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MonoxeHne o NnopsiaKe 06paboTKM NePCOHaNbHbIX JaHHbIX B MyHULMNAbHOM 60 4)KETHOM
06L1eobpa3oBaTeNbHOM YUpeXXaeHUN cpeiHein 06LLeobpa3oBaTebHOM WKOMblI Ne8 nmeHn MeTpa
HukntoBnya CTpaTUeHKO CTaHULbl HoBONNACTYHOBCKOIA

1 OBLWWME NMONOXEHNA

HacToswwee MonoxeHve o nopsgke 06paboTKy NePcoHanbHbIX AaHHbIX (ganee - MonoXxeHue) B
MBOY COLW Ne8 wum. IN. H. CTtpaTneHko cT. HoBOMNacTyHOBCKOW (fanee - YupexieHue)
pazpaboTaHO B COOTBETCTBUMM C TpyAoOBbIM KogekcoM Poccuiickoii depepauunn, KoHCTUTyuumel
Poccuiickoin depepaumnun, FpaxaaHCKMM Kodekcom Poccuiickoit denepaunn, degepanbHbIM 3aKOHOM
oT 27 wiona 2006 r. Ne 149-®3 «O6 uHpopMaunmn, UHHOPMAaLNOHHBLIX TEXHOMOTMAX U O 3awuTe
NH(opmaLmm», defepanbHbIM 3aKOHOM OT 27 utong 2006 r. Ne 152-d3 «O nepcoHanbHbIX faHHbIX»,
MpaBunamn BHYTPeHHero TPyAOBOro pacnopsffka YupexieHus v onpefenser nopsagok nonyyveHus,
y4yeTa, 06paboTKM, HAKOMMEHNA U XPAHEHUS MEePCOHANIbHbIX AaHHbIX.

Llenb paspaboTku [MonoxeHuns - onpeaeneHune nopsiaka o6paboTKM MepcoHasbHbIX [JaHHbIX
PabOTHNKOB YUpeXAeHUs U WHbIX CYObLEKTOB MEpPCOHaNbHbIX [AaHHbIX, MepCOoHalbHble [aHHble
KOTOPbIX nognexaTt 06paboTke, Ha OCHOBaHUM MOMHOMOYMIA OnepaTopa; o6ecneyveHne 3alnTbl NpaB u
cB0O0OO[ 4YenoBeKa U rpaxaaHuHa, B T.4. paboTHMKA YupexaeHus, npu o6paboTke ero nepcoHanbHbIX
[aHHbIX, B TOM 4uC/e 3aWinTbl NpaB Ha HENMPUKOCHOBEHHOCTb YAaCTHOW XXWU3HU, JIMYHYIO U CEMENHYI0
TallHy, a TakXe YCTaHOB/NeHMWEe OTBETCTBEHHOCTU [O/DKHOCTHbLIX JiML, WMEKLWNUX [ocTyn K
nepcoHasibHbIM AaHHbIM, 32 HEBbINOMIHEHWE TPEHOBAHWIA HOPM, perynupyroumx o6paboTky un 3awuTty
nepcoHasbHbIX AaHHbIX.

Mopsaaok BBOAA B AeACTBUE U M3MeHeHUs To1oXKeHNUs
HacTtoswee MonoXxeHne v U3MEHEHUS K HEMY YTBEPXAAIOTCA PYKOBOAUTENEM YUpexaeHunsa u
BBOAATCA NpuMKasom. Bce pabOTHUMKM YuUpexaeHWs [O/MHKHbI 6biTb 03HAaKOM/EHbl MOA Pacnucky c
MMoNoXXeHNEM N U3MEHEHUAMU K HEMY.

OCHOBHbIe MOHATUSA M COCTaB MepcoHasIbHbIX AaHHbIX PAa60THUKOB

[na uenein HacTosAwero MonoXeHna NCMNONb3YHTCA CNefyoL e OCHOBHbIE NOHATUSA:

- NepcoHa/bHble AaHHble paboTHUKA - Nt06as NHGOPMaLmMa, OTHOCALLAACA K OnNpejeneHHOMY
UIn onpeaensieMoMy Ha OCHOBaHWWM TaKOM MHMOpMaunm paboTHUKY, B TOM YuUc/ie ero hamuans, nms,
OTYECTBO, rOA, MecAl, Aata U MecTO POXAeHMUsA, afpec, CemeilHoe, couuaibHOE, MMYLLECTBEHHOe
nosioXxeHue, obpasosaHune, npodeccus, 4OX0OAbI, Apyras nHpopmaums, Heobxoanumas paboTopaTento B
CBA3W C TPYLOBbIMU OTHOLUEHUAMMU;

- 00paboTKa MepcoHanbHbIX fAaHHbIX - COOp, cUCTemaTu3auusd, HakonneHwe, XpaHeHue,
yTOYHeHne (06HOBNEHME, M3MEHEHME), UCMO/Ib30BaHMe, pacrnpocTpaHeHue (B TOM 4wuciie nepegava),
ob6esnnumnBaHune, 610KNPOBaHME, YHUUTOXKEHME NEPCOHasIbHbIX AaHHbIX PabOTHUKOB YUpexaeHus;



- KOH()MAEHUMaNbHOCTb MNEPCOHa/bHbIX [faHHbIX - o06d3aTeNibHOe ANd  cobnogeHns
Ha3Ha4YeHHOro OTBETCTBEHHOrO NMua, MOMYYMBLLErO AOCTYN K NEPCOHaNbHbIM AaHHbIM PabOTHUKOB,
TpeboBaHMe He [OMYCKATb MX pacnpocTpaHeHus 6e3 corfacusg paboTHUKA WAM MHOMO 3aKOHHOro
OCHOBAHMUS;

- pacnpocTpaHeHMe MepcoHanbHbIX [AaHHbIX - [eNCTBUA, HanpaBNeHHble Ha nepejavy
NnepcoHasbHbIX JaHHbIX PabOTHMKOB OnNpefeneHHOMY Kpyry nui (nepegadva nepcoHanbHbIX AaHHbIX)
MWNN Ha O3HAaKOM/EHWE C MepCoHalbHbIMW AaHHbIMW HEOrpaHWYeHHOro Kpyra fuil, B TOM 4uche
obHapofoBaHMe [MepCOHaNbHbIX [aHHbIX paboTHUKOB B CpefAcTBaX MacCOBOM MHGopmauuu,
pasmelleHvie B MHMOPMALMOHHO-TEIEKOMMYHUKALMOHHbLIX CeTAX WX npefocTaBieHne foctyna K
nepcoHasibHbIM AaHHbIM PAa60THUKOB KaKUM-/M60 MHbIM CMOCO60M;

- WCNO/b30BaHME MepCoHalbHbIX [AaHHbIX - AeicTBusa (onepauuu) € MepcoHasbHbIMM
[aHHbIMW, COBepLlaeMble [LO/DKHOCTHbIM JIMLOM YupexeHuUs B UeNnsxX NPUHATUSA pelleHuid unm
COBEpLUEHNA WHbIX AeNCTBUIA, NOPOXAALNX OPULNYECKME MOCNEeACTBUA B OTHOLWEHUN pabOTHUKOB
NM60 MHbIM 06pa3oM 3aTparnsBaroLLMX UX Npasa v cBOGOALI UV Npasa U cBOOOAbI APYTUX NNLL;

- 6/0KMpOBaHWe  NepcoHanbHbIX  [AaHHbIX - BPEMEHHOEe  npekpallieHue cbopa,
cucTemaTusauum,  HaKOMJEHWs,  UCNOMb30BaHWA, pPacrnpoCcTpaHeHWs  NEepCcoHaNbHbIX  AaHHbIX
paboTHWKOB, B TOM YMUC/E UX Nepesayu;

- YHWUYTOXEHMe NepcoHaNbHbIX AaHHbIX - LEWCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COEPXKaHWe MepCcoHalbHbIX fAaHHbIX B WH(POPMAaLMOHHOW CcUCTeMe MepCcoHanbHbIX
[aHHbIX paboTHWKOB WM B pe3ynbTaTe KOTOPbIX YHUYTOXAOTCA MaTepuaibHble HOCUTENN
nepcoHasnbHbIX AaHHbIX PAa60THUKOB;

- 06e31M4nBaHNe NepcoHasbHbIX AaHHbIX - LEWACTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpeaennuTb NPUHALNEXHOCTb NEPCOHANbHbIX JAHHbIX KOHKPETHOMY paboTHUKY;

- o6WwepnocTynHble  MepcoHaNibHble  [aHHble -  MNepcoHasbHble  [aHHble,  4OCTYnN
HeorpaHW4YeHHOro Kpyra nuy K KOTOPbIM NpeAocTaB/ieH C corfiacus paboTHMKA WAM Ha KOTOpble B
COOTBETCTBMM C (PefepasbHbIMW 3aKOHAMW HE pacnpocTpaHsaeTcs TpeboBaHMe Cco6MO4eHUA
KOH()MAEHLUNANBHOCTH;

- MH(opMmauma - ceefeHnsa (CoobLeHns, JaHHbIe) HE3aBUCMMO OT POPMbI UX NPeACcTaBeHuUs;

- [OKYMeHTUpOBaHHas WH(opMauus - 3aMKCMpOBaHHAs Ha MaTepuasibHOM HocuTesne
nyTem [OKYMEHTUPOBaHWA WH(MOPMaLMA C PeKBU3UTaMW, MO3BONAIOWMMN ONPefennTb TaKyto
NH(OpMaL MO UK ee MaTepuanbHblii HOCUTENb.

B cocTaB nepcoHanbHbIX JaHHbIX Pa60OTHUKOB YUpexAeHnsa BXOAAT AOKYMEHTbI, cofepxalyue
MHpOpMaLMIO O NacnopTHbIX [aHHbIX, 06pa3oBaHWW, OTHOLIEHWM K BOWHCKON 0653aHHOCTH,
CeMeNHOM MONOXXEHUW, MeCTe XUTeNbCTBa, COCTOAHMUMN 3[0POBbA, & TaKXe 0 NpefblayLnx Mectax ux
paboThl.

2. KOMTINEKC ,EI,OKYMEHTOB COMPOBOXXAAR LW MPOLIECC
ODPOPMJIEHUSA TPYAOBbIX OTHOLWEHWN PABOTHUKA B YUPEXIEHWWN MPUETO
MPNEME, NEPEBOAE N YBOJIbHEHWI

WNHdpopmauma, npeactaBngemas pabOTHUKOM Mpu MOCTYNNEHUW Ha paboTy B YupexfeHue,
A0/DKHA VMeTb JOKYMEHTanbHy (opmy. Mpu 3akn0yYeHUN TPYyAOBOro L0OroBopa B COOTBETCTBMM CO
CT. 65 TpyfoBoro kogekca Poccuiicko depepauum nuuo, noctynarwuiee Ha paboTy, npeabaBnset
paboTopatento:

- MacnopT Wan WHOW LOKYMEHT, YAOCTOBEPAIOLWMNA NNYHOCTb, a TaKXXe KOMUU CBUAETE/bCTB
0 rocyfapCTBEHHOW perncrpauum akToB rpaXAaHCcKoro COCTOAHUS;

- TPYLOBYHO KHWXKY, 3a WCK/OYeHWeM cryyaeB, Korfja TpyAOBOW [OroBop 3akKntoyaeTcs
BNepBble MM paboTHWK MNOCTynaeT Ha paboTy Ha YCNOBUAX COBMeCTUTeNbCTBa, /IM60 TpyLoBas
KHWXKa y pabOoTHMKa OTCYTCTBYeT B CBA3W C ee yTpaTol Uam no Apyrum npuymrHam;

- CTpaxoBOe CBW[AETENbCTBO TOCYLAPCTBEHHOIO MEHCUOHHOrO CTpaxoBaHWsA, CTPaxoBOM
MeAULUUHCKUI nonuc 06a3aTe/lbHOro MeAULMHCKOTO CTPaxoBaHWA rpaxaH;

- [OKYMEHTbl BOMHCKOrO y4eTa - A1 BOEHHO06SA3aHHbIX W UL, Nog/exalmx BOUHCKOMY

YUeTy;



- LOKYMEHTbI 06 o6pa3oBaHum, NPoeccMoHanbHOM nepenojroToBke,
MOBbIWEHUN KBaNU(UKaLUu, CTAXUPOBKW, MPUCBOEHUN YYEHOMW CTEMeHW, Y4YeHOro 3BaHus (ecnu
TaKoBble UMEKTCA);

- CBWAETEeNbCTBO O NMOCTAHOBKe Ha y4eT B Ha/IOrOBOM OpraHe (hM3MYecKoro nuua no Mecrty
XNUTenbCTBa Ha Tepputopumn Poccuiickoin deaepalnu.

Mpn odopmaeHnn paboTHMKA B YupexpaeHuu pabOTHUKOM OTAeNna KajpoB 3ano/HATCA
yHUUumpoBaHHble ¢opmbl T-1 n T-2 «JlMyHad KapTouyka paboTHWMKAa», B KOTOPOM OTpaxawTcs
cnepyrole aHKeTHble U Guorpaguyeckue fjaHHble paboTHMKA:

- obwue ceegeHns (®.N.0. paboTHMKaA, JaTa POXAEHMS, MECTO POXAEHMS, TPaXAaHCTBO,
obpasoBaHmMe, npodeccus, CTax paboThbl, COCTOSHNE B 6paKe, NaCNOPTHbIE AAHHbIE);

- CBefeHus 0 BOMHCKOM YY4eTe;

- [aHHble 0 Npueme Ha paboTy;

B ganbHelwem B IMYHYHO KapTOUYKY BHOCATCA:

- CBeJeHMA 0 nepeBofax Ha Apyryto paborty;

- cBefeHus 06 aTtTecTauunu;

- CBefleHMs 0 NOBbILLEHUN KBangukayuu,

- CBefleHUs 0 NpoeccMoHanbHOM NepenoaroToBKe;

- CBefAeHuda o Harpafax (noow,peHnax), MOYeTHbIX 3BaHUAX;

- cBefleHuMs 06 oTnycKax;

- CBeAeHus 0 coymanbHbIX rapaHTUaX;

- CBeAeHus 0 MecTe XXUTEeNbCTBA Y KOHTAKTHbIX TefiepoHax.

B oTgene KagpoB YUpex[eHWs CO3[alTCA WM XPaHATCA Chnegylouime rpynnbl JOKYMEHTOB,
cofiepXalime faHHble 0 paboTHUKAX B eAUHUYHOM UM CBOLHOM BU[E.

[OKYMeHTbI, cofepXaline MepcoHanbHble AaHHble PaboTHMKOB (KOMMIEKCbl AOKYMEHTOB,
conpoBoXjatoLime npowecc oPopmaeHUs TPYLOBbIX OTHOLWEHUIA Mpu npueme Ha paboTy, nepesose,
YBO/IbHEHWUW;  KOMMNJEKC  MaTepuasioB N0  aHKeTUPOBAHUIKO, TeCTUPOBaHWIO;  MPOBELEHUIO
cobecefioBaHUIA C KaHAMAATOM Ha LO/MKHOCTb; MOAAMHHUKM WU KOMWK MPUKA30B MO IMYHOMY COCTaBy;
NNYHble fena W TPYLOBble KHVWKKW pabOTHWKOB; [ena, CoepkaliMe OCHOBAHMA K NpuKasy no
NIMYHOMY  CcOCTaBy; [Jena, cofepxawuMe MaTepuanbl aTTectauuu paboOTHUKOB;  CNYXeOHbIX
paccnefoBaHWi; CNpaBOYHO-UHPOPMALMOHHBINA 6aHK AaHHbIX MO MepcoHany (KapTOTeKW, XXYpHanbl);
MOAMMHHUKMA W KOMWW OTYETHbIX, aHa/IMTUYECKUX W CNpaBOYHbIX MaTepuanos, MNepeAaBaemblX
PYKOBOACTBY YupeXfAeHus, PyKOBOAUTENSM CTPYKTYPHbIX MNOApasfeneHnin; Konum OTYeToB,
HanpaBnseMblX B TOCYLapCTBEHHble OpraHbl CTAaTUCTUKWU, Ha/IOrOBble WHCMEKLWUW, BbllecToAwWme
opraHbl YNpaBneHuUa v gpyrue yupexmneHus).

[JoKymMeHTaumMa Mo opraHu3auum paboTbl CTPYKTYPHbIX MoApasfeneHnini  (MONOXKeHUs o
CTPYKTYPHbIX nofpasgeneHnsax, AOMXHOCTHbIE UHCTPYKLUW PabOTHUKOB, MPUKasbl, PacnopsxXeHus,
yKa3aHus pyKOBOACTBA YUpexeHusa); AOKYMEHTbI MO NIaHMPOBAHUIO, YYeTy, aHan3y U OTYHETHOCTM
B yacTu paboTbl C MEPCOHANIOM YUpexaeHus.

3. CBOP, OBPABOTKA, SALLLNTA NMEPCOHANBbHbLIX JAHHbIX, MOPAAOK
OBPABOTKWM NN XPAHEHWNA MEPCOHAJTbHbIX AAHHbBIX

MopafoK NonyvyeHUsa nepcoHanbHbIX JaHHbIX

Bce nepcoHanbHble gaHHble paboTHMKA YUpexAeHUs cnegyeT nosiyyaTb y Hero camoro. Ecnu
nepcoHasibHble AaHHble paboTHMKA BO3MOXHO MOMYYUTb TO/IbKO Y TPETbel CTOPOHbI, TO PabOTHUK
JO/MKEH OblTb YBeAOM/IeH 06 3TOM 3apaHee U OT HEro A0/HKHO ObITb NOMYYEHO NMUCbMEHHOE COrnacue.
JomkHocTHOe nuuo paboTogatens AO/MKHO COOOWWTL PabOTHUKY YupexaeHusa 0  Lensx,
npegnonaraeMblX MCTOYHMKAX M CNOco6ax NoMyyYeHMs NepcoHasbHbIX AaHHbIX, a TakKXe 0 XapakTtepe
nognexawmx Moay4yeHU0 MepcoHaNbHbIX AaHHbIX W MNOCMeACTBUSAX OTKasa paboTHWKa fatb
NMUCbMEHHOe corsiacue Ha UX NosiyyeHue.

PaboTofatens He MmeeT npasa MosyyaTb U ob6pabatbiBaTb NepcoHabHble AaHHble paboTHUKA
YuypexpaeHns 0 €ero pacoBOW, HaUMOHaNbHOW NPUHALANEXHOCTU, MOAUTUYECKMUX  B3rnsgax,
PENIUTUNO3HBIX UAN PUNOCOPCKUX YOEXKAEHNAX, COCTOAHUM 3L0POBbA, UHTUMHOW XU3HWU. B cnyyasx,



HEenocpeLCcTBEHHO CBSI3aHHbIX c BOMpOCaMy TPYAOBbIX OTHOLLEHWUI, B COOTBETCTBMU CO CT.
24 KoHcTutyumm Poccuiickoli depepaunn paboTtogatenb Bnpase nonyyatb U 06pabaTbiBaTb faHHbIE O
4aCTHOW XMN3HN pabOTHMKA TONbKO C ero MMCbMEHHOI0 COrnacus.

MpepocTaBneHne couckaTenem LOMKHOCTU NEPCOHaNbHbIX AaHHbLIX 40 3aK/04YeHUa TPYL0BOro
forosopa (pestomMe U T.M. MH(OpMauMm) cumTaeTcs, B COOTBETCTBMM C [paxpaaHckum Kopgekcom
Poccuitickoh  ®Pepepaymm  (cT.  158), monyanmebiM cornacveMm (KOHKAOAEHTHbIM  AeliCTBUEM),
nofpasymeBaeTt cornacue cyb6bekrta Ha 06paboTKy ero nepcoHasibHbIX faHHbIX U He TpebyeT Hannuus
[LOMOSTHUTENILHOTO NUCBMEHHOI0 corfacus.

MopsAfoK 06paboTKK, Nnepefaym N XpaHeHNA NepcoHasbHbIX JaHHbIX

O6paboTKa yKasaHHbIX NMepcoHanbHbIX JaHHbIX Pab0THMKOB paboTofaTesieM BO3MOXHA TOJIbKO
C MUCbMEHHOTO MX cornacus nM6o 6e3 Nx cornacus B CNeayWMX Cnyyanx:

1) cy6beKT NepcoHanbHbIX JaHHbIX fan corfacue B NMUCbMEHHON (hopMe Ha 06paboTKy CBOMUX
NepcoHaibHbIX AaHHbIX;

2) nepcoHasbHble AaHHble ABNAITCA 00LeA0CTYNMHbIMY,;

3) nepcoHanbHble AaHHble OTHOCATCA K COCTOAHWMIO 340pO0BbS CYObeKTa NePCOHAbHbIX AaHHbIX
M nx obpaboTka Heob6XoauMMa ANA 3aLUTbl ero >XWU3HW, 340P0BbA WA WMHbIX XU3HEHHO BaXHbIX
NHTEpecoB NM6GO XKM3HW, 340POBbSA MW WHbLIX XXWU3HEHHO BaXHbIX WHTEPECOB APYrUx vy, W
nonyyeHue cornacus cybbekTa nepcoHanbHbIX AaHHbIX HEBO3MOXHO;

4) 06paboTKa MepCoHaNbHbIX AaHHbIX OCYLLECTBNAETCA B MeAUKO-NPONIaKTUYECKMX Lenax, B
LeNifgX yCTaHOBMEHUS MeAMLMHCKOTO AMarHo3a, okasaHusa MeguLUHCKUX U MeAUKO-COLMNaNbHbIX YCayr
npu ycnosuu, 4yto 06paboTKa MepCoHaNbHbIX [aHHbIX OCYLLEeCTBAAETCA NMLOM, NPOKECCUOHANbHO
3aHUMaKLWMMCA MeAULUHCKON [LeATeNbHOCTbI M 0053aHHbIM B COOTBETCTBMM C 3aKOHOLATE/IbCTBOM
Poccuiickoii defepanmm cOXpaHaTb BpayebHYO TalHy;

5) 06paboTKa NepcoHasbHbIX faHHbIX Y/IeHOB (Y4Y4aCTHWKOB) OOLLECTBEHHOr0 00beAUHEHNA Nn
PeNUrnMo3HON opraHM3aunm OCyLLeCTBNASETCA COOTBETCTBYHOLWMMU 06 ECTBEHHbIM 06beANHEHUEM
WNW PeNUTMO3HON opraHm3aumnen, AeicTBYOWMMN B COOTBETCTBUM C 3aKOHOAATEIbCTBOM POCCUINCKOW
defepaunn, ONS  AOCTVDKEHWA  3aKOHHbIX  Ueneid, nNpefyCMOTPEHHbIX WX  y4ypeauTesbHbIMU
LOKYMEHTamu, npu yc/ioBUKM, 4YTO MepPcoHabHble AaHHble He ByAyT pacnpocTpaHATbes 6e3 cornacus B
NMUCbMEHHOW (hopMe Cy6bEKTOB MePCOHANbHbIX AaHHbIX;

6) 06paboTKa NepCcoHanbHbIX AaHHbIX HE0O6X0ANMA B CBA3W C OCYLLECTBNEHWNEM MPABOCYAMS;

7) 06paboTKa MepcoHasibHbIX JaHHbIX OCYLLEeCTB/AETCA B COOTBETCTBUM C 3aKOHOLATe/IbCTBOM
Poccuitickoh depepaunnm o 6esonacHoOCcTU, 06 ONepaTUBHO-PO3bICKHOW [eATeNIbHOCTM, a TakXe B
COOTBETCTBMW C  YrONOBHO-UCMNONHWUTENbHLIM  3aKOHOAATEeNbCTBOM  Poccuiickoii  depepauun.
PaboTofaTenb BnpaBe o6pabaTbiBaTb NEPCOHaNbHbIE faHHble PA6OTHMKOB TONbKO C MX MUCbMEHHOTO
cornacus.

MucbMeHHOe cornacve paboTHUMKa Ha 06paboTKy CBOMX MEPCOHaNIbHbIX AaHHbIX [O/MKHO
BK/OYaTh B Cebs:

- (hamunuo, ums, OTYECTBO, aApec Cyb6bekTa MEepCcOHaNbHbIX fAaHHbIX, HOMEP OCHOBHOrO
[JOKYMeHTa, Y[OCTOBEPAIOLWEro ero /MYHOCTb, CBeAEHWUA O [aTe BblAayy YKa3aHHOro LOKYMeHTa U
BblJaBLUEM €ro opraHe;

- HauMMeHoBaHue ((paMunnMIO, UMS, OTHECTBO) W ajpec onepatopa, Nonay4yarollero cornacue
CybbeKTa NepcoHanbHbIX AaHHbIX;

- Uenb 06paboTKM MePCOHaNbHbIX AAHHbIX;

- MNepeyeHb MNEPCOHaNbHbIX AaHHbIX, Ha 00PabOTKY KOTOPbIX [AaeTcsa corfnacue cy6bekTa
NepcoHanbHbIX AaHHbIX;

- nepeyeHb [EWCTBUIA C MNEPCOHaNbHbIMU [AaHHbIMW, Ha COBEPLUEHME KOTOPbIX [aeTcs
cornacve, obuiee onucaHWe WUCNOMb3YeMbIX ONepaTtopoM cnocob6oB 06paboTKM NepcoHaNbHbIX
AaHHbIX;

- CPOK, B TeYEHMe KOTOPOro AeicTBYeT cornacue, a Tak)Xe NOPSA0OK ero 0T3biBa.

Cornacue paboTHMKa He TpebyeTcs B ClefyOLUX cnyyasx:



- 00paboTka nepcoHaNbHbIX [aHHLIX OCYLLECTB/AETCA Ha OCHOBaHUM QefepasnbHOro
3aKOHa, yCTaHaB/MBAIOLWEro ee LeNb, YCN0BUA NONYYEHUS NEePCOHaNIbHbIX faHHbIX U KPYTr CyO6bLEKTOB,
nepcoHanbHble fAaHHble KOTOPbIX MNOAfeXaT 00paboTKe, a TakKXe OMnpeaenstolero noaHomMoumns
paboTogarens;

- 06paboTKa nepcoHasbHbIX AAHHbIX OCYLLECTB/IAETCS B LEeNAX UCMOIHEHUS TPYA0BOro
[J0roBopa, 04HOW M3 CTOPOH KOTOPOro ABNSAETCA CYObEKT NepCOoHabHbIX AaHHbIX;

- 06paboTKa MepcoHasbHbIX AaHHbIX OCYLLECTBAAETCA A/IA CTATUCTUUYECKUX WM UHbIX
Hay4HbIX Lenein npu ycnosmu o6a3ateibHOro 06e31M4mBaHns NepCcoHasbHbIX AaHHbIX;

- 06paboTKa nepcoHanbHbIX AaHHbIX HEOOX0AMMa ANS 3aLLUTbI XXU3HU, 340POBbA NN UHbIX
XXUN3HEHHO BaXXHbIX MHTEPecOoB pabOTHMKA, eC/IN NONYYEHME €ro COrnacus HeBO3MOXHO.

Takmm 06pa3oMm, B COOTBETCTBUM cO CT. 86, rn. 14 TK P® B uensx obecnevyeHuns npas 1 ceo6of
4yenoBeKa M rpaxgaHuHa PaboTtogatenb W ero npeacraBuTeny npu o6paboTke NepcoHanbHbIX LaHHbIX
paboTHMKaA A0MKHbI CO6N0AaThL Cneaytolime obLne TpeboBaHUS:

- 06paboTKa MepcoHaNbHbIX AaHHbIX MOXET OCYL,eCTBAATLCA WCKAKUYUTENbHO B LeNsx
obecneyeHns cob6104eHNSA 3aKOHOB U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, COLENCTBUA pabOTHUKaM
B TPYAOYCTPOMCTBE, O0OyYeHUM W MNPOLBMXEHMM N0 cnyxbe, obecneyeHUs NUYHOK 6Ge30MacHOCTU
PabOTHUKOB, KOHTPONSA KONMYECcTBa M KayecTBa BbIMOMHAEMOM paboTbl U 06ecnevyeHnss COXPaHHOCTU
NMYLLECTBA;

- npu onpegeneHun obbema U cofepxaHusa, o06pabaTbiBaeMbliX MEPCOHANbHbLIX AaHHbIX
PaboTofatenb [O/MKEH pyKoBoacTBOBaTbCA KoHcTUTyuueir Poccuiickoin Pegepauynn, TpyLoBbIM
KofeKcoM Poccuiickoin ®egepaymm 1 UHbIMKU PegepanbHbIMU 3aKOHaMUK;

- NPV NPUHATUM PeLLEeHNiA, 3aTparnsBarLWnx nHTepecbl paboTHnkKa, PabotogaTens He MMeeT
npaBa OCHOBbIBaTbCA HAa MepCOHa/bHbIX [aHHbIX PaboTHUKA, MOMYYEHHbIX WCKIOYUTENbHO B
pe3ynbTaTe X aBTOMAaTU3NPOBaHHON 06paboTKM MU 3N1EKTPOHHOTO NOMYYEHUS;

- 3aWmTa NepcoHasnbHbIX AaHHbIX PaboTHWKa OT HeNnpaBOMEPHOr0 WX WCNO/b30BaHUA WU
yTpaTbl ob6ecneunBaetcs PaboTogaTenem 3a C4yeT €ro CpeacT8 B NOPAAKe, YCTAHOB/IEHHOM
(heaepanbHbIM 3aKOHOM;

- pabOTHMKU W WX nNpeicTaBUTENN [O/KHbl  6biTb  O3HAKOMJ/IEHbl MO Pacnucky ¢
JOKYMEHTaMU  YupexKeHus, YyCTaHaBNMBaKOWMUMKU NOPAJOK 06paboTKM NepCcoHaNbHbIX [aHHbIX
PaboTHMKOB, a TaKXXe 00 MX MpaBax U 0053aHHOCTAX B 3TOW 06M1acTu;

- BO BCex cfyyasx OTka3 paboTHMKA OT CBOMX MpaB Ha COXpPaHeHWe W 3alWuTy TalHbl
HeaelCTBUTENEH.

4.NMEPEOAYA N XPAHEHWE MEPCOHANBbHbBLIX JAHHbBIX

Mpn nepepgaye nMepcoHanbHbIX [faHHbIX paboTHuka PaboTogatens [O/MKEH cob6M0AaTb
cnepytoune TpeboBaHmUA:

- He coobuwaTh MNepcoHaNbHble [AaHHble PaboTHMKA TPeTbell CTOPOHe 6e3 MUCbMEHHOrO
cornacusa paboTHMKa, 3a UCK/KOYEHMEM C/lyyaeB, KOrfa 310 HeoO6X04MMO B LEeNaxX npegynpexpeHuns
Yrpo3bl XXU3HW 1 340POBbI0 PabOTHMKA, a TaKXe B C/lyvasX, YCTaHOB/IEHHbIX (DefepasbHbIM 3aKOHOM;

- He coobwartb nepcoHanbHble [aHHble paboTHMKA B KOMMepPYecKux Luensx 6e3 ero
NMUCbMEHHOTO cornacus.

- NpefynpeauTb NNL, NONYYMBLUMX MEPCOHa/bHble AaHHble paboTHWMKA, O TOM, 4YTO 3TK
[aHHble MOryT ObiTb MCMO/b30BaHbl Wb B LENAX, 418 KOTOPbIX OHU CO06LWeHbl, U TpeboBaTb OT
3TUX NUL NOATBEPXAEHMA TOro, YTO 3TO NpaBuno co6nfeHO. Jlnua, Nony4yMBLLME MEepCOHaNbHble
JaHHble paboTHMKa, 06d3aHbl COGMAATL PEXUM CeKpeTHOCTU (KOH(uMAeHUManbHocTK). [aHHoe
lMonoxeHne He pacnpocTpaHsAeTcsd Ha OOMEH MNepcoHalbHbIMW AaHHbIMW PabOTHUKOB B MOPAAKE,
YCTaHOB/IEHHOM (pefepasibHbIMU 3aKOHaMu;

- OCYLLeCTBNATb Nnepefayvy NepcoHasbHbIX AaHHbIX PabOTHUKOB B npejenax YupexzaeHus B
COOTBETCTBUU C HACTOAWMM [MONOXKEHMEM;

- paspewaTb [AOCTYNn K TMepPCOHaNbHbIM faHHbIM pPabOTHWKOB TO/ILKO CheunansHo
YNONHOMOYEHHbIM NMLaM, NPy 3TOM YKasaHHble Nnua JO/MKHbI MMeTb MpaBO MofyyaTb TONIbKO Te
nepcoHasbHble AaHHble paboTHNKA, KOTOPble HEO6XOANMBI 415 BbINONHEHUS KOHKPETHOW (yHKL MUK,



- He 3anpawuBaTb WHMOPMALUID O COCTOAHUM 340p0OBbA pPabOTHWKA, 32 UCK/OYEHUEM
TeX CBEAEHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTMW BbINOMHEHUS PabOTHUKOM TPYA0BOWA
QYyHKUNWK;

- nepefaBaTb MepCOHabHble AaHHble paboOTHUKa MpeAcTaBUTeNs M PabOTHMKOB B MOPS/Ke,
yCTaHOB/IEHHOM TpyAoBbIM KoAgekcom Poccuiickoin degepauumn, n orpaHnymBaTb 3Ty MHGOpPMaLUIO
TONbKO TEMMW MepPCOHaNbHbIMWU AAHHbLIMW PabOTHUKA, KOTOPble HE0O6X0AMMbI AN BbINOJAHEHUS
YyKa3aHHbIMW NpeacTaBUTeNs iMu Ux QyHKLUUN.

XpaHeHue 1 UCnonb30BaHNe NepCoOHaNbHbIX JaHHbIX:
MepcoHanbHble [faHHble PabOTHWKOB 06pabaTbiBalOTCA W XPaHATCH B OTAeNe Kajpos,

nepcoHanbHble fJaHHble Yydawmuxcs o6pabaTbiBalOTCHd W XPaHATCA B KaHUensapum u B

npefHasHavYeHHbIX 414 3TOr0 3/IeMeHTax MH(HOPMaLNOHHBIX CUCTEM.

| TlepcoHaNbHble AaHHble PabOTHMKOB W y4yawuxca MOryT OblTb MOSYYeHbl, NPOXOAUTHL

fanbHenlwy 06paboTKy M nepefaBaTbCAd Ha XpaHeHMe Kak Ha 6yMaXKHbIX HOCUTENaX, Tak U B

3M1eKTPOHHOM BUfAE - B JIOKA/IbHOW KOMMbIOTEPHOM CETU W B CheymanbHbIX KOMMbIOTEPHbIX

nporpaMmmax.

Mpn NONYyYEeHUN MepPCOHaNbHbIX AaHHbIX He OT paboTHMKA (3a UCKIKOYEHWEM ClydaeB, eCcun
nepcoHanbHble faHHble ObIAM NpefocTaBneHbl paboTofarte/ito HA OCHOBaHUM (hefepanbHOro 3akoHa
NN ecnn NepcoHanbHble JaHHble ABAAKOTCA 06LeA0CTYyNHbIMK) paboTogaTens A0 Hadana 06paboTKu
TaKUX NepcoHanbHbIX AaHHbIX 06513aH NPeAoCcTaBUTb PabOTHUKY ClefyHoLW Yy MH(OoOpMaLuio:

A HaumeHoBaHWe (haMunus, MMs, 0THYECTBO) U aapec oneparopa Unm ero NpPeacTaBuUTenNs;

S uesib 06pabOTKM NepcoHaNbHbIX faHHbIX 1 ee NPaBOBOe OCHOBaHUE;

S npegnosiaraemble MOAb30BaTEIN NEPCOHANBbHbIX AaHHbIX;

S yCTaHOB/IeHHble HacToAWwMM DegepanbHbIM 3aKOHOM NpaBa Cy6beKTa NepcoHanbHbIX

[aHHbIX.

5.40CTYN K NEPCOHANbHbBLIM JAHHBIM PABOTHUKOB

MpaBo 4ocTyna K NepCoHanbHbIM AaHHbIM PA6OTHUKOB UMEIOT:

- ANpeKTop YupexaeHus;

- COTPYAHWUKM OTAeNa Kajpos;

- COTPYAHUWKW Byxrantepuu.

PaboTHUK YupexaeHna nmeeT npaso:

- nonyyaTb AOCTYN K CBOMM MNEPCOHaNbHbIM AaHHbIM U 03HAKOMJIEHWE C HUMMW, BKIOYas
npaBo Ha 6e3B03Me34HOE MONyYeHMe KOMwiA No6ok 3anucu, CofepXKalieil nepcoHanbHble AaHHble
paboTHUKA,;

- TpeboBaTb OT PaboTogaTens YTOYHEHWSA, WCKIKOYEHUA WAN UCMPaBNEHUS HEMNoJHbIX,
HEBEPHbIX, YCTapeBLINX, HEAOCTOBEPHbIX, HE3aKOHHO MOMYYEHHbIX WAN  He  ABAAKOLLUX
Heob6xoaMMbIMKn ana PaboTogaTens NepCcoHanbHbIX JaHHbIX;

- nonydyatb oT PaboTogaTens:

S cBefeHMA O nuuax, KoTopble MMeHT AOCTYN K NepCcoHanbHbIM AaHHbLIM WA KOTOPbIM

MOXET ObITb MPEAOCTAaB/IEH TAKON A0CTYN;

S nepeyeHb 06pabaTbiBaEMbIX NEPCOHANbHbIX AAHHbIX U UCTOUYHUK UX MONYYEHUS;

B CPOKM 06paboTKM NepCcoHaNbHbIX AaHHbIX, B TOM YNCNE CPOKN UX XPaHEHUS;

A CBefleHUsi 0 TOM, KaKue opuanyveckme nocneacTeuns ans cybbekTa NnepcoHanbHbIX AaHHbIX

MOXET MOB/eYb 3a CO60/ 06paboTKa ero NePCoHasbHbIX AAHHbIX.

- TpeboBaTb Wu3BeweHUa Pabotogatenem BCeX /UL, KOTOPbIM paHee 6biM COO6LLEHbI
HeBepHble MWW HEMONHble MEPCOHaNbHble AaHHble, 060 BCEX MPOWU3BEAEHHbIX B HUX UCKIHOYEHMUSAX,
NCNpaBNeHNAX NN AONOSTHEHNAX;

- o6xanoBaTb B YMO/NHOMOYEHHbI OpraH Mo 3awuTe npaB Cy6beKTOB MepCOHabHbIX
JaHHbIX UM B Cyae6HOM nopsiike HenpaBOMEPHbIE AENCTBUS unn 6e3aeicTema PaboTopaTtens npu
06paboTKe U 3allnTe ero NepCcoHaNbHbIX AaHHbIX;

- KonupoBaTb W fJenaTb BbIMUCKM MNEPCOHaNbHbIX [aHHbIX paboTHMKA pa3pellaeTcs
NCKNKUYNTENBHO B CNYXEOHbIX LensaxX ¢ MMCbMEHHOTO pa3peLleHunst HavyanbHMKa oTAena Kagpos;



- nepefaya MHGHOPMaL MM TPeTbel CTOPOHE BO3MOXHA TO/IbKO NPW MUCbMEHHOM Ccornach
paboTHUKOB.

6.0OTBETCTBEHHOCTb 3A HAPYLUEHWE HOPM,
PEFrYNNPYROWNXOBPABOTKY U 3AWLNTY MEPCOHA/IbHbIX
OAHHbIX
PaboOTHUKN YupexK[eHUs, BWHOBHble B HAPYLWEHUW HOPM, Peryanpyrowmx nonyveHue,
06paboTKy M 3aWWUTy  NEepcoHaNbHbIX  JaHHbIX  pabOTHUKA,  HECyT  AUCLUMINHAPHYIO
aAMUHUCTPATUBHYIO, FPaXAaHCKO-MpaBOBYK WN YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C
(heaepanbHbIMM 3aKOHAMW.

7.CPOK JEVNCTBUA MOJTIOXEHWNSA

HacTosiwee nonoxeHue [eiCTBYeT C MOMeHTa yTBepXxpaeHus. CpoK AelCcTBMA [JaHHOTrO
NONOXEHUA - A0 BBeLEHWS HOBOro. MNpu M3MEHEHWU HOPMATMBHO-NPABOBbLIX [LOKYMEHTOB,
pernameHTMpyrLWmMX AelicTBME [AaHHOro NoKanbHOro akta MbOY COLW Ne 8 um. M. H.
CTpoaTueHKo CT. HoBONMacTyHOBCKOW B OTHOWEHWM 06pabOTKM MepCOHaNbHbIX AaHHbIX
COTPYAHWKOB YyupeXxaeHus, a Takxe obyvawouwmuxca u (unn) poauteneir (3aKOHHbIX
npeacTaBuTenein), B MNOMOXeEHUEe BHOCATCA W3MEHEHWS B COOTBETCTBUM C YCTaHOB/MIEHHbLIM
nopAAKOM.



