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Sasenyroymit MBJIOY JI/C32

—

INOJIO)KEHUE
00 aBTOMaTH3HPOBAaHHON MH(OPMALIHOHHO CHCTeMe
«CereBoii ropoa. O6paszoBanne»
B MyHHIHMNAIbHOM GI0IKETHOM 0MIKOILHOM 06pa30BaTeIbHOM Y4pexaeHHH
aeTckui cax Ne32 cranunel I'ypuiickoii MyrununansHoro oOpa3oBaHus
beJiopeyencknii MyHHIMNIAILHBIH paiioH KpacHogapckoro kpas

1. OO0mue monokKeHHs

Hacrosmee ITonmokenne pa3paGoTaHo B COOTBETCTBUH C DenepaabHEIM
3ak0oHOM QenepanbHbM 3akoHOM oT 29 nekabps 2012 roma Ne 273-®3 «O6
obpasoBanuu B  Poccumiickoit ~ ®Denepaummy, Ilopsakom  opranuzanmu u
OCYLLIECTBIICHHS obpa3oBarenbpHOM JESATENbHOCTH 1o OCHOBHBIM
0011e00pa3oBaTEILHEIM [IPOrpaMMaM - 0Gpa30BaTeBHBIM IporpaMmaM HadaJbHOI'O
O0IIEro, OCHOBHOTO OOIIETO M CPENHEro OOIIEro 00pa3oBaHys, yTBEPXKICHHBIH
npuKasoM MuHucTepcTBa 00pasoBaHus M Hayku Poccmiickoii ®eneparmu ot 30
aBrycta 2013 r. Ne 1015 (¢ u3mMeHeHUsMH), TIPHKa30M MHHHCTEPCTBA 00pa30BaHud U
Hayku KpacrHomapckoro kpas or 12.12.2014 Ne 5458 "O6 YTBEPXKICHUU IUIaHA
MEPONPUATUH 110 BHEAPEHUIO aBTOMATU3HPOBAHHON CHCTEMB! YIPaBICHHS chepoit
00pa3oBanus", MHCHMOM MHHHCTEPCTBA OOPA30BaHUA U Hayku KpacHomapckoro
kpast ot 13.11.2014 No 47-16619/14-14 "O MmeToauyecKux PEKOMEHAALMAX 10
BHCJIPCHUIO CHCTEM BEJICHHS JKYyPHAIOB YCHEBAEMOCTH B OJEKTPOHHOM BHie",
NMCPMOM ~ MUHHCTEPCTBAa 00pa3oBaHMs, HAYKH U  MOJIOJCKHOW  IOJUTUKH
Kpacnonmapckoro kpas or 30.08.2017 Ne47-16557/17-11 "O6 aKTy aJI3aluu
uHpopmanuu”, Ycerasom MBJIOY JI/C 32 (nanee — VYupexaenue).

1. 1 TIlonoxeHue periaMeHTHpyeT mNOpSAIOK wucmomb3oanmss AUC CIrO s
ynpasinenud MBJIOV JI/C 32, B ToM 4uciie B opraHM3aniy u YIIpaBJIEHUU y4eOHO-
BOCIIMTATEIBHBIM MPOLIECCOM.

1.2.Hacrosmmuii JTOKyMEHT OmpejenseT yClOBHS M npaBuia Beaenus AWC CI'O,
KOHTPOJIS 32 BEJICHUEM, NIPOLIETYPHI 0OECIIEYEHUS JOCTOBEPHOCTH BBOAUMEBIX B AUC
CI'O naHHBIX, HAZIEXKHOCTH UX XPaHEHMsS M KOHTPOIS 3a cooTsercTBHeM AUC CI'O

TpeGOBaHMAM K JOKyMEHTOOGO0POTY, BKIIIOYAs CO3IaHUE PE3EPBHBIX KOMMIA, TBEPBIX
Komuii (Ha OyMa>KHOM HOCHUTEJIE) U JIp.



1.3.B cootBercTBMM C JACHCTBYIOIIMM 3akoHoaarenbcTBoM OV  Bmopase
CaMOCTOSITETILHO BBIOUPATh (POPMBI AOTIOTHUTENBHBIX OTYETOB.

1.4.0TBETCTBEHHOCTH 32 COOTBETCTBHUE PE3YJIbTATOB YU€Ta ICUCTBYIOIUM HOpPMaM H,
B 4acTHOCTH, Hactosimiemy [lonoxxenuto, HeceT pykoBoautens OVY.

1.5.0TBETCTBEHHOCTH 32 COOTBETCTBHE JAHHBIX ydeTa (DaKkTaM pean3anuu y9eOHOTro
mpoliecca JSKHUT Ha 3aMEeCTHTENIE TUPEKTOpa 1Mo yueOHOM padoTe.

1.6.ITpu Benenun yuera HeOOXOAMMO 00ECTIEUUTh COOJII0IEHNE 3aKOHOJATEIbCTBA O
NIePCOHAIBHBIX JTaHHBIX

2. Tlopspaox padorsl AUC «CeteBoii ropoa. OdpazoBanue

2.1. [Topsimok paboOTBl aBTOMATHU3WPOBAHHOM HMHQPOPMALMOHHOW CHCTEM
«CereBoii ropoa. O6pazoBanue» B YUpexKJICHUU BKIIOYAECT:

2.1.1. BBoa OCHOBHBIX AaHHBIX 00 YupexaeHun. OpraHusamnus 10CTyna pabOTHUKOB
Mkonst kK AUC «CeteBoii ropoa. OGpa3oBaHue.

2.1.2. Benenne JIMYHBIX €T COTPYAHUKOB, O0YUAIOUTUXCSI, POIUTENICH I CO3/IaHus
OIEPATHUBHBIX OTYETOB.

2.1.3. Benenune KHUTH IBYKCHUS, BEICHUE PACTICAHUS 3aHATHH.

2.1.4. BBeneHue OHIEKTPOHHOTO >KypHaja, TMOJYYCHHE CTaHAAPTHBIX OTYETOB.
ABTOMaTH3UPOBAHHOE COCTABIICHHE OTUETHOCTH /ISl Y TIpaBJICHHsI 00pa30BaHUsl.

2.1.5. BeneHne KaJeHIApHO - TECMATHYCCKUX IUIAHOB, OPTaHU3AIMS JJICKTPOHHOTO
nokymeHToobopora. Mcnons3oBanue cpeacts AVC «CeteBoit ropoa. OOpa3zoBaHue»
JUTST  B3aUMOJICUCTBHSI yYaCTHHUKOB 0Opa30BaTEIbHOTO TMpoIlecca, OpTraHu3aIus
JTUCTAHIIMOHHOTO JIOCTYIA POIUTEIICH.

2.1.6. Benenue nopthonro CBOUX MPOCKTOB M METOJUYECKUX Pa3pabOTOK.

2.2. [Topsimox wucnonp3oBanuss AMC «CeteBoit Topon. OOpasoBaHUE»
onpeensieTcs B 1. 4 HACTOSILIETO MOJIOXKEHUSI.

3.  Kagposbslii coctaB AUC «CeteBoii ropoa. Odpa3oBanue

3.1. JlomxHOCTH, KOTOpble HeoOxomuMmbl ansi 3ddextuBHol padotsl AUC
«CeteBoii ropoa. O6pazoBaHHue» U UX OCHOBHBIC O0SI3aHHOCTH:

3.1.1. Koopounamop AUC «Cemesoit zopoo. OQbpazosanue) — opranuzyer paboTy
BCEX THIIOB MMOJIb30BaTeNeH (PaOOTHUKOB, POJIUTENEH) B Y UpEKICHUH:



- OCYILIECTBJIIET KOHTPOJb BeAEHUS 0a3bl JAHHBIX COTPYIHHUKOB, YYalluxcs u
pOIUTETEH;

- BBOJUT U KOPPEKTUPYET YUeOHbIi J1aH;

- OCYLIECTBIISIET BBEJCHNE U PEAAKTUPOBAHUE IIPEAMETOB U TPYIIIL;

- OCYILIECTBIISIET BBOJI U PEIAKTUPOBAHUE PACTIUCAHMUS;

- OTBEYAET 32 BHYTPEHHUI MOHUTOPHUHI CPEICTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYLUECTBJISIET COOp, WUCIOJIB30BAHUE M NPENOCTABICHUE PYKOBOIALLIMM OpraHaM
ABTOMATHU3UPOBAHHBIX OTYETOB;

- IPOU3BOAUT COCTABJICHUE aBTOMATU3UPOBAHHOM I'OCCTATOTYETHOCTH;

- KOHTPOJIMPYET BEACHUE KHUTH JBWKCHUS yUallUXCs;

- MPUHHUMAET Y4acTHE U OCYIECTBIIAET KOHTPOJb 3a 3aKpPhITHEM Y4e€OHOro rojaa u
Nepexo0M Ha HOBBIM y4eOHBIN TO/.

3.1.2. Cemeeoii cucmemublii AOMUHUCMPAMOP:

- OKa3blBaeT METOAMYECKYIO TOJJICPKKY COTPYAHHKAM  YUPEXKICHUS IO
ncnons3oBannio AUC;

- IPOU3BOIUT KOPPEKTUPOBKY 00111eH HHPOPMAIIMK U HACTPOEK;

- oTBeuaeT 3a obecrneuenune 6e3omacHoctu padbotel AUC B Yupexnenuu;

- OTIpeJIeIIseT TpaBa JOCTYIA K CUCTEME;

- OCYIIECTBIISIET 3aKphITHE Y4EOHOTO roja EPEX0/T Ha HOBBIM yueOHbIH 0]l COBMECTHO
¥ TI0]] KOHTPOJIEM KOOPINHATOPA;

- OCYIIECTBIICT BhIIa4y TapoJieli paOOTHUKAM Y UPEKICHUS U POIUTEIISIM;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C TOMOIIBIO JOCKH OOBSIBICHUH,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.3. Cemeeoii yuumens:

- OCYILIECTBIIIET BBOJ MHPOPMALIMH O TIOCEIIAEMOCTH U YCIIEBAEMOCTH;

- OCYLIECTBIISIET BEACHUE KAJIEHIAPHO-TEMATUYECKOTO TUIAHUPOBAHUS;

- UCTIOJB3YET OTUYETHI JAJIA TeKYIEH paOoThl C YUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C TOMOIIBIO JOCKH OOBSBICHUH,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.4. Cemeeoii kKnaccHulii pyKosooumeio:

- OTBEUAET 3a MPOCBETUTEIHCKYIO paboTy 1o ucnoias3oBannio AUC «CeteBoii ropoma»
Cpelld pOauTENEH;

- OCYLIECTBIJISET JeJICHHE KJlacca Ha MOJIPYTIIIbI;

- OCYIIECTBJISET KOHTPOJb 3a IMOCEIIAeMOCTHIO C TOMOIIBI0 aBTOMAaTHU3MPOBAHHBIX
OTYETOB;

- OCYILIECTBIISIET CO3JJaHIE OPTaHU3ALMOHHBIX MEPOIIPUATHI BHYTPHU KJ1acca;

- HUCTIOJIB3YET OTYETHI AJIA TeKYIeH paOOThl C yUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBJISIET B3aUMOJECUCTBHE C POAMUTENSIMU C MOMOILIBIO JOCKU OOBSIBICHUIA,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.5. Cexkpemapv u cneyuanucm no kKaopam:



- OCYILIECTBISAECT BEICHHWE KHUIM [JBWXKEHUSA BOCIUTAHHUKOB II0J] KOHTPOJEM
KOOPAMHATOPA;

- IPOU3BOIUT (popMUpOBaHUE 0a3bl JAHHBIX BHYTPEHHHUX JIEKTPOHHBIX JOKYMEHTOB
10/, KOHTPOJIEM KOOPAUHATOPA;

- OCYLIECTBIIIET BEACHUE JIMYHBIX JEJI COTPYIHUKOB Y UPEKIACHUS;

- OCYLIECTBIISIET BEACHUE JICKTPOHHBIX JTUYHBIX €] YUALIUXCSA U POIUTEIICH.

3.1.6. Mooepamoput ghopyma:

- CIeIAT 3a aKTHBHOCTBIO (POpyMa, YHTAIOT BCE COOOIIECHHS YYaCTHHUKOB (opyma,
MOTYT KOMMEHTHPOBATh KX CBOMMH COOOIICHUSIMU B COOTBETCTBHH C TEMOM (opyma;
- YIQIAIOT COOOIICHHUS, COJIEpKalIue rpyOyr0 Wi HEPOPMAIbHYIO JICKCUKY, JTHOO
BBICKa3bIBaHMS, OOMKAFOIINE KOTO-TH00 M3 YIaCTHUKOB (popyma.

3.1.7. Ilpeocmasumens pooumenbckozo Komumema 011 00ecnedyeHus cesaseil ¢
pooumenamu — OCyIeCTBIAET CBA3b KoopauHaTopa «CeTeBoit ropoa. OOpa3oBaHue»
C POAMUTEISIMHU.

3.2. Kanpossiii coctaB pabotukoB ACY «CeteBoit ropoa. OO6pazoBaHue»
pacnpeznensercs caeayomum o0pa3om:

Ne HasBanue HOJIKHOCTH KomnnuectBo
yell.

Oo0s13aTeIbHBIE KAJAPbI

1. Koopmunarop «CeteBoii ropoa. O06pa3oBaHue» 1

2.  CeTeBoil CHCTEMHBIN aIMUHUCTPATOP 1

3. CereBble yunuTens Bce yuurens

4.  CereBble KJIACCHBIE PYKOBOJAUTEIH Bce kmaccHble

PYKOBOJUTENN
5. Mogeparopsl hopyma 1
JIOMOJIHUTEIbHbIE KAPbI
6. Cekperaph U CIEIUATUCT IO Kaapam 1

7. IlpenctaBuTenb  POAUTEIHCKOTO komutera il
oOecrnieveHus CBs3eH ¢ POAUTEIIMU

3.3. Bce nomxnoctn mis obecnieuenus ucnoib3oBanus AVC «CeteBoil Topo.
OOpa3oBaHue» SIBISIOTCA BHYyTPEHHUMHU M YTBEPKIAIOTCS IPUKA30M 10 Y UPEXKICHUIO.
TpynoBble OTHOILIEHHUS, COOTBETCTBYIOIIME JSTUM JOJDKHOCTSIM, PETYJIUPYIOTCS
BHYTPCHHUMH JIOKyMEHTaMu (MpUKa3aMd ¥ JTOJDKHOCTHBIMH HWHCTPYKIIUSMU).
Hasznauenune na pomxHocth B mpoekte AMC «CeteBoit ropoa. OOpa3oBaHue» HE
0CBOOO0XK/IaeT PaOOTHUKOB OT MX IOBCEIHEBHBIX OO0S3aHHOCTEH, OIpPEACIICHHBIX B
y4eOHOM TUTaHE W  BBEICHHBIMU  JOJDKHOCTHBIMH  WHCTPYKIHSAMHU. Takue



OCBOOOXKJICHHSI MOTYT OBITh OCYIIIECTBJICHBI M0 KEJTaHUIO paOOTHUKA U B COOTBETCTBUU
¢ TpynoBem kogekcom PO.

3.4. 3anuch 0 Ha3HaYeHUM Ha JOJLKHOCTH B mpoekte ANC «CeteBoil ropoj.
OO6pazoBaHue» B TPYIOBOM KHUKKE HE OCYIICCTBIISICTCS.

4, Tlopsiaok ucnojn3oBanuss AUC «CerteBoii ropoa. OopazoBanue»

4.1. O6mee ynpaenenne paboroii B CeTeBoM TOpoje B YUpPEKISHUU
ocymectBisieTcs 3aBeaytonmum MBIOY J1/C 32.

4.2. HemnocpencrBenHoe pyKOBOACTBO paboTaMM, KOTOpPBIE CBSI3aHBI C
ynpaBieHueM, oOciykuBanueM u mozauaepxkkon cucrembl AUC «CeteBoit ropos.
OObpazoBanue» (BKIOYash BCE MOIyJTW U (GYHKIUM CHCTEMBbI), B YUpEKICHUU
ocymectBisieT koopauaatop AVC «CerteBoit ropoa. OOpazoBaHue».

KoopauHatop cOBMECTHO € JUPEKTOPOM Y UPEKICHUS:

-OIPEACIIAIOT COCTaB UCMoONHUTENEH 00s3aTtenpHbIXx padoT B AUC «CerteBoit ropos.
O6pa3zoBanne» (PyKOBOAAIINX, ITEIarOTHICCKUX PAOOTHUKOB, POIUTEICH);
-IUIAHUPYIOT, OPTaHU3YIOT YCIIOBUS JUIsl pa0OThI UCTIOJHUTENEH;

-KOHTPOJIMPYIOT ycnoBusi ocymiectBienus pabor B AMC «CeteBoit ropos.
OO6pazoBanuey, onpeaeneHubx 3tTuM [lonoxenunewm;

Koopounamop nuuno:

- OTBEYAET 3a COOJIIOJICHUE CPOKOB BBITIOJHEHUSI pa0OT M OPraHU3AIMU OTYETHOCTH
YYaCTHHKAM y4eOHO-BOCIIUTATEIHLHOTO MPOIIECCa;

- OTYUTHIBAETCS MEPE]] yHACTHUKAMH Y4E€OHO-BOCIIUTATEIBHOTO IPOLIECCA O COCTOSIHUU
ucnosib3zoBanus cuctembl AUC «CeteBoit ropon. OOpa3zoBaHue».

4.3. PaGoTel, KOTOpBIE CBsi3aHBI C oOecrneueHUueM OecriepeOoitHON paboThl B
cucteMe W paboThl, KOTOPHIE CBSI3aHBI C OOECIEYeHHEM O€30MacHOCTH Ha YPOBHE
YUPEXKIEHUS, BHITIOHSAET CETEBON CHCTEMHBIM aIMUHUCTPATOP.

4.4. E>xennHeBHBIE paOOTHI 1O 3aMI0THEHHIO, BBEICHUIO HH(OPMAIIUH U TOAIEPKKE
paboThl MOJyJIE CHUCTEMBI, COCTABICHUH OTYETOB BBIMOJHSIOT CETEBBIE YUUTEN U
KJIACCHbIE PyKOBOJIUTEIH.

4.5. Koopnunarop AUC «Ceteoii ropoa. O6pazoBanue» coBMmecTHO ¢ CeTeBbIMU
KJIACCHBIMU PyKOBOIUTEIISIMU:

-TOTOBAT OTYETHl W JPYTrUe MaTepuaybl ISl OIJIANICHHs] YYacTHHUKAM Y4eOHO-
BOCTIUTATEIHHOTO MPOIECCa;

-TOTOBSAT NPEUIOKCHUS JUIS TTOIKITFOUSHUS HOBBIX BO3MOXKHOCTEH CUCTEMBI;
-HaOI01At0T 32 pabOTOM B CUCTEME YUUTENEH U poaUTENEH.

4.6. Monepatopsl popyma AVC «CereBoit ropoa. ObpazoBanue»:



- CIIEIAT 3a aKTUBHOCTHIO (hOpyMa, YMTAIOT BCE COOOINEHHUS yYaCTHUKOB (popyma,
MOT'YT KOMMEHTHPOBATh UX CBOMMH COOOIIICHUSIMH, B COOTBETCTBUHU C TeMOU (popyma;
- YIQISIOT COOOIIECHUs, COAepXkKallne IrpyOyro WM HEHOPMATUBHYIO JIEKCHKY, JTHOO
BBICKa3bIBaHMS, OOMKAIOIINE KOTO-IN00 U3 YYaCTHUKOB (hopyMa.

4.1. 3aeayromuii MBJIOY JI/C 32 oTuuThIBaeTCs 0 X011 U pe3yIbTatax paboThl
nepel OpraHaMu  OOIIECTBEHHOIO  CaMOYIIpPABJICHUS YUpexXAEHUs U, Npu
HEO0OXOIUMOCTH, TMepe]] YIpaBiIeHUEM 00pa30BaHUs B YCTAHOBJICHHBIE UMU CPOKH.



