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OB OBPABOTKE NEPCOHAJILHBIX JAHHBIX PABOTHUKOB,
OBYYAIOIIUXCS ¥ UX POAUTEJIEN (BAKOHHBIX ITPEJICTABUTEJIEN)

1. OOmme 1MoJI0OKEHUsA

1.1. Hacrosimee Ilomoxkenne 00 0o0pabOTKe TMEPCOHANBHBIX  JIaHHBIX  PAOOTHHKOB,
oOygaronmuxcsi W WX poauTenedl (3aKOHHBIX mpexacraBureneil) (mamee — IlomokeHue)
MynurunansHoro Or0pKeTHOrO 00MmeobpazoBarenbHoro yupexaeHus «lllkoma Ne 19 mm. C.H.
Kotosa r. ®eonocun Pecnyonmku Kpeim» (nanee — Yupexnenue, MBOY Illkona Ne 19 um. C.H.
KotoBa) paspaborano B coorBerctBuu ¢ KoHctutyumeit Poccuiickoit ®eneparun, TpymaoBeiM
konekcoM Poccuiickont  ®enepamuu, I['paxpganckum kogekcom  Poccuiickoint  ®Denepanmu,
®enepanbHbIM 3aKk0HOM PD ot 27.07.2006 Ne 149-D3 «O06 undopmaruu, nHGOpMATU3ALNN U 3AIUTE
nHdopmanun», DeaepanbHbIM 3aKk0HOM PD o1 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY,
®denepanbHbIM 3aKOHOM PD 0T 29.12.2012 Ne 273-D3 «O06 o6pazoBanuu B Poccuiickoit deneparumny,
npukazom DPCTOK Poccum ot 11.02.2013 Ne 17 «OO6 yrtBepxkaeHun TpeOoBaHMid O 3amuTe
uHbOpMalliK, HE COCTABIISIIOIICH TOCyAapCTBEHHYIO TaiHy, coJepiKallelics B rocydapCTBEHHBIX
nH(OopManMoOHHBIX cucTemaxy», [locranoBnenuem IlpaButensctBa PO ot 01.11.2012 Ne 1119 «O6
YTBEPKJICHUH TPEOOBaHUH K 3aIMTE EPCOHANBHBIX TAaHHBIX IPU UX 00paboTKe B HH(POPMAIIMOHHBIX
CUCTEMaXx MEePCOHABLHBIX JaHHBIX»; [IpaBuiiaMy BHyTpEHHETO TPYAOBOTO PaCIOpsIKa Y UpeKICHUS.

Hacrosimee Ilonoxxenne ycTaHaBiIMBaeT MOPSIOK pabOThl YUpexKIEHHs, C LEIbI0 MMOTyuYeHHs,
00paboTKM, XpaHEHHs U TepeJauyd JOKYMEHTOB, COJACp)KAIlMX CBEACHUS, OTHECEHHBIE K
MEPCOHAILHBIM JJAHHBIM pa0OTHUKOB, 00YYAIOIINXCs, M KX POJIUTENEH (3aKOHHBIX MPEICTaBUTEIIEH ).

1.2. Ilenp nactosmero IlonmokeHus — 3amuTa TEPCOHANBHBIX JAHHBIX PAOOTHUKOB,
o0ydaromuxcst ¥ X poAuTenei (3aKOHHBIX MPEICTaBUTENEH) OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA U
pasriameHus.

1.3. [lepcoHanbpHbIC JAHHBIE OTHOCSTCS K KaTETOpUU KOHMUICHIMATLHOW HH()OpMAIIHH.

1.4. Bce paboTHUKM YUpeKACHUS, B COOTBETCTBUU CO CBOMMHM NOJHOMOYHSIMH BJIaJICIOIINE
uHpOpMaIre, OTHOCSIIEHCS K MePCOHATBHBIM JAHHBIM, O COTPYIHUKAX, YIAIIUXCS U UX POJAUTEIISX
(3aKOHHBIX TPEACTAaBUTENAX), IMOJyYalOIIMe M HCIOJB3YIOINIME €€, HECyT OTBETCTBEHHOCTh B
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COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickorn denepanuy 3a HapylICHHE PEXHMMa 3alLUTHI,
00pabOTKU U MOPSIKA UCTIOJIB30BaHMs 3TONH HHPOPMALIUH.

1.5. Ilopsinok BBOAa B AeiicTBUE U u3MeHeHMs [lonoxenus.

1.5.1. Hacrosimee I[lonoxeHue BCTynaeT B CHJIy C MOMEHTA €0 yTBEP)KIAEHHUS AUPEKTOPOM
YUPEKAECHUS IPUKA30M U AEHCTBYET O€CCPOUHO, 0 3aMEHbI ero HOBbIM [losioxxeHueMm.

1.5.2. U3menenus B I[lonokeHne BHOCATCS MPUKA30M JTUPEKTOPA YUPEKICHUS B CBSI3H C
U3MEHEHHEM 3aKOHOAATENbCTBA, PErIIAMEHTHPYIOIIEro BOIIPOCHl 00paOOTKU NEPCOHANBHBIX JaHHBIX.

1.5.3. Bce pabGoTHUKH YUpexaeHHs MTOKHBI OBITh 03HAKOMJICHBI ¢ HacTosmuM [lomoxkeHnem
IO POCITUC.

1.6. PexxuM KOH(PHUICHIMATHHOCTH NEPCOHANBHBIX JAaHHBIX CHUMAeTcs B CHOy4asxX HX
00e3TMYUBAHMS ¥ TIO HICTEUEHUH 75-IETHETO CPOKA MX XPAaHEHHSI, €CITH MHOE HE OTPEIETICHO 3aKOHOM.

2. OCHOBHbIE MOHSATHS U COCTAB MEPCOHATBbHBIX JAHHBIX
2.1. Ins uenei Hactosimiero [lomoxxeHus UCoIb3yOTCS CAEAYIOIINE OCHOBHBIC OHATHUS:

—  nepcoHanvbHvle 0aHHble pabomHuka — Jr00as nHGOpMaIKs, OTHOCSIIASACSA K ONPeaeIEHHOMY
WM OTIPEJIeNIIeMOMY Ha OCHOBaHHH TaKoW HH(pOpManuu pabOTHHUKY, B TOM YHCIIE €T0 (haMUIus, UMs,
OTYECTBO, TOJ, MECSII, JaTa U MECTO POXKIEHHs, aJpec, CEMEHHOEe, COLMAIbHOE, UMYIIECTBEHHOE
MoJIOXKEHUE, 00pa3oBaHue, mpodeccus, T0XoAbl, Ipyras HHhopMaIys, HeooXoauMas paboTOaTENIO B
CBSI3U C TPYJOBBIMH OTHOIIICHHUSIMH;

—  nepcoHanvHvle OaHHble o0byuarwe2ocss — WHPOPMANHUA, Kacalomascs KOHKPETHOTO
oOyuJaromerocsi, Kotopasi HeoOXOJquMa YUPEKICHUIO B CBS3U C OTHOIICHUSMH, BO3HUKAIOIINMHU
MEXIY POJAUTEISIMHU (3aKOHHBIMU TIPEICTaBUTEISIMHU ) 00yUaIOMIErocs U Y UpekICHHEM;

—  00pabomka nepcoHanbHLIX OAHHBLIX — COOp, CHUCTEMaTh3alus, HAKOIUICHWEe, XpaHEHUE,
yTouHeHHne (0OHOBIIEHHE, U3MEHEHHE), UCIIONh30BaHNE, PACTIPOCTpaHEHUE (B TOM YHCIIE Tepeaaya),
o0e3MuuBaHue, OJIOKUPOBAHUE, YHHUTOXKCHHE TICPCOHAIBHBIX TaHHBIX PAOOTHUKOB Y UpeKICHUS;

—  KOHQUOeHYUarbHOCMb NEePCOHANbHLIX  OAHHLIX — O0s3aTeNIBHOE Il COOJIOJICHUS
Ha3HAYEHHBIM OTBETCTBEHHBIM JIUIIOM, TIOJTYYHBIIUM JIOCTYII K IEPCOHATBHBIM TaHHBIM PAOOTHHKOB,
TpeOOBaHWEe HE JOMyCKaTh WX PACIPOCTPAHECHHS Oe3 coryiacus paOOTHUKA WJIM WHOTO 3aKOHHOTO
OCHOBAHHUS;

—  pacnpocmpanenue NEPCOHANbHLIX OAHHbIX — JICHCTBUS, HANpaBICHHBIE Ha TMepenavy
NIEPCOHABHBIX JTAHHBIX PAOOTHUKOB OIPENIEICHHOMY KPYyTY JIUIL (TIepe/iavya MepCOHaATbHBIX TaHHBIX )
WIA Ha O3HAKOMJICHHE C TEPCOHAIBHBIMHA JAHHBIMH HEOTPAaHHMYEHHOTO Kpyra JHI, B TOM
YHCIC00HAPOJOBAHUE TIEPCOHAIBHBIX TAaHHBIX PAOOTHHKOB B CpPEACTBAaX MacCOBOW HMH(OpMAIHH,
pasmeleHre B MHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHBIX CETSIX WM MPEJAOCTAaBICHHE JOCTyNa K
MEPCOHANBHBIM JIAHHBIM PAOOTHUKOB KaKMM-TTHOO UHBIM CITIOCOOOM;

—  UCNOb308aHUE NEPCOHATILHBIX OAHHbIX — NEUCTBHS (OTEepaIK) C IIEPCOHATBLHBIMU JAHHBIMH,
COBEpIIAEMbIe JOJDKHOCTHBIM JIUIIOM YUPEXKICHHUS B LEISIX MPHHATHS PEIICHHN WM COBEPIICHUS
WHBIX JICHCTBHIA, TOPOKIAIOMINX IOPHINIECKUE TIOCIECTBHS B OTHOIICHUN PAOOTHUKOB JINOO UHBIM
00pa3oM 3aTparuBaroLINX X MpaBa U cBOOOIBI WM MTpaBa U CBOOOIBI APYTHX JIUIL;

—  OnoKuposanue nepcoHanIbHbIX OAHHLIX — BPEMEHHOE MpeKpalieHne coopa, CuCTeMaTU3aluH,
HAKOIUJICHHSI, MCIIOJIb30BaHMsI, PACIIPOCTPAHEHUS TIEPCOHATBHBIX JaHHBIX PAOOTHHKOB, B TOM YHUCIIE
uX Mepeaayu;

—  YHUUmMOJICeHue NepCOHANbHbLIX OAHHLIX — JICUCTBUS, B Pe3yJIbTaTe€ KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH COJICPKAHHE NMEPCOHAIBHBIX JAaHHBIX B MH(POPMAIMOHHON CHCTEME TEepPCOHAIBHBIX
JMaHHBIX paOOTHUKOB WM B PE3yJNbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepuaibHble HOCHUTEIH
MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB;



—  obe3nuyusanue NepcoHalbHbLIX OAHHbLIX — JICUCTBHS, B pe3yJbTaTe KOTOPBIX HEBO3MOKHO
OTIpeAeNUTh MPUHAJIEKHOCTD MEPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

— obwedocmynHvle  NepPCoOHANbHble  OaHHble —  TIepCOHANIbHbIE  JaHHbIE,  JIOCTYII
HEOTPAHUYEHHOTO Kpyra JIUI[ K KOTOPBIM IPEIOCTaBIEeH C corjiacusi pabOTHUKA WM Ha KOTOpPHIE B
COOTBETCTBUU C (elepaIbHBIMA 3aKOHAMH HE paclpoCTpaHseTcs TpeOoBaHHWE COOJIOICHUS
KOH(pHICHIIMAIBHOCTH;

—  uH@opmayus — cBeneHus (CooOIeHNs, TaHHBIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTABIICHNUS,
— JIOKyMEHTHpOBaHHasi MHpopManus — 3aUKCHpOBaHHAs HAa MaTEepHAIbHOM HOCHUTENE IMyTeM
JIOKYMEHTHUPOBaHUS HHGOPMAIUS C PEKBU3UTAMU, TO3BOJISIOIINMHE ONPEAEIUTh TaKyI0 HH(OPMALIUIO
WIH €€ MaTepualbHbI HOCUTED;

—  3auuma nepcoHaNbHLIX OAHHBIX — NESTETLHOCTh YIOIHOMOYEHHBIX JIMI IO 00ECTIEYSHUIO C
MOMOIIBIO JIOKAIBHOTO PETYIMPOBAHUS MOPsAIKAa 00pabOTKH MEePCOHANBHBIX JaHHBIX U 00ecredeHne
OpPraHU3aIMOHHO-TEXHUYECKUX Mep 3aluThl HHGOpMaluu OT HENPaBOMEPHOTO JIOCTYIa,
YHUUTOXKEHUS, MoaupuIrpoBaHus, OJIOKUPOBAHUS, KOIUPOBAHUS, MPEIOCTaBIICHUS,
pacnpocTpaHeHusl.

2.2. B cocraB mepCOHANBHBIX JAaHHBIX PA0OTHUKOB YUPEXKIEHUS BXOAST JOKYMEHTHI,
colepkamniye WHPOPMAIUI0 O MACHOPTHBIX JJaHHBIX, OOpa30BaHWUM, OTHOIICHWH K BOMHCKOU
00sI3aHHOCTH, CEMEMHOM TIOJIO)KCHHUU, MECTEe JKHTEIhCTBA, COCTOSIHHMHM 370POBBS, a TaKXe O
IPEbIIYIIUX MECTax UX PadOTHI.

2.3. Kommieke TOKyMEHTOB, COMPOBOXKIAOIINI MTporiecC 0hOPMIICHHS TPYIOBBIX OTHOIIEHUIN
paboTHUKA B YUpexIeHUHU IIPU €ro IpuemMe, MepeBoie U yBOJIbHEHHUH.

2.3.1. Hndopmamus, mnpeacraBisgemMas pabOTHUKOM TIpH TOCTYIUICHMHM Ha paboTy B
VYupexaeHue, T0JDKHA UMETh JOKYMEHTANIbHYIO Gopmy. [lpu 3akitoueHur TpyaoBOTO JAOTOBOpa B
cooTBeTcTBUU co cT. 65 TpynoBoro konekca Poccuiickoit denepauuu JIuI0, NOCTyHArollee Ha
paboty, npenbsaBiIseT paboTOAATENIO:

—  TaCTOPT WU UHOU JOKYMEHT, YAOCTOBEPSIONIUHN JINYHOCTS;

— TPYAOBYIO KHIXKKY, 32 HMCKJIIOUYEHHEM CIIy4aeB, KOT/a TPYIOBOW JOTOBOpP 3aKIIOYAETCs
BIIEPBBIE WM PAa0OTHUK MOCTyHaeT Ha pabOTy Ha YCIOBUSAX COBMECTHTENLCTBA, JUOO TpynoBas
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOl WU MO IPYTHUM MPHUYUHAM;

—  JIOKYMEHT, MOATBEPXKIAIONINI  PErHCTPAIUIo B CHCTEME WHAWNBUIYATHHOTO
(mepcoHn pUIIMPOBAHHOTO) yUETa;

—  JIOKYMEHTBhl BOMHCKOTO Yy4eTa — JUIsl BOGHHOOOS3aHHBIX U JIMII, MOJJIEKAIINX BOMHCKOMY
yuery;

—  JIOKyMeHT 00 00pa3oBaHUM, O KBAIM(PUKAIMKM WIM HAJIUYUU CIECUUATbHBIX 3HAHUA — MpU
MOCTYIUICHUU Ha paboTy, TPeOYIOMIYIO CIIeUATbHBIX 3HAHUNA WM CTICUATBHON TTOITOTOBKY;

— cBuaerenscTBO 0 npucBoennn MHH (npu ero Hanmuuuu y paboTHHKA);

—  MEIUIIMHCKAasi KHMXKKA C MEIUIIMHCKUM 3aKIIF0U€HUEM 00 OTCYTCTBUU MPOTHBOMOKA3AHHIMA AJIsI
3aHATHUSA KOHKPETHBIM BUIOM JIESITEIbHOCTH B 00pa30BaTEIbHOM yUPEKICHUH;

—  JIOKYMEHTBI O CYJAMMOCTH.

2.3.2. Ilpu odopmiaeHun pabOTHHKA B YUpeKACHUE ICIONPOU3BOAUTENH 3aMOIHSICT
yaupunmrpoBannyto hopmy T-2 «Jluynas kapTouka paOOTHUKA», B KOTOPOW OTPAKAIOTCS CIICTYIOITHE
aHKETHbIC U Ouorpaduueckie JaHHble paOOTHUKA!

— obmme cBenenus (D.M.O. paboTHHKA, AaTta POXKACHHS, MECTO POXKICHUS, TPaXIAHCTBO,
oOpa3zoBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacopTHBIC JaHHBIE),

— CBEJICHHUS O BOMHCKOM YYeTe;

— JIaHHBIE O TIpUeMe Ha padoTy.

B nanpHelieM B IMUHYIO KAPTOUYKY BHOCSITCS:



— CBEJICHUS O MepeBOJIaX Ha APYTYIo paboTy;

— CBeeHUs 00 aTTECTalLUH;

— CBEJICHUS O MOBHIIICHNN KBATM(UKAIINH;

— CBEJICHUSA O MPOPECCHOHATHHON MEPETOATOTOBKE;

— CBE/ICHUA 0 Harpajax (MOOLIPEHHUSX ), TOUETHBIX 3BAHUAX;
— cBeZIcHUs 00 OTIyCKax;

— CBEJICHUS O COLIMAIIbHBIX FapaHTHX;

— CBEJICHUA O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. Ilpu 3akiO4eHUH TPYJOBOrO JOrOBOpa M B XOJ€ TPYAOBOM AEATEIBHOCTH A
o0ecrieyeHUss TapaHTUH M KOMIEHcaluil  paOOTHHKY, YCTaHOBJIEHHBIX  JEHCTBYIOIIUM
3aKOHOJATEILCTBOM, MOXET BO3HHUKHYTh HEOOXOJUMOCTh B IMPEAOCTABICHUU PAOOTHUKOM
JIOKYMEHTOB:

— 0 BO3pacTe JETeu;

— 0 0EpeMeHHOCTH KEHIIIUHEI;

— 00 MHBAIMIHOCTH;

— 0 JIOHOPCTBE;

— 0 COCTaBe€ CEMbH;

— 0 HEOOXOIUMOCTH yX0/a 32 OOTBHBIM YWICHOM CEMbH;
—  IpoYHe.

2.3.4. llocne Toro, kak OyAeT NPUHATO PELICHUE O TpUeMe Ha paboTy, a TaKKe BIOCIEICTBUU B
IpOLECCe TPYAOBOH AEATEIbHOCTH, K TOKyMEHTaM, COAepKAIUM IepCOHANIbHbIE JaHHbIE pAaOOTHUKA,
OyIlyT OTHOCHUTBCS:

—  TpYIOBOH IOTOBOP;

—  JIOTIOJIHUTEJIbHBIE COTJIAIICHUS K TPYJOBOMY JOTOBOPY;

— TpuKa3 o mpueme Ha padoTy;

—  IpPUKa3bl O MOOLIPEHUSAX U B3BICKAHUSAX;

—  MEIWLIHMHCKHE JOKYMEHTHI;

—  TpUKa3bl 00 U3MEHEHHUH YCIIOBUH TPYAOBOTO JIOTOBOPA;

— Kaprouka yHu(uIupoBaHHOW (opmbl T-2, yTBepkIeHHas MOCTaHOBIEHHEM [ ockoMmcrara
Poccum ot 05.01.2004 Ne 1;

—  Jpyrue JOKYMEHTHI.

2.3.5. JIokyMeHTHI, colepKallne CBEACHHUS, HEOOXOAMMBIC NJisi MPEAOCTaBICHUS PaOOTHUKY

rapaHTU U KOMIIEHCAIlU, YCTAHOBJICHHBIX I€MCTBYIOIINM 3aKOHOJATEIbLCTBOM:
- JIOKYMEHTBI O COCTABE CEMbHU;
- JIOKyMEHTBI 0 OEPEeMEHHOCTH PAOOTHHIIBI;
— JIOKYMEHTBI O BO3pACTe MaIOJETHUX JIETEH;
- JTOKYMEHTBI 0 MecTe 00y4eHUs IeTei.

2.3.5.1. JloKyMeHTBI, coOJAepXaIllie TepCOHaIbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COMNPOBOXKIAIOIINE Mpolecc OpOopMIICHHS TPYAOBBIX OTHOIICHUN MpU NpuUeMe Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMIUIEKC MaTEpHaioB IO aHKETHPOBAHMIO, TECTHPOBAHUIO;
MPOBEJCHUIO COOECeOBaHM C KaHAMJIATOM Ha JOJDKHOCTDH, TMOJUIMHHUKH M KOMHH TPUKA30B TI0
JUYHOMY COCTaBY; JTUYHBIE JIeNIa U TPYAOBBIE KHMKKUA PaOOTHUKOB; Jela, COJEpKaIie OCHOBAHUS K
MPUKa3y MO JUYHOMY COCTaBY; Jela, COACpKAIINe MaTepPHUAIIbl ATTECTAIIMH PAOOTHUKOB; CITYKEOHBIX
pacclieJoOBaHMiA; CIIPaBOYHO-UH(DOPMAIIMOHHBINM OaHK JAHHBIX M0 TEPCOHATY (KapTOTEKH, KypPHAIIbI);
MNO/JIMHHUKUA ¥ KOIMUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MATEPHANIOB, IepeaaBaeMbIX
PYKOBOACTBY YUpPEKIEHHUs, PYKOBOAUTEISAM CTPYKTYPHBIX IOJPA3IACICHUM; KOMHH OTYETOB,
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HaIpaBIsieMbIX B TOCYJapCTBEHHBIE OPraHbl CTATUCTHUKU, HAJIOTOBBIE WHCIEKIUHU, BBIIIECTOSIINE
OpraHbl YIIpaBJICHUS U APYTHE YUPEIKICHUSA).

2.3.5.2. JlokyMeHTaIusi 10 Y UpexIeHUI0, padOThl CTPYKTYPHBIX MOJIpa3/ieieHuH (II0J0XKEHUS O
CTPYKTYPHBIX TOJIpa3JIeNICHUsX, TOMKHOCTHBIE HHCTPYKIIMU PAOOTHHUKOB, IPHUKA3bl, PACTIOPSKECHUS,
yKa3aHUs PYKOBOJCTBA YUpexIeHU); JOKYMEHTHI 0 IUIAaHUPOBAHUIO, YUETY, AaHAIU3Y U OTYETHOCTH
B YacTu pabOThI C IEPCOHATIOM Y UPEKACHHUS.

2.4. IoKyMEeHTBI, coJiepiKallie CBeICHUS, HEOOXOAUMBbIe JUIsl pean3allid KOHCTUTYIHOHHOTO
paBa Ha MOJydeHHE O0Iero oO0pa3oBaHMs, B TOM YHCIE 3aKIIOUYEHHS AOTOBOPAa C POIUTEISMU
(3aKOHHBIMHU TIPEACTABUTEISIMU )

- JOKYMEHTBI, YOCTOBEPSIOIINN TUIHOCTh 00yUaromIerocs (CBUAECTEIBCTBO O POKACHUH HITU
Macropr);

- JOKYMEHT O TIOJIy4YeHHMH OOpa3oBaHMs, HEOOXOAMMOIo JUIsi TOCTYIUIGHHS B
COOTBETCTBYIOIINI KJIacC (JINUHOE JIETI0);

- MEIUIIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHMUS.

2.5. JIoKyMeHTBHI, COJepIKaIIie CBECHUS, HEOOXOAMMBIE IS MPEAOCTABICHUS 00yJYaroIeMycst
rapaHTU U KOMIIEHCALUH, YCTAHOBIICHHBIX IEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM:

- JIOKYMEHTBI O COCTABE CEMbHU;

- JOKYMEHTBI O COCTOSTHUH 3/I0pPOBbs (CBEIEHUSI 00 MHBATUIHOCTH, O HAIMYUH XPOHUYECKHUX
3aboneBanuit, 3axnrodenue [IMIIK u 1.11.);

- JOKYMEHTBI, MOATBEP)KAAIOIINE MPAaBO Ha JOMOJIHUTENbHbIE TAPAHTUN U KOMIIEHCALUU 110
ONpe/eNIEHHBIM OCHOBAaHUSIM, IMPEIyCMOTPEHHBIM 3aKOHOJATENbCTBOM  (POAUTENU-UHBAINIBI,
HETOJTHAs CEMbsI, PEOCHOK-CHpOTa | T.I1.).

2.6. Pogutenu (3aKOHHBIC MPEACTABUTENH) IETEH, SIBISIOMINXCS WHOCTPAHHBIMU TpayKJaHAMU
WK JTULIaMu 0e3 TPakIaHCTBA, JOTIOJIHUTEIBHO MPEABSBISIOT JOKYMEHT, TIOATBEPKIAIOIIHI POJICTBO
3asiBUTENS (WM 3aKOHHOCTh TPECTABICHUS TpaB peOeHKa), U JOKYMEHT, MOITBEPKIAIOIINI PaBo
3asgBUTENS Ha pedbiBanue B Poccuiickoit deneparym.

WNHocTpanubie rpakaaHe U auiia 0e3 TpakIaHCTBa BCE JOKYMEHTHI MIPEJICTABIISIIOT HA PYCCKOM
A3BIKE UJIU C 3aBEPEHHBIM B YCTAHOBJICHHOM IMOPSJIKE IEPEBOIOM Ha PYCCKU A3BIK.

2.7. IlepcoHanbHBIE JAHHBIE YYAIIMXCS COACPKATCS B UX JIUMYHBIX JIeJIax.

3. Coop, 00padoTKa U 32LUTA MEPCOHAIbHBIX JAHHBIX PA00OTHUKA

3.1. [lopsimok mosy4eHus: NepCOHATbHBIX JAHHbIX.

3.1.1. Bce nepcoHasibHbIE JaHHBIC pAa0OTHHUKA YUPEKACHUS CIEAYET MOIydaTh Y HErO CamMoro.
Ecnu mepconanbHble JaHHble pabOOTHHKA BO3MOXKHO IOJIyYUTHh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JOKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT Hero JOJDKHO ObITh MOJTYYEHO MMChbMEHHOE
coryiacue. J{oMKHOCTHOE JIMIIO paboToAaTeNs TOJHDKHO COOOIUTh PAOOTHUKY YUPEKACHHUS O LETX,
IpEeNoIaraéMbIX HICTOYHUKAX U CIIOCO0aX MOJTyYeHHs IEPCOHATBHBIX JTaHHBIX, @ TAKXKE O XapaKTepe
HOJUIEKAIUX [OJyYEHUIO IEePCOHAIBHBIX MJAHHBIX M IIOCIEACTBHMSX OTKa3a pabOTHHMKAa JaTh
IHCbMEHHOE COIJIACUE Ha MX MOIy4EHHE.

3.1.2. PaGoronmaTenr HE WMEET MpaBa MOJIydaTh W 0OpabaThIBaTh MEPCOHAJBHBIC JTAaHHBIC
paboTHHKa YUpEeKICHHS O €r0 pacOBOM, HAIIMOHAILHOW MPUHAICKHOCTH, TOJTUTHYECKUX B3TIIAAAX,
PENUTHO3HBIX WK HUI0CO(CKUX YOSKICHNUIX, COCTOSHUH 30POBbsl, HHTUMHOMU XU3HH. B ciyuasx,
HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUU CO CT. 24
Koncturynun Poccuiickoit @enepanun padoTomarens BOpaBe MoIydaTh U 00padaTbiBaTh JaHHBIE O
YaCTHOM J>KU3HU pPaOOTHUKA TOJBKO C €ro MHChbMEHHOTO coriacus. OOpaboTka yKa3aHHBIX



NePCOHANBHBIX JIAHHBIX PA0OOTHUKOB paboTO/AaTEIEM BO3MOXKHA TOJBKO € MX coryacus Tubo 6e3 ux
COIJIaCHsl B CIIEAYIONIUX CITydasx:

— MEePCOHANIbHBIC JAHHBIE SBISIFOTCS O0IIETOCTYTHBIMU;

— TepCOHAJbHbIC JaHHBIC OTHOCATCS K COCTOSIHMIO 370pOBbsS paOOTHHKAa W UX 00paboTka
HeoOXouMa JJid 3allUThl €r0 KU3HU, 3J0POBbS WM UHBIX KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
JKU3HU, 3/I0pPOBbSI WJIM UHBIX XKM3HEHHO BAKHBIX MHTEPECOB APYTHX JHUI[ U IOJyYEHHE COTIacHs
pabOTHHKA HEBO3MOXKHO;

— 0o TpeOOBaHUIO MOJHOMOYHBIX TOCYIAapPCTBEHHBIX OpPraHOB B CIIy4asX, MPEIyCMOTPEHHBIX
benepalbHBIM 3aKOHOM.

3.1.3. PabGoronatens BnpaBe 00pabaTbiBaTh NMEepcOHATbHBIC JaHHBIE PAOOTHUKOB TOJIBKO C MX
NUCHMEHHOTO COTJIACHSL.

3.1.4. [lucemenHoe coriacue pabOTHUKA Ha 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOsl:

— ¢amminio, UM, OTYECTBO, aJapec CyObeKTa NEepPCOHANbHBIX JAHHBIX, HOMEpP OCHOBHOIO
JOKYMEHTAa, yJIOCTOBEPSIOLIETO €ro JMYHOCTb, CBEICHUS O JaTe BbIJAYM YKa3aHHOTO JOKyMEHTa W
BBI/IaBILIEM €T0 OPTaHe;

— HauMeHoBaHME ((haMHIIUIO, WMs, OTYECTBO) W aJpec omepaTopa, MOJYYarolIero COTJIacHe
CyObeKTa NepCOHaNIbHBIX JAHHBIX;

— 11e7b 00pabOTKH MEePCOHAIBHBIX TAaHHBIX;

— TepeueHb INEPCOHANBHBIX JaHHBIX, Ha OOpabOTKYy KOTOPBIX JaeTcs corjiacue cyObekTa
MEPCOHAIBHBIX TAHHBIX;

— IepeyeHb ACUCTBUN C MEepPCOHANTbHBIMU JaHHBIMU, Ha COBEPILEHUE KOTOPBIX AAETCs corjacue,
oO11ee onrcaHue UCIIOJIb3yEMBIX OTIEPATOPOM CITIOCOOOB 00PaOOTKH MEPCOHANBHBIX JaHHBIX;

— CpOK, B T€UE€HHE KOTOPOro ACHCTBYET COTJIacue, a Tak)Ke MOPSA0K €ro OT3hIBA.

@opmy 3asgBIEHHS O COIVIACHUM pabOTHHKA Ha 0OpabOTKYy MEpCOHANBHBIX JaHHBIX CMOTPETHh B
npuioxenuu 1 k Hacrosimemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIIEAYIONIMX CIyYasX:

3.1.5.1. 06paboTKa nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHUU TpyA0BOro KoJeKca
P® wunum wuHOTO (enepanbHOrO 3aKOHA, YCTAHABIHMBAIOIIETO €€ IeNb, YCJIOBUS IOJYYECHHUs
MEPCOHANBHBIX TAHHBIX U KPYT CYOBEKTOB, IEPCOHAIbHbBIE JAHHBIE KOTOPBIX MOAJIekKAT 00paboTke, a
TaK)Ke ONPEAEISAIOIEr0 OJTHOMOYHS pabOTOIaTeNs;

3.1.5.2. o6paboTka mepcoHATBHBIX JAHHBIX OCYIIECTBISETCS B IEJAX MUCIOJHEHHUS TPYIOBOTO
JIOTOBOPA;

3.1.5.3. 006paboTKa MepCcoOHATBHBIX JAHHBIX OCYIIECTBISCTCS JJI CTATUCTUUCCKUX WM HHBIX
HAYYHBIX IIeJIeH P YCIOBUH 0053aTEIbHOT0 00€3TMUNBaHMS IEPCOHATBHBIX JAHHBIX;

3.1.5.4. 0OpaboTka MEepCOHANBHBIX JAHHBIX HEOOXOIUMa JUISl 3alUTHI JKU3HH, 3OPOBBS MU
UHBIX KU3HEHHO BaKHBIX HHTEPECOB PA0OTHHUKA, €CIIH MOJYYSHHUE €r0 COracusi HEBO3ZMOXKHO.

3.2. Ilopsinokx 00paboOTKH, epesadn U XpaHEeHHs IEPCOHATIBHBIX JAHHBIX.

3.2.1. PaGoTHHK YupexaeHHsI IPEAOCTABISACT ACIOMPOU3BOIUTENIO Y UPEKICHUS JOCTOBEPHBIE
cBenieHus o cebe. Jlemonpon3BOAUTENb YUPEKACHUS MPOBEPSET JTOCTOBEPHOCTh CBEACHUM, CBEPSISI
JaHHbIE, TPEOCTaBICHHbIE PA0OTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA JJOKYMEHTaAMHU.

3.2.2. B cootBercTBHH O CT. 86, T11. 14 TK P® B nensax obecniedeHus mpas 1 CBOOO/T YEIOBEKA U
rpaxaaHuHa aupekTop YupexaeHwus (Paboromatenb) u ero mMpencTaBUTENM TpU 00pabOTKe
NePCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOIIOATH CIEAYIONIe 00MIe TpeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHANBHBIX JTaHHBIX MOXET OCYIIECTBISTHCS UCKIIOUUTEIHHO B HEISIX
oOecrieyeHHs: COOMIOZCHUS 3aKOHOB W HHBIX HOPMATHMBHBIX IIPABOBBIX aKTOB, COACWUCTBUS
paboOTHHKaM B TPYIOyCTPONCTBE, OOYYCHHH W TMPOJABWKEHUHU TIO CIyk0e, oOecredeHus JITUIHON
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6e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KAUECTBA BBIMOJIHAEMON pabOThI M 0OecrieueHust
COXPAaHHOCTH UMYLIECTBA.

3.2.2.2. llpu onpexneneHun odbeMa M coaepkaHusi, 00padaThIBaeMbIX MEPCOHATIBHBIX JaHHBIX
Paboronatens momkeH pykoBoxacTBoBathesi Koncrtutyumeit Poccuiickoit @eneparun, TpymnoBeiM
konekcoM Poccutickoit deneparuu u HHBIMH QeepaTbHBIMU 3aKOHAMM.

3.2.2.3. Ilpu npuHATHH pEUIeHUH, 3aTparuBalOIINX WHTEpPEChl padoTHHKA, PaboTtomatens He
UMEET MpaBa OCHOBHIBATHCS Ha MEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJTYYEHHBIX UCKIIOYUTEIHHO B
pe3ynbTare uX aBTOMaTU3UPOBAHHOM 00paOOTKU MIIH 3JIEKTPOHHOTO MOIYYECHHUS.

3.2.2.4. 3ammTa nepcoHaIbHBIX JAaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO WX HCIIOJIH30BAHUS
Wwin yTpatel obecneunBaeTrcsa PaboTonmareneMm 3a CUeT ero CpeiACTB B IOPSAIKE, YCTaHOBIEHHOM
dbenepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W WX MPEICTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI IOJ PACIHUCKY C
JOKYMEHTaMH YUpeKACHHUsS, YCTAaHABIMBAIOIIMMHU MOPSAOK OOpaOOTKM IMEPCOHATBHBIX JTaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX MpaBaxX U 00SI3aHHOCTSAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasix oTKa3 paOOTHHUKA OT CBOMIX MPaB Ha COXPAHEHUE M 3aIIUTY TalHBI
HEJICUCTBUTEIICH.

4. Coop, 00padoTKa H 3aIUTA NEPCOHATBHBIX JAHHBIX 00y4YaronIerocst

4.1. Ilopsimok moTy4YeHHs IEPCOHATBHBIX JaHHBIX.

4.1.1. Bce nmepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO0 OOYYaroIIerocs M0 MOJIYyYCeHUS UM
OCHOBHOTO 00IIero 00pa3oBaHUsS MOXKHO TIOJy4aTh TOJBKO Y €ro poaWTeNield (3aKOHHBIX
npencraButeneir). Ecnu mepcoHanbHble JaHHbIE O0Y4YarolIEerocs BO3MOXHO IMOIYYHTh TOJBKO Y
TPETbE CTOPOHBI, TO POAWTENH (3aKOHHBIC WPEICTABUTENN) OOYyYaromerocss MOJKHBI OBITh
yBeAOMJIeHBI 00 3TOM 3apaHee. OT HHMX JODKHO OBITh TOMYYEHO MHUCHMEHHOE COTJIANICHHE Ha
MOJTy4YeHUE TEePCOHANBHBIX JAHHBIX OT TPEThel CTOpOHBI. PoaurTenu (3aKOHHBIE MPEICTABUTEIH)
00ydaromerocss JOJDKHBI OBITh TPOMH(GOPMUPOBAHBI O IEMSAX, MPEINOoJIaraéMbIX HCTOYHHKAX W
crocobax MOJIy4eHHUsl TMEpPCOHAJbHBIX JAHHBIX, @ TAaKXKE O XapakTepe MOJIekKAIlUX MOTyUYEHUIO
MEPCOHANBHBIX JaHHBIX U MOCJIEICTBUSAX 0TKa3a JaTh MMCbMEHHOE COTJIaCUE HA UX MOJIy4YECHHE.

4.1.2. Bce mepcoHanbHbBIE TaHHBIE HECOBEPIIIEHHOJIETHETO 00YYaIOMIErocs MOCIIe MOTyICHHS UM
OCHOBHOTO 00I11eT0 00pa30BaHus WM COBEPIICHHOJETHETO 00YUaIOUIErocsi MOYKHO MOJIy4aTh TOJIBKO
y Hero camoro. Eciu nepcoHanbHble JaHHbIE TAKOTO 00YYarOIIErocs BO3MOKHO MOJYYUTh TOJNBKO Y
TPEThE CTOPOHBI, OH JIOJDKEH OBITH YBeIOMIIEH 00 3ToM 3apanee. OT HETO JOKHO OBITh MOyYEHO
MUCPMEHHOE COTJIacMe Ha TIOMy4YeHHE TNEPCOHANBHBIX JAHHBIX OT TpeThedl CTOpoHbI. Takoi
oOydaronuiics 1oMKeH ObITh TPOMH(GOPMUPOBAH O LEJAX, MIPEANOIAracMbIX UCTOYHUKAX JaHHBIX, a
TaK)Ke O XapaKTepe MOJUISKAIINX MOTYICHHUIO MEPCOHATBHBIX JAaHHBIX U MOCIEACTBUAX OTKa3a JaTh
MUCHbMEHHOE COTrJlache Ha UX MOJIy4YeHHE.

4.1.3. B cootrBerctBun ¢ Koncturynmeir PD VYupexnenue BmpaBe OCYMIECTBIATH cOOp,
nepegavy, yHUUTOKEeHHE, XpaHEHUE, UCII0JIb30BaHNE MHPOPMAIIUH O MOTUTHUYECKUX, PEIUTHO3HBIX,
Opyrux yOexXIEeHUsX, YaCTHOM JKM3HM, a Takke HMHPOpMaluH, Hapyllarolied TallHy NEepenucKH,
Tese()OHHBIX TEPErOBOPOB, MOYTOBBIX, TeNErpaHBIX W MHBIX COOOMIECHHH OOYyYaroIlerocsi ¢ ero
MUCbMEHHOTO corjacus (cormacusi  poaumTenedl = WMAM  3aKOHHBIX  TMPEACTaBHTENCH
HECOBEPIICHHOJIETHET0 00YYaIOIIerocsl 10 MOMy4YeHUs KM OCHOBHOTO 00IIero oopasoBanus), hopma
onpenaensercs denepanbHbIM 3aKOHOM «(O 3alIUTEe NMEPCOHANBHBIX MAHHBIX» WM Ha OCHOBAHUU
Cy1eOHOTO pPEIICHHS.

4.1.4. CoTpyauuku Y4UpexaeHHs, UMEIONINE TOCTYI K IEPCOHATLHBIM JaHHBIM 00yYarOIINXCs,
00s13aHbl MPUHUMATh HEOOXOJIMMbIE OpPraHU3aLMOHHBIE W TEXHUYECKHUE MEpPbl Js 3allUThl
NEPCOHAIBHBIX JaHHBIX OT HEMPaBOMEPHOTO WM CIy4ailHOro JOCTyna K HUM, YHUYTOXKEHUS,
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MOIUGHUIMPOBAHUS, OJOKMPOBAaHUS, KONUPOBAHMSA, pPACHPOCTPAHEHHUS, a TaKXkKe OT HHBIX
HENPAaBOMEPHBIX JACUCTBUI B OTHOIIECHUH JTAaHHOH MH(OpMAaIHH.
4.1.5. nxXeHep-2JeKTPOHUK OCYIECTBIISIET:

—  OrpaHMYEHUE CETEBOI0 JOCTYIA JUIsSl ONPEIEIECHHBIX N10JIb30BaTENEH;

— OpraHM3alMI0 KOHTPOJISI TEXHUYECKOI'O COCTOSHUS KOMIIBIOTEPHOW TEXHHUKHM M YPOBHEN
3alUTHl U BOCCTAHOBJICHUS WH(OPMALINH;

— TpOBEICHHE PETryJSIPHOrO KOMUPOBAHUS MH(POpPMAIMK HA HOCUTENH, CO3JaHHE pPE3epPBHBIX
KOIUH 0c000 BaXHOU MH(POPMAIIHH;

— BEICHHME ayaWTa JCHCTBHM TIOJNB30BaTEICi M CBOEBPEMEHHOE OOHapykeHue (HaKToB
HECaHKIIMOHUPOBAHHOTO AOCTyMNa K MH()OPMAIIHH.

4.1.6. PaboTtHMKM YUpeXIEHHUs, HMEIONIUE JOCTYI K TIEPCOHAJIBHBIM JaHHBIM, TMPHU
MOJIb30BAHUU JIOCTYNIOM B ceTh VHTepHeT 00s3aHbl MPUHUMATh MAaKCHUMallbHble MEphl 110
obecrnieyeHnto 0e30MacHOCTH:

—  HCIOJB30BaTh aHTUBUPYCHOE MPOrPaMMHOE 0OecTiedeHHE (C PETyIIPHBIM OOHOBJICHHEM );

— He JomyckaTh paboTaTh Ha CBO€ aBTOMATHU3MpPOBaHHOE pabouee MECTO JHI], HE MMEIOLINX
npaBa JI0CTyNa K JaHHbBIM;

—  HE OCTaBJIATH He 3a0JIOKHPOBAHHBIM CBOM KOMITBIOTEP B Hepabouee BpeMs;

—  CBOEBPEMEHHO cO00ILIaTh TaOOpaHTY KOMIBIOTEPHOIO Klacca o ciiyyasx c0os B paboTe ceTH,
naposIbHON UACHTU(UKALUY U T.]I.

®opmy coriacusi poauTened (3aKOHHBIX IpeJCTaBHTENel) obOydaromierocs Ha 0OpaboOTKy
NEPCOHAIBHBIX JaHHBIX CMOTPETH B IPWJIOKEHNH 2 K HacTosimeMy [lonoxenuto.

S. Ilepenaya u XxpaHeHHe MEPCOHATBLHBIX JaHHBIX

5.1. Tlpu mepenaue mMepCOHANBHBIX MAHHBIX paboTHHKA PaboTomatenb NOMKEH COOIOIATh
cIeayIomue TpeOOBaHUS:

5.1.1. He cooOmiaTe mepcoHalbHbIE JaHHBIC PAOOTHHUKA TPEThEH CTOpPOHE 0€3 MUChMEHHOTO
coriacus paOOTHHKA, 32 UCKIIOYEHHEM CIIydaeB, KOT/la 3TO0 HEOOXOAUMO B LIESIX MPeryNpexIeHUs
YTPO3bI KU3HU U 3J0POBbIO paOOTHHUKA, a TAK)KE B CIIy4asiX, yCTAHOBJIECHHBIX (eiepabHbIM 3aKOHOM.

5.1.2. He coobmarth nepcoHaslbHbIE JaHHbIE PAaOOTHMKA B KOMMEPUECKMX IEIsIX 0e3 ero
nuchMeHHOro cornacus. OOpaboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB B IENSIX MPOJBIKECHUS
TOBapoOB, pabOT, YCIAYr Ha PBIHKE IYTEM OCYIICCTBIICHHUS MPSMBIX KOHTAKTOB C IMOTCHIIMATHHBIM
oTpeOUTENEeM € TIOMOIIBIO CPEACTB CBS3U JOIYCKAETCs TOJIBKO C €ro MPEeABAPUTEIHHOTO COTTIacHs.

5.1.3. IlpenynpeauTs JHIl, TMOJTYYHBIIUX MEPCOHAIBHBIC JIaHHBIE PAOOTHHUKA, O TOM, YTO ATH
JaHHbIE MOTYT OBITh MCIOJb30BaHbI JHIIb B LENAX, ISl KOTOPBIX OHU COOOIEHBI, U TpeOOBaTh OT
STUX JIUI] TOATBEPKICHHUS TOrO, YTO 3TO MpaBWIIO coOMtoAeHo. JIula, moayunBIINe NepCOHAbHBIE
JlaHHBIE paOOTHUKA, 00s13aHbI COOTIOATh PEKUM CEKPETHOCTH (KOH(DHICHIIMATLHOCTH ).

JHannoe [onoxxeHue He pacIpOCTpaHsIETCs HA OOMEH MEePCOHATBHBIMU JTAHHBIMH PAOOTHUKOB B
MOPSIIKE, YCTAHOBJICHHOM (pe/iepalbHBIMU 3aKOHAMH.

5.1.4. OcymecTBIATh Miepeaady NepCOHANBHBIX TaHHBIX PAOOTHHKOB B Mpeaenax Y upeiKacHHs
B COOTBETCTBHH € HacTosimuM [lonoxxeHuem.

5.1.5. PaspemaTe nOCTyn K T€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIICIIMAIEHO
YIOJHOMOYEHHBIM JIMIIaM, MPU 3TOM yKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOJydYaTh TOJIBKO Te
NEepCOHANIbHBIE TaHHbIE PAa0OTHHKA, KOTOPbIE HEOOXOAUMBI /17151 BBIMOTHEHNUS KOHKPETHOW (DYHKIIUY.

5.1.6. He 3anpamuBath HHGOPMAIHIO O COCTOSTHUN 3I0POBBSI paOOTHUKA, 32 HCKITIOUEHUEM TEX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BBINOJHEHHS PAOOTHUKOM TPYJOBOM
byHKIMN.



5.1.7. IlepenaBaTh nepcoHalbHbIE TaHHBIE PAOOTHUKA MPEACTABUTEIAM PAaOOTHUKOB B TIOPSIZIKE,
ycraHoBieHHOM TpymoBeiM KonekcoMm Poccuiickoii deneparyy, 1 OrpaHUYUBATE 3Ty HHPOPMALIUIO
TOJILKO TEMH TEPCOHAIBHBIMU JaHHBIMH Pa0OTHUKA, KOTOpPbIE HEOOXOMWMBI IJsi BBHITOTHCHHUS
YKa3aHHBIMU MPEACTABUTEISIMU UX (QYHKIIUH.

5.2. XpaHeHHE U UCTIOIb30BAHKE MMEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

5.2.1. [lepconanbHbIe TaHHBIE PAOOTHUKOB XPAHATCS HA OYMa)KHBIX HOCUTESX, B TIOMEIICHUSIX
VYupexnenuss B mkadax u ceidax. Jlmunple gena m kKapTodykud T-2 yBOJEHHBIX PaOOTHUKOB 10
UCTEUEHHUs TEKYIIEro KaJeHJAapHOro rojia XpaHsATcs B KaOMHETe JUPEKTOpa, a 3aTeM MepeaatoTcs B
apXuB YUpexIeHUs.

5.2.2. IlepcoHanbHbIe AaHHBIE PAOOTHUKOB MOTYT OBITh IOJIyY€HBI, IPOXOIUTH JATbHEHIIYIO
00paboTKy U MepenaBaThcs Ha XpaHEeHHE KaKk Ha OyMaXKHBIX HOCUTENSX, TaK M B JIEKTPOHHOM BHJIE —
JIOKQJIbHOM KOMITBIOTEPHOM CETHM M KOMIBIOTEpHBIX IporpamMm «/lupexktop» u «1C: 3apmiata u
KaJIpbD».

5.2.3. Ilpu monydyeHur MepCcOHANBHBIX JAHHBIX HE OT PaOOTHHKA (32 MCKIIOYEHUEM CITydacs,
€CJIM TepCcoHalbHbIE JaHHbIE OBLIM MpeaoCTaBiIeHbl paboTOJATENI0 Ha OCHOBAaHMM (eepalbHOTro
3aKOHa WJIM €CJIM TNepPCOHAaJbHbIE JAHHBIE SIBIISIIOTCS OOIIENOCTYHMHBIMU) paboTonarenb 10 Hayaia
00pabOTKM TaKuX TMEPCOHANBHBIX JaHHBIX O0s3aH TMPEJOCTABUTh PAOOTHHUKY CIEAYIONIYIO
UH(OPMALIHUIO:

— HauMeHoBaHue ((haMuIus, UMs, OTYECTBO) M apec ONepaTopa WK e€ro NpeaCcTaBUTENs;

— 11e7b 00pabOTKH MEePCOHATBHBIX TAHHBIX U €€ IPaBOBOE OCHOBAHUE;

— IpEeaIoJIaraeMble M0JIb30BaTENU IEPCOHAIBHBIX JAHHBIX;

— YCTaHOBJIEHHbIE HacTOSIIKUM DeiepalibHBIM 3aKOHOM IpaBa CyObeKTa MepCOHATbHBIX TaHHBIX.

5.2.4. KonkpeTHble O00S3aHHOCTH TIO BEJICHUIO, XPAHEHUIO JIMYHBIX JIeJ1 PaOOTHUKOB,
3al0JHEHUIO, XPAaHEHUI0 U BbIIaY€ TPYIAOBBIX KHMKEK, HHBIX JIOKYMEHTOB, OTPaXaroIUX
NEPCOHAIbHBIE JaHHbIE PAOOTHUKOB, B TOM YHCIE IO XPAHEHHWIO JMYHBIX J€1 YBOJICHHBIX
pabOTHHKOB, BO3JIAralOTCs Ha AEJIONPOU3BOANUTEIS IIKOJbI.

5.2.5. B OTHOIIIEHUU HEKOTOPBIX JOKYMEHTOB JEHCTBYIOLIUM 3aKOHOAATENIbCTBOM Poccuiickoit
®denepaii MOTYT OBITh YCTAHOBIICHBI HHBIE TPEOOBAHUS XPAHEHHS, YEM MIPEYCMOTPEHO HACTOSIIUM
[lonoxenneMm. B Takux ciydasx cjleayeT pPyKOBOACTBOBATbCSA IpPaBUIAMM, YCTaHOBJIEHHBIMU
COOTBETCTBYIOIIIUM HOPMATHUBHBIM AKTOM.

5.2.6. IlepcoHanpHbIC MaHHBICE PAOOTHUKOB, XPAHSANIUECS B DJIEKTPOHHOM BHUJE, TMOJJIEKAT
3aIATE NPOrpaMMHBIMHU CpelacTBaMM. K HUM OTHOCATCS pasrpaHMYeHUs IpaB J0oCTyna K
JJIEKTPOHHBIM pecypcaM, NaposibHas WIACHTHU(DUKAIUS TOJIb30BaTeNiel SJIEKTPOHHON CHCTEMBI
JOKYMEHTOO0OpOTa U MapojbHasi UACHTU(UKAIMSA MOJIb30BaTeNe NMpU BXOJe B MH(OPMALMOHHYIO
cucremy. [lon pazrpaHnueHreM MpaB JAOCTyIa MOJpa3yMeBaeTCsl OpraHnu3alus JOCTyIa pabOTHUKOB
VYupexxeHns TONbKO K TOMY CETMEHTY MH(pOpMalnU, KOTOPBI HEOOXOAUM ISl BHITIOJTHEHUSI CBOMX
CIIy>)keOHbIX 00s13aHHOCTEeH. KaxkoMy paboTHUKY YupexxaeHHs, UMEIOLIEMY JOCTYII K AJIEKTPOHHOMN
0a3e MepCOHANBHBIX JaHHBIX, Ha3HAUACTCS €r0 WHAWBHUyAllbHBIM JIOTWH JJIs BXOJa B CUCTEMY U
YHUKaJIbHBIA Mapojib, W3BECTHBI TOJBKO caMOMYy TMOJb30BaTen0. PaboTHukaM 3ampemiaercs
pasriamarbh YHUKaJIbHBIE TAPOJIH VISl BXOJIa B CUCTEMY.

5.3. XpaHeHue M WCIOJb30BAaHUE IEPCOHAIBHBIX ITaHHBIX oOydarommxcs I[lepcoHanbHBIC
JaHHbIe 00YYaroIIerocsi OTPakaloTcs B €ro JUYHOM JieJie, KOTOPOE 3alOJIHIETCA MOCie H3AaHMs
IpUKa3a O €ro 3a4MCiICHU B YupexieHue. JInunele nena oOydarommxcs B al)aBUTHOM IMOPSIKE
(dopMHpYIOTCA B MaNKax KJIacCoB, KOTOPbIE XPaHATCS B CHEIMATIBHO 000PYIOBaHHBIX HIKadax.

5.4. Tlpu nepenaye MepCOHANBHBIX JaHHBIX 00yYaIOMIErocss YUpexKIeHUE JTOJDKHO COOMI0IATh
CJIyIOIINEe TpeOOBaHUS:



5.4.1. He coobmath nepcoHalbHbIe JaHHbIE 00YYaloLIerocs B KOMMEPUECKUX ILEsIX 0e3 ero
MUCBbMEHHOTO COTJIacHsl.

5.4.2. llpenynpenuTs JIUI, MOJYyYAIOUINX MEPCOHANbHbBIE JaHHbIE 00YyYalouIerocs, 0 TOM, YTO
3TH JAHHBIE MOTYT OBbITh MCTIOJIb30BAHBI JIMIIb B LIEJSX, ISl KOTOPBIX OHU COOOIICHBI.

5.4.3. OcymecTBisATh IMepenadyy MNEPCOHANIBHBIX JaHHBIX B TMpefenax YUpekKICHHS B
COOTBETCTBUU C HacTosuM [lonoxxeHueM.

6. locTyn K nepcoHaJbHBIM JAHHBIM PA0OTHUKOB M 00y4aI0IIUXCS

6.1. IIpaBo mocTyma K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB YUPEKIACHUSI UMEIOT:

— IUPEKTOD;

— J1€JI0TIPOU3BOAUTEND;

— 3aMECTHUTENb IUPEKTOPa M0 yueOHO-BOCTIUTATENFHON paboTe;

— 3aMECTUTENIb TUPEKTOpa MO aJMUHHCTPATUBHO-XO3SIICTBEHHON YacTh (B 00beMe JTOKYMEHTOB,
COIPOBOXKAAIOIIMX Ipoliecc 0POPMIIEHHS TPYAOBBIX OTHOLLIEHUH MpH IprueMe Ha paboTy, mepeBoie,
YBOJIbHEHUU; MaTepUajoB IO aHKETUPOBAHHUIO, TECTHPOBAHHIO, MPOBEACHUIO cOOecelOBaHUI ¢
KaHIUAATOM Ha JOJKHOCTh; JOKYMEHTOB, SIBISIOUIMXCS MOJJIMHHUKAMU U KOMHUSMU HPUKA30B I10
JUYHOMY COCTaBY; JMYHBIX €]l U TPYAOBBIX KHIKEK paOOTHUKOB; JeJ, COAEPKAIIMX OCHOBAaHUS K
MPHUKA3aM 110 TUIHOMY COCTaBY; JIEJ, COACPKAIIUX MAaTEPHUAIBI aTTECTAIIMU PAOOTHUKOB; IOKyMEHTOB
CIIy’K€OHBIX paccieJOBaHui);

— COTPYIHUKHU OyXTranTepuH.

6.2. PaGoTHUK YUpeKIeHHs UMEET MPaBo:

6.2.1. IlomyyaTh JOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKIIIOYast
paBoO Ha 0E3BO3ME3HOE MOJYyYCHHE KOMWU JH000M 3amucH, COoAepIKalleil mepcoHaIbHbIC JaHHBIC
paboTHHKA.

6.2.2. TpeboBats oT PaGoTomarenss yTouHEHHs, UCKIIOUCHUS WJIM HCIPABJICHHS HEIOHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WA HE  SBISIIOLIIUX
HeoOXxoauMbIMu 11 PaboTomarens mepCcoHaNbHBIX TaHHBIX.

6.2.3. Ilomyuats ot PaboTonmarens:

— CBEICHHS O JIMLAX, KOTOPbIe UMEIOT JOCTYNI K MEPCOHAIBHBIM JaHHBIM HJIM KOTOPBIM MOXET
OBITH IPEIOCTABIIEH TAKOU JOCTYTI,

— HepedyeHb 00pabaTbhIBa€MbIX IEPCOHANBHBIX JaHHBIX U HCTOUYHUK UX MOTY4YCHHUS,;

— cpoku 00pabOTKM NMepCOHANBHBIX JaHHBIX, B TOM YHUCII€ CPOKU WX XPAHEHUS,

— CBEJICHUS O TOM, KaKHe IOpUINYECKUE MOCIEACTBHS U1 CyObheKTa NEPCOHAIBHBIX TaHHBIX MOXKET
MOBJICYb 3a CO00I 00paboTKa ero MEePCOHATBHBIX TAHHBIX.

6.2.4. TpebOoBarp u3BemeHus: PaborogarenemM Bcex JIHII, KOTOPBIM paHee ObLTH COOOIICHBI
HEBEPHBIC WM HETIOJIHBIC MMePCOHATbHBIC NaHHBIC, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHUSX,
UCTIIPABICHUSX WIH JonoidHeHusX. OOXaloBaTh B YIOJTHOMOUYEHHBIM OpraH MO 3alluTe IMpaB
CyOBEKTOB TEpPCOHANBHBIX JAHHBIX WM B CyA€OHOM TMOpSAKE HEMPaBOMEpHBbIC ICHCTBUS WU
Oe3nericTBust PaboTomaTens npu 06pabOTKe M 3alUTE €r0 IEPCOHATBHBIX TAHHBIX.

6.3. KommpoBaTte ® pAenaTh BBINUCKA TIEPCOHATBHBIX JAaHHBIX pPaOOTHUKA pa3peracTcs
UCKJTIOYUTENIBHO B CIY>KEOHBIX LIETISX ¢ MUCbMEHHOr0 pa3peiieHus Jlupexkropa YupexaeHusl.

6.4. Ilepenaua napopmanuu TpeThel CTOPOHE BO3MOYKHA TOJIBKO TPU MUCbMEHHOM COTJIACHH
pabOTHHKOB.

6.5. Jloctyn K mepcOHaNbHBIM JAaHHBIM OOYYalOIIUXCAd M WX poauTeneil 0e3 MOIydeHHUs
CIEIMAJIBHOTO Pa3pelIeHNs] UMEIOT:

—  JIMPEKTOP LIKOJIbI;

—  3aMECTHUTENb AUPEKTOpPa;



—  COIMaJIbHBIN Memaror;

—  JIeNONPOU3BOAUTEND;

—  OTBETCTBEHHBIH 3a MUTAHHE;

—  KJIaCCHBIE PYKOBOIMTENH (TOJBKO K MEPCOHATBHBIM IAHHBIM OOYYaIOLIUXCS U POJUTEICH
CBOETO KJ1acca).

6.6. Ilo nHchMEeHHOMY 3ampocy, Ha OCHOBAHUM IMpUKaza AUPEKTOpa YUpexKAEHUd, K
NEPCOHAIBHBIM JITAHHBIM PAOOTHUKOB M OOYYarOIIUXCS MOTYT OBITH JOIYIIEHBI JIMIA B Mpeaenax
CBOEH KOMIIETCHLIUH.

6.7. K unciy MaccoBbIX MoTpeduTeNell MEePCOHAIBHBIX JaHHBIX BHE IIKOJBI MOYKHO OTHECTH
rOCyJIapCTBEHHBIE U HETOCYAaPCTBEHHBIC ()YHKIIMOHAIBHBIE CTPYKTYPHI:

—  HaJIOTOBbIE UHCIEKIINH;

—  NIPaBOOXPAHUTEIIbHBIC OPTaHbl;

—  Oprasbl CTaTHCTUKH;

—  CTpaxoBbI€ areHTCTBA;

—  BOGHKOMATHI,

—  Oprasbl COI[MAJILHOTO CTPaXOBAaHHUS;

—  TMIEHCHOHHBIE (DOH/IBI,

—  ToJpa3iesieHus] MyHULUTIAIbHBIX OPTaHOB YIIPaBIICHUSI.

6.8. [lpyrue opranusanuu.

Ceenenus o paboTaoIIEM COTPYAHUKE WM YK€ YBOJCHHOM, OOYyYaroIleMcsl yYEHHKE WU
3aKOHYMBIIEM O0yUY€HHE MOTYT OBITh NPEIOCTABICHbI APYroi OPraHU3aIMH TOJIBKO C MUCHbMEHHOTO
3arpoca Ha OJlaHKe OpraHU3aluy C MPUIOKEHUEM KON 3asiBICHUs paOOTHHKA, 00y4aroIerocs uin
3akoHYMBIIEro oOyuyeHrne. OTBEThl HA MUCHMEHHBIE 3alIPOChHI APYTUX OpraHU3aluil U yUpeKICHHUH B
npenenax UX KOMIIETEHLMU W MPEeIOCTABJICHHBIX MOJHOMOYHUI Aal0Tcsl B MUCbMEHHOW (opme Ha
OJJaHKE IIKOJIBI M B TOM OO0BEME, KOTOPBIM IIO3BOJIICT HE pas3riamiaTh H3JIUIIHHNE 00bheM
NIEPCOHAIBHBIX CBEICHUH 0 pabOTHHUKAX M 00yUYaIOIIUXCS.

6.9. POICTBEHHUKHU U WICHBI ceMel paOOTHUKOB M 00yUaIOMIUXCSl.

[lepconanbHble JTaHHBIE MOTYT OBITH NMPEIOCTABICHBI POJCTBEHHUKAM HIIM YIEHAM €r0 CEeMbU
TOJILKO C MUCBbMEHHOTO Pa3peIIeHusi caMoro pabOTHHKA.

7. O0s13aHHOCTH pa00THUKA, poAUTE/IeH (3AKOHHBIX MpeICTABUTe/Iei) HeCOBEPIIEHHOJETHUX
o0y4yaromuxcs u padoroaareJisi

7.1. B nensx obecniedeHus: JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PAOOTHUK 00s3aH:

7.1.1. IIpu nmpueme Ha pabOTy MPEAOCTABUTH YUPEKIACHUIO TIOJTHBIC TOCTOBEPHBIE JaHHBIE O
cebe.

7.1.2. B ciiy4ae U3MEHEHUS CBEIEHU, COCTaBJISIIOIINX IEPCOHAIbHBIE IaHHbIE, CBOEBPEMEHHO B
CpPOK, HE TMpeBBINAONMK 5 paboynx JAHEH, TNPEAOCTaBUTh JAHHYIO  HH(OpMAIHIO
JIETIOTIPOU3BOIUTENIO Y UPEIKIACHUS.

7.2. Jlna obGecrnedeHHs] JTOCTOBEPHOCTH TEPCOHATBHBIX ITAaHHBIX OOyYarouiuecs, pPOIUTETH
(3aKOHHBIEC MPEICTABUTENIN) HECOBEPUICHHOJIETHUX OOYy4YaloIUXCsl 10 MOJYyYeHUS UMU OCHOBHOTO
obmrero oOpa3oBaHust 00sI3aHBbI:

7.2.1. IIpenoctaBnsaTh YUpeKACHUIO TOYHBIC CBEICHUS O ceOe (CBOMX HECOBEPIICHHOJETHUX
JIETSIX).

7.2.2. B cnydyae U3MEHEHUS CBEJECHUW, COCTABJISIIOUIMX IE€PCOHAIbHBIE JAHHBIE
COBEpIIICHHOJIETHETO O00ydYaromerocs, OH 0053aH B TEYCHHE Mecslla COoOOmUTh 00 JTOM
JIEIONPOU3BOUTEII0 Y UPEIKACHUS.



7.2.3. B ciydae U3MEHEHUS CBEJICHH, COCTaBIISAIOLINX IIEPCOHATbHbIE JaHHbIE 00yYaloIerocs,
poauTen (3aKOHHBIE NPEACTABUTENIM) HECOBEPLICHHOJETHETO OOYyYalomerocs 10 MOJYYCHUS UM
OCHOBHOTO o00miero oOpa3oBaHuss 00si3aHBI B TEYEHHME Mecsla CcooOmuTh 00 dToM
JIEIONPOU3BOUTEII0 Y UPEIKACHUS.

7.3. IlpenmocraBieHue paOOTHUKY WM OOydYaroleMycsi TapaHTHH ¥ KOMIICHCAIUH,
IPEIyCMOTPEHHBIX  JEHUCTBYIOUIMM  3aKOHOAATENbCTBOM,  OCYHIECTBISETCA C  MOMEHTA
IIPEIOCTABIICHUSI COOTBETCTBYIOIMX CBEICHHUM, €CIM HMHOE HE IPESYyCMOTPEHO ICHCTBYIOIIUM
3aKOHOAATEIILCTBOM.

7.4. YapexaeHue 00s3aHo:

7.4.1. OcymecTBIATh 3aLIUTY NEPCOHATBHBIX JaHHBIX pA0OTHUKOB, 00yUaIOMUXCSI U pOAUTENICH
(3aKOHHBIX MPEICTAaBUTENCH) HECOBEPIIEHHOIETHETO 00YYarOIIEerocs..

7.4.2. OOecrieunTh XpaHEHHE INEPBUYHON YUETHOW IOKYMEHTAlMM MO Y4YeTy TpyJda M €ro
OILIaThl, K KOTOPOM B YaCTHOCTH, OTHOCSTCS AOKYMEHTBI IO YUYETY KaJpOB, JOKYMEHTHI IO yUeTy
UCIIOJIb30BaHUs pab0overo BpeMEHH U pacyeToB ¢ padOTHUKAMU 110 OIUIaTe TpyJa U Jp.

7.4.3. [lo nucekMeHHOMY 3asIBJICHHIO PAOOTHUKA HE MO3/IHEE TPEX padOUnX THEH cO AHS MOIauu
9TOrO 3as1BJIEHUS BbIIaTh KOIIMH JOKYMEHTOB, CBSI3aHHBIX C €r0 paboTOoH (KOIMH IPUKa3a o IpHeMe Ha
paboTy, MpUKa30B O NEPEBOAX, IPHKa3a 00 YBOJIBHEHUH C pabOThI; KOMHUIO U BBIMUCKU U3 TPYIOBOM
KHUXKKH, O Tmepuone paboTel u np.). Komuu 1OKyMEHTOB, CBSI3aHHBIX C pabOTOM, JOJKHBI OBITh
3aBEepEeHbI HAJUICKAIMM 00pa30oM U MPEAOCTABIATHCS paOOTHUKY 0€3BO3ME3/THO.

8. IIpaBa cy0beKTOB EePCOHAIBHBIX JAHHBIX M0 00ecneYeHHI0
3alUTHI IEPCOHATBHBIX JAHHBIX

8.1. B mensax obecrneueHus 3alUTHl MMEPCOHANBHBIX JTAHHBIX, XPAHAIIUXCS B YUPEKICHUH,
pabOTHHKHU, 00yYarONTUECs, POAUTENH (3aKOHHBIC MPEICTABUTEIN) UMEIOT MPaBo Ha:

8.1.1. ITonnyto nHpOpMaNHIO 00 WX TEPCOHATBHBIX JaHHBIX U 00pa0OTKE ATHX JAHHBIX.

8.1.2. CB0oOOIHBIN OeCIUIaTHBIN TOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYasl MPaBO Ha
NOJy4YeHHe Komuii 11000 3amucH, coepikalieil mepcoHaabHble JaHHbIC PA0OTHUKA, 32 HCKITIOYCHUEM
CJIy4aeB, MPeTyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

8.1.3. OnpenenieHre CBOUX MPEACTABUTENEH JJIsl 3alIUThI CBOMX NEPCOHANIbHBIX IaHHBIX.

8.1.4. TpeboBanue 00 UCKIIOUCHUH WITH UCTTPABICHUN HEBEPHBIX MIJTH HEITOJIHBIX TTEPCOHAIBHBIX
naHHbIX. [Ipu oTkaze YupexaeHus UCKIIOUUTh WU UCIPABUTh MEPCOHANBHBIE TaHHBIE paOOTHUKA
WM 00y4aroIerocsi OH UMEET MPaBO 3asiBUTh B MUCbMEHHOU opMe TUPEKTOPY YUPEKIEHUS O CBOEM
HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHEM Takoro Hecornacus. [lepcoHanbHble TaHHBIE
OIICHOYHOTO XapakTepa pabOTHUK, OOy4aromuics, pOaUTENH (3aKOHHBIC MPEACTABUTEIHN) WMEIOT
IPaBO JIOTIOJIHUTH 3asiBIICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHS.

8.1.5. TpeGoBanue 00 M3BEIIEHUH YUPEKACHUEM BCEX JIUL, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHbIC WJIM HETOJIHBIE IEPCOHAJbHBIEC IaHHbIe pabOoTHMKa WM oOyuaromierocs, o000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX I TOTIOTHCHHSIX.

9. OTBETCTBEHHOCTh 32 HApYILIeHHE HOPM, PeryJUPYIOIIUX MoJy4YeHue, 00padoTKy u
3aIUTY NEePCOHATBbHBIX JAHHBIX

9.1. PaGoTHukn Y4pexxaeHUs, BUHOBHbIC B HAPYIICHUH HOPM, PETYIUPYIOMUX IOTyYEHHUE,
00paboTKy M 3alUTy MEPCOHAIBHBIX JAHHBIX PAOOTHUKA U 00YUYAIOMIMXCSl, HECYT TUCHUIUTMHAPHYIO
aMMHHUCTPATUBHYIO, I'PaXIaHCKO-IIPaBOBYI0 WJIHM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
benepanbHBIMU 3aKOHAMHU.

9.2. lupextop YupexaeHUs 3a HApyLICHWE HOPM, PETyJIUPYIOMUX MOIydeHue, o0paboTKy u
3alIUTY MEPCOHANBHBIX JaHHBIX paOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
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cT. 5.27 u 5.39 Konekca 06 aAMUHUCTpAaTUBHBIX MTpaBoHapymeHusx Poccuiickoit @eneparum, a Takxke
BO3MEIAeT PabOTHHUKY yIiepO, MPUYMHEHHBIH HEMPAaBOMEPHBIM HCIOJIb30BaHUEM WH(pOpMAINH,
coJiepKalleil mepcoHanbHbIE TaHHbIE pA0OTHHKA.

10. ITpusoxkenust
10.1. TIlpunoxenne 1. ®opma cornacust paboTHHUKA HAa 0OPabOTKY MEPCOHABHBIX TaHHBIX.
10.2. Ilpunoxenue 2. Dopma corjacus poAUTENEeH (3aKOHHBIX MPEJICTaBUTEIICH)
oOyuarorerocs Ha 00pabOTKy EPCOHATBHBIX TAHHBIX.



ITpunoxxenue 1

K Tlonooicenuro 06 obpabomxe nepcoHaibHbIX OAHHbIX
PAbOMHUKO8, 00YHAOUWUXCS U

ux pooumesneti (3aKOHHBIX Npedcmasumereti)

®opma corsacusi padoTHHKA Ha 00padOTKY NePCOHAJBHBIX JAHHBIX

Hupexkropy MBOVY  «Illkona Ne 19
um. C.H. Korosa

r. ®eogocun PecryOnuku

Kpbim»

Aynosoii H.IO.

COI'JTIACHE
Ha 00paldoTKy MepCcOHATBHBIX JAHHBIX

A, ;
B COOTBETCTBUH CO CT. 9 @enepanbHoro 3akoHa oT 27.07.2006 N 152-®D3 "O nepcoHanbHBIX JaHHBIX", B IEJISIX:

- obecrieyeHns COOMIOICHNS 3aKOHOB I MHBIX HOPMATHBHBIX ITPABOBHIX aKTOB;

- 3aKJIFOUCHUS U PETYJTUPOBAHMS TPYAOBBIX OTHOIICHUA W MHBIX HETIOCPEICTBECHHO CBSI3aHHBIX C HUMH
OTHOILICHUI;

- OTpaxxeHusI NH(GOPMAITUH B KaIPOBBIX JOKYMEHTAX;

- HaYHMCIIEHN 3apa0OTHOM TUIATHI;

- WCYMCIICHHS W YIUIAThI NPEAYCMOTPEHHBIX 3aKOHOJATENLCTBOM P®D Hamoros, cOOpoB W B3HOCOB Ha
00s13aTeTbHOE COLMANBbHOE U IEHCHOHHOE CTPaXOBaHUE;

- TpeAcTaBlIeHHs] padOTOJATEeNIeM YCTAHOBIIEHHOW 3aKOHONATENbCTBOM OTYETHOCTH B OTHOIICHHH
(hu3HMUecKuX JIML, B TOM YHCIE CBeIeHU nepcoHrnduuupoBantoro yuyera B [lencrnonnsiii houn PD, ceenennit
nonoxoauoro Hanora B ®HC Poccun, ceenennii B @CC PD;

- TMPEJOCTABJICHUS CBEJCHUIN B KPEJAWTHYIO OpraHH3anuio s oGopMIleHHs OaHKOBCKOW KapThl H
TIEPEYUCIICHUS Ha Hee 3apabOTHOM TUIATHI,

- IPEIOCTABIICHUS HAJIOTOBBIX BEIYCTOR;

- obecrieueHust Moeit 6e30MacHOCTH;

- KOHTPOJISI KOJIMYECTBA M Ka4eCcTBa BHITIOTHIEMON MHOM pabOTHI;

- obecrieyeHHs COXPaHHOCTH UMYIIIECTBA paboToaaTens

Jal0 corJjiacue

MBOY «llIkomna Ne 19 um. C.H. Korosa r. ®eogocun Pecrrybmuku Kpsimy», pactiosios)keHHOMY TI0 afpecy:
r. ®eonocus, yn. KyiiOsmmesa, n. 23, Ha aBTOMaTH3MPOBAHHYIO, a Takke O€3 WCIIOJIB30BAHUS CPEICTB
aBTOMATH3alMu 00pabOTKYy MOWX TMEPCOHAIBHBIX JAHHBIX, & UMEHHO Ha COOp, 3alKCh, CHCTEMATH3AIIHIO,
HAKOIUICHUE, XpaHEeHWe, yTOuHeHue (OOHOBIICHHE, M3MCEHEHHE), W3BJICUCHHE, HCIIONh30BaHUE, Mepenady
(pactpocTpaHeHne, MPEAOCTaBICHNE, TOCTYI), O0C3THMYMBaHHUE, OJOKMPOBAHHUE, yNaJCHUE, YHHUYTOKCHHE
MEPCOHATBHBIX JIAHHBIX.

[lepeuens MOMX MEPCOHAFHBIX TaHHBIX, HA 00Pa0OTKY KOTOPBIX 5 Ial0 COTJacHe:

- (hamusIust, UMs1, OTYECTBO;

- I10JI, BO3PACT;

- laTa ¥ MECTO POXKIICHUS;

- IACTIOPTHBIE JITaHHKIE; (oTorpaduio;

- aJipec PeTUCTPAIVH [0 MECTY KHUTEIhCTBA U aIpeC PaKTHUSCKOTO MPOKUBAHUS;

- HoMep TenedoHa (JoMaIIHUNA, MOOWIIBHBIH);

- JIaHHBIC TOKYMEHTOB 00 00pa3oBaHWM, KBATH(UKAIH, MPO(ECCHOHATBHON MOATOTOBKE, CBEICHUS O
TIOBBIIIICHUN KBAJTU(UKAITIH;

- CEMEIHOE TIOJIOKCHHE, CBEACHUS O COCTABE CEMbH, KOTOPHIC MOTYT MOHAJO0UTHCS paOOTOATEIIO IS
MIPEIOCTABIICHHUSI MHE JIBI'OT, PEAYCMOTPEHHBIX TPYAOBBIM U HAJIOTOBBIM 3aKOHOJATEITECTBOM;

- OTHOIIIEHHE K BOMHCKOW 00S3aHHOCTH;

- CBEJICHUS O TPYIOBOM CTaxKe, MPEABIYIIIMX MeCcTaX paboThl, TOX0/IaX C MPEIBIAYIINX MECT PabOoTHI;
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- CHUNIIC;

- HH;

- nH(oOpMAaIUs O TIpUEME, MEePEBOJIE, YBOJLHEHUH U UHBIX COOBITHSX, OTHOCSIIMXCS K MOSH TPYIOBOH
nesrenbHocTH B MBOY IlIkona Ne 19 um. C.H. KoToBa;

- CTIPaBKy O HECYJIMMOCTH; MEIKHIDKKY C JOITYCKOM K padore.

Hacrosiee coriacue AeiCTBYET CO JIHA €ro IMOAMUCAHMS 10 JHS OT3bIBa B MUCbMEHHOH (opMe.

S moaTBepKIak0, UTO JaBasi TAKOE COTJIACHUE, I ICHCTBYIO IO COOCTBEHHOH BOJIC M B CBOMX MHTEPECaX.

Mara: IToanucse:




[Tpunoxenue 2

K Tlonooicenuro 06 obpabomxe nepcoHaibHbIX OAHHbIX
PAbOMHUKO8, 00YHAOUWUXCS U

ux pooumesneti (3aKOHHBIX Npedcmasumereti)

®opmMma coryiacus poauTeseii (3aKOHHBIX NPeACTaBUTe/IeH) o0y4aronierocst Ha 00padoTKy
NEPCOHATBHBIX JAHHBIX

Hupexkropy MbOVY  «Illkona Ne 19
um. C.H. Korosa
r. ®eogocun PecryOnuku

Kpbim»
Aynosoii H.IO.

oT 5
(DPUO 3aseumens)

MIPO’KHUBAIONIETO IO aJpecy:

(adpec 3assumens)

(nacnopmmuvie Oannvie: cepusi, HoMep, 8bl0aH (Kem, Koeoa)

COI'JIACHE
POJUTEJSI/3AKOHHOI'O IPEJCTABUTEJISI HA OBPABOTKY MEPCOHAJIbHBIX
JTAHHBIX

A,

(DUO pooumens unu 3aKOHHO20 NPeOCMasUmeisi NOIHOCMbIO)
JIOKYMEHT, yIOCTOBEPAIONINN JTUYHOCTE: cepus HOMEp ,
BbIJIaH

(xem u kozoa)
, 3aPETUCTPUPOBAHHBIN(as1) IO aJpecy:

(mamee - «3aKOHHBIN TTPEACTABUTEIDY ),

HnelicTByOnInii (as) oT ceOs M OT MMEHH CBOEro HeCOBepIIeHHOJIeTHero (eif) pedeHka (mamee —
«O0yuaromerocs»): ,
(®.HU.0. pebénra nonnocmwio)

JlaTa POXKICHUS , IPUXOJIATIIETOCS MHE ,
JIOKYMEHT, YOCTOBEPSIONINN JITYHOCTh peOCHKA , cepus Ne R
BBIJAH

(xem u kozoa)
, HA OCHOBaHUU

(3anoansemcs 0151 3AKOHHO20 NPEOCMABUMEIS - PEKSU3UNbL OOKYMEHMA, NOOMEEPHCOAIOU)e20 €20 NOTHOMOUUs)
B cootBeTcTBUH ¢ DenmepambabiM 3akoHOM OT 27.07.2006 Nel52-D3 «O mepCcOHAIBHBIX TaHHBIX», A0
coriiacue MBOY «lIkoiga Ne 19 um. C.H. KotoBa r. ®eogocuu Pecnyoiauxu Kpbim» (mamee -
Yupexaenue), 3aperucTpupoBaHHoMy 1o aapecy: 298100, Poccuiickasn ®@enepanus, Pecnnydanka Kpsim, r.
®eogocusi, yruna Kyiiopimesa, 1om 23, Ha aBTOMaTH3HMPOBAaHHYIO, a Takke 0€3 HCIIOIb30BAHUS CPEICTB
aBTOMaTH3aIuK 00pabOTKy MEepCOHANBHBIX JAHHBIX: COOp, 3aIMUCh, CUCTEMATH3AIINI0, HAKOTICHHUE, XPaHEHHE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHE), W3BJCUYCHHE, HCIONb30BaHUE, Iepeaady (pacrnpocTpaHEHHE,
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MPeIOCTaBICHUE, JIOCTYI), OOE3THUYMBaHUE, OJIOKUPOBAaHUE, YyNAJICHHE, VHUUYTOKEHUE CICIYIOIINX
MEPCOHATBHBIX TAHHBIX:

—  cBoux: (haMmiHsl, UMsI, OTYECTBO, JaTa POXKIEHUS, TMOJ, PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh, TPAXIAAHCTBO, ajapeca perucrpanuu u (akrmueckoro npoxkuBanus, CHUJIIC, koHTakTHBIE
TeneOHBI, MECTO PaOOTHI;

—  oOywaromierocs: Qammius, WM, OTYECTBO, Jara pOXJICHUS, TIOJ, PEKBH3UTHl JOKYMCHTA,
YAOCTOBEPSIOIIET0 JUYHOCTh, (oTorpadus, aapeca perucTpaiud U QaxTuueckoro mnposkusanus, CHUJIC;
JIAHHBIE O COCTOSIHUH 3JI0POBbs (B 00beMe, HEOOXOAMMOM JIJISI IOTyCKa K 00YUCHHUIO M CO31aHMUS ONTHMAITbHBIX
ycioBuii o0ydueHus); Mecto oOydeHus (yUpexJeHHe, Kiacc); pe3ylbTaThl OCBOCHHUS 00pa30BaTEIbHBIX
MPOrpamMM; pe3yIbTaThl MPOXOXKACHUS TPOMEKYTOYHON U TOCYTAPCTBEHHOW NTOTOBON aTTECTAINH, TaHHBIE O
MOCEIIAEMOCTH 3aHATHH; WHPOpMaIs 00 yYacTHH M pe3yjbTaTaxX yd4acThsi B KOHKypcaX, OJHMMITHAJAX,
(hecTuBaNAX, KOH(DEPECHIIUAX, COPEBHOBAHUSIX U IPYTHX MACCOBBIX MEPOTIPUSITHSIX.

e 00paboOTKH IEPCOHATBHBIX JAHHBIX:

—  peanmzanus o0pa30BaTENbHON JEATEILHOCTU B COOTBETCTBUH ¢ DenepanbHBIM 3aKkOHOM 0T 29.12.2012
No 273-®@3 «O6 obpazoBannu B Poccuiickoit @eneparumny;

— BHeceHue cBeacHuii 00 OOyuyaroniemMcss B MH()OPMAIMOHHYIO CHCTEMY «IJICKTPOHHBIN KYypHAT
OmXKyp» asi MepCOHATM3UPOBAHHOTO YYeTa KOHTUHTEHTa OOYYaroIIUXCsl M0 OCHOBHBIM O0pPa30BaTEIIbHBIM
mporpaMmMaM ¥ JIONOJHHTEIBHBIM 0O0IIe00pa3oBaTeIbHBIM MPOrpaMMaM B paMKaxX eauHON (elepanbHOM
MexBemoMcTBeHHOW cucteMbl I IC «Konutuarent»; AUC «KpeiMckas pecmyOnuKkaHCcKas oOpa3oBaTeIbHAS
CeThY;

—  pa3MenicHMe Ha O(UIMANLHOM caiTe YupexaeHus HHPopManuud 00 yYacTHH H JOCTHXKCHHUAX
OO0yuarorierocst B KOHKypcax, OJUMIIHAJaX, PecTUBASIX, KOH(DEPSHIIUAX, CODEBHOBAHUSAX U IPYTHX MaCCOBBIX
MEPOTIPUATHAX C YKa3aHUEM €ro (haMHUITUU, IMEHH, MecTa 00ydeHHs (YIpeKACHHE, KIIace).

Hacrosmiee cormacue BcTymaeT B CHIIy CO JHS €ro MOINHCAHMSA M JCUCTBYET Ha MEPHOJ OO0yUYESHHS
Obyuatomierocst B YupexieHUH.

Paspemraro nmpegocraBieHre MOMX MEPCOHANBHBIX JNAHHBIX U MEPCOHANBHBIX JaHHBIX OOydaromerocs
TPETBUM JIMIIaM B COOTBETCTBHU C 3aKIIOYEHHBIMH JOTOBOPAMH M COTJIAIICHUSMH, a TaKXKe B CIydasXx,
MPeTyCMOTPEHHBIX (pe/lepaTbHBIMU 3aKOHAMH, B 00beMe, HEOOXOUMOM JUTSI IOCTHIKCHUS eI 00pabOTKH.

MHe pa3bsCHEHBI MOY TIpaBa U 00SI3aHHOCTH B YaCTH 0OPa0OTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE
MPaBO OTO3BAaTh CBOE COTJIACHE TOCPEICTBOM COCTABJIEHHS COOTBETCTBYIONIETO MHUCHMEHHOTO TOKYMEHTa,
KOTOPBIA MOXKET OBITh HAaIIpaBJIEH MHOM B afpec Y UpexAeHuUs 10 MoYTe 3aKa3HBIM MUCEMOM C YBEIOMIIEHHEM O
BpYUYCHUH JTUOO BPYYCH JHYHO IOJ PACHHCKY OTBETCTBEHHOMY COTPYIHHKY VUPEKICHHS, U O0S3aHHOCTH
MpOUHGOPMUPOBATh YUPESKICHHE B Cllydae W3MCHEHHS MOUX IICPCOHANBHBIX JAaHHBIX W TMEPCOHAIBHBIX
JaHHBIX O0yYaromerocs.
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Hoonuce Pacwughposka noonucu
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