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IoJiozkenue 0 nopsiike 00padOTKH, XPAHEHHUS H HCHOIL30BAHNA
TePCOHATBHBIX JAHHBIX PAGOTHHKOB MYyHHUNIAILHOTO KA3EHHOT0 YHPERKICHNS Ky IbTYPbI
«ITaBIOBCKMIT KYJIbTYPHO-10CYTOBBIH LEHTP»

1. O6mue no0KeHNs.

1.1. Hacrosiee [Tonoxenue pazpabotaHo B IeJISX 3alIHThI EPCOHANBHBIX JIAHHBIX PAOOTHHKOB
MYHHIHIATLHOIO Ka3eHHOTO YUpexIeHUS KynbTypbl «IlaBigoBCKMIl KyJBTYPHO-JOCYTOBBIH LEHTPY
(manee MKVYK «ITaBnoBckuii KJI1[»).

1.2. Hacrosimee ITonosxkenue paspaborano B cooTBeTcTBHH ¢ TpeGopanusamu Koncturynun PO,
Tpynosoro Konekca P®, ®enepansroro 3akoHa ot 27.07.2006 roga N 152-®3 "O nepcoHaibHbIX
NaHHBIX" M OMpejienseT 0coOeHHOCTH 00paboTKH NepCOHANBHBIX JaHHBIX PaOOTHHKA.

1.3. C6op, XpaHeHue, HCIOIB30BAHUE H pacnpocTpaHeHue HHPOPMAIHK O YaCTHOMH JKU3HH JIHIA
6€e3 MMCbMEHHOTO €ro COrJIacHs He JIOIYCKarTCs.

IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropud KoHQuaeHumaibHol HHbopmanmu. Pexum
KOH(UIECHIMATBHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIy4asX 00e3/IHYUBAHUS WK 10 HCTEUCHHH
75-1eTHEr0 CpoKa XpaHEeHHUs, €CIIH HHOE HE OMpPEJIeTICHO 3aKOHOM.

1.4. JIo/mKHOCTHOE JIMIO, B OOA3aHHOCTH KOTOPOrO BXOJHT BEACHHE MEPCOHAIBHBIX JIaHHBIX
COTPYIHHKOB, 00s3aHO O00ECHEYHTh KAKIOMY BO3MOKHOCTH O3HAKOMJICHHS C JOKYMEHTaMu H
MaTepHanaMH, HeMoCPEACTBEHHO 3aTPArHBAIOIMMH €0 1paBa H CBOOO/IbI, €CIIH HHOE HE MIPEJlyCMOTPEHO
3aKOHOM.

1.5. IlepconasibHbIE IaHHBIE HE MOTYT OBITH HCIIOJIL30BAHBI B LIEIAX:

- IPHYMHEHHS HMYLLECTBEHHOTO H MOPAJILHOTO BpeJia IPaX/iaHam;

- 3aTpy/HEHHs pean3aluy npas U cBoOo rpaxaan Poccuiickoit Genepaltiu.

1.6. Orpanuuenwe npaB rpaxaad Poccuiickoil @ejepaiii Ha OCHOBE HCIONB30BAHUS
uHpOpMAaIHH 06 KX COLMAIBLHOM MPOUCXOKICHHH, O PACOBOH, HALIMOHATIBHOM, S3BIKOBO, PETHIHO3HOH
M nNapTHifHO NPHUHAICKHOCTH 3alpelieH0 M Kapaercss B COOTBETCTBHM € JICHCTBYIOUIMM
3aKOHOJaTeNIbCTBOM.

1.7. IOpuauyeckue u GU3MUCCKUE JIHIA, B COOTBETCTBHH CO CBOMMH I10OJTHOMOYHAMH BIA/ICIOMHE
undopManueil 0 TpaKAaHaX, IMOJYYalOUHe M HCHOJB3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHM C 3aKoHoAaTenbcTBOM Poccuiickoit ®Deaepauu 3a HapyUICHHE peXHMA 3allHThI,
06paboTKH U MOPsAKA HCIIOTB30BAHHS ITOH HHPOPMALIHH.

1.8. Hacrosiuee ITonoskenne yrepkaaercss pacrnopsukennem aupexropa MKVYK «Ilasnosekuii
KJILl» u sBasercs o6A3aTeNbHBIM U MCHONTHEHHS BCEMH PAaOOTHHKAMH, HMEIOIIMMH JAOCTYI K
epCOHAIBHBIM JAHHBIM PabOTHHKOB.

2. Ilepeuenb T0KYMEHTOB H CBEICHMIi, COACPARAMMX EPCOHATBLHBIE 1aHHbIe PADOTHHKA.

2.1. B coorserctBun ¢ TK P®, nokansubiMu HopmatuBHbIMM aktamn MKVYK «llaBnosckuii
K/Ll» muuo, mnocrymaioumiee Ha paboTy, npeabssiaser paboTOAATeNIO CIEAYIOmHe JOKYMEHTHI,
cojieprKaliie ero nepcoHaIbHbIC JaHHbIe:

- TAacTOpT WM MHOM JOKYMEHT, YIOCTOBEPAIOIMH JIHYHOCTb, COACPKALIMi CBEACHHA O
[aCHOPTHBIX JAHHBIX PAGOTHUKA, CBEJCHHS O MECTe PErMcTpaluu (MecTe JKHTENbCTBA), CBEACHHA O
CEeMEHHOM TOJIOKEHHH;

- TPYNOBYIO KHIKKY (3aBEPEHHYIO KCEPOKOIHIO), COAEPKALLYIO JaHHbIC O TPYAOBOH
JieSTeIbHOCTU pabOTHHKA; _

- CTPaxoBOE CBHJETEIBCTBO TOCYJApCTBEHHOrO [MEHCHOHHOIO CTPaxoBaHMs, COACprKalice

CBEIICHUA O HON;Cpe U CEpHUH CTPAXOBOTO CBH/ETECIILCTBA;
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- IOKYMEHTBI BOMHCKOIO Y4€Ta, CONEPIKALIHE CBEICHHS O BOMHCKOM yHeTe BOEHHOOOA3aHHBIX H
JIHIL, TIO/UTEIKAIIMX TIPU3HIBY Ha BOGHHYIO CITy KOy,

- JOoKymMeHT 00 o0paszoBaHuM, O KBAIH(QHKALMH MIH O HATHYHH CHEIHATBHBIX 3HAaHWH HIIH
CITeIMATBHOM TIOATOTOBKH, COJIEPKALLMiA cBeienus 00 00pa3oBanuy, npoecCHH.

2.2. B nepeuens JOKYMEHTOB H CBEJICHUH, COJCPIKALIMX NEPCOHAILHBIC JAHHbIC, BIJTIOUAIOTCA.

- TPYAOBOii JI0r0OBOP;

- AHKETHBIE U NMaCMOPTHBIE JIAHHBIC!

- CBeZIeHHs 0 3apaboTHOM M1aTe;

- ceMeiHOoe TMOJIOKEHHE!

- oOpa3zoBaHue;

- apyrasi uadopmanus.

3. [ToHsTHE M COCTAB NMEPCOHANBHBIX JAHHBIX.

[lepcoHanbHble JaHHbIE pabOTHHKA - undopmaius, HeoOXoaumas paboTolaTenio B CBA3H C
TPYIOBBIMH OTHOIIEHMAMH H Kacalomascs KOHKPETHOro paboTHHKA.

3.1. CocTaB NepCOHANBHBIX JAHHBIX PabOTHHKA!

- aHKeTHbIe 1 OHorpaduuecKue JaHHbIe;

- obpazoBanue,

- CBEJIeHHs O TPYJIOBOM H 00IIEM CTaxe;

- CBEJICHHS O COCTABE CEMBH,

- IACMIOPTHBIE JIaHHBIE,

- CBEJIEHHUS1 O BOMHCKOM y4eTe;

- cBeJIeHHs 0 3apaboTHOM niaTe COTpyAHHKA;

- CBEJIEHHS O COLIMAJIBHBIX JIbIOTax;

- CHELHATIBHOCTD,

- 3aHMMaeMast JI0JKHOCTD,

- HAJIMYHE CYTUMOCTEH,

- QIpec MecTa KHUTEIbCTBA, HoMep TenedoHna;

- MecTo paboThl MK yueObl WICHOB CeMbH H POJICTBEHHHKOB;

- coJiepKaHue TPY/I0BOTO J0roBopa;

- TIOJVIMHHUKHY M KOIIHH IPHKA30B 110 JINYHOMY COCTaBY;

- JIMYHBIE Je/1a ¥ TPYA0OBBIC KHHKKH COTPYAHHKOB;

- Jlena, CoOJEpKaUIME MATEpHalbl MO  MOBBILICHHIO KBATHPUKAIAM M [EPENOAroTOBKE
COTPY/IHMKOB, MX aTTECTAIH, CITYKEOHBIX paccie/l0BaHMsX.

3.2. JlanHble JOKYMEHTBI SBIAIOTCS KOHQHICHUHATBHBIME, XOTS, yHHTLIBAA HX MaccoBOCTb U
eIMHOE MecTO 00pabOTKM M XpaHEHHs, COOTBETCTBYIOLIHH rpud) orpaHHYCHUS HA HUX HE CTABHTCA.

4. TpeboBanus no 06padoTKe NEPCOHAILHBIX AAHHBIX paboTHHKOB.

4.1. B nensx obecrieyendsi npas M cBo0ojl uejoBeKa M TIPaKIaHHHA paboTojaresnb H €ro
TIpe/ICTABUTENN TIpH 00paboTKe NEepCOHAIBHBIX JMaHHBIX paGoTHuKa 00sA3aHbl cOOMOAATE CIEAYIOUIHE
obO1e TpeboBaHHA:

- 06paGoTKa MepCOHAIBHBIX JAHHBIX PAOOTHHKA MOKET OCYIICCTBIATHCA HCKJIIOUMTENILHO B LIEJIAX
ofecrieuens CoOMONEHHs 3aKOHOB H HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, CONCHCTBHS paboTHHKaM B
TpyaoycTpoiictBe, 00y4yeHHH H MOBBILCHHH KBasHUKanuK, oOecredeHns JHYHON (e30MacHOCTH
paGOTHMKOB, KOHTPOJISi KOJIMYECTBA H KauecTsa BBINOJHAEMOH paboThl M o0ecnevyeHHs COXpaHHOCTH
MMYLIECTBA;

- TIpu onpe/ieieHuH 00beMa H COIEpPKaHUA 0GpabaTEIBAEMBIX MEPCOHANBHBIX JAHHBIX PA0OTHHKA
paboTojarenb JIOJKEH PYKOBOACTBOBATBCH Koncruryuueit PO, TK PO u uupivi (erepaitbHbIMHI
3aKOHAMH;

- BCE NePCOHANIbHBIE TaHHBIE PA0OTHHKA CIIE/lYET NI0JIydaTh Y HEro camoro.

4.2. Ecipt mepcoHaIbHbIE IaHHble pabOTHHKA BO3MOXKHO MOJTYUHTh TOJIBKO TpeTheil CTOPOHBI, TO
paGOTHHK JI0/DKeH OBITh YBEZOMJIEH 00 5TOM 3apaiee W OT Hero J0KHO OBITH TMOJYYEHO IMHCBMEHHOE



cornmacue. PaGorozarenp JOJDKEH COOOLIMTH pabOTHHKY O NENAX, MPEAnoJiaraeMblX HCTOYHHKAX H
crocobax MoNyuyeHHsl NEPCOHANBHBIX JAHHBIX, a TaKKe O XapakTepe MOJVICHKAMX TOTYHCHHIO
NepCOHANBHBIX AAHHBIX H TMOCHEJICTBMSX OTKa3a pabOTHMKA /aTh MHCHMECHHOE COTJACHE HA HX
MoJIy4eHHe.

4.3. PaboTtoartenb He UMEET MpaBa 1nojy4aTb 1 00pabaThiBaTh MEPCOHANBHbIC JaHHBIC paboTHHKA
0 ero MNOJMTHYECKMX, PEIMTHO3HBIX M MHBIX yOekJeHMsX M yacTHOH skusuu. B ciydasx,
HeMOCPEJCTBEHHO CBSI3AHHBIX C BOTIPOCAMH TPYJOBBIX OTHOIICHWH, B COOTBETCTBHH CO CT. 24
Koncruryuun P® paborojarens BlpaBe nojay4arb H oOpabaTbiBaTh JIaHHbIE O 4YaCTHOH JKH3HH
pabOTHHKA TOJIBLKO € €r0 MHCbMEHHOTO COTJIACH.

4.4. PaGoToaTesb He HMEET TpaBa MoJy4aTh 1 00pabaTbiBaTh NEPCOHANBHbIE JaHHBIC PAOOTHHKA
0 ero WieHCTBE B OBIIECTBEHHBIX 00bEAMHEHUAX HIIH ero NPo(COI03HOM AeATEIBHOCTH, 32 HCKIIIOUYCHHEM
cay4aeB, npeaycMoTpeHHbIX DeepabHBIM 3aKOHOM.

4.5. Tlpn NpUHATHM PELICHMH, 3aTPArMBAIOLMX MHTEPEChl pabOTHHKA, paboTonarens He UMEET
[paBa OCHOBBIBATHCS HA EPCOHATBHBIX JAHHBIX PaDOTHHKA, MONYUEHHBIX HCKIIOUATEIBHO B pe3y IbTare
MX ABTOMATH3HPOBAHHOMN 00PabOTKH MIIH SJIEKTPOHHOTO 10JTyYCHHUS.

4.6. 3ampTa NEPCOHAIBHBIX JAHHBIX PabOTHMKA OT HENPABOMEPHOTO HMX HCMONB30BAHHA HIIH
yIpaThl JI0JKHA ObITH oOecreyena paboTozaTeleM 3a CYeT CBOMX CPEJCTB B NOPAIKE, YCTAHOBICHHOM
¢enepanbHBIM 3aKOHOM.

4.7. PaGOTHUKH M MX TPEICTABHTE/H JI0KHBI ObITH 03HAKOMIICHBI IIOJ1 POCITHCH € TOKYMCHTaMH
yupexk/IeHHs, YCTAHABIHBAIOIIMMHU TIOPAI0K 06pabOTKH NEPCOHANBHBIX HaHHBIX pabOTHHKOB, a TaKxke 00
X TIpaBax u 00s3aHHOCTSIX B 9TOi 00IaCTH.

5. O6si3annocTH padoTHHKA.
5.1. PaboTHHK 00s13aH:
5.1.1. TlepemaBarh pabOTONATENIO WM €ro IMPEICTABHTENO KOMIUICKC JOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX MIEPCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBIICH TK PO.
5.1.2. CBoeBpeMeHHO coo0maTh paboTojaTe/o 00 H3MEHEHUH CBOMX MEPCOHANBHBIX IAHHDIX.

6. Ilpasa paboTHHKA.

6.1. PaboTHMK HMEET PaBO:

- TIOJyYeHHs! TIOJIHOMH HH(YOPMALIHK O CBOHX NEPCOHANBHBIX JaHHBIX H 00paboTKe NepcoHaIbHBIX
JTAHHBIX;

- tpeboBath 00 MCKIIOYEHHH WM MCIPABICHHH HEBEPHBIX HIH HETOIHBIX TEPCOHAILHBIX
JAHHBIX, @ TaKKe JAHHBIX, OOpabOTAaHHLIX € HapyleHHEM TpeOOBaHMid TK P® u mnacrosumero
[TonoxeHust;

- 3SBHTH B MUCHMEHHOH (JOpPME O CBOEM HECOTJIACHH C COOTBETCTBYIOLIMM 0D0CHOBAHHEM TAKOT0
Hecorjacus B ciydae oOTKasza paboTojaresisl HCKIIOYHTR WM HCNPAaBATH MEPCOHAIBHBLIC AdHHBIC
paboTHHKa,

- JIOTIOJHMTH 3aSBJICHHEM, BLIPAKAIOUMM €ro COOCTBEHHYIO TOUKY 3pCHHMS, MEPCOHAILHBIC
JIAHHBIE OLIEHOYHOTI0 XapaKTepa;

- tpeGoBarh 00 u3BelleHHM paboTojaTeleM BCEX JHL, KOTOPbIM paHce ObUIH  cOO01IEHBI
HEBEpHbIE Ml HEMOJHBIC [EPCOHAIBHBIC JAHHDbIC paboTHuka, 000 BCeX MNPOM3BEACHHBIX B HHX
MCKJTIOUEHHAX, HCIIPABJICHUAX MJIH JIOTIOTHCHHAX,

- ¢cBoGOMHOr0 6GeCcruIaTHOro J0CTyNa K CBOMM IEPCOHANIBHBIM JIAHHBIM, BKJIOHYAs TpaBo Ha
nosydenne Komuii moGoi 3amucH, cojepikauleli MepCoHATbHBIE NAHHEIC, 32 HCKIIOUCHHCM CIIy4aeB,
MpeayCMOTPEHHBIX (helepallbHBIM 3aKOHOM,;

- ONpe/IeNATH CBOMX MPEJCTABHTEIEH Ulsl 3aLMThI CBOUX NEPCOHATBHBIX IAHHBIX.

6.2. PaGOTHHK He JOJKEH OTKA3bIBAThCs OT CBOMX MPAB HAa COXPAHEHUE H 3ALHTY TaiHbl.

7. Céop, oOpaboTKa U Xpanenue NepCoHAILHBIX AAHHBIX.
/) Hogsmox MOJIy4YeHHs EPCOHAIBHBIX JaHHBIX:
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7.1.1. Bce mnepcoHanbHble JaHHble pabOTHMKA CICAYeT MOJIy4arh y Hero camoro. Eciu
lepcoHabHBIE JAHHBIE PAGOTHHKA BO3IMOKHO MONYYHTb TOIBKO y Tperbeii CTOpOHBI, TO PabOTHHK
jo/mkeH ObITh yBeZOMIICH 00 3TOM 3apaHee M OT Hero J0JDKHO ObITh MOJYYEHO MHCBMEHHOE COTIacHe.
PaGoTomaTeh AOUKEH COOOUMTh PalOTHHKY O LEIAX, MPEeanoiaracMbIx HCTOYHMKAX M crnocobax
NOJIyueHus MepCOHATBHBIX JAHHBIX, @ TAKKE O XapakTepe MOUIEKALIMX TOJYYCHHIO MEePCOHAIBHBIX
JAHHBIX ¥ MOCIEACTBHAX OTKa3a pabOTHUKA AaTh THCHMEHHOE COMIACHE Ha UX MOJYHCHHE.

7.1.2. PaGoroparenh He HMMEET Ipasa moaydarb H oOpabarpiBaTh MEPCOHANBHBIC JAHHBIC
pabOTHUKA O €r0 MOJMTHYECKHX, PETMIHO3HBIX H HHBIX yOexRIEHUAX M HacTHOM sku3nu. B ciaydasx,
HEMOCPEJCTBEHHO CBA3AHHLIX C BONPOCaMH  TPYAOBBIX OTHOIIEHHMI, B COOTBETCTBHH €O CT. 24
Koucrutynun P® paboroxarens BIpase nojiydarb H oOpabarpiBaTh JaHHBIE O YaCTHOH JKH3HH
pabOTHHKA TOJIBKO € €r0 MHChMEHHOTO COrIACHL.

71.3. PaGorojaTenh He HWMeeT Tpasa NOJydaTh M 00padaThiBaTh MNEPCOHANBHBIC AHHEIC
paGoTHHKA O ero WICHCTBE B OOIIECTBEHHBIX 0OBEeIMHEHHSX MM ero NMpodcoro3HOi AeATCILHOCTH, 33
HCKITIOYEHHEM CITy4aeB, MPelyCMOTPEHHBIX (heepabHbIM 3aKOHOM.

7.2. O6paborka, nepejaya u XpaHeHHE NePCOHATBHBIX IaAHHBIX paboTHHKa:

7.2.1. O6paboTKa nepcoHabHBIX JAHHBIX paboTHHKA - MOJTy4eHne, XPaHCHHE, KOMOMHHpOBaAHHE,
nepejaua Wi 11000e JAPyroe HCIoIb30BaHHE MEPCOHAILHBIX AaHHBIX pabGoTHHKA.

7.2.2. K obpabotke, mepejiaye U XPAaHCHHIO MEPCOHAIBHBIX JAHHDIX paboTHHKA MOTYT HMEThb
JOCTYIl JHpEKTOp YupexkeHus, pabOTHHKH oyxrantepun MKY  «IlaBnoBckoe», HauaibHHK OTACA
OpraHU3alHOHHOMH, COLUATBLHON 1 kanposoii paGorsl MKY «lIaB1oBCcKOE».

7.3. Tlpu mnepenade MEPCOHAIBHBIX JAHHBIX paGoTHuKa paGoTojarenb JOKeH coOMonaTh
cneayiomue TpeboBaHus:

- He coo0lIaTh MepcoHaIbHbIE JaHHble pabOTHHKA TpeThell cTopone 6e3 MHCbMEHHOro COracHs
paboTHHKA, 32 HCKJIIOYEHHEM CJly4acs, KOra 510 HEOOXOMMMO B LEIISX MPEIyTPEKIACHHS YIPO3bl JKU3HH
¥ 310pOBBIO PAOOTHHKA, & TAK)KE B CIy4asX, yCTaHOBJICHHBIX ¢enepanbHBIM 3aKOHOM;

- He cO0BLIATH MePCOHANbHBIE JaHHbie PabOTHHKA B KOMMEPYECKUX HEIIIX 0e3 ero NUCbMEHHOTO
coriacus;

- TIpeYNpeAUTH JIHII, NOMYHAIOMHX MEPCOHATLHBIC IaHHBIC pabOTHHKA, O TOM, YTO ITH JIaHHbIC
MOryT GBITH MCIOJIB30BaHBI JMIIb B LENAX, /s KOTOPBIX OHH coobuensl, U TpeboBaTh OT 3THX JIMIL
[IOATBEPXK/ICHHS TOro, 4TO 3TO MPABHIO cobmoeno. Jluna, Moay4alouHe MepCOHAIbHBIE JaHHBIC
paGoTHuKa, 00s3aHbl cOOMOAATE PEKUM CEKPETHOCTH (konduaeHIHATEHOCTH). JlaHHOE MOJIOXKEHAE HE
pacrpocTpansiercsi Ha OOMEH MepCOHAIBHBIMH JaHHLIMH paGOTHHKOB B TOPs/IKe, YCTAHOBJICHHOM
(enepatbHBIMH 3aKOHAMH;

- paspemarb JOCTYH K TNEPCOHAILHBIM  JIaHHBIM paGOTHHKOB ~ TOJILKO  CHEUHATBHO
YIIOMHOMOYECHHBIM JIHLAM, HpH 3TOM yKasaHHbLIE JIHUA JIOJDKHBI MMETh IIPaBO I0JIyyaTh TOJIBKO TE€
[epcoHabHbIE JaHHble pabOTHHKA, KOTOPBIC HEOGXO/MMBI JUISl BBIOTHEHMS KOHKPETHBIX (yHKLIHIH;

- He 3anpamuBaTh MHGOPMALMIO O COCTOSHHH 310POBLA pabOTHHKA, 3a HMCKIIOYEHHEM TEX
CBeJICHHH, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITONHCHHA paGOTHHKOM TPY/0BOii
yHKim;

- mepejaBaTh MEPCOHANBHBIC NAHHBIC paboTHHKA NPEACTaBUTEIAM paboTHHKa B TIOPSJIKE,
ycranopienioM TK P®, u orpanuuusarh 3Ty HHQOPMALHMIO TOJNBKO TEMH TEPCOHATbHBIMH JaHHBIMH
paboOTHHKA, KOTOPbIE HEOOXOAMMBI ISl BBINOTHCHHA yKa3aHHBIMH IIPEJICTABUTENAMH HX GYHKIHH.

7.4, Tlepesaua NEPCOHAIBHBIX JAAHHBIX OT JACpiKare/s WIH €ro fpejicTaBuTENel BHELIHEMY
NOTPEOUTENO MOXKET JI0MyCKaThes B MHHHMANLHBIX o6BbeMax M TOJBKO B LIeJIsIX BBINOJIHEHHS 3a1a4,
COOTBETCTBYIONIMX OOBEKTHBHOM NpHYMHE COOpa ITHX JAaHHBIX.

7.5. Bce Mepbl KOH(pUICHIIHATLHOCTH TPH cGope, 06pabOTKe M XPaHEHHH MEPCOHAILHBIX JIAHHBIX
COTpYAHMKA PACHPOCTPAHAIOTCSA KaK Ha GyMaKHble, TAK U HA 3JICKTPOHHbLIC (aBTOMATH3HPOBAHHBIC)

HOCHTEIH HHpOpMaLHK.
7.6. He nonyckaeTcst OTBEYaTh Ha BOIPOCHI, CBA3AHHBIC C nepeayeii epcoHaIbHOI HHPOpMAIHH

no Tenedony uiH pakcy.
7.7. ApTOMaTH3UPOBAHHAA ob6pa6oTka M XpaHEHHE IEPCOHAILHBIX JIAHHBIX pabOTHHKOB

JIOMyCKaroTCA TOJNBKO T1OCIE BBIITOJHEHUS BCEX OCHOBHBIX Meponpuxmﬁ o 3aluTe MHQ)OPMHLLHH.
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7.9. Undopmaius 0 nepcoHaNbHBIX TaHHBIX PabOTHUKOB XPAHHTCS B ceiidie, 10CTYIT K KOTOPOMY
umeer aupektop MKVYK «IlaBnosckuit KJII», paGoruukm nenrtpanmsosannoii Gyxrantepuu MKY
«IlaBnoBckoe», HaYalIbHHMK OT/ENA OPraHU3alMOHHON, COUMANLHOW M  Kaaposoif paborst MKY
«ITaBnoBckoe».

8. JloeTyn K nepcoHaJILHBIM JAHHBIM PaboTHHKA.

8.1. IlpaBo noctyna k nepcoHaIbHBIM JaHHBIM PAGOTHHKA HMEIOT:

- qupexkrop MKVYK «IlaBnosekuit KJ11»;

- pabotuuku Oyxranrepun MKV «IlaBnosckoey;

- HAYaJIbHUK OTJIeJIa OpraHU3allHOHHOM, colanbHoii U KaapoBoit pabotel MKY «IlaBiosckoey;

- caM pabOTHHK, HOCHTEIb JIAHHbIX.

8.2. Buemnuii gocryin.

8.2.1. K yucny maccoBbIX morpeGutenedl mepcoHanbHbIX MaHHbIX BHe MKVYK «Ilasnosckuii
K/IL» MOKHO OTHECTH roCy1apCTBEHHBIE H HErOCYAapCTBEHHbBIE (DYHKUMOHATBHbIE CTPYKTYPBI:

- HAJIOrOBbIE HHCIIEKIIHH;

- IPaBOOXPAaHUTEILHbBIC OPraHbl;

- Opraibl CTATHCTHKH;

- CTpPaxoBble areHTCTBA;

- BOGHKOMATBI;

- Opraibl COLMAIBHOIO CTPAXOBAHHS;

- ICHCHOHHBIE (OH/IBI;

- O/Ipa3/IeJICHUst MyHHLIMIIAIBLHBIX OPraHOB YIIPABICHHS.

8.2.2. Han3opHo-KOHTPOIbHEIE OpraHbl HMEIOT JOCTYN K MH(pOPMALHH TOMLKO B cdepe cBoei
KOMIIETEHIIHH.

8.2.3. Oprauusauuu, B KOTOpbIE COTPYAHHK MOMKET OCYIUECTBIATH NEPEUHCICHHS JICHEKHBIX
CpeICTB (CTpaxoBble KOMIAHHMH, HErocylapCTBEHHbIE MEHCHOHHBbIE (OH/BI, O6JaroTBOPHTENLHEIE
OpraHu3alkH, KPEAUTHBIC YUPEKACHHUS), MOTI'YT MOJIYUHTh JOCTYIN K NEPCOHANBHBIM JaHHBIM paboTHHKA
TOJILKO B CJIydyae ero NUCbMEHHOI'0 pa3perieHHsi.

8.2.4. Csenienus o paboTaiouieM COTPYIHHKE HIIH YXKe YBOJICHHOM MOTYT GBITH TIPEI0CTABICHbI
APYroi OpraHu3aulH TOJBKO € MHCHMEHHOIO 3anpoca Ha GJaHKe OpraHu3aliH, ¢ IPUIOKEHHEM KOIHH
HOTapHaJIbHO 3aBEPEHHOTO 3asiBICHHS pabOTHHKA.

8.2.5. IlepcoHasnbHble JaHHbIE COTPYJHHKAa MOrYT OBITH NPEJOCTaBIEHLI POJCTBEHHHKAM HJIM
4IEHaM €ro CEMbH TOJIBKO € ITMCbMEHHOI0 pa3pelleHnst CaMOro COTPY/IHHUKA.

8.2.6. B cnyuae paspona ObiBlias cympyra (cympyr) umeer npaBo obpatuthes B MKYK
«IlaBnosckuit K/ILI» ¢ nucbMEHHBIM 3ampocoM O pasMepe 3apabOTHOI MiaThl cOTpyaHHKa 6e3 ero

corjiacus.

9. 3ammTa NepCoOHANBLHBIX AANHbIX.

9.1. ITox yrpo3oii MM ONACHOCTBIO YTPAThl NEPCOHANBHBIX JAHHBIX TIOHUMAETCS €AMHHYHOE HITH
KOMIUIEKCHOE, pealbHOE WIIM MMOTEHUHANIbHOE, AKTHBHOE WIIM MACCHBHOE MPOSABICHHE 3JI0YMBIILIEHHBIX
BO3MOJKHOCTEH BHELIHMX MJIM BHYTPEHHHMX MCTOYHHKOB YIpo3bl CO3/1aBaTh HeOJIaronpHsTHbIE COOBITHS,
OKa3bIBaTh JeCTabMIN3UPYIOLLIEe BO3ACHCTBHE Ha 3allMlaeMyio HHHOpMALHIO.

Puck  yrposel mo0ObIM  HHOOPMALMOHHBIM ~ pecypcaMm  CO3JIAI0T  CTHXHIHBIE 6e/JcTBHS,
9KCTPEMAlIbHbIE CHTYAllMH, TEPPOPUCTHYECKHE JICHCTBHSA, aBapUH TEXHUUYECKHUX CPEJCTB M JIMHUN CBA3M,
Apyrue OOBEKTHBHBIE OOCTOATENLCTBA, a TaKKE 3aMHTEPECOBAHHBIE M HE3aHMHTEPECOBAHHBIE B
BO3HHKHOBEHHH YIpO3bl JIHLIA.

3amuTa NEpCOHANBHBIX JAHHBIX NPEACTABIseT COOOM IKECTKO PperiaMeHTHPOBAHHBIH U
JMHAMMYECKH  Pa3sBMBAIOIIMICA  TEXHOJOrHYECKHil  Tpomecc, INpeaynpekaalomuii  HapyleHue
JOCTYIHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH W KOHQHICHUHATBHOCTH [EPCOHANBHBIX JAHHBIX M B
KOHEYHOM cyeTe 0OecneuHBalOmUi J10CTaTOYHO HaAeKHYyI0 Oe3omacHocTh HHpOPMAIHM B Hpolecce
YIIPaB/IEeHYECKOH U IPOU3BOICTBEHHOM AEATENILHOCTH KOMITAHHH.
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9.1.1. PernameHTanusi DOCTyNa NmepcoHana K KOH(HIEHIMANbHBIM CBEJCHUSIM, JTOKyMCHTaM H
Ga3aM JAHHBIX BXOJMT B YHC/IO OCHOBHBIX HANPABICHUH OPraHH3aluOHHON 3aLIHThI HH(OpPMAIHH.

9.1.2. Jlst 3aUMTHI NEPCOHABHBIX JIAHHBIX PAaGOTHHKOB HeoOX0MMOo co0II0AaTh Pl MEp:

- OrpaHMuYeHHe U periiaMeHTals cocTasa paboTHHKOB, yHKIHOHATbHBIE 00A3aHHOCTH KOTOPBIX
TpebyIOT KOH(HACHIMATLHBIX 3HAHHI;

- cTporoe u30upaTenbHoe B 0OOCHOBAHHOE PACTIPE/IE/ICHHE JIOKYMECHTOB U uHpOpPMALIHH MEKLY
paboTHHKAMH;

- palHOHAIbHOE pa3MelieHue paboynx MecT pabOTHHKOB, TIPU KOTOPOM HCKJIIOYAIOCh Obl
GeCKOHTPOJILHOE HCMOIb30BAHAE 3ALIMIIAEMOH HH(POPMAIHH;

- 3Hanpe paOOTHHKOM TPeGOBAHMH HOPMATHBHO-METOMMYECKHX JIOKYMCHTOB IO  3alMTE
uH(OpMALHH H COXPAHEHHIO TAHHBI;

- HalHuyMe HEOOXOMMMBIX YCIOBHHl B mOMelleHMM s paboTel ¢ KOH(DUACHIHATBHBIMH
JOKYMEHTaMH ¥ 0azaMu JaHHBIX;

- BOCIMTATENbHAs M pasbicHUTenbHas pabora ¢ COTPYJAHHKAMH MOJAPA3ACICHHA [0
MpeIyTPesKIEHHIO YTPATh] LEHHBIX CBEJICHUH TPH paboTe ¢ KOHQHACHIMATBLHBIMHI JOKYMEHTAMH;

- He JI0MyCKAeTCs BbLIAYa THYHBIX JIel COTPYAHHKOB Ha pabotne MecTa.

92. Jlns sammTthl  KOH(QHICHIMATBHON UHPOPMALIMH  CO3JAKOTCA  LeJICHANIPABJICHHbIC
HeOIArONPHATHBIE YCIOBHS W TPYJAHONPEOAOIMMBIC NPENATCTBAS UL JIMNA, THITAIOWMErocs COBEPLIHTH
HeCAHKIIMOHMPOBaHHBIH  JOCTYl M OBJIaJCHHE unopmanmeii.  Llenpio  H pe3ynbTaToM
HECAHKIMOHUPOBAHHOTO JOCTYNa K MH(OPMALHOHHBIM pecypcaM MOKET OBITH HE TOJBKO OBJIAJICHUE
LeHHBIMM CBEIEHUSMH H MX MCTIOJIB30BAHHE, HO U MX BUJIOW3MECHCHHE, YHHITOKECHHE, BHECCHHE BUPYCa,
noamena, (panbcuduKarms coaepKatns peKBU3UTOB 10KyMEHTA H JIp.

9.3. IMox MOCTOPOHHHM JIMLOM MOHHMaeTcs oboe JIMLO, HE MMEIOLICe HENOCPEACTBEHHOTO
otnomenns k mestensroctn MKYK «ITasnosekuit KIILI», moceruTeny, pabOTHHKH, HE HMEIOLIHEe
JOCTYN K TEPCOHAIBHBIM JIaHHBIM. [locTOpoHHHE JMUa HE JODKHBI 3HATH pacripezenense (yHKIHiH,
paboume TpoOLecChl, TEXHOIOTHIO COCTABIICHH, oopmiIeHHUs!, BEJICHHSA M XPAaHEHHS JOKYMEHTOB, 1€/ H
pabouux MaTepHasIoB.

9.4, JIns 3aiIMTBI IEPCOHAIBHBIX JaHHbIX COTPYAHNUKOB HE0OX01MMO co0II0aTh Pl Mep:

- OPSAIOK OXPaHBI TEPPUTOPUH, 3/1aHHU, HOMELICHHM;

- TpefoBanus K 3auuTe HHPOPMALMH NPH HHTEPBBIONPOBAHNH H cobece10BaHHSIX.

10. OTBETCTBEHHOCTD 32 HAPYLIEHHE HOPM,
peryaupyomux 06paboTKy H 3aIHTY NepCoHATLHBIX IAHIBIX paboTHHKA.

[lepconanbHas OTBETCTBEHHOCTb - OJHO M3  IVIABHBIX TpeboBaHHit K OpraHu3aluy
(GyHKIMOHUPOBAHHS CHCTEMBI  3ALLUTHI nepcoHanpHOM HHpOpManuu M 00sA3aTENBHOE  yCIOBHE
obecneuenns 3QpHEKTHBHOCTH ITOH CHCTEMBL.

10.1. PykoBoautens, pa3spelialouui A0CTYIl paGoTHHKA K KOH(HIECHUMAILHOMY JOKYMCHTY,
HECeT NePCOHATBHYIO OTBETCTBEHHOCTD 32 IAHHOE PAa3pELICHHE.

10.2. Kanuplii paGOTHHK, MOJIyuaroumuii s padoThHl KOH(pHIACHIHATBHBIH JIOKYMEHT, HECET
eIMHOJIMYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCHTEJIA H KOH(HACHIMATLHOCTH HHPOPMALHH.

10.3. Jluua, BUHOBHBIE B HAPYIIEHHH HOPM, PEryIHpYIOMINX MOIYHYCHHE, 006paboTKy M 3alMTy
MepCOHANBLHBIX ~JAHHBIX ~pPabOTHHKA, HECYT B  COOTBETCTBHHM € denepanbHBIMH  3aKOHAMH
OTBETCTBEHHOCTD:

- MCIHMIUIMHAPHYIO (3aMeUaHue, BHIroBOP, yBOIbHEHHE);

- JIMMHHUCTPATHBHYIO (NPEAyNPEKIACHHE HITH aJIMHHHCTPATHBHBIH mTpad);

- IPaK/IAHCKO-TIPABOBYIO (BO3MEILCHHE NPUIHHEHHOTO yOBITKa).

10.4. PaGoTHMK, npenocTaBuBLIHi paboTOAATE/IO MOIOKHBIC NOKYMCHTRI HIIH 3aBeIOMO
OXKHbBIE CBe/eHHUs 0 cefe, HeceT JUCUUIUIHHAPHYIO OTBETCTBEHHOCTD, BIUIOTH 110 YBOJILHEHH.

11. 3aK/I0UHTEILHBIE TOJI0/KEHHS.
11.1. Hactosmee ITonoXeHHe BCTYNAeT B CHIy C MOMEHTA €ro yTBEPKJICHHS JHPEKTOPOM H
BBOJTCA B JeiicTBHE pacnopskenneM anpexropa MKYK «[TaBnoBckuii KJ{LD».
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Tonoxkenue obszatensHo i Beex paborankoB MKYK «llasnosekuii KJIL{», ecnu HHBIE
YCIIOBHS HE IPeyCMOTPEHBI B TPYJI0BOM ZI0r0BOpPE paboTHHKA.

Jlupexrop MKVK  «llaBnoseknid K/Il» BhpaBe BHOCHTb H3MEHEHHA M JONOIHCHHA B
Monosxenue. Padoraukn MKYK «Ilasnosekuit KJIL» 10/mKHEI OBITH TMOCTABJIEHBI B HM3BECTHOCTH O
BHOCHMBIX H3MEHEHHAX M JOTOJHEHHSIX 3a 5 [Heil O BCTYIUICHHS HX B CHIY TOCPCACTBOM H3JAHHA
JIMPEKTOPOM PACIOPsKEHHUs W 03HAKOMJICHHS C HHM BCCX pa6otuukos MKVYK «IlasnoBekuit KJILD.

























