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Hoaokenne

0 WKOJALHOM OHbJIHOTeYHOM doHae yUeOHHKOB, MOPSAIKE €10
hopMHPOBAHHS, YUeTa, HCNOJIb30BAHNS U 0DecneveHnsT COXPAHHOCTH
[NocyaapeTBeHHOI0 BHOKETHOTO 00Pa30BaATE/IbHOI0 YHPeAK/IeHHS
ko161 Ne 449 Mymknnackoro paiiona Cankr-IlerepGypra



1. O0mme moJ10:KeHUA

1.1. Jannoe Ilonoxenue pazpaborano B coorBercTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit Deaepanun» ¢ u3MeHeHUIMH OoT 29 nekabps 2025
rona u ®enepanpHpiM 3akoHOM oT 29.12.1994 Ne 78-®3 «O OuOAMOTEYHOM Jene» ¢
n3MeHeHusMH oT 25 nekabps 2023 roga, ¢ yuerom DeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-
O3 «O npoTUBOACHCTBUU SKCTPEMUCTCKOM ACSITEIBHOCTU ¢ U3MeHeHussMu oT 15 mas 2024 rona,
®denepanpHoro 3akoHa oT 24.07.1998 Ne 124-03 «O0 OCHOBHBIX TapaHTHSIX IpaB peOEHKa B
Poccuiickoit @enepanun» ¢ uamMenenussMu ot 28 nexadps 2024 roma, denepanbHOro 3aKoHa OT
29.12.2010 Ne436-D3 «O 3ammre AeTeil oT UHPpOpMaUK, TPUUHUHSIONICH Bpe WX 310POBBIO U
pazBuTuio» ¢ u3MeHeHussMu oT 30 HOs1O0ps 2024 ronma, ¢ yueroM [lopsimka ydera JOKYMEHTOB,
BXOJIAIIUX B COCTAaB OMOIMOTEUHOTO (POH/IA, YTBEPKIEHHOTO MPpUKa3oM MUHKYIBTYphl Poccuu oT
08.10.2012 Ne 1077, a Takke YcraBoM o0O0Opa30BaTeIbHON OpraHU3alMKd W APYTUMH
HOPMAaTUBHBIMM  IIPaBOBbIMM  akTamu Poccuiickonn  @exnepanuu, periaMeHTHPYHOLIMMU
NeSITeNIbHOCTh OpPraHu3aluii, OCYIECTBIISIFOIINX 00Pa30BaTENbHYIO J1€ATEIbHOCTb.

1.2. Hacrosimee IlomoxxeHne o mikoidbHOM OubmmoredynoM Qouae (mamee — IlomokeHue)
orpezensieT NopsSAoK yuyera 6ubnuoreyHoro ¢poHIa U MeXaHu3M (popMHUpOBaHHUSI, COXPAHHOCTH H
MPEJOCTABICHUSI B TOJB30BaHUE YYEOHUKOB, Y4YEOHBIX IMOCOOMH, Y4E€OHO-METOIUYECKUX
MaTepuajoB OO0y4aroumMmcs o0pa30BaTeIbHOM OpraHu3anuu (Janee — IIKOJa), OCBaHBAIOLINM
OCHOBHBIC 00pa3oBaTelIbHBIE MPOrpaMMBI B Tpenenax (eAepalbHBIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKKe 3aKpeIJIsieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa30BaTeNbHON JICATEITHEHOCTH.

1.3. lonstus, ucnons3yemsie B [lonoxxennn:

Yueonuk — yaebuoe u3ganue, cojepikaiiee CHCTEMaTHIECKOE U3JI0KEHNE YUeOHOHN TUCIUTITUHEI,
COOTBETCTBYIOIIEE YUeOHOU mporpamMme U 0UIMAIIBHO YTBEPKICHHOE B KQUeCTBE JaHHOTO BUA.
MoskeT ObITh IPEICTABIICH B IEYATHOM U 3JIEKTPOHHOM (opMme.

Yueonoe nocooue — yueOnoe wu3zmaHue, IOMONHAIONICE WIM 3aMEHSIONIEe YaCTHMYHO, WIIU
MOJTHOCTBIO YUYEOHUK, OUIIMATIFHO YTBEPKJICHHOE B KAUeCTBE JAaHHOTO BUIA.

Pabouas mempaos — ydebOHOe T1oOcoOue, uMelolee OcoObIl AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIINNA CAMOCTOSITEIFHOM paboTe 00yUaroerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTH MAaTe€pHajoB, B TIIOJHOM o0ObeMe
00ecreunBarOIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiIachkl, KOHTYPHBIE KapThl, TOYPOUHOE
TUTAaHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3aHUs, paboure MpOrpaMMBbI U T.1.).
Cpeocmea o0Oyuenus u e6ocnumanusa — JIpyru€ WCTOYHHKKA y4eOHOW uH(OpMaIH,
MpPeI0CTaBIIsIEMbIe 00YJarOIIMMCS B X0/1e 00pa30BaTeNbHOM e TEIbHOCTH.

1.4. llenpto Hacrosimero IlonmojkeHus sBiIseTcs CO3JaHUE YCIOBMM M MaKCHMaJbHOTO
obOecrieueHrs y4yeOHON mauTepaTypod OOYYaroIIMXCs IIKOJbI, MOBBIIICHHE OTBETCTBEHHOCTU
MeJarOrHYECKOT0 KOJUIEKTUBA M CEMBH 32 MIPABUIILHOE, PAIlMOHATBHOE UCIOJIb30BAHUE ITKOIBHBIX
y4eOHUKOB, OpraHu3aius paboThl cpeau OO0y4arouMxcs W HUX POAUTENEeH MO BOCIHTAHHUIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. Yder mokymeHTOB OMOMMOTEYHOrO (hOHJIA SIBISIETCS OCHOBOW OTYETHOCTH WM TUIAHUPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECTIEUEHUIO €T0 COXPAHHOCTH.

2. ®opMupoBaHue (poHIA y4eOHUKOB U NMOPAIOK YueTa (poHAA Y4eOHOil JIuTepaTyphl
2.1. KommniekroBanue y4eOHOro (oHaa OMOIMOTEKH IIKOJIBI MPOUCXOIUT HA OCHOBE €¥KETrOJIHO
yrBepkaaeMbix DenepabHBIX TIepevHell yaeOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAaHUIO TIPU
peanu3aly  UMEIOIUX TOCYAApCTBEHHYIO AKKpEAMTAIMI0 00pa30BaTENbHBIX IMPOrpaMMm
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIEeTro, cpeaHero ooOmero oOpa3oBaHUs, TMepedHei
OpraHu3alfif, OCYIIECTBIISIOMMX BBINYCK YYEOHBIX IOCOOMH, KOTOpBIE JOMYCKAIOTCS K
WCTIOJIB30BAHUIO TIPH peaTU3aIllii HMEIOIINX TOCYIapCTBEHHYIO aKKPEAUTAIII0 00pa30BaTeIbHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeyeHb y4eOHUKOB U yu4eOHBIX TOCOOUI 00pa3zoBaTeabHOM
OpraHu3allyH.
2.2. Ob6pa3zoBarenbHas OpraHU3aIMs CaMOCTOATEIbHA B BRIOOPE U OTIPEICICHUH:

¢ KOMIUIEKTa YYEOHHMKOB, Yy4YE€OHBIX IOCOOMH, Y4eOHO-METOJAMYECKHMX MaTepUajoB,

o0ecreynBaoIUX MPernojaBaHie yueOHOro mpeaMeTa, Kypea, AMCUUIUIMHBL (MOIYIIA);
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* cpelacTB 0OydeHMs M BOCIIUTaHMs. BrIOOp cpeacTB 0OyueHMsl M BOCIIUTAHMS ONPEEIIAeTCs
cnenuduKoit cogepxanus u GopMoit opraHu3au 00pa3oBaTEeIHLHON ACSITEILHOCTH.

2.3. ITlonmomnenme y4eOHOro ¢oHAa oOecneynMBaeTCs 3a CYeT CpeacTB (demepanbHOTO,
PETHOHANIBHOTO, MYHHIMIAIBHOTO OromxeroB (cr.35, m.2 @enepambHoro 3akoHa «OO0
obpazoBanun B Poccuiickoii ~®epepauun»); HUHBIX HUCTOYHMKOB, HE  3alpelleHHbIX
3akoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO MOXEPTBOBaHMUA (UINUESCKUMHU H/HIU
IOPUINYECKUMU JINLAMH.

2.4. B nensx obecriedueHus: 00y4arOUMXcss yyeOHMKaMH, y4eOHBIMH MOCOOMSMH IIKOJIA MOXKET
B3aUMOJIEHCTBOBATh C JIPYIMMHU 0011€00pa30BaTeIbHBIMU OpraHU3allusiIMU paiioHa, YIpaBieHUueM
oOpa3oBaHus.

2.5. HenocpencrBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
IIOTIOJIHEHUIO  OMOJIMOTEYHOro  (OHJA IIKOJBHBIX YYEOHUKOB OCYLIECTBISET JIUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.

2.6. JlomyckaeTrcsd MCIIOJBb30BaHHE Y4€OHO-METOAMYECKMX KOMIUIEKTOB, BXOASIUMX B
@denepanbHbIi  MEepeYeHb YYEOHHMKOB, COTJIACOBAHHBIX Ha [lemarormdeckom coBeTe U
YTBEP)KICHHBIX PUKA30M JUPEKTOPA IIKOJIBI.

2.7. Ins 3¢ ¢deKTUBHON OpraHM3auu 00pa30BaTEIBHON ACSITEILHOCTH HCIOJB3YETCS Y4eOHO-
METOAMYECKOE 00eCIIeYeHHe U3 OJJHOM MPeAMETHO-METOANYECKON JINHUM.

2.8. Ilponecc paboter mo opmupoBaHuio GoHAa y4eOHOU JTUTEpaTyphl BKIKOYAET CIEAYIOIINE
JTarbl:

« paboTa Temarormyeckoro KojulektTuBa ¢ Denepa’dbHBIM  MEpeYHEM  y4eOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOIMYIIEHHBIX) K HCIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aUAX;

* TOATOTOBKA CIUCKA y4eOHUKOB, IUTAHUPYEMBIX K UCTIOIH30BaHUIO B HOBOM y4E€OHOM TOJy;

* IpefocTaBieHUE cHHucka ydyeOHMKOB IlemarornyeckoMy COBETYy Ha COIJIaCOBAaHUE MU
YTBEPXKICHHE;

* JIMarHOCTUKAa YPOBHA 00ECHEeUeHHOCTH oOydaroumxcsi y4eOHOW jMuTeparypoi Ha
CIIEAYIOMINK y4eOHBIN TOJ B COOTBETCTBHUH C KOHTHHI'C€HTOM OOYYaIOMIMXCS, COCTABICHUE
MEePCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUS y4eOHOoro (hoH/a;

« odopmIileHHE 3aKa3a YYCOHHKOB U YYEOHBIX MOCOOMN B COOTBETCTBHUHU C YTBEPIKICHHBIM
CIHMCKOM Y4€OHHKOB U TJIAHOM KOMIIJIEKTOBAHUS;

* TPOBEJCHHE AyKIIMOHA W 3aKJIIOYEHHE OTOBOpa C IOCTABIIMKOM O 3aKyNKe Y4eOHOH
JUTEpaTyphl;

¢ TIpPHEM U y4eT BHOBb MOCTYIUBIIEH y4eOHOU JTUTEPaTyphl B OMOINOTEKY.

2.9. bubnuoreuyHblii (OHI IIKONBHBIX YYEOHMKOB YUYUTHIBACTCSA M XPAHUTCS OTIENBHO OT
OCHOBHOTO (hOH/Ia MIKOJIHHON OMOITHOTEKH.

2.10. K ouébnuomeunomy ¢ondy yueonoit numepamypsr (yieOHoMy (HOHIY) OTHOCSTCS
y4eOHHKH, YdeOHbIe moco0usi, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpakKHEHUH U 337124, MPAKTUKyMbl, KHUTH Ul YT€HUs, XpECTOMATUH, pabodyue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM ¥ DJIEKTPOHHOM BHJE, COJIEpP)KAHHE KOTOPBIX OTBEYAET
TpeboBaHUSAM (elepabHBIX TOCYIAapCTBEHHBIX 00pa30BaTENbHBIX CTaHJIAPTOB. YKa3aHHbIE
W3MaHug OECIUTaTHO TPEAOCTABISIOTCS OOYYaIOUIMMCS B IIOJIb30BaHUE Ha BpEMs TOTyYCHHS
00pa3oBaHMs B COOTBETCTBUU C YacThio | ctatbu 35 denepanbHoro 3akona Ne 273-D3,

2.11. JlokymeHTHl, BKJIO4Yaemble B (QoHJ Oubnuoreku, mapkupyiorcs. [Ipu sTtom Moryr ObITH
WCIOJIb30BaHBl IITEMIIETH, KHIKHBIE 3HAKH, UHIMBHyaJIbHbIC IITPUXOBBIE KOJbI, IPYTUe BHbI
MapKHPOBKH.

2.12. JIOKyMEHTBI OCTYHAlOT B OMOIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHbIH (OH B pe3yabTare
MOCTaBKU 00S3aTEIBHOTO DK3EMIUTAPA, TMOKYIKH (ITOAMUCKH, OOMEHa, JapeHws, T0)KePTBOBaHUS,
KOIIMPOBAHUSI OPUTHMHAIIOB M3 (poHma Oubimorekn). JJOKyMEHTBI, OJrOTOBJICHHBIE K MPHUEMY B
O6uOIMOTEeYHbIN (HOHI, MOABEPTaIOTCS NEPBUYHON 00pabOTKE U UHAUBHUIYAIbHOMY YUETY.

2.13. JIOKyMEHTbl NpPHUHUMAIOTCS MO TEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakKJIajHas, aKT),
BKJIIOYAIOIUM CIIUCOK MOCTYIJICHUH.

2.14. TlpueM [JOKYMEHTOB, NOCTYMAIOMIMX B OHONMOTEKYy O€3 NEepBUYHBIX JOKYMEHTOB Ha
0€3BO3Me3/1HOIM OCHOBE (00s3aTeNIbHbIE YK3EMIUISIPBI, AEMO3UTHBIE IK3EMIUISIPbI MEXITYHAPOIHBIX



opranusanuii, 0e3Bo3Me3[HbIE MOCTYIUIEHUS U3 HEU3BECTHBIX WM AHOHHUMHBIX HCTOYHHMKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. IlpueM 1OKYMEHTOB, MOCTYMAIOMIUX B OUOIMOTEKY OT IOPUANYECKOTO0, (PU3HUUECKOro JIUIA B
BHJIE JIapa C YKa3aHHEM €ro Ha3HAueHUSs I MOMOTHEHUsS OubmmoTedHoro (GoHmaa, ohopMiseTcs
JIOTOBOPOM MOKEPTBOBaHMs B cOOTBETCTBUU ¢ ['paxknanckum kogexcom Poccuiickoit deaepanuun
(ct. 574, 582).
2.16. IlpueM JOKYMEHTOB OT 4YMTaTEJEHd B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOLECHHBIMHU
yTpaueHHbIM, O(OpPMIIIETCS aKTOM O TNpuéMe JOKYMEHTOB B3aMEH yTEpsSHHbIX. B akre
yKa3biBaeTcsi  (aMuius, HMHUIMAIBl  4YdTaTeNs, CBeACHUS 00  YTepSHHBIX  M3AaHUAX
(perucTpallMoOHHBIM HOMEp, KpaTkoe Oubaumorpaduyueckoe ONMMcaHue W3JaHUs, 1IeHA) CBEICHHS O
MPUHATBHIX M3IaHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u31aHusl, ieHa), MOAMUCH YUTaTeIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér O6ubnmoreuyHoro (oHma yd4eOHOH IHUTEpaTyphl OTpakaeT MOCTYIUICHHWE, BBHIOBITHE,
o0uryro BeNWYMHY (PoHIa Yy4EeOHHMKOB, M CIY>KUT OCHOBOM €ro MpaBWJIBHOTO (HhOpMHpOBaHMS,
LIE€JIEBOI0 MCHOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHHSI KOHTPOJIS 32 HAJIMYUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. IIpouecc ydera OubGnamoreuHoro (oHga yueOHHMKOB BKIIIOUAET: IMPHUEM, IHITEMIICICBaHUE,
pPETUCTpALMIO MOCTYIUICHHSI, Paclipeie]ICHHs M0 KJlaccaM, BBIOBITHS, a TaKKe MOJIBEICHUE UTOTOB
JBYOKEHUS (POH/IA U €TO IPOBEPKY.
2.19. Bce omepanuu no y4yeTy MpPOHM3BOASTCS 3aBEAYIOIIUM OMOIMOTEKOM, CTOMMOCTHBIM y4eT
Benercsa OyxranTepuent, oOcimyxuBaromieil mkony. MuBentapusamus yueOHOro QoHma U cBepka
JAHHBIX OMOJIMOTEKH U OyXTanTepuu MPOBOAUTCS €XKETOIHO.
2.20. Yder y4ueOHOM JHUTEpaTypbl OCYLIECTBISECTCS TPYIIOBBIM CIIOCOOOM U Benetrcsi B «Kuure
cymmapHoro yuyeta» (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY y4eOHHKOB XpaHUTCS B
OUOIMOTEKE TOCTOSTHHO.
2.21. KCY cocTouT U3 Tpex 4acTei:
Yacts 1. [loctymenue B Goua. B oty yacth 3amuchkiBaeTcsi 0011ee KOJUYECTBO MOCTYIUBIINX
y4eOHHUKOB U MX CTOMMOCTb C 00s3aTelIbHBIM YKa3aHHEM HOMepa U JIaThl COIPOBOAUTENILHOTO
nokymenTa. Homep 3anmcu exxeronno HaunHaercs ¢ Ne 1 m uaét no nopsiaKy nocTyIuIeHUM.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKACHUS aKTa U OOIIEro KOJUYECTBAa CIUCAHHBIX Y4EOHUKOB
Ha oburyro cymMmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJaHUAX U3 FOJa B TOJ MPOJOIKACTCA.
Yacte 3. Utorm yuera aBuxeHHs: OHIIOB. B TpeTbel uyacTH 3allMCBIBAIOTCS UTOTH JBUKECHUS
¢dboHma yueOHUKOB:

« 0011ee KOJIMYECTBO MOCTYNHUBIINX YYEOHUKOB 3a TEKYIIHMH roJl, Ha CyMMY;

« o011ee KOJIUYECTBO BBIOBIBIINX YYEOHUKOB 3a TEKYILUH IoJl, HA CYMMY;

« o0mee KOJIMYECTBO Y4EOHHKOB, COCTOAIIMX Ha ydere Ha | sSHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.22. WHauBuayanbHbIA (TPYyNIoOBOi) y4yeT Y4eOHHUKOB OCYLIECTBIISETCS B KapTOTEKE yueTa
y4eOHHKOB Ha KAaTaJOXHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
pEerucTpallMoHHBI HOMep, Oubnuorpaduyeckoe omnucaHue ydyeOHMKa, CBEJEHHUS O KOJIMYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HeoTHOKpaTHOM MOCTYIUIEHUH Y4eOHMKaA, HE
UMEIOLIEM OTJIMYMN, KpOMEe Tofa M3JaHHUS U LEHBI, BCE MOCTYIJIEHUS 3aHOCITCS HAa EIUHYIO
KapTouky. Eciu jxe B yueOHHKEe BHECEHBI JOTIOJIHEHHUSI U U3MEHEHHs, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisiioTCs B yUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne cricanus Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.23. VYyerTHble KapTOUYKH Y4EOHHMKOB peructpupyiorcs B «KypHasle perucrpanuu y4eTHBIX
KapTouek OMOIroTeuHoro (oHa MIKOJBHBIX YUeOHUKOBY», KOTOPBIM BeJeTcs Mo oOpasiyy: HoMep
0 MOPSIIKY, Ha3BaHue, kiacc, No akTa BbIOBITHS KapTOUKH.
2.24. Yyery moanexar BcCe BHJbl YYEOHMKOB U Yy4eOHbIX mocoOuil. Paboume Terpanm,
OUIAKTUYECKUe MaTepHualibl, TaOJHIbl, MPOIMUCH, KOHTYpPHBIE KapThl, aTjachl SBISIIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpousBomutcs B «TeTpaau yuera JOKYMEHTOB
BPEMEHHOI'O XapakKTepa». YYeT AJICKTPOHHBIX y4eOHbIX u3maHui (DDY) ocymecTBiseTcss Ha
OCHOBAHHU JIOTOBOPOB C MPaBOOOJaaTEeNIIMU (JIMIICH3HOHHBIX JOTOBOPOB) C YKa3aHHUEM CpOKa



MPEIOCTaBIICHUS JIOCTyNa U KoJiMdecTBa akTuBauuid. CBeeHHs O MOJydYEeHHBIX IpaBax AOCTyIa
(UKCUPYIOTCS B OTACTHLHOM XypHase (peecTpe) yuera 3JEeKTPOHHBIX JOKYMEHTOB.
2.25. Ha npuHSTHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX MPOU3BOJUTCS 3alKCh, OJITBEpKIAIONIAs,
YTO MOCTYNHBIIUE JOKYMEHTHI NMPHHATH B OMOIMOTEYHBIH (OHI Kak B 00BEKT 0c000 LEHHOTO
JIBUKUMOro umyinecTna (nanee - OLIJIN) win kak B 00bEKT MHOTO ABM>KUMOTO UMYIIIECTBA.
2.26. IlepBuyHbIE y4eTHBIE TOKYMEHTHI, MOATBEp)KAAtOMKE (HAaKT MOCTYIUICHHUS, MEPEaaroTcs B
OyXTaJITepHIO JUIsl BKIIOYCHHSI B yueT OnbanoTednoro GpoHa.
2.27. ExxexBapTaibHO, IPH yCIIOBUHM u3MeHeHus cocraBa OLI/IU, cBenenus 06 o01memM KOITuIecTBe
U CTOMMOCTH JIOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak 00BEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, MePEAat0OTCsl YUPEIUTEIIO.
2.28. B3aMeH yTepsSHHBIX WM HWCIOPYCHHBIX YUYCOHHKOB MPUHUMAIOTCS JPyrUe KHHTH,
HeoOXouMBbIEe HIKOJIe. YUeOHUKH, YTepSHHBIE U MPHUHATHIC B3aMeH, yuuThiBatoTcsi B «Terpanu
ydeTa KHUT U JPYTUX JTOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSHHBIXY.
2.29. Vder BKIIOYACT PErHCTPAIMIO IOCTYIUICHUS JIOKYMEHTOB B OMOIMOTEUHBIH (OHA, HUX
BBIOBITHS U3 (OHJIA, HTOTOBBIE JaHHBIC O BeIMYUHE (00BeMe) Bcero OMOIMOoTedHOro (POHIa U €T0
MO/Ipa3esioB, CTOUMOCTh (hOHAA.
2.30. OcHoBHBIE TPeOOBaHHUS, IPEIBSIBISIEMBIC K yUeTy OMOIMoTeuyHoro GoHa:
*  MOJHOTA M JOCTOBEPHOCTh YUETHON MH(POpMAIUY;
*  OIEPAaTUBHOCTH;
*  JIOKyMEHTUPOBaHHOE OPOPMIIEHHE KaXKJOTO MOCTYIJICHUS B (DOHA U KaKJIOTO BBIOBITUS
u3 ponna;
*  COBMECTUMOCTh IMpHEeMOB U (opM ydera, HUX HAJSKHOCTh MpPU NapauIeITbHOM
WCIIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHE HOMEHKJIATYphl MOKa3aTenel ydera (hoHIa aHATOTUYHBIM IOKa3aTessiM
roCyJapCTBEHHOM OMOTMOTEUHON CTATUCTUKH.

3. [opsaaok BbIIAYH M BO3BPATA YUEOHUKOB
3.1. Tlopsimox momnp3oBaHUsS ydueOHOI nuteparypoit ompenensercs [lomoxkenuem o Oubmuorteke,
[TpaBunamu nmonb30BaHus OMOIMOTEKOM U TaHHBIM [lomokeHuEM.
3.2. K oOyuarommmcs, OCBaUBaIOIIUM OCHOBHBIE 00pa3oBaTelIbHBIE MPOTpaMMbl B Tpenenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeILHBIX CTAHIAPTOB, OTHOCSTCS:

« oOydJaromuecs, OCBaMBAIOIIKE MPOTrPaMMy HaYaIbHOTO 00IIEro 00pa3oBaHus;

« oOydaromuecs, OCBanBaIOIINE TPOrpaMMy OCHOBHOT'O 00111eT0 00pa30BaHuUs;

« oOyuyaromuecs, OCBaMBAaIOIIKE IPOTPAMMY CPEIHEro 001Iero oopa3oBaHusl.
3.3. Illkoma OGecmyaTHO obOecrneyuBaeT oOydarlmuXcs y4eOHHKaMH, y4eOHbIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMM C (peiepalibHbIM TEepedyHeM y4eOHMKOB,
PEKOMEHJIOBAHHBIX (JOMYMEHHBIX) K UCTIOJIB30BAHUIO MPU PEATU3AINNA UMCIOIINX aKKPEIUTAIHIO
o0pa3oBaTeNbHBIX MPOTPAaMM HAYallbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEero oOIIero
oOpa3oBaHus B Tpenenax (GefepalbHBIX TOCYJAapCTBEHHBIX 00pa30BaTENbHBIX CTaHIApPTOB.
Obecrieuenrie 00Y4YAIOIIMUXCS YKa3aHHBIMH W3/IaHUSMU OCYILIECTBISETCS 3a CUYET W3JIaHuM,
uMermuxcs B (OHAE MKOIbHON OnOmuoTeku. bubmuoreunsii (GoHI €XKETOAHO TMOTMOTHSIETCS
HEO0OXOIUMBIMH YUSOHUKAMH, YIEOHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. Cpok UCHONIb30BaHUs YI€OHOM JINTEPATyPhl COCTABIIIECT He MeHee 5 JieT (pu ee hU3HIeCKO
coxpaHHOCTH). JlomyckaeTcsl MCMOib30BaHUE YYeOHUKOB, W3JIaHHBIX Ooiee 5 JeT Hazal, npu
YCIIOBUM WX COOTBETCTBHUS (peIepaIbHBIM TOCYAapCTBEHHBIM 0O0pa30BaTEIBHBIM CTaHIApPTaM M
BKJIFOUCHHS B ICHCTBYIONIHIA (eiepalbHbIi epedeHb yaeOHnKkoB (1. 4 cT. 18 ©3-273).
3.5. VY4eOumku, ydeOHbIE TOCOOMS H Y4EeOHO-METOJWYECKUE MAaTepualibl, HEOOXOIUMbIS
oOydaromuMmcsi JUIsl OCBOCHHS Y4YeOHBIX TIPEIMETOB, KypCOB, AMCIMILIUH 3a TpeaeiaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTEIbHBIX  CTAHIAPTOB, POJIUTENH  (3aKOHHBIC
MPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOATEIBHO.
3.6. JleTsM-uHBaNMIaM U JIETSAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI, 00yJalouMcs Ha
JIOMY TI0O OCHOBHBIM O0IIE00pa30BaTEIbHBIM MPOTPAMMAaM C HCIOIH30BAHUEM AMCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ TOTydeHHUsI 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B I0JIb30BaHKE OECILIATHO.



3.7. Y4yeOHuKH, yuyeOHBIC MOCOOMS M y4EeOHO-METOAMYECKHE MaTepHaibl (padodne MporpaMMEl,
MOYPOYHOE TIAHUPOBAaHUE, METOJUYECKUE MOCOOUS W T.I.) JUISl JTUYHOTO IOJIB30BAHUS yYUUTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOsATeNbHO. Eciiv aHHble M3JaHus UMEIOTCS B HAJU4YUU B (OHIE
OUONIMOTEKH, yIUTENs 00€CICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIIpe OeCIIaTHO.

3.8. YueOHuKH, y4eOHbIE M Y4eOHO-METOAMYECKUE TOCOOHMS TPEIOCTABISIOTCS O00YYarOIUMCS
LIKOJIbI B IMYHOE I10JIb30BAHUE 10 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CpoK 0Oy4eHHs] OHU pacCUUTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB MOXKET OBITh BBIJAH IO
3afBIICHUIO POAMTENECH B CBA3M C YXYIUICHHEM 3J0pOBbS OOYYaIOUIErocs TpH HATUYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen HauamoMm ydeOHOro rojga OuOIMOTEKapb BbLAAET YYEOHMKM Ha KJIACC KJIACCHBIM
pykoBomutensiMm 1-11 kimaccoB mo rpaduky, YTBEpXKACHHOMY JAWPEKTOPOM INKOJIBIL. Bbigaua
yueOHOM JUTepaTyphl KJIACCHBIM PyKOBOAUTENSIM pukcupyercst B «KHure Bbigaun y4eOHUKOBY U
IIOITBEP>K1a€TCs MOJIUCHIO KJIACCHOI'O PYKOBOJIUTESL.

3.10. Obyyaronuecs: MIKOJIBI MOTY4Yal0T YIYCOHUKHA U yueOHbIe TTocoOus u3 (hoHaa OMOIUOTEKH Y
KJIACCHBIX PYKOBOJHWTENCH B Hadane yd4eOHOTo roja. Beimaua y4eOHUKOB M y4EeOHBIX TOCOOMIA
ponutensiM 1-x kiaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCs KIACCHBIMUA PYKOBOAUTEISIMU
B «BemomMocTH BeIIauM U BO3BpaTa yUeOHHKOBY U MOATBEPKAACTCS JIUIHOHN MOANUCHIO OJHOTO M3
ponutenelr obydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TMYHON MOAMUCHIO 00yUaroIEerocs.
«BemoMocTu BeIIauM M BO3BpaTa y4eOHMKOB» XpaHATCS B Ombmmoreke. KinaccHeie pykoBoAUTEN
1-11 xmaccoB mpoOBOAAT Oeceqy-WHCTPYKTaX OOYYaroIIMXCS CBOEro Kiacca W WX POJIUTENen
(3aKOHHBIX MPEJCTABUTENCH) O MpaBUiIax MOJb30BaHUS yUEOHUKAMHU.

3.11. B uckiIounTeNbHBIX Clydasx oOydarouiuecs (IOJKHUKU, BHOBb MPHUOBIBIINME, a TaKXKe s
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHHE) MOJNYdYalOT YYeOHUKH y OuOImorekaps.
YyeOuuku s moaroroBku k OI'D u EI'D obywarommmes 9-x u 11-x KkilaccoB M BHOBB
MPUOBIBIIMM BBIJIAIOTCS TOJIBKO TMPU HAIWYMU WX B OuOmmoreke. Bbimada HE0OXOTUMBIX
y4eOHUKOB Ha JIETHUH Nepuoj] GUKCUPYETCS B YUTATENbCKUX (POPMYISpax MO JIUYHYIO MOAMKCH
oOydJaronmxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK U MCIOJIb30BaHHBIC paHee. B Teuenune oo
HeJeu 00y4JaroIIuecs JOKHBI MPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOUS, BEIITAHHBIC UM B
Tu4HOe Tonb3oBaHue. [Ipu oOHapyxeHuH [edeKTOB, MEMIAIOUINX BOCHPUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUICS WM €ro POAUTENN (3aKOHHBIE
MPEJICTAaBUTENN) MOTYT OOpaTUTHCS B OMOIUOTEKY JUIS 3aMEHBI €r0 IPYTrUM. Y UYeOHHUK MOXKET OBbITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnuorexu. I1o ncredeHnn yka3aHHOTO CpoKa MPETEeH3UH 10
BHEITHEMY BUJY U KauecCTBY y4ueOHWKAa OMOIMOTEKOW HE MPUHUMAIOTCS, 2 OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(pEeKThl B CHABA€MbIX Y4Y€OHUKAX HECET TOT OOy4aroUIMiics, KOTOPbIH HMHU
I10JIB30BAJICS.

3.13. B konie y4eOHOro roja W Mpu Mepexoje OO0ydarlierocss B T€YEHUE y4eOHOro roja u3s
HIKOJIBI B JIPYTyl0 00pa3oBaTelbHYIO OpPraHM3aLMI0 Y4eOHUKH, ydeOHble mocobus, pabouue
TeTpald U Yy4eOHO-METOAMYECKHE MaTepHasbl, MpPEIOCTaBIECHHbIE B JIMYHOE IIOJH30BaHUE
o0yJaromuxcsi, BO3BPAIIAIOTCS B OMONMOTEKY IIKONBL. B ciydae mopuu wiM yrepu ydeOHUKA,
y4eOHOTO WIH y4eOHO-METOIUYECKOTO MOCOOMS, MPEIOCTABICHHOTO O0YYalomeMycsi B JIMYHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) O0sS3aHbI BO3MECTUTH yIIepd W BEPHYTH B
O61OIMOTEKY HOBBIM Y4eOHUK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpel MOMyuYeHUEeM JTOKYMEHTa 00 OKOHUAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOMH (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOTO I0Jla OCYIIECTBIISIETCS 10 rpaduKy, COCTaBICHHOMY
3aBenyrolie OMOIMOTEKOM U  YTBEPXKACHHOMY JTUPEKTOpOM wIKoubl. [Ipuem y4yeOHHMKOB
IIPOU3BOIUTCS:

« ot obOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAHUTEIISIMH;

« or oOyyaromuxcs 9 u 11 xmaccoB - 3aBemyromieid OMOIMOTEKOH COBMECTHO C
KJIacCHBIMU pykoBomuTensiMu. KitaccHblii pykoBogutens obecrneunBaer 100% sBKY
00yJaroImuxcs o BCeMH YUeOHUKaMU B COOTBETCTBHH C TPAPHUKOM.

3.16. OOyuarommecs: 00s3aHBI CAaTh YYEOHMKH B IIKOJbHYIO OHOIHMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM IO UX HCIIOIH30BAHUIO M COXPAHHOCTH.



4. BpiObITHE YUeOHNKOB U3 0M01MO0TEeYHOTO (hoHIA
4.1. Cpok wuCHoyib30BaHUs Y4YeOHHMKA COCTaBIsSET HE MeHee S5 JerT (mpu ux Qusnyeckon
coxpaHHocTH). Pernenune o pajgbHEWIIEM HCIIOIB30BAaHUM YYEOHHKOB, NMPEBBICUBIINX IaHHBINA
CpPOK, NPUHHMMAETCS IEAarorn4yeckKuM COBETOM Ha OcHOBaHMHM uX cooTBeTcTBUs DPI'OC wu
benepanbHOMY MEPEYHIO.
4.2. BoiObITHE Y4eOHHKOB U3 (POHIa OMOIMOTEKH MPOU3BOIUTCS 110 IMPUUHNHAM:

*  BeTXOCTH ((pU3MUECKUIl U3HOC);

*  YCTapesioCTH MO COJIEPKaHUIO;

« yrepe (C ykazaHHeM KOHKPETHBIX 00CTOSTEILCTB YTEPH ).
B akre o BbIOBITHH (DUKCHPYIOTCS CBeleHHs 00 yueOHMKAax, MCKIIOYAEMbIX TOJBKO IO OJHOM
MIpUYKHE.
4.3. Criucanue y4eOHHKOB TIPOBOJMUTCS HE PEXe OJHOrO pasza B roja. Ha xakaplii BUJ CIIUCAHUS
(«Betxuey, «YcrapeBiine Mo COAEpKaHUIO», «Y TEPSIHHbIE YUTATEISIMU») COCTABIIAETCSA aKT B 2-X
HK3EMIUISIpaxX, KOTOPBIA MOJNUCHIBACTCS KOMUCCUEH U YTBEPKAACTCS TUPEKTOPOM HIKOIbL. OnuH
SK3EMILIAP aKTa XpaHWUTCA B OMONMOTEKe, APYroil meperaercs MOJ PacHuCcKy B OyXraiarepuio,
KOTOpasi POHM3BOJUT CIHCAaHUE ¢ OajiaHca MIKOJBl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.
CrnucanHble MO aKkTy Y4YeOHUKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allii IO 3aroTOBKE
BTOPUYHOTO CHIPBS. JIeHbIH OT claun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET MIKOJIBI.
4.4. BpiObiTe yuyeOHUKOB M3 (oHAa OUOIMOTEKH OGOPMISETCS aKTOM 00 HUCKIIOYCHHH H
OTpa)kaeTcss B KHUTE€ CyMMapHOTO ydeTa, a TaKKe€ B KapTOTEKe ydyeTra y4yeOHUKOB. BwIObITHE
y4eOHBIX MaTepUaIoB BPEMEHHOTO XpaHEHUs IMPOU3BOIUTCS B KOHIIE KAJICHJAPHOTO rojia Mo aKTy
C YKa3aHHEM MPUYHHBL: «MaTEpHUal BPEMEHHOTO XPaHCHHSI.
4.5. AKTbl Ha crHcaHHe Y4eOHHUKOB BU3HMPYIOTCS WIEHAMU KOMHCCHUHU MO COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAAIOTCS JUPEKTOPOM IIIKOJIBI.
4.6. ChoucanHble TO akKTy Y4YeOHHKH MOTYT OBITh HCIOJB30BaHbl IS W3TOTOBJICHUS
IUIAKTHYECKOTO MaTepuala, JJIsl peCTaBpallMOHHBIX padOT WM TEPeAaroTCs OPTaHU3aIUsAM I10
3aroTOBKE BTOPCHIpbS. YacTh Y4eOHUKOB, HAXOMAIIUXCA B YIOBIETBOPUTEIHLHOM COCTOSHHH,
MoCyIe CIIMCAHUS MOXET BBIJABATHCS 0O0YJAIONIMMCS JIUTsl IOJATOTOBKH K SK3aMEHaM, IepeaBaThCs
B yueOHbIe KaOMHETHI WM UCIIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YYEOHUKOB.
4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C JIEUCTBYIOIIMMH 3alperiaeTcs.

5. Ydet uToroB aBu:keHusi 0u0JIM0TE4HOr0 hoHIA

5.1. Utoru nBukeHUs (OHIOB MOABOISATCS B KHUIE CYMMapHOTO ydera OuOmmoredHoro ¢GoHmaa
(WM apyroM perucTpe CyMMapHOTO y4yeTa, NMPUHSITOM B OMOIMOTEKE) HAa OCHOBAaHUHW JIAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpe 0Os3aTeNbHBIX IMMOKa3aTess: COCTOSUIO HAa HAadajlo Toja,
MOCTYIHIIO 32 TOJ], BEIOBLIO 32 T'OJl, COCTOMT Ha KOHeIl roja. iToroBsie NaHHBIE TIO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JIOKYMEHTAM TPEACTABISIIOTCS CIECIYIONAMU TIOKA3aTeNsIMA yYETHBIX
€IMHHUII: COCTOSJIO HA HAYalo ToAa, OopOpMIIEHO B JOCTYI B T€UYCHUE TOfa, JOCTYN MPEKPAIICH B
TEUYEHHE T0J1a, COCTOUT Ha KOHEI T0/1a.

6. IIpoBepka HATUYUSA JOKYMEHTOB 0HOJIMOTEYHOr0 (POHAA
6.1. Ob6s3arenbHas HHBEHTAPHU3ALMS IPOBOJUTCA B CIEAYIOMIUX CIydasx:
* TIpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISBJICHUU (PAKTOB XUIIECHUS WU MIOPYH JOKYMEHTOB;
* B Cly4ae CTUXHMHHOro OeacTBUs, MOXKapa WIM JpPYrHX 4Ype3BbIYAlHBIX CHUTYaluH,
BBI3BAHHBIX AKCTPEMAIBLHBIMU YCIOBUSIMU;
« npu nepenave Goxga OMOINOTEKH UM €€ YaCTH B apeHYy;
* IIpH pEeOpraHu3alUM U JUKBUIAIMHA OUOINOTEKH.
Jlis IpoBeeHMs IPOBEPOK TUPEKTOPOM 00pa30BaTENbHON OpraHU3alMy Ha3HAYAETCS KOMUCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEICTABUTENb OyXTalTEepUH.
6.2. IIpoBepka ¢GoH/Ia B IJITAHOBOM TOPSJIKE OCYIIECTBIISIETCS OJIUH pa3 B 5 JeT.



6.3. IlpoBepka Bcero ¢GoHAA WM €ro YacTH 3aBEPINACTCS COCTaBJIEHHWEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUHUS JOKYMEHTOB y4yeOHOTO ()OHIA M MPUIIOKEHHEM K HeMy CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX O HEYCTAaHOBJIEHHOU mpuunHe. B akTe puxcupyroTcs cBeneHus o
KOJIMYECTBE:!

* JIOKyMEHTOB yueOHOro (¢oH/a Mo JaHHBIM y4eTa;

® AOKYMCHTOB, UMCIOIIUXCA B HAJIMYHHU,

*  JTIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ TTO HEYCTAHOBJICHHOW MPUUYUHE.
B akte Takke yKa3bIBalOTCS HOMEpP U JlaTa akTa O MPOBEACHHUM IMPEIbIIYIICH MPOBEPKU. AKT C
MPWIOKEHHEM  CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW MpUYHUHE,
MOJNKCHIBAETCA MIpe/iceaTeNIeM U YieHAMH KOMUCCUU U YTBEPKIACTCSl TUPEKTOPOM LIKOJIBI.
6.4. llpu BbIBIGHMHM B Tpolecce TMpOBEepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKM TI0O HEAOCTauy€ CIUCHIBAIOTCS B
COOTBETCTBHUH C JICUCTBYIOIINM 3aKOHOAATEIILCTBOM.

7. 1eJionpou3BOJACTBO B OPraHM3alMU y4yeTa 6ubauoTe4yHoro gponaa
7.1. Opranuzanusi paboTsl ¢ JOKYMEHTaMH 110 y4eTy OnbinoTeqHoro (poHaa ocyuiecTBisercs 1o
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJIEXKAT IOCTOSHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTpOrod ordeTrHocTH. [locTosHHO, 10 NHMKBUAAanMU OUOIMOTEKH,
XPaHATCS PErMCTPbl HHAWBUIYAIBHOTO U CYMMAapHOI'0 yueTa JOKYMEHTOB OMOIMoTeuHOoro GpoHaa
(perucTpanioHHbIe KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor U
KaTaJIOTH ).
7.3. B COOTBETCTBMM C TpaBWIAMH OpPTaHMU3ALUU TOCYJAPCTBEHHOTO AapXWBHOTO Jeja
YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIEeUYMBAIOIIUX Y4eT MU
COXPaHHOCTH (POH/IOB:
*  CONPOBOJUTEJIbHBIE JOKYMEHTHl (HaKJaJHbIE, CUETa, ONMCH, CIIMCKU Ha IMOCTYHAIOILYIO
TuTEPaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JIUTEPATYypy, MOJYUYEHHYIO OECIUIaTHO MM 0e3 COMpPOBOAMTENBbHBIX
JIOKYMEHTOB, — 3 TO/1a;
« KHMra ydera JUTepaTypbl, yTEpSIHHON YUTaTeIsIMU U IPUHATON B3aMeH, — 3 rofia;
* AaKTBl Ha CNHCAaHWUE KHUT W TEPUOIMNYECKHUX W3JIaHWH, yYETHHIE KapTOYKH, KHUKHBIC
(bopMyspsl CMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWUH CPOKOB XpaHEHHsS YUYETHBIE JIOKYMEHTHI TOJUIeKAT YHUYTOKEHHIO B
YCTaHOBJICHHOM TIOPSI/IKE.
7.5. 1o oxoHYaHHUS ouepeIHON MpoBepkH (POHAA XpaHATCA aKThl O pPE3ysIbTaTax MPOBEACHUS
MPOBEPKH HAIWYMS JOKYMEHTOB OMOIHOTEYHOro (hoHa.

8. Ob6ecneyenne cOXpaHHOCTH OMOJIMOTEYHOT0 (POHAA IIKOJIbHBIX Y4eOHHKOB

8.1. CoxpanHocTh (QoHIa oOecreuyuBaeTcs CO3JaHUEM OINTUMANbHBIX YCIOBHM XpaHEHUS U
UCIOJIb30BaHUS YUEOHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHne y4yeOHHUKOB OCYIIECTBIISIETCS COIVIACHO AeicTByromuM MHCTpyknusiM mo oxpase
TpyZa 1 MO>KapHOI 0€301MacHOCTH.

8.3. ®oH yueOHUKOB PACIoIaraeTCsl M YUUTHIBACTCS OTACIBHO OT OCHOBHOTO (DOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMIO COXPAHHOCTH (OHAA YYEeOHMKOB BO3JIaraercs Ha
JTUPEKTOpA LIKOJIBI U 3aBEAYIOIIET0 ONOINOTEKOM.

8.5. OTBETCTBEHHOCTbh 3a COCTOSIHME U COXPAaHHOCTh BBIAAHHBIX YYEOHHKOB B T€UEHUE YUeOHOIO
roga HecyT oOywaronivecs, mojb3yromuecs 3TUM ¢GoHaoM. OHU Ke, NpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.

8.6. B cmydae yrepu wiM mopuyd ydeOHHUKA POIUTENH (3aKOHHBIE MPEACTABUTEIHN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM.

8.7. B memsix KOHTPOJIS 32 COXPAHHOCTBIO YYEOHUKOB OOyJaronuMucs 2 pasza B Toj (CEHTIOph u
ampenb) OMOINOTEKON MPOBOAATCS BHIOOPOYHBIE PEiAbI MO TMPOBEPKE COCTOSHUS YYEOHUKOB.
CBeneHus o pe3ynpraTax peija JOBOJIATCS 0 KJIACCHOTO PYKOBOAMTEINS, TP HEOOXOIUMOCTH J10
3aByua 110 YBP. 1o pe3ynbraram npoBepKH COCTaBISAETCS aKT.



8.8. Kpurepun mo nmpoBepke COCTOSHHS YI€OHUKOB:
*  HAJIMYME 3alIUCH O MPHHAIIICKHOCTH y4yeOHUKA 00yJaromemMycs;
* HaJIU4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COIIACHO PACIIUCAHUIO YPOKOB);
*  HaJIM4He O0JIOKEK Ha YUeOHUKAX;
* BHEIIHUH BUJ yd4eOHMKa (OTCYTCTBHME I'PSI3U, HAAMUCEH, HOMATOCTEH, OPE30B, PBAHBIX
CTpaHULl, IOBPEX/ICHUH NEPEIUIETOB B yUEOHUKAX );
 nud 1 —4 KimaccoB - HATUYHE 3aKIA0K.

9. IIpaBuiia MoJIb30BAHUSA Y4eOHUMKAMM JIJIsl 00ydaoIumMxcs U poauredieii. TpedboBanus K
HCIO0JIb30BAHUIO M 00eCIIeYeHUI0 COXPAHHOCTH Y4eOHUKOB.

9.1. Obyuaronecs UMEIOT MPABO IMOJy4aTh YYEOHHMKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (PoHaa OnbIMoTekn OecIiaTHo.

9.2. Y4eOHUKHU BBIJAIOTCS 00YYaIOMUMCSl CPOKOM HA OJMH TOJ], HE3aBUCUMO OT TOTO, Ha KaKOu
Cpok oOydeHHs OHHM paccuuTaHbl, Oe3 mpaBa mepenaud W Opofaku. Bo3BpaT yueOHUKOB
rapaHTUPyeTCS POAUTEISIMU (3aKOHHBIMH TIPEICTaBUTEIISIMH ).

9.3. YueOHHMKH MOTYT OBITh BBIAHBI KaK HOBbIE, TaK M HCIOJb30BaHHBbIE paHee. [IpoGieMsl
HEXBATKH YYCOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIA (OHJ MIKOJI pakioHa (001acTHOTO
LIEHTpA).

9.4. O0yuvaromuecst TOMKHBI TOJMUCATh KaXIblii y4eOHHK, IMONY4YeHHBIH U3 (DOHIA IIKOIBHOM
6ubnnorexu (yueOHbIi roj, haMuius, UM, KIacc).

9.5. Y4eOHHK TOIHKEH UMETh JIOTIOHUTENIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OGOyuwaromuecst 00sS3aHBl BO3BpAIlaTh INKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IIO
HE00XOIMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHMKH JTOIDKHBI BO3BpAIIaThCs B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE YU4E€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Bemycknuku (9,11 kiaccoB) 00si3aHbI paccunuTaThCs ¢ OMONIMOTEKONW MO MCTEUEHUH CpOKa
00yueHus (10 MOTyYCHUsI aTTeCTaTa).

9.10. OGyuatoniuecsi, BbIObIBaIOIINE B T€UEHHE YUEOHOTO Trofa, 00s13aHbl caaTh YUYEOHUKH Hepen
MOJTyYeHHUEM JIOKYMEHTOB.

9.11. B cimyyae mopuu uim yrepu yueOHUKOB 0Oydaronirecs: 00si3aHbl BO3MECTUTh UX HOBBIMU WUJTH
PaBHOLICHHBIMH I10 COTJIACOBAHUIO C 3aBEYIOIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb TOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT KakK
o0yyaromuecsi, Tak 1 UX pOJUTEIH (3aKOHHBIE NPEJICTABUTENHN).

9.13. Obyuatoniuecst 00s13aHbI OEPEKHO OTHOCHTHCS K YIeOHMKAM, HE JIOYCKaTh UX 3arps3HEHHS
U TIOpYH, NPUBOJAIINX K MOTepe MH(POPMAINH, YXY/IIAIOIIMX YJ000YHUTaeMOCTh, YCIOBUS YTCHUS
(ToTepst AMEeMEHTOB HM300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBHE OJHOW WM Ooyiee CTpaHWUII,
CKJICMBAaHUE CTPAHMIl M TMOBPEXACHUE TEKCTa WM WUTIOCTPALM MpU pacKpbITUH, AedopMarius,
MMOTPETMaHHOCTh 0JI0Ka WIIH TEeperieTa).

9.14. Tlpu wucnonb30BaHUM Y4e€OHHMKA IEPBOTO T0/a, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSHMHU: YHUCTBIM, IIENBIM, O€3 TOBPEXKACHUH W TIOTEPTOCTEH
KOpeIIKa, yIJIoB MeperieTa, 6e3 OTpbIBa neperuiera oT 0JIokKa.

9.15. IIpu uCcOIB30BaHUH YUECOHHKA BTOPOTO-TPETHETO TOJIa, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OUONIMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€JIbIM, JIOIYCKAlOTCSl HE3HAYUTEIbHbIE
MOBPEXICHHS: MOTYT OBITh HEMHOTO TIOTPEMaHbl YTOJIKH MeperuieTa, KOpemok (HO He TOpBaH).
9.16. IIpu ucnonb30BaHUU y4EOHHMKA YETHIPEX-TSITH JIET, OH JIOJKEH OBITh CIaH B IIKOJBHYIO
OMONMOTEKY B YIOBJIETBOPUTEIIEHOM COCTOSIHUH, MPUTOIHBIM JIJISI TATBHEHIIIEr0 MCIIOIb30BAHMS:
YHUCTBIM, JOMYCKAeTCsl HAApBIB Kopelika (He Oojee 1 cM OT Kpas) M IeperieTa B MECTe ero
COETMHEHUS C OJIOKOM.

9.17. Tlpu ucnonb30BaHUM YUeOHHMKA MIECTH JIeT U Ooyiee, OH JODKEH OBITh CAaH B IIKOJBHYIO
O01OIMOTEKY B YJOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOJHBIM JJIs JabHEHIIETO UCIOJIb30BAHUS:
YHUCTBIM, JIOIYCKaeTcs HaJApbIB Kopelika (He Ooziee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe ero
COEIMHEHNS C OJIOKOM.



9.18. Bce nmoBpexieHUs TOKHBI OBITh aKKYPAaTHO CKJICEHBI IPO3pavyHOil Oymarou, 1u00 MUpoKUM
MPO3PaYHBIM CKOTUEM.

10. ®Dynknum, O0O0SA3aHHOCTH M OTBETCTBEHHOCTh YYACTHHKOB 00pa3oBaTe/IbHOM
AesATeTbHOCTH

10.1. AupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIMi0 pabOThI MO CBOCBPEMEHHOMY
MONOJIHCHUIO OMOJMOTEeYHOro (HOHJA IIKOJIBHBIX YYEOHHKOB, OOecredeHHuEe OO0y4aromuxcs
y4yeOHUKaMHu, Y4YeOHBIMH TOCOOHMSIMH, Yy4eOHO-METOJUYECKUMH MaTepHuajlaMu, CpeACTBaMHU
00y4YeHHs U BOCIIUTAHUS.

10.2. 3amectuTenp AUpPEKTOpa IIKOJBI 1O Yy4eOHO-BOCHMTATENIbHOW paloTe ompeaesser
noTpeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOIIUX MpOrpamMMaM OOYYEHHs, OCYHIECTBISIOT
KOHTPOJIb 3@ HCIOJb30BAHUEM IIE€JArOrMUECKUMH pabOTHHKAMU B XoJe 00pa30BaTeNIbHOM
NESATEeIbHOCTH Y4YeOHUKOB, YYEOHBIX MOCOOMH M y4eOHO-METONMYECKHX MAaTepUalioB B
COOTBETCTBUM CO CIIMCKOM, ONPEAEICHHBIM IIKOIOH, COBMECTHO C YYHUTENISAMU M 3aBEAYIOIIUM
OMOIMOTEKOH OCYIIECTBISIET KOHTPOJb 32 BBHIIOJHEHUEM OOYYAIOIINXCSl €IUHBIX TPeOOBaHUN TIO
HCIOJIb30BAHUIO U COXPAHHOCTH Y4€OHHUKOB.

10.3. KiaccHble pyKOBOAMTENHM HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYYaroImuXcs
OepeXKHOr0 OTHOILIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHHE Y4YEOHMKOB W YUEOHBIX MOCOOHIA
o0yJaroImuxcss CBOEr0 Kjacca B TEUYEHHE YYeOHOro To/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKUX I0coOMii B OHUONIMOTEKY B COOTBETCTBHH C
rpaduKoOM, yTBEPKACHHBIM JUPEKTOPOM IIIKOJBI.

10.4. 3aBenyromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(popmanmu 00
00ECIIEYeHHOCTH YYeOHMKAMH, y4eOHBIMU MOCOOMSIMH U Y4€OHO-METOAMYECKHIMH MaTepHajaMu
o0yyaroImuxcs IIKOJbI, 32 OpraHU3alnio paboThl OMOIMOTEKH 0 BblJJaue U BO3BPaTy Y4eOHUKOB,
Y4eOHBIX TIOCOOMH W Y4eOHO-METOJAMYECKUX MATEPHAIOB OOYYAIONIMMHUCS, 32 COXPAaHHOCTh
6ubnanoreynoro ¢poHaa yueOHON IUTEepaTyphI.

10.5. Pomutenu (3aKOHHBIE TPEACTABUTENM) OOYYArOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIy4YEHHBIX YUEOHUKOB, YU€OHbBIX OCOOUH M yueOHO-METOANYECKUX MAaTEePHUaIOB U
BO3MEUIAIOT UX yTPaTy WIH NOpUy OMOIUOTEKE IIKOJIBI.

10.6. Obyuaromiuecss HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb YY€OHHMKOB, Y4eOHBIX MOCOOUH U
y4e0HO-METOIMYECKUX MAaTEPHAIIOB, MOJIYYEHHbBIX U3 (POHA IIKOIBHON OUOINOTEKH.

11. OcoOeHHOCTH Yy4eTa, KOMILIEKTOBAHMS M XPAaHEHHS] [OKYMEHTOB, INPOM3BeJleHHBIX
HHOCTPAHHBIMH AT€HTAMH

11.1. O6mue nonoxeHus

11.1.1. Hactosmmii paznen pazpabotan B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 14.07.2022
Neo 255-@3 «O xoHTpOJIE 32 AEATEIBHOCTHIO JIMI, HAXOSIINXCS M0/l HHOCTPAHHBIM BIUSHUEM),
®enepanbHbIM 3akoHOM OT 21.04.2025 Ne 100-@3, deaepanbHbiM 3akoHOM 0T 29.12.2010 Ne 436-
@3 «O 3amuTe geTeit oT HHPpOpMAaIUK, TPUUUHSIIONIEH Bpe UX 3I0POBBIO M Pa3BUTHIO» (B 4acTH
MPU3HAHUS MPOTYKIIMKA UHOCTPAHHOTO areHTa HHpopManueil, IpUIHHSIIOmEH Bpea AeTIM).

11.2. 3anpeT Ha KOMIUJIEKTOBAaHUE

11.2.1. Yuebuuku, yueOHble mocoOus, yueOHO-METOJUUECKHE MaTepHallbl, CPeCTBa 00YUEHUS U
BOCIIUTAHMs, AaBTOPAaMH, COCTABUTEIIIMH, TNEPEBOJUYUKAMH, XYA0KHUKAMU-HILTIOCTPATOpPaMHU
KOTOPBIX SIBISIOTCS (PM3MUYECKUE WU IOPUAMYECKHE JIMIA, BKIIOUEHHBIE B PEECTP MHOCTPAHHBIX
areHToB, He IMOJJIeKaT IPHOOPETeHHIO, 3aKylKe, MPUHATHIO B JAap (IOXKEPTBOBAHUE) U
BKJTFOUEHUIO B OMOIMOTEUHBIN (hOHT 00pa30BaTEIHPHOM OpraHU3aIiH.

11.2.2. B cnydae BBIBICHHS B TIpoliecce NPOBEPKU (OHAA JOKYMEHTOB, NPOU3BEIECHHBIX
MHOCTPAaHHBIMU areHTaMu, OHU MOJUIeKaT HEMEUICHHON M30Js1uu (IIepEMEIEHUI0 B CIIyXeOHoe
MIOMEIIEHUE C OIPAHUYEHHBIM JOCTYIIOM) € OCIEAYIOIUM CIIMCAHUEM B YCTAaHOBJIEHHOM IOPSIIKE
b0 TEPEeBOJIOM Ha OCOOBIM PEXKUM XpaHEeHUs (MPU HAIMYAKA HAYYHOW, MCTOPUUYECKOW WIIH
KYJIbTYPHOH IIEHHOCTH).

11.3. Pexum XpaHeHHs U AOCTYTIA



11.3.1. JIokyMEHTbl MHOCTPAHHBIX areHTOB, OOJIA/IAIOIINE MPU3HAKAMU KHIDKHBIX MaMSTHUKOB
00 UMEIOIINE HAYIHYI0, HCTOPUYECKYIO WA KYIThTYPHYIO IICHHOCTh, MOT'YT XpaHUTKCS B (poHE
OMOJIMOTEKH MPU COOJIOICHNUN CIACAYIONMINX YCIOBUM:

JOCTYII K JIOKYMEHTaM MPEAOCTABIACTCS UCKIIIOYUTEIBHO B CIY)KEOHBIX LENsAX (TearornuyecKum
paboOTHUKAM, COTpyIOHHMKaM OuUOIMOTEKH) MO0 00y4YaromIMMCS BBITYCKHBIX KJIACCOB B PaMKax
BBIIIOJIHEHUST  y4EOHO-HMCCIICIOBATEIBCKUX pabOT MpHM HAIWYMM MHCBMEHHOTO OOOCHOBAaHUS
3ampoca;

BbIIaya JIOKYMEHTOB (PUKCHpYETCs B OTAEIBLHOM KypHase ¢ TOMEeTKONH «OrpaHMYeHHBINA TOCTYI;

Ha JOKYMEHT HAHOCUTCS 3HaK MH(GOPMAIMOHHON NPOAYKUUHU «18+» U, IpU HATHMYUU TEXHUYECKOM
BO3MO>XHOCTH, OTMETKA O CTaTyCe aBTOpa KaK MHOCTPAaHHOI'O areHTa.

11.3.2. Hcnonb3oBaHue  JIOKYMEHTOB  HMHOCTPAHHBIX  areHTOB B  00pa30BaTEIIbHOM,
MIPOCBETUTENIHCKOM, KYJIbTYPHO-IOCYTOBOM ACSATEIHHOCTH, Ha BBICTABKAX, B PEKOMEHIATEIBHBIX
oubrorpadguuecKkux MocoOUsIX 3ampemnieHo.

12. 3aka04uTebHbIE NOJI0KEHHUS

12.1. Hacrosimiee [lonoxenne o mkonbHOM O6uOIHOTEYHOM (hOHJIE, MOpsiAKE ero (opMUPOBAHUS,
ydera, HCIIOJIb30BaHMS U 00CCIICUCHUSI COXPAHHOCTH SIBIISICTCS JIOKATBHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha llemaroruyeckoM coBeTe LIKOJBI M yTBEpKIaeTcs (JTMOO0 BBOAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO IS TEIBHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisSioTcs B
IIMCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

12.3. Tlonoxenune o OuOmMoTedHOM (oHAEC 00pa3oBATEIHLHON OpraHW3aIlMM MPHHUMACTCS Ha
HeomnpeAeNneHHbI Cpok. VM3MeHeHuss u gomonHeHus K [lomokeHUI0 MPUHUMAIOTCS B TOPSKE,
npeaycMoTpeHHoM m.12.1. nactosiero [lomoxxenust.

12.4. Tlocne npunsitus I[lonoxkeHus (WM WU3MEHEHUN W JOMOJHEHUN OTHEIBHBIX MYHKTOB H
pa3esioB) B HOBOHM peJakIlny MPEIbIIyIas peJakiis aBTOMATHUSCKA yTPAYHBACT CHITY.
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