MYHHUIINITAJIBHOE BIO/IZKETHOE OBIIEOBPA30OBATEJIBHOE

YYPEKJIEHUE "OKTSIBPbCKAS IIIKOJIA Nel”
KPACHOTBAPJIEHCKOI'O PAMOHA
PECITYBJUKHA KPBIM

INPUKA3

28.04.2023 r. Ne 124

. OKTSI0pbCcKOE

00 yTBep:KIeHHH MHCTPYKINH
110 BeJIeHUIO /1eJI0BO JOKYMEHTANH

B cootBercTBUM ¢ nmpukazoM MuHucTepcTBa 00pa3oBaHUs, HAyKU U
monoaexu Peciyonuku Kpsim Ne 565 ot 27.03.2023 rona,

HHPUKA3BIBAIO:

1.

Yr1Bepauth «HCTPYKIHIO TIO BEICHHIO I€JI0BOM NOKyMeHTauuu B MBOY
«OxTs6pbekas mkona Nely (mpunoxenne Nel);

Bcem coTpynHHMKam BECTH JEJNOBYH) JOKYMEHTAllMI0 B COOTBETCTBHM C
yTBepxkaeHHOM nHctpykuuei ¢ 02.05.2023 roga;

Yuutemo uHpopmaruku Hesupopy HO.1O. omybnmukoBars no 03.05.2023
rojia JaHHYI MHCTPYKIUIO Ha caiite MBOY «OxTsi0pbekas mikona Nely;
Cekperapto yueOHoi uactu [upHux B.A. goBecTH 10 CBeIECHHS
COTPYIHUKOB IIIKOJIbI JAHHBIN TPUKA3;

KoHTpob 3a UCTIONHEHHEM JaHHOTO MPUKa3a OCTABIISIIO 332 COOOM.

HPEKTOP IIKOJIbI P.P. MemeToOB
Aupexrop



IIpunioxenne Ne 1

k npukazy MBOY «Oxts0pbckas mkoma Nely
K MPUKa3y 0 [IKOJIE

Ne 124 ot 28.04.2023 ronma

YTBEepxK a0
Hupextop MBOY «OxkTtsi6pbckast mkosna Nely
/ P.P.MemeToB /

[Tpukaz Ne 124 ot 28 anpens 2023 rona

HNucTpykuus
110 Be/ICHMIO 1eJI0BO IOKYMEHTAUMHU
B MBOY «Oxkrsa0pbckas mkosa Nel»
KpacnorBapaeiickoro paiiona Pecrmy0iuku Kpbim

1. O01Me mMoJI0KeHus.

NHCTpyKIIMs 1O BEIECHHUIO JEIOBOM JIOKYMEHTAllMM B MYHUIHNAIBHOM
Oro/1’KeTHOM 00111e00pa3oBaTeIbHOM  yupexkaeHnn «OKTa0pbekas mkosa Nely
KpacnorBapuetickoro paitona Pecniyonuku Kpsim (manee — MBOY «Oxkts6pbckas
mkosa Nely») pa3pa®oTaHbl B COOTBETCTBUU CO CIEAYIOIIMMH HOPMATHUBHBIMU
JOKYMEHTaMU:

- Oepnepanbubiii 3ak0H 0T 29.12.2012 Ne 273-@3 «O06 oOpa3zoBaHuu B
Poccuiickon @enepanumy;

- Oepnepanbubiii 3akoH 0T 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX»);

- 3akon Pecnybmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O06
oOpa3oBanuu B PecniyOnrike Kpbimy;

- npuka3 PenepasbHOrO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHHUIO U
METPOJIOTUM  MUHHUCTEpCTBA NPOMBIIUIEHHOCTH W TOproBid  Poccuiickon
®enepanun ot 08.12.2016 Ne 2004-ct «OO6 yTBEepk ACHUH HAIMOHAIHLHOTO
cranaapra Poccuiickoit @enepaunmn»;

- npuka3 denepasbHOrO areHTCTBA MO TEXHUYECKOMY PEryJIUPOBAHUIO U
METPOJIOTMM  MUHHUCTEPCTBA MNPOMBIIUIEHHOCTH W TOproBim Pocculickon
Genepatnn ot 14.05.2018 Ne  244-ct  «O06 yTBEpX ACHUU HU3MEHEHHMS
K HallMOHAIBHOMY cTa”Haapty Poccuiickon denepauum;

- npuka3 dDenepanbHoro apxupHoro areHTcTBa oT 20.12.2019 1. Ne 236
«O0 ytBepxkeHuu llepedHs TUMIOBBIX YIPABICHUECKUX apXUBHBIX JTOKYMEHTOB,
oOpa3yloluxcsi B Mpouecce AesTEIbHOCTH TOCYapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJIECHUS U OpraHU3allui, C yKa3aHHUEM CPOKOB UX XPaHEHUS»;

- npuka3 MunucrepcrBa npocemiennuss CCCP or 30.12.1980 N 176
«O BBegenun B jeiictBue IlepeyHss JOKYMEHTOB CO CpPOKaMHU XpaHEHHUS
MununctepctBa mnpocsemieausi CCCP, opraHoB, yudpeXIeHU, OpraHu3anun
CUCTEMBI IIPOCBELICHUS.

WHucTpyKUKa ycTaHAaBIUBAIOT OOIIME TpeOOBaHUS K BEIEHHUIO JEIOBOU



nokyMmenTaiuu B MBOY «Oxkta0pbckas mkoma Nely.

WNuctpykius pacpoCTpaHsIOTCS Ha OpraHu3alMI0 paboThI
C JOKYMEHTaMH HE3aBHUCUMO OT BHUJA HOCHUTENS, B TOM YHUCJIE 3JIEKTPOHHBIMU
JIOKyMEHTaMH, BKJIIOYasl TOJTOTOBKY, 00pabOTKy, XpaHEHHUE U HCIIOJIb30BAHUE
JIOKYMEHTOB, OCYIIIECTBIIIEMBIX C MPUMEHEHHEM MH(GOPMAIIMOHHBIX TEXHOJIOTH.

OcobOeHHocTu pabOThl ¢ JOKYMEHTAMH, COACPKaUMU KOH(MUICHIINATBHYIO
uHpopmarmio  (Coy)keOHYIO W HHYI TailHy, TI€pCOHAJIbHBbIC JIaHHBIC),
pEerynupyloTcs — CleUuaIbHbIMA  HOPMATHUBHBIMH  aKTaMH  (MHCTPYKIHUSIMH,
MOJIOKEHUSIMU, TIPaBUIIaMu), yTBepkaaeMbiMu fupektopoM MBOY «Oxktsa6pbckas
mkoJia Nely.

OTBETCTBEHHOCTh 3a OpraHU3alMI0 W COCTOSHUE JIEJONPOM3BOJICTBA B
00pa30BaTEeNbHON OpraHU3aI[MN HECET AUPEKTOP LIKOJIbI, KOTOPHII:

- Ha OCHOBaHMU PekoMmeHanuii pazpadaTbIiBaeT U yTBepkaaeT MHCTPYKIUIO
0 JIETIONPOU3BOJICTBY 1 HOMEHKIATYPY Je1 00pa30BaTeIbHOM OpraHu3alii,

- KOHTpPOJUpPYET  coOmofeHne  TpeOOBaHMM  YTBEp)KJIEHHOW B
oOpa3oBarenpHOM  opraHm3anuu  WHCTpyKIMM 1O  BEACHHMIO  JIEIOBOM
JOKYMEHTalluy,

- IPOBOJIUT IIPOBEPKY COCTOSIHUSA JAEIIONPOU3BOICTBA;

- o0ecrnieunBaeT METOJUYECKOE PYKOBOJCTBO, MHCTPYKTaX M KOHTPOJIb 32
COOJIIO/ICHUEM YCTaHOBJIEHHOT'O MOPSAKA padOThl C JOKYMEHTaMU;

- UWHUIUUPYET TMOBBINICHHE KBanmu(dukamuum pabOTHUKOB IO BOMPOCAM
JeIONPOU3BOCTBA;

- YAOCTOBEPSIET NOANKCHIO U MIEYATHIO JOKYMEHTHI.

Henocpencteenno Beaet nenonpoun3BoicTBo B MbOY «OkTsi6pbcKkas mikosia
Nel» cekperapp y4eOHOW 4acTH, KOTOPbIA Ha3HA4YAETCsS MPUKA30M PYKOBOAMUTEIS
o0pa3oBaTeIbHON OpraHu3aluy.

CekpeTapb B COOTBETCTBUU C BO3JIOKEHHBIMU Ha HETO 3a/1a4yaMHu:

- OCYLIECTBIISIET PETUCTPALIUIO U YUET JOKYMEHTOB;

- OPraHu3yeT TOKYyMEHTOO0OPOT, POPMUPOBAHUE JCII, UX XPAHEHUE;

- OCYLIECTBIISIET TEKYIIUH KOHTPOJIb 32 CBOEBPEMEHHBIM PAaCCMOTPEHUEM U
IPOXO0XKJAEHUEM JOKYMEHTOB 00pa30BaTeIbHON OpraHU3allly;

- obOecneynBaeT COONIOJICHUE €AMHBIX TPEOOBaHUN MO TMOATOTOBKE
JOKYMEHTOB U OpraHu3aluu paboTbl C HUMH B YCIOBHUSX DJEKTPOHHOTO
JIOKYMEHTO000pOTa;

- 00001aeT nHdopmalr 00 00beMax JOKyMEHTO000POTa;

- Opranu3yetr (OpMHUpPOBAHUE U XPAHEHUE JOKYMEHTAIMOHHOTO (POHIA U €ro
UCITIOJIb30BaHUE.

MBOY  «Oxkts0pbckas mkona Nely» BhnpaBe NpUMEHSATH B CBOEH
NESATEIbHOCTH 3JIEKTPOHHBIA JOKYMEHTOOOOPOT, KOTOpPBIM MperycMaTpUBaET
cO37aHue, MOJNUCAHUE, UCIOJIb30BAHUE U XPAHEHHE JOKYMEHTOB, CBSI3aHHBIX C
JeSITEIbHOCThI0  00pa30BaTeNIbHOM OpraHu3aluy, B D3JIEKTPOHHOM Buie 0e3
nyO6nupoBaHus Ha OyMakHOM HocuTene. PemeHue o BBEACHHMM 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa ¥ TOPSIOK  €ro  OCYIIECTBICHHUS  YTBEP)KIAIOTCS
00pa30BaTeNbHON OpraHU3alUe 10 COrIACOBAHUIO C €€ YUPEAUTEIIEM.

Best genmoBasi mokyMeHTanusi XpaHMTCS B CIEHUATbHO OOOPYIOBaHHBIX
noMeneHus X, mkadax umm ceiidax ¢ codmogennem TpedoBanuii OenepanbHOTO



3akoHa Poccuiickoit @eneparuun ot 27.07.2006 Ne 152-03 «O nepcoHadbHBIX
JTAHHBIX».
PaboTaTh ¢ JOKyMEHTaMH BHE CIIy>KEOHBIX TOMELICHUN 3anperiaeTcs.

2. lokymMeHTBI 00pa30BaTe/IbHON OpraHu3aumu.

Hupextop MBOVY «Oxta0prckast mkosia Nely Uiy auio, UCTIOIHSIONIEE €ro
00513aHHOCTH, W3/1a€T MPUKAa3bl, UHCTPYKIUH, PABUJIA, TTOJIOKEHUS, 003aTeIbHBIC
JIJIS1 UCTIOTHEHUS BCEMU PaOOTHUKAMMU.

Xoa o0CyxaeHHs BOIPOCOB Ha 3acCEAaHUAX KOJUICTMAIbHBIX OPIaHOB,
COBETOB, COOpaHUSAX, COBEIIAHUSAX U PEIICHUS, MPUHUMAEMble Ha HHUX,
buKCcHUpYIOTCS B MPOTOKOJIAX.

JInst OCyIIECTBIICHUS] ONEPATUBHBIX CBA3EH C JPYTUMH OPTraHU3alMSIMUA U
rpakJaHaMy HCHOJB3YIOTCS Takue (OpMbI, Kak MUCbhbMa, (DaKchl, TeIErpamMMbl,
TeraedOHOTpaMMBI.

JIJist  oCyllecTBIIEHUSI TPUEMa, YBOJBHEHHUS, TEpeMellleHus pabOTHUKOB,
MPEIOCTABICHUSI UM OTITYCKOB O(QOPMIISIOTCS TPYIOBBIE JOTOBOPHI, MPUKA3bI IO
JUYHOMY COCTAaBY, 3asBJICHUS, TPYIOBbI€ KHUKKH, IMYHbIE KAPTOUKHU U JIP.

Y4eOHo-nerarornyeckasi AOKyMeHTALMA.

VYyeOHast JOKyMEHTAalMsi — OTO KOJMYECTBEHHas M KA4eCTBEHHas
XapaKTePUCTUKU COCTOSHUSI Y4eOHOM, METOAMYECKON M BOCIHUTATEIbHON pabOThI
00pa30oBaTeIbHON OpraHU3ALHH.

[legarornueckue pabOTHUKHU npu peanuzanuu OCHOBHBIX
o01ieo0pa3oBaTeNbHbBIX MPOrPaMM  OCYILIECTBISIOT TMOATOTOBKY — CIEAYIOIIEH
JToKyMeHTaluu (mpuka3 MunucTepcra npocsenienust Poccuiickoit @enepauuu ot
21.07.2022 No 582 «OO0 yTBepKIECHMHM MEpeuHs IJOKYMEHTAIMH, MOArOTOBKA
KOTOPOM OCYHIECTBIISIETCSI TMEAArorH4ecKUMU paOOTHUKAMHU MPU  peaIu3aliu
OCHOBHBIX 00111€00pa30BaTEIbHBIX MPOTPAMM)):

- pabouas mporpamMma y4eOHOTo mpeameTa, yueOHOTro Kypca (B TOM 4uciie
BHEYPOYHOU JESITEILHOCTH), YYEOHOTO MOYJIS;

- )KypHaJI y4eTa yCIeBaeMOCTH;

- )KypHaJl BHEYPOUHOU MAEATEIBbHOCTH (Il MEeJarormyeckux pabOTHUKOB,
OCYUIECTBIISIOLINX BHEYPOUHYIO AESATENBHOCTH);

- IUIaH BOCHMTATENbHON paboThl (sl MEJarorMuyeckux pabOTHHUKOB,
OCYUIECTBISIOMUX (YHKIIUU KJIACCHOTO PYKOBOAMTEIIS);

- XapaKTepuCcTUKa Ha oOydaromierocs (1o 3ampocy).

[IIkonbHBIE JOKYMEHTHI JOKHBI O(OPMIISITECS CBOEBPEMEHHO, YETKO,
pazbopurBo, 6€3 MOIYNCTOK, MOMAPOK, BHI3BIBAIOIIMX COMHEHHE B MPABUILHOCTH
BHECEHHBIX JaHHBIX.

3anucH B TOKyYMEHTAaX JIOJKHBI IPOU3BOJUTHCS IIAPUKOBOM PYUYKON YEPHOIO
L[BETA.

OmmOka, gomymieHHass B TEKCTe WM LHUQPPOBBIX MAHHBIX JOKYMEHTA,
UCIIPABISIETCSl  CIEAYIOIMMM  00pa3oM: OIMMOOYHBIE CJOBa WM  ITUDPHI
3a4epPKUBAIOTCA TaK, YTOOBI MOXKHO OBLIO MPOYECTh 3aYEPKHYTOE, a CBEPXY, JTHO0
psaoMm, auOO0 Ha TMONAX MHUIIYTCS YTOYHEHHbIE JaHHbIe. Bce BHeCEHHbIE



UCIPABICHUS JOJDKHBI OBITh OTOBOPEHBI M 3aBEPEHBbl MOAMHUCAMU JIULI,
opOopMHBIIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEICHHUI, COAEpXKAIIUXCS B
JNOKYMEHTaX, HajJiexaliee uX 0opopMIIEHUE HECYT OTBETCTBEHHOCTh JOJKHOCTHBIE
JMLA, MOANMCABIINE TOKYMEHT.

B cocTtaB 10kyMeHTOB 00pa30BaTEIbHON OPraHU3alUN BXOMST:

- OpraHNU3alMOHHbIC JOKYMEHTBHI;

-yCTaB OpraHu3aluy;

- IOTOBOP C YUPEIUTEIIEM;

- MIOJIO’KEHUS O TO/IPa3/ICNICHUSIX (MPU HAIUYUHN);

- IPaBOYCTAHABIMBAOIINE JOKYMEHTBHL;

- TOJDKHOCTHBIE UHCTPYKLUU COTPYIHUKOB;

- KOJUIEKTUBHBINA IOTOBOP;

- IITaTHOE PACIACAHUE;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACIIOPSAAKA U JIP.

PacniopsaurenbHble JOKYMEHTHI:

- IpUKa3bl;

- paclopsKEHMUS;

- MHCTPYKLUH U JIp.

NHupopmalinoHHO-CIIpaBOYHbIE TOKYMEHTBHI:

- IPOTOKOJIBI;

- IUIAHBI,

- OTYETHI;

- CIPABKH U JIp.

Bce kHuru u kypHanel, kotopele Benyrcss B MBOY «Okts0pbckas
mkona Nel» Ha OyMaKHBIX HOCUTENSX, MOCTPAHUYHO NPOHYMEPOBBIBAIOTCH,
IIPOIHYPOBBIBAIOTCSA M MOANMMUCHIBAIOTCS pykoBoauTeneM. [loanuces pykoBoauTens
3aBepsieTCs MevaTbio 00pa30BaTEIbHON OpraHu3auy.

3. IIpaBuia opopmiieHUs1 JOKYMEHTOB

OcHoBHbIE TPeOOBaHUA MO 0(POPMIICHHUIO TOKYMEHTOB.

JIOKyMEeHTBI ~ MOTYT  CO3/laBaThCsi Ha  OyMa)XHOM  HOCHUTEIIE |
B DJICKTPOHHOU (opMe ¢ COONIOACHUEM YCTAHOBIEHHBIX MPaBWI O(OPMIICHUS
JIOKYMEHTOB.

[Ipu co3maHuM JOKyMEHTa Ha JBYX M 0oJiee CTpaHHMIlaX BTOPYIO U
MOCJIEAYIOIINE CTPAHUIIBI HyMEPYIOT.

JlomyckaeTcsi co3/laHhe JOKYMEHTOB Ha JIMIIEBOM W OOOPOTHOM CTOpOHAX
mucta. [lpu NBYCTOpOHHEM CO3JaHWU JIOKYMEHTOB IIMpPUHA JIEBOIO TOJIS Ha
JIUIIEBOM CTOpPOHE JIUCTAa M MPABOIo MOJiE Ha 0OOPOTHON CTOPOHE JIMCTA JOJIKHBI
OBITH PaBHBI.

[IpeanouTuTenbHBIMA ~ TapHUTYpAMU ©  pa3MepamMu  MPUPTOB IS
PEKBHU3UTOB JOKYMeHTa sBisitoTcst Ne 12,13,14.

[Ipu cocraBneHnn TabIUIL JOMYCKACTCS UCTIOJIb30BaHUE MIPU(PTOB MEHBIIIIX
pa3MepoB.

AG3amHbBIA OTCTYI TEKCTA TOKyMEHTa - 1,25 cM.

3aroyioBKM paszesioB W TOJAPA3/IETIOB IMEYaTaAlOTCS ¢ a03aIllHBIM OTCTYIIOM



WIM LEHTPUPYIOTCS 10 IIUPUHE TEKCTA.

MHOrocTpouHbsle pPEKBU3HUTHI I€YATAIOTCS Ye€pe3 OAMH MEKCTPOUHBIM
UHTEPBAJl, COCTABHbIE YaCTU PEKBU3UTOB OTAENSAIOTCS  JIONOJHUTEIBHBIM
UHTEPBAJIOM.

TexcT nokymeHra nevaraercs yepes 1-1,5 MeXKCTpOUHBIX UHTEpBaJA.

WuTepBan Mexy OyKBaMHU B CJI0BaX - OOBIYHBIN.

WHTepBan Mex1y cI0BaMH - OJIUH IpOOeI.

TexcT moKymMeHTa BbIpaBHUBAETCA IO LIMPUHE JIUCTA (110 TPaHUIIaM JIEBOTO
Y IIPABOro MOJIEH JOKYMEHTA).

HopMaTuBHBIMH aKTaMu OpraHU3alldd MOXET OBbITh MPETyCMOTPEHO
BbIJIEJICHUE PEKBU3UTOB «aJpecary», «3arojIOBOK K TEKCTY» WU «IOJIMHUCHY, a
TaK)Ke OTJENBHBIX (PPArMEHTOB TEKCTA MOIY>KUPHBIM IIPUPTOM.

TexkcT gokyMeHTa JOHKEH OBITh M3J0XKEH KpPaTKO, TPaMOTHO, TMOHSATHO H
OOBEKTHBHO, 0€3 MOBTOPEHH U YHNOTPEOJEHHsS CIOB U OOOPOTOB, KOTOPHIE HE
HECYT CMBICIIOBOM HAarpy3ku, M JOJDKEH KacaTbCsi TOTO BOMNpPOCa, KOTOPBIM
c(OopMyJIMPOBAaH B 3arojoBKE K TEKCTy. TeKCT JAOKyMeHTa OpOpMIISIETCS B BUIE
CIUIOIIHOTO CBSI3HOTO TEKCTa UJIM TaOJMIIbI, U IIyTEM COYETaHUS ITUX (OPM.

TekcThl CIOKHBIX U OOJBIIKX [0 00BEMY TOKYMEHTOB (JIOKJIa/bl, OTUETHI U
T.I.) JENATCS Ha pas3feibl, HOApa3Aeibl, ITYHKTHI, MOANYHKTHL. [IyHKTHI u
HOJITYHKTBI B TEKCTE€ HYMEPYIOTCS apaOCKUMU LIMPpaMU C TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1.

JIoKyMeHTBI, Kak MpaBuio, oQOpMISIIOTCS Ha OJaHKe 00pa3oBaTeNbHOU
OpraHM3aIlfy, WMEIOT YCTAHOBJICHHBIA KOMIUIEKC O00S3aTeIbHBIX PEKBU3UTOB H
CTaOWJIBHBINA MOPSAAOK UX PACIOJIOKEHHUS.

bnanky kaXnoro BHJAa HW3rOTABJIMBAIOTCS HAa OCHOBE YIJIOBOTO WU
IPOAOJIBHOTO pa3MeIIeHNs PEKBU3UTOB.

PekBU3UTHI 3arojioBKa pa3MELIAIOTCS LEHTPUPYEMBbIM (HAYalo M KOHEI|
KaKIOW CTPOKM PEKBU3UTA PAaBHO YyAaJ€Hbl OT TPAHULl 30HBI PACIOJIOKECHHS
PEKBU3HUTOB) WJIM YIJIOBBIM (KaKJash CTPOKAa PEKBU3UTAa HAUYMHAETCS OT JIEBOM
I'PaHULIBI 30HBI PACIIOJIOKEHUSI PEKBU3UTOB) CIIOCOOOM.

JI1st u3rotoBneHus 0JI1aHKOB UCMOJIB3YIOTCS JTUCTBI Oymaru gopmarta A4 (210
x 297 mm) u AS (210 x 148 MHJIITUMETPOB).

Kaxxnplii mucT nokymeHTta, oOpMIICHHBIM Kak Ha OJlaHKe, Tak U 0e3 Hero,
JOJKeH UMETh TI0JIsl HE MEHee, MM:

nesoe - 20;

npasoe - 10;

BepxHee - 20;

HuxkHee - 20.

JlokyMeHTbI JIUTENbHBIX (CBbIIIE 10 JIET) CPOKOB XpaHEHUsI JOJIKHBI UMETh
aeBoe noJje He meHee 30 M.



OdopmiieHne peKBU3UTOB JOKYMEHTOB.

ABTOP T0KYMEHTOB.

HanmMenoBanne 00pa3oBaTellbHOW OpraHM3alliyd YKa3bIBaeTCsi B TOYHOM
COOTBETCTBHUM C yCTaBOM oOpa3oBarenbHOM opranuzanuu. CokpalleHHOoe
HAaMMEHOBaHUE MMOMENIAeTCs MO/l MOJIHBIM HAUMEHOBAaHUEM B CKOOKaX.

HanmeHoBaHME CTpPYKTYpHOrO MOJpa3leiicHHss — aBToOpa JOKYMEHTa
UCIIOJIb3yeTCsl B OJaHKAaX MHUCEM M OJIaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB U
YKa3bIBAETCS MO/ MOJHBIM M COKpPAIIEHHBIM HAMMEHOBAaHUSIMU 00pa30BaTEIbHON
OpraHU3allyu.

HanmMeHoBaHME IOJDKHOCTH JMIIAa — aBTOpa JOKYMEHTa HCIOJIb3yeTCs B
OJlaHKax  JIOJDKHOCTHBIX JIMI] M pacrnojiaraercss  1oJ  HauMEHOBAHHEM
00pa30BaTEeNbHON OpraHU3aIIH.

HanMeHOBaHME [OJKHOCTM JMIlAa — aBTOpAa JOKYMEHTA YKa3bIBAaeTCA B
COOTBETCTBHM C HAMMEHOBAHUEM, IPUBEJICHHBIM B PACIOPSIIUTEILHOM JOKYMEHTE
O Ha3HA4YCHHUH HA JJOJDKHOCTb.

CnpaBouHble TaHHBIE 00 00pPa30BaTEJIbHON OPraHNU3aIUN.

CnpaBouHbIe JTaHHBIC 00 OpraHM3allMM YKa3bIBAIOTCS B OJIAHKAX IHCEM M
BKJIIOUAIOT: ajipec, Homep TenedoHa, hakc, aapec AICKTPOHHON IMOYTHI, CETEBOMN
anpec, a Takxe OKIIO, OI'PH, MHH u KIIIT opranuzamnuu.

HaumeHoBaHue BHAA JOKYMEHTA.

HanmeHnoBanne Buaa OKYMEHTA, COCTABIEHHOTO OPTraHU3aLHEH, TOJKHO
ObITh  OMNPENEIEHO YCTABOM (MOJOKEHUEM) U  JIOJDKHO  COOTBETCTBOBAThH
HAaMEHOBAaHUSM BHUIOB JOKYMEHTOB, npexycMoTpeHHbIM OKYVY/I: akT, crpaBka,
3alMCKa, CBOJKA, OT3bIB, NPOTOKOJ, CIOMCOK, HW3BEIICHHWE W  JIp.
PacnopsnnurenbHble TOKYMEHTBl ~ OPraHU3allMy  M3JAK0TCSI  CO  CIEAYIOLIMMH
Ha3BaHMUAMU: [IPUKA3, PACIIOPSIKEHHUE.

HavmeHnoBanue Buza M pPa3sHOBUIAHOCTH JOKYMEHTa HE YKa3blBaeTCA B
IIACbMaXx.

HaumenoBanue BuAa [OKyMEHTa I€yaTaeTcs MPONMMCHBIMU OyKBamu
MOJTY>KUPHBIM HIPUPTOM.

JlaTa nokymeHra.

Jlata JOKyMEHTa COOTBETCTBYET Jare MOANucaHus (yTBEPKIEHUA)
JIOKyMEHTA WA JaTe COOBITHS, 3a(DUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu nudpamu, pazaeneHHbiMu Toukoi: 05.06.2021; cioBecHO-IIMGPOBLIM
criocobom: 5 utonst 2021 r.

B TekcTax JOKYMEHTOB, COAEpKalluX CCHIIKM Ha HOPMATUBHBIE MTPABOBBIC
aKTbl, W JIOKYMEHTOB, COJIEpXKalllUX CBEACHUS (PUHAHCOBOIO XapakTepa,
MPUMEHSIETCS CIIOBECHO ITU(POBOM crmocol ykazaHus aat 0e3 MPOCTaBIICHUS HYJIS
B 0003HAUYCHHUHU JTHS MECAIIA, €CJIU OH COACPKUT onuy mudpy: 3 anpens 2021 roxa.

Pazpemaercs npuUMEHSATH CJIOBO «rOA» B COKPAIIEHHOM BapUAHTE «I»:
1 wuronsa 2021 r.



I'pud orpanuyeHust 10CTyNa K JOKYMEHTY.

[IpocTaBnsiercss B IpPaBOM BEPXHEM YIJy MEPBOro JINCTAa JAOKYMEHTA
(mpoekTa JTOKYMEHTa, COINPOBOJMTEIBHOTO MHChMa K JOKYMEHTY) Ha TpaHMIIE
BEpXHEro IOJIS MPH HAIMYUM B JIOKYMEHTE HMH(pOpPMAIMH, JTOCTYH K KOTOPOM
OTPaHUYEH B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickor Penepaunu. B
COCTaB PEKBHM3MTa BKIIIOYACTCS OTpaHUYUTEIbHAs HaIMUCh: «Jlns ciyxeOHOTO
nosb30BaHus», «KondbunenmnuansHo», «llepconanbHble JaHHBICY WIH JIP.

[Ipumep -

IlepconanbHble TaHHbIE PAGOTHUKOB
k3. Ne 1

MYHUIUIAJBHOE BIOJ?)KETHOE OBIIIEOBPA30OBATEJIBHOE
YUYPEXJIEHUE "OKTABPHCKAS IIIKOJIA Nel”
KPACHOTBAPJIENCKOI'O PAMOHA
PECITYBJMKHA KPBIM
(MBOY «OKTSIBPBCKAS IIIKOJIA Nely)

IHPUKA3

Bce BHUbI FpI/ICI)OB OrpaHHUYCHHA JOCTyIIa K NOKYMCHTAM 3aKpPCILIAIOTCA B
JJOKAJIBHBIX aKTaX O6pa3OBaT€HBHOﬁ OpraHu3aluu.

PerncrpaumoHHbI HOMEP JOKYMEHTA.

Peructpanmonssiii Homep — uudpoBoe wuiaM  OyKBEeHHO-LUM(POBOE
0003HaUYeHUE, MPUCBANBAEMOE IOKYMEHTY IIPU €r0 PETUCTPaLlUy.

Peructpamusi moxkymMeHTa TPOBOAWTCS TIOCNIE €ro TMOANHCAHUS —WJIH
YTBEPKACHHUSI.

Jl7is BHyTpEHHUX JOKYMEHTOB — MPUKA30B, MPOTOKOJIOB — 3TO MOPSAKOBBIN
HOMEp B Mpeaenax KaJeHJApHOro roaa/ yyeOHOro roja mo KakIOMy BUIY WU
Pa3HOBUAHOCTH JOKYMEHTOB. B mpHKa3zax perucTparioHHBII HOMEpP MOXKET
JIOTIOJTHATHCS OYKBEHHBIM WHAEKCOM, 0003HAYAIOIINM Pa3HOBUIHOCTH.

JIis UCXOASAMNX TOKYMEHTOB PETUCTPAIIMOHHBIA HOMEP COCTOUT 3!

1) nmopsAKOBOrO HOMEpa B  Ipeluenax MacCHBa  OTIPABISCMON
KOPPECIOHICHIINH;

2) uHAEeKca Jiena B COOTBETCTBUM C HOMEHKJIATypoOil Jen oOpa3oBaTelbHOM
OpraHU3alHH.

PeructpanuoHnHblii HOMEp AOKYMEHTa, COCTABICHHOTO COBMECTHO ABYMS U
Oosee OpraHuM3alMsIMHU, COCTOUT W3 PETUCTPALMOHHBIX HOMEPOB JOKYMEHTOB
KKIOW W3 ATUX OpraHU3allui, MPOCTABISIEMBIX Yepe3 KOCYIO0 4YepTy B MOPSAKE
yKa3aHUs aBTOPOB B JIOKYMEHTE.

Ccplika Ha perucTpalMOHHbIA HOMEP U AaTy JOKYMEHTA.

Cchllka Ha perucTpallMOHHBIN HOMEp U JaTy JTOKYMEHTa BKIIIOYAEeT B ce0s
pPEerucTpallMOHHBIA HOMEp M JaTy JOKYMEHTa, Ha KOTOPBIM MOJKEeH OBbITh JaH
OTBET.

Ccbuika Ha HOMEP U JATy JOKYMEHTa HCIOJIb3yeTcs IpHu O(OpPMIICHUH



MKCEM, SIBIISIFOIIUXCSl OTBETaMH Ha MOCTYMNUBILIEE MUCHMO (3arpoc, Npocs0y u Ap.).
CBeneHus B pEKBU3UT NIEPEHOCITCS C MOCTYIMUBIIETO TOKYMEHTA U COOTBETCTBYIOT
pPETUCTPAIIMOHHOMY HOMEPY U JaTe MOCTYIMUBIIETO TOKYMEHTA.

OrpanuuuTenbHasi OTMETKa JJisi JAHHOTO PEKBU3UTA IMPOCTABISIETCS B
JeBOM dYacTh OnaHKa MHChMa TIOJl PEKBH3UTOM «JIaTa» M «PETHUCTPAIlMOHHBIN
HOMEp JTOKYMECHTaY.

Hanmnuue naHHOTO PEKBHU3WTA HWCKIIOYAeT HEOOXOTUMOCTh YITOMHUHAHWSI
HOMEpA W JaThl MOCTYIUBIIIETO TOKYMEHTa B TEKCTE MUCHhMa, YTO OCBOOOXKTACT
TEKCT OT CIIPaBOYHOUN MH(GOPMAIIHH.

MecTo cocTaBJIeHUS HJIH H3JaHUA TOKYMCHTA.
MecTo cocCTaBJICHUS (I/IB,Z[aHI/ISI) AJOKYMCHTA YKAa3bIBACTCA B HOKYMCHTAX,
M3rOTaBIMBAaEeMbIX Ha OJJaHKaX KOHKPCTHBIX BUAOB NOKYMCHTOB.

Anpecar.

Anpecatamu TOKyMEHTa MOTYT OBITh FOPUIMYECKHUE JIUIA, UX CTPYKTYpPHbIE
NOJIpa3/ieJIeHus U JOHKHOCTHBIE JIMIIA, a TaKKe (PU3UUECKUE JIMIIA.

PexBu3nT «agpecar» NMpOCTABISIETCS B BEPXHEW NMPABOM YACTH TOKYMEHTA
(Ha OjaHKe C YIJIOBBIM pPACIOJOKEHUEM PEKBU3UTOB) WJIM CIIpaBa O]
pexkBU3UTaMU OJlaHKa (MIPU MNPOAOJIBHOM PpACIOJIOXKEHUU PEKBU3UTOB OJaHKa).
CTpOoKHM pEeKBU3NTA «aJpecar? BBIPABHUBAIOTCS 110 JIEBOMY KParo WM LIEHTPYIOTCS
OTHOCUTEJIBHO CAMOM JUIMHHOW CTPOKH.

Ecnu nOKyMeHT afpecoBaH HOPHANYECKOMY JIMLY WIA €T0 CTPYKTYPHOMY
nojpa3fesieHul0 0e3 yKa3aHusd JODKHOCTHOIO JIMLA, WX HAaWMEHOBAaHMS
IIPUBOJSTCS B UMEHUTEIBHOM I1aJIEXKE.

[Tpumepsr

1. MuHucrepcTBO 00pa3oBaHus,
HAYKH M MOJIOJAEKHU
Pecny0sinku Kpbim

2. MuHuCcTepcTBO 00pa3oBaHusl,
HAYKH M MOJIOACKHU
Pecny0sinku Kpbim
ylpaBJjieHue 0011ero
oOpa3zoBaHust

[TouToBBIN ajgpec yKa3blBA€TCS NPHU HAMNPABICHUHU JOKYMEHTa pPa30BbIM
KOPPECTIOHIEHTaM.

Ecnu 1oxkymMeHT azfipecoBaH PyKOBOAMTEJIO IOPUIUYECKOTO JIMLA WM €ro
3aMECTHUTENII0, HAUMEHOBAHHME IOPUIMYECKOrO JMIa BXOJUT B  COCTaB
HAaMMEHOBaHHUs JTOJDKHOCTH a/ipecara, KOTOPOE NPUBOJUTCS B JATEIBHOM I1aJIEXKeE.

[Tpumep —

PyxoBoaureio ®deaepajbHOro

ApPXMBHOI'0 areHTCTBA

®amuius U.0.

Nuuumansl craBATcs mocjae (aMWJIMH HE3aBUCHMO OT TOrO, KOMY
aZipecoBaH JOKYMEHT — JOJKHOCTHOMY JIMIY WIN (PU3HUYECKOMY.



IIpn agpecoBaHnM NMHUCbMa PYKOBOAMTENIO CTPYKTYPHOTO IOJIPA3IEIICHUS
YKa3bIBa€TCsl B MMECHUTEIBHOM I1a/I)K€ HAUMEHOBAaHUE OpPraHU3alliU, HUXKE - B
JaTE€IIbHOM I1aJIE)K€ HAMMEHOBAHUE JOJDKHOCTH PYKOBOIMTEIS, BKIIIOYAIOLEEe
HAaUMEHOBAHUE CTPYKTYPHOTO MOApa3AeaeHUs, (PaMUINIO, THUIIUATIBL.

[Tpumep-

MuHucTepcTBO 00pa3oBaHms,

HayKu U MmoJiofexku Pecmyosmku Kpbim
HauanbHuKy ynpaBjieHusi 001ero o0pa3oBaHus
®amuinus U.0.

[lepen damunmeit MODKHOCTHOTO JIMIIA JOMYCKAaeTCs  yMOTPEOsITh
COKpAILIEHHE «T-HY» (FOCIOJUHY ), ECIH aIpecaT MYKUMHA, WIH «T-3Ke» (TOCIOXKeE),
€CJIM aJipecaT KEeHIUHA.

IIpn paccbulke NOKyMEHTa TpyHIe OpPraHu3aluid OJHOTO THUIA WU B
CTPYKTYpPHBIE TOJpa3JeicHUsl OJHOWM OpraHM3aluu, ajpecar YyKas3blBacTCs
0000LIEHHO.

B onHOM 0KyMEHTE HE AOKHO ObITh 00Jiee YEThIpEX apecaToB.

[Tpu OonblIeM KOJIWYECTBE aJpecaToB COCTABISETCA CHUCOK (JIUCT,
yKa3areib) PAacChUIKM JIOKYMEHTa, Ha Ka)XKJOM JOKYMEHTE YKa3blBae€TCs OJIUH
aapecat win ajapecat opopmisieTcst 0000IIeHHO.

B cocraB pexBu3ura «Agnpecat» MOKET BXOIUTH ITOYTOBBIM ajpec.
DOneMeHThl ~ MOYTOBOIO  aJpeca  YKa3blBAIOTCA B IOCJEIOBATEIbHOCTH,
ycTaHoBJIeHHOU [IpaBunamu okasaHus yCiayr IMOYTOBOM CBA3U.

[Ipumep -
Bcepoccuiickuii
HAy4HO-
HCCJIe10BATEIbCKUI
HHCTHUTYT
AOKYMEHTOBEICHUSI
U APXHUBHOIO JeJ1a
IIpogcoro3nas yur.,
a. 82,
MockBa, 117393
B cnyuae oTnpaBku JOKYMEHTa (PU3MUYECKOMY JIMIYy YKa3bIBalOTCA: (hamuiius,
WHULMAJBI, TMOYTOBBIA ajpec: (yaula, HOMEpP JAOMa M KBAapTUPhI, HACEJIECHHBIH
NYHKT, pailoH, 00JacTh (Kpaii, pecry0iauKka), MOYTOBbINA UHAEKC).
ITpumep -
®amuiansa N.0.
Capnosas yJa., 1. 5, kB. 12,
r. JHCK, JHCKOMH 00.1., 301264

[Ipu oTnpaBke mUChMa MO 3JIEKTPOHHOW TOUYTE WM TO (HhaKCHMIIBHOU
cBsi3u (0e3 JOCBUIKM 10 TOYTE€) TMOYTOBBIM ajapec He YykasbiBaerca. [lpu
HEOOXOJIMMOCTH  MOXXET OBITh  yKa3aH  DJJIGKTPOHHBIM  ajmpec  (HOMeEp
tenedona/akca).

IIpumep -
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Bceepoccuiicknii Hay4YHO-
HccJIe10BaTedbCKuM
HHCTHUTYT
JOKYMEHTOBEIeHUS U
apXMBHOIO J1eJ1a
mail@vniidad.ru

I'pu¢ yrBep:KaeHus 10KyMeHTA.

I'pud yTBEep)ACHUS TPOCTABISICTCS HA JOKYMEHTE B CiIy4ae ero
YTBEPXKIEHUSI ~ JOJDKHOCTHBIM  JIUIIOM,  PACHOPAIUTENIBHBIM  JOKYMEHTOM
(mpUKa3oM, pacropsHKEHUEM, PELLICHUEM ).

I'pud yTBEepKIaeHUS pa3MeniaeTcs B MPaBOM BEPXHEM YTy MEPBOTO JIMCTA
nokyMeHTa. CTpOKM PpPEKBH3UTA BBIPABHUBAIOTCS IO JIEBOMY Kpar WU
HEHTPYIOTCSI OTHOCUTEJIBHO CaMOM JITMHHOM CTPOKH.

[Ipu yTBepXJIeHHMH HOKYMEHTa JOKHOCTHBIM JIUIIOM T'pU( YTBEPKICHHS
cocrour wu3 cioBa YTBEPXJAI, HauMeHOBaHHS JOJDKHOCTH — JIMIIA,
YTBEPXKIAIOIIETO JIOKYMEHT, €ro IOJANWCH, HWHUIHAJIOB, GaMIMK W JaThl
YTBEPKACHUSI.

[Tpumep -
PP YTBEPXJIAIO
Jupexrop MBOY «Oktsa0pbckas mkoJa Nel»
IMoanuce P.P.MemeToB
02.05.2023

[Ipu yTBepkIeHMM JOKYMEHTAa pPACHOPSIUTEIbHBIM JOKYMEHTOM Tpud
yTBepxaeHuss  cocrour w3 cinoa YTBEPXJIEH  (YTBEPXIEHA,
YTBEPXJIEHBI unu YTBEPXXJIEHO), cornacoBaHHOr0 ¢ HAUMEHOBAaHUEM BHJIA,
YTBEPKIAEMOI0 JOKYMEHTa, HAUMEHOBAHUS PACHOPSIUTEIIBHOTO JIOKYMEHTa B
TBOPHUTEIILHOM MaJIeKe, €ro 1aThl, HOMEpa.

[Ipumepsb1
1. (ITopsaok) YTBEPX/IEH
npukazom MBOY «Oxkrsadpbcekas mkosa Nely
5 anpeas 2021 r. Ne 82
2. (IlpaBuina) YTBEPXJAEHbI

npukazom MBOY «Oxkrsa0pbckas mkosa Nely
15.06. 2021 r. Ne 83
3. (ITonoxxenue)
YTBEPXIEHO
npuxkazom MBOY «Oxkrsi0Opbckast mkoJia Nel
15.06. 2021 r. Ne 83
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[Ipn npuHsTHM (pPAaCCMOTPEHUHM) AOKYMEHTA KOJUIETHAJIbHBIM OPTraHOM
o0pa3oBaTeIbHON OpraHu3alllM, PEeUIeHUs KOTOPOro (UKCUPYIOTCS B MPOTOKOJIE,
B rpu(de mpuHATO (PacCCMOTPEHO) YKa3bIBA€TCSd HAMMEHOBAHME OpraHa, peluieHuEM
KOTOPOTO MPUHSAT JOKYMEHT, JaTa 1 HOMep MPOTOKOoJIA (B CKOOKAX).
YTBEPKIAIOIIETO IOKYMEHTA B TBOPUTEIBHOM MNaJeXKe, €ro JaThl, HOMEpA.

[Tpumepsl
3. (ITopsimoxk) INPUHAT
neaarori4ecKuM COBeToOM
(mpoTtoxou ot 15.08.2021 Ne 12)
4. (IlpaBuna) IMPUHATHI

YipapJiOIUM COBETOM
(mpoToxo. ot 15.06.2021 Ne 8)

3. (Ilonoxenue)
IHPUHATO
001MM coOpaHueM
PadOTHHKOB
oOpa3oBaTeJIbHOM

opraHu3amuu
(mpotoko.a 15.06.2021 r. Ne 83)

3aroJ10BOK K TEKCTY.
3aroyioBOK K TEKCTY BKJIIOYAET B ceOsl KpaTKoe COjepKaHue JOKYMEHTa, €ro
OCHOBHYIO CMBICIIOBYIO HAarpy3Ky. 3arojiioBok ¢opmyiupyercs ¢ npeajaorom «O»
(«O0») u oTBEUaET Ha BOMPOC «O YeM?»:
e TpuKa3 (0 4em?) O CO3/IaHUU aTTECTAIIMOHHON KOMUCCHUH;
o TpuKa3 (0 4em?) 00 yTBEPKACHHUH LITATHOTO PACTHCAHUS;
o TMCHMO (0 YemM?) 0 mpenocTaBIeHUU UH(OPMAIUH.
3arojoBOK COCTaBJSI€T MCIOJHUTEIb JIOKYMEHTA. 3arojioBOK K TEKCTY
oopmIsieTcss oI peKBU3UTaMU OJlaHKA CJeBa, OT T'PaHULbI JieBoro noid. Ecnu
TEKCT JIOKYMEHTa HE MPEBBIIIAET YETHIPEX-MATH CTPOK WM O0(OPMIICH Ha OJIaHKe
dbopmara A5, 3aroIoBOK MOKHO HE YKa3bIBATh.
3aroyioBOK  JOKYMEHTa  3alMChIBACTCA TMPU €ro  perucTpaiud B
COOTBETCTBYIOIINE PETHCTPAIMOHHBIE POPMBI: KAPTOUKY, 0a3y TaHHBIX.

Tekcer 10KyMeHTA.

TexkcT TOKyMeHTa COCTaBIISIETCA HA PYCCKOM SI3BIKE KaK rOCYJapCTBEHHOM
a3plke  Poccuiickoii  ®eneparuu. TeKCT [JOKyYMEHTa U3JIaraercs pPyCCKUM
JUTEPATYPHBIM SI3BIKOM C y4E€TOM OCOOEHHOCTEH O(UIIMAIBHO-AEIOBOIO CTHIISA,
BHJIA TOKyMEHTa U €ro Ha3HA4YECHUS B yYIPaBJIEHYECKOU
nestenbHocTH. ConepikaHue JOKYMEHTa JOJDKHO OBIThb HM3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO U ACHO.

TeKCThl JOKYMEHTOB U3J1arat0TCs:

- or 1l-ro numa eAMHCTBEHHOTO 4YHClia B JOKYMEHTax (mpukas,
pacnopsbkeHHe W T.J1.) PYKOBOOuTEeNs  0Opa3oBaTeNbHOM  OpraHu3allvy,

12



NEHCTBYIOIIErO0 Ha TMPUHIUIAX €IWHOHAYAIMs, a TaKkKe JIOKyMEHTax,
alpeCOBAaHHBIX PYKOBOJCTBY OpraHU3allMM: IPHUKA3bIBal0... IOATOTOBUTH U
NPEJCTaBUTh Ha PACCMOTPEHUE; POIYy PACCMOTPETh
BOIIPOC 00 YCTAHOBJICHUU JILTOTHBIX Tapu(oB...;

- 3-T0 JMlIa €MUHCTBEHHOTO YMCIIa B JOKYMEHTAX KOJIJIETHAIBHBIX OPTaHOB:
KOMHCCHS PEUINIA...; OPTaHU3AIU HE CUUTACT BOZMOXKHBIM...;

- 1-ro nuIa MHOXECTBEHHOTO YHCJIa B COBMECTHBIX JOKYMEHTaX: MPOCHM
IPEJCTaBUTh IaHHBIE O...; IPEJICTABIIIEM Ha PACCMOTPEHHUE U YTBEPKACHHUE. . .;

- 3-ro JuIa MHOXKECTBEHHOT'O YHCIIa B MPOTOKOJAX: CIYIIAIN, BBICTYIUIIH,
MOCTaHOBWJIN, PEILIUIIH.

B noxymMmeHTax, ycTaHaBIMBAIOIIUX IpaBa M OOS3aHHOCTH OPTraHU3AINH, €€
CTPYKTYPHBIX MOApa3eiIeHU (TONI0KEHHE, HHCTPYKIIHS), a TaKKe COAEpIKaIIUX
OINKCaHue, OIEHKY (PaKTOB WM BBIBOABI (aKT, CIpaBKa), MUCHOJb3yeTcs (opma
U3JI0’KEHUS TEKCTa OT TPETHETO JIUIA €AMHCTBEHHOTO MJIM MHOKECTBEHHOTO YKCia
(«oTHen ocymecTBiIsIeT (QyHKUUN», «B COCTaB OOBEAUHEHUS BXOIAT», KKOMUCCHS
YCTaHOBUJIAY).

B TekcTe nOKyMeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHUHM 3aKOHOAATEIbHBIX,
MHBIX HOPMATUBHBIX NIPABOBBIX aKTOB, U3/IaHHBIX OPraHAMHU BJIACTH U YIPaBIICHUS,
JOKYMEHTOB, paHEe W3JaHHbIX OpPraHOM BJIACTU — AaBTOPOM JIOKYMEHTA,
yKa3bIBAa€TCsl HAMMEHOBAaHHUE BUJa JOKYMEHTa, HAMMEHOBAHHUE OpPTaHa, W3/1aBIIETOo
JIOKYMEHT, JaTa MPUHITHS W YTBEPKACHUS JOKYMEHTA, €r0 PEerHCTPAIlMOHHBIHI
HOMEp, a TaK)Ke 3aroJ0BOK K TEKCTY MJIM HAUMEHOBAHUE BUJIA IOKYMEHTA.

[Ipumepsb1

«B cootBercTBUM ¢ moctaHoBlieHueM I[IpaButenbctBa oT 13.08.1997 Ne
1009 «O6 ytBepxkaenun IlpaBuil MOArOTOBKM HOPMATUBHBIX MPABOBBIX AKTOB
denepanbHBIX OpPraHOB HCIOJHUTENBHONM BIACTU M HX TOCYAApCTBEHHOU
perucTpanuny;

«B coorBerctBuu C [1010KEHUEM O MTOCTOSAHHO AEHMCTBYIOLIEH SKCIIEPTHOU
KOMHUCCHH YUPEKICHUS, OpPraHnu3aluu, MPEANPUITHS, YTBEPKICHHBIM IPUKA30M
PocapxuBa oT 19.01.1995 No 2...».

Ecnu TekcT colepKUT HECKOJIBKO MOPYYEHUM, PEIICHHH, BHIBOJIOB, B TEKCTE
BBIJICTISIFOTCS Pa3/iesibl, MOAPa3eIbl, MyHKTHI, OIMYHKTHI.
B TexcT mokymeHTa MOTYT BKIIIOYAThCA (PparMeHThl, OPOpMIICHHBIC B BUJIC
TaOJIUIBI WJIN AaHKETHI.
CrtpaHuIlpl TEKCTa HYMEPYIOTCS apaOCKUMK LU(pamMu MOCEPEIUHE BEPXHETO
oJIsl.
B nuceMax ucnons3yroT ciaeayronue GopMbl U3JT0KEHUS:
e OT TEPBOrO JIMIAa MHOXECTBEHHOTO 4YHCIAa («IIPOCUM HAMpPaBUTHY,
«HAIpaBJsieM Ha paCCMOTPEHHEY);
e TIEPBOTO JIMIIA €IWHCTBEHHOTO YHCIA («CUUTA0 HEOOXOIUMBIMY, IIPOIILY
BBIJICJIUTHY );
e TpEThEro Jivia eguHCTBEeHHOTO uucia («OO He Bo3paxkaeT», «OO cuuTaer
BO3MOXXHBIMY).
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OTMeTKAa 0 IPUJIOKEHNH.

OTMeTKa O TPWIOKEHUU CONEPKHUT CBEACHUS O JIOKyMEHTE (JIOKyMEHTax),
MPUJIaraéMOM K OCHOBHOMY JIOKYMEHTY (B COIPOBOJUTEIbHBIX MUChMaX, MPETEH-
3USIX, aKTaX, CIPaBKax U APYTUX UHPOPMAIMOHHO-CIPABOYHBIX JOKYMEHTAX) WJIH
O TOM, 4YTO JOKYMEHT SBJISIETCS TPUIIOKEHUEM K OCHOBHOMY JIOKYMEHTY
(B IOKYMEHTaxX - MPUIIOKEHUSIX K PACIOPAIUTEIbHBIM JOKYMEHTAM, TOJIOKEHHUSIM,
npaBuiaM, HHCTPYKLHUSAM, TOTOBOpaM, IJIaHaM, OTYETaM U Ap. JOKYMEHTaM).

B compoBOauTENBbHBIX MHChbMAaxX MW JPYTruX WH(POPMAITMOHHO-CTIPABOYHBIX
JIOKYMEHTaX OTMETKa O MPHJIOKEHUU O(QOpMIIIETCS MOJ TEKCTOM OT TPaHMIIBI
JIEBOTO TOJISA CIAEAYIOIIUM 00pa3oM:

- €CJIY IPUJIOKEHHUE HA3BaHO B TEKCTE:
[Ipunoxxenue: Ha 2 1. B 1 9Kk3;
- €CJId IPWIOKEHUE HE HA3BaHO B TEKCTE WJIM €CIM MPUIOKEHUH HECKOJIBKO,
YKa3bIBalOT HA3BaHUS JIOKYMEHTOB-TIPUJIOKEHUM, KOJIMYECTBO JIUCTOB U
HK3EMILISIPOB KaXA0T0 MPUIOKEHHUS:
[Tpunoxenue: 1. [Tonoxxenue (HazBanue) Ha 5 1. B 1 9K3.
2. CpaBka 0 KaJIpOBOM cOCTaBe Ha 2 J1. B | 3Kk3.;

- €CITU TIPUJIOKEHUEM SIBIISIETCS 000COOIEHHBIN AJIEKTPOHHBIN HOCUTEh

(KOMITIaKT- TUCK, USD-(hiem-HakomuTens u ap.):
- Ilpunoxenue:

CD B 1 3Kk3.

- €CJIM IpuIokKeHue (TMIPUII0KEHUS) COPOLTIOPOBAHBI:

[Ipunoxenue:

otuet o padore PUII B 2 3k3.

B pacnopsautenbHbIX TOKyMEeHTax (MpUKazax, pacnopsKeHUsIX), I0rOBOpax,
MOJIOKEHUSIX, TMpaBWIAX, HWHCTPYKUMSIX U JPYTUX JOKYMEHTax OTMETKa O
IPUIIO’KEHUU O(POPMIISETCS CIENYIOIUM 00pa3oMm:

- B TE€KCTE JOKYMEHTA MPHU MEPBOM YIIOMHUHAHUU JOKYMEHTA-TPUIIOKEHUS B
CKOOKax yKa3bIBaeTCs: ... (MPUJIOKEHUE) UK ... (IpHIokeHue 1); nmepes Homepom
MPUIOKEHUS JOMYCKAETCS CTABUTh 3HAK HOMeEpa: ... (puioxkeHue Ne 2);

- Ha TIEPBOM JIUCTE JOKYMEHTA-NIPUIIOKEHUS B IMPABOM BEPXHEM YTy
yKa3bIBaeTCsl:

Ipuioxkenune Ne 2

Kk npukazy MbOY
«OkTaA0pBCKast mKoaa Ne 1)
ot 15.08.2021 Ne 112.

CTpOoKM PEKBU3UTA BBIPABHUBAIOTCA IO JIEBOMY Kpal WJIM LEHTPUPYIOTCS
OTHOCHUTEIIBHO CaMOM JJINHHOW CTPOKH.

Ecnmu npunoxkeHuem K  pacHopsAIUTENIBHOMY  JTOKYMEHTY  SIBIISIETCS
HOPMATUBHBIM IPABOBOW AaKT WJIM HWHOW JIOKYMEHT, YTBEPKIAEMbIA JTaHHBIM
pacopsSIANTENBHBIM JOKYMEHTOM, HA NIEPBOM JIMCTE MPHUIOKEHUS MPOCTABIISIETCSA
OTMETKa O MPUJIOKEHUHU (0€3 CChUIKM Ha PacHopsAIUTEIbHBIN JOKYMEHT) U Tpud
YTBEPKACHUSI, B KOTOPOM YKa3bIBAIOTCA JTAHHBIE PACIIOPSAIUTEIBLHOIO JTOKYMEHTA,
KOTOPBIM YTBEPKIEH JOKYMEHT- PUIIOKECHUE.
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[Tpumep -
Hpunoxenne 1
YTBEPXAEHO
npuka3 MBOY «Oxkrsa0opbckas mkosa Nel
ot 18.05.2021 Ne 67

I'pud coriiacoBanusi 10KymMeHTa.

[IpoeKThI MOArOTOBIEHHBIX JOKYMEHTOB ME€pE MOAMMCAHUEM B PSAJIE CIIydacB
COrJIaCOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHM  YUPEXKICHHUSIMH, CTPYKTYPHBIMH
NO/IPa3/IEIECHUSIMHU, OTI€IBbHBIMU JTOLKHOCTHBIMU JIMLIAMH.

['pud cormacoBanusi B 3aBUCUMOCTH OT BUJAa JOKYMEHTa U OCOOCHHOCTEH ero
0(OpMIICHUSI MOKET IPOCTABIATHCS:

- Ha IIEpBOM JINCTE JOKYMEHTa (€CIu JOKYMEHT UMEET TUTYJIbHBIN JIUCT, -
Ha TUTYJIBHOM JIUCTE) B JIEBOM BEPXHEM YIIIy Ha YpOBHE rpuda yTBEpKIECHUS WUIIH
110JT HANMEHOBAHNEM JOKYMEHTa OJIMKE K HUKHEMY TOJIIO);

- Ha IOCJIEJHEM JINCTE JOKYMEHTA IOl TEKCTOM;

- Ha JIMCTE COIVIACOBAHHWsS, SBISIOIIEMCS HEOTHEMIIEMOM  YacThIO
JIOKyMEHTA.

I'pud cormacoBanuss pokymenra coctout u3 cioBa COI'JIACOBAHO,
JOJDKHOCTH JIMIA, C KOTOPBIM COIJIACOBAaH JOKYMEHT (BKIIIOYasi HAMMEHOBAHHE
OpraHu3allid), €ro COOCTBEHHOPYYHOW TMOJIUCH, PACIIM(PPOBKU MOANHCH
(MHUIMANOB, (h)aMUIIMU) U 1aThl COTJIACOBAHMUS.

[Ipumep -

COI'JIACOBAHO
Mupextop MBOY «OkTa0pbckas mkoJja Nel»

(moamuce) P.P. MemeToB
02.05.2023

Ecnu cornacoBaHue OCYHIECTBISIETCS KOJUIETHMAIbHBIM OpraHoM, B Tpude
COTJIaCOBaHMS YKa3bIBAIOT CBEACHUS 00 OpraHe, CorjacoBaBUIEM JOKYMEHT, AaTe U
HOMEpPE MPOTOKOJIA, B KOTOPOM 3a(MKCUPOBAHO pEIICHUE O corjacoBaHuu. Eciu
COIJIaCOBAaHUE  OCYIIECTBIISIETCS  MHCbMOM, YKa3blBalOT BHJ  JOKYMEHTAa,
OpraHU3alyIo - aBTOpa JTIOKYMEHTA, JaTy U HOMED MHUChMa.

[Tpumepsl

1 COI'JIACOBAHO
YupapiassiomuM cOBETOM

MBOY «Oxkrsa0pbckast mkosa Nely
(mpoToxoJI OT Ne )

2 COI'JIACOBAHO

nucbmom Pocapxusa

oT Ne
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Bu3sa coriiacoBanusi JOKyMeHTA.

Busbl cornacoBaHusi JOKyMEHTa — PEKBHU3UT JOKYMEHTA, YKA3bIBAIOIIUNA Ha
corjacue Wi Hecorjacue JOHKHOCTHOTO JIMIa 00pa30BaTeIbHOM OpraHu3aiiu C
coJiep>KaHUEM MPOEKTa TOKyMEHTA (J1ajiee — BU3a).

[Tpumep
3aMeCTUTENb TUPEKTOPA 10 BOCIUTATENIBHON paboTe
JInyHas moanuch O.A.Jletiora
10.10.2023

OdopmneHHast TaKM 00pa30M BHU3a 03HAYAET COIIacue JOHKHOCTHOTO JIUIa
C COZIEp’KaHUEM JOKYMEHTA.

[Ipy Hanuuuu 3aMeyaHUM MO JOKYMEHTY BHU3Y OQOPMISIOT CIEAYIOLIUM
oOpazom:

3amMeuaHus PUIIararTCs
3aMecTuTeNnb JUPEKTOpa 110 BOCIIUTATENBHOM padoTe

JInunasg moamnuch O.A.JleTrOoTa

02.05.2023

JIOKYMEHT BU3HPYETCS UCIIOJHUTENEM U 3aUHTEPECOBAHHBIMU B JOKYMEHTE
JIOJDKHOCTHBIMH JIMIIAMU, PYKOBOJAMUTENIEM 00pa30BaTeIbHOM OpraHu3aluu.

3amedanusi JOKHBI OBITH MPEJCTaBICHBI HA OTIEIHLHOM JIHCTE, KOTOPBIM
MOAIUCHIBAIOT, JATUPYIOT U IPUJIATAIOT K JIOKYMEHTY.

B noxymeHTax, NMOJJIMHHUKU KOTOPBIX XPAaHATCS B OpPraHU3alUud, BU3bI
MPOCTABIIAIOT HA TMOCJIEIHEM JIUCTE JIOKYMEHTa I0j] TOMANKUCHIO, HA 000pOoTe
MOCJICAHETO JIMCTAa TOJJIMHHHMKA JIOKYMEHTa WM Ha JIUCTE COIJIaCOBAHUS
(BU3MpOBaAHUS), MPUIIATAEMOM K JJOKYMEHTY.

B wucxomsmmx JOKyMEHTax BHU3bl IMPOCTABISIOTCA HA 3K3EMIUIApax
JIOKYMEHTOB, TOMEIIAEMBbIX B JETIO.

Hoamuce.

JIOJDKHOCTHBIE JIMUA NOJANKCHIBAIOT JIOKYMEHTBI B IMPEAENiax CBOUX
MOJITHOMOYHM, OIPEICIICHHBIX YCTaBOM O00IIe00pa30oBaTEIbHON OpraHu3allud |
JOJKHOCTHBIMH HHCTPYKLUSIMH.

[fognuce COCTOMT W3 HAaWMMEHOBAHMS JIOJDKHOCTH  JIMIIA, KOTOPOE
MOJIMUCHIBACT JOKYMEHT (IIOJTHOTO — €CIIM JIOKYMEHT HareuyaTaH He Ha OJlaHKe,
COKpAalleHHOT0 — Ha JOKYMEHTEe, HaleyaTaHHOM Ha OJlaHKe), ero
COOCTBEHHOPYYHOH MOJMUCH, UHUIIMATIOB (MHULIMAT UMEHH ), PaMUITHUH.

[Tpumepsl

He HA 0JIaHKe:

JupexTop
MBOY «Okrsi0pbckas mkoJa Nel»  Jluynas nognucs P.P.Memertos
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HA 0JaHKe
JupexkTop JInuHass moanuch P.P.MemeToB

[Tpu opopmieHnn JOKyMEHTa Ha OJIaHKe JOJKHOCTHOIO JIMIA T0JIKHOCTh
ATOrO JIMLA B MOAMCH HE YKa3bIBAETCA.

ITpumep JInyHasi noaAmuch HN.0. ®amuaus

B JOKYMCHTAax, COCTaBJICHHBIX KOMHCCHeﬁ, B IIOAITMCH YKA3bIBACTCA CTATYC
J1a B COCTaB€ KOMUCCHHU.

[Tpumep -

IIpencenarenn Hopnuce N.0. ®amuius
KOMHCCHH Ioanuceh HN.0. ®amunans
Yj1eHbl KOMUCCUH INopnuch HN.0. ®amunans

IMoanuce N.0. ®amuiausa

B ciydae OTCyTCTBHA pPYKOBOIMUTENS HPHUKA30M ONpPENEIAeTCS JIULO,
UCHOJHSAIONIEE €ro OOsA3aHHOCTH, a TAaKXXe YIOJHOMOYEHHOE IOANHUCHIBATh
JOKYMEHTBI, TpH 3TOM MNOANUCH O(OpPMIISIETCS C YyKa3aHWEM cTaryca
JOJKHOCTHOTO JIMIA B COOTBETCTBUU C MPUKA30M (PacIOpsHKEHUEM).

[Tpumep -

H.o. nupexTopa MMoamuch N.0. ®amuius
WIN:

HNcnonusawomuii 0093aHHOCTH TUPEKTOPa Hoamucs H.O.
damuaus

[Ipu moanucaHM AOKYMEHTA JIMIIOM, UMEIOIIMM IPaBO MOJIKUCU B CiIydae
BPEMEHHOTO OTCYTCTBHUSI PYKOBOAMTEINSA, WCIPABICHUS B HAUMEHOBAHHE
JOJDKHOCTH U paciinpoBKy (haMHIIMK YK€ TOJATOTOBJIEHHOTO U COrJIaCOBAHHOTO
MIPOEKTa JOKYMEHTa BHOCSTCS OT PYKH WJIM C UCIIOJIb30BAHHUEM COOTBETCTBYIOIIMX
HITaMIIOB.

He nomyckaercs CTaBUTh KOCYH0 4e€pTy, HAANMCh «3a» Hepen
HAaMMEHOBAaHHUEM JIOJDKHOCTH JIMIA B MOJIMUCH, €CIU JOKYMEHT IOJAIMCHIBAET HHOE
JOJKHOCTHOE JIULO.

DJIeKTPOHHASA NMOANHUCH.

OtmeTka 00 DJIEKTPOHHOM TOJMUCH WCIOJB3YeTCS] TMPU BHU3yaH3aIuU
ANEKTPOHHOTO  JOKYMEHTa, MOJMNHCAHHOTO  BJEKTPOHHOW  MOANUCHIO, C
coOJiroIcHueM TpeOOBaHMIA:

a) MECTO pa3MEIICHHS OTMETKH 00 JJICKTPOHHOM TMOJMUCH JIOJKHBI
COOTBETCTBOBAaTh ~ MECTYy  pa3MEIICHHs COOCTBEHHOPYYHOM  MOJNUCH B
aHAJIOTUYHOM JIOKYMEHTE Ha OyMa)KHOM HOCHUTEJIE;

0) 2JEeMEHTHI OTMETKH 00 3JICKTPOHHOU IMOAIUCH JOJIKHBI OBITH BUTUMBIMHU
Y YUTAEMBIMHU NPU OTOOPAKEHUH JIOKYMEHTA B HATYpaJIbHOM pa3Mepe;

B) 2JIEMEHTbI ~OTMETKM 00 DJIEKTPOHHOW TMOJNMUCH HE  JIOJDKHBI
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MEePEKPBIBATHCS WIIM HAKJIAIBIBATHCS JIPYT HA IPYTa;

') DJIEMEHTHI OTMETKH 00 3JIEKTPOHHOM MOJIMCH HE JTOJDKHBI TIEPEeKPHIBAThH
DJIEMEHTHI TEKCTa IOKyMEHTa U JPYTHe OTMETKU 00 3JEKTPOHHOW moamucu (IpH
HaJIU4Yun).

OTtMmeTka 00 DSJCKTPOHHOW TMOANKCH W BKIOYaeT ¢pasy «JlokymeHT
MOJITMCAH AJIEKTPOHHOW TMOANKCHIO», HOMEP cepTU(UKaTa KIF0Ya 3JIEKTPOHHOM
NMOJMUCH, (aMUJIMIO, WUMs, OTYECTBO Bialeiblla cepTU(dUKaTa, CPOK ICHCTBHSI
ceprudukara Kiroda IEKTPOHHOHN TOIIHCH.

[Ipumep
Jupexrop ﬂOKYMEHT HOIIHI/IC AH A.b. UBanos
3JIEKTPOHHOM MOJAMNHUCHIO
Cepruduxar lalllaaalllllllIIII
Baagenen Memeros Pyciaan PycremoBuy
JeiicrBurenen ¢ 02.05.2023 nmo 02.05.2025
Ileuats.

OTTHCK TIeYaTu 3aBepsieT MOJIMHHOCTh MOAMUCH HOJDKHOCTHOTO JIMIA Ha
JIOKYMEHTaX, YJOCTOBEPSAIONINX IpaBa Jinil, (UKCUPYIOIIUX (PaKThl, CBS3aHHBIE C
(UHAHCOBBIMU CpEACTBaMM, a TaKXKe€ Ha JOKYMEHTaX, MPEeIOCTaBIIEMBbIX 3a
Mpeesibl  OpraHu3alud M MPEAyCMATPUBAIOIIAX 3aBEPEHHUE MOIJIMHHOCTH
noanucu. BHyTpeHHUE NOKYMEHTHI (MPHUKa3bl, MPOTOKOJBI W T.JI.) TMEYAThIO HE
3aBEPSIOTCS.

[leyaTs mnpocTaBisieTcsi, HE 3axBaThiBasi COOCTBEHHOPYYHOW TMOMAMKCH JIUIIA,
MOJMKCABIIETO TOKYMEHT, WIH B MecTe, o0o3HaueHHOM «MID» («MecTto meuatny).

OTMeTKa 00 HCIIOJIHUTEJIE.
OtMeTka 00 HCHOJIHHUTENIC BKJIHOYaeT B cels ¢daMminio, HUMs, OTYECTBO
UCIIOJTHUTENSL JOKYMEHTa, HOMEp ero TeyedoHa.

Otrmetka 00 HCHONHUTEIEC MOXKET JONOJHATHCI HAMMEHOBAaHHEM
JIOJDKHOCTH,  CTPYKTYpPHOTO — TOJpa3JiefieHUs] U DJIEKTPOHHBIM  aJIpecoM
WCTIOJIHUTEIS.

OtMetka 00 ucnosHUTENEe OOPMIISICTCS Ha JIMIIEBOM CTOPOHE IOCIIEIHETO
JYCTa JOKYMEHTA OT T'pPaHHUIIbl JIEBOTO TOJs WM, NMPU OTCYTCTBHHM MeCTa, - Ha
000pOTHOI CTOPOHE BHU3Y CJICBA.

[Tpumep -

3a0eaun UBan AHapeeBuy,

KoHTpouabHoe ynpaBjieHue, Be1yuuil ClienuaaIucT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmMmeTka 00 UCTIOIHUTENIE MOKET OPOPMIISTHCS KaK HUKHUN KOJIOHTUTYJ U
neyaTaThesi MpU(TOM MEHBIIEro pa3Mepa.

OTMmeTKa 0 3aBepeHUH KOIUH.

OOpa3oBarenbHasi OpraHU3alUsi MOXKET 3aBEpsSTh KONUU TOJIBKO TeX
JIOKYMEHTOB, KOTOPBIE CO3AAOTCS B HEH, a TAKXKE B CIIydasiX, IPeIyCMOTPEHHBIX B
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ab3alle BTOpPOM HACTOSIIEr0 MyHKTa. Komusi MOKyMEeHTa HW3roTaBIMBAETCS H
BBIJIAETCSL TOJIBKO C pa3pellieHUs] pyKOBOJIUTENS OpPraHU3alluU, €ro 3aMEeCTUTENEH
WIH PYKOBOIUTENS CTPYKTYPHOTO MOAPA3IECICHHUS.

B ciydae mnoAroToBKM JIOKYMEHTOB JJIsi HPEIOCTABIEHUS CYICOHBIM
OpraHaM, INpHU PEIIEHWU BOIPOCOB IO MPUHATHIO JUI[ Ha paboTy, oOyuyeHue,
YIOCTOBEPEHUS] MX TPYIOBBIX M JPYIMX MpaB BO B3aUMOOTHOILIEHUSX C
YUpPEXKJIEHUEM, a Takke TMpud (OPMUPOBAHMU JIMYHBIX JeJI PabOTHUKOB
o0meoOpa3oBareabHasi OpraHU3alysg MOXKET M3TOTaBIMBATh KOMHUU JOKYMEHTOB,
BBIIAHHBIX APYTUMHU YUPEKICHUSIMH (KOMTUU TOKYMEHTOB 00 00pa30BaHUM U Jp.).

[Ipy BblOAYE KONMWMM JOKYMEHT BOCHPOM3BOJIUTCA THOJHOCTBHIO (OJaHK
00pa3oBaTeNIbHON OpraHu3aly, HOMEp, JaTa, COAEepPKaHue U T. [1.).

B mpaBoM BepxHem yriy komuu numercs cinoBo «Komwms». Ilpm Bblmaue
KOIIUH C KOIUU cleayeT nucath «Komus ¢ konumy.

Ecnmu xomwst a5is BHYTPEHHETO IMOJI30BAHMSA, TO [UJISl 3aBEPEHUS HIDKE
pexkBu3uTa  «llonmucey» MpOCTaBIAIOT  3aBEpUTENbHYIO Haanuch: «BepHoy;
JNOJDKHOCTh  JIMIA, 3aBEPAIOIIErO KOMMIO; JIMYHYIO MOJAINHUCH; PacHIu(ppPOBKY
HOJMUCH (MHULMANbI, (aMUIINIO); AaTy 3aBEPEHHUSL.

IIpumep -
BepHo
Cexkperaps/Cnennajnct mo Kajapam
JInunast moanucey B.A. I'upuuk
02.05.2023

Ecnu xomus BblgaeTcs AJisl MPEJCTaBICHUS B JIPYTYyI0 OpPraHU3allvio, TO
OTMETKAa O 3aBEPEHUU KOMHUHU JOMOJHSAETCS HAAMUCBI0 O MECTe XpaHEHUs
JIOKYMEHTa, C KOTOpPOTrO ObLIa HM3rOTOBJIEHA KOMMS, W 3aBEpSCTCs IeYaThio
OpraHu3alIluu.

[Tpumep -

[Togmuunuk pokymenta Haxoautcss B MBOY «Oxktsabpbckas mkona Nely B
neie Ne 12-x 3a 2022 ro.

J{nst mpocTaBiIeHUsS OTMETKHU O 3aBEPEHUU KOIHUH MOYKET MCI0JIb30BAThCS IITaMII.

OTMeTKa 0 MOCTYIICHHH IOKYMEHTA.

OTMeTKa O TOCTYIUICHHHM JIOKYMEHTa CIYXHUT JJIs MOATBEPKIEHUs (akTa
IIOCTYIUICHUSI JIOKYMEHTa B OpPraHU3alyi0 MU BKJIKOYAECT JATy IOCTYIUIEHUS U
BXOJISIIIMNA PETUCTPALIMOHHBIN HOMEp nokyMeHTa. [Ipu HeobxoaumMocT OTMETKA O
IIOCTYIUICHUM MOXET JOIMOJIHATHCS YKAa3aHUEM BPEMEHU IOCTYIUICHHUS B dacax U
MUHYTax M CIocoda TOCTaBKU JOKyMEHTA.

OTMeTKa O NOCTYIUIEHMH JIOKYMEHTa MOXET MPOCTABISATHCS C IOMOIIBIO
1ITamIa.

Pe3onronus.

Pe3omonus coaepKUT yKa3aHWE IO MCIIOJHCHHUIO JOKYMEHTa. Pesomrorus
opopmiisieTcss Ha CBOOOJAHOM MecTe pabouero Mojs JOKyMEHTa, Ha OJaHKe
pPE30JIOUMA WM  BHOCUTCSL HEMOCPEICTBEHHO B CHCTEMY JJIEKTPOHHOIO
JIOKyMEHTO000pOTa.
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Pe3omrornus BimtoyaeT: haMuINIO, MHULMAIBI UCTIOJHUTENS (MCIOJHUTENEH),
HOpYYEHHUE IO JOKYMEHTY, PU HEOOXOAMMOCTH - CPOK HCIOJHEHMS, MOJAINUCH
JIMLA, BBIHECILIETO PE30IIOLHNIO, ATy PE30IIOLHUH.

Pesomronus, Kak npaBwiIo, MUAIIETCS OT PyKHU PYKOBOJUTENIEM Ha IOUIMHHUKE
JIOKYMEHTa Ha CBOOOJIHOM OT TEKCTa MECTE.

[Tpumep -

®amuimsa N.0.

IHpomy noaroroBurs npenioxxkenus k 10.11.2023.
IMoanucn
Jlara

OTMeTKa 0 KOHTpOJIE.

OTMeTKa O KOHTpOJIE CBHIETEIBCTBYET O IIOCTAHOBKE JOKYMEHTAa Ha
KOHTPOJIb, TMPOCTABISETCA IITAMIIOM WM TNPOU3BOJIUTCA 3alUCh OT PYKH
«KoHTpob» Ha BEpXHEM MOJIE JOKYMEHTA.

KonTponto mnoxanexar Bce 3aperucTpUpPOBAHHBIE JOKYMEHTHI, TpEeOyIoLIue
VICITOJIHCHHS.

CpokH WUCHOJIHEHHsI JOKYMEHTa YCTaHABIMBAIOTCS B COOTBETCTBUU CO
CpokaMHu, 0003HAaYeHHBIMU 3aKOHOJIaTEIbCTBOM, OpraHU3alUeil, HanpaBUBLICH
NOpYyYEHUE WU TPOChOy, pPACIOPSIUTENbHBIM JOKYMEHTOM WIH PE30IH0LUeH
pyKoBOUTENSE 00pa30BATENBHON OPraHU3aLUU.

Cpok npocTtasisiercst B popMe JaThl 3aBEPIICHUS UCTIOTHEHUS.

OTMmeTKa 0 HAaNPpaBJICHUH JOKYMEHTA B 1€JIO0.

OTMmeTka O HampaBJICHUHW JOKYMEHTA B JIEJO OMNPEIACISIET MECTO XPaHCHUS
JIOKyMEHTa TOCJie 3aBeplleHus paboThl C HUM M BKJIIOYaeT: cioBa «B nmemoy,
WHJEKC JleJla MO0 HOMEHKJIAaType Jel, B KOTOpPO€ NOMENIAETCA AOKYMEHT Ha
XpaHEeHHe, C YyKa3aHWeM ToJa, JOJKHOCTH JIHIA, O(OPMUBIIETO OTMETKY,
MOJIHUCH, JATHI.

[Tpumep -

B neso Ne 01-18 3a 2020 r.

Cexperapb

IMoanuces /dara

OTMeTKa O HampaBJICHUU JOKYMEHTAa B JI€JI0 MOXET AOMOJHATHCS KPATKUMHU
CBEJICHUSIMU O XapaKTEPE UCMOIHEHUS JOKYMEHTA.

4.Tp€60BaHHH K COCTABJICHUIO HCKOTOPbLIX BUAOB TOKYMCHTOB.

IMpuxas.

[Ipuka3 - mpaBOBOM JIOKAJIbHBI HOPMATHUBHBIA AaKT, KOTOPBIA H3ACTCS
CAVMHOIUYHO PYKOBOJUTENIEM O0O0pa30BaTeIbHONW OpTraHU3aIliid U yIOCTOBEPSIET
pELICHUsI OPraHU3alHOHHO-PACTIOPSAAUTEIIBHOTO XapaKTepa.

[Ipuka3pl  wW3HAOTCA N0  OCHOBHBIM  BOOpPOCaM  JIESITEJIbHOCTH,
aJIMUHUCTPATUBHO- XO34WCTBEHHBIM BOMPOCAM U KaJIpOBBIM BOMpocaM (JIMUHOMY
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cocTaBy) 00pa30BaTENbHON OpPTaHU3AIIHH.

ITpuka3 noanuceIBaeTcs B COOTBETCTBUM C TPEOOBAaHUSMH, YKa3aHHBIMU B
Pexomennamnumn.

[locne mnoanmucaHusl NpuKa3a HM3MEHEHMs W/WIU JIONOJHEHUS B HETO
BHOCSITCSI IyTEM M3JaHHUsS HOBOIO IpUKa3a O BHECEHUM HU3MEHEHUH W/WUIH
JTOTIOJTHEHUH.

[Ipuxa3, kak mpaBwio, o¢gopmisieTcss Ha OJlaHKe 00pa3oBaTeIbHON
OpraHM3al{ B IEYaTHOM BHUJIE.

[Ipuka3 umeeT cledyroue PeKBU3UTHI: HAUMEHOBAaHUE 00pa3oBaTEIbHOMN
OpraHu3alliy COTJIACHO yCTaBy; HauMeHoBaHHe Buaa nokymenta (IIPUKA3), nara,
HOMEp, MECTO COCTAaBJICHHs, 3arojJOBOK K TEKCTY, TEKCT, HAUMEHOBAaHUE
JOJKHOCTH, TOJIMUCH JOJDKHOCTHOTO JHIA (MHULUAJBL, (amuiaus), BU3BI
COTJIACOBAHMS, O3HAKOMIICHUSI.

JaToii mpukasza (pacnopsbkeHus) sIBIS€TCS nara ero mnoanucanuda. Jlara
opopmiisiercs UHUPPOBBIM CcOCOOOM; HOMEpP COCTOUT U3 3Haka «Ney W
nopsiakoBoro Homepa npukasa: ot 00.00.0000 Ne 000.

ConepxaHne TIpuKasa KpaTKO H3JIaraeéTcsi B  3arojOBKE, KOTOPBIA
HauuHaeTcss ¢ mnpemiora «O» W COCTaBIsAETCS C IOMOIIBIO OTIJIArojabHOrO
cyumectButenbHoro  («O6  yTBepkIeHUH..», «O  CcO3gaHUM...»)  WIH
CyLIeCTBUTENBHOTO («OO0 uTorax...»).

B mpukazax TekCcT m3naraercss OT NEPBOTO JIMIA E€IWHCTBEHHOIO 4YHUCIA
(«TIpUKA3BIBAION ).

Bo Bpems 03HaKOMIIEHMS C IPUKA30M YKa3aHHbBIMM B HEM JIMLIAMHM Ha
IIEPBOM DK3EMIUIAPE NPUKA3a NPOCTABISAIOTCS MOANKMCH C YKAa3aHUEM JaThbl
O3HAKOMJIEHUSI.

Homepa crpanuiy npoCTaBisIOTCS MOCEPEAUHE BEPXHETO IIOJS JIMCTa
Ha4yuHas CO BTOPOTO JIUCTA.

IIpuka3el HyMEPYIOTCS B HOPSJAKE WX M3JAHUS B IIpeAesiax KaJleHIApHOTO
rojia; MpUKa3bl IO OCHOBHOM JEATEIHbHOCTH U MO KaJPOBBIM BOMpPOCAM (JIMYHOTO
COCTaBa) UMEIOT OTACIbHYIO MOPSAKOBYIO HyMEPaLHIO.

IIpn Hymepanuu MpUKa30B JOIYCKAETCS MCIIOJIb30BAHUE JTOMOJHUTEIBHBIX
OYKB.

[Ipumep:
K- xanpsi;
JI - INYHBINA cOCTaB;
O- ocHOBHAasI 1€ATEJIbHOCTD;
Y — o0yuarwmuecs.

[Ipyuka3 BCTymaeT B CWJIy C MOMEHTa €ro MNOJNHUCAHUS PYKOBOAUTEIEM
o0pa3oBaTeabHON OpraHU3alliu, €CJIM B TEKCTE HE YKAa3aHO JIPYroro CpoKa.
[Ipukasel  peructpupyrorcss B  KHuUre/)xypHasie  perucrpanud  MPUKa30B
( npunoorcenue 2).

[Tpukazer dopmupyrorcs B Jenmo oamH pa3 B kBaptan. Kaura/skypHau
MIPOHYMEPOBBIBAETCS, IPOILIHYPOBBIBAETCH, CKperuIsieTcs IOAIHUCHIO
PYKOBOIUTEIS M TEYaThi0 00pa3oBaTeNbHOW oOpraHuzanuu (nmpuioxenune 1). B
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KoHIle KaneHmapHoro roga Jlemo ( He Oomee 250 nuctoB) odopmisercs B
cootBercTBUM ¢ [lonoxenunem o6 apxuse.

IIpuka3bl 110 OCHOBHOM AEeATEJIbHOCTH.

Texcr mpukaza Mo BOIMPOCAM OCHOBHOM JESTENBHOCTH 00pa3oBaTeNbHOMN
OpraHu3allid COCTOUT U3 JBYX YacTell - KOHCTaTupymolied (mpeamOysbl) H
pacrnopsAuTEIbHOM.

B koHcTaTupyromiei yacTu OTpaKkaroTCA LEIU U 33/1a4ud MPEANUChIBAEMbBIX
JNEUCTBUM, TIPUYMHBI U3JIaHUS T[pUKa3a, [JaeTcsl CChUIKA Ha JIOKYMEHT,
MOCIY>KUBIIUN OCHOBAHHUEM JJI MOJTOTOBKU MpHKa3za. YKa3aHHAs 4acTb MOXET
HAaYMHATKECS cO cJIOB «Bo ucnomHenwue...», «C menpro...» u ToMy nomooHoe. Ecnun
JOKYMEHT HW3JAa€TCs Ha OCHOBAHUU JPYIrOro pacrnopsauTeIbHOrO0 JOKYMEHTA,
B KOHCTATUPYIOIIECH 4YacTH yKa3bIBA€TCS Ha3BaHUE BUJA ITOTO JIOKYMEHTA, €ro
aBTop (MunucrepcrBo, CoBeT MUHHCTPOB U JIp.), 1aTa, HOMEP U 3arojioBok. Touka
B KOHIIE KOHCTAaTUPYIOIIEH YaCTH HE CTABUTCS.

PacnopsnurenbHas yacTe npukasa HaunHaercs co cinoBa [IPUKA3BIBAIO,
KOTOpOE TIeYaTaeTcsi ¢ HOBOM CTPOKH OOJBIIMMHU OyKBaMU 0€3 OTCTYIUICHUS OT
JIEBOTO MOJISI U KaBBIYEK, MOCTIE YETO CTABUTCS JBOETOUME.

PacnopsinurenbHass 4acTh [EIWUTCS HA MYyHKTbl M MOJIYHKTBI, KOTOPBIE
HyMepyloTcs apabckumu nudpamu. B KaxaoM MyHKTE TOJDKHBI OBITH YKa3aHbI
WCIIOJTHUTENM, KOHKPETHbIC 3a/laHus (MOPYYEHHUS])) U CPOKU UX BBINOJHEHUS.
HcnonHurenn MOryT OBITh Ha3BaHbl Takke OOOOIIEHHO: «PYKOBOAMUTENSM
METOJUYECKUX OOBECIUHEHUI», «3aMECTUTENISIM Jupektopa». llpum »sTom, Kak
MpPaBWJIO, HE NPUMEHSAETCS HaMMCaHUE HEKOHKPETHBIX TMOPYYEHUM, KOTOpbIE
COJIEpKAT CJIOBA: «YCKOPHUTBY», «YJIYUIlUTh», «aKTUBU3UPOBATHY, «OOPATUTH
BHUMAaHHUE», «COBEPIICHCTBOBATHY, KIIPOJAOTKUTH» U T.II.

OtnenvHble 3amaHus (HampuMmep, 3afaHus, cojaepxaiue UudpoBbIe
JAaHHBIE) MOTYT O0OPMIIATHCS B BUJIE MPUIIOKEHHUS K TMPUKA3Y CO CCHUIKOM Ha HHUX
B COOTBETCTBYIOIIMX TYHKTaX TMpHUKa3a M OQOPMISIOTCS COTJIAaCHO JIaHHBIM
Pexomenpanusim.

CrpaHulilpl MPUKa3a U NPUIOKEHUN HYMEPYIOTCS KaK €JUHbIIA JOKYMEHT.
Ecnmn npukazoMm OTMEHSIETCS NPEAbIAYIIUN PacHOpPSAUTEIbHBIA JOKYMEHT, B
pacropsAUTEILHON YacTH YKa3bIBA€TCS MYyHKT, KOTOPBIM JOJKEH HAYMHATHCS CO
cioB: «IIpu3HaTh yTpaTUBIIUM CHUITY...».

N3MeHeHus1, BHOCUMBIE B MpHKa3, 0GOPMIISIIOTCS OTACIBHBIM IPHUKA30M,
KOTOPBIM JOJKEH HMMETh TaKOW 3arojioBok: «O BHECEHMM W3MEHEHUM W/Wiu
JOTIOJIHGHUN B TMpUKa3 ..» C yKa3aHWEeM JaTbl, HOMEpa, 3arojioBKa
pacropsiIUTeIbHOTO  JIOKYMEHTa, B KOTOPbI  BHOCATCS ~ W3MEHEHUS.
PacnopsiutenbHas 4acTh pUKa3a HAYMHAETCS C TAKOTO MYHKTA:

1. BHecTr u3MeHEeHHUs B MPUKA3...

Jlanee OTHenpbHBIMH TOAMYHKTaMH (OPMYIHPYIOTCS HM3MEHECHHS B
pacropsAuTEIbHbINA JOKYMEHT.

[Tpumep -

1) MyHKT 2 M3JI0KUTH B CACAYIOIIEH PEAaKIUH;

2) MYHKT 3 WCKITIOYNTB;

3) ab3ar] BTOpOW IyHKTA 4 JOTIOJIHATH CIIOBAMM. ..
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Ecniu wu3MeHeHuss B pacmopsAUTENbHBIA JOKYMEHT O(OpMISIOTCS Ha
OTJIEJILHOM JIMCTe (JIUCTAx), B MEPBOM MYHKTE PACHOPSIUTEIHHON YaCTH MpUKa3a
YKa3bIBaeTCs:

1. BHecTu U3MEHEHHUS B...

[locnenHuid MyHKT pacnopsIUTEIbHON YacTH B CiIy4ae HEOOXOJUMOCTH MOKET
collepKaTh pEUICHUE O BO3JIOKEHUM Ha JIOJDKHOCTHOE JHUIO (QYHKIUH 1O
KOHTPOJIIO 32 UCIIOJIHEHUEM TPUKA3a.

IIpuka3bl 10 KaAPOBBLIM BONPOCAM.

[Tpukasbl MO0 KaJpOBBIM BOIIPOCaM (JIMYHOMY COCTaBY) O(OPMIISIFOTCS] KaK B
yauunupoBanHoit popme (I[Tocranosnenue I'ockomcrara PO ot 05.01.2004 Ne 1
«O0 yTBepkacHUN YHU(PHUITUPOBAHHBIX (DOPM NMEPBUIHON YIETHOU JTOKYMEHTAIIUN
10 YYETY TPYJa U €ro OIIaTh»), TAK U B TEKCTOBOM.

JlaHHbI BuUJ MpUKa3oB OQGOpMIISIETCS B BHUAEC WHIUBUAYAIBHOTO WU
CBOJHOTO.

B uHmuBHIyanbHOM TpuKa3e cojepkutrcs uHopMmaius 00 OJaHOM
pabOTHHKE; B CBOJHOM - O HECKOJbKUX, HE3aBUCUMO OT TOTO, Kakue
YIPaBJICHUECKUE PEIICHUS 110 HUM MPUHUMAIOTCs (IpreM Ha padoTy, Ha3HAYEHUE
Ha JIOJDKHOCTD, TICPEBOJT HAa JPYTYIO TOJDKHOCTH (paboTy), YBOJILHEHHUE U JIP.).

ConeprxkaHue UHAUBUAYATBHOTO MIPUKa3a MO KaJpOBbIM Bompocam (JIMYHOTO
COCTaBa) KPaTKO M3JIaraeTcs B 3aroJioBKe, KOTOPBIM HaunHaeTcs ¢ npeyora «O» u
COCTABJISIETCSI C  TMOMOIIbIO  OTIJIArOJBHOTO  CyLIEeCTBHTENbHOro:  «O
Ha3HA4YeHUU...», «O MPUHITHH...». B CBOAHBIX MNpHKa3aX MOMXKET MPUMEHSATHCS
000011IeHHBIHN 3aroioBoK: «O KagpOBBIX BOMpocax», «O JUYHOM COCTaBEY.

B Tekcte mnpukaza Mo KaapoBbIM BompocaM (JINYHOMY COCTaBy), Kak
MPaBUIIO, KOHCTATUPYIOIIAsl YaCTh HE OTMEYAETCH.

PacnopsiautenbHast yacTh NMpuKa3za HAYMHAETCS, KaK MPaBUIIO, C Iiarojia B
HeonpeneneHHot popme: «llpunsare», «Haznauutey, «llepeBectn», «OOBIBUTHY
U TOMY TTOI00HOE.

Jlanee ykaspIBatoTCSl (pamMuimsi, UMs, OTYECTBO (IIPU HATMYNHN) PabOTHUKA,
Ha KOTOPOTO PacnpoCTpaHsETCs NEUCTBUE NPUKA3a, M TEKCT MpuKaza. B cBoHOM
npuKasze paMuINM JIUIL B TIPEeiax MyHKTOB pa3MENIatoTcs Mo andaBuTy.

B npukase o Ha3HAYEHUU WU YBOJIBHEHUHM PAaOOTHUKA yKa3bIBA€TCS MOJTHAS
nata (4ucno, Mecsil, roxa) (aKTHUECKOro BbIXOJa pabOTHMKAa Ha padoTy
(mpekpalleHuss TPYIOBBIX OTHONIEHWI), pa3Mepbl €ro JIOJDKHOCTHOTO OKJiaja
COTJIaCHO IITATHOMY PaclUCaHUIO.

B cBogHOoM mpukaze MO KaapoBBIM BompocaM (JMYHOMY COCTaBy) B
pacnopsiIMTENbHYI0 4YacTh BKJIOYAETCS HH(pOpMalMs, KOTOopas pa3MeliaeTcs B
TaKOM MOCJIEeI0BATEILHOCTH: MPUEM Ha paboTy, epeBO/l, YBOJIbHEHHE.

B kaxxnom myHKTe MpuKasa Mo KaJpoBbIM BoIpocaMm (JIMYHOMY COCTaBY)
YKa3bIBa€TCS OCHOBAaHWE OTHOCUTEIBHO €ro H3JaHus (3asBlieHWE paOOTHHKA,
TPYyIOBOW J1OroBOp (corjalieHue), J[AOKJIaJHas 3alucKa, MpPe/ICTaBICHUE,
XO0JIaTaliCTBO, pEIICHHE AaTTeCTAIMOHHONW KOMHCCHH 00I1e00pa3oBaTebHOM
OpraHu3allun) U T.1.
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Pacnopsikenue.

Pacniopsixenue - pacnopsauTENbHBIN JOKAIBHBI HOPMATUBHBIN MPABOBOM
aKT, KOTOPBIM W3JaeTCs PYKOBOISAIIUM pPaOOTHUKOM 0O0pa3oBaTesbHON opra-
HU3allMK  (Hampumep,  3aMECTUTENIeM  PYKOBOJUTENS,  PYKOBOJUTEIEM
CTPYKTYPHOTO MOJpa3feieHHs) MO BOMpPOcaM HHPOPMAIMOHHO-METOUYECKOTO,
aAMUHHACTPATUBHO-XO35IMCTBEHHOTO U OPraHU3allMOHHOTO XapaKTepa, BXOIAIIAM
B €TI0 KOMIIETEHIIHIO.

Pacmopsokernem 0hopMITIIOTCS BOIIPOCH KPATKOCPOUYHOTO OJHOPA30BOTO
Xapakrepa.

PacriopsbkeHust  COCTaBISAIOTCS aHAJIOTMYHO TpHKazaM (B TI€YaTHOM
BapuaHTe) MoxkHO 0e3 cioBa «[TPUKA3BIBAIO.

Koncrarupyromas 4Yactb TEKCTa B PACHOPSDKEHUAX OTACNSAETCS  OT
pacnopsiautensHo 4dactu cinoBamu: «I[IPEJUJIATAIO», «PEKOMEH/IYIO»,
«OBA3BIBAIO», « CHUTAKO HEOBXONUMBIM».

Pacniopsikenust  peructpupyiorcs B Kuure/xypHane — perucTpaiuu
pacriopsbkeHuii  (npunosicenue  2).  KHura/KypHanm — IpOHYMEpOBBIBAaeTCS,
MPOIIHYPOBBIBAECTCS, CKPEIUISETCS MOJMNUCHIO PYKOBOJAUTENS U IE€YATHIO
oOpa3oBarenbHOM opraHuzanuu. Pacnopsbkenus gopmupyrorcs B Jleno onuH pas
B KkBapTan. B koume kamenmapHoro romga Jlemo (He Oosee 250 nwmcTOB)
odopmiisieTcsi B cooTBeTcTBUU ¢ [lonoxkennem 06 apxuse.

IIporoxko..

[Ipouieccyl NpUMEHEHHsI YNPABICHYECKUX pELIEHUH 00pa3oBaTeNbHON
OpraHM3alyed W CaMH PEIIECHUsS TOKYMEHTHUPYIOTCS C IOMOIIBIO IMPOTOKOJIOB
KOH(pepeHUni, TeJaroruueckux COBETOB, KOMUCCUU U TIp.

B nporokosnax 3acenaHnil KOJUIETHAIBHBIX U COBEIATENbHBIX OPTaHOB TEKCT
U3JIaraeTcsl OT TPETHhEro JIMIA €IUHCTBEHHOTO YHUCHa («IeIaroruuyeckKuii COBeT...
MOCTAHOBIIAETY, KCOOPAHHUE... PEILIUTION).

IIporokosn  cocraBisieTcss Ha  OCHOBAHMM  3aIlMCEM,  CHEJaHHBIX
HEMOCPEACTBEHHO BO BpEMSl 3aCE€NaHUl, MPEICTABICHHBIX TEKCTOB U TE3UCOB
JIOKJIAJIOB ¥ BBICTYIUIEHUH, CIIPABOK, IIPOEKTOB PELICHUMU.

IIpOTOKOJI MOXET COCTaBIATHCS KAK B PYKOIMCHOW, TaK W B II€YATHOU
dbopwme.

JlaToil mpoTOKONa ABJISIETCSA JaTa MPOBEICHUs 3acenaHus. Ecin 3acenaHue
MIPOJIOJKATIOCh HECKOJIBKO JHEH, TO Yepe3 THUPE YKAa3bIBAIOTCA MEPBBIM U
MOCJIEAHUN JICHb 3acCeIaHusl.

Homep mporokona I0MKEH COOTBETCTBOBATH MOPSIKOBOMY HOMEpY 3ace-
naHus. Hymepanuss mTpOTOKOJIOB BENETCS B NpeAenax KalleHJapHOro roja
OTHEJIBHO M0 KaXJOW TpylIe IPOTOKOJOB 3aCENaHUs COOTBETCTBYIOLIETO
KOJUJIErMaJIbHOTO OpraHa.

B pekBu3uTE «MECTO 3aceaHus» YKa3blBA€TCS HAa3BAHUE HACEIEHHOTO
IIYHKTa, B KOTOPOM COCTOSIJIOCH 3aCEJaHuE.

3aroyioBOK K TEKCTy MPOTOKOJIAa JIOJDKEH OTOOpa)kaTh BHII 3acedaHUs
(coBemanue, cobpanre, KOH(PEpEeHIIUS U T.I1.) WIH KOJUIETHAIIBHOU NEATeTLHOCTH
(kommccus, COBeT, coOpanue, padouasi rpyIa U T.1.) U BKIOYaTh HA3BaHUE BUAA
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JIOKYMEHTA.

TeKCT NpOTOKOJIa COCTOUT U3 BBOJHOU U OCHOBHOW YaCTEN.

BBonHass  yacTh  COIEpPXKHUT  MOCTOSHHYIO — uHpopmanuio  (ciioBa
[MPEACEJATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) u mnepeMeHHYIO
(pamunmsi, WMHULMANBI Tpeacenaress, CeKperaps M NpucyTcTByromux). [lpu
HEO0OXOMMOCTH YKa3bIBAIOTCS JOJKHOCTH MPUCYTCTBYIOIINX, & TAK)KE MHUIIHAIIBI,
dbaMumuu JOJKHOCTH JIML, TPUTJIAIIEHHBIX Ha coBemanue. [lpu koiudecTse
yuyacTHUKOB Oosee 10 cocTaBmsieTcs CHHUCOK TMPUCYTCTBYIOMIMX, KOTOPBIN
MPUIIAraeTcs K MPOTOKOITY.

Eciu mportokon odopmisercs B meyaTHOW ¢opMe, TO  ClIOBa
[MPEACEJATEJIb, CEKPETAPD, IIPUCYTCTBOBAJIN nedararoT OT HYJIEBOTO
NOJIOKEHUST TalyJsATopa, OT 2-r0 TOJOXEHHS TalyJsATopa CTaBUTCA THPE,
UHUIMAIBI U (QaMWiINM TUOIYT B HMEHUTENbHOM mazgexe. damunun
IMPUCYTCTBYIOIIMX PACIIONAralTcs B al(paBUTHOM MOPSAKE U MeyaTaroTcs yepes |
MEXCTPOYHBIN HHTEPBAJL.

BBomHass d4acTh MpPOTOKOJIA 3aKaHYMBaeTcs IoBecTkod nHA. Ciosa
«[loBecTka IHS» mMEYaTarOT OT HYJEBOTO MOJIOKEHHUS TalyJsTopa, IMOCIEe HUX
CTaBUTCS ABOETOUME. BOMpoCckl MOBECTKU JHS HYMEPYIOTCS apaOCKUMU LudpamHu.
Kaxaplit HOBBIN BOIPOC MeyaTaroT OT 1-ro moJioKeHus Tabynaropa.

ITocnenoBaTenbHOCTh PACIIOIOKEHNS BOIIPOCOB ONPENENSIETCS CTENEHBIO UX
BaKHOCTH. Borpocsl nepeuncistorcs B UMEHUTEIbHOM mnanexe. [Joknan (oruer,
cooO1ieHre, HHPoOpMalys), HAUMEHOBAHKUE JTOHKHOCTH, MHULMAIB U (HhaMUIIUIO
JOKJIaJYMKa TUIIYT B POAUTENHOM Majexe. He pekoMeHayercs BKIIOYATh B
noBectky AHs  Bompoc  «PaszHoe». Kaxnaplii  Bompoc  JOMKEH  OBITh
KOHKpeTu3upoBaH. dopmupoBaHre BONPOCOB B IMOBECTKE JHS HAUMHAETCA C
npeasiora «O (O0)».

OcHOBHasi 4acThb NPOTOKOJIA COCTOMT W3 pa3leNioB, KOTOPBIE JIOJKHBI
COOTBETCTBOBATh IYHKTaM MOBECTKH JHSA. Pa3gensl HymepyroTcs apaOCKUMH
udpaMu U CTPOATCA 10 TAKOM CXeMe:

CJIYIIAJIA - BBICTVYIIUJIA - PEILJIN (ITOCTAHOBUWJIN),

VYkazaHHble cloBa TMedararTcs OonbImMMH OykBamMH 0e€3 OTCTyIla oT
I'PaHULbI JIEBOTO 1oJs. Ilocie 3TUX ¢10B CTaBUTCS ABOETOYHE.

ITocne cmoBa CJIYIIIAJIM yka3blBaeTcsi KpAaTKUWA TEKCT BBICTYIUICHUS
OCHOBHOTO JIoKJaaurKa. @aMUvs 1 MHULMAJBI KQKI0T0 JOKIaI4UKa Ie4aTatTCs
C HOBOM cTpoku. KpaTkuil TEKCT BBICTYIUJICHUS H3JIaraeTcsi B TPEThEM JIMIIE
€IMHCTBEHHOTO YHCJIa.

TexcTbl WM TE3UChl JOKIAJOB W BBICTYIUIEHUN, O(GOpPMIIEHHBIE Kak
OTZACJIbHBIEC JTOKYMEHTBI, B TEKCT IIPOTOKOJA HE BKIIOYaroTcs. [locne ceeneHuut o
JOKJIaJYMKe CTaBUTCS TUpPE M yKasbiBaeTcs: «TekcT aokiana (BBICTYIUICHHUSA)
MPUIIAraeTCcsl K MPOTOKOIIY».

[Tocne cnoBa BBICTYIIMJIM ¢ukcupyroTcsi BBICTYIUIGHHS TeX JIUL,
KOTOpBIE MPUHSIIM y4acTHe B 00CYXAEeHUU JTOoKIana. BeicTymiueHus: opopMIIsiroTes
B [IPOTOKOJIE C YKa3aHUEM JOJDKHOCTEN, (DaMUINil M MHUIIMAIOB, BBICTYMAOLINX B
MMEHUTEIBHOM I3JIEXKE, a TAKKE C KPATKUM H3JI0)KEHHEM COAEPKaHUs BOIPOCA U
oTBeTOB Ha Hero. CoaepkaHue BBICTYIUIEHMH H3JIara€Tcsi OT TPEThEro JIMLA
€MHCTBEHHOT'0 YHCJIA.
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[Tocne cmosa PEIIMJIN (ITOCTAHOBWJIM) dukcupyercs mOpUHATOE
pelieHre no o0CyXJAaeMOMy BOIIPOCY MOBECTKM JHS. PerieHue TOKHO OBITH
KOHKPETHBIM M BKJIIOYaTh COCTABJISIONIME, KOTOpPBIE OTBEYAIOT HA CJEAYIOLINE
BOIIPOCHL: KOMY, YTO CAEJIaTh U B KAaKOI CPOK.

Pemenust, conepxaiue HECKOJIBKO BOIPOCOB, MOAPA3AEIAIOTCS HA ITYHKTHI
U TIOANYHKTHI, KOTOpbIE HyMepyroTcs apadckumu mudpamu. [loamyHKTHI
HYMEpYIOTCs IU(PpaMu C TOUKOM.

B cimydae, xorna Ha 3acelaHWM NMPUHUMAETCS pPELICHHUE 00 YTBEPKIECHUU
JIOKyMEHTa, KOTOPbI 00CYyX Jajics Ha 3aCeIaHHH, 3TOT JOKYMEHT Mpuiaraercs K
IIPOTOKOJIY M B HEM JIETAETCS CChUIKA HA HOMEP M JaTy nportokona. [Tpu Hamuuuu
JIpYTuX JOKYMEHTOB, KOTOpPBIE pacCMaTpUBAINCh Ha 3acelaHuu, Hu (akT
0OCY>KIeHHsI KOTOPBIX ObLT 3a()MKCUPOBAH B TEKCTE MPOTOKOJA, OHU HYMEPYIOTCS
apabckumu 1uppamu (Ilpunoxenue 1, Ilpunoxkenne 2). B COOTBETCTBYIOIINX
IIYHKTaX MPOTOKOJIA JENAETCS CChIIIKA HA 3TH MPUIIOKEHHUS.

IIpOTOKON MNOINMCHIBAETCS IPEACENATENBCTBYIOIMM Ha 3aCEIaHUU KOJI-
JIETHAJIBHOTO OPraHa U CEKPETapEM.

Bellicka W3 NPOTOKOJIA — TOYHAsE KOMMSA 4YacTH TEKCTa IOJIMHHOIO
IIPOTOKOJA, OTHOCAILErocs K TOMY BOIIPOCY TOBECTKH JHS, IO KOTOPOMY
TOTOBUTCS BBINHCKA. BBINIMCKA U3 MPOTOKOJA CONEPKUT CIEAYIOIIUE PEKBUUTHIL:
HauMEHOBaHUE O0I1e00pa3oBaTeIbHON OpPraHM3alliy, Ha3BaHUE BHUJA JOKyMEHTa
(BBIMMCKA M3 MPOTOKOJIA), JlaTa 3aceJaHusi, MECTO COCTABJICHHMS, 3aroJOBOK K
TEKCTY, TEKCT, OAMHUCH, OTMETKY O 3aBEPEHUM KOIHUH.

[IpoTokonsl peructpupyrorcss B KHure/»KypHane perucTpauud IpoTOKOJIOB
(npunooicenue 3). Kuura/KypHaja HTpOHYMEPOBBIBACTCS, IPOUIHYPOBBIBACTCS,
CKpEIUIsIeTCS  MOJNUChIO  PYKOBOJIUTENS M Ne4aTblo  00pa3oBaTeIbHOU
opranuzauud. IIpotokonsl popmupyrorcs B Jleno oguH pa3 B kBapTan. B koHie
KasieHaapHoro rojaa Jlemno (ue 6omnee 250 nuctoB) opopmiIsIeTCs B COOTBETCTBUU C
[Tonoxxernem 00 apxuBe.

CayxeOHOE IHCHMO.

CnyxxeOHOe THUCBMO COCTaBISIETCSl C LeJIbl0 OOMeHa uH(popmanuendn u
MPEACTABIISIET COOOI:

- OTBETbl O BBIIOJIHEHUU 3a/JaHUN, ONpPEJEICHHbIX B aKTaX OpraHOB
rOCyJ1apCTBEHHOM BJIACTH, HOPYUYEHUSIX BBICIIMX JOKHOCTHBIX JIMII;

- OTBETHI Ha BBIMIOJHEHUE MOPYUCHHM BBIIIECTOSIINX OPTaHU3alIHA;

- OTBETHI Ha 3aMpPOCHI APYTUX YUPEKICHUN;

- OTBETHI Ha OOpaIlleHUs TPAXKIAH;

- OTBETHI Ha 3aMpOChl HA HHPOPMAIIHIO;

- WHUIMATHBHBIC TIHICHMA,

- CONPOBOJUTENBHBIC MHUCHMA.

CnyxebHoe mnuceMo odopmisiercss Ha OinaHke oOpa3oBaTeIbHOM
OpraHu3alluu.

[lucbMO MMeeT cheAyrolue PEeKBU3UTHI: J1aTa, PEerUCTPAllMOHHBIA HOMEp
(ucxopsmMii), CcChbUIKA HA PETUCTPALMOHHBIA HOMEp (BXOASIIMIA) W JaTy
JIOKyMEHTAa, Ha KOTOPbIN JaeTcsi OTBET (IIpU HAJIMYMU), apecat, 3arojl0BOK, TEKCT,
OTMETKA O HAJIMYKMK MPUJIOKEHUI (B cilydae HEOOXOIMMOCTH), OJANKUCH, CBEICHUS
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00 ucnotautene (O.1.0., koHTakTHBIA HOMED TenedoHa).

JlaToit muceMa sIBIISIETCS JjaTa €ro MOAMMCaHus, KOTopas JO/DKHA COBIAIaTh
C IaTOM PETUCTPAINU UCXOSAIICH KOPPECTIOH ICHITIH.

OCHOBHBIM PEKBHU3UTOM CITy>KEOHOTO MHUCHMa SIBIISIETCS] TEKCT, KOTOPBIH, KaK
NPaBUJIO, COCTOMT W3 ABYX uacTeil. B mepBoii wacTW yka3wpIBaeTcs TNpHUYWHA,
OCHOBaHWE WM OOOCHOBAaHWE TOATOTOBKH THCHhMA, TPHUBOJISATCS CCBHUIKM Ha
JIOKYMEHTBI, KOTOpbIe OBLIM OCHOBAaHHWEM JJIsi €r0 COCTaBJICHHs. BTopas dacTh
BKJIFOYACT BBIBOJBI, MPEMIOKCHHS, NPOCHOBI, pEmeHUs W T. I., KOTOPHIE
pa3MemaroTcs ¢ ad3ara.

Kax mpaBuiio, B mMcbMe 3aTparuBaeTcs ONH BOTIPOC.

TexcT muchbMa wM3naraercss OT MEPBOTO JHUIA MHOXKECTBEHHOTO 4YHCIa C
UCTIOJIb30BAaHUEM CIIOB: «IIPOCUM COOOIIUTE...», «Pa3bsICHSIEM, UTO...».

CnyxebHOe TUCHPMO TOJIMUCHIBAETCS PYKOBOAMTEIEM O0pa30BaTENIbHOM
OpraHU3aIHH.

Cupaska.

Cnpagka - TOKYMEHT, OJITBEP>KIAIOIINI Kakue-Tu00 (GaKkThl UM COOBITHS.

CnpaBku ObIBAaIOT ABYX BUOB:

CnopaBka [Ji1 ONUCAHUS WIM TOATBEPXKICHUS (DAKTOB, WKW COOBITHM B
JEATEIIbHOCTH OpraHu3aluu.

CropaBk# COCTaBIISIIOTCS IO YKa3aHUIO BBIIECTOSIIEH OpraHu3aldd WU
PYKOBOAMTENS 00pa30BaTEIbHON OpraHu3auu JUisi HHQOpMaluu O BBITIOJHEHUU
IJIAHOB, 33/IaHUM, IOPYYEHUN U MPEIACTABIAIOTCA B YCTAHOBJIECHHBIE CPOKH.

Texcm makou cnpagku cocmoum u3 08yx 4acmetl.

B nmepBoit uwactu wusnaratorcs (akThl, TOCIYXHBIIHE TIOBOJIOM K €€
HalKMCaHUI0, BO BTOPOMl - MPUBOAITCS KOHKPETHBIE JlaHHbIE. BbIBOABI U
MPEIOKEHUSI B CIIPaBKe He Jar0TCs (32 UCKITIOYEHUEM aHATUTHYECKON ).

CnpaBka A0/KHa OOBEKTUBHO OTpa)kaTh COCTOSIHUE J€J, €€ COCTaBJICHUE
TpeOyeT THIaTeILHOr0 cOOpa W TMPOBEPKH CBEACHUM, MOTYT MNPUBOAUTHCS
TaOJIULIBI.

CnpaBku, COCTaBJIEHHBIE ISl PYKOBOAMUTENSI OpraHU3alldd, IMOJMHUCHIBACT
COCTaBUTEIIb.

ChopaBku, KOTOpbIE  COCTaBJISIIOTCS 1O  YKa3aHUIO  BBIMIECTOSIIIECH
OpraHu3alliy, MOAMKUCHIBAET PYKOBOIUTEIH 0011e00pa30BaTeIbHON OpraHU3aIliu.

JlaTol cipaBKU SIBJISIETCS JaTa €€ MOAMUCAHUS.

CripaBku, yJOCTOBEPSIONINE IOpUANYECKUe (DAKTHI: MOATBEPKICHUE MECTa
paboThI, 3aHUMAEMOU TOHKHOCTH, pa3Mep 3apaboTHOM ATkl U T.1.

JIist HUX TpUMEHSI0TCS YHU(DUITMPOBAHHBIE TpadapeTHbie OJTaHKH.

Takoro poaa chHpaBKH BBIJAIOTCS MO 3alpocaM 3aWHTEPECOBAHHBIX JIMIL
(COTpYAHUKOB) WM YUYPEXKIECHUNU M PETUCTPUPYIOTCS B JKypHaJe BbIJIaBaEMbIX
CITPaBOK.

JloknaaHas 3anmucka.

JloknmagHas 3anmMcKa - JIOKYMEHT, aJpPECOBAHHBIM PYKOBOIMTENO U
MH(GOPMUPYIOLIUH €r0 O CJIOKUBILIEICS CUTYallud, UMEBLIEM MECTO SBJICHUU WJIU
(akTe BBINOJIHEHHON pabOThl, a TAaKKE COAEpPXAIIUK BBIBOJBI U MPEIJIOKEHUS

277



COCTaBUTESL.

JlokIiagHast 3aIMCKa MOYKET BBITIOJHATHCS PYKOITUCHBIM CITOCOOOM.

TekcT moKmMagHOW 3amMCKM JACIUTCS Ha JIBE 4YacTW: TiepBas -
KOHCTaTHPYIOINasi, T/I€ W3JIararoTCsl MMEBIIHE MECTO (PaKThl WU OIHCHIBACTCS
CUTYyaIusi, ¥ BTOpasi, B KOTOPOH M3JIaraeTcs MpeaioKeHue, mpocboa.

TekcTy JOKJIamHOW 3amMCKH 0053aTeIhbHO MPEANIECTBYET 3arojioBOK,
HayuHaromwmics ¢ npeniora «Ox», «Oo».

JloknamHas 3anucka ohopMIIIETCs Ha TUCTE OyMarmy.

AKT.

AKT -  JOKYMEHT, COCTAaBJEHHBIA  HECKOJBKHUMHM  JIMIIAMA U
MOATBEPKIAIONIMN YCTaHOBJICHHBIE (DAKTHI U JEUCTBUSI. AKTBI O(QOPMIISIOTCS IO
pe3yJibTaTamM peBU3UH, IPU IpPUEME-TIepeaade Ae, CIUCAaHUU UMYLIECTBA U TOMY
noJ100HoeE.

AKT odopmisieTcss Ha cTaHIapTHOM JiMcte Oymaru gopmara A4 U uUMeeT
CIIEIyIOLIME PEKBU3UTHL: Ha3BaHUE JIOKYMEHTa, Tpu(d yTBepkaeHus (mpu
HEOOXOJMMOCTH), JaTa M MECTO COCTaBJIEHUS, 3arojOBOK K TEKCTY, TEKCT,
MOANUCH JUII (HE MEHEE TPEeX), KOTOPhIE COCTABIISIINA aKT.

TeKcT akTa COCTOUT U3 BBOJHOW U KOHCTATUPYIOLIEH YaCTEH.

B BBOJHON YacTW YKa3bIBAalOTCS OCHOBAHUS MJIA COCTABJICHHS aKTa H
Ha3bIBAIOTCS JIMIA, KOTOPHIE COCTABWJIM AKT WJIM MPUCYTCTBOBAIM IpH 3TOM. B
KOHCTAaTUPYIOIIEH YacTWU H3Jaraercsi CyTh, 3aJladyd, XapakTep MpoAeIaHHON
paboThl, ycTaHOBJICHHBbIC (HaKThl, MPEJIOKEHUS W BbIBOJABI. KoHCTaTHpylomas
4acTh MOKET OOPMIISTHCS B BUJIE TaONUIIbl. B KOHIIE TEKCTa aKTa 3alMChIBAIOTCS
JAHHBIE O KOJIMYECTBE 3K3EMIUIAPOB aKTa U UX MECTO HAXOKIECHUS.

AKT TMOJNUCHIBAETCS BCEMHU JIMLIAMHM, NPUHUMABIIMMHU YYacTUE B €ro
COCTABJICHHH.

JIuno, umeromiee 3aMeyaHus K COJIEPKAHUIO aKTa, MOJINUCHIBAET €ro U
U3JIaraeT CBO€ MHEHHME HA OTAEJIbHOM JIMCTE, KOTOPBIA MPUIIAraeTcs K aKTy.

Tenerpammsl, TesedoHorpaMmmbl, pakCUMHIAPHAA CBA3b.

DTO NOKYMEHT MO ONEepaTUBHBIM BOIIPOCaM, NEpeiaBaeMblii 0 TeaedoHy U
3aMMCHIBAEMBIN MOJTyYaTEIIEM.

O0s13aTeNbHBIMU PEKBU3UTAMU TaAKUX IOKYMEHTOB SIBJISIFOTCSI:

- HauMMEHOBAaHHWE YYPEKIACHUU aIpEeCcaHTa u apecara;

- PEKBHU3UT «OT KOTO» U «KOMY» C yKa3aHHEM JOJDKHOCTH, (aMWINU, U
OTYECTBA JOJDKHOCTHBIX JINLL,

- HOMED, laTa U BpeMs Nlepeadyu U IpueMa JOKyMEHTA,

- JIOJDKHOCTHU M (paMWJIMK TIEPEJABIIETO U MPUHSBIIETO JOKYMEHT;

- HOMepa TeneOHOB;

- TEKCT U MOJIHUCH.

[ToctynuBmne AOKYMEHTHI JOJDKHBI HMMETh TE K€ PEKBU3HUTBL, 4YTO M
OTHPABJISEMBIE, 32 UCKIIOUYECHUEM TTOAHUCH.

JIOKYMEHTBI COCTaBJSIIOTCS B OJHOM DJK3EMIUISIPE W MOANMCBHIBAIOTCS
PYKOBOJMTEIIEM UM OTBETCTBEHHBIMH HCIIOJIHUTEIIBHBIM.
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DJIEKTPOHHBIE JOKYMEHTBI.

Ilopsnok  cocraBneHusi, O(GOPMIIEHHMS U COIVIACOBAHMSI  IPOEKTOB
JJIEKTPOHHBIX ~ JOKYMEHTOB  OCYIIECTBISI€TCS MO  OOUIMM  IpaBujam
JIEJIONIPOU3BOICTBA, YCTAHOBICHHBIM B OTHOIICHUH aHAJOTUYHBIX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE. OJEKTPOHHBIM JIOKYMEHT JOJDKEH HMETh PEKBU3HTHI,
YCTaHOBJIEHHbIE JUUISl AHAJOTUYHOI'O JIOKyMEHTa Ha OyMa)XHOM HOCHUTENe, 3a
VCKJIFOYEHHEM OTTHCKA ITeYaTH.

B mnepeuyeHp 00sA3aTENbHBIX CBEACHUN O JOKYMEHTaX, HCIOJIb3yEMbIX B
[EJSIX yyeTa U MOUCKa JOKYMEHTOB B CHCTEMaXx JIEKTPOHHOTO TIOKYMEHTO000poTa
00pa30BaTEeNbHON OpraHU3aIlMi B COOTBETCTBUU C MPABUJIAMH JEIOMPOU3BOICTBA
B 00pa30BaTebHON OpraHU3alllN, BXOIST:

e AJ[PECaHT;

e ajpecar;

e JOJDKHOCTb, (DAMMIIMSA U MHULIMAIIBI JIMLA, TTOJIMACABILETO TOKYMEHT;
e BHUJ JOKYMEHTA,

e JaTa IOKyYMEHTa;

e HOMED NOKYMEHTA,;

e JaTa NOCTYIUICHUS TOKYMEHTA;

e BXOJAIIUK HOMEP TOKYMEHTA;

e CCBUIKA HA UCXOJSIINNA HOMED U ATy TOKYMEHTA;
¢ HAMMEHOBAaHUE JOKYMEHTA;

o UHJCKC JEINa;

o CBEJICHUS O Mepeajpecalii J0KyMEHTa;

¢ KOJMYECTBO JUCTOB OCHOBHOT'O JOKYMEHTA,

e KOJINYECTBO MPUJIIOKECHUM;

+ 00I1€ee KOIMYECTBO JUCTOB MPUIIOKEHUN;

o YKa3aHMs MO HUCIOJHEHUIO JOKYMEHTA;

e JH0JKHOCTB, @. W. O. ucronHuTeIs;

e OTMETKa O KOH(PUIEHIUATbHOCTH.

B coctaB OMONHUTENBHBIX CBEJCHUM 00 3JIEKTPOHHOM JIOKYMEHTE MOTYT
ObITh BKJIIOUYEHBI CBEJCHHS: HaMMEHOBAaHHE aBTOpa JIOKyMEHTa (E€CiIu aBTOp He
COBMAJAET C aJPEeCaHTOM (OTIPABUTENIEM) AJIEKTPOHHOTO JOKYMEHTA), OTMETKA O
IIEPEHOCE CpPOKa MCHOJHEHHsS JOKYMEHTa, CpOK XpaHEHHS JIOKYMEHTa,
HAaMMEHOBAaHUSA NPUIOXKEHUN K DJIEKTPOHHOMY JIOKYMEHTY, KIIOUEBBIE CJIOBA,
CTaTyCc JOKyMeHTa (MpPOEKT, Bepcus), BUJA Mepefauyd JTOKyMEHTa (DJIEKTPOHHOU
MOYTOM, MOYTOM, (paKCOM H T. [I.) U JIp.

Cpoku XpaHEHMs] DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUs] JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIIbHbIMAU W  WHBIMHU
HOPMAaTUBHBIMU [paBOBbIMU akramu Poccuiickon dDexnepauuu, TUIIOBBIMU
NEPEUHSIMU J1J151 aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5. Opranmsanms 10KyMEHTO000POTA M UCIIOJTHEHHUS] JOKYMEHTOB.
IIpuem 1 00padoTKa MOCTYNAKIIMX JOKYMEHTOB.

JIBKkeHue JOKYMEHTOB C MOMEHTa WX CO3JaHUS WJIM TOJYYSHHUS 10
3aBEPIICHUS UCTIOTHEHUS WIIH OTIIPABKHA 00pa3yeT JOKyMEHTOOOOPOT.

29



B nokymeHTtooOopoTre 00pa3oBaTENbHON  OpraHuU3alidd  BBIIEISIOTCS
CJIeIyIoLMe JOKYMEHTOIOTOKHU:

a) BXOJIsII1asi KOppeCcnoHACHIUS (FOpUIndecKre U (Pru3nuecKue Jaula);

0) ucxosIas KOppecrnoHAeHINs (FOpUanYecKre U GU3NIECKUE JINIIA);

') BHYTPEHHS TOKYMEHTAIHS.

JloctaBka M OTIpaBKa JOKYMEHTOB OCYIIECTBISIETCS, KakK MpaBuio,
CpelICTBAaMH MOYTOBOM U 3JIEKTPOHHOMN CBS3H.

JIOKYMEHTBI, TTOCTyHAloIIMe B 00pa30BaTEIbHYI0 OPraHU3alUI0, MPOXOJIAT
NEPBUYHYI0 00pabOTKy, pETrUCTpaluio, TMPEIBAPUTEIBLHOE PAacCCMOTpPEHUE,
nepesady pykKoOBOJACTBY Ha PAacCMOTpPEHHUE, MEePEAaroTCsl UCIOIHHUTENSIM U T0CTe
UCTIOJTHEHUSI TIOMEIIAI0TCS B JIeja.

[Tpuem u nepBuuHas o0pabOTKa JOKYMEHTOB OCYIIECTBIISIETCS CEKPETapeM.

Cekperapb  MPOBOJIMT: NPOBEPKY  MPABUIBHOCTU  aJIPECOBAHUSA
MOCTYNAIOMINX JOKYMEHTOB, TPAaBUIBHOCTA JOCTaBKM M KOMIUIEKTHOCTH
JIOKyMEHTOB; COPTHUPOBKY JIOKYMEHTOB Ha TMOJUICKAIME W HE TMOJJIekKAIIHe
pEruCTpaIvH.

[Tony4yeHHBIE KOHBEPTHI C KOPPECIOHICHIIMEH BCKPBIBAIOTCS, MPU ATOM
POBEPSAETCS HAIMYUE BJIOKEHUH, a TaKkKe YKa3aHHbIX B JIOKYMEHTax
npuwiokeHuil. B ciiydae moBpekIeHHs] YIAKOBKH M BIIOKEHHUH JTMOO OTCYTCTBHS
MPWIOKEHUN COCTaBIsIETCA aKT B JBYX JK3eMIULipax. OAuH SK3eMIUSIp akTa
HAIpPAaBIIETCS KOPPECHOHICHTY, BTOPOW MPHOOIIAETCSs K TMOCTYNHBIIEMY
JTIOKYMEHTY.

OmmbouHO  mTpHUCIaHHAs  KOPPECHOHACHIMS  MEpechulaeTcs 1o
MPUHAJISKHOCTHA, €CIIM HM3BECTEH ajJpec Moiydarens. B mpoTuBHOM ciydae
KOPPECTIOH ICHITNST BO3BPAILIAETCS OTIPABUTEITIO.

KonBepTel 0T mocTynaromen KOPPECHOHACHUMHA  COXPAHSIOTCS U
IpUJIAraloTcs K JOKyMEHTaM JIMIIb B TOM Clydae, KOTJa TOJBKO 10 HUM MOKHO
YCTAaHOBUTH aJIpeC OTIPaBUTENS WIIM, KOTJA Jara MOYTOBOTO IITEMIENs UMEeT
3HAUCHHE B KAUECTBE JI0KA3aTEIHCTBA BPEMEHU TOJIYUCHHSI IOKYMEHTA.

CrennanucToM HE BCKPBIBAIOTCS KOHBEPTHI MTUCEM C HAAMKCHIO <«JTAYHOM.
OHu nepenaroTcs 1Mo Ha3HAYEHUIO

Nudopmarus ©u  HOKYMEHTHI O  JCSITEIBHOCTH  00pa3oBaTEIbHOU
OpraHu3aliy, HE YyKa3aHHble B 4YacTH 2 cTtaTtbu 29 @enepailbHOTO 3aKOHA
or 29 nexabps 2012 roma Ne 273-®3 «0O6 o6pazoBanuun B Poccuiickoii
denepann», MPEACTABISAIOTCS PYKOBOAMTENIEM 00pa30BaTEIbHONW OpTraHHU3aINH
10 0OpAaIeHHUIO TPaKIaHNHA JTINOO JOHKHOCTHOTO JUIIA TOCYJapCTBEHHOTO OpTaHa
WA OpTaHa MECTHOTO CaMOYITPABJICHUS B CIy4asX M MOPSIKE, MPEAYCMOTPEHHBIX
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

[IpencraBnenne wHQOpPMAIMK WHBIM OpPTaHM3AIMSIM O JESTEIBHOCTH
00pa30BaTENbHON OpPTaHU3aAIMN OCYIIECTBISACTCA yUpEeAUTEIeM OpraHU3alliH, B
OTHOIIIEHUH KOTOPOU Takasi nH(OpMAITUs 3arpaninBaeTcs.

IIpenBapurtesibHOE paccMOTpPeHHNE TOKYMEHTOB.

CekpeTapp U (WIM) JIMIIO, OTBETCTBEHHOE 3a BEJICHHE JIEJIONPOU3BOJICTBA,
MPOBOAUT MPEIBAPUTEIIBHOE PACCMOTPEHUE JOKYMEHTOB B II€JISIX BBIJCICHUS U3
BCETO MAaCCHBA MOCTYMHBIICH KOPPECTIOHJAEHIIMN JTOKYMEHTOB, TPEOYIOMUX
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00513aTeTbHOTO PACCMOTPEHUS PYKOBOJAUTENEM 00pa30BaTeIbHOM OpraHu3aIuu.

OcHoBaHueM JUisi TNPUHATHS PpEUIEHUS B XOJl€ MPEeABapUTEIbHOTO
pacCMOTpEHHUsI ABIISIETCSI COJEp’KaHUE JOKYMEHTA, a HE aJpecOBaHHUE TOKyMEHTa
COOTBETCTBYIOIIEMY PAaOOTHUKY.

PesynbTraToM mpeaBapUTENbHOIO PACCMOTPEHMs SIBISIETCS HAMpaBlieHUE
JIOKyMEHTa PYKOBOJUTENO0 00pa30BaTEIbHON OpraHU3allid WU JIOJDKHOCTHOMY
JUIy B COOTBETCTBUU C YCTAHOBIIEHHBIM pacIpe/iesieHueM O0sS3aHHOCTEeH MEXKIY
PYKOBOJUTENEM U JOJKHOCTHBIMU JIMIIAMU JUIsl BBIHECEHUS YKa3aHUS IO
WCIIOJTHEHUIO JOKYMEHTA.

Perucrpanusi J0KyMeHTOB.

[lepenaya JTOKYMEHTOB Ha PETHCTPAIMIO MPOU3BOAMTCS TOJIBKO TOCIE HMX
IPEIBAPUTEILHOTO PACCMOTPEHHUS.

Perucrpamuu mojaiexar Bce JOKYMEHTBI, TPEOYIOIIUE ydeTa, UCIOJTHEHHUS,
UCTIOJIb30BaHUs B CIIPABOYHBIX IIEJISX, KaK MOCTYHAIOINE U3 JPYTUX OpraHU3aIfi
U OT 4YacTHBIX JIMI, Tak M oOpa3ymmmecs B TMpoIecce IeATEIbHOCTH
00pa30BaTEIHLHON OpTaHU3aAIIH.

He momiexar perucTpanuy TO3IpaBUTEIbHBIC MHChMa, TEJIETPAMMEI,
NpUTTaCUTEIbHBIE  OWJIeThl, WHGOpMANUs IS CBEICHHUS, OyXTallTepCKUe
JOKYMEHTHI ~ MEpPBUYHOrO  ydera. JIms  HUX  COCTaBIsACTCA  IEpPEUCHBb
HEPETUCTPUPYEMBIX JOKYMEHTOB.

Perucrpamust TOKyMEHTOB MPOU3BOJIUTCS C IEIbI0 00CCIICUCHHS MX y4eTa,
KOHTPOJIS 32 HCITOJITHEHUEM U ONIEPATHBHBIM MCITOIb30BaHHEM HH()OPMAIIHH.

Perucrpanus T0KyMEHTOB MTPOU3BOIUTCS B JICHb WX IMOCTYIUICHHS.

JlomyckaeTcsi OTMETKa O TIOCTYIUICHHH JOKYMEHTa B OPraHU3aIHIo
IPOCTABJIATh B BHUJIC IITAMIIa WM OT PYKH B HW)KHEH YacTH JIMIICBOW CTOPOHBI
MEPBOTO JIMCTa JOKYMEHTA HIIM Ha €eT0 000poTe.

Peructpamusi JTOKyMEHTOB 3aKjOYacTCS B BEJCHUW 3allCH  yUYETHBIX
JaHHBIX O JOKYMEHTE IO YCTaHOBJICHHON pPETHCTPAIMOHHON (opMme, KOTOPHIM
dukcupyercss GakT CO3MaHMs, OTIPABJICHUS WM TMOTYYCHHS JOKYMEHTa ITyTeM
MPOCTABJICHUS Ha HEM PETHCTPAIlMOHHOTO HMHJEKCA C TOCICAYIONICH 3aluchio B
yKa3aHHBIX (hopMax HEOOXOAUMBIX CBEJACHUHN O JOKyMEHTE.

JIOKyMEHTBI,  TOCTyHaromme B  00Opa3oBaTelbHYI0  OpPTraHH3AIHIO,
peructpupyroTcs B KHure/skxypHase perucTpanyy BXOASIIEH KOPPECIIOHICHIIUH, a
TE, YTO OTMPABJISAIOTCA W3 Hero, - KHure/ xypHaje perucrpanud HCXOsIIei
KOPPECTIOHCHINH (npuiodicerue 3).

PacnpenesieHue nocTynawinmx J0KyMEeHTOB.

[Tocne peructpanuu JTOKYMEHTBI TEPEAAIOTCS HA  PAaCCMOTPEHHUE
PYKOBOJMTEIO 00pa30BaTEIbHON OpraHU3alMH,

ITocne paccMoTpeHHsi PYKOBOAMTENEM  JOKYMEHTHI  BO3BpAILlaOTCS
CEeKpeTapro U (WiaM) JIMIYy, OTBETCTBEHHOMY 3a BEICHHUE NEJIONPOU3BOJICTBA, HJIS
MEPEHECCHUS] YKa3aHWW 110 UCIIOJHEHHUIO JOKYMEHTAa B JKypHall PEruCTpaliiu
BXOASIIUX JIOKYMEHTOB. B COOTBETCTBUM C YyKa3aHUAMH [0 HCIOJHEHUIO
MOJTMHHUK JTIOKyMEHTa HaIpaBJIIeTCS paboOTHUKY, SABJISIOIIEMYCSI
OTBETCTBEHHBIM UCIIOJIHUTEIEM, a COHUCIIOJIHUTEISIM HAIpaBIAIOTCA  KOIMHUU
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JIOKyMEHTOB (€Cii HMMEIOTCS), O 4YeM JellaeTcs OTMeTka B Kuure/xypHaie
perucTpanyu BXOISIIUX JOKYMEHTOB.

DONEeKTpOHHBIE  COOOIEHUS, TIOChUIaeMble IO  JJIEKTPOHHOM  MOYTe,
UCIIOJIHSIOTCS. aHAJIOTUYHO JOKYMEHTaM Ha OyMa)KHBIX HOCHUTENIX C YYETOM
OTIPEJICTICHHON CIIeNU(HUKHU B MTPOIIECCE UCTIOTHEHHUS.

ITopsimok o00padOTKM M NPOXOKIAEHUS] MCXOASANIMX W BHYTPEHHHMX
JTOKYMEHTOB.

[Topsimok MOATOTOBKHM UCXOSANIUX JOKYMEHTOB BKJIOUAET B cebOst paboTy 1o
COCTaBJICHUIO TPOCKTA JTOKYMEHTA, COrIaCOBAHUIO, MOANUCAHNIO (YTBEPKICHHIO)
U OTIpaBKe.

Jlo mepenaum N1OKyMEHTa Ha MOAMNUCH UCIOJHUTED JOJDKEH NPOBEPUTH €TI0
coliep KaHue, MPAaBWILHOCT,  OQOPMIICHUS, HAIWMYWE HEOOXOAMMBIX BU3 W
MPUIIOKEHHUN. JIOKyMEHT MpeACTaBISIETCA HA TOANKUCH BMECTE C MaTepualaMu, Ha
OCHOBAHUHU KOTOPBIX OH TOTOBUJICS.

BryTpennue nokyMeHTbl 0hOpPMIISIFOTCS U UCTIOTHSIOTCS (MCIIONIb3YIOTCS) B
npenaenax o0pa3zoBaTEIbHOM OpraHu3aIiy.

BHyTpennue AOKyMEHTHl (HOKJIAIHBIE 3allUCKH, CIPABKH, CBOAKU U Jp.)
paccMaTpHUBaKOTCS TEMH JI0J>KHOCTHBIMU JIMIIAMU, KOMY OHU HaIlpaBJICHBI.

OTBETCTBEHHBIE 3a JIEIOMPOU3BOJICTBO MEPE] CAAUYEH KOPPECIIOHICHIINN HA
OTHPABKY AOJKHBI 00S3aTEIbHO MPOBEPUTH MPABUIBHOCTH €€ O(QOopMIICHUS U
aapecoBaHusa. KoHBepTOBaHME KOPPECIOHJCHIIMU W  JIPYTHMX  MOYTOBBIX
OTHPABJICHUHN MTPOU3BOJIUTCS CTPYKTYPHBIMU MOPa3ICICHUSIMU OpTraHU3allUH.

Peructpanust oTnpaBisieMbIX JOKYMEHTOB OCYIIECTBIISIETCS B JICHb HUX
noanucanuss  (yTBEpXKACHMsS) WM  Ha  CIEAyIOIMI  pabouuid  J€Hb.
PeructpanioHHbIE HOMEpP JOKYMEHTA M JaTa PETHCTpallMd MPOCTABISIOTCS Ha
MOJJIMHHUKE JOKYMEHTA B PEKBU3UTAaX OJlaHKAa M HA KOIHWHU, OCTAIOIIEHCS B JIElie
oOpazoBarenbHOM opranu3anuud. CHpaBOYHBIM ammaparoM Il UCXOJSIINX
JIOKYMEHTOB SIBJISIETCS )KYpPHAJ PETUCTPALIMU 3TUX TOKYMEHTOB.

OTnpaBKy HCXOISAIIMX JOKYMEHTOB TMPOU3BOJUT CEKpeTapb U (Win)
JIU1I0, OTBETCTBEHHOE 3a BEICHUE JIeT0nponu3BoacTBa. CpoyHas KOPPECHOHACHIUS
o OpMIISIETCS ¥ OTIIPABIISECTCA HE3aMEJIUTEIILHO CEKPETAPEM.

Cekperapb  MpOBEpsieT  MPABWIBHOCTE  OGOPMIICHUS  HUCXOJSIIUX
JIOKYMEHTOB, TMPOU3BOJUT COPTUPOBKY JOKYMEHTOB IO CHOCOOY JIOCTaBKHU
KOppECNOHJEHIIUU  ajApecaTy  (mpocTasi, 3aKa3Has, MEXAyHapojaHas |
np.). HenpaBunsHO odopMIICHHBIE JIOKYMEHTBI u KOPPECIIOHACHIINS
HECITy>)KeOHOro XapakTepa K OTIpaBKe HE MPUHUMAIOTCS U BO3BpAIIAIOTCS JIUILY,
MOATOTOBUBIIIEMY JTOKYMEHT.

OtmpasisiemMass 1O  TMOYTE€ KOPPECHOHJSHIMS TPOXOAUT  YIMaKOBKY,
apecoBaHuEe, NPOCTABICHUE CTOMMOCTH TIOYTOBBIX YCIYyr W IIepenady Ha
OTHPABKY B MECTHOE OTJICJICHUE CBSI3H.

Ha 3aka3Hyr0 KOppECHOHIEHUHWIO, HAa JOKYMEHTBI C MOMETKON «Jljs
CIIy’K€OHOTO TIOJIb30BAHUS) COCTABIISIETCSI PEECTP, KOTOPHIN 3aTEM BO3BpPAIIACTCS
CeKpeTapr0 y4yeOHOM uYacTh WU (WIM) JHIy, OTBETCTBEHHOMY 3a BEICHHE
JIETIOMIPOU3BOICTBA, C PACIUCKOW PaOOTHUKOB IMOYTOBOTO OTIEICHUS CBSI3U WA
WHOTO JINIIA, 00E€CTICUNBAIOIIETO OTIPABKY TOKYMEHTOB.
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[lepenaya ¢ ucmnonb30BaHUEM CPEACTB (PAKCUMUIBHON CBSI3U JTOKYMEHTOB,
COJEpIKaAIIMX CIYXKEOHYI0 HH(DOPMALIMIO OTPAHUYEHHOIO PACIPOCTPAHEHUs], B TOM
yucie ¢ NOMETKOW «/[nst cayxeOHOro TmoJab30BaHUS», HE pa3peliaercs.
Kareropuuecku 3ampemiaercss rnepenaya MO CpeaCTBaM (PAKCUMMIBHON CBSA3U
CEKPETHBIX JOKYMEHTOB.

C ucnonabp30BaHUEM CPENCTB (PAKCUMUIBHOW CBSI3M MOTYT OBITh IE€PEIAHBI
MaTepuabl TEKCTOBOIO, TAOJUYHOTO WIIH Ipa)uyecKoro XapakTepa, UCIIOJIHEHHbIE
TUTIOTPA(CKUM, MAIIMHONKCHBIM WM PYKOMUCHBIM CHOCOOOM B YEPHOM HIIU
TEMHO-CHHEM I[BET€ C YETKUM U KOHTPACTHBIM H300pakeHueM (TIepBbIC
DK3EMIUISPHl WU WX KCEPOKOIMWHW) Ha Oejoil Oymare ¢ MHUHWUMAJIbHOW BBICOTOM
OykB u uupp 2 mm. O0beM mepeAaBaeMOro B TEUYEHHE OJHOTO CEaHCa CBS3U
JIOKYMEHTA, BBITIOJTHEHHOTO Ha Oymare gopmata A4, He TOJDKEH MPEeBBIIIATh MSATH
JIUCTOB.

OTBETCTBEHHOCTh 3a cojJepkaHue MH(POpMAalMK, [epeJaBaeMon ¢
UCIIOJIb30BaHUEM CPENICTB (PAKCUMUIIBHON CBSA3M, BO3JIaracTcsi Ha MCIHOJHUTEI,
IOJIFOTOBUBLIETO (paKcorpamMmy AJisi HepeJauH.

OcobenHocTH padoOTHI € 3JTEKTPOHHBIMH JOKYMEHTAMMU.

B o0pazoBaTenbHOM OpraHu3alyy Co34at0TCs U UCIIOJIb3YIOTCA:

. AJIEKTPOHHBIE JIOKYMEHTHI, CO3/]aBacMble B 3JIEKTPOHHOH (opme 0e3
MPEABAPUTEILHOTO JOKYMEHTHPOBAHUS Ha OYMa)KHOM HOCHUTEIIE;

. AJIIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, IIOJYyYEHHbIE B pE3yJbTaTe
CKaHMpPOBaHUS JOKYMEHTOB U  XpaHSAUIMECS B CHCTEME BJIEKTPOHHOIO
JIOKyMEHTO000pOTa.

[IpueM u oOTHOpaBKa DBIEKTPOHHBIX JOKYMEHTOB  OCYILECTBIISIFOTCS
OTBETCTBEHHBIM 32 BEJICHUE JEJIONPOU3BOICTBA B 00PAa30BATEIBbHON OpraHU3aluu.

DNEeKTpOHHbIE JOKYMEHTBI CO3/al0TCs, 00palaThIBAIOTCA W XpaHATCA B
CUCTEME AJIEKTPOHHOI'O JJOKYMEHTO000pOoTa 00pa3oBaTesIbHOM OpraHu3aluy.

DNEeKTPOHHBIA JOKYMEHT JOJKEH OBbITh O(QOpPMIIEH MO OOIIMM IpaBUiIaM
JIEJIONPOU3BOACTBA M HMMETh PEKBU3UTHI, YCTAHOBIICHHBIC [JII AHAJIOTUYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, 32 UCKITIOUYEHUEM OTTHCKA NIEYaTH.

JIns  TOATBEpKACHUS MOIJIMHHOCTH  JJIEKTPOHHBIX  JOKYMEHTOB B
o0Opa3oBaTenbHON OPraHU3alliy UCTIONB3YIOTCS AJIEKTPOHHBIE ITU(POBBIE TOITUCH.
Hcnonb3yembie CpeacTBa JJICKTPOHHONW HUQPPOBOM MOAMKUCH JOJKHBI OBIThH
CepTUPHUIIMPOBAHBI B YCTAHOBIEHHOM MOPSJIKE.

Enununenn ydera 3JIEKTPOHHOTO JIOKYMEHTA SIBISETCA  AJIEKTPOHHBIN
JIOKYMEHT, 3apEruCTPUPOBAHHBIA B CHUCTEME BJIEKTPOHHOIO JIOKYMEHTO0OOpOTa
o0pa3oBaTeNbHON  OpraHu3aluu.  OJEKTPOHHBIA  JOKYMEHT,  HMEIOIIHMA
MPUJIOKEHUS, PETUCTPUPYETCS KaK OJUH JOKYMEHT.

[locne oTmpaBKu BJIEKTPOHHOIO JAOKYMEHTA, 3aBEPEHHOTO 3JIEKTPOHHOU
MOANUCHIO YIOJHOMOYEHHOIO IOJKHOCTHOTO JIMIA, JOCBUIKU aJIpecaTy €ro KOnuu
Ha OyMa)XHOM HOCHTEJIe, KaK MPaBWIO, HE TPeOyeTcs, 3a MCKIIOUCHHEM OTBETOB
Ha oOpareHus rpaxk/iaH, MOCTYHUBIINX 1o uH(OPMAITMOHHO-
TEJIEKOMMYHUKAIMOHHBIM KaHajaM, Ha KOTOPBIE 3asIBUTEIIO JA€TCSl MUCbMEHHbIN
OTBET, HANPaBJISEMBI MO TIOYTOBOMY aPECy, YKa3aHHOMY B OOpaIleHHH.

HcnonHeHHbIE 3JEKTPOHHBIE JOKYMEHTBl CHUCTEMaTU3UPYIOTCS B Jeja B
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COOTBETCTBMM C HOMEHKJIATYypol Jen o0pa3oBaTelbHOW OpraHu3alud |
UHJEKCUPYIOTCSA B IOPAJKE, YCTAHOBIECHHOM B OTHOLIEHUHU JEJI, COCTABIECHHBIX U3
JOKYMEHTOB Ha OyMaxxHoM HocuTtene. [Ipu cocTtaBieHMM HOMEHKIIATYphl J1€1 B
3aroJIOBOK JeJa BKIIFOYAETCS YKa3aHUE « DIIEKTPOHHBIE TOKYMEHTBD.

Nudopmanuonnas 6e301aCHOCTD.

Nudopmanmonnsie pecypcbl o0pa3oBaTeIbHON OpraHu3aldyd Mo JOCTYIY
(BO3MOXKHOCTH HCTIOJIb30BaHU) MOJIPa3eIIIOTCS Ha OTKPBITYIO
(o6menoctynHy0) uHbOpPMAIMIo, CIyXeOHy0 uHbOpMaIuioo u HHPOPMAIUIO
OTrPaHUYEHHOI'0 pacipocTpaHeHus (AocTyna).

K kareropum oOTKpbITOM wuHpOpMAIUM  OTHOCHUTCS  HH(pOpMaIus,
coJieprKamiasicsi B TIOKyMEHTax M 0a3zax JaHHBIX 00pa30oBaTeNIbHON OpraHu3aluy,
HEMOCPEICTBEHHO 3aTparuBaloiias mpaBa u HHTEPECH TPaXKaaH.

K kareropum ciayxeOHOM uWH(MOpMAIUMUM OTHOCUTCS  HMHpOpMaLus,
coJiepkalasicsi B JOKYMEHTax W 0a3ax JIaHHBIX 00pa30BaTeIbHOW OpraHHU3aIu,
npeHa3HaueHHas JUIsl JOJKHOCTHBIX JIMI U PAOOTHUKOB, IIPU BBHIMIOJHEHUU UMH
cBoMX (YHKIHMOHAIBHBIX OO0S3aHHOCTEW, HE 3aTparuBaroliasi HampsMylo IpaBa
U UHTEpPEChl TpakJIaH M HE OTHOCAIIAACS K KaTErOpuud OTPAaHUYEHHOTO
pacrmpocTpaneHus (1ocTyna).

K kareropun wmHboOpmaImm OrpaHUYEHHOTO PACHpPOCTpPaHEHUs (IOCTYyIIa)
OTHOCHTCS HH(OpManms, coAepKamascs B JOKyMEHTax MU 0a3ax [JaHHBIX,
BKJIFOUAIOIIAS] CBEACHUS
KOH(UIECHIIUAIIBHOTO XapaKTepa.

Bes mndopmanus, comepkamiasicss B JOKyMEHTax M 0a3ax [aHHBIX, I10
YMOJIYAHUIO SIBJIIETCSI OTKPBITOM W 0O0uieaocTynHo. MckiroueHue coctaBisieT
uH(opMaIusi, OTHECEHHas K KaTeropusM CIy)KEOHOH ©  OTpaHUYEHHOTO
pacrpocTpaHeHus (JoCcTymna).

Hoctyn monb3oBaTeneil kK MHPoOpMaIMi OrpaHUYUBACTCS MMYTEM OTHECEHUS
uH(pOpMAIIMU K COOTBETCTBYIOIIEH KAaTerOpud M  HAJIOKEHHMEM Ha Hee
COOTBETCTBYIOIIET0 Trpuda OrpaHuueHust pacnpoctpaHeHus. Muadpopmaius
OTPaHUYEHHOTO JIOCTYyTa cHaOkaeTcs TpudoM «JJst ciry eOHOTo MOTB30BAHMS.

[IpaBoM oTHeceHus MH(MOpPMAIMU K KATETOPUU OTPAHMUYEHHOTO JOCTyNa U
HAJOXKEHUS COOTBETCTBYyIoIIero Tpuda oOIagaeT aBTOp JOKyMEHTa  II0
COTJIACOBAHUIO C PYKOBOJIUTENIEM 00pa30BaTEIbHON OpraHn3alnu.

JlokyMeHTHUpOBaHHasi WH(OpMAaIMs OTPaHUYEHHOTO paclpocTpaHeHus 0e3
CaHKIIMU  JOJDKHOCTHOTO  JIMIA, YCTAHOBUBIIETO PEKUM  OTPAHUYCHHOTO
pacnpocTpaHeHus [Uisl JaHHOTO JOKyMEHTa, HE TMOMJICKUT pasriameHuIo
(pacnpoctpanenuto). IIpegocraBieHue MoOJab30BaTENsIM JOCTyHa K JIaHHOM
UHGOPMAIIUU OCYIIECTBIISIETCS] MCKIIOUYUTENFHO M0 COTJIACOBAHHMIO C yYKa3aHHBIM
JOJKHOCTHBIM JIMIIOM ITyTEM 014l COOTBETCTBYIOIICH 3asBKH.

JIOMKHOCTHBIC JIHIlA, MPUHSABIINE pEIIeHHE 00 OTHECEHHH HWH(OpPMAIUH,
3a()UKCUPOBAHHON B JTOKYMEHTE, K KaTETOPHH OTPAaHUYEHHOTO PACIIPOCTPAHCHHSI,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTh TMPUHSATOTO PEHICHUS U €ro
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHO/IaTEIbCTRY.

Jlnanpie nema paOOTHUKOB, JMYHBIE KAPTOUYKH PAOOTHHKOB, TPYAOBBIE
KHIDKKH PaOOTHUKOB, TIPUKA3bI TI0 JIMYHOMY COCTaBY JOJDKHBI XPAaHUTHCS B celide
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WIM B METAJUTHYECKOM TIKady.

3anucu B TPYZIOBOM KHUXKKE MOANMCHIBAET PYKOBOAUTEIL 00pa30BaTENIbHOM
OpraHu3alMy. YUeT, XpaHEHHWE M BblIauy OJIAHKOB CTPOTOM OTYETHOCTH:
JUIUIOMOB, BKJIQJIbIIIEH K HUM, CBUAETEIBCTB, yIOCTOBEPEHUIN BEAET 3aMECTUTEID
nupekTopa. bnanku xpansTcs B ceiide.

VYcTaHOBKa M AKCIUTyaTalusl IpoOrpaMMHOrO 00€CIedeH s, TOJIyYEHHOTO U3
JH0OBIX UCTOYHUKOB U BBIMOJIHSIOMIETO (PYHKIIMH, HE CBSI3aHHBIE HEMTOCPEICTBEHHO
C  BBINOJHEHHWEM  pa0OTHUKAMHM  CBOMX  JOJDKHOCTHBIX  OOsS3aHHOCTEH,
KAaTerOpUYECKH 3alpelleHa.

Bes npencraBieHHas B 3J€KTPOHHOM BUAE MH(OpMaLs, NOCTyHarolmas B
00pa30BaTEeNbHYI0 OPTraHU3alNIO0, B 00SI3aTEIBHOM TOPSAKE MOJUICKUT MPOBEPKE
AHTUBUPYCHBIMU CPEICTBAMMU.

DneKTpoHHas: MOYTa MOYKET MCIOJIb30BAThCS MOJB30BATEISIMH TOJIBKO IS
oOMeHa nH(opMalmen, OTHOCSIIEHCS K KaTeropuH, OTKPBITOW M CIYKEOHOI.
3anpenieHo MCHOJb30BaTh AJIEKTPOHHYIO IOYTYy MJi Iepeaadd uHGpopMaluu,
OTHOCSIIEHCS K KATETOPUU OTPAHUYEHHOI'O PaCIPOCTPaHEHUS.

6. KoHTpoJb 32 ucnojiHeHHEM TOKYMEHTOB

Opranuszanus KOHTPOJIS.

KonTtpomnio mopayiexxar Bce 3aperucTpUpOBaHHBIE JTIOKYMEHTHI, TPEOYIOIIUe
ucnojgHeHus. KOHTpoJib UCIIONIHEHUSI TOKYMEHTOB BKJIIOYAET: Y4Y€T, MOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJb CPOKOB UCIIOJTHEHUSI, HETIOCPECTBEHHYIO TTPOBEPKY XOJa
WCIIOJTHEHUSI, MPOBEPKY Ka4eCTBA UCTIOJIHEHUS, aHAJIU3 PE3YJIbTaTOB UCIIOJTHEHUSI.

KoHTpons 3a wucHogHEHHEM JOKYMEHTOB YCTAaHABIMBAETCS B IEJAX
o0ecrieueHus: UX CBOEBPEMEHHOTO U KayeCTBEHHOTO WCIOJHEHUS, TMOBBIIICHUS
YPOBHSI OPTaHU3AaTOPCKON PA0OThI U UCTIOTHUTEIbCKON AUCITUTIIIUHEI.

IIpy mocTaHOBKE MOKYMEHTa Ha KOHTPOJIb Ha IPABOM BEPXHEM IOJIE
JIOKyMEHTa JIeJIaeTCs OTMETKAa O KOHTpOJIe, KOTOPYI0 0003HA4aiT CIOBOM
(IITaMIIOM) «KOHTPOJIb)

KonTpomnto mojyexxar npukasbl, pelIeHUs] COBETOB, a TaKKe JOKYMEHTBHI,
MOCTYTAIOIINE HA UMS PYKOBOJUTEIS 00pa30BaTeIbHON OpraHU3aIH.

Opranuzaiusi KOHTPOJISL UCTIOJIHEHUSI BKITIOYAET B CeOs:

. ITOCTAHOBKY JIOKYMEHTA Ha KOHTPOJIb;

. MOHUTOPHUHT UCIIOJIHEHUSI KOHTPOJIbHBIX MOPYUYEHUHN JOKYMEHTOB;
. CHSITHE MCIIOJIHEHHOTO JOKYMEHTA C KOHTPOJIS;

. HaIIpaBJICHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

PykoBoguTenu CTpYyKTYpHBIX TMOApa3AeieHud o00sS3aHbBl paccMaTpUBaTh
COCTOSIHUE HCIIOJIHUTEIBCKON JUCLHUIUIMHBL IO JOKYMEHTAM C IOPYYEHUAMU
aIMUHUCTPAIIMA  O0pa30BaTENIbHOW  OpraHW3allMh, a TaKkXke JOKYMEHTHI,
MOCTYIUBIINAE B aJIpEC CTPYKTYPHOTO TOpa3IeICHUS U TPEOYIOIINE UCIIOTHCHMUS,
Y MOJAITOTOBKU OTBETA.

JIOKYMEHT CUMTAETCAd HWCHOJHEHHBIM, KOT/Ia PEIICHbl OKOHYATEIbHO BCE
MOCTaBJICHHbIE B HEM BOIIPOCHI U COOJIIOJIEHBI CIIETYIOIINE CPOKHU:
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° CCJIM B JOKYMCHTC IIOCTABJICH CPOK HCIIOJIHCHUA — B YKaSaHHBIﬁ

CpOK;

. JOKYMEHTBI 0€3 yKa3aHUsl CPOKA UCIIOJHEHUS — B MECAYHBIN CPOK;

. €CJIM B JIOKYMEHTE MMEETCS IIOMETKA «CPOYHO» — B TPEXJIHEBHBIN
CpOK;

. nopyuyeHusi 0e3 yKa3aHUsT KOHKPETHOW JaTbl HUCIOJHEHHS — B
MECSYHBIN CPOK;

. C IOMETKOU «OonepaTuBHO» — B 10-THEBHBIN CPOK;

. no oOpamieHusIM TpaxaaH, TpeOyIOIIUM  JIOTOJHUTEIHLHOTO

W3YYCHUS U MIPOBEPKH, — O OJHOTO MECSIIA CO JHS PETUCTPAINH, TIO OCTATHHBIM
— He Oostee 15 nHeid.

Cpoxk ucuucisiercs B KaleHAapHBIX THIX C IaThl OJAMUCAHUS IOKYMEHTA.

Ecnu nocneanuii JeHb UCIOJHEHUS TOKYMEHTa MPUXOAUTCA Ha HepabouMii
JI€Hb, OH MOJIEKUT UCIIOJHEHHUIO B MIPEILIECTBYIOLIUN eMy paOounii AeHb.

[Ipyu HeoOXoaUMOCTH TPOAJIEHUS CpPOKAa HCIOJHEHUS JOKyMEHTa
OTBETCTBEHHBIM  HCIOJIHUTENb  NPEJICTaBIsIET Ha UM PYKOBOAUTENS
00pa30BaTEeNbHON OPTaHU3AINH, IABIIETO MOPYYCHHE, MOTUBUPOBAHHYIO MTPOCHOY
O €ro MPOAJICHMH HE TO3/HEE YeM 3a TPHU AHS JO0 MCTEUYCHHUS YCTAaHOBIECHHOTO
CpOKa, C UeM CBOEBPEMEHHO TepeaaeTcs nH(popManus B MPUEMHYIO PYKOBOAUTEIIS
o0pa3oBaTeIbHON OpraHu3aluy.

Iopsaaok CHATHSI JOKYMEHTOB ¢ KOHTPOJIS.

JIOKyMEHTBI CHUMAOTCSI C KOHTPOJISI, €CJIM PEIIEHBI ITOCTABJIECHHBIE B HUX
BOIIPOCHI WJIM aBTOPaM JIaH OTBET IO CYLIECTBY.

Ecnu no pa3spemaeMomMy BONPOCY OKUJAETCS OTBET, TO OH BMECTE C KOIUEH
OTBETA 3asSBUTEII0 MOXKET HAXOAUTHCS y UCIIOIHUTEIS HA KOHTPOJIE.

IIpoMeXyTOUHBIN OTBET, PABHO KaK U 3alpocC MO0 UCIOJHIEMOMY JTOKYMEHTY
WJIM YaCTUYHOE MCIIOJHEHUE TOPYUEHHUS, HE SIBISIETCS OCHOBAHUEM JUUISL TPU3HAHHUS
JIOKYMEHTA UCIIOJIHEHHBIM.

CHATh JOKYMEHT C KOHTPOJII MOXET TOJBKO JOJKHOCTHOE JIULIO, KOTOPOE
MOCTaBUJIO €0 Ha KOHTPOJIb.

OcHoBaHuEM [JJisi CHSATHSL C KOHTPOJIA JOKYMEHTOB C MOPYYECHHUSIMU
PYKOBOJIUTENSL 0Opa30BaTEeIbHOM OpraHU3alMKU SBISETCS JOKYMEHT — OTBET,
MOJANHUCAHHBIA PYKOBOAMUTENIEM, €T0 3aMECTUTEIIEM, JINOO CIpaBKa 00 WCIIOTHEHUH
JIOKYMEHTA 32 MOJANKUCHI0 PYKOBOJIUTENS CTPYKTYPHOTO MOAPA3ACIICHHUS.

Ecnu Bce mocTaBiieHHbIE B JOKYMEHTE BONPOCHI PEIIEHBI B ONEPATUBHOM
nopsiike, 0e3 TMOArOTOBKM NMHCbMEHHOTO OTBETa, WCIOJHHUTENb Ha JOKYMEHTE
JieNaeT KpaTKyro 3alliCh O PELIEHUN BOIPOCA, YKA3bIBAET JATy U MOANMCH, IOCTE
Yero JOKYMEHT IIOMELIAETCS B JEIO.

7.Y4er U XpaHeHHe NeYaTel, MTAMIIOB M 0JIAHKOB.
O0s3aTeIbHOMY YYETYy TMOJIeKaT BCE BUBI MeUaTe W IITaMIOB, OJIAHKU

CTpOFOﬁ OTYCTHOCTH, KOMAaHAMWPOBOUYHLIC YIJOCTOBCPCHUA, CJIY)I(€6HI>IC 3aJJaHu,
TPYAOBBIC KHHUKKH.
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Yyer Bcex medare W IITaMIIOB, HMMEIOMIMXCS B 00pa3oBaTeIbHON
OpraHM3alluK, BEICTCS B CIICHUAILHOM JXypHale (npuiodcenue 2).

XKypHanmbl ydera BKIIOYAKOTCS B HOMEHKIATYpy Jeil. JIMCTBI  uX
HYMEPYIOTCs, IPOIINBAKTCS U ONEYATHIBAIOTCS.

[ledatn u mTaMnbel JOJDKHBI XPaHUTBCS B ceilpax WIM METaUIMYECKUX
nikadax.

OTBETCTBEHHOCTD 3a XPAHEHUE U MCIIOJIB30BAHUE II€YATEH, IITAMIIOB HECYT
JIMLA, OTBETCTBEHHBIE 32 BEACHUE JEIONPOU3BOACTBA.

YHuuTto)keHne OJaHKOB MPOM3BOAMUTCA IO AaKTy C OTMETKOH B
COOTBETCTBYIOIIMX KypHaJIaxX y4eTa.

Iledyatn ¥ WITaMIIBl YHUYTOXKAKOTCS 110 aKTy.

[IpoBepka Hanmuuus Ie4yaTed, MTAMIOB U OJIAHKOB, a TaKKe MOPSAAKA HX
XPaHEHUs ¥ UCIOJIb30BAaHMS IPOU3BOIUTCA KOMUCCHEN HE PEKE OJTHOTO pas3a B rOJ
OJTHOBPEMEHHO C IIPOBEPKOM COCTOSIHUSA AEIONPOU3BOICTBA.

8.CocTaBiieHHe HOMEHKJIATYPHI JeJl.

HomeHnkiaTypa aes - 3To 00s3aTeNbHBIM ISl KakJa0W oOpa3oBaTeIbHON
OpraHM3alMi CUCTEMAaTU3UPOBaHHBIN M€peueHb HAUMEHOBAHU (3ar0JI0BKOB) JIET,
KOTOpBIC (POPMUPYIOTCS C YKa3aHHEM CPOKOB XpaHEeHHUs e (npuiodcenue 4).

Homenknatypa nen mpeaHazHadeHa Uil YCTaHOBKM B 0Opa30BaTEbHOU
OpraHu3allid €JUHOro Mopsaka (GopMupoBaHHUs JAell, OoOecleyeHuss UX YydeTa,
ONEpPAaTUBHOIO TMOMCKA JOKYMEHTOB IO WX COJEPKAHHUIO M BHJY, ONpPENENICHUs
CPOKOB XpaHEHHUsl Jell W SBISETCS OCHOBOM [IJIi COCTABJICHMSI OIKCEH Jien
MOCTOSIHHOTO M JIIUTENbHOrO (cBbilIe 10 JIeT) XpaHeHus, a TaKkxKe JJIs ydeTa Jell
BpeMeHHOTO (70 10 JIeT BKIIOUUTENHHO) XpaHEHUS.

B rpadge 1 HOMEHKIATYphl A€ MPOCTABISIOTCA MHAEKCHI KaXXIOTO JIENa,
BKJIFOUEHHOTO B HOMEHKJaTypy. WHaekc paena COCTOMT U3 IU(PPOBOTO
0003HauEHUsI U3 IITATHOTO pacmucaHusi 00pa3oBaTebHON OpraHu3aiuu (Koaa) u
NOPSIKOBOTO HOMEpA 3arojloBKa Jejla [0 HOMEHKiuarype. MHaekcbl nen
0003HavYa0TCsI apaOCKUMH IIUPPAMH.

[Tpumep —

12-05, roe 12 — o6o3nauenue (koxa), 05 — MOPSAKOBBI HOMEp 3arojioBKa
Jiea B pa3ziesie HOMEHKIATyphl JE.

B rpage 2 HOMEHKIIATYpBI €] TPONKMCHIBAIOTCS 3ar0JIOBKH JET1.

3aroyioBOK Jiena JOJKEH YEeTKO B CxaTo 00001eHHo hopme oToOpaxaTh
COCTaB M COJIEp’KaHUE JJOKYMEHTOB JIefa.

B 3aronoBkax JUYHBIX U APYTHX /€I, COJEPKAIIUX JTOKYMEHTHI 110 OJJHOMY
Bompocy, ynorpeonsercs tepmut JEJIO.

B 3arosmoBkax [en, coAepikalux IUIAaHOBO-OTYETHYIO JOKYMEHTAIUIO,
yKa3bIBaeTCs Mepuoj (Mecsl, KBapTal, MOJyroAaue, rol), B KOTOPOM IIaHUPYETCS
CO3/1aHHE JOKYMEHTOB WJIM MEPUOJT UX (DAKTUUECKOTO BBHIMOJTHEHHUS.

Bo Bpems pasMmenieHusi 3arojIoOBKOB €1 B HOMEHKJIATYpE YYUTHIBAETCS
BJKHOCTh JIOKYMEHTOB, BKJIIOYEHHBIX B JI€J0, MX B3aUMOCBs3b. B Hauane
pacnoJiaratoTcs 3aroJIOBKM /i€l B OTHOLIEHUHM JIOKYMEHTOB, MOCTYNUBIIUX OT
OpraHOB BBICIIETO YPOBHS, Jaje€e - MO OPraHU3aLUOHHO-PACHOPSIUTEIBLHON
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JOKYMEHTAI[UM, IUIAHOBO-OTYETHOM  JOKYMEHTAllMM, I[EpPENnucKe, Y4eTHO-
CIIPAaBOYHBIM BHJIaM JIOKYMEHTOB. B KaI0M W3 3THX Tpynn JOKYMEHTBHI TaKXe
pa3MEIarTCs ¢ yY€TOM 3HAYUMOCTU U CPOKOB XPaHEHHUS.

I'padga 3 HoMEHKIATYpHI A€ 3aNI0JIHIETCA B TEUEHUE KAJEHIAPHOTO roja —
npu  (GOPMHUPOBAHUM HOBOTO JieNia, IPU 3aKPBITUM Jejla W 0 OKOHYaHUU
KJIEHIApHOIO rofa.

[lo nmoctmxeHun npenom odbemMa B 250 JUCTOB, TOM 3aKpbIBaeTCs U
OTKpBIBaeTCsI HOBBIH ToM. B rpade mocrnenoBarensHO yKa3blBalOTCS HOMEPA TOMOB
U KpailHUe AaThl TIOKYMEHTOB Ka)KJI0I0 TOMa.

[Tpumep —

«T1- 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DNeKkTpoHHBIE [leJa Ha TOMa HE pa3leisiioTcs. Bce  3leKTpoHHbIE
JOKYMEHTBI, HE3aBUCUMO OT UX 00BbEMA, BKIIOYAIOTCS B OJJHO 3JIEKTPOHHOE JENO.

B rpade 4 yxa3piBaeTCs CpOK XpaHEHUs J€JIa, HOMEPA CTATEH IO TUIIOBOMY
WIM  BEIOMCTBEHHOMY  I€peyHIo, penepaibHOMY  3aKOHY WU HHOMY
HOPMAaTUBHOMY NIPaBOBOMY akKTy, a IpPU HX OTCYTCTBUM — IO THUIOBOM WIU
MPUMEPHON HOMEHKJIATYpE AEN.

B rpage S «IIpumeuanue» ykas3pIBarOTCs CHELUHUAIBHBIE CPOKU XPAaHCHUS,
MIPOCTABJIAIOTCS OTMETKHU O 3aBEJICHUU JeJ (B TOM YHCII€ B DJIEKTPOHHOM BUJIE), O
BBIJICJICHUN JIe]1 K YHUUTOXKEHUIO N0 UCTEYEHUU CPOKOB MX XPAHEHHUS, O MECTE
XpaHEHUs TOJJIMHHUKOB JTOKYMEHTOB, O IMepefave e B APYTYI OpraHUu3aluio
UL TIpoAoJukeHust U Ap. B rpade nenarorcs OTMETKH O MEPEXOASIIMX Jenax ¢
YKa3aHHEM CTaporo MHAEKCA JI€Ia B CIIy4ae €r0 N3MEHEHHS.

[Tpumep —

«Ilepexomsmee ¢ 2016 . B 2016 - 2019 rr. — 1. 2-2-11».

[To nmenam, KOTOpble MO KakUM-IMOO MpPUYMHAM B TEYCHUE TrojJa He
3aBOJMIUCh, B Tpade «llpumedaHue» HOMEHKIATYphl €1 JIE€TAeTCs 3alHuCh —
«/leno ne 3aBoausiocky. [Ipu 3TOM B rpade 3 npocTaBisieTcs: IpOYEpK.

ITo oxkoHYaHUM rofa B KOHIIE HOMEHKJIATYyphI A€ JIeJIaeTCsl UTOrOBAasl 3aMKCh
0 KOJIMYECTBE 3aBEJICHHBIX JieJ1 (TOMOB).

9. ®opmupoBanue u ogopmiieHHE TeJ.

DopmupoBaHue JeJl.

dopMupoBaHUE A - ITO IPYIIIUPOBKA UCIIOTHEHHBIX JOKYMEHTOB B Jieia B
COOTBETCTBUM C HOMEHKJIATYPOU JE.

Bo Bpemsi ¢opMupoBaHusi AeN ClEAyeT MPUACPKUBATHCS TaKUX OOLIUX
paBuUI:

- TIOMEIATh B J€JIa TOJbKO HCIOJIHEHHbIE JOKYMEHThl B COOTBETCTBHH C
3aroJ0BKaMu €1 B HOMEHKIIATYPE;

- TPYIIHUPOBATH B J€Jda JOKYMEHTHI, BBIIIOJIHEHHbIE B TEUEHHE OJIHOTO
kasienaapHoro roga (01.01-31.12), 3a uckimoueHueM nepexoAsux aen (BeayTcs B
TE€UEHHE HECKOJIbKUX JIET), IMYHBIX JIET,;

- moMmeniaTh B JieJia TOJbKO OPUTHMHAJNIBI WJIU, B CIIy4a€ HUX OTCYTCTBUS,
3aBEPEHHBIE B YCTAHOBJIEHHOM IOPSJIKE KOIUU JTOKYMEHTOB;
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- HE JONYyCKaTh BKJIIOUEHUS B JieJla YEPHOBBIX, JUYHBIX JTOKYMEHTOB,
Pa3MHOKEHHBIX KONUH W JIOKYMEHTOB, NOJIEXKAIIMX BO3BpaTy; pa3AesibHO
IpyNIupoBaTh B Jiefia JOKYMEHTBI TOCTOSSHHOTO U BPEMEHHOT'O XpaHEHHUS;

- mo obObemy jeino He AoKHO TmpeBblmath 250 muctoB (30-40 MM
TOJIIIIHOM).

Pacnionoxenre JOKyMEHTOB BHYTPH €I TPOU3BOAUTCS B XPOHOJIOTUYECKOM
NOpSIJIKE, MPU KOTOPOM HauOosiee paHHUE JTOKYMEHTBI pacroJiaraloTcs B Hayajie
nena.

Ilonoxxenuss, nmnpaBwina, MHCTPYKUMM W T. 1., yTBEPKICHHBIE
pacCIoOpSAAUTENbHBIMA JOKYMEHTAMH, TPYNIUPYIOTCA BMECTE€ C YKa3aHHBIMU
JOKYMEHTAMM.

[Ipukasbl MO OCHOBHOM AESATENBHOCTH (POPMHUPYIOTCS OTAECIBHO OT MPUKA30B
0 KaJpOBBIM BONpoOcaM (JIMYHOMY COCTaBy) (HAa3HAUeHHWE, IEepeMEUICHUE,
YBOJIbBHEHHE COTPYJHUKOB) U OT MPUKA30B 00 OTMYCKaX, KOMAHAUPOBKAX U T.JI.

[IpoTrokonbl  3acegaHuil  KOJUIETHAIBHBIX  OpPraHoB  0Opa3oBaTeNbHOM
OpraHu3aliy ITPYNIUPYIOTCS B JI€Ja B XPOHOJIOTMYECKOM MOPSAAKE U 10 HOMEpaM
B Ipeenax KaJeHAApHOro roaa. JJOKyMeHThI K 3aceaHUsIM YKa3aHHBIX OPraHOB
CUCTEMATU3HUPYIOTCS MO JaTaM M HOMEpPaM NPOTOKOJIOB, a B IMPEAENax TIPYIIIbI
JOKYMEHTOB, KOTOpBIE KacarOTCsi OJHOIO IIPOTOKOJIA, - II0 TIOBECTKE JHSA
3aCEIaHusl.

[lepenucky cnefyer rpynnupoBaTh B Jeia 3a MEPUOJ KaJeHAAPHOIO roja.
B neno mepenuckyd MOMEMIAIOTCS BCE JOKYMEHTBI, BOBHHKIIME B XOJ€ PELICHUS
BOIIpOCA. [lepenucka CUCTEMaTU3HPYETCS B XPOHOJIOTHYECKOU
MOCJIEIOBATEIBHOCTH; TOKYMEHT OTBET MOMEIIAETCS 32 IOKYMEHTOM-3aIIPOCOM.

Odopmienue nea.

Jlena oOpa3oBaTenbHON OpraHu3aluy NoAjexaT O(OPMIICHHIO MpU UX
3aBEJICHUM U I10 3aBEPILEHUU T'OJa.

Odopmienne nena — MOATOTOBKA Jeila K XPaHCHHMIO BKIIFOYAET B CeOs
KOMIUIEKC paboT M0 ONMMCAHMIO JieNia Ha 00JI0%KKe, OJIINBKE, HyMEepalluu JINCTOB
U COCTaBJICHUIO 3aBepuTeNbHOM Haamucu. OdopmieHue JAen MNpOBOIUTCS
paOOTHUKAaMU OpraHu3alii, B OOS3aHHOCTHM KOTOPBIX BXOJUT 3aBElICHUE U
dbopMupoBaHue Jied1, NpPU METOAMYECKOM TOMOIIM U TMOJ KOHTPOJIEM
OTBETCTBEHHOTO 3a apXUB 00pa30BaTEIbLHON OpraHu3aluu.

B 3aBuUCMMOCTH OT CPOKOB XpaHEHUs! MPOBOAMUTCS MOJIHOE WJIM YaCTUYHOE
o opMIIeHHE JIEII.

[TonHoMy odopMIIeHHIO TTOAJIEkKAT Jieia MOCTOSHHOTO, BPEMEHHOTO (CBBIILIE
10 ner) xpaHneHus (10 JTUYHOMY COCTaBY, JINYHBIE JI€]a YBOJICHHBIX PAOOTHUKOB).
[TonHoE oopMiieHUE Aela MpeaycMaTpUBaET:

. MOAIIMBKY WJIV TBEPJIBIN NEPEIUIET AEIA;

. HyMEpaLHIO JINCTOB B JEJIE;

. COCTaBJICHUE JINCTA-3aBEPUTEIIS;

. COCTaBJICHHE B OCOOBIX ciydasix (mpu oGOpMIIEHUH JHMYHBIX e,

JUTSL ydeTa 0c000 IEHHBIX JOKYMEHTOB) BHYTPEHHEH OMKCH IOKYMEHTOB JIEJIa;
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. BHECEHUE HEOOXOTUMBIX YTOYHEHHH B PEKBU3UTHI OOJOXKKH Jeia
(yTouHeHHe Ha3BaHMs MOAPA3JEICHUs, UHIEKCA U 3arojIoBKa Jeia, JaThl Aeja U

Ip.).

Hlena BpemenHoro (mo 10 JeT BKJIIOYUTEIBHO) XpAaHEHUS MOJJIEKAT
gacTuyHOMY oopmiieHuto. Jlomyckaercs:

° XPaHUTh JCJIa B CKOPOCHINBATCIIAX

. HC MMPOBOJUTL NCPCCUCTCMATHU3AINIO TOKYMCHTOB B JICJIC,
° JIMCTBI AC€JIa HC HYMCPOBATh,

. 3aBCPUTCIIBHBIC HAAIIMCH HC COCTABJIATD.

JIOKyMEHTBI, MOJJIeKalle TOJIHOMY 0(OPMIICHUIO, MOAMIUBAIOT HA YETHIPE
MpPOKOJia B TBEPAYIO OOJOXKKY H3 KapTOHA WM TMEPEeIUIeTaloTCd C YYETOM
BO3MOXXHOCTH CBOOOJTHOTO UYTEHHUSI TEKCTa BCEX JOKYMEHTOB, JaT, BU3 H
pesomonuii  Ha HuX. [Ilpu TOATOTOBKE Jen K TMOJUIMBKE (MEPEIuieTy)
METAJTUYECKUE CKPEIUICHHs (CKOOBI, CKPEINKH) U3 JTJOKYMEHTOB ynanstoTcs. [ena
MOCTOSIHHOT'O XpaHEHHUsI, COCTOSIIINE U3 HEe(DOPMATHBIX JOKYMEHTOB, XPaHSTCS B
3aKPBITHIX TBEP/IbIX MAMKaX C TPEMs KJaraHaMU U C 3aBSI3KaMHU.

[Ipu Hanmuuuu B Jeje HEBOCTPEOOBAHHBIX JTUYHBIX JIOKYMEHTOB (TPYIOBBIX
KHWKEK W JIp.) AT JIOKYMEHThI BKJIQJbIBAIOTCSI B KOHBEPT, KOTOPBIM 3aTem
NoAIMBaeTcss B 3TO0 jeno. I[lpu Hamuyuu OOJBIIOrO0 KOJIMYECTBA TaKUX
JOKYMEHTOB OHHM MOTYT M3bIMAaThCAd M3 J€J, U HA HUX COCTABISETCS OTHAEIIbHAs
OTHCB.

B xoHme kaxmoro ngena MOAIIMBAIOTCA YHUCThIe OnaHku QopM s
3aBEPUTEIILHON HANIUCH.

B umenmsx oOecniedeHHMs COXPAaHHOCTH M 3aKpEIUICHUS  TOpPsIKa
pacCIOJNIOKEHUSI JOKYMEHTOB, BKJIIOYEHHBIX B JEJ0, BCE JIUCTBI, KpOME
3aBEPUTEIHLHOI0, HyMEpPYIOTCSl apabCKuMu IudpamMu B TPaBOM BEPXHEM YTy, HE
3a/ieBass  TEKCTa JIOKYMEHTa, TNPOCTbIM TIpadUyecKuM KapaH[IalmioM HWJIU
HyMepaTopoM. YTNoTpeOsjeHrne YepHUI U IBETHBIX KapaHaalied s Hymepaluu
JIMCTOB 3ampeniaeTcsi. BHyTpeHHsIs OUCh UMEET CaMOCTOSITEILHYIO HyMEpaIlHIo.

JIucThl e, COCTOSIIIMX U3 HECKOJBKUX TOMOB WJIM YacTed, HyMEpYIOTCS T10
KaXJIOMY TOMY WJIH YaCTH OTJIEJIBHO.

dortorpadun, dYepTexu, aUATPAaMMbl M JPYTHE€ WIUIIOCTPATUBHBIC U
crienupuyecKre JOKYMEHTHI, TPEICTABIISIONINE CaMOCTOSITEIIbHBINA JIUCT B JIETIE,
HYMEPYIOTCS Ha 00OPOTHOM CTOPOHE B JIEBOM BEPXHEM YTITY.

CIioeHHBIN JTUCT Pa3BOPAUYNBACTCS U HYMEPYETCSl B IPAaBOM BEPXHEM YTITy.
[Ipu sTom mucT mroboro (opmara, MOAMIMUTEIN 3a OJAUH Kpail, HyMepyeTcs Kak
OJIMH JIKCT; JIUCT, CJI0KEHHBIN U MOJUIUTHIN 32 CEPeANHY, MOJIEKHUT MEPEIIUBKE U
HyMEpYyeTCsl KaK OJUH JIUCT.

[ToammTeie B J1€J10 KOHBEPTHI C BIOXKCHUSMH HYMEPYIOTCS, TPU HTOM
BHauaJie HyMepyeTcsl KOHBEPT, a 3aTeM OYepEeIHBIM HOMEPOM KaxkJ0€ BIOKCHUE B
KOHBEpTE.

[TogmmTeie B €0 JOKYMEHTHI C COOCTBEHHOW HyMmepalueid JIUCTOB
(BKJIFOUAsl TE€YaTHbIE W3JIaHUSA) MOTYT HYMEPOBaThCs B OOIIEM MOpSAJKE WIH
COXpaHATh COOCTBEHHYIO HYMEpAIMIO, €CJIM OHA COOTBETCTBYET MOPSIAKOBOMY
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PacoJIOKEHUIO JTUCTOB B JIETIE.

B cnyuasx oOHapykeHus OOJBLIOTO 4Yucia OMIMOOK B HyMepaluu JIMCTOB
Jieya B AEJONPOU3BOACTBE MTPOBOAUTCS UX nepenyMmepanus. 1Ipu nepenymepanum
JUCTOB CTapble HOMEpPA 3aYEpPKHUBAIOTCS OAHOM HAKIOHHOW YEpTOM U pAIOM
CTAaBHUTCSl HOBBII HOMED JIMCTA; B KOHIIE JI€JIa COCTABIIIETCSI HOBAsl 3aBEPUTEIIbHAS
HAJIMCh, MPU OTOM CTapas 3aBEpPUTENbHAs HAJMNHUCh 3a4YE€PKUBACTCS, HO
COXpaHsEeTCs B JEJE.

JIng ydyeta KOJMYECTBA JIMCTOB B Jesie M (pUKcammu OCOOCHHOCTEM uX
HYMEPALIMK COCTABIISIETCS 3aBEPUTENIbHAS HAAUCh Jena. OHa COCTaBIsIETCA B JIEje
Ha OTAEJIBHOM JINCTE — 3aBEpUTEIIC JieNa. 3aBepUTEIbHAs HAJINUCh COCTABIISIETCS
0 YCTAaHOBJICHHOMU (popme.

Bce nocnenyromye n3MEHEHHs B COCTaBE U COCTOSIHUM JieJia (IOBPEXKICHNUS,
3aMeHa NOJJIMHHBIX IOKYMEHTOB KOMHSIMH, TPUCOECINHEHNE HOBBIX JOKYMEHTOB U
T. JI.) OTMEYAIOTCS B 3aBEPUTEIIBHOM HAIMUCU CO CChUIKOM Ha COOTBETCTBYIOIIUMN
aKT.

OO0oKa JieJ1 TOCTOSIHHOTO, BpeMeHHOro (cBbimie 10 1eT) XxpaHeHus u 1o
JUYHOMY COCTaBY OpopMIIsIETCS [0 YCTAaHOBJIEHHOU (hopMme.

Ha 0010%Ke Aes1 OCTOSSHHOTO XpaHEHUsl BBEpXY MPEyCMaTPUBACTCSI MECTO
JUIsL HAMMEHOBAaHMsSI TOCY/IApCTBEHHOTO apXKBa, B KOTOPBIA OHU OyAyT MepeaHsbl,
a TaK)Ke apXUBHOTO 1IK(pa B IPAaBOM BEPXHEM U JIEBOM HUYKHEM YIJIaX.

IIpu odopmnenun o070KKH nen1 HaumeHoBaHue IIIKOJbl yKa3bIBaeTCs
MOJIHOCTBIO IO YCTaBYy, B UMEHUTEIBHOM IMaJI€kKe, COKPALIEHHOE Ha3BaHUE — B
CKOOKax.

OOs3aTenbHBIMU  PEKBU3UTAMHU  OOJIOKKHM Jiena  SABISETCS  yKa3aHue
KOJIMYECTBA JINCTOB B JIEJI€, KOTOPOE MPOCTABIISETCS HA OCHOBAHUM 3aBEPUTEIHLHOM
HAJNUCU JIeJa, U CpOKa XpaHEHus jena (Ha Jeliax IOCTOSHHOTO XpaHEHHs
MULIETCS: «XPAHUTh MOCTOSHHOY»), KOTOPBIA MEPEHOCHUTCS] Ha OOJIOXKKY Jena U3
HOMEHKJIATYPBbI MI0CJIE CBEPKHU €0 10 CPOKAM XPaHEHUS B IIEPEUHE.

JUist ydera JOKYMEHTOB OIIPENEJICHHBIX KAaTErOpU el IOCTOSIHHOIO U
BpeMeHHOTO (cBbImie 10 51eT) XpaHeHus, yueT KOTOPHIX BBI3bIBACTCS CHEIU(DUKOM
JaHHOW NOKyMEHTaluu (JIMYHbIE JieN1a, 0CO00 IIEHHbIE), COCTABISETCS BHYTPEHHSIS
OIHCh TOKYMEHTOB J€JIa.

BHyTpeHHI0I0 0nUCh HEOOXOIUMO TaKXKE€ COCTABJIATh B J€JIaX MOCTOSHHOTO
u BpeMeHHoro (cBbiie 10 yer) xpaneHusi, cQOPMUPOBAHHBIX MO PA3HOBUAHOCTAM
JIOKYMEHTOB, 3arojIOBKM KOTOPBIX HE PAaCKPBIBAIOT KOHKPETHOE COJEpKaHUE
JIOKYMEHTOB.

BHyTpeHHSI ONUCh COCTaBISETCA HA OTACIBHOM JIMCTE MO YCTAHOBJIEHHOMN
dbopme, KOTOpasi COIEPKUT CBEJACHUSI O MOPSAIKOBBIX HOMEpaxX JOKYMEHTOB Jieja,
UX UHAEKCax, Jarax, 3arojJioBKax M HOMEpax JHCTOB JieJla, Ha KOTOPbIX
PACIIOJIOAKEH KAXKIbIA JTOKYMEHT.

K BHyTpeHHEN omucH Jena COCTaBISETCS UTOTOBas 3alucCh, B KOTOPOU
yKa3bIBaeTCs LKu(paMu U MPONHUCHIO KOJMUYECTBO BKIIOUEHHBIX B HEE JOKYMEHTOB
Y KOJIMYECTBO JIMCTOB BHYTPEHHEN OIMUCH.

BHyTpeHHsI1 ONUCh MOJIUCBHIBAETCS €€ COCTAaBUTEIEM C YKa3aHUEM
JOJKHOCTH, MOANKCH, PaCUIU(pPOBKH MOANNUCH U HYMEPYETCS B I€i€ OTACIBHO.
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10.XpaHeHue U YHUYTOKeHHE TOKYMEHTOB.

JIokyMeHTHI (71e71a) ¢ MOMEHTa Co37aHus (MOJydeHus) i (popMHUpOBaHUS
XpaHATCS B OPTaHU3AIMH JI0 TIepeladl apXUBHOMY YUPEKICHUIO.

PykoBonuTens 00pa3oBaTEbHON OpraHU3allii U CIICIUATBHO Ha3HAYCHHOE
a0 (Jinia) o0s3aHbl 00ECIIeUUTh XPaHEHHUE TOKYMEHTOB U JICI.

Jlema MOmKHBI XPaHUTHCS B BEPTUKAIBHOM IMOJIOKEHUHU B TKadax, KOTOphIe
3aKphIBarOTCA. Ha kopemkax 00105KeK A€l yKa3bIBAIOTCS HOMEpPA JE.

Brimaga nmenm BO BpeMEHHOE TOJB30BaHHE PAOOTHUKAM 00pa30BaTEIbHOU
OpraHW3aliy OCYIIECTBIISICTCS C YCTHOTO Pa3pelIeHUs €ro PyKOBOJMUTENS, a APY-
TUM YYPEKIEHUSM - C €ro NMUCBMEHHOTO paszpemieHus. Ha BwimaHHOE €110
COCTaBJISIETCSI KapTOYKa - 3aMEHUTENb. B KapTOUke yKa3bIBAIOTCS HOMEp Jea,
3aroJIOBOK JeNla, JaTa €ro BBIJAadYd, JHUI0, KOTOPOMY JEJ0 BBIAAHO, J1aTa €ro
BO3BpATa, MOAMKUCH JIUI, KOTOPBIE BHIJIATU U MPUHSIIA JEJO.

[IpenocraBiienue el BO BPEMEHHOE IOJIb30BAHHWE OCYIIECTBISIETCS HE
OoJee yeM Ha OJMH MECSII.

N3bsiTiie JOKYMEHTOB W3 J€jia TOCTOSIHHOTO XpaHEHus 3ampeniaercs. B
UCKITIOUUTENFHBIX CIydYasX HU3bATHE JIOKYMEHTOB JOIYCKAeTCs C pa3pelieHus
PYKOBOAMTEIS 00pa30BaTEIbHOW OpraHU3alluu ¢ 00s13aTeIbHBIM OCTaBJICHHUEM B
JieJie 3aBEPEHHBIX JOHKHBIM 00pa30M KOTIHH.

[Tocne oxoHYaHHWSI CpOKa XpaHEHHS JTOKYMEHTOB, KOTOpPHIE HE IOJICKAT
nepeaade apXWBHBIM — YUPEKIACHUSM, JOKYMEHTBI CIUCBHIBAIOTCS KOMHCCHEH
oOpa30oBaTeIbLHON  OpraHW3alid 10 TPOBEICHUIO DKCIEPTU3Bl  IIEHHOCTH
JIOKyMEHTOB, KOTOPYIO Ha3HA4YaeT PyKOBOAMTENIb 00pa30BaTEIbHON OpraHU3aIlnH.
Ha  cnucanHyro  JOKYMEHTAIIMIO  DKCIEpTHAs  KOMHCCHS  COCTaBJISIET
COOTBETCTBYIOIIMM aKT.

CnucanHasi JOKYMEHTAaIHsI YHUYTOXKAETCA.
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[IpunoxeHve 1

[Tpunoxenue 1

K MHCTPYKLIMH I10 BECHUIO JIEJI0BOU
JIOKYMEHTAIlMU B MYHUIIUTIATHbHOM OIO)KETHOM
00111€00pa30BaTEILHOM YUPEKACHUU
KpacnorBapaeiickoro paiiona Pecniy0inmku

Kpsim

IIpumepHas popma )KypHasa yyeTa neyareil u ITaMIOB
o0pa3oBaTeIbHOM OpPraHu3alum

PesyabTaTsl .
HanmenoBanmue . OTTHCK neyartei
HaunmenoBanue esKeroaHomn
nojpasjaejeHus , OrMeTKa 00 (IITAMIIOB)
ne4yaTu OrrHck Hoamuce, NpOBEePKH A
OJIZKHOCTDH JIA
Nen/m| (IuramMmma) , MHUIMA | HEeYATH o YAOCTOBEPAKIIAS | HAJTHYHSA y r| A Mpumeyanue
noJiyyarenass u . HOMep YHUUTOKEHUS ,
TOp 3akasa, IITaMIa) NoJIyueHue , Aara |nedaren
hamunusn aKTa M Jara |j;ara
JaTa noCTynJIeHnus U TaMIIOB ,
noJry4arteJst BO3Bpara
AaTa NpoBepKH
1 2 3 4 5 6 7 8 9

IIpumepHas ¢popma KHuru/ ;xypHaJia perucTpauuu nNpuKa3on
o0pa3oBaTe/IbHOI OpraHu3aunu.

ITo ocHOBHOII 1eITEeJIBLHOCTH

[Mara Cpok OTmeTka 00 MCIIOJIHEHHH
Ne Homep
Conep:xanne HcnonHuTe b  [MCTOJHEHUS
n/n npuKasa
npukasa
O nposeneHun 30.08.2022  |CHAT c KOHTpOJIA
1 25.08. 74-0 KOMIUIEKTOBAHHA | o7 30.08.22
2022 MEearorn4eCcKux
KaJ[poB
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ITo kagpoBBIM BOIIpPOCAM

Jlj;ln [ara npuxkaza | Homep npukasa Bua npuka3sa ®UO corpynHuka OcHoBanue

1| 14.10.22 77-K Tprem U0 El 11‘{) 2205ng

I1o KOHTHMHIeHTY 00yYAKOIMXCH

3“; Jlata npukasa HI;)IZﬁ;Ea Bua npuka3sa DU odyuaronerocs OcHoBaHHue

N EEEZI P A P T
Ne 46
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[Tpunoxxenune 2

K UHCTPYKIIUU IO BEJICHUIO JEeIOBOM
JIOKYMEHTAI[UU B MYHUIIUTIATBHOM OFO/KETHOM
00111600pa30BaTEIIBHOM YUPEIKICHUN
Kpacnorsapueiickoro paiiona Peciyonuku
Kpbim

IIpumepHas ¢popma Knuru/ :KypHajia perucrpauuu pacnopsizkeHui
00pa3oBaTeIbHOM OPraHM3aluu.

Ne /it Hara Homep ConensKaHme K16 monmcan Cpok ucnosHenunsi| Ormerka 00
- PACIIOPHAKCHUS | PACTIOPHAKCHU ST acp A HCIIOJITHCHUU
®.1O. O noesfe yuanmxcs Char ¢
1 20.10.22 37-P o BKCKH Z;mm 22.10.22 KOHTPOJISL
P 22.10.22
IIpumepHas ¢popma KHuru/ ;kypHaJia perucTpauuu nNpoTroKkoja0B
00pa3oBaTeJIbHOM OPraHM3alUu.
Nenn/m | Ne mporokoJa ara ero IMoBecTka aHsA
perucrpauuu
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[Ipunoxenue 3
K MHCTPYKLIUHU T10 BEJCHUIO JIEJIOBOM

JOKYMEHTALUH B MyHHIIUTIAIBHOM OFOJKETHOM
0011e00pa30BaTEILHOM YUPEKICHUU

Kpacnorapeiickoro paiiona Peciyomuku
Kpsim

IIpumepHasi popMa perucTpaMOHHOIO KYPHAJIA BXOASIINX JOKYMEHTOB

Jara nocrynieHus

o0pa3oBaTe/IbHOM OpPraHu3alum

Ne i/

JAOKyMeHTa/

Jara u Homep

Kpartkoe cogep:xanue

Pe3osronus uiam

KOMY HanpaBJjieH OrMmerka o0
BXOISIIIAI HOMeEP JAOKyMEHTA, AOKYMEHT HCIIOJTHEHHH
TMPUCBOEHHBI I Koppecnonnenr (noanucey,
aBTOpPOM YAOCTOBEPSIOIMIAsT
1oJiyyeHue)
2 3 4 5 6 7
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I[IpumepHas (popMa perucTpauMOHHOIO0 )KyPHAJIa UCXOASIIIUX TOKYMEHTOB
o0pa3oBaTeIbHOW OPraHU3aNNH

lata u HOMep

Perucrpauuo JOKYMEHTa, Ha
Ne ara HHBI I Kpatkoe i
A Anpecat P KOTOPBLIN HcnoHuTe b
H/H AJOKYMEHTA HOMEpP CoAepKaHHue 1aeTcs OTBeT
JIOKYMEHTA
1 2 3 4 o 6 7
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[Tpunoxenue 4
K MHCTPYKLIMH I10 BEECHUIO JI€JI0BOU
JOKYMEHTAIlMU B MyHULIUTIATbHOM
OroKETHOM 00111e00pa30BaTEILHOM
yupexaeHun Kpacnorsapaeiickoro
paitfona Pecniyonuku Kpbim

IHPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbBHOU OPTAHU3ALIMU

O0meo0pa3oBaTebHOE yUpesKaeHHe

Cpox

XpaHEeHUs

KoaunuecTBo | gena (ToMma,
Hnpexc 3aro/10oBOK [1eJia
aeJt 4acTH) Mpumeuyanue
Jaesa (ToMa , yacTH) .
(TomoB) u Ne crareii
no

Iepeunro

1 2 3 4 5

01. PykoBoacTBo (KaHueJAsIpus)

HopmaTtuBHBIE TpaBOBBIE aKThI Jo muHOBaHUS
OpraHOB, OCYIIECTBIISIONINX HaZ00HOCTH
aBleHue B cgepe m. «O» cT.

01-01 |[YTP bep 3aBeqeHO
o0pa3oBaHMsi, perIAMEHTHPYIOIINE 3, m. «o»
oOpa3oBareNbHbIE OTHOIICHUS . cr. 4 TII
Konuu 2019

Hoctosttio [Tocne 3ameHsl

01-02 |YcraB OO ctr. 28 TII HOBBIM

2019
Jlo MuHOBaHHS
CBUAETENBCTBO O TIOCTAHOBKE Ha
HajnobHoctn, |Ilepexonsmee c

01-03 |y4er B HaAJIOrOBOM OpraHe

(VIHH) cr. 24 TII |2012
2019
[TocrossHHO
01-04 CBUACTENBCTBO O BHECEHUH cr. 24 TII [Tepexonsiee ¢
3anucu B EI'PHOJI ) 2012
2019
JIOKyMeHTBI (AOTOBOpP, KOHTPAKT, To
CBUJICTEIBCTBA) Ha IMPABO JTUKBUIAITIH
IIepexonsmee ¢

01-05 |omepaTMBHOrO YyHpaBieHUs OpraHusal |, o5
HMYIIECTBOM, Ha IPaBo cr. 93 TII
MOJIb30BaHUS 3E€MEJIbHBIM y4acTKOM 2019

5 mer
01-06 |JIuueH3un U NPUIIOKEHUS K HUM ct. 55 TII |Ilocae
2019 IpEKpaICHUA
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JEUCTBUSA
JULEH3UN
[Tepexonsiee ¢
2018

o
C . TUKBUAAUHHA |
01-07 : ;?TTI:;;C;PBIO 0 TOCYJapCTBEHHOMN oprammsawunn, | Sfiegxozlﬂmee c
pemTat cr. 61 TII
2019
CanuTapHO—>IUAEMHUOJIOTHYECKOE
3aKJII0UeHHe Ha 00pa3oBaTENbHYIO 5 ner, OIIK
[lepexonsmiee ¢
01-08 |nesTeapbHOCTh, CAHUTAPHO— cr. 429 TII 5018
SMUJEMUOJIIOTHYECKOE 3aKIIIOUECHUE 2019
Ha MEIUIIMHCKYIO JIeITEeIbHOCTh
r / [TocrossHHO
01-09 N?CyﬂapCTBeHHoe n. «b» cr.
YHUIIUNIATBHOE 3aJaHue 198 TII 2019
OT4eT O BBHINIOJHEHUH [TocTostHHO
01-10 |rocynapcTBEHHOr0/MYHULIIMIAIIBHOTO m. «@» CT.
3a1aHUSA 211 TII 2019
[TocrossHHO Mepexomsiee
01-11 |IIporpamMmma pa3BUTHUSA cr. 193 TII pexoz
2020
2019
- [TocrosiHHO
01-12 5 pr(;{c:)I;onbl KOJIJIETUATTbHBIX 0. «B» T
P 18 TIT 2019
I . ITocTostHHO
01-13 I,II)O;?;(OOH;I COBEIIAHUI NpHU 0. «e» CT.
AMIPEITOP 18 TIT 2019
n 6 6 . ITocTossHHO
01-14 |TIpOTOROIE OGuux coGparui m. oo or.
P 18 TIT 2019
I . [TocrossHHO
01-15 eF;[ I?;izogfn OcHOBHOU o. «a» CT.
g 19 TIT 2019
KHura/xypHan perucrpanuu ITocTostHHO
01-16 |mpuka3oB HO OCHOBHOM M. «a» CT.
eSITeIbHOCTH 182 TII 2019
- [TocrosiaHO
01-17 R 6p m;alzm Hr;::ﬂ KOHTHHICHTY m. «a» CT.
yAaom 19 TIT 2019
011 Kuwura/xypHan perucrpauuu TToCTOSHHO

[IPUKA30B 110 KOHTUHIECHTY
00yJaroImxcst

IoIm. «a» CT.
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182 TII 2019

IIpukasbl/ pacnopsiKeHUs 110 5 Jner
01-19 |aagMHHHCTPATHBHO—XO3SIICTBEHHBIM n. «bO» cr.
BOIIPOCaM 19 TII 2019
Kuura/xypHan perucrpauuu 5 er
01-20 HpHK%OB/pacnopSI)KeHHZI o ) 0. By CL.
aIMUHUCTPATUBHO — X 035IICTBEHHOMN 182 TI 2019
JIESITEILHOCTH
JIokallbHBIE HOPMATHBHBIE aKTHI IO Hocrosmmo
01-21 OCHOBHBIM BonpocaM cr. 8 TII
p 2019
JIOKyMeHTBI O TpOBEpKax (aKThl, 10 ner
01-22 |cnpaBkM, IEpeNucKa) OpraHaMu cr. 141 TII
TOCKOHTpOJIA (Haa3opa) 2019
Hocrosmro Ilocne 3amMeHEI
01-23 |WHCcTpyKIuss 1O JETONPOU3BOJCTBY ctr. 28 TII
HOBBIMU
2019
[TocrossnHO | CTPYKTYpHBIX
01-24 |HomenkiaTypa e cr. 157 TII |mompasjaencHui
2019 — 3 roga
OOpailtenuss rpakgaH M IepenuckKa 5 ser SIIK
01-25 nopI/I)IcII aCCM(?T eimo P cr. 154 TII
P P 2019
JKypHan perucrpanuy oOpalieHni > Jet
01-26 - ZE(H&H peructpan oopatie M. «&» CT.
p 182 TII 2019
o
K . JIMKBUIALIUA
01-27 HITy:;?gB y4eTa BBIJIaYM TIe4aTe u -
cr. 163 TII
2019
ITpu
OTCYTCTBUHU
KHHT,
AKTBl YHUYTOKECHMS Tedarel u 3 rom JKYpPHAJIOB
01-28 cr. 164 TII |™P ’
IITAaMIIOB OTTHCKOB H
2019
CJIETIKOB — 10O
JIMKBH AN
OpraHu3aIu
KypHan perucrpamuy BXOASIIUX > et
01-29 )10}1]<p eHTI())i ¢Tpatt O O. «I» CT.
™ 182 TIT 2019
01-30 |XypHan perucrpanuu HCXOIALIUX 5 Jer
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JIOKYMEHTOB M. «» CT.
182 TII 2019
[Ty6auuHbil MOKIam O paboTe ITocTosiHHO
01-31 mioJJ'I[H ! 8 P ct. 209 TII
2019
[TocTositHHO
01-32 |Otuer o camMoOOCIIENOBAHUA cr. 209 TII
2019
IlocTosiHHO
01-33 |TonoBoi mMiuaH paGOTHI INKOJIBI rl[ ; 8«3» CT.
TIT 2019
Jlo MumHOBaHHS
OrnepaTuBHBIE TUTAHBI
01-34 | (kBapTalbHbBIC, MECSYHBIC) HaJT00HOCTH
v / cr. 201 TII
pabOTBI TITKOJIBI S
01-35 |<...>

02. OoOpa3oBarejbHasi AeSITEJbHOCTH

OO0pazoBatenbHble MPOrpamMMbl

o 3ameHbI

[Iepexonsmee ¢

02-01 |mKoNbI MO YPOBHSAM OOIIETrO HOBBIMHU
2017 rona
oOpa3oBaHUs cT. 271 TIMII
Jo 3ameHbI
02-02 JlononHuTeIbHBIE 00pa30BaTEIbHBIC HOBBIMH ITepexonsiee ¢
IIpOrpaMmabl 2020 rogma
porp er. 271 Ml | 2020 ron
[Iporokomnsl 3acenanui ITocTostHHO
02-03 |memarorm4eckoro coBeTa H O. «I» CT.
JOKYMEHTBI K HHUM 18 TII 2019
Knura ydera mpoTOKOJIOB 10 mer
02-04
MeIarorndeckoro CoBETa ct. 335 IIMII
OKYMEHTEI II0 aHalIu3y U
02-05 EOHTYN(I)HIO 00 a3OBaTeJ'I}B,HOI71 Hocrosnro,
b P cr. 316 TIMII
NEeITEIbHOCTHU
[IpoTokonsl 3acenaHuil coBeTa
poauTenend (POAUTENHCKOTO
02-06 |kKOMHUTETa) W JIOKYMCHTHI Hocrosnmo,
ct. 324 IIMII
(CrIpaBKM, JOKJIAJbI,
uHpopMaLlUK) K HHUM
ITocTostanO,
o €CIH TIIKOoJIa
02-07 [Iporokomnsl 3acemaHnui 3 roga craer
DK3aMEHAIIMOHHBIX KOMUCCHH ct. 326 IIMII
JIOKYMEHTBHI Ha
rOCXpaHue
02-08 |HWudopmamusi, cBeneHus o paboTe 3 roma
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IPYIIl IPOJJIECHHOTO MJHS

cr. 312 IIMII

02-09 Knura ydera Bblgaum menaneu 50 z;er
y4anuMes KO cr. 319 IIMII
Kaura ydera OjaHKOB M BBIJAYH
aTrTeCTaToOB (pPErucTpanun 50 et
02-10
BBIJIJAHHBIX JIOKYMEHTOB 00 cr. 322 IIMII
o0Opa3oBaHMH )
02-11 Kuura ydera BblgauM MOXBaJbHbBIX 50 met
JINCTOB M IOXBAaJbHBIX I'PAMOT cr. 320 IIMII
IlocTosHHO,
JIoKyMeHTBI (TU1aHbl, JOKJIaJHbIC 3 roma €CIH IIIKOJIa
02-12 crae
3allUCKA, IIEPEeIucKa) O er. 321 TIMII JaeT
MIPOBEACHUU OTKPBITHIX YPOKOB JIOKYMEHTBI Ha
rocxpaHue
[IpoTOKOBI POIUTEIHCKUX
02-13 coOpaHHMii W JOKYMEHTBHl K HHUM 5 ner
(CrIpaBKH, JOKJIAJIbI, ct. 324 IIMII
nH(popManuu )
02-14 OtyeTrsl 0 paboTe coBeTa 3 roma
poauTenen cr. 325 IIMII
02-15 AndaBuTHas KHUTA 3aMUCH 50 met
oOyJaromuxcs cT. 329 IIMII
ITocne
OKOHYaHUH
02-16 |Jluunbie aena OOyYAIOLTUXCS 3 roma LIKOJBI U IpHU
ct. 330 IIMII
BBIOBITUH B
JPYTYIO IIKOIY
1 ronx
02-17 [Dx3amMeHalMOHHLIE OHJIETHI
t cr. 503 TIMII
02-18 DK3aMeHAIMOHHBIE PabOTHI 1 roxg Ilocie cmaum
00y4aromuXxcs cr. 506 IIMII | 3K3aMeHOB
N3baTeie u3
. | KiTaccHBIX
B snexrponHoO#R
KYypHAaJIOB
Kinaccuble xypHanibl (bopme na ke CBOJIHBIE
02-19 —5 1er
(DJIEKTPOHHEIE) BEJIOMOCTH
IIEBAEMOCTH —
cr. 331 ITMIT |YCTepacmoc
He MeHee 25 JeT
02-20 Kypnan ydera NpONyLIEHHBIX H 5 nmer
3aMEIIEHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3ansatuii 1o 5 zer

JOTIOJTHUTEIBHOMY 00pa30BaHUIO

cr. 493 IIMII
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5 ner

02-22 |[XypHan rpynmsl OPOMJICHHOIO JHS
ypHat tpy P cT. 333 IIMII
02-23 |<...>
03. BocnurarejbHas AeSITEJLHOCTH
[Inanpl BocIMTATEIBLHBIX 3 ronaa
03-01 |meponpusiTUd M JOKYMEHTHI K cr. 194 TII
HUM 2019
Ilepenucka mo Bompocam
03-02 |mpodopueHTauu, TPYIOBOTO 3 roja
r Py cr. 345 IIMII
oOydeHUsT ¥ BOCIUTAHUS
[lepenncka ¢ opraHamMu CHCTEMBI 5 ner, OJIIK
03-03 |mpodunakTuku ¥ O€3HAA30PHOCTH cr. 70 TII
HECOBEPILIECHHOJIETHUX 2019
ITocTostano,
€ClIM IIKOJIa
03-04 JlokyMeHTbl 00 OpraHuzanuu u 10 ner caer
pabote mnarepeit ct. 478 TIMIIL
JIOKYMEHTBI Ha
rocxpaHue
JIOKyMEHTBI O TPOBEICHUU
OJIMMIIAAJl, BHUKTOPUH IO
eOHBIM IpeaMeTaM, CMOTPOB Hlo muHOBaHHA
03-05 |7 pea ! POB, HaJI00HOCTH
KOHKYPCOB XYJ/I0’)KECTBEHHOTO
yp YA ' cr. 383 IIMII
TEXHUYECKOTO U JPYIMX BHJOB
TBOpPYECTBA IIKOJILHUKOB
JIOKyMEeHTBI O BBICTaBKaX JIETCKOTO Jlo MuHOBaHUSA
03-06 |XyHOOXECTBEHHOTO M TEXHHUYECKOTO HaJ00HOCTH
TBOPYECTBA cr. 384 IIMII
ITocTositHO,
Otuersl, uHpOpManuu o pabore 10 et €Ccy ILIKOJIa
03-07 | oOLIECTBEHHBIX YUYCHUYCCKUX cIaeT
- X i cr. 388 IMII |}
OpraHu3alni JIOKYMEHTBHI Ha
rocxpaHue
03-08 |[<...>
04. Mertoauueckasi esiTeJbHOCTh
ITocTostHO,
[Tonoxkenrne 0 METOAUYECKOM
04-01 m. «» CT.
COBETE
34 TII 2019
[Tonoxenus 06 yuebHO- [ToctosinHO,
04-02 |meromuueckux OOBEIUHEHHUSX, M. «a» CT.
pabouux rpymnmax 34 TII 2019
04-03 [Iporokonbl 3acenanui ITocTosHHO,
METOJIMYECKOTO COBETa M M. «I» CT.
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JOKYMEHTBI (CHpaBKH, JOKJIAIbI,
nHpopManui) K HUM

18 TII 2019

l'omoBoit 1utan paboThI > Jer, MK
04-04 MefOI[I/I‘IeCKOI‘O Ic):OE.eTa cr. 200
TIT 2019
ITo
AHanu3 pe3yiabTaToB 5 ner, OJIIK
- ONEPATUBHBIM
04-05 |mMeroanueckoil pabOTHI cr. 46 TII
. BompocaM - 5
o0pa3oBaTebHOM OpraHu3aIuu 2019 et
04-06 |<...>
05. KagpoBoe oOecnedyenue
IIpucnanneie
ITocTosiHHO ISl CBEOCHUSA —
05-01 | KOJuIeKTUBHBINA JOTOBOP cr. 386 TII | mo MuHOBaHUA
2019 HaJ00HOCTH
ITocne
JIoKkyMeHTBI O HpOBEpKax 3 roma UCTEUYCHUS
05-02 |BBIIOJHEHHS YCIOBUHI cr. 389 TII |[cpoka IeHCTBUA
KOJUJIEKTUBHOI'O JIOTOBOpPA 2019 KOJJIEKTUBHOT'O
JIOrOBOpA
[IpaBuna BHYTPEHHETO TpPYIOBOIO Hocrostirio
05-03 piHOpMKayp pyA cr. 394 TII
2019
[lIratHOE pacnucaHue u Hoctosro
05-04 I/I3M€H€HI/I${p K HEMy cr.40 T
2019
[lIraTHbIE PACCTAaHOBKM (IUTATHO- 50/75 ner
05-05 P cr. 42 TI
CIIUCOYHBIA COCTaB PaOOTHUKOB) 5019
JIOJ>KHOCTHBIE MHCT 15478 50/75 et
05-06 a0OTHHUKOB e cr. 443 TI
P 2019
[Ipyuka3pl Mo JIMYHOMY COCTaBy
(mpueM, HepeMelleHue,
COBMEIIIEHUE, TEPEBOI,
tonommrennoe 50/75
A net: OIIK
05-07 |mpodeccuonansHoe 00pa3oBaHUE,
Im. «a» CT.

U3MEHeHHe (haMUINH,
MOOIPEHUs, HArpaXJIECHHUH,
OTIyCKa MO YXOAYy 3a peOeHKOM,
oTIycka 0e3 COXpaHEHUs

3apabOTHOM TILIATHI)

434 TII 2019
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[Ipuka3pl opraHuzanuu 1o
JIMYHOMY COCTaBYy (G)KGFOIIHBIC

O06 ormyckax,
KOMaHIUPOBKax
pabOTHUKOB C

OIUIAYMBAEMbIE OTIYCKa, OTIIYCKa 5 Jer
BPEAHBIMH H
05-0g |B CBI3H C oOydeHueM, M. «O»—«r» (1n)
JIKYPCTBAaX, HE CBS3aHHBIX C cr. 434 TII
. . ONaCHbIMU
OCHOBHOM (TTPO(HITHHOMN ) 2019 VCIOBHAMH
NEeATEIbHOCTBIO, O KOMAaHJIMPOBKaX Tpyra —50/75
U CIyXeOHBIX IMPOBEpKax er
IIpuka3pl Mo JIMYHOMY COCTaBY 3 Toma
05-09 (TUCIUTUTMHAPHBIE B3BICKAHUS ) T. «» cT.
434 TII 2019
O exerogHo
OTUIAYMBAEMBIX
OTIYyCKax ,
OTIyCKax B
50/75 ner |CBA3U C
05-10 Knura/xypuan perucrpauuu OIIK oOydeHueM,
MPUKA30B 10 JIUYHOMY COCTaBY) m. «O» cr. |JeXypcTBax,
182 TII 2019 |HE CBI3aHHBIX
C OCHOBHOM
(mporTbHOM )
JeATEIbHOCTBIO
— 5 z;er
Kypnan ydera JAMYHBIX A€l 50/75 ner
05-11 pabOTHUKOB JIMYHBIX JI€J, JIMYHBIX OIIK
KapTO4YeK, TPYIOBBIX JIOTOBOPOB m. «O» cT.
(cy*&eOHBIX KOHTPAKTOB) 463 TII 2019
50/75 mner
OIIK [Iepexonsmee ¢
05-12 |JIuunbie nena paOOTHUKOB cr. 445 TII |2021 roma
2019
50/75 mner
TpynoBbie TOTOBOpHI, CiyKeOHBIE
OIIK*
05-13 |KOHTpPaKThl, corjameHus o0 HX
cr. 435 TII
W3MEHEHUH, PACTOPKCHUH 2019
VYBenomneHusi, NpeaynpexIeHus, 3 roma
05-14 ct. 436 TII
paboTHUKOB (amM) paboTomaTenemM 5019
50/75 ner
05-15 JInuHble KapTOYKU PaOOTHHUKOB OIIK IIepexondmee ¢
(. T-2) cT. 444 TII |202 roma
2019
[lognuHHbIE JAUYHBIE JOKYMEHTBI Jo HeBoctpeboBanu
05-16 | (TpynoBasg KHUXKKA, JUILIOMBI, BocTpeboBaHus . |[pie — 50/75
aTrTrecTarsl, YAOCTOBEPEHHS, cr. 449 TII |ner*
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CBUJICTEIBLCTBA) 2019
50/75 ner
05-17 Kanra ydgera ABIKECHHA TPYZIOBbIX m. «B» CT.
KHIDKEK W BKJIAJbIIIEH B HUX 463 «y» TII
2019
ITocne
UCTEUCHUS
CpOKa JIEUCTBHUS
corjiacus WiH
Cornacust Ha 00pabOTKY 3 rona €ro OT3bIBA,
05-18 cT. 441 TII
MEPCOHANBHBIX JTAHHBIX 2019 €clii UHOE He
IPEyCMOTPEHO
dbeneparbHBIM
3aKOHOM ,
JIOTOBOPOM
JlokyMeHTbl 00 OCBOOOXIEHUH OT
yIUIaThl HAJOTOB, TIPEIOCTaBICHUU 5 ner
05-19 |nbpror, OTCpOYEK YIUIATHl WIIU cr. 304 TII
OTKa3ze B HEM MO HajoraMm, 2019
cobopam
[Iporokonsl 3acenanuii, 10 ner BIIK
05-20 |TMOCTAHOBICHHS H IpYrue or. 485 TII
JOKYMEHTbL aTTeCTalMOHHBIX 5019
KOMHUCCHUH
JIOKyMeHTBI 1O arTecTauuu, 5 ger
05-21 |OMPENCICHHIO npo¢eCcCHOHATBHBIX or. 484 TII
U JIMYHOCTHBIX KayecTB
2019
pabOTHHUKOB
JIOKyMEHTBI O TPOXO0XKJIECHUU
HE3aBUCHMOM OIICHKH
KBaJIM(pUKAIIMU PAOOTHUKOB HWIH > Jer
05-22 ct. 488 TII
JUIl, TPETCHAYIOUUX Ha 2019
OCYILIECTBJICHUE OIPEIEIECHHOIO
BHJIa TPYJIOBOM NEATEIBHOCTH
1 ron
05-23 |I'paduku mpoBeneHUS aTTeCTAI[UU cr. 490 TII
2019
JIOKyMEHTBI O TEpEenoAroTOBKE M 5 ner JIIK
05-24 |mOBBIIICHUH KBATH(DHUKAIIUU H cr. 491 TII
MePEnoArOTOBKEe PabOTHUKOB 2019
[lepenucka mo arrecranuu, 3 roma
05-25 |mepernoAroToBKe W TOBBIIICHUH cr. 499 TII
KBaJIU(HUKAIIMU PAOOTHUKOB 2019
05-2¢ [Inan moBbIIeHUs KBaTU(UKALNUN 5 ner
MeJaroruyeckux pabOTHUKOB cr. 482 TII
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2019

I[OKYMGHTLI 0 HOpCACTABJIICHUU K

HarpaxJeHuio pabOTHUKOB 5 jer
05-27 | (npeacTtaBieHUsi, XOJATaNCTBAa, cr. 500 TII
XApPaKTEpPUCTUKU, BBIIIUCKUA U3 2019
peleHnii u ap. )
3 roga
05-28 |I'paduk oTIIyCKOB cr. 453 TII
2019
TapudukaoHHbIE CITUCKU 50/75 et
05-29 (BIC) OMOCTH) PaO0OTHHUKOB cr. 400 TH
A P 2019
OtyeTrsl pabOOTHUKOB O 5 et SIIK
05-30 KOMaHI1 pOBKaX cr. 452 T
p 2019
JIOKyMEHTBI BEIEHHUIO BOWHCKOIO 5
JeT
eTa U OpOHUPOBAHUIO TpaxaaH
05-31 |7 POTHP paAat, cr. 457 TII
npeObIBAIONIMX B 3amace (IUIaHbI, 5019
OTYETHI)
JIOKyMEHTBI BEIEHHUIO BOWHCKOIO 5 16
JeT
05-3o |YieTa H OpOHUPOBAHUIO TPaXKIaH, or. 458 TII [locne cusaTUs
npeOBIBAIONINX B 3arace 2019 C yuera
(KapTOYKH, IJIMCTKHA, IIOBECTKH)
XypHan (xHHMra) HpOBEpPOK 5 ger
COCTOSIHHUSI BOMHCKOTO yd4eTa |
05-33 - cr. 459 TI
OpOHHpOBaHUS TpaKIaH, 5019
MpeObIBAIOINX B 3arace
K S5 Jer
05-34 BOZIII){IZ?(J(I) MyquaeTJmu, MOJIEKAITUX 0. «e» or.
y Yy 463 TII 2019
3asiBKU O MOTPEeOHOCTH B 1 roxg
05-35 |mpuBI€YEHUH HMHOCTPAHHBIX cr. 377 TII
pabOTHHUKOB 2019
3asBieHuss pabOTHUKOB O BhIIAYe 1 ron
05-36 |IOKYMEHTOB, CBA3aHHBIX C cr. 451 TII
paboToii, W WX KOIUH 2019
05-37 [<...>
06. byxraarepckuii y4er M OTYETHOCTH
[TocrosaHO
[Tonoxxenne 00 omate Tpyaa u ITocne 3ameHbl
06-01 MIPEeMHUPOBAHUHN PAOOTHUKOB 0. @ O oppvm
peMip P 294TII 2019
06-02 |T'omoBoif miaH (UHAHCOBO-— ITocTosHHO
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XO3IUCTBEHHON NEITEIbHOCTHA

IoIm. «a» CT.

247 TII 2019
OT4ueTBl O BHINOJIHEHUH ILIAHOB
(UHAHCOBO—XO03AHCTBEHHOM Hocrosto
06-03 I. «a» CT.
JIEATEIIbHOCTH OpPraHU3alkH . 579 TII 2019
T'onoBbie
OT4ueTEl O BHINOJIHEHUH ILIAHOB 5 er
06-04 | B xomiemenon . e
A p 1 - 272 TIT 2019
KBaprasibusie
JIOKyMEHTBI O IpOBEpKax (aKThl, 5 et
CIIpaBKH, IIEpEIIMCKa
06-05 |CMPaBKH, mepemucka) cr. 282 TII
(hPMHAHCOBO—XO035HCTBEHHOU 2019
NEeITEeIbHOCTHU
T'omoBas Oyxramarepckas Hocrosinuo
06-06 OTfIIeTHOCTbe p cr. 268 TII
2019
5 Jer
06-07 |(TomoBass OromxkeTHas OTYETHOCTH o. «a» CT.
269 TII 2019
IIpoMexxyTouHble OyXrajaTepcKue > Jer I;iHTCTBI/II/I
06-08 P yr yX P m. «O» CT. y
OTYETEI 269 TII 2019 T'OJOBBIX—
MOCTOSIHHO
5 et s romoBon
AynuTopckue 3akIIIOUeHHUs II0 OyXTrajTepcKoun
06-09 |V pekie cr. 286 TII | Y raep
YXTaJTEPCKOM OTUYETHOCTHU 5019 OTYETHOCTH —
IIOCTOSIHHO
T'ogoBrle M KBapTalbHBIE pPacyeThl 50/75 ner
06-10 II0 CTPaxOBBIM II;SHO()aM b cr. 308 TII
p 2019
50/75 ner
OIIKs
06-11 |JIuuessle cueta PaOOTHHUKOB
i P cT. 296 TII
2019
JIOKyMEHTBI O TOJYy4EHUH I
3apabOTHOM TIAaTHl (CBOJHBIE 6 JeT pH
06-12 acyeTHbIC (pPacCUETHO-ILIATECIKHBIC) 295 TII OTCYTCTBIH
p p cT. 5019 JUIIEBBIX CUYETOB
BEIOMOCTH, PACUETHBIE JIMCTHI, — 50/75 ser
JIOBEPEHHOCTH )
JIOKyMEHTBI (KONIMU OTYETOB, 5
JeT
3asiBJIEHUSI, CIHHUCKH DPaOOTHUKOB
06-13 ' P ' cr. 298 TII
CIIPABKH, BBINACKA U3 5019

MPOTOKOJIOB, 3aKJIIOUEHHUS ,
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Mepenucka) O BBIIUIATE TOCOOMIA,
orJiate JIMCTKOB
HETPYAOCIOCOOHOCTH ,
MAaTepHAILHON TMOMOLIU

[Ipu
OTCYTCTBUU
JIMIEBBIX CUYETOB

CrpaBky 0 J0X0JaX M CyMMax > Jer i
06-14 p AOXOA y cr. 312 TII |BemoMoctel
Hajora (U3NYECKUX JIHII 2019 HACIICHISL
3apabOTHOM
IUIaTBl —
50/75 nert
5 Jer
06-15 HcnonnurenbHble JIMCTHI 110 or. 299 TII Ilocie
yIepKaHUIO W3 3apa0OTHOM TIIAThI : 2019 HACIIOJTHEHUS
IIpu TspKENBIX,
Tabenu u XypHAIBI era > Jer BPCIHBIX H
06-16 abouero B gﬁmn & cr. 402 TII |omacbx
P P 2019 YCIIOBHSAX Tpyaa
— 50/75 ner
HarnoroBeie aexnapanuu 5 ner JOIIK
06-17 | (pacueTsl) 1O BCEM BHJAM ct. 310 TII
HaJIOTOB 2019
JIokyMeHThI 00 HWHBEHTapU3aIllUH > Jer
06-18 aKHﬁﬁB pHsal cr. 321 TII
2019
JlokyMeHTBI 00 HWHBEHTapH3aIluH > et Tpn ycnosin
06-19 - P . cr. 321 TII |npoBeneHus
TOBApHO—MaTEPUANIbHBIX LIEHHOCTEU 5019 IpoBepKH
JIOKyMEHTBI O NEPEOLEHKE 5 et li(:gg%?il&nm
HOBHBIX HIIOB I JIEHUU
06-20 |°°H° (ornos, - onpexene cr. 323 TII |cpeacts u
aMOpTHU3allMd OCHOBHBIX CpEJICTB, 2019 HEMATEPHAITHHBI
OIICHKE CTOMMOCTH HMYIIECTBA X AKTHBOB
ITocne
JloroBopsl 0 MatepualbHOI > Jer YBOJILHCHHIA
06-21 OTBeTCTIl)% CHHOCTIL P cr. 279 TII |mMaTepHaibHO-
2019 OTBETCTBECHHOI'O
JIAIA
JloroBopbl Tpa)KaaHCKO—IPaBOBOTO
XapakTepa O BBHINIOJHEHUH padoT, 50/75 mer
06—po |OKasaHUM yCiIyr (buzmuecKuMu or. 301 TII
JUIaMHA, aKThl CHA4YU-TIPUEMKH 5019

BBIITOJIHCEHHBIX pa60T ; OKas3aHHbIX
yeayr
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TTocne

JIoroBopsl € pOAUTENSIMHU 5 ser SIIK UCTEYEHUS
06-23 pot &P cr. 11 TII !
(3aKOHHBIMHU IIPEACTABUTEIISIMU ) 2019 CpOKa JCHUCTBUS
JIOTOBOpPA
> Jer [Tocne 3ameHsl
06-24 | JIOKyMEHTBl YYE€THOW IOJIUTHKHU cr. 267 TII
2019 HOBBIMHU
[lepBruuHbIE Yy4YETHBIE JOKYMEHTBI
U CBSI3aHHBIE C HUMH
OIpaBJaTEIbHbIE JOKYMEHTHI Hpu ycnosunu
(KacCoBbIe JTOKYMEHTHI U KHUTH, TIpOBCACHNA
0aHKOBCKHE JIOKYMEHTBI, KOPEIIKH TIpOBCPKH;  IIpH
JICHEKHBIX YEKOBBIX KHUXKEK, 5 Jer BOSHHKHOBCHUU
06-25 |opnepa, Tabenu, W3BELICHUA cr. 277 TII CHOpOB, .
0aHKOB W TIEPEBOJIHBIC 2019 pasHolIacku
COXPaHAIOTCS
TpeOOBaHUs, aKThl O TpHUEME,
JI0 TPUHATHUS
caadye M CIUCAaHWHM HMYILIECTBA U
pelieHuss 1o
MarepuaioB, KBUTAHIIMH, neny
HAaKJIQJHbIE, ABaHCOBBIE OTYETHI,
IIEPEIUCKA )
[lepedyens M1, HMEOIIMX MPaBO 5 ner
P t Hl p [Mocne 3ameHb
06-26 |mommucH TEPBUYHBIX YYETHBIX cr. 280 TII HOBBIMM
IIOKYMEHTOB 2019
JIOKyMEHTBI O B3aMMHBIX pacuerax > et Hocre
06-27 M P cr. 264 TII |upoBeneHus
U Iepepacuerax
2019 B3auMopacyera
S5 Jer
06-28 |KnHura yuera IOBEpEHHOCTEH o. «I» CT.
292 TII 2019
5 Jer
06-29 | Cueta-daxTypsl cr. 317 TII
2019
o
JTUKBUAAIIT
06-30 |XypHan yuera OCHOBHBIX CpPEICTB opraHu3anuu
Im. «a» CT.
329 TII 2019
Kypnan ydera marepuan > Jer
H Ta MaTepuaIbHbIX
06-31 I_ICZIII){OCTegq U UHOTO pHMymeCTBa m. «» cr.
329 TII 2019
ITocne
Knaura ydera npuxomHo- 5 zer
CIUCaHUSA
06-32 |pacxogHBIX MaTEepHaJIOB, cT. 526 TII MATEDHATBHBIX
o0opymoBaHUs 2019 puai
LIEHHOCTEN
06-33 |IlomoxxeHne O 3aKyIKE TOBapoOB, ITocTostHHO
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pabot, yciuyr cT. 217 TII
2019
3 roxa
06-34 |Ilnan-rpaduk 3aKymok cr. 218 TII
2019
3 roxa
06-35 |JIOKyMEHTBI IO 3aKylnKam cr. 219-223
TII 2019
5 et DK |00
06-36 | MyHuIMDaANbHBIE KOHTPAKTHI cr. 224 TII .
CpoKa JeucCTBUS
2019
KOHTpaKTa
Ilepermcka Mo OCYIIECTBICHHUIO 3 roma
06-37 | P yi cr. 229 TII
3aKyMOK AJI HYXKJ OpraHu3aluu
2019
KypHan perucrpanmuu 3asBOK Ha 3 rona
06-38 Z.ETI/IC 113) 3aK Ir)IKI:lX cr. 227 TII
i y 2019
Ilepenucka mo BompocaMm OKa3aHUs 5 ner SIIK
06-39 nn:mmx o p cr. 290 TII
yenyr 2019
e o
06-40 p pei) . cr. 511 TII
0o0OpyZOBaHUSI U JApYro 5019
MPOTYKIIUH
[IpueMo-cnaToyHble aKThl,
COCTaBJIEHHBIE TIPU CMEHE 15 et
06-41 P cr. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX , 2019
MaTepUaIbHO~OTBETCTBEHHBIX JIHII
06-42 |<...>
07. bubdauoreka
ITocTostHHO
07-01 |Ilomoxxenne o OHOIHOTEKE m. «a» CT.
33 TII 2019
" b o ITocTostHHO
07-02 HBEHTApHAass KHUTA, ajl(aBUTHBINA or. 330 TII
Karajaor 5019
o
JIoKyMeHTBl ydeTa MaTepuanoB JIMKBU ALY
07-03 | cnpaBouHO-UH(OPMAITMOHHOTO OoubIMoTEKU
dbonma, OuOIMOTEKH ct. 366 TII
2019

61




AKTBI cHOUCaHUS KHUT U > Jer Hocae
07-04 N cr. 365 TII |crenyrorueit
MEPUOJINYECKUX HU3JIaHUMI
2019 MIPOBEPKH
JIOKyMEHTBI O NOJArOTOBKE M 5 ner OIIK
07-05 |mpoBeneHUM BBICTABOK, SIPMapoOK, cr. 368 TII
IIPE3EeHTALUN 2019
07-06 [<...>
08. Apxus
I 5 5 ITocTosHHO
08-01 3KOCHZ}KeHgf EO aré)éHBe’ 0 I. «a» CT.
MEPTHON KOMUCCHU
P 33 TII 2019
ITocTostHHO
08-02 | YdeTHble HOKYMEHTBl apXxuBa ct. 171 TII
2019
[oCTOSHEO HeytBepxxneHHbI
08-03 |Onucu nea MOCTOSHHOIO XpaHEHUS II. «@» CT. ;HHOHBZHM;[
172 TII 2019
HaxoOHOCTH
HeyrBepxxaeHHbI
50/75 ner ;,eCOFJIaCOBaHHBI
08-04 |Omnucu nen Mo JUYHOMY COCTaBY m. «O» cCT. . o
172 TI 2019 A
MHUHOBaHUS
HaxoOHOCTH
3 roga ITocne
Onucu Jen BpEMEHHOrO (CBBILIE
08-05 10 ner) xparemus M. «B» CT. |YHHYTOXCHMA
P 172 TII 2019 |nen
ITocne
BO3BpaLEHUS
JIOKYMEHTOB .
s akToB
JIoOKyMeHTBl yuera BblIaud Jel, 3 roxa
BBITAYM €] BO
08-06 |IOKYMEHTOB BO BpPEMEHHOE cr. 175 TII
BPEMEHHOE
IIOJIb30BAHUE 2019
MOJb30BaHHE
Apyrum
OpraHu3aAMSIM
- 5 J;er
ITocne
BO3BpaIICHUS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH €I 3 rona IlH I/Iy
08-07 M Act, cr. 176 TI | P
JIOKYMEHTOB 5019 HEBO3BpAIlICHUU
- MPOTOKOJIBI,
aKTEI
BKJIIOUAIOTCS B
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neno ¢ouma -

MMOCTOSIHHO
Komnn apXWBHBEIX CHpPaBOK
BBIl[aHHBII;) o 3anpocI;M r;,)ancnaH 5 ser SIIK
08-08 ’ cr. 178 TI
JIOKYMEHTBl K HUM (3asBJICHUSA, 5019
3alpoChl, CIPABKH, TEPEIUCKA)
Kypnanbl, 0a3bl JaHHBIX YydeTa 5 Jner
08-09 |BbLIauM apXHWBHBIX CIIPaBOK, cr. 177 TII
KONUM, BBIIHCOK W3 JOKYMEHTOB 2019
JloroBopsl (coryameHusi) c¢
APXUBHBIMHU YUPEKICHUSIMU , 5 ger BIK ITocie
WHBIMH OpPTraHU3alUsIMUA O ACTEYECHUS
08-10 P 1t cr. 179 TII "
B3aUMOJICHICTBUM U COTPYIHHYECTBE 5019 CpOKa JIeUCTBUS
B cepe apxuBHOTO jena u JIOTOBOpPA
JIeJIONIPOU3BOJICTBA
08-11 |<...>
09. Meaununckoe o00cjayKUBaAHHE
ITocTosHHO?
ITosmoxxeHE O METUITMHCKOM
09-01 O. «a» CT.
010Ke
33 TII 2019
09-02 MenuiuHcKue KapThl 5 ner
o0yyaromuxcs cT. 441 IIMII
3aKIIIOUYNTEIHLHEI
€ aKThI
MEIUITNHCKIX
OCMOTPOB
pabOTHUKOB,
3 roxa
JIOKyMEHTBI O MEIUITUHCKHUX BBITTOIHSIFOIITX
09-03 cr. 635 TII
0oCcMOTpax paboThl ¢
2019
BpPEIHBIMH ,
OIIaCHBIMHU
YCIIOBUSIMU
Tpyna —
50/75 ner
JloroBop o ¢uHAHCOBOM 5 ner E;Cejfeﬁm
09-04 |obOecrneueHun 0043aTEIHHOIO cr. 627 TII .
CpoKa JeucTBUS
MEIUIIMHCKOTO CTPaxOBaHUA 2019
JIOTOBOpPaA
09-05 JIOKyMEHTBl O MEIUIIMHCKOM 5 et
o0cITy>)KUBaHUHU cr. 369 IIMII
09-06 [<...>

10. IIumedJ0K

10-01

[Tonoxxenne 00 opraHu3zanuu

TTocTosHHO
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IIMTaHUA 06yqa}om1/1xc;1 IIKOJIBI

IoIm. «a» CT.

33 TII 2019
I 5 N [TocrosanHO
10-02 K(;)&;ﬁ;liﬂnemzoﬂiaKepamHOH M. «a» CT.
33 TIT 2019
Ot4uersl, wHGpOPMAILUK, CIPABKH 1 roxg
10-03
00 oOpraHM3anyy MUTAHUSL cr. 362 IIMII
10-04 VYTBepKICHHbIE HOPMBI MUTAHUS J3H
JUIS. IIKOJIbHUKOB (MEHIO) cr. 839 IIMII
JIokyMeHTBI (cepTU(UKATHI, 5 ner
10-05 |akThl, pekiaMaluu, 3aKIOYEHMS, ctr. 513 TII
CIIPABKU) O KA4yeCTBE ChIPbs 2019
HaxonurenbHass BeIOMOCTh IO > Jer
10-06 A cr. 276 TII
pacxoly MNpPOAYKTOB HUTaHUs
2019
AKTBI 1O Opakepaxy,
om0 OpaKkOBOYHBIC W3BEIICHHUS , 3 rom
nedeKTHbIE BEIOMOCTH H or. 787 TIMII
Iepenucka O BBIOPAKOBKE
MPOAYKLIHH
KypHan mocTaBKH NHIIEBON 3 rona
10-08 Hi’)‘; o - cr. 787 TII
POLYE 2019
1 ronx
10-09 | KOMIUIEKTOBOYHBIE BEIOMOCTH cr. 512 TII
2019
JIOKyMEHTBI (pacHopsKEHHUs , 5 er
10-10 TpeOoBaHUsI, HaKJIagHbIe) 00 or. 518 TII
OTIYCKE TOBApOB CO CKJIAJ0B H 5019
OTTpYy3KE MPOAYKIIMH
Kypnanbr Opakepaka MHUIIEBBIX
10-11 |mpoayKTOB M KyJIMHApHOU 1 rox
cr. 967 IIMII
MIPOTYKITHH
Kypnan ydera TemiiepaTypHOIo 1 1o
10-12 |pexnma B XOJIOAUIBHOM 8
cr. 967 IIMII
o0opynoBaHUU (Ha THUIIEOIOKE)
Kypnan mnposenenus
10-13 |BATaMUHH3ALUHUU TPETBUX H 1 rox
cr. 967 IIMII
cIIagKnX OJrox
10-14 |TexHOIOTUYECKUE KapThbl o samenbl ITepexonsmue c

HOBBIMHU

2019 rona
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['uruennueckuii xypHan 1 ron
10-15
(COTpYIHUKH ) cr. 967 IIMII
Kypnan ydera Temmeparypsl U 1 ron
10-16 |BIaXXHOCTH B CKIIAQACKHX
A cr. 967 TIMII
MTOMEIIICHUSIX
10-17 [<...>
11. Bbe3omacHocThb
5 Jer ITocie
11-01 |IlacmopTt ©6€30HmacCHOCTH ILKOJbI cr. 594 TII |akTyanusauuu
2019 racropTra
ITocne
HICTEYECHUS
5 er CpOKa JIEUCTBUS
OroBOpBHI Ha OKa3aHHE OXPaHHBIX OroBopa;
11-02 ch P P cr. 580 TII ﬁocne P
YEIT 2019
MPEKPALLCHUS
00s13aTeNILCTB
10 JOTOBOPY
JIOKyMEHTBI (IIPOTOKOJIBI, aKThI,
CIIPABKH, CBEICHUSA, MIOKJIAJHbIC, 5 ner OIIK
11-03 Cily>)keOHbIE 3alMCKH, Mepenucka) cr. 587 TII
0 pacclieloBaHUU YpPE3BbIYANHBIX 2019
MPOUCIIECTBUN TpPU OXpaHE
3JIaHUI
Kaurun perucrpanuu era
BEBL an/I)p ocfroLllae GI-I(IZI; 3 roma
11-04 |PPA e PEHHH, cr. 589 TII
MPOIYCKOB, HWIACHTH(PUKAIIMOHHBIX 5019
KapT
PazoBeie mpomycka, KOpEIIKH 1 rox
11-05 |MPOMYCKOB B CITy)KeOHBbIE 37aHus or. 591 TII
U Ha BBIHOC MaTepUaJIbHBIX 5019
IEeHHOCTEH
JIOKyMeHTBI (3aBKH, TEPENUCKA) 1 roxn
IIyCKE B CII HBI
11-0¢ |© Zomycke B C yKeOHbBIC or. 592 TI
MOMENIeHus1 B Hepabouee Bpems U 5019
BBIXOJIHBIC JTHH
JIOKyMEHTBI O TOBBIIICHUU 5 ger JIIK
11-07 |aHTUTEPPOPUCTHUECKOM cr. 595 TII
3aIUIEHHOCTH OpraHu3anuu 2019
KypHasbl MHCTpyKTaxka IO 3 roxa
11-08 |aHTUTEPPOPUCTHUECKOM cr. 598 TII
3aIIUIIEHHOCTH 2019
11-09 ’KypHan BBOJHOrO MHCTpYKTaxa 3 roma

M0 TPaXTaHCKON 00OpoHEe
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cr. 608 TII

2019
Kypnan ydera HHCTpyKTaxa IO 3 roma
11-10 |peicTBUSAM B Ype3BbIYAHHBIX cr. 608 TII
CUTyanusax 2019
Jlo 3ameHsbI
[InanbIi-cxeMbl 3Bakyallud W3
11-11 |3manust mpu 4Ype3BBIYANHBIX HOBBIMI
P Hp cr. 606 TII
CUTYaILHUSIX 5019
JlokymeHTsl 00 obecrnedeHuu 5 et SIIK
11-12 |20 cr. 611 TII
MIPOTUBOIIOKAPHOTO PEKUMA
2019
JlokyMeHTbl 00 obecneyeHuu 5 ger OIIK
11-13 |BHYTpUOOBEKTOBOTO U cr. 611 TII
IPOILYCKHOT'O PEXUMOB 2019
Kypnanbl yuyera MHCTPYKTaXe IO 3 Toma
1i-1d HO}:II()a HOH yﬁi)BOHaCHOCITZ cr. 613 T
P 2019
[lnanbl nelicTBU 1O 5 Jer
ITocne 3ameHbI
11-15 |npenynpexJIeHUO W JIMKBUIALUUHU cr. 603 TII
. . HOBBIMHU
YpEe3BBIYaNHBIX CUTYaIUU 2019
[Topsmox oOyueHUs nuIL, TToCTOSHEO
11-1¢ |OCYWECTBIMOMMX TPYOBYIO HIH 0. «@» or. 8
CIIy’)kKeOHYI0 J1eATeIbHOCTh, Mepam
) TIT 2019
MOKapHOW 0e30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
. IIpu BpeanbIxX
OTyeTr MO CrHenuaaTbHON OIICHKE 45 qer
. U OMacHBIX
12-01 |ycnoBuid Tpyda U JAOKYMEHTBI K cr. 407 TII
HeMy 2019 YCIIOBUSIX TpyJla
— 50/75 ner
n 5 [TocrosaHO
12-02 TOJ'I(;)KGHI/Ie 0 ciayx0e OXpaHbl 0. @y or.
pyA 33 TIT 2019
[Tnarn paboThl CIIyXObI OXpaHBI > et SIIK
12-03 |, Hap i P cr. 200 TII
by 2019
[TocrossHHO
12-04 |MHCcTpyKIMM 1O OXpaHe Tpyna Im. «a» cT. 8
TIT 2019
12-05 CornamieHue Mo oxpaHe TpyAa U 5 ner DIIK |Ilocme
IOKYMEHTBI K HEMY cr. 11 TII |ucTeuyeHus

6
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2019

CpOKa JIEUCTBUS
COTJIalIeHUs

FO[[OBBIG CTaTUCTHYCCKHUEC CBCACHUS

o0pa3oBaTeNpHON OpraHu3aluu o [TocTostHHO
12-06 |TpaBMaTu3Me Ha IPOU3BOJCTBE U M. «a» CT.
npodeccnoHaNbHbIX 3a00JI€BaHUSAX 335 TII 2019
(b. 7— TpaBmMaTH3M)
CBs13aHHBIE C
KPYITHBIM
JIOKyMEHTBI (aKThl, IIPOTOKOJIBI, 45 gqer MaTepHuaJbHbIM
12-07 |3akmroyeHus1) O HECYaCTHBIX cr. 425 TII |ywmepbom u
cly4yasix 2019 YEJIOBEYECKUMU
JKepTBaMU —
IIOCTOSIHHO
KypHan (kHura) perucrpanuu 4> et
12-08 Hezgacmmx ) aelja P cr. 424 T
vt 2019
Kuuru ydera uHCTpyKTaxeu Io 45 ner
12-09 |oxpane Tpyma (BBOOHOrO, Ha M. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (xHura) yuera
¢unaktnyeckux padoT 1o > Jer
12-10 1(;IZOaHe Tpyaa, TPOBEPKH 3HAHUIA m. «» cr.
patie TpyAd, TpoBep 423 TI 2019
[0 OXpaHe Tpyaa
JIOKyMEHTBI (CIIpaBKH, 5 et
1o_11 |MpenyioxeHus, obocHOBaHUs, or. 409 TII
[IEPENUCKA) O COCTOSSHUHM U Mepax 2019
[0 YJIy4YLIEHUIO OXpaHbl TPyJa
[Topsimox yuera [TocrosiHHO
12-12 | MUKpONIOBpPEXIEHUN (MUKPOTPaBM) Im. «a» CcT. 8
pabOTHHUKOB TII 2019
[Tonoxenne o mopsuke oO0ydeHHs ITocTostHHO
12-14 |nmo oxpaHe Tpyla U IPOBEPKH Im. «a» CcT. 8
3HaHUS TpeOOBaHMUU OXpaHbl Tpyda TII 2019
ITocTostHHO
12-13 |IIpaBuna mo oxpaHe Tpyzna Im. «a» cT. 8
TII 2019
12-14 |<...>
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