MyHununajibHoe 010/1:KeTHOe 00111e00pa3oBaTeIbHOE YUpPeKIeHue
«KoHcTanTHHOBCKAasA mKo01a» Cumdeponosibekoro paiiona Pecmyoauku Kpbim

«OJOBPEHO» «YTBEPXJIEHO»
Ha 3ace/laHuU T1eIarorHYeCcKOro CoBeTa JMpeKTop MIKOJIbI
npotokoia ot 07.07.2023 Ne 11 M.B. Mapmanok

[Tpukas Ne 243-0 ot 27 uronst 2023

IMOJIO’KEHUE Ne 57
10 BeJIeHU IO J1eJI0BOM JOKYMEHTAIlUN
B MBOY «KOHCTAHTHHOBCKASA IIKO0JIA)»

1. O6mue nonoxennus.
Meroanueckue pekoMeHnaanuu (anee — PekomMeHaanum) mo BeICHUIO J1eJI0OBOM JOKYMEHTAIUHU B
MBOY «KoHcTaHTHHOBCKAs IIKOJIay» (Jajiee — IMIKoJia) pa3paboTaHbl B COOTBETCTBUHU CO CIEAYIOIIUMU
HOPMAaTHUBHBIMU JOKYMEHTAMM:

- ®epaepanbHbIi 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccutickori denepamnumy,
- ®epepanpHbiid 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX»;
- 3akon Pecniy6muku Kpsim ot 06.07.2015 Ne 131-3PK/2015 «O6 ob6pa3oBanuu B Pecriybnuke Kpbimy;

- npuka3 denepasbHOr0 areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJOruu MuHucrepcTa
MPOMBIIICHHOCTH U ToproBiu Poccuiickoit @enepanuu ot 08.12.2016 Ne 2004-ct «O0 yTBEp)ACHUU
HaIlMOHAIBHOTO cTanaapTa Pocculickonn denepannny;

- mnpuka3 denepaabHOro areHTCTBA 10 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTMM MHUHHCTEPCTBA
MIPOMBIIIJIEHHOCTH U ToproBiu Poccuiickoit @enepanuu ot 14.05.2018 Ne 244-ct «O6 yTBepkaeHUU
M3MEHEHUs K HallMOHAJIbHOMY cTtannapty Poccuniickoit denepanuny;

- mnpuka3z QenepanbHoro apxuBHoro areHTcTBa OT 20.12.2019 r. Ne 236 «O06 yrBepxkaenuu Ilepeuns
TUTIOBBIX  YIPABJICHYECKUX AapXUBHBIX JOKYMEHTOB, OOpa3ylolIuxcs B TMpoIecce IesSTEIbHOCTH
roCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS W OpPraHU3alldid, C YKa3aHUEM CPOKOB
UX XpaHEHUD»;

- npukaz MunucrepcrBa npocsemienuss CCCP ot 30.12.1980 N 176 «O BBeneHuu B JeilcTBUE
Ilepeunss nOKyMEHTOB cO cpokamu XpaHeHuss Munucrtepcrtsa npocsemenuss CCCP, opraHos,
YUPEKIACHUMN, OpraHU3alUN CHCTEMBI IIPOCBEILIECHUS.

PexomeHnanuu ycTraHaBiIMBalOT oOIIME TpeOOBaHUS K BEACHUIO JENOBOH JOKyMEHTAallMH B
IKOJIBI.

[Tpumenenne PexomeHganuii JOKHO COCOOCTBOBATh (POPMHUPOBAHUIO O(PHUIIMATBHO-/1EI0BOTO
CTHJIL JOKYMEHTOB, COKPAILIEHHUIO 3aTpaT TpyJa U CPE/ICTB B MPOLIECCE CO3/1aHUS JOKYMEHTOB.

PexomeHganMu pacnupoCTpaHsIOTCSd Ha OPraHU3alUi0 paboThl C JOKYMEHTaMH HE3aBHCHMO OT
BHUJA HOCUTENsl, B TOM YHCJIE DJIEKTPOHHBIMHM JIOKYMEHTAaMH, BKJIIOYas IOJTOTOBKY, 0OpabOTKY,
XpaHEeHHE M MCIIOJIb30BaHUE JIOKYMEHTOB, OCYIIECTBISIEMbIX C NPUMEHEHHEM MH(POPMALMOHHBIX
TEXHOJIOTUH.

OcoOeHHocTH pPabOTHI € JAOKYMEHTaMH, COJEp)KallUMH KOH(UIECHIHAIBbHYI0 HHGOPMAIUIO
(cmyxeOHyI0 U UHYIO TaiHy, IEpCOHAJbHBIE JaHHBIE), PETYIUPYIOTCS CIELUANTbHBIMA HOPMATHBHBIMU
akTaMud  (MHCTPYKUMSIMHM,  [OJIO)KEHHUSMM,  TpaBUJIAMH),  YTBEPKIAEMBIMH  PYKOBOJUTEIEM
00pa3oBaTeNbHON OPraHU3aAIIH.

OTBETCTBEHHOCTh 32 OPraHU3ALMI0O U COCTOSHUE JENOMPOM3BOACTBA B IIKOJBI HECET AUPEKTOD,
KOTOPBIN:

- Ha ocHOBaHMM PexomeHnanuii pazpabaThiBaeT U yTBepxAaeT MHCTPYKIUIO MO IEIONPOU3BOJICTBY U
HOMEHKJIATYpy JieJl 00pa30BaTeIbHONW OpraHu3alIH;

- KOHTPOJIMPYET COONIIOZcHHE TpeOOBaHUN YTBEPKJACHHOM B 00pa3oBaTebHONW OpraHu3aIuu
WNHcTpyKuny 1o BeIEHUIO JE€I0BOM JOKYMEHTAIUY;

- IPOBOJUT MPOBEPKY COCTOSIHUS JI€TIONPOU3BOJICTBA;



- o0ecreynBaeT METOJMYECKOE pPYKOBOJCTBO, HWHCTPYKTaX U KOHTPOJIb 3a COOJIIOJCHUEM
YCTAHOBJIEHHOT'O TIOPsI/IKAa PabOThI C TOKYMEHTAMH;

- HHUIIMHUPYET MOBBIIICHNE KBATH(UKAUK paOOTHUKOB IO BOTIPOCAM JIIOIPOU3BOJICTBA;

- YAOCTOBEPSET MOAIHUCHIO U IIE€YaThIO0 JOKYMEHTBHI.

HenocpeacTBeHHO BeneT [€JI0NPOU3BOJICTBO B IIKOJBI CEKPETaph W (MJIM) OTBETCTBEHHBIM 3a
BEJICHUE JEJIONPOU3BOACTBA (Jlajieeé — CEKpeTaph), KOTOPBIA Ha3HAyaeTcs MPHUKA30M PYKOBOIUTEIS
LIKOJIBI.

Cekperapb B COOTBETCTBHHU C BO3JIOKCHHBIMU HAa HETO 3aJa4aMH:

- OCYILIECTBIISIET PETUCTPALIMIO U YUET JOKYMEHTOB;

- OpraHu3yeT JOKYMEHTO000pOT, pOopMUPOBaHUE JEll, UX XPAHEHHE;

- OCYILECTBISIET TEKYIIUH KOHTPOJb 33 CBOEBPEMEHHBIM PACCMOTPEHUEM M IPOXOKIAECHHEM
JOKYMEHTOB LLIKOJIBI;

- olecrieuynBaeT COONIOJICHHE E€AMHBIX TPeOOBAaHMH IO TOATOTOBKE JOKYMEHTOB H
OopraHu3anyu paboThl ¢ HUIMU B YCIOBUSAX 3JIEKTPOHHOTO JJOKYMEHTO000POTa;

- 0600maeT nHpopMmaIuo 06 06beMax JOKYMEHTO000POTA;

- opranuzyet (POpMUpPOBAHHME U XPAHEHUE JOKYMEHTAMOHHOTO (DOHJIAa U €r0 MCII0JIb30BaHME.

[IIkosa BrpaBe MPUMEHSTH B CBOCH NESATEIBHOCTH JIEKTPOHHBIH JOKYMEHTOOOOPOT, KOTOPBIH
IIpelyCMaTpUBaeT CO3JAaHME, IMOANHUCAHUE, UCIOIb30BAHUE U XPAHEHHUE JIOKYMEHTOB, CBA3aHHBIX C
JESITeTbHOCTBIO HIKOJIBI, B 3JIEKTPOHHOM BHjIe 0e3 1yOnupoBaHus Ha OyMakHOM HocuTene. Pemenue o
BBEJICHUH JJIEKTPOHHOI'O JOKYMEHTOOOOpPOTa U HOPSAOK €ro OCYLIECTBICHHS YTBEPXKIAIOTCS
00pa3oBaTeNbHON OPTaHU3AIMEH IO COTJIACOBAHUIO C €€ YUPEIAUTEIICM.

Bcest nenoBast JOKyMeHTalusi XpaHUTCS B CHELMAIbHO 00OPYIOBaHHBIX MOMELICHUSX, HKadax
Wi ceiidpax ¢ cobOmomenuem TtpeboBaHmit DenepanpHoro 3akoHa Poccuiickoit ®Denmeparuu  OT
27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JAHHBIX).

PaboTath ¢ JoKyMeHTaMH BHE CITyKeOHBIX TIOMEIICHHA 3aIpenaeTcsl.

2. JIOKYMEHTbI IIKOJIbL.

PykoBoauTeNnp IMIKOJNBI WM JIMIO, WCHOJHSIONIEE €ro oO0sf3aHHOCTH, U3JAaeT IpPHKa3bl,
MHCTPYKLUH, TIPaBUJIa, TIOJI0KEHUSI, 00s3aTeNIbHbIE ISl UCIIOJIHEHUSI BCEMU PaOOTHUKAMHU.

Xon o0CyXJIeHHsI BOIIPOCOB Ha 3aceJaHMAX KOJUIETMaJbHBIX OpPIaHOB, COBETOB, COOPAaHUSX,
COBCIIAHUAX U PEUICHHUs, IPUHUMAEMbIe Ha HUX, PUKCUPYIOTCS B TIPOTOKOJIAX.

Jis  ocylecTBICHMsI ONEPATUBHBIX CBS3€M C JPYrMMH OpraHu3alMsMd M TpaxJIaHaMU
HCIOJIb3YIOTCS TaKue (OPMBI, KaK MHUCbMa, (paKkchl, TeIerpaMMsl, TeIe()OHOTPaAMMBI.

Jlnis ocyliecTBiICHUs NMpUEMa, YBOJBHEHMs, MepeMelleHus paOOTHUKOB, MPEIOCTaBICHUS UM
OTITYCKOB O(GOPMIISIIOTCS TPYJIOBBIE JIOTOBOPHI, IPUKa3bl MO JIUYHOMY COCTaBY, 3asiBICHUS, TPYIOBbIE
KHUKKH, TMYHbIE KAPTOUKU U JIP.

YueOHo-nenarornyeckasi J0KyMeHTalus.

VYyeOHast TOKYMEHTAlUsi — 3TO KOJUYECTBEHHAs U KaueCTBEHHAs XapaKTEPUCTHKH COCTOSHHS
y4eOHOM, METOANYECKON U BOCIUTATEIbHON paObOTHI IIIKOJIBI.

[lenarornyeckre paOOTHUKU TpPU peaju3alMd OCHOBHBIX 0O0II€00pa30BaTeIbHBIX MPOTpaMM
OCYUIECTBIIIIOT TOATOTOBKY CJEAYIOIIed JOKyMeHTauuu (mpuka3 MMHHCTEpPCTBA MPOCBELICHUS
Poccuiickoit ®eneparmu ot 21.07.2022 Ne 582 «O06 yTBep:kKIeHUH NEPEUHs JOKYMEHTAIMH, TOr0OTOBKA
KOTOpOHl ~ OCYIIECTBISIETCS  IEJarornyecKuMu  pabOTHUKAMU  MNpH  peaju3aldd  OCHOBHBIX
00111€00pa30BaTeIbHBIX IPOTPAMM»):
- pabodasi mporpaMMa y4eOHOTO TIpeIMeTa, yueOHOTo Kypca (B TOM YHCiie BHEYPOUHOU JACSATEIHHOCTH),
y4eOHOTO MOIYIIS;
- )KypHaJI y4eTa yCleBaeMOCTH;
- OKypHaJl BHEYpOYHOM JESTEIbHOCTH (JUIsl TeJaroruuyeckux pabOTHHUKOB, OCYIIECTBISIOLUINX
BHEYPOUYHYIO JIEATEIBHOCTD);
- IUTaH BOCIIUTATeNbHON palboThl (A7 TMEZarornyecKux pabOTHUKOB, OCYIIECTBISIOMNX (DYyHKIHUU
KJIACCHOTO PYKOBOJUTENS);

- XapaKkTepUCTHKa Ha o0ydJaromierocs (1o 3ampocy).



[[IkonmbHBIE TOKYMEHTBHI JIOJDKHBI O(GOPMIISITBCS CBOEBPEMEHHO, 4YETKO, pa3bopuuBo, 0e3
MOJYMCTOK, TIOMAaPOK, BBI3BIBAIOIINX COMHEHHUE B NPABHJILHOCTH BHECCHHBIX TaHHBIX.

3anucy B JOKYMEHTAX JOJDKHBI POU3BOAUTHCS MMAPUKOBOU PYYKON YEPHOTO I[BETA.

Ommbka, IOMyIIeHHAsI B TEKCTE WM IIU(PPOBBIX JAHHBIX JTOKYMEHTA, UCTIPABIISICTCS CICIYIOIIUM
oOpa3oM: OIMOOYHBIC CJIOBa WM LU(PH 3a4EPKUBAIOTCS TaK, 4YTOOBI MOXHO OBLIO MPOYECTh
3a4epKHYTOE, a CBEpXyY, JHUOO psAIOM, MO0 Ha TOJIAX IHINYTCS YTOYHCHHBIC NaHHbIC. Bce BHECEHHBIC
WCIIPABIICHUSI JTOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHBI MOAMMCSIME JIHI, O(QOPMHUBIIUX TOKYMEHT. 3a
JOCTOBEPHOCTh CBEJICHHIA, COACPIKANIMXCS B JIOKYMEHTaxX, Hajuiexamiee WX O(OpMIICHHE HECyT
OTBETCTBEHHOCTH JIOJIPKHOCTHBIE JTUIA, IOAMKACABIINE TOKYMCHT.

B cocraB JOKyMEHTOB IIKOJIBI BXOJISIT:

- OpraHu3aliOHHbBIC TOKYMCHTHI;
-yCTaB OpraHu3allny;
- IOTOBOP C Y4peIUuTeIIeM;
- IPaBOYCTaHABIIMBAIOIINE JOKYMEHTBI;
- TOJKHOCTHBIC MHCTPYKIIUU COTPYIHUKOB;
- KOJUICKTUBHBII JIOTOBOD;
- ITAaTHOE PaCIUCAHNCE,
- IpaBUJIa BHYTPEHHETO TPYIOBOTO PACIOPsAKA U JP.
PacriopsimuTenbHBIE TOKYMECHTHI:
- IPHUKA3bI;
- pacTopsKCHHUS;
- MHCTPYKIUH H Jp.
NudopmannoHHO-CIIPaBOYHBIE TOKYMEHTHI:
- IPOTOKOJIBI;
- IJIAHBL;
- OTYETHI;
- CIIPaBKH U JIp.
Bce KHHUIM U JKypHAIIBI, KOTOPIE BEAYTCS B IIKOJIEC HA OYMa)KHBIX HOCHUTEISAX, TOCTPAHUYIHO
MIPOHYMEPOBBIBAIOTCS,  MPOIIHYPOBBIBAIOTCS W TOJIKCHIBAIOTCS  pyKoBoawTeleM.  [loamuck
PYKOBOJUTEISI 3aBEPSAETCS MEeUATHIO IITKOJIBI.

3. IIpaBuia oopmiienus J10KYyMEHTOB

OcHoBHbIe TpeGoBaHusI 10 0GOPMJIEHHIO JOKYMEHTOB.

JIOKyMEeHTBl MOTYT cO37aBaTbCsi Ha OyMaXHOM HOCUTENIE W B DJIEKTPOHHOH Qopme c
cOOJII0OICHUEM YCTaHOBJIEHHBIX MTPaBUJI 0POPMIIEHHS TOKYMEHTOB.

[Ipu co3maHuM JOKyMEHTa Ha JBYX M Oojiee CTpaHUIaX BTOPYIO M IOCJIEAYIOIIME CTPaHHIIbI
HYMEpYIOT.

JlomyckaeTcsi co3JaHue JOKYMEHTOB Ha JIMIEBOM M 0OOpOoTHOW cTopoHax mMcra. Ilpu
JIBYCTOPOHHEM CO3/IaHUU JIOKYMEHTOB IIMPHUHA JIEBOrO IOJIA Ha JINLIEBOM CTOPOHE JINCTAa U MPaBOTo
10J1s1 HA 00OPOTHON CTOPOHE JIMCTA JI0JIKHBI ObITH PABHBI.

[IpenmouTuTeNbHBIMU TapHUTYpAaMH U pa3MepaMH MPUQPTOB JUIsi PEKBU3UTOB JOKYMEHTa
saBistrorest Ne 12,13,14.

[Tpu coctaBieHuun TabIUI] TOMYCKAETCS UCTIOIb30BaHUE MIPU(PTOB MEHBILIUX PA3MEPOB.

AG3a1HbIi OTCTYI TEKCTa JOKYMeHTa - 1,25 cM.

3aroyioBKU pa3JieioB U MOAPA3/IeIOB MeYaTatoTcs ¢ ad3alHbIM OTCTYIIOM WM IIEHTPUPYIOTCS IO
LIMPUHE TEKCTA.

MHorocTpouHbsle pEeKBU3UTHI MEUATAIOTCS Yepe3 OJWH MEKCTPOYHBIH HHTEpBaJl, COCTABHbIE
4acTHU PEKBU3UTOB OTIAEIISIFOTCS TONOJHUTEIBHBIM HHTEPBAJIOM.

Tekcr nokymeHnTa nevaraercs yepes 1-1,5 MexCTpOYHBIX HHTEpBaia.

WuTepBan Mexx1y OyKBaMu B CJIOBaX - OOBIYHBIH.

WuTepBan Mexay cI0BaMH - OJIMH IPoOer.

TekcT TOKyMEHTa BBIDaBHMBAETCS 110 IIUPHUHE JIMCTA (IO TpaHULAM JIEBOTO U MPaBOTO IOJIEH
JIOKYMEHTA).



HopmaTuBHBIMHM aKTaMy OpraHH3allMd MOXKET OBITh MPEIyCMOTPEHO BBIJICICHUE PEKBHU3UTOB
«aapecar», «3arojoBOK K TEKCTY» WM <«IIOJIIMHUChY», a TaKKe OTIENbHBIX (PparMEeHTOB TEKCTa
MOJYXKUPHBIM HIPUPTOM.

TekcT NOKyMeHTa AOJKEH OBbITh M3JI0XKEH KpaTKo, IPAaMOTHO, MOHSATHO M OOBEKTUBHO, 0€3
MOBTOPEHUI M ynoTpeOsieHus: cioB U 000pOTOB, KOTOPhIE HE HECYT CMBICIIOBOW Harpy3ku, M JIOJKEH
KacaTbCsl TOTO BOINPOCA, KOTOPBI CQOPMYJIMpPOBAaH B 3arojloBKE K TEKCTy. TeKCT IOKyMeHTa
oopmIsieTcss B BUIE CILTOIIHOTO CBS3HOTO TEKCTA WIIM TaOJIMIIbI, WM ITyTEM COYETaHHS ITHX (POPM.

TeKCTbl CIOXHBIX U OOJIBIIMX IO 00BbEMY JAOKYMEHTOB (OKJaJbl, OTUYETHl U T.X.) AEIATCA Ha
pas3aensl, MOIpa3ieibl, MYHKTHI, MOAMYHKTHI. [TyHKTBI U MOANYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU
nudpamMu ¢ TOYKOM.

ITpumep -

1.

1.1.

2.

2.1.

JIOKyMeHTBI, Kak HpaBuio, O(GOpMIISIIOTCS Ha OJIaHKaxX ILIKOJIbI, MMEIOT YCTaHOBJIEHHBIN
KOMILIEKC 00513aTeNTbHBIX PEKBU3UTOB U CTAOMIBHBIN MOPSIOK UX PACTIOIOKEHHS.

bnaHku Kaxaoro BHJa M3roTaBIMBAIOTCA Ha OCHOBE YIJIOBOTO WJIM HPOJAOJIBHOTO Pa3MELICHUs
PEKBHU3UTOB.

PexBU3UTHI 3aroji0BKa pa3MeIaloTcs LEHTPUPYEMbIM (Ha4ajao U KOHEL KaX/10i CTPOKU pEeKBU3MTA
PaBHO yZAaJIeHbl OT I'PAaHUL] 30Hbl PACIIOJIO0KEHUS PEKBU3UTOB) WM YIJIOBBIM (KaX/1as CTpOKa peKBU3UTA
HAuYMHAETCs OT JIEBOM rPaHUIIbl 30HbI PACIIOJIOKEHUS! PEKBU3UTOB) CIIOCOOOM.

Jlns m3rotoBneHus! GJIaHKOB MCHOJB3YIOTCS JUCThI Oymaru ¢opmara A4 (210 x 297 mm) u AS
(210 x 148 MuIUMETPOB).

Kaxnp1ii mucT nokymenTa, opopMIIeHHBIN Kak Ha OJaHKe, Tak U 0e3 Hero, JOHKEH UMETh IOJIsl He
MeHee, MM:

sesoe - 20;

npasoe - 10;

BepxHee - 20;

HIkHee - 20.

JIokyMeHThI IUTeNbHbIX (cBbIIE 10 J1eT) CPOKOB XpaHEHHUs JTOJIKHBI UMETh JIEBOE I10JI€ HE MEHEe
30 MM.

OdopMieHue peKBU3UTOB J0KYMEHTOB.

ABTOp 1OKYMEHTOB.

HanmeHnoBaHue IKOJIBI YKa3bIBAE€TCS B TOYHOM COOTBETCTBUU € YCTaBOM LIKOJbI. COKpalleHHOe
HaMEHOBaHME IIOMEIAETCs M0/1 MOJTHBIM HAUMEHOBAaHUEM B CKOOKaX.

HanmeHnoBanue cTpyKTypHOro HoJpa3iefieHusi — aBTopa JIOKyMEHTa HCIOJIb3yeTcsl B OlaHKax
nuceM M OJIaHKaX KOHKPETHBIX BHMJOB JOKYMEHTOB M YKa3bIBaeTCs IOJ| MOJHBIM M COKpAIleHHBIM
HAaUMEHOBAHMSIMU ILIKOJIBI.

HanmeHoBaHWe JOKHOCTH JHIA — aBTOpa JOKYMCHTa HCIIOJIB3YCTCA B OaHkax
AOJDKHOCTHBIX JIMI U paciiojiaractcsa moa HAMMCHOBAHUEM IITKOJIbI.
HanMmenoBaHne MODKHOCTH JHIIA — aBTOpa JOKYMCHTAa YKa3bIBACTCA B COOTBCTCTBUHU C

HauMEHOBAaHHMEM, IIPUBEICHHBIM B PacCIOPSAUTEILHOM JOKYMEHTE O Ha3HaYEHUH Ha JOJKHOCTb.

CnpaBouHble JaHHbIE 00 HIKOJIbI.

CnpaBouHble JaHHbIE OO0 OpraHM3allMM YKa3bIBAlOTCA B OJaHKaX MHCEM U BKIIOYAIOT:
aznpec, Homep TenedoHa, pakc, aapec IEKTPOHHOM MouThl, ceTeBoil aapec, a Takke OKIIO, OI'PH,
MHH u KIIIT opranuzanuu.

HaumeHoBaHue BUIa JOKYMEHTA.

HaumeHoBaHue BuJa [IOKYMEHTa, COCTaBJICHHOIO MIKOJIOH, JOJKHO OBITH OIpeneaeHo
yCTaBOM (TIOJIOKEHWEM) M JOJDKHO  COOTBETCTBOBAaTh HAMMEHOBAHUSAM  BHUAOB  JOKYMEHTOB,
npenycmorpenabiM OKVY /I: akrt, crpaBka, 3amucka, CBOJIKA, OT3bIB, MPOTOKOJI, CIIUCOK, U3BEIICHUE U
np. PacnopsaurensHble JOKYMEHTBI OpraHU3allMM U3JAKOTCS CO CIEAYIOUIMMHM Ha3BaHMSMM: IPHUKA3,
pacnopspKeHHe.



HaumenoBanue Buja 1 pa3sHOBUIHOCTH IOKYMEHTA HE YKA3bIBAECTCS B MUChMax.

HaumeHoBaHue BUJa TOKyMEHTa M€YaTaeTCsl MIPONUCHBIMUA OYKBaMH MOTYKUPHBIM IIPUPTOM.

JlaTa 10KyMeHTA.

Jlata noKyMeHTa COOTBETCTBYET JarTe NOoJMucaHus (yTBEpXKACHMS) AOKYMEHTa WU Jare
COOBITHS, 3a(pUKCHUPOBAHHOTO B JIOKYMEHTE:
apabckumu 1udpamu, pazaeneHHbiME TOUKoi: 05.06.2021; cioBecHO-IM(POBBIM CIOCOOOM: 5 HIOHS
2021 r.

B Tekctax MJOKYMEHTOB, COJEpKaIllMX CCHUIKM Ha HOPMATHBHBIC TIPABOBBIE AaKThl, H
JOKYMEHTOB, COAEP)KAIMX CBEACHUS (PUHAHCOBOTO XapakTepa, MPUMEHSETCS CIOBECHO HU(POBOU
croco6 ykazaHus JaT 6e3 mpocTaBieHHs] HYJs B 0003HAUYEHUU JTHS MECAIA, €CIIM OH COJCPXKUT OJHY
uudpy: 3 anpens 2021 roga.

Pazpemaercs npuMeHATh CIOBO «T'0/1» B COKpaIleHHOM BapuaHTe «r»: 1 uronsa 2021 r.

I'pud orpanuvenns 10cTyna K J0KyMeHTY.

[IpocraBisieTcss B mMpaBOM BEpXHEM YINIy IMEPBOrO JIKCTa JOKyMEHTa (MpOeKTa JOKYMEHTa,
COIIPOBOJUTENIBHOTO NUCbMa K JOKYMEHTY) Ha I'paHUIE BEPXHEIrO IOJI MPU HAJIMYMM B JOKYMEHTE
nH(pOpMaLIUY, JOCTYN K KOTOPOIl OrpaHUyYeH B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoin De-
nepauuu. B cocraB pekBU3uMTa BKIIOYAETCS OTrpaHUYMTENbHAs Hagnuch: «ias ciayxeOHOro
noJib30BaHus», «KonbuaenuunansHo», «llepcoHanbHble TaHHBIE» WU AP.

[Ipumep -

IlepconasibHbIe JaHHbIE PA0OTHUKOB
IK3. Ne 1
MyHunuunanabHoe 001keTHOe 0011eo0pa3oBaTesibHOe yupeskaeHue « KoHcTAaHTHHOBCKAs IKOJIa»

INPUKA3

Bce Bumbl Tpud)oB OorpaHWYEHUS JOCTYNMA K JOKYMEHTaM 3aKpCIUISIOTCS B JIOKAIBHBIX aKTax
MIKOJIBI.

PerucrpanuoHHbIii HOMepP TOKyMEHTA.

Peructparnmonnslii Homep — nudpoBoe uin OykBeHHO-IM(PpPOBOE 0003HAUEHHUE, TPHCBABAEMOE
JOKYMEHTY TP €T0 PETUCTPALIHH.

Peructpamus 1okyMeHTa MPOBOJUTCS MOCIE €ro MOAMUCAHUS U YTBEPKICHUS.

JI)ist BHYTPEHHUX JTOKYMEHTOB — IMPHUKA30B, MTPOTOKOJIOB — 3TO MOPSIKOBEI HOMEp B Ipejaesiax
KaJIeHJAApHOTO T0Aa/y4eOHOro roja Mo KakJIoMy BHAY WJIH PAa3HOBUIHOCTH JOKYMEHTOB. B mpukazax
PETHCTPAIIMOHHBIA ~ HOMEP  MOXXET  JOMONHATHCS ~ OYKBEHHBIM  HMHJIEKCOM, 0003HAYAIOIINM
Pa3HOBUIHOCTH.

JI1st HCXOIAIIMX JOKYMEHTOB PETHCTPAIIMOHHBI HOMEDP COCTOUT H3:

1) mopsiIKOBOTO HOMEpA B Mpe/iesiaX MacCHBa OTIPABIIIEMON KOPPECITOHICHITUH;
2) UHJIeKCa JieJia B COOTBETCTBUU C HOMEHKJIATYpPOU I IITKOJIBI.

PeructpanimoHHblii HOMEp JOKyMEHTa, COCTAaBIEHHOTO COBMECTHO JIByMsS H  Oolee
OpTraHHU3aIMsIMH, COCTOUT U3 PETHCTPAIIMOHHBIX HOMEPOB JJOKYMEHTOB Ka)OW W3 ITUX OpPTraHU3aINi,
MIPOCTABIISIEMBIX Uepe3 KOCYIO YePTY B MOPSIIKE YKa3aHHs aBTOPOB B JOKYMEHTE.

CchlIKa HA PerHCTPALMOHHBIN HOMEP H 1aTy JOKYMEHTA.

Cchbuika Ha PerMCTPAIMOHHBIA HOMEP U JaTy JOKYMEHTa BKJIIOYAET B ce0sl PErUCTpalliOHHBIN
HOMEp M JIaTy IOKyMEHTa, Ha KOTOPBIH JIOJDKEH OBITh JIaH OTBET.

Cchbuika Ha HOMEp M JIaTy JAOKYMEHTa HCIONb3yeTcs Mpu OGOPMIICHHH IMHUCEM, SIBISTFOIIUXCS
OTBETaMH Ha TOCTYNHBIIEE MUCHMO (3ampoc, Mpock0y u ap.). CBeaeHUS B PEKBU3HUT MEPEHOCATCS C
MOCTYIUBIIETO JIOKYMEHTa M COOTBETCTBYIOT PETUCTPAIlMOHHOMY HOMEPY W JaTe IOCTYIHBIIETrO
JOKYMEHTA.

OrpanuunTtenbHas OTMETKAa JUIsl JAHHOTO PEKBU3UTA MPOCTABISETCS B JIEBOM YacTh OlaHKa
MAChMa TI0JT PEKBU3UTOM «JIaTa» U «PETHCTPAI[MOHHBIN HOMEpP JTOKYMEHTA.

Hannuue naHHOTO pEKBH3UTA HCKIIOYAeT HEOOXOJUMOCTh YIMOMHHAHHUS HOMEpa U JIaThl
MMOCTYIHUBIIETO JOKYMEHTA B TEKCTE MUChMa, YTO OCBOOOXKIACT TEKCT OT CIIPABOYHOM WH(DOPMAIIHH.



MecTo cocTaBIeHUsI MU H3AaHNUS JOKYMEHTA.

Mecrto coctaBieHus (M34aHUsA) JOKYMEHTA YKa3bIBaeTCs B JOKYMEHTaX, M3TOTABIMBAEMbIX HA
OnaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB.

Anpecar.

AnpecaraMu JOKYMEHTa MOTYT OBbITh IOPUIMYECKHE JIMIA, UX CTPYKTYpHBIE MOJAPa3ACICHUs U
JOJDKHOCTHBIE JINLA, A TAKKE PU3NUECKUe JIUIa.

PexBm3uT «ampecaT» MPOCTAaBISETCS B BEpXHEW MNpaBOil uyacTu JOKyMeHTa (Ha OnaHke ¢
YIJIOBBIM PAcIlOJIOKEHUEM PEKBU3MTOB) WM CIpaBa I0J PEKBU3UTaMU OyiaHKa (IpU IPOAOJIEHOM
pacrosoKeHUU peKBU3UTOB OsiaHka). CTPOKHM PEKBU3MTA «aapecar» BbIPAaBHUBAIOTCS 110 JIEBOMY Kparo
WM LEHTPUPYIOTCSI OTHOCUTEIBHO CaMOW JUIMHHOM CTPOKH.

Ecnu nokyMeHT agpecoBaH WPHAHYECKOMY JIMIY WIH €r0 CTPYKTYpPHOMY MOJpa3/ieeHuto 0e3
yKa3aHus JOJDKHOCTHOTO JIMIA, UX HANMEHOBAHUS NIPUBOASATCS B MMEHUTEIbHOM MAJCKE.

ITpumepsl

1. Munucreperso o6pasoBanus,
HAYKH M MOJIOJEKH
Pecny0iuku Kpbim

2. MuHHCTEpCTBO 06pa3oBanus,
HayKu U MoJioie:ku Pecny0iinku Kpbim
ylpasJjeHue o0uero oOpazoBaHus

[TouToBBI afpec yKka3plBaeTCs MPHU HANPABICHUU JOKYMEHTA Pa30BbIM KOPPECIIOHACHTAM.

Ecim 1OKyMEHT anpecoBaH PYKOBOAUTENI0 IOPUIAWYECKOTO JIMLIA WIM €ro 3aMEeCTHUTEIIO,
HAaMMEHOBAHME IOPUAMYECKOrO JIMIAa BXOJUT B COCTaB HAMMEHOBAHUS JIOJDKHOCTH ajpecaTa, KOTOpoe
IIPUBOJUTCS B 1aTEIbHOM IaJIEXKE.

ITpumep —

PyxoBoaurento ®@enepaibHOro

ApPXHBHOI'0 areHTCTBA

®amunusa U.0.

Nuuuuansl craBsaTces mocje (paMMIMM HE3aBUCUMO OT TOTO, KOMY aJpecoBaH JOKYMEHT —
JOJPKHOCTHOMY JIMILY MU (PU3HUECKOMY.

[Ipu angpecoBaHuMM NHUCbMa PYKOBOJUTENIO CTPYKTYPHOTO TMOAPA3JIENCHUs] YKa3bIBaeTCs B
MMEHUTEJIBHOM MaJIe)ke HAMMEHOBAaHUE OPraHW3allii, HWXKE - B JATEJIbHOM IAJeK€ HAMMEHOBAaHUE
JOJDKHOCTH PYKOBOJMTENS, BKJIIOYAIOIlee HAaMMEHOBAHUE CTPYKTYPHOIO MoJpa3fefieHus, (paMuiuio,
VHULMAJIBL.

ITpumep-

Munucrepcrso od0pa3oBanms,

HayKu U MoJioie:ku Pecny0iinku Kpbim

HavanbHuky ynpasJieHust 001mero o0pasoBanus

®amunusa U.0.

[Tlepen damunuelt AOMKHOCTHOTO JIMIA JIONMYCKAeTCs YMNOTPEOIATh COKpAIIEHUE «T-Hy»
(rociofnHy), €ciau ajipecaT MyKUUHA, UITU «T-3Ke» (TOCII0XKE), €CIIU aJipecat KEHIINHA.

IIpu paccelike JOKYMEHTa TIpyNle OpraHu3alliid OJHOrO0 THIlAa WIM B CTPYKTYpHBIE
Mo/Ipa3/esIeHus OJIHOM OpraHu3aluy, ajipecaT yKa3bIBaeTcsi 0000IIEHHO.

B oHOM O0KyMEHTE He JOJKHO OBITH 00Jiee YeThIpeX aJpecaroB.

[Ipu OGomnpllieM KONMHYECTBE aapecaToB COCTABIISIETCS CIHCOK (JIUCT, yKa3aTelb) pPacCHUIKU
JIOKYMEHTa, Ha KaXXJIOM JJOKYMEHTE YKa3bIBAaeTCs OJIMH aJipecaT UK ajpecat opopmisieTcs 0000IIeHHO.

B cocraB pekBu3uTa «AnpecaT» MOXKET BXOAMTH IMOYTOBBIM agpec. DIEMEHTHl MOYTOBOIO
azipeca yKa3bIBalOTCSl B IOCJIEI0BATEIbHOCTH, YCTaHOBIEHHOW [IpaBuiamMu oka3aHHUs ycIyr MOYTOBOMN
CBSI3H.

ITpumep -
Bcepoccuiickuii Hay4Ho-
HCCJICA0BATEIBbCKUH HHCTUTYT
AOKYMEHTOBE/eHUS U
apXHBHOI0 J1eJia



Ipodcoro3nas y.u.,
a. 82,
Mocksa, 117393
B cnywyae oTmpaBku JoKyMeHTa (U3MYECKOMY JIMIY YKa3bIBalOTCS: (amuiivs, WHHUIIHAIIBL,
MOYTOBBIM anpec: (ynuia, HOMEp IOMa W KBApTHPHI, HACEJCHHBIM IYHKT, paiioH, oOiacTh (Kpaii,
pecnyOirKa), MO4YTOBBINA HHIEKC).
ITpumep -
®amuinus U.0.
Caposas yu., 1. 5, kB. 12,
r. DHCK, DHCKOH 00.1., 301264

[Tpu oTnpaBke MUChbMA O JIEKTPOHHOH MOYTE WK MO (HaKCUMIIIBHON CBsI3U (0€3 TOCHUIKH IO
1oYTe) MOYTOBBIA ajpec He yka3biBaeTcs. [Ipu HEOOXOAMMOCTH MOXKET OBITh YKa3aH AJIEKTPOHHBIN
anpec (Homep Tenedona/pakca).

[Tpumep -
Bcepoccuiickuii Hay4Ho-
HCCJIeI0BATEIbCKHUA HHCTUTYT
JOKYMEHTOBeIeHHsI 1 AaPXUBHOIO J1ejia
mail@vniidad.ru

I'pu¢ yrBep:kaeHus J0OKyMeHTA.

['pud yTBepkaeHHUS MPOCTaBISETCS HA JOKYMEHTE B CIIy4dae €ro YTBEP>KIACHHS JOIKHOCTHBIM
JIULIOM, PACTIOPSAUTEIBHBIM JOKYMEHTOM (IIPUKA30M, PACTIOPSKEHUEM, PEIICHUEM).

['pud yTBepkIeHus: pa3MelaeTcsi B IpaBOM BEPXHEM YTy MEPBOTO JucTa JokyMmeHTa. CTpoku
PEKBHU3WUTA BBIPABHUBAIOTCA II0 JIEBOMY KpPAal WM LEHTPUPYIOTCS OTHOCHUTEIBHO CAMOW JIJIMHHOU
CTPOKH.

[Ipu yTBepKA€HHH TOKYMEHTa TOJDKHOCTHBIM JIMIIOM TpU] YTBEPKIECHUS COCTOUT M3 CIIOBA
YTBEPXJIAIO, HauMeHOBaHUS JOJDKHOCTH JIMUIA, YTBEPKAAIOUIETO JOKYMEHT, €ro MOJIHUCH,
WHUITUAIOB, ()aMWIHA U 1aThl YTBEPKICHHUS.

[Tpumep -

YTBEPXIAIO

Jupexrop MBOY COII Ne 1

Hoanucs U.0. Damuimst

Jlara

[Ipu yTBepkIeHHH JOKYMEHTA PaCTOPSAUTEIHHBIM JOKYMEHTOM T'pHU( YTBEPKICHHUS COCTOUT U3

cnoBa YTBEPXJIEH (YTBEPXIEHA, YTBEPXIEHBI nwin YTBEPXJIEHO), cormacoBanHOro C
HAMMEHOBAHUEM BHU/IA, YTBEPKIAEMOr0 JTOKYMEHTa, HAMMEHOBAHUS PACHIOPSAUTEIBHOIO JTOKYMEHTA B
TBOPUTEIBHOM MAJIEKE, €r0 AaThl, HOMEPA.

[Ipumepsr
1. (Ilopsnok) YTBEPXKJIEH
npukazom MBOY COII Nel
5 anpeast 2021 r. Ne 82
2. (Ilpaswa) YTBEPXKJIEHbI

npuxkazom MBOY COII Ne 1
15.06. 2021 r. Ne 83
3. (TTonoxenue) YTBEPXKJIAEHO
npukazom MBOY COI Ne 1
15.06. 2021 r. Ne 83
[lpu npuHATHM (PACCMOTPEHMH) JIOKYMEHTa KOJUIETMaJIbHBIM OPraHOM IIKOJBI, PpEIIeHUs
KOTOpOro (PMKCUPYIOTCS B MPOTOKOJIE, B TpUde MPHUHIATO (PACCMOTPEHO) YKa3bIBA€TCsS HAMEHOBAaHUE
opraHa, pelieHueM KOTOPOTo NMPHUHAT JOKYMEHT, J1aTa 1 HOMEp MPOTOKOoJIa (B CKOOKaXx).
YTBEPKAAIOIIETO JOKYMEHTa B TBOPUTEIHHOM a/I€kKe, €ro JaThl, HOMEpa.
ITpumepsl
3. (Ilopsmok) MPUHAT
NeAarorn4ecKuM CoOBeToM


mailto:mail@vniidad.ru

(mpoToxoa ot 15.08.2021 Ne 12)

4. (Ilpasuna) MHNPUHATHI
Ynpapiasilouum coBeTOM
(mpotoxoa ot 15.06.2021 Ne 8)
3. (TTonoxenue)
NPUHATO
001UM coOpaHueM Pa0OTHUKOB IIKOJIbI
(mpotoko.a 15.06.2021 r. Ne 83)
3aroJi0BOK K TEKCTY.
3aroIoBOK K TEKCTY BKJIIOYAET B CEOS KPaTKOE COACpXKaHUE JOKYMEHTA, €0 OCHOBHYIO CMBICIIOBYIO
Harpysky. 3arojioBok popmynupyercs ¢ npeniaorom «O» («O06») U 0TBeYaeT Ha BOIPOC «O YeM?»:
e 1mpuka3 (0 yeM?) 0 CO3[JaHUU ATTECTAIMOHHON KOMHCCHH;
e 1mpuka3 (0 yeM?) 00 yTBEP)KIECHUHU MITATHOTO PACITUCAHMS;
e TIUCHMO (0 4yeM?) O MPeOCTaBICHHH WH()OPMALINH.
3aro0BOK COCTABIJIIET MCIOJHUTENb JOKYMEHTAa. 3aroJioBOK K TEKCTy odopmisercs MoJ
peKBU3UTAMH OJIaHKA CIIeBa, OT TPAHUIIbI JIEBOTO MOJIs. EC/IM TEKCT TOKYMEHTa HE MPEBBIIIACT YEThIPEX -
IIATU CTPOK WK opopMIieH Ha OmaHke hopmarta AS, 3aroJJOBOK MOKHO HE YKa3bIBaTh.

3arojoBOK  JIOKyMEHTa 3alHChIBACTCS TMPU €ro  PErUCTpallid B COOTBETCTBYIOIIWE

perucTpanroHHbie GOPMbI: KapTOUKY, 0a3y JTaHHBIX.
Texcr 1okymMeHTA.

TekcT JOKyMEHTa COCTABIISIETCS HA PYCCKOM SI3bIKE KaK rOCYIapCTBEHHOM si3blke Poccuiickoit
Oenepanun. TekCT TOKYMEHTA H3JIaracTcsl PyCCKUM JIUTEPATYPHBIM SI3BIKOM C YUETOM OCOOCHHOCTEH
opUIMANBHO-IEIOBOTO  CTHJIA, BHJAa JOKYMEHTa W €ro Ha3HauYeHUs B  YIpaBJICHUYECKOH
nesitebHOCTH. ConepikaHue TOKYMEHTa JOJDKHO OBITh U3JI0KEHO KPaTKO, JOTUYHO, TOYHO U SICHO.

TekcTbl JOKYMEHTOB M3J1araroTCs:

- oT l-ro 5MIa €IWHCTBEHHOTO 4YHWCiIa B JOKyMEHTax (MpuKa3, pachopspkeHue W T. 1.)
PYKOBOAMTEINA IIKOJBI, JEUCTBYIOIIETO Ha NpPUHIMNAX €JUHOHAuYauus, a TakXkKe JOKYMEHTaXx,
aJpECOBAHHBIX PYKOBOJICTBY OpTaHM3allMU: TMPUKA3bIBAI0... TOJTOTOBUTH M TIPEACTaBUTh Ha
paccMOTpPEHHE; IPOLTY PACCMOTPETH
BOIIPOC 00 YCTaHOBJIEHUU JITOTHBIX Tapu(OB...;

- 3-T0 JMIa EIWHCTBEHHOTO0 4YHCIa B JOKYMEHTaX KOJUIETHANBbHBIX OPraHoB: KOMUCCHS
peniuia...; opraHu3aIys He CUUTAeT BO3MOXKHBIM...;

- 1-ro nuiia MHOXECTBEHHOTO YMCJIa B COBMECTHBIX IOKYMEHTaX: IMPOCHUM MPEACTaBUTH JaHHbBIE
0...; IPEJICTABIIIEM HA pACCMOTPEHUE U YTBEPKICHHUE...;

- 3-T0 IlMlla MHOXECTBEHHOTO YHWCJIa B MPOTOKOJAX: CIYIIATH, BBICTYMHIN, TMOCTAHOBUIIH,
PEITIIIH.

B nokymeHTax, yCTaHAaBIMBAIOIIMUX IpaBa U OOSI3aHHOCTH OPTaHU3AlUU, €€ CTPYKTYPHBIX
nojpasaesieHnid (MOJIOKEHUE, MHCTPYKIHS), a TakKe COACpKalluX OIMHCAaHUE, OLEHKY (PaKTOB WiIH
BBIBOJIBI (aKT, CIpaBKa), UCHOIb3yeTcs (popma M3II0KEHHUS TEKCTa OT TPEThEro Jihila €IMHCTBEHHOTO
WM MHOKECTBEHHOTO YHCNA («OTAEN OCYIIECTBIsCT (YHKIIUN», «B COCTaB OOBEAMHEHHUS BXOJATY,
«KOMHUCCHS YCTAaHOBUIIAY).

B tekcte mokymeHTa, MOATOTOBIEHHOTO HAa OCHOBAHHWH 3aKOHOJATENIBHBIX, MHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, U3JAaHHBIX OpraHaMH BJACTH M YIPABICHUS, TOKYMEHTOB, paHEE W3aHHBIX OPraHOM
BJIACTH — aBTOPOM JIOKYMEHTA, YKa3bIBAETCS HAMMEHOBAHHWE BHJIa IOKYMEHTA, HAUMEHOBAaHHE OpraHa,
W3/IaBIIETO TOKYMEHT, JAaTa MPUHATUS WU YTBEPKIACHUS JOKYMEHTA, €ro PEruCTpallMOHHBIN HOMEp, a
TaKKe 3arojIOBOK K TEKCTY WM HAWMEHOBAHHE BHJIa TOKYMEHTA.

ITpumepsl

«B cootBercTBUM ¢ nocraHoBieHueM [IpasurensctBa ot 13.08.1997 Ne 1009 «O06 yTBepkaeHUN
[IpaBwi1 MOATOTOBKH HOPMATHUBHBIX MPABOBBIX aKTOB (peiepalibHbIX OPTraHOB UCIIOJIHUTEIHHON BIACTH U
WX TOCYIapCTBEHHOW PETUCTPAILIAN;

«B  coorBerctBum ¢ IlomokeHueM O  IMOCTOSAHHO  JEHCTBYIOLIEH  DKCIIEPTHOMU
KOMHCCHH YUPEKICHUS, OpTaHWU3aIlMH, TPEANPHUITHS, YTBEPXKIACHHBIM TMpuKazoM PocapxuBa oOT



19.01.1995 Ne 2...».

Ecnu TekcT coiepKUT HECKOJIBKO IOPYYEHUH, peIlIeH U, BBIBOJIOB, B TEKCTE BBIACISIOTCS pa3/elbl,
[I0/Ipa3/eJIbl, TYHKThI, IOIYHKTHI.

B TexcT nokymMeHTa MOr'yT BKJIIOUaThCsl (PparMeHThbl, OPOPMIICHHbBIE B BUJIE TAOIUIIbI MJIM AHKETHI.

CrpaHHUIBI TEKCTa HYMEPYIOTCS apaOCKUMU Hu(pamMu OCEepeIMHE BEPXHETO MOJIS.

B nucemax ucnosnb3yror ciegyronme GopMbl U3I10KEHUS:
e OT IIEPBOIO JUI[a MHOXXECTBEHHOI'O YHCIa («IIPOCUM HAIIPaBUThY, «HAIIPABJISIEM Ha PACCMOTPEHHUEY);
e IIEPBOIO JMIIA €AMHCTBEHHOI'0 YKCia («CUMTAI0 HEOOXOAUMBIMY, «IIPOLLY BBIJCIUTHY);
e TPEThEro Juia equHcTBEeHHOro yncia («O0 He Bo3paxaer», «OO cuuTaeT BO3SMOKHBIMY).

OTMeTKa 0 MPUJIOKEHHU .

OTMeTKa O NPUIOKEHUM COAEPKUT CBEIACHMS O JOKYMEHTE (JIOKyMEHTax), IMpHIaraeMoM K
OCHOBHOMY JIOKYMEHTY (B CONpOBOAMTENbHBIX IMHUCbMaX, MPETEH3UAX, aKTaX, CIpPaBKax U APYrux
MH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTaX) WJIM O TOM, YTO JIOKYMEHT SBIISICTCS IMPHJIOKEHHEM K
OCHOBHOMY JIOKyMEHTY (B JOKYMEHTax - MPWIOKCHUSIX K PACIOPSAUTEIBHBIM JIOKYMEHTaM,
II0JIOKEHUSAM, IIPaBUJIaM, MHCTPYKLMSIM, JOTOBOpaM, IjlaHaM, OTYETaM U JIp. TOKyMEHTaM).

B compoBoauTenbHBIX MUCbMax U JIPYTUX HH(GOPMALMOHHO-CIPABOYHBIX JOKYMEHTaX OTMETKa O
MPUIIOKEHUU 0(hOPMIISIETCS IO TEKCTOM OT TPAHMIIBI JIEBOTO TIOJIS CIEAYIOIIIM 00pa3oM:

- €CJIM IPUJIOKEHUE Ha3BaHO B TEKCTE:
[Ipunoxxenue: Ha 2 1. B 1 3K3.;

- €CIM NPUJIO)KEHUE HE HA3BaHO B TEKCTE WJIM €CJIM MPUIIOKEHUA HECKOJbKO, YKA3bIBalOT Ha3BaHUs
JIOKYMEHTOB-TIPUIIOKEHUH, KOJMYECTBO JIUCTOB U AK3EMILISPOB KaXKI0T0 MPUIIOKEHUS:
[Ipunoxenue: 1. [lomoxxenue (Ha3Banue) Ha S5 J1. B 1 9K3.
2. CnpaBka 0 KaJpOBOM cOCTaBe Ha 2 1. B 1 7K3.;
- €CITH MIPUJIOKEHUEM SIBJICTCS 000COOICHHBIN 3JICKTPOHHbBIN HOCUTEN b (KOMIIAKT- AUCK, USh-drer-
HaKOIHUTEIb U Ip.):

- Ilpunoxenue:
CD B 1 3k3.

- CJIM IPUJIOKeHUE (TIPUII0KEHHST) COPOILIIOPOBAHBI:
IIpunoxenue:
otuet o pabore PUII B 2 3k3.

B pacnopsauTenbHBIX JTOKyMEHTax (IIpHUKa3ax, paclopsHKeHUsX), JIOTOBOpAx, IOJIOKEHHSX,
MpaBWiIax, MHCTPYKIMIX U APYTUX JOKYMEHTaX OTMETKAa O MPHJIOKEHUU OPOpMIISIETCS CIEAYIOLIUM
obpa3zom:

- B TEKCTE€ JIOKYMEHTa MpU MEPBOM YIIOMUHAHUU JIOKYMEHTA-IPUJIOKEHUS B CKOOKaX yKa3bIBAaeTCs: ...
(npunoxeHue) WM ... (MpuiaoxeHue 1); mepes HOMEPOM MPUIIOKEHHS JTOMYCKAETCS CTaBUTh 3HAK
HOMepa: ... (mpunoxenue Ne 2);
- Ha MEepBOM JIUCTE JOKYMEHTA-IIPUJIOKEHHUS B TPABOM BEPXHEM YIIIy YKa3bIBaeTCS:
IIpunoxenne Ne 2
k npukazy MBOY COLI Ne 1
ot 15.08.2021 Ne 112.
CTpoKM peKBU3UTA BHIPABHUBAIOTCS IO JIEBOMY KPal0 WM LIEHTPUPYIOTCSI OTHOCUTENILHO CaMon
JUTMHHOW CTPOKH.
Ecnu npunoxeHneM K pacnopsIuTeIbHOMY JOKYMEHTY SIBIISIETCS. HOPMaTHUBHBIA MPaBOBOM aKT
WIM UHOW JOKYMEHT, YTBEPXKIAE€MbIl JaHHBIM pPAcCHOPSAAUTEIBbHBIM JOKYMEHTOM, HAa IEPBOM JIMCTE
MIPUJIOXKEHHUS POCTABIISETCSI OTMETKA O MPHIIOKEHUH (0€3 CChUIKM Ha paclopsiAUTEIbHBIN JOKYMEHT) U
rpud yTBEpKJIEHHsS, B KOTOPOM YKAa3bIBAIOTCS JaHHbBIE PACHOPSAUTENBHOTO JOKYMEHTa, KOTOPHIM
YTBEPKACH TOKYMEHT - PUIIOKEHHE.
ITpumep -
Ipunoxenne 1 YTBEPKIAEHO
npuka3 MBOY COLI Ne 1 or
18.05.2021 Ne 67
I'pud¢ cornacoBanus 10KyMeHTA.
[IpoeKThl MOArOTOBIEHHBIX TOKYMEHTOB IEpe]l MOANNCAHUEM B PsJE CydaeB COrTIaCOBBIBAIOTCS C
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3aMHTEPECOBAHHBIMU YUPEKIACHUSMU, CTPYKTYPHBIMHU NOAPA3IETIECHUAMU, OTACIbHBIMU JOJKHOCTHBIMU
JTUIAMH.

I'pucd cormacoBanusi B 3aBHCUMOCTH OT BHJIa TOKYMEHTA U OCOOCHHOCTEH ero 0OpMIICHHS MOXKET
MIPOCTAaBIIATHCS:

- Ha ICPBOM JIMCTC ANOKYMCHTA (CCJII/I JOKYMCHT HMCCT TI/ITYHBHBIfl JIMCT, - HAa TUTYJIbHOM
JMCTE) B JIEBOM BEPXHEM YIIIy Ha ypoBHE TpHuda yTBEpKICHHS WIM MOJ HAUMEHOBAaHHUEM JIOKYMEHTA
OMIKe K HIDKHEMY TI0JTIO);

= Ha IOCJICAHEM JIMCTC NOKYMEHTA IIOJ TEKCTOM;,

- HAa JIUCTE COTJIACOBAHUS, SIBJIAIONIEMCS HEOTHEMIIEMOM YacThIO JOKYMEHTA.

I'pud cormacoBanus noxkymenta coctouT u3 cioBa COIJIACOBAHO, nmomkHOCTH IUIa, C
KOTOpPBIM COTJIaCOBaH JOKYMEHT (BKJIIOYas HaWMEHOBaHHE OpraHU3alliu), ero coOCTBEHHOPYUHOI
MOJINUCH, PACIIH(PPOBKH MOANUCH (MHUIIMATIOB, (DaMUIIUN) U JAThl COTJIACOBAHUSI.

[Tpumep -

COI'JTACOBAHO

Jupektop (Ha3BaHKUE OpTaHU3AIIHH )
(monmucek) N.0. Gamumnus

ara

Ecmu  cormacoBaHMe OCYIIECTBIISIETCS KOJUIETHAIBHBIM OpPraHOM, B TpHUQE COTIacoBaHHS
yKa3bIBAIOT CBEACHUA 00 OpraHe, COrjiacoBaBIIEM IOKYMEHT, JaTe€ WU HOMEpe MPOTOKOJa, B KOTOPOM
3a(hKCUPOBaHO peIIeHNe O corjlacoBaHuu. Ecim cormacoBanne OCyIIeCTBISAETCS TUCBMOM, YKa3bIBAIOT
BU/JI IOKYMEHTA, OpPTaHU3aIUIO - aBTOPA JOKYMEHTA, 1aTy U HOMEp MUChMa.

IIpumepsl

1 COrJIACOBAHO
Yupasiasilouum coOBeTOM

MBOY COLI Nel

(IpPOTOKO.I OT Ne )

2 COI'JIACOBAHO
nuceMoM Pocapxusa
oT Ne
Bu3sa coriiacoBanusi JOKyMeHTA.
Busbl cormacoBaHusl OKYMEHTa — pPEKBU3HT JOKYMEHTA, YKa3bIBAIOUIMM Ha COIJIaCHE WIIU
Hecorjacue JOJKHOCTHOIO JIMIA IIKOJIBI ¢ COJIepKaHUEM MPOEKTa TIOKyMEHTa (Jajiee — BU3a).
[Tpumep

3amecTUTeNb IUPEKTOPA MO BOCIUTATEIbHOU paboTe

JInynasa nmoanuch .. UBanoBa

10.10.2023

OdopmiieHHast TakMM 00pa3oM BHU3a O3HAyYaeT corjacue JOHKHOCTHOTO JIMIA C COJEpKaHUueM
JIOKYMEHTA.
[Tpu Hamu4My 3aMeYaHui 0 JOKYMEHTY BU3Y O(DOPMIISIOT CIIeIyIOIUM 00pa3oMm:

3amMe4aHus IPUJIararTcs
3aMecTHTeNh TUPEKTOpa 110 BOCIUTATENbHOM padoTe

JInynag moanuch .. IBanoBa

10.10.2023

JIOKyMEHT BHM3UpPYETCSl UCIOJHUTENEM U 3aMHTEPECOBAHHBIMU B JIOKYMEHTE JOJKHOCTHBIMU
JIMIIAMU, PYKOBOJIUTEINIEM ILIKOJIBI.

3ameuaHusi JOJDKHBI OBITh TNPEJCTABIECHbl HAa OTAEIbHOM JIUCTE, KOTOPBIM IOIMMCHIBAIOT,
JIATUPYIOT U MPUJIAraloT K JTOKyMEHTY.

B noxymeHTax, MOAJMHHUKKA KOTOPBIX XpaHATCS B OpraHu3alldy, BU3bI MPOCTABIAIOT Ha
MOCJIeTHEM JIMCTE JIOKYMEHTA IMOJ MOANMKUCHI0, Ha 000pOTEe MOCIEIHErO JIUCTA MOJUTMHHUKA JTOKYMEHTa
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WJIU Ha JIUCTE COTJIAaCOBaHUS (BU3UPOBAHUS ), PUIAraéMOM K IOKYMEHTY.
B ucxonmamux moKymMeHTaxX BU3bI IPOCTABIIAIOTCS HA IK3EMIUISIPAX TOKYMEHTOB, IOMEIIAEMbIX B
JIeIO.
IMoanuce.
I[OJI)KHOCTHBIG JIM1a ImMoAIrChIBArOT I[OKYMGHTLI B npenenax CBOHUX HOJIHOMO‘-II/II;'I, onpeneneHHHx
YcTaBoM HIKOJIBI U JJOKHOCTHBIMH HHCTPYKIIHSIMH.
HOIIHI/ICB COCTOUT H3 HAMMCHOBAHUA AOOXKHOCTHU JIMUIIA, KOTOpOe IIOAITNUCBIBACT ,HOKYMGHT

(moxHOrOo — ecnu JOKYMEHT HameyaTaH He Ha OJaHKe, COKpAIleHHOT0 — Ha JIOKYMEHTE,
HarieyaTaHHOM Ha OJIaHKe), er0 COOCTBEHHOPYYHOHN MOMKUCH, UHUIMATIOB (MHULIMAI UMEHH), (haMuinu.
[Tpumepsi

He HA 0JIaHKe:

Jupexrop MBOY COILI Ne 888 JluyHas moanuch N.0. ®amnius

Ha 0JaHKe

JAupexkTop JluyHas moanuch N.0. ®amnius

[Tpu opopmiennn foKyMeHTa Ha OJaHKe TOHKHOCTHOTO JIHIA JOJDKHOCTh 3TOTO JIMIA B
IIOJIINCHU HE YKa3bIBACTCH.
IIpumep JInynas nmoanmucey N.0. Pamuians
B noxyMeHTax, COCTaBIIEHHBIX KOMUCCUEN, B IIOANKMCH YKA3bIBAETCS CTATYyC JIMLA B COCTaBe
KOMUCCHH.

[Tpumep -

IIpencenarens KoMuccuu IMoagnucek HN.0. ®amuansa

Yirenbl KOMHCCHH IMognucey HN.0. damuaus
Ilognucey HN.0. ®amuansa
Ilognucey HN.0. damuansa

B ciydae oTcyTCTBUSI pyKOBOAMTEINSI PUKA30M OTPEACIISIETCS JIUII0, UCTIOTHSIONIEE ero 00SA3aHHOCTH, a
TaKk)X€ YHNOJTHOMOYEHHOE IMOAMUCHIBATH JOKYMEHTHI, MPU 3TOM MOANUCH O(OpMIISiETCS C yKa3aHHEeM
cTaryca JI0JKHOCTHOTO JIMLAa B COOTBETCTBUH C MIPUKA30M (PaCHOPSHKEHUEM).

ITpumep -

H.o. nupekTopa Hoanmucn N.0. ®amunius

WIN:

Hcnoansirommii 0013aHHOCTH TMPEKTOPa Mogmucs H.O0. ®amuiius

[Ipy noamucaHum JOKYMEHTa JHMIOM, HMMEIOIIMM I[pPaBO MOJNUCH B ClIydya€ BPEMEHHOIO
OTCYTCTBUSI PYKOBOJIUTEIIS, UCTIPABJIICHHS] B HANMEHOBAHHE JOJDKHOCTH U paciiiPpoBKy haMUIIUU yiKe
MIOATOTOBJIEHHOIO M COIVIACOBAHHOI'O IPOEKTa JOKYMEHTA BHOCSTCS OT PYKH WIHM C HUCHOJIBb30BAHHEM
COOTBCTCTBYIOIIUX HITAMIIOB.

He nonyckaercs cTaBUTh KOCYIO YEPTY, HAIUCh «3a» MEpe]l HANMEHOBAHUEM JIOJXKHOCTH JIMIIA B
MOJINCH, €CIIU JIOKYMEHT MOANKUCHIBAET MHOE JI0JPKHOCTHOE JIUIIO.

JIEKTPOHHAS MOANUCH.

OtmeTka 00 3JIEKTPOHHOM MOJMMCH HUCIIONIB3YETCs MPU BU3yaJU3alluu 3JIEKTPOHHOIO JIOKYMEHTAa,
MOJIMTMCAHHOTO AJIEKTPOHHON MOAMHUCKIO, C COOMI0IEeHNEeM TpeOOBaHUI:
a) MECTO pa3MeIleHUsT OTMETKHM OO0 »JJIEKTPOHHOM TOJIMUCH JOJDKHBI COOTBETCTBOBATH MECTY
pa3menieHust COOCTBEHHOPYYHON MOIUCH B aHAJIOTHYHOM JOKYMEHTE Ha OYMa)KHOM HOCHUTEIIE;
6) DJIEMEHTBI OTMETKH 00 BHGKTpOHHOﬁ IIOAIIMCHU JOJI?KHBI OBITH BUIUMBIMH W YWUTACMBIMU IIpH
O0TOOpaXCHUH TOKYMEHTA B HATYPAITLHOM pa3Mepe;
B) DJIEMEHTEI OTMETKHU 00 3J'ICKTpOHHOI71 IMOAIIMCHU HE OOJIKHBI IEPEKPRIBATHCA WM HAKIIAABIBATHECA APYT
Ha Jpyra;
F) DJIEMEHTHI OTMETKH 00 SHCKTpOHHOﬁ moANMrMCH HE MJOJDKHBI TICPCKPBIBATH JJIEMCHTBI TCKCTA
JOKYMEHTA U IPYTHe OTMETKH 00 3NIEKTPOHHON MOAMKICH (ITPU HAJTHYWH).

OtmeTka 00 3J€KTPOHHOM MOANUCH M BKIO4YaeT ¢pasy «JlOKyMEHT MOANUCAH 3JIEKTPOHHON
MOJINKCHIO», HOMEP cepTU(UKaTa KIF0Ya JIEKTPOHHOU MOANHICH, (aMUIHIO, UMS, OTUECTBO BIaJeIbIla
ceptuukara, Cpok JeicTBUS cepTUdUKaTa KI0o4a 3JEeKTPOHHON MOAIUCH.

IIpumep

A.B. UBaHoB
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JupexTop AOKYMEHT NOAIINCAH
JIEKTPOHHOHU NOAIINCBIO

CepTuduxar
Baanesen UBanos AJiekceii bopucoBu4
HeiicrBuTenen ¢ 01.01.2017 mo 01.01.2022

IMeyars.

OTTHCK TedaTd 3aBepseT MOAJIMHHOCTh MOJAMNUCH JOJDKHOCTHOTO JMIA Ha JOKyMEHTax,
yIIOCTOBEPSIONINX TpaBa JHI, (QUKCUPYIOMHX (AKTh, CBA3aHHBIE C (MHAHCOBBIMH CPEICTBAMH, a
TaKkkK€ Ha JOKyMEHTaX, NpPEIOCTaBIsIEMbIX 3a IMpeAelibl OpraHu3alud W IpelycMaTPUBAOLINX
3aBEpeHHE MOJIMHHOCTU MOANUCH. BHyTpeHHUE JOKYMEHTHI (MMPUKa3bl, IPOTOKOJIBI U T.JI.) IEYaThIO HE
3aBEePAIOTCS.

[TeuaTs mpocTaBieTCS, HE 3aXBaThIBasi COOCTBEHHOPYYHOU MOAMKUCH JIMIIA, TTOAMKUCABIIET0 JOKYMEHT,
WM B Mecte, o00o3HaueHHOM «MII» («Mecto meuaTn).

OtMeTka 00 ucnoJHHUTEIIE.

Otmerka 00 WUCHONHUTENE BKIOYaeT B ceOs ¢amMuwinio, HMs, OTYECTBO HCIOIHUTEINS
JIOKyMEHTa, HOMEp ero TeiedoHa.

OtmeTka 00 HCIOJIHUTENE MOXKET JOMOJHITHCS HAMMEHOBAaHUEM JOJKHOCTH, CTPYKTYPHOTO
MOAPAa3ACIICHUs U SJICKTPOHHBIM aJIPECOM UCTIOTHUTEIS.

OtmeTtka 00 ucnonHUTeNne 0QOPMIISETCS Ha JTUIEBOM CTOPOHE MOCIETHErO JIMCTa TIOKYMEHTa OT
TPAHMIIBI JIEBOTO TOJIS UJTK, TIPH OTCYTCTBUU MECTA, - HA 00OPOTHOM CTOPOHE BHHU3Y CJIEBA.

[Tpumep -

3a0eaun UBan AnapeeBuy,

KoHTpoJbHoe ynpaBieHne, BeylIui CleuaIucT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTka 00 HCHOJNHUTENE MOXKET O(POPMISITHCS KAaK HIDKHUN KOJOHTHUTYJI M I€4aTaThCs
mpru(TOM MEHBILIETO pa3mepa.

OTMeTKa 0 3aBepeHMH KONMH.

[IIxoma MOXKET 3aBEpPATh KOMHHU TOJBKO TE€X JOKYMEHTOB, KOTOPBIE CO3/IAl0TCS B HEH, a TaKkKe B
cllydasx, TpEeAyCMOTPEHHBIX B a03ame BTOPOM Hacrosmiero myHkTa. Komus JokymeHTa
M3TOTABIMBAETCS U BBIJACTCS TOJBKO C Pa3pelIeHUs] PYKOBOJUTENS OpraHU3AIMH, €r0 3aMEeCTUTENEH
WJIU PYKOBOJUTENS CTPYKTYPHOTO MOJApa3AeiIeHUsI.

B ciydae moarotoBku JOKYMEHTOB Ui MPEJOCTABJICHHS Cy/NEeOHBIM OpraHam, NpH pelieHUuU
BOIIPOCOB TIO MPUHATHIO JUI HAa paboTy, 0OydeHHe, YIOCTOBEPEHUs UX TPYIOBBIX U JAPYTUX IpaB BO
B3aMMOOTHOIIIEHUAX C YUPEKICHUEM, a TakkKe NMpu (HOPMUPOBAHUU JIMYHBIX eI PaOOTHUKOB IIKOJIA
MOJKET M3TOTaBJIMBATh KOMUU JOKYMEHTOB, BBIIAHHBIX JPYTUMH YUPEKIECHUSMHU (KOMUU TOKYMEHTOB
00 oOpa3oBaHuU U Jp.).

[Ipu BblHaue KOMHHM JOKYMEHT BOCIPOM3BOJAUTCS TMOTHOCTHIO (ONaHK IIKOJBI, HOMEp, Jarta,
coJiepKaHue u T. II.).

B mpaBom BepxHeM yriy komuu numercs ciaoBo «Komusi». Ilpu Bblgade Konmuum ¢ KONUU
cienyet nucath «Komnus ¢ konumy.

Ecnin xomus 17 BHYTPEHHEro IMOJB30BAaHUS, TO JUJIl 3aBEPEHHUs] HUXKE PEKBHU3UTA
«[Toanuch» MPOCTABIAIOT 3aBEPUTENIbHYIO HAAMKCh: «BepHO»; TOMKHOCTD JTUIA, 3aBEPSIIOIIETO KOMHIO;
JTUYHYIO TIOJIMUCE; paciu(pPOBKY MOAMUCH (MHUIIUATBI, (PaMIIIHIO); ATy 3aBEpEHUSI.

ITpumep -

Bepno
Cexperaps/CnenuajncT no Kajapam
JInuHas noanuch B.B. UBaHoBa

10.10.2023

Ecniu xommsa BblIaeTCsS  IJIsd NpEaACTaBJICHUA B JPpYyryro OpraHu3aluro, TO OTMETKa O
3aBCPCHUH KOIIMKU AOIIOJHACTCA HAANHWCBIO O MECTEC XpPaHCHUA JOKYMEHTA, C KOTOPOro Obu1a
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M3rOTOBJIEHA KOIHS, ¥ 3aBEPSIETCS N1€YaThl0 OPraHU3aliH.

[Tpumep -

[Mopnunnuk gokymenta Haxoautcss B MBOY Illkona Ne 3 B nene Ne 12-x 3a 2022 rog.
JU1 mpocTaBICHNs] OTMETKHU O 3aBEPEHUU KOIMH MOKET UCIIOJIb30BaThCS IITAMIIL.

OTMeTKa 0 NOCTYIJICHHH JOKYMEHTA.

OTMeTKa O MOCTYIUIEHUH AOKYMEHTA CIIY)KUT JUIsl OATBEPKIeHHs (hakTa MOCTYIJIEHUs T0KyMEHTa
B OpraHM3alMI0 ¥ BKJIKOYAET AATy MOCTYIJIEHUS M BXOASIIMN PErMCTPALlMOHHBIN HOMEpP JOKYMEHTA.
[Tp1 HEOOXOIUMOCTH OTMETKA O MOCTYIUIEHUU MOJKET AONOJIHATHCSA YKAa3aHUEM BPEMEHH MOCTYIUICHUS
B Yacax M MHHYTax M croco0a I0CTaBKH JOKYMEHTA.

OTMmeTKa 0 NOCTYIUIEHUH JOKYMEHTAa MOXKET ITPOCTABIIATHCS C IIOMOIIBIO HITAMIIA.

Pe3oJnronust.

Pe3ononust comepKuT ykaszaHME 10 HCHOJIHEHUIO JOKyMeHTa. Pesomronus odopmisiercs Ha
CBOOOJHOM MecTe paboyero mojs JOKYMEHTa, Ha OJIaHKe Pe30JIIOLUHU WIH BHOCUTCS HETOCPEACTBEHHO
B CHCTEMY JIEKTPOHHOI'O IOKyMEHTO000pOTA.

Pezomronust  BKJrOUaeT: (haMWIMIO, WHUIMAIBl HMCIOJHUTENS (UCIIONHUTENEH), MOpydeHHe o
JOKYMEHTY, NP HEOOXOAMMOCTH - CPOK HMCIOJHEHMS, MOJAMNUCH JIMILA, BEIHECIIETO PE30JIIOLUI0, AaTy
PE30IIOLHH.

Pezomronus, Kak NpaBuilo, NUIIETCA OT PYKM PYKOBOAMTEIEM Ha IOJUIMHHUKE JIOKYMEHTa
Ha CBOOO/IHOM OT TEKCTa MECTE.

IIpumep -

®amunus U.0.

IIpomy nmoaroroBuTh npeaio:xkenus k 10.11.2021.
INoanucey
Jlara

OTMeTKa 0 KOHTpOJIe.

OTMmeTKa 0 KOHTpPOJIE CBHIETENBbCTBYET O IIOCTAHOBKE JOKYMEHTAa Ha KOHTPOJIb, IIPOCTAaBIISIETCA
LITAMIIOM WJIHA IPOU3BOJIUTCS 3aIUCh OT pyKu «KOHTpOJIb)» Ha BEpXHEM I0JIE TOKYMEHTA.

Kontpoito noanexar Bce 3aperucTpupOBaHHbIe JOKYMEHTHI, TPEOYIOIUe HCIOTHEHNUS.

Cpoku  HCIOJNIHEHUS  JIOKYMEHTa  YCTaHaBIMBAIOTCA B  COOTBETCTBUM CO  CPOKAMH,
0003HAYEHHBIMH 3aKOHOJATEILCTBOM, OpraHu3alMel, HamnpaBUBIIEH TMOpPY4YEeHHE WIM HPOChOY,
pacnopsAUTENbHBIM JOKYMEHTOM UJIH PE30JTIOIUEN PyKOBOJUTENS LIKOJIBI.

Cpok mpocTaBinsieTcst B (hopMe 1aThl 3aBEPLICHUS UCTIOTHEHUS.

OTMeTKa 0 HATIPABJIEHMHU 10KYMEHTA B J1€JI0.

OTmeTKka O HampaBJIEHUU JOKYMEHTa B JI€J0 ONpPENENsieT MECTO XPaHEHUs NOKYMEHTa II0CIIe
3aBepuIeHHs] pabOThl ¢ HUM M BKJIOYAeT: ciioBa «B neno», MHAEKC nena 1Mo HOMEHKIJIAType e, B
KOTOpOE TOMeIaeTcss JOKYMEHT Ha XpaHEHHue, ¢ yKa3aHMeM Toja, JAOJDKHOCTH JIuIa, OpOpMUBILETrO
OTMETKY, MOJIHICH, JaThl.

ITpumep -

B neno Ne 01-18 3a 2020 r.

Cekperapsb

IMoanucek Jdara

OTmeTKka O HalpaBJIEHHH JOKyMEHTa B JEJI0 MOXKET JOMNOJHATHCS KPAaTKUMU CBEIEHUSMHU O
XapakTepe UCIOIHEHNS JOKYMEHTA.
4.Tpe0oBaHUA K COCTABJICHUIO HEKOTOPbIX BH/I0B JOKYMEHTOB.
IIpukas.
IIpuka3z - ©DpaBOBOM JIOK&IbHBIM HOPMAaTUBHBIA aKT, KOTOPBIA M31aeTCAd €IWHOJIUYHO
PYKOBOJUTEIEM IKOJIBI U YIOCTOBEPSIET PELICHNS OpraHU3alMOHHO-PACIIOPAIUTEIIBHOTO XapaKTepa.
[Ipuka3pl  M3JAIOTCS 1O  OCHOBHBIM  BONpOCaM  JIEATEIbHOCTH,  aJMHHHUCTPATHBHO-
XO35IICTBEHHBIM BOIPOCAM U KaJIPOBBIM BONIPOCaM (JIMUHOMY COCTaBY) LIKOJIBI.
[Tpuka3 nmoanuckeIBaeTcs B COOTBETCTBUU C TPEOOBAHUSAMHU, yKa3aHHBIMU B PekoMeHgarmm.
[Tocne moamucaHusl MpUKa3a U3MEHEHUS! W/WIK JIOTIOJIHEHHUS] B HETO BHOCSTCS IyT€M M3/1aHUS
HOBOT'O MPUKAa3a O BHECEHUH U3MEHEHU U/WIIH JOTIOHEHUH.
[Tpuka3s, kak mpaBuio0, opopMIIsIeTcs Ha OJIaHKE IIKOJIBI B IEYaTHOM BHUJIE.
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[Ipukaz wumeeT clenylOlMe pPEKBU3UTHI: HAUMEHOBAaHWE IIKOJBI COIJIACHO  YCTaBYy;
HanMmeHoBaHue Buaa gokymeHta (ITPMKA3), mata, HOMep, MECTO COCTaBJICHHMS, 3ar0OJOBOK K TEKCTY,
TEKCT, HAMMCHOBAaHWE JIOJDKHOCTH, MOJIMKUCH JOJDKHOCTHOTO JiMIA (MHUIHMAIGL, (aMUIHs), BU3BI
COrJIaCOBaHUsl, 03HAKOMJICHUS.

Jaroii mpukaza (pacmopsbkeHHs) sIBIsieTcs Jngara ero mnoamucanus. [lata odopmisercs
u(GpoBBEIM CIOCOOOM; HOMEp COCTOUT W3 3HaKa «No» u mopsiakoBoro HoMmepa npukasa: ot 00.00.0000
Ne 000.

CogaeprxaHue npuKas3a KpaTKO M3J1araercs B 3arojoBKe, KOTOPbIM HaunMHaeTcs ¢ npegiora «O» u
COCTaBJISIETCSI C IIOMOIIBIO0 OTTIIATOJIBHOTO CYIIECTBUTENBHOTO («O0 yTBep)KIeHUH...», «O CO3IaHUM...»)
WU cymiecTBUTENbHOTO («O0 UTorax...»).

B npukasax TekcT uznaraercsi OT IEPBOTO JIMLA EAMHCTBEHHOI'O YHcia («IIPUKA3bIBAIOY).

Bo Bpemsi 03HakOMJIEHHs C NPUKAa30M YKa3aHHbIMM B HEM JIMLIAMU Ha IEPBOM 3K3EMILLIpE
IIPUKa3a IPOCTABIISIFOTCS MOJIMCH C YKa3aHUEM J1aThl 03HAKOMIICHUSI.

Homepa ctpanull pocTaBiIsitOTCA MOCEPEAUHE BEPXHETO OIS JIUCTa HAYUHASI CO BTOPOTO JIMCTA.

[Ipuka3sl HyMepyIOTCSL B MOPSAKE WMX U3JIaHUS B MpeJenax KaJeHJIapHOTO Toja; MPHUKa3bl MO
OCHOBHOM JESTeNbHOCTM M MO0 KaJpOBBIM BOIpocaM (JIMYHOTO COCTaBa) HMMEIOT OTAEIbHYIO
MOPSAIKOBYIO HyMEpaLHIO.

[Tpu Hymepaluu TpUKa3oB JIOMYCKAETCsl UCTIOIb30BaHUE AOMOIHUTENbHBIX OYKB.

IIpumep:

K - kaapwl;

JI - INYHBIA COCTAB;

O - ocHOBHAS JeATEJIHLHOCThD;
Y — o0yuarommecs.

[Ipuka3 BcTynaeT B CHJly ¢ MOMEHTA €ro NOANUCAHUS PYKOBOJUTEIEM IIKOJIbI, €CJIM B TEKCTE HE
YKa3aHo JIpyroro cpoka.

[Mpuka3sel peructpupytorcsi B Knure/sxypHaie peructpaiuu npukasos (npunosicenue 2).

[Tpukassl popmupytorcst B Jleno oauH pa3 B KBapTan. KHura/xypHan IpOHYMEpOBBIBAETCH,
MPONIHYPOBBIBAETCS, CKPEIUIACTCS MOAMUCHIO PYKOBOAUTES M IEeYaThio MIKONbI (mprioxenue 1). B
KOHIIe KaneHaapHoro roja Jleno (He 6omee 250 nuctoB) odopmiseTcst B cOOTBETCTBUH ¢ [lostoskeHnem
00 apxuBe.

IIpuka3bl 10 OCHOBHOM 1eATEJILHOCTH.

Tekcr mpHkaza Mo BONMPOCaM OCHOBHOW JESTENBHOCTH WIKOJIBI COCTOMT W3 JABYX YacTeu -
KOHCTaTHpYyIoIien (mpeaMOyJibl) U paciopsIUTeNIbHOM.

B koHcTatupyromnieil yactu oTpa)karoTcs LEIu U 3a/1a4d MPeINUChIBAEMbIX JIEHCTBUM, TPUUYUHBI
W3/1aHus MPUKa3a, TAeTCs CChIJIKA HA IOKYMEHT, MOCTYXHUBIIMI OCHOBaHUEM JUIsl IOATOTOBKU MPUKa3a.
VYkazaHHasi 4acTh MOXET HAaYMHATHCA cO cloB «Bo ucnonHenwue...», «C 1enpo...» U TOMY MOJ00HOE.
Ecnu nokyMeHT u3zaeTcsi Ha OCHOBaHHUM JIPYroro pachopsiAMTEIbHOTO JTIOKYMEHTa, B
KOHCTaTHPYIOIIEeH YacTH yKa3bIBaeTCs Ha3BaHHE BHJA 3TOTO JOKyMEHTa, ero aBTop (MUHHUCTEpPCTBO,
CoBeT MMHHMCTPOB U Jp.), Jara, HOMEp U 3arojoBOK. Touka B KOHIIE KOHCTaTHPYIOIIEW 4acTU He
CTaBUTCA.

PacniopsaurensHas yacte npukasa HaunHaerces co cinoa [[PUKA3BIBALO, kotopoe neuaraercs
C HOBOW CTpOKHM OONbIIMMH OyKBaMH O€3 OTCTYIUICHHS OT JIEBOTO IOJISI M KaBbIUEK, IMOCIE Yero
CTaBUTCSI IBOCTOYHE.

PacniopsiiuTenbHas 4acTh EMUTCS Ha MyHKTHI M TOJMYHKTHI, KOTOPbIE HyMEPYIOTCS apaOCKUMU
nudpamu. B kax10M TyHKTE TOJDKHBI OBITH YKa3aHbBI UCIIOJIHUTENN, KOHKPETHBIC 3a/1aHus (TIOPYUCHHS)
U CPOKM MX BBIMOJIHEHHS. VICOTHUTENM MOTYT OBITh Ha3BaHBI TaKke OOOOIIEHHO: «PYKOBOAUTEISIM
METOJINYECKUX 00BbEINHEHUI», «3aMECTUTENIM AupekTopay. [Ipu 3ToM, Kak MpaBUiIo, HE IPUMEHSIETCS
HallMCAaHUE HEKOHKPETHBIX IOPYYEHUM, KOTOPBIE COJEpXKaT CJOBA: «YCKOPUTHY», «YJIYUILIUTHY,
«aKTHBU3UPOBATbHY, «0OOPaTUTh BHUMAHUE», «COBEPIIEHCTBOBATHY, «IIPOJIOJIKUTEY» U T.II.

OtpenvHble 3afaHus (HampuMmep, 3aJaHus, cojepXkalmue [U(PPOBbIE JaHHBIE) MOTYT
opOpMITATBCST B BUJE NPWIOKEHHUS K TMPUKA3y CO CCHUIKOM HA HUX B COOTBETCTBYIOIIMX ITyHKTax
MpHUKasa u 0pOpPMIIAIOTCS COTIACHO JaHHBIM PeKoMeHIanusM.

CrtpaHuipl TPUKa3a U MPUII0KEHUH HYMEPYIOTCS KaK eIMHBIA JJOKYMEHT.
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Ecnu nprkazomM OTMEHSIETCS MPEAbIAYLIUN PaCIOPSAUTENIBHBIA JOKYMEHT, B PACIOPSAAUTEILHON YaCTH

YKa3bIBa€TCs IIyHKT, KOTOPBIM JOJDKEH HAYMHATBCA €O CII0B: «IIpu3HaTh yTpaTUBIINM CHILY...».
M3MeHeHHs, BHOCHMBIE B NpUKa3, O(OPMIIAIOTCS OTICIbHBIM INPUKA30M, KOTOPBIA OJKEH

UMETb TaKoi 3aroyoBok: «O BHECEHUM U3MEHEHUI W/UIIK IOTIOJIHEHUH B NPHUKA3 ...» C YKa3aHUEM JaThl,

HOMEpa, 3aroJIoBKa  pacHOpPSJHUTEIBHOIO  JOKYMEHTa, B  KOTOPBIM  BHOCATCA  W3MCHCHWS.

PacniopsauTenbHas 4acTh IPUKa3a HAYMHAETCA € TAKOTO ITYHKTA!

1. BHecTu u3MeHeHus B IPUKA3...

Jlanee oTaeIbHBIMU HOAIIYHKTaMH (DOPMYIUPYIOTCSI U3MEHEHHSI B paclOpsIUTEIbHbIN TOKYMEHT.

ITpumep -

1) nyHKT 2 M3M0KUTH B ClEAyIOMEH pelaKIuu;

2) YHKT 3 MUCKITIOUUT;

3) a63a BTOpOIA MyHKTa 4 IOTMONHUTH CIOBAM. ..

Ecnu n3MeHeHust B pacnopsaUTEIbHbIN JOKYMEHT O(GOPMIIAIOTCS Ha OTAENbHOM JHcTe (JIUCTAx), B
IIEPBOM ITYHKTE pacCHOPSAAUTEIbHON YaCTH MIPUKa3a yKa3bIBACTCSI:

1. BHecTH u3MeHeHUs B...

[Tocneanuii MyHKT pacnopsIUTEILHON YacTH B CIy4ae HEOOXOJMMOCTH MOXKET COJEPKaTh PELICHUE O
BO3JI0KEHUH Ha JOJDKHOCTHOE JIMIO (PYHKIMH IO KOHTPOJIIO 32 UCIIOJIHEHUEM TPUKa3a.

IIpuxa3pl o KAAPOBBLIM BONIPOCAM.

[Tprkassl 10 KapoBBIM BOIPOCaM (JIMYHOMY COCTaBY) OQOPMIISIOTCS KaK B YHHU(PHUIMPOBAHHON
¢dopme (ITocranoBnenne I'ockomcrara PO ot 05.01.2004 Ne 1 «O6 yrBepkneHNH YHHU(DUIMPOBAHHBIX
(opM NepBUUHON YYETHOM JOKYMEHTALMH 110 YYETy TPYZAA U €ro OIIaThl»), TaK U B TEKCTOBOM.

JlaHHBII BUJ IPUKA30B 0POPMIISETCS B BUIEC WHAMBHYyaTHHOTO HIIU CBOJAHOTO.

B uHauBHyansHOM IpHKa3e coiepkuTcs nHpopmauus 00 0JHOM pabOTHHUKE; B CBOAHOM - O
HECKOJIbKUX, HE3aBUCUMO OT TOIr'0, KaKU€ YIPaBICHUYECKUE PEIICHUS 110 HUM IPUHUMAIOTCA (MPUEM Ha
paboTy, Ha3HAUCHUE HA JOJDKHOCTD, IEPEBOJ Ha JAPYTYIO TOJDKHOCTH (paboTy), YBOJIbHEHHE H JIP.).

CopnepxaHue MHIUBUAYAIbHOIO MpPHKa3a MO KaJIpOBbIM BOINpocaM (JIMYHOTO COCTaBa) KPaTKO
U3JIaraeTcs B 3aroJIoBKE, KOTOpBIM HauMHaercs ¢ mnpemiora «O» M COCTaBISAETCS € IIOMOIIBIO
OTIJIaroJIbHOTO CYHIECTBUTENBHOTO: «O Ha3HAUYEHUHU...», «O NPUHATHH...». B CBOJHBIX MpHUKa3aX MOXKET
MIPUMEHATHCSI 0000IEHHBIN 3aro0BOK: «O KaJpoBhIX BOMpocax», «O JMUYHOM COCTaBE.

B tekcTe npukasza no kagpoBbIM BonpocaM (JINUHOMY COCTaBY), Kak MPaBUJIO, KOHCTAaTHPYOIIas
4acTb HE OTMEYAETCs.

PacniopsinutenbHas 4acTh NMpuKa3a HauMHAETCS, KaK MpaBWIJIO, C IJIarojla B HEOIpeaeIeHHON
dopme: «IIpunsats», «Haznauuts», «IlepeBect», «OOBIBUTH» U TOMY MOJOOHOE.

Janee ykaspiBatoTCsl (hamMuiausi, WMs, OTYECTBO (NP HAIMYMK) pabOTHUKA, HAa KOTOPOIO
pacripocTpaHsieTcs JeiicTBUe MpUKa3a, U TEKCT MpHKas3a. B cBogHoM npukase paMunuu iauil B mpeaenax
MIYHKTOB pa3MeUIatoTcs Mo andaBuTy.

B npukase o Ha3HaYeHNUHU UM YBOJbHEHUH PAaOOTHHUKA YKa3bIBaeTCs MOJIHAS JaTa (YUCI0, MECSIL,
roJ) pakTU4YECKOro BbIX0Aa pabOTHUKA Ha palboTy (MpEeKpallleHus: TPYAOBbIX OTHOILLIEHUI), pa3MephI ero
JOJDKHOCTHOTO OKJIa/la COTJIACHO IITaTHOMY PaClUCAHUIO.

B cBogHOM mpuKkasze 1o KaJpoBBIM BOIIpocaM (JIMUHOMY COCTaBY) B PacHOpSIAUTENbHYIO YacTh
BKJIFOYAeTCsl MHPOpMaLUs, KOTopasi pa3MellaeTcs B TAaKOHM IOCIIeAOBAaTENbHOCTH: MpUEM Ha palory,
MepeBo/l, YBOJIbHEHHUE.

B kaxnoM myHKTe MpHKa3za MO KaJpoBBIM BONpocaM (JIMYHOMY COCTaBY) YKasbIBaeTcs
OCHOBAHHME OTHOCHTEJIbHO €ro W3/aHus (3asBlIeHHE pPaOOTHUKA, TPYAOBOW JIOTOBOp (COTJAIICHHE),
JOKJIaJ{Hasl 3aIIMCKa, IPEJCTABICHUE, XOAAaTaliCTBO, PEILIEHNE aTTECTAlMOHHON KOMUCCHH 1IKOJIBI) U T.J.

Pacnopsizkenue.

Pacniopsixkenue - pacnopsauTENbHBIM JIOKAJIBHBI HOPMATHUBHBIM IIPaBOBOM aKT, KOTOPBIH
U3/1aeTCsl  PYKOBOJSAIIMM  PAaOOTHUKOM  IIKOJBI  (HAampuMmep, 3aMEecTHTENeM  PYKOBOJIUTENS,
PYKOBOJUTENEM CTPYKTYPHOTO TMOApa3eNeHus) Mo BOIpocaM HH(OPMAIMOHHO-METOJUYECKOro,
a/IMMHHUCTPATUBHO-XO03SIICTBEHHOTO ¥ OPraHU3allMOHHOIO XapaKTepa, BXOIAUIUM B €r0 KOMIIETEHIHIO.

PacnopspxkeHueM opopMIISIOTCS BOITPOCHI KPATKOCPOYHOT'O OJTHOPA30BOI0 XapaKTepa.

PacrniopsikeHust cOCTaBISAIOTCS aHAJIOTMYHO NMpHUKa3aM (B MEYaTHOM BapHaHTE) MOXHO 0e3 cioBa
«[TPUKA3BIBAIO».
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KoHcTratupyromas 4acTe T€KCTa B PAacHOPsDKEHUSAX OTAEISAETCS OT PacHopsAUTENIbHOM YacTu
cinoBamu: «IIPEJIJIATAFO», «PEKOMEH/IYIO», «OBA3BIBAIO», « CHUTAIKO HEOBXOANMbBIM ».

Pacniopsbkenust peructpupyrores B KHure/)kypHaie peructpaliy pacriopspkeHui (npunosicenue
2). Kaura/xypHai mpOHYyMepOBBIBACTCSI, POIIHYPOBBIBACTCS, CKPEILISETCS MOIUCHI0 PYKOBOIUTEIS U
nevaThio MmKoibl. Pacnopspkenust popmupyrorcest B Jleno oquH pa3 B KBapTaji. B KoHIE KalleHAapHOTO
rona Jleno (ae 6onee 250 nuctoB) opopmisieTcss B cooTBeTcTBUU ¢ [TostoxkenneM 06 apxuse.

IIporoko.r.

[Tponieccel MpUMEHEHUs YNpaBIEHYECKUX pELIeHUH 00pa3oBaTeNbHOM OpraHuzalued U camu
peleHust JOKYMEHTHUPYIOTCS C TIOMOIIBIO TPOTOKOJIOB KOH(EpPEHIHH, IeJaroru4eckux COBETOB,
KOMUCCHM U TIp.

B mporokonax 3aceqaHuil KOJUIETMAlbHBIX M COBELIATENIBHBIX OPraHOB TEKCT M3JIAraercs OT
TPEThEro JHIAa EJUHCTBEHHOI'O 4Yucla («I1€AaroruuyecKuil COBET... IIOCTAHOBIIAET», «COOpaHHUE...
PELINIION).

IIpoToKOSI CcOCTaBIsAeTCS HAa OCHOBAHMM 3allMCEH, CAEIaHHBIX HEMOCPEICTBEHHO BO BpeMs
3acejaHuil, NpEeACTAaBIEHHBIX TEKCTOB M TE3UCOB JOKJIAJ0B M BBICTYIUIEHUH, CIPAaBOK, IPOEKTOB
pelICHHUIA.

[TpOoTOKOJI MOXKET COCTABIATHCS KaK B PYKOIIMCHOM, TaK U B IIEYaTHOH (opme.

JlaToii mpoTOKOja sABIAETCS JaTa IpPOBENEHUs 3acefaHusd. Ecim 3acenaHue NpoaosnKaaoch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKA3BIBAIOTCS IEPBBIN U ITOCICIHAN JI€Hb 3aCEIaHNUs.

Homep mpoTokosia AODKEH COOTBETCTBOBATh IOPSAKOBOMY HOMepy 3aceaanus. Hymepanus
IIPOTOKOJIOB BENETCS B Ipejaenax KaJeHJapHOro Tofa OTIENbHO MO KaXJI0H Ipylme MPOTOKOJIOB
3acejaHus COOTBETCTBYIOLIErO KOJUIETHAJIbHOIO OpraHa.

B pekBusute «MecTo 3aceiaHus» yKa3bIBAaeTCsl Ha3BaHWE HACEJIEHHOTO IYHKTAa, B KOTOPOM
COCTOSUIOCH 3aCE/IaHNUE.

3aroioBOK K TEKCTY MPOTOKOJA JOKEH OTOOpaXkaTh BMJI 3acelaHus (CoBellaHue, cobpaHue,
KOH(EepeHIMs U T.I1.) WIN KOJJIETHAJILHON JIeTeIbHOCTH (KOMHUCCHS, COBET, COOpaHue, padouas rpynmna
U T.I1.) ¥ BKJIFOYATh Ha3BaHHUE BUJIA TIOKYMEHTA.

TekcT mpoToKoIa COCTOUT U3 BBOJAHON M OCHOBHOM 4acTeH.

Broanas gacte cogepxkut nocrostaayo uHbopmaruio (cinosa [IPEJICEATEJIb, CEKPETAPD,
I[TPUCYTCTBOBAJIM) u mnepemennyoo (damunus, uWHUIMAIBI NOpeAcenaress, Ccekperaps U
npucyTCTByOmUX). [IpM HEOOXOAMMOCTH YKa3bIBAIOTCS JIOJKHOCTH MPHUCYTCTBYIOLIUX, a TaKkKe
MHULMAIB], (aMUJIMU JOJDKHOCTH JIML, IPUIJIAIIEHHBIX Ha coBemlanue. Ilpu koiauuyecTBe y4acTHHKOB
6osee 10 cocraBisieTcss CHUCOK MPUCYTCTBYIOMIMX, KOTOPBIN MPUJIAraeTcsi K IPOTOKOITY.

Ecnu npotokon odopmnsiercs B nedatnoit ¢popme, To cinosa [IPEJCEJATEJIb, CEKPETAPD,
[MPUCYTCTBOBAJIM mnewaraloT OT HYJIEBOIO TMOJOXKEHHUs TaOynsaTopa, OT 2-r0 IOJOKEHUs
TabynaTopa CTaBUTCS THpPE, WHUIMAIBI U (aMUIUM MUIIYT B MMEHUTENbHOM mHajexe. damuinu
MPUCYTCTBYIOIIMX PAacIoiaraloTcs B al(aBUTHOM IMOPSIKE U IedaraioTcs 4depe3 1 MexCTpOUHBIN
UHTEpPBAJL.

BBoaHas yacte mpoTokosa 3akaHunBaeTcs mosectkon qHs. CnoBa «IloBecTka JHS» Me4aTaroT OT
HYJIEBOI'O TIOJIOKEHUSI TalynaTopa, IOCIEe HHUX CTAaBUTCS JBoeTouue. Bompockl MOBECTKH THS
HyMepyroTcs apabckumu mudpamu. Kaxapiii HOBBII BOIpoc mevaTaroT oT 1-To nojoxkeHus Tadynsaropa.

[TocnenoBaTenbHOCTh PACHOJIOKEHUSI BONPOCOB OINPEAEIAETCS CTENEHBI0 HUX BaXXHOCTH.
Bonpocel mepeuuncnsitorcss B UMeHUTENbHOM mazaexe. [loxman (otder, coobuieHue, uHbopmanms),
HaMEHOBaHME JTOJDKHOCTH, MHUIMAJIBI U (paMUIIMIO TOKJIAaTYMKa MUIIYT B pOJUTENbHOM majexe. He
pEeKOMEHIyeTCsl BKJIIOYaTh B MOBEecTKy AHS Bompoc «Pasnoe». Kaxnplii Bompoc AO0MKEH ObITh
KOHKpeTu3nupoBaH. @opMupoBaHUEe BOIIPOCOB B MOBECTKE JHA HaunHaeTcd ¢ npeasora «O (O0)».

OcHoBHasl 4acTh NMPOTOKOJIa COCTOUT U3 Pa3JieloB, KOTOPbIE TOJKHBI COOTBETCTBOBATH MYHKTaM
MOBECTKHU AHA. Pa3aensl HyMepyroTcs apabCKuMH LudpaMy U CTPOSTCS 10 TaKOH cxeme:

CJIVIIAJIA - BBICTYIINJIA - PEHINJIN (ITOCTAHOBWJIN),

VYkazaHHbIe €JOBa IedaTaroTcst OosnbmMMU OykBamMM Oe3 OTCTyNma OT TI'paHMIbI JIEBOTO IOJI.
[Tocne 3TUX CIIOB CTaBUTCSI IBOETOUHE.

ITocne cnoBa CJIVIHAJIN ykaseiBaeTcs KpaTKHi TEKCT BBICTYIJIEHUS OCHOBHOT'O JOKJIAJAUUKA.
@OaMWIMs W HUHUIWAIB KKJIOrO JOKJIAJ4YMKa T[edaTratoTcss ¢ HOBOW CTpoku. Kpartkuili TekcT
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BBICTYIIJICHHS U3JIAracTcs B TPETHEM JIMIIE €AMHCTBEHHOTO YUCIIA.

TexkcThl UM TE3UCHI JOKIAZ0B M BHICTYIUIEHUN, 0OPMIICHHbIE KaK OT/EIbHbIE JOKYMEHTHI, B
TEKCT MPOTOKOJIAa He BKIouaroTcs. Ilocime cBeneHui O NOKJIaJUMKE CTAaBUTCS TUPE U YKa3bIBAETCH:
«Teker goknazna (BBICTYIJICHUS ) IPUIJIAraeTcs K MPOTOKOIYY.

[Tocne cnosa BBICTYIINJIN ¢uxcupyroTcsi BRICTYIUICHHS T€X JIUI, KOTOPbIE MPUHSAIN y4acThue
B OOCYXIEHHM JAOKJana. BeicTyruieHus oQopmisioTcs B MPOTOKOJE C YKa3aHHEM JOJKHOCTEH,
(dbamMuIuil 1 MHUAIUATIOB, BBICTYMAIOUIMX B UMEHHUTEIHHOM IAJeKe, a TaKKe C KPAaTKUM H3JI0KEHUEM
coJiep>KaHusl Bompoca U OTBEeTOB Ha Hero. ColepkaHue BBICTYIUICHUI M3J1araercs OT TPEThEro JHila
€IMHCTBEHHOT'O YHCIa.

ITocne cnosa PEIIMIIM (ITOCTAHOBUWJIN) d¢ukcupyeTcs NpHHATOE pEIICHHE IO
00CyX/1aeMOMYy BOINIPOCY TIOBECTKM [HsS. PemeHue A0KHO OBITh KOHKPETHBIM U BKIIIOYATH
COCTaBJISIONINE, KOTOPbIE OTBEYAIOT Ha CJIEAYIOIINE BOIPOCHI: KOMY, YTO CAENaTh U B KaKOM CPOK.

Pemenus, conepikaiiye HECKOJIBKO BOIPOCOB, MOJAPA3ACIAIOTCS HA IMYHKTHl M IOJIIYHKTHI,
KOTOpbIE HyMepYyIoTCs apadckumu 1udpamu. [loamyHKTsl HyMepyrOTCs IUPpaMu ¢ TOUKOH.

B ciydae, xoraa Ha 3acejaHMM NPUHUMAETCS pelIeHUE 00 YTBEP)KICHHH JOKYMEHTa, KOTOPBIN
oOcyxaaycsa Ha 3aceaHuu, dTOT JOKYMEHT IpUJIaraercsi K MPOTOKOIY U B HEM JENaeTcsl CChUIKa Ha
HOMEp M JaTy nporokoisa. [lpm Hammuuu Opyrux AOKYMEHTOB, KOTOpBIE pPAacCMaTpUBAINUCh Ha
3aceqaHny, U PakT OOCYKICHHSI KOTOPHIX ObLT 3aMKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCA
apabckumu 1mdpamu (IIpmnoxenue 1, Ilpunoxkenue 2). B cOOTBETCTBYIOMMX IMyHKTaX IMPOTOKOJIA
JIENIaeTCs CChUIKA Ha STU MPUIIOKEHUS.

[TpoTokos moanuchIBaeTCsl MPEeACENaTeNIbCTBYIOMM HA 3aCE€JaHUM KOJUIETMAJbHOTO OpraHa U
CeKpeTapeM.

Boinucka u3 npoTokosa — TOYHasi KOMUs YacTU TEKCTa MOJIMHHOTO MPOTOKO0JIA, OTHOCSILErocs
K TOMY BONPOCY MOBECTKHU JHSI, 0 KOTOPOMY TOTOBUTCS BBINKCKA. BBIMMCKA M3 IPOTOKONA COACPKUT
CJIEYIOIME PEKBU3UTHI: HAMMEHOBAHUE LLIKOJIbI, Ha3BaHUE BUJIA IOKYMEHTA (BBIHUCKA U3 MIPOTOKOJIA),
JaTa 3acellaHusl, MECTO COCTAaBJICHHMs, 3arOJIOBOK K TEKCTY, TEKCT, MOAMHCH, OTMETKY O 3aBEpEeHUU
KOIIUH.

[TpoToxosl PETUCTPUPYIOTCA B Kuwure/xypnane perucTpamnuu MIPOTOKOJIOB
(npunoorcenue 3). Kuura/xypHall IPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCS, CKPEIUIAETCS MOIMUCHIO
PYKOBOJUTENS U MedaThio 1Koibl. [IpoTokonsl Gpopmupyrorcs B Jleno oauH pa3 B kBaprtal. B koHue
kanienapHoro roga Jlemo (ue Gonee 250 muctoB) odopmiisiercss B cooTBeTcTBUM ¢ [lomoskennem o0
apxuBe.

CayxebdHOe MUCHMO.

CnyxeOHOoe MMCbMO COCTaBIISIeTCS C LIeIbio 0OMeHa HH(opMaIuei u npeacTasiser coooi:

- OTBETHl O BBHITIOJHEHWW 33JaHUH, OIpPEIENIEHHBIX B aKTax OPraHOB TOCYIapCTBEHHOW BIACTH,
MOPYYEHHUSAX BBICIINX JJOKHOCTHBIX JIHIL;
- OTBETHI HA BBINOJIHEHNE TOPYUCHUN BBIIIECTOSIIUX OPraHU3aIHi;
- OTBETHI Ha 3aIIPOCHI APYTHX YUPEKICHHIA;
- OTBETHI Ha OOpaLIeHUs TPaK/IaH;
- OTBETHI Ha 3alIPOCHl Ha HH(OPMAIIHIO;
- HHUIUATHBHBIC TUCHMA;
- CONPOBOJMTEIHHBIC MUCHMA.

CnyxeOHoe THcbMO odopMiIsieTcst Ha OJaHKe IIKOJIBL.

[TuceMo MMeeT cleayroue peKBU3UTHIL: 1aTa, PETUCTPAIMOHHBIN HOMEp (MCXOSIIHIA), CChUTKA
Ha PErMCTPALMOHHBIM HOMep (BXOAALIMI) M JaTy JOKYMEHTa, Ha KOTOpbIM daeTcss OTBeT (IpH
HaJIM4Yuu), ajipecar, 3aroJioBOK, TEKCT, OTMETKA O HAJMYMU MPUIOKEHUH (B cllyuae HEOOXOAWMOCTH),
MOAMNUCH, cBeieHus 00 ucnonuutene (O.1.0., KoHTakTHBIH HOMep TenedoHa).

Jaroifi mmcbMa SBISETCS JaTa €ro TOJINHCaHUs, KOTopas [OJDKHA COBMAgaTh C JaToW
pEerucTpaIy UCXoAsIIeH KOPPECTIOH ICHIIHUH.

OCHOBHBIM PEKBH3UTOM CITY’)KEOHOTO THCHMA SIBIISIETCSI TEKCT, KOTOPBIH, KaK MPaBUIIO, COCTOHUT
U3 JAByX vacTteil. B mepBoii yacTu yka3pIBaeTcsl MPUYMHA, OCHOBaHWE MJIM OOOCHOBAaHHE MOJATrOTOBKU
MUChMa, TPHUBOJATCS CCBUIKM HAa JOKYMEHTBI, KOTOpPBhIE OB OCHOBAaHWEM IS €ro COCTaBJICHUSI.
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Bropas yacTh BKJIIOYAET BBIBOJBI, MPEATIOKEHUS, MPOCHOBI, PEIICHHS U T. 1., KOTOPHIE Pa3MEIIA0TCsI C
ab3ara.

Kaxk nmpaBusio, B nmucbme 3aTparuBaeTcsi OJIMH BOIIPOC.

Tekcr nmuchbMa M3J1araeTcss OT NEPBOTO JIMIA MHOKECTBEHHOTO YUCIIA C UCIOJIb30BAHUEM CJIOB:
«IPOCUM COOOIIUTE...», PAZBICHIEM, UTO...».

Cnyxe6HO€ TUCHMO MOANUCHIBACTCS] PYKOBOJUTENIEM IIKOJIBI.

Cnpaska.

CrnpaBka - TOKyMEHT, TOATBEPKIAIOIIUN Kakue-T1100 (paKThl UITH COOBITHUSI.

CrpaBku OBIBAlOT IBYX BHUJIOB:

CnpaBka [uUisi ONUCaHUS WJIM TOATBEPKIEHUS (AaKTOB, WIM COOBITHH B JAEATEIbHOCTU
OpraHu3aIyu.

CrpaBKy COCTaBISAIOTCS MO YKa3aHUIO BBIIIECTOSIIEH OPraHU3aldyd UM PYKOBOJIUTENS IIKOJIBI
Ut “H(OpPMAIMK O BBIMOJHCHUU TUIAHOB, 33/IaHUH, MOPYYCHHUA U MPEACTABISIOTCS B YCTAHOBJICHHBIC
CPOKH.

Texcm makotl cnpagku cocmoum u3 08yx uacmetl.

B mepBoii wactu u3naratorcs (akThbl, MOCIYKUBIIKE MOBOJAOM K €€ HalMCaHWIO, BO BTOPOH -
MIPUBOISTCS KOHKPETHBIC JIaHHbIC. BBIBOMBI M MPEJIOKEHUS B CIIPABKE HE JAIOTCA (32 MCKIIIOUEHHEM
AHATTUTHYECKOM ).

CrpaBka J10JbKHA 0OBEKTHBHO OTpPaXkaTh COCTOSHUE JIeIT, €€ COCTABIICHHUE TPEOYET TIATEIHbHOTO
cbopa 1 MPOBEPKHU CBEACHHI, MOTYT IPUBOIUTHCS TAOIHUIIBI.

CrpaBku, COCTaBJICHHBIC ISl PYKOBOAUTEISI OPraHU3alUU, TOAMUCHIBAET COCTABUTEI.

CnpaBky, KOTOpBIE COCTaBIIAIOTCS MO YKa3aHUIO BBILIECTOSINEW OpraHu3aluy, MOANHUCHIBAET
PYKOBOJMTEIb IIKOJIBI.

JaToii cipaBku sIBIIE€TCS J1aTa €€ MOANUCAHMUS.

CripaBkH, yIOCTOBEPSIONINE FOPUINICCKUE (PaKThI: MOATBEPKIACHUE MECTa paOOThI, 3aHUMAEMOM
JOJKHOCTH, pa3Mep 3apab0THOM MIIATHI U T.JI.

JI1st HUX IpUMEHSIOTCsT yHH(DHUIIMPOBaHHBIE TpadapeTHbIE OJaHKH.

Takoro pona crnpaBKH BBIIAIOTCS IO 3alpocaM 3aWHTEPECOBAHHBIX U (COTPYIHUKOB) HIIU
YUPEKIECHUN U PETUCTPUPYIOTCS B )KypPHAJIE BBIIABAEMBIX CITPABOK.

JlokaagHas 3anmcKa.

JoxnaaHas 3amucka - JOKYMEHT, aJpEeCOBAHHBIA PYKOBOIUTENIO M HHPOPMHUPYIONIUN €ro O
CIIO)KMBIIEUCS CHUTYallid, MMEBIIEM MECTO SBJICHHHM WM (DakTe BBITIOIHEHHOW pPabOTHI, a TaKkKe
CoJIep KAl BBIBOJIBI M MIPE/JIOKEHUSI COCTABUTEIIS.

JlokitagHas 3anMCcKa MOKET BBITIOHSITHCSI PYKOIUCHBIM CITIOCOOOM.

TexkcT gOKIaIHON 3aMMCKH JIETUTCS Ha JBE YaCTU: MepBas - KOHCTATUPYIOIIas, T/Ie U3JIararoTcs
MMeBIINEe MecTO (aKThl WIIM OMHCHIBAETCS CUTYallus, U BTOpas, B KOTOPOH M3iaraercs MpeaiokeHue,
npoceoa.

TekcTy nOKITamHOM 3amUCKU 00s3aTeNbHO TMPEANISCTBYET 3aroJioBOK, HAaYMHAIOMIUNCA C
npeasiora «Oy», «O6».

JoxnagHas 3anucka oQopmiiseTcs Ha TucTe Oymaru.

AKT.

AKT - TOKYMEHT, COCTaBJICHHbIH HECKOJIbKUMH JIMLIAMU U MOATBEPKIAIOIINNA YCTAaHOBJICHHbBIE
GbakTbl U JedcTBUS. AKTBHI OQOPMIISIOTCS IO pe3yibTaTaM pEBH3UM, NpU NpueMe-Tiepenade mAed,
CIUCAHUH UMYIIIECTBA U TOMY MOJ00HOE.

AKT odopmiseTcss Ha CTaHIapTHOM JmcTe Oymarm Qopmata A4 W HMEET Cleaylolue
PEKBH3UTHI: Ha3BaHHWE JOKYMEHTa, Trpud yTBepkIaeHHs (IIpU HEOOXOAUMOCTH), JaTra U MECTO
COCTAaBJICHHMSI, 3aTOJIOBOK K TEKCTY, TEKCT, TTOAMHICH JIUII (HE MEHEe TPeX ), KOTOPhIE COCTABIISUIA aKT.

TeKcT akTa COCTOUT U3 BBOJAHOM M KOHCTATUPYIOIIEH YacTEN.

B BBOAHON YacTW yKa3bIBAIOTCS OCHOBAaHHWSA [UUII COCTABJICHHUS aKTa M HA3bIBAIOTCS JIWIIA,
KOTOPBbIE COCTABWJIM AKT WJIM MPUCYTCTBOBAIM MPHU 3TOM. B KOHCTaTHpyIOLIEH 4acTu U3JIaraercs CyTh,
3a/1aud, XapakTep MNPOJCIAHHOW pabOThl, YCTAHOBJICHHBbIC (DAKTHI, TPEITIOKEHUS ¥ BBIBOJHI.
KoHcraTtupyromas yacTb MOXeT oQOpMIISIThCS B BUE TaONHIBI. B KOHIIE TEKCTa aKTa 3alUChIBAIOTCS
JAHHBIE O KOJTUYECTBE IK3EMIUIIPOB aKTa M X MECTO HaXOXKJCHUSI.
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AKT MMOoANUCHIBACTCA BCCMU JIMIIAMU, IPUHUMABIIUMHA YHaCTUC B €0 COCTABJICHUU.

Jluno, umeroniee 3aMedaHus K COAEpKaHUIO aKTa, MOJIUCHIBAET €ro U U3jaraeT CBOe MHEHHE Ha
OTJIETILHOM JIUCTE, KOTOPBIN MPUJIAraeTcs K aKTy.

Teserpammbl, Tejie(pOHOrpaMMbl, PaKCUMUIIBHAS CBS3b.

OTO JOKYMEHT IO OINEpPaTUBHBIM BOIPOCAM, IMEpelaBaeMblii Mo TenedOoHy U 3arrChIBAEMBbIN
MOJIyYaTEJIEeM.

O0s13aTeabHBIMU PCKBU3UTAMH TAKUX JOKYMCHTOB ABJIAIOTCA:

- HAMMEHOBaHHE YUPSIKICHUH ajpecaHTa U ajpecara,

= PCKBU3UT «OT KOT'O» U «KKOMY» C YKa3aHHUECM JOJIZKHOCTH, (baMI/IJ'H/II/I, U OTYCCTBA JOJDKHOCTHBIX JIMII,
- HOMEp, 1aTa ¥ BpeMs Iepelaud U IprueMa JJOKYMEHTa,

- JIOJDKHOCTH ¥ (haMHJIHH TIEPEIaBIIErO U MPHHSABIIETO TOKYMEHT;

- HOMepa TeJIePOHOB;

- TEKCT U MOJAMNHUCH.

[ToctynuBmiMe MOKYMEHTHI JOJKHBI MMETh T€ € PEKBU3UTHI, YTO W OTIpaBJseMble, 3a
HUCKJIFOUYEHUEM MOJIIHUCH.

JIOKyMEHTBI COCTaBIIAIOTCA B OJHOM SK3EMIUIIPE W TOJNUCBHIBAIOTCS PYKOBOIAUTENIEM WIH
OTBETCTBEHHBIMHU UCIIOITHUTEIIBLHBIM.

DJIeKTPOHHbIE JOKYMEHTHI.

[Topsimok coctaBiieHUs, OPOPMIICHHUS M COTJIACOBAHUSI IMPOCKTOB J3JICKTPOHHBIX JOKYMEHTOB
OCYIIECTBISIETCS 1O OOIIMM TpaBWJaM JIeJIONPOU3BOJICTBA, YCTAHOBIEHHBIM B OTHOLICHUU
AQHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)XHOM HOcCHUTENE. OJEKTPOHHBIM JTOKYMEHT JOJIKEH HWMETh
PEKBU3UTHI, YCTAHOBJICHHBIE JIJISl aHAJIOTMYHOTO TOKYMEHTa Ha OyMa)XHOM HOCHUTEJNE, 32 UCKIIOUEHUEM
OTTHUCKA TIEYaTH.

B nepedenp 00s3aTeNbHBIX CBEACHUN O JOKYMEHTAaX, MCIOJIb3yeMbIX B IIENIAX yueTa U MOMCKa
JOKYMEHTOB B CHUCTEMax 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa IIKOJBI B COOTBETCTBHHM C TPaBUIAMH
JIEJIOTIPOU3BOJICTBA B IIKOJIbI, BXOJIST:

e QJIPECAHT;

e ajpecar;

e JIOJDKHOCTH, (haMUJTUSI U MHUITAAJIBI JTUT[A, TIOIMHUCABIIETO IOKYMEHT;
e BHUJ JOKYMEHTA;

e JlaTa IOKYMEHTA;

e HOMED JIOKYMEHTA;

e JlaTa MOCTYIUICHUS JOKYMEHTA;

e BXOJSLIMI HOMEpP JOKYMEHTA,

e CChUIKA Ha UCXOISAIIMIA HOMEP U JIaTy JOKYMEHTA;
e HAMMEHOBAHHUE IOKYMEHTA;

e UHJICKC Jena;

e CBEJECHHUS O Mepeapecauy JOKYMEHTa;

e KOJMYECTBO JUCTOB OCHOBHOI'O JOKYMEHTA,

e KOJIMYECTBO MPHUIIOKECHUI;

e 00I1ee KOTUYECTBO JINCTOB MPUIIOKEHUI;

e YKa3aHU 10 UCIIOJHEHHIO TJOKYMEHTA;

e JOKHOCTB, . U. O. ucroaHuTes;

e OTMETKa O KOH(HICHIIMATILHOCTH.

B cocTtaB MOMOMHUTENBHBIX CBEACHUU 00 DIEKTPOHHOM JIOKYMEHTE MOTYT OBITh BKIIOUYCHBI
CBEJICHHs: HANMEHOBAHUE aBTOpa JOKyMEHTA (€CJIM aBTOpP HE COBMAIAET C aJPECAHTOM (OTIPABUTEIIEM )
ANEKTPOHHOTO JOKYMEHTa), OTMETKa O TEPEHOCE CpOKa HCIONHEHHUS JOKYMEHTa, CPOK XpaHEHUS
JIOKYMEHTa, HAaWMEHOBAaHUS TPUIIOKEHUA K SJIEKTPOHHOMY JIOKYMEHTY, KIIIOYEBBIE CJIOBA, CTaTyC
JIOKyMeHTa (TIPOEeKT, BEepCHsl), BHI IMepeiayu JOKyMeHTa (PJIEKTPOHHOM ModTo#, mo4ToH, (hakcoMm u
T. 1.) 4 Jp.

CpokH XpaHEHHUs DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM XpaHEHUs JTOKYMEHTOB,
YCTAHOBJICHHBIX 3aKOHOJIATE€JIbHBIMU M HWHBIMH HOPMATHBHBIMH IPABOBBIMU aKTaMu Poccuiickoit
denepanyu, THIOBBIMU NIEPEYHSIMU JIJIS1 aHAIOTUYHBIX IOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJE.
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5. OpraHuszauus J0KyMEHT0000pOTa H HCIIOJTHEHHS IOKYMEHTOB.

IIpuem u 00padoTKa MOCTYNAKIIMX JOKYMEHTOB.

JIBuKeHME TOKYMEHTOB C MOMEHTA UX CO3/IaHUS WM MOJIYYEHMsI 10 3aBEPIIECHUS UCIIOJIHEHUS
WM OTHPABKH 00pa3yeT JOKyMEHTOOOOPOT.

B 10KyMeHTO000POTE IIKOJIBI BBIICISIOTCS CIEAYIONINE JOKYMEHTOIOTOKH:

a) BXOJIAIIAsi KOPPECTIOHASHIINS (FOpUINYECKUe U (GU3NIECKUE JTUIA);
0) UCXOAIIast KOPPECIOHICHITUS (FOPUINIECKIE U (DU3UUECKUE JIHIIA);
') BHYTPEHHSS JOKYMEHTAIUSI.

JloctaBka M OTIIpaBKa JOKYMEHTOB OCYLIECTBIIETCS, KaK IPAaBWJIO, CPEICTBAMH IIOYTOBOM U
ANEKTPOHHOMN CBSI3H.

JIOKyMEHTBI, TOCTYMAIIue B IIKONY, HPOXOIAT MEPBUYHYIO 00pabOTKy, perucTpalmio,
Mpe/IBApUTENIbHOE  PAacCMOTPEHHE, TMepeAadyy pYKOBOACTBY Ha  PacCMOTpEHHE, IepeaaroTcs
WCIIOJIHUTEJIAM U IIOCJIE UCTIONIHEHUS TIOMEILAIOTCS B Aea.

[Tpuem u nepBuuHas o0pabOTKa JOKYMEHTOB OCYILIECTBIIETCS CEKPETAPEM.

Cekperapb IpPOBOAMT: NPOBEPKY MPABUIBHOCTU aJPECOBAHUS IOCTYMAIOIIUX JOKYMEHTOB,
MPABHWJIBHOCTH JIOCTaBKU M KOMIUIEKTHOCTH TOKYMEHTOB; COPTUPOBKY JOKYMEHTOB Ha MOJUIekKAIIUe U
HE TOJyIeKaIINe PETUCTPALIUH.

[TomyueHHbIE KOHBEPTHI C KOPPECHOHICHIIUEN BCKPBHIBAIOTCS, IIPU 3TOM IMPOBEPSETCS HAIUYUE
BJIO)KEHUH, a TaK)Ke YyKa3aHHBIX B JOKYMEHTaX NpUJIoXKeHWil. B ciiyuae moBpexIeHus ynakoBKH U
BJIO’KEHUH JTMOO OTCYTCTBHSI MPHJIOKEHUM COCTaBISIETCS aKT B ABYX 3K3eMIULsipax. OIuH SK3eMILIAp
aKTa HamnpapJIseTCs] KOPPECTIOHAECHTY, BTOPOH MPHOOIAETCS K IOCTYIHUBILIEMY TIOKYMEHTY.

Omrbo4YHO MpHUCIIaHHAs KOPPECTIOHACHIINUS NEPEChTAeTCs M0 MPUHAIIE)KHOCTH, €CIIM U3BECTEH
azpec noxiy4varesns. B npoTUBHOM ciyyae KOPPECTIOHEHIIMS BO3BPALIAETCS OTIPABUTENIO.

KouBepThl OT mocrymnaromieil KOppeclnoHACHIIMM COXPAHSIOTCS U MPUIaralorcs K JOKYMEHTam
JUIIb B TOM Cllydae, KOI/la TOJIbKO IO HUM MOYXHO YCTaHOBMTbH aJipec OTIPABUTENS WM, KOTJa Jara
MIOYTOBOTO IITEMIIENIs UMEET 3HAUeHUE B Ka4eCTBE OKA3aTeIhCTBA BPEMEHHU MOMyYeHUS TOKYMEHTA.

CriennanicToM He BCKPBIBAIOTCS KOHBEPTHI IMHCEM C HAAMMUChIO «JIM4HO». OHM nepenarTcs 1o
HA3HAYEHUIO

Wudopmanusg U AOKYMEHTBl O JI€ATENbHOCTH IIKOJbI, HE yKa3aHHble B 4acTh 2 crartbu 29
®enepanbHoro 3akoHa ot 29 gexabpst 2012 roma Ne 273-®@3 «O06 oOpasoBanun B Poccuiickoii
Oenepauyn», MPEICTABISAIOTCS PYKOBOAUTENEM IIKOJbBl [0 OOpalleHHI0 TpaxkJaHWHa JHOO0
JOJLKHOCTHOTO JIMIA TOCYAAPCTBEHHOIO OpraHa WM OpraHa MECTHOI'O CaMOYIIPaBJICHMsS B CIy4asx U
MOpPsIAKE, IPEYCMOTPEHHBIX 3aKoHOAAaTebcTBOM Poccniickoit denepanun.

[IpencraBiaenne MHGOPMAMU MHBIM OPTraHU3ALMSAM O AEATEIbHOCTH ILIKOJBI OCYIIECTBISAETCS
y4peAUTENIeM OpraHu3allii, B OTHOIIEHUH KOTOPOH Takas MH(OpMalKs 3arpalinBaeTcs.

IIpenBapuTebHOE pACCMOTPEHHE JOKYMEHTOB.

Cekperapp u (WJIM) JIMIO, OTBETCTBEHHOE 3a BEJIEHUE JCJIONPOU3BOJCTBA, MPOBOJIUT
IIPEIBAPUTEIIBHOE PACCMOTPEHNE JOKYMEHTOB B ILIENAX BBIIEICHMS M3 BCErO0 MacCHBa MOCTYNHBILIEH
KOPPECHOHIEHIIUH IOKYMEHTOB, TPEOYIOIINX 0053aTEIbHOI0 PACCMOTPEHUSI PYKOBOIUTENIEM IIKOJIBI.

OcHoBaHMEM Ul TNPUHATHS PELICHHUS B XOJ€ NPEABApPUTEIBHOTO PACCMOTPEHHUS SIBISAETCS
coJiep;KaHue IOKYMEHTa, a He aJpecOBaHUE TOKYMEHTa COOTBETCTBYIOIIEMY paOOTHHUKY.

PesynpTaTroM  mpeaBapUTENBHOTO  PACCMOTPEHUS  SIBISIETCS  HANpaBIE€HUE  JOKYMEHTa
PYKOBOJUTEIIO MIKOJBI WM AOKHOCTHOMY JIMIY B COOTBETCTBUHU C YCTAHOBJIEHHBIM pacHlpe/esieHneM
0053aHHOCTEH MEXAy pPYKOBOJUTEIEM M JIOJDKHOCTHBIMHM JIMIAMM JUIsI BBIHECEHMS YKa3aHUS IO
WCIIOJIHEHUIO JOKYMEHTA.

Perncrpanust AOKyMeHTOB.

[lepenaya TOKYMEHTOB Ha PETUCTPALMIO MPOU3BOJIUTCS TOJBKO MOCIE MX MPEABAPUTEIHHOTIO
paccMOTpPEHHS.

Perucrpanuu mnojyuiexaT Bce JOKYMEHTHI, TpeOylolue y4yera, HCIOIHEHHsI, HCIIONIb30BaHUs B
CIPABOYHBIX IENAX, KaK IOCTYMAOIMe M3 JAPYrMX OpraHM3aluii M OT YacTHBIX JIMI, TaK H
oOpa3yroIuecs B MPOLEecce NeATeIbHOCTH HIKOJIBL.

He mnoanmexar peructpanuu MO3paBUTENIbHBIE MUCbMA, TEJIETPaMMbl, MPUTIACUTEIbHbIC
OouneTsl, MHQOpMAIMSA UIsI CBEACHHS, OyXraiaTepcKkue IOKYMEHThl NEepBHYHOTO ydera. Jlias Hux
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COCTaBJISIETCSI IEPEUEHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

Perucrpanusi TOKyMEHTOB MPOMU3BOAUTCSA C IIeNibl0 OOecredyeHus HX Yydera, KOHTpOJs 3a
WCTIOJTHEHUEM U OTIEPATUBHBIM HCIIOJIb30BaHHEM HH(POPMALIUH.

Perucrpanus JOKyMEHTOB IPOU3BOJIUTCS B IEHb UX MOCTYIUICHHUS.

JlonyckaeTcss oTMETKa O MOCTYIUIEHUH IOKYMEHTA B OPraHU3alMI0 IPOCTABIISITh B BUJE IITaMIIa
WM OT PYKHU B HIDKHEW 4acTH JIMLIEBOM CTOPOHBI MIEPBOTO JIUCTA JOKYMEHTA UK Ha ero 000poTe.

Peructpanus 1OKyMEHTOB 3aKJIFOUAETCSl B BEICHUU 3allMCH YYETHBIX JAHHBIX O JIOKYMEHTE I10
YCTaHOBJICHHON PETruCTpallMOHHON (popme, KOTOpbIM (ukcupyercs GakT co3qaHus, OTIPABICHUS WU
IIOJIyYEHHUsl JIOKYMEHTAa IyT€M IPOCTABJICHUS HAa HEM PErMCTPALMOHHOIO MHJIEKCAa C IOCIeAYHoLIEH
3aMKChI0 B YKa3aHHBIX (POpMax HEOOXOIMMBIX CBEIEHUHN O JOKYMEHTE.

JIOKyMeHTBI, TOCTyHaromme B 00pa3oBaTENbHYIO OpPraHU3ALMUIO, PETUCTPUPYIOTCS B
Kuure/xypHaine perucTpauuy BXOAAIIEH KOPPECTIOHACHIINH, a T€, YTO OTIIPABJIAIOTCS U3 Hero, - Kuure/
)KypHaJIe pETUCTPALUK UCXOISIIECH KOPPECIOHACHIIMU (npuiodicerue 3).

Pacnpenesienue nocTynarmux J0KyMeHTOB.

[Tocne peructpanuu 10KyMEHTHI IEPEAAIOTCS HA PACCMOTPEHNUE PYKOBOAUTEIIO LIKOJIBI.

[Tocne paccMoOTpeHHs] PYKOBOAMTENEM TOKYMEHTHI BO3BpAIIAOTCS CEKpeTapro U (WiM) IuIy,
OTBETCTBEHHOMY 3a BEJCHME JIEJONPOU3BOJICTBA, JJIsi IEPEHECEHUs YKa3aHUW I10 MCIOJHEHUIO
JOKYMEHTa B KYypHaJl PErucTpald BXOASAIIMX JOKYMEHTOB. B COOTBETCTBMM € YyKa3aHHUSIMHU IO
HCIIOJIHEHUIO MOJITMHHUK JOKYMEHTa HampaBJIsgeTcs paboOTHUKY, SIBJIIOIIEMYCS
OTBETCTBEHHBIM HCIIOJIHUTEIEM, a COMCIOIHUTENSIM HAIpPaBISIFOTCS KOIMWUU JIOKYMEHTOB (eciu
MUMEIOTCS), O YeM JIenaeTcsi OTMeTKa B KHUTe/sxKypHale perucTpaiy BXOJIIIUX JOKYMEHTOB.

DNEKTPOHHBIE COOOIEHUS, MOChIIAEMbIE MO 3JIEKTPOHHOM MOYTE, UCHOIHSIOTCS aHATIOTUYHO
JOKYMEHTaM Ha OYMa)KHBIX HOCHUTEIISIX C YIETOM OIPEACICHHON crielM(UKH B IPOIIECCe UCTIOTHEHHS.

IHopsiiok 00padoTKM M NPOXOKICHUSA UCXOASIIUX U BHYTPEHHUX JOKYMEHTOB.

[Topssmok  MOATOTOBKM  MCXOASIIMX  JOKYMEHTOB BKJIOHaeT B cebd pabory 1o
COCTaBJICHUIO MIPOEKTA JOKYMEHTA, COTIACOBAHHUIO, MOAMMCAHUIO (YTBEPXKICHUIO) U OTIIPABKE.

Jlo nepemauMm  JOKyMEHTa Ha IOANMCH  HUCHOJHUTENb  JODKEH  IPOBEPUTH €0
coJiep>KaHue, MPaBUIBLHOCTE O(MOPMIICHUS, HATMYUE HEOOXOIUMBIX BU3 M MpuiokeHuil. JlokymeHT
MIpe/ICTaBIIsIeTCs Ha MONMCh BMECTE C MaTepHUajiaMu, HA OCHOBAaHNUU KOTOPBIX OH TOTOBHJICS.

BHyTpeHHne 10KyMeHTB! O(hOPMIISIFOTCS U UCTIOJIHAIOTCS (MCIOMB3YIOTCS) B Ipe/ienaxX MIKOJIBL.

BuyTpeHHre TOKYMEHTHI (JOKJIaIHbIE 3alMCKH, CIIPABKH, CBOJKHU U Jp.) paCCMaTPUBAIOTCS TEMU
JOJDKHOCTHBIMH JIMIIAMH, KOMY OHH HaIlpaBJICHBI.

OTBeTCTBEHHBIE 32 JEIIONPOU3BOJICTBO MEpe]l cAauell KOPPECHOHIEHIIMN Ha OTIPABKY JOJIKHBI
0053aTeNIbHO  MPOBEPUTHh TMPABWIBHOCTE €€ odopmieHHs U ajapecoBaHus. KoHBepTroBaHue
KOPPECHOHICHIIUYU U APYTUX IMOYTOBBIX OTIPABICHHUIN MPOU3BOAUTCS CTPYKTYPHBIMU MOJpPA3AEICHUSIMHI
OpraHM3alMH.

Peructpanus oTmpaBisieMbIX JOKYMEHTOB OCYLIECTBISIETCS B J€Hb WX IMOJIHCAHUS
(yTBepxkIeHUs) WIM Ha cleAyroluuid pabouwii neHb. PervcrpalmoHHBI HOMEp JOKYMEHTa W jaara
perucTpaliM OpPOCTAaBIAIOTCS HA MOJJMHHUKE JIOKyMEHTa B pPEKBHU3MTax OlaHka U Ha
KOIINY, OCTaroulelics B Aene mKojbl. CIpaBOYHBIM anmapaToM JUIsl UCXOAAIIMX JTOKYMEHTOB SBIISETCS
KYpHAJI PETUCTPALIUU ITUX JOKYMEHTOB.

OTnpaBKy MCXOASAIIMX JOKYMEHTOB IPOM3BOAMT CEKpeTapb W (WJIM) JMIO, OTBETCTBEHHOE 32
BeleHUe  JienomnpousBojcTBa.  CpouyHass  KOppecnmoHAEHUMsS  OhOpMISIeTCS U OTIpPAaBIISETCS
HE3aMEJUINTEIBHO CEKPETAPEM.

Cekperapb NpoBepsieT MPaBUILHOCT OQOPMIIEHUS HCXOJSAMIMX JOKYMEHTOB, IMPOU3BOJAUT
COPTHUPOBKY JIOKYMEHTOB IO CIOCOOY JOCTaBKM KOPPECHOHACHLMH ajpecary (mpocTas, 3aKa3Hasd,
MeXayHapoaHas u jap.). HempaBmibHo odopmiieHHbIE JOKYMEHTBI M KOPPECTIOHACHIINS HECITY)KeOHOTO
XapakTepa K OTIIpaBKe HE IPUHUMAIOTCS M BO3BPALLAIOTCS JIUILY, IOATOTOBUBILIEMY JOKYMEHT.

OtnpasrnsieMasl 10 MOYTe KOPPECTIOHACHIINS MPOXOIUT YIIAKOBKY, apecOBaHUE, MPOCTAaBIEHNE
CTOMMOCTH ITOYTOBBIX YCIYT U NI€peIavy Ha OTIIPaBKY B MECTHOE OT/EJIEHUE CBA3H.

Ha 3aka3Hyro KOppecnoHIEeHIINIO, Ha IOKYMEHTBI ¢ TOMETKOM «/[71s1 ci1yKeOHOro 1moib30BaHus»
COCTaBIISIETCSI PEECTpP, KOTOPBIM 3aTeM BO3BpAlaeTCsi CEKpeTapro ydyeOHOH dYacTH | (MiaM) JIHIy,
OTBETCTBEHHOMY 3a BEJCHHE JEJIONPOU3BOJCTBA, C PACIHUCKONH pPaOOTHUKOB IMOYTOBOTO OTAEICHUS
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CBSI3U WJIM MHOTO JIUIIA, 00ECTIEYMBAIOIIETO OTIPABKY TOKYMEHTOB.

[lepenaua ¢ wuCHONB30BaHMEM CPEACTB (PAKCUMMIBHOM CBSI3M JOKYMEHTOB, COAEPIKaIMX
CIIy’)KeOHYI0 HMH(OPMALMIO OTPAaHUYEHHOTO pPACHPOCTPAHEHHs, B TOM 4YHCIE C TOMeTKou «Jlis
CIIy’)KeOHOTO I0JIb30BaHMs», He paspemaerca. KaTeropuuecku 3amperiaercst nepegada mo cCpeacTBam
(aKCUMIIIBHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C wucnonb3oBaHUEM CpeACTB (AKCUMMIIBHOW CBSI3M MOIYT OBbITh I€pelaHbl MaTepuabl
TEKCTOBOTO,  TAaOJMYHOTO WJIM  TpapHUuecKoro  XapakTepa, HUCIOJIHEHHBIE  TUIOTPadCKuM,
MAIllMHONUCHBIM WJIM PYKOINHUCHBIM CIIOCOOOM B UYEPHOM MJIM TEMHO-CUHEM IBET€ C YETKUM U
KOHTPAaCTHBIM H300pakeHHEeM (TepBbIe SK3eMIUIIPbl WJIM HMX KCEpOKONWHU) Ha Oenoil Oymare c
MUHMMaJIbHON BbICOTOH OykB U 1udp 2 Mmm. O0beM NepeaBaeMoro B TEUEHHE OJHOI'O CEaHca CBA3U
JOKYMEHTA, BBITIOJTHEHHOTO Ha Oymare (opmaTta A4, He TOJKEH NPEBHIIATH MATH JINCTOB.

OTBETCTBEHHOCTh 3a COJEpKaHHe MH(pOpMalMH, MepeJaBaeMoil C HCIOJIb30BAHUEM CPENCTB
(aKCUMHIIBHON CBSI3HM, BO3JIAraeTcs Ha UCIOIHHUTEINS, HOArOTOBUBIIETO (hakcorpaMMy Ui Mepeaadu.

Oco0eHHOCTH PadOThI € 3JIEKTPOHHBIMH IOKYMEHTAMMU.

B mkonsl co3narores U UCHOIb3YHOTCS:

e DJICKTPOHHBIE JOKYMEHTBI, CO3/1aBaeMbleé B D3JEKTPOHHOM ¢(opme 06e3 mnpeaBapUTEeNIbHOTO
JIOKYMEHTUPOBaHUS Ha OyMa>KHOM HOCHUTEIIE;

e DJICKTPOHHbIE O00pa3bl JOKYMEHTOB, IOJYYE€HHbIE B pe3yJIbTaTe CKaHUPOBAHUSA JOKYMEHTOB U
XpaHSAIIUECS B CUCTEME 3JIEKTPOHHOTO JIOKyMEHTO000poTA.

[Tpuem u oTmpaBKa 3JIEKTPOHHBIX JOKYMEHTOB OCYILECTBIISIOTCS OTBETCTBEHHBIM 3a BEJCHUE
JIEJIONPOU3BO/ICTBA B ILIKOJBI.

OJEeKTPOHHBIE TOKYMEHTBI CO3Jat0TCsl, 00padaThIBAIOTCS M XPAHATCA B CUCTEME JIEKTPOHHOIO
JIOKYMEHTO00O0pOTa IIKOJIBI.

OJNEeKTPOHHBIA JOKYMEHT JIOJDKEH ObITh O(OpMIIEH MO OOIIMM IpaBUiIaM JEJIONPOU3BOJCTBA U
UMETh PEKBU3UTHI, YCTAHOBJCHHBIC JUII aHAIOTUYHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, 3a
HCKJIFOYEHUEM OTTUCKA MeYaTH.

Jis monaTBep)KIEHUS IMOAJMHHOCTU 3JEKTPOHHBIX JIOKYMEHTOB B IIKOJBI HCIIOJIB3YIOTCA
JIEKTPOHHBIE IU(POBbIe Noanucu. lcmonb3yemble CpeAcTBa 3JIEKTPOHHOW LUGPOBOM IMOANUCH
JIOJDKHBI OBITH CEPTU(UIIMPOBAHEI B YCTAHOBICHHOM TTOPSIKE.

Enununeid  yyera  5JI€KTPOHHOTO  JIOKyMEHTa  SBISETCA  DJIEKTPOHHBIM  JTOKYMEHT,
3aperuCcTPUPOBAHHBIN B CHCTEME 3JIEKTPOHHOIO IOKYMEHTOO00pOTa IIKOJIbI. DJIEKTPOHHBIN TOKYMEHT,
UMEIOIINI PUIIOKEHUS], PETUCTPUPYETCS KaK OJJUH JOKYMEHT.

[Tocne oOTmpaBKM 3JIEKTPOHHOTO  JOKYMEHTA, 3aBEPEHHOr0  3JIEKTPOHHOM  MOJMHUCHIO
YIOJIHOMOYEHHOTO JTOJDKHOCTHOTO JIMIIA, JOCBUIKU a/IpecaTy €ro KOIMUU Ha OyMa)XHOM HOCHUTele, Kak
IpaBwiIo, He TpeOyercs, 3a MCKIIOYEHHWEM OTBETOB Ha OOpallleHHs TpaxkJIaH, MOCTYNUBIIMX I10
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM KaHalaM, Ha KOTOPbIE 3asBUTENIO JIAeTCs MHUChbMEHHBIN
OTBET, HAMPaBISEMBbIN 10 TOYTOBOMY aIPECY, YKa3aHHOMY B OOpallleHUH.

VcrnionHeHHble 3JEKTPOHHbIE JOKYMEHTBl CHCTEMAaTH3MpPYIOTCS B Jejda B COOTBETCTBUHU C
HOMEHKJIATYpOl /el MIKOJIbI M HHJEKCUPYIOTCS B TOpPSAKE, YCTAaHOBJIEHHOM B OTHOIICHHUU JEll,
COCTABJIEHHBIX M3 JIOKYMEHTOB Ha OyMakHoM HocuTene. [Ipu cocTaBieHMM HOMEHKJIATyphl 1€l B
3aroJIOBOK JieJia BKJIIOYAeTCs yKa3aHue «JIEKTPOHHbBIE TOKYMEHTBI».

NudopmannonHas 0e30nacHOCTD.

WudopmaninoHHble  pecypchl  MIKOJABI MO  JOCTyMy  (BO3MOXHOCTH  HCIIOJIb30BAHMS)
MOJIPA3ENAIOTCd Ha OTKPBITYIO (OOIIEAOCTYNHYI0) HH(pOpMAIHIO, CIyXKeOHYI0 HHPOpPMALUI0 U
MH(pOPMAIIHUIO OTPAHUYEHHOTO PacIpoCTpaHeHus (JIocTyma).

K kareropuu oTKpbITON HHPOPMALUU OTHOCUTCS HHPOPMaLIUs, CoAepKalasics B JOKYMEHTaX U
0a3ax JaHHBIX MIKOJIbI, HEIOCPEICTBEHHO 3aTparuBarolas mpaBa U HHTEPECHI IPaKIaH.

K kxateropuu ciyxe6HOI nH(pOpMaMK OTHOCUTCA MH(OPMAIUs, coaepKaliasics B TOKyMEHTax
u 0a3ax JaHHBIX MIKOJIBI, TPETHA3HAYCHHAS IS JOJDKHOCTHBIX JIMI] M paOOTHHUKOB, TIPU BBHITIOJTHEHUH
UMH CBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH, HE 3aTparvBarollas HampsMylO0 IpaBa U WHTEPECHI
IpaX/1aH U HE OTHOCSIIASACS K KATETOPUH OIPaHUYEHHOT'0 PACIPOCTPaHEeHUs (JOCTyIa).

K kareropun wuH(poOpManMM OrpaHMYEHHOTO pPACHPOCTPAHEHHUs (JOCTYMa) OTHOCHUTCS
uHpopmalus, coiepXamasca B JOKYMEHTaX U 0a3ax JaHHBIX, BKJIIOYAIOINas CBEICHUS
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KOH(UACHIIMATBHOTO XapaKTepa.

Best mHpOpManus, copepkamiascss B IOKyMEHTaxX W 0azax JaHHBIX, IO YMOIYaHUIO SIBISETCS
OTKpBITOM M oOmenoctynHoi. MckimoueHue cocraBisieT MH(OpMaIus, OTHECEHHAas K KaTerOpHsM
CITy’)K€OHOI M OTPaHUYCHHOT'O PACIIPOCTPAHEHUS (JIOCTYIIA).

Joctyn monbp3oBaTeneil kK MHPOPMALMU OTPAHUYMBACTCS IMyTEM OTHECEHUS HH(OpMAIMU K
COOTBETCTBYIOIIICH KATETOPHUM M HAJOXKCHHEM Ha HEEe COOTBETCTBYIONIEro rpuda orpaHUYCHUs
pacnpoctpaneHusi. MupopMainus orpaHWdeHHOTO gocTymna cHaOxkaercs rpudom «Jlms cioyxedHOro
MIOJTb30BAHUSY.

[IpaBom oTHeceHuss WHGPOpPMAMKM K KAaTErOPHUHM OTPAHUYEHHOrO JOCTyMa W HAJOXKCHUS
COOTBETCTBYIOIIETO Iprda 00J1agaeT aBTop JOKYMEHTA T10 COTJIACOBAHUIO C PYKOBOIUTEIIEM IITKOJIBI.

JlokymMeHTHpOBaHHass ~MH(POpPMALUs  OTPAHUYCHHOTO  PACHpOCTpaHEHUs 0e3  CaHKIHUH
JOJDKHOCTHOTO JIMIIA, YCTAHOBUBIIETO PEXUM OTPAHUYCHHOTO PpACIPOCTPAHEHHs ISl JIaHHOTO
JOKYMEHTa, HE TMOMJIEKHUT pasriameHuio (pacnpocrtpanenuio). IlpenocraBieHue moab30BaTesIM
J0CTyNa K JaHHOW HH(OpMAIMKM OCYNIECTBISETCS WCKIIOYHUTEIBHO 10 COTJIACOBAHUIO C YKAa3aHHBIM
JOJDKHOCTHBIM JIMIIOM ITyTEM T0/Ia4H COOTBETCTBYIOIICH 3asBKU.

JIOJDKHOCTHBIC JUIA, TIPUHSBIIKE pelieHre 00 OTHeceHHH MH(OpMaIuu, 3aUKCUPOBAHHON B
JIOKYMEHTE, K KaTeropud OTPaHMYEHHOTO pACIpPOCTPAaHEHHs, HECYT OTBETCTBEHHOCTH 3a
000CHOBAHHOCTb IPUHSTOTO PEIICHUS i €r0 COOTBETCTBHE JCHCTBYIONIEMY 3aKOHOIATEIIbCTBY.

Jluynble nena paOOTHUKOB, JTMYHBIC KApTOYKH PAaOOTHHKOB, TPYJOBbIC KHUKKH pPaOOTHHKOB,
MPUKA3bI 110 JINYHOMY COCTaBY JIOJDKHBI XPAHUTHCS B Ceii(e MM B METAJUTMYECKOM IIKady.

3anucu B TPY/AOBOM KHWXKKE IMOJIIMCHIBACT PYKOBOIUTENb IIKOJBI. YUET, XpaHCHUE M BbIIAYY
OJIAHKOB CTPOTO OTYETHOCTH: JMILJIOMOB, BKJIAQJBIINICH K HUM, CBHUICTEIbCTB, YJOCTOBEPCHHUU BEIET
3aMEeCTHTENb JUpeKTopa. bianku xpaHsTcs B ceide.

YcTaHOBKa M 3KCILTyaTalysl IPOTPaMMHOI0 00eCIICUeHHUSI, MTOJIyYeHHOTO U3 JIFOOBIX HCTOYHHKOB
Y BBIMOJHSIONIETO (YHKIWU, HE CBSI3aHHBIC HETIOCPEICTBEHHO C BBHIMOJIHEHHEM pPabOTHHKAMHU CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH, KATErOPUYECKH 3aIpelIeHa.

Best mpencraBnenHass B 3JIEKTPOHHOM BUE MHGOpPMAaLUs, MOCTYMAOMas B 00pa3oBaTeIbHYIO
OpraHu3aIHio, B 0053aTEILHOM MOPSIKE MOJIJICKUT MIPOBEPKE aHTUBUPYCHBIMU CPEICTBAMHU.

DJeKTpOHHAsE  IMOYTa  MOXET  KCIOJIb30BaThCS  TOJNB30BATENSIMA  TOJNBKO  JUIA
oOMeHa uHpopManuel, OTHOCAIIENHCS K KaTeropuu, OTKPHITOM M ciayxeOHOW. 3ampernieHo
WCTIOJIB30BATh DJIEKTPOHHYIO TOYTY JUIA Tepenayn  HWH(QOpManuu, OTHOCSMICHCS K KaTerOpHH
OTPaHMYEHHOTO PacIpOCTPaHEHHS.

6. KonTpoJsb 3a ucnosiHeHHeM 10KYMEHTOB

Oprannsanus KOHTPOJIS.

KonTtponto momnexar Bce 3aperucTpUpOBAHHBIE JOKYMEHTHI, TPEOYIOIIUE HCIIOTHEHUSI.
KoHTponb ucronHeHus JTOKYMEHTOB BKIIOYAET: y4eT, MOCTAHOBKY Ha KOHTPOJb, KOHTPOIb CPOKOB
HCIIOJIHCHUS, HCIIOCPCACTBCHHYIO IPOBCPKY XOJa HCIOJHCHHA, IMPOBCPKY KA4YCCTBA HWCIOJIHCHMUA,
aHaJIu3 Pe3yNbTaTOB HUCIIOTHEHHUS.

KOHTpOJ'II) 3a HCIHOJHCHHEM JOKYMCHTOB YCTAHABJIMBACTCA B LEIAX obecrieueHuss HX
CBOEBPEMEHHOTO U KAaueCTBEHHOTO WCIOJHEHHUs], TOBBIIICHUS YPOBHS OPTraHU3aTOPCKOM paboThI U
HWCTIOTHUTEIbCKON TUCIUILINHEL.

[Ipy mocTaHOBKE MOKYMEHTa Ha KOHTPOJb Ha MPAaBOM BEPXHEM IIOJIE JOKYMEHTa JeNaeTcs
OTMETKa O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CJIOBOM (IIITAMIIOM) «KOHTPOJIb)

KonTposnro moanexar mpukasbl, pelieHrs] COBETOB, a TaKkKe JOKYMEHTHI, TOCTYIAIOIINe Ha UMS
PYKOBOAUTENS IIKOJIBI.

Opranuzanus KOHTPOJISI UCTIOJIHEHUS BKITIOUAET B ceO0sl:

e IIOCTAHOBKY JJOKYMCHTA Ha KOHTPOJIb,

e MOHHTOPHHT UCTIOJTHEHHUS KOHTPOJIHHBIX MOPYYCHHUH TOKYMEHTOB;
e CHATHUC UCIIOJJHEHHOTO TOKYMCHTAa C KOHTPOJIA;

e HANpaBIIEHUE HCIIOJTHEHHOTO TIOKYMEHTA B JIEIIO.

PykoBoguTenu  CTpYKTYpHBIX — MOjpasfeleHud  o0s3aHbl  paccMaTpuBaTh  COCTOSIHUE
WCIIOJTHUTENBCKON TUCHHUIUIMHBI 0 JOKYMEHTaM C MOPYYCHHUSIMH aJIMUHUCTPAIMU IIKOJBI, a TaKKe
JIOKYMEHTBI, TIOCTYIIUBIINE B aApeC CTPYKTYPHOTO TMOAPA3ACICHHUS U TPEOYIOIIHUE WCIIOTHEHUS, U
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MOATOTOBKH OTBETA.

JIOKyMEHT cuMTaeTcss UCHOJIHEHHBIM, KOIJla pelIeHbl OKOHYATEIbHO BCE MOCTABJICHHBIE B HEM

BOTIPOCHI U COOJIIOJICHBI CIIEIYIOIIUE CPOKH:

e €CIM B JOKYMEHTE MOCTABIIEH CPOK UCIIOJIHEHHS — B YKa3aHHBIN CpPOK;

e JIOKYMEHTHI 0€3 yKa3aHUs CPOKa UCTIOTHEHUS — B MECSYHBIN CPOK;

e €CIU B JOKYMEHTE UMEETCS IOMETKA «CPOYHO)» — B TPEXIHEBHBIN CPOK;

e TIOpyuYeHUs 0€3 yKa3aHUs KOHKPETHOH JaThl UCIIOJHEHUS — B MECSYHBIN CPOK;

e C IIOMETKOW «omnepaTuBHO» — B 10-IHEBHBIN CPOK;

e TI0 OOpaIICHHSIM TPXKIAH, TPEOYIOIIUM JOMOJHUTEIHHOTO W3YYCHUS W TPOBEPKHU, — JO OJHOTO
MecsIa co AHs perucTpaluy, o OCTalbHbIM — He Oonee 15 aHeid.

Cpoxk ucuucasieTcs: B KaJIGHIAPHBIX JHSAX C JAThl MOJIUCAHUS JTOKYMEHTA.

Ecnu nociennuii 1eHb UCIIONHEHUS TOKYMEHTA MPUXOAUTCS Ha HEpaOOUYuil 1eHb, OH MOJJICKUT
WCIIOJTHEHUIO B MPEIIECTBYIONINI eMy pabouuii JeHb.

[Tpu HEOOXOAUMOCTH MPOJJICHUS] CPOKA MCIOIHEHHsI IOKYMEHTa OTBETCTBEHHBIN HCIOJIHUTEh
MPEJICTABIISICT HA MMSI PYKOBOJMTENS IIKOJIBI, IABIIErO MOPYYCHHUE, MOTHBHPOBAHHYIO TIPOCKOY O €ro
MPOJJICHUN HE MO3JHEE YeM 3a TPH JHS O MCTEYEHHUS YCTAHOBJIEHHOTO CPOKa, C YEM CBOEBPEMEHHO
nepenaeTcs HHPpopMaIisl B IPUEMHYIO PYKOBOIUTEIS IIKOJBI.

IHopsioK CHATHS JOKYMEHTOB C KOHTPOJIS.

JIOKyMEHTBI CHUMAIOTCS C KOHTPOJISI, €CJIM PEIICHBI TOCTABICHHBIE B HUX BOMPOCHI HJIM aBTOpaM
JIaH OTBET IO CYIIECTBY.

Ecnu o paspemaeMomy BOIIPOCY OXKUIAETCSI OTBET, TO OH BMECTE C KONMUEH OTBETA 3asIBUTEIIO
MOXET HaXOAUThCS y UCTIOJTHUTEINSI HA KOHTPOJIE.

[IpomexxyTOUHBI OTBET, PABHO KaK M 3alpoC MO UCHOJHIEMOMY JOKYMEHTY WM YaCTHYHOE
WCIIOJTHEHUE TIOPYUEHHUS], HE ABJISIETCSI OCHOBAHUEM JIJIsl IPU3HAHMS IOKYMEHTA UCIIOJTHEHHBIM.

CHSTh TOKYMEHT C KOHTPOJISI MOXET TOJBKO JOHKHOCTHOE JIMIIO, KOTOPOE MOCTAaBUJIO €ro Ha
KOHTPOJIb.

OcHOBaHUMEM ISl CHATUS C KOHTPOJIS JTOKYMEHTOB C TOPYYCHHSIMU PYKOBOAMUTENS IIKOJIBI
SBJIAETCS JIOKYMEHT — OTBET, MOJNUCAHHBIA PYKOBOJUTENIEM, €ro 3aMecTHTeNleM, JHOO crpaBka 00
WCTIOTHEHUH JIOKYMEHTA 32 MOJIIMChI0 PYKOBOIUTEINSI CTPYKTYPHOTO MOPA3ICIICHHS.

Ecnu Bce mocraBneHHBIE B JOKYMEHTE BONPOCHI DEIIEHHI B OMEPATUBHOM TMOpsIKe, 0e3
MOATOTOBKHA MHUCHbMEHHOTO OTBETA, UCIOJHHUTENIb HA JOKYMEHTE JIeJaeT KPaTKYIO 3aliCh O PEIICHUH
BOIIPOCA, YKA3bIBAET 1aTy U MOJIHUCH, ITOCJIE YEro JOKYMEHT TOMEIIAEeTCs B AEIIO.

7.Y4eT u XpaHeHHe NeYaTeid, MTAMNOB U 0J1aHKOB.

OO0s13aTeNbHOMY YUETy MOJJIekKAT BCE BUIBI MeUaTeil U MITAMIIOB, OJIAaHKU CTPOTON OTUYETHOCTH,
KOMAaH/IUPOBOYHBIE yJIOCTOBEPEHHUS, CIIY>KEOHBIE 3a/IaHUs, TPYIOBbIC KHUKKH.

VYuyer Bcex mevyaredl M WITaMIIOB, UMEIOIIMUXCA B IIKOJbI, BEAETCA B CIELUAIBHOM >XypHaie
(npunooicenue 2).

Kypnainbl ydera BKIIOYAIOTCS B HOMEHKIIATYPY Jel. JIMCThI MX HyMepyrOTCs, MPOIIUBAKOTCA U
OTIeYaTHIBAIOTCS.

[Teyaty u mWITaMIBI JOJKHBI XPAaHUTHCS B celiax MM METAITUYECKUX MIKadax.

OTBETCTBEHHOCTh 32  XpaHCHHE W  HUCIOJB30BaHWE  T€YaTed,  INTaMIIOB  HECYT
JIM1a, OTBETCTBEHHBIE 32 BEJICHUE JEIOMPOU3BOICTBA.

YHHUUTOXEHHE OJIAHKOB MPOU3BOJUTCA MO aKTy C OTMETKOW B COOTBETCTBYIOIIMX >KypHaIax
ydera.

[TeyaTn u mWITaMITBl YHUYTOXAIOTCS 110 aKTY.

[IpoBepka Hamuuus TMe4areld, IMITAMIOB W OJIAHKOB, a TaKXKe TMOpsSAKa HX XpaHEHUs U
WCTIOTB30BaHUSI TTPOU3BOIUTCS KOMHUCCHEH HE PeXe OHOTO pa3a B TOJ OJHOBPEMEHHO C MPOBEPKOI
COCTOSIHMS IETIONPOU3BOJICTBA.

8.CocTaBiieHHe HOMEHKJIATYPBI €.

HomeHnknaTypa e - 5To 00s13aTeNbHBIN 715 KaXI0H MIKOJIBI CUCTEMaTH3UPOBAHHBIN MepedeHb
HaMMEHOBaHMM (3arojOBKOB) Je€J, KOTOpble (OPMHUPYIOTCS C YyKa3aHHEM CpPOKOB XpaHEHUs el
(npunooicenue 4).

Homenknarypa aen npenHa3zHadeHa JjIsl YCTAHOBKH B IITKOJIBI €MHOTO MOPsAKa (OPMHUPOBAHUS
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nen, oOecredeHus MX yd4eTa, OINEepPaTHUBHOTO IOMCKAa JOKYMEHTOB IO HMX COJEPKaHWIO M BHUY,
OTIpEJICIICHUS] CPOKOB XPAHEHUS JIeIT U SBISIETCS OCHOBOM /ISl COCTABJICHUS OMUCEH JIeT TOCTOSTHHOTO |
qTenbHoro (cBeimie 10 JeT) XpaHeHus, a Takxke Ui ydera jAed BpeMeHHoro (mo 10 zjer
BKITFOUUTEIIHHO) XpPaHCHHSI.

B rpajge 1 HOMEHKIATypbl A€ HPOCTABISAIOTCS HHAEKCHI KaXXKIOTO JeNa, BKIIOYEHHOTO B
HOMEHKJaTypy. MHIEeKC aena coCTOUT U3 MU(GPOBOro 0O03HAYCHUSI U3 INTATHOTO PACITHMCAHUS IIKOJIBI
(Ko@) ¥ TOPSAKOBOTO HOMEpa 3aroJioBKa Jesa 10 HOMEHKIaType. MHIEKCH 1en 0003HayaroTcs
apabckumu 1udpamu.

ITpumep —

12-05, rne 12 — oGo3nauenue (koxm), 05 — TOPSAKOBBI HOMEp 3aroJioBKa Jejia B pasjeie
HOMEHKJIATYPHI JIe]l.

B rpade 2 HOMEHKIATYpPBI €T MPOIUCHIBAIOTCS 3ar0JIOBKH JIEII.

3arojoBOK Jiena JOJDKEH YeTKO B CKaroil 0000meHHOi ¢opme oToOpaxarh COCTaB H
COJIep)KaHUE IOKYMEHTOB JIeJia.

B 3aronmoBkax JMYHBIX W JPYTrUX Jel, COAEpXKAIIMX JOKYMEHTHl MO OJHOMY BOIIPOCY,
ynotpebnsercs repmus JEJIO.

B 3aromoBkax [en, coiepamux IUIAHOBO-OTYETHYIO IOKYMEHTAIUIO, YKa3bIBACTCS IEPHO
(Mecsin, KBapTall, MOJYTOAKE, r0ll), B KOTOPOM IUIAHUPYETCS] CO3JaHHE JOKYMEHTOB WJIM TEPHOJ UX
(haKTUYECKOTO BHITIOTHEHUSI.

Bo Bpemst pa3meliieHusl 3arojOBKOB JieJ B HOMEHKJIATYPE YYUTHIBACTCSl BAXKHOCTh JIOKYMEHTOB,
BKJIIOYCHHBIX B JIEJI0, MX B3aMMOCBS3b. B Hadane pacmojararoTcsi 3arojOBKH A€ B OTHOLICHHU
JOKYMEHTOB, TIOCTYNHUBIIMX OT OPraHOB BBICIIETO YPOBHSA, Jajee - 10 OpraHU3alMOHHO-
pacropsIUTEeIbHON  TOKYMEHTAllMW, IUJIAHOBO-OTYETHOH  JTOKYMEHTAllMW, TEPENucKe, Y4eTHO-
CIPAaBOYHBIM BUIAM JOKYMEHTOB. B Ka)10# U3 3TUX TPYII JTOKYMEHTHI TAK)KE Pa3MEHIAl0TCS C Y4eTOM
3HaYMMOCTH U CPOKOB XPaHEHHUSI.

I'pada 3 HOMEHKIATYpBI JeJT 3aM0JHICTCS B TCUCHUE KAJICHIAPHOTO rojia — Mpu GOpMUPOBaHUH
HOBOTO JIeJa, TIPU 3aKPBITHH JeJla ¥ IO OKOHYaHUH KaJIEHIapHOTO To/1a.

[To moctmwxenun nenom oobema B 250 JIMCTOB, TOM 3aKPBIBACTCSI U OTKPBIBACTCSL HOBBIA TOM. B
rpade 1mocie0BaTeNbHO YKa3bIBAIOTCSI HOMEPA TOMOB U KpaiiHUE aThl JOKYyMEHTOB Ka)/I0TO TOMA.

ITpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DJEeKTpOHHBIE Jiefla Ha TOMa He pa3JielsitoTcs. Bee aneKTpoHHbIe JOKYMEHTBI, HE3aBUCHMO OT UX
00beMa, BKITFOUAIOTCS B O/THO JIEKTPOHHOE JETIO.

B rpade 4 yka3biBaeTcd CpOK XpaHEHMs Jiela, HOMepa CTaredl Mo THUIIOBOMY WIH
BEJOMCTBEHHOMY NEPEYHI0, (hefiepaibHOMY 3aKOHY HJIM HHOMY HOPMaTHBHOMY ITPaBOBOMY aKTy, a IPH
UX OTCYTCTBUH — IO TUIIOBOW WJIM IPUMEPHONH HOMEHKJIAType JIell.

B rpage 5 «lIpumeuanuey» yKa3bIBalOTCS CIEHHMAIBHBIE CPOKH XPaHEHUs, IMPOCTABIISIOTCA
OTMETKH O 3aBeJIeHUM e (B TOM YHCIE B 3JIEKTPOHHOM BHJIE), O BBIJICIEHUH €Nl K YHUYTOXKEHHUIO IO
WCTEUCHUH CPOKOB MX XPAaHEHWS, O MeCTe XpaHEHWs TOJUIMHHUKOB JOKYMEHTOB, O Tiepenade Iell B
APYTyI0 OpraHM3alMio Uil MpOAOJKEHHs U Ap. B rpade nemarorcs OTMETKH O MEepexoAslux Aenax
yYKa3aHUEM CTaporo WHEKca Jiejia B CIIydae ero N3MEHEHHS.

ITpumep —

«[Tepexonsmiee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[To nemam, KOTOphle MO KakUM-TUOO MpPUYMHAM B TEUEHHE roja HE 3aBOJMINCH, B rpade
«[Ipumeyanne» HOMEHKIATYpHI i Jenaercst 3amuch — «Jleno He 3aBomwinoch». [Ipm 3TOM B
rpade 3 mpocTaBiIsIeTCcs MPOUYEPK.

[To oxoHuaHWH ro/la B KOHIIE HOMEHKJIATYPHI JEN AENAeTCs WTOTOBas 3alMCh O KOJIWYECTBE
3aBeJICHHBIX eI (TOMOB).

9. ®opmupoBaHue U opopmiieHHE €1,

dopMHupoOBaHHE eI,

dopmupoBaHue A€ - ATO TPYNIUPOBKA HCIOJHEHHBIX TOKYMEHTOB B Jieja B COOTBETCTBUU C
HOMEHKJIATypOii Jedl.

Bo Bpems ¢popmupoBaHUs e CiIeayeT MPUACPKUBATHCS TAKUX OOIIMX TPABHUIL:
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- ToMeniaTb B Jiefla TOJIBKO HCIOJIHEHHBIE JOKYMEHTHI B COOTBETCTBHUM C 3arojOBKamH Jell B
HOMEHKJIATYpPE;

- TpyNIUpoBaTh B Jiela JOKYMEHTHI, BBIIIOJHEHHbIE B T€UEHHE OAHOro KajeHpapHoro roja (01.01-
31.12), 3a HCKITIOUCHHUEM MTEPEXOAAIINX el (BEAYTCs B TEUCHHE HECKOJIBKUX JIET), INYHBIX e,

- MIOMEUIaTh B JieJia TOJIBKO OPUTHUHANBI WJIH, B CIIy4ae MX OTCYTCTBHS, 3aBEpPEHHBIC B YCTAaHOBJICHHOM
HOPSIIKE KOITUH JOKYMEHTOB;

- HE JIOMYCKaTh BKJIIOYCHHS B Jiella YEPHOBBIX, JHYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX KONHUH U
JOKYMEHTOB, TOAJICKAIIUX BO3BPATY; pa3leibHO TPYNIUPOBATh B Jiela JOKYMEHTHI MOCTOSHHOTO U
BPEMEHHOI'O XpaHEHHUS;

- 110 00BbEMY J1€I0 HE AOJKHO IpeBbimath 250 auctos (30-40 MM TONIIMHOMN).

PacnonoxxeHue JOKyMEHTOB BHYTPU JA€] MPOU3BOJUTCA B XPOHOJIOTMYECKOM IOpsKE, HpU
KOTOpPOM HanboJjiee paHHUE JOKYMEHTHI paclioyiaraloTcsi B Hayasie Jiena.

[Tonoxenus, npaBuia, UHCTPYKLUH U T. I1., YTBEPKIECHHbIE PACHIOPSIUTEIbHBIMU JOKYMEHTaMH,
IPYNIIUPYIOTCS BMECTE C YKa3aHHBIMH JJOKYMEHTaMHU.

[Tprka3sl MO OCHOBHOW AEATENBHOCTH (OPMHUPYIOTCS OTAEIBHO OT NPHKA30B IO KaJPOBBIM
BOIIpocaM (JIMYHOMY COCTaBy) (Ha3Hau€HUE, MEpEMEIICHNE, YBOIbHEHUE COTPYIHUKOB) U OT IIPUKA30B
00 OTIycKax, KOMaHIUPOBKaX U T.[.

[IpoTokombl 3acemaHWii  KOJUIETMAJIbHBIX OpPraHOB MIKOJBl TPYNIHUPYIOTCS B Jela B
XPOHOJIOTHYECKOM MOPS/IKE M TI0 HOMEpaM B IpeJeiaXx KaJleHAapHoro roja. JJokyMeHThI K 3aceJaHUsIM
YKa3aHHBIX OPTaHOB CHCTEMATH3HPYIOTCS 1O JaTaM M HOMEpaMm IPOTOKOJOB, a B IMpeaeNiaX TPYIIbI
JOKYMEHTOB, KOTOPbIE KacatoTCsl OJJHOrO IMPOTOKOJIA, - 10 IIOBECTKE JTHS 3aCeIaHMsL.

[lepenucky ciemyer rpynmupoBaTh B JieNa 3a MEPHO]] KaJCHIAPHOTO Toja. B neno
NEPEeNUCKU IIOMEINAIOTCS BCE JOKYMEHTBI, BO3HUKIIME B XOA€ pemeHus Bompoca. Ilepenucka
CHCTEMAaTH3HPYETCSI B XPOHOJIOTHYECKOH MOCIEeNIOBATEIBHOCTH; JOKYMEHT OTBET ITOMENIaeTcs 3a
JTOKYMEHTOM-3aIIPOCOM.

Odopmienue gei.

Jlena kol moJjyiexar opOpMIICHHIO NP UX 3aBEJICHUHU U 10 3aBEPLICHUH I0J1a.

Odopmnenune nena — MOATOTOBKA Jiefla K XPAHEHUIO BKIIOYAET B ce0si KOMILIEKC padoT 1Mo
OIMCAHMIO JIea Ha 00J0XKKe, MOAIMBKE, HyMEpaIlUH JIMCTOB U COCTABJICHUIO 3aBEPUTEIILHON HAAINCH.
Odopmiienne aen NpoBOAUTCS paOOTHUKAMH OPTaHHU3aIlMU, B 00S3aHHOCTA KOTOPBIX BXOJUT 3aBE/ICHUE
u ¢GopMHpOBaHUE M€, MPU METOJUYECKOM MOMOIIM M TOJ| KOHTPOJIEM OTBETCTBEHHOI'O 3a apXHB
IKOJIBI.

B 3aBuCHMMOCTH OT CPOKOB XpaHEHUS MPOBOAMTCS MOJTHOE UM YACTUYHOE OOpMIICHHE eIl

[TotHOMY OQopMIIEHHIO TOJIEkKAT JAesia IOCTOSTHHOTO, BpeMeHHoro (cBbiiie 10 jeT) xpaHeHus
(mo nMYHOMY COCTaBy, JIMYHbIE Jeja YBOJEHHBIX paboTHuKOB). IlonmHoe odopmienune nena
MpeyCMaTPUBACT:

e TIOIIMBKY WM TBEPJbIH NEperuieT Jena;

e HyMEpAIUIO JINCTOB B JIETIC;

e COCTaBJICHHE JIMCTA-3aBEPUTEIS;

e COCTaBJEHHE B OCOOBIX ciy4asx (mpu OQOPMICHUM JIMYHBIX JCN, JJIsi y4eTa 0CO00 IIEHHBIX
JIOKYMEHTOB) BHYTPEHHEH OIMCH JJOKYMEHTOB JI€1a;

e BHECEHHWE HEOOXOIUMBIX YTOYHEHHH B PEKBU3UTHI OOJOXKKH Jena (yTOYHEHHWE Ha3BaHHS
MOJIpa3/IeIeH s, MHIEKCa U 3ar0JIOBKa JIeNa, AaThl Jeja U Jap.).

Hlena BpemeHHoro (1o 10 7neT BKIIIOYUTENBHO) XpAaHEHHUS MOAJEKAT YACTHUYHOMY O(OPMIICHHUIO.
Jomyckaercs:

e XPaHHUTH Jiea B CKOPOCIITHBATEIISX;

e HE IIPOBOJUTH NEPECUCTEMATH3AINIO JOKYMEHTOB B JIEJIE;

e JIMCTHI JIeJIa HE HyMEPOBATh;

e 3aBEPUTEJIbHBIEC HA/MIUCH HE COCTABIATD.

JIOKyMEHTBI, Mo iIeXKaIne OTHOMY O(QOPMIICHHIO, TOANINBAIOT Ha YETHIPE MPOKOJIA B TBEPAYIO
O0JIOXKKY M3 KapTOHA WM MEPEeIUIeTaloTCs ¢ YY€TOM BO3MOXXKHOCTH CBOOOJHOIO UTEHMS TEKCTa BCEX
JOKYMEHTOB, J1aT, BU3 W pPE30JIONMIA Ha HUX. [IpM TOATOTOBKE Jen K MOAIIHMBKE (TIEperieTy)
METAJUIMYECKHE  CKperuleHus  (CKOOBI,  CKpemKH) U3  JOKYMEHTOB  yjamsawoorcs.  Jlena
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MOCTOAHHOI'O XpaHCHUS, COCTOAIIUC U3 He(bOpMaTHBIX AOKYMCHTOB, XpPaHATCSA B 3aKPLITBIX TBCPAbIX
Hankax ¢ TpeMs KjalaHaMU U ¢ 3aBsA3KaMH.

[Tpy HanM4uu B Jefie HeBOCTPEOOBAHHBIX JIMUHBIX JIOKYMEHTOB (TPYJOBBIX KHIXKEK H JIp.) 3TH
JOKYMEHTBl BKJIAJbIBAlOTCA B KOHBEPT, KOTOPbIM 3aTeM moammMBaercss B 3To jAeno. Ilpu Hanuuuu
OOJIBIIOr0 KOJHUYECTBA TAKHX AOKYMCHTOB OHHU MOTYT H3bIMATLCA M3 JCJI, U HAa HUX COCTABJIACTCA
OT/IeJIbHAsI OIKCh.

B KoHIIe Ka)X70T0 Jeia OIIITMBAIOTCS YUCThIC OJIAaHKU GOPM JIJIsl 3aBEPUTEITHLHON HAITHCH.

B memsix obOecnieueHHs COXpAaHHOCTH M 3aKpEIJICHHUs IOPAIKA PACIOJIOKEHHs JTOKYMEHTOB,
BKJIIOYCHHBIX B JIEJIO, BCE JIUCTHI, KPOME 3aBEPUTEIILHOTO, HyMEPYIOTCS apaOCKUMH IH(ppamMu B IpaBOM
BEPXHEM YTy, HE 3a/ieBasi TEKCTa JJOKYMEHTA, IPOCThIM I'paMueCcKUM KapaHJallloM WIM HyMEpPaTOPOM.
YnotpebiieHue 4epHWI U IBETHBIX KapaHJalled Juis HyMepaluu JIMCTOB 3alpemiaercs. BHyTpeHHss
OIUCh UMEET CaMOCTOSITEIbHYI0 HyMEPALHIO.

JIucTel fei, cOCTOAIMMX U3 HECKOIBKUX TOMOB MJIM 4acCTEH, HyMEPYIOTCS 110 KaXIOMY TOMY WIH
YaCTH OTAEIBHO.

@ororpaduu, UYEpTEXKH, IUArPpaMMBl M JpyrHe WUTIOCTpPAaTUBHBIE U  creuuduyeckue
JOKYMEHTBI, IPECTaBIISIOIINE CAaMOCTOSITEIbHBIHN JHUCT B Jlesle, HyMEepYyloTcs Ha 000pOTHOM CTOpPOHE B
JIEBOM BEPXHEM YTIIy.

CI105KeHHBIN JTUCT pa3BOpayMBAaETCsl U HyMEpPYyeTCs B IIpaBOM BepxHeM yriy. IIpm stom smcr
moboro (Qopmara, MOJMIMTHIM 3a OAMH Kpail, HyMepyercs Kak OJMH JIMCT; JIMCT, CJIO)KEHHBIM u
HOJIIIUTBIN 32 CepeluHy, MOAJICKUT MEePEeIINBKE U HyMEpPYeTCsl KaK OJIUH JIMCT.

HOIIHII/ITBIG B JC€JIO0 KOHBEPTHI C BJIOXKCHHUSIMU HYMCPYIOTCA; IIPU 3TOM BHAYAJIC HYMCPYCTCA
KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM KaX/10€ BJIOKEHHE B KOHBEPTE.

[TonmmTele B 71€7I0 JOKYMEHTHI ¢ COOCTBEHHOM HyMmepanued JHMCTOB (BKJIIOYas Ie€YaTHbIE
U3JIaHKs) MOTYT HyMEPOBAaThCs B OOLIEM MOPSAIKE WIM COXPAHATh COOCTBEHHYIO HyMEpAalUIO, €CJIM OHA
COOTBETCTBYET MOPSIKOBOMY PACIIOJIOKEHUIO JINCTOB B JIETIE.

B cnydasx oOHapyxeHus OonbLIOr0 4YMciaa OIIMOOK B HyMepalMd JIMCTOB Jella B
JIEJIONPOU3BOJICTBE INPOBOAMTCS UX NepeHyMepauusd. [Ipu nepeHymepanuu JHMCTOB CTapble HOMEpPaA
3a4epKUBAIOTCS OJHOM HAKJIOHHON 4epTOM M psAIOM CTaBUTCS HOBBIM HOMEp JIMCTA; B KOHIE JAeja
COCTaBJISIETCSI HOBas 3aBEpUTENIbHAS HAIMNNCh, MpPU OSTOM CTapas 3aBepUTENbHAs HAJIMNCh
3aUEPKUBAETCS, HO COXPAHAETCS B AEIIE.

Jliis ydera KoJIM4ecTBa JIMCTOB B Jielle U (PUKCcalluu 0COOEHHOCTEH UX HyMepaluy COCTaBISAETCS
3aBepuTeNbHAs Haanuch fena. OHa cOCTaBIIAETCA B JENE HA OTAEIBHOM JIMCTE — 3aBEpUTEINIE JEla.
3aBepuTenbHast HAMUCh COCTABIISIETCA 110 YCTAaHOBJIEHHOM (popme.

Bce nocnenyromue n3MEHEHUs B COCTaBE U COCTOSHUU Jiena (MIOBPEKACHUS, 3aMEHa IMOJIMHHBIX
AOKYMCHTOB KOIIUSAMM, IMPHUCOCIUHCHHUEC HOBBIX JOKYMCHTOB W T. I[.) OTMECYAKOTCsI B SaBepI/ITCJ'II)HOI\/JI
HAJIMNCH CO CCBUIKOW HA COOTBETCTBYIOIUH aKT.

O06ii0kKa J1e71 MOCTOSIHHOTO, BpeMEHHOTo (cBbliiie 10 jeT) XpaHeHUs M MO JIMYHOMY COCTaBy
oopmIsieTcs O ycTaHOBJIEHHOM hopme.

Ha 00507Ke 1ies1 MOCTOSHHOTO XpaHEeH!s BBEPXY MpeaycMaTpUBAEeTCS MECTO JIJIsl HAMMEHOBaHUS
rOCyJJapCTBEHHOTO apXUBa, B KOTOPBIA OHU OyayT MepellaHbl, a TakKe apXHWBHOro mudpa B mMpaBoM
BCPXHEM H JICBOM HMXXKHEM YyTIJIax.

[Tpu odopmienun 0010KKH Aen HauMeHoBaHue [1Ikosbl yKa3bIBaeTCsl MOJHOCTBIO 1O YCTaBy, B
MMEHUTENBHOM MaJIe’Ke, COKPAIIEHHOE Ha3BaHUE — B CKOOKaX.

OO0s3aTebHBIME PEKBU3UTAMHU OOJIOXKKH JeJia SBJIAETCS yKa3aHHe KOJMYECTBA JIUCTOB B JiEe,
KOTOpO€ MPOCTABJISETCS HAa OCHOBAHUMU 3aBEPUTENIBHOM HAJNMCU Jefla, U CPOKa XpaHEHHs Jena (Ha
JieniaX MOCTOSIHHOTO XPaHEHUS MHILIETCS: «XPAHUTh MMOCTOSHHOY), KOTOPBIA MEPEHOCUTCS Ha OOJIOKKY
Jies1a U3 HOMEHKJIATYPBbI I10CII€ CBEPKHU €r0 M0 CPOKAM XPAHEHUs B IIEPEUHE.

Jnis ydera TOKYMEHTOB ONpEAETICHHBIX KaTerOPHid /1€ OCTOSHHOTO M BpeMeHHoro (cBbime 10
JIET) XpaHEHHs], YUeT KOTOPHIX BbI3bIBaeTCS CHEIUPUKON TaHHOW TOKyMEHTaluu (JIMYHbIE jena, 0co00
LIEHHBIE), COCTABIISIETCA BHYTPEHHSSI ONIUCh IOKYMEHTOB J€Na.

BHYTpeHHIOIO OITNCH H€O6XOHI/IMO TAaKXE COCTaBJIATHL B JCJIaX IIOCTOAHHOIO W BPEMCHHOI'O
(cBoime 10 er) xpaHeHus, cOPMHUPOBAHHBIX MO PA3HOBHIHOCTSAM JOKYMEHTOB, 3arOJIOBKH KOTOPBIX
HE PacKpbIBaIOT KOHKPETHOE COJIEPKAHHUE JOKYMEHTOB.
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BHyTpeHHSISI ONMUCH COCTABISIETCS HA OTIEIBHOM JIUCTE IO YCTAHOBIIEHHOW (opme, KoTopas
COZEPKUT CBEICHHS O TOPSAAKOBBIX HOMEpax AOKYMEHTOB Jiella, MX HMHIEKCAaX, aTax, 3arojloBKax M
HOMEpaXx JINCTOB JIeJia, Ha KOTOPBIX PACIIOIOKEH KaKIbIi JOKYMEHT.

K BHyTpeHHEl omucH J1ef1a COCTaBIIeTCSl UTOTOBAs 3aIKCh, B KOTOPOH yKa3bIBaeTCs nuppaMu 1
MIPONKCHIO KOJIMYECTBO BKIIOUECHHBIX B HE€ JJOKYMEHTOB U KOJIMYECTBO JMCTOB BHYTPEHHEW OIHCH.

BHyTpeHHSS ONMCh MONMUCHIBACTCS €€ COCTABUTEIEM C YKa3aHHEM [OJDKHOCTH, ITOAINCH,
pacmugpoBKY MOAMNKUCH U HyMEpYETCs B Jelie OTACIBHO.

10.XpaHeHue 1 YHHUYTOKEHHE TOKYMEHTOB.

JlokyMeHTHl (ena) ¢ MOMEHTa co3JaHus (MOodXydeHus)) Wik (HOPMUPOBAHHUS XpaAHATCA B
OpraHM3aLMH JI0 TIePeaad APXUBHOMY YUPEXKICHHUIO.

PykoBoauTeNNb MIKOJBI U CHIEMATBHO HA3HAYCHHOE JIUIIO (JIUIa) 0053aHbl 00€CIICUNTh XpaHEHHE
JTOKYMEHTOB U JIEII.

Jlena TOJKHBI XPaHUTHCSI B BEPTHKAILHOM IMOJIOKEHUH B MIKadax, KOTOpble 3aKpbiBatoTcs. Ha
KOpEIIKax 00JIOKEK J1eJT YKa3bIBalOTCSI HOMEpa JIel.

Bbimaya nen BO BpeMEHHOE IOJIb30BaHME pPAOOTHHMKAM IIKOJIBI OCYLIECTBISIETCS C YCTHOTO
pa3peleHns ero PyKOBOJMTENS, a JPYTUM YUPEKAEHHSIM - C €ro NMHUChbMEHHOro paspemreHus. Ha
BBIJIAHHOE JEJI0 COCTaBJSIETCS KapTOdyKa - 3aMEHUTeNb. B KapTouke yKas3bIBalOTCS HOMEp Jena,
3aroJIOBOK JIefia, JaTa ero BhIJadyH, JHI0, KOTOPOMY JIEJI0 BBIJAHO, JaTa €ro BO3Bpara, IMOJIHCH JIUI,
KOTOPBIE BBLAAIM U IPUHSIIN AETIO.

[IpenocraBieHne el BO BPEeMEHHOE MOJIBb30BAHHE OCYILIECTBISIETCS HEe Oojiee 4eM Ha OJUH
MECSIIL.

N3bsiTHe DOKYMEHTOB W3 Jiella IMOCTOSHHOTO XpaHEHWs 3ampemiactcs. B HCKIIOYMTENbHBIX
Cllydasix M3bSTHE JOKYMEHTOB JOIYCKAETCS C Pa3pelIeHHs PYKOBOAMTENS IIKOJIBI C 00sS3aTelbHBIM
OCTaBJICHUEM B JIeJI€ 3aBEPEHHBIX JIOJHDKHBIM 00pa3oM KOITHI.

[Tocne okoHYaHUS CpOKa XpaHEHHs JOKYMEHTOB, KOTOpPBIE HE MOMJIEKAT IMepeaade apXUBHBIM
YUPEXKICHUSAM, TOKYMEHTBI CIIHCBIBAIOTCS KOMHCCHEW LIKOJBI 10 TMPOBEACHUIO IKCIIEPTU3BI IECHHOCTH
JOKYMEHTOB, KOTOPYIO Ha3HAa4aeT PYKOBOJUTENb IIKOJIBI. Ha crucaHHyro TOKYMEHTAIMIO SKCIEepTHAs
KOMHUCCHS COCTABIISIET COOTBETCTBYIOIINHI aKT.

CrincanHast JOKYMEHTAIMS] YHHITO)KAETCSI.
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Ipuioxkenne 1
K [lonoxeHuto o BEACHUIO JACIOBOM JOKYMEHTAIIMU
B MBOVY «KoHCTaHTHHOBCKAS IITKOJIA
IlpumepHasi popma kypHaJia yuera neuyareii 1 ITAMIOB IIKOJIbI

PesyabTaTsl .
HanmenoBanmue . OTTHCK nevaTei
HauMenoBanue eKeroaHou
nojpasjaejeHus, OTMeTKa 00 (mrramMmnoB)
ne4yaTu OtTHCK Hoanuce, NpoBepKH
AOJKHOCTh YHUUTOXKEHUH, | AJs
Ne ni/n | (TaMna), MHUUMATO | IEYATH YAOCTOBEPHAIOIIAS | HAJIHUYUSA Mpumeyanue
NoJIy4arteJisi u . HOMep YHUYTOKEHHS,
p 3aKka3sa, HITaMIA) NnoJiyueHue, 1aTta | nevyarei
bamunusn aKTa 4 aara aara
AaTa NOCTYIJICHUS U IITAMIIOB,
noJry4arteJst BO3BparTa
AaTa NpoBepKH
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma Kuuru/ :xxypHajia perucTpanu NpuKa3oB IIKOJIbI.

I1o ocHOBHOII 1eTEeJILHOCTH

Hara Cpox OTMmeTKa 00 MCIIOJIHEHNH
Ne Homep
Conep:xanue HUcnonnurens [ucnojiHeHust
n/n NnpuKasa
NPHUKa3a
O npoBeneHun 30.08.2022  |CHSAT C KOHTpOJIA
1 25.08. 74-0 KOMIUIEKTOBAHHA | 1/ 30.08.22
2022 MeJarorn4eCcKux
KaJIpOB
I1o kaapoBBIM Bonpocam
J;;-)n Mara npuxkaza | Homep npukasza Bun npukasa ®UO corpynHuka OcHoBaHue
T Ne 25 ot
1 14.10.22 77-K [Ipuem OUO 14.10.2022
I10 KOHTHHTEHTY 00y4aIOIMXCH
N Jara npuka3sa Homep Bua npuka3sa DU odyuaromerocs OcHoBaHue
n/n P NnpuKa3a Amp y m
3asiBieHUE poauTenen
1 28.09.2022 35-Y 3auucneHue oU ot 27.09.2022
No 46
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Hpuioxenne 2
K [lonoxeHHo 0 BEACHUIO AEJI0BOM JOKYMEHTAIIMU
B MBOYVY «KoHCTaHTHHOBCKASI IIKOJIa)»

IIpumepunas ¢popma Kuurn/ ;kypHaJia perucTpauuu pacnopsikeHuil mKoJIbl.

Ne ni/nt Hara Homep ConenKanme KT0 moxmmean Cpok ucnoJitHeHust OT1merka 00
) pacnopsi;KeHusl | pacCoOpsizKeHU sl ep ! HCIIOJIHEHHH
1 20.10.22 37.p ®.10. O noezne yyanmxcs 27,1022 CHAT ¢ KOHTPOJIS
Ha SKCKYPCHIO 22.10.22
IIpumepnas popma Knuru/ s;kypHaja perucTpauvu NpoToKoJi0B HIKOJIbI.
Nenn/m | Ne mporokoJa Mara ero IMoBecTka AHA
perucTpanumn

Hpunioxenne 3
K [lonoxeHno o BEACHUIO AEI0BOM JOKYMEHTAIIMU
B MBOY «KoOHCTaHTHHOBCKAs IIKOJIa»

IlpumepHasi popma perucTpalMOHHOIO )KYPHAJIA BXOAAIIMX JOKYMEHTOB IIKOJIbI

Jara Pe3zosonmst niu
Ne i/m | mocrynuienusi | /lata m Homep Kparkoe cogepxanue KoMy HanpasJjeH| OTmerka 00
nokymenta/ | 10KymenTa, | KOPPeCIoH- JIOKYMEHT MCIIOJTHEHU T
BXOASIINAN | PHCBOEHHBII AEHT (moanucey,
HOMep aBTOPOM YI0CTOBEPAIOLIAS]
N
1 2 3 4 5 6 7

IIpumepHasi popMa perucTPAIMOHHOIO KYPHAJIA HCXOASIIMX JOKYMEHTOB IIKOJIbI

Perucrpanuon /laTa u HOMep
Ne aTra HBIN Kparkoe TOKYMEHTA, HA
A Anpecar P ymerra, HcnoaHuTeb
n/n TOKYMEHTAa | HOMep cojep:kaHue [KOTOPbIH
TOKyMEeHTAa 1aeTrcs 0TBET

1 2 3 4 5 6 7
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IIpunoxenne 4

K [TookeHuto Mo BeACHUIO 1€JI0BOM TOKYMEHTAIlUH
B MBOVY «K0OHCTaHTHHOBCKASI IIIKOJIA)

IHPUMEPHASA HOMEHKJIATYPA JEJI IKOJIbI

Nunexc 3aroyioBOK jena KomuuectBo | Cpok xpanenus [Ipumeuanue
neiaa (TOMa, 9acTH) nen nena (Toma,
(TOMOB) YacTH)
u Ne crareii mo
[Iepeunto
1 2 3 4 5}
01. PykoBoacTBO (KaHUEJAsSIPUA)
HopmartuBHbIe paBOBbIE aKThI Jlo MuHOBaHus | 3aBEECHO

OpraHoB, OCYIIECTBIISIFOIIUX

HagoOHOCTH

01-01 |ympaBnenue B chepe oOpa3oBaHus, . «O» cT. 3, Im.
periiaMeHTHpyIolre 00pa3oBaTelibHbIC «0O» cr. 4 TII
otHouienus. Konuun 2019
01-02 VYcraB OO [TocTostHHO [Tocne 3amensl
ct. 28 TI1 2019 | HOBBIM
CBHIETENBCTBO O TOCTAHOBKE HA yUYET Jlo munoBanus | Ilepexopsmee ¢
01-03 | B namoroBom oprane (MHH) HaJ00HOCTH, 2012
ct. 24 TI1 2019
01-04 CBHIETENHCTBO O BHECEHUU 3aITUCH B [TocTosiHHO [Tepexonsiee ¢
ET'PIOJI cT. 24 TI12019 |2012
JIoKyMeHTHI (10roBOp, KOHTPAKT, Jlo muxkBunanuu | Ilepexonsmee ¢
CBUJIETENLCTBA) HA MIPABO OpraHu3alnu 2012
01-05 |omeparuBHOTO yIpaBICHHS ct. 93 TI1 2019
UMYIIECTBOM, Ha MPABO MOJIb30BaHUS
3eMEIIbHBIM Y9aCTKOM
JIvuieH3un ¥ NpUIOKEHUS K HUM 5 et ITocie
ct. 55 TIT2019 | mpekpameHus
01-06 JIEUCTBUS
TUICH3UU
[Tepexonsee ¢
2018
CBUIETENBCTBO O TOCYAAPCTBEHHOM Jlo muxkBunamuu | Ilepexonsmee ¢
01-07 aKKpeAUTaIu1 OopraHu3alu, 2018
ct. 61 TI12019
CaHuTapHO-3IUAEMUOIOTHYECKOE 5 ner, OIIK [Tepexonsmee ¢
3aKJTFOUYE€HHE HAa 00pa30BaTeIbHYIO cT. 429 TI1 2019 | 2018
01-08 | medaTenpHOCTB, CAHUTAPHO-
AMHUIEMUOJIOTHYECKOE 3aKITI0YCHHE Ha
MEIMIIMHCKYIO e TSIIEHOCTh
01-09 | MyHunMnIaibHOE 3a/1aHUE ITocTrosiHHO
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m. «Oo» cT. 198

TIT2019
OT4er 0 BBIIIOJHEHUHN ITocTrosiHHO
01-10 | rocymapcTBEHHOI0/MYHHUIIMTIAIBHOTO . «a» cT. 211
3a1aHUsA TIT2019
01-11 IIporpamma pa3Butus [TocrossHHO [Tepexonsee ¢
ct. 193 TII 2019 | 2020
IIpOTOKOIIBI KOJIIIETHAJIBHBIX OPIaHOB ITocTostHHO
01-12 . «B» cT. 18 TII
2019
IIpoTOKOIIBI COBELAHUMN ITPU ITocTostHHO
01-13 | nupekTope m. «e» cT. 18 TII
2019
[TpoToxoinsl 00muX cobpaHuit [ToctosiHHO
01-14 | pabGOTHUKOB I <«OK» CT. 18
TIT 2019
[Tpuka3bl MO OCHOBHOM JIEATEILHOCTH [TocTosiHHO
01-15 . «a» ct. 19 TII
2019
KHuura/sxxypHan peructpanuy npruKa3on ITocTostHHO
01-16 [10 OCHOBHOM JIEATEIILHOCTHA . «a» cT. 182
TIT2019
IIpukasel 10 KOHTUHTEHTY ITocTostHHO
01-17 o0yJaromuxcs m. «a» ct. 19 TII
2019
Knura/xxypHan peructpanuu npruka3on ITocTosiHHO
01-18 |10 KOHTHHTEHTY O00yYarOIIUXCsI 1. «a» cT. 182
TIT2019
[Tpuxa3zbl/pacniopsskeHus o 5 nmer
01-19 aIMUHUCTPATUBHO-X03SIIICTBEHHBIM m. «o» ct. 19 TI1
BOTIPOCaM 2019
Kuura/xypHan peructpauuu 5 nmer
NPUKA30B/pacTiopsKEHUN 1O I «B» CcT. 182
01-20 N .
aIMUHUCTPATUBHO-X035IICTBEHHON TIT2019
JESATEIIBHOCTH
01-21 JloxaibHBIE HOPMATUBHBIE AKTHI IO [TocrosaHO
OCHOBHBIM BOIIPOCAM ct. 8 TIT 2019
JIoKyMeHTBI 0 poBepKax (aKThl, 10 ner
01-22 | cnpaBku, IepenucKa) OpraHaMu ct. 141 TII 2019
TOCKOHTPOJIS (Ha/130pa)
01-23 WNHCcTpyKIus 10 1eI0IPONU3BOACTBY [TocTostHHO [Tocne 3amensl
cT. 28 TI1 2019 | HOBBIMHU
01-24 Howmenkiarypa nen [TocrossHHO

ct. 157 TI1 2019
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01-25 OOparueHus rpaxaaH 1 Mepernucka mo 5 ner OIIK
HX PACCMOTPEHHUIO ct. 154 TIT 2019
Kyphuan perucrpanuu odpamieHuii 5 ner
01-26 rpakJIaH . «e» CT. 182
TII 2019
KypHan ydera Bblgauu neyaTen u o nukBuaanuu
01-27 [ITAMIIOB OpraHu3aInH
cr. 163 TII 2019
AKTBI YHUYTOKECHUS MeYaTel u 3 roga [Ipu oTcyTcTBUM
IITAMIIOB ct. 164 TII 2019 | kHur, )KypHAJIOB,
01-28 OTTHCKOB U
CJICIIKOB — JIO
JINKBUIALIUN
OpraHu3aluu
Kypnain perucrpanuu BXOASIINX 5 ner
01-29 JIOKyMEHTOB . «m» cT. 182
TII 2019
KypHan peructparyii HCXOIALIIIX 5 ner
01-30 | moxymeHTOB I «T» CT. 182
TI1 2019
01-31 [TyOGauuHbIi 1oKIaa 0 paboTe MIKOJIBI IlocTostHHO
ct. 209 TIT 2019
01-32 Ortuer 0 caMo0OCICAOBAaHHH ITocTostHHO
cr. 209 TII 2019
["omoBO# MIIaH PabOTHI MIKOJIBI [TocrosiHHO
01-33 . «a» cT. 198
TII1 2019
OnepaTuBHbIE TUTaHbI (KBapTaJIbHEIE, o MuHOBaHUS
01-34 | mecsiaHbIe) paOOTHI IIKOJIBI HaJ00HOCTH
crt. 201 TII 2019
01-35 |<.>

02. O6pa3oBaTte/ibHas 1eATEIbHOCTb

OO6pa3zoBaTeabHbIE MPOTPAMMBI IIIKOJIBI J1o 3aMeHbI [Tepexonsee ¢
02-01 | mo ypoBHAM o011ero 00pa3oBaHus HOBBIMU 2017 roga
cr. 271 I[IMII
JlononmHuTenbHBIE 00pa30BaTEIbHbIC Jlo 3aMeHbI Ilepexonsiee ¢
02-02 | mporpammsbl HOBBIMU 2020 roga
ct. 271 IIMII
IIpoTokomsl 3acenanuit ITocTostHHO
02-03 | memaroruveckoro COBeTa M JOKYMEHTBI m. «a» cT. 18 TII
K HUM 2019
02-04 KHura ydera mpoTokosioB 10 ner
MEeJarOrn4ecKoro CoBeTa cT. 335 [IMII
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02-05 JIOKyMEHTBI 110 aHAIU3Y U KOHTPOJIIO ITocTostHHO,
00pa3zoBaTebHON JAeATEIbHOCTH cT. 316 IIMII
[IpoTokobl 3ace1annil COBETa [TocrosiHO,
02-06 poautenei (poaUTEIHCKOTO KOMUTETA) cT. 324 T[IMII
U JOKYMEHTBI (CIIPaBKHU, JOKIA/bI,
nH(popMaIn) K HUM
IIpoToko:sl 3acenannii 3roga IlocTostHHO, ecin
02-07 SK3aMEHAIIMOHHBIX KOMUCCUHI ct. 326 IIMII IIKOJIA CHAET
JOKYMEHTHI Ha
rocxpaHeHue
02-08 Nudopmanus, cBenenus o padbore 3 rona
TPYIII IPOJJIEHHOTO JAHS ct. 312 IIMII
02-09 Knura ydera Beljauu Menanen 50 ner
YYAIIUMCS KO cT. 319 IIMII
Knura yuera 651aHKOB U BbIJIa4U 50 ner
02-10 |arrecraroB (perucTpanuu BbIJAHHBIX cT. 322 [IMII
JIOKYMEHTOB 00 00pa30BaHuUN)
02-11 Knura ydera BbI1auul MOXBaJIbHBIX 50 ner
JIUCTOB U MIOXBAJIBHBIX TPAMOT ct. 320 [IMII
JloxymeHTHI (TIJ1aHbI, JOKIaIHbIC 3 rona [TocrosinHO, ecin
00-12 | 3AHHCKH, NEeperrcKa) o MPOBEICHUU ct. 321 IIMII IKOJIa C/IaeT
OTKPBITHIX YPOKOB JIOKYMEHTHI Ha
rOCXpaHeHue
[TpoTOKOIIBI POIUTETBCKUX COOpaHUil U 5 nmer
02-13 | mOKyMEHTBHI K HUM (CIIPaBKH, JOKJIAJIBI, cT. 324 IIMII
UHpOPMaLINN)
02-14 OTtueThl 0 paboTe COBETA POAUTENECH 3 rona
ct. 325 T[IMII
02-15 AndaBuTHas KHUTA 3aTUCH 50 ner
o0yJaromuxcs cT. 329 TIMII
JInaHble nena 00yqaromuxcs 3 rona [Tocne okoHuaHUU
02-16 cT. 330 TIMII LIKOJIBI U TIPH
BHIOBITHH B
JIPYTYIO KOy
02-17 DK3aMeHaIMOHHbIE OUJIETHI 1 rox
ct. 503 IIMIT
DK3aMeHaIMOHHBIC PAOOTHI 1rox ITocie cnaum
02-18 o0OyJarmuxcs ct. 506 IIMII 9K3aMEHOB
Knaccusie xypHaiibl B snektponnoi | U3bsaTeie u3
(2MEKTPOHHBIE) ¢dbopMe Ha TUCKEe | KITACCHBIX
02-19 — 5 ner KYpHaAJIOB
CBOJIHbBIE
ct. 331 IIMII BEJIOMOCTH

yCHI€BAaCMOCTH —




35

HE MeHee 25 ner

Kypnai ydera nponyieHHbIX U 5 net
02-20
3aMEIIEHHBIX YPOKOB ct. 337 [IMII
KypHan 3aHsTuii mo 5 ner
02-21
JIOTIOTHUTEITFHOMY 00pa30BaHUIO cT. 493 IIMII
02-22 ’KypHan rpynmnbsl NpoJICHHOTO JTHS 5 ner
ct. 333 [IMII
02-23 |<.>
03. BocnurareabHas 1eITeJILHOCTH
[1naHpl BOCIUTATENBHBIX MEPOIPUITHI 3 rona
03-01
Y JTJOKYMEHTBI K HUM cr. 194 TI1 2019
[lepenucka mo Bompocam 3 rona
03-02 | mpodopuenTanuu, TPYI0BOTO cT. 345 TIMII
0o0y4eHHUs U BOCTIMTAHUS
[Tepenicka ¢ opranaMu CUCTEMBI 5 net, OIIK
03-03 | mpodunakTuky U 6€3HAI3OPHOCTH ct. 70 TI1 2019
HECOBEPIIICHHOJIETHUX
JlokyMeHTBI 00 opraHu3auy u padore 10 ner IToctosiHHO, ecinu
03-04 narepeu cT. 478 IIMI1 LIKOJIa CHAET
JIOKYMEHTHI Ha
roCXpaHeHue
JIOKyMEHTBI O IPOBEIEHUH OJIMMIINA], Jlo MUHOBaHUS
BUKTOPUH T10 y4Y€OHBIM MpeIMETaM, HaJ00HOCTH
03-05 |cMOTpOB, KOHKYPCOB ct. 383 [IMII
XyJI0KECTBEHHOTO, TEXHUYECKOTO U
JIPYrUX BUIOB TBOPUYECTBA HIKOJIHHUKOB
JIOKyMEHTBI O BBICTaBKaX JIETCKOTO 1o MuHOBaHuA
03-06 |Xym0XXECTBEHHOTO M TEXHUYECKOTO Ha/100HOCTH
TBOpYECTBA ct. 384 IIMII
Ortuetsl, nHOpMaLIUU 0 padboTe 10 ner ITocTostHHO, ecn
03-07 OOIIECTBEHHBIX YUCHUYECKUX ct. 388 IIMII IIKOJIa cAaeT
OopraHu3aImi JIOKYMEHTHI Ha
rocxXpaHeHue
03-08 |[<.>
04. MeToan4eckasi 1esiTeJIbHOCTh
[TonoxeHne o0 METOUYECKOM COBETE [TocTostHHO,

04-01 1. «a» cT. 34 TII
2019
[TonoxxeHus 06 yueOHO-METOINIECKUX [TocrosiHHO,
04-02 | oOBbenuHEHUAX, padOUHX TPYIIIAX . «a» cT. 34 TII

2019
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ITocTostHHO,

04-03 | coBera U OKYMEHTHI (CIIPaBKH, . «1» c1. 18 TII
JOKJIaJIbI, UH()OPMALIUN) K HUM 2019
["'omoBO# TUIaH PabOTHI METOIUYECKOTO 5 net, D1IK
04-04 |coBera ct. 200
TIT2019
04-05 AHanu3 pe3yabTaToB METOAUYECKOM 5 net, OIIK [To onepaTuBHBIM
pabOThI HIKOJIBI cT. 46 TI1 2019 |Bompocam - 5 ner
04-06 |<..>

05. KagpoBoe o0ecnieueHue

KosnekTuBHbIM 10r0BOP

ITocTosiHHO
ct. 386 TI1 2019

[Ipucnannsie as
CBEIEHUS — JI0

05-01 MUHOBaHUS
HaJ00HOCTH
JIOKyMEHTBI O TPOBEpPKaX BHIOJIHEHUS 3 rona [Tocne ucreuenus
05-02 YCIIOBHI KOJJIEKTUBHOT'O JI0IOBOpa ct. 389 TII 2019 | cpoka neicTBUs
KOJUUICKTUBHOTO
JI0TOBOpa
[TpaBusia BHyTpEHHETO TPYI0BOTO [TocTosiHHO
05-03
pacnopska cT. 394 TI1 2019
05-04 [lItaTHOE pacnucaHre U U3MEHEHUS K [TocTosiHHO
HEMY ct.40 TI1 2019
[IITaTHBIE pacCTaHOBKU (ILITaTHO- 50/75 ner
05-05 .
CIHMCOYHBIN cocTaB paOOTHUKOB) cT. 42 TI1 2019
05-06 JIOIDKHOCTHBIE MHCTPYKIIUU 50/75 ner
paboOTHUKOB cT. 443 TI1 2019
[Tpuka3bl MO TMYHOMY COCTaBY (IIpHEM, 50/75 nmer° DTIK
[IepEeMEILEHUE, COBMEILIECHUE, TIEPEBO/L, . «a» CT. 434
YBOJIbHEHHE, aTTECTalIHS, TII 2019
05-07 |ACHOTHHTENIbHOE npodeccuoHanbHOe
o0Opa3oBaHHe, U3MEHEHNE (GaMUINH,
MOOUIPEHUs, HArPaKJISHHs, OTIYCKa IO
yXoay 3a peOeHKOM, OTIycKa 6e3
COXpaHEeHHUS 3apaOO0THOM IJIaThI)
[Tpuka3bl opraHu3anuy Mo JTHYHOMY 5 ner 006 oTmyckax,
COCTaBY (€KEeroJHbl€ OIJIaulBaeMble I. «O»-«T» CT. KOMaHAUPOBKAX
OTIIYCKa, OTITYCKa B CBSI3H C 434 TI1 2019 PabOTHUKOB C
05-08 | oOyuenuem, TexypcTBax, He BPEITHBIMH H
CBSI3aHHBIX C OCHOBHOM (MPO(HIBLHOI) (vnm) onmacHBIMU
JIeATeTLHOCTHIO, 0 KOMaHANPOBKAX U YCIIOBHSIMH TPyZa
CITy’)keOHBIX MTPOBEPKAX —50/75 ner
IIpukasel o IMYHOMY COCTaBY 3 rona
05-09 (IMCIUTUITMHAPHBIC B3BICKAHNS) . «o» cT. 434

TIT 2019
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50/75 ner DIIK
m. «Oo» cT. 182
TII2019

O exeromHo
OILTAYMBAEMBIX
OTITyCKaX,
OTITYCKaX B CBSI3U
c o0yueHueM,

05-10 JEXKYPCTBAX, HE
CBSI3aHHBIX C
OCHOBHOM
(mpoubHOIN)
JeSITeIbHOCTBIO —
5 ner
’KypHan ydeta JIMYHBIX J€J 50/75 netr OIIK
05-11 PaOOTHUKOB JIMYHBIX JIEJ1, THYHBIX 1. «O» cT. 463
KapTOYeK, TPYJAOBBIX JI0TOBOPOB TIT 2019
(cmy>keOHBIX KOHTPAKTOB)
05-12 JInunble nena pabOTHUKOB 50/75 netr DIIK | Ilepexonsiee ¢
cT. 445 TI1 2019 (2021 roma
TpynoBsie 1OTOBOPHI, CIYKEOHBIE 50/75 ner DIIK*
05-13 | KOHTpPAKTHI, COTJIALIIEHUS 00 UX cT. 435 TIT 2019
U3MEHEHHH, PACTOPKCHUU
05-14 YBenomiieHus, nNpeaynpexaeHus, 3 rona
paboTHHUKOB(aM) paboToaaTeIIeM cT. 436 TI1 2019
JInunble kKapTOUKH pabOTHUKOB (. T- 50/75 netr DIIK | Ilepexonsiee ¢
05-15 |2) cT. 444 TI1 2019 (202 rona
IToayiMHHBIE TUYHBIE TOKYMEHTHI o HeBoctpeboBanu
05-16 (TpyaoBasi KHMXKKa, AUIIIOMBI, BocTpeOoBaHus. |ble —50/75 ner*
aTTECTaThl, YIOCTOBEPEHUS, cT. 449 TII 2019
CBUJICTEIHCTBA)
KHura ydera qBuKeHHs TPYIOBBIX 50/75 ner
05-17 KHIDKEK U BKJIAIBIIIEN B HUX II. «BY» CT. 463
«» TIT 2019
Cormacust Ha 06pabOTKyY 3 rona [Tocne ucreuenust
MEPCOHAJIBHBIX JaHHBIX cT. 441 TII 2019 | cpoka neicTBUs
COIJIacusl WM €ro
OT3bIBa, €CIIU
05-18 WHOE HE
IIPEyCMOTPEHO
benepabHBIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTBI 00 0CBOOOKIEHUH OT 5 ner
05-19 |YTMIaThl HATOTOB, NMPEOCTABIEHHU ct. 304 TII 2019
JBTOT, OTCPOYEK YIUIAThI MJIM OTKa3e B
Heil o Haoram, coopam
05-20 | IIpoTokoisI 3aceTaHui, 10 et DK
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ct. 485 TII1 2019

I[OKYMCHTBI 10 aTTeCTalluu,

5 et

05-21 | onpenenennto MpoeCcCHOHATBHBIX U cT. 484 TII 2019
JMYHOCTHBIX KauecTB paOOTHUKOB
JIOKyMEHTBI O IPOXOKICHUH 5 nmer
HE3aBUCHUMOM OIICHKH KBATHU(PUKAIINH cT. 488 TI1 2019
05-22 | paOOTHUKOB WJIH JIMII, IPETESHIYIOLINX
Ha OCYILECTBJICHHUE OMPEIEICHHOTO
BUJA TPYIOBOU JAEATEIBHOCTH
05-23 ['paduku mpoBeneHUs aTTecTaluu 1 ron
ct. 490 TII 2019
JIOKYMEHTBI O MEPEnoAroTOBKE 1 5 et DIIK
05-24 MOBBIIICHUH KBATU(DHUKAIIUN U cr. 491 TII 2019
NEePenoaroTOBKe pabOTHUKOB
[lepenucka o arrecranuy, 3 rona
05-25 |mepenoAroToBKE U MOBBIIICHHH cT. 499 TII1 2019
KBTI (UKAIIMK paOOTHUKOB
05-26 [Tnan noBeIIeHUs! KBaTUpUKALIUN 5 net
MeJaroru4ecKux pabOTHUKOB cT. 482 TI1 2019
JIOKyMEHTBI O MpeCTaBICHUH K 5 net
HarpaxJeHuI0 pabOTHUKOB ct. 500 TIT 2019
05-27 (mpencraBieHus, X0/1aTaliCTBa,
XapaKTEPUCTHKH, BBIMIUCKA U3 PEIICHUI
u Jip.)
) I'padux oTmyckos 3 rona
05-28 ct. 453 TII1 2019
05-29 TapudukaroHHble CIUCKU 50/75 ner
(BemoMocTH) paOOTHUKOB ct. 400 TIT 2019
05-30 OTtueTsl paOOTHUKOB O KOMaHIUPOBKAX 5 ner OIIK
cr. 452 TI1 2019
JIOKyMEHTHI BEJICHHIO BOMHCKOTO ydeTa S ner
05-31 | OpOHUPOBAHMIO TPAXK/IaH, cT. 457 TII1 2019
npeObIBarONIMX B 3amnace (IJIaHbl,
OTYETHI)
JIOKyMEHTBI BEICHUIO BOMHCKOTO y4eTa 5 nmer [Tocne cHaATHA C
05-32 | OpOHMPOBAHMIO TPAXK/IAH, cT. 458 TII 2019 |yuera
npeObIBarONIMX B 3amace (KapTOuKH,
JIMCTKH, TIOBECTKH)
XKypnan (kHUra) IPOBEPOK COCTOSHUS 5 ner
05-33 | BoWHCKOTO y4eTa U OpOHHPOBAHHS cT. 459 TIT 2019
rpaxkJiad, MpeObIBAOINX B 3arace
05-34 KypHuan ydera nuil, moaaeKammx 5 ner

BOMHCKOMY YYETY

. «e» cT. 463
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TIT2019
05-35 3asiBKU 0 MOTPEOHOCTH B IPUBIICUCHUH 1 ron
MHOCTPaHHBIX paOOTHUKOB ct. 377 TI1 2019
3asBneHus: pabOTHUKOB O BbIJaue 1 ron
05-36 | MOKYMEHTOB, CBSI3aHHBIX ¢ paOOTOH, 1 cT. 451 TIT1 2019
MX KOIHI
05-37 |<.>
06. Byxraarepckuii yueT 1 0T4YeTHOCTh
[Tonoxxenue o0 omate Tpyaa u [ToctrosiHHO [Tocne 3amenbI
06-01 |mpemupoBanuu pabOTHUKOB I. «@» CT. HOBBIMU
294TII 2019
['opoBoit mitan puHAHCOBO- [TocrossHHO
06-02 XO3SUCTBEHHOMN AEATEIILHOCTH . «a» cT. 247
TIT2019
OT4eTHI O BBIMTOJIHCHUH TUTAHOB [TocTrosiHHO
06-03 | puHAHCOBO-XO3SHICTBEHHOM L. «a» CT. 272
JIEATEIIbHOCTH OpraHu3anuu. ['oqoBeie TIT2019
OT4eThl O BBINOJIHEHUHU TUIAHOB 5 net
06-04 (pMHAHCOBO-XO0341CTBEHHOU 1. «O» cT. 272
JIeATEIIbHOCTH OPTraHU3aIINH. TII 2019
KBaprasnbHble
JIoKyMeHTBI 0 poBepKax (aKThl, 5 nmer
06-05 | cnpaBku, nepenucka) GUHAHCOBO- ct. 282 TII 2019
XO3SIICTBEHHOM AESATEIbHOCTH
06-06 ['ogoBas GyxranTepckasi OTYETHOCTD [TocTosiHHO
cT. 268 TII 2019
['ogoBast 6101 KETHAS OTYETHOCTH 5 ner
06-07 I. «a» CcT. 269
TIT2019
[TpoMexyToUHbIe OyXTalTepCKue 5 nmet [Tpu oTcyTcTBUN
06-08 |oruersl . «O» cT. 269 TOJOBBIX—
TIT2019 ITIOCTOSIHHO
AynuTOpCKHE 3aKIYECHHUS 110 5 nmer st rogoBou
06-09 OyXxrajaTepckoi OTYETHOCTH ct. 286 TII 2019 | 6yxranrepckoit
OTYETHOCTH -
MTOCTOSIHHO
06-10 I'on0oBBIE M KBapTaJIbHBIE PACYETHI 110 50/75 ner®
CTPaxOBBIM B3HOCAM ct. 308 TIT 2019
06-11 Jlunessie cuera paOOTHUKOB 50/75 mer DIIK®
cT. 296 TII 2019
JIOKyMEHTBI O TIOJTY9CHHH 3apaboTHOM 6 et [Ipu oTcyTcTBHM
06-12 | muiathl (CBOAHBIE pacyEeTHbIE cT. 295 TII 2019 | nMueBbIX CUETOB -

(pacueTHO-TIIIaTEeKHBIE) BEIOMOCTH,

50/75 net
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JIOKyMEHTHI (KOTTUH OTYETOB,
3asBJICHHSI, CIIUCKH PAOOTHUKOB,
CIIPaBKH, BBIITUCKH U3 IIPOTOKOJIOB,

5 net
cT. 298 TI1 2019

06-13 | 3aki0YeHus, MEPENnrcKa) O BHIILIATE
ocoOuii, omiaTe JIMCTKOB
HETPYJ0CIOCOOHOCTH, MaTePUATbHOM
IIOMOIIH
CnpaBku 0 10X0JaX U CyMMax Hajora 5 nmer [Ipu orcyrcTBUM
(UBHYECKUX JUI] ct. 312 TIT 2019 | nuueBBIX CUETOB
06-14 WA BEOOMOCTEHN
Ha4YMCIECHUS
3apabOTHOM
rtatel — 50/75 et
06-15 HcnonauTtenbHbIe JIUCTHI 110 5 ner [Tocne
yACPKAHUIO U3 3apa00THOM TIJIAThI cT. 299 TII 2019 | ucnonuenus
Tabenu u )KypHaAIBI ydeTa pabodero 5 ner [Ipu TspKENBIX,
BpEMEHU ct. 402 TII 2019 | BpenHbIx u
06-16 OITaCHBIX
YCIIOBHSIX TpyJia —
50/75 ner
06-17 Hanorosele neknapanuu (pacdyersl) 1o 5 et JIIK
BCEM BHJIaM HAJIOTOB ct. 310 TIT 2019
06-18 JlokyMeHTBI 00 MHBEHTApH3AIUN 5 nmer
AKTUBOB ct. 321 TIT1 2019
JlokyMeHTBl 00 HHBEHTapH3aluu 5 nmer IIpu ycnoBumn
06-19 | TOBapHO-MaTepUANbHBIX LIEHHOCTEH ct. 321 TII 2019 | npoBeneHus
IIPOBEPKHU
JIOKYMEHTBI 0 MEPEOLIEHKE OCHOBHBIX 5 ner [Tocne BBIOBITHS
(GhOHI0B, ONIPEICICHUNA aMOPTH3ALIUN ct. 323 TIT 2019 | ocHOBHBIX
06-20 OCHOBHBIX CPEJICTB, OLIEHKE CTOUMOCTHU CPEJIICTB U
UMYILECTBA HeMaTepuaIbHbIX
aKTUBOB
JloroBopsl 0 MaTepuaIbHOU 5 ner [Tocne
OTBETCTBEHHOCTH cT. 279 TII 2019 | yBOnbHEHMS
06-21 MaTepuaIbHO-
OTBETCTBEHHOTO
nuua
JloroBOpbI Ipak1aHCKO-TTPABOBOTO 50/75 ner’
XapakTepa O BHIIMOJIHEHUH padoT, ct. 301 TII 2019
06-p2 | OKasaHuH yciyr ¢buznueckuMu
JULAMHU, aKThl CAAYU-TIPUEMKHI
BBITMIOJTHEHHBIX pab0T, OKa3aHHbBIX
yCIIyT
06-23 J1oroBOpHI ¢ poIUTENsIMH (3aKOHHBIMU 5 ner OIIK ITocne ucreuenus

MPEJICTAaBUTEISIMH )

cr. 11 TII1 2019

CpOKa JIeHCTBUSA
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JIOTOBOpA
06-24 JIOKyMEHTBI Y4ETHOMW MOJTUTUKHU 5 ner [Tocne 3amenbI
cT. 267 TI1 2019 | HOBBIMHU
IlepBrUYHBIE YYETHBIE JOKYMEHTHI U 5 nmer IIpu ycnosuu
CBSI3aHHBIE C HUMHU OIPAaBIATEIIbHbIE ct. 277 TII 2019 | npoBenenus
JIOKYMEHTHI (KacCOBbIE JJOKYMEHTHI U MIPOBEPKU; MIPU
KHUTH, 0AHKOBCKHE JOKYMEHTHI, BO3HUKHOBEHUU
06-25 | KOPCUIKH ICHEKHBIX YCKOBBIX KHHKEK, CIIOpPOB,
opzepa, Tabenu, u3BelleHns OaHKOB U pasHoriacuii
nepeBOIHbIC TPEOOBAHMS, AKTHI O COXpPaHSIOTCS 10
npuemMe, c1aye U ClIMCaHuU UMYIIeCTBa PUHSITUS
Y MaTepHaJIOB, KBUTAHLIUU, HAKIIATHBIE, pelieHus o eny
ABaHCOBBIC OTYETHI, IEPEIUCKA)
[lepeueHs Jin1, UMEIOIMIMX IPABO 5 ner [Tocne 3amenbl
06-26 MOJIMUCHU TIEPBUYHBIX YUETHBIX cr. 280 TII 2019 | HOBBIMU
JIOKYMEHTOB
JIOKyMEHTBI O B3aMMHBIX pacdeTax u 5 ner ITocne
06-27 | mepepacuerax cT. 264 TII 2019 | npoBeneHus
B3auMoOpacuera
Knura yuera noBepeHHocTen 5 ner
06-28 I «I» CT. 292
TIT 2019
yeTa-(paKTypsl 5 ner
06-29 |CHcTabaKTyp
ct. 317 TIT1 2019
Kypnai yueta OCHOBHBIX CPEICTB Jlo nuKkBU AU
OpraHu3aIuu
06-30
. «a» cT. 329
TIT2019
Kypnan ydyera MarepuanbHbIX 5 ner
06-31 |meHHOCTEH M MHOTO HMYIIIECTBA . «O» cT. 329
TIT2019
Knura ydera npuxo1HO-pacxoaHbIX 5 ner [Tocne cniucanus
06-32 | marepuaynioB, 000pyIOBaHUS cT. 526 TII 2019 | MmaTepuambHBIX
LIEHHOCTEN
06-33 [Tonoxenue o 3aKkynke TOBapoB, padoT, [TocTostHHO
yCIIyr ct. 217 TI1 2019
06-34 [Tnan-rpaduk 3axymnox 3 rona
cT. 218 TIT 2019
JIOKyMEHTHI 110 3aKyNKaM 3 rona
06-35 cT. 219-223 TII
2019
MyHuIUInanbHbIE KOHTPAKTHI 5 ner OIIK ITocne ucreuenus
06-36 ct. 224 TI1 2019 | cpoka npercTBus

KOHTpAaKTa
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06-37 [lepenucka 1no oCcyuiecTBICHUIO 3 rona
3aKyIOK JIJI HYXK]l OpraHu3aiuu cT. 229 TII 2019
06-38 Kypnain perucrpanuu 3asiBOK Ha 3 rona
y4acTHE B 3aKyIKax ct. 227 TIT 2019
06-39 [lepemnucka mo Bonpocam OKazaHUs 5 net OIIK
IUIATHBIX yCIyT ct. 290 TII 2019
JIOKyMEHTBI 0 MOCTaBKE MaTepUajoB 3 roma
06-40 | (coIpbs1), 000pyIOBaHUS U APYTOMH cr. 511 TII1 2019
MPOIYKIINH
[Ipuemo-caTouHbIe akThl, 15 ner
06-41 | COCTABICHHBIE IPH CMEHE cT. 44 TI1 2019
JOJI’KHOCTHBIX, OTBETCTBEHHBIX,
MaTepHaIbHO-OTBETCTBEHHBIX JIMII
06-42 |<.>

07. bubdauorexka

ITosoxeHue o OUOINOTEKE ITocTostHHO
07-01 . «a» ct. 33 TII
2019
07-02 WuBenTapHas KHUra, ajnpaBUTHBIN ITocTostHHO
KaTtajor crt. 330 TIT 2019
JIOKyMEeHTBI yueTa MaTepuajoB Jlo NMMKBUAAIIAN
07-03 | cnpaBouHO-MHPOPMAITMOHHOTO (OH]IA, OubIMOTEKN
OMOINOTEKH ct. 366 TII 2019
AKTEBI CIMCaHUs KHUT U 5 mer ITocne
07-04 MEePUOIUYECKHUX U3/IaHUN cT. 365 TII 2019 | cnenyromieit
MIPOBEPKHU
JIOKyMEHTBI O MOArOTOBKE U 5 et JIIK
07-05 | mpoBencHWH BHICTABOK, SIPMApPOK, ct. 368 TIT 2019
Mpe3eHTalNN
07-06 |<..>
08. ApxusB
[Tonoxenue 06 apxuBe, 00 IKCIIEPTHOM [TocTostHHO
08-01 KOMMCCHHU . «a» ct. 33 TII
2019
08-02 VYueTHbIe TOKYMEHTBI apXHUBa [TocrosaHO
cr. 171 TIT 2019
Ornucu e MOCTOSTHHOTO XPaHEHH S ITocTostHHO HeytBepxaeHnbie
08-03 L. «a» cT. 172 — 10 MUHOBaHHUS
TIT12019 HagoOHOCTH
Ornncu e no IMYHOMY COCTaBy 50/75 ner HeyrBepxnennsie
08-04 . «0» cT. 172 ,
TIT 2019 HECOT1aCOBaHHEIEC
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- 10 MUHOBaHHUA

HaJI00HOCTH
Onucu nen BpeMeHHoro (cBbiie 10 3 rona ITocne
08-05 |ner) xpaneHus . «B» CT. 172 YHUYTOXKCHHUS J1CTT
TIT2019
JIoKyMeHTBI yuera BblIauH Je, 3 rona ITocne
JIOKYMEHTOB BO BpPEMEHHOE ct. 175 TII 2019 | BO3BpauieHus
[I0JIb30BaHUE JNOKYMEHTOB. Jlis
aKTOB BBIJIAUH JIEJI
08-06 BO BPEMEHHOE
M0JIb30BaHUE
Apyrum
OpraHU3aIMsIM - 5
JeT
JIOKyMEeHTBI BHIEMKH JIell, TOKYMEHTOB 3 rona [Tocne
ct. 176 TII 2019 | Bo3BparieHus
NOKYMEHTOB. [Ipu
HEBO3BpAIllEHUH -
08-07 pait
MIPOTOKOJIBI, aKThI
BKJIIOYAIOTCS B
neno ¢oHma -
IIOCTOSIHHO
Komnuu apXxuBHBIX CIIPAaBOK, BBIJAHHBIE 5 ner DIIK
08-08 IO 3aIlpocaM rpaxk/iaH, JOKYMEHTBI K ct. 178 TI1 2019
HUM (3as1BJIEHMS], 3aIIPOCHI, CIIPABKH,
nepenucka)
Kyphansl, 6a3bl JAHHBIX yueTa BbIJIaUH 5 nmer
08-09 |apxMBHBIX CHPABOK, KOIHI{, BBIMHUCOK cr. 177 TII 2019
U3 JOKyMEHTOB
JloroBopsl (coriamienus) ¢ apXuBHBIMHU 5 nmet DIIK [Tocne ucreuenus
YUPEXKIACHUSIMU, UHBIMU ct. 179 TII 2019 | cpoka neiicTBust
08-10 |opraHm3anusIMH O B3aUMOJICHCTBUU U JIOTOBOpA
COTpYAHHUYECTBE B cpepe apXUBHOTO
JieN1a ¥ IeJI0TPOU3BO/ICTBA
08-11 |<.>
09. MeanuuHCKOe 00CTy:KHBAHHE
[TonoxeHune o0 MEAUIIMHCKOM OJIOKe TlocTosIHHO®
09-01 . «a» ct. 33 TII
2019
09-02 MenunuHckre KapTbl 00y4arouXcst 5 ner
cT. 441 TIMII
JIOKyMEHTBI 0 MEJMIIMHCKUX OCMOTpax 3 rona 3aKIrounTeIbHbIC
cT. 635 TII 2019 | akThI
09-03 MEIUIIMTHCKUX
OCMOTPOB

pabOTHHUKOB,
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BBITIOJTHSFOLITIX
paboThI C
BPE/IHBIMU,
OTIACHBIMHU
YCIIOBUSIMU Tpy/ia
—50/75 ner

JloroBop o ¢mHAHCOBOM 00ECTICUeHUN

5 et

Tlocne ucreuenus

09-04 00513aTEIFHOT0 MEIUIIMHCKOTO cT. 627 TII 2019 | cpoka nercTBus
CTpaxOBaHHUS JIOTOBOpA
09-05 JIOKYMEHTBI O METUITUHCKOM 5 ner
00cITy)KMBaHUHT cT. 369 I[IMII
09-06 <..>
10. ITnmeod0K
[Tonoxenue 06 opranu3aluy MTUTaHUS [TocrossHHO

10-01 00y4JarOIIUXCs MIKOJIbI . «a» cr. 33 TII
2019
[Tonoxenue o OpakepaxHOM KOMUCCUU [TocTostHHO
10-02 | mKosbI . «a» ctr. 33 TII
2019
10-03 Otuetsl, nHOpPMALIUU, CIIPABKU 00 1 ron
OpraHU3alU TUTaHUS cT. 362 IIMII
10-04 YTBepKICHHBIE HOPMBI IUTAHUS IS JI3H
IIKOJIbHUKOB (MEHIO) ct. 839 I[IMII
JlokyMeHTHI (cepTuduKaThl, aKThl, 5 nmer
10-05 |peknamanuu, 3aKJIIOYEHHS, CIIPABKU) O ct. 513 TII 2019
Ka4eCTBE ChIPhS
10-06 HakonurenbHas BETOMOCTb 110 pacxory 5 ner
IPOJAYKTOB IUTaHUS ct. 276 TII 2019
AKTBI 110 Opakepaxy, OpakOBOUYHbIE 3 roxa
10-07 W3BEIICHUS, TePEKTHBIE BEJOMOCTH U cr. 787 IIMII
nepenycka o BHIOpaKoOBKE MPOIYKIIUN
10-08 Kypnai mocTaBku MUIIEBOM 3 rona
MPOAYKLUH ct. 787 TI1 2019
10-09 KommiekToBo4HbIE BEIOMOCTH 1 rox
cr. 512 TI1 2019
JloKkyMeHTHI (pacropsKeHus, 5 nmer
10-10 TpeOoBaHUs, HaKJIaIHbIE) 00 OTITyCKe ct. 518 TII 2019
TOBapOB CO CKJIAJI0B U OTTPY3Ke
IPOAYKINH
10-11 Kyphuans! 6pakepaka MUIIEBBIX 1 rox
MPOAYKTOB U KYJIUHAPHOW MPOTYKIIUU cT. 967 [IMII
10-12 | XKypHan yueTa TeMIepaTypHOTO 1 ron
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pekuMa B XOJOAUIbHOM cT. 967 IIMII
obopynoBaHuu (Ha MUIIEOJIOKE)
10-13 KypHan npoBeneHHsI BATAMUHU3ALUU 1 rox
TPETHUX U CIATAKUX OO ct. 967 IIMII
TexHonmornueckue KapTol J1o 3aMeHbI
10-14 HOBBIMU [Tepexosiue ¢
2019 roga
10-15 ['uruennueckuii >xypHas (COTPYAHUKH) 1 ron
cT. 967 IIMII
10-16 JKypnai yaera temiieparypsl U 1 ron
BJIQ)KHOCTH B CKJIAACKUX ITIOMEMIEHUIX cT. 967 IIMII
10-17 |<.>
11. BesonacHocTh
[TaciopT 0€301acHOCTH IIKOJIBI 5 ner ITocne
11-01 cT. 594 TII 2019 | akTyanuzauuu
nacropra
JloroBopbl Ha OKa3aHHE OXPAHHBIX 5 ner [Tocne ucreuenus
yCIIyr ct. 580 TII 2019 | cpoka neiicTBUs
11-02 JI0rOBOpa; MOCIe
IpEeKpalleHus
00513aTENBCTB 110
JI0TOBOPY
JloxymMeHTHI (TPOTOKOJIBI, aKThI, 5 nmet DIIK
CIIPAaBKH, CBEACHUS, TOKIIAIHbIE, ct. 587 TI1 2019
11-03 | cimyxeOHBIC 3aMUCKH, TIEPETTHCKA) O
paccieI0BaHUU Ype3BbIYaifHbIX
IIPOUCIIECTBHI NPU OXpaHE 31aHUN
Knuru perucrpanuu (yuera BblJ1auH) 3 rona
11-04 |ynocToBepeHHUH, MPOIYCKOB, ct. 589 TII 2019
UICHTU(PUKAITMOHHBIX KapT
Pa3oBble npomycka, KOpeuKu 1 rox
11-05 |mporyckoB B CiTy’KeOHBIE 3/1aHUS U Ha ct. 591 TII 2019
BBIHOC MaTepUAJIbHBIX [IEHHOCTEH
JlokyMeHTHI (3as1BKH, IEPENHICKA) O 1 ron
11-06 | momycke B ciy)KeOHBIE TOMEIICHHUS B cr. 592 TI1 2019
Hepabouee BpeMs U BHIXOIHbIE JTHU
JIOKyMEHTBI O IOBBIILIEHUH 5 ner DIIK
11-07 | aHTUTEPPOPHUCTUUECKOM ct. 595 TII1 2019
3alUIIEHHOCTH OpraHu3aluu
JKypHaiibl ”HCTpyKTaa 1o 3 rona
11-08 | aHTUTEPPOPHUCTUUECKOM ct. 598 TII 2019
3alUIIEHHOCTH
11-09 | KypHan BBOAHOTO MHCTPYKTaXa I10 3 rona
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cr. 608 TII 2019

KypHan yuera nHCTpyKTaxa 1o

3rona

11-10 JIEUCTBUSIM B UPE3BBIUANHBIX ct. 608 TII 2019
CUTYaIUAX
[TnaHbI-cXeMBbl SBaKyalluu U3 30aHUS J1o 3aMeHBI
11-11 | npu ype3BbIYANHBIX CUTYaLUAX HOBBIMU
ct. 606 TII 2019
11-12 JlokymeHTBI 00 obecriedeHun 5 ner OIIK
MIPOTUBOIIOKAPHOIO pEeKUMa ct. 611 TIT 2019
JlokymMeHTBI 00 o0ecriedeHur 5 net DIIK
11-13 | BHYTpHOOBEKTOBOTO U MPOITYCKHOTO ct. 611 TII 2019
PEKUMOB
11-14 KypHansl yueta UHCTpYKTaKeH 110 3 rona
MO’KapHOH 0€30MacHOCTH cT. 613 TIT 2019
[Tnanbl necTBUN N0 MPEAYNPEKACHUIO 5 nmer [Tocne 3ameHsI
11-15 Y JJMKBUJIALIMK YPE3BbIYaiHBIX ct. 603 TI1 2019 | HOBBEIMU
CUTyalUi
[Topsimok oOyuyeHus nul, IlocTostHHO
OCYILIECTBISIOIINX TPYIOBYIO WA . «a» cT. 8 TII
11-16
CIIy’)keOHYIO IeITeTbHOCTh, MEpaM 2019
Mo>kKapHOHM 6€30MacHOCTH
11-17  |<.>

12. Oxpana Tpyna

OtueT 1o CHEUHUaJIbHON OIIEHKE

45 net

IIpu BpenHsIX U

12-01 YCIIOBHMM TPyZa U JOKYMEHTHI K HEMY ct. 407 TII 2019 | omacHbIX
YCIOBHSX TpyJa —
50/75 ner
[Tonoxenue o ciyx6e oxpaHbl TpyJa [TocTosiHHO
12-02 . «a» ct. 33 TII
2019
12-03 [Tnan paboThI CITy>KOBI OXpaHbI TPy1a 5 ner OIIK
ct. 200 TII 2019
WHCTpyKLIMU 1O OXpaHe TpyAa [TocTosiHHO
12-04 . «a» ct. 8 TII
2019
Cornamienue 1o oxpaHe Tpyzaa u 5 ner OIIK ITocne ucreuenus
12-05 | moKyMeHTHI K HeMy ct. 11 TI1 2019 |cpoxka aeicTBust
COrJIalleHus
I'omoBBIE cTaTHCTHYECKUE CBEIEHUS ITocTosHHO
19-06 | WKOIBI O TPABMATH3ME Ha 1. «@» cT. 335
MIPOU3BOJICTBE U MPOPECCHOHAIBHBIX TIT 2019
3a0oneBaHusx (. 7— TpaBMaTH3M)
12-07 | JloxyMeHTHI (aKTbl, IPOTOKOJIBL, 45 ner Cas13aHHBIE C
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3aKJIFOYEHHUS) O HECYACTHBIX CIIydasx cT. 425 TII1 2019 | xpynHbIM
MaTepuaIbHbIM
yiepooM u
YeJI0BEUECKUMHU
KEpTBAMH —
MIOCTOSIHHO
12-08 KypHan (kHura) perucrpanuu 45 ner
HECUYACTHBIX CIy4acB cT. 424 TI1 2019
Kuuru ydera mHCTpyKTa)keil o oxpaHe 45 ner
12-09 | Tpyna (BBogHOTO, Ha pabouem MecTe, 1. «a» cT. 423
11EJICBOTO) TII 2019
Kypnan (kaura) yuera 5 nmer
PO UITAKTHIECKUX PAOOT MO OXpaHe . «O» cT. 423
12-10 .
TpyAa, NPOBEPKU 3HAHUI 110 OXPaHe TIT 2019
Tpyaa
JlokyMeHTHI (CIIpaBKH, MPEAJIOKEHNUS, 5 net
12-11 | oGocHOBaHUs, IEPETINCKA) O COCTOSTHUH ct. 409 TII 2019
U Mepax 1o yJAy4IIeHUIO OXpaHbl TpyAa
ITopsinok yyera MUKpOIIOBPEXKACHUN [TocTostHHO
12-12 | (MukpoTpaBM) paOOTHHKOB . «a» ct. 8 TII
2019
[Tonoxenue o mopsiike 00y4eHHsI 11O [TocTostHHO
12-14 | oxpaHe Tpynaa u IPOBEPKHU 3HAHUS . «a» cT. 8 TII
TpeOOBaHUIl OXpaHbl TpyJa 2019
[TpaBuia mo oxpane Tpyna [TocTostHHO
12-13 . «a» cT. 8 TII

2019

12-14




