YTBEPXJIEHO
npukazom Ne 94-OJf ot 11.05.2018r.

JoaKHOCTHASI MHCTPYKIUSA
OTBETCTBEHHOI'0 JIMLA N0 OPTaHU3ALIMU 00PA0OTKY U 3aIUTHI EPCOHATbHBIX JAHHBIX
pPadOTHUKOB, BOCIUTAHHUKOB M POINTe el (3AKOHHBIX NPeICTABUTE/Iei) BOCMIUTAHHUKOB
MBJIOY «/leTckuii cag o01mepa3BUBaIOIIEro BUAa ¢ MPUOPUTETHBIM OCYIIECTBJIEHHEM
JesITeJIbHOCTH 110 MO3HABATEIbHO-PeYeBOMY Pa3BUTHIO AeTeil Ne 2)

1. OO0mme nosioxkeHust
1.1 Hacrosmmast Muctpykuusa paspabotana s MBIIOY «Jletckuii can o6iiepa3BUBaroIIEro
BHJa C TIPUOPUTETHBIM OCYIIECTBICHHUEM JCSITEIBHOCTH 10 TO3HABATEIHLHO-PEUYCBOMY
paszutuio nereit Ne 2» (manee — JIOY) B coorBerctBuu ¢ Konctutynueit PO, Tpyaossim
kojgekcom P®, I'paxpanckum konekcom P®D, denepanbHbiM 3akoHOM «O06 uHboOpManuu,
MH(QOPMAIMOHHBIX TEXHOJIOTHSIX WM O 3alure uHpopmanum», DemepaibHbiM 3akoHOM «O
MEPCOHANBHBIX JaHHBIX», ped. oT 21.07.2014r., IlocranoBnenunem IlpaButenscrBa Poccuiickoit
Oeneparun ot 15 centaops 2008 r. N 687 r. «O6 yrBepknenun llomoxxeHus o0 OCOOESHHOCTSX
00pabOTKH TIEPCOHAIBHBIX JAaHHBIX, OCYIIECTB- JIIEMOU 0€3 WCIIONBb30BAHUS CPEIACTB aBTOMATH3AIUN,
[ocranosnenuu [lpaButenscrBa P® orl7 HosOps 2007 r. N 781 «O06 yrepxaenuun IlonoxkeHnus o0
obecrieueHNH 0E30MAaCHOCTH MEPCOHANBHBIX JIAHHBIX NP UX 00paboTke B MH()OPMAIIMOHHBIX CHCTEMAax
MEPCOHAJIBHBIX HOaH- HBIX»; ITonoxxennem o MEPCOHANIBHBIX JaHHBIX pa6OTHI/IKOB, BOCIIMTAHHHUKOB "
ponuTenel (3a- KOHHBIX TpeacTaBuTeneit) BocmuTanHukoB JJOY (manee — Ilomoxenue).
1.1. Ilenp pazpaboTku MHCTpYKITMN — OOECIICUCHHE 3aIIUTHI ITPaB U CBOOO,T paOOTHUKOB,
BOCIIUTAHHUKOB M POJAUTENICH (3aKOHHBIX TIPeICTaBUTEINeH) BocmuTaHHUKOB JIOY nipu
00paboTKe X MePCOHATIBHBIX TaHHBIX, @ TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIUL, UMEIOIIUX JOCTYN K NMEPCOHAJIbHBIM JaHHBIM TpaXk/JaH, 32 HEBBINIOJHEHHE TpeOOBaHUMN
HOPM, PETYIHPYIOMMX 00pabOTKy U 3alUTy NEPCOHATBHBIX JaHHbBIX.
1.2. Tlopsimok BBOJIa B IcliCTBHE U M3MeHEeHUs1 THCTpyKITU Y.
1.2.1. Hacrosimast THCTpyKIIMs BCTYIaeT B CHIIYy C MOMEHTA €€ YTBEpIKIeHus 3aBeayromein [JOY
U JeHCTBYeT 0€CCPOYHO, JI0 3aMEHBI €€ HOBOM MHCTpyKIuei.
1.2.2. Bce usmenenusi B THCTpyKIIMIO BHOCSATCS IMPUKA30M.
1.4. OTBeTcTBEHHBIE JINLIA TOJKHBI ObITh 03HAKOMIICHBI ¢ HacTosel MHcTpykuueii noa
pOCIIUCE.
1.5. [lepcoHanbHYI0 OTBETCTBEHHOCTH 3a COOJIIO/IEHUE BCEMU OTBETCTBEHHBIMHU JIMIIAMH Ha-
CTOSIIIEH MHCTPYKIMH, a TAK)Ke KOHTPOJIb 32 €€ COOJII0JICHUEM BO3JIOKEH Ha 3aBEIYIOLIYIO
JOV.

2. OcHOBHBbIE MOHSITUS H COCTAB NMEPCOHAIbHBIX IAHHBIX.
2.1. 1nsa ueneit Hacrosimeid MHCTPYKIINN UCTIONB3YIOTCS CIEAYIONINE OCHOBHBIE TTOHATHUS:
NnepcoHabHbIEe JaHHbIe — JI00as MHGOpMaIus, OTHOCAIIASICS K ONpPEeAeIEHHOMY WM OII-
penensieMoMy Ha OCHOBAaHUHU TakoW MHQpOpMaIu pabOTHUKY, BOCIIUTAHHUKY WM POIUTEIIO
(3akoHHOMY MpezAcTaBuTeNt0) Bocnutanuuka JIOY;
00padoTKa NMepCcoHAIbHBIX JAHHBIX — COOp, CHCTEeMaTH3alusl, HAaKOIUICHHEe, XpaHEHHe,
yTo4HeHHe (0OHOBJICHHE, N3MEHEHNE), UCTIOIh30BaHKE, PACTIPOCTPAaHEHHE (B TOM YHCIIE Ie-
penaya),00e31MunBaHue, OJOKHPOBAHUE U YHUUYTOXKEHUE TIEPCOHATBHBIX JAHHBIX;



KOH(PUIEHIIUATBHOCTh MEPCOHAJIBbHBIX JAHHBIX — 00s3aTeIbHOE IS COOJIFOJICHUS Ha-
3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, MOJYYUBIIETO TOCTYI K IEPCOHAIBHBIM JTaHHBIM paOOTHU-
KOB, BOCIIMTAHHUKOB U POAMTENEH (3aKOHHBIX IIpeCTaBUTENIEN) BOoCIUTaHHUKOB IOV ;
TpeOOBaHUE HE JIOMYCKATh WX PaclpoCTpaHeHHs 0e3 corjiacusi pabOTHUKOB M POJUTENCH
(3aKOHHBIX MpecTaBuTeNeit) BocnutanHukoB M/IOY unu nHOTro 3aKOHHOTO OCHOBAHMS;
pacnpocTpaHeHne TEPCOHAJbHBIX JAHHBIX — JCHCTBUS, HaNpaBJICHHbIE Ha Tepenavdyy
MePCOHANBHBIX JAHHBIX pA0OTHUKOB, BOCIUTAHHUKOB M POJIUTENEH (3aKOHHBIX MPEJCTaBUTEIICH )
BocrutanHuKOB [IOY ompeneneHHOMY Kpyry Juil (Iepeadya MepcoHaNbHBIX JaHHBIX) WIM Ha
03HAKOMJICHHE C MEPCOHATBHBIMU JAHHBIMU HEOTPAHUYCHHOTO KPYyTra JIMI], B TOM YHCJIe OOHa-
pPOIOBAaHHWE TEPCOHANBHBIX JaHHBIX pAOOTHUKOB, BOCIMUTAHHUKOB W poOIUTENeH (3aKOHHBIX
npeacraBuTeneil) BocnutanHukoB JIOY; B cpeacTtBax MaccoBoil HHGOpPMAalWH, pa3MelnieHHue B
WH(POPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHBIX CETAX MM TPENOCTaBICHHE JOCTyNa K IePCOHAJIbHBIM
JTAHHBIM PaOOTHHKOB, BOCIIUTAHHWUKOB M POJUTEINEH (3aKOHHBIX MpeCcTaBuTeNel) BocnuTanHukoB JJOY
KaKUM-JIH00 HHBIM CITOCOOO0M;
HCNOJIb30BAHNE MEPCOHAIBHBIX JAHHBIX — JEHCTBUS (Omepanun) ¢ MepCOHATbHBIMU
JTAHHBIMU, COBEpIIaeMble TOJDKHOCTHBIM JIIIoM JIOVY B 1ensiX NpuHATHS PELIeHUN WIn
COBEPILICHHS UHBIX JEHCTBUM, MOPOKIAIOIINX IOPUANYECKUE TTOCIEACTBUS B OTHOIICHUN
rpakJiaH OO MHBIM 00pa30M 3aTparvBarONIMX MX MMpaBa W CBOOOIBI HJIM IpaBa M CBOOOIbI
JPYTUX JIULL;
0JIOKMPOBaHUE MEPCOHAJIBHBIX JTAHHBIX — BPEMEHHOE TMpeKpalieHue coopa, cucrema
THU3AIlMY, HAKOTUICHUS, UCTIOJIB30BAHMS, PACTIPOCTPAHECHUS TIEPCOHAIBHBIX JIaHHBIX, B TOM
YHUCJIe UX TIepeIavn;
YHUUTOKEHUE MEPCOHATBHBIX JAHHBIX — JICHCTBUSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTaHOBHTH COJIEP’KAHKE TIEPCOHATBHBIX JaHHBIX B MHPOPMAIIMOHHON CUCTEME TTePCOHAIIb-
HBIX JAHHBIX I'PAXKJIAH WIM B Pe3ylbTaTe KOTOPBIX YHHUUTOXAKOTCS MAaTepUAIbHBIE HOCUTEIN
[IEPCOHANBHBIX JTAHHBIX I'PAXK/IAH;
00e3TMYMBaHUE MEPCOHAIBHBIX JAHHBIX — JICHCTBUS, B PE3YyIbTaTe KOTOPBIX HEBO3MOKHO
ONPENETUTh TPUHAIIEHKHOCTh IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY IPAK/IaHUHY;
0o01Ie10CTYIHbIE TNEePCOHAbHBbIC JaHHbIe — IIEPCOHAIbHBIE JAHHBIE, JOCTYN HE
OTPAaHMYEHHOTO Kpyra JIMI] K KOTOPbIM IIPENOCTABIEH C COrJacus TpaKJaHWHA WIM Ha
KOTOpbIE B COOTBETCTBHH C (peaepaibHbIMU 3aKOHAMH HE pacipoCTpaHsieTcsl TpeboBaHue
coOiroieHnst KOHPUICHITMATBHOCTH;
uHopManusi — cBegeHHs (COOOIICHUS, JaHHBIC) HE3aBUCHUMO OT (hOPMBI UX
MIPEACTABIICHHUS.
AOKYMeHTHpPOBaHHAas HHpopmanus — 3aduUKCUpOBaHHAs Ha MaTepUATbHOM HOCHUTEIE
MyTeM JOKYMEHTHPOBaHUS UH(POPMALIHSI C PEKBU3UTAMH, TIO3BOJISIONIUMHE OTIPEEIUTh TaKyIO
MH(OPMALIHIO UITU €€ MaTePUATIbHBIA HOCUTEIIb.

HUCI I — MHbopManiMIOHHBIE CUCTEMBI IIEPCOHATBHBIX JaHHBIX
2.2. CocTaB NepCOHAIbHBIX JIAHHBIX.
— (hamumus, UMsi, OTUYECTBO;
— J1aTa ¥ MECTO POKJICHHUS;
— MACTIOPTHBIE JIaHHBIE;
— cBegenus 00 MHH, CHMJIC;
— aJlpec MPOKUBAHUS (PErUCTPAIIHHN);
— JIOMAIITHUH, KOHTAKTHBIN TeJedoH;
— CeMeiHOe, COLMaIbHOE, UMYILIECTBEHHOE TOJIOKEHUE;
— oOpa3oBaHue;
— npodeccus, CIeHalbHOCTh, 3aHUMaeMast TOJHKHOCTb;
— aBTOOHOTpadus;
— CBEJICHHS O TPYIOBOM U OOIIIEM CTaxe;



— CBEJICHUS O IPEeAbIAYIIEM MecTe paboThI;
— CBEJICHUS O BOMHCKOM YYETE;
— CBEJICHHS O COI[MAJIbHBIX JIbIOTaX;
— pa3Mep 3apabOTHOH MIIATHI,
— HaJIMYUE CYyJIMMOCTEN, OTBETCTBEHHOCTH IO UCTIOJIHUTEIHHOMY JIUCTY;
— co/iep>KaHKEe TPYAOBOIO JJOrOBOPa;
— pe3yabpTaThl MEAULIMHCKOIO 00CIe0BaHNS HA IPEMET F'OJHOCTHU K OCYIIIECTBIICHUIO
TPYIOBBIX O00S3aHHOCTEH;
— MPUBBIYKH U YBIICYCHUS, B TOM YHUCJIC BPEIAHBIE (IKOT0JIb, HAPKOTUKHU U JIP.);
— PEKBH3HTHI CU€Ta OAHKOBCKOM KapThI,
— ceMeHHOeE TI0JIOJKEHHE,
— CHMIJIC;
— MPOYHE CBEACHUS, KOTOPhIE MOTYT WACHTU(UIIMPOBATH YEJIOBEKA.
2.3.Y apmuaucTpanmu JJOY co3maroTcs W XpaHATCS CIEAYIOIIHE TPYNIbl JOKYMEHTOB,
cojJepXaliue JaHHble O pabOTHUKAX, BOCHUTAHHUKAX M  POJMUTENAX  (3aKOHHBIX
MPEJICTAaBUTEIISIX ) BOCTTUTAaHHUKOB JIOY B €IMHUYHOM WA CBOJHOM BHJIC:
- JIoKyMeHTbI, coJiepKallie epcoHaNbHbIE JAHHbIE PAOOTHUKOB: KOMILJIEKCHI IOKYMEHTOB,
COIMPOBOXKIAIOIINE TpoIiecc 0pOPMIICHHS TPYAOBbIX OTHOIIEHUN MpHU MpueMe Ha padoTy,
MepeBo/ie, YBOJbHEHUHU; KOMIUIEKC MaTepuajoB IO aHKETHPOBAHHIO, TECTUPOBAHMUIO;
MPOBEACHUIO COOeCeOBaHMN C KaHAWAATOM Ha JOJDKHOCTh; TOJIMHHUKA W KOIHH
MPUKA30B TI0 JIMYHOMY COCTaBY; JIMUHBIE JieJia pAOOTHUKOB, TPYAOBBIE KHM)KKHA PAOOTHUKOB;
Jiena, COJIEpiKalllue OCHOBaHUS K IpUKa3y IO JIMYHOMY COCTaBy; Jela, COJepKalue
MaTepuagbl arTecTaluu paOOTHHUKOB; Jiela, COJAEp)Kallde MaTepuaibl CIyKeOHBIX
paccieoBaHMil; CIPaBOYHO-UH(POPMAITMOHHBIM OaHK JaHHBIX IO IMEepcoHaNy (KapTOTEKH,
KypHAJIbl); TOJUIMHHUKA M KOTHH OTYETHBIX, AaHATUTHUYECKHUX M CIPABOYHBIX MaTEpUaJIOB,
MepelaBaéMbIX  PYKOBOJACTBY  YUpEXKJEHHUS, KONUU OTYETOB, HAMpaBisieMbIX B
rOoCy/lapCTBEHHbIE OpraHbl CTATUCTHKH, HAJOTOBbl€ WHCHEKIHMH, BBIIIECTOAIINE OpPraHbl
yIpaBlIeHUS U APYrHe yIpexkKIeHUs.
- JloxymeHTanus 1o opraHu3anui paboThl ¢ MEeJAarorvyecKuM U TEXHUYECKUM MEPCOHATIOM:
MOJIOKEHHUSI, TOJDKHOCTHBIE MHCTPYKIUU PaOOTHUKOB, MPHUKA3bI, PACTIOPSHKEHUS, YKa3aHUs
PYKOBOJICTBA YUpEKICHHS; TOKYMEHTHI IO IJIAHUPOBAHUIO, YUETY, aHAIU3y U OTYETHOCTHU B
gacTH paboThI ¢ epcorasiom JJOVY.
- JIoKyMeHTBbI, coJiepsKalue MepcoHalbHbIe JaHHbIE BOCIUTAHHUKOB: JIMYHBIC JI€Ta;
MEJUIIMHCKUE CIPABKHU.
- JIoKyMeHTBI, cojiepKalliie MepcoHaIbHbIe JTaHHbIE POAUTENEH (3aKOHHBIX IpPEICTaBUTEINCH)
BOCITUTAHHHUKOB: JaHHBIE MTACIIOPTA; aJpec perucTpamnuu, (pakTHIecKoro mpoKUBaHMs); JaHHbIE
0 CeMEWHOM TMOJIOXKEHHH; KOHTAKTHbIE M pabouue TeiaeoHbI; CBEICHHS O MeCTe pPadOThI,
3aHMMAaeMOM JOJDKHOCTU; CBeIeHHs 00 O0Opa3oBaHHMM, CBEIEHUS O COIHMAIBHBIX JBrOTaXx;
CBEIICHUS O COCTaBE CEMbH; CBEJCHHS O JOXOJE CEMbH; CBEICHUS O PEKBU3UTaX OaHKOBCKOU
KapThl, e-Mail, CHuJIC.

3.IlpaBa paGOoTHMKOB U poauTeIeil (3aKOHHBIX MpeacTaBuTeeil) BocnuTaHHUKOB JIOY.
3.1. PaGoTHuKM 1 poaUTENH (3aKOHHBIE IPEACTABUTENH ) BOocIUTaHHUKOB JIOY umeror
MpaBo:
3.1.1.ITonyyaTh AOCTYI K CBOUM MEPCOHAINBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMU,
BKJIIOUAsi MPaBoO Ha 6€3BO3ME3THOE MOMyYEHUE KOMUIA JIF000M 3amucu, CoaepKamien
MepcoHaIbHbIE TaHHBIE.
3.1.2. TpeboBath oT JJOY yTouHeHUs, UCKIIOUCHUS WU UCIPABIEHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOTYUYCHHBIX WIH HE SBISIONINX HEOOXOAUMBIMU IS
JOVY nepcoHalIbHBIX TAHHBIX.

3.1.3. Ilomyuars ot IOY



- CBEJICHUS O JINLAX, KOTOPbIE UMEIOT AOCTYI K IEPCOHAIBHBIM JAHHBIM WK KOTOPHIM MOKET
OBITH MPEIOCTABIICH TAKOW JIOCTYII;

- IepeyeHb 00padaTHIBaEMBbIX MEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJTYyYCHUS;

- cpoku 00pabOTKK NEPCOHANBHBIX TAaHHBIX, B TOM YUCIIE CPOKH UX XPAaHCHHUS;

- CBEICHHUS O TOM, KaKUE IOPUIUYECKHUE TIOCIEACTBUS JUIsl CyOBEKTa MEPCOHAIBHBIX JaHHBIX

MO>KET MOBJIEYB 32 CO00M 00pabOTKa €ro NepCOHANbHBIX JAHHBIX.
3.1.4. Tpeb6oBats n3Bemenus JOY Bcex UL, KOTOPBIM paHee ObLIIH COOOIIEHB HEBEPHBIE HITH
HEIOJIHbIE NIEPCOHAIbHbBIE JAHHBIE, 000 BCEX IPOU3BEIEHHBIX B HUX UCKIIOYEHUSIX, UCIIPABIIE-
HUSX WIN JIOTIOJTHEHUSX.
3.1.5. O6xanoBatThk B YIOJIHOMOUYEHHBIH OpTraH M0 3aliTe IpaB CyObEKTOB MEPCOHATBHBIX
TAHHBIX WK B CyAeOHOM TMOpsAKE HEIIpaBOMepHBIe neiicTBus wim oe3neiicteus 10Y npu
00paboTKe U 3aIIUTEe €ro NePCOHATBHBIX JAHHBIX.
3.2. KonnpoBath U JieaTh BHITUCKU NEPCOHANIBHBIX JAaHHBIX TPaKJIaH pa3perniaercs
WCKIIFOUUTENIHHO B CITY)KEOHBIX IESAX C MUChbMEHHOTO Pa3pelIeHHs] 3aBEIyIOIICH.

4. Tlopsizok 00padOTKH MePCOHAIbHBIX JaHHBIX.

4.1. Tlpu o00paboTKe NEepCOHANBHBIX NaHHBIX TIpaxaaH, T.€. UX IOJIYYEHHH, XPAHEHUH,
KOMOMHUPOBAaHUY, IEpeIaue WK JIFoOOM APYroM UCIOJIb30BAaHNH, COTPYIHUKH, HA3HAUEHHbIE
OTBETCTBEHHBIMH 3a 00pabOTKYy MEpCOHAIbHBIX JAHHBIX TpakJaH o00sA3aHbl COOIIOIATH
clenyromme oomue TpedoBaHus:
4.1.1. O6pabaTpIBaTh NEPCOHANBHBIE TaHHBIE IPAaX/IaH UCKITIOUUTEIBHO B LIESAX 00ecneyeHus
coOI0IeHNS 3aKOHOB M MHBIX HOPMAaTUBHBIX MIPABOBBIX aKTOB, COJIEHCTBUS I'paX1aHaM B TPy-
JOYCTPOMCTBE, OOYUYEHUH U MPOJABMKEHHUU TIO CIYX)O€, 00ecriedeHus JIMIHONH Oe30MacHOCTH,
KOHTPOJISl KOJIMYECTBA M KaueCTBa BBIMOJIHSIEMON pabOThl U 0OecreueHus] COXPaHHOCTH HMY-
IECTBA;
4.1.2. He nomyckaercs 3ampaimBaTh HHPOPMAIIUIO O COCTOSTHUU 3/I0POBbS TPaXKJaHUHA, 32
UCKJTIOYEHHEM TeX CBEACHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BOZMOKHOCTH BBITIOJTHEHUS
TpynoBoi pyHkuuu, nocenieHus JOVY;
4.1.3. OTBETCTBEHHOMY JIMI[y pa3peuiaeTcst JOCTYN TOJBKO K T€M NEPCOHAIBHBIM JaHHBIM
COTPYIHHUKOB, KOTOPbIE HEOOXOAUMBI JIsI BBITIOTHEHUS UM €0 JOJDKHOCTHBIX 00S3aHHOCTEH;
4.1.4. OTBETCTBEHHOE JIMIIO HE MMEET ITpaBa MoJiydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC
rpaKJaHUHA O €r0 MOJUTHYECKUX, PETUTUO3HBIX U UHBIX YOCKICHUSIX, YACTHON KU3HU, YJICH-
CTBE B OOILIECTBEHHBIX OObETUHEHUSIX WU €ro MPO(COIO3HOM NESTEILHOCTH, 32 HCKIIIOUEHUEM
CllydaeB, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUH C MUCHMEHHOTO
corjacus rpaXJIaHHUHa, a TAKXKE CIydaeB MPETyCMOTPEHHBIX (eilepabHbIM 3aKOHOM.
4.2. TTopsaoK moJtydeHus IepCOHAIBHBIX JaHHBIX
4.2.1. TlepcoHanpHble JaHHbIE paOOTHUKA W POAMTEINS (3aKOHHOTO IMPEACTABUTEIS)
BocriuTanHuka JIOY crnenyer nmonay4yars y HEr0 caMoro, € €ro MUCbMEHHOTO COTJIacHsl.
4.2.2. Cornacue paOOTHHKOB U pOJIUTENEH (3aKOHHBIX ITPeCTaBUTeNel ) BocnuTaHHUKOB JIOY
He TpeOyeTcs B CIEAYIOMIUX CIydasx:

- IEpCOHAJIbHBIC JAHHBIE SIBJISIFOTCS O0IIEI0CTYIHBIMU;
- 00paboTka nmepcoHaNbHBIX JAHHBIX OCYILECTBISETCS Ha OCHOBaHUU TpynoBoro koaekca PO
WM MHOTO (peliepaJbHOr0 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIeJib, YCIOBHS MOJYYeHUS Mepco-
HAJIBHBIX JIaHHBIX U KPYT' CYOBEKTOB, NEPCOHAIbHbIE JAHHBIE KOTOPBIX MOIIekKaT 00paboTke, a
TaKXe ONpeAeAIOIIero NOJTHOMOYHS paboToAaTeNs;
- 00pabo0TKa MEePCOHAIBHBIX JAHHBIX OCYILECTBIISAETCS JJIS CTATUCTUYECKUX MM UHBIX
Hay4HBIX IIeJIei TP ycI0BUM 0053aTeNbHOTO 00€3TMYUBAHMS IEPCOHATIBHBIX ITAHHBIX;
- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYILECTBIISAETCS B LIEJSX UCHOIHEHUS TPYIOBOTO
JIOTOBOPA;
- 00pa0oTKa MepcoHANBHBIX JAHHBIX HEOOXO0MMa JUTS 3aILUTHl KU3HH, 3/10POBbS HJIM UHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKOB, BOCIMTAHHUKOB U POAUTENEH (3aKOHHBIX MpeJ-
craBuTeneit) BocnuTanHUKoB JIOY, ecnu nmomydeHue ero corjiacusi HeBO3MOXKHO.



4.2.3. Eciiu mepcoHaNbHBIC JaHHBIE PaOOTHUKA M POIUTENS (3aKOHHOTO MPEICTABUTEIISI) BOC-
nutaHHuka JJOY BO3MOXHO MOJIYYUTh TOJIBKO Y TPETHEN CTOPOHBI, TO PAOOTHUK U POAUTEIH
(3aKoHHBI mpencTaBuTeNb) BocuTanuuka JJOY nomkeH ObITh yBEZOMIIEH 00 3TOM 3apaHee U
OT HErO JIOJDKHO OBITH MOJIy4€HO MHCbMEHHOE coriacue. OTBETCTBEHHBIH JODKEH COOOIIUTD
pabOTHUKY M POJUTEIIO (3aKOHHOMY TIpeCTaBUTEN0) BocnutanHuKa JJOY o nensx, npeamno-
JaraeMbIX HCTOYHUKAX U CIIOCO0AX TMOJIYYEeHHUS MEPCOHAIBHBIX TAaHHBIX, a TAKXKE O XapakTepe
MOJUIeKAIMX TIOTYUYEHHUIO NMEePCOHATBHBIX JAHHBIX W TOCIEACTBUSAX OTKa3a pabOTHHKA JaTh
MMUCHMEHHOE COTJIACHE Ha MX TOJTydeHHE.

4.2.4.Bce mepcoHabHBIE TJaHHBIE BOCIIUTAHHUKOB CIIEYET MOIy4aTh OT POAUTENEH (3aKOHHBIX
MPEJCTaBUTEINCH ) BOCITUTAHHUKOB.

4.2.5. PabOTHHUKH, pOTUTENH (3aKOHHBIC MPEACTaBUTENN) BocUTaHHUKOB JIOY mpenocTaBisioT
OTBETCTBEHHOMY 3a 00pabOTKY U 3alllUTy NEPCOHATbHBIX IaHHBIX, JOCTOBEPHBIE CBEJIEHUS O ce0e
1 BocniuTaHHUKE. OTBETCTBEHHBI 1 3a 00pabOTKy M 3aIUTy NEPCOHANBHBIX JAHHBIX MPO- BEPSET
JIOCTOBEPHOCTh CBEJICHUM, CBEpssl JaHHbIE, NPEJOCTaBICHHbIE PAaOOTHUKAMM U POJAUTE- JISIMU

(3aKOHHBIMU  TIpefCTaBUTENAMH) BocnuTaHHUKOB JIOY, ¢ wWMEOmUMUCS Yy pPaOOTHHUKOB
ponuTenei(3aKOHHBIX MpencTaBuTeNeH ) BocmuTaHHUKOB JJOY mokyMeHTaMu.

5. XpaHeHHe MEePCOHAIBHBIX JAHHBIX.
5.1. IlepcoHanbHbIE JaHHBIE TPa’KJaH MOTYT I€peaBaThCcs Ha XpaHEHHE Ha OyMa)KHBIX
HOCHUTEJISIX U B AJIEKTPOHHOM BUJIE — JIOKAIBHON KOMIIBLIOTEPHOM CETU U KOMITBIOTEPHOM
nporpamme
5.1. [lepcoHanbHbIEe JaHHBIE TpaKIaH XpaHsTcsa y aqnmuHucTtpauuu JJOY.
5.2. XpaHeHHe JOKYMEHTOB, COJICPIKAINX IMEPCOHAIBHBIC JaHHBIE, OCYIIECTBISETCS B HECTO-
paembIx mkadax (ceidax), KI0Un OT KOTOPBIX HaXoAsTcs y 3aBeayromieit JIOY, a B ero orcyt-
CTBHE Yy JIMLIA €r0 3aMENIaoLIEro.

6. Ilepexaya mepcoHAJbHBIX IAHHBIX.
[Ipu mepemayue nepcOHANBHBIX TAHHBIX HEOOX0IMMO COOIOAATh CIICIYIOITNE TpeOOBaHMS:
6.1. He coobmare mepcoHandbHBIE AAHHBIE TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
rpaXJIaHWHA, 32 UCKIIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B LEJSAX MPeaynpeKIeHUsS
YTPO3bI )KU3HU U 3J0POBbIO IPaKJaHIHA, a TAKXKE B CIIydasiX, yCTAaHOBICHHBIX (pe/iepaabHbIM
3aKOHOM.
6.2. He cooOmiarh nepcoHagbHble JaHHBIE B KOMMEPUECKUX IIeNIIX 0€3 MUChMEHHOIO COTJIacHs
rpaxaanuHa. O6paboTka NepCOHANBHBIX TAHHBIX MPaXAaH B IIEJISAX MPOIBKEHUS paboT, yCiIyr
Ha PBIHKE MYTEM OCYLIECTBICHUS MPAMbBIX KOHTAKTOB C MOTEHIIMAIbHBIM MOTPEOUTENIEM C TIO-
MOUIBIO CPEACTB CBS3U JAOIMYCKAETCS TOIBKO C €r0 MPEIBAPUTEIBHOTO COTJIACHSI.
6.3. [Ipu nepegaye nepcoHaNbHBIX JAHHBIX FPAXKIAH MPEAYNPEIUTDH JIUL, TOJTYJaIOUIUX [1ePCO-
HaJbHbBIE IaHHBIE, O TOM, YTO 3T JaHHbIE MOTYT ObITh UCIIOJIb30BAHBI JIUIIb B LENSX, A5 KOTO-
PBIX OHU coo0IIeHbl. JInIo, nony4yuBIIee NepcoHaNbHbIE JaHHbIE TPaKIaHUHA, 00s13aH COOIII0-
JaTh PEKUM CEKPETHOCTH (KOH(DHICHIIMATIEHOCTH ).
6.4. OTBETCTBEHHBII 32 cOOp M 00pabOTKY MePCOHANBHBIX JAHHBIX, JOJDKEH OCYIIECTBISATH Te-
penady nepcoHalnbHBIX JAHHBIX rpaxaad B npenenax A0V B coorBercTtBuM ¢ [lonoxenuem.

7. 3ammMTa NepcoOHATbHBIX JaHHbIX.
7.1. OGecnieueHue 6€30MaCHOCTH NMEPCOHATBHBIX JAHHBIX B COOTBETCTBHU C POCCUNUCKUM
3aKOHOJATETHLCTBOM HE TpeOyeTcs:
- Jlng o0e3nMueHHBIX MEePCOHATBHBIX JaHHBIX. [lepcoHanbHBIE NaHHBIE MOTYT OBITH
00e3TMYeHHBIMY, B CIIydae, €CIIU HaJl HUMU ObUTH MPOU3BEICHBI ICUCTBUS, B PE3yIbTaTE
KOTOPBIX HEBO3MOXKHO OMPEACNTUTh WX MPUHAAIC)KHOCTh KOHKPETHOMY PabOOTHHKY,
BOCITUTAHHUKY W/WJIH POJUTENIO (3aKOHHOMY MIpe/ICTaBUTEN0) BocruTanHuka JI0Y.
- Jlna oOuieoCTymHBIX MEPCOHANBHBIX JAaHHBIX. [lepcoHanbHbBIE AaHHBIE MOTYT OBITH 00-
IIEIOCTYIMHBIMH TOJIBKO C TUCHMEHHOTO coriacus pabOTHUKA U pOAUTENS (3aKOHHOTO TIPEe/T-
ctaButelns) BocnutanHuka JIOY. OHu MOTYT BKITIOYaTh (PaMUITUIO, UM, OTYECTBO, TOJI U
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MECTO POXKACHUS, ajapec, aDOHEHTCKHI HOMEp, CBECHUS O MPOo(eccCHur W HWHBbIE MEepPCOHATbHBIC
JTaHHbIE, IIPEJOCTABICHHbIE

pabOTHUKOM /UM POAMTENEM (3aKOHHBIM IpecTaBuTeNieM) Bocnutanauka JJ0Y.

7.2. O0s13aHHOCTH 1O 00ecTeYeHN0 0E30TTaCHOCTH MIEPCOHANBHBIX IAHHBIX TPU UX 00paboTKe
MOJIHOCTBIO BO3JIaraeTcsi Ha OTBETCTBEHHOTO 32 00pa0OTKY M 3aIUTY MEPCOHAIBHBIX TaHHBIX.
7.3.1lpaBo nocTynma K NEpPCOHAIbHBIM JaHHBIM MMEIOT TOJIKO OTBETCTBEHHBIE JIMIIA,
Ha3HAYEHHbIE MIPUKA30M 3aBEAYIOLIETO:

— 3aBenytomias 1OV,

— CTapIlIui BOCIIUTATEND;

— OTBETCTBEHHBIN 3a (QyHKIMOHUpOBaHUE caiita JJOY;

— JIEJIONIPOU3BOIUTEITb.

7.4. O6paboTKa NepcoHaNbHBIX JAHHBIX J0JKHA IPOBOJUTHCS B CIEAYIOIINX IPETHA3HAYEHHBIX
Ju1s 9ToTO ToMereHusx J10Y:

— KaOWHET 3aBeyIOIIEH;

— METOJUYECKUM KaOHWHET;

— MEIUIMHCKHAN KaOWHET;

— KaOWHET JeTOTPOU3BOIUTEIS.

7.5. IIpu 06paboTKe MepCOHATBHBIX JAHHBIX B IIOMEIIEHUHN HE TOJDKHBI HAXO0IUThCS
MTOCTOPOHHUE JINLIA.

7.6. OTBETCTBEHHBIC JIUIIA TIOJDKHBI COOJTIOIATh KOH(PHICHITHATBHOCTH ITPH 00paboTKe
MEePCOHATBbHBIX JaHHBIX.

7.7. OTBETCTBEHHBIE PAOOTHUKH JOJKHBI OBITH IPEIYIPEXIEHBI O MEpax OTBETCTBEHHOCTH 3a
pasriaiieHue cBeIeHUui O MePCOHAIBHBIX JAHHBIX MO POCIIHCH.

[Ipu dukcanuu nepcoHaIbHBIX JAHHBIX Ha MaTepHaIbHBIX HOCUTENAX HE TOoMycKaeTcs (ukcanus
Ha OJTHOM MaTepHaJbHOM HOCHTEJNE IEPCOHAJIbHBIX NaHHBIX, LETH OOpabOTKHM KOTOPHIX HE
coBMecTUMBI. {11 00pabOTKU pa3IMYHBIX KaTeropuil MepCOHANbHBIX JAHHBIX, OCYIIECTBISEMOM
0e3 MCIOJIb30BaHUS CPEACTB aBTOMATH3ALUU, JUIA KaKIOW KaTeropuu NEpCOHAIbHBIX TaHHBIX
JIOJI’KEH UCIIOJIb30BaThCs OTAETbHBIA MaTepruaIbHbI HOCUTEb.

7.8. Heobxommumo oGecriednBaTh pa3aesibHOE XPaHEHHUE MTEPCOHANTBHBIX JAHHBIX (MaTepUaTbHBIX
HOcHTenel ), 00paboTka KOTOPBIX OCYIIECTBIISIETCS B PA3IMUHbIX LENISX.

7.9. Tlpu xpaHeHHH MaTepUATbHBIX HOCUTEJICH JOKHBI COOMI0IATHCS YCIOBUS,
ofecreunBaroIe COXPAaHHOCTh MEPCOHANBHBIX JaHHBIX M HCKIIOYAOLIUE HE
CaHKIIMOHUPOBAHHBIN JOCTYI K HUM.

7.10. OGecrnieueHne 6€30MACHOCTH IEPCOHATBHBIX JaHHBIX TP X 00padoTke B UCIIIH noctu-
raercs IMyTeM HCKJIIOUEHHs HECAaHKIIMOHUPOBAHHOTO, B TOM YHCJIE CIIy4ailHOTO, JOCTYIa K Mep-
COHAJILHBIM JTAHHBIM, PE3YJIbTATOM KOTOPOTO MOKET CTaTh YHMUYTOKEHUE, U3MEHEHUE, OJIOKH-
poOBaHHe, KOMMMPOBAaHUE U PACIPOCTPAHEHUE MEPCOHATBHBIX JTaHHBIX.

7.11. OTBeTCTBEHHBIN 00s3aH:

- MPOBOJUTH MEPOIPUATHS, HAIpPaBIEHHbIE Ha MPEIOTBPAIlEHNE HECAHKIIMOHHUPOBAHHOTO
nocrymna (nanee HCJI) k mepcoHanbHbIM JaHHBIM U (UJTW) IEpeJady UX JHUIaM, HE UMEIOITUM
mpaBa J0CTyNa K Takoil nuudopmanuu;

- coOmoaTh TpeOoBaHMs MApOJbHOM 3alMTHl (JUIMHA MapoJisi JOJDKHA OBITh HE MeHee 6
CHMBOJIOB; MapoJib HE JOJDKEH BKIIIOYATh B CE0sl JIETKO BBIUUCIISIEMbIE COYETAHUSI CUMBO-
JIOB, a TakKe OOIIENPUHATBHIE COKpAIIEHUs; IPU CMEHE MapoJisi HOBOE 3HAYCHHE JIOJDKHO
OTJINYATHCS OT IMPEIBIIYIIETO HE MEHEE UEM B 6 MO3UIMAX; OTBETCTBEHHBIN HE NMEET IIpa-

Ba cO00IaTh NapoJib MOCTOPOHHEMY JIMIY; IIOJHAs CMEHa MapoJied JOKHA TPOU3BOIUTh -

Csl B CIydae IpeKpaleHus MoJIHOMOYnH (yBOJIbHEHHUE, IEPeXo]] Ha JPYyryro paboTy, Apyrue
00CTOATENILCTBA) OTBETCTBEHHBIX 32 00OPa0OTKY M 3aLIUTY NMEPCOHAIBHBIX JaHHBIX U JIPY-

I'MX COTPYIHUKOB, KOTOPBIM IO pojay paOoThl OBUTM HpPEAOCTaBICHBI MOJHOMOYHS IO
yrpasiieHuto naposbHoit 3amuToit [IK JIOY); xpanenue naposeit Ha OyMa)kHOM HOCHUTEIE
JIOITyCKAeTCsI TOJIBKO B celi(he y pyKOBOJIUTENS YUPEKICHNUS);



- cBoeBpeMeHHO oOHapyxuBaTh GakTel HCJI K mepcoHanbHBIM JaHHBIM;
- obecnieunBaTh ONTUMAJIBHBIN ypOBeHb aHTHBUpYCHOM 3amuTel MCI1/1H;
- HE3aMeJUINTENIbHO BOCCTAHABIMBATH MEPCOHAIBHBIC JaHHBIC, MOIU(PHUINPOBAHHBIC WIIH
YHUUYTOKEHHBIE BCIIEACTBUE HECAHKLIMOHUPOBAHHOTO JJOCTYIA K HUM;
- OCYUIECTBJIATH IOCTOSIHHBII KOHTPOJIb 3a 00ECIEYEHUEM YPOBHS 3aIlMILEHHOCTU
[IEPCOHAIbHBIX TAHHBIX;
- obecrneunBaTh pe3epBHOE KOMMPOBAHUE IEPCOHANIBHBIX JAaHHBIX HA OTUYKJaeMble HOCUTENN
nHpOpMaINH;
8.0TBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJTHPYIOLIMX 00padoTKY M 3aLUTY
NePCOHAIbHBIX IAHHBIX.
8.1 OrBerctBenHble JJOY, BUHOBHbBIE B HAPYLLIEHUU HOPM, PETYIUPYIOIIUX MOJTy4YEHHE,
00paboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX IPayKaH, HECYT AUCHUIIIUHAPHYIO
aJIMMHHUCTPATUBHYIO, I'PaXKIaHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ @enepanbHbIMU 3aKOHaMU PO.
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