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OTBETCTBEHHOTO 32 OPraHU3AIKIO 0GPAGOTKY ePCOHAJL

1. OO0mue moJIo:KEeHUA

1.1. Hacrosimast  ZIOJDKHOCTHAs —HMHCTpyKius (maee — VIHCTpyKIusA) —omnpezesiser
OTBETCTBEHHOCTh, 1paBa M  ODOA3aHHOCTH  OTBETCTBEHHOTO 33 OPTaHU3alMio  00paboTKH
[1epCOHAIBHBIX aHHbIX (nasee — OTBETCTBEHHOTO) B MyHHI[UIIAIBHOM OIO/PKETHOM JOLIKOJIEHOM
06paz0BaTeIbHOM yUPEXIEHUH JeTCKOM cafe N234 cTaHunbl UepHUIOBCKOW MYHHIUIAIBHOTO
o6pazoBanus Besopeuenckuii paiton (zanee — _JIOY_).

1.2. Hacrosmas HHCTPYKIUs pa3paboTaHa B COOTBETCTBHHM CO CTaThbAMH 18.1, 22, 22.1 U 24
delepasbHOTO 3aKOHA OT 27 UI0JA 2006 I. N2 152-03 «O nepcoHaNIbHBIX AaHHBIX» U C IIyHKTOM 1
«Ilepeunss Mep, HANPABJIEHHBIX Ha 0OeCIIEYeHHe BBLIIOTHEHUS O0S3aHHOCTEH, HPELYCMOTPEHHBIX
denepanbHbIM  3aKOHOM  «O IEPCOHANBHBIX JIAHHBIX» W TMPUHATHIME B COOTBETCTBUU C HUM
HOPMATHUBHBIMH I[IPABOBBIMHM aKTaMM, OIIEpaTOPaMH, SBJSIIOLIUMECA TOCYyJAPCTBEHHBIMHU KA
MyHMIUTIATGHBIME OPraHAMU», YTBEPXK/IEHHBIX mocTaHoBienreM I[Ipasuresnscrsa PO ot 21 mapra
2012 1. N2 211.

1.3. OTBeTCTBEHHBII HA3HAYAETCsI HA IOJDKHOCTD U3 YUCTIA IITATHBIX COTPYAHUKOB __JIOY_
IIPUKA30M _3aBe/TyIOLIex.

L]

1.4. [Io BompocamM 006paGOTKM K B3alUTHl IIE€PCOHAIBHBIX AAaHHBIX OTBETCTBEHHbIN
[IO/[UMHAETCSI HETIOCPE/ICTBEHHO 3aBe/yIOIeH_ .

1.5. Ha Bpems orcyrcrBusi OTBercTBeHHOTO (OTHYCK, 00JI€3HB, IIp.) €ro O00s3aHHOCTH
WCIIOJIHSIET  JIAINO, HA3HAYCHHOEe B  YCTAHOBJIEHHOM TOpsJKE, KOTOpoe IpHobOperaer
COOTBETCTBYIOLIME IIpaBa U HECET OTBETCTBEHHOCTD 32 HaJJIeXKallee UCIIOJIHEHNE BO3JIOKEHHBIX Ha
Hero 00s13aHHOCTEN.

1.6. OTBeTCTBEHHBIH B CcBOeH paboTe pYKOBOACTBYeTcs Hacrosmeld MHcerpyknuei,
Kounemniueii uHGOPMAMOHHOM Oe3omacHocTH, IloauTHKONH MH(DOPMAIMOHHON 6e30macHOCTH,

JIPYyTEMH perJiaMeHTHpyomumMe  JokymeHtamu _JIOY_ , DyKOBOAAIMMH U HOPMATHUBHBIMU
JIOKYMEHTAMH peryisTopos Poccuiickoit ®efepanuu B obsacta obecriedeHus 06e3011aCHOCTH

[1€PCOHATBHBIX JJAHHBIX.
2. JIO/3KHOCTHBIE 00A3aHHOCTH

OTBeTCTBEHHBII JJOJLKEH:

2.1. Cobsmoath TpeGoBaHMs 3aKOHO/ATesIbeTBa Poccriickor ®enepanyy O IEPCOHATBHBIX
JIAHHBIX, BTOM YHcIe TpeOOBAaHMN K 3alllUTe I[IEPCOHATBHBIX JAHHBIX, IlpaBun o6paboTku
TIepCOHATbHBIX JIAHHBIX M APYTMX HOPMATUBHBIX JokymenToB _JIOY__ B obsmactu o6paborTku u
3AIUTHI [IEPCOHAJIBHBIX JIAHHBIX.

2.2, JloBomuTh 10 cBefeHusa coTpyaHuKoB _JIOY IIOIOKEHUA 3aKOHOJATe/IbCTBa
Poccuiickoii @efiepanuu 0 MEPCOHATBHBIX AaHHBIX, [IpaBmwI 06pabOTKM NEepCOHATbHBIX JAHHBIX U
APYrUX HOPMATUBHBIX jJoKymeHrtoB _ JIOY mo Bompocam 00paboTku W TpeGOBaHWN K 3amure
[ePCOHAIBHBIX IAHHBIX.

2.3. I1poBOAUT, MHCTPYKTQKA W 3aHATHASA [0 U3YYEHUIO IPaBOBOH 0asbl IO 3aimiute

[IEPCOHAIGHBIX JIAHHBIX C COTPYAHUKAMU , UMEIOIIUMH JOCTYIl K
HepCOHAIBHBIM JIaHHBIM, U BecTH JKypHas IpoBeJeHHsl WHCTPYKTaXKEH I10 nH(POPMAIIMOHHON
0e3011aCHOCTH.

2.4. OxaspIBaTh KOHCYJIBTAIIMOHHYIO IIOMOIIb COTPYAHMKaM II0 IPHMEHEHUIO0 CPE/CTB
3aIUTHI IEPCOHATBHBIX JJaHHBIX. )
2.5. OcylllecTBJIATh KOHTPOJIb  COOJIOJIleHusI B J10Y 3aKOHOJATeAbCTBA

Poccuiickoii ®efiepaliii O IEPCOHAJBHBIX JIAHHBIX, BTOM YMcjIe TpPeOOBaHMH K 3alluTe
IIepCOHANBHBIX JAHHBIX, ¥ IIpaBmy 0OpPabOTKH IEepPCOHAIBHBIX JAHHBIX coracHo IIpaBuiam



OCYIIICCTBJIEHVS] BHYTPEHHETO KOHTDOJIA COOTBETCTBHA O0pabOTKM IIEPCOHAJIBHBIX AAHHBIX
TpebGOBaHUAM K 3all[UTe IIePCOHATBHBIX JAHHBIX

2.6. [TpoBoAuTh peryJsipHble BHYTPEHHUE IIDOBEPKH, coriacHO IliaHy BHYTpEHHMX
IIPOBEPOK KOHTPOJIsI COOTBETCTBHsI OOPAabOTKH IIePCOHAILHBIX JAHHBIX TPeOOBaHMSAM K 3allUTe
[IepCOHATBPHBIX /JAHHBIX.

2.4, V49acTBOBATh B IPOBEIEHUH PACCIEOBAHUH CIydyaeB HECAHKIIMOHMPOBAHHOIO JOCTYIIa
K IePCOHAIbHBIM JJAHHBIM ¥ IPYTHUX HapyleHni I1pasmt 06pab0TKH IepCOHATbHBIX TaHHbIX.

2.8. CocraBiaTh U IpeJJjiarath Ha yTBep:KIeHUe 3asefyromeir JJOY IepedyeHb JIAL U
00beMa UX MOJIHOMOYHEI, KOTOPBIM pa3pelleH JOCTYII K IIePCOHAIBHBIM JTaHHbBIM.

2.9. He nonyckats K paboTe ¢ epCOHAIBHBIMU JAHHBIMU JII, He 00/1afal0IuX JJIs 5TOr0
COOTBETCTBYIOIIMMU TIPaBaMU. _

2.10. OcyllecTB/IATH PETUCTPALMIO 0OpaIeH I U 3aIIPOCOB CyOBEKTOB II€PCOHAIbHBIX JaHHbIX

unu ux npexacrasuteneii B JKypHase ydéra oOpalleHHH CyOBEKTOB IE€PCOHAIBHBIX JAHHBIX O
BBIIIOJIHEHMHM HX 3aKOHHBIX IIpaB NpU 0OpaboTKe IepCOHAIBHBIX JAHHBIX O BBLINOJHEHUH HX

3aKOHHBIX IIPaB.

2.11.  OCyIIECTBJIATh METOJUUECKOE PYKOBOZICTBO paboTOH agMUHUCTPATOPOB 0€30I1aCHOCTU U
a/[MIHHCTPATOPOB MWH(OPMAIIOHHBIX CHCTEM II€PCOHAIBHBIX JAHHBIX B OOJACTH 3aIHUTHI
TIePCOHAIbHBIX JAHHBIX. .

2.12. Ilpemiarath PyKOBOJCTBY MEPOIIPHATHA IO COBEPIICHCTBOBAHHUIO PAOOTHI IO 3aIMTE
TIepPCOHAIBHBIX JaHHBIX. '

3. IIpaBa

OTBeTCTBEHHBIHM MeeT IIPaBo.

3.1. TpeboBath 0T corpyauukoB __JIOY_ cobioneHus 3akoHoZaTelbeTBa Poccuiickoit
deiepanuu O MEPCOHATBHBIX JAHHBIX, B TOM YHCJIe TpeGOBaHUI K 3allUTe IEPCOHAIBHBIX JAHHDIX,
[TpaBus 00pabOTKH TEPCOHAJIBHBIX JAHHBIX U JIPYTMX HOPMaTHBHBIX JOKymMeHTOB JIOY__
B 00J1acTH 06PabOTKHU U 3aIUTHI IEPCOHAIBHBIX JAHHBIX.

3.2. 3anpemaTh COTPYAHUKAM J10Y JIOCTYII K TIEPCOHAJIBHBIM JIAHHBIM C LIEJIBIO
IIpel0TBpallleHrsI HECAHKIIMOHUPOBAHHOTO JJOCTYTIA K OXPaHAeMOoi HH(POpMAaIHH.
3.3. [IpoBoauTh pacciefoBaHWe II0 CJAydasM HECAHKIIMOHMPOBAHHOIO  JIOCTYIIA

K IIePCOHA/ILHBIM JAaHHBIM M APYIMM CJIydasiM HapylleHusi pekuMa oOpabOTKH IepCOHAIBHBIX
JTAaHHBIX.

3.4. BHocUTh TIpEIUIOJKEHMST 110 TIPUMEHEHWIO JHUCIUIUIMHAPHBIX B3BICKAHUM K
corpysiaukaMm ___JI0Y , HapyIuBIIUM TpeboBanusa [TpaBmi 00paboTKY MePCOHAIBHBIX JJAHHBIX
U JIDyTHX HOPMATHBHBIX JIOKymMeHToB _JIOY B obstacTvi 06pabOTKK M 3aIUTHI II€PCOHATBHBIX
JIAHHBIX. ‘

3.5. 3HAKOMHUTBhCS C TIPOEKTHBIMU pEIIeHHSMH PYKOBOJICTBA, KaCAIOIIUMUCA €ro
JIeSTeJILHOCTH. ;

3.6. BHOCHUTH IIpe[yIOKeHWsI II0 COBEPIIEHCTBOBAHHMIO pabOTHI, CBA3aHHOH C
[IpelyCMOTPEHHBIMU HACTOSIIEN MHCTPYKINEH 00513aHHOCTSIMH. .

3.7 B mpenmenax cBoeli KOMIIETEHIIMHM COODOIATH 3aBeAyIOINei J10Y 0

HeIoCTaTKaX, BBIABJICHHBIX B IIPOLECCE HCIIOJIHEHUA JOJIKHOCTHDBIX O6HSaHHOCTeﬁ, 1 BHOCHUTDH
HIpeayioKeHus 110 UX YCTPAaHEHUIO.

3.8. TpeboBath ot 3aBenytomero J0OY  oxkazaHus cOAEACTBUA B UCIIOJHEHUM CBOUX
JIOJDKHOCTHBIX 00sI3aHHOCTEN 1 IIPAB. :
3.9. [IpuBnekats ¢ paspemeHus 3asegyomiero JOY cOTpyZHHKOB BCEX CTPYKTYPHBIX

MTO/Ipa3/ieJIeHUH K PellleHHIO 33/1a4, BO3JIOKEHHBIX Ha Hero.
3.10. 3ampamuBaTrh JIMYHO Wi 4depe3d 3aBemyoomero JJOY wuHbOpManuio U JOKyMEHTHI,

HeO6XOI[I/IMbIe JJIs BBIIIOJTHEHH A CBOUX JOJIXKHOCTHBIX 00sI3aHHOCTEM.

4. OTBETCTBEHHOCTbH

OTBETCTBEHHBIH 32 OpraHu3anuio O6p360TI{I/I II€PCOHAJIBHBIX IAHHBIX HECET OTBETCTBEHHOCTD:



41 3a HeHajIeXalllee HCIOJHEHWE WM HEUCIOJHEHHEe CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEH, IIPEAYCMOTPEHHBIX HACTOANlEH MHCTPYKIMEH, B IpeJesiax, ONpeZesIeHHBIX
JEACTBYIONIMM TPYZAOBBIM 3aKOHOAATEILCTBOM Poccutickoit Peneparvm.

4.2. 3a IPABOHAPYIIEHH, COBEPIICHHbIE B IPOIECCe OCYIECTBIIEHUs CBOeI/I JIESTEIBHOCTH,
B IIpe/ieJiaX, OIpe/eJIeHHbIX AeHCTBYIOIUM aJMUHUCTPATHBHBIM, YTOJIOBHBIM ¥ TPa’KIaHCKUAM
3aKOHOATEILCTBOM Poccuiickoii Penepanun.

4.3. 3a npuurHeHre MaTepUaIbHOTO yiiepba — B Ipeziesiax, onpeaeneHme JIEFICTBYIOIIM
TPY/IOBBIM ¥ TPRKIAHCKUM 3aKOHOATeIbeTBOM Poceuiickon denepanum.

5. IlopAgOK ImepecMoTpa AOKHOCTHOM HHCTPYKIMH

5.1. Hacrosamas WHCTPYKIUsI TIepecMaTpUBaeTCsA, U3MEHAETCA U JOMOJIHSETCA 10 Mepe
HeOoOXO0AUMOCTH, HO He peXKe OTHOTO pa3a B IIATh JIeT.
5.2, C mpuKa3oM O BHECEHHV H3MeHEHHH (IOIOJHEeHMI) B HACTOAIIYI0 WHCTPYKIHIO

3HAKOMSITCS TIOJ] PACITHCKy Bee corpynuuku JJOY_, Ha KOTOPBIX PacIIpoCcTpaHseTes IeHCTBHE STOM
WHCTPYKITUH.



