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ITOJIOXXEHME O 3AIIUTE INEPCOHAJILHBIX IIAHHHX

1.OBIIME ITOJIOXXEHWSI.

1.1./Tannoe ITonosxenue o 3amuTe mepcoHaNbHBIX AaHHEIX (nanee [Tonoxenne) pazpaboTaHo B
cooTBercTBHH ¢ @3 ot 27.07.2006 Ne152-®3 «O mepcoHambHBIX AaHHBIXY; ¢ O3 ot 25.07.2011
Ne261-®3 «O BHeceHun u3MeHeHmH B @3 O mecoHaIbHBIX JAaHHEIX»; ¢ [TocTaHOBIEHHEM
IIpasutenscTa PO or 17.11.2007 Ne781 «O6 yreepsxnenuu [Tomoxenns 06 obecneuenuy
0€3011aCHOCTH NIEPCOHATBHBIX JAHHBIX IIPH HX 06paboTKe B HH(pOPMAIMOHHEIX CHCTEMAX
IEPCOHANBHBIX NaHHbIX»; ¢ ITocranoBneHNM [IpaButensersa PO ot 15.09.2008 Ne 687 «06
yrBepxaenun [lonoxenust 06 0coGeHHOCTSIX 06pabOTKH IEPCOHATBHBIX JAHHBIX ,
OCYILIETCBIISIEMOH 6€3 MCIIOMB30BaHHS CPECTB aBTOMAaTH3aum»; ¢ Ilpukazom ®CTIK Poccun
Ne55 ,@CB Poccuu No86, Murmndopmcesizu Poccrn Ne20 ot 13.02.2008 «O6 yTBepxaerAn
ITopsinka nposenenus KiaccupHUKAMK HEGOPMALHOHHEIX CHCTEM TIEPCOHATBHBIX

RaHHBIX»; TpynoBemM konekcom P® ot 3012.2001 riasoii 14, Korctutynueit PO u npyrumu
HOPMaTUBHBIMH JJOKYMEHTAMH.

1.2.Hacrosmee ITonoxenue onpeenser HOpsiok 06paboTKH MepCOHATBHBIX JAHHBIX
PabOTHHKOB, POMTENIEH BOCITHTAHHAKOB, BocnuTaHHIKoB MBJIOY T6mmicckoro paifona u
rapaHTHd KOHQUIEIUATEHOCTH CBEICHAM, IPEIOCTABIEMBIX PYKOBOJUTEIIO YUPEXK/ICHHUS.
1.3.Iensto HacTosmero [Tooxenns ABIsETCs 0OeCIeYeH e 3aIIUTHI IPaB rPKIAHMHA IIPH
06paboTKe €ro NepcoHANbHBIX JAHHBIX, B TOM 9HCIIE 3aIATHI IPaB Ha HETPHKOCHOBEHHOCTh
YaCTHOM JKM3HH, THYHYIO M CEMEHHYIO TaliHy.

2.JIOHATHE U COCTAB ITEPCOHAJIBHBIX TAHHBIX .
2.1.IlepconanbHbIe JaHHIE COTPYAHMKA [IPEIOCTABIIIOTCS CAMAM COTPYIHHKOM.
Ecnu nosmyuts nepcoHanbHble JaHHBIE COTPYJHAKA MOXKHO TOJBKO y TPEThel CTOPOHEL, TO
PabOTHHK OJDKEH OBITH YBEOMIIEH 06 3TOM 3apaHee M y HETO JOJDKHO GBITh IOIY4eHO
IHCBMEHHOE COTJIaCHE.
IlepconanpHbIE NaHHBIE COTPYAHMKA BKIIFOYAIOT B CEO:
e AmnKeTHBIC H OHOrpadudecKue JaHHbIE
[TaciopTHEIE naHHbIE
CBeZleHUs U TPYAOBOM U OOILIEM CTaxe
Janusre CHUJIC
WHH
CBenieHHs 0 BOMHCKOM ydYeTe
Caenenus 06 o6pasoBaHuH
CBHIETENBCTBA O POXKICHUH JAeTEH
Cauznerenscpa o Gpaxe/ pacropkennn Gpaka
CnpaBka 0 HatIu#/ OTCYTCBHH CYIHMOCTH
Caenenus o 3apaboTHOM 1UIaTe
CBezieHHs 0 3aHUMaEMO¥ I0JDKHOCTH
JIudnoe feno, TpynoBast KHHXKKa
CBeieH s 0 HOMOIHATENBHBIX I0X0/1aX



2.2.IlepcoHanbHble JaHHBIC BOCHUTAHHUKOB YUPESKICHUS MPEIOCTABISAIOT UX POTUTEIN
(3aKOHHBIE TIPEICTABUTEIIN) .
[lepconanbHble JaHHBIC BOCMUTAHHUKA BKJIIOYAIOT B CeOs:
e JlaHHBIEC CBUICTENHCTBA O POKIACHUU
Hanusie CHWIC
JlaHHBIE CTaXOBOTO MEIUIIMHCKOTO MOJIUCa
WubopMaiinio 0 COCTOSTHUH 3I0POBbS
Xapakrepucrtuka Bocnutatesns (s npoxosxaenus MITK)

2.3.IlepconanbHbBIC JaHHBIC POAUTEJIEl (3aKOHHBIX MPECTABUTENICH ) BKIIIOYAIOT B ceOs:
e [lacnoprpHbie 1aHHBIE
e (CBeneHHs O HATMYUHU UHBAIUIHOCTU
e (BeneHus O IpaBe BHEOUYEPEIHOTO UM NIEPBOOYEPETHOIO MOITYUEHUS MECTA JIsl
peOeHKa B yUpeKICHUU
e Hudopmanus o moaATBEPKAECHUH CTATyca MHOTOJIETHON CEMbH, MaT000OECIIEYCHHOM
ceMbHU

3.0bPABOTKA ITEPCOHAJIbHBIX IAHHBIX.
3.1.06paboTKa nepcoHalbHbIX JaHHBIX — 3TO cOOp,3aUCh, CUCTEMAaTH3allls, HAKOIIJICHHUE,
XpaHEHUe,yTouHeHue (0OHOBIIEHUE, U3MEHEHUE), U3BJICUEHHUE,UCIIONb30BaHKE, lIepeiada
(pactipocTpaHeHue, IPe0CTaBIEHUE,JOCTYIN),00€3InYMBaHue,0lI0KUPOBAaHHE, y1aIEHUE, YHUUTO
JKEHHE, COBEPIIAEMOE C UCIOIb30BaHUEM CPEACTB aBTOMATU3aLMHU WK 0€3 HCII0Ib30BaHU
TaKUX CPEJCTB.
Omna ocymiecTBIIseTCs IJIsl o0ecreueHus: COOII0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB (COAEWCTBUS B TPYJOYCTPONCTBE,TPOABMKEHUH 110 CiIyX0e, 00ecrieueHuH JTMYHON
0€30MacHOCTH, KOHTPOJISI KaueCTBA M KOJIMYECTBA BBIIOJIHAEMOM paboThl, 00ecreueHus
COXPaHOCTH UMYILECTBA,0IIaThl TPY/a, NOJIb30BaHUS JIbIOTAMH).
3.2.Ilomy4yeHHbIe IEPCOHATIBHBIE TAHHBIE MOJIEKAT 00pabOTKe KaK HEaBTOMATU3UPOBAHHBIM
CHoco0OM , Tak U C UCHIIOJIIb30BAHUEM CPEJCTB aBTOMATU3ALIUH.
3.3.HeaBTOMaTH3HMpPOBaHHOH 00pabOTKOI nepcoHanbHBIX TaHHBIX B MBJIOY  siBisiercs:

e 3anoJHEHUE U BEJICHUE TPYJOBBIX KHUKEK

e 3anoJHEHHE JTMYHBIX KapToYeK paboTHHKOB (yHHDHUIMpOoBaHHAs Gopma T-2)

e Benenune npuka3oB Ha 3apIuiary, IpEMUH;

e Vuyer u XxpaHeHHE AeT 00 aAMUHUCTPATUBHBIX IPABOHAPYIIIEHUAX

e BeneHune IMUYHBIX €] BOCIUTAHHUKOB
3.4.ABTOMATH3HPOBaHHON 00pabOTKOM MepcoHaNbHBIX NaHHBIX B MBJIOY sBisieTcs BeneHue
AJIEKTPOHHOM 0a3bl IEPCOHAIBHBIX JAHHBIX BOCIUTAHHUKOB, COTPYIHUKOB C TOMOIIBIO
aBTOMAaTHU3UpoBaHHON cuctemsl [1aparpad.
Pabota ¢ cucremoii [laparpad mnoszsonser agmunuctpauun Mb/10Y
YaCTUYHO aBTOMAaTH3UPOBATh YIIPABJICUEHCKYIO JAESITEIbHOCTh U BOCIIUTATEIbHO-
00pa3oBaTeNbHBINA MPOLIECC, B T.4. KaJPOBbIM COCTAB yUpekKIE€HUS, CBOEBPMEHEHHO HAIIPABIATh
Nearornyeckuil mepcoHas Ha Kypchl HOBBIIIEHHS KBATU(PUKALIUHU, OTCIEKNUBATH CPOKU
IIPOXOKACHUSI aTTECTALIMU , OTCJIEKNUBATH HANIOJIHAEMOCTD Py U T.J.
3.5.Corpynauku MBJIOY u ponutenu (3aKkOHHBIEC PEACTABUTEIN) HUMEIOT ITPaBO HA OT3HIB
coryiacsi Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX, KOTOPBINA oopmisieTcss B cBOOOAHOM Gopme Ha
UMl 3aBETYIOILETO.
3.6.ITpu 00paboTKe NepCOHANBHBIX JAHHBIX AIMHUHUCTPALIUS YUPEKICHUS PYKOBOJCTBYETCS
crarbeit 86 TpynoBoro konekca Poccuiickoit @enepanuu.

43AIUTA ITEPCOHAJIBHBIX JAHHBIX B I'BZIOY Ne.



4.1.TlepcoHanbHble JaHHBIC PA0OTHUKOB , BOCIMTAHHMKOB YUPEXKICHUS XPaHATCS B KaOuHeTe
3aBeYIOLIETo, B IIKady 1 HecropaeMoM celde, a TakkKe B JIEKTPOHHOM BUJI€ HA JOKaJIbHON
KOMITBIOTEPHOH ceTH./[Bepb 000py10BaHa HaIC)KHBIM 3aMKOM.J{OCTYII K 3JIEKTPOHHBIM 0a3aM
JTAHHBIX, COAEPIKAIIMX NePCOHAIIbHBIE IaHHbIE pAOOTHUKOB, 00ECTIEUMBAIOTCS CUCTEMON
napoeii.ITaponu ycranasnuBatorcs 3aBenyromum MBJIOY u coobmaroTes auibs y3koMy Kpyry
M1,

4.2.XpaHeHue nepcoHabHBIX JaHHBIX PA0OTHUKOB U BociuTaHHUKOB MBJIOY B Oyxranrepun
U METOJIMYECKOM KaOUHETe, COTPYAHUKN KOTOPBIX UMEIOT IIPABO JIOCTYIIA K IEPCOHAIbHBIM
JTAaHHBIM, OCYILIECTBIISIOTCS B OPSAAKE UCKIIOYAIOIINUM JOCTYIl K HUM TPETHUX JIULL.

4.3.B MBJIOY umeeTcst yTBEp>KICHHBIN 3aBEAYIOMNUM IEePEYCHB JOHKHOCTEH, MMEIOIIHNX
JOCTYT K TIEPCOHAIBHBIM JaHHBIM .J[aHHBIN JOCTYI HEOOXOAUM UM JUISI TOTHOLEHHOTO
UCIIOJIHEHUS UX TPYAOBBIX 00s13aHHOCTEH. [JOKYMEHThI U MH(pOpMaLus U30UpaTebHO U
000CHOBAHHO pacIpeieleHbl MKy PaOOTHUKAMH.

e JlocTyn K NEePCOHAJIBHBIM JAHHBIM 0€3 CIEeHMaIbHOI0 pa3peleHUs UMEIOT
Pa0OTHUKM, 3aHUMAIOIINE B OpraHU3alluy CIEAYIOIINE JOKHOCTH (TOJIBKO B Ipeienax
CBOCH KOMIIETEHIIUN):
3aseayrommit MBJIOY
['maBubIil Oyxranrep MB/IOY
byxranrep MBIOY
3aBx03 MB/IOY

e Ilpeacenarens [IK MBJIOY
C ocranbHBIMH PaOOTHUKAMH MTPOBEACHA Pa3bsICHUTEIbHAS PAdOTa 110 MPEAYIPEKICHUIO
yTpaThl LIEHHBIX CBEJICHUN IpU paboTe ¢ KOH(PHIEHATbHBIMU JOKYMEHTAMHU.

JlocTynl K epCoOHATbHBIM JAaHHBIM UMEIOT CJIeIYIolie BHeIIHUE CTPYKTYPbI:

e Hanorossle HHCIIEKILIMY, IPABOOXPAHUTENBHBIE OPTaHbl, OpPraHbl
CTaTUCTHKHN,BOEHKOMATBI, IEHCUOHHBIN (hOHI,afMUHKUCTpanus TOMIMCCKOro
paiiona,Komutet no odpasosanuto CII0, opranbl oeku 1 MONEUYUTENbCTBA, OPArHbl
COLIMAJIBHOM 3alIUTHI , HAI30pPHO-KOHTPOJIbHBIE OpPraHbl (TOJIBKO B IPe/ieNax CBOCi
KOMITCTCHIIHH ).

e (OpraHusuuu , B KOTOpbIE COTPYIHUK , POAUTEIb MOXKET MEPEUUCIIATh ICHEKHBIE
cpeacTBa ( HErocy/1apcCTBEHHbIE IEHCCUOHHBIE (DOH/IBI, CTPaXOBble KOMIIAaHUH,
0J1arOTBOPUTENIbHbBIE OPraHNU3ALUHU, KPEAUTHBIE YUPEXKICHHS U T.I1.), HOIYYalOT JOCTYH K
NEPCOHAIBHBIM JIaHHBIM COTPY/IHUKA TOJIBKO C €0 pa3pelieHus.

4.4.B MBJ1OY npuHsTa MOJUTHKA «YUCTOTO CTOJIa»- B OTCYTCTBUE paOOTHHKA, UMEIOLIETO
JIOCTYT K MEPCOHAIILHBIM JaHHBIM , Ha €ro paboyeM MecTe He JI0JKHO ObITh IOKYMEHTOB,
coJiepKallX NepcoHalbHbIE JaHHbIE pa0OTHUKA, BOCIIMTaHHUKA. Y OOpKa B KaObuHeTe
OTBETCTBEHHOTO JIM1Ia IPOBOJAUTCS TOJIBKO B €r0 MpUCYTCTBUU. Pa3melienne paboyero mecra
UCKITIOYAeT OECKOHTPOJIBHOE UCIIOIb30BaHUE TAaHHOH MH(OpMAIIHH.

4.5.11pu yxo/ze B OTIIyCK, CITy’)KEOHOW KOMaHIUPOBKE U MHBIX CIIydasiX JJIUTEIbHOTO OTCYTCTBUS
PaboTHuKka Ha paboueM MecTe , OH 00s13aH NepeaaTh JOKYMEHTh! M UHbIE HOCUTEIH JIULaM,
MMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM.

4.6.J]ocTyn Kk nepCcoOHaIbHBIM JaHHBIM MOXKET OBITh IPEOCTAaBIIEH HHOMY PaOOTHHKY,
JIOJIKHOCTh KOTOPOT'O Ha BKJIIOYEHA B CIIMCOK JOKHOCTEH COTPYIHUKOB, UMEIOIIMX JOCTYII K
NEPCOHATBHBIM JJaHHBIM, KOTOPOMY OHU HEOOXOIMMBI JIJIS1 HCIIOJTHEHHS €TI0 TPYIOBbIX
o0s13aHHOCTEHA.

B takom ciydae, naHHBII paOOTHUK MTPOXOAUT MPOIEAYPY 0DOPMIICHHS TOCTyMa K
MePCOHANBHBIM TaHHbIM. OHa BKIIOUaeT B ceOsl:
e (O3HakoMIICHHE paOOTHHKA MO/ MOAMUCH ¢ HacTosmuM [lonoxxeHuem.



o [loanucanue ¢ JaHHBIM PaOOTHUKOM MTUCHMEHHOTO 00S3aTENIbCTBA O COOIIOICHUN
KOH(UICIHATBHOCTH MEPCOHANBHBIX JAaHHBIX paOOTHUKA, COOIIOICHUS TPABHIT UX
00paboTKu.

4.7.3aBenyronuit MBJIOY BripaBe onpeaensaTh criocoObl JOKYMEHTUPOBAHUS, XpaHEHHUS U
3alIUThl IEPCOHANIBHBIX JJAHHBIX C TIOMOIIIbI0 COBPEMEHHBIX KOMITbIOTEPHBIX TEXHOJIOTHUH.
4.8.IlepconanbHble TaHHBIE PAOOTHHKA MOTYT OBITH MIPEIOCTABIIEHBI POJICTBEHHUKAM WU
YJICHaM €r0 CEMBH TOJIBKO C MUCBMEHHOTO pa3pellieHus: caMoro paboTHHKA, 33 HCKIIIOUCHHEM
CJIy4aeB KOTJa repejaya JaHHbIX paOOTHHKA 0e3 ero coriacus AOMYCKaeTcsl IeHCTBYIOIHUM
3aKOHOAATENbCTBOM PD.

4.9.11epcoHasibHble JaHHBbIE PA0OTHUKA, BOCIMTAHHUKA MOTYT Tak)Ke ObITh OTIIPABIICHBI MO
MOYTe,TOT/Ia Ha KOHBEPTE JIETACTCS HAAMKUCHh O TOM, YTO MMUCHMO COJEPIKUT KOHPHUICHIIUATHHYIO
nH(pOPMALIMIO U 32 €€ HE3aKOHHOE parjialleHue NpeaycCMOTpeHa OTBETCTBEHHOCTD
JIEHCTBYIONINM 31IaKOHOAATENIbCTBOM PD.O0s13aTeIbHO JOIKHA OBITH OMUCH .
4.10.I1epcoHanbHbIe JaHHbIE BOCIUTAHHUKA ( XapaKTEPUCTUKA BOCIIUTATEIIS ) TAK)KE OTAACTCS
ponutensm pedenka uist mpoxoxkaeHust MIIK paiioHa (ropoJickoii) B KOHBEpPTE, Ha KOTOPOM
TaK:Ke J10JI2KHO ObITh 0003HaYeHHe 0 KOH(uIenuaabHoii HH(OPpMALIUH.

4.11.B MBJIOY Takke oCylecTBISIOTCS APyrue MeponpHUATHSA 110 3alHMTe NepPCOHATbHBIX
JAAHHBIX:

e Pazpabotan NOpsIOK YHUUTOKEHHS HH(POpMAIHN

e (Oparus3oBaH KOHPOJIb M YUET IOCETUTENEH YUpPEeKICHUS

e lcnonb3yercs HOUHAS OXPaHA YUPEKICHUS

e Opra"u30BaH MPOIYCKHON PEXHUM C TIOMOIIbIO T0MO(pOHA

5.KOHTPOJIb JEATEJIBHOCTU I'BJOY Ne I10 PABOTE C IIEPCOHAJIbHBIMU
JAHHBIMU.

5.1. B cootBerctBUM ¢ [Ipukazom @CTIK Poccun Ne55 ,0CBH Poccuu Ne86,
Munnndopmcessizu Poccun Ne20 ot 13.02.2008 «O6 yrBepkaenuu Iopsinka npoBeneHus
KJ1accu(puKaluy HHPOPMAITMOHHBIX CUCTEM MEPCOHANBHBIX AaHHBIX» B MBJIOY exeronHo B
HOSIOpE —Mecsle MPOBOAUTCS Kaccu(pukanusi HHGOPMAIUOHHBIX CHCTEM MEPCOHAIBHBIX
naHHbIX. [laHHas knaccudukaiys MpoBOIUTCS HA dTare co3JaHus HHPOMAIMOHHBIX CUCTEM HIIN
B XOJI€ MX IKCIUTyaTalMH ( 17151 paHee BBEACHHBIX B OKCILTyaTalllio) U (UI1) MOAEPHU3UPYEMBIX
MH(OPMALIMOHHBIX CUCTEM C LIEJIbI0 YCTAHOBJICHUS METHO/IOB U CIIOCOOOB 3aIUThHI
nHpopmaIuu, HeoOXOAUMBIX /1JIsi 0OecTieueHUst 0€30MMaCHOCTH TTEPCOHANBHBIX JIAHHBIX.

B xone npoBeaenus kinaccupukauu KOMUCCHS, HA3HAUEHHAS 3aBEYIONINM , COCTABIISIET
COOTBETCTBYIOIIMI aKT ( NpUCBOeHUEe HHPOPMALIMOHHOM cCTEeMe COOTBETCBYIOIIEro
KJ1acca)u peecTp MHGOPMALMOHHBIX CHCTEM 00PaGOTKHU NMEPCOHATLHBIX JaAHHBIX.
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