKYMEHTOB IpU OILIaTe
yCIAyr  COTOBOM  CBS3H,
nocTyna K cetu IHTepHeT -
KapT OIIATHI

2.7. @axT orIaTel TOBapoB (paboT, YCIyT) HATHMYHBIMU JCHEKHBIMU CPEICTBAMH
U (MJIM) C UCHOJB30BAHUEM IUIATEKHBIX KapT JIOJKEH MOATBEPXKIAaThCS HA OCHOBAaHUU
IPEJCTABIAEMBIX MOAOTYETHBIMU JIMIIAMU YEKOB KOHTPOJIbHO-KAaCCOBOM TEXHUKH.

[Ipu omyate psAga yciayr B yCTAHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
ciaydasix (akT OCYIIECTBICHHMSI PacXOJ0B MOXET MOATBEPKIATHCA JOKYMEHTAMH,
O(QOpMJIEHHBIMU Ha OJIaHKaX CTPOrOd OTYETHOCTH (HANpHUMEp, KEJIE3HOJOPOKHBIMU U
aBuaOuieTaMu, 3JEKTPOHHbBIMU Owmieramu). K yuyeTy npuHUMAIOTCS TOJIBKO OJaHKU
CTPOroil OTYETHOCTH, M3TOTOBJICHHbIE TUIOTPAPCKUM CIIOCOOOM MM CPOPMUPOBAHHBIE
C MCMOJb30BaHUEM CIIELUATU3NPOBAHHBIX ABTOMAaTU3UPOBAHHBIX CUCTEM.

B ornensHbIX ciydasx, NpeayCMOTPEHHBIX JIEHCTBYIOLIMM 3aKOHOAATEIBCTBOM,
dakT ormaThl MOXKET MOJATBEPKAATbCS HA OCHOBAHWUU JIOKYMEHTOB, OOpMIIEHHBIX 0e3
NpUMEHEHHsI OJJaHKOB CTPOrOM OTYETHOCTHU (TOBAPHBIX YEKOB, KBUTAHIIMM U T.I1.).

2.8. ®akT TmMONyYeHHUs] KOHKPETHOTO MMYIIECTBA, OKa3aHUs (BBIMOTHEHUS)
OTIpe/IeJICHHBIX YCIyr (paboT) MOMUMO IEPEUMCIICHHBIX BBIIIE JOKYMEHTOB MOXET
NOJTBEPKAATHCS WHBIMU JIOKYMEHTaMH, IpUIaraéMbIMU MOJOTYETHBIMU JIMIAMH K
AaBaHCOBBIM OTuUeTaM. Takue JOKYMEHTBI JOJIKHBI COJIEpPKaTh 00s3aTeNIbHbIE PEKBU3UTHI,
npuBeleHHble B CT. 9 @enepanbHoro 3akoHa ot 06.12.2011 N 402-®3 "O
OyxraitepckoM ydere", a B YCTaHOBJCHHBIX JIEHCTBYIOIIUM 3aKOHO/ATEIbCTBOM
CIIy4asiX JOJIKHBI ObITh 0()OPMIIEHBI 110 YHU(DPHUIIMPOBAHHBIM (popMaMm.

2.9. OcoO6eHHOCTH OCYUIECTBICHUS aIMUHUCTPATUBHO-X035IHCTBEHHBIX PACX0/I0B:

2.9.1. CoTpyAHUK MMEET MPaBO PAcXOJIOBaTh MOITYYECHHBIC MO OTYET JCHEKHBIC
CpeJICTBa TOJILKO Ha T€ IeJIM, KOTOpPbIE YKa3aHbl B 3asBICHUU HA Bblauy aBaHca, 3asBKe-
000CHOBaHHH.

2.9.2. Or4eTHble JOKYMEHTBHI MO aJMHUHHCTPATHBHO-XO3SHCTBEHHBIM pPacXoiam
JIOJDKHBI OBITh JaTUPOBAaHBl HE paHee JaThl MOJIyUYEHHUS aBaHCa Ha COOTBETCTBYIOIIHE
nenu. Ha ToBapHBIX yekax (MHBIX JOKYMEHTaX, MPUJIAaraeMbIX K OTYETY) 00s3aTelbHO
JOJKEH OBITh YKa3aH ajpec TOProBOM TOUKHM (MarasuHa), B KOTOPOH MpOW3BOJMIACH
3aKynKa (pacxXxoJOBAIKMCh JIEHEKHbIE CpeAcTBa). ToBapHble 4YeKH (HMHBIE JTOKYMEHTHI,
npujaraeMbple K OTYETYy) JOJDKHBI OBbITh 3arlojHeHbl 0e3 MOMapokK, MOAYUCTOK,
WCIIPABJICHU, YEPHUIIAMH OJTHOTO 1IBETA.

2.9.3. [Ipu mpencraBieHnn OTYeTa O0S3aTENIPHO HAIWYHE KAacCOBOTO YeKa WM
JOKYMEHTa, 0()OPMJICHHOTO B YCTAaHOBJICHHBIX CIIy4asx Ha OJIaHKE CTPOTOW OTYETHOCTH.
Ecnu kaccoBblii yek (OslaHK CTpPOrod OTYETHOCTH) HE O(OpMIIsSieTcs Ha 3aKOHHBIX



OCHOBaHHUSX, TO K OTYETY NpHUjaraercs COOTBETCTBYoIIee oObsicHeHue. Hampumep: "B
XOJI€ BBITIOJTHEHUS CITYKEOHOTO 3a/1aHusI ObLIN OTUIAYEHBI YCIIYTH 10 . [omy4yena
KBUTaHIMS N |, mpuiaraeMas K aBaHCOBOMY oTdery. OpraHuzammsi, OKa3aBImas
yCIyTy, HE BBbIJIaeT KacCOBbIe 4YeKH (OJJAaHKM CTPOTOM OTYETHOCTH) B CBS3U C
npuMeHeHHeM EquHoro Hajmora Ha BMEHEHHBIH 10X0x'".

2.9.4. Ilpu HaMMYWU B OTYETHBIX JOKYMEHTAX HAPYIIECHUH MEPEUNCICHHBIX BBIIIIC
TpeOOBaHUI OTYET MPEICTABIACTCS JUIHO PYKOBOJUTEIIO C TUCHMEHHBIM O0BSICHEHUEM
NPUYMH HApYUICHUH IS NMPUHATUS OKOHYATEIBHOrO peIIeHHs 00 ormiate (OTKa3e B
oraTe).



