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HOJIOKEHUE
0 JIe:KyPHOM aIMMHHCTPATOpPE B
MBOY «Oxkra0pbckast mkoJsa Nely

1. O0mue moJ10KeHUs

1.1. Hacrosimee [lonoxenue paspaboTaHo B cooTBeTcTBUH ¢ DenepaibHbIM
3akoHOM OT 29 npexabps 2012 r. Ne 273-03 «O06 ob6pazoBanuu B Poccuiickoit
Oenepanyu» ¢ u3MeHeHusMH oT 2 wurwons 2021 roma, TpymoBoro kojekca
Poccuiickon ®enepaunu, a TakkKe YCTaBOM OpraHU3allldH, OCYLIECTBIISIOLIEH
00pa30BaTeIbHYIO JESITENLHOCTh, U JPYTUMU HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuniickont @enepanuun, periaMEHTUPYIOIIUMU —JEATEIBHOCTh  OpPTaHU3ALMM,
OCYUIECTBIISIOIIUX 00pa30BaTEIbHYIO IESTEIBHOCTb.

1.2. Jlannoe IlomokeHwe O JeXKYypHOM aIMHUHHUCTPATOpPE OMPEACISICT
OCHOBHBbIE (YHKIIMM U OOSI3aHHOCTHU, TMpPaBa W OTBETCTBEHHOCTh JEKYPHOTO
aMUHUCTPATOpa, YCTAHABJIMBAET TIOCJIEIOBATEILHOCT €0 JEUCTBUU MpH
BO3HMKHOBEHUH T10YXKapa U NHOM YpE3BbIYAaHON CUTYALIUH.

1.3. TlonoxeHue O NEKYpPHOM aJIMHUHHUCTPATOpPE B IIKOJE pa3paboTaHO B
HEeTsX:

* obecrieyeHUsT  OE30MACHOCTH  KU3HEACSTEIBHOCTH  IMEJaroruiyeckoro
KOJUICKTUBA W OOyYaromuxcs; TPEIOTBPAIICHHS BO3MOKHBIX YpPE3BbIUAMHBIX
CUTyalul;

* CO3/IaHUS YCIIOBHM, HEOOXOIUMBIX sl 00pa30BaTEIHLHOM IEATETLHOCTH,

* OpraHu3aly KOHTPOJIS 32 COXPAHHOCTBIO IIKOJIBHOTO UMYIIIECTBA, a TAKXKE
3a COOJIIOJICHMEM BCEMH YyYaCTHUKAMHU 0Opa30BaTENbHBIX OTHOIICHUM MOpSJIKa,
YUCTOTHI, PA3BUTHS HABBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4, JlexxypHbIii aIMUHUCTPATOpP HA3HAYACTCS M3 YUCJa aJIMUHUCTPATUBHBIX
COTPYJHUKOB 00111€00pa3oBaTeIbHON OpraHu3allii B COOTBETCTBUU C TIpaduKoM
JIEKYPCTB M0 1IKOJIE, YTBEPKIAEMOM Ha YUEOHBIN TO/I.

1.5. JlexypHblid aAIMUHUCTPATOP MOAUYMHAETCS HEMOCPEICTBEHHO IUPEKTOPY
00111e00pa3oBaTeIbHON OpraHU3aIiH.

1.6. JlexxypHOMy aJAMHHHCTPATOpy II0 OpPTaHU3AHMOHHBIM BOIPOCAM
HEMOCPEACTBEHHO MOTUUHSAIOTCS:

* KJIACCHBIM PYKOBOAMUTEND JCXKYPHOI'O Kjacca;

* JIC)KYPHBIE YUUTEIS;
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* Me1arory U 00ydJaroIIuecs.

1.7. JlexypHbIl aJIMHUHUCTPATOp BO BpeMs OCYIIECTBICHHS CBOEH
JIESITETbHOCTH PYKOBOJICTBYETCS CIICAYIOIIUM JOKYMEHTAMU:

» Konctutynueit Poccuiickoit @enepannu;

» denepanbabiM 3akoHOM «O06 oO6pa3zoBanuu B Poccuiickoit denepanumny;

* ['paxmanckum kosekcom Poccuiickon denepannu;

* CemeiinbiM koziekcoM Poccuiickoi denepanuu;

* ykazamu lIpesunenra Poccuiickoit @enepannu;

* pEeUIEHUSIMUA OPraHoOB YIpPAaBJIEHUS 00pa30BaHMs BCE YPOBHEW IO BOIIPOCAM
oOpa30BaHUs U BOCIIUTAHUS 00YUaIOIINXCS;

* QJIMUHUCTPATUBHBIM, TPYAOBBIM U X0O35MCTBEHHBIM 3aKOHOIATEIILCTBOM;

* MpaBUJIAMU U HOPMaMHM OXpaHbl TpyJa U MoKapHOU 0€30MacHOCTH;

* YCTaBOM U JIOKQJIbHBIMH TMPABOBBIMU AaKTaMH IIKOJbI (B TOM YHCIE
[TpaBriIaMy BHYTPEHHETO TPYIOBOTO PACIOPSIKA);

* IpUKa3aMu JUPEKTOpPa IIKOJIbI;

* JIOJDKHOCTHOM MHCTPYKIUEH ACKYPHOTO aJIMUHUCTPATOPA IIKOJIbI;

» HactosmuM Ilonmoxkennem;

* coomopaaet Konseniuto OOH o mpaBax pebGeHka.

2. OcHoBHbBIe (PyHKIMHU U 00513AHHOCTH J€KYPHOI0 aIMUHUCTPATOPA

2.1. OCHOBHBIMH HAPaBICHUSIMU JeSITEIIbHOCTH JEKYPHOTO
aJIMUHUCTpATOpa SBISAIOTCS OpraHu3anvs 00pa3oBaTENbHON ACSITENbHOCTH U
PYKOBOACTBO €0 B COOTBETCTBHH C YCTaBOM IIKOJBI WU 3aKOHOAATEIHCTBOM
Pocculickoit @enepanuu B nepUo CBOETO AEKYPCTBa.

2.2. Paboumii neHb NeXKYypHOTO aJAMHHHCTpaTopa HaumHaerca B 7:30 u
3aBepmaercs B 18:00.

2.3. Ilepen HayasioM yueOHBIX 3aHITHI N€KYPHBIA aAMUHUCTPATOP JTOJKEH:

. caenaTb 00X0J1 yueOHbIX KaOMHETOB IIKOJIBI JIJIsSI TIPOBEPKH TOTOBHOCTHU
K 00pa30BaTeIbHOM JICITCIHBHOCTH,
. yOemUThCS B HAIMYUU HAAJICKAIIETO TEIUIOBOTO PEXXUMa B IIIKOJIE:

- 8 X0J100HblLlL nepuod 2ooa — 18-24 °C;

- 8 menavli nepuod 200a i1 BCEX THUIOB MOMEIICHUN BEPXHsS TpaHHIIA
JOTTYCTUMOM ~ TeMIlepaTyphl Bo3ayxa He Oosiee 28°C, HUKHSS TPaHUIIA UICHTUYHA
X0JIOJTHOMY TIEPUOJTY TOJIa;

. npu  HEOOXOAMMOCTH  BKJIIOYUTH  (BBIKJIIOUUTH) OCBEIICHHUE: B
BeCTHOIOJIE, XOJUIe, Ha OJTaXax, JIECTHUYHBIX IUIONIAJKaX, MecCTax oOOIIero
MOJIb30BaHUS;

. BBINIOJIHUTh BHYTPEHHUN 00XOJ MOMeEIIeHU o01ieo0pa3oBaTeaIbHOM
OpTaHU3aIH, YIOCTOBEPUTHCS B LIEJIOCTHOCTH OKOH;

. OpPraHu30BaTh PabOTy ACKYPHBIX YUUTENEH MO IIKOJIE;

. yOemuThCsl B NIPABWIBHOM OpraHu3aldd MPOIMYCKHOTO peXHMa,
OCYILIECTBIICHUS TEMIIEPATYPHOIO CKPUHHUHTA;

. B 3UMHHUH MEPHO/J] roJla MPOKOHTPOJIUPOBATh U yOeIUTHCS B 00paboTKe

JOPOKEK Ha TEPPUTOPUM IIKOJABI M  CTYNEHEK JIECTHUL IIPU  BXOJE



MPOTUBOTOJIONEAHOM CMECBIO (meckom).

2.4. Bo Bpemsi 00pa3oBaTelIbHON JCATEIBPHOCTH JICKYPHBIH aIMUHUCTPATOP
00s13aH:;

o KOHTPOJIMPOBATE CBOCBPCMCHHOCTL IIOJA4YM INKOJIBHBIX 3BOHKOB Ha
34aHATHUC U HA IICPCMCHY

o HC JOITYCKATh OIIO3AaHHA Ha 3aHATUC IICIAroroB U O6Y"I3.IOHH/IXC$I;

. CJICAUTDH 3a BBIIIOJHCHUCM IIPCIIOJAaBaATCIIIMHU OANMHAKOBBIX Tpe6OBaHI/If/'I

K 00y4arommmces:

a) K BHEIIHEMY BUY;

0) K CaHMTapHO-TUTMEHHYECKHUM TPEOOBAHUSIM BO BpeMsi 00Opa3oBaTeIbHOUN
NEeSATEIbHOCTH;

B) MpPOBEPATh, KOHTPOJIUPOBAaTh, a MPU HEOOXOAUMOCTH KOPPEKTUPOBATH
OpraHU3alLMIo IeKYpCTBa MO IKOJIE IEKYPHOIO KJIacca;

J HC JOIIYCKATb Hpe6LIBaHI/I$I B IIKOJIC ITIOCTOPOHHUX JIHNII;
J KOHTPOJIHUPOBATH ACKYPCTBO y‘IHTCHGﬁ Ha dTaxKax;
J KOHTPOJIMPOBATH BBIIIOJHCHHUC COTPYIHHKaAMHU HpaBI/IJ'I BHYTPCHHCTO

pacnopsizika, o0yuatomumucs - [IpaBus noBeieHus1 00y4arOmMnXCs.

2.5. B ciydae BO3HUKHOBEHMSI KOH(IMKTHON CHUTyallud, KOTOpas MOKET
yIpoXXKaTh KU3HU M 3JI0POBBIO  OOydaromuxcsi ¢  PaOOTHUKOB  IIKOJIBI,
IMPOHUKHOBEHUS B 3/1aHH€ 0011e00pa30BaATENbHON OpraHu3ali MOCTOPOHHUX JIMIL
BOCIIOJIB30BAThCS  TPEBOXXKHOW  KHOIKOW, BBI3BATH COTPYJHUKOB  ITOJIAIIHH,
OCYUIECTBJISITh MeEphl, oOecreyuBaIyue O€30MacHOCTh JeTed M COTPYAHHKOB
o0pa3oBaTeIbHON OpraHu3anuy.

2.6. Ctporo cobmogaTh mpaBuiia Mo oxpaHe Tpyaa, Hactosimee [lonoxenne o
JEKYPHOM aJMUHUCTPATOPE B IIKOJIE, NMPaBUJIa MOKApPHOU O€30MaCHOCTH, 3HATh U
COOJTI0IaTh MOPSIAOK JACHUCTBUM MTPU BOSHUKHOBEHWH MOXKapa U UHOM Ype3BbIUaHON
CUTYaIluH, 3BaKkyaruu (cM. [lpunosicenue 1).

2.7. Tlocne okOHUYAHUSA 3aHATUH ACKYPHBIA aIMUHUCTPATOP O0s3aH:

. IIPOBEPUTH HAJIMYKME U CBOCBPEMEHHYIO CIa4y KIIHOUEH;

. BMECTE€ C JCKYPHBIM YUYHUTEJIEM MPOBEPUTH CAHUTAPHOE COCTOSIHUE
JIECTHUYHBIX TUIOIIAJ0K U IPYTUX NOMEIICHUM;

. MPUHATH COOOIICHUS OT JIEKYPHBIX YUUTENICH O KAYECTBE UX JICKYpPCTBA
Y BBISIBJICHHBIX HEJIOCTATKaX,

. COOOIIUTh  3aMECTUTENII0  JUPEeKTOpa 1O  aJMUHUCTPATUBHO-

XO35UCTBEHHONW pa0OTe O BBISIBJICHHBIX HEHCIIPABHOCTAX OSJIEKTPOOCBEIICHHS,
3aMKOB, JIBEPEH, O MOJIOMKAX B OTOMUTEIHLHOW CHCTEME U T.JI.

2.8. 000 Bcex 3aMeUaHUSAX JCKYPHBIA  aJIMUHUCTpATOp  JieJiaeT
COOTBETCTBYIOIIYIO 3aIUCh B KypHaJe IeKYPHOTO aIMUHUCTPATOPA U JOKIAIbIBACT
JTUPEKTOPY 00pa30BaTEILHON OpraHU3aIlnH.

3. [IpaBa qe:KypHOTro aIMUHUCTPATOPA B LIKOJI€
3.1. JlexypHpli aAMUHUCTPATOpP WMEET TMPaBO B TMpeAeiax CBOEH
KOMITETCHIINH:



. OPUHUMATh YIPABICHYECKUE PEIICHHs, KacaroUlMecsi OpraHu3aluu
00pa30oBaTeIbHOM 1eATeIbHOCTH BO BPEMs CBOETO JIKYPCTBA 10 LIKOJIE;

. HE J0MYCKaTh MOCTOPOHHUX JIMII B IIKOIY;

. TpeOOBaTh OT COTPYJHUKOB COOIIOJCHUS pekuMa pPabOThl IIKOJIBI,
npaBui  BHYTPEHHETO  TPYAOBOTO  paclopsifika, pachucaHusi ypOKOB |
JOTIOJTHUTENBHBIX 3aHATHIA;

. JlaBaTh 00s13aTeIbHBIE PACTIOPSKEHUSI COTPYIHUKAM IIKOJIBI;

. OecTpensaTCTBEHHO MPOXOJUTHh BO BCE TOMEIICHHS 00pa3oBaTEIbHOU
OpraHu3aluy;

. TpeOoBaTh OT OOyYalOUIMXCA COOJIIOJICHUSI PEXKHMMA IIKOJBI, MPaBHII

BHYTPEHHETO pacropsijika 00y4aroluxcs, pacCliucaHusl YPOKOB U JOMOJHUTEIbHBIX
3aHSATHH;

. MPUBJIEKaTh K JIUCHUIUIMHAPHOM OTBETCTBEHHOCTH OOYYaIOIIMXCS 3a
MPOCTYINKH, JC30PTaHU3YIOIIME 00pa30BaTEIbHYIO JEATCIBbHOCTh, B TOPSAKE,
yCTaHOBJIEHHOM [IpaBriiaMy BHYTPEHHETO pACIOPANKA W HWHBIMHU JIOKAJIbHBIMHU
HOPMAaTHUBHBIMU AKTaAMU;

. NPEJCTaBISATh K JAUCIUIIMHAPHOW OTBETCTBEHHOCTH COTPYIHUKOB
o011e00pazoBaTenbHON OpraHu3alluu;
. MPEACTABIATh COTPYIHUKOB M OOydaroImxcs oO0I1ieo0pa3oBaTeIbHOM

OopraHu3alnyy K IIOOIIPCHHUIO.

4. OTBETCTBEHHOCTH /IEKYPHOI0 aIMMHUCTPATOPA

4.1. JlexxypHblid aIMUHUCTPATOP IIKOJIBI HECET OTBETCTBEHHOCTD:

. 3a JOMYCTUBILEE HApYyIIEHWE WM HEBBINOJHEHUE TpeOOBaHUMI
HACTOSAIIEH HMHCTPYKLIMU [0 OXpaHE TpyAd, PACCMATPUBAECTCS KAK HAPYIIUTEIb
IIPOU3BOJCTBEHHON IHUCUUIUIMHBI U MOXET OBITh MPUBICYEH K IUCHUUIUIMHAPHOU
OTBETCTBEHHOCTH M TPOXOXKICHUIO BHEOUYEPEIHOW IMPOBEPKU 3HAHMM TpeOOBaHUM
OXpaHbl TPyJa B IIKOJIE, @ B 3aBUCUMOCTH OT IIOCJIEACTBUMN - U K YTOJIOBHOM; €CIIU
HapyIICHHUE MOBJIEKIO MaTepUaTIbHBIN yIIepo - K MaTepHalbHOM OTBETCTBEHHOCTH B
YCTaHOBJICHHOM IIOPSIJIKE;

. 32 MCIIOJB30BaHME, B TOM YMCIIE OAHOKPATHO, METOJAOB BOCIMTAHWII,
BKJIFOYAIOIUX (pu3uueckoe W (WIM) MCUXOJIOTMYECKOe HAaCHIME HaJ JIMYHOCTHIO
oOy4Jaromierocsi, a TaKXe 3a COBEPIICHHE WHOTO aMOPaJIbHOIO MPOCTYIKA
3aMECTHUTEIb JUPEKTOPa MO0 aIMUHUCTPATUBHO-XO3SIICTBEHHON paboTe MOXKET OBIThH
OCBOOOXKJIEH OT 3aHUMaeMoOM JOJDKHOCTH corjacHo TpynoBomy Konekcy
Poccuiickonn @enepanyu. YBOJIbHEHUE 34 JAHHBIM IPOCTYIOK HE SBJISETCA MEpPOU
JTVCHUIUIMHAPHOW OTBETCTBEHHOCTH.

5. BzaumooTHomieHue. CBSI3U 1O JOJKHOCTH

5.1. JlexypHblii agMuUHHCTpaTOop palboTaeT mo rpaduKy, yTBEPKIACHHOMY
JTUPEKTOPOM TITKOJTHI.

5.2. UadopmupyeT mupeKkTopa IMKOJIbI i COOTBETCTBYIOIINE CITYKObI 000 BCex
YPE3BBIYAHBIX TMPOUCIICCTBUSX B IIKOJE, CBS3aHHBIX C JKU3HBIO U 370POBHEM
OOyJaroIINXCS U COTPYIHUKOB 00111€00pa30BaTEIbHON OpTaHU3AIIHH.



6. 3aka0unTeIbHbIE MOJIOKEHUSA

6.1. Hactosimee IlonoxeHnue o 1e)KypHOM aJIMUHUCTPATOPE IIKOJIBI SIBISCTCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, MpuHUMaeTcs Ha OO1ieM coOpaHuu pabOTHUKOB
IIKOJIBI M yTBepKAaeTcs (MO0 BBOJIUTCA B JCHCTBHE) NPHKA30M JUPEKTOpa
OpraHu3allid, OCYIIECTBISIONIEeH 00pa30BaTEIbHYIO NeATEILHOCTD.

6.2. Bce m3MeHEeHMs W JIOIOJIHEHUs, BHOCUMEBIE B HacTosee IlomoxkeHue,
opopmiArOTCST B MHUCBMEHHOM  (opMe B  COOTBETCTBUU  JEHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

6.3. IlonmoxxeHue o MEKYpPHOM aJIMHUHUCTPATOPE INKOJIBl MPUHUMAETCS Ha
HEOIPEICIICHHbIA CpoK. VI3MeHeHns u nonosiHeHus K [1onoxxeHno npuHuMaroTcs B
nopsAKe, MpeaycMOTpeHHOM 1. 6.1. HacTosiero [lomoxxeHusl.

6.4. Ilocne mnpunstus [lomokeHus (WM W3MEHEHMM W JIOMOJHEHUM
OTJICNIbHBIX ITYHKTOB M Pa3/ieJIOB) B HOBOM peAaKIMU MpeabIAylias peaaKius
aBTOMATUYECKU YTPAUYUBAET CHUITY.
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Ipunoowcenue 1

IHHopsinok neHcTBUI IPU BO3SHUKHOBECHUHM M0KaApa M HHOM Ype3BbIYalHOM

CUTYALMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM UTU OOYUAIOUWUMCS OHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3GH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AllTEYKOW MEPBOM TOMOIIIH;

BbI3BaTh ~ MEIMIIMHCKOTO pabOTHHKA  00IIeoOpa3oBaTelNbHON  OpraHu3alud, IMpU
HEOOXOJUMOCTH, BBI3BaTh CKOPYIO MEAMIIMHCKYIO momomls mo Ttenedony 03 (103) u
COOOUIUTB O MPOUCIIECTBUU AUPEKTOPY IIKOJIBI.

2.B cydae noAesi1eHUs 3a0bIMICHUSA UTU 60320paHUs deofcyprlﬁ adMuHucmpamop WKOJIbL 0053aH.

BpyuHY!0 3asercTBoBaTh AlIC;

obOecnevynTh BBI30B NOKapHOU oxpanbl o Tenedony 01 (101, 112);

MPHUHITH MEPhl OPTaHU3AMMOHHOTO XapaKTepa MO OTKPBHITUIO 3BAKYAIIMOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronxcs u COTPYIHUKOB U3 3/IaHUI U MOMEIIEeHU B 6e3011acHOe MECTO;
COOOUINTB O MPOUCIIECTBUH AUPEKTOPY 001IC00pa30BaTeIbHON OPraHU3aIHH.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04d2a ONACHO20 8030€liCMEUsl MEXHO2EHHO20 Xapakmepd,
Vepo3bl UNU NPUBEOeHUsl 8 UCNOIHEHUEe MEPPOPUCUYECKO20 aKma CIEAYET PYKOBOJCTBOBATHCS
[Tnanom sBakyaruu, MHCTpyKIME# 0 mopsiike NEUCTBUI B ciiydae Yrpo3bl U BoO3HUKHOBeHUU UC
TEPPOPUCTUYECKOTO XapaKTepa.



