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Koncruryuuefi Poccufi crofi Oegep ap!4
Tpy,uonrnr KoAeKcoM Poccuficxofi @e4epaquu,
(DegepamubM 3aKoHow or 27.07.2006 roaa l\'e 149-03 <06 ran$opMarJprpr, ran$opnraqr.roHHbrx

TexHoJrorr4r[x r4 o 3arrlr4Te unQopua{uu>,
Qe4epallurnt 3aKoHoM or 27.07.2006 roAa l\b 152-03 (O repcoHanbHbrx AaHHbx)),
Qe4epa-nrurna

3aKoHoM or29.12.2012ronaJ\e 273-03 <06 o6pa:oBaHvun Poccnficroft @egepaquu>,
llocraHoereHueM llpaeuremcrna Poccuficxoft (De4epaqlrra or 21.03.2012 Ne 211 (06

)TBepx{eHI{I{ ileper{H.f, MOp, HarrpaBneuHbrx Ha o6ecne.{enr,re BbInorHeHH.f, o6rsaHuocreft,
npeAycMorpeHHbrx (De4epa:uHbru 3aKoHorvr <O nepcoHaJrbHbrx AaHHbrx)).

Ifem lloloxeurIfl - ollpeAeneHlre nopqAxa o6pa6orKr{ [epcoHaJrbHbrx AaHHrx, o6ecue.reHue
3aIIILITsI rlpaB H ceo6o,q pa6onuror u o6yraroulr4xcfl s OO npu o6pa6orK9 prx nepcoHaJrbubD(

AaHHbX, a TaKXe yCTaHOBneHI4e OTBeTCTBeHHOCTI{ AOIXHOCTHbTX JI}III, r'rMerOlU{X AOCTyn K
nepcoHa[bHblM Aar{HbIM pa6oruuron n o6yraroqr4xcs OO, sa HeBbmoJrHeuue rpe6osaHhft HopM,
peryn4pyroiqux o6pa6orKy H 3arrrr{ry rrepcoHaJrbHbx AaHHbrx.
' HacroffIee floloxeHue Bcryflaer B cl4ny co AHq npvrnfl'tvs. u .ueftcreyer 6eccpo.*ro, Ao
3aMeHbr ero HoBblla llonoNenuerr,r.

Bce pa6ornprwr Lr o6yrarorqnec.a (sarconnbre upeAcraBnrenv) OO 4o.:rNHrr 6rrrr o3HaKoMJreHbl
c Hacrorrquu lloloxenueu.

O6pa6amrnaeMble lrepcoHaJlbHble AaHHbIe nornexar yHr4rrroxeHruo ru'r6o o6egnn-unan?rro rro
AoclrlxeHllu qe:refr o6pa6orrur ,rIruB cnf{ae yrparbr ileo6xoAul,rocrr4 B AocrxxeHr4r4 grr4x qelefi.

1. O6une rrod.roxenr,rfl
1.1. Cy6teKT repcoHaJlbHbrx AaHHbx - o6yrarorquftcs ulutru pa6ornNr O6pa:onaremnofi

opfaHLI3aIIUH, K KOTOpOMy OTHOCTTC{ COOTBeTCTByIOUUe nepooHaJrbHbre AaHHbre.
1.2. llepcoHaff;Hbre AaHHbre - ruo6aq un$oprtraur4s, orHocqtuarcs K orrpeAeneHHoMy r4nr.r

onpeAenfleMoMy Ha ocHoBaHun raxoft unQopuaquu SusnuecKoMy nuuy (cy6leKTy rrepcoHanbHbrx

yTBEPXIArO:
J\b 14

E.lI.Muriarxo



AaHHbIX), B TOM rrr4Cre efo oaMl,rnptfl, r4l/lfl.) OTr{eCTBO, fOA, MeCqU, Eata I4 MeCTO pOXAeHLIt, aApeC,

ceMeftHoe, coquaJrbHoe, HMytqecrBeHHoe [oJ]oxeHr4e, o6pasonaHue, upo$eccu.f, AoxoAbI, Apyrat
uirsoprrrauur.

1.2.1. llepcoHaJrbHbre AaHHbre pa6orunxa OO - nH$opMaul4fl, Heo6xoAuuar pa6orogarenro B

cBf,3r,r a rpyAoBbrMrr orHorrreHufll'rttr 14 Kacarctrlatcs KoHKperHoro pa6ornNra.
1.3. O6pa6orKa nepcouaJrbHbD( AaHHbx - ruo6ue [efi.creufl" (onepaqun) utu coBoKyrlHocrb

Aeftcrsus (onepaur,rft), coBeprraeMbx c r,rcnoJrb3oBaHr4eM cpeAcrB aBToMaru3aIII4lI Lrru 6es

r4crroJrb3oBagl,rr TaKLIX cpeAcrB c rrepcoHaJlbHbrMr,r AaHHbrMr{, BKrroqaq c6op, 3aIII{cb,
cr,rcreMarr,I3arluro, HaKoureHr,re, xpaHeHr4e, yroqHeHue (o6noa:reHrle, II3MeHeHI4e), ncnolrsoBanze,
pacnpocrpaHeHr{e (a roM r{r4cJre nepeaauy), o6esru.rl4nanue) 6loxrapoaaHne, yHl4qroxeHue
lepcoHanbHbx AaHHbx.

1.4. KoH$u4eurllranbHocrb nepcoHanbHbrx AaHHbrx - o6s3areJlbHoe p.nfi co6lroAeuHs
Ha3narreHHoro orBercrBeHHofo Jrlrua, nonyqnBrrefo Aocryrr K nepcoHanbHblM AaHHIIM cy6rerroa
rrepcoHanbHbx AaHHbrx, rpe6onaHr.re He AorrycKarb r,rx pacilpocrpaHeHlrf, 6e: couacur cy6rexra
rrepcoHanbHbrx AaHHLx HJrH HHoro 3aKoHHofo ocHoBaHr4q.

1.5. PacnpocrpaHeHue [epcoHanbHbrx AaHHrx - AeficrBptfl, HanpaBneHHF,Ie Ha nepeAar{y
nepcoHanbHbx AaHHbrx olpeAeneHHoMy Kpyry rurq (nepeAaqa nepcoHaJrbubrx gannrx) urv Ha

o3HaKOMJreHr4e C nepcoHanbHbrMrr AaHHbrMr{ HeorpaHr4r{eHHoro Kpyfa tru{, B ToM qI,rcJIe

o6HapoAoeaHne rrepcoHaJrbHbrx AaHHbx B cpeAcrBax rvlaccosofi uuQopuaul4pl, pa3MeIrIeHI4e B

uirQopuaur4oHHo-TeJreKoMMyHr{Karlr4oHHE'rx cersx r4nr4 [peAocraBJreHue Aocryna K rrepcoHanbHbrM

AaHHbrM raxnlr-ma6o r{HbrM cuoco6olr.
1.6. Irlcnonb3oBalr[e fiepcoHanbHbrx AaHHrx - AeftcrBrrs, HarIpaBneHHbIe Ha pacKpblTrre

IlepcoHanbHbx AaHHbrx HeonpeAeneHHoMy Kpyry nuq;
- r4cnolrb3oBaHpre nepcoHanbHbrx AaHHbrx - Aeffcteua (onepaqun) c repooHaJlbHbrMr4

AaHHbrMr.r, coBeprlaeMbre AonxHocrHbrM Jrr{rIoM O6pasonaremnofi opraHI,I3aIIui4 B uenflx
npuH.rrrrrs peruenufi vJru coBeprrreHr4r r4Hbrx 4eitcrnnit, rropox,{arcuux rcpraAr.rqecKue

fiocreAcrBlrq B orHorrreHr4r.r cy6sexra [epcoHaJTbHbrx AaHHbx nu6o r4HLrM o6pasorra

3arpan4Balorqux ux ilpaBa ra cno6oArr r4nr4 npaBa ra ceo6oArr Apyrr{x nr4rl;

- 6:roxupoBaHrae rrepcoHanbHbrx AaHHbx - BpeMeHHoe npeKparqenae c6opa cracreMarr43arllax,
HaKonJreHlrs, r4crroJrb3oBaHvrs., pacnpocrpaHeHl{s nepcoHaJlbHbrx AaHHbIX cy6terron
IrepcoHanbHbrx AaHHbrx, B ToM r{r,Icle r4x ilepelar{I4;

- yunrrroxeHr4e rrepconanbHbx AaHHrx - AeficrBr4r, B pe3ynbrare Koropbrx HeBo3MoxHo
BoccraHoBI4Tb coAepxaHr4e ilepcoHaJrbHbrx .qaHnbrx n zn$opuaqnoHsoft clrcreMe rrepcoHanbHbrx

AaHHbrx cy6rexron nepcoHanbHbrx AaHHbrx r4Jru B pe3ynbrare Koropbrx yHur{Tox{arorcfl
Marepl,IanbHble Hocr4Tenn [epcoHaJrbHbrx AaHHbx cy6rexron ilepcoHanbHbrx AaHHbrx;

- o6esrIa.{I4BaHI{e nepcoHanbHbrx AaHHrx - AeftcrB}rq, B pe3ynbrare Koropbrx craHoBr4Tct
HeBo3MoxHsrNr 6es LrcnoJrb3oBaHr{fl AonorrHnTeJrbHoft uH$opuauvr4 onpeAenr.rrb npr4HaAnexHocrb
nepcoHanbHbrx AaHHbx Ko HKperHoMy cy6rexry nepcoHanbHbrx AaHHbrx ;

- oorleAocTyrrHbre uepcoHilJrbHbre AaHHbre - riepcoHaJrbHbre AaHHbre, AocTyrr
HeorpaHur{eHHofo Kpyra nuII K KoropbrM rrpeAocraBneH c coriracvfl cyoTeKTa rrepcoHaJrbHbrx

.qaHHbIX krnv Ha Koropbre B coorBercrBrlr,r c QeaepanrHbrMr4 3aKoHaMr{ He paclpocrpanqerc{
rpe6oeanue co6moAenur xon$uAeHur.anbHocrr4 ;

- un$oprrra\ufl - cBeAeHr.rs (coo6rueHus, AaHHbre) He3aBr{cr,rMo or Qoprvru nx [peAcTaBneHr4q;
- AoKWeHTI4poBaHHar un$oprua\vs. - raSuxcrapoBaHHafl Ha Marepr{aJrbHoM Hocr,rreJre fiyreM

AoKyMeHTI4poBaHI4t nHQoprrraqur c peKBr43vrrawu, rro3Bonslou{HMrl onpeAenr4Tb raKy}o
rari S oprvr au lrro krlrv ee M arep H anrn ttft Ho cr4TenE,.

1.7. IrIn$opMaIII4oHHas cr{creMa OO - uHSopMar{rioHHafl cr4creMa, npeAcraBnrioular co6oft
coBoKynHocTb fiepcoualbHbrx AaHHsIX, CoAepx(arrduxcq B 6ase AanHrrx, a Tarxre auSoprtraurToHHbx
rexnoloruft u rexHl4r{ecKux cpeAcrB, no3Bons}oulux ocyulecrBnqrb o6pa6orxy raKHX



nepcoHanbHbrx AaHHbIx c i{cloJlb3oBaHr{eM cpe,{crB aBToMarr43ar\Hrr uru 6es ucnom3oBaHr,rr ra6r4x
cpeAcTB.

2. IlepcoHaJrbHbre AaHHbre pa6ornunon u o6yvarculuxcq

2.1. K nepcoHtulbHblM AaHHbM pa6orHuxa OO, noryraeMbrM pa6oro.uareJreM r{ noAnexarqr.rM
xpaHeHLIo y pa6oro4areJul B nopsAKe, [peAycMorpeHHoM 4eftcrayrorqr4M 3axoHoAarenbcrBoM H

Hacrof,rULIM lloloxeHraenr, orHocsrcs cneAlrorque cBeAenu-s, coAepxarqnecr B rr.rr{Hbx Aenax
pa6orHuron:

- [acloprHbre AaHHbre pa6orHzxa;
_ I4HH;
- KOTIUq CTpaXOBOfO CBI{AeTeJIbCTBa fOCyAapCTBeHHOTO rreHCraoHHOrO CTpaXOBaHAS;
- Korluq AoKlMeHTa BollHcKofo y{era (.unx eoeunoo6xgansrx 14 rrku, noAnexarru{x npu3brBy Ha

BoenHyro clyx6y);
- KoTII4JI AoKytueHTa o6 o6pa:onarrkrrr, xnaru$uraqllrur lrrw HaJrptrmrr cleqlranbHrx suanraft (npra

nocryrrneulrra Ha pa6ory,:rpe6yrouyo cneur4anbHbx sHaHEft r{nx clerlr4aJrrHoft uoAroronru);
- aHKerHbIe AaHH6Ie, 3anoJTHeHHrte pabornuKoM npu nocryilneHuv Ha pa6ory vrw B npouecce

pa6orsl (n ronr qucJre - aaro6uorpa0ut, cBeAeHrzq o ceveftHoM nonoxeHnu pa6orHr.rKa, rrepeMeHe

$ a;'.uunuu, :aarrvquv Aerefi u uN4nnenqen) ;
- AoKlMeHTbr o Bo3pacre MaJrorrgTHux Aerefi H Mecre ux oOyrenux;
- AoKyMeHTbI o cocrof,HrIl4 3AopoBbr (ceeAenus o6 nHeanraAHocrr4, o 6epellennocrra u r.n.);
- I4HbIe AoKyMeHTbr, Koropbre c ) {eroM cneqn$uxu pa6orrr H B coorBercrBrrtr c

3aKoHoAareJIbcrBoM Poccuftcxofi OelepaUurz AonxHbr 6snr [peAbsBneHb] pa6oruuronr rpu
3aKrlor{eHnr4 TpyAoBofo AofoBopa vilpr B ileprroA ero Aeficrsun (exnrovar cnpaBKH o cyArawrocrz/
orcytcrBl4tl cyAI4MocrH, MeAI4upIHcKI4e 3arJrroqeurrf,, npeA:b.rrBJrseMbre pa6orHuxoM [pI4 npoxoxreHr4r,r
o6qsarersHbx [peABapplTerbnbrx 14 nepr4oAr.rqecKnx MeAr4rIr{HcKux ocnaorpoe);

- rpyAoBoE AorcBop;
- 3aKrloqeHlle no AaHHbM rrcr4xoJrorldr{ecKoro HccneAoBaHux (ecrua raKoe raMeercr);
- KoIII,II4 npLIKa3oB o rIpI4eMe, frepeBoAax, )rBorrbHeHr4r4, rloBbrrrleHl4u :apa6ornoft nlamr,

NPCMI4POBAHI{IZ, NOOUIPEHI,I.trX LI B3bICKAHI4f,X;

Jrr4r{Har KaproqKa no $opnre T-2;
- 3aJ{BJreHr{{, o6:rxcHureJrbHbre u c:ryNe6nbre 3arrrrcKr{ pa6ornurca;
- AoK) ,{eHTbI o npoxoxAenun pa6orHr.{KoM arrecrarlura, rloBbrrrrennr r<earna$uKar[4lr;
- I'IHbIe A0K)"A,IeHTbI, coAepxalque cBeAeHr4r o pa6ornuKe, HaxoxAeHue Koropbx B Jrlrr{HoM Aene

pa6orHnxa ueo6xoAltuo Anq AoKyMeHTaJrbHofo oSoprvrnenn{ TpyAoBbx npanoornoureuufi c
pa6ornuxou (nx;uouaa rrpl,IroBopbl cyAa o 3anpere 3aHr4Marbc{ fieAaron4r{ecxoft .4esre:]bHocrbro trJrr4
3aHrTMarb pyKoBoArtuue AolNHocrn).

2,2. K repcoHanbHblM AaHHIIM o6yrarouuxcx OO, nonyqaeMbx OO u noAnexarqrx xpaHeHlrro
n OO e nop{AKe, [peAycMorpenHoM leficrnyrou]rM 3aKoHoAareJrbcrBoM r4 Hacrosrrlrzu floloxesneu,
orHocf,Tcs cneAyioull4e cBeAeHr4-s, coAep)Karrluecs B lrnQoplraqraosnoft cucreue OO:

- AoKyMeHTbI, yAocroBepftorlllze rl4r{Hocrb o6yrarorqerocx (cnugerenbcrBo o poxAeHr4u rrru
uacnop:r);

- AOKyMeHTbT O MeCTe rrpoxr4BaHr4ff;

- AOKyMeHTbT o cocTaBe ceMbr.r;

- racnoprHble AaHHbIe po4Iareneft (raxonnrx rpeAcraBr.rreneft) o6yraroulerocr;
- KOIInt cTpaxoBoro cBIzAeTeJrbcTBa focyAapcTBeHHoro IleHcr.roHHofo cTpaxoBaHzr;
- AOKyMeHTbr, rroATBepxlarcune npasa Ha Aolom{r{Te[6Hbre rapaHTprn r4 KoMneHcauI,Iu no

orIpeAeneHHbIM ocHoBaHHsM, rrpeAycMorpeHHbrM 3axoHoAarenbcrBoM (po4nrernn-r,rHBaJrlrAbr,
HerronHarr ceMbr, MHofoAerHair ceMbq, pe6euox-cupora u r.n,);

- I'{HbIe AoKyMeHTbI, coAepxalql4e rrepcoHanbHbre raHHbre (e ronr rr4cre cBeAenr4q, neo6xoAl,rl6te
Ant npeAocraBneHl4t o6yvaloqerr,ryct (ero poAHTen-r{M, 3aKoHHbM [peAcraBuTenrll) rapautnfi u
KoMrreHcaUufi , ycrano BJreHHbrx,neft creyroulaM 3aKo HoAare,rlcrnou).

2.3. CeeaeHLIs, Koropble xapaKTeplr3ylor $usnoloruqecKr4e u 6uoloruqecKue oco6ennocru
tIeJIoBeKa, Ha ocHoBaHHH Koropbrx Mox(Ho ycraHoBtirb ero Jrr.rr{Hocrb (6uorvrerpuqecKrre
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rrepcoHanbHbre .qaHHbre) H KoTopbre lrcnonb3yloTcfl orreparopoM An{ ycTaHoBneHI4s JII4r{HocTI4

cy6beKTa rrepcoHanbHbrx AaHHbrx, Mofyr o6pa6arunarhcs roJIbKo npl4 Hanur{I4I4 corJracl4{ B

nucrlrennofi rpoprure cy6:sexra nepcoHa,rbHbrx AaHHbx, 3a I4cKrIoueHI4eM cryqaeB,
rrpeAycMorpeHHbrx 3aKoHo.uaremcreoT\a P@.

3. Ilpanu,ra o6pa6orrcu repcoHaJlbHblx AaHHbIx
3.1. O6pasoeareJrbuarr opraHrr3aquf, orrpeAenser o6tena, coAepxaul{e o6pa6arblBaeMbD(

rrepcoHanbubrx AaHHbx pa6orHraxoe n o6yrzuoquxcr, p)'r(oBoAcrByrcr KoHcruryuzefi Poccuficroft
@e.uepaunn, Tpy.uonrna KoAeKcoM Poccvficrcoft @eaepauuu, 3axonorvr Poccnficxofi @e.qepaqulr <06
o6pasonanun) lr r.HbrMu (f eaepamHblMu 3aKoHaMI4.

3.2. O6pa6orKa rrepcoHaJrbubrx AaHHbx pa6otruroB ocyulecrBJrrerc.rr rrcKrrrorrl4TeJlbuo B I{erurx

o6ecneqenuq co6rloAeHr4r 3axoHoB r{ }rHbrx HopMarr4BHbrx rrpaBoBbrx aKToB, coAeficmut pa6ornuxau
B Tpy,{oycrpoficrne, o6yrenuu u [poABr{xeur4r4 rro cryx6e, a rarcKe o6ecneqeHl4s rul.moft
6egonacnocru pa6onruxoe, coxpaHHocrr4 LrMyrrlecrBa, KoHTpoJUr Korl4rlecrBa u KaqecrBa
BbmoJrHfleMoft pa6oru.

O6pa6oma repcoHaJrbubrx AaHHbrx pa6oruurcon u o6yrarourxcs OO uoxer ocyu{ecrBJulTbcs
rlcKrloqureJlbHo B rlelrrx o6ecneqenrll co6moAenus 3aKoHoB I{ I4Hbx HopMarI,IBHbx npaBoBbD( aKToB;

coAeficrsuq o6yraiouprMc{ B o6yreHun, TpyAoycrpoficrne; o6ecneqeHut I4x JIrIr{Hoft 6esonaciocru;
KoHTpon-q Kar{ecrBa o6yrenux u o6ecneqeHuq coxpaHHocrl{ I{MyrIIecrBa.

3.3. Pa6ornaK, poAurem (sanoHuuft npe,ucrannrem), o6yuaroruuir.cx npuuuMaer perueHue o

lpeAocraBneHr{H [epcoHanbHbrx AaHHbrx v Aae't cofnacue Ha r,rx o6pa6orxy cno6oguo, cnoefi
eorefr r4 B cBoeM LrHTepece. Couacue Ha o6pa6orKy rrepcoHaJrbHbrx AaHHbIX AorNno 6rrrr
KoHKperHbrl,r, un$opunpoBaHHbrM rz co3HareJrbHblM. Cor:racne na o6pa6orKy nepcoHaJTbHbIX

AaHHbrx Moxer 6urr AaHo pa6otruxoM, poAr{TeJrerr,r (:axonHbrM npeAcranure:reu), o6yuaroquucr
s rlo6oft [o3Bors]oulefi noArsepAr.rrb Saxr ero nonyrreHr4s Sopue, ecJrra r4Hoe He ycraHoBneHo

Se.uepallnbrM 3aKoHolr, B cnyuae ronyr{eHr,rfl cornaekrfr ua o6pa6orKy nepcoHaJrbHblx AaHHLIX or
lpeAcraBr,rrerx cy6reKTa riepconaJrEHbrx AaHHbrx rorHoMorrriq AaHHofo [peAcraBr4Tent Ha Aar{y
cofnaclltr or l{MeHlr cy6sexra nepcoHanbHbrx AaHHrrx npoBepqrcTcs oneparopoM.

Bes couracns cy6rexroe ocyrqecrBnfi,ercfl. o6pa6orrca o6uie.qocrynubrx ilepcoHanbHbrx
AaHHsIX prJlr,r AaHHbrx, coAepxalqr4x roJrbKo Qarranruu, r4MeHa u orqecrBa.

Bce [epcoHanbnbre AaHHbre pa6ornuxa OO [peAocraBJrrrorcs pa6onrmou JrlrirHo, 3a
lrcKJrroqeH?reM cnyraeB, npeAycMorpeuHbrx Se.uepanrnbrM 3axoHotvt. Ecru [epcoHaJlbHbre AaHHbre
pabotruxa, Bo3MoxHo, rroJrf{r{Tb roJrbKo y rpemeft cropoHbr, ro pa6otoAareJrb o6ssau 3apaHee
yBeAoMlrrb o6 srott,{ pa6otruxa E non}n{r{Tb ero rrracbMeHHoe corJTacr4e. Pa6oro,qarenb AonxeH
coo6ururs pa6orHurcy o ueJrsx, npeAnonaraeMbrx r4croqHnKax u cnoco6ax [onyqeHr.rr nepconaJrbHbD(

AaHHbX, a TaK)Ke O XapaKTepe noAJrexau{ux nonyqeHH}o nepcoHarrbHbrx AaHHbx 14 nocfleAcrBrrflx
orxa3a pa6otrura Aarb rrucbMeHHoe cof:racrTe Ha prx noJrf{eHr4e.

3.4, Pa6orunxu \r poAlrrenr4 (saxounrre npeqcranure:rn) o6yraroruerocr AorrxHbr 6srru
nporan$opur4poBaHbr o rreJulx o6pa6orxra [epcoHaJrbHrx AaHHr,rx.

3.5. O6pa:oBareJrbHar opraHu3ar{r4q He r4Meer npaBa rroJryrarb z o6pa6aruBarb nepcoHaJrbHbre

AaHHbIe pa6orHm4 o6y.raroqefocq o efo fiorr4Tur{ecKr{x, peJrl4rr{o3Hbx rr HHbrx y6eNgeHurx n
-{acr{oft )KI43Hr4 6 es nucrNaeHHoro cofJracrrs pa6ornurc4 o 6yrarorqerocr.

OO He r.rMeer rrpaBa non) {arb vr o6pa6arrrsarr nepcoHanbHbre AaHHbre pa6orriur4
o6yraroqeroc.n o efo qreHcrBe s o6qecrBeHHbrx o6:reAanenurx HrrH ero upoQcoro:nofi
AerrenbHocrla,3a IrcKJIroqeHI4eM cnfraeB, npeAycMorpeHHbx (beaepanrnbrM 3aKoHoM.

3.6. Cornacue cy6rexra nepcoHanbHbrx AaHHbD( He rpe6yercr B cneA)'rouux cny{arx:
t; o6pa6orKa rlepcoHaJlbHbrx AaHHbrx ocyqecrBrqercs Ha ocnoBaHrara Tpy4onoro KoAeKca PO,

(De4epa:rruofo 3aKoHa or 29.12.2012 r. Ns 213-@3 <06 o6pasoBaHyru n PoccNftcnofi (Degepaqr;a>> wlr
I4HO|O QeAepanruofo 3axoH4 ycraHaBnr4Baloulefo ee qeJrb, ycnoBr4fi rronr{eHHr [epcoHaJrbHbD(

AaHHbrx ,r Kpyr cy6:sexron, rTepcoHanbHbre AaHHbre Koropbrx nornexar o6pa6orre, a raKxe
onpeAenqrcuef o nonHoM orrt4.s O6pa:onarerrbHoro opf aHr4 3arlun ;



2) o6pa6OTKa nepcoHaJrbHbrx AaHHbIx ocyilIecTBJUIeTcq B IIeJUIX [ofiOJIHeHI'IJI rpyAoBOIo

AOfOBOpa;

3) O6pa6orKa nepcoHaJrbHbrx AaHHbx ocyqecrBr{ercq AJnr CTarI4CTI4r{eCKI4X turrr klHbD{' Har{rrbD(

qenefi [pI4 ycnOBHH O6rcaTenbHoro o6egrul'r1aeaHllt [epcoHanbHbx AaHH6IX;

4) o6pa6orKa nepcoHa,Tbgbrx AaHHbrx HeoOxoAI4Ma Ans 3aUIHTEI )KI{3H}I, 3AopoBbfl IIJII4 I4Hbx

xH3HeHHo Ba)(Hbrx lrHTepecoB cy6beKTa nepcoHanbHbrx AaHHbx, ecJII4 nonf{eHl{e ero cofJracufl

HEBO3MOXHO,

4. XpaHeuue u ncrloJlb3oBaHr{e [epcoHaJlbHblx AaHHbIx

4.1. IlepconaJrbHEre AaHHbre xpaHflTCfl na 6y'uaNHbrx r4 3neKTpOHHbrX HOCHTeJIUX, B CneIII4aJI6HO

lpe.4Ha3Har{eHHbrx Ant 3TO|O IIoMetqeHr{flx.

4,2. B npoUecce xpaHeHr4s rrepcoHaJrbHbx AaHHbx AortrIcHII o6ecne'{uearrcs:

- rpe6onanux HopMaTr,rBHbx AoKyA4eHToB, ycraHaBJrI{Ba}o[II4x npaBl{na xpaHeHl{t

roHtf ra4enuu&rlbHbrx ceeAeF{uft ;

- coxpaHHocTb I4MeIOilIUXCq .4aHHbrx, orpaHnr{eHl4e AOCT}rtIa K HI4M, B COOTBeTCTBHI'I C

3axoHoAareJrbcTBOM Pocg.rficxofi @e4epaulwr Lr HacTosrur4M llOloNeHuerr;
- KoHrporrb 3a AocroBepHocrbro v nomrorofi nepcoHalrlHbrx AaHHIIX, I4x perynspHoe

o6nosreuue I,r BHecenrre IIo Mepe neo6xoAlaltocrli coorBercrBlrollIl4x Iaguenesrzf'

4.3..{ocryn K rIepcoHaJIbHbM AaHHbM pa6ornuxoe OO ul'Iercr:

- Ar4peKrop;
- rraeHrili 6yxramep;
- 3aMecTI4TenI4 AI4peKTOpa;
- Aenonpou3BoAl4Tenb;
- orBercrBensrtfi :a pa6ory cafita urKotlbl;
- corpyAHI4K, Ha3HarreHHrtfi npurzuoM AupeKropa
- pyronoAprreJrb crpyKTypHbD( noApa3Ae:renufi ilo HanpaBJreHl4ro AesrerlbHocrl4 (aocryn r

nepcOHaJIbHbIM AaHHrIM ToJIbKo pa6orirnxoB cBoef o noApa3AeneHns).

4.4.,{ocryn K nepcoHanbHblM AaHHbM o6yraroruuxcs OO l4Me}or:

- Ar.ipeKTop;
- rrlaeHufi 6yxralrep;
- 3an4ecrl4Tenl{ AI4peKTOpa;
- Aenolpold3BoAl4Tenb ;

- orBercrBesuru? sa pa6ory cafrra IIrKonbI;

- coq?ranbHrd neAaror;
- fle.{arof-ncl4xonor;
- KJIaCCHbIe pyKoBOAI{Tenu;
_ yr{I4Tens-[peAMeTHI{KH ;

- 6u6luorenapr;
- uegpa6ornax;
- corpyAHI{K, H a3Har-IeHnHil npnxa:oM AI{peKTopa.

4.5. liorr,ruMo Jrltq, yKa3aHHbx e n. 4.3. , 4.4. uacro{rqero lloloNeHuq, [paBo Aocrylla K

IlepcoHanbHbrM AaHHbM uMelor roJrbKo JTrrua, ynonHoMor{eHHble geftcrnyrcu]l{M 3aKoHoAareJIbcrBoM'

4,6. J[wla, r.rMeloulne Aocqm K nepcoHanbHbrM AaHH;IM o6qgaHrr rlcno:rb3oBarb [epcoHaJrbHble

AaHHbIe JII4ITIb B ueJqrtx, An{ Koropbx oirn 6u.:ru [peAocraBneHbl.

4.7. OrsercTBeHHbrM 3a opraHr43aur4lo r4 ocyulecrBJleHue xpaHeHl4q nepcoHaJlbHbrx AaHHbrx

pa6orHuxon rE o6yraioilIr4xcs OO qenqlorcr pa6orru{Kr.t, Ha3HarIeHHbIe rIpI4Ka3oM pyKoBoAI4TeruI.

4.8. llepconamHbre AaHHbre pa6orHr.{KoB orporalorcq B rur{Hoft Kapro'il(e pa6orHl4Ka (Soprua

T-2), rOropaq 3ailorlH.f,eTcs IIOcne y6,11Alr4fl npldKa3a o erg npl4eMe na pa6ory.

4.9. llepcoHaJrbHbre Aar{Hbre pa6oruuxoe u o6yrarotrptxcq coAepxarcl n unSoprraaquonnofi

cucreMe OO, lra 6ylra:rHrx HocureJrrx r.r B 3neKTpoHHoM BLIAe. flepconalbHble AaHHbIe Ha 6ymaxHrx
Hocr4reJurx Sopnaupyrorcq n xpaHqrcs B nopqAre, onpeAeneHHoM HoMenr<narypofi ae.r OO'



5. Ilepega.ra [epcoHaJrbHbrx AaHHbrx
5.1. llpa repeAar{e nepcoHanbHbrx AaHHbrx ApyrLrM ropilruqecKranr H $usrauecKnM maqalr, OO

AonxHo co6nroAarr cneAyioqxe rpe6onanna:
5.1.1. llepcoHaJrbHbre AaHHbre pa6orunrca (o6yrarourerocl) ne Moryr 6srrr coo6qenrr rperseft

cropoHe 6es IIIacbMeHHoro cofJracur pa6orHrara, o6yrarorlerocr, po4ureleft (:arconntx
npeAcraBl4Tenefi) HecoBeplrleHHonerHero (ualorernero) o6yrarouerocr, 3a r4cKJrroqegr4eM cJrf{aeB,
KofAa 3To neo6xoAutro AtIs npeAy[pexAeHHr yrpo3br )rfl43Hrr v 3AopoBbro pa6oT}rura
(o6parorqerocx), a raxxe B cJr1^ranx, ycraHoBneHrnx Se4epaJrbHbrM 3aKoHoM.

5.1,2. JInII4 lrony{arcull4e rlepcoHaJ'IbHbre AaHHbre pa6ornura (o6yiarourerocx) AonxcHbr
npeAyrlpexAarbcfi o roM, r{To 3Tr4 AaHHbre Moryr 6mr, ptcnoJlb3oBaHEr rulrrb B ueJr.trx, AJU{ Koropbx
oiill coo6lrlermr. OO AoDKHa rpe6onaru or 3Tr{x nar{ noATBepxAeHu.s roro, irro 9To rrpaBlrno
co6nroAeno. Jluqa, nonf{arcuue nepcoHanbHbre AaHHbre o6q:aHu co6:toAarr pe)rcr4M
r<oHtfI,IAenqnanbHocrl4. [annoe rroJro)KeHue He pacrTpocrpaHsercfl Ha o6tren [epcoHaJrbHbryr,r
AaHHbrMr,I B rropflAKe, ycraHoBJreunou Se4epaJrbHbrMr4 3aKoHaMI4.

5.2. llepeaar{a nepcoHaJrbHbrx AaHHrrx pa6orHuxa (o6y,rarorqerocn) ero [peAcraBVTeJr.sM Moxer
Srrrs ocyrqecrBJreHa B ycralloBneHHoM .ueficrnyrorur4M 3axoHoAarenbcrBoM rroprAKe roJrbKo B ToM
o6teue, xoroprui seo6xoAtztr,t AJr{ BbrnorHeHus yKa3aHHbMr{ npeAcraBprrersMvtux $ylrxqufi.

6. O6sraHHocrld pa6orolarefis rro 3arrlr{Te [epcoHaJrbHbrx AaHHux pa6ornr.rrca

6.1. Pa6oroAarenb o6ssaH sa ceofi cqer o6ecner{HTb 3arrlur} nepconanbHbrx .{aHHbrx
Pa6ornura or He[paBoMepHofo rrx r4cnoJrb3oBaHr4s r4nr4 yrparbr B nopsAKe, ycraHoBJreHHoM
3aKononaremcreola PO.

6,2. Pa6oroAare:rs o6tsan npI{HI4Marb Mepbr, ueo6xo4urrlue v AosralrorrHbre Anff
o6ecne'{eHll{ BbIrIoJIHenHs o6ssaHHocreft, [peAycMorpenHbrx $egepanrHbrMr4 3aKoHaMr4 B o6lacru
3aITILITbI IIepCOHanbHbIX AaHHbIX I{ I4HbIMI4 HOpMaTr,rBHbIMr{ npaBoBbrMr4 aKTaMI4:

- Ha3Har{arb corpyAHnKa, orBercrBeHHofo 3a opraHr43aur4ro o6pa6orxu nepcoHaJrbHbx
AAHHbIX:

LI3AaBarb AoKyMeHTbI, ofipeAenfi]orrlue nonr,rrr4Ky OO B orHorrreHr4t4 o6pa6oryu
nepcouanbHbrx AaHHbx, JIoKulJIbHbIe aKTbI rTo Bonpocarvr o6pa6orKr4 H 3au{HTbr nepcoHanbHbx
AAHHbIX;

- rlpl4Merrsrb IIpaBoBbIe, opraHl,r3aqr.roHHbre v rexHr.rqecKr.re Mepbr rro o6ecueqeruto
6e:lonacsocrr{ nepcouanbHbrx AaHHbx;

- rIpI4 c6ope nepcoHanbrrblx AaHHbrx Pa6ornuKa-rpaxAaHrana PO o6ecueqnsarb 3arnrcb,
cl'IcreMarla3aulllo, HaKonneHl4e, xpaHeHr4e, yrorrHeHfie (o6uoueHrae, r,r3MeHeHrae), u:ue'reHne
rlepcoHarTbHbrx AaHHbx Pa6oruara c [cnoJrb3oBaHl4eM 6a: Aannrrx, HaxoA.slqvxefl Ha reppr4Topr,rl4
P@.

ocyqecrBnsrb nnyrpennuft KoHTponb kr (r,r:ira) aylrrr coorBercrBufl o6pa6orrcu
nepcoHanbHbrx AaHHrx (peaepa.IrbHblM 3aKoHaM n o6lac'ru 3arrlirrbr ilepcoHalbHbx AaHHbrx 14

I{HbIM HopMarI'rBHbrM [paBoBbIM aKTaM, rpe6oeaHuqM K 3aulure nepcouanbHbrx AaHHbx, nonHTI4Ke
oneparopa B orHollreHuu o6pa6orKn rTepcoHaJrF,Hbix AaHHbx, JroKanbHbrM aKTaM oileparopa;

- olleHlrBarb BpeI, roroprtft Mo)Ker 6rnr npnunueu cy6reKTaM ilepcoHanbHbrx .[aHHbrx B
cnyqae HapyuleHl'iq 3aKoHoAareJlbcrBa e o6JTacrN 3aulplTbr [epcoHanbHbrx AaHHbrx, coornorlreHr4e
yKiBaHHofo BpeAa I'i [pI4HHMaeMbIX o[eparopoM Mep, Ha[paBneHHbrx Ha o6ecneqew{e BbrrroJrgeHr4fi
o6q:aHHocrefi , npegycMorpeHHbrx 3aKoHoM;

- 3HaKoMI'Iru pa6orHaKoB, HerlocpeAcrBenHo ocyulecrBnrroulux o6pa6orxy [epcoHaJrbHbrx
AaHHbIX, c ronoxeH]1,'flMr4 3aKoHoAarenbcrBa e o6racrz 3aIqI,ITbr rrepcoHanbHbrx AaHHbrx, B ToMtlncne c .{oKyMeHTaMu, ofipeAent}otrlr4Mu nonr.rrr{Ky oneparopa B orHorrreHr.ru o6pa6orr<u
nepcoHanbHbrx AaHHbIX' JIoKaJIbHbIMH aKTaMI4 rlo Bo[pocal,r o6pa6oTrr.r nepcoHaJrbHbx AaHHIIX, u
(urur) o6y.rart yKasaHHbrx pa6otruxon.

6'3. Pa6oroAarenb o6ssan o3HaKoMHTr Pa6ornnKa r't efo npeAcraBurereft c Hacroqur.rM
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llo:roxenueM r{ r4x npaBaMr{ e o6racru 3arqr.rrbr nepcoHanbHbrx AaHHIIX rroA pocrlucb.

6.4 . Pa6oroAarenb o6g:an o6ecnequg Pa6orHuxy cno6o4uufi 6ecnlarHblfi Aocryr K ero

nepcoHanbHbrM AaHHbrM, BKJrroqaq [paBo Ha [ofyr{eHue tcouuft nro6ofi 3anvcv, coAepxalqefi ero

[epcoHaJrbHble AaHHbIe, 3a pICKJIIOqeHUeM CIyqaeB, [peAycMoTpeHHbIX 3aKOHOM.

6.5. Pa6oro.uarelr o6sgas ro rpe6onanuro Pa6otrura npeAocraBl4Tb eMy nonHylo

rau$oprvraqr4ro o ero nepcoHaJlbHbrx AaHHbIx u o6pa6orKe STIIX AaHHbrx.

6.6, Pa$oroAarenb o6ssan exeroAHo rroA pocilucb 3HaKoMLIru Pa6orHI{Ka c 3an}IcsMI4 s ru'rHofi
raprouxe T-2.

T.Ilpana pa6ornraxon, o6yvaroquxcq Ha o6ecneqeru{e 3alrlurbl rlepcoHaJrbublx AaHHBIx

7 .1. B qenf,x o6ecne.{enur 3arrluTbr nepcoHanbHbrx AaHHbrx, xpaHxIIIlIXcl e o6pa:oBareJlbHoM

f{pexAeur{ll, pa6oruvcr rr o6yraroruuecx (po4ureln (:axonnrte ilpeAcraBl4Tenra) rraa,'IoJlerHefo

HecoBepiueunorerHero o6yialoruerocr) OO, I4MeIor rlpaBo :

7.1.1. llonyrarb nonHlro uHtpoprr.rauurc o cBolzx nepcoHaJlbHbx AaHHbrx u ux o6pa6orxe.
7.1.2, CBo|oAHofo 6ecuarHoro Aocr)ryra K cBoHM nepcoHalrbHblM .4aHHbIM, BKJTloqas npaBo Ha

lonlqeHr4e Korrr4r4 ruo6oft gartrrct\ coAep)Karqefi nepconzutbHble AaHHue pa6ornuKq 3a HcKJIlor{eHueM

cJrlrqaeB, rrpeAyaMoTpeHHbrx $egepamHbrMr,r 3aKoHarr,ru. flonyreglle yKa3aHuoft uHSopMaI{I4L{ o cBol4x

rrepcoHarrbHbrx AaHHbx Bo3MoxHo npr4 Jrr'rr{HoM o6parqeurau pa6ornux4 o6) rarouerocq (Aff
MaJ'roJrerHefo HecoBeprxeHHoJlerHefo - ero poAl4Te:reft, saxonHbD( npeAcraBllTelefi) - K JIIIIIy,

oTBeTCTBeHHOMy 3a OpfaHr43arluro lr ocyqecTBJreHHe xpaHeHIIs nepcoHaJIbHbIX AaHHbIX pa6ofiruror.
7.1.3. Tpe6oBarb o6 ucxnroqeuvpt rrlrvr uc[paBneHr.rr,r HeBepHbD( LIJII4 HerIoJIHbx nepcoHarlbHbD(

AaHHbrx, a raK)Ke AaHHbrx, o6pa6oraninx c HapyIrIeHLIeM rpe6oeauufi Aeficrnltoulero
3aKoHoAarenbcrBa. VxasanHoe rpe6onanue Aonlmo 6nnr oQopMJIeHo rIrIcbMeHHbM 3zuIBJIeHIaeM

pa6ornnxa Ha I{Ms pyKoBoAI{Tenq OO.
llepcoua,lrHbre AaHHbre oueHor{Horo xapaxTepa pa6orHzr, o6yralouruftcs (1ro.4urelr, saKoHHrfr

npeAcraBrrrenL HecoBeprxeHHoJTerHero obyrzuouerocx) I4Meer npaBo AorIoJIHIrrb 3aJIBJIeHI4eM

Bbrpaxarcul4M gfo co6crnenuyro ror{Ky 3peHITfl .

7.1.4. Tpe6oBarb o6 H:eeu{eHeru OO Bcex Jrrau, KoropbrM paHee 6srrut coo6uleHbl HeBepHbIe I,III4

HerroJrHbre [epcoHaJrbHbre AaHHF,re pa6orunxa, o6yrarotqefocs o6o ecex npoLI3BeAeHHbx B HIax

I4CKJrlOqeHI4fiX, IrCilpaBJIeHI{tX I{JrI{ AOIIOIIHeHI4flX.

8. O6ssaHHocru cybreKTa [epcoHaJlbHt Ix AaHHbIx
no o6ecneqeHuro AocroBepHocrrr ero fiepcona,'IbHblx AaHHbIx

8.1. B rIeJUx o6ecneqenuq AocroBepHocrr4 rrepcoHanbHbx AaHHbD( pa6ornlrxra o6sgaHH:

8.1.1. llpu npr{eMe Ha pa6ory n OO rpeAcraBnrrb yrorHOMorIeHHbIM pa6otrrararvr OO

AocroBepHbre cBeAeHris o ce6e B rlopqAKe kr o6:reue, [peAycMorpeHHoM 3axoHoAarenbcrBoM

Poccprft crcofi (Deaepauun.

8.1.2. B cnlqae r43MeHeHr,rf, rrepcoHanbHbx AaHHr,rx pa6ouruxa: Satru.nur, I4Mfl, orr{ecrBo, BAPgc

Mecra xlrreJrbcrB4 nacnoprHbre AaHHbre, cse,{enr,Iq o6 o6pa:oeaHIau, cocrofiHllu 3AopoBbfl (r
cJreAcrBr4e BburBreHr4q B coorBercrBxr,r c MeAI4III4HcKTaM 3arrroqeHueM nporl4BorloKa:anr,tft Arq
BbrrroJrHeHrrx pa6orHuroM ero AoJDKHocrHbrx, TpyAoBlx o6.f,saHHocreft, o Harlatil.Iu cyAlrMocrll u r.n.),
coo6ruarr o6 srorvl B Ter{eHI4e 5 pa6o.rux 4ueft c Aarbl Iax IasN4eHeHufi.

8.1.3. B cnln{ae rrpoxox4eHufl KypcoB, noJry{eHr4q Harpar, 6laro.uapnocrefi, npoxox(AeHufl
arrecrar{Hlr pr r.A., coo6qam o6 groM B Ter{eHr4e 5 pa6o.uax .qnefi c Aarbl nonyueHl,Irl

noATBeplK.4alouero AoKyMeHTa,

9. OrnercrBeHHocrb 3a HapyueHue Hacroq urero [o,'Io]I(eHI{s
9.1. 3a HapymeHrre nopflAKa o6pa6orxu (c6opa, xpaHeHl{fl, I{cnoJIb3oBaHLIfl, pacnpocrpaneHl4s H

sanqaru) nepcoHanbHbrx AaHHbx AonxHocrHoe nlluo Hecer aAMr{Hl4crparuBH}'}o orBercrBeHHocrb B

coorBercrBuu c Aeft crByrourprM 3axoHoAarenbcrBoM.



9.2. 3a Hapyilrenrae npaBprn xpaHeHus H r4cnoJrb3oBatufl nepcoHanbHbrx AaHHbrx, TIoBJIeKIIIee 3a

co6ofi MarepuaJrbnrrft yuep6 pa6orogare:rro, pa6orHux Hecer MareprraJlbHyro orBercrBeHHocrb B

coorBercrBun c aeitctByrourr4M TpyAoBbrM 3aKoHorareJrbcrBoM.
9.3. Marepua.lnnrfr yruep6, Hanecennrrfi cy6rexry rrepcoHubHbrx AaHHbx 3a cr{er

HeHaAnexauefo xpaHeP.vrfl vr HcrroJn3oBaHHq ilepcoHarbHbrx AaHHbrx, noAnexnr Bo3MeueHHro B

-rop{AKe, ycraHoBneHnonl Aeft creyrorqnM 3aKoHoAarerlbcrBoM.
9.4. Bce, r{ro He yperynnpoBaHo Hacrosrqr,rM lloloNenueM, orrpeAerrrerc.s Aeftcre}rcql,rla

3aroHo.{areJrbcrBoM PoccrEft crofi (De.uepauuu.

C IIonouceHuew 03HaKoMreHbr:

Me:rera Mapnq A:rexcaHapoena
KlunreHro Ba,'lesruna BH KroooeHa

Xwaereea CeerrtaHa Arercan.{DosHa & f /f.aeff
JIee.{eHKo CeerraHa BarepuesHa
ArerceeHro O:mra BuxroposHa

HeHKo Tausna HuxoraesHa 2[.tt.lp/12

Pouanrcx Tatsna Maroue.uonna
Jlwoecxofi Alercari.uo flanroeu-r
Caxno Taruqua Aupeenna
Tomvra.{ena Tarrsna Huxoraeaua Ta,aueneJa f//,
flaa,toea E,reHa f'pn ropreeFr a

I /t. t-orB
floxli:ro Om,ra f eHnanreeHa

TKa.{eHKo Alercauap Cepreeaprq

nfi Hara:rc,s AirercceeeHa

Murnrxo E:rena
rcosa ITIHHa AreKcanApoeHa

CarrnuKoe a Vloutta Huroraeeua
IO.uuna Huna Ane
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