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PernameHT BeieHHsI DJIeKTPOHHOIO 3Ky PHAJIA
1.06wue nonosicenusn

1.1. HacTosimuii foKyMeHT onpenenser yCIOBUS U npaBuwia BegeHus DK, KoHTpois
3a BelenneM OXK, mpouenypsl obecrieueHuss JOCTOBEPHOCTH BBOOUMEIX B DK
JaHHBIX, HANEXKHOCTH KX XpaHEHUS M KOHTpoJsi 3a cooTBeTcTBHEM XK
TpebOBaHMAM K JOKYMEHTOOOOPOTY, BKIIOYAS CO3/AHHE PE3ePBHBIX KOIMMA,
TBEPABIX Konuil (Ha OyMa)XHOM HOCHTEJIE) U Jp.

1.2. B cootBercTBHM ¢ JeicTByromuM 3akoHomaTeabctBoM MBOY «Okrsabpsckas
mkoya Ne 1» (manee Illxomna) BIpaBe caMOCTOSTETBHO BBIOMpATh HOPMBI yueTa
BBITIOJIHEHUSI Y4eOHOM MporpaMMmEl.

1.3.0OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YJIBTATOB YUETA AEHCTBYIOIIMM HOPMaM H,
B YaCTHOCTH, HACTOSIIEMY PEIVIAMEHTY W JIOKAJIbHBIM aKTaM, HECET AUPEKTOP
IIxomsbL.

1.4.0TBETCTBEHHOCTH 32 COOTBETCTBUE JJAaHHBIX yUETa (haKkTaM peasiu3aliy yueOHOro
npolecca JeXUT Ha pykoBoauTene [1Ikobr

1.5.IIpu BeneHun yuéra He0OXOAUMO 00ECTIeUUTh COOIIOIEHHE 3aKOHOIATENECTBRA O
IIEPCOHANIBHBIX JAHHBIX.

2.06uyue npasuna eedenun yuéma

2.1.BHecenne wuHPOPMAMH O 3aHATHA ©W 00 OTCYTCTBYIOUIMX JTOJDKHBI
NPOU3BOJUTECS IO (akTy B JAeHb INpoBeneHus. Eciu 3aHsITHE NPOBOAMIOCH
BMECTO OCHOBHOTO IperoAaBarteiis, (akT 3aMeHBI TOJDKEH OTPaXKaThCs B MOMEHT
BHECEHMS YUETHOM 3aIIHCH.

2.2.BHecenne B KypHal uHPOpMANMM O JOMAIHEM 3aJaHUU JIOJDKHO
IIPOU3BOJUTECS B JCHb NMPOBEACHUS 3aHATHA. 3aJaHHE AODKHO BHOCHUTHECS B
XYpHaJ He I03/(Hee, 4eM udepe3 1 yaca 1mocjie OKOHYaHUS BCeX 3aHSATUH JaHHBIX
00y4JaroImuxcs.

2.3.Pexomennyerca 3apaHee pa3MeliaTh 3afaHusg, 4TOOBl y oOydarommuxcs ObLia
BO3MOKHOCTH 3a071aroBpeMeHHO IUIaHUPOBATh CBOE BPEMSL.



2.4.Pe3ynbTaThl OLIEHHBAaHMS BBINOJHEHHBIX O0YYaIOMIMMUCS paboT  JOJDKHEI
BBICTABJIATECA HE IO37Hee 1 Hemenu co JHSA MX MPOBEAECHHS B COOTBETCTBUU C
IPHUHATEIMHA B 00pa30BaTeIbHOM YUPEKISHUH MIPABUIIaMH OLIEHKH paboT.

2.5. ApxuBHOE XpaHeHHe YYETHBIX JAHHBIX JOJDKHO NpeyCMaTpHBaTh KOHTPOIb 3a
UX MLEJIOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCETO HEOOXOIMMOTro
CpoKa C MOMOIIBIO 3JEKTPOHHOMN IIOANKUCH. DJIEKTPOHHOE XpaHEHHE apXHBHBIX
J@HHBIX JIOJDKHO OCYIIECTBIIATECS MUHUMAJIBHO Ha IByX HOCUTENSX U XPaHUTHCS
B Pa3HbIX IIOMEIIEHHUIX.

3.Ycnoeus COBMEULCHHO020 XPAHEeHUA OQHHBIX 8 IIEKMPOHHOM euoe u Ha
6y.1naafcub1x Hocumennax

3.1./1ns ucnonb30BaHMs JaHHBIX U3 DJIEKTPOHHOM (OPMBI B KadecTBe JOKYMEHTOB
OHU BBIBOJSTCS Ha ME€YaTh U 3aBEPSIOTCSA B YCTAHOBIIEHHOM INOpPSAKE. ApXHBHOE
XpaHEHHUE YYETHBIX JaHHBIX Ha OyMaj)KHbIX HOCHUTENSIX JHO/DKHO OCYILECTBISATHCS
B COOTBETCTBHH C JEWCTBYIOIIMM AJMHHUCTPAaTUBHBIM  perJIaMEHTOM
Pocobpranzopa, yTepxaeHHBIM NprkazoM MunoGpHayku Poccuu ot 21 sHBaps
2009 r. N 9.

3.2. CeoziHas BEOMOCTh UTOTOBOM YCIIELIHOCTH KJIacca 3a YUeOHBIH ol BEIBOAUTCA
U3 CHUCTEeMbl y4€Ta B TOM BHIE, KOTOPBIA NPEAYCMOTPEH IeHCTBYIOIIMMHU
TpeOOBaHMAMH apXHUBHOM CIyX051. Ecitv nanuble 110 y4e6HOMY oy XpaHSITCS B
JJIEKTPOHHOM BHJIE, CBOIHAs BEAOMOCTb MOXET OBITH IlepefaHa B apXuB Cpasy
TI0 3aBEPIICHUH BEJEHHs yI€Ta B COOTBETCTBYIONIEM KIIACCHOM )XypHAJIE.

3.3.1Ipu BeneHUM ydeTa B DIEKTPOHHOM BHIE HEOOXOJUMOCTH BHIBOAA JAHHBIX HA
ne4yarb JUIs  HCIOJL30BaHHMsS B  KadecTBE JIOKYMEHTa  OINpeaelseTrcs
COOTBETCTBHEM HCIONB3yeMod uHpopmanuonHoit cucremsl 'OCT P HCO
15489-1-2007 «Cucrema craHmaproB mo HHGOpMAUWH, OHOIMOTEYHOMY M
U3ATEeIECKOMY JIeNly. YIIpaBieHue JokyMeHTamu. O01mue TpeGoBaHus».



