YTBEPXIIAIO

3asenyrommit MBJIOY «Jl/c
Ne 6» 10:B.Cymenxo

TIOJIOXEHHE O 3AILUTE NEPCOHAJTBHBIX JTAHHBIX.

1.OBIIIHE TTOJIOXXEHWS.

1.1./lanHoe Tlonoxenue o 3amuTe mepcoHanbHbIX AaHHBIX (nanee [Tomoxenne) pa3paboTaHo B
cooTBetcTBEH ¢ D3 0T 27.07.2006 Ne152-@3 «O mepcoHanbHEIX JaHHBIX®, ¢ O3 oT 25.07.2011
Ne261-@3 «O Brecennn u3MeneHni B O3 O mecoHaIBHBIX AAHHEXY; ¢ [0cTaHOBIEHHEM
IIpasurenscTra PO or 17.11.2007 Ne781 «O6 yreepsnernuu [Tomoxenns o6 obecrneuenun
Be30naCHOCTH NePCOHATBHBIX JaHHEIX IIPH KX 06paboTke B HE(OPMAIHOHHEIX CHCTEMAX
IEPCOHAIBHBIX TAHHBIX»; ¢ [locranoBnennM IIpaeutensersa PO ot 15.09.2008 Ne 687 «06
yIBepxkaeHun [lonoxenus 06 0cobeHHOCTSIX 06paboTKH MEPCOHATBHBIX JAHHBIX ,
OCYIIETCBIAEMOH 6e3 HCIOoNb30BaHHA CPENCTB aBToMaTH3anum»; ¢ [Ipukasom ®CTIK Poccuu
Ne55 ,@CB Poceru Ne86, Munmngopmessizu Poccrr Ne20 ot 13.02.2008 «O6 yTepkacHun
TTopsiaxa npoBesieRus K1aCCH(HKAIEYA HHPOPMALIMOHHBIX CHCTEM TTEPCOHANBHBIX

nauubx»; TpynoseM kozekcom P ot 3012.2001 ruasoit 14, Konctutymueii PO u npyramu
HOPMAaTHBHBIMH JOKYMEHTAMH.

1.2.Hacrosimee [Tonoxernue onpenenser Dopsaox 06pabOTKH NEPCOHANBHBIX JAHHEIX
PabOTHUKOB, poIuTeNeH BOCIMTAHHMKOB, BocnuTaHHukoB MBJIOY T6mmcckoro paioHa u
rapaHTid KOHQHUIEIMATEHOCTH CBEICHAH, IPEIOCTABIEMBIX PYKOBOMTENIO YUPEXK ICHHAS.
1.3.lensto HacTosmero [TonoxeHus ABIAETCS 06eCeYeH e 3aITUTE IPaB rPAKIaHHHA opu
00paboTke ero nepcoHaNLHEIX TaHHBIX, B TOM YHCIIE 3AIIATHI IPaB HA HEMPAKOCHOBEHHOCTD
YACTHOH JKH3HH, JITYHYIO ¥ CEMEHHYIO TaliHy.

2.IIOHATHE 1 COCTAB ITEPCOHAJIBHBIX JAHHBIX .
2.1.IlepcoHaNbHEIE JaHHBIE COTPYAHHKA IIPEIOCTABIIAIOTCS CAMHM COTPY/IHHKOM.
Eciu nosy9nTs mepconanbHbIE JaHHEIE COTPY/IHAKA MOYKHO TOJIEKO y TPEThEH CTOPOHEL, TO
pabOoTHHK JIOJDKEH OBITH yBEOMIIEH 00 3TOM 3apaHee M Y HEro JOJDKHO GBITh IIOMy4eHO
IIHCEMEHHOE COIIacHe.
IlepconaipHbIe TaHHBIE COTPYIHHKA BKIIFOYAIOT B CEOS:
e AmHKeTHBIE H OHOrpadudecKue JaHHEBIE
ITacmiopTHEIE 1aHHbIE
CBeJieHHUs U TPYIOBOM H OOITEM CTaXe
Hanasre CHAJIC
WHH
CBeneHus 0 BORHCKOM y4eTe
Caenienus 06 o6pasoBanun
CBHUJIETENBCTBA O POXKIAECHHH JETEMH
Csunetenecia o Gpake/ pacropyxkenun Gpaka
CnpaBka 0 HATUYHH/ OTCYTCBHU CYIMMOCTH
Crenenus o 3apaboTHOMH maTe
CBenieHHs 0 3aHEMAaeMOM JOIDKHOCTH
JImunoe neno, TpyzoBas KHUKKA
CaefieHHs 0 JOMOMHATENBEHEIX A0X0/1aX



2.2.1lepcoHanbHbIE JaHHBIE BOCHHUTAHHUKOB YUPEXKJEHUS IPEJOCTABISAIOT UX POIUTENN
(3aKOHHBIE IPEICTABUTEINN) .
[lepconanbHble JaHHbIE BOCHUTAHHMKA BKIIIOYAIOT B ceOsi:

e JlaHHBIE CBUAETENHCTBA O POKACHUN

e Jlanueie CHUJIC

e JlaHHBIE CTAXOBOT'O MEJUIIMHCKOTO MOJINCa

e Hudopmaiuio o COCTOSIHUU 370POBbS

e Xapakrepuctuka BocnuTarens (1 npoxoxaenus MIIK)

2.3.IlepcoHanbpHble TaHHBIC PpoAUTe/Ieil (3aKOHHBIX NPEACTaBUTENEH) BKIIOYAIOT B ceOsi:
e [lacnoprpHsble 1aHHBIE
e (CBencHHA O HAIMYUH HHBAJIUIHOCTH
e (CBezneHHUA O MPaBE BHEOUEPEIHOTO WM NIEPBOOYEPETHOTO MOITYUEHHS MECTa AJIs
pebeHKa B yUpexIeHUn
e MHudopmanus o NOATBEPKIAESHUH CTaTyca MHOTOJIETHOM ceMbH, Mao00eCIIeYeHHOM
CEMbU

3.0bPABOTKA IIEPCOHAJIbHbBIX IAHHBIX.
3.1.06paboTKa nepcoHaIbHBIX JaHHBIX — 3TO cOOp,3anKCh, CUCTEMAaTHU3aLUs, HAKOIIEHHUE,
XpaHeHUe,yTouHeHue (0OHOBIIEHNE, N3MEHEHHUE), N3BIIEUEHHE,NCII0Ib30BaHuE, lIepeada
(pacmpocTpaHeHHe, IPe0CTaBIEHUE,JOCTYI),00€3IMYUBaHNE, 010K POBAHHE,y 1alIeHUE, YHUUTO
KEHHE, COBEPILIAEMOE C MCIOIb30BAaHUEM CPEACTB aBTOMATH3AL[MH MM 0€3 MCII0JIb30BAHUS
TaKHUX CPEICTB.
Omna ocyuiecTBisieTcs Jisl 00ecTieueHus COOJII0/IEHUS 3aKOHOB M MHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB (COAEWUCTBUS B TPYJOYCTPOHCTBE,TPOABMKEHHH IO CiIyk0e, obecrieueHnH JTMYHON
0€30macHOCTH, KOHTPOJIS Ka4eCTBa ¥ KOJMYECTBA BBITIOIHAEMON pabOThI, 00eCTICUeHNUS
COXPaHOCTH UMYILECTBA,0MJIaThl TPY/a, NOJIb30BAHUS JIbIOTAMH).
3.2.IlomyueHHbIe IEpCOHATIBHBIE TaHHBIE TTOJIEKAT 00paObOTKE KaK HEABTOMATH3UPOBAHHBIM
CIOCOOOM , TakK ¥ € UCIMIOJIb30BaHUEM CPEICTB aBTOMATH3AIUH.
3.3.HeaBTOMaTH3MpOBaHHOI 00pabOTKO NMepcoHambHBIX JaHHBIX B MBJIOY  sBisercs:

e 3anoJHEeHHE U BeJCHHE TPYIOBBIX KHIUKEK

e 3anoiHEHHUE JIMYHBIX KapTO4YeK paboTHUKOB (yHUDHIHpOoBaHHAs Gopma T-2)

e Benenue npuka3oB Ha 3apIuiaTy, IPEMUH;

e VYyer u XpaHeHHE Jie]1 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUAX

e Benenue TMYHBIX /1€7 BOCIUTaHHUKOB
3.4.ABTOMATH3MPOBAHHOI 00pabOoTKOM nepcoHanbHbIX JaHHBIX B MBJIOY sBnsercs BeaeHue
AJIEKTPOHHOM 0a3bl MEPCOHAIBHBIX JaHHBIX BOCIIUTAHHUKOB, COTPYAHHUKOB C TOMOIIbIO
aBTOMaTU3MpOBaHHOW cucteMsl [laparpad.
Pabota c cucremoti [Taparpad mo3Bosser agmunuctparuu MBJIOY
YaCTUYHO aBTOMAaTU3UPOBATh YIIPABICUEHCKYIO AESITEIbHOCTD U BOCIIUTATENBHO-
o0Opa30BaTeIbHBIN MPOLECC, B T.4. KaJIPOBBIN COCTaB yUPEKICHHS, CBOEBPMEHEHHO HAIPABISATh
MeIarOrMYeCcKUi MepcoHal Ha Kypchl MOBBIIEHUS KBATU(UKAIINH, OTCICKUBATh CPOKU
MIPOXOXKACHUS aTTECTALIMU , OTCJIEKMUBATh HAMIOJHAEMOCTb Py U T. 1.
3.5.Cotpynuuku MBJIOVY u poautenu (3aKOHHBIE TPEACTABUTENN) UMEIOT NPABO Ha OT3bIB
cornacus Ha 00pabOTKy MepCOHANbHBIX TaHHBIX, KOTOPBI odopmisieTcs: B cBOOOIHOM popme Ha
UM 3aBEIyIOLIETO.
3.6.1Ipu 00paboTKe MepCOHANBHBIX JAHHBIX aAMUHHUCTPALIMS YUPEKACHUS PYKOBOACTBYETCS
cratbelt 86 TpynoBoro kogekca Poccuiickoit deneparuu.

4.3AINUTA ITEPCOHAJIBHBIX IAHHBIX B I'BZIOY Ne.



4.1.IlepcoHanbHble JaHHbIC PA0OTHHKOB , BOCIUTAHHUKOB YUPEXKJICHHUS XpaHATCA B KaOMHETE
3aBeNyIoNIero, B mKkady 1 HecropaeMoM ceiide, a TakKe B 3JIEKTPOHHOM BUJI€ Ha JIOKAIbHON
KOMITbIOTEPHOH ceTu./[Bepb 000py10BaHa Ha/Ie)KHBIM 3aMKOM.J[0CTYTI K 3JIEKTpOHHBIM 0azam
JAHHBIX, COJIEPXKAIIUX MTEPCOHANBHBIE TaHHbIE PAOOTHUKOB, 00ECTIEYUBAIOTCS CUCTEMOMN
napoeil.[Taponu ycranasnuBatotes 3aBenyromuM MBJIOY u cooOmiarorest uiib y3KoMy Kpyry
JIULL.

4.2.XpaHeHue MepcoHaTbHBIX JaHHBIX PAOOTHUKOB U BocriuTaHHUKOB MBJIOY B Oyxrantepun
1 METOJMYECKOM KaOMHETe, COTPYIHUKHU KOTOPHIX UMEIOT MPaBo JOCTYIA K IEPCOHAIBHBIM
JAHHBIM, OCYILECTBIISIIOTCS B TIOPSAKE UCKIIOYAIOIIUM JAOCTYII K HUM TPEThUX JIULI.

4.3.B MBJIOY umeeTcst yTBEpKICHHBIN 3aBEAYIOIIMM TEPEYEHb TOJHKHOCTEN, UMEIOIIUX
JOCTYI K IEPCOHAIBHBIM JaHHBIM .JIaHHBIN 10CTYN HEOOXOAUM UM JIsl OJTHOLIEHHOTO
WCIIOJTHEHUS UX TPYAOBBIX 00s13aHHOCTEN.JJOKyMeHThI 1 HHpOpMaIys U30UpaTebHO U
00OCHOBAHHO pacrpe/ieIeHbl MeX Ty paOOTHUKAMHU.

e JlocTyn K nepcoHAJbHBIM JaHHBIM 0€3 CIEUAIHOTO pa3pelIeHNs UMEIOT
Pa0OTHUKMH, 3aHUMAIOIINE B OPraHU3alMU CIEAYIOLINE JOKHOCTH (TOJIBKO B IIpeJenax
CBOEU KOMITETEHIINN):
3asenyromuit MBJIOY
I'maBne1ii Oyxrantep MBJIOY
byxranrep MbJIOY
3aBx03 MB/IOY

e IIpencenarens [IK MBJIOY
C ocranbHBIMU paOOTHUKAMHU MIPOBECHA Pa3bsICHUTENbHAs padoTa 10 MpeaynpeXICHHUIO
yTpaThl LIEHHBIX CBEACHUN MU padboTe ¢ KOH(UAEHAIbHBIMU IOKyMEHTaMU.

JlocTyn K mepcoHaNbHBIM JAHHBIM MMEIOT CJIeyI0lHe BHeIIHHE CTPYKTYPbI:

e Hanorosble MHCIIEKIIUH, TPAaBOOXPAHUTEIBHBIE OPTraHbl, OPTaHbI
CTaTUCTUKH,BOCHKOMATBI, IEHCUOHHBIN (OHI,aJMUHUCTpaLHs TOUIMCCKOro
paitona,Komurer no o6pazosanuto CII0, opranbl Oreku U NOMEYUTENBCTBA, OPArHbI
COLIMAJIbHOM 3aIUTHI , HAJ30pHO-KOHTPOJIbHbIE OpraHbl (TOJIBKO B Mpezenax CBoeh
KOMTIETEHITNH ).

e OpraHusuuu , B KOTOPBIE COTPYIHHK , POAUTENb MOXKET MEPEUUCIIATh JCHEKHBIC
cpezacTBa ( HErocyAapcCTBEHHbIE IEHCCUOHHBIE (DOH[IbI, CTPAXOBbIE KOMIIAHUH,
0J1arOTBOPUTENIbHBIC OPTaHU3ALNY, KPEAUTHBIE YUPEXKICHHUS U T.I1.), MOJIY4alOT JOCTYH K
MIEPCOHAIBHBIM JIaHHBIM COTPYAHHKA TOJIBKO C €0 pa3pelleHus.

4.4.B MB/1IOY npunsTa NOIUTHKA «IUCTOTO CTOJIa»- B OTCYTCTBUE PAOOTHHUKA, NMEIOIIETO
JOCTYI K IEpCOHAIbHBIM JaHHBIM , Ha ero paboueM MecTe He JI0JKHO ObITh JJOKYMEHTOB,
coJiepKallIuX MepCOHAIbHBIC JaHHbIC pAa0OTHHUKA, BOCTIUTAHHUKA. Y 00pka B KaOuHeTe
OTBETCTBEHHOTO JIMIIAa IPOBOJUTCS TOJBKO B €ro NMpHUCYTCTBUU. Pa3menienne pabodyero mecra
UCKJTII0YaeT OECKOHTPOJIbHOE MCIIOIb30BaHUE JaHHON MH(OpMaIUH.

4.5.11pu yxoze B OTIYCK, CITy>K€OHOM KOMaHIMPOBKE U MHBIX CIy4asX JIUTEILHOIO OTCYTCTBHS
PaGoTHuka Ha paboueM mMecTe , OH 00s13aH MepeAaTh JOKYMEHThI U MHbIE HOCUTENH JIUIaMm,
HMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM.

4.6.J1ocTym K EpCOHAIBHBIM JIaHHBIM MOXET OBITh ITPEIOCTaBIIEH HHOMY paOOTHUKY,
JOJDKHOCTh KOTOPOT'O Ha BKJIFOUEHA B CIIMCOK JOJKHOCTEH COTPYAHUKOB, UMEIOIIUX JOCTYII K
MEPCOHAIBHBIM JIaHHBIM, KOTOPOMY OHHM HEOOXOJIUMBI JUISl HCIIOJIHEHUS €T0 TPYIOBBIX
0053aHHOCTEH.

B takom ciydae, 7aHHbII paOOTHUK MTPOXOIUT MPOLEeypy OhopMIIEHHUS H0CTyIa K
NEPCOHANBHBIM JaHHBIM. OHa BKIJIIOYAeT B ceOs:
e OszHakomJieHHE PaOOTHHUKA IO MOINHUCH ¢ HacTosmuM [looxeHueM.



e [loanucanue ¢ JaHHBIM PAOOTHUKOM ITUCBMEHHOTO 0053aTENIbCTBA O COOIIOICHUN
KOH(HICIINATHLHOCTH MEPCOHATBHBIX JJAHHBIX paOOTHHUKA, COOIOICHHS TPABHIT UX
00paboTKH.

4.7 3aBenyrommii MB/IOVY Bnpae onpenenars crnocoObl JOKYMEHTUPOBAaHUS, XpaHEHUS U
3alIUThl IEPCOHATBHBIX JAHHBIX C TOMOIIBIO COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHH.
4.8.IlepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITh MPEAOCTaBIECHBI POACTBEHHUKAM UJIU
YJIeHaM €ro CEMbHU TOJIBKO C MUCBMEHHOTO pa3pelleHns caMoro paboTHHUKA, 32 UCKIIIOUEHHEM
CJly4aeB KOT/Ia Iepesiada JaHHbIX pabOTHUKA O€3 ero coryacus JAOMYyCKaeTcsl AEHCTBYIOIUM
3aKOHOJATEIHLCTBOM PD.

4.9 IlepcoHa/ibHbIEe JaHHbIE PA0OTHUKA, BOCIMTAHHUKA MOTYT TaK)K€ ObITh OTIIPABIICHBI MO
MoYTe,TOrJa Ha KOHBEPTE JeNIaeTCs HAAMUCh O TOM, YTO ITMCbMO COJIEPKUT KOH(PUAECHIIMATBHYIO
MH(OPMALIMIO U 32 €€ HE3aKOHHOE paryialieHue MpeTyCMOTpeHa OTBETCTBEHHOCTb
JEeUCTBYIOIUM 3I1aKOHOAaTenbcTBOM Pd.O0s3aTenbHO 10KHA OBITh OMUCH .
4.10.IlepcoHaibHbIe JaHHbIEC BOCIIMTAHHUKA ( XapaKTEpUCTUKA BOCIIUTATENS) TAK)KE OTJACTCS
poaurensiM pedenka s npoxoxaenust MIIK paiiona (ropoackoii) B KOHBepTe, HA KOTOPOM
TaK:Ke J0JKHO ObITh 0003HavYeHHe 0 KOH(puaenuaibLHoi nHpopManum.

4.11.B MBJIOY Takxe oCyIlIEeCTBISIOTCS APYrue MeponpHUsATHS M0 3aAlIUTEe MEePCOHATbHBIX
AAHHBIX:

e Pa3zpaboTraH nopsAI0K YHUUTOXKEHUS UH(DOpMALIUK

e Oparu3oBaH KOHPOJIb U yUeT OCETUTENECH yupeKIeHus

e lcnonp3yercs HOUHAs OXpaHa yUPEKICHUS

e OpraHu3oBaH MPOITYCKHON PEXHUM C IIOMOIIBIO TOMO(OHA

5.KOHTPOJIb AEATEJIBHOCTU I'BIOY Ne I[1O PABOTE C ITEPCOHAJIbHBIMU
JJTAHHBIMMN.

5.1. B cootBerctBuu c Ilpukazom ®CTIK Poccun No55 ,dCh Poccuu Ne86,
Munundopmesszu Poccun Ne20 ot 13.02.2008 «O6 yTBepkaenuu [lopsinka nmpoBeneHus
KJ1acCU(pUKay HHPOPMAITMOHHBIX CUCTEM IEPCOHATBHBIX JaHHBIX» B MBJIOY exeronHo B
HOsIOpe —MecsIe MPOBOAUTCS KiIaccupuKanus HHPOPMAIMOHHBIX CHCTEM IEPCOHATBHBIX
naHHbIX. JlaHHas kiaccuuKanus MPOBOIUTCS HA dTAre CO3AaHus HH()OMAITMOHHBIX CUCTEM HITU
B XOJI€ MX IKCIUTyaTauu ( sl paHee BBEJICHHBIX B OKCIUTyaTallnio) U (W) MOJACPHUZUPYEMBIX
MH(GOPMAIMOHHBIX CUCTEM C IEJBI0 YCTAHOBJICHUS METHOJIOB U CIIOCOOOB 3aIIUTHI
nH(pOopMaIuu, HEOOXOAUMBIX JUIs oOecriedeHusi 0€30MacHOCTH MePCOHANBHBIX JAHHBIX.

B xone npoBeneHust kiraccuuKauu KOMUCCHUS, HA3HAUCHHAS 3aBEIyIOIINM , COCTABIISET
COOTBETCTBYIOIIUI aAKT ( MPUCBOeHNE MH(OPMAIIMOHHOI cCHCTEME COOTBETCBYIOLIET0
KJIacca)u peecTp HH(POPMALMOHHBIX CHCTEM 00PA0OTKM NMEPCOHATbHBIX TAHHBIX.



