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oMopsAKe pa3padoTKH U NMPHHSITHS JOKAILHBIX HOY HO
B MyHUIUIIATBHOM OIODKETHOM ,Z[OIHKOTIBHOM oopa3013aTean0M
YUPEKIEHUN TETCKHA cal 00IepasBUBatomIero BHa Ne34
MYHHIMIIATEHOr0 00pa3oBaHysa ropos HoBopoccHICK

1. OO0uue NoJIOKeHUs
1.1. Jamnoe Ilomoxxenue O MOPSIKE pa3paboTKud W IPHHATHA JIOKAJIBHBIX

HOPMATHBHO- IIPABOBBIX aKTOB B MYHHIUIIAJIEHOM OIOPKETHOM  JIOIIKOJIBHOM
06Gpa30BATENBHOM YUPEAJIEHUY [ETCKHM Cajl obmepassuBaroero puna Ne 34
MyHHIETTEHOr0  00pasosarua ropof HoBOPOCCHHCK (nasiee — IlomoxeHue)
pa3paboTaHo B cOOTBETCTBUM C (DelepaibHbIM 3aKOHOM Ne 273-®3 ot 29.12.2012
«O6 obpasosanmm B Poccuifckon Demeparum» (C m3MeHeHusMu), TpyHaoBOTo
xogexca PO (Manee - TK P®), I'panancroro Konexca PO (mamee - 'K P®D), a Taxoxe
VeraBoM — MyHHIHIQTHHONO — OFOJDKETHOrO  JOUIKOJIBHOTO 00pa3oBaTENIBHOIO
yUpexKJeHus. JIETCKUA  cal obmepaspuBaroniero Buaa Ne34MyHUIUTIATBHOTO
oGpasosarms ropo; HoBOPOCCHACK U APYTMMM HOPMATHBHBIMI MPABOBRIMA aKTaMHU
Poccuiickot @Depmeparyid, = periaaMEeHTHPYIOUMMHA  ACATCIBHOCTH OpraHu3allyi,
OCYIIECTBILIIOIIUX 00pa3oBaTeNbHYIO NEATEIBHOCT.
1.2. Hacrosmee IlonmoxeHnue pa3paboTaHo B [EIAX peanu3alvy IpaBa  Ha
CAMOCTOSTEIBHOE CO3aHINe HOPMATUBHO-IIPABOBOM 6a3bl isi CBOCH AEATENBHOCTH B
paMKax ITOJHOMOYHH, OTHECCHHBIX 3aKOHOMATEILCTBOM Poccniickoit Denepaumu K
KOMIIETEHIINE MYyHHMIMIIATEHOTO OIODKETHOTO  HOUIKOJIBHOTO 00pa30BaTEILHOTO
YUPESKICHUs OETCKUH  Call obmiepaspuBaronero Bupa Ne34  MyHHIUIATBHOTO
oOpa3oBanus ropo. HoBopoccuiick (najee - YUpexIeHue).
1.3.  Jlamsoe IlonokeHue JOTONHSET W KOHKPETH3UPYET IIOPANOK M3IAHMA
JIOKANBHBIX aKTOB, ONPENENEHHBIX YCTaBOM YUPEKACHHA, yCTAHABIUBACT CTAHBIC
TpeGoBanuss K HOPMATHBHBIM JIOKABHBIM aKTaM, WX IOITOTOBKE, 0(GOPMIIEHHIO,
IPUHATHIO, YTBEP)KIECHHUIO, BCTYIUIEHHIO B CHILY, BHCCEHMIO U3MEHEHUN W OTMEHE,
IyOMMKAIHN Ha OQHUIIMATIBHOM CaiTe Y YPEiICHIUSL.
1.4. Tlensvu u 3amadaMy HACTOAMICTO 110I0KEHUS SBIIIOTCS:
- HOpMATHBHO-IIPABOBOE peryTupoBaHue O0OPa30BATENbHBIX ~OTHONICHHH

B YUpEKICHNH,;
- co3jaHHe EIMHONW M COTNIACOBAHHOM CHCTEMBI JIOKAIBHBIX HOPMATHBHBIX aKTOB



Vupexmenus;
- obecnieueHme [IPUHIAIIA 3aKOHHOCTH B  HOPMOTBOPYECKOH
. IeSTeNbHOCTH Yuapexnenus;
- COBEPIICHCTBOBAHKE IIPOLIECCa IOATOTOBKH, 0(QOPMIIEHHS, IPUHSTHS U peanusanuu
JIOKaJIbHBIX HOPMATUBHEIX aKTOB;
LS. JloxasnbHEIe aKTBI, COOTBETCTBYIOIIIE BCEM TpeOOBaHMIM 3aKOHOATETbCTBA
PO, aBnaroTcs 06s3aTeNbHBIME K HCIIOMHEHMIO BCEME YYaCTHHKaMHU 00pa30BaTeIbHBIX
OTHOIIEHHH. u

2. OcHOBHBIE BH/IbI JIOKAJbHBIX AKTOB Yapexxnenus
2.1. JloxampHBIM axT VupexneHus IpeAcTaBiseT - coboi OCHOBaHHBIA Ha
3aKOHO/IATeNIbCTBE O(UIMATLHEIH [TPABOBOH JOKYMEHT, NPUHATEIA B yCTaHOBIIEHHOM
TTOpANKE M PEryNMUpYIOIMAA OTHOLICHWS B PaMKaX YupexneHud. llepedeHb BHIOB
JIOKAIIbHBIX aKTOB, PETIAMEHTHPYIOIIMX 00pa30BaTeNIbHYIO NeATENbFHOCTD, BKIIFOYAET B
ceOsI PUKasbl, PeIeHus, IIONOKEHHS, IPABHITA, UHCTPYKITUK U JIPYTHE JTOKYMEHTEL
IIpencraBneHHbli HepeYeHs BUIOB TOKATBHBIX AKTOB HE SIBIISETCS HCYEPIILIBAIOITHM.
2.2. YupexIeHUs-JTOKaNbHEI aKT, HAa OCHOBE KOTOPOTO AEHCTBYeT oOpa3oBaTenpHas
opranmsanus. Ero coxmepxanme ompepmensercst cr. 25 DepnepaibHOrO0 3aKOHA OT
29.12.2012 3B 273-®3 «O6 o6pazoBaruu B PoccHitckoit Denepanum.
2.3. Ilpwka3z - JOKaJIbHBIA aKT, H3TaBAEMEI 3aBEIYIOIIUM UL PEIICHHUS OCHOBHBIX U
OIICPATUBHBIX 3a1ad. B  IeI0mponsBofcTBEe BBINENAIOTCA MPUKA3Bl 110 OCHOBHOM
ACATEILHOCTH, TIPUKA3BI 10 TUYHOMY COCTaBY, MPUKA3LI II0 BOCITTUTAHHUKAM.
2.4. Pemlenvie - JIOKaIBHBIA aKT, NPUHEMAEMBIA KOJUIETHAIEHBIMIL opraHaMu
Yupex/eHus B HeNIxX paspelleHHs Hambollee BaKHBIX BOIIPOCOB HX JESITEILHOCTH.
Texcr pemeHus cocTOMT U3 ABYX WacTeif: KOHCTaTUPYIOIIEH M PaclOpsSIuTelIbHON,
pasneneHuex cinoBoM «PEIIAIDy («PEILIIA», «PEIIIIO, «PEINIMIIAY). TIpu
HEOOXOIMMOCTH KOHCTATHPYIOIIAS YaCTh MOKET CONIEPIKATh CCBUIKH Ha 3aKOHBI U
ApyTHe HOPMATHBHBIC AaKTEl. PacrmopspwTenbHas d9acTh wH3nmaraeTcs ITyHKTAMH.
Pemienyws  MOryT comepkaTh NIPHIOXEHHS, cChLTKA Ha KOTOpBEIE JaeTcst B
COOTBETCTBYIOINX IYHKTAX PACHOPIIUTENbHON dYacTw. PENIeHUS TIOMIHCHIBAIOTC
IIPEACENAaTENICM U CCKPETapEeM KOJIETHAIBHOTO OPraHa.
2.5. TlomoykeHWe-NOKAIBHBIA aKT, yCTAHABIHBAIONIWIL IIPaBOBOM cTaTryc opraHa
YUPaBICHUA YUPEKIEHWEM, MM OCHOBHBIE IpaBHIIA (IOpsIOK, TpoLEeaypy)
peanusanuu JIOY Kakoro-nmu6o u3 cBOHX IIPAaBOMOYHNH,
2.6. IlpaBmia-IOKaJIbHBIN aKT, periIaMEeHTUPYIOIIN OpraHU3aluOHHELIE,
AUCIUIUTAHAPHBIC, XO3SHCTBCHHBIE 1M HHBIE CIELUATLHEIC CTOPOHBI HEATCIBHOCTH
 VUpEeXxIeHUd H ero pabOTHUKOB, BOCIUTAHHUKOB W WX ponvTenel (3aKOHHEIX
IIpefcTaBuTeNe).
277. WHCTpyKUMS — JOKaJbHBIA aKT, YCTaHABIMBAOLIH MOPSIIOK U c1ocob
OCYIIECTBICHUS,  BBIONHEHHMSA KaKUX-TUOO JNEHCTBUHM  COBOKYITHOCTH  HPABHII



OCYILECTBIICHHS ONIPEETIEHHbIX BUIOB ACATEIIBHOCTH, IIPOBEICHIS pador, CIryKe0HOro
TIOBEICHYSL. - '
UHCTpYKIHeH — ONpeNeNsioT — HpaBoBod  craryc  (IIpaBa, 00s3aHHOCTH,

OTBETCTBEHHOCTH) pabOTHUKA II0  3aHUMaeMOH JIOJDKHOCTU. MHCTPY KIS

COZIEP/KAT UMITEPATUBHEIE (IIOBENUTENbHBIC, HE JOILYCKAOIIHIe BBIOOpA) HOPMATHBHEIC

MIPEeANIACAHMUS.

JIOIDKHOCTHBIE HMHCTPYKIMH, paspabaThiBaeT PYKOBOIHUTENL 00pa3oBaTeNbHOM
OpraHu3aluu. _ '

2.8. YupexnieHue  MMeeT Jpyrue Crenupuyeckue HOPMATUBHEIC JOKYMEHTHI,

peryiupyloliie OTHONICHHS B c(epe 00pa3oBaHUA MM  KOHKPETH3HPYIOIHC

JOKYMEHTEI, YKa3aHHbIE B HACTOSIIEM ITyHKTE, B 3aBHCUMOCTH OT KOHKPETHBIX yCIIOBUM

HIEeATEIbHOCTH JIETCKOTO Caia: IPaBHIIa, PACTIMCAHHS, [UIAHEI, IPadUKIL, IMKIOrPAMMBL,

IIPOTPaMMEL, OPAIKH, IIPOTOKOJIEI, TACTIOPTA.

2.9. JloroBOopsl M HHbBIE COTNIALICHUA, KOTOPBIE W3HAIOTCS YUPEKACHHEM. HE

eIMHONMYHO, a IIyTeM COTJIACOBAHUS C MHBIMH JIMIIaMH, BBICTYNAIOIIUMH B HHX, B

KauecTBe CaMOCTOATEIBHOM CTOPOHBI (HalpUMep, TPYAOBbIE TOrOBOPEI, TOTOBOPBI Ha

OKa3aHMe IIATHBIX 00pa30BaTeIbHBIX YCIYT | T./1.) He SIBIISIOTCS JIOKaIbHbIMK aKTaMH.

3.I1ops/10K NOArOTOBKH JIOKAJIbHOT'0 aKTA

3.1. VHMIAATOPOM HOATOTOBKH JIOKAIBHEIX HOPMATHBHBIX aKTOB MOT'YT OBITS!

- YUpeIuTellb;

- 3aBez[yiomm?1 YupexaeHuem;

- YUACTHHKY 00pa30BaTeNbHEIX OTHOIICHUH.

3.2. Ilpu m3maHW¥ JIOKANBHOTO aKTa 3aBEMYIOIIMH DPYKOBOACTBYETCS IPHHIMIAMU

3aKOHHOCTH, 00OCHOBAHHOCTH, JEMOKpaTH3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEM I IOATOTOBKH JIOKAJILHOI'O aKTa MOTYT SIBIIATHCS M3MEHCHHUS B
3akoHOmarenbcTBe P@ (BHeceHME W3MEHEHWM, W3MaHHe HOBBIX HOPMATHBHBIX
IIPABOBBIX AKTOB).

3.4. TIpoeKT JIOKaJIbHOTO HOPMATHBHOTO aKTa FOTOBUTCA OT/ICIbHBIM PabOTHUKOM HITH
IPYIIIOH pabOTHUKOB MO IOPYYEHUIO 3aBETyOIIETO.

3.5. IToOroToBKa JIOKATPHOrO HOPMATHBHOIO aKTa BKIIOYaeT B ceGs U3ydeHHe

3aKOHOMATENFHBIX W WHBIX HOPMATHUBHBIX aKTOB, JIOKAJbHBIX HOPMATHBHBIX AKTOB

00pa30BaTebHON  OpraHM3alliy, —PEerIaMEHTUPYIOMIIX ‘Te BOMIPOCHl, KOTOPEIE

IIpeAnoaraeTcs OTPA3UTh B IPOEKTe HOBOI'O aKTa, ¥ Ha 3TOM OCHOBE BBIOOD €r0 BH/a,

COZICPIKAHHA H IPEICTABTICHHE ero B MUCLMEHHO (opMe.

3.6. IlogroroBka HamboiIee BaXHBIX JIOKATBHBIX HOPMATHBHBIX aKTOB JOJDKHA
OCHOBBIBATbCA HA pe3ybTaTaX aHalu3a OCHOBHBIX CTOPOH JHCATCIPHOCTH
VupeskeHns, TEHICHIHH ero pasBUTHs U CIIOXKUBIISHCS CUTYallHH.

3.7. Tlo Bompocam IipEema Ha paboTy, HEpPeBOMOB, YBOIBPHEHHUH, MPENOCTABICHM
OTIIYCKOB, TOOIIPEHMH WM IPHUBICUCHUS COTPYIAHHUKOB K JUACHIUTIINHAPHONW HIIH



MaTEPHUAIbHOU OTBETCTBEHHOCTU U3IAIOTCS MTPUKa3kl, B cooTBeTCTBUH ¢ TK PD.
3.8. IIpoexT JI0KaIbHOI0 HOPMATHBHOTO aKTa MOJUIE)KUT 00A3aTEbHON IIPOBEPKE Ha
JUTEPATYPHO-CTUIMCTHYECKYIO I'PAMOTHOCTE WM IIPaBOBOW JKCIIEPTH3E, KOTOPHIE
IIPOBOZSATCS YUPEKIECHUEM CAMOCTOSTENBHO JHOO C yY4acTHeM IPUBICUCHHBIX
CIIEITUAIACTOB.
3.9. IIpoekT JOKaIbHOI'O HOPMATHBHOI'O akTa MOJKET OBITh IIPEICTAaBIeH Ha
00CyKIeHHe ITyTeM HaIlpaBIICHUS MIPOEKTa 3aMHTEPECOBAHHBIM JIAIAM, IIPOBEICHHUS
COOTBETCTBYIOLIErO COOPaHUs C KOJJIEKTHBHBIM 00CYKICHHUEM IIPOEKTA JIOKAIBHOTO
HOPMaTUBHOTO aKTa U T.JI. B ciyuae COracoOBaHMS [IPOEKTa JTOKAILHOTO aKTa Ha HeM
npocrasisgercs Buza «COI'JTACOBAHOY.
3.10. TTopsimok — TpUHSTHA  JOKAIBHBIX aKTOB  YCTaHABIMBAeTCI Y CTaBOM
Y4pexIenus: yKasbIBaroTCsl KBOPYM C IIEJIBIO YCTAHOBICHUS IPABOMOYHOCTH OpraHa
camMoyTmpaBieHus, GopMa U MOPSIOK TOI0COBAHUS.
3.11. Jlns BBeneHuUs B NEeHCTBHE JTOKAJIBHOTO aKTa U3AETCs IIPHKA3 3aBEAyIOMEro. B
IIpaBOM BEPXHEM YTy JIOKaIbHOro akra mumercs ciioBo «YTBEPXJIIEHO» c
yKasaHueM (QaMUIIMU PyKOBOJIUTENS, JaThl ¥ HOMepa H3IaHus IIPHKa3a.
3.12. B VupexneHHUH CO3NAIOTCS YCIOBHS JUII O3HAKOMJICHHS YYaCTHHKOB
00pa3oBaTeNbHBIX OTHOIICHUH ¢ JTOKAIBHBIMU akTaMu. O3HAKOMIIEHHE MOKET OBITH
IIPOBENEHO IIOJ IIOANMCH B  ClIydasdX, IIPEeIyCMOTPEHHBIX HOPMATUBHBIMU
JOKyMEHTaMH, JIH0O pasMelleH B 0OLIeIOCTYITHOM MecTe (MH(GOPMAIMOHHBINA CTEH
JETCKOTO cajia, OQUIUAIBHBINA CalT MOIIKOIBFHOT0 00Pa30BaTEIbHOTO YUPEIKIEHHUS).
3.13. Mi3MeHeHHs B JIOKAJIBHBIM aKT BHOCSTCS 110 Mepe HeOOXOUMOCTH.
4. JokyMeHTa/IbHOE 0popMJIIeHHE

4.1.  JloxanpHBIH aKkT HOKEH OBITh JOKyMeHTalIbHO odopmiteH. CTpyKTypa
JIOKaJIbHOTO aKTa HNOJDKHA OOECIEeUUTh JIOTHYECKOE Pa3BUTHE TEMbI IIPABOBOIO
PEryJIMpOBaAHHUIL. '

4.2. OO6mue TpeboBanus K OQOPMICHHWIO JIOKAIBHBIX aKTOB BKIIFOYAIOT
CJIETYTOIIE TIOJIOKEHHUS: '

- JloxatbHBIM aKT HOJDKEH COZACPIKaTh HAMMECHOBAHHKEC JIOKAJIBHOI'O aKTa | aary

U3NaHwus,
- Ecim Tpe6yeT05x PasbACHCHHUC IeJIe U MOTHBOB IIPUHATHA JIOKAJIBHOI'O aKTa, TO

HeoOxXomWMa BCTYNMUTENbHAsA dYacTh - IpeaMOyma. IlomokeHWs HOPMAaTHBHOTO
XapakTepa B IpeamOyIly He BKIIIOUAIOTCS. ‘

- HopmaTuBHEIe Ipeanucanus 0(QOpMISIOTCSA B BUAE IIYHKTOB, KOTOPBIE HYMEPYIOTCA
apabckuMH THGPaMH ¢ TOYKOH K 3arolOBKOB HE HMMEIOT. IIyHKTBL MOTYT
MIOIPAa3AeAThCS Ha MOMITYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO MM ITU(DPOBYIO
HyMepaIiio. 3HaYUTeNbHBIE 10 00beMy JIOKaJIbHbIe aKThl MOT'YT NeIUTHLCS Ha IJIaBEL,
KOTOpPbIE HyMEPYIOTCS PUMCKUMU U (PpaMy ¥ UMEIOT 3arOJIOBKH.

- Ecnu B J0KaJIbHOM aKTe IIPUBOIATCA Ta6JII/IIlbI, Fpa(l)I/IKI/I, KapThbl, CXEMEBI, TO OHH



0(GOPMIISIOTCSI B BUZIE€ TPHIOKEHNUH, & COOTBETCTBYIOIIHUE ITYHKThI JIOKAIBHOTO aKTa

JIOJKHBL IMETh CCHUIKH Ha 3TH IPHI0IKEHHUS. ‘

. - JIOKaJTBHBIH HOPMATUBHBIH KT H3JIaraeTcst Ha TOCYIapCTBEHHOM s13bIKe PO U NOIKeH

COOTBETCTBOBATH JINTEPATYPHBIM HOpMaM.

- B J0KanbHBIX HOPMATUBHBIX aKTax JAOTCs ONMPEHCICHIS BBOAUMBIX FOPHIMICCKUX,

TEXHUUECKUX ¥ JPYTMX CIELHalbHBIX TEPMHUHOB, €CIH OHU HE SIBISIOTCA

OOIEN3BECTHRIME W HEYIIOTPEOIIEMbIMA B 3aKOHOMATENbCTBE PD M pernoHANBHOM

3aKOHOAATENbCTBE. A '

5.0cHoBHbBIE TPeOOBaHUSA K JOKATbHLIM HOPMATUBHBIX aKTaM

5.1. Cpenu TOKaNTbHBIX HOPMaTHBHBIX aKTOB 00pa30BaTeIbHON OPTaHU3AMK BBICIIYTO

IOPHMIECKYIO CHTy uMeeT Ycmas. I103TOMy, TPHHEMAaeMble B YUDPEKICHHH

JOKAJIbHBIE HOPMATHBHEIE AKThI, HE JOJDKHEI IPOTUBOPEUYUTH €10 Y CTaBy.

5.2. IlIpu moAroTOBKE JOKATBHBIX HOPMATHBHBIX aKTOB, PETyIMPYIOIMINX COMUAIBHO-

TPYHOBEIE OTHOIICHHS (HapuMep, KOJUICKTUBHBIM JIOTOBOP, NpaBuiia BHYTPEHHETO

pactopsiIKa ¥ p.) clIegyeT PyKOBOACTBOBATECA PEKOMEHIAMAME O HUX.

5.3. TlonoxxeHue, npasuna, UHCMPYKyuu JOIDKHBI COACpXKaTh CICAyOMne o0s3a-
TEJIbHbIE peKBI/IBI/ITBI:

- 0003HaueHKe BH/IA JIOKATFHOIO HOPMATUBHOIO aKTa, €ro HAaUMEHOBAHHC,

- TpuGBI: IPUHATO, YTBEPXKIEHO, COTIACOBAHO;

- TEKCT, COOTBETCTBYIOILUHI €ro HauMEHOBAHHIO. A

5.4. TlocTaHoBIEHUE HOMKHO CONEPIKATh CIEeIyIOIHe 00g3aTebHbIe PEKBU3HTEL:

- 0603HAYEeHNE BHUIA JJOKAJTFHOTO HOPMATUBHOTO aKTa, €ro HAUMEHOBAHNE,

- MECTO U JaTy IPUHSITHUS,

- TEKCT, COOTBETCTBYIOIUM €ro0 HAUMEHOBAHUIO;

- TOJDKHOCTD, (haMUITHIO, MHULIUANBI ¥ TIOIKCE JIULIA, BBIHECIIETO ITOCTAHOBJICHUE;

- OTTHCK I1€YaTH.

5.5. PemeHus IOJDKHEI CONEPIKATH cne;(y}oume 00s13aTeNbHbIE PEKBU3UTHI:

- 0003HaueHre BHU/IA JOKAJIBHOTO HOPMATUBHOTO AKTa,

-MEeCTO U JIaTy IPUHATHS,

~TEKCT;

~JIOJDKHOCTH, (paMUITUI0, MHULMAIE! ¥ IOIMUCH JIMLA, IPHHABLIETO PCIICHNS;

-OTTHCK TIEYaTH.

5.6. HpHKésm 1 PACHOPSKEHUSA TOJKHBI conepmaﬁ, cleLyrolme 0013aTebHbIe

PEKBU3UTEI:

-0603HaYeHMe BU/IA JIOKATEHOIO HOPMATHBHOTO aKTa, Er0 HaMMEHOBAHHE;

-MECTO ¥ JaTy [IPHHATHA,

-pErUCTPAllMOHHBIA HOMED;

-TEKCT;

-TOJDKHOCTH, (haMUIIAI0, MHUIHAAIBI U IOANUACE PYKOBOAUTEA 00pa3oBaTENbHON



OpraHU3AaIINH.
Iprkasel 1 pacropsKeHHIs BBITONTHAIOTCS Ha GIaHKe Yupexnaenus.

5.7. TIpOTOKOIEI % axmbi OMKHEL COACPKATE CIEAYIONINE 0043aTeTbHbIE PEKBU3UTHL:
-0003HAYeHNE BU/IA JIOKATBHOTO HOPMATHBHOTO aKTa;

-MECTO U J1aTy MPUHATHS;

-HOMeED;

-CIHCOK IIPUCYTCTBYIOMIUX;

-TEKCT, COAEpXAIlMH IIOBECTKY mHS, ONMCAHWE XOHa, IOPANKA M TIPOLETyPEI
COBEPIIACMBIX ONPENENCHHBIX (FOPHAMIECKH 3HAYUMEIX) AEHCTBHH ITHG0 OTCYTCTBHUE
OINIPENEIEHHBIX (PaKTOB; .
~AOJDKHOCTE, (DaMHIIMIO, WHHUIMAIBl W MONIKCH JIAIA (IMI[), COCTAaBUBIIMX WK
IIPUHIMABIINX y4acTHe B COCTaBICHUH IIPOTOKOJA WM aKTa.

5.8. Meromuueckie peKOMEHIAIMK JOIDKHEL COAEPKATE CIIEAyIOIHe 00sg3aTeNbHEIe
PEKBU3UTEL: '

-0b03HaueHue BHa JIOKAILHOTO HOPMATHBHOTO aKTa, ero HaVMEHOBAHUE;

-MECTO U JJaTy MPUHATHS;

~TCKCT, COOTBETCTBYIOLIMM €r0 HAMMEHOBAHMIO M CONEPXKAINHH yKa3aHue Ha BH]I,
HAMMCHOBAHMC M NaTy MPUHATHA I[PABMI WIM MHCTPYKIMH, HOPMbI KOTOPBIX
PasBICHAIOTCA,  KOHKDETH3HPYIOTCS — MM ICTAMSUPYIOTCS  METOMMUeCKAMM

PEKOMEHTAITUSIMH; ‘B
-IOJDKHOCTE,  (paMUJIHs, WHULHAJIE] JMLA(JIML),COCTABUBIINX ~ METOAMYECKHE
PEKOMEHTAIHH.

ks ITporpamMmel ¥ myIaHbI MOJDKHBL  COEPIXKATh CIEAYIOIMe 00s3aTeTbHbIe
PEKBU3HTHI:

-0003Ha4eHHe BH/Ia JIOKATBHOTO HOPMATHBHOIO aKTa, ero HauMEHOBaHHeE;

-MECTO U JaTa IPUHATHS,

- TCKCT JIOKaJIbHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIOLIUH €r0 HayMeHOBAHUIO

5.10. loyoKHOCTHAS HHCTPYKLMA paGOTHUKA HOMHKHA COICPKATH CIENYIONINePA3IEIb:
- 001Me TIOTOXKEHUSL; )

OCHOBHEIE 3aJjauH, MpaBa, HbeHOCTaBnﬂeMLIe paboTHUKY U ero 06A3aHHOCTH,

- B3aUMO/JICHUCTBHI;



- OTBETCTBEHHOCTH 32 HEKa4eCTBEHHO® M HECBOEBPEMEHHOE BLIITOIHEHUE
(HeucosHeHre) 00A3aHHOCTEH, MPEIy CMOTPEHHBIX IOJDKHOCTHOM MHCTPYKIMEH, '
+ - TpeGoBaHsA K pabOTHHKY. ‘

6. Iopsa0oK MPUHSTHS W YTBePAK/AeHHs JTOKAILHOT0 HOPMATHBHOIO AKTa
6.1. JloxanpHBIA HOPMATHUBHEIN aKT, IIPOLIEIIIHI IIPOLEAYPY COTNacoBaHUs, HOMICHKHT
TIPUHATHIO ¥ YTBEPIKIEHHMIO 3aBCIYIOIMM B COOTBETCTBIH C VeraBoMm YupexIeHus.
6.2. JlokanpHBlE HOPMATHBHBIE aKTBl ~ YUPEKAEHHA MOIYyT IPUHAMATHCA
pykosouTeneM, O6mum codpaHueM KOJUIEKTHBA, I[NenaroruwyeckuM COBETOM.
6.3. Ilpu UpPUHATHHA JIOKAJBHBIX HOPMATHMBHBIX aKTOB, 3aTPardBalolIMX IPpaBa
BOCIIMTAHHHUKOB, YUATHIBACTCS. MHEHHE POUTEIECKOIO KOMUTETA.
6.4. He momexar IPUMEHEHWIO JIOKaJIbHbIE HOPMATUBHBIC AKTEHI, yXyIIaromue
[TONIOYKEHe YIACTHUKOB 0Opa30BaTeNbHBIX OTHOMICHHUH IO CPABHCHHUIO C TPY/IOBBIM
3aKOHOIATEIHCTBOM, KOJJIEKTUBHEIM JOTOBOPOM, COIVIALICHHAMH, & TakKe JOKAIbHBIC
aKTBI, PUHATHIE C HAPYIICHUEM IOPs/KA y4eTa MHEHUS TIPEJICTAaBUTCIbHOI0 Oprana..
- 6.5. Tlpomeamui mpoeaypy MNPUHATHS JIOKAJIBHEIA HOPMATUBHEIM axT yTBEPIKAACTCH
pPyKOBOAHTEIEM 00pa3oBaTeNbHON OPraHU3aInH. daxT yTBEPKICHUS 0(QOPMIIICTCS
nprkaszoM 3aBeqyrontero JIOY, 3aBepeHHbIH MOIHUCHIO.
6.6. JIokanbHEIE HOPMATUBHBIA aKT BCTYNAET B CHJIy C MOMEHTa, YKa3aHHOTO B HEM,
60, B CIydae OTCYTCTBHS TAKOTO YKA3aHHUs, 10 UCTEUCHIH 7 KaleH/aPHBIX JIHEH ¢ 1aThl
TIPUHSTHS JAHHOTO JIOKAIBHOIO HOPMAaTHBHOI'O aKTa. JlaTo#f MPUHSTAS JIOKAIBHOTO
HOPMATHBHOTO aKTa, TPeOyIOmero yTBepKACHUs 3aBeIy oM VupekneHueM, ABISETCS
ziaTa TaKoro yTBEPIKIEHHUS.
6.7. Tlocie yTBEPKIEHHsS JOKaJIbHOrO HOPMAaTHBHOTO aKkTa MPOBOAUTCA MPOLEAYypa
O3HAKOMIICHES C HHM YUYacTHHKOB O00Opa30BaTepHBIX OTHOLICHWH, Ha KOTOPBIX
PACTIPOCTPAHSIOTCS NIOJIOKEHHUA TAHHOTO JOKAIbHOr0 HOPMATHBHOTO AKTA.
6.8. VTBep)KICHHbIH NOKAIBHBIA aKT (MONOXKEHHE) MOINICHKUT OITyOTMKOBAHUIO Ha
opuuuaTbHOe caiiTe YUpeKIeHU B TEICHUEC 10 (mecsiTn) KaleHJapHLIX JTHEH.

T Tlopsi0K BHECEHHS! H3MEHEHHsS] W IONOJHEHHH B JIOKAIbHbIE AKTbI

7.1. B me#cTBYIOIIHE JIOKANBHBIE aKThI MOTYT ObITE BHECEHBI H3MCHEHUA 1 JOTIOIHE-
HUSL. ., '
7.2. TlpensoskeHHe O BHECEHMU U3MEHEHUH MOXET HCXONUTB OT TF000r0 OpraHa H
TTAI1a, KOTOPBIi COrTACHO HACTOAIIEMY [10JI0KEHUIO BMEET IIPABO CTABUTH BOIIPOC O
paspaboTie U PUHSTHM COOTBETCTBYFOLICTO JOKAIBHOIO aKTa aH00 YTBEePKAATh DTOT
IOKYMEHT.



7.3. Ipenoskenne o BHECEHUN U3MEHEHNH MOXKET HCXOMUTE OT JIFO6OT0 opraa u
JTALE, KOTOPBIH COTNIACHO HACTOsIEMY ITONOXKEHHIO MMEET MPABO CTABHTH BOIPOC O
paspaboTke U NPUHATHH COOTBETCTBYIONIErO JOKAIBHOIO aKTa JIHO0 YTBEPXKAATh 3TOT
JIOKYMEHT.
7.4. Ilopssox BHECEHUS W3MEHEHWH M JONONHEHHH B JOKANBHBIC AKTHI
OIPENENACTCS B CaMMX JIOKAIBHBIX aKTaX. B OCTaNmbHBIX CIydadx H3MEHEHHS W
AOTIOJTHEHH S OCYIIECTBIISIOTCS B CIESAYIOMEM MOPSIKE:
- BHECCHHME U3MEHECHUH ¥ JIOTIOJIHEHUH OCYIIECTBISIETCS B IIOPSAKE, YCTAHOBIEHHOMB
JIOKaJIbHOM HOPMAaTUBHOM aKTe, Ha OCHOBAHUH KOTOPOTO BHOCATCS M3MEHEHHSL,
- M3MCHCHHS W JIOIONHEHHUs B JIOKAIbHBIE AaKTHI: IIOJIOXKEHWs, NPHHATHE 0e3
COITIACOBAHMs C OPraHOM YIpaBICHHS (CaMOYNPaRJIeHHs), NPaBuia, HHCTPYKIHH,
IIPOTPAMMBI, IJIAHBI, IIOCTAHOBIICHUS, PEIICHH, IPUKA3bl X PACIIOPAAKCHAA, BHOCSTCS
IIyTeM H3MaHHs IPHKa3a 3aBCIyIOILETO O BHECEHWM M3MEHEHUI MM JONOMHEeHHH B
JIOKaThbHEI HOPMATUBHEIM aKT;
- H3MCHCHH ¥ NOIIOJIHEHUA B TTOJIOXKCHMS, IIPUHSITHIE TIOCIIE COTTIACOBAHUS, BHOCATCS
IyTEM W3[aHUs IPUKa3a 3aBe/lyIOmero VupexIeHHeM O BHECCHHH H3MCHOHHN WM
AOTIOJIHEHHH B JIOKAIBHBIA aKT C IIPeIBAPHTEIIbHBIM TOTyYEHIEM OT HETrO COrTACHSL.
7.5. VIsMeHeHus ¥ JIONONHEHH)s B IOKATBHEIH aKT BCTYIIAOT B CHITY C JIaTHL, yKa3aHHOU
B IIPHKa3¢ 0 BHCCCHUM M3MECHEHHH WIIM JIONMONHEHUH B JIOKATLHEIM HOPMATHBHEIH aKT,
4 B CIly4ae OTCYTCTBUS YKA3aHHA B HEM MATHI-II0 HCTEICHHIO 7 KajeHIAPHBIX JHEH C
NaThI BCTYIUICHUS IPUKa3a O BHECEHUN U3MEHEHUN WITH JOIOJIHEHHH B JIOKAJILHLIH aKT
B CHITY. \
7.6. VI3MeHeHHA W NONONHEHMUs B IPEIUCAHNS U TpeGOBAHMS, IIPOTOKOJIBI U AKTHI,
METOAMYECKUE PEKOMEHAINH, aKThl O MPU3HAHHUK JIOKATHHBIX aKTOB YTPaTHBIIIMMI
CHILY, HE BHOCSTCH. '
- 8. OTrBeTcTBEHHOCTH

8.1. 3a HewcrONHEHHUE MM HeHa UIeKalllee MCIOTHEHNE TpeGOBaH i, YCTaHOBJICHHBIX
B JIOKAalbHBIX aKTaX YUYpeKNEHUs, COTPYIHWKHA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C VCTaBoM, ‘TPYIOBBIM KofekcoM Poccuiickoit deneparum.
8.2. 3a HewWcNONHeHHE WM HEHajyle)allee  HCIONHEHHE  OOS3aHHOCTEH,
YCTaHOBIECHHBIX JaHHBIM [losokenuem, pabOTHHKE IETCKOTO Cajia, y4acTBYIOIIHE B
paspaboTKe JIOKANBHBIX aKkTOB, HeCyT OTBETCTBEHHOCTb B COOTBETCTBHH C
ACHCTBYIOIIUM TPYIOBLIM 3aKOHOIATEIBCTBOM.

9. JlelcTBHE JIOKAJIbHBIX AKTOB
9.1. JloxanmbpHbIe aKThl YupexIeHus JAEHUCTBYIOT TOJLKO B Ipeneliax MOIIKOIBLHOTO
‘ 00pa3soBaTeNbHOrO  y4peKAEHMs U HE MOTYT  PeryJMpOBaTh — OTHOLICHHS,
CKJIaJIBIBAIOIIHECS BHE 00pa30BaATEILHOM OpraHu3alliy.
9.2.  JlokanbHble aKThl YUPEXKIEHUS YTPAUUBAIOT CUIY (IIOJHOCTEIO MM B OTHETBHOMN



YaCTH) B CJIIEAYIOUUX CIIydasix:
- BCTYIUIGHHE B CHJIy aKTa, IIPH3HAONIErO J@HHBIA JIOKaTBHBIM aKT YTPaTABIIAM
. CHILY.
-BCTYIUICHUE B CHIJIy JIOKIBHOTO aKTa OOMbINEH FOPUIHICCKOMN CHIIBI, HOPMBI
KOTOPOI0 MPOTHBOPEYAT MONOKEHHMAM JAHHOTO JIOKATbHOIO aKTa;
-[pU3HAHKE CYIOM MM UHBIM YIOTHOMOYECHHBIM OPTaHoM rOCyIapCTBEHHOM BJIACTH
JOKATBHOTO aKkTa YUpexIeHus IPOTUBOPEYAIUM IeHCTBYIOMEMy 3aKOHOATeIIbCTBY.
9.3. JloxkainbHBIM aKT, yTPATUBLIUN CHITY, HE IIOJICKUT UCIIOIHEHHUIO.
10.3axa049uTe bHbIE I1010KEHUSI

10.1. Hacrosmmee IlosnokeHue sBISIETCS  JIOKAIBHBIM ~ HOPMATUMBHBIM — aKTOM,
npuHuMaetcs Ha Ilegaroruyeckom CoBeTe U yTBEPKAACTCS (mubo BBOIMTCA B JeiicTBHE)
IPAKA30M 3aBeYIOLIero YupeKIeHHeM.
102.Bce wW3MeHEHHs M JIOTONHEHWs, BHOCHMBIE B HacTosulee [lomoxenue,
0(OPMIIIOTCS B IICBMEHHON (hOpME B COOTBETCTBHM ACHCTBYFOIIMM 3aKOHOATENECTBOM
Poccuiickoit deneparuu.
10.3. Tlono)XeHHe IPUHMMAETCS Ha HEOIPe/IeIeHHbIH CPOK. VI3SMEHEHHS U JIOTIONMHEHMS K
[Tonoxenuto HpI/IHHMaIOTCﬂ B HopsaKe, mpemycMoTpenHoM 11.10.1. HacTOAImMEro
ITonoxenus.

Ioce mpuHATHsA IlomoxeHus (WIM M3MEHEHWH W JIOMONHEHHH OTHEIBHBIX
IIyHKTOB ¥ Pa3/ieJIOB) B HOBOK peNaKiiy IPeIbIIyas PeNaKius aBTOMaTHICCKH



