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[TOJIOKEHHE O 3AIHIUTE IMMEPCOHAJIBHBIX JTAHHBIX

1.OBIIHME MNOJIOKEHMUA.
[.1. Jlannoe [Ilonokenue o 3ammMTe MNEPCOHAILHBIX JaHHBIX (ganee llonoxkenue)

paspaborano B cootBeTcTBHH ¢ D3 o1 27.07.2006 Nel32-D3 «O nepcoHaNbHBIX JaHHBIX»; ¢ O3
or 25.07.2011 Ne261-®3 «(0O Buecenun uszMeHeHuid B @3 (O necoHaNbHBIX JaHHBIX», C
[Tocranosnenuem [Ipasurenscrea P® ot 17.11.2007 Ne781 «O06 yrBepxaenuu Ilonoxenus od
obecrieyeHHH OE30MACHOCTH MEPCOHAJIBHBIX JAaHHBIX MpH X obpaboTke B HH(POPMALHOHHBIX
cUcTeMax NepcoHaIbHbIX JaHHbIX»; ¢ [loctanonenum IlpaBurenscra P@® ot 15.09.2008 Ne
687 «O0 yreepxaenun [lonoxenuss 00 ocobeHHOCTAX 00padOTKH MEPCOHABHBIX JIAHHBIX |
OCYLIETCBIISIEMON 0e3 HUCIoNb30BaHus cpecTB apTomarusaimy: ¢ [pukasom @CTOK Poccun
No55. ®CB Poccun Ne86, Munnndopmceszu Poccuu Ne20 or 13.02.2008 «O06 yTBEpKACHHH
[lopsaka npoBeieHHs KiacCH(PHUKALKHH HHOOPMALMOHHBIX CHCTEM II€PCOHANBHBIX JAHHBIX»;
Tpynoeeim kojiekcom P@®, Koncturyuueil PO 1 ApyruMu HOPpMaTHBHBIMH JIOKYMEHTAMH.

1.2.Hacrosimiee Ilonokenwe omnpeaensieT nopsiaok 00pabOTKH NEpPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, pOAMTENIEH BOCIHTaHHMKOB, BocnuTanHukoB MBJIOY JI/C 34 u rapantnu
koH(PHUAEHATLHOCTH CBEACHHH, MPEIOCTABIEMBbIX PYKOBOJIHTENIO YUPEIKICHHS.

1.3.1leneto Hactosmero [lonoxenus spagercs odecriedeHHE 3aIUTHI NpaB TPakKIaHHHA
npu oOpaboTke ero NepcoHaJbHBIX JaHHBIX, B TOM YHCJIE 3allHTBl 0paB Ha
HENMPUKOCHOBEHHOCTE YaCTHOM JKM3HH, JINYHYIO H CEMEHHYIO TaiHy.

2JIOHATHE U COCTAB INEPCOHAJIBHBIX TAHHbIX.

2.1.1lepcoHanbHble JaHHBIE COTPYAHHKA IIPE/IOCTABISIIOTCA CAMHM COTPY/IHHKOM.

Ecnn mojiyuyuTh NepcoHalbHbIE JaHHbIE COTPYIHHKA MOKHO TOJBKO Y TPETheH CTOPOHBI.
TO pabOTHUK I0JDKEH ObITH yBeaoMJeH 00 3TOM 3apaHee W y HEro JOJKHO OBITH INOJIYYEHO

MHCBbMEHHOE COr'JIaCHE.
HEFC{}HHHI:IH:[-E JaHHEBIC COTPYAHHKA BKIIHOYAIOT B ces:

e AHKeTHBIE U OHOrpaHYEeCKUE JaHHbIE

e [[acriopTHBIE JaHHBIE

e Cpe/ieHHS W TPY/IOBOM M 00IIEM CTaxKe

e Jlanurie CHHUJIC

e MHH

e CBeICHHUA O BOMHCKOM y4deTe

e CrejieHHs 00 o0pazoBaHuH

e CBH/IETENILCTBA O POMKIACHHH JAE€TEH

e CBuseTenbca o0 Opake/ pactopkeHuH Opaka
e CripaBKa 0 HaJIMYHH/ OTCYTCBHU CYAUMOCTH
e CBeeHHSA 0 3apabOTHOH 111are

e (CBeJ/ICHHUS O 3aHMMAaEMOi IOJLKHOCTH

e JluyHoe neno, Tpy/oBas KHHIKKa

e CBEe/ICHHS O JOMOJHHTENBHBIX J0X0Hax

P



2.2.1lepcoHanbHple JaHHBIE BOCHHTAHHHKOB YYPEXKICHMS MPEJOCTABIIAIOT HX POIHTEIH
(3aKOHHBIE NIPEICTABUTENH).
[lepconaibHbie nanHble BOCHHTAHHMKA BKIIOYAIOT B cels:
e JlaHHBIC CBHJIETEILCTBA O POMKICHHH
e Jlanusie CHUJIC
e JlanHbIE CTAXOBOr0 MEJHUIIMHCKOrO MMOJIHCA
e MHpopMaLMIo 0 COCTOSHHH 3/I0POBbS
e XapakTepHCTHKa BocnuTaTess (s npoxoxaeaus MITK)
2.3.IlepcoHainbHble JaHHBIE POAMTEICH (3aKOHHBIX MPEACTABUTENEH) BKIIOUAIOT B ceds:
e [[acnoprpHbie naHHbIe
e CBeZICcHHA O HAJIMYHH HHBAJIUHOCTH
e CBeJIeHHs O TIpaBe BHEOUEPEIHOIO WM MEPBOOYEPEAHOrO MOIYUEHHUs MECTa is
peOeHKa B yUpeKIeHHH
o [ludopmanus o [IOATBEPIKACHHH  CTATyca  MHOIOJIETHOH  CEMBH,
Majioo0ecrieyeHHOH CeMbH

3.0bPABOTKA INEPCOHAJIBHBIX JAHHBIX.
3.1.06padboTka nepcoHanbHbIX JaHHBIX — 3TO ¢OOp, 3aMHCh, CHCTEMATH3AINA, HAKOTIJICHHE,
XpaHeHHe, YTOYHCHHE (OOHOBICHHE, W3MEHEHME), H3BJCHYEHHe, HCIIONL30BaHUE, Iepeaaya
(pacnipocTpaHeHHE, [PEJOCTAaBICHUE, JOCTYI), obe3nuuuBaHue, OJOKHPOBAHME, Y/IAJIEHHE,
YHHUHUTOKCHHE, COBEpLIAEMOE C HCIOJB30BAHHEM CPEJICTB aBTOMATH3alUMH WIH Oe3
MCIONB30BaHUA TakuX cpeacTB. OcyiuecTBisiercs sl oOecreyeHus coOMI0IeHHs 3aKOHOB U
MHBIX HOPMATHBHBIX IPABOBBIX AKTOB (COAEHCTBHSA B TPYIOYCTPOMHCTBE, MPOABHKEHHU I10
ciyx0e, odecneyeHuu TUYHON 0€30MaCHOCTH, KOHTPOJIS KAYECTRA H KOJHUSCTBA BBIMOIHICMOI
paboTel, 0OecIieueHns COXpaHOCTH HMYIIECTBA. OIJIATHI TPY/AA, TOJIb30BAHUS JIEIOTAMH).
3.2 Ilonyuyennsie MEepCOHAJIbHBIE JaHHBIE MOIeKAT obpaboTke Kak
HEaBTOMATH3HPOBAHHBIM CITOCODOM, TaK M C MCIIOJIb30BAHHEM CPEICTB aBTOMATH3AIIHH.
3.3.HeaBTomaTH3HpoBaHHoii 00paboTkoii nepconansHbix nanueix B MBJIOV JI/C 34
SIBJISICTCS:
e 3aMoJIHEHHE W BEICHHE TPY/I0BBIX KHHKEK
e 3anoJIHEHHE JIHYHBIX KapTOUYeK paboTHHKOB (yHH(pHIHpoBaHHas popma T-2)
e BejieHHe NpHKa30B HA 3apriiaTy. TPEeMHH:
® YuUeT i XpaHeHHe Jiel 00 aIMHHHCTPAaTHBHBIX MMPABOHAPYIIEHUAX
e BejleHHe TMYHBIX J1€1 BOCITHTAHHHKOB
3.4 ApTomarusupoBannoii o0paboTkoii nepcoHanbHRIX ganHbix B MBJIOY JI/C 34
SABJIACTCS BEJICHHE HJIEKTPOHHOMN 0a3bl IEPCOHAIbHBIX JAHHBIX BOCITUTAHHHKOB, COTPYIHHKOB
3.5.Corpynuukn MBJIOY JI/C 34 u poauteny (3aKOHHBIE IPEJACTABUTESIN) HMEIOT NPABO
Ha OT3BIB COTJIACHS HA 00PabOTKY NEPCOHAIBHBIX JaHHBIX, KOTOPBIH 0(opMIsieTcs B CBOOOIHOI
(hopme Ha UM 3aBEAYIOLIETO.
3.6.Ilpp  00paboTKe  IEPCOHANBHBIX  JIAHHBIX  AJAMHHHUCTPALHS  YUPEKIACHHS
pPyKOBOJICTBYETCA cTaThel 80 TpynoBoro koxekca Poccuiickoii ®enepaliuy.

4.3AHUTA IEPCOHAJIBHBIX JIAHHBIX B MBJIOY JI/C 34

4.1.1lepconanbipic aHHbiec PAdOTHHKOB, BOCHHTAHHHKOB YUPCKICHHS XDPaHATCS B
KabuHeTe 3aBe/yIollero, B mKkady H HecropaeMoMm ceiide, a Takke B 3JEKTPOHHOM BHIE HA
JIOKAJIbHOH KOMIbIOTEpHOH ceTH. JIBeps obopynoeana HamexHbIM 3aMkoM. JlocTtynm K
JICKTPOHHBIM ~ 0a3aM  [MaHHBIX, COJEplKallluX [epCOHANbHBEIE JaHHble PpabOTHHKOB,
obecnieynBaioTcs cucreMoii maposeii. [laponu yeranarnuparorcs 3apeayiomum MBJIOV JI/C 34

U COOOMIAIOTCA JIMIIL Y3KOMY KPYT'Y JIHIL.




4.2. XpaHeHHe NepCOHANbHBIX JaHHBIX PabOTHUKOB U BocnuTanHUKOB MBJIOY JI/C 34 B
OyXraJITepHH. COTPYIAHMKH KOTOPBIX HMEIOT MpaBO JOCTYNAa K NEPCOHATBHBIM JAHHBIM,
OCYIHIECTB/IAIOTCA B MOPAIKE HCKIIIOYAOIIMM JOCTYI K HUM TPETHUX JTHIL.

4.3.B MBJIOY JI/C 34 umeeTtcs yTBep)KACHHBIH 3aBEYIOIMM [EpeYeHb JOIKHOCTEI,
HMCIOIIMX  JIOCTYN K [EpCOHAIbHBIM JaHHBIM. Jlauueii goctynm HeoOXomum WM Juis
MOJTHOLICHHOTO  MCTIOJIHEHHS. HX TPYAOBBIX oOs3anHOCTEH. JIOKYMEHTBI M HHpOpMALS
H30MpaTesIbHO H 000CHOBAHHO PACIIpPEIE/IEHBI MEXKY PabOTHHKAMH.

o loeTynl K MEPCOHANBHBIM [JAHHBIM (€3 CHENHMAIbHOrO Pa3spelIeHHs HMEIOT
pabOTHHKH. 3aHHMAIOIIHE B OPraHHU3aLHH CIEAYIOLHE JOJKHOCTH (TONBKO B Mpeieiiax
CBOEH KOMIIETEHIIHH ):

e 3apeayviomas MBJIOV JI/C 34

e [ 1aBHEI OyxranTep

¢ byxrairep

e [Ipeaceaarens IIK MBJIOV JI/C 34

C ocranbHbiMH paOOTHHKaMH NIPOBEICHA PAa3bACHUTEILHAS paboTa Mo MPEeAYTIPEAICHHIO
yTpaTel IEHHBIX CBEICHHI NPH padoTe ¢ KOHQHICHHATLHBIMH JJOKYMEHTAMH.

JlocTyn K nepcoHATbHBIM JAHHBIM HMEHT CAeTVIONHE BHEIIHHE CTPYKTYPBI:

* Hasorossle HHCIEKIMH, MPaBOOXPAHHTENbHBIE OPraHbl, OPraHbl CTATHCTHKH.
BOCHKOMATEI, ICHCHOHHBIH (OH/I, aIMHHHCTpalHs belopedenckoro paioHa, KOMHTET 10
00pa3oBaHMIO, OpraHbl OMEKH M IONEYHTEILCTBA, OpAarHbl COLHAIBLHON 3allHTHL.
HaJ130pHO-KOHTPOJIbHBIE OPraHkbl (TONEKO B Npeieax CBOSH KOMIIETEHIINH).

® OpraHu3siMH1, B KOTOPbIE COTPY/JHHK, POJHTEIb MOKET MEPEUHCIATE ICHEKHbIE
CpeiCTBa  (HEroCyAapCTBEHHBIE TECHCHOHHBIE  (DOHJBL.  CTPAaXOBBIE  KOMIIAHMH,
0J1arOTBOPUTEIILHBIE OPraHU3ALMH, KPEIUTHBIE YUPEKICHUS U T.I1.), MOIYYAIOT JAOCTYII K
[IEPCOHANIBHBIM TaHHBIM COTPYJ/IHUKA TOJIBKO C €r0 pa3pelleHHs.

4.4.B MBJIOY JI/C 34 npunsiTa NONMTHKA «YHCTOTO CTOJIa»- B OTCYTCTBHE PAbOTHHKA,
HMEIOLIEr0 JOCTYN K IMEepPCOHAIBHBIM JaHHBIM, Ha ero pa0o4yeM MecTe HE JOKHO OBITh
AOKYMCHTOB, COACPXKAIHX [EpPCOHANbHBIC JaHHbIE pabOTHHKA, BOCHHTaHHHKA. YOopka B
KabHWHETE OTBETCTBEHHOTO JIMLA IIPOBOIUTCS TOJBKO B €ro NMPUCYTCTBHH. PasMmelnenue pabouero
MecTa HCKITIoUaeT OCCKOHTPOJIbHOE HCTIOJIb30BAaHHE JAaHHOH HH(OPMALIIH.

4.5.1lpu yxone B ormyck, ciykeOHOH KOMAaHIMPOBKE H HMHBIX CIyYasiX [UTHTEILHOIO
OTCYTCTBHs pabOTHHKA Ha pabouyeM MecTe, OH 00s3aH MepefaTh JOKYMEHTHI B MHBIE HOCHTEH
JTHLEM, HMEIOIIHUM JIOCTY K MEPCOHANIBHBIM JAHHBIM.

4.6.Jloctyn K mepcoHanbHBIM JaHHBIM MOXKET ObITH NMPEIOCTABIEH MHOMY pabOTHHKY,
JIOJDKHOCTE KOTOPOTO Ha BKJIOYEHA B CHHCOK JOJDKHOCTEH COTPYAHHKOB, HMEIOLIMX JOCTYIl K
EPCOHATLHBIM  ITAaHHBIM, KOTOPOMY OHH HEOOXOMMMBI [UIS HCHOJHEHHS €ro TPYIOBbIX
obsi3aHHOCTEl. B Takom ciyuae, 1aHHBIH pabOTHHK POXOHT MPOLELYPY o opMIIEHHS JIOCTYIIA
K MepCoOHaNBHBIM JaHHBIM. OHa BKIIOYAET B ceh:

e O3HaKoM/1eHHE pabOTHUKA 1101 IOANKCEH ¢ HacTosAMM [TomoKeHueM.

e [losmucanue ¢ faHHBIM pabOTHUKOM MUCBMEHHOTO 06S3aTENBCTRA O COOTIONCHHH
KOH(OHICNATBHOCTH TePCOHANBHBIX JaHHBIX pabOTHHKA, COBIONEHHUS [paBUJI HX
00paboTKH.

4.7.3aseayromuit MBZIOY JI/C 34  Bnpase onpeneisth criocoObl JTOKYMEHTHPOBAHHS,
XPaHCHHS H 3alIMTBl NEPCOHANBHBIX JAHHBIX C IOMOMNIBIO COBPEMEHHBIX KOMIBIOTEPHBIX
TEXHOJIOTHH.

4.8.1lepconanbHble 1aHHbIe paOOTHHKA MOYT OBITH PEIOCTABICHBI POACTBEHHHAKAM HIIH
YWICHAaM €r0 CeMBH TOJbKO C MHCBMEHHOrO paspellieHHsi caMoro pabOTHHKA, 332 HCKIIOYEHHUEM
ClIydacB KOria mepejada IaHHbIX paboTHHKa O€3 ero coriacus IONYCKAaeTCs eHCTBYIOLIHM
3aKOHOaTeIscTBOM PO,

4.9 Ilepconaabuble JaHHbIe pabOTHHKA, BOCHHTAHHHKA MOTYT Takxe OBITh
OTNPABJCHB! MO MOYTE. TOrla Ha KOHBEPTE JAENACTCS HAINHCh O TOM, YTO MHCHEMO COJAEPIKHT




KOHQHUICHUHANBHYI0O HHQOPMALHI0O M 3a €€ HEe3aKOHHOE parjiallieHue [pejlycMOTpeHa
OTBETCTBEHHOCTH JCHCTBYIOLIMM 3lakoHogareabecTBoM PP, O0g3aTenbHO J00KHA OBITH OIKCE.
4.10.Ilepconasibuble AaHHBbIE BOCIHHTAHHHKA (XapaKTepHCTHKA BOCIHTATE/S) TaKikKe
oTjAaerca poaurelaM pedenka juia npoxoxiaeHus MIIK paiiona (ropoackoii) B koHBepTe, Ha
KOTOPOM TAKe J0JKHO ObITE 0003HAYEeHHEe 0 KOH)HAeHALHOH HHpOpMAIIHH,
4.11.B MBJIOY JI/C 34 Takie OCYUIECTBISIOTCA JApPYrHe MepPONpHATHS 110 3amHTe
NepPCcOHAJBLHBIX JAHHBIX:
e OpraHy30BaH KOHPOJIb H YY€T MOCETHUTEIICH YUpeKIeHHs
e Mcnonb3yercsa HOUHAs OXpaHa yUpeKaAeHHs
e OpranH30BaH MPOINYCKHOH PeKHM C MOMOILBIO 3BOHKA

5KOHTPOJIb JAEATEJIBHOCTH MBIAOY J/C 34 IO PABOTE C

[NIEPCOHAJIBHBIMH JAHHBIMM.
5.1. B coorBercteun ¢ llpukazom @®@CTIK Poccuu NeSS5, ®CB Poccuu Ne 86,

Munundopmensszu Poccuun Ne 20 ot 13.02.2008 «O6 yreepxnenun Ilopsigka npoBeneHus
KnaccH(puKanuyd HHQOPMAlMOHHBIX CHCTEM TMepcoHABHBIX JjgaHHeiX» B MBJIOY JI/C 34
eKErodHO B HOAOpEe — Mecslie MPOBOAUTCH KaaccHpHKamHsa HHPOPMALHOHHBIX CHCTEM
MepPCOHANBHBIX JaHHBIX. JlanHas kinaccuduKalUs TPOBOJAMTCA HaA ITane  CO3JaHus
HHGOMALMOHHBIX CHCTEM WM B XOJe HX OJKCIUTyaTalud (JUis paHee BBEICHHBIX B
IKCILIYATAIMIO) U (HMIH) MOJEPHH3HPYEMBIX HH(MOPMAIMOHHBIX CHCTEM C IEIBI YCTAHOBIEHHS
METOJIOB M CIOCOOOB 3amuThl HH(pOPMAIHK, HEOOXOIUMBIX Ui oOecreueHus Oe30MacHOCTH
NEPCOHANBHEIX JaHHBIX.

B xone nposeaeHus kiaccH(HUKALMH KOMHCCHS, Ha3HAYEHHAas 3aBEAYIOLIHM, COCTaBIIsET
COOTBETCTBYIOIIHH aKT (MpHCcBOeHHe HHPOPMAIHOHHOH CHCTEME COOTBETCBYHOIIErO
KJjacca) 1 peecTp HHOPMANHOHHLIX cHeTeM 00padOTKH MepCOHAILHBIX JaHHbIX.
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