POCCHUCKASI ®EAEPALIMSA
POCTOBCKAS OBJIACTh
MYHHUHNAALHOE GloakKeTHOE A0WIKOAbHOE 06pa3oBaTeIbHOE yupexaenue
r. lWaxtbi PoctroBekoit obaacru «lercicuii can Ned»
346516 Pocrosckas obnacts r. LlaxTel, nep. Meunnkosa, 58
e-mail: doud@shakhty-edu.ru, Ten. 8 (8636) 20-01-26

AT T
F T L:“r/if:?}}:‘-
COTJIACOBAHO £ YIBEPKIEHO
Mpencenarens r ) it
p BT npogxoma L:ss 4 S 3%3e11ys;omnﬁ MBJI0OV Ned r.1lIaxTsi

/H.H.3bipsHoBa/ /' /M.B. [ToBeueposa

A
£,

" Tprkas Nel46 ot 02.09.2024r.

b I
S

IlpaBuia obOmMena qe/10BLIMH NMOJapKaMH H 3HAKAMH /1eJIOBOr0 rOCTeNPHHMCTBA B
MBJIOY Ned r.1axTol

1. O6mme NoJIokKeHHN

1.1. TlpaBuna o6MeHa AeNOBBIMH MOJApKaMH M 3HAKaMH JIEJIOBOTO IOCTENPHUHMMCTBA B
MBJIOY Ne4 z.lllaxmer (nanee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHH C MNOJIOXEHHAMH
Koncturynuu Poccuiickoit @enepauun, ®enepansHoro 3akoHa ot 25 nexabps 2008 r. Ne 273-03
«O NpOTHBONECHCTBMHM KOPPYNLHH» H IPUHATEIMH B COOTBETCTBHH C HHMH HHBIMH
3aKOHOJATEIbHBIMH H JIOKATLHBIMU aKTAMH.

1.2. [1paBuna onpenensior exuubie 11 Beex pabotaukoB MB/JIOY Ne4 2. Illaxmer (nanee
— YupexaeHue) TpeOOBaHHs K JapSHHIO H IPUHSATHIO JEN0BBIX N10IapKOB.

1.3. YupexxneHue nomaepXuBaeT KOPHOPAaTHBHYIO KYyIbTYpY, B KOTODOH J€JIOBEIE
MoJapku,  KOPHNOPATHBHOE  TOCTENPHUMCTBO M IIPEACTABHUTENBCKHE  MEPONPHATHS
paccMaTpUBAIOTCS TONBKO KaKk HMHCTPYMEHT [Ulsl YCTAHOBJICHHMs H MOJUIEPXaHHS JIETOBBIX
OTHOLIEHHH B KaK TPOSBICHHE OOLUIENPHHATON BEXIMBOCTH B XO/IE NEATENLHOCTH Y UpeKICHHS.

1.4. YapexxneHHe HMCXOAMT M3 TOro, 4YTO [JOJTOBPEMEHHBIE ENOBBIE OTHOIICHHS
OCHOBBIBAIOTCS HA JIOBEPUM H B3aWMHOM YyBaKeHHH. OTHOIICHMS, ITPH KOTOPBIX HapyIlnaercs
3aKOH M IPHHLMIBI JIeJIOBOM ITHKH, BPEIAT PEMyTalMH YUpEXIEHHS H YECTHOMY MMEHH €ro
pabOTHHUKOB, ¥ He MOTYT O0EeCrneuHTh yCTOHYMBOE JOJTOBPEMEHHOE DA3BUTHE Y 4PEXK/ICHHS.
Takoro pojia OTHOLIEHHS! HE MOTYT OBITh IIPHEMIIEMBI B IPAKTHKE pabOThl Y YpeiACHHS.

1.5. JleficrBue IlpaBmi pacnmpocTpaHseTCs Ha BCEX PabOTHHMKOB YUpeKJICHHS, BHE
3aBUCHMMOCTH OT YPOBHS 3aHHMaeMOMH JIOJDKHOCTH.

1.6. lanusie [IpaBuia npecienyror caeayoLHe LUeu:

obecrieyeHHe €IMHOOOPA3HOTO MOHHMAHHUA POJIM U MECTA JEJI0BBIX II0JapKOB, AEI0BOTO
roCTEeNPHUMCTBA, TIPEJICTABUTENLCKHX MEPOIIPHATHH B JIEIOBOH NPAKTHKE Y UPEHICHHS; '

OCYLIECTBJIEHHE YNPABJIEHYECKOH H XO3AHCTBCHHOH IEATENBHOCTH Y UYPEKICHHS
HCKTIOYATENHHO HA OCHOBE Ha/lJIeXKallluX HOPM H MPaBUI JEIOBOro MOBEACHUS, 6a3HPYIOIHXCS
Ha NpPUHIMNAX KAa4yecTBa IpPEIOCTABICHHs YCIYr, 3allUTBl KOHKYPEHIWH, HENOIYIIEHHS
KOH(JIMKTAa HHTEPECOB;

onpe/eNieHHe €IMHBIX JUIS BceX pabOTHHKOB YUpekJIeHHs TpeOoBaHWA K JapeHHIo H
MPUHSATHIO JIEOBBIX M10/IapKOB, K OPraHU3alliK M YUaCTHIO B TIPEICTABATE/IbCKMX MEPONPHATHAX;

MHHHMH3HPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOXHBIM 3710ynoTpeOieHueM B 00nacTH
MO/IapKOB, [peJICTaBUTENbCKHX Meponpustuii. Haumbonee ceppe3HbIMH M3 TakMX pHCKOB
ABJAIOTCS OINACHOCTh TMOJIKYNAd M B3STOYHHYECTBO, HECMPABEIJIHBOCTh 10 OTHOLICHHIO K
KOHTpareHTaM, MpoTeKIIHOHH3M BHYTPH YUpEXICHHUS.

2. TpeGoBauus, npeabsiBjisieMbleé K A€JI0BLIM INOJAPKAM H 3HAKaM [1€J10BOr0
roCTCNPHHMCTBA

[OKyYMEHT noanvMcaH nNpoCToMn 3fIeKTPOHHOW NOAMNUCHI0
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2.1. PaboTHHKH YupexICHHA MOryT [oayyath JENOBbIE MOJApKH, 3HAKH JIEJIOBOTO
LHATBHBIX MEpPOTPUATHSX, TpPH YCIOBHH, HTO 310 He
PPYTIUHOHHOTO 3aKOHO/IATE/IBCTEA H nactosumm [Ipasuiam.
NpUHMMAaEMble WJIH  TIPEOCTABIISCMBIC YupexeHneM,
VupexieHus B 1€/10M, a He Kak TOJapoK HiH

rocTENPHAMCTBA TOJBKO Ha odu
NPOTHBOPEUHT TPEOOBAHHSIM AHTHKO

2.2. Tlopapku H YCIYyTH,
nepenaoTcs W NPUHAMAIOTCS TOJILKO OT MMEHH

nepenaya ero 0T OT/ACAbHOTO paboTHHKA.

2.3. Jlenosbie MOIAPKH, KOTOPBIC pabOTHHKH OT HMEHH YupeskieHusi MOTyT NepeiaBaTh
APYTHM JIHLAM WK NPHHUMATh OT JPYTHX JMLL B CBSA3H CO cBoeit TpyZoBOH AEATEIBHOCTDIO, 2
TaKke MPEICTABUTENBCKHE pacxo/ibl Ha J€JI0BOE TOCTENPHUMCTBO JIOIKHBI COOTBETCTBOBATH

CIEAYIOIHMM KPUTCPHAM:

GBITH TPAMO CBA3aHBI C YCTaBHBHIMH He/ITMH  JIEATEBHOCTH Y UpEkKICHHA, ambo ¢

aMSTHBIMH JaTaMH, I00HIeIMH, o6 e HAHOHATPHBIMH TPa3HAKaMH, HHHMH COOBITHAMH;
6bITh pasyMHO 0O0CHOBAHHBIMH, COpa3MEPHBIMH H HE SBIATHCH npeAMETaMH POCKOLIH;

He NPe/ICTaBIATh CO00H CKPBITOC BO3HArPKIACHHE 32 YCIIYTY, AeiicTue Wi 6e3eACTBHE,
TONYCTHTEILCTBO HIH [IOKPOBHTENLCTBO, [peI0CTaB/ICHHE NPaB HIH TPUHATHE ONPEIETCHHBIX
pelleHuH, 160 MONBITKY OKa3aTh BIMAHME HA nojyyarens ¢ HHOM HE3aKOHHOM WIH HEITHIHOH

EJIBIO;
HE co3/1aBaTh
JJIH HCTIOJIHEHHEM CITyKEOHBIX (OJKHOCTHBIX) O

He cO3/1aBaTh pelyTaMOHHOro pHCKa Il
H WHBIX JMI| B ClydYae pacKpbITHA uH(opMaliHE O COBEPLICHHBIX noaapk
MPe/ICTABUTENBCKAX pacxoax;

He IPOTHBOPEYHTH IPHHIHII
Poccuiickoil ®Pexepanun, [T070XKEHHIO
Konekcy STHKH H CITy)XKeOHOTO OBEICHH

MOpaJH i HPaBCTBEHHOCTH.
2.4. Jlenosble TOAApKy, B TOM 1HCTIE B BHE OKa3aHHs yCIyT, 3HAKOB 0co00ro BHUMaHHA

M Yy4yacTHd B pESBJ'ICKaTeJ'I]:HbIX A aHAJIOTHYHBIX MCpOHpHﬂTHSD(- He JOJDKHBI CTaBHTh
HpPlHHMa_IOlllyTO CTOpPOHY B 3aBUCHMOE ITOJIOKEHHE, NIpUBOJIHTH K BO3HHKHOBEHHIO Kakux-Ia00
BCTPEUHBIX 00s13aTeILCTB CO CTOPOHBI noJTyuarTe/ia WM OKa3bIBaTh BIMSIHHE Ha 00BEKTHBHOCTE

€ro JeNOBBIX CYXKIEHUH H PEIICHHH.
5. CTOMMOCTs M NEPHOAMYHOCTh JApEHHs H MOJyHEHHA JIeOBBIX TIOJApKOB H/HIH

y4acTus B l'IpCI[CTEl.BPITCJ'IbCKHX MEPONPHUATHAX OHOTO B TOTO K€ JIHIa JOJIXKHBI OTIpeaCIAThCA

Ne10BO# He0OXOAUMOCTBIO H OBITh pa3yMHBIMH.

2.6. B KxauecTBe MOJApKoB PabOTHHKH YIPERACHAA TOJLKHBI CTPEMHTBCA HCIOJB30BATh B
bl U M3JENUsA, HMEIOIHE

MaKCHMAJIBHO AONYCTHMOM KOJMYECTBE ciy4acB CYBEHHPEL, npeaMeT

CHMBOJIMKY YUpEXJICHHUS.
2.7. Tlomapku W YCIyrH HE JO/DKHBI CTABHTH IOX COMHEHME HMMHDK HJIH JENOBYIO

peryTauuio Y upexICHHs UK ero pabOTHHKOB.
3. INpasa u 006A3aHHOCTH paGoTHHKOB Y4peKAeHHS NpH obMeHe [eJIOBLIMH

nogapKaMH M 3HAKAMH [IeI0BOT0 FOCTENPHAMCTEA

3.1. PaboTHHKH, MpEICTaBIAA HMHTCPECHI Yupexaenns Hid JeHCTBYs OT €ro MMEHH,
JOJKHBI COBIONATH TPaHUIIBI JOIYCTHMOTO MOBCACHHSA TIPH o6MeHe [eOBBIMH MOJapKaMi U
TpOSBJIEHUH €JI0BOr0 FOCTEIPUAMCTBA.

3.2. PaGoTHHKY YUpexKCHHs BIPaBe AapuTh TPETHHM JIMLIAM H T10/Iy4aTh OT HUX JCJIOBBIC
NMojapKki, OpraHu30BbIBATH H Y4acTBOBATh B IPE/ICTABHTENECKMX MEPONPHATHSAX, €CIH 3TO
3aKOHHO, THYHO U JIENAETCsS MCKIIIOYHTENBHO B JICTIOBBIX HEIX, onpeeIeHHbIX HACTOSIIMMH
TpaBunaMH. :

3.3. Tlpn moObIX COMHEHHAX B MPaBOMEPHOCTH HIH STHYHOCTH CBOHMX JCHCTBHH
paboTHHKH YupeskaeHusi 00s3aHbl MOCTABHTE B M3BECTHOCTDH PYKOBORHTENS YUPENNCHHA H
NPOKOHCYJIFTHPOBATBCS C HEM, TIPEXKJE YeM JapHTh HIIH MOTy4aTh MOJapKH JUIH y4acTBOBaTh B
TEX HJIH HHBIX [IPEICTABUTENBCKHX MEPOTIPHATHAX.

TS moTyqaTerd 00g3aTeNbCTRA, CcBA3aHHBIC C €70 CJIY)KCﬁHBIM MOJIOKEHAEM

Og3aHHOCTEH;
JIETOBOTO UMHIIKA VypexaeHus, pabOTHHKOB
ax M I[OHECEHHBIX

aMm ¥ TpeGOBAHHSIM aHTHKOPPYMIHOHHOTO 3aKOHOIATEJILCTBA
06 aHTUKOPPYILMOHHOH MOIHMTHKA B YupexIeHHH,

paboTHHKOB YUPEKACHHA H 0OLIENPHHATEIM HOpMaM



3.4. Tlpu mojyyeHHH [ENOBOTO MOJapka WIH 3HAKOB JA€T0BOTO rOCTENPHAMCTBA
paGoTHHKH YupexieHus o0s3aHbl MPHHHMATL  MEphI M0 HEJOMYLIEHHIO BO3MOXHOCTH
BO3HMKHOBEHHS KOH(IHKTA HHTEPECOB.

3.5. PaGoTHUKH YUupexK/ICHHS HE BIPABe HCIO/B30BATh CITY

LeJasax, BKodas HCMOJIB30BAHUE UMYLICCTBA yqu)K}ISHHﬂ, B TOM YHCIIE!
IS NOJTydEeHHA MoJ1apKoB, BO3HArpAXICHUS H HUHBIX BBITOA s cebs TMYHO U JPYTHX JIHIT

B 06MEH Ha oKazaHue Y Upexn/IeHHEM KaKHX-TH60 YT, OCYLIECTBIEHHS IHO0 HEOCYIIECTBICHHS
onpe/eeHHbIX IEHCTBIH, Iepeatin uH(opMaLnH, COCTABJIAIONIEH KOMMEPUYECKYIO TaiHY;

JUIS TIOJTyYeHHS! TI0JIAPKOB, BO3HATPAXKICHHSA H HHBIX BBITO/L [U14 ce0st TMYHO K APYTHX JIHL
B Mpolecce BeACHHA Jen YupexjaeHHs, B TOM yycne, Kak [0, Tak M TOCI€ NMPOBEACHHA
NeperoBOpoB O 3aKJII0UCHHH Ipak/IaHCKO-MPaBOBBIX IOTOBOPOB M HHBIX CHENOK.

3.6. PaGotuukaM YupexueHHs HE PEKOMEHJIyeTCH NpHHUMaTh HIIH [Epe]apHBaTh
nojapku JHOO YCIyTH B moboM BHAE OT TPETBUX JIMI B Ka4deCTBE 6/1arolapHOCTH 34

webHOe MOIOKEHHE B TMUYHBIX

COBEPLICHHYIO YCIYTy HJIH JaHHbIH COBET.

3.7. He nomycKaeTcs iepeiaBaTh  IPUHAMATH MOJAPKH ot Yupex/ieHus, ero paboTHAKOB
W MpecTaBHTENEi B BHAE IEHEKHBIX CPEICTB, Kak HaTHYHBIX, TAK U Oe3HATHYHBIX, HE3aBHCHMO
OT BaJIIOTHI, a TAKkKe B (popMe aKIHil, OMLHOHOB HITH HHBIX JIMKBHAHBIX LEHHBIX Oymar.

1.8, PaGoTHUKH YupexaeHHs MOJDKHbI OKasblBaThCH OT TpE/UIOKEHHH, MONYICHAS

MoJapKoOB, OILJIaThl HX pacxonoB H T.IL., Korjaa HO,I[06HI>IC aeHcTBHSA MOI'YT MOBJIMATH HIIH CO31aTh
BI€UATJICHHE O BIMAHHH HA HCXOI CleNIKH, pe3ylibTaT pOBEACHHA TOproB, Ha [IpHHHMAacMBbIC

VupexIeHHEM PEILCHHA H T. 1.
3.9. PaGOTHHKH YUpEXAEHHS HE NPHEMIIIOT KOpPYMIHH. TMogapku He AONKHbBI OBITE
{H B MOOBIX €€ NPOSBICHHAX.

HMCIIOJB30BaHbl I naqnl 1oJy4eHH A B3ATOK WK Koppynn
eTBbUM JHIaM WJIH NIpHHHAMATh OT

3.10. PaGoTHEK YupeXAeHHs HE BIpaBe npeanarars Tp
cpime 3000 (Tpex ThICSY)

TAKOBBIX NMOJAPKH, BHILIATH, KOMINEHCAUHH H T.II. CTOUMOCTBIO
eOBBIX OTHOMEHHH. Ecu paboTHHKY

pybrneil WK He COBMECTHMBIE C 3aKOHHOM MPaKTHKOHA [
VupexieHud NpeararTcs mo00HbIE TTOJAPKH HIH JEHBIH, OH 06s3aH HeMEUIEHHO 00 3TOM

PYKOBOIHTENO Y UPEXKICHHS.

3.11. PaboTHuK Y4pexKAEHHU,
IpejUIaraloTcs TMoJapkH MM HHOE BO3HATPaXIICHHE, KOTOPHIE
[OATOTABIMBAEMbIC W/WIA IPHHAMAEMBIE MM PEMICHHA WK OKa3aTh BJI

Ge3neiicTBHE, JOIKEH:!
OTKa3aThCd OT HHX H HEMEAJIEHHO

npeUI0KEH s 10/1apKa (BO3HATPKACHHA);
ACKJIFOYNTh JabHEHIINE KOHTaKTbI
rpak/IeHHe, €CIH TOJIBKO 9TO HE CBSA3aHO CO ciy#ebHOH HE0OXOAUMOCTEIO;
B CJIy4ae, eCIIH [I0/IapOK WiIH BOSHATPRKIICHHE HE NPEJICTABIACTCA BO3MOJKHBIM OTKIIOHHTB

nepeaarb €ro ¢ COOTBETCTBYIOIIEH CIIyXKeOHOM 3aMMCKOM JUTS TPHHATHS

YKOBOIHUTENMO YYIPeKICHHA H IPOJODKHTE paGoTy B YCTaHOBJICHHOM B
HJTH BO3HArPaXJIEHHE.

KOTOPOMY IIPH BBINOJIHEHHH J0JUKHOCTHBIX o06s3aHHOCTEH
crioco0Hbl TOBIHATE Ha

HsIHUE Ha ero aeicTBHe/

YBEIOMHTb PYKOBOJHTENS YUPEXCHHS O dakre

C JIHIOM, NPelI0XKHBIIHM MOoJapoOK HJIH BO3HA-

HJIH BO3BpAaTHTbD,

COOTBETCTBYIOIIHX MEP P
VypeskIeHHH TOPAJKe Hajl BONPOCOM, € KOTOPHIM ObLI CBA3aH [0AaPOK
3.12. B ciiy4ae BOSHUKHOBCHHSA KOH(JIMKTA HHTEPECOB HITH BO3MOXXHOCTH BO3HUKHOBEHHS

KOH(JIMKTAa HMHTEPECOB IpH IONY4YEHHH JICNOBOTO  Nojapka WM 3HAKOB JIEJIOBOTO
rOCTENPUMMCTBA PABOTHHK YUPENICHUS 0653aH B MHCHMEHHOI (hopMe YBEJOMHTH 00 ITOM
JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBHE KOPPYMIMH, B COOTBETCTBHH C
[TonoxeHueM 0 KOH(PIUKTE HHTEPECOB, IPHHATHIM B VupexIeHHH.
3.13. PaboTHrKaM YupexIeHHs 3anpeLaeTcs:
CaMOCTOSTENLHO IPUHAMATH TIPE/UIOKEHHSA OT OpraHH3alii 1

JEI0BBIX ITOAPKOB H 00 0Ka3aHHM 3HAKOB JIEJTIOBOTO roCTENpHUMCTBA,
[IPHHUMATDb 6e3 coryiacoBaHus ¢ PYKOBOITHTEIIEM quen{,ueﬂm JeNOBBIE ITIOJAPKH H 3HaKH

JCIOBOrO TOCTEIIPHUMCTBA B XOJI€ NpOBENCHHUA IEeJIOBRIX II€PEroBOpoOB, nmpr 3aKTHOYCHIH
JOrOBOpPOB, & TaKXKe B HHBIX ClIydYasdx, KOrjaa HOI{O6HI:I€ I[CﬁCTBHﬂ MOT'YT MOBJIHATE HIJH co3[1aTh

BreyaTseHue 00 UX BIMSHUH HA IPHHHUMAEMBIC peIeHu;

JTM TPETHUX JIHII O BPYICHHH
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¥ 3HAKH JIESI0BOTO rocTenpUUMcTBa B XOIC npoBeACHAA
oB Ty 3aKIIOHEHHH 70roBopoB ( KOHTPAKTOB);

pranuzauny Wik TpeThUX JIHIl 1apATE UM b0 HX
4 oxaspBarb B HX [onp3y 3HAKH JET0BOrO

l'IpHHHMaTb JIeJIOBBIC 1nojiapKH

TOpProB H BO BPEMA npAMBIX neperoBop
MPOCHTb, TpeboBath, BpIHYX/aTh O
pOACTBEHHAKAM jesioBbie  TOAAPKH U/

pecTB, LEHHBIX

FOCTEHpHHMCTBa;
Je HaJIMUHBIX, 6C3H3J1PI‘-IHBIX IleHe’)KHbIX C

npUHAMATh mojiapku B BH
Gymar, JparoueHHbIX METaJIJIOB.

3.14. YupexneHHE MoxeT NpUHATE peLieHHe 06 yuacTHH B 61aroTBOPHTE/IBHBIX
MepOTpHATHSX, panpaB/eHHbIX HA co3aHue i ynpoueHHe UMK Y UpeRICHHA. [1pu 91OM MIaH
y GropKeT ydacTHs B JaHHBIX MepoTIpUATHAX yTBEpKIaeTCH pykoBouTEIEM YupexacHuA.

3.15. B cmy4ac ocyiecTBICHHA CIIOHCOPCKHX, 6:1aroTBOPHTEIBHBIX nporpamMm
VupeskaeHHe J0DKHO npe/BapHTEIPHO yH0CTOBEPHTECH, qro mpeaocTaBIieMad Yupex/aeHHEM
oMol He OyAeT {Crobp30BaHa B KOppYIIIHOHHBIX essxX Ui HHBIM He3aKOHHBIM TTYTEM.

3.16. Tlpu p3auMO/IEHCTBHH € JIUIIAMH, 3aHUMAalOIHMH NOJHKHOCTH rocynapcnsennoﬁ

ryaapyomHMH ITHYECKHE

(Myﬂnunnanbuoﬁ) ciryx0Bl, CIEAYET pyKono,uCTBOBaTr:cs HOpMaMH, P¢
HOpMBI H IIpaBHja cITyXeOHOro moBeicHUA rocyaapcTBEHHBIX (MyHHuﬂnaﬂbeD() clTyKalHX.
3.17. HencrnolHEHHE pacTosmEx [paBu MOXKET CTaTh ocHOBaHHEM A npAMEHEHHA K
paboTHHKY MEp JMCIHILTAHAPHOTO, aIMHHACTPaTHBHOTO; YroJIOBHOTO 4 rpa;mancxco—npanoaoro

xapakrepa B COOTBETCTBHH C )leﬁCTByIOHIIf[M BHKOHOIIaTeJIBCTBOM.

4. O6nacTh NpUMEHEHHS IIpaBua
4.1. Hacrosmue Ilpasnna foJuIeiKaT TIPHMEHEHHIO BHe 3aBHCHMOCTH OT TOTO. KaKHM
oGpa3oM TepenaroTes JeNioBble TMOJapKH H 3HaKH JEJI0BOTO rocTenpuHAMCTBA. HanpsAMYyIo HIH

yepe3 NOCPeTHAKOB.
4.2. Hacrosimue IIpasuia 5B

B nepuof paGoTh B YupexJIeHHH.

AHOTCS 00A3ATENBHBIMH JUIS pcex pabOTHHKOB YupexaeHHs



