Vr1Bepxnaro:

Hupexrop MKVYK “MexmoceneHuecKas

MNOJOXKEHHNE

O CIIPABOYHOM CJYKBE «BUPTYAJIbHAS CITPABKA»

1. OBIIIUE NMOJIOKEHMS

1.1. CopaBounas ciyx0a «BupryanbHas cnpa;ska» SIBJISIETCS.  YaCThIO
CIIPaBOYHO - HMH(GPOPMAIMOHHO OOCIYXXKUBaHHUs MYHHLHUNAIBHOTO Ka3eHHOIO
yUpeKIeHHs KyIbTypsl «Mexnocenendeckas 6ubmuotexa PpUIBCKOro paidoHa»
(natee MKVYK «Mexmocenenueckas Oubnuoreka PplIbckoro paiioHa») u

HallpaBJIcHa Ha MaKCUMaJIbHOC YIOOBJICTBOPEHUC I/IH(l)OpMaI_II/IOHHBIX I'IOTpe6HOCTeI‘/'I

1.2. CmpaBoynasi ciyx0a «BupTyanbHas CrpaBKa» OCYIUECTBJISET CBOIO
JeATeNbHOCTh Ha OCHOBE 3aKOHOAaTenbcTBa Poccuiickoit @enepannu 1 Kypckor
obmacTi B cdepe Oubmmoreunoro nenma, Ycraba MKVK «MexmoceneH4eckast

oubmmoTeka Pribckoro paiioHa», Hactosmero IlomoxeHus.

1.3. CmpaBouHas ciyx6a «BupryaipHas crpaBka» - 3TO OeCIUIaTHBIE
OTBETHI Ha Pa30BBIe 3aMPOCH! BUPTyalbHBIX (YJAleHHBIX) 0JIB30BaTeNeH, KOTOphIE
BKITIOUAIOT GUOIHOrpadUIecKyio, TeMaTHdecKylo U (MmH) (axrorpapuueckyro,

a[IPECHYI0, YTOUHSIOLTYI0 HH()OPMAIIHIO.

1.4. CnpaBounas cmyx6a «BupTyanbHasd cropaBka» JEHCTBYeT Ha

CJIeAYIOIMUX OCHOBHBIX IIPUHIHXIIAX OGCHY)KI/IBaHI/ISII



® O6H.[CI[OCTYI'IHOCTB;
® YHUBEPCAJIbHOCTD TeMaTHUKU NPUHUMACMbIX 3aIlpoOcCoB,;
® OIICPATUBHOCTD BBIIIOJIHEHU S 3aIIPOCOB,

o  KOH(HIEHIMANLHOCTh IEPCOHANbHOW — HMHGQOPMAIUH, Ipe0CTaBIAEMON

I10JIBb30BaTCIIIMHU.

1.5. O6CIyKUBAIOTCS Bee 0OpATUBINMECS [OJIb30BATENH, HE3aBUCHUMO OT HX
BO3pAacTa, YPOBHsS 00pa3oBaHHUSA M MeCTa NPOXMBAHHMS, & TAKOKEe HE 3aBUCHMO OT

TOI'0, SIBJIIETC OH YUTATCIIEM OUOIMOTEKH WIIN HET.

2. COJIEPXAHUE CIHPABOYHO - NH®OPMAIIMOHHOI'O
OBCJIYKUBAHUS YIAJIEHHBIX MOJIb30BATEJIEA

OcHOBHO#I (OpPMOM CIIPaBOYHO-UH(OPMALIUOHHOTO o0CITy)KMBaHUs yIaJICHHbBIX
ONB30BATENeH SBISETCS BHINOJHEHHE 3alpOCOB B PEXHME “3ampoc-OTBET” H

KOHCYJIbTalllH.

2.1. CnipaBounas ciyx6a «BupTyasnbHas CIpaBKa» BBITIONHACT CIICIYIOIINE

TUIIBI IPUHUMAaCeMBbIX 3ampocCoB:

2.1.1. Temarmyeckuit  3ampoc —  OTO  3ampoc, coJiepKaIlym
6uborpaguYecKy0 HHPOPMAIHUIO (CIHCOK JIATEpaTyphl) 10 OINpeeNeHHOH

TEME.

2.1.2. AxgpecHslif 3aIIpoc — 3TO 3a1poc, yCTAHABIMBAIOLIUA HAIMYKE W/HIH

MECTOHaxXo0XJJeHne JO0KyMEHTA B onpeaciieHHOM (bOH,Z[e.

2.1.3. YVTOYHMIONMI 3alpoc — 3TO 3alpoc, yCTAaHABIMBAIOIIUH u/unu
YTOUHSIOMMHA dJIeMEeHTEl OMOIMOrpaguyeckoro OMUCaHUs JOKYyMEHTa, KOTOpBIE

OTCYTCTBYIOT HJIA HUCKa>XXCHBEI.



2.1.4. daxrtorpadudecKkuii 3ampoc — O3TO OTBET Ha pa3oBBIi  3ampoc,
coZlepKallMii  KOHKPETHBIE ~ CBEJEHMsl ~ CaMoOro  pasjiMvHOIo  XapakTepa

(CTAaTUCTHYECKOTO, TEXHUIECKOT 0, TEPMUHOIOTHIECKOTO 1 T.IL.).
2.2. Turel KOHCYJIbTallUM:

2.2.1. MeToauueckas KOHCYNbTallusi — 9TO OTBET Ha pPasOBBIA 3ampoc,

CozlepIKaIUil COBETHI TI0 CAaMOCTOSTEIBHOMY OubnrorpahuIeckoMy MOUCKY.

2.2.2. ®Maxrorpaduveckas KOHCYJIbTallds — OJUH M3 BUMIOB METOIUYECKOMN
KOHCYJIBTAL[MK, BKJIIOYAIOIUK yKa3saHWe Ha KOHKDETHOro HejoBeKa HIH
yupesK/eHre, KOTOpble MOTYT INOMOYb B BBIIIOJIHEHHWH 3ampoca, aapec Ipyrou

OHOJTUOTEKH U Jp.

e A HpI/I BBITIOJIHEHUH BUPTYAJIbHBIX 3alIpOCOB HCHOJIb3YIOTCS CIIPaBOYHO-

Gubnuorpaduueckuii ammapar MexnoceaeHIeCKoH OuonMMoTeKd PBUIBCKOIO

paiiona u pecypchbl IHTepHET:

- CripaBoyHbIe 1 GuGNIUOrpaduyeckne U3aHus;

- CrucTeMa KaTaJoroB ¥ KapTOTeK B TPAAULIMOHHOM M 3JIEKTPOHHOM BHJIE;
- DreKTpOHHBIE 0a3bl JAHHEIX;

- MoH/I BHITTOJIHEHHBIX CIIPABOK;

- OunnaiiHoBbIe 0a3bl JaHHBIX.

| 3. HICIIOJJHEHUE BUPTYAJBHOW CIIPABKH

3.1. VYcayry 1O BbIOJHEHHIO BHPTYyaJbHOM CIIPaBKH —OKa3bIBACT

MesxroceneHdeckas 0uornoTeKa PeiIbcKoro paioHa.
3.2. BupryanbHas clipaBKa BBIITOJHICTCS ClIENUaTUCTaMH OUOIMOTEKHU.

3.3. OTBETCTBEHHOCTh 3a HCIIOJHCHHE BHUPTYyaJbHOM CIPABKH HECYT

CIIECLHUAJIUCTEI, KOTOPBIC €€ BBIITOJIHAIOT.



3.4. BupryaipHasi CIIPaBKa BBIIOJHACTCA COTpYAHUKAMU OuOINOTEKH B
TedeHmMe OT OHOTO 10 TpeX pabourX JHEeH, 32 HCKIIOICHHEM 3aIIpOCOB, BICKYIINX

3a c00O0M CIIOKHBIM OnOIHOrpadUIECKui MOUCK.

3 5. BHONHOTEKa OCTABISEeT 3a COoOOH TpaBo Ha3HayaTh (PUKCHPOBAHHOS

KOJIMYECTBO 3alIpOCOB B CYTKH.

3.6. 3ampocsl IpPMHUMAIOTCA B  TCHUCHHE Bcell pabodeil HeAelu
(IIoHeIebHUK-TISTHUIIA) ¥ BBINOJHSIOTCS B MOPSIKE UX IOy ICHUA. B BBIXOAHEBIE

U IIpa3JHUIHbIC JTHH OuOIMOTEKa 3arpocChl HE NpUHUMACT K HE BBITIOJIHACT.

3.7. OT OOHOIO IIOJIL30BATEIIA MIPpUHUMAETCA HE 0oJjiee OJHOrO 3alpoca B

JeHb.

3.8. B oTBeT Ha 3ampoc MOJb30BaTelb MOJNy4aeT CChUIKY Ha HMCTOTHHK

I/IHCI)OpMaHI/II/I B I/IHTepHeTe IJIsI CaMOCTOSATEIIBHOI'O H3BJICYCHUS I/IH(l)OpMaIII/II/I.

3.9. B oTBeT Ha 3ampoc [IOJI30BaTEII0 IIPEAOCTABISICTCA TOTOBBIM OTBET C

YKa3aHHuEeM UCTOYHHUKA ITOJIYUCHUS I/IH(i)OpMaHI/II/I.

3.10. Pe3ynpTaThl 00CIIy)KABAHUS MOTYT OBITH IIPEACTaBJIEHbI MOJIb30BATEIIIO

B CJIEIyFOIINX BHJAX:

e CIIUCOK JIUTEPaTyphl 110 TEME;

e rosIHOE GuGIMOrpaduUecKoe ONKCaHUe 3aPaIMBaeMBbIX TOKYyMEHTOB,
e CBEJICHKS O HAJIMYMU JOKYMEHTOB B Halllel U IPYTHX OoubIHoTEKAaX;

e CCHUTKA HA UCTOYHUK MH(opManuu B ceT VIHTEpHET;

e TeKcTOBOM oOTBeT (cBelmeHUs O (axre, coOBbITHH, IIEpCOHE, HaThl, HMMEHA,
OmpefeNeHnuss TEPMUHOB H T. 1.), IOIOJHEHHBIN CCHIJIKOM Ha MCTOYHHUK

HHpOpMAaLUH,

e [IepeHaNpaBJICHUC B HpO(l)HJ'[BHO@ YUpeXAeHHUE HIIA opraHusanuio ¢ YKasaHuEM

ajipeca 3JIeKTPOHHOMU ITOYTHI.



4. OCHOBHBIE OI'PAHUYEHMSI

4.1. Cnpasounas ciayxka «BupryanpHasd cHOpaBka» He  BBIIOIHACT

BUPTYaJbHbIE CIIPABKH, €CIIH:

e 33JJaHHME€ BBIXOAUT 3a PpPaMKH TEXHUYECKUX MU Opl"aHI/I3aI_II/IOHHBIX

BO3MOYKHOCTEM OMOJIMOTEKY;

e He OTBeYaeT Ha BOIIPOCHI, CBA3AHHBIC C IpeaocTaBI€eHHEM I/IH(i)OpMaIII/IH
KOMMEPYECKOI'O XapakrTepa (Haan/IMep, I/IH(I)OpMaHI/IH O TOKYIIKE-IIPOAAXKE qero-

1100);

e He JaeT HH(OPMALMIO, HANpPaBJIEHHYIO Ha HapyIIeHHE JEACTBYIOIIETO

3aKOHOJaTeJIbCTBA,

e HE BBIIIOJHACT yqe6HLIe 3aJaHusl, CBA3aHHBIE C IIEPEBOAOM TEKCTOB, PECIICHHUEM

3ajJla4d, He OTBeUaeM Ha 3K3aMCHAllMOHHBIC BOITPOCHI;

® He IIPeAOCTaBIISAET 'OTOBBIC pe(bepaTLI, KypCOBbIE JUITIIOMHBIC pa6OTI>I;

e He IIPEeAOCTaBJIAET ITOJITHBIC TEKCThI JOKYMEHTOB,

® He pacCcMaTpuBa€eT BOIIPOCHI, Tpe6y}onme I‘J'Iy60KOF0 HAYy4YHOTI'O pa3bICKaHUs,

e HE NpeaoCTaBIIsACT I/IH(l)OpMaLII/II/I pa3BJICKATEIbHOI'O XapakTepa (OTBCTBI Ha

KPOCCBOPJIBI, BAKTOPHHBI, KOHKYPCBI U T.IL.).

4.2. OcraBiseT 3a coboii MpaBo yIandTh U He OTBeYaTh HAa HCKOPPEKTHBIC

BOITPOCHI ¥ PETUIUKH.

4.3. Borpoc J0/DKeH OBITh 3a/IaH Ha PyCCKOM A3BIKE.



5. AHAJIN3 U YUYET BUPTYAJIbHON CIIPABKA

5.1. AHanmu3 W yd4eT BHUPTYaJIbHBIX CIIPABOK BBIMOJHAIOT CIEHHUATHCTDI

61O THOTEKH, Ha3HAUEHHBIe OTBETCTBEHHBIMH 3a BeIleHHEe 5TOH paboThI.
6. KOHTPOJIb 3A UICIIOJJTHEHUE BUPTY AJIHOM CIIPABKHA

6.1. KOHTpOIIb 3a COCTOSHHEM CIPaBOYHO-OGHOIMOrpaduyecKoro annapara
6UOIHOTEKH OCYIIECTBIISIOT JIULA, B JOVKHOCTHBIE 00SI3aHHOCTH KOTOPBIX BXOAAT
st QyHKuuu (6uOnmorpad METOAUKO — oubauorpadu4IecKkoro  OTaena,

oubnuorpad otaena, 3apeAyromas OTAeIOM 06paboTKH).

6.2. KoHTponps 3a BBIIOJHEHHEM BHPTYaJbHBIX CIPABOK OCYMICCTBIIACT

6uoIHorpad MeTOAUKO- GHOIHOrpaduIecKoro OTAeNa.



