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0 padoTe ¢ NePCOHAIBHLIMH AAHHBIMH pPadoTHHKOB

1. O0mwme no10xkeHns

1.1. Tlonoxenwe o paboTe ¢” mepcOHANBHBIMH  JAHHBIMH pabOTHHKOB
MYHHIHIAIBHOTO  OIO/KETHOTO  0011e06pa30BaTeIbHOro YUPCIKIEHUS CpeaHei
obueobpasoBaTenbHOM KOIBI No 8 pm. [LH. Crpatuenko cr. HoBomiacryHoBeKkoif
MYHHIIHIIAILHOTO oOpasosanus [TaBnosckuii paiion pa3paboTaHO B COOTBETCTBHH C
TpynosbiM Konekcom PO, ®enepanbHbIM 3akoHoM ot 27 mrons 2006 roga Ne 152-
@3 «O mnepcoHANBHBIX JaHHBIXY (¢ U3MEHEHUSIMH WU JOTIOJIHEHUSIMH) |
HOPMaTHBHONIPABOBBIMU  aKTaMH, ACUCTBYIOLIMMH Ha Tepputopuu Poccuiickoi
Denepanuy.

1.2. lenbto nannoro ITonoxenus swisercs 3alllMTa MMEePCOHAIBHBIX JJAHHBIX
PabOTHHKOB ~ OT  HECAHKIIMOHHPOBAHHOIO JAOCTyIla,  HENPaBOMEPHOIO X
UCITOJIb30BAHMUS WIIH YTPATHI.

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropud  KOH(UICHIMAIbHOMI
HH(pOpManuy. Pexxum koHDHACHIHMATEHOCTH NIEPCOHATIBHBIX JAHHBIX CHUMAETCS B
CIy4asX 0O€3IMYMBAHHA MJIM 110 HCTEYECHUH 75 JieT CpOKa XpaHEHHsl, €CJIH HHOE He
OTPEIEIEHO 3aKOHOM. '

1.4. Hacrosimee ITonoxkenne YTBEPXKIACTCA W BBOJUTCS B JEHCTBHE NPHKA30M
AMPEKTOpa M ABIACTCA OOA3ATENBHBIM JUISl HCTIONHEHHS BCEMM paboTHHKaMHu,
MMCIOIIMMH IOCTYTI K IIEPCOHAIBHBIM JAHHBIM COTPYIHHKOB.

2. IloHsiTHE M COCTAB NEPCOHATBLHBIX AAHHBIX

2.1. IlepcoHambHble jpaHHBIE paboTHuka - wuHbOpPMAmMA, Heo6XOIHMAs
PabOTOAATENIO B CBA3H C TPYHLOBBIMH OTHOLICHHUSIMH 1 Kacarolmecss KOHKPETHOro
pabotauka. [Tox mudopmanmeii 0 paGOTHMKAX MOHHMAIOTCS CBEJCHHUS O (akrax,
COOBITHSIX U o0cTosTeILCTBAX KHU3HU paboTHHKa, MO3BOJIAIOIIHE
HACHTHQOHLUPOBATH €0 JINYHOCTS.



2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PaOOTHHKA BXOJAT:

- aHKeTHbIE U OMorpadH4YecKHe JaHHBIC,

- 0o0pa3oBaHHE;

- CBEJCHHUS O TPYZOBOM H OOLIEM CTaKe;

- CBEICHHS O COCTaBE CEMbH;

- MACIMOPTHbHIE IaHHBIE,

- CBEJIEHHs O BOMHCKOM Y4ETE;

- cBeJeHHs 0 3apaboTHOM I1aTe COTPYAHUKA;

- CBEJIEHMs O COLMAJIBHBIX JILIOTaX;

- CIIELHMATILHOCTD,

- 3aHHMaeMasi JI0JDKHOCTD;

- HAJIAYUE CYAUMOCTEH;

- aJapec MecTa )KUTENILCTBA,

- JIOMalIHUN TesnedoH;

- MecTOo paboThl HJIX y4eObl YICHOB CEMbU U POJCTBEHHUKOB;

- Xapakrtep B3aUMOOTHOIIECHHH B CEMbE;

- cojepKaHue TPYZOBOro J0roBOpa;

- COCTAB JEKIAPHPYEMBIX CBEICHUH O HAIMYHH MaTEPHAIbHBIX LICHHOCTEH;

- CcozepyKaHue JeKIapalii, 01aBaeMOH B HAJIOrOBYIO HHCIIEKIIHIO;

- TMOJUIMHHUKH M KOIIHH MPHKA30B 110 JUYHOMY COCTaBY,

- JIMYHBIE JI€JIa ¥ TPYIOBbIE KHWXKKHA COTPYTHHKOB;

- OCHOBAHHs K TIPUKA3aM I10 JJHYHOMY COCTaBY,

- 7ena, cojepXKallue MaTepualibl TI0 IOBBILICHHUIO KBaaupUKaLUd U
MepEIOArOTOBKE COTPY/AHHKOB, HX aTTECTALIUH, CIIY)KCOHBIM PACCIIEIOBAHUSAM,

- KOIIMH OTYETOB, HAIIPABIIIEMbIE B OPTraHbl CTATUCTUKH.

2.3. JlaHHBIE JOKYMEHTHI SIBIAIOTCSA KOH(UICHIHATBbHBIMH, XOTS, YIUTBIBAA HX
MACCOBOCTb M €JMHOE MECTO 0OpabOTKH M XPaHEHHs - COOTBETCTBYIOLINH rpud
OrpaHWYEHHs Ha HUX HE CTAaBUTCH.

3. O6padoTKa NEPCOHAIbHbIX JTAHHBIX
3.1. Tlon o006paGoTKON NEPCOHANBHBIX JAHHBIX PabOTHHKA MOHMMACTCS
oJNyuyeHue, XpaHeHHe, KOMOMHHMpOBaHME, IEpeaada Wi aroboe  Apyroe
JMICIIOJIB30BAHHUE MIEPCOHAIBHBIX JAHHBIX PA0OTHHUKA.
32. B umemsx obecrieyeHuss mpaB U cBOOOJ UE/NOBEKa M IPakKAaHHHA
paborojarenb U €ro MpeiCTaBUTEIIH pu 06pabOTKe NMEPCOHATBHBIX JIaHHBIX
pabGoTHHKA 00s3aHbl COOMOATh CIIE/yIOLMe 001IHe TpeOOBaHMS:
3.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIICCTBIATHCA
HCKJTIOYMTENILHO B HesiX obecredeHuss COONMIOJEHHS 3aKOHOB M HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, CONEHCTBHS PabOTHHKAM B TPYIOYCTPOHCTBE,
00y4eHHH W NPOABIKEHHH IO CIyxk0e, oOecreyeHus JIMYHON 0€3011aCHOCTH
pabOTHMKOB, KOHTPOJIS KOJMYECTBA M Ka4yecTsa BBINIOJHAEMON pabOTBl M
obecrie4eHrst COXPaHHOCTH UMYILECTBA.
3.2.2. Ilpu ompeneneHud o0beMa W COACPXKAHHUA 00pabaTbIBaeMbIX
MEepPCOHANBHBIX JaHHBIX PabOTHHKA paboTOIaTelb 10JKEH PYKOBOACTBOBATHCS




Koucturyuuenn Poccuiickoit ®enepauuu, Tpynoseiv KoaekcoM ¥ MHBIMH
denepaabHbIMU 3aKOHAMH.

3.2.3. TlonyueHue MEPCOHAIBHBIX JAHHBIX MOXET OCYILICCTBIIATHCS KaK ITyTEM
NpEICTABICHUS. UX CaMHM PabOTHHMKOM, TakK M IyTe€M IIOJYYEHHS HX M3 HHBIX
HUCTOYHHUKOB.

3.2.4. TlepcoHanbHble [aHHbIE CJIEAyeT MOIy4aTh y Hero camoro. Ecmu
IIepCOHA/IbHbIE JaHHbIC PabOTHHKA BO3MOMKHO MOIYYHTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PabOTHHK JOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee M OT HEro
JOJDKHO OBITH IIOJYYEHO MHUCbMEHHOe corjiacue. Paboronarens 1O/DKEH
COOOmMMUTh pPAOOTHHKY O LEJsAX, IPEANoaraeMplX HCTOYHMKAX M Crocobax
MOJIyYeHHsl TMEPCOHANBHBIX [AHHBIX, @ TaK JXK€ O XapakTepe M[OUIeKaIInuX
TOJy4YEHHIO IIEPCOHANBHBIX JAHHBIX M IIOCIEACTBHAX OTKa3a pabOTHHKA AaTh
IMHCBMEHHOE COTJIaCHe HA UX IOJIyYEHHE.

3.2.5. OOpabGoTka cHelMaIbHBIX  KATETOPUMH  MEPCOHAIBHBIX  JaHHBIX,
KACaIOLIMXCSA PacoBOH, HAIMOHAJIBHOM IPHHAUICKHOCTH, MOJUTHYECKUX
B3IJIAIOB, PEJIMTHO3HBIX WM (GUIOCOPCKUX yOeKIEHHH, COCTOSIHHUS 3/I0POBB,
MHTUMHOM  JKM3HH, HE€  JIONyCKaercs, 3a  HCKJIIYCHHEM  CJIy4dacs,
Mpe1yCMOTPEHHBIX 4acThio 2 craThi 10 desepanbHoro 3aKoHa ot 27 HIons 2006
roaa Ne 152-D3. '

3.2.6. PaGoronaTens He UMEET MPABO MOJIy4aTh U 00pabaThIBaTh EPCOHAIBHbIC
JlaHHble pa0OTHUKA O €ro WICHCTBE B OOLIECTBEHHBIX OOBEAMHCHHUSX HIIH €T0
npoCOIO3HON IEATENbHOCTH, 3a MCKIIOYCHHEM CIy4aeB, IPELyCMOTPEHHBIX
denepaabHbIM 3aKOHOM. .

3.3. K 06paGoTké, mepenade W XpaHEHHIO IEPCOHANBHBIX JaHHBIX PabOTHHKA
MOTYT HMETb JJOCTYII COTPYAHUKHU:

- LIEHTPAJIM30BAHHON OyXrajarepuu,

- COTPYJIHHKH, YIIPABIIAIOLIME IEPCOHATIOM.

3.4. Vcnoyib30BaHue MEPCOHAJIBHBIX JaHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUHU
C LEJISIMH, ONPEACIUBIIMMHU UX IOJTy4YCHHE.

3.4.1. IlepcoHanbHble [JaHHbIE HE MOIyT OBbITh WCIOJNB30BAaHbl B  LEJAX
NPUYMHEHHs MMYIIECTBEHHOIO U MOPaJbHOIO BpeJa rpaxkaaHaM, 3aTPYAHCHHS
peanusaluy 1paB W cBoOox rpaxna, Poccuiickort ®enepaunn. OrpaHuyeHue
rpaB rpaxiad Poccuiickoit Oejepaiiii Ha OCHOBE UCIONB30BaHMs HH(OPMALIHH
00 WX COLMAIbHOM IPOMCXOXKIEHHH, O PAcOBOH, HALMOHATILHOMW, A3BIKOBOW,
PEIMIHO3HOM W TapTHHHOM NPHHAUIEKHOCTH 3alPeIleH0 M KapaeTes B
COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.5. Ilepenaua rnepcoHaNBHBIX JAHHBIX pAOOTHHKA BO3MOXHA TOJIBKO C COINIAaCHs
pabOTHHKA WM B CITy4asX, IPAMO MIPEIyCMOTPCHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenaye nepcoOHaIbHBIX AAHHBIX paboTHHKA paboToaaTeNb A0KEH
COOJTIOATh ClieIyouIue TpeOOBaHU:

- He coOoOIaTh MepcoHANbHBbIE J[aHHble PabOTHHUKA TpeThed CcTOpoHe 0e3
IMCBMEHHOI0 corjacus paOOTHHMKA, 3a MCKIIIOYEHHEM CJIy4yaeB, KOrga o3To
HEOOXOIUMO B LIEJISIX MPEIYNPEkKIEHH)s yIPO3bl )KU3HH U 3I0POBBIO PaOOTHHKA,
a TAKXKE B ClIydasiX, yCTaHOBJICHHBIX De/iepaibHbIM 3aKOHOM;



- He coo0maTh NEPCOHANbHBIC NaHHbIE Pa0OTHHKA B KOMMEPYECKHMX LEIIX Oe3
ero MUCbMEHHOTO COIJIacHs;

- IpexynpeanTh JHL, MOJYYarolIHX NePCOHAIbHbIE NaHHbIE PA0OTHHKA, O TOM,
4TO 3TH JAHHBIE MOTYT OBITH HCIIOJIb30BAHBI JIMIIb B LIEIAX, IS KOTOPBIX OHH
COOOIIEHBI, U TPeOOBaTh OT ITHX JHI] MOATBEPKAEHUS TOr0, YTO 3TO MPABUIIO
cobumonero. JIuna, noaydaromue nepcoHalbHble JaHHble PaOOTHHKA, 00s3aHbI
COOJIIONATh PEXHUM CEKPeTHOCTH (KOH(MIASHUMaIbHOCTH). [laHHOE MOJI0KEHHE
HE PAacIpOCTPaHsAeTCs Ha OOMEH IEepCOHAIBHBIMU JAHHBIMH PabOTHHUKOB B
nopsiaKe, ycraHoBIeHHOM DeliepalbHbIMU 3aKOHAMH,

- paspemiath JI0CTYI K MEePCOHAIBHBIM JAHHBIM PA0OOTHUKOB TOJILKO CIICIHAIBHO
YIIOJIHOMOYEHHBIM JIUIIaM, OIPEJeJICHHbIM IIPUKA30M I10 OpraHU3alUd, MPH
3TOM, yKa3aHHbIe JIMIA JO/DKHBI MMETh IIPaBO II0JIy4aThb TOJBKO T€
MepCOHAJIbHbIC JIaHHbIe PAOOTHHKA, KOTOPblE HEOOXOAMMBI Ul BBIMOJIHCHUS
KOHKPETHBIX (YyHKIHH;

- He 3anpamuBath HHGOPMALMIO O COCTOSHHM 370pOBbA pabOTHHKA, 34
HCKJIFOYEHHEM TE€X CBEJCHUH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITTOJIHEHUSI paDOTHUKOM TPYA0BOW (QYHKIINHY;

- mepenaBaTh NEPCOHAIbHbIE JAHHbIE PaDOTHHUKA MPEACTABUTENAM PaOOTHHKOB
B IOpsAIKE, YCTaHOBJICHHOM TpynoBeiM Koaekcom, u OrpaHudYuBarh 3Ty
MHOOPMAILIMIO TOJBKO TEMH IEPCOHAIBHBIMU JAaHHBIMH DPaOOTHHKA, KOTOPbIE
HEOOXOAMMBI JUIs BBIOJHEHHS YKA3aHHBIMHU MPECTaBUTEIIMUA HX (DyHKLIMH.
3.5.2. Tlepenaya nepcoHaIbHbBIX JAHHBIX OT AepXKaTells MM ero NpeacTaBuTeNeH
BHEIIHEMY MOTPEOHUTENIO " MOXKET JIOIMYCKAaThCs B MHHHMMAJBHBIX O0ObeMax H
TOJIKO B IIEJIIX BBIIOJIHEHHS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MMPHYHHE
cOopa ITUX JaHHBIX. ,

3.6. Bce Mepnl KOH(HACHIHATBHOCTH IHpU cOope, 00pabOTKe W XpaHCHUH
TePCOHANBHBIX JIAHHBIX COTPYIHHKA PAaCIPOCTPAHAIOTCS KakK Ha OyMaKHbIE, TaK
M Ha DJICKTPOHHbIE (ABTOMATH3HPOBAHHBIEC) HOCUTENIN HH(DOPMAIIUH.

3.7. He pomyckaercs OTBeYaTh Ha BOIPOCHI, CBA3aHHBIE C IIepejaydei
NepCcoHaNbHOM HHPOPMAIKH 110 TeaedOHy WK (akcy.

3.8. XpaHeHHE TEPCOHAIBHBIX JaHHBIX JOJDKHO IIPOMCXOIUTH B MOPSIKE,
UCKJIFOYAIOLIEM MX YTPaTy UM UX HEIPAaBOMEPHOE UCII0JIb30BAHHME,

3.9. Ilpy nOpUHATHM pEIICHHH, 3aTParvBaIOLIMX HMHTEPEChl PabOTHHKA,
paborojaresab HE HMMEET IpaBa OCHOBBIBATLCHA HA IEPCOHAJBHBIX JIAHHBIX
paboTHHKA, MOJYYEHHBIX  HCKIIOYHTEIIBHO B pe3yJbTare UX
ABTOMAaTHU3UPOBAHHOM 0OpabOTKH MM JIEKTPOHHOIO mojydyeHus. Paboroarensb
YUUTBIBAET JIMUHBIE KaueCTBA pabOTHHUKA, €ro J0OPOCOBECTHBINH M 3()(PEKTHBHBIN

TPpYA.

4. JlocTyn K ePCOHAJbHBIM AaHHBIM
4.1. BayrpeHHHI 10CTYT (IOCTYI BHYTPH OPraHU3al|H).
4.1.1. IlpaBo gocTymna K NepCOHAILHBIM JJaHHBIM COTPYHHUKA UMEIOT!
- JIMPEKTOp OpraHU3alluH;
- PYKOBOJHWTENIM CTPYKTYPHBIX I1OZpa3/eJeHUH 10 HANpPaBICHHUIO IEATEIbHOCTH
(AOCTYN K IMYHBIM JAHHBIM TOJILKO COTPYJHUKOB CBOETO MOPA3/IENEHHS);




- IIpH TEpEeBOJie M3 OAHOrO CTPYKTYPHOTO NOAPA3JEICHNAs B APYroe, A0CTYIl K
epPCOHANLHBIM JaHHBIM COTPYAHHKa MOXET HMMETb PYKOBOAMTCIL HOBOIO
[0/Ipa3/Ie/ICHU;

- caM pabOTHHK, HOCUTE/b JaHHbIX.

- JIpyrMe COTpYAHMKM OpPraHW3alli¥l NPH BBINOJIHCHAH MMH CBOMX CITy)KeOHBIX
00SI3aHHOCTEH.

4.1.2. TlepeueHb JULl, UMEIOWIMX AOCTYII K IEPCOHATbHBIM TaHHBIM pabOTHHKOB,
onpeesseTcs MPUKa3oM THPEKTOpa.

4.2. BxHemHuu AoCTyI.

42.1. K uumcay MaccoBbIX HOTpeOMTENCH TEpCOHAIbHBIX [aHHBIX BHE
OpPraHM3allii MOXKHO OTHECTH TOCYIapCTBEHHBIC M  HETOCYJapCTBEHHbIC
(bYHKIIMOHAJIbHBIE CTPYKTYPBI:

- HAaJIOTOBBIE UHCIIEKLIUH,

- MPaBOOXPAHUTEIILHBIC OPraHbl;

- OpraHbl CTaTHCTHKH,

- CTpaxoBbIC ar€HTCTBA,

- BOEGHKOMATHI;

- OpraHbl COIIMAJIBHOIO CTPaXxOBaHUA; -

- NEeHCHOHHBIE (POHBI,

- MoJpa3/esieHUs] MyHHLHIIAIbHBIX OPTaHOB YIIPABJICHHU;

4.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT AOCTYII K uH(pOpMALMK TOJBKO B
cepe cBoeH KOMIICTEHIIHH.

42.3. OpraHu3aupu, B KOTOpble COTPYAHMK  MOXCT  OCYHICCTBIIATH
[epeurcleHus JIEHEKHBIX CPEICTB (CTPAXOBbIC KOMITAHMH, HEroCy/1apCTBCHHBIC
MeHCHOHHblE  (DOHMBI,  OJIATOTBOPHMTE/bHBIC — OPraHM3alWH, — KPCAHMTHBIC
YUpEKJIEHHUS), MOTYT HOJTYYHUTh AOCTYI K MEPCOHAIBHBIM JaHHBIM paboTHHKA
TOJILKO B ClIy4ae ero MMCbMEHHOTO Pa3peIICHHS.

4.2.4. Jlpyrue opranu3aluu.

CBezeHus O paboTarolleM COTPYIHHKE HIM YXKE YBOJCHHOM MOTYT OBITH
[IPEOCTABIEHbl APYroi OpraHM3allMi TOJBKO C MMCbMEHHOTO 3allpoca Ha
GllaHKEe OpraHM3allid, C IPUIOKEHWEM KOMMH HOTApUalbHO 3aBCPECHHOTO
3asiBJICHUsI paOOTHHKA. ’

[lepcoHalnbHble  JaHHBIE ~ COTPYAHMKA  MOIYT ObITb  TIPEIOCTABJICHBI
POJICTBEHHMKAM HIIM 4IEHAM €ro CeMbH TOJBKO C MHCBMCHHOTO PaspeIlCHH
CcaMOro COTPYAHHKA.

5. 3amuTa nepcoHaAbHbIX JAHHbIX
5.1. Tlox yrpo30ii Wil ONACHOCTBIO YTPAThl NEPCOHAILHBIX JAHHBIX IIOHUMACTCA
eIMHUYHOE WIM KOMIUIEKCHOE, peaJbHOE WJIM MOTECHUMAIbHOC, aKTHBHOC HJIU
[ACCMBHOE IPOSBICHHE 3JI0YMBILIUICHHBIX BO3MOXHOCTCH BHEILIHMX MM
BHYTPEHHHX HCTOYHHKOB YIpO3bl CO3/1aBaTh HEOIAroNpUsTHBIE COOBITHS,
OKa3bIBaTh JAeCTaOMIM3HPYIOIIEe BO3ACHCTBHE HA 3AILUIIAEMYIO UHGOPMALIHIO.
5.2. Puck yrpossl Ji0ObIM MH(QOPMALMOHHBIM pECypCaM CO31ai0T CTUXUUHBIE
OencTBHA, SKCTPEMAIbHBIE CHUTYallMH, TEPPOPHCTHYCCKHUE JIEHCTBUS, aBapuu
TEXHWYECKHX CPE/ICTB M JIMHHH CBSA3H, IPYTHe OObEKTHBHbIC 00CTOSTEILCTBA, &




TAKKEe 3aHHTCPECOBAHHBIE H HE3aHHTEPECOBAHHBIC B BO3HHKHOBEHHH YTPO3BI
JUua.

5.3. 3ammTa NEpPCOHAIBHBIX  JAHHBIX MPEACTABIAET COOOH  JKECTKO
PeTIaMEHTUPOBAHHBIH M JMHAMMYECKM  TEXHOJIOTHYECKHH  Tpolecc,
MpeyNpeRAOMNH HAPYIICHHE TOCTYIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH M
KOH(OUICHIHAIBHOCTH II€PCOHATBHBIX JAaHHBIX M, B KOHEYHOM cuere,
00eCTeYnBaOIIMH  TOCTATOYHO HAJAEKHYIO Oe30MacHOCTD HHpOpMaLUKU B
[poLecce yrnpaBieHYeCKOH U IIPOU3BOACTBEHHOM J€ATEIbHOCTH KOMITAHHH.

5.4. 3ammMTa NEpCOHANBHBIX MaHHBIX PabOTHHKA OT HEIPaBOMEPHOI0 HX
MCII0JIb30BAHUA MJIM YTPaThl I0JKHA OBITH o0ecriedeHa paboTogaTeneM 3a cuer
€ro CpEICTB B NIOPAAKE, YCTAHOBICHHOM (heZiepabHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3amuTaY.

5.5.1. OCHOBHBIM  BHHOBHHKOM  HECAHKIIHOHHPOBAHHOTO Joctyna K
[IEPCOHAJIBHBIM JIAaHHBIM SIBIIICTCsI, KaK MNPaBHJIO, MEPCOHAN, pabOTAIOMHUIl ¢
JIOKyMEHTaMH M 0a3aMu JlaHHBIX. PernameHTauus [ocTyma ImepcoHaia K
KOH()MICHIMAILHBIM CBEACHUSM, TOKYMEHTaM U 0a3aM JaHHBIX BXOIUT B HCIIO
OCHOBHBIX ~ HANpPABJICHUH  OPraHM3aLMOHHOM  3alMThl  HMHPOPMALMH U
NpeAHa3HA4YCHA JUIA PA3TPAaHUYCHHs IOMHOMOYMH MEXIY PYKOBOIUTEISIMH H
CIICIUATUCTaMU OPTaHHU3AIHH.

5.5.2. Jlnn obecrieueHuss BHYTPeHHEH 3allUThl [EPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOAUMO COOIIOIATE PSiJl MED:

- OrpaHMYCHHE M pErJIAMEHTAlMs COoCTaBa pPaOOTHHKOB, ()YHKIMOHAJIbHbBIE
005I3aHHOCTH KOTOPBIX TPEBYIOT KOH(UIEHIIMATHHBIX 3HAHHIA;

- CTporoe u30HMparelbHOE M OOOCHOBAHHOE pACIpPENENeHHE JOKYMEHTOB M
MH(pOpMaK MeKTy pabOTHUKAMU;

- PALMOHATILHOE pa3MelIeHHe padoyux MeCT pPabOTHHUKOB, IIPU KOTOPOM
HCKITI09aoCh Obl OECKOHTPOIBHOE HCIIOIb30BAHHE 3AIIMINIAEMON HH(MOPMALHH;

- 3HaHME PabOTHUKOM TPeGOBaHMI HOPMATHBHO - METOAMYECKHX JOKYMCHTOB
IO 3aIIUTe HHPOPMALIMU B COXPAHEHHH TalTHbI;

- HalMYue HEOOXOJMMBIX YCIOBMH B IIOMEWIEHWM 11  paboThl ¢
KOH()MICHIATBHBIMH JTOKYMEHTAMH M 0a3aMH JaHHBIX;

- OINpCHCICHHE M PErJIaMeHTAlMsl COCTaBa pPabOTHUKOB, HMEKOLIMX [PABO
Aoctyna (BX0Ja) B IIOMELICHHE, B KOTOPOM HAaXOMHTCS BBIYMCIUTEIbHAS
TEXHUKA, '

- OpraHu3alus MOPSAKA YHUUTOXKEHHsT HHPOPMALUH;

- CBOCBPEMEHHOC BbIABJICHHE HApyLIEHHs TpeOOBaHHH pa3pelIUTEIHHOM
CHCTEMBbI I0CTyIa pabOTHUKAMH MOIpa3/IeIeHuUS;

- BOCHHUTATE/IbHAA M Pa3bsCHUTENIbHAS pabOTa ¢ COTPYAHUKAMH MOAPa3/ieIeHHS
I10 MPEAYNPEXACHUIO YTPAThl IEHHBIX CBEACHHH IPU paboTe G

KOH(HIEHUHAIBHBIMU TOKYMEHTAMH.

5.5.3. 3ammTa nepcoHaNbHBIX JAHHBIX COTPY/IHHKA HA HIEKTPOHHBIX HOCHTEISX.
Bce manku, conepxkanine nepcoHaNbHbIE NaHHBIE COTPYAHHKA, MOMKHBI OBITH
3aLIMILIEHBI 1apOJIEM, KOTOPBIH COOOIAETCS PYKOBOIAUTEIIIO.

5.6. «BuemHss 3ammTay.



5.6.1. [lns 3ammTel KOH(HACHIIHATBHON HHPOPMALIMH CO3A0TCS

LIC/ICHANPAB/ICHHbIC HEONArONpUATHBIE YCIOBHA W  TPYAHONPEOIOIHMBIE

NpENSATCTBHA U8 JIHIA, MBITAIOMIETOCS COBEPIINTh HECAHKIHOHHUPOBAHHBIH

JOCTYII U oBiajieHne uHpopmanuei. Llensio u pesynsraTom

HCCAaHKIIMOHUPOBAHHOTO J0CTyINa K MHOOPMALHOHHBIM PecypcaM MOXKET OBITbH

HC TOJIbKO OBJIA/ICHHE LCHHBIMH CBEICHHSMH M HX HCIOJIb30BAaHHE, HO M HX

BH/ION3MCHEHUE, YHHYTOXKCHHE, BHECEHHE BHpYCa, MOAMEHA, (hanbcupuKaius

COACPIKAHHUS PEKBH3UTOB JOKYMEHTA U JIp.

5.6.2. Tlox TOCTOPOHHHMM JIMLOM MOHMMAETcs JT060e JIHIO, He HMEomee

HEIIOCPEACTBEHHOI0  OTHOILICHUS K JCATEIbHOCTH KOMIIAHMH, [OCETHUTEIIH,

PAabOTHUKKM [JPYIMX OpPTaHM3ALUOHHBIX CTPYKTYp. IIOCTOpOHHHME JMIA He

AOJDKHBI 3HAaTh pacrpeieneHue (QyHKUUH, pabo4yme IMPOLECChl, TEXHOJOTHIO

COCTaBJICHHs, OpOPMIICHHS, BECHUS U XPAHCHUS IOKYMEHTOB, Jel H PaGodnx

MaTepHajIoB B OT/EJIE MePCOHAIA.

5.6.3. Jlns  obecniedeHHs BHEUIHEH  3alMTBI  NIEPCOHAIBHBIX  JAHHBIX

COTPYAHHUKOB HEOOXOAMMO COOIIOIATh PSJL MED:

NOPSIOK MPHEMa, Y4eTa U KOHTPOJIs ACATENBHOCTH IIOCETUTEJIEH;

IPOITYCKHOW PEKHUM OpraHu3aliu, -

TEXHHYECKHE CPE/ICTBA OXPaHbl, CHTHAIU3ALUHY;

MOPS/IOK OXpaHbl TEPPUTOPUH, 31aHHH, TIOMEIEHUH, TPAHCTIOPTHBIX CPE/ICTB;
TpeOOBaHMs K  3alMTe HMHQOPMAUMK TIPM  HHTEPBLIOUPOBAHMH |

cobeceoBaHMsIX.

5.7. Bce mna, CcBA3aHHBIE C [OJy4EHHEM, 0o0paboTKOH ®  3aIuUTOM

NEPCOHANIBHBIX JaHHBIX, 00s3aHbI MOANUCATh 00S3aTENBLCTBO O HEpas3rIalleHUH

NIEPCOHAIBHBIX JTaHHBIX PAOOTHHKOB.

5.8. 110 BO3MOKHOCTH NEPCOHAJIbHBIE JaHHbIE 00€3THYHBAIOTCA.

1

6. IIpaBa u 006513aHHOCTH PA0OTHHKA
6.1. 3akperuienne mnpaB pabOTHHKA, pPErNIAMEHTUPYIOIMX 3aLIUTy €ro
IEPCOHANIBHBIX ~ TaHHBIX, OOECIEUUBACT COXPAHHOCTH IIOJHOM H TOYHOM
UH(}OpPMAIIUH O HEM.
6.2. PabOTHUKM M HUX NPEACTABUTONM HOJDKHBI OBITH O3HAKOMJICHBI 101
pacmucKy ¢ JOKyMEHTaMH OpraHM3allid, yCTaHABIMBAIOUIUMH IOPSAIOK
00pabOTKH MEPCOHANBbHBIX NAHHBIX PAGOTHHUKOB, a Takke 00 WX MpaBax M
0053aHHOCTSAX B 9TOM O0JIACTH.
6.3. B uensx 3amuThl NEPCOHATBHBIX [JaHHBIX, XPaHAMXCA Y paGoTOaTeNs,
pabOTHHUK MMEET MpaBo:
- TpeOOoBaTh MCKIIOYEHHS WIIM HCIPABJICHHS HEBEPHBIX MM HEIOJHbIX
[IEPCOHAJIbHBIX TaHHBIX.
- Ha CBOOOJHBIA OeCHIaTHBIH JOCTYNl K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIIOYass MpPaBO Ha [OJy4Y€HHE KONMH Jr000M 3amucH, cojepKaluei
NIEPCOHAJIbHBIE JIaHHBIE;
- NEPCOHAJIBHBIC [AHHBIC OILEHOYHOIO XapakTepa IOTOJHHUTL 3asBICHUEM,
BBIPAKAKIINUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;




- ONpejeiATh CBOMX MPEACTaBUTENCH /Uil 3allMThl CBOMX MEPCOHATBHBIX
JTaHHbIX;

- Ha COXpAHEHHE ¥ 3aIUTY CBOCH JTHYHON U CeMEHHOM TaHHBI.

6.4. PaboTHUK 00s3aH:

- mepenaBaTh PabOTONATENIO MM €r0 MPEJACTABUTEII0 KOMIUICKC T0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IEPCOHANBHBIX [aHHBIX, COCTaB KOTOPBIX yCTaHOBJICH
TpynoBbiM koiekcoM PO,

- CBOEBPEMEHHO c000maTs paboToaaTeNo 00 H3MEHEHHH CBOUX MEPCOHATBHBIX
JTAaHHBIX.

6.5. PaGOTHHKH CTaBSIT PabOTOATENS B M3BECTHOCTh 00 M3MEHEHHH (haMHIIHH,
MMEHH, OTYeCTBa, aThl POXICHHS, YTO IIOJy4aeT OTPaKeHHEe B TPYIOBOH
KHIKKEe Ha OCHOBaHWM MPEACTAaBJIEHHBIX JOKyMeHTOB. [Ipn HeobxommmocTH
U3MEHSIOTCS  JaHHble 00 00pa3oBaHMM, NPO(PeECCHH, CIELUHATbHOCTH,
[PUCBOCHUU HOBOTO pa3psija u Ip.

6.6. B IeNsX 3aAThl YaCTHOM JKU3HM, JIMYHON M CeMEHHOH TaiHbl pabOTHUKH
HEe JIOJDKHBI OTKA3bIBaThCs OT CBOEro MmpaBa Ha 00OpabOTKy NEpCOHAIbHBIX
JAHHBIX TOJIBKO C MX COIJIacusi, MOCKOJBKY 3TO MOJXKET IOBJICYb NPUYMHCHHC
MOpPaJIbHOI'0, MaTEPHaIbHOIO Bpe/a. -

7. OTBETCTBEHHOCTD 32 pa3rjialieHue KoHGUIeHIHAIbHOW HHGoOpMALNH,
CBSI3AHHOM C NePCOHAJIbHBIMH JIAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb - OJHO H3 [JIABHBIX TpeOOBaHHH K

opraHusaiuy  QYHKIMOHMPOBAHMS ~ CHUCTEMbl  3aIIUTBI [epCOHAIBHON

uHbOpMALUK M 00sA3aTeNbHOE YCJIOBHE OOecreyeHHs 5(p(HEeKTUBHOCTH ITOM

CHCTEMBI.

7.2. IOpunuueckie u (U3MYECKHE JHIA, B COOTBETCTBHH CO CBOMMH

HOJHOMOYHSAMH Bjajerolye HHGoOpManuen O TpaxaaHax, IOJy4darolline Hu

HCTIONB3YIOIIME €,  HEeCyT  OTBETCTBEHHOCTb B~ COOTBCTCTBMM €

3aKOHOIaTeIbCTBOM Poccuiickoil denepanuu 3a HapyWEHHE PEKUMa 3alIUThL,

06pabGOTKHU M MOPs/IKA UCTIOIB30BAHMS STONH HHOOPMALIMH.

7.3. PykoBOJMTENb, Pa3pEHIAIONIMNA JOCTYI COTPYIHHKA K KOH(HICHIUATIbHOMY

JIOKYMEHTY, HECEeT ePCOHANbHYIO OTBETCTBEHHOCTD 3a JAHHOC PA3PCLICHHC.

7.4. Kaxknplif COTPYIHMK OpraHW3allMM, [OJYYArOlHH  JUId paboThI

KOH(UICHIMATBHBIA JTOKYMEHT, HECET eIMHOJMYHYIO OTBETCTBCHHOCTL 33

COXPAHHOCTH HOCUTENS ¥ KOHOHIEHIHATBHOCTb HHOPMALIHUH.

7.5. JIuuia, BMHOBHBIE B HApYLICHHWH HOPM, PETYIMPYIOUIUX IOJYy4CHHE,
00pabOTKYy W  3alIUTy  TEePCOHAIBHBIX  NAHHBIX pabOTHUKA,  HECYT
JUCIUTUTMHAPHYIO, aJIMHHUCTPAaTHBHYIO, rpakAaHCKO-IIPABOBYIO WIH

YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ De/IepabHBIMU 3aKOHAMH.
7.5.1. 3a HeHCIOJHEHHe WM HEHaJJIeKallee HCIOJIHEHHe pabOTHUKOM II0 €ro
BHHE BO3JIOYKEHHBIX HA HEro 00A3aHHOCTEH MO COOJIOICHHIO YCTAHOBICHHOIO
nopska paboThl CO CBEICHHAMH KOH(QUACHINAIBHOIO XapaKTepa paboronareib
BIIpaBe NPUMEHATH MpeaycMoTpeHHble TpynoBbiM KoiekcoM MMCUHMITHHAPHBIC
B3BICKAHHS.



7.5.2. JIOJDKHOCTHBIE IJMLA, B OOA3aHHOCTH KOTOpPBIX BXOJIHT BEICHHE
NEPCOHAIBHBIX  AAHHBIX COTPYAHHKA, O0s3aHbl OO0ECHEeUnuTh  KakaAOMYy
BO3MOJKHOCTb  O3HAKOMJICHHUs C  JOKYMEHTaMH ¥  MaTepHaJlaMy,
HEMOCPEACTBEHHO 3aTparuBalOIIMMH €ro mnpaBa M CBOOOIbI, €CIIM HMHOE HE
NpEeIyCMOTPEHO 3aKOHOM. HempaBomepHbI OTKa3 B  IIPEJOCTaBICHUHU
coOpaHHBIX B YCTAQHOBJIEHHOM MOpPSAKE JOKYMEHTOB, JIHOO HECBOEBPEMEHHOE
IIPEJOCTABICHUE TAaKUX JOKYMEHTOB WM HMHOM HMH(OpMauuu B Clydasx,
IPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPEAOCTABICHHE HEIOJIHOM WIIM 3aBEOMO
JOKHOM HMH(pOpPMALMM - BIIEUET HAIOKEHHUE HA JIOJDKHOCTHBIX  JIMI
aJIMUHUCTpaTHBHOrO 1uTpadga B pa3mepe, ompenenieMom Konekcom 00
aJMUHHUCTPATUBHBIX IIPABOHAPYILIECHHUSX.

7.5.3. B coorsBerctBun ¢ ['paxnanckum Koaekcom muna, HE3aKOHHBIMH
METOJaMH MOJIyYHMBIIHE HH(GOPMALMIO, COCTABILIIOUIYIO CIYKEOHYHO TaiHy,
00s13aHBl BO3MECTUTh NMPUUYMHEHHBbIE YOBITKH, MpPUYEM Takas ke OO0sS3aHHOCTb
BO3JIaraeTcs ¥ Ha pabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HAPYLIEHHE HENPUKOCHOBEHHOCTH
YAaCTHOM KHM3HHU (B TOM YHCJIE HE3aKOHHOE COOMpaHHE WJIHM PaclpOCTpaHEHHE
CBEJICHUI O YAaCTHOM )KM3HHM JIMIA, COCTABIAIONIETO €r0 JUYHYIO M CEMEHHYIO
TallHy, 0e3 ero coryiacus), HENpaBOMEPHLIM JOCTYNl K OXpPaHAEMOHM 3aKOHOM
KOMIIBIOTEPHOH HMH(pOpMAlMM, HENPaBOMEpPHbIM OTKa3 B IPEJOCTABICHUH
cOOpaHHBIX B YCTAaHOBJIEHHOM IMOpSAJKE AOKYMEHTOB W CBEICHHMH (€CiiM JTH
JesHUsT TPUYMHWIM Bpel IpaBaM M 3aKOHHBIM HMHTEpecaM Ipaxk[aH),
COBEpLICHHBIE JIMLOM C MCIIOJIb30BAHHEM CBOETO CIIy)KEeOHOro IOJIOKEHHUS
Haka3bIBaeTcs wwrpadoMm, MO0 JIMILIEHHEM I[paBa 3aHUMAaTh OIIPEICIICHHbIE
JNOJDKHOCTH WJIM 3aHMMATBHCS ONPEICIICHHON AESITeNIbHOCTBIO, MO0 apecToM B
cootBeTcTBUU ¢ YK POD.

7.6. HempaBoMepHOCTb J€ATEILHOCTH OPraHOB TOCYJApCTBEHHOW BJIACTH H
OpraHu3anui 1mo cOopy ¥ UCIOIB30BAHUIO NEPCOHAIBHBIX JaHHBIX MOXET OBITh
yCTaHOBJIEHA B CYJ€OHOM MOPSIJIKE.

AJMUHHUCTpALHS



