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JOJVKHOCTHAS HHCTPYKIHUS

OTBETCTBEHHOI'O 32 OPraHu3anuIo OﬁpﬁﬁOTKﬂ NEePCOHAJIbHBIX JAHHBIX

1. O0umHe NoJI0KEeHHS

lals Hacrosiimass [OO/DKHOCTHAas WHCTpYKiUs (manee — MHCTpyKuus)
ompelesiseT OTBETCTBEHHOCTh, IHpaBa M  OOSA3aHHOCTH  OTBETCTBEHHOI'O
3a OpraHu3aluio 00pabOTKK TEPCOHATBHBIX AaHHBIX (Hanee — OTBETCTBEHHOTO)
B MYHHMLIMIIANGHOM _ Ka3éHHOM _ JIOIIKOJHHOM _ YYPEXJEHUU JETCKUM  caj

obmepassuBaromiero Buga Ne 9 cranuibl HoBomiacTYHOBCKOH (mamee —
MKJIOVY netckwii cag Ne 9).
s Hacrosias UHCTpYKLHUs pa3paboTaHa B COOTBETCTBUHU CO CTaThIMHU

18.1, 22, 22.1 u 24 ®enepanpHoro 3akoHa ot 27 utons 2006 r. Ne 152-03
«O mepcoHaNbHBIX JOaHHBIX» M C IMyHKToM 1 «llepeyns wmep, HampaBiIeHHBIX
Ha obecrieueHre BBINOJHEHHs 00s3aHHOCTEH, MpelycMOTpeHHBIX (DenepabHBIM
3ak0HOM «O TepcOHaJbHBIX [AaHHBIX» M MPUHATBIMA B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMmy, oriepatopamy, SIBJISIFOLLIUMUCS
rOCYIapCTBEHHBIMH WJIM  MYHULUNAIbHBIMH  OpraHamMu»,  YTBEPXKICHHbIX
noctaHoBienneM [IpaButensctBa PO ot 21 mapra 2012 1. Ne 211.

1.3 OTBETCTBEHHBIN Ha3HA4yaeTCsl Ha JOJDKHOCTh M3 YKCJIa INTAaTHBIX
COTPYAHHUKOB  Ha  JenonpousBoauTens byrenko CpemsiaHy BUKTOpOBHY,
npukazoM Ne 1 ot 11.01.2021r.

1.4. [To BompocamM 00paGOTKM M 3alWTHl [EPCOHAIBHBIX [aHHBIX
OTBETCTBEHHBIN [TOIYUHAETCS HEMOCPEACTBEHHO 3aBeaytonieit JIOV .

Fea Ha Bpems orcytctBusi OTBeTCTBEHHOTO (OTITyCK, OO0J€3Hb, Ip.) €ro
00S3aHHOCTH UCIIOJTHSIET JIUIO, HA3HAYEHHOE B YCTAHOBIIEHHOM IIOPSIIKE, KOTOPOE
MpUOOpEeTaeT COOTBETCTBYIOIIME NpaBa U HECET OTBETCTBEHHOCTH 3a HaJJiexallee
UCIIOJIHEHHE BO3JIOXKEHHBIX Ha HEr0 00A3aHHOCTEN.

1.6. OTBeTCTBEHHBII B CBoeil paboTe pYKOBOICTBYETCS HacCTOSIIEH
Wnctpykuueit, Konuemmeit wuHpopmanuoHHoit OesonacHoctH, Ilomurukoi
UH()OPMALIMOHHO!N 0e30MacHOCTH, APYTUMH PErVIAMEHTUPYIOIKMMU JTOKYMEHTaMU
MKJIOVY netckuii cag Ne 9, pyKoBOASIIUMU U HOPMATHUBHBIMH JOKYMEHTaMHU
peryastopoB Poccuiickoii ®enepauun B obmacté obecrieueHHs O€30MaCHOCTH
MIEPCOHABHBIX JTAHHBIX.




2. JIo12KHOCTHbIE€ 00SI3aHHOCTH

OTBeTCTBEHHBIN JOJDKEH:

2l Cobironath TpeboBaHMs 3akoHoaaTesnbecTBa Poceuiickoin Denepanuu
O IIEPCOHANIBHBIX [JAHHBIX, B TOM uHcjle TPeOOBaHMHI K 3aIlUTe MEPCOHAIBHBIX
naHHbIX, [IpaBun 00paboOTKM MEepPCOHANBHBIX MAaHHBIX W JPYTHX HOPMATHBHBIX
nokymentoB MKJIOV nerckuit cagx Ne 9 B o6nactd oOpabOTKH M 3alUTHI
MIePCOHAJIBHBIX JaHHBIX.

e JloBoauTh 10 cBeneHus cotpyaHukoB MKJIOY nerckuit cax Ne 9
10JI0’KEHMS 3aKoHOaTebcTBa Poccuiickoil denepanuu 0 NePCOHANBHBIX NaHHBIX,
I[paBum 06paboOTKK NMEpCOHANBHBIX AAHHBIX U JPYTUX HOPMATHUBHBIX JOKYMEHTOB
110 BoTMpocaM 00paboTKU U TpeOOoBaHUH K 3allUTe IEPCOHANBHBIX JaHHBIX.

o [TpoBOAMTE MHCTPYKT@XH W 3aHATHS IO M3YyYEHHIO NPaBOBOM 0a3bl
10 3alllUTe TIEPCOHANBHBIX AaHHBIX ¢ coTpyaHukamu MKJIOY nerckmit cag Ne 9 ,
VMEIOIIMMHI JOCTYIl K IePCOHAIBHBIM JTaHHBIM, U BecTH JKypHan NpoBeaeHWHs
HHCTPYKTaXKel 1Mo WHGOPMaIlMOHHON 6€30MacHOCTH.

2.4. Oka3piBaTh KOHCYJBTAIMOHHYXO IIOMOIIb  COTPYAHHKaM  IIO
IPUMEHEHHUIO CPEJICTB 3allUThI IEPCOHATIBHBIX JaHHBIX.

20 OcyiiecTBiaTh  KOHTponb cobmonenus BMKJIIOY Ne 9
3aKoHoJatenbcTBa  Poccuiicko  @Denepauuu O NEPCOHAIBHBIX  JIaHHBIX,
B TOM 4McJjie TpeOOBaHMH K 3allliTe MEePCOHATBHBIX AaHHbIX, U IIpaBun o6paboTku
MIEPCOHANBHBIX JaHHBIX corjiacHo IIpaBuinam OCYyIECTBIEHHMS BHYTPEHHETO
KOHTPOJISi COOTBETCTBUS OOpabOTKM MNEepCOHANBHBIX [JAHHBIX TPEOOBAaHUAM K
3alllMTe MEPCOHAJIBHBIX JaHHBIX

2.6. IIpoBOOUTH peryJsipHble BHYTpeHHHME IpOBEpKH, coriacHo Ilmany
BHYTPEHHUX IIPOBEPOK KOHTPOJS COOTBETCTBUS OOpabOTKM MNEPCOHANIBHBIX
JaHHBIX TPeOOBAaHUSM K 3alUTE NIEPCOHAIBHBIX JaHHBIX.

2:7: YyacTBOBaTh B  MPOBEIEHWM  PACCIENOBaHWM  CIIy4aeB
HECAHKIIMOHHPOBAHHOIO JJOCTYTA K MEPCOHANBHBIM JaHHBIM U APYTUX HapyllIeHUH
[IpaBun 06paOOTKHU MEepCOHATBHBIX JaHHBIX.

2.8, CocTaBnaTe M IpeajaraTh Ha yTBepkaeHue 3asenyromeir JOY
mepeueHb JUIl W o0beMa MX IOJHOMOYMH, KOTOpPBIM paspelleH JOCTYIl
K IepCOHAIBHBIM JIaHHBIM.

2.9, He pomyckate Kk paboTe C MEpPCOHANBHBIMM JaHHBIMU JIMII,
He 00J1aatoIuX /15 3TOTO COOTBETCTBYIOIIKUMHU IIpaBaMu.

2.10.  OcyIuiecTBIsATh PEruCTpalUio OOpalleHUH M 3aIpocOB CyOBEKTOB
MepCOHABHBIX JaHHBIX WM UX NpeactaButeneil B XXypHane yuéra obpalieHui
CyOBEKTOB IMEpPCOHAJBHBIX JaHHBIX O BBINOJHEHUWM HX 3aKOHHBIX IpaB IIpU
00paboTKe MepcoHaIbHBIX JaHHBIX O BBINOJHEHUHU UX 3aKOHHBIX IIPAB.

211, Ocy11ecTBIsTh METOAUYECKOE PYKOBOJCTBO paboTtoii
aJIMHHHCTPATOPOB 0€30MMaCHOCTH ¥ aIMHUHUCTPATOPOB MH()OPMALUMOHHBIX CHCTEM
MEPCOHAIBHBIX TaHHBIX B 00JIACTH 3aLUTHI IEPCOHAIBHBIX JaHHBIX.




2.12.  TlpennaraTh pyKOBOJACTBY MEpONPHSTHS IO COBEPIICHCTBOBAHHIO
pabOoTHI 10 3allUTe EPCOHANBHBIX IaHHBIX.

3. IIpaBa

OTBeTCTBEHHBIN UMEET MPaBo.

LA Tpe6osats ot corpynurkoB MKJIOVY pmerckuii cang Ne 9 cobmoneHus
3aKOHONaTeNnbcTBa  Poccuiickoit  Denepaluyu 0 MEPCOHANBHBIX  JaHHBIX,
B TOM YHCJIe TPeOOBAaHMH K 3allUTe MEPCOHANBHBIX NaHHEIX, [IpaBui 06paboTku
NIEPCOHANBHBIX NaHHBIX M JPYTHX HOPMATUBHBIX [OKYMEHTOB B 00JacTH
00pabOTKU U 3aLIUThI IEPCOHANBHBIX JAHHBIX.

322, 3anpemars cotpynsukaMm MKJIOY nerckuii cag Ne 9 JOCTYyN K
ICpCOHANIBHBIM  IaHHBIM C LIeJIbIO [PEIOTBPALIEHHs HECaHKLIMOHUPOBAHHOTO
AOCTyna K OXpaHseMoi HHPOpPMALIHH.

3.3 [IpoBonuTe paccienoBaHWe MO ciydasm HECaHKI[MOHUPOBAHHOIO
AOCTyna K IICPCOHAIBHBIM [aHHBIM W IPYrHM CIIyd4asM HapylleHHs peXuma
00paboTKH MepCOHAIBLHBIX NaHHBIX.

3.4. BHocuTe mpemnoxeHHs MO PUMEHEHHIO JUCLUTUTHHAPHBIX
B3bICKaHWH K coTpyanukam MKJIOV  nerckuit cam Ne 9 | HapyILIUBIIUM
TpeboBanus [IpaBun 06paboTKy NepCOHATBHBIX JAHHBIX U JAPYTUX HOPMAaTHUBHBIX
JIOKYMEHTOB B 00J1aCTH 00paOOTKHU U 3aIIUTHI IEPCOHATBHBIX JaHHbIX.

3.5 3HAKOMHTBCS C  TNPOEKTHBIMH  pELICHUSIMH PYKOBOJCTBa,
KaCaloLUMHUCS €ro AesITEILHOCTH.

3.6. BHOCHUTB NpeioxeHus M0 COBEPILIEHCTBOBAHMIO paboThI, CBA3aHHOMN
C MPEAYCMOTPEHHBIMH HACTOSILENH HHCTPYKLHUEN 00S3aHHOCTIMH.

3.7, B mpenenax cBoeit koMmeTeHUMH coo6IIATEH 3aBenyroweit JOY o
HE/I0CTAaTKaX, BBIABJIECHHBIX B IIPOLIECCE UCIIONHEHHUS HODKHOCTHBIX 00sS3aHHOCTEH,
Y BHOCUTb NIPEIOKEHHS 10 UX YCTPAHEHHUIO. ,

3.8. TpeboBate or 3aBemyrowedn JIOY okasaHus coaeHCTBHS
B HCTIOJIHEHUHU CBOMX OJDKHOCTHBIX O0SI3aHHOCTEH U IpaB.

3.9. Ilpusrnexats ¢ paspemenus 3asenyromeit JJOY COTPYJIHHUKOB BCEX
CTPYKTYPHBIX IIOApa3ACI€HUH K PELIEHUIO 3aa4, BO3JIOKEHHBIX Ha HEro.

3.10. 3anpammBaTh JMYHO MM uYepe3 3aBenytomen JIOY unbopmauuo u
AOKYMEHTBI, HEOOXOMMBIE IS BHIIOJHEHHS CBOMX IOJDKHOCTHBIX O0S3aHHOCTEH.

4. OTBeTCTBEHHOCThH

OTBeTCTBEHHBIN 3a OpraHu3anuro 06pa6OTKI/I INNEPCOHAIIBHBIX HOAaHHBIX HECET
OTBETCTBECHHOCTD:

4.1. 3a HeHamnexallee WCIMOJHEHHE WIM HEUCTIONHEHHE CBOMX
AO/DKHOCTHBIX ~ O0SI3aHHOCTEH, MpeNyCMOTPEHHBIX HACTOSIIEH HHCTPYKLHEH,
BTIpeZiesax, OMpENeNeHHbIX IEeMCTBYIOIUMM TpPYAOBBEIM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanun.




4.2. 3a mpaBOHapyLIEHMs, COBEpIUEHHbIE B MPOLECCE OCYIIECTBICHHS
CBOGH  [eSATENBHOCTH, B  IpefeNaX,  ONpeleleHHBIX  JeHCTBYIOIIUM
aIMUHHUCTPATUBHBIM,  YrOJOBHBIM U  TPaXTAHCKUM  3aKOHOJATEIbCTBOM
Poccuiickoii @eneparuu.

4.3. 3a npUYMHEHHE MaTepHaNbHOro yiepba— B  Ipejenax,
OINlpeNIeJICHHBIX AEMCTBYIOIUMM TPYIOBBIM M TPaXKIAHCKMM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanmuu.

5. Iopsinok mepecMOTpa 10/I:KHOCTHON HHCTPYKIHH

Sl Hacrosmas HMHcTpykuust mnepecMaTpuBaercs, H3MEHSETCS U
AOTIONHSIETCS 110 MePe HEOOXOIUMOCTH, HO HE PeXXe OJHOTO pasa B MATh JIET.

S5k C npukasoM o BHeCEHUM H3MEHEHHH (IOMOJHEHWI) B HACTOSILYIO
VHCTpyKIHMIO 3HAKOMSATCS MOJ pacrucKy Bce coTpyanuku MKJIOY nmerckuii can
Ne 9, Ha KOTOPBIX pacnpoCTpaHseTCs AeHCTBHIE ITOM MHCTPYKIIMH

C uHCTpYKLMElH 03HAKOMJIEHA:
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