YTBEPXIAIO
Hupexrop MBOY OOIII Ne 39
ITossixoBa H.A.
[Mpuka3z Ne 59 ot 02.09.2020 r

I[MOJIO)KEHUE
00 aBTomMaTH3UpoBaHHOU cucteMe «CereBoit ropoa. Obpa3oBaHue»
B MBOY OOII Ne 39 um. M.M. lamxusina c. CagoBoe
1. OOmme moJ10:keHUS
Hacrosimee Ilomoxenne pa3paboTaHO B COOTBETCTBHH ¢ DeaepallbHBIM 3aKOHOM
®denepanbapiM 3akoHOM OT 29 aekadps 2012 roma Ne 273-d3 «O6 obpa3oBaHuu B
Poccuiickon ~ ®eneparun»,  llopsakom — opraHuzanmm W OCYILIECTBJIEHHUS
00pa30BaTEIbHON JACITSIBLHOCTH 110 OCHOBHBIM O0IIE00pa30BaTEIbHBIM MPOTPaMMaM
- oOpa3oBaTelbHBIM MpOTpaMMaM HAudaJbHOTO OOIIEro, OCHOBHOTO OOIIEro u
cpemHero oOmero o0pa3oBaHUS, YTBEPXKIACHHBIM MpUKa3oM MHHHCTEpPCTBa
oOpa3oBanusi u Hayku Poccuiickoit ®@enepammu ot 30 aBrycra 2013 r. Ne 1015 (c

u3meHeHusimmn), Ycraom MBOY OOIII Ne 39 (nanee — Yupexienus).

2. Tlopsimok padorsl AUC «CeteBoii ropoa. O6pazoBanue

2.1. Ilopsanox paboOThl aBTOMATU3UPOBAHHONW HH(DPOPMALMOHHONW CHUCTEM
«CereBoii ropo. O6pazoBaHue» B YUpeKACHUN BKIIOYAET:

2.1.1. BBoJ OCHOBHBIX AaHHBIX 00 Yupexaenuu. OpraHuzaius 10cTyna paboTHUKOB
[Hxoner kK AUC «CeteBoii ropoa. O6pazoBaHue».

2.1.2. Benenue NUYHBIX J1eJ1 COTPYIHHUKOB, O0YYAIOMIMXCS, POAUTENCH At CO3TaHUs
OIIEPATUBHBIX OTYETOB.

2.1.3. Benenue KHUTU IBWKEHUS, BEJICHUE PACTIUCAHUS 3aHITHH.

2.1.4. BseaeHue 53JIEKTPOHHOTO JKypHajna, IOJyYE€HHUE CTAaHIAPTHBIX OTYETOB.
ABTOMaTHU3MPOBAaHHOE COCTaBJICHUE OTYETHOCTHU Ui Y IIpaBiIeHUs: 0Opa30BaHUs.
2.1.5. Benenue KajleHIapHO - TEMATUUECKUX ILJIAHOB, OpPraHMU3alUsl 3JIEKTPOHHOIO
nokymentooboporta. Mcnons3oBanue cpeacts AUC «CereBoit ropoa. O6pa3zoBaHue»
Ui B3aUMOJCHCTBUSL YYaCTHUKOB 00pa30BaTENbHOIO Ipollecca, OpraHu3alus
JUCTAHIIMOHHOTO JOCTyTa pOAUTENEH.

2.2. [Topsimox  ucnmons3oBanusi AWNC «CereBoit ropoa. OOpasoBaHue»

OmnpcacisICTCA B II. 4 HaCTOAIICTO ITOJIOKCHMA.

3.  Kaaposslii coctaB AUC «CeteBoii ropoa. O6pazoBanue»



3.1. JloiokHOCTH, KOTOphIe HeoOxomuMmbl mist 3(dexkTuBHol padoter AMC
«CeteBoii ropoa. OOpa3zoBaHuE» U UX OCHOBHBIE O0S3aHHOCTH:

3.1.1. Koopounamop AUC «Cemeeoii zopod. Odpa3zosanue) — opraHuzyeT padboTy
BCEX THUIIOB ITOJIh30BaTENCH (paOOTHUKOB, POAUTENCH) B Y UpPSKACHUU:

- OCYIIECTBISIET KOHTPOJIb BEACHHsS 0a3bl JaHHBIX COTPYAHHUKOB, YYAIIUXCS U
pOIUTENEH;

- BBOJUT U KOPPEKTUPYET YUEOHBII IJI1aH;

- OCYILIECTBIISIET BBEJACHUE U PEAAKTUPOBAHUE MPEIMETOB U IPYIIII;

- OCYILIECTBIISIET BBOJI U PEAKTUPOBAHUE PACTIUCAHNS;

- OTBEYAET 32 BHYTPEHHUN MOHUTOPHUHI CPEJICTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYILIECTBIIAET COOp, UCIOJIb30BAHUE U NPEAOCTABICHUE PYKOBOJSLIMM OpraHam
aBTOMATHU3UPOBAHHBIX OTYETOB;

- IPOU3BOJIUT COCTABIICHHE ABTOMATU3UPOBAHHON rOCCTATOTYETHOCTH;

- KOHTPOJUPYET BEJICHUE KHUTH JABMKCHUS yUaIXCs,

- MPUHUMAET Y4YaCTHE U OCYIIECTBISET KOHTPOJIb 3a 3aKphITUEM Y4YeOHOro roja H
NepPEX0/I0M Ha HOBbIN yueOHBIN TO/I.

3.1.2. Cemeeoii cucmemuslit aOmMunucmpamop:

- OKa3blBa€T METOJMYECKYIO TOMJIEPKKY COTpYIHUKAM  YUpEeKICHUS IO
rcroJyib3oBanuo ANC;

- MPOU3BOJIUT KOPPEKTUPOBKY 0OIIeH HHPOPMALIMKM U HACTPOEK;

- OTBeUaeT 3a obecneueHue 6e3onacHocTH padboTel AUC B YupexieHuu;

- OIpeJIeIISIET MpaBa JOCTYIA K CUCTEME;

- OCYIIECTBIISIET 3aKpbITHE Y4eOHOro TOJa IepexoJ Ha HOBBIA Yy4eOHBIN Troj
COBMECTHO U TIOJ KOHTPOJEM KOOPAUHATOPA;

- OCYLIECTBIISIET BblIauy MapoJieil paboTHUKAM YUpeKAECHUS U POAUTEISAM;

- OCYIIECTBJIIET B3aMMOJICHCTBUE C POJUTEISIMU C MOMOIIbIO JTOCKU OOBSBICHUH,
ANEKTPOHHOU MOYTHI, GopyMa.

3.1.3. Cemeeoii yuumens:

- OCYIIECTBIISIET BBOJ MHPOPMAIIMU O MOCEUIAEMOCTH U YCIIEBAEMOCTH;

- OCYILIECTBIISIET BEJICHUE KAJEHIAPHO-TEMATHYECKOIO INIAHUPOBAHMS;

- HCIIOJIb3YET OTYETHI JJIsl TEKYIIEH padoThl C yUaIlUMUCS U POJIUTEISIMU;

- OCYIIECTBIIIET B3aMMOJICHCTBUE C POJUTEISIMU C MOMOIIbIO JTOCKA OOBSBICHUH,
ANEKTPOHHOM MOYTHI, hopyMa.

3.1.4. Cemeeoui knaccuwlii pykoeooumeis:



- OTBEYACT 3a MPOCBETUTEILCKYIO padoTy 1o nucnoias3oBanuio AUC «CeTteBoii ropoa»
Cpelld pOJIUTENEH;

- OCYIIECTBIIAET KOHTPOJIb 3a IMOCEIIAEMOCTHIO C MOMOIIBI aBTOMATU3UPOBAHHBIX
OTYETOB;

- OCYILECTBIISIET CO3/IaHUE OPTaHU3ALMOHHBIX MEPOIIPUATUI BHYTPH KJlacca;

- UCTIOJIB3YET OTYETHI ISl TEKYIIeH pabOThI C YUAIIUMHUCS U POJIUTEISIMU;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POAUTEISIMH C IMOMOIIBIO JOCKH OOBSBICHUH,
ANEKTPOHHOU MOYTHI, hopyma.

3.1.5. Cexpemapv u cneyuanucm no Kkaopam:

- OCYIIECTBJISIET BEJCHUE KHHUIM JBUKEHHUS BOCHUTAHHUKOB TMOJI KOHTPOJIEM
KOOpJIMHATOPA;

- Tpou3BOAMUT (popmMuUpoBaHHUE 0a3bl JAHHBIX BHYTPEHHUX SJECKTPOHHBIX JTOKYMEHTOB
101 KOHTPOJIEM KOOPAUHATOPA;

- OCYILIECTBIISICT BEJICHUE JIMYHBIX JIEJ COTPYIHUKOB Y UpEkKICHNUS;

- OCYILIECTBIISIET BEJICHUE PJICKTPOHHBIX JIMYHBIX 1€l YUAIIUXCSl U POAUTENCH.

3.1.6. Mooepamoput hopyma:

- CIEJAT 3a aKTUBHOCTBIO (hOpyMa, YUTAIOT BCE COOOIIEHMS YYaCTHUKOB (opyma,
MOTYT KOMMEHTHPOBATh UX CBOUMH COOOIIEHUSIMU B COOTBETCTBUU C TeMOH (hopyMma;
- YJQJIAIOT COOOIIEHHUs, cOoAeprKalue Ipyoyro wWin HeQOpMalbHYIO JIEKCUKY, JTUOO
BBICKA3bIBaHUs, OOMIKAIOIIME KOr0-TM00 U3 YYaCTHUKOB (opyMa.

3.1.7. Ilpeocmasumenv pooumenbckozo Komumema 0711 obOecneueHus cesaseil ¢
pooumenamu — OCyIIECTBISIET CBsI3b KoopAauHaTtopa «CereBoil ropoa. OOpa3zoBaHuE»
C POAUTEISIMHU.

3.2. Kanposeiii cocraB pabotHukoB ACY «CereBoii ropoa. OOpazoBaHue»

pacnpenensieTcs cleIyronuM o0pa3om:

Ne  HasBanmue noskHOCTH KonunuectBo
Yell.

Oobs3aTe1bHbIC KAAPHI

1.  Koopaunatop «CereBoit ropoa. ObpazoBanue» 1

2.  CeTteBoi CUCTEMHBIN aAMUHUCTPATOP 1

3.  CeteBble yuurtens Bce yunrens

4.  CereBble KIaCCHbIE PYKOBOIUTENN Bce knaccHbie

PYKOBOJIUTENH

5. Mogeparops! popyma 1
JlonoiHUTEIbHbIE KaPbI

6. Cekperapb U CHEHUATKCT MO Kaapam 1

7.  IlpenctaBuTenab POAUTEITHCKOTO KOMHUTETA JIJIS 1



oOecredyeHus CBA3EH ¢ poAUTEIIMU

3.3. Bce momxnoctn mis obecnieuenust ucnonbzoBanus AUC «CeTeBoil Topo.
OOpazoBaHHe»  SIBJISIOTCS BHYTPEHHHUMH W YTBEPXKIAIOTCS  MPHKA30M 10
Yupexxnenuto. TpymoBble OTHOIICHHS, COOTBETCTBYIOIIHUE JTHM JIOJDKHOCTSIM,
pEeTyJIUPYIOTCS BHYTPEHHUMH JOKYMEHTamMH (TIpUKa3aMH ¥ JIOJDKHOCTHBIMH
uHcTpyKuusamu). Hasznadenne Ha pomkHOcTh B mpoekte AUMC «CerteBoil ropog.
OOpa3zoBaHue» HE OCBOOOXKIaeT PaOOTHUKOB OT MX TOBCETHEBHBIX O0S3aHHOCTEH,
OIPE/ICIICHHBIX B y4eOHOM IIJIaHE M BBEJCHHBIMU JODKHOCTHBIMU WHCTPYKITUSIMHU.
Takue 0oCBOOOXKICHHMS MOTYT OBITh OCYIICCTBJICHBI MO JKEIAHWIO PAOOTHUKA U B

COOTBETCTBUHU C TpynoBbIM KOJeKCcOM PD.

3.4. 3anuch 0 HazHaueHuW Ha jaomkHOcTH B mpoekte AMC «CeteBoii TOpOI.

OO0pasoBaHue» B TPYIOBOM KHIKKE HE OCYIIECTBIISICTCS.

4. Tlopsaok ucnogan3oBanusi AUC «CeteBoii ropoa. O6paszoBanue»

4.1. Ob6mee ynpasnenue padotoii B CeTeBOM Tropojie B YUpPEKICHUU
OCYUIECTBIISIETCSI IUPEKTOPOM IIKOJIBI.

4.2. HenocpenctBeHHOe pyKOBOACTBO paboOTaMu, KOTOpBIE CBSI3aHBI  C
yhnpaBieHueM, oOciyxkuBanuem u nomuepxkon cucteMbl AUC «CeteBoil ropoj.
OOpa3oBaHue» (BKJIIOYass BCE MOAYIM M (PYHKUMH CHUCTEMBI), B YUpEXKJIECHUU
ocymectiseT koopaunarop AUC «Cetesoit ropoa. ObpazoBaHue».

KoopaunaTop cOBMECTHO ¢ TUPEKTOPOM Y UpEKACHUS:

OTIPENIETISIIOT COCTaB MCHONHUTENEH o0s3aTenbHbiXx padboTr B AUC «CereBoii ropo.
OO0pa3oBaHue» (pyKOBOISIINX, IEAArOTMYECKUX PAOOTHUKOB, pPOAUTENEH);
IUTAaHUPYIOT, OPTraHU3YIOT YCIOBUS AJi1 paOOThl UCTIOTHUTEIEH;

KOHTPOJIUPYIOT YycioBust ocyuiectBienuss pabor B AMC «CereBoli ropos.
OO0pa3oBanuey, onpezeneHHbx 3tuM [lonoxenuewm;

KoopaunaTtop nu4Ho:

OTBEYaET 3a COOJIOJICHHE CPOKOB BBIMOJIHEHUS padOT M OpraHU3aldyd OTYETHOCTU
y4aCTHHUKaM y4eOHO-BOCIIUTATEIHHOIO MPOIIECcca;

OTYUTHIBACTCS MEpe]l yYaCTHUKAMU Y4eOHO-BOCIIUTATENHHOIO MPOLECCa O COCTOSHUU
ucnosb3oBanus cuctembl AUC «CeteBoii ropoa. O6pazoBaHue».

4.3. PaboTsl, KOTOpBIE CBsI3aHBI ¢ obOecrneueHueM OecriepeOOrHON paboThl B
cucteMe U paboThl, KOTOpbIE CBSI3aHBI C OOecreueHneM OE30MaCHOCTH Ha YpPOBHE

YUPCKACHUS, BBIITOJTHACT CETEBOM CUCTEMHBIN AJIMUHUCTPATOP.



4.4, ExenneBHple pabOThI TO 3alOTHEHWIO, BBEICHHUIO HWHpOpMamwu u
MOAJEPKKE pabOThl MOAYJIEH CHUCTEMBI, COCTABICHUU OTYETOB BBIMOJHSIOT CETEBBIC
YUHUTENS U KJIACCHBIE PYKOBOIUTEIH.

4.5. Koopmunatop AUNC «CeteBoit ropoa. OOpa3oBaHHE» COBMECTHO C
CeTeBbIMU KJIACCHBIMH PYKOBOAUTEIISIMHU:

TOTOBSAT OTYETHl M JpYrUe MaTepuaibl JJs OrJAlleHUs Y4YacTHUKaM y4eOHO-
BOCITUTATENILHOTO MPOIIECCa;

TOTOBSIT MIPEATIOKEHHUS TS TIOJKITIOUEHUSI HOBBIX BO3MOKHOCTEH CUCTEMBI,
HaOJII0IaI0T 32 pabOTON B CHUCTEME YUUTEJICH U pOAUTENCH.

4.6. Monaepatopsl popyma ANC «CeteBoii ropoa. ObpazoBaHue»:

CIEIAT 3a aKTUBHOCTHIO (opyma, UMTAIOT BCE COOOIICHMS] yYaCTHUKOB (opyma,
MOTYT KOMMEHTHPOBATh UX CBOUMH COOOIIEHUSIMHU, B COOTBETCTBHH C TEMOU dopyma;
yAAISI0T COOOINEHHUs, COJEpKalue rpyOyro WM HEHOPMATHUBHYIO JIEKCHKY, JIHOO
BBICKA3bIBaHUS, OOMKAIOIINE KOT0-TH00 U3 YYaCTHUKOB (opyMma.

4.7. JupexTop YdpexaeHus: OTYUTHIBACTCS O XOJ€E U pe3yibTaTax padoThI iepe
opraHaMu OOIIECTBEHHOTO CaMOYIMpPAaBICHUS YUPEKICHUS U, IPU HEOOXOIUMOCTH,

OopraHa yHpaBJICHUS 06p8.30B21HI/IeM B YCTAHOBJICHHBIC UMU CPOKH.



