Mynuunnaiabnoe aBTOHOMHOE 10WKO/BbHOE 00pa3oBaTeIbHOE yupexaenue qerckuii caa Ne 4
«CostHbKo» ropoaa Bejopeencka MyHHIHIAALHOTO obpasosanus Besopeuenckuii paiion

(MAJIOY JI/C 4)
YTBEPKIAIO :
3aBeiytoLi ATIOY i C4

A Koskemako

a3 Ne 354 ot 31 /iekabps 2019 r.

[HOJIO/KEHUE
0 pabore ¢ 0OpAIMEHHSIMH TPAK/IAH

1. O0wmme nonoxkeHus

I.1. Tlonoxenne o paGore ¢ obpaienusvMu rpaskaan (naee - [lonoxenne) paspaborano ais

MyHHIHIAIBHOTO ABTOHOMHOTO A0LIKOMLHOIO 00Pa30BaTebHOr0 YUPEIKJACHHS IeTCKUi cajl Ne

4 "Connbiko" ropoga Benopeuencka MyHHLHNAILHOTO oOpasosanus bejopeuenckuit paiton

(ranee - MAJIOY JI/C 4) B cootBeTcTBHM ¢ TpeGOBaHHAMHU Koncruryuun PO, depepansioro

saoHa o1 02.05.2006 Ne 59-D3 «0 nopsiake pacemMoTpeHus oOpalleHui rpax;an

Poccuiickoit Deseparnmy.

o 1.2 Tlonokenne ColAepkuT NOPSIOK NpHema, perucTpauuu, ydera, pacCMOTPEHHS
obpaiennit rpaskaan 8 MAJIOY  JU/C 4, ananusa noposkialonmx ux [PUYHH; KOHTPOJIs
33 CPOKAMH M KQUECTBOM HCITOJHEHHS.
o 1.3, Ilon obpaienusiMu cieyer NOHUMATh H3IOKEHHbIE B YCTHOH HJIH MUCBMEHHOM
hopme Kano0bI, 3asBICHNUS H NPETOKEHUS IPAK/IAH.
o 1.3.1. OOpaienue rpaxiannna (janee - obpauienue) - Hanpasjiennoe 8 MAJIOY JI/C
41HCbMEHHOE NIPEUIOKEHHUE 3asBICHHE MM JKa1004a. a TaKke YyCTHOE oOpauieHue.

1.3.2. Tlpeanoxenne -  pekomenjalmsi —rpakiaHdHa 110 COBEPUICHCTBOBAHHIO

aesresnbHocTn MAJIOY  JI/C 4, pasBUTHIO OOLIECTBEHHBIX OTHOLLICHMUIL. VIIYULICHUIO

MaTepHAILHO-TEXHHYECKOH Oasbl.

o 1.3.3. 3agenenne - npocsba rpaiiaHMHa O COACHCTBHH B peaju3auuu - ero
KOHCTHTYLUHOHHBIX 1PaB W CBOOO M/ KOHCTHTYLHOHHBIX 11PaB M CBOOO JPYIHX JIHIL,
mbo coolleHne O HapyHICHHHM 3aKOHOB M HHbBIX HOPMATHBHBIX [PABOBBIX dKTOB,
HE0CTaTKaX B paboTe yUPEeKACHHs M JOKHOCTHBIX JIHIL, MO0 KPHTHKA AeATebHOCTH
MAJIOY JI/C 4 u 101KHOCTHBIX JIMLL.

o 1.3.4. JKanoba - npocsba rpaxianina 0 BOCCTAHOBICHHH HJIH 3alHTe €10 HapyLIEHHBIX
1pas, cBOOO/L MM 3aKOHHBIX HHTEPECOB JAPYIHX JIHIL.

1.3.5. XonaraiictBo - nmucbmenHoe obpaiienne ¢ NMPOCLOOH O NPHU3HAHMM 3a JIMIAMH
OTIPCICICHHOrO cTaryea, npas Hin ¢BoOo/1. Pabora ¢ obpalieHusiMH rpak;ian BeaeTCs B
COOTBETCTBHM ¢ Koneruryumenn Pd, sakonomarensctBom P® W HAcTOSLIMM

(0]

[Tonoxenuem.
1.4, JlenonpousBojAcTBO 110 O0paIleHHIO TIpakaaH BeaeTes * OTACABHO OT JIDYTUX  BHJIOB
JIeJI0NPOU3BO/ICTBA.

2. Hpuem, yuer u peructpauus oGpatueHuii

2.1. Ilpuem noctynusuinx obpalueHnii BosiaraeTes Ha pykosoautesns MAJIOY JI/C 4.

[pn npueme nucbMeHHBIX 0OpaLeHHii:

MPOBEPSACTCS MPABUIILHOCTD AJIPECOBAHUS;

MCbMAa TPKAAH € MNOMETKOH Ha KOHBEPTE WIMYHO» M @JPECOBAHHBLIC OOMIECTBEHHbIM
OpraHu3alusIM

(Mpocoto3HOi Opranm3aiim) He BCKPBIBAIOTCA, a MIePeAAIOTCS 10 HA3HAUCHHIO:



HACbMA, JI0CTAB/ICHHBIC HE 110 HA3HAYEHHIO, He3aMe/UTHTE/ILHO BO3BPALLAIOTCS HEBCKPBITBIMH B
[I0YTOBOE

OT/CJICHUE CBSA3H U OTHPABIICHHS a/ipecary;

1IpH BCKPBITHH KOHBEPTOB NPOBEPSCTCS HATHYME B HUX IMCMA H I0KYMECHTOB:

[THCbMCHHbIC OOpALIEHUs TIPAXKJIaH, B KOTOPBIX HET [OJMHCH, Gamuiug He ykazana uim
Harnucana Hepa3dopUMBO, HE COLCPIKAIIME AAHHBIX O MECTEe KHTEIbCTBA HIH padoThbl (yuebnl)
aJlpecata, IPU3HAIOTCS AHOHUMHBIMH M PACCMOTPEHHIO HE [10/U1eKAT.
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2.2, Bce BHAB  NOCTYNAIOUIMX — MHCBMEHHBIX oOpalleHnit  JI0MKHBI  ObITb
3apEruCTPHPOBAHBI B TCYEHHE CYTOK CO JHS MOCTYIICHHS.

2.3. Owmb0YHO J10CTABICHHBIE THCHMA TIEPECHUIAIOTCS [0 HA3HAUCHHIO ¢ 00s13aTeNIbHBIM
COODIIEHHEM 3asBUTEIIO

3. Peructpanns oGpatuenuit rpaxian

(0]

(]

3.1. TloctynuBiuMe nUCbMEHHbBIE oOpalleHust  rpa¥aan rnojuieskar 00s3aTelbHOI
PCTUCTPALIAM B TCHCHHE TPEX JIHEH C MOMEHTAa MOCTYIJIEHHS B JKypHAle yuera
3aABICHAH W oDpalllehnii rpaskiian no Gopme, npeaycMoTpeHHOi] YUYETHOH KapTOUKOA.
3.2. Ilpn IM4HOM npHeMe IpaXkiaH WX MUCHMEHHBIE U YCTHBIC MPE/UIOKEHHUS, 3asiBJICHUS
M K100l TaKKe MOJICKAT PErHCTPALIHH.

3.3. Peructpupytores Bce obpauienus, B KOTOPbIX YKa3aHbl (paMHJIns, UMS, OTYECTBO U
JIOMallIHKH ajipec

3asIBUTECIIS.
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3.4. PeructpauoHHblil wTamn ¢ YKa3aHUEM JaThbl MOCTYIICHUS! U PErHCTPAHOHHOIO
HOMCpa  TIpOCTABIACTCA B MPABOM HHKHEM YIJIY [EPBOIO JHMCTA  [MHCbMEHHOIO
oOparlenns rpaxaHuHa. PerneTpanoHHbIi HHeKe OOpallleH!s] COCTOUT M3 HAYATBHOM
OyKBbI (hamMmuIHK aBTOpA, NOPSAKOBOIO HOMEpa 10CTYMUBLICro 0OpalleHus Yepes Apodhb
MHJICKCA J1e/1a 110 HOMEHKJIaType

3.5. IlosropHbiM 0oOpallennsM npucBauBaeTcs PErHCTPALHOHHDBIH  HHACKC MEPBOro
oOpauenus. B npasom Bepxhem YIJ1y OBTOPHbLIX 0OpALUCHHI M Ha YYETHBIX KapTOUuKax
Acjactest otmerka «[IOBTOPHO» u noaGupaercs ses MPEALLECTBYIOUIAs [ePEIUCKA.
[ToBropHbIM crietyer cuntarh oGpatuenue, MOCTYIHUBLICE OT OJAHOIO M TOrO JKe JULA [0
OJIHOMY M TOMY K€ BONPOCY, €CJIM CO BPEMEHH MO/au MEePBOro HCTek YCTaHOBJICHHbIH
3aKOHOATE/ILCTBOM CPOK PACCMOTPEHHS MITH 3asiBUTE/Ib HE \ JIOBJIETBOPEH OTBETOM.

3.6. OGpatueHust 0IHOTO M TOrO %e JIMIA [0 OZIHOMY M TOMY K€ BOIIPOCY, HAIPAB/ICHHbIC
PA3IHYHBIM aJpecataM M MOCTYIHBIIME JUIS PACCMOTPEHHS B QIMHHUCTPALMIO MJIH
pykosoanteaio MAJIOY  JI/C 4, yuureiBaiores nos PEIHCTPALIMOHHBIM  HHJIEKCOM
nepsoro oOpauienus. Ilepea mujaexcom aena no HOMCHKJIATYpe, HauuHas cO BTOPOro
HOMEpa oOpatieHus., 100aBisercs NnopsiAKoBbIil HOMEp, HpocTaBiseMblii yepes Apodb
(Hanpumep, J1-243/2-01.3-20).

3.7. B nensx cucrematuzaumn u oGieryeHus noucka BeJleTest anaBUTHBIN yKaszaTesb
hamunmii rpaskaan, ot KOTOpBIX nocTynuin obpatieHus

3.8. Kaproteka popmupyercs B XPOHOJIOTHYECKOM MOPSIJIKE.

4. Hopsanok paceMoTpenus obpatienuii rpax/iaH
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4.1. Tlocne perucrpanun obpatienus liepenatores 3asenytomemy MAJIOY  JI/C 4.
YKa3aHus 10 MCIOJHEHHIO oOpalleHnit 3aBe/ylOUmMiA AaeT 3aMecTHTeNsM B hopme
pe3ooLnK. Pesomonuuns npocrapisercs Ha JInIeBoi CTOPOHE ME€PBOIo JINCTA A0KYMEHTA
Ha CBODOJIHOM OT TeKcTa MetTe, MEXKIy aapecoM M TeékeTom. B cocTas pe30JI0LHH
BRIFOHAIOTCS CJCAYIOUIME 2JIEMEHTBI: (DaMUIIUS M MHULIHMAJIBI HCTIOSTHHTEIS. COJICpIKaHHE
JCHCTBHH, CPOK  WCHOJNHEHMS, JMuHAs [OANMCh W jata.  Eenu Pe30JIHOLHS
[TPEIYCMATPHUBACT HECKOJILKO HUCIOJIHUTENCH, TO OTBETCTBEHHBIM CUHTACTCS YKa3aHHbIH
HICPBLIM. €My K€ neperaercs OpuruHaa oOpaiienus. OCTaAbHBIM MCHOTHHTEISM
HaINpaBJIsiOTCs KOMUH,

4.2. 3anpeutaercs HanpapasTh oOpaleHHs TS X PAacCMOTPCHHUS TEM JO0JHKHOCTHBIM
JIMLaM, YbH JICHCTBHS 0OKANYIOTCS B 0OpalllecHHH.
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4.3. OOpalueHusi rpaxian., mocTyrnuBIIne sapejyromemy MAJIOY  JI/C 4, nepenatores
[0/l POCITMCH HCTIOJHUTEIISAM JUlSl IPHHSATHS Mep.

4.4. OtBerbl Ha OOpallCHUs TPEACTABIAIOTCS OTBETCTBEHHOMY 3a MMOJIUCHIO TOrO
crennanucTa (meziarora), KoMy ObLIO JIaHO [OpYYeHHE, M aAPeCyIOTCs Ha HMS
3aBCYIOLIETO, MOANHCABLIETO MOPYUYEHHE (PE30JIIOLHIO).

4.5. OOpaienust CYUTAIOTCS paspellieHHbIMH, €C/IH paccMOTpeHbl BCE [1OCTABICHHbIC B
HHX BONPOCHI, [0 HUM MPHHSTBI HCOOXOAUMbIE MEPbI H JAaHbl HCUEPIIBIBAIOLLIAE OTBETHI B
COOTBETCTBHH C 3aKOHOAATeJIbCTBOM P®d. OTBer Ha nmUCbMEHHbIE OOpalICHUS JaeTes
TOJILKO B IMCbMEHHON (hopme. [lpu obpaltieHnn Ha JTMYHOM NpHEMe OTBET MOKET ObITh
AaH B MHMCbMEHHOH WM yCTHOH opme. B cayuae ycrnoro orsera jenaercs
COOTBETCTBYIOIIAs 3alHCh B KAPTOYKE JHYHOIO [pHEMa TpakiaHuHa (Hanpumep,
(GAABMTEIIIO pasbhCHEHO» WJIM « 3asBHTEJNCM MpoBeieHa Oecelan). Pesynbrar npuema
MOCETUTE/ICH OTMEYACTCS B KAPTOUKE JIMYHO BE/Ly LIIMM MIPHEM.

4.6. 3asenyroumiit MAJIOY JI/C 4 (3amectHTelb, MCHOJHSIONMN €ro 00513aHHOCTH)
nepe/iaeT oOpAlleHUs ¢ OTBETAMH B [10UTY HAYAIbLHHKA YIIPABICHHUS oOpa3zoBaHHueM HIIH
CrO 3aMECTUTE/IAM (B 3aBUCHMOCTH OT TOI'0, KTO Ji@Bajl MOpyYeHHe [UIsi OKOHYATEIbHOTO
[IPUHATHA PCLICHUS 10 MCNOJHEHHIO oOpatuenus). Eciu orBer He ornpasisercs B
APYIYIO OPraHH3alliio WM JPYrOMY JIOJUKHOCTHOMY JIMIY, TO B JICBOM BEPXHEM yIily
[IPOCTABJIAIOTCA HAAIUCh «B JICJIO», Jara W JIMYHAsl MOANMCh. Eciu Juis MoSHOro
paspetueHus oOpaiuerust TpeOyIOTCs JAONOJIHUTEIbHBIE CPOKH HMCIOJIHEHUS, B JICBOM
BEPXHCM YIUTy TIPOCTABJISCTCS C/IOBO «KOHTPOJIbY. M 00pAIlCHHE CTABUTCS HA MOBTOPHMbIII
KOHTPO!.Ib.

4.7. lloanucanubie OTBETHI Ha OOpalleHUs W 3aKPBITBIC «B JICJIO» MEPEIAl0TCs JUIs
OTIPABJICHHUS 3aBUTCIISIM, APYTHM OPraHU3alusiM, J0JKHOCTHBIM JIHIAM.

4.8. Ilepen ornpaBkoii oTBeTa 3asABHTEIIO MK B OpraH, HanpaBuBlKi oOpauieHue Juis
Pa3spCLICHHUs,  3aMCCTHTE/Ib  3aBEAYIOUIEIO M (WJIM)  JICJIONPOU3BOANTEIb  00s3aH
ITPOBCPUTL  NPABHIBHOCTL  O(DOPMIICHHST M @JPECOBAHMS; HAJHUME BeexX CTPaHHUIL
oOpaileHss M OTBeTa, MOANMCEH, NPUIOKEHHIT  (ecian HUMCIOTCs);  ¢/1es1ath
COOTBETCTBYIOIIHE OTMETKH 00 HCIOIHEHHH 3apErHCTPHPOBATDL B JKYPHAJIEC HCXO/sLICH
KOPPCCHOHACHIHHU H TOJIBKO MOC/IE€ YTOr0 OTIPABUTHL OTBET 110 MOYTE.

4.9. B ciayuae ecim B mucbMeHHOM OGpAlIEHHH He yKasanbl (aMHIUS rpax/1aHnHa,
HArpaBuBLICTO 0OpAIICHHUE, W TTOUTOBbBIN a1pec, M0 KOTOPOMY J0JDKEH GbITh HanpasjieH
OTBET, OTBET Ha oOpauieHue He jaercs. Eciu B ykasannoM obpatueHmnu cojiepxarcs
CBEACHUA O HOATOTABIMBACMOM, COBEPIIACMOM WIIM COBEPIICHHOM [1POTHBONPABHOM
ACAHHH, @ TAKKE O JIMLE, €ro NOArOTABIMBAIOIIEM, COBEPLIAIOLIEM HJIH COBEPIIMBLIEM,
oOpalleHne Mo UIeKHT HaNpaBICHUIO B rOCY/IapCTBEHHBIH OPraH B COOTBETCTBHH C €r0
KOMIICTCHIMEH.

4.10.  OGpauienne, B koTOpoM of:Kamyercs Cy1eOHOE  pellieHHe,  BO3BpALIACTCS
PPA/IAHHHY, HApaBUBILIEMY 0OpallieHHE, C Pa3bsICHEHHEM TTOPS/IKA er0 00KAIOBAHMSL,
4.11. Ilpu nosayyeHHH NUCHLMEHHOIO oOpalleHus, B KOTOPOM COJIepKaTCs HEIEH3YpHbIE
MO0 OCKOPOMTENbHbBIC  BBIPAKEHHS, YIPO3bl  KH3HH, 3/10pOBBIO M MMYLIECTBY
AOJKHOCTHOTO JIMLIA, @ TAKXKE WICHAM €0 CeMbH, BIIPaBe OCTaBHTL oOpaiieHne Ge3
OTBCTA 110 CYLICCTBY MOCTAB/JCHHBIX B HEM BONPOCOB M COOOLIMTL I'PakIaHHHY.
HarpasuBLICMY 00palleHue, O HEIOMYCTHMOCTH 3710y OTPeGICHHS [IPABOM.

4.12. Ecnu rtexcr mucbMeHHOro ofpauieHus He noajaercs MPOYTEHHUIO, OTBET Ha
oOpailieH1e He JIaeTesl, H OHO HE HANPABIISCeTCs Ha paccMOTpEeHHE JIOJKHOCTHOMY JIHILY,
0 4eM coo0MmaeTes rpakiaHuHy, HAIpPAaBHBIIEMY OOpAIICHHE, eCiIH ero bamunnsg u
MOYTOBbIH a/IPeC NOLAANTCS POUTEHHUIO.

4.13. Ecin B nucbMeHHOM 06pallieHuu coaepikuTes BOIPOC, HAa KOTOPbIH I'pau/iaHuHy
MHOTOKPAaTHO J1aBa/IMCh NHCbMCHHBIC OTBETBI B CBA3HM ¢ paHee HanpasisieMbiMi B MJIOY
OOpallCHUsIMH, M TIPH JTOM HE [PHBOAATCS HOBBIE JOBO/ABI WM OBCTOSTE/HCTBA.
SABCAYIOUMH  (YNOJIHOMOYEHHOE  JIMLO)  BOPAaBE  OPUHATH  pelieHHe o



0C30CHOBATEILHOCTH ~ OYEPE/IHOIO  OOpalleHHs | MPCKPALICHUU  [ICPEITHCKH ¢
FPaX/IAHHHOM 110 JIAHHOMY BOTIPOCY.
I'paskiannn, nanpasusiimii oGpaiieHue, CBOeBPEMEHHO YBEIOMISETCS O IIPHHATOM PELICHHH.

o 4.14. Ecii 0TBET N0 CylecTBY NOCTABACHHOIO B 0OpalCHHH BOIIpOCa HEe MOXKET ObITh
Jan  0e3  pasrialleHds CBEICHHIl, COCTABISIOUIMX T[OCYJIAPCTBEHHYIO HJIH HHYIO
OXPaHACMYIO 3aKOHOM TaiHy, rpaX/laHWHY, HAIIpaBUBILIEMY oOpalieHue, coobdiaerces o
HCBO3MOXHOCTH J1aTh OTBET B CBSI3H ¢ HEIONYCTHMOCTBI pa3rialieHusi YKa3aHHBIX
CBEJICHHH.

o 4.15. B ciyuae ecim nNpuuMHbBIL, [0 KOTOPHIM OTBET [0 CYIIECTBY MOCTABICHHDBIX B
oOpallleHHH BOIIPOCOB HEe MOT OBITH JIaH, B 10C/IE/YIONEeM ObliH YCTPAHEHBI, I'pax/1aHuH
BIIPaBe BHOBb HanpaBuTh oOpatenne 8 MAJIOY J1/C 4.

5. Cpoku pacemoTpenust obpaiueHuit rpaskian
5.1. OOpawenus rpaxiad, nocrynusmue B MAJIOY  JI/C 4. paccMaTpuBalOTCs B
Teverne 30 jHel co g peruetpannn odpatieHus.

o 5.2, B Tex ciywasx, Koraa Juisi paspelleHus oOpaiieHHs HeoOXOMUMO IIPOBECTH
CHCLUHAILHYIO MPOBEPKY. HCTPeOOBATH JIONOIHUTEIbHBIC MaTepHAIbl MO0 NPHHSTH
APYFHE  MCpbl, CPOKM paspelicHust 00pallleHuii 10  NHCBMEHHOMY  0OpalleHHIo
HCHOJIHMTE/IA ¢ TOAPOOHBIM O0OCHOBAHMEM MOIYT ObITh (B HOPSJIKE HCKIIOUEHUS)
MPOVICHBI 3aBEYIOLHM JIKOO YIIOJIHOMOUYCHHBIM JIMIIOM. HO He Gosiee yem Ha 30 jHei.
I'pasiannn, nanpasuslinit  oOpalieHne, yBEJOMISECTCS O [POMLICHHH COOKA €ro
paccMOTpeHMUsl.

o 5.3. llpeanoxkenusi, 3asBieHus M KanoObl, B Pe30MIOLHH KOTOPLIX ObUl yKa3aH

_ KOHKPETHBIH CPOK HCIIOJIHEHHMS, HCTIOJHSIIOTCS B IaHHbIE CPOKH.
6. Opranusaiius JHUHOTO NPHEMa FPakIaH

o 0.1. Ilpuem rpascaan 8 MAJIOY JI/C 4 BejtyT 3aBe/tytotuuii 1 ero 3aMecTHTeH. [Ipuem

IIPOBOJIMTCS. B COOTBETCTBHM C YTBEPXK/JICHHBIM IPadUKOM, KOTOPbBIH JOMKEH ObITh

JIOBEJICH 10 CBEJICHHUS IPaXk/aH.

o 6.2, llpn JMYHOM mpHeMe IPakIaHHH [PebSBIsSeT JOKYMEHT,  y/I0CTOBEPSIOLIH

JH4HOCTB. CojlepiKaHue YyCTHOrO

00pallleHHst 3aHOCHTCA B KAPTOUKY JMYHOIO MPHEMa IPakK/1aHHHA. Kaproukn perucrpupyrorcs s
ABTOMATH3HPOBAHOM ~ PEXKHME  HA  KOMIbIOTEpE  (yueTHas Kaprouka JIMYHOIO  IIpHeMa
npuiaraercs). Bo Bpems 3allMcH  yCTaHABAMBAETCS KPAaTHOCTL YCTHOIO oOpalleHus, npu
MOBTOPHBIX OOPALCHHAX JICIACTCA 3aIPOC O BCEX MMEIOUMXCS B YUPEIKACHHH Marepuasax o
3AABUTEMNO  (KAapTOUKA [PHEMa, yveTHas KapTouka [HCLMA, ApXMBHBIH Martepual W ap.).
[TonoGpannble JIOKyMEHTBI BMECTE ¢ KapTOYKOI [pHeMa MepeatoTes BeAYIIEMY MpHEM 110
THYHBIM BONpocam. Pesysibrar npuema noceruresneii ormeuaercs B kKaproyke

o 6.3. B ciyyae ecim M3I0KEHHBIE B YCTHOM oOpateHnn  GaKTbl ¥ 0OCTOATEILCTBA
ABJIAIOTCS OYCBUAHBIMH W HE TPEOYIOT A0MOIHHTENLHON MPOBEPKH, OTBET Ha 0OpaIleHHe
C COracHs rpaXlaHuHa MOKET OBITb JIaH YCTHO B XO/€ JHYHOIO [pPHEMaA. O yem
ACJIACTCA 3alIMCh B KApTOUKE JIMYHOrO NpHeMa rpaxiaHuHa. B octaibHbIX ciyyasx
AaeTest MHCHbMEHHBIH OTBET MO CYLIECTBY MOCTABICHHBIX B 00pAIeHHH BOITPOCOB

o 6.4. Bo Bpems JHYHOrO npHeMa Kakiblii IPAKAAHHH MMEET BO3MOKHOCTb CICIATh
YCTHOC 3asBJICHHE JINOO OCTABUTL MUCHMEHHOE 0OPALLEHHE 110 CYIECTRY OAHHMAEMBbIX
UM BONPOCOB. llncbmernoe oOpaluenne, HPUHATOE B XOJ€ JIMUHOTO [IPHEMa, MOAICHKUT
PCIUCTPALMH M PACCMOTPEHHIO B YCTAHOBJICHHOM MOPsiIKE.

o 06.5. Ecim B ofpaiiennn cojepkarcs BONPOCHI, pelicHie KOTOPBIX HE BXOJMT B
komnereHunio MAJIOY  JI/C 4. rpaxianniy Jaetes pasbscHEHHe, KyjJa W B KAKOM
MOpsIJIKE ciie/lyeT oOpaTHTLCs!,

o 6.6. B xome nmuHOro npuema rpaxkuaHuHy MOKET ObITb OTKA3aHO B JlaibHeliIleM
paccMOTpeHHH 0OpalLCHHUs, €C/IM paHee eMy OblI J1aH OTBET 110 CYIIECTBY MOCTABICHHBIX
B 00palLEeHHH BOIPOCOB.
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6.7. Ilpn HEOOXOAMMOCTH JUTS PACCMOTPEHHMs MOCTABJICHHbIX 3asBHTENEM BOMPOCOB HA
IIPHEM MOXKET ObITh NPUIIIALIEH CHCUHATUCT HIIH [IEAAror rpybl (110 JIOrOBOPEHHOCTH ).

7. KOHTpOJIb CBOEBPEMEHHOTO paspelierns oOpalieHHii rpax ian
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7.1. Ha xaxioe obpaienue 3aBOAMTCS KOHTPOJIbHAS KAPTOUKA CPOKOB PACCMOTPEHHS
oOpaleHuii rpax/ia.

7.2. O6patuenus rpax/iaH, Ha KOTOPbIC JAI0TCs [IPOMEXKYTOUHBIC OTBETbI, ¢ KOHTPOJIS He
cuumarores.  KoHTposb  3aBepluaetcess TOJNbKO [10C/JA€  BLIHECEHHS OKOHYATEIbHOIO
peLICHHs W IPHHATHS MEP 110 PA3PELICHUIO MTPE/UIOKEHHS 3asBICHUS, KaI00bI.

7.4. Pelienue O CHATHM ¢ KOHTPOJsi OOpAllCHHii IpakiaH NPUHUMAET 3aBe/lyIOLIHil,
KOTOPbIH JaBajl 1opy4YeHHe M0 UX PACCMOTPEHHIO.

7.5. 3amecTHTeNM 3aBElYIOIIero (APyrue JOIKHOCTHBIE JIMUA M0 MX [OpPYHEHHIO)
JAOJDKHBI B peJie/iax CBOCH KOMIETEHLMH KOHTPOJMPOBATL COOIIOJICHHE TOpsJIKa
paceMoTpeHus 0OpalleHuil rpak/iaH, aHaJIn3HpoBaTh

COZICPIKAHHE TTOCTYIAKLIHUX 06pameﬂnﬁ. [IPHHUMATh MCPbI 10 CBOCBPEMECHHOMY BbISIBJICHHIO H
YCTPAHCHHUIO NPUYHH HAPYILICHHUS 11pas, ¢B00O0/1 M 3aKOHHBIX HHTCPECOB I'PaK/1aH.

(@]

(@)

7.6. Kosmvectsenublii ananu3 oOpailenuil rpakiad M aHaln3 Xapaktepa oOpalieHuil
IPa}¢IaH MpoOBOIATCS €KEMECHUHO, €KEKBAPTAILHO H €KEr0/1HO.

7.7. AHaIMTHUYECKHE CIPABKH TEKYIIEro Xapakrepa oOpaiieHnii rpaskiaH, CONUAIBHOIO
CTaTyca 3asABUTEIICH, PE3YJILTATOB IIPHEMA COCTABJISIIOTCS [0 Mepe HaI00HOCTH.

8. Cocraienne HOMEHKAATYphl Jjen. DOPMUPOBAHME Je/l Ul NOCIEAYIONIEr0 XPAHSHHs |
MCII0/Ib30BaHus B paboTe

o

8.1. OOpawenus rpakiad, KONHM OTBETOB HAa HUX (IIEPBBIH HK3eMILUISp OTBeTa
HANPABIIACTCs 3asABUTC/IIO) M JIOKYMEHTDI, CBSI3aHHBIC ¢ MX pa3pelleHHeM, a Takke
JOKYMEHTBI 110 JTHYHOMY [pHEMY rpaxiaH (GOopMHUpYIOTCs B jiejla B COOTBETCTBHHU C
YTBEPIKICHHOW HOMeHKIaTypoii e MAJZI0OY J1/C 4.

8.2. HomenkiaTypa jien eKerojHo MepecMaTpuBacTCs, NPH HEOOXOAMMOCTH B Hee
BHOCSTCS COOTBETCTBYIOLINE H3MEHEHHSI, JIOTOJHEHUSI.

8.3. Jlena B HOMEHKIIATYpE PACHOAralOTCs MO CTENEHN 3HAYMMOCTH BKJIIOUEHHBIX B HUX
JIOKYMEHTOB.

8.4. Miniekcom Jiesta B HOMEHKIIATYpe SBISETCS €10 NOPAAKOBbIH HOMe.

8.5. Kaxioe obpaiienne n Bce JOKYMEHTBI 10 €I0 PaccMOTPEHHIO dbopmupytores B
OT/ICJILHOE  JICJIO-TIAIIKY M pacroJiaraloTess B XPOHOJIOrHYecKoM ropsiike. B ciyuae
[0J1y4€HHs TOBTOPHOTO 0OpAIlEeHHs UK TTOSBJICHHS JAOMOIHATEIBHBIX JIOKYMEHTOB OHH
O/ILIMBAIOTCS B J1€J10, KOTOpOe ObLI0 ¢hopMUpPOBAHO paHee.

8.6. Ilpu opmuposanun e nposepsiercs MPaBUIALHOCTL HATPABICHHS JOKYMEHTOB B
ACNI0, MX NOJHOTA (KOMIUIEKTHOCTDL). Hepaspelnenubie npe/uioxkenus., 3asBieHUs M
KanoObl rpaX/1an, a Takxke HeMpaBHIbHO OQOPMICHHDIE JOKYMEHTDI MO/ULIHBATE B /€10
3alpeLaeTes.

8.7. OTBETCTBEHHOCTb 3@ COXPAHHOCTb JIOKYMEHTOB 10 OOpAIlleHHAM  IpaciaH
BO3JIAracTCs Ha JICJIONPOH3BOIMTEIISA, OTBETCTBEHHOIO 3a padoTy ¢ oOpalleHUsIMH
rpaxaan. Cpok XpaHeHHs JIOKYMEHTOB

- 0ATh JieT. B HeoOXOAMMBIX  cllyuasX OKCHEpTHas KOMMCCHS, HA3HAYCHHAS [PHKA30M
sapenytomiero MAJIOY JI/C 4, MoskeT npuHSTH petieHune 06 yBeMYeHHH CPOKa XpaHeHH S,



KAPTOYKA JIMYHOI'O [IPUEMA I'PA'KJIAH

Jlata npuema «  » 20 r.
Cenenus o 3asiButene (nocerurene)

(®.H.0., MecTo paboTer, AoMatinmi aapec, renedon)

Coneprkanue yerHoro obpatenus

[Ipuem ocywectsasia:

(DHO, nomxnocTs)

Pesynbrar nuunoro npuema rpaxkaan:
Hano ycrhoe pasbachenue:

IpunsTo nucbmennoe obpatenue s Nepe/iavyn Ha PaCCMOTPEHHE B :

Peructpaumonnsiii Homep

Hara perucrpaumu « » 20 roa

Perucrpaunonnbiii nHomep nokymenra
M1



