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Hacrosimee [onoxenne 06 oOmiem coOpaHHH(KOH(EPESHIIMU) TPYIOBOTO KOJUICKTHBA
MBJIOY n/C 43 (manee cootBercTBeHHO — «llomokeHue») pa3pabOTaHO B COOTBETCTBHU C
YcTaBoM,  YTBEpXKACHHBIM  TPHKAa30M  yIOpaBiCHHA  OOpa30BaHWEM  aJIMUHUCTPAIUH
MYHUIIMITAILHOTO 00pa3oBaHust benopeuenckuii paiton ot 22.03.20176 rona Ne 467

Hacrosiiee mnosoxeHue omnpenenseT KOMIETEHLUUI0, (YHKUMHU, 3aJadud, TOPSIO0K
dbopMupOBaHUS U IEATEIHLHOCTH cOOpaHus (KOHGEPECHIIHH).

1. OOmee cobpanue (koH(pepeHIus) paOOTHUKOB SIBISETCS KOJUIETHATBLHBIM OpraHoM
YIPaBJICHUS, K KOMIIETEHIIUU KOTOPOTO OTHOCUTCSL:

— BHECEHUE TNPEJIOKEHUN PYKOBOAMUTENIO 00pa3oBaTEIbHOM  OpraHu3anuu 1o
OCHOBHBIM  HAIlPaBJICHUSM  JIEATEIHLHOCTH  OOpa30BaTENIbHOM  OpraHu3aliy, BKIIOYas
MIPEJIOKEHUS 110 IEPCTIEKTUBE (CTPATETHH) pa3BUTHS 00pa30BaTEIHbHON OpraHU3aIluy;

—  BHECEHUE MPEeIJIOKEHUN PYKOBOJIUTENO 00pa30BaTEIbHON OpraHu3alny 1Mo BOIpocaM
COLIMANTIbHO-KOHOMHUYECKUX, (UHAHCOBBIX W HWHBIX YCIOBUN Tpyna B o0Opa3zoBaTelbHOU
OpraHW3allNN;

— BHECEHHE TMPEeNJIOKEHUH PYKOBOAUTENO 00pa3oBaTelNbHONM OpraHu3aluu 10
M3MEHEHUIO YCTaBa, JIOKAJTbHBIX HOPMATHBHBIX AKTOB IO OCHOBHBIM BOIPOCAM JIESATEIHHOCTU
o0pa3oBaTeIbHONM OpraHW3aluy, B TOM YHCIIE 3aTPAarvBalOIIMX TMpaBa W OO0S3aHHOCTH
pabOTHUKOB (TIPU OTCYTCTBUHU MPEACTABUTENIBbHBIX OPraHOB pa0OTHUKOB);

—  n30paHue pyKOBOAMTENS 00pa30BaTEIbHON OpraHU3alliig;

—  u30paHue npecTaBUTeNe pabOTHUKOB B KOMHUCCHIO 110 TPYIOBBIM CIIOPAM;

— u30panme mpeacTaBUTENS (MPEACTABUTEIHHOTO OpraHa) Ui  TIPEICTaBICHUS
WHTEPECOB PAOOTHUKOB B COIMAILHOM TMapTHEPCTBE Ha JIOKAJIHbHOM YpPOBHE B TOPSIKE,
PEIyCMOTPEHHOM TPYAOBBIM 3aKOHOAATEIHCTBOM;

—  OmpeneleHUE NEPBUYHON TPO(COI03HONW OpraHu3alii, KOTOpPOH OyIeT MOpydeHO
HaIpaBUTh PYKOBOJUTEIIO 00pa30BaTEILHON OpraHu3aluy (€ro mpeacTaBUTEINI0) MPEAJIOKEHNE
O Hayaje KOJUICKTUBHBIX IIEPETOBOPOB OT WMEHH BCEX pa0OTHUKOB B TOPSIKE,
MPEeyCMOTPEHHOM TPYIOBBIM 3aKOHOAATEIHLCTBOM;

—  BHECEHHE MPeNJIOKECHHUS PYKOBOAMUTENIO 00pa30BaTEIbHON OpPraHu3alny O CO3AaHUU
KOMHUTEeTa(KOMUCCHUU) TIO OXpaHe Tpy1a pabOTHUKOB;

—  yTBepKIEHHE MOpsAKa MPOBEICHUS TAaWHOTO TOJIOCOBAHUS B CITydasix,
MPEeyCMOTPEHHBIX HACTOSIIIUM YCTaBOM;

—  NpuHATHE peuieHus: 00 00bsABICHUU 3a0aCTOBKHU MO MPEAJIOKEHUIO
MPEICTABUTEIHLHOIO OPraHapaOOTHUKOB, paHee YIIOJIHOMOYEHHOI'O Ha pa3peleHue
KOJUIEKTUBHOT'O TPYJOBOT'O CIIOPA.

2. O6mee cobOpanue (koH(pepeHIns) pPaOOTHUKOB H (WJIHM) €ro yIOJTHOMOYCHHBIN
MpeICTaBUTENh BIIPABE MPEACTABIATh HHTEPECHl pAOOTHUKOB 00pa30BaTEIbHON OpraHu3ali B
OopraHax BJIACTH M YIPAaBICHHs, MPO(PCOIO3HBIX W MHBIX OOBEIUHEHHUSIX PAOOTHUKOB M HHBIX
OpraHM3alusx MO BOMpPOCaM, OTHECEHHBIM YCTAaBOM K KOMIIETEHIIMM OOIIero coOpaHus
(koH(pepeHunn) paboTHUKOB. OT uMMeHH o00pa3oBaTeNbHOW OpraHu3aluu obliee coOpaHue



(koH(epeHIHs ) paOOTHUKOB HE BBICTYIIACT.

3. Oo6mee cobOpanue (koHpepeHLUs]) PAOOTHUKOB SIBJISETCS MOCTOSHHO JCHCTBYIOIIUM
KOJUIETHAIbHBIM OPTaHOM.

B cocraB obmero coOpanus (koHpepeHIIMH) paOOTHUKOB BXOIAT PYKOBOJHUTENb
00pa3oBaTeIbHON OpraHu3aIiyi U Bce paOOTHUKH, JIJISI KOTOPHIX 00pa3oBaTesIbHAsI OPTaHU3aIUs
SBJIIETCA OCHOBHBIM MECTOM paloOThl, BKJIIOUas pPabOTHUKOB 0OOCOOJEHHBIX CTPYKTYPHBIX
MIOAPA3ACIICHUM.

4. O6mee cobpanue (koH(pepeHIHs) paOOTHUKOB MPOBOJAMTCS MO MEPE CO3bIBA, HO HE
peke OAHOro pasza B ron. Pemenme o co3wiBe oOmiero codopanusi (KoH(pepeHnn) paboTHUKOB
BIIPaBE MPUHATD:

—~  PYKOBOIUTENH 00pa30BaTeIbHON OpraHU3allny;

—  TPEeJCTaBUTENbHBIN OpraH pabOTHUKOB;

—  WHUIMATHBHAs Tpynmna paOOTHUKOB, cocTosiias He MeHee dyeM u3 30 mponeHTOB
pabOTHUKOB, UMEIOIIUX MPABO YIaCTBOBATh B 00IIeM coOpanuu (KoH(EepeHINN) pabOTHUKOB.

Brleykazannbie opranbl U (WJIM) JIMIA MPEJCTABISIIOT PYKOBOJIUTENO 00pa3oBaTeIbHON
opranusanuud OoQOpPMIIEHHOE B NHUCHMEHHOM BHUJE pEUICHHE O CO3bIBE O0mero coOpaHus
(koH(pepenmn) padboTHUKOB. K pelieHnio NODKeH OBITh MPHIIOKEH IEePEUYeHb BOIMPOCOB K
paccMOTpeHuIo 001UM coOpaHueM (KOHpepeHue) pabOTHUKOB.

PykoBoaurens oOpa3oBaTenbHONM OpraHu3zanuu o0s3aH co3BaTh o0Iliee coOpaHue
(koH(epeH1MI0) paOOTHUKOB B CPOK HEe Oosiee 7 (cemu) pabouyux AHEH U cO31aTh HEOOXOAUMbIE
YCIIOBUS I 3aceqaHusi o0miero coOpanus (KOH(pEpeHIHH) paOOTHUKOB, €CIH IEepPEUYCHb
BOIIPOCOB, TMpPEACTaBIsAEMBbI K PAacCMOTPEHHUIO OO0mmMM coOpaHueMm (KoH(epeHIuen)
pabOTHUKOB:

—  OTHOCHUTCS K KOMIIETEHIIMH 00111ero coopanust (KoHpepeHInn) pabOTHHUKOB;

—  paHee He ObUT pacCMOTpeH o0mMM cobOpanneM (KoHpepeHIuei) pabOTHUKOB U (WITH)
BOIPOCHI OBLIA PACCMOTPEHBI, OJHAKO PEIICHHS 10 HUM HE OBbLITU IPUHSTHI.

5. OO6mee cobpanune (koH(pepeHIUs) paOOTHUKOB CUMUTAETCS COCTOSIBIIMMCS, €CIM Ha
HEM IPHUCYTCTBOBAJIO OOJbIIE MOJOBUHBI CIHMCOYHOTO COCTaBa pabOTHHKOB 0Opa3oBaTeIbHOMN
opranusanvu. B HazHadeHHOE BpeMs TMPEACTAaBUTENb MHUIMATOPA CO3bIBA OOIIETO COOpaHUs
(xoH(pepeHMM) paOOTHUKOB OOBSABISET HAYajo 3acelaHusi M NPEJOCTaBISIET CIIOBO JIMILY,
OTBETCTBEHHOMY 3a PETUCTpAIMI0 YYaCTHUKOB. ECiIM Ha MOMEHT OKOHYaHUSI PETHUCTPAIlUU
KBOpPYM He HaOpaH, 3aceqaHue

obmero coOpanusi (kKoH(pepeHIHH) pPaObOTHUKOB TMEPEHOCUTCS Ha JPYyrywo aaTy c
MOCTICNYIOMIMM yBEIOMJICHHEM HE NPUCYTCTBOBABIIMX O JaTe, HAa KOTOPYIO TIEPEHECEHO
3acenanue. [lepeHecenHoe 3aceanue MPOBOAUTCS MO MOBECTKE JHS HECOCTOSBILETOCS OOIEro
coOpanus (koHpepeHIIMN) pabOTHUKOB, €€ U3MEHEHHUE HE JOMYCKAeTCsl.

6. Jna mpoBemeHus 3acemaHuss oOmiero coOpanms (kKoH(epeHIuu) pabOTHUKOB
M30UpaloOTCs MpeiceaTelNb, CeKpeTaph U CYETHAS KOMHUCCHUS (ITPH HEOOXOIUMOCTH TPOBEICHHUS
TafHOTO TOJIOCOBAHUS) MPOCTHIM OOJBIITMHCTBOM I'OJIOCOB ITYTEM OTKPBITOTO TOJIOCOBAHMS.

[IpencenaTens OTKphIBA€T M 3aKpbIBaeT 3acenaHue oOmiero cobpanusi (KoH(epeHIHH)
paOOTHUKOB, MPEIOCTABISIET CIOBO €ro Yy4YacTHUKaM, BBIHOCHUT Ha TOJIOCOBAHHME BOIPOCHI
MOBECTKHU 3ace/laHusl, 00eCIeUrBaAET COOIII0/ICHNE TTOPSIKA YTBEPXKICHUSI TPOTOKOJIOB CUETHOM
KOMHUCCHH (TIpM TIPOBEIEHUM TAaWHOTO TOJOCOBAHMS), TOAMHMCHIBAET IMPOTOKON 3acelaHus
ob1ero coopanus (koHpepeHrn) pabOTHUKOB.

CekpeTapp BeeT MPOTOKOJI 3acelaHus, a TAKXKe mepeaady opopMICHHBIX TPOTOKOIOB Ha
XpaHEHUE B COOTBETCTBHH C YCTAaHOBJICHHBIMH B 00pa30OBaTeIbHOW OpraHu3aliii IMpaBHIIAMU
OpraHu3alliy JIEJIONPON3BOJICTBA.

CyeTHass KOMHCCHUSA OCYIIECTBIISIET TIOACYET TOJOCOB MPU TPOBEACHUU TalHOTO
rOJI0OCOBAHUS MO BOMPOCAM, YKa3aHHBIM B ITYHKTE / HACTOSILIETO YCTaBa.

7. llpuHsATHE peElIEeHMHM DO BONpPOCAaM IIOBECTKM [JHSA M YTBEPKICHHE IPOTOKOJIA
3acefaHus obmero coopanus (KoHGepeHIInn) paOOTHUKOB OCYIIECTBIISIOTCS MyTEM OTKPBITOTO
TOJIOCOBaHHS KBaTH(PHUIMPOBAHHBIM OOJBITMHCTBOM TOJOCOB HE MeHee 2/3 pabOTHHKOB,



MPUCYTCTBYIONINX Ha 3acelaHuu. VICKiItoueHue COCTaBISIOT BOMPOCHI, PEHICHHS MO KOTOPBIM
MPUHAMAIOTCS ITyTEeM MPOBEACHUS TAITHOTO TOJIOCOBAHUS:

—  n30OpaHue pyKOBOAMTENS 00pa30BaTEIbHON OpraHU3alliig;

—  wuszbpanue nmnpeacTaButens (NMPEACTABUTEIBLHOIO OpraHa) JUisl TPEICTaBJICHUS
MHTEpPECOB PaOOTHUKOB B COIIMAIEHOM MAapTHEPCTBE HA JIOKATHHOM YPOBHE;

—  OlpenesieHUE NEPBUYHOM MPO(COI03HON OpraHuszanuu, KOTOpoil OyAeT MopydeHo
HANpPaBUTh PYKOBOJIUTENIO 00Pa30BaTEIbHON OpraHU3auy (€ro MpeaCTaBUTENI0) MPeI0KEHNE
0 HayaJie KOJUIEKTUBHBIX IEPETOBOPOB OT UMEHHU BCeX PaOOTHHUKOB.

[lepenada mpaBa rosoca OAHUM yYaCTHHKOM 00IIEro codpanus (KOH(GEpEeHINN) APYroMy,
a TaKk)Ke MPOBEICHNE 320YHOT0 TOJIOCOBAHMS 3aIPEIAI0OTCSI.

8. Pemenus, npuHsTHIE B XOJ€ 3acenaHus oOmero cobpaHus (KoHpepeHIUn)
paboTHUKOB, (GUKCUpPYIOTCS B mporokosne. Ilporokon 3acemanusi oO0mero coOpaHus
(koH(pepeHMr) paOOTHUKOB COCTaBIIACTCA He mo3AaHee S5 (msATH) pabouux AHEW mocrne
3aBEpIICHUs] 3acelJaHusi B JBYX OK3EMIUIIpaX, MOANUCHIBAEMBIX €ro mpeicenaTesieM |
cekpetapeM. [IpoTokon cocTtaBisieTcss B COOTBETCTBUM C  OOIIMMH  TpeOOBaHUSMU
JeTIOTIPOU3BO/JCTBA, YCTAHOBICHHBIMH B 00pa30BaTeNbHOW OpraHu3alid, C yKa3aHHEM
CJIETYIOIINX CBEJICHUM:

—  KOJHMYECTBO paOOTHHKOB, MPUHSBIINX y4acTHE B 3aCEJaHHH, OTMETKA O COOIOJICHUHU
KBOpYyMa;

—  peuieHue oduero coopanus (KOHPEpEeHLINN);

—  COCTaB CUETHOW KOMHCCHUH (TIpU MPOBEIEHUH TafHOT'O T'OJIOCOBAHUA);

—  KOJIMYECTBO TOJIOCOB <«3a», «IPOTHUBY» M «BO3JEPXKAJICI» MO KaXKIOMY BOIPOCY,
MOCTaBJICHHOMY Ha r0JIOCOBAHUE;

—  KOJIMYECTBO UCIIOPUYECHHBIX OIOJIJIETEHEH 10 UTOraM TalHOTO TOJIOCOBAHMUS;

—  KOJHMYECTBO CTPAHUI] MPOTOKOJIA MMOICYETA TOJIOCOB MPH TAHHOM TOJIOCOBAHUH.

[IpoTokon 3acenanust oOuiero coopanus (KoH(pepeHIMN) MOIMUCHIBAETCS IpeceiaTeNIeM
u cekperapeM. [Ipu BBIHECEHWH BONPOCOB Ha TalfHOE T'OJIOCOBAaHHME K IMPOTOKOJIY 3acelaHus
ob1ero coopanus (koHpepeHnn) pabOTHUKOB IPUKIIAABIBAETCS MPOTOKOJ MO/ICYETA TOJIOCOB,
MOJIMCAHHBIA BCEMH WICHAMU CYETHOW KOMHCCHUH.

B cnyuae oGHapykeHHsi omMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO HM3JIOKEHUS (DaKTOB B
MIPOTOKOJIE 3acelanus o0iero codpanus (KoHQepeHUUHu) pabOTHUKOB YYACTHHUK (YYaCTHHKH)
coOpaHnus BpaBe TpeOOBaTh OT MpeaceaaTeNs ero u3MeHeHus. B cBoio ouepenp, npeacenaTens
00s13aH MPUHATH MEPBI IO BHECEHUIO B MPOTOKOJI COOTBETCTBYIOLIUX MU3MEHEHUI U YTOUHEHHUIA,
a TaKXe CJeJaTh COOTBETCTBYIOLIEE COOOIIEHHE Ha CIEAYIOLIEM 3acelaHuu o01ero coopanus
(xoH(pepeHn) pabOTHUKOB, BHECS TaHHBIN BOMPOC B €r0 MOBECTKY JHSI.

OpuruHaabsl IPOTOKOJIOB XPAHATCS B apXUBE 00pa30BaTEIbHON OpraHU3alMH.

9. IlpennokeHus pPYKOBOJUTENIO OO0pa30oBaTENbHOM OpraHM3alid 10  BOIpOCaM,
OTHECEHHBIM K KOMIIETCHIIMM OOIIero coOpaHusi paOOTHUKOB HACTOSIIUM YyCTaBOM, MOTYT
NpUHUMAThCS 0e3 TpoBelNeHUs 3acefaHusi (JIMYHOTO TPHUCYTCTBUS PAaOOTHUKOB) TyTEM
MPOBEACHUS 3a0YHOT0 TOJIOCOBAHUS (OMIPOCHBIM ITYTEM).

Taxoe romocoBaHue MPOBOAMUTCS MTyTeM 0OMEHA JOKYMEHTAMH ITOCPEACTBOM SJIEKTPOHHOM
WIM WHOM CBSA3M, O0OECIeUnBaIONIe ayTeHTUYHOCTh TIEPelaBaeMbIX U TMPUHUMAEMBbIX
COOOIICHNI U X JOKYMEHTAIbHOE MOTBEPKICHHUE.

[Topsimoxk TpoBeeHUsT 3a0YHOTO TOJOCOBAaHUS YTBEPXKIACTCS HA 3acelaHud OOIIETro
coOpanusi (KoH(pepeHIMN) paOOTHUKOB, OH JOJKEH MPeAyCMaTpPUBATh:

—  00s3aTenbHOCTh COOOIIEHUs BceM pa0OTHHKAM BOMPOCOB, BHIHECEHHBIX HA 3a0YHOE
rOJIOCOBaHUE;

—  BO3MOXXHOCTb O3HaKOMJICHHSI BCEX PAOOTHHKOB |0 Hayaja TOJOCOBAHHUS CO BCEMHU
He00X0IMMbIMHU MHGOpMaIIMEl U MaTeprallaMu;

— BO3MOXXHOCTb BHOCHUTH TPEIJIOKEHUS O BKJIIOYEHWH B TEPEYCHb BOIMPOCOB,
BBIHECEHHBIX HA320YHOE I'0JI0COBAaHUE, TOTIOJIHUTENLHBIX BOIIPOCOB;

—  00s3aTenBbHOCTH COOOIICHNS BCEM pabOTHHKAM JI0 Hadaja TOJOCOBAHMS W3MEHEHHOU



IIOBCCTKH AHAA,
—  CPOK OKOHYAHHUS MPpOUCAYPHI T'OJIOCOBAHUA U ITOJABCACHUSA UTOT'OB 'OJIOCOBAHMA.

Pemenue, npuHATOE NMyTEM 3a04YHOTO TOJIOCOBaHUS, OPOPMIIAETCS MPOTOKOJIOM C
YKA3aHUEM CJICTYIOIIUX CBEICHUM:

—  KOJMYECTBO paOOTHUKOB, KOTOPHIM OBLIIM pa3ociiaHbl BOIPOCHI, TPEOYIOIINE MPUHATHS
pereHus;

—  KOJMYECTBO PaOOTHUKOB, IPUHBIIMX Y4acTHE B 320YHOM I'OJIOCOBAaHMM, OTMETKA O
COOJTII0ICHUM KBOPYMA;

—  KOJHMYECTBO T'OJIOCOB «3a», «IIPOTHUB» U «BO3JEPIKAJICS» IO KAaXIOMY BOIIPOCY;

—  peuieHue od1ero coopaHusi pabOTHUKOB 1O KaXJA0MY BOIIPOCY, TPeOyIOMeMy
pereHus.

K mpoTokoiy npukiaapiBatoTcst BCs MHPOPMAIUS U MaTEpHUaIbl, a TAK)KE HHBIE
JOKYMEHTBHI, KaCarOIINECs PEIICHNUS.
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