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Ilepeyens mep,
HANPaBJECHHbIX HA UCKJIIOYCHHE HECAHKIIMOHUPOBAHHOI0 10CTYyIIA U
o0ecreYrMBaKIIUX COXPAHHOCTDH NMEPCOHAJBHBIX JAHHBIX
MKIOY nerckuii cag Ne 5 cranunbl IlaBioBckoit

1. O0mue noJioxKeHus

1.1.  Hacrosmmii  IlepeyeHp  Mep,  HaNpaBICHHBIX HAa  HCKJIIOUYCHHE
HECAaHKIIMOHUPOBAHHOTO JIOCTYIa U O0ECIEUYUBAIOIIUX COXPAHHOCTh MEPCOHATBHBIX
naHHbeiX (manee — Ilepeuenp) pazpa®oTaH i MYHUIUINAIBHOTO Ka3&HHOTO

JIOLLIKOJIBHOTO 00pa30BaTENbHOIO YUPEKACHUS JETCKOro caja KOMOMHUPOBAHHOTO
Buga Ne 5 cranuis! [laBnosckoit (mamee — JIOY).

1.2.  Hacrossumi  Ilepedyens — ompeaensieT  MOPAAOK  IPOTHBOJECUCTBHUSA
HECAaHKIIMOHUPOBAHHOMY JIOCTYIy W HCIOJb30BAaHUIO TMEPCOHAIBHBIX JaHHBIX
pabotHukamu IOV, a Takke MX OTBETCTBEHHOCTb, B CIIy4a€ COBEPLICHUS HMH
JEWCTBUH, MOBJIEKIINX HEIIPABOMEPHOE MCIOJIb30BAHKUE NTEPCOHANBHBIX JaHHBIX. 1.3.
Lenpto Hacrosimero Ilepeuns sBisgercs ycranoBnenue B JOVY  mpouenyp,
MO3BOJISIIOIIMX HUCKIIOUYUTh BO3MOXHOCTh HECAHKLIMOHUPOBAHHOTO JOCTyHa K
MEPCOHANILHBIM JIAHHBIM W WX HCIOJb30BaHus padotHukamu JIOY u Tperbumu
JUIaMU B COOCTBEHHBIX MHTEpecax B yIIepO MHTEpecaM CyOBEKTOB MEPCOHABHBIX
JTAHHBIX.

1.4. Hacrtossmuii IlepedyeHb BCTymaeT B CWJIYy C MOMEHTAa €ro YTBEPXKICHUS H
JIEUCTBYET J10 3aMEHbI €T0 HOBBIM [lepeunem.

2. TepMuHBI 1 onipeeIeHUA

2.1. B Hacrosmem IlepeuHe NpUMEHSIOTCSA CIAEAYIOIIME TEPMHUHBI M ONPENEICHUS:
NepPCOHAJIbHbIC JaHHbIe — JI00as MHPOpMalUs, OTHOCAUIASCA K ONpPEAeICHHOMY
WIM ONpeNessieMOMYy Ha OCHOBAaHMM TakoW HHGoOpMaluu (HUIUYECKOMY JIHILY
(cyOBeKTy mepcoHalbHBIX JAHHBIX), B TOM 4YuCJe: (aMuiivs, UMs, OTYECTBO, IO,
Mecsll, J1aTa U MECTO POXACHHS, aJpec, CeMeilHOe, COLUaIbHOE, UMYIIECTBEHHOE
NoJIOKEHUE, 00pazoBaHue, npodeccus, T0X0Abl, Apyras HHPOopMalus;

0NepaTop MEepPCOHAJNBHBIX JAHHBIX — TOCYJapCTBEHHBIM OpraH, MyHUIMNATbHBINA
opraH, IOpuAMYEecKoe Wi (U3HYECKOE JIMIO, OpraHu3ywimme ¢ (Win)
OCYIIECTBISIONNE 00pabOTKy MEpPCOHANbHBIX JAaHHBIX, a TaKXKe ONPEICIISIONINe
IEJIN U COJIEp>KaHue TaKoh 00paboTKu;

HH(POPMALMOHHASL CHCTEMa TMEPCOHAJIBHBIX JaHHBIX — WHGOPMAIMOHHAS
CHUCTeMa, TMpeJCTaBistonas Cco0Ol COBOKYNMHOCTh TMEPCOHANBHBIX JIAHHBIX,
colepKammxcsi B 0aze JaHHBIX, a Takke HWH(DOPMALMOHHBIX TEXHOJIOTUNH U
TEXHUYECKUX  CPEACTB, MO3BOJSIONIMX  OCYIIECTBISATH  O0pabOTKy  Takux
NEPCOHANIbHBIX JAaHHBIX C UCIOJIb30BAHUEM CPEJCTB aBTOMAaTU3allUU WK 0e3
HaJIM4yusl TaKUX CPEJICTB;



00padoTKa MEepPCOHAJBHBIX JAHHBIX — JEUCTBUS (OIepanuu) C MepCOHATbHBIMU
JTAHHBIMH, BKJIIOYas cOOp, cHCTeMaTH3allli0, HAKOIUICHUE, XpaHEHHE, YTOUHEHHE
(oOHOBIIEHHME, W3MEHEHHUE), HCIOJIb30BAHUE, PACHPOCTPAHEHHE (B TOM YHCIIE
nepeaayy), 00e3IMunBaHue, OJOKMPOBAHUE, YHUUTOKEHUE TEPCOHANIBHBIX JTAHHBIX.
2.2. IlpumensiemMble B IlepeuHe TOHATHS W OMNPEACICHUSA, HE IPUBEICHHBIC B
HACTOSIILIEM  pas3felie, MCHOJIb3YIOTCS B COOTBETCTBUM C  TOHATHUSIMHA U
ONpEIECIICHUSIMU, COACPKANMUCS B 3aKOHOJATENbCTBE Poccuiickoit @enepanum.

3. O0uue MoJI0KeHHUs 0 MEPCOHATBHBIX JAHHBIX U MOPSAKE UX UCIOJIb30BAHUS
3.1. IlepcoHasibHBIE JAHHBIE MOTYT OBITh IPEACTABICHBI B PA3JIM4YHOM BHUJIE, B TOM
guclie B OyMaXHOM WJIH JIEKTPOHHOM.

3.2. IlepconanpHbIC JaHHBIE MOTYT MEPEAABATHCSA TOJIBKO TEM JIMIAM, KOTOPHIM OHU
HEOOXOMMBI JJISI HCTIOJTHEHUSI UMU CBOMX MPSMBIX JIOJDKHOCTHBIX 00S13aHHOCTEH.
3.3. Pabornuxku JIOY, ocymecTBisionMe NpoBeAcHHE, O00pabOoTKy M y4er
NEPCOHANIbHBIX JIAHHBIX, HE HMEIOT IIpaBa TMepelaBaTh AaHHYI HWH(OpMaIuio
TpeThUM JuIaM U padbotHukam JJOY, pexum g0cTyna KOTOPhIX HE MpeycMaTpuBacT
BO3MOKHOCTH OO0JaJaHus Takoil mHopmaiueil, 1100 HCHOIb30BaTh €€ B JIMUHBIX
LETISX.

3.4. 3a WcnoNB30BaHKUE M pa3rJiallieHue MEePCOHANBHBIX JAaHHBIX, paboTHUKU [JOY
HECYT TMEpPCOHAJIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JIEUCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickoint denepanuni.

4. OcHOBHBIE Mepbl, NPENSITCTBYIOIHE HECAHKIIMOHMPOBAHHOMY JOCTYNy M
HCMOJIb30BAHUIO MEPCOHATBLHBIX JTAHHBIX

4.1. Ilom wMepaMu, NPENATCTBYIOIIMMHA HECAHKIMOHUPOBAHHOMY JIOCTYyIly H
WCIIOJIb30BAHUIO TEPCOHANBHBIX JaHHBIX, B LENAX pealu3aludyd HaCTOSILIEro
[lepeuHs, TOHUMAIOTCSI MEPOIPUSATHS IO IPEAYIPEKICHUIO HECAHKIIUOHUPOBAHHOTO
JOCTylla M  HWCIOJb30BAaHUS, ONEPATUBHOMY M  MOCIEAYIOIEMY KOHTPOIIO
WCITIOJIb30BAHUS TIEPCOHANIBHBIX JIAHHBIX, TPOBOMMEBIE padoTHUKaMu [JOY.

42. B JOY  n#OpuMeHSIOTCS  CIEAYIOIIME  MEPbl,  MPENATCTBYIOLIUE
HECaHKIIMOHUPOBAHHOMY JIOCTYITy U 00€CTIEUMBAIOIINE COXPAHHOCTh MEPCOHATBHBIX
JAHHBIX:

- OrpaHMYECHHUE [JIOCTyNa K MEPCOHAIBHBIM JAaHHBIM B CHEHUAIM3UPOBAHHBIX
MPOTPAMMHBIX CPEACTBAX;

- 3aIIMTa MEPCOHAIBHBIX IAHHBIX MPU UX 00padOTKE U apXHUBUPOBAHUU;

- OIpaHUWYCHHE JIOCTyIa MOCTOPOHHMX Jull B noMmemeHus J1OY, npenHazHaueHHbIE
JUTSL OCYIIECTBIICHHS pa0OThI C IEPCOHATBLHBIMU JIAHHBIMU;

- 3ammTra pabouux MeCT pabOTHUKOB, OCYIIECTBISIONIUX  OINEpalMu  C
MPOTPAaMMHBIMU CPEICTBAMHU,

- KOHTpPOJIb 3a coOmonenremM padotHukamu IOV TpeGoBaHMiI 3aKOHOATEIbCTBA
Poccuiickon @enepanuu 1 UHbIX HOPMATUBHBIX IPABOBBIX AKTOB.

4.3. B uensix npoTHUBOACHCTBUSI HECAHKIIMOHUPOBAHHOMY JOCTYITY U UCIIOJIb30BAHUIO
MEPCOHANBHBIX JAHHBIX, MPEIOTBPAIICHUS YTCUKH M OOCCIEUYCHHS] COXPAHHOCTHU
MEepPCOHAIBHBIX TaHHbIX, B JIOY ncnonb3yeTcs caeayomui KOMIUIEKC MEPOTPUSTHIA:
4.3.1. OrpanuueHue J0CTyna K CIy)KeOHOW wuHPOpPMAIMK B MPOTPAMMHBIX
CpEICTBAX:

- of0ecreyeHue JoCTyna K JIaHHBIM TOJIBKO B TIpeAesiax IMOJIHOMOYHMA,
MIPEICTABJIICHHBIX HEMOCPEACTBEHHO WCITOJIHUTEISIM, OOECIICUYUBAIOIINM BEJICHHE,
00paboTKy U yueT uH(OpMAaIUU C NEPCOHATBHBIMU JIAHHBIMU;

- YCTaHOBJIEHUME WHAWBUIYalIbHBIX KOJOB W MapoJied NOCTyNa K JaHHBIM IS
KaXXJI0T0 UCTIOJIHUTEIIS;



- OCYILIECTBJIEHUE AJIMUHHCTPATUBHBIX M TEXHUYECKUX MEp, HAMpaBICHHbIX Ha
UCKJIFOUEHHE HECAHKIIMOHMPOBAHHOTO JOCTyNa K JAaHHBIM: OJOKHMPOBAHHUE JTOCTYIIA
MOJI30BATEJNSI B CUCTEMY, B ClIydyae OOHApY>KEeHUS MOMBITOK HECAHKIIMOHUPOBAHHOTO
JIOCTYIa, YCTaHOBKA IMPOTPAMMHBIX CPEACTB, OIMOBEUIAIONIUX OTBETCTBEHHOI'O 3a
opraHuzanuio paboThl 1O OOECMEYEHUIO0 3allUThl HHPOPMAIMK O TOMbITKE
HECaHKIIMOHUPOBAHHOTO JI0CTYyTa, OJJOKUPOBKA pabo4yero Mecta HapyIIuTes;

- KOHTPOJb 3a COOJIOJEHHEM pexuMa OOpallleHus TMEePCOHATBHBIX JaHHBIX
OCYIIECTBISIETCS] OTBETCTBEHHBIM 3a OpPraHU3alnio0 pabOThI 0 00ECTICYSHUIO 3aUThHI
uHbopMaluy, a Takxke pykoBoautenem 10V,

4.3.2. 3amuTa nepcoHaIbHBIX TaHHBIX MPU €€ 00padoTKe U apXUBUPOBAHUH:

- o0ecrnievueHre NyOIUpOBaHUs TaHHBIX B MPOLIECCE UX BBOJIA, IIPEAYyCMaTPUBAIOIIEE
COXPaHHOCTh IEPBHYHOTO HOCHUTENIS HWH(POPMAIUM;, - YCTAHOBKA IMPOTPAMMHBIX
CPEeICTB JJIA CO3JaHUSl PE3EPBHBIX KOMWH, CHOCOOCTBYIOIIUX  OBICTpOMY
BOCCTaHOBJICHUIO JTAHHBIX;

- UCIIOJIb30BAHUE CUCTEM 3aIUTHI MHYOPMAITMOHHO-TEXHUYECKUX CUCTEM U KaHAJIOB
CBSI3M OT YTEUKH MEPCOHATBHBIX JTAHHBIX;

- OCYUIIECTBJICHHE  PE3EPBHOTO  KOMUPOBaHUS  (BOCCTAHOBJICHHS)  TOJBKO
YIOJIHOMOYEHHBIMU PAOOTHUKAMH.

4.3.3. OrpanuueHue JOCTyna IOCTOPOHHMX Jiul B mnomemieHus JIOY,
NpelHa3HAYeHHbIE JJI1  OCYHIECTBIEHUS cOopa, o0OpabOTKM U  XpaHEHUs
NEPCOHANIBHBIX JAHHBIX OCYILIECTBISIOTCS 34 CUET:

- COOJIIO/ICHMS TOPSAKAa U IPABWI JOCTYIA B CIYKEOHBbIE MOMENIEHUS, B KOTOPBIX
OCYILIECTBIISIETCA 00pabOTKa NEPCOHANBHBIX JTAHHBIX;

- OTPaHUYECHUS JOCTyNa PAaOOTHUKOB M MTOCTOPOHHUX JIMI] B TMIOMEIICHUE, B KOTOPOM
pa3MeIIeHbl MEePCOHAIBHBIC KOMITBIOTEPHI, BBIYUCIUTEIBHBIC CHUCTEMBI U CHUCTEMBI
TEJICKOMMYHUKAIIMH JIJIS1 OCYIIIECTBIICHUS OTepaIliii ¢ IEPCOHATBLHBIMU JTaHHBIMU.
4.3.4. 3ammTa paboyux MecT pabOTHUKOB, OCYIIECTBISIOMUX COOp U 00pabOTKY
MEePCOHANIBHBIX JAHHBIX:

- 3alIUTa OKOH B CIY>KEOHBIX TIMOMENICHUSX OT BHEIIHETO JAUCTAHIIMOHHOTO
HAOJIOICHUS JKAJII03U U IITOPaMU;

- a¢dexkTuBHOE pa3MelieHne padoyux MeCcT paOOTHUKOB JUISi HMCKIIOUYEHUS
BO3MOKHOCTH HECAHKIIMOHHUPOBAHHOT'O MIPOCMOTpPa JOKYMEHTOB U WH(MOpPMAIMU Ha
MOHUTOpPAX;

- coOntoaeHne pabOTHUKAMU CTPYKTYPHBIX MOAPA3ACIICHUNA MPAaBUII IO 00ECIIEYEHUIO
3aIUTHl HKHPOPMAIIUH TIPU pabOTE C MEPCOHATBHBIMUA KOMITBIOTEPAMH.

4.3.5. OrpannyeHue J0CTyna K MepCOHAIbHBIM JaHHBIM:

- I0CTyI paOOTHUKOB K HEOOXOJIMMBIM JOKYMEHTAM TOJILKO JIJISI BHITIOJTHEHUS CBOMX
CITY>K€OHBIX 00SI3aHHOCTEH;

- TMPOBEJACHWUE WHBEHTAPU3AMM MECT XPAHCHWS JIOKYMEHTOB, COJEpIKaIiX
MIEPCOHANILHBIC IAHHBIE;

- KOHTPOJIb 32 COOJIIOJIEHUEM BBITIOJIHEHUS JTOKaIbHBIX akToB JIOY.

4.3.6. OTBeTCTBEHHBIC JIUIIA 32 OOPabOTKY MEPCOHAIBHBIX JAHHBIX TMOJIMUCHIBAIOT
0053aTEIHCTBO O HEPA3TJIANIEHUN TIEPCOHATBHBIX JAHHBIX.

4.3.7. Kourponmp 3a coOmogennem  pabotHukamu  JIOY  tpeboBaHmit
3aKoHoarenbcTBa Poccuiickor @denepaniu U MHBIX HOPMATHUBHBIX MMPABOBBIX AKTOB,
PETYIUPYIOMUX padoTy C MEPCOHATBHBIMUA JaHHBIMH, BHYTPEHHUMH JTOKYMEHTAMU
JOO, Boznaraercs Ha pykoBoautens J100.



5. OcymecrBieHde NpoOUHEeayp, NPEeNSITCTBYIOIIMX HECAHKIMOHHMPOBAHHOMY
AOCTYIy M HCHOJb30BAHMIO MEPCOHAJIBHBIX [JaHHBIX, W KOHTPOJHA 3a HX
HUCIOJTHEHUEM

5.1. IIpoBenenue npouenyp, IPeHsATCTBYIOMIMX HECAHKIIMOHUPOBAHHOMY IOCTYILY U
MCIIOJIb30BaHUIO MIEPCOHAIBHBIX JAHHBIX U OCYIIECTBIECHUE KOHTPOJISI, BKIKOYAIOT B
ceost:

- YCTaHOBJICHHE TPEOOBaHUI O HEpa3IIalllEHUU MTEPCOHANIBHBIX JJAHHBIX;

- KOHTpPOJIb 3a BbIMoJHeHHEeM pabotHukamu JIOY TpeGoBaHUil [EHCTBYIOIIETO
3aKoHOoJaTenbcTBa Poccuiickoit @enepannu 1 BHYTpeHHUX JOKyMeHTOB JJOY.

- yBemowmusienne pabotHukoB JIOY, wumeromux moctynm K uHpOpMAMA O
NEPCOHANBHBIX JIaHHBIX, O HEIONYCTHMOCTH OCYIIECTBICHHUS OIlepaluid ¢
NEPCOHAJILHBIMU JAHHBIMU KaK B CBOMX MHTEPECAX, TAK U B UHTEPECAX TPETHUX JIULL;
- IPOBEJEHUE BHYTPEHHUX NIPOBEPOK HA MPEAMET BO3MOKHON YTEUKHU NEPCOHATBHBIX
JAHHBIX B CIy4asXx, MPEANoNaratoluXx HECAHKIHMOHUPOBAHHOE UCIIOIb30BAHUE
IIEPCOHAIIBHBIX JAHHBIX;

- HampaBJieHHe cBeieHui pykoBoauTelnto JJOY 00 ycraHOBIIEHHBIX (0OOHAPYKEHHBIX)
Clly4asiX HECAaHKIHMOHUPOBAHHOTO JIOCTYNAa M MCHOJB30BAHMS IEPCOHAJIBHBIX
JAHHBIX.

6. OTBeTCTBEHHOCTH

6.1 OTBETCTBEHHOE JMIIO 3a OpPraHMU3alMi0 OOpaOOTKH W 3alIUThl MEPCOHATBHBIX
JAHHBIX OTBEYAET 3a:

- OCYILIECTBJIICHHE KOHTPOJISI HCIIOJTHEHUS MTOJIOKEHUN HOPMATUBHBIX JOKYMEHTOB I10
BOIIpOCaM  OpraHu3alud M 3PQPEeKTUBHOr0  (PYyHKUMOHUPOBAHUS  CHUCTEMBI
BHYTpeHHET0 KoHTpois OV,

- KOHTpPOJIb WCIIOJHEHHsS BHYTPEHHUX HOPMATUBHBIX JoKymMeHTOB JIOY 1o
BOIIpocaM oOecrieueHusi KOHPUIECHIMATbHOCTH MTEPCOHANBHBIX TaHHbIX B JJOVY;

- IPOBE/ICHUE CITYKEOHBIX paccieOBaHUM MO (paKTaM BO3MOKHOTO HEMPABOMEPHOIO
JocTyna M HUCHosib30BaHusA paboTtHukamu JIOY mnepcoHanbHBIX JAHHBIX, O
pe3ynbTaTax KOTOPBIX HE3aMEUIMTENIBHO YBeaoMisieT pykosoautens JJOY.

6.2. Pabotauku JIOY, KOTOpBIM CTaiu U3BECTHBI (PAKThl HEMPABOMEPHOTO JIOCTYIIA U
UCIOJIb30BaHUSl MEPCOHANBHBIX JaHHBIX MPU OCYUIECTBIECHUU NpOodecCHOHATHLHON
JeSITEIbHOCTH, JOJDKHBI HE3aMEITUTENBHO JI0JI0KUTh 00 3ToM pykoBoautento 10V,
6.3. OTBETCTBEHHBIE JIMIIA, TONYIIEHHBIE K IEPCOHAIIBHBIM JaHHBIM, IIPY HAPYILIEHUN
HOpPM, PEryJIHpYIOUX IMOIy4YyeHue, oOpaboTKy M 3alIUTy NEPCOHAIBHBIX JaHHBIX
CcyOBeKTa, HECYT IMCUUILIMHAPHYIO, aAMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO U
YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoin
Denepaunm.

7. MecTa pa3ie/ibHOI0 XpaHEHHU S MePCOHAIBbHBIX JAHHBIX
7.1. J171s MCKITIOUEHHUS HECAaHKLIIMOHUPOBAHHOTO JOCTYIA K MEPCOHAIbHBIM JJAHHBIM B
JIOY nmnpukazoM pyKOBOIUTENS ONPENEISAIOTCS MECTa pPa3deiIbHOrO XpaHEHHS
NEPCOHANBHBIX JaHHBIX (MAaTepUalIbHBIX HOCUTENIEH) B OTHOLUEHUH KaXAOU
KaTerOpUM NEPCOHAJBHBIX JAHHBIX W  YCTAHABJIMBAETCS IEPEYECHb  JIMII,
OCYIIECTBIISIONUX 00pabOTKy MEPCOHATBHBIX JaHHBIX.

7.2. OTBETCTBEHHOE JIMIIO 3a OPTaHHU3aIMi0 0O0paOOTKM M 3alIUTHI MEPCOHATBHBIX
JAHHBIX OCYILECTBISET O3HaKoMIIeHHe paboTHUKOB JIOY moj moanuck ¢ HaCTOSALIUM
Ilepeunem He mnos3gHee | mecsna co OHA €ro yTBEpKIACHMS. B nanpHenem
MPOBOJUTCS PEryJSipHBIA HHCTpYKTaX padoTHukoB JIOY ¢ mepuoaMYHOCTBIO HE
pexe 1 paza B roa. ¢ UEIbI0O HEYKOCHUTEIBHOTO COOMIOACHUS PAOOTHUKAMHU
MEpONPUATHN, HAIMPABICHHBIX HA NPEAOTBPAIICHUE HEMPABOMEPHOIO JOCTyNHa H



WCIIOJIb30BaHUsl MEPCOHANIBHBIX JAHHBIX MPH OCYIIECTBICHUU MPO(HECCHOHATBHOM
JIEATEIILHOCTH.

7.3. OTBETCTBEHHOE JIUIIO 3a OpPraHU3alii0 OOpPaOOTKH M 3aIlUThl MEPCOHATBHBIX
JAHHBIX B Cjydae IpuemMa Ha pabOTy HOBOTO pabOTHHUKA, OCYIIECTBIISET
O3HaKOMJICHUE ¢ HacTosmM llepeunem He mo3naHee 1 Heaenu co IHS €ro npueMa Ha
paborty.

7.4. Pabotnuku JIOY [OKHBI MpearpuHUMAaTh BCE€ HEOOXOAUMBIE MEpHI,
MO3BOJISIFOIIME NPEAOTBPATUTh HEMPABOMEPHOE PACIPOCTPAHEHUE U UCIIOJIb30BAHUE
MEPCOHANBHBIX JTAHHBIX MPU MPOBEICHUN ONEPALi, CBI3aHHBIX C OCYILIECTBICHUEM
po(eCCHOHATLHBIX BHIOB JIEATEILHOCTH
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