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1 OOG1re NoI0KEeHHUs.

1.1. Hacrosmuit Komekc STMKM U CiyKEOHOTO TOBEJACHUS PaOOTHUKOB (Iajiee -
Konexc) MyHunmmanbHOTO OFOMKETHOTO YUYpEeXICHHUS KyabTypbl KynbTypHOTO
nentpa «ocyr» (manee — YupexxaeHue) OCHOBaH Ha MoOJOXKeHHsX KoHcTUTynumn
Poccuiickoit ®eneparuu, @enepanbHoro 3akoHa ot 25 nexadps 2008 roga Ne 273-03
«O MNpOTUBOJAEUCTBUU KOPPYILHUW», HMHBIX HOPMATUBHBIX IPABOBBIX aKTOB
Poccuiickoii @enepanuu, a Takke Ha OOIIETPU3HAHHBIX HPABCTBEHHBIX MPUHLHUIAX U
Hopmax Poccuiickoro oOiiecTBa u rocyjapcTaa.

1.2. Tlonoxenuss Komekca pacnpoCTpaHSIOTCA HA BCE CTPYKTYPHBIE MOAPA3AEICHUS
YupexaeHus.

1.3. I'paxxnanud Poccuiickoit denepaliny, MOCTyNAIIMN Ha padoTy B YUpEKICHHE,
00s13aH 03HAaKOMHThHCS ¢ TMosoxkeHusiMu Kozekca u cobnmonath UX B Ipoliecce CBOe
NEATEIIbHOCTH.

1.4. Llensto Konekca siBisieTcs yCTaHOBJIEHUE STHUECKUX HOPM U MPaBUI CIIyKEOHOTO
MOBEJACHUSI  PAa0OTHUKOB N8 JIOCTOMHOTO  BBITIOJIHEHWSIMH MMM~ CBOEH
npo(eCCUOHATLHON NIeATEIbHOCTH, a TaKXKE COJICHCTBUE YKPEIUICHUIO aBTOPHUTETA
VYupexaenus, o0ecrieyeHrne eMHbIX HOPM MTOBEEHUSI PAOOTHUKOB.

1.5. Kogekc ciiykuT oCHOBOM nJisi (hOPMUPOBAHMS NOKHOM MOpalid B KOJUJIEKTHUBE,
YBRXUTEINBHOTO OTHOLIEHUS K JACSATENbHOCTH YUpPEXACHUS B OOILIECTBEHHOM
CO3HAaHUHU, a TAaKXE CIOCOOCTBYET TMOBBIMIEHUIO OOLIECTBEHHOIO CO3HAaHUA U
HPABCTBEHHOCTU pa0OTHUKOB, UX CAMOKOHTPOJIS.

1.6. Komekc mnpu3BaH NOBBICUTh 3A(PPEKTUBHOCTb BBIMOJIHEHUS PAOOTHUKAMU
VYupexxeHus: CBOMX TOKHOCTHBIX 00s13aHHOCTEH.

1.7. 3nanue u coOmogeHue paboTHUKOM YupexaeHus Kopekca siBisieTCs OJHUM U3
KPUTEPHUEB OIEHKH KayecTBa €ro MpodecCHOHAIbHON AESITENBHOCTH U CIIYKEOHOTO
IIOBEJICHHUSI.

1.8. Hacrosmuii Komexkc mnoiexxur omyOIMKOBaHUIO Ha OQUIMAIbHOM CcalTe
Yupexaenus B uHQOPMaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH MHTepHeT.

2. OcHOBHBIE TIPUHIUIIBI W TIPaBWIA CIY)KEOHOTO TOBEIEHUS pPAOOTHUKOB
YupexaeHus.

2.1. PaboTHUKM VYupexaeHHs, CO3HaBas OTBETCTBEHHOCTb IMEPE] TOCYyAapCTBOM,
0OLIECTBOM U TpaxkaaHaMH, O0S3aHBbI:



-  UCIHOJIHATH JOJKHOCTHBIE OOS3aHHOCTH JTOOPOCOBECTHO M HA  BBICOKOM
npodeccroHaIbHOM YPOBHE;

- coOmoaTe TpeboBaHUs 3aKoHOaTeabcTBa Poccuiickoit denepaniuu U BHYTPEHHUE
JIOKaJIbHBIE aKThl Y UpEeKACHUS;

- OCYLUECTBJISITh CBOIO JICSITEILHOCTD B MpEJIeNaX CBOMX MOJHOMOYUN U MOJTHOMOYHI
YupexaeHus,

- IIPU UCTIOJTHEHUH JOJIKHOCTHBIX 00SI3aHHOCTEN HE OKa3bIBATh MPEANOUYTCHUS! KaKUM-
aub0 npodeCCHOHANIBHBIM WM  COIMAJIBHBIM  TPYIIaM U YUYPEKICHUSIM,
OpraHu3alusM, ObITh HE3aBUCUMBIMHU OT BJIMSHUS OTIEIBHBIX JOJKHOCTHBIX JIMI] U
aIMUHUCTPATUBHOTO JIABJICHHUS;

- coOnoaTh COLUMAJIBHYIO CIPABEAJIUMBOCTh M PABHONPABHO  pacHpeaesisiTh
COLIMAJIbHBIE PECYpChl € IIENIbI0 paclIMpeHus BbIOOpa M BO3MOMKHOCTEH ISl BCeX
KOHTPareHTOB, B TOM YHUCJE, 11 HEUMYIIHNX, COIMAIBHO YSI3BUMBIX M JIPYTUX JHL,
OKa3aBIIUXCA B TPYAHOMN )KU3HEHHOUN CUTYaluu;

- HUCKJIOYaTh JICHCTBUA, CBSI3aHHbIE C  BJIUSHUEM  KaKUX-JIMOO  JIMYHBIX,
UMYIIECTBEHHBIX  ((UHAHCOBBIX) M  MHBIX  HMHTEPECOB,  MPEMATCTBYIOIIMX
100POCOBECTHOMY HUCIIOJIHEHHUIO JOJHKHOCTHBIX 0053aHHOCTEH;

- coOJogaTh TPU  HWCIOJHEHWH JIOJDKHOCTHBIX OOS3aHHOCTEH YCTAaHOBJICHHBIC
dbeneparTbHBIMU 3aKOHAMU, WHHIMA HOPMAaTHBHBIMHA TPABOBBIMH akTamu Poccuiickoi
@denepalui 1 BHYTPEHHUMH JIOKAJIbHBIMM aKTaMU YUPEKJICHUSI OTPAHUUYCHUS U
3aIpeTHl;

- cO0JII0IaTh HEUTPATBHOCTD, UCKITIOYAOILYI0 BO3MOKHOCTh BIMSHUS Ha CITY>KEOHYIO
NEATEIbHOCTh PEIICHUM MOJUTUYECKUX MapTUH, HHBIX OOIIECTBEHHBIX 00bEIMHEHUN;
- COOJI0/IaTh HOPMBI CITY>K€OHOW W TpPOdeCCUOHALHOW ATHUKH, MpaBUja JEJIOBOTO
MOBEACHUS U OOLICHMUS;

- MPOSABJISATH KOPPEKTHOCTh U BHUMATEIBHOCTh K T'Pa)KJaHaM U JTOJKHOCTHBIM JIMLIAM
U CITy>KEOHBIX KOHTAKTaX C HUMH;

- TpPUHUMATh MEpbl 10 HEIOMYIICHUIO 000 BO3MOXXHOCTH BO3HHUKHOBEHUS
KOH(DIIMKTa UHTEPECOB;

- HE JOIMYyCKaTh KOPPYHIMOHHOTO IOBEICHHS, B TOM YHUCJIE BO3JIEPKUBATHCA OT
MOBEJICHUSI, KOTOPOE MOXKET BOCIIPUHUMATBCS OKPYKAIOIINMU KaK

oOelanne WK MPeUIOKEHNE Ja9d B3STKH, TUOO0 KaK COTJIacUe MPUHSTH B3SATKY, WU
KaKk TmpochOa (HaMeK) O Jade B3ATKH, a TaKXKe MNPOTUBOACHCTBOBATH JIHOOBIM
MPOSIBJICHUSIM KOPPYIILIMHU ¥ IPOUUM 3JI0YIIOTPEOJICHUSIM B Y UPEKICHUH,

- YBEIOMJISITh PYKOBOJICTBO YUPEXKJEHUs, OpraHbl MPOKypaTypbl U HHBIC
(denepanbHbIe TOCYIapCTBEHHbBIE OpraHbl 000 BCEX CiIyyasx 0OpallleHUust K HUM KaKhX-
100 JHIL B 1EJISIX CKIIOHEHUS! K COBEPIICHUIO KOPPYIIIMOHHBIX IPABOHAPYIICHHUI;

- HE3aMEJIUTENIBHO YBEAOMIIATh CBOEr0 HEMOCPEICTBEHHOTO PYKOBOJAUTENS, & TAKKE
PYKOBOJICTBO YUPEKIEHHUS O CTABIINX U3BECTHBIMU (paKkTax KOH(MIUKTA UHTEPECOB U
KoppynuuoHHbIX mposiBIeHUNA B YUPEKICHUU, OOCTOATENHCTBAX U JIEUCTBUSIX
(Oe3meiicTBUM) paOOTHUKOB YUPEKICHUS W TPEThbUX JIMI, MOCIYXHUBIIUX WU
CIIOCOOHBIX TOCIYXHUTh MNPUYNHAMU BO3HMKHOBEHUS B YUPEKICHUU KOH(MIUKTA
WHTEPECOB W/WJIM KOPPYIIIMOHHBIX MPOSBICHUH, a TAK)KEe O MPUINHEHUU (BO3MOKHOM
NPUYMHEHUN) Bpella Y upexKAeHUIO;

- JOBOJUTH JI0 CBEJIEHHS HENOCPEICTBEHHOI'O WJIA BBIIIECTOSIIETO PYKOBOJMUTENS
UH(OPMAIMI0O O TOM, YTO KAaKOE-TMOO JIMLO MpeajaraeT pabOTHUKY YUpeKIeHUs
COBEPILUTh HE3aKOHHBIM, HEMPaBOMEPHBIA WM MPOTHUBOpPEYAIIMI TpeOOBaHUSAM K



CIIy’K€OHOMY TOBEJICHUIO TOCTYINOK WA KaKUM-TMOO HMHBIM 00pa3oM HapylIUTh
3akoHoAaTenbcTBO Poccuiickoit denepanuu u Hactosmuil Kojekc, o Mo0bIX cTaBIIUX
U3BECTHBIX  ()akTaXx B  OTHOIIEHWW  COBEPIICHHBIX  JUOO  TOTOBSIIUXCS
MIPABOHAPYIICHUI CO CTOPOHBI IPYTUX PAOOTHUKOB Y UPEKIACHUS;

- HE pasrjaniath U He UCIIOJIH30BaTh HEHAICKAIUM 00pa30M CBEJICHUS, OTHECEHHBIC
3akoHonaTenbcTBOM Poccuiickoil denepanuym K CBEIEHUSM KOH(PHUACHIMAIBHOIO
XapakTepa U CIIyKEOHYIO uH(popMauIo (cBeneHus OrpaHUYEHHOTO
pacrpocTpaHEHHUs), a Tak)Ke HWHbIE CBEJICHMs, CTABIINE HM3BECTHBIMU B CBSI3U C
WCIIOJTHEHHUEM TPYJOBBIX 00s3aHHOCTEH;

- obecnieynBaTh 3aLIUTY MpaB U CBOOOJ YEJIOBEKa W IpakJaHUHA IpU 00padOTKe ero
NEePCOHAIBHBIX JTAHHBIX, B TOM YKCJI€ 3alIUTHI MIPaB HENPUKOCHOBEHHOCTh YaCTHOM
YKU3HU, JINYHYIO U CEMEWHYIO TallHy B COOTBETCTBUU ¢ DeAepalbHBIM 3aKOHOM OT 27
utosst 2006 roga Ne 152-D3 «O nepcoHaNbHBIX JAHHBIX);

- HE JIONyCKAaThb OKa3aHWs BO3JCWCTBUSA HA CBOMX KOJUIEr B ILENSAX HIPUHATHS
IIPOTHUBO3aKOHHOTO U (W) HEOOOCHOBAHHOTO PEIICHUS;

- BO3JEPKHUBATHCS OT TIOBEACHHUS, KOTOPOE MOTJO OBl BBI3BaTh COMHEHUE B
JOOpPOCOBECTHOM HCIIOJIHCHHMH TPYJAOBBIX OOS3aHHOCTEH, a Takke wu30eraTh
KOH(MDIIMKTHBIX CUTYaIIUA, CTIOCOOHBIX HAHECTH YIIEPO permyTaliy Uil aBTOPUTETY
PaOOTHHUKOB YUpEeKACHUS U/WIH Y YpEKICHUIO;

- HE JIONMyCKaTh TMPOSBICHUN (opMamu3Ma, BBICOKOMEpPHS, HEYBAXHUTEIHHOTO
OTHOIIICHUS K 3aKOHHBIM MPOCh0aM U TPEOOBAHUAM IpakJaH B CBSI3U C UCIIOJHEHUEM
TPYAOBBIX 00SI3aHHOCTEI;

- BO3JIEP>KUBATHCS OT MyOJUYHBIX BBICKA3bIBAaHUM, CYXKJICHUN U OI[EHOK B OTHOIIICHUU
YupexaeHus, eCiu 3TO He BXOJIUT B 003aHHOCTH PAaOOTHHUKA,

- cobmonath KOH(MUIEHUIHUATBLHOCT, HHMOpPMALMA O KOHTpAareHTe, Kacarouencs
YCIIOBUM €T0 KU3HEACATENbHOCTH, TUUYHBIX KAYECTB U MPOOIeM, MPUHUMATh MEPbI JJIs
ee o0ecreyeHust;

- HE HUCIIOJIb30BaTh CIYKEOHOE TMOJIOKEHUE JUIsl OKA3aHMs BIUSHUSA Ha JCSATEIbHOCTD
rOCYJIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPaBJIEHHUS, OpraHU3alui,
JOJKHOCTHBIX JIMII, TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX CIyKAIIUX MPU PEIICHUN
BOIIPOCOB JIMYHOTO XapaKTepa;

- YBaXUTEJIbHO OTHOCUTHCA K JEATEIBbHOCTU TMPEJICTaBUTEIEH CPEIACTB MAacCOBO
uH(popmauu 1o MHPOPMHPOBAHUIO OOHIECTBA O paboTe VYUpeKaeHus, a TakKKe
OKa3bIBaTh COJCHCTBUE B MOJYYEHUHU JOCTOBEPHON HH(MOpPMALMHM YCTAaHOBJICHHOM
MOPSIKE;

- TOCTOSIHHO CTPEMHTBCS K OOECHEYEHHI0 KakKk MOXHO Oojee 3(pQpexkTuBHOro u
SKOHOMHOTO PAacHOpsDKeHUsT (PUHAHCOBBIMU  CPEJICTBAMHU, HWHBIM HMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U JPYTUMH pecypcaMu Y UpexICHUS;

- HE UCMOJIb30BAaTh UMYILIECTBO YUPEXKACHUS B LEISAX, HE CBA3AHHBIX C UCIIOJIHEHUEM
TPYJOBBIX 00SI3aHHOCTEH, a TaK)Ke HE MepeaaBaTh €ro B TAKUX LEJSX UHBIM JIHUIaM;

- co0I01aTh TPUHIIUIIBI U TpeOOBaHMs, ycTaHOBIeHHbIE DeepanbHbIM 3aKOHOM OT 5
arpenst 2013 roma Ne 44-d3 «O KOHTpakTHOH cucTeMe B c(epe 3aKylnmoK TOBApOB,
pabot, yciayr mis oOecredeHus TOCYJapCTBEHHBIX W MYHUIMIMAIBHBIX HYXI» H
W3JIaHHBIE B COOTBETCTBUM C HUM BHYTPEHHHUE JIOKAIbHBIC AKThI Y UPEIKICHHUS;

- HE CO3/JaBaTh CBOWMH JICHCTBHSIMH HEOOOCHOBAHHBIC NMPEHMYIIECTBA I KaKUX-
AM00 yYaCTHUKOB 3aKYTIOK;



- OXpaHATh OKPYKAIOIIYI0 Cpely, KaK OCHOBY JKM3HM M JEATEIIBHOCTH HApOIOB,
nmpoxuBarommx Ha teppuropun Poccuiickon ®@enepanuu, B LENAX PAUUOHAIBHOTO
UCIIOJb30BaHUsl TPUPOAHBIX PECYpPCOB, HUX COXPAHEHHS W BOCCTAHOBJICHUS B
coOTBETCTBUM ¢ TpeOoBaHusMu denepanbHbIx 3akOHOB Poccuiickoit denepanu ot
10.01.2002 Ne 7-®3 «O06 oxpanHe okpy:xaromei cpeabh», oT 04.05.1999 Ne 96-d3 «O6
oxpaHe armocdepHoro Bozayxa», or 24.06.1998  Ne 89-®3 «OO6 orxomax
MPOU3BO/JICTBA U OTPEOJICHUS;

- cobmoath TpedoBanus denepanbHoro 3akoHa ot 6 mapra 2006 romga Ne 35-03 "O
npotuBoAeiicTBUM Teppopusmy". C 1menbto obecrieueHus: 0e30MacHOCTU JUYHOCTH,
o0l111ecTBa M TOCYJapCTBa OKa3blBaTh COJICUCTBUE B BBISIBIICHHUM, MPETyNPEKICHUH,
MIPECEUYEHNHU, PACKPBITHUN U PACCIICIOBAHUU TEPPOPUCTHUUYECKOIO aKTa, CBOEBPEMEHHO
UH(OPMUPOBATH HACEJEHUE O BO3HUKHOBEHUHU YTIPO3bl TEPPOPUCTHUECKOTO aKTa U
OpraHHU3alUU IEITEIBHOCTH MO MPOTUBOJICUCTBUIO €T0 COBEPLICHUS.

2.2.PaboTHUK Y4UpeKIeHUs, HAJCICHHBIA  OpPraHU3alMOHHO-PACTIOPSIUTEIbHBIMU
MOJIHOMOYMSIMHU T10 OTHOIICHUIO K JAPYrUM paOOTHUKAM YUpEKJIeHUS, JTOHKEH OBITh
JUIs HUX oOpasioM npodeccruoHamu3Ma, O0e3ynpeuHol peryTalud, CBOUM JUYHBIM
MOBEJCHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEITUBOCTH.
2.3. PabotHuMK Y4pexJeHus, HAIACICHHBIH OpPraHU3ANMOHHO-PACTIOPSAUTEIHEHBIMU
MOJIHOMOYHUSIMU IO OTHOUIEHUIO K IPYTUM paOOTHUKAM Y UpeKICHUS:

- TPUHUMAET MEphl MO TMPEAOTBPAIICHUIO W YPETYJIUPOBAHUIO B KOJJICKTHBE
KOH(UIMKTa HMHTEPECOB, MO MPEAYNPEKICHUID KOPPYNIMU, BKIIOYAsT MEphl IO
NpEeAOTBPAIICHUIO KOPPYIIIMOHHO-OMACHOTO MTOBEICHMUS;

- COJICMCTBYET YCTAHOBJICHHIO U TOJJICPKAHUIO B KOJUIEKTHUBE 3JI0POBOTO MOpPAILHO-
MICUXOJIOTHYECKOTO KIIMMATa;

- Tpu ompenerneHuH oO0beMa M XapakTepa MOopydyaeMod JIpyruM pabOTHHKaM
VYupexxaenus paboThl pyKOBOACTBYETCS MPUHIIUIIAMH CTIPABEIJIMBOCTH, YUeTa JIMYHBIX
U JIEIOBBIX KauecTB, KBATU(UKAIIMKI U OMbITA MOJYMHEHHBIX;

- HE JIOMYCKAaeT IO OTHOIICHHI0 K TOJYMHEHHBIM pa0OTHHKAM HEOOOCHOBAHHBIX
MPETeH3UH, a Takke (GaKTOB IpyOOCTH U OECTAKTHOCTH;

- IPOSIBIIAET 3200Ty O MOJYMHEHHBIX, BHUKAET B UX MPOOJIEMBI U HYXKJIbI, COJICUCTBYET
MPUHATHIO 3aKOHHBIX 1 000CHOBAHHBIX PEIICHUH, CIOCOOCTBYET MPOodheCcCHOHATFHOMY
U JOJDKHOCTHOMY POCTY PaOOTHUKOB;

- OKa3bIBaeT MOJJEPKKY M TMOMOILIb MOJOJABIM CHEHHANINCTaM B NPUOOPETCHUU
npo¢eCCUOHANIbHBIX HABBIKOB,;

2.4. PaboTHUKU Y4UpeXICHUS, HAJCICHHBIE OpPraHU3aIMOHHO-PACTIOPSIAUTEIHBHBIMU
MOJITHOMOYHUSIMU 1O OTHOIIECHUIO K JAPYTrUM pPaOOTHHKaM, HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUM C 3aKOHOIATenbCTBOM Poccuiickon Denepanuy 3a JIEUCTBUS WIIA
0e31eiCTBUSI OTYMHEHHBIX PAOOTHUKOB, HAPYIIAIONIMX MPUHLUIBI 3TUKU U MPaBUia
CIIy’K€OHOTO TOBEJICHUs, €CIIM OHU HE MPHUHSIIM MEp, YTOObl HE JOMYCTUTh TaKHX
JIEUCTBUN W O€31eCTBUNA.

3. DTuKa noBeieHUS paOOTHUKOB Y UPEKICHUS.

3.1. PaboTtHuku YdpexaeHUus B CBOEH JNEITEIHBHOCTH UCXOIAT M3 KOHCTUTYITMOHHBIX
MOJIOKEHUH O TOM, YTO YEJOBEK, €ro MpaBa W CBOOOJBI SIBISIOTCS BBICIIEH
LEHHOCTBIO, U KAXJbIi I'PaXJTAaHUH UMEET MPaBO HA HEMPUKOCHOBEHHOCTh YAaCTHOM
KU3HH, JUYHYIO U CEMEHHYIO TalHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO J00OPOro
UMEHH.

3.2. PabOTHUKH YUpeKaeHHUS:



- 00s13aHBI COONIOAATH OOIETPUHSATHIE STUYECKUE HOPMBI M TIpaBUiIa JEJIOBOTO
MOBEJICHUS, OBITh BEKJIMBBIMH, 100posKeIaTeNbHBIMU, KOPPEKTHBIMH,
NPUHUUNHAIBHBIMU, BHUMATEIbHBIMU, MPOSBIATh TEPIUMOCTh U HENMPEAB3SITOCTH B
0OIIIEeHNH C TpaxAaHaAMH U KOJIJIETaMH, pAOOTHUKAMU APYTHX OpTraHU3AIIHM;

- TpU3BaHbl CHOCOOCTBOBAaTH CBOMM IIOBEJEHHEM YCTAaHOBJICHHIO B KOJUICKTHUBE
JIEJIOBBIX  B3aMMOOTHOIIICHUM, OTHOLIEHWM TMAapTHEPCTBA, B3aUMOYBAXKEHUS U
B3aMMOIIOMOIIN, KOHCTPYKTUBHOI'O COTPYJIHUYECTBA APYT C APYTOM;

- JIOJDKHBI MPOSIBIIATH YBOXKEHUE K 00bIYAsAM U TPagulldsIM HapoJ0oB Poccuu u apyrux
rOCyJIapCTB, YUYUTHIBATh KYJIbTYpPHbIC U MHBIE OCOOCHHOCTH PA3JIMUHBIX ITHUUYECKUX,
COIMAJILHBIX TPYNN U KOH(peccuit;

- 00s13aHBI CTPEMUTHCS B JIFOOOM CUTyalldd COXPaHATh JUYHOE JOCTOUHCTBO, OBITH
oOpa3lioM TOBeACHHs, JOOPOMOPSJOYHOCTH U HYECTHOCTH BO Bcex cdepax
0OIIIECTBEHHOM KU3HU;

- JOJKHBI M30€raTh JIMYHBIX U (DMHAHCOBBIX CBS3€H, CIOCOOHBIX HAaHECTHU yHiepO HX
YECTU U JOCTOUHCTBY, PENyTalluu Y UYpexKICHUS;

3.3. Kputuka mMermmxcs HEAOCTAaTKOB B pabOTE CO CTOPOHBI PYKOBOJIUTENS WIIU
KOJUIET JJOJKHA OBITh OOBEKTUBHOM, B3BEIICHHOMN, MTPUHITUITUATHLHON ¥ C TOHUMaHUEM
MPUHUMATHLCS TEM PAOOTHUKOM YUpPEKIEHHUs, K KOTOPOMY OHA 0OpaIieHa.

34. llpu WCHOJHEHUMH TPYIOBBIX OOS3aHHOCTEH pAOOTHHUKM  YUpEKICHUS
BO3JICPKUBAIOTCSL:

- OT J1000r0 BUJA BBICKA3bIBAaHUN U JACUCTBUN NHCKPUMHHAIIMOHHOIO XapakTepa o
IpU3HAKaM II0Ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKA, TIPAXKIAHCTBA,
COLMAJIbHOTO, HMYIIECTBEHHOIO WJIH CEMEHHOIO TMOJOXKEHUS, HCXOAS U3
MOJIMTUYECKUX WJIM PETUTHO3HBIX MPEANOYTEHUN, POJia 3aHITUH U UHBIX UMEIOIINXCS
pa3IuuniL;

- OT Tpy0OCTH, IPOSABICHUN MPEHEOPEKUTETHLHOTO TOHA, 3aHOCYUBOCTH, MPEB3ATHIX
3aMEeYaHU, PEAbSIBICHUS HEMPABOMEPHBIX, HE3aCIyKEHHBIX OOBUHEHU;

- OT YIpo3, OCKOPOUTEIbHBIX BRIPAKEHUHN WIH PEIUINK, ACHCTBUMN, OT HEHOPMATHUBHOM
JICKCUKH, TPENSATCTBYIONUX HOPMAJIbHOMY OOIIEHHUIO WM  MPOBOLUPYIONIUX
IPOTHBOIIPABHOE TIOBE/ICHME;

3.5. PaGotaukn YupexIeHUS MODKHBI OBITh BEKJIUBBIMHU, JI00pOKEIATEIHHBIMH,
KOPPEKTHBIMM, BHHUMATEIbHBIMU, MPOSIBIATH TEPHIEHUE U YBaXKEHHE B OOIIEHUU C
rpakIaHaMU U KOJIJIETaMU.

3.6. He nomyckaetcst 00CyxieHre pabOTHUKAMH HEJOCTATKOB M JINUHOW JKU3HU CBOUX
KOJUIET.

3.7. TloBeneHnue pabOTHHKA BCErJa W MpPH JIOOBIX OOCTOSTENHCTBAX JOJDKHO OBIThH
Oe3ynpeyHbIM, COOTBETCTBOBATh BBICOKMM CTaHJIapTaM MpoQecCHoHalU3Ma U
HPaBCTBEHHO-ITUYECKUM NpUHUUIAM. HWYTO HE MJOKHO TMOPOYUTH JIEJIOBYIO
penyTaiuio U aBTOPUTET pabOTHHUKA.

3.8. PaGoTHUKY MpeanuchIBacTCs:

-TIOCTOSIHHO KOHTPOJIMPOBATh CBOE IOBEJICHHUE, YyBCTBA M JMOIMU, HE IO3BOJISASL
JUYHBIM CHUMIATUAM WM AHTUINATUSM, HENPUSI3HU, HACTPOCHUIO WIIU JIPYKECKHUM
YyBCTBaM BIUSTH Ha CITY>KEOHBIC PEIICHUS;

- YMETb NPEABUJIETh NTOCIEACTBUS CBOUX ACHUCTBUN U PELICHUN;

- o0palaTbcsi OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PyKOBOJCTBOM HE3aBHUCHMO OT UX
CITy’K€0HOT0 WJIM COIIUAIIBHOTO MOJI0KEHUS.



3.9. B npouecce tenedoHHOro OOMICHHUS ITOJKHBI OBITH COOIIOJEHBI CIIEIYIOIINE
npaBuiia:

3.9.1. PaGoTHHKaM aIMUHUCTPATUBHO-YIIPABICHYECKOTO TIepCcoHaa:

- Ha BXOJAIIME BHEUTHUE 3BOHKH CIIEAYET OTBEYATh KaK MOXKHO OBICTpEe, IPU OTBETE
HEOOXOJMMO Ha3BaTh HAWUMEHOBAaHHUE YUPEKJCHHS W HAUMEHOBAHHE CBOETO
CTPYKTYPHOTO MOJPA3ACICHUS;

- Ha BXOJIAIIME BHYTPEHHNUE 3BOHKH HEOOXOIMMO MPEACTABUTHCS;

- MIPY 3BOHKE BHYTPHU YUpexaeHUs, paOOTHUKY HEOOXOIUMO MPEACTABUTHCS, a TAKXKE
MOMHTEPECOBATHCS, MOXKET JIM COOECENHUK B JaHHBIH MOMEHT YACIUTh BpEeMs
pasroBopy;

- MPU 3BOHKE B JIPyTHE OpraHu3aluu HE0OXOIUMO Ha3BaTh CBOIO (paMUIIUIO U UMS,
JOJIKHOCTb, O3BYYUTh Ha3BaHUE YUPEKACHUS, CIIPOCUTh, YAOOHO JH COOECETHUKY
pasroBapuBaTh B JaHHBI MOMEHT;

- 3aKaHYMBATh PAa3roBOp, KaK MPABUIIO, JOJIKEH [TO3BOHUBIIINIA;

- €CIId BOIPOC, MO0 KOTOPOMY PAaOOTHHUKY HEOOXOIUMO CBSI3aThCS C KOJJIETaMH HIIH
BHEIIHUMU  TPEACTABUTENISIMU, HE SBIAETCS CPOYHBIM, CJIEAYEeT OTHaBaTh
NPEANOUYTEHUE CBA3U MO 3JIEKTPOHHOW mouTe. Eciin ke BOMpOC SIBISETCS CPOUYHBIM,
OJIHAKO TMPH OSTOM HEOOXOJUMO JIOHECTH JO coOecemHnKa OO0JbIIoN 00beM
uHpopmaruu, TO TelnehOHHBIM 3BOHOK JODKEH OBITh TPEIBApeH 3JICKTPOHHBIM
COOOIIIEHHEM, COACPXKAIITUM 3Ty HH(OPMAITHIO B HEOOXOIUMOM 00bEME;

3.10. OOcyxneHure C KOJUIEraMu JUYHBIX BOIPOCOB, PEIICHHE JIMYHBIX MpoOJeM, a
TaK)K€ JIMYHBIE pa3roBOpbl MO TeieoHy B pabouee BpeMsl pacCLEHHUBAIOTCA Kak
HEpErIaMEHTUPOBAHHbIC MTEPEPHIBHI.

3.11. Ilpy BO3HMKHOBEHHHM KOH(MDIUKTHOW CHUTYallMHM MEXIY MOApa3IeICHUIMH,
OPUOPUTETHBIM HAIPABJICHUEM pEIIeHUs KOH(MIUKTA SBISETCA Yy4eT HHTEPECOB
YupexaeHus B LIEJIOM.

3.12. BHemHuiéi BuJ paOOTHUKOB YUpEKIACHUS MNPU HUCIOJIHEHUH HWMU TPYIOBBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCIIOBUW MX HCIIOJHEHHS, IOJDKEH CIOCOOCTBOBATH
YBAKUTEIIBHOMY  OTHOIIEHHUIO TpaXXJaH K  YUpPEKICHHIO, COOTBETCTBOBAaTh
OOIIENPUHATOMY  JIEJIOBOMY  CTHJIFO, KOTOPBIM  OTIMYAIOT  OQPUIIHATHHOCTb,
CAEP>KaHHOCTh, TPAAUIIMOHHOCTh, aKKyPaTHOCTb.

PaboTHukn VYupexnaeHuss coON0JAI0T pa3yMHYIO JTOCTATOYHOCTh B HMCIOJIb30BAHHUH
KOCMETHUKH, FOBEITUPHBIX U3EIUN U UHBIX YKPAIICHUH.

4. 3aKJIFOYUTEIIBHBIE TTOJIOKECHUS.

4.1. Ecim y paboTHHMKa YUpeKICHUS BO3HHMKAIOT 3aTPyJAHEHUS B OTHOIICHUU
NOHUMaHMs, JMOO TpUMEHEeHUs TosokeHuil Kojekca, oH BOpaBe OOpaTUTHCS 3a
KOHCYJIbTallMeH (pa3bsICHEHUSIMU) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJHUTENIO, a
TaKXe K PyKOBOJCTBY Y UpEXKIACHUS.

4.2. PyKOBOOWTENM BCEX YPOBHEH YUPEKICHHS HE HMMEIOT IpaBa CKpPbIBATh OT
BBIIIECTOSAIIEIO  PYKOBOJACTBA  (paKkThl  HEHAJICKAIIETO  HUCHOJHEHHUS  HX
MOTYMHEHHBIMU Pa0OTHUKAMH CBOUX TPYJOBBIX O0SI3aHHOCTEM.

4.3. PykoBoguTenu BC€X ypOBHEH YUpexIeHUs HE [JOJDKHBI JIONYCKaTh
npeciiejoBaHue pPabOTHUKOB YUpEeXICHUs 3a yBEAOMIICHHWE WM WHGOPMHPOBAHUE
COOTBETCTBYIOIIETO PYKOBOJUTEINS, MpeaycMoTpeHHoe HactosamuM Koxekcom. B To
XKe BpeMs HEoOXOIHMMO NPECEeKaTh JIObIE MONBITKM PACIPOCTPAHEHHS 3aBEIOMO
JI0’KHOW HMH(pOpMaIuy, HEMPOBEPEHHBIX WM HEMOJTBEPKICHHBIX (PAKTOB C LIEJIbIO
OMOPOYUTh PAOOTHUKA YUpEXKACHHSI, HE3aBUCUMO OT €T0 JIOJKHOCTH.



4.4. 3amurta paOOTHUKA OT MPOTUBOINPABHBIX JEHCTBUNM JUCKPEAUTHUPYIOIIETO
XapakTepa ABJISIETCS MOPAJIbHBIM JOJITOM PYKOBOACTBA Y UpEKACHUS.

4.5. Ha pabGotHuka YupekJeHHUS HE MOXET OBITh HAJI0KEHO JUCIUIIMHAPHOE
B3BICKAHUE 3a TpeaocTaBiieHne WHpopmaruu o HapymeHun Kojaekca, 3a KpUTHKY
PYKOBOJMTENS WU KOJUIET TO OOCTOSITENIbCTBAM, MPETyCMOTPEHHBIM HACTOSIIIUM
Konexcom.

5. OTBeTCTBEHHOCTh paboTHHKA YupexaeHus 3a Hapylienue Kogekca.

5.1. Hecobmonenune Kopekca MOXKET MPUBECTU K aJMUHUCTPATUBHOM, IPaskJIaHCKO-
MIPAaBOBOM, JUCIUIUIMHAPHON, YTOJOBHOM OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoarenbcTBoM Poccuiickon denepanyuyu M BHYTPEHHUMU JIOKAJIBHBIMU aKTaMHU
YupexaeHus.
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