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[TOJIOXXKEHUE
O PABOTE C ITEPCOHAJIbHBIMU JAHHBIMUAU
PABOTHUKOB
MVK «lOrckoe CKCOp»

1. O61re mooKeHns

1.1, Hacrosmmm ITomoxenueM ompenensercs IIOPSIIOK  TIOJIydeHusi, 00paboTKH,
nepeziadu ¥ JF000ro Apyroro MCIoNb30BaHUS II€PCOHATBHBIX JaHHBIX paboOTHHKa, a TaKKe
BE/ICHUA €ro JITYHOTO Jen1a ( B cllydae, KOoraa OHO BeJeTcs)

B COOTBETCTBHU C TPYIOBBIM 3aKOHOAaTeNbCTBOM Poccmiickoit ®Denepamun.

1.2, Iens Hactosmiero ITonoxeHus: — 3alIUTa NEPCOHANBHBIX IAHHbIX paboTHHKA OT
HECaHKIIMOHUPOBAHHOIO  JIOCTYTIA, pasrialieHus, HCIOJIb30BAHUS, MOAUGUKALIUY,
OJIOKMPOBaHMS M YHHYTOKEHHS.  IlepCOHANbHBIE [MaHHBIE SBISIOTCS UHpOpMaIneit
KOH(HAEHIHAIEHOTO XapaKTepa, CTPOro 0XPaHsAeMOit TalHOM.

1.3. Hactosmee Ilonokenue pa3paboTaHO B COOTBETCTBHHU C Koncrutynueit PO,
Tpynoseiv  xomexcom P®, ®@epepansubiM  3akoHOM oT 27.07.06 No 152-03 «O
IIEPCOHANIbHBIX MaHHBIX» (B pen. 2011 r.), ®enepansusivM 3akoHOM oT 27.07.06 Ne 149-®3
«0O0 nHdopManuy, HHHOPMAIMOHHEIX TEXHOJIOIHIX U O 3AIUTE uHpopmauun» (B pex. 2011
r.), @enepanbubiv 3aK0HOM 0T 29.07.04 Ne 98-®3 «O KoMMepuecKoi TaiiHe» (B pen.2008
r.), ®enepanbHpiM 3aK0HOM 0T 22.10.04 Ne 125-®3 «O6 apxuBHOM nene B PoccHiickoit
Oenepannn»,Ykasom Ilpesunenra PO or 6 mapra 1997 r. Ne 188 «O6 yrBepkaeHum
Ilepettsi cBeeHnH KOHDUICHIMANLHOTO XapaKTepa» , i HHBIMH HOPMATHBHBIMH aKTAMH,
ACUCTBYIOIMMHU Ha Tepputopuu Poccuiickoit Meneparum.

1.4. B nacrosuem [TonoxeHnu HCIOMB3YIOTCS ClleIyIOLIME MTOHATHS:

Ilepconaneneie dannvie — uHGOPMAIHSA, HEOOX0AUMAsA PabOTONATENIO B CBA3H C TPYIOBBIMI
OTHOINCHUAMYU M KacaroLIascsi KOHKPETHOro paboTHUKA (B TOM 4YHCIe ero (haMuius, ums,
OTY€CTBO, TOJl, MECAI, laTa K MECTO POXKAEHHs, apec, CeMeiHoe IoIoKeHne, 06pa3oBanme,
npodeccus, Apyras uHbopMaIs).

Pabomuux — QHU3NYIECKOe IHULO, BCTYNHWBINEE B TPYAOBHIE OTHOIIGHHS C
paboTronarenem.
Obpabomka TepCOHANBHBIX JaHHBIX — J00oe neiictBue (omepauus) WM

COBOKYIHOCTh JIEHCTBMM (omeparuif), COBepLIaeMbIX C HCIOIB30BAHMEM CPEJICTB
aBTOMATH3alM¥ WK Oe3 HCIOJIB30BAHUS TAKUX CPEICTB C IEPCOHATBHBIMH IaHHBIMHU,
BKJIIOYast = cOOp, 3amuch, CHCTEMAaTH3allMIO, HAKOIUICHWE, XpPAHEHWe, , YTOYHEHHUE
(oOHOBNEHME,  WU3MEHEHHe), U3BJICYCHHE, UCIIOJIb30BaHue, (pacnpocTtpaHeHue
NpeJoCTaBIeHue, OOCTyH), oOe3IMYHBaHHe, OJIOKHpPOBaHME, YHAJICHHE, YHHUTO)KECHHE
MepCOHATBHBIX JaHHBIX.



3awuma nepconanvheix  danmex — ACATCIIBHOCTD  YIIOJJHOMOYEHHBIX JIMI[ I10
00ECIIEYEHHIO C TIOMOIIBIO JIOKAIBHOTO PETYIMPOBaHUs NOpsiIKa 06pabOTKU TTepPCOHATBHBIX
AQHHBIX M O0ecreyeHHe OpraHM3alMOHHO-TEXHHYECKIX MEp 3alUTEl UHGOPMALUH OT
HETIPaBOMEPHOTO  JOCTyNa,  yHUYTOXEHHS, MOIU(UUMPOBAHHS,  GIOKMpOBAHHMS,
KOMHMPOBAHUS, IIPEIOCTABIICHH)S, PACIIPOCTPAHEHHS,

Konguoenyuanvnocmo  nepconanonvix  damnmvre - o0si3aTeNIbHOE IS COGITIO e HUS
JIALOM, TIOJYYHBIIMM  IOCTYH K MNEPCOHATBHBIM  IAHHBIM paboTHuKa, TpeGoBaHUe He

OOIIYCKaTh, uXx pacnpoCTpaHeHus 0e3 corjiracus CYG'LBKTa IIEPCOHATIBHBIX HAHHBIX WU
HaAJIHYHsI HHOT'O 3aKOHHOI'O OCHOBAHMSL.

2. C6op 1 06paboTKa HePCOHATBHBIX JAHHBIX paboTHuKA

2.1 TlepcoHambHBle jmaHHBIE paGOTHHKA OTHOCHTCS K UHOOpMAaLIUH
KOHQUICHUMATLHOTO XapakTepa. Jlis Juma, MOJIy9YMBUIETO [JOCTYI K I€PCOHANLHBIM
AQHHBIM, | 00si3aTeNbHBIM  SBISIETCS TpeGOBaHMe He AOIlyCKaTh  paclpoCTpaHeHue,
pasrialeHne naHHoi HHPOpMaluy Ge3 coriacus paGoTHUKA , a TakxKe IPY HATUYUH HHOTO
34KOHHOTO OCHOBaHMsA. TpeOoBaHus K 06paGOTKe IIePCOHANBHBIX NAHHEIX paboTHUKA
ycTanoBnens! ¢1. 86 Tpynosoro xonekca P® 1 He MomiexaT H3MEHEHHIO i HCKITFOYEHHIO.

2.2. B nenax obecreveHus mpaB W cBOGON JIHYHOCTH paboronmarens u ero
NPENCTABUTENN NIPU 00pabOTKe MepCOHANBHBIX JAHHBIX PaGOTHMKA OOS3aHbI cobmoaTe
cienyroye o0mue TpeGoBaHus:

2.2.1. OO6paboTka MNEPCOHANBHBIX MAHHBIX pabOTHHKA MOMKET OCYLIECTBIAThCS
UCKJTFOUYUTEINIEHO B LIEJISIX:

obecrieyeHus cOGMIOICHNS 3aKOHOB ¥ HHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB;

COJIGUCTBUS B TPYAOYCTPOMCTBE, OOYYEHUH U IIPOJABIDKEHUH 10 CiyxkOe,

o0ecreyeHus INYHOM Ge30MaCHOCTH, KOHTPOIS IIPOXOXKIEHUsI O0YYCHUsI, KOJIIMYeCTRa
1 Ka4eCTBa BBIIIOIHAEMOM paboTEI;

o0ecreyeHus COXPaHHOCTH UMyYIIECTBA paGOTORATENS, pabOTHUKA W TPETHMX JIHIL.

2.22. (OO6paboTKka IEpPCOHANBHEIX MAHHBIX  MOMKET OCYIIECTBIATBCS  JUIs
CTAaTUCTHYECKUX WIIM HMHBIX, B T.4. HAYYHBIX LeJedl IIpH YCIOBHH O6A3aTENTBHOIO
00€3/IMYMBAHUS [IEPCOHAIBHBIX TaHHBIX.

2.2.3. Ilpu onpenenenun obwvema u coliepxKaHus, oOpabaThiBa€MbIX MEPCOHANBHBIX
JaHHBIX PaOOTHUKA paboTONATENb HOMKEH PyKOBOACTBOBATHCS Koncrutynueit Poccuiickoi
®enepauuu, Tpynossim kogexcoM PO u uapivu denepanbHBIMU 3aKOHAMH.

2.24. Vndopmauus o0 INepCOHANBHBIX JAHHBIX paboTHHKA  mpenocTaBiseTCs
paboTozaTeNt0 TONBKO PaGOTHHKOM — YCTHO, IPEeNOCTaBIeHIEM JOKYMEHTOB, U060 IMyTeM
3allOJIHCHUS PA3NUYHBIX aHKET, OIIPOCHBIX JIUCTOB, KOTOPBIE XPAHATCS B JIMYHOM aeie. Ecmu
NePCOHANbHBIE NaHHBIE PAGOTHMKA BO3MOXHO IOJIYYHTH TOIBKO y TPEThbell CTOPOHEI, TO
paboTHHK JOIDKEH OBITH YBEAOMIIEH 00 3TOM HE MEHee 4eM 3a TPU pabOYMX [IHS, ¥ OT HETO
JIOJDKHO OBITh TI0Jly4eHO NHChMEHHOe cornacue (IM60 NHUCBMEHHBIH 0TKa3), KOTOpoe
pabOTHHK = NO/DKeH JaTh B Te4eHWe IATH pabouux JHedl ¢ MoMeHTa IOJTY YEeHUSI
COOTBETCTBYIOIIEr0 yBeAOMJICHUA. B mMucbMeHHOM yBemomileHHH paboTomaTenps HOIKEH
COOOIMTE PabOTHUKY O IeNsX, MPEANnoNaraeMelX HCTOYHHKAX M CIOco0ax IIOJIyYEeHHS
[ICPCOHAILHBIX JIAHHBIX, XapaKTepe MOAJIEKAUIMX IONYYEeHHIO IMEPCOHANBHBIX JaHHBIX
(HanpuMmep, opopMIeHHe 3ampoca B ydeOHOe 3aBeleHHe O MOIIAHHOCTH JIOKyMeHTa 00



3
00pa3oBaHKK U T.IL) M MOCICACTBUSAX OTKa3a paOOTHHMKA IaTh MUCHMEHHOE COLNACHE HA
UX IOJyYEeHHUe.

2.25. Pabotonarens He MMeeT mpaBa MOJydaTh U 06PabaTHIBATH IIePCOHAILHBIE
JaHHBIC PA0OTHHKA KacaloIIMecsi PACOBOM, HALIMOHATIBHOM IPUHAJIIE)XHOCTH TIOJUTHUECKIX
B3TJIAJI0B, PEIUIHO3HBIX WM (QUIOCOPCKUX YOeKICHHUH, COCTOSHKS 310POBbs, U YacTHOM
KU3HU. B Cilydasx, HEMOCPeNCTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBLIX OTHOIUEHHI, B
coorBeTcTBUM cO crathedt 24 Koncturynun Poccniickoit Denepanmu paGoToaatens BIpaBe
Moy4ath U 00pabaTeIBATh JaHHBIE O YACTHOM KHU3HU PabOTHUKA TOJIBKO C €r0 MUCEMEHHOT'0
coryacus.

2.2.6. Paboromarens He MMeeT IpaBa MoONydYaTh M 0OpabGaThIBaTh IEpPCOHANIBHEIE
JlaHHBIe PAOOTHHKA O €T0 YIEHCTBE B OOIIECTBEHHBIXK 00bEIMHEHUIX HIIH €r0 IPO(hCOI03HOM
ACATENbHOCTH, 32 UCKIIIOYEHUEM CIIy4aeB, IPeIyCMOTPEHHBIX (eaepalbHEIMKU 3aKOHAMY U B
CiTy4ae 106pOBOIBHOTO IIMCHMEHHOTO 3asiBJIEHUs CyOheKTa IePCOHATBHBIX TaHHBIX.

227. llpu DpUHATAM pellleHHH, 3aTparuBalOlMX HHTEpechl paboTHHKA
PaboTonarens He MMeET NpaBa OCHOBBIBATECS HA MEPCOHANBHBIX JAHHBIX paboOTHHKA ,
TIOJIyYeHHBIX MCKIIOYHTEIBHO B DE3ylbTaTe HX aBTOMATU3UPOBAHHOW 0OPabOTKH WM
3JIEKTPOHHOTO TTOTyYEeHHSI.

2.3, Ilpu mocTymieHu: Ha paboOTy PabOTHUK MPEACTABISIET JIENONPOU3BOIUTEIIO
MVYK «Orckoe CKCO» cnenyronme D0KyMEHTBI, COAEpIKAIUe NEPCOHATbHBIE JaHHBIE O
ceoe:

L]

IIACIIOPT WJIM MHOM JTOKYMEHT, YIOCTOBEPAIOILIUMA JUIHOCTD;

-TPYIOBYIO KHHJXKKY, 3a HCK/IIOYeHHEeM CJy4yaeB, Korja TpPYyIOBOH JOroBOp
3aK/IIOYaeTCs  BIEpBble WM  pabOTHUK IIOCTymaeT Ha pabdoTy Ha  YCIOBHSX
COBMECTHUTEIHCTBA;

-CTPaxoBO€ CBUIETEILCTBO IOCYJapCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHUs;

JIOKYMEHTEI BOUHCKOI'O y4yeTa - JUIsi BOGHHOOOS3aHHBIX U JIUL, TOJIC)KAIINX MPU3EIBY
Ha BOEHHYIO CIIyx0y;

-IOKYMEeHT 00 00pa30BaHUHU, O KBAIU(DUKALIMKA WK HATHYAU CIIEIUATBHBIX 3HAHUH -
Ipy IOCTYIUIEHMHM Ha paboTy, TpeOyIoLIylo CHEeNUATbHBIX 3HAHUW WIH CHEIHAATBHOM
IIOJITOTOBKH;

-MHIUBUYaJIbHBIA HAJIOTOBBIM HOMED;

-CBHIETETHCTBO 00 MHBATUIHOCTH (TIPU HATMYUU TAKOBOT'O);

-CBUIETEIBCTBO O ciIyk0e B BoopykeHHBIX cuiax (MpyU HATUYUUA TaKOBOTO);

-B | OTAENBHBIX ClIy4asix, C Yy4eToM crneuupukud padoThl, JEHUCTBYIOLIUM
3aKOHOAATENICTBOM P® MOXeT mpemycMaTpuBaThCss HEOOXOOUMOCTh IMPENbSIBICHHS IPU
3aKJIFOYEHUH TPYIOBOTO JOTOBOPA AOTIOJHUTEIBHEIX JOKYMEHTOB (HallpUMep, MEAULIUHCKOE
3aKJIFOYEHHE IS JIMIl B BO3pacTe O0 18 jeT; ;s nui, 3aHATHIX Ha TSDHKENIBIX paboTax H
paboTax ¢ BpeAHbIMH ¥ (MJIH) OIIACHBIMHU YCJIOBUSIMH TPY/1a, & TAKKe Ha paboTax, CBI3aHHBIX
C IBIDKEHHEM TPaHCIIOPTa U Jp.).

-CIpaBKy O Hanu4ul (OTCYTCTBUHM) CYAMMOCTH M (uid) (Dakra YroJOBHOIO
IpeciIeI0BaHus IM60 O MPEKPAIIeHHH yTOJIOBHOTO PECIIEIOBAHHS.

2.4, 3ampemaercs TpeOGoBaTh OT JIMIA, [IOCTYMAIOIIEro Ha paboTy , JOKYMEHTHI
IOMHMMO TIpelycMOTpeHHbIX TpynoBeiM kojekcoMm P®, unpiMM delepalbHbIMU 3aKOHAMY,
ykaszamu  Ilpesumenta Poccuiickoli ®ezepaliu M IOCTaHOBIEHHsMH IIpaBUTENBCTBA
Poccuiickoit ®enepanui. i

2.5. Tlpu 3aKiIrOueHHd TPYAOBOTO JOroBOpa ,TaK U B XOJ€ TPYHOBOU IEATEIBHOCTH
MOYKET BOSHUKHYTh HEOOXOJMMOCTH B IIPEIOCTABICHUH PAOOTHUKOM JOKYMEHTOB!



-0 BO3pacre JeTei;

-0 OEPEMEHHOCTH KEHIIUHBL

-00 HHBAIUIHOCTH;

-0 JJOHOPCTBE;

-0 COCTaBe CEMBH;

-0 HEOOXOIMMOCTH yX0J1a 32 GOJBHBIM UTEHOM CeMLH;

-Ipouue.

2.6, Ilocne Toro, xak GyZeT MPHHATO pelieHHe O npueMe paboTHHKa Ha paboTy , a
TaKXe BIIOCIEICTBUM B IIPOLECCE TPYAOBOH NESTEIBHOCTH , K JOKYMEHTaM, COJIepKAIIAM
MI€pCOHAJIbHBIE TaHHBIE PA0OOTHUKA , TAKXKE OYIyT OTHOCUTHCS:

~TPYIOBOM JI0rOBOp;

-TIpHKa3 O IIpueMe Ha paboTy ;

-TIPUKA3EI O MOOIIPEHUSIX U B3BICKAHUX;

-YAOCTOBEpEHNE TI'DAKIAHWHA, ITOIJIEKAIIEr0 IpPU3bIBY HA BOEHHYIO CIIyXO0y MHIH
BOSHHBIN OHJIET;

-TIPHKa3bl 00 U3MEHEHHH YCIIOBHI TPYIOBOTO JOrOBOPA;

-IIPUKa3bl, CBSI3AHHBIE C IIPOXOXKAECHUEM yUeObl pabOTHHKA;

-Kaproyka yHUQUIUpOBaHHONH (opmbl T-2, yTBepKIEHHAs [OCTAHOBJIEHHUEM
["ockomcraTa Poccuu ot 05.01.04 Nel;

-JIpyrie TOKYMEHTHI.

2.8. B nemsx HHQOPMAIMOHHOTO OOECTIEUYeHHsI MOTYT CO3/IaBaThCs OOIIENOCTYIIHEIE
MCTOYHUKU NEPCOHANBHBIX NaHHLIX (B TOM YMCIe CIIPAaBOYHHKH, JJIEKTPOHHBIE 6a3pl). B
O0WIENOCTyIIHbIE MCTOYHUKM IEPCOHAIBHBIX MAHHBIX MOTYT BKIIIOYATHCS ¢ororpadus,
bamMuiis, MM, OTYECTBO, MOKHOCTB, MOApasiesieHue, ciyxkeOHble TeneoHbI U azpec
DJIEKTPOHHOH IOUTHL. JIpyrue mepcoHanbHbEIE JaHHbBIE (HAIpUMeEp, 1aTa POXKACHHS U T.X.)
MOTYT BKJIIOYaThCsl B CIIPABOYHMKHU TOJIBKO C IIMCHMEHHOTO COTIACHs pabOTHHUKA.

2.9. Csenenust o pexume paboTl paGOTHHKA, OLEHKH HX HPO(ECcCHOHAIBHOM
nestenpHOCTH B MYK UMP « LIBC» k mepcoHalbHBIM JaHHBIM HE OTHOCSTCS, 00J1agareieM
a1ux cBeaeHun sBisgercs MYK UMP «LIBC», xoTopoe pacropsikaercst STUMU CBEICHUSIMU B
COOTBETCTBHH C IIPABOBBIMH, HOPMAaTUBHBIMU U PYyKOBOISIIUMHE JOKYMEHTAMHU.

3. XpaHeHHe U 3aIIHTA NEPCOHAJBHBIX JAHHBLIX paGOTHHKA

3.1. IlepcoHanbHble NaHHBIE Pa0OTHUKA  XPaHATCS HAa OYM@XHBIX HOCHTEISX B
nomeweHusax MVYK  «lOrckoe CKCOp». [nst 3TOro HCHONB3YIOTCS — CHELMAaIbHO
00opynoBaHHbIe IIKadbl U cei(bl. JINIHBIE nena yBONEHHBIX (OTYUCIIEHHBIX) paOOTHHKOB
XpaHATCS B OT/Ielie apXuBe OOLIEero OTeNia OpraHu3allku.

3.2. KoHkpeTHble 0O0S3aHHOCTH IO BEICHUIO, XPAHEHHUIO JIMYHBIX el PabOTHHKA,
3aI10JIHEHHIO, XPaHEHUIO U BbIJaue TPYNOBBIX KHUKEK, WHBIX JOKYMEHTOB, OTPasKAFOIIHX
NepcoHaNbHbIe JaHHbIe paOOTHHUKA, 110 XPaHEHUIO JUYHBIX JeJ YBOJIEHHBIX PaGOTHHUKOB —
BO3JIaratroTcs Ha CIeLMaIUCTa 110 KaJpaM OpraHU3allyu.

3.3. B OTHOIIEHUH HEKOTOPHIX JOKYMEHTOB AEHCTBYIOIIMM 3aKOHOAATEIbCTBOM P®
MOTyT OBITh YCTAHOBJIEHBl WHbIE TpPeOOBaHMUS XPaHEHUs, YEM OTO NPEIYCMOTPEHO
HacrosmuM [lonoxkenwem. B Takux ciydasx cliedyeT pyKOBOJICTBOBATHCS IMpPaBUIIAMH,
YCTAHOBJIEHHBIMU COOTBETCTBYFOIIUM HOPMATHBHEIM aKTOM.

3.4 Cpemenuss o pabGoTHUKaX OpraHu3ald MOTYT TaK K€ XpaHiTCi Ha
3IIEKTPOHHBIX HOCHTEJSX , JOCTYIl K KOTOPBIM OTPaHUYEH IapoJieM.
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3.5, Paboromarens  obGecreunBaer OrpaHWYeHUe [JOCTyIa K [ePCOHAIBHBIM
JIaHHBIM PAOOTHUKOB JIMLAM,He YHOIHOMOYEHHBIM 3aKOHOM JIHGO pabotonarenem mis
TIOJIyY€HHs COOTBETCTBYIOIMX CBEIEHUIA.

3.6, JlocTyn K IepCcOHATbHBIM TaHHBIM paboTHUKOB (€3 CreruansHOro paspelieHus
MMEIOT pa0OTHUKY, 3aHUMAIOLIE B OPTaHH3aALUH CIIeIYIOLINE TOHKHOCTH:

- OHPEKTOp

- TJIaBHBIN Oyxranrep

3.7. Tlpu moyyeHHH CBENEHHIl, COCTABISIOMNX [IEPCOHANBHBIE TaHHBIE paboTHuKa,
YKa3aHHBIC JIMLa NO/DKHBI MMETh IIPaBO II0Jy4YaTh TOJNBKO Te IEPCOHANBHBIE IAaHHEBIE
paboTHHKA, KOTOpbIe HEOOXOAUMBI [JIs BBINOJIHEHHS KOHKPETHBIX (OyHKIIMA, 3aJaHUH.

4. Ilepenada nepcoHaIBHBIX JAHHBIX PAGOTHHKOB

4.1. Tlpu nepenade mepcoHaNbHBIX NAHHBIX PaGOTHMKA  pabOTOHATENb, MODKEH
COOMIOaTh Cleylolue TpeOOBaHMS:

4.1.1. He coo6maTs mnepcoHaibHble NaHHBIE pPaGOTHHUKA TPETbEH CTOpoHE 0¢3
MMCbMEHHOTO cornacus pabOTHMKA, 3a MCKIIOYEHHEM CJIydaeB, KOTJa TO0 HEOGXOMHMO B
LeJIsIX HPeyIPEKICHHUS yrPO3bl IU3HH U 3A0POBbIO PaOOTHHUKA, @ TAKXKE B IPYTUX CIIydasx,
MpeNyCMOTPEeHHBIX TpyAoBLIM KoJekcoM PO niut HHBIMEU (eepanbHbIME 3aKOHAMH.

YunmreiBast, 4yro Tpynosoii kxomexkc P® He ompenemser KPUTEPUU CHUTYaIUH,
OPEACTABIAIOMMX YIPO3y KU3HHA WM 3[0pOBBIO pabOTHHKA, paboTojmarelh B KaKIOM
KOHKPETHOM Clly4ae JeNaeT CaMOCTOSTeNbHYIO OLEHKY CEepbhe3HOCTH, HEMHHYEMOCTH,
CTeNeHH yrposbl. Eciu ke smmo, oOpaTHBIIeeCs ¢ 3ampocoM, He YIOJHOMOYEHO
(eliepalbHBIM  3aKOHOM Ha IOMyYeHHWE [EPCOHANBHBIX JAHHBIX pabOTHHKA, MO0
OTCYTCTBYET IIMCbMEHHOE corjacue pabOTHMKA Ha MPeJOCTaBIeHHE €ro IepCOHATBHBIX
CBEJICHHUH, OO 0 MHEHWIO paboTofaTeNs, OTCYTCTBYeT YIpO3a JKW3HH HIH 3JOPOBBIO
paboTHHKa , paboTOZaTeNs BIpaBe OTKA3aTh B IPENOCTABICHHH IIEPCOHAIBHBIX NAHHBIX
TpeTheMy Juiy. Jluny,
oOpaTtuBIIEMyCs C 3aIIPOCOM, BBIIAETCS [IMCHbMEHHOE YBEIOMIEHHE 06 0TKa3e
B IIPEJIOCTABIICHUHU IEPCOHAIBHBIX JaHHBIX.

4.1.2. He coobuiate nepcoHanpHele JaHHBIE pa0OTHHKA B KOMMEPYECKHMX IeNsiX 0e3
€ro MUCBMEHHOT'0 COTJIACHHI.

4.1.3. IlpenynpenuTs ML, HOIYYarOLUX [EePCOHATBHBIE NaHHEIE paGOTHHKAE, O TOM,
YTO ITU JAHHBIE MOTYT OBITh HCIIOIH30BAHBI JIUIIG B MENSAX, IS KOTOPEIX OHU COOOILEHEI, 1
TpeOOBaTh OT TUX JIUI] IIOATBEPIKICHUS TOTO, YTO 3TO IPABUIIO COOITIOIEHO.

4.1.4. OcymecTBiaTe Iepejady IEepCOHANBHBIX MAaHHBIX B Ipefeiax  OIHOrO
paboTonarens B COOTBETCTBUH C HacTosAmM [lonoxenuem.

4.1.5. Paspemiate JOCTYII K IEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIEKO CIIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IPU 3TOM yKa3aHHBbIE JIMIa AODKHBI MMETh IIpaBO IOJIYYaTh
TOJIBKO T¢ TEPCOHAJIBbHBIE JaHHbIE Pa0OTHUKA, KOTOpble HEOOXOMUMBI IS BBITOJHEHHUS
KOHKPETHBIX (YHKIIHIA.

4.1.6. He 3zampammBare WHOOPMALMIO O COCTOSHHMHM 370pOBbsS pabOTHHKA , 32
UCKJIIOUYEHUEM TEX CBEIEHHM, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTHU BBITTOJHEHUS
paboTHUKOM TpyHoBoH GyHKLMH (Hampumep, AOMYyCTHMO oOpalleHue 3a HHbopMaluei o
COCTOSIHUM 3/10pOBbsl OepeMEeHHOM JKEHIMHB! IIPH pelleHWH BOIpoca O NepeBoie ee Ha
IPYTyro paboTy, UCKIIIOYAIONIYI0 BO3IeCTBUE HEOIAaronpUsTHRIX TEXHOTCHHBIX (aKTOPOB U

Ip.).
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4.1.7.  TlepemaBaTh  mepcoOHaNbHbIE MaHHBIE paboTHUKA TIPEACTaBUTEIO
paboTHUKa B IOpSIKE, YCTAHOBIEHHOM Tpymosev  komekcoMm P® u  wmacrogmmm
[lonoxeHnem, U OrpaHU4MBATE 3Ty MHOOPMALHMIO TONBKO TEMH MePCOHANBHBIMU JAaHHBIMH
pabOTHMKA, KOTOPbIE HEOOXOIMMBI TS BBITOIHEHUS YKa3aHHBIM IIPeACTABUTENIEM €ro
(byHKIHH,
4.2, Jlannple TpeGOBAHMA  yCTAHOBIEHHI CT. 88 TpymoBoro Komekca P® u me

[IOVIeXKAT H3MEHEHMIO, WCKJIIOYEHHUIO, TaK KaK SBISIOTCS O0S3aTe)IbHEIMU JJIS. CTOPOH
TPYJAOBBIX OTHOILIEHWMH.

5. O6s13anHOCTH paGoTHHKA H paGoToaaTes

5.1. B nensix obecrieyenus 10CTOBEPHOCTU EPCOHANBHEIX JAHHBIX pAGOTHHK 06s3aH:

5.1.1. Ilpu mpueme Ha paGoTy NPEAOCTABUTH PaGOTOLATENIO MOTHEIE JOCTOBEpPHBIE
JlaHHBIE O cele.

5.1.2. B ciy4ae W3MEHEHHs CBEJCHMM, COCTABISIOMMX MEPCOHANLHEIE IaHHEIE,
HE3aMEUTHTENIBHO MPEeJJOCTABUTE JaHHYI0 HHYOPMALU0 paboToxaTeto.

5.2. Paboronatesns o6s3aH:

5.2.1. OcyIuecTBIATS 32Ty MEPCOHATBHBIX TaHHBIX PAGOTHHKOB .

5.2.2. ObecreunTh XpaHeHHe MEPBHYHON y4eTHOH NOKYMEHTALUH MO0 y4eTy Tpyna |
€ro OIIAThl, K KOTOPOH B YaCTHOCTH, OTHOCSATCS JOKYMEHTHI I10 YUETY KaapoB, TOKYMEHTHI
1O y4eTy HCTIONB30BaHUs Pabouero BpeMeH! 1 pacuyeToB ¢ pabOTHUKAMY TIO OIUIaTe TPYa,
BBITTATBI CTUNEHIMH ¥ Ap. Ilpu 5TOM nepcoHanbHble HaHHBIE HE MOMKHBI XPAHUTHCS
ZI0JIBIIC, YEM 3TO OIPABAAHO BBHIIIOJHEHWEM 3a]a4, IS KOTOPBIX OHU COOMpAINCh, WK
AOJBIIE, HeM OTO TpeOyeTcs B MHTEpecax JIHI, O KOTOpbIX cobGpaHbl AaHHble. CpOKH
XpaHEeHHs | NIOKYMEHTOB COZAEpXKAllUX [ePCOHAbHBIE JaHHBIE HE MOTYT OBITH MEHBIIE, YeM
YCTaHOBJIEHO 3aKOHOATENbCTBOM P® 00 apxuBHOM 1elre.

5.2.3. 3amonHeHHe JOKyMEHTALMH, COepKalleil IIepcoOHaIbHbIE TaHHBIE paboTHHKa,
OCYIIECTBJIATH B COOTBETCTBUH C YHMQUIMPOBAHHBIMH (OpMaMH MEPBHYHOM y4YeTHOMH
JAOKYMEHTallUd II0 YYeTy Tpylda M €ro OIUIaThl, YTBEPXKIEHHBIMH I[1OCTAHOBICHUEM
I"ockomcraTta Poccuu ot 05.01.04 Nel.,

5.2.4. Tlo nuceMeHHOMY 3asBIIEHHIO pabOTHHKA He MO3[HEe TpeX paboymx mHel co
JHA MIOJIa4H 3TOrO 3asBJICHHUS BbIAATh KOIMU JOKYMEHTOB, CBS3aHHBIX ¢ paboToi (Komuu
NpuKasa o npueme Ha paboTy, MPUKAa30B O NEepeBoIax, MPHKa3a 00 yBOJIbHEHHH ¢ pabOTH ;
BBIIUCKY U3 TPYJNOBOM KHIDKKH, CIIPABKM O 3apabOTHOM ruiate , mepromge paboThl Yy
nanHoro paboroxarens M apyrue. Komumu HOKYMEHTOB, CBA3aHHBIX ¢ pabGOTOM, HOMKHBI
OBITh 3aBepeHbl HaJIeKaluM 00pa30M U IIPeOCTaBISAThCS PAOOTHUKY GE3BO3ME3MIHO.

6. IlpaBa cyOBeKTOB EPCOHAIBHBIX JAHHBIX

6.1. B memix obOecneyeHusl 3allUThl IEPCOHANBHBIX JNAHHBIX, XPaHSIIUXCS Y
paboronatens, paOOTHUKHA HMEIOT IIPaBO Ha:

6.1.1. Ilonnyro uHbpopmanuio 00 HMX NEPCOHANBHBIX MaHHBIX M 00pabOTKE 3THUX
JAHHBIX, B 9aCTHOCTU pa0OTHUK MMEET IIPaBO 3HATh, KTO U B KAKUX LIEJSX UCIOJIB3YeT WU
HCIIOJIB30BaI UH(GOPMALIMIO O €T0 MepCOHANBHBIX TaHHBIX;

6.1.2. CBoOoaHBINM OeCIUIATHBINA JOCTYN K CBOMM II€PCOHATBHBIM JaHHBLIM, BKJIFOYAs
IIpaBO HA TIOJly4eHWe KONUU Jro0O0W 3amucH, cojepialledl IepcoHalbHbIe JaHHBIE
pabOTHHUKA , 38 UCKIIIOYEHUEM CIIy4aeB, IIPELYyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.
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6.113. Onpenenenue CBOHX IIpEACTaBUTENIE  JUId  3allUTBl  CBOHUX
IIEPCOHANIBHEIX JaHHBIX.

6.1.4. TpeGoBaHne 06 HCKIIOYEHHH WM HCIPABICHUM HEBEPHBIX WM HEMOJIHBIX
[IEPCOHATBHBIX NAHHBIX, 4 TaKXKe NaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeGoBaHMI
Tpynosoro xomexca PO mmu uHOro ¢eneparbHOro 3akoHa. IIpu oTkaze paGoromarens
HCKIIOIHTD MM HCTIPABHUTDH NEPCOHATBHBIC aHHbIE PAOOTHUKA OH MMEET IPaBo 3asBUTH B
IUCBMEHHOM  (opMe paboTonaTeq0 O CBOEM HECOIVIACHH  C COOTBETCTBYIOLIUM
00OCHOBaHMEM TaKOro Hecorjacus. IlepcoHaibHBIE aHHBIE OIEHOYHOIO Xapakrepa
pabOTHAK HMMeeT MPaBO MOIOJIHUTH 3asBICHHEM, BHIPAXKAIOLIAM €r0 COOCTBEHHYIO TOYKY
3pEeHUsI.

6.1.5. TpeboBanue 06 m3BemieHun paboTomaTeneM BceX JIHII, KOTOPBEIM paHee OBLIH
COOOIIECHE! HEBEpHBIE MM HENOJNHBIC MEePCOHAJbHBIE NaHHBIe pabGoTHHKAa , 060 Beex
MPOU3BEICHHBIX B HUX MCKIIFOYEHUSX, UCTIPABIIEHUSIX MM JOIOTHEHHUSX.

6.1.6. ObGxanoBanue B cyne JTOOBIX HENPaBOMEPHBIX NEHCTBUIM Win Ge3nelcTBHS
paboToaaTens npyu 06paboTKe U 3alUTe ero MepPCOHANbHBIX JaHHbIX.

7. OTBETCTBEHHOCTD 38 HAPYLIEHHE HOPM, PEryJIHPYIOLIMX Oy YeHre, 06paboTKy ¥ 3aIuTy
IIEPCOHANIBHEIX JaHHBIX Pa0OTHHKA

7.1, Jluna, BUHOBHBIE B HAPYIIEHWHM HOPM, PETYJIMPYIOLIUX TOJy4YeHue, 06paboTKy U
3aIUTy IePCOHATBHBIX JAHHBIX pPabOTHHMKA , IPUBICKAIOTCS K IUCIUIUIMHADHON U
MaTepHalbHOM OTBETCTBEHHOCTH B IOPSJKE, YCTAaHOBIEHHOM TpymoBeIM KoaekcoM P® u
MHBIME (DeflepaibHBIMU 3aKOHAMH, & TakKe NPHBIEKAIOTCS K IpaXIaHCKO-TIPaBOBOIL,
aJIMUHUCTPATUBHONM ¥  YrOJOBHOH OTBETCTBEHHOCTH B IIOPSAKE, YCTAHOBIEHHOM
(benepanbHbBIMUA 3aKOHAMH.

8. 3aKITFOYUTENBbHBIE TTOJIOXKECHUS

8.1, Hacroamee IlonokeHue BcTymaeT B CHIY C MOMEHTa €ro yTBEpP)KIECHHs
JUPEKTOPOM OpraHU3aLuH.

8.2. Hacrosimee [lonoxxenue B moaHoM o0beMe pacnpocTpansercs Ha ¢unuanst MYK
«tOrckoe CKCO».

8.3. Hacrosiee noyioxeHue AOCTYyIHO IJs O3HAKOMJIeHUs BceM paboTtHukam MVYK
«¥Orckoe CKCOp».



