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MyHunUnaJIbHOE AaBTOHOMHOE JIOLIKOJILHOE 00pa3oBaTe/ibHOe YUpe:kaeHue aeTckuii caa Ne 4
«CoanbIko» ropoaa benopedyencka MyHHIUNAIBLHOTO 00pazoBanus bemopedenckuii paiion
(MAIOY a/C 4)

YTBEPXJEHO:
npuka3om 3asenyomiero MAJIOV JI/C 4
oT Ne

MNOJIOKEHUE
00 o01eM coopanum (kKoupepeHuuu) Tpyaosoro koaiaekrusa MAJIOY J/C 4

Hacrosiiee ITonoxenne 00 obmieM coOpaHuu(KOHGEPEHIIMK) TPya0BOro komiektusa MAJIOY
1/C 4 (manee coorBercTBeHHO — «[lonmokeHune») pa3pabOTaHO B COOTBETCTBHMM C Y CTaBOM,
YTBEPXKACHHBIM IIPUKa30M YIIPaBJICHUA O6p2130BaHI/IeM AIMUHUCTpAalUu MYHHUIHUIIAJIBHOI'O O6paSOBaHI/I$[
Benopeuenckuii paiton ot 22.03.20176 roga Ne 467

1.2. Hacrosimee TmMONOKEHHWE ONpeAensieT KOMIIETEeHIHI0, (QYHKIWH, 3a7add, TOPAI0K

(dhopMUpPOBaHUS U ACATEIBHOCTH cOOpaHus (KOH(pEpEHIUN ).

1. O6miee codpanue (koHpepeHIns) paOOTHUKOB SABJISCTCS KOJUIETHAIbHBIM OPraHOM YIIPaBJICHHUS,
K KOMITETEHIIUH KOTOPOTO OTHOCUTCSL:

— BHECEHHE TIPEIJIOKECHUN PYKOBOAUTENIO 00pa30BaTENbHOM OpraHW3allid 10 OCHOBHBIM
HaTpaBJICHISIM JeATETLHOCTH 00pa30BaTENbHOW OPraHU3allMY, BKIIOYAs MPEITIOKECHUS 10 MEePCIeKTHBE
(cTparernm) pa3BUTHS 00pa30BaTEIHLHON OpTraHU3aIlIH;

— BHECEHHE TMPEUIOKEHUH PYKOBOAUTENO 00pa3oBaTelbHOW OpraHHM3alliil [0 BONPOCaM
COIMAITbHO-9KOHOMHYECKHX, (PMHAHCOBBIX U MHBIX YCIOBUH Tpy/Aa B 00pa3oBaTeNbHON OpraHu3aIlii;

— BHECCHHUE NMPEIUIOKEHUI PYKOBOJUTENIO 00pPa30BaTEILHON OpraHU3aliy 10 M3MEHEHHUIO YCTaBa,
JIOKAJbHBIX HOPMATHBHBIX aKTOB IO OCHOBHBIM BONPOCAM JEATEILHOCTH  00pa30BaTEeIbHOM
OpraHu3alMy, B TOM YHCJIC 3aTPardBalOIUX TpaBa U O0A3aHHOCTH PAOOTHUKOB (TIPU OTCYTCTBHHU
MIPECTaBUTEIBHBIX OPTaHOB PAOOTHHUKOB);

— u30paHue PYKOBOAUTENS 00pa30BaTEIbHONW OpraHU3aIny;

— u30paHue npejcTaBuTeneil paOOTHUKOB B KOMHCCHIO 110 TPYIOBBIM CIIOpaM;

—u30paHue mpeacTaBuTens (MPEACTABUTENBHOrO OpraHa) JJisi TMPEJCTABICHUS HHTEPECOB
pabOTHUKOB B COIMAILHOM TAPTHEPCTBE HA JIOKAILHOM YPOBHE B MOPSAIKE, MPEIYCMOTPEHHOM
TPYIIOBBIM 3aKOHOATELCTBOM;

— OonpeneneHue NepBUYHON NMPOQCOIO3HOW OpraHU3alru, KOTOPOH OyJeT MOpydeHO HaIllpaBUTh
PYKOBOIOMTENIO 00Opa30BaTENbHOM OpraHu3alu (€ro MpeiCTaBUTENI0) NPEAJOXKEHHe O Havane
KOJIJIEKTUBHBIX TIEPETOBOPOB OT MMEHU BCEX PAOOTHHKOB B TOPSAKE, MPETyCMOTPEHHOM TPYAOBBIM

3aKOHOJAaTCIIbCTBOM,



— BHECEHHE MPEAJIOKEHUST PYKOBOAUTENO 00pa30BaTENbHON OpPraHU3ally O CO3JaHUU KOMHUTETa
(KoMHCCHH) IO OXpaHe TpyJla paOOTHUKOB;

— YTBEp)KICHUE TMOpsAKAa TPOBEICHUS TAWHOrO TOJIOCOBAaHMSI B CIy4asx, MPEAYCMOTPEHHBIX
HACTOSIIIIIM yCTaBOM;

— IPUHATHE pelleHus: 00 00bABICHUN 3a0aCTOBKH 110 MPEUIOKECHUIO MPEICTABUTEIBLHOIO OpraHa
pabOTHUKOB, paHee YIOTHOMOYEHHOI'O Ha pa3pelleHre KOJIEKTHBHOTO TPYI0OBOTO CIIOPA.

2. O6mmee cobpanue (koH(epeHIus) padOTHUKOB M (MJIM) €ro yrmoJHOMOUCHHBIH MpPEICTaBUTEb
BIIpaBe MPEJCTABIATh HHTEpechl PabOTHUKOB 00pa3oBaTENbHON OpraHM3allid B OpraHax BIACTH H
yIIpaBJICHHUS, TPOQPCOIO3HBIX U WHBIX OOBETUHEHUSX PAaOOTHUKOB W WHBIX OPraHU3aIMAIX MO BOMPOCAM,
OTHECEHHBIM YCTaBOM K KOMIIETEHIIMU oOIero coopanusi (koHpepeHuH) paboTHUKoB. OT HMeHH
o0pazoBaTenbHON opraHu3amuy ooliee coopanue (KoH(pepeHius) pabOTHUKOB He BHICTYIIAET.

3. O6mee coOpanue (koH(epeHIUs) pPaOOTHUKOB SBJISICTCS IOCTOSHHO  JICHCTBYHOIIUM
KOJUIETHAIILHBIM OPTaHOM.

B cocrae o61iiero coopanus (koH(epeHIMH) paOOTHUKOB BXOIAT PYKOBOJUTENb 00pa30BaTEIbHOM
OpraHu3anud W Bce PaO0OTHUKH, ISl KOTOPBIX OOpa3oBaTeNbHAasi OpPTraHU3alMs SBISETCS OCHOBHBIM
MecTOM paboThl, BKIFOUasi paOOTHIUKOB 000COOJIEHHBIX CTPYKTYPHBIX TIOAPa3ACiIeHUH.

4, O6mmee codbpanme (KoHDEPEHITHS) paOOTHUKOB TIPOBOIUTCS IO MEPE CO3BIBA, HO HE PEKE OTHOTO
pasa B rox. Pemenne o co3piBe 001Iero coopanust (KoH(epeHITnH) paOOTHUKOB BIIPABE MPUHSTD:

— PYKOBOJMTENb 00pa30BaTeIbHON OpraHU3aIlNy;

— TIPENCTaBUTENBHBIN OpraH pa0OTHUKOB,

— MHUIHATUBHAS TpyIIa pabOTHUKOB, cocTosAmas He MeHee dyeM mu3 30 mpomeHToB pabOTHHKOB,
MMEIOIIMX TPaBO Y9acTBOBATh B 001IeM coOpannu (KoH(pepeHnn) paOOTHIKOB.

Brrmeykazanapie opraHsl W (WIHM) JIMIA TIPEACTABISAIOT PYKOBOIUTENO OOpa30BaTENbHON
opranuzanuu opOpMIICHHOE B IMICHbMEHHOM BHJIE PEIICHHE O CO3BIBE 00Iero coopanus (KoH(epeHITIH)
pabotHHKOB. K pemreHnto MomKeH OBITh MPHIOKEH IepedeHb BOMPOCOB K PACCMOTPEHHIO OOITHM
coOpaHneM (KoH(epeHIre) pabOTHUKOB.

PykoBoauTens 00pa3oBaTeNpHOM OpraHU3aIid 00sS3aH CO3BAThH 00IIee coOpaHue (KOH(EPEHITHIO)
paboTHHKOB B CpOK He Oonee 7 (cemu) paboumx AHEH M cO3AaTh HEOOXOMMUMBIE YCIOBHS IS 3aCelaHuUs
obmero coOpanust (KOH(EpeHIH) paOOTHUKOB, €CIH TIepeueHb BOIPOCOB, TMPEICTABISIEMbIH K
pPaccMOTpeHuIo 00IMM coOpaHueM (KoH(epeHIuel) paboTHUKOB:

— OTHOCHUTCS K KOMITETEHIINH 001Iero coopaHus (KoHdepeHIrn) pabOTHUKOB;

— paHee He OBLT paccMOTpeH o0muM coOpanueM (KOH(epeHrel) pabOTHUKOB U (W) BOIIPOCHI
OBLTH PACCMOTPEHBI, OJIHAKO PELICHHUS IO HUM HE ObUTH NPUHSITHL.

5. O6mee coOpanue (koH(pepeHIHs) pPaOOTHUKOB CYUTAETCS COCTOSIBIIMMCS, €CIIM Ha HEM
MPHUCYTCTBOBAJIO OOJIBIIE MOJIOBHHBI CIIMCOYHOTO COCTaBa PA0OTHHUKOB 00pa30BaTENbHON OpraHU3alvu.
B mHasHaueHHoe BpeMsi NpEACTaBUTENb HWHHUIMATOpAa CO3bIBa 00IIEro cobpanus (KOH(epeHIUH)
pabOTHUKOB OOBSBISIET Hayallo 3aceJaHus M MPEAOCTaBISIET CJIOBO JIMIY, OTBETCTBEHHOMY 3a

perucTpano y4aCTHHUKOB. Ecim Ha MOMEHT OKOHYaHHS perucTtpallii KBOpyM HC Ha6paH, 3acCoaHucC



obmiero coOpanus (koH(epeHIMH) pPaOOTHUKOB TIEPEHOCHTCS Ha JPYTyI JaTy C MOCICAYIOIIUM
yBeJJOMJICHHEM HE MPHUCYTCTBOBABIIMX O JaTe, HA KOTOPYIO IepeHeceHo 3acenaHue. llepeHeceHHoe
3acelaHue MPOBOAUTCS MO TMOBECTKE [IHS HECOCTOSBUIErocst odumiero cobpanus (KOHQeEpEeHIINN)
pabOTHUKOB, ee U3MEHEHHE HE JIOMyCKaeTCA.

6. s mpoBenmeHus 3acemaHusi oOmero cobOpanus (KOH(epeHIMH) paOOTHUKOB H30MParOTCS
nmpeAceaaTeNlb, CeKperapb M CYeTHas KoMHUCCcHS (MpH HEOOXOAMMOCTH IPOBEACHHSI TAWHOTO
FOHOCOBaHI/Iﬂ) IIPOCTBIM GOHBHII/IHCTBOM TOJIOCOB IIYTEM OTKPLITOI'O I'OJIOCOBAHMUA.

[pencenarens OTKPBIBACT U 3aKpHIBAET 3aceaHue o0Iero coopanus (KoHQpepeHIuN) paOOTHHKOB,
MPEAOCTaBISIET CIIOBO €r0 y4acTHHUKaM, BBIHOCUT Ha TOJOCOBAaHWE BOMPOCHI TMOBECTKH 3aceiaHus,
obecrieunBaer CoOJIOCHUE TIOPSIKA YTBEPXKICHHUSI MPOTOKOJIOB CUETHOM KOMHCCHH (TIPH MPOBEICHUN
TalHOTO TOJIOCOBAaHMSI), MOJMMCHIBACT TPOTOKON 3acelaHus o0miero coOpaHusi (KoH(epeHIInn)
PabOTHHKOB.

Cekperaph BeleT MPOTOKON 3acelaHus, a TakkKe Iepeaadyy OQOPMIICHHBIX IPOTOKOJIOB Ha
XpaHEHHUE B COOTBETCTBMU C YCTAHOBJICHHBIMU B OGpaSOBaTeHBHOfI OopraHuvsanuvu IIpaBUJIaMU
OpraHHU3aIHH JITIONPOU3BO/ICTBA.

CuerHasi KOMUCCHS OCYIIECTBIISIET TOJCYET TOJIOCOB MPHU MPOBEJACHUU TAHHOTO TONIOCOBAHHS T10
BOITpOCaM, yKa3aHHBIM B ITyHKTE 7 HACTOSIIErO yCTaBa.

7. IlpuHsTHE penIeHuid o BOIIPOCaM MOBECTKH THS U YTBEPKACHHE MIPOTOKOJIA 3acefaHus 00IIero
cobpanus  (koH(pepeHLIMM) paOOTHHUKOB  OCYIIECTBJSIOTCS  IYTEM  OTKPHITOIO  IOJOCOBAHUS
KBaAIM(UIIUPOBAHHBIM OOJIBIIMHCTBOM TOJIOCOB HE MeHee 2/3 paOOTHHKOB, IPHCYTCTBYIOIIMX Ha
3acemaHuy. VICKIIOYEHHE COCTABISIIOT BOINMPOCHL, PEMICHHS IO KOTOPHIM IPHUHUMAIOTCS ITyTEM
MIPOBEACHHS TAfHOTO TOJIOCOBAHMS:

— n30paHue pyKOBOAUTENT 00pa30BaTeNbHON OPTaHNU3aIlNH;

—n3bpanue TIpencTaBHUTENS (NMIPEICTABUTENBLHOTO OpraHa) Ui TPENCTaBICHUS HWHTEPECOB
pabOTHHUKOB B COIMAILHOM NAPTHEPCTBE Ha JIOKAIFHOM YPOBHE;

— OllpeJeNIeHne TEPBUYHON MPO(COO3HONW OpPTraHM3ald, KOTOPOH OyAeT MOpydeHO HaIpaBHUTh
PYKOBOAMTENIO O0pa30BaTENbHON OpraHu3anmuu (€ro IPEeNCTaBUTENI0) TPEAJIOKEHHEe O Hadaie
KOJUIEKTHBHBIX TIEPETOBOPOB OT MMEHH BCEX PAOOTHUKOB.

[lepenava mpaBa ronoca OJHAM YYaCTHUKOM 00IIero coOpanws (KOH(pEPEeHIINN) APYToMy, a TaKKe
MPOBE/ICHHE 3209HOT0 I'OJIOCOBAHUS 3aIPEIIatOTCsl.

8. Pemienusi, mpuHsATHIE B XOJe 3acemaHus oOmero coOpanus (kKoHGepeHIHH) PpaOOTHHUKOB,
¢ukcupyrorcss B mportokone. [Iporokon 3acemanmsi oOmiero cobpaHusi (koHGepeHIH) pabOTHUKOB
COCTaBIISICTCSl HE TO3AHee 5 (IsATn) pabounx JHEH Imociie 3aBepLICHHs 3aceaHus B JIBYX JK3EMIUIIPAX,
MOJNMCHIBAEMBIX €r0 IpencenaTeneM u cekperapeM. [IpoTokon cocTaBisieTcst B COOTBETCTBUH C OOIMIMMHU
TpeOOBaHUSIMH JIEJIONPOU3BOACTBA, YCTAHOBJICHHBIMH B 00pa30BaTENbHOM OpraHW3alud, C yKazaHHEM
CIIEIYIOIINX CBEJICHUM:

— KOJIMYECTBO PaOOTHHUKOB, MPUHSABLIMX YYaCTHE B 3aCE€AaHUH, OTMETKA O COOIOACHUH KBOPYMa;

— pewenne ooduero codpanus (KOHPEpPEHIUN);



— COCTaB CUETHOW KOMUCCHH (TIPH MPOBEIEHUH TAHOTO TOJI0COBaHUSN);

— KOJIMYECTBO T'OJIOCOB «3a», «IPOTUB» U «BO3IEPIKAICS» MO KAXKJIOMY BOIIPOCY, TOCTABJICHHOMY
Ha rOJI0COBaHHE;

— KOJIMYECTBO UCIIOPYCHHBIX GIOHHC’TCHCﬁ 10 UTOraM TaHHOT'O TOJIOCOBAHUAA,

— KOJIMYECTBO CTPAHHUII IPOTOKOJA MOJCYETa TOJIOCOB IIPU TAHMHOM TOJI0OCOBAHUH.

[Iporokon 3acemanusi oOmIEro coOpaHus (KOH(EPEHIMH) TMOIIMUCHIBACTCS IpeIceaaTeyieM |
cekperapeM. [Ipyu BBIHECEHMH BONMPOCOB Ha TalHOE TOJOCOBAHHME K IPOTOKONY 3acelaHus OOIIero
coOpanus (KOH(eEpeHIMH) paOOTHUKOB NPUKIAIABIBACTCS MPOTOKOJ IOJCYETa TOJIOCOB, IMOJIMCAHHBIHN
BCEMH YJIEHAMH CYETHOM KOMHCCHH.

B ciiyuae oOHapyxeHuUs1 OIMOOK, HETOYHOCTEH, HEJOCTOBEPHOT'O U3JIOKEHUS (haKTOB B IPOTOKOJIE
3acemanus obmiero cobpanusi (KoH(epeHIMH) pPaOOTHHKOB YYaCTHUK (YYacTHHKU) coOpaHuUsi BIIpaBe
TpeOoBaTh OT MpeJcenaTeNs ero u3MeHeHus. B cBoto ouepens, npeacenarens 00s3aH MPHHATH MEPBI 110
BHECECHUIO B ITPOTOKOJI COOTBETCTBYIONIMX U3MEHEHHI U YTOYHEHHI, a TaKKe CJIeNaTh COOTBETCTBYIOIIEE
COOOIIICHNE Ha CIEMYIONIEM 3acelaHuy 00Imero coopanus (KoHGepeHInn) paOOTHUKOB, BHECS JaHHBIA
BOIIPOC B €10 MMOBECTKY IHA.

OpuruHaIBI TPOTOKOJIOB XPAHATCS B apXHUBE 00pa30BaTENbHON OpraHu3aIliy.

9. lpennoxxeHus] PyKOBOAUTENO 0Opa30BaTEIbHON OpPraHU3allMK 110 BOMPOCAM, OTHECEHHBIM K
KOMITETEHIIMU 00IIero coOpaHus pa0OTHUKOB HACTOSIIMM YCTaBOM, MOTYT TIPUHUMATHCS O3
MPOBENICHHS 3acejaHus (JIMYHOTO MPUCYTCTBHS PAOOTHUKOB) MyTEM MPOBEACHUS 3209HOTO TOJIOCOBAHHUS
(OTIPOCHBIM TTyTEM).

Takoe rojxocoBaHue MPOBOJUTCSA MyTeM OOMEHA MOKYMEHTaMH IOCPEICTBOM 3JCKTPOHHON WU
WHOW CBSI3M, OOECIICUMBAIONICH AyTEHTHYHOCTh IEpe/aBacMblX W MPUHUMAEMBIX COOOIICHUH W WX
JOKYMEHTAIIbHOE MOJITBEPIKICHNUC.

[Mopsimok TpoBeNeHMsI 3a0YHOTO TOJOCOBAHUS YTBEPKAAeTCs Ha 3acelaHUM OOIIEero coOpaHWsI
(xoH(epennn) pabOTHUKOB, OH JTOJDKEH TIPEAYCMATPHUBATD:

— 00s3aTENFHOCTh  COOOIIEHWsT BCeM paOOTHUKAM BOIPOCOB, BEIHECEHHBIX HA 3a04YHOE
TOJIOCOBAHHUE;

— BO3MOXHOCTh ~O3HAKOMJICHHS BCEX pPAa0OTHHKOB JI0 Hadanda TOJOCOBAHHS CO BCEMH
He0O0XOAUMBIME HH(pOpMaIuei n MaTepruataMu;

— BO3MOXXHOCTh BHOCHTbH TMPEIOKECHUS O BKIIOUCHHH B IMEPEUYCHb BOMPOCOB, BBIHECEHHBIX HA
320YHOE rOJIOCOBAHUE, JOMOIHUTEIBHBIX BOITPOCOB;

— 0053aTeNLHOCTh COOOIICHUST BCEM PAOOTHHKAM JI0 HAayasia TOJIOCOBAHUS M3MEHEHHOW MOBECTKH
THS;

— CPOK OKOHYaHUS TIPOIIEyPhI TOJIOCOBAHUSI U TIOJBEICHUS UTOIOB TOJIOCOBAHUS.

Pemenve, mpuHATOE MyTEM 3a04YHOIO TOJOCOBaHUS, O(GOpMIISETCS TPOTOKOIOM C yKa3aHUEM
CIIEIYIOIINX CBEJICHUM:

— KOJIMYECTBO pa6OTHI/IKOB, KOTOPbIM ObLIH Pa30CiiaHbl BOIIPOCHI, Tpe6y10H_II/IC MPUHATHA PCHICHUA,



— KOJIMYECTBO paOOTHUKOB, MIPUHSBIIHMX y4aCTHE B 3404HOM T'OJIOCOBAHHHU, OTMETKA O COOJIIOICHUN
KBOpYyMa;

— KOJIMYECTBO TOJIOCOB «3a%, KIIPOTUB» M «BO3IEPIKAJICS» MO KAXKIOMY BOIIPOCY;

— peteHre oomero codpaHus pabOTHUKOB MO KaXKIOMY BOIIPOCY, TPEOYIOIIEMY pPeLIeHusI.

K mportokony npuknaasiBatoTcs Best HH(GoOpManys 1 MaTeprabl, a TAKKe HHbIE IOKYMEHTBI, KaCaroIuecs
peuieHus.
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