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PENEPAJIbHOE APXUBHOE AFrEHTCTBO
NMPUKA3
OT 31 NONA 2023 TOQA N 77
Ob YTBEPXAOEHUU NPABUI OPTAHU3ALINU XPAHEHUA, KOMMJNEKTOBAHUA, YYETA U UCTMONb30OBAHUA

OOKYMEHTOB APXUBHOIO ®OHOA POCCUUCKOWN ®EOEPALIUU U APYTUX APXUBHbIX OKYMEHTOB B
rOCYANAPCTBEHHbIX OPTAHAX, OPTAHAX MECTHOIO CAMOYNPABJNEHNA N OPTAHU3ALINAX

Cwm. CpaBHUTENbHbIN aHanv3 NonoXeHun 06 opraHn3aLum XpaHeHUs apXmMBHbIX JOKYMEHTOB.

B cootBeTcTBUM C nyHKTOM 2 Yactu 1 cratbu 4, Yactbio 5 ctatbn 14 PenepanbHoro 3akoHa oT 22 oktaops 2004 r. N 125-
D3 "O6 apxuBHoM pene B Poccuiickon Pepepaumn”, noanyHKkTom 2 nyHkTa 6 [NonoxeHuss o PenepanbHOM apXMBHOM
areHTCcTBe, yTBepxaeHHoro Ykasom lNpesnaeHTta Poccuinckon Peaepauum ot 22 nioHga 2016 . N 293,

npuKasbiBalo:

YTBepauTb npunaraemble [lpaBuna opraHvsaluy XpaHeHWs, KOMMMNEKTOBaHWSA, YYeTa W MCMOoNb30BaHWUSA [OOKYMEHTOB
ApxuBHoro dyoHaa Poccuiickon Penepaumm n ApYrvx apxmMBHbIX AOKYMEHTOB B rOCYAAPRCTBEHHbIX OpraHax, OpraHax MeCTHOro
caMOynpaBneHns 1 OpraHn3aLmsx.

PykosoauTensb
A.H.ApTusos

3apeructpmpoBaHo

B MuHMCTEpPCTBE IOCTULIMK
Poccuickon ®egepauun

6 ceHTabps 2023 roaa,
pernctpaumoHHbin N 75119

YTBEPXXOEHbI
npukasom PocapxuBa
ot 31 nrona 2023 roga N 77

NMPABUINA OPTAHU3ALIMM XPAHEHUA, KOMINJIEKTOBAHUSA, YHETA U UCTNONb30BAHUA NOKYMEHTOB
APXUBHOIO ®OHAA POCCUUCKOU ®EOEPALIUU U OPYTUX APXUBHbIX AOKYMEHTOB B
FOCYOAPCTBEHHbIX OPTAHAX, OPTAHAX MECTHOIO CAMOYNPABJIEHUAA N OPTAHU3ALIUAX

I. OBLLUUE NOJTOXKXEHUA

1. lpaBuna opraHMsaumMm XpaHeHWs, KOMMIEKTOBaHWSA, ydeTa M WCMOMb30BaHUA [OKYMEHTOB ApPXMBHOrMO doHaa
Poccuinckon ®egepaunm n apyrmx apxvBHbIX AOKYMEHTOB B rOCy0apCTBEHHbIX OpraHax, opraHax MecTHOro camoynpassieHns u
opraHusauusix (ganee - MNpaeuna) onpedensioT NOpsgoK U TpeboBaHUSA K OpraHM3auumn XpaHeHusi, KOMMIEeKTOBaHUs, yyeta u
MCnonb3oBaHMA AOKYMeHTOB ApxmBHoro choHaa Poccuiickon deaepaumm, JOKYMEHTOB MOCTOSIHHOMO U BpeMeHHoro (cebiwe 10
NeT) CPOKOB XpaHeHWsl, B TOM 4UCREe [OKYMEHTOB MO JIMYHOMY COCTaBy, AOKYMEHTOB JIMYHOIO MPOUCXOXAEHMA ANis
rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO CamMOoynpaBieHUs, opraHn3aumi.

depepanbHble opraHbl UCMOMHUTENBHOW BRACTU U OpraHn3aLun, ocyLecTBhsIoWmMe Aeno3nTapHoe XxpaHeHne AOKYMEHTOB
ApxusHoro doHaa Poccuiickon deaepaumm, Haxoaawmxcs B peaepanbHoii cobeTBeHHocTM! | Bnpase pykoBOACTBOBATHCSA Kak
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MpaBunamu, Tak 1 [MpaBunamu opraHv3aumu XPaHEeHWsl, KOMMIEKTOBAHWS, YYeTa U MCMNONb30BaHUSA AOKYMEHTOB APXMBHOIO
chonaa Poccunckon denepaumm n OpYrmx apxXmBHbIX JOKYMEHTOB B FOCYAAPCTBEHHbLIX U MYHULMOANbHbLIX apxvMBax, MY3esax 1
oubnuortekax, Hay4HbIX OpraHvsauusx, yTBepXAeHHbIMU npuka3om PocapxuBa oT 2 mapta 2020 r. N 24 (3apernctpvpoBaH
MuHioctom Poccun 20 masa 2020 r., peructpauuoHHbin N 58396) ¢ nameHeHueM, BHECEHHbIM Opuka3om PocapxuBa OT 26
ceHTabpa 2022 r. N 117 (3apeructpupoBaH MuHioctom Poccum 27 okts6ps 2022 r., pernctpaumoHHeii N 70716) (nanee -
MpaBuna, ytBepxaeHHbIe npukasom N 24).

1 MNocranoenenve lMpasutensctea Poccuiickoin Penepaummn ot 27 Aekabps 2006 r. N 808 "O6 yTBepxaeHUM NepeyHs

denepanbHbIX OpPraHoB WCMOMHUTENbHOW BNACTWM W _OpraHusalui, OCYLLIEeCTBAAIWMX Aeno3nTapHoe XpaHeHue [OKYMEHTOB
ApxuBHoro dhoHaa Poccuiickon Denepalivmn, Haxoadumxcsa B dheaepanbHor cobecTtBeHHocTH" (ganee - noctaHoeneHne N 808).

2. TocymapCTBEHHbIE OpraHbl, opraHbl MECTHOrO caMoynpaBlieHUsi, opraHu3auun o6s3aHbl oGecneynBaTb COXPaHHOCTb
ApPXMBHBIX [JOKYMEHTOB B T€YEHWE YCTAHOBMNEHHbLIX CPOKOB XPaHEHMs 2 .

2 Yactb 1 cratbu 17 PenepanbHoro 3akoHa oT 22 okTabpa 2004 . N 125-03 "O6 apxuBHOM fene B Poccuiickon
Ddenepauunun” (nanee - degepanbHein 3akoH N 125-03).

rocyﬂ,apCTBeHHble OpraHbl, opraHbl MeCTHOro camoynpasieHNA 06513aHbl co3gaBaTb ale/IBbI3 .

3 Yacrtb 1 cratbun 13 denepanbHoro 3akoHa N 125-03.

OpFaHM3aLlVIVI Brpase co3aaBaTb apXuBbl 4,

4 Yactb 2 ctatbu 13 PeaepansHoro 3akoHa N 125-93.

ApXMB rocydapCTBEHHOro opraHa, opraHa MEeCTHOro CaMoynpaeneHus, opraHusauuv (ganee - apxvs) CO3daeTcsl Kak
CTPYKTYpHOE noapasgerieHne Unu noapasaeneHve B coctaBe CTPYKTYPHOro noapasaeneHus.

locypapcTBeHHbIe opraHbl MOTYT CO3faBaTh apxMBbl B hOpMe ropuanyeckoro nuua.

[onyckaeTca B COOTBETCTBUM C 3akoHopaTenbcTBoM Poccuickon degepaumn BO3NOXeHWe TPYyAOBbIX (AOMKHOCTHBIX)
00si3aHHOCTEN MO OpraHM3auuMn XpaHeHus, KOMMMEKTOBaHWS, y4eTa W MWCMomnb30BaHUS OOKYMEHTOB ApxvMBHOrO doHAaa
Poccuiickon ®Pegepaummn n Opyrmx apxmBHbIX AOKYMEHTOB, @ Takke no obecneveHuto AesTENbHOCTM apxvMBa Ha KOHKPETHOro
paboTHuKa (ganee - paboTHMK apxmBa (NMLO, OTBETCTBEHHOE 3a apXuB).

3. ,D,eFITeJ'IbHOCTb apxuBa pernamMmeHTnpyeTca JnokalibHbIMM HOpMaTUBHbIMU aKTaMW.

ApXI/IB, SABNAIOLWMNNCS ropnan4eckmm nmuom, B CBOEN OeATeNnbHOCTH PYKOBOLCTBYETCA YCTaBOM; SABNAKOLWMNNCS CTPYKTYPHbIM
nogpasgeneHneMm  wunn  nogpasgeneHnemM B 2 COCTaBe CTPYKTYPHOro noapasgerneHuna - TMnoJioKeHnemMm O  CTPYKTYPHOM
nogpasgeneHnn, a TaKkXe NoJioXXeHUem 06 apxuvee, yTBepXaaemMbiM pykoBoaguTenem wunn ynoriHOMOY€HHbIM UM  JTULIOM

rocyjapCTBEHHOTO OpraHa, opraHa MecTHOro CaMoynpaBrieHs, OpraHn3aLmm = .

5 MyHkT 4 MNprMepHOro nonoxeHuns 06 apxuBe opraHnsaLMm, YTBEPXAEHHOro npukasom Pocapxusa ot 11 anpens 2018 r.
N 42 (3apernctpupoBaH MuHioctoM Poccun 15 aBrycta 2018 r., pernctpauuoHHbii N 51895); nyHkT 3 MpuMepHOro nonoxeHus
O LieHTpanbHOM apxvBe cheaepanbHOro opraHa rocyAapCTBEHHOW BMACTU, WMHOMO dhefepanbHOro OpraHa, YTBEPXAEHHOro
npukasom Pocapxuea ot 25 ¢hespana 2019 r. N 30 (3apeructpuposaH MuHioctom Poccun 22 mniona 2019 ., pernctpaLmoHHbIn
N 55333).

4. XpaHeHune 3reKTPOHHBLIX apXMBHBIX JOKYMEHTOB OCYLLUECTBMASIETCA C MPUMEHEHUEM CUCTEMbI XPaHEHMUST 3MNEKTPOHHbIX
OOKYMeHTOB (ganee - CX3[).
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rocyﬂ,apCTBeHHble opraHbl nNpun co3gaHnn CX3[l, a Takke onst OLEHKM q)yHKLI,I/IOHaJ'IbeIX BO3MOXXHOCTEN YK€ NMpuMeHAeMbIX
CUCTeM B UeNndaxX UX pa3BUTUA PYKOBOACTBYHOTCA TunoBbIMM hYHKLIMOHANbHLIMU TREOOBAHMAMU K CUCTEMAaM 3MeKTROHHOIO
OOKYMeHTO060poTa U CUCTEMaM XPaHEHWUS 3NEKTPOHHbIX JOKYMEHTOB B apXMBaX roCyAaRCTBEHHbIX OPraHoB, yTBEPXOEHHbIMA

npukasom Pocapxusa ot 15 uoHa 2020 r. N 69 (nanee - Tunosble dyHKUMOHaNbHbIE TpeBGoBaHUsA) S .

& 3apeructpuposaH MuHiocToM Poccun 20 oktsi6pst 2020 r., perncTpaumoHHbiin N 60484,

5. locynapcTBeHHbIM OpraHam, opraHam MeCTHOro caMoynpasneHusl, rocyaapCTBEHHbIM U MyHULUMNANbHLIM OpraHn3aumsam
3anpellaercss nepepaesatb obOpasoBaBLUMECS B MpoLecce UX [esaATenbHOCTM [OKYMeHTbl ApxuBHoro doHpa Poccuiickon
denepauun B Myseun, GubnmoTtekn, HayYHble OpraHn3auun, BKIMOYEHHbIE B MEpeYeHb, KOTOPLIN yTBepxXaaeTcs [NpaBUTensCcTBOM

Poccuiickoi defepaumm, U HErocyaapCTBeHHbIe opraHnsaLmm 7 .

T Yactb 4 ctatbun 21 denepansbHoro 3akoHa N 125-93.

OpraHu3auun BripaBe 3akfouuMTb [OrOBOP BO3ME3LHOMO OKasaHWs YCNyr C opraHusaumen, yCTaBHbIMU [OKYMEHTaMu
KOTOpOW NpefyCMOTPEHO OCYLLECTBIIEHNE XPAaHEHUST apXMBHbIX [OKYMEHTOB.

6. OpraHusauusi XpaHeHusi, KOMMMEKTOBaHMsl, Yy4YeTa W UCMONb30BaHWA [OKYMEHTOB, COAepXKaluMx CBegeHus,
COCTaBMsOLWMNE rocyaapCTBEHHYIO TalHy, OCYLLECTBNSIETCH B COOTBETCTBMM C 3aKOHoaaTenbcTBoM Poccuiickoin depepauuu, a
Takke B COOTBETCTBUM C HacTosAL MK [NpaBunamu.

Il. POPMUPOBAHUE OOKYMEHTAIIbHOIO ®OHOA NTOCYOAPCTBEHHOIO OPrAHA, OPFAHA MECTHOIO
CAMOYNPABINEHUA, OPTAHU3ALUN

7. [OokymeHTbl, oOpasoBaBLUMECS B MNpoLecce OeATEeNbHOCTU TOCYyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHns, opraHMsaLmnin, CoCTaBnaloT JOKYMEHTanbHbIn oHA.

EavHnuen knaccudukauum u cuctemMaTtusaumn OOKYMEHTOB (MO CTPYKTYPHOMY, (OYHKLMOHANbHOMY, TemMaTU4ecKomy
npuaHakaMm M CPOKaM XpaHeHusl, BHe 3aBMCHUMOCTM OT BMOA HOCUTENS MHGOpMaLuUM) B AOKYMEHTanbHOM (oHOe ABMAeTcs
aerno.

ﬂ]’l'il ydeTa gen, coaepxawmx JOKYMEHTbl JOKYMEHTallbHOro (bOHﬂ,a, COCTaBIdeTCA HOMEHKNnaTtypa aern.

B rocyaapcTBeHHbIX OpraHax M opraHax MecTHOro camoynpaeneHus aena opMupyoTcs U 0OpPMIISHOTCS B COOTBETCTBUM
¢ MNpaBunamm Oenonpon3BoAcTBa B rOCYAapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpasneHus® . B rocyaapCTBEHHbIX
opraHu3auusix gena opMUPYOTCS U OOPMIISIOTCS B COOTBETCTBUM C [1pMMEPHO MHCTPYKLMEN NO OENnonpou3BOACTBY B
rOCyAapCTBEHHbIX opraHm3aumsx? . B MyHMUMNanbHbIX WM HErocyAapCTBEHHbIX OpraHMsauusax [nena opMupyoTca 1
0hopMISOTCSH B COOTBETCTBUM C JTIOKANbHBIMU HOPMaTUBHBLIMU akTaMu.

2 MynkT 6.23 [MpaBun Oenonpou3BOACTBA B FOCYAARPCTBEHHbIX OpraHax, OpraHax MEeCTHOro camoynpaBieHus,

YyTBEPXAEHHbIX Npuka3oM PocapxvBa or 22 Masa 2019 . N 71 (3apeructpupoBaH MuHioctom Poccum 27 pekabpsa 2019 r,
pervctpaunoHHein N 57023).

¥ Nyukr 8.20 TMpuMepHOW WHCTPYKLIMKM MO AENONpOU3BO/CTBY. B FOCYAAPCTBEHHbIX OPraHU3aLmsx, YTBepKOEHHON

npukasom Pocapxuea ot 11 anpens 2018 . N 44 (3apeructpupoBaH MuHioctom Poccum 17 aBrycta 2018 r., peructpaumoHHbI
N 51922).

CpOKVI XpaHEeHUA OOKYMEHTOB yCTaHaBJIMBalOTCA Ha OCHOBaAHUU (be,u,epaanblx 3aKOHOB, WMHbIX HOPMAaTUBHbIX MPaBOBbIX
akTtoB Poccuickon CDe/J,epaLlel, a TaKkxke nepequPl TUMOBBLIX aPXMBHbIX OOKYMEHTOB C YKa3aHMEM CpPOKOB UX XpaHEeHUuA,
nepequVl OOKYMEHTOB, o6pa3yrou.|,|/|xc;| B npouecce OeATeribHOCTU cbenepaanblx opraHoB FOCWJ,apCTBeHHOVI BNacTn, UHbIX
rocyaapCTBeHHbIX OpraHoB Poccuiickon CDe,u,epau,Vlvl, noaBegoMCTBEHHbIX UM OpFaHI/I3aLI,I/IIZ, C YKa3aHnemM CpPOKOB NX XpaHEeHUA
10
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10 Yactb 3 c1atbm 6 1 yactu 1 1 1.1 ctatbu 23 PenepansHoro 3akoHa N 125-93.

8. rOCWJ,apCTBeHHbIe OpraHbl, oOpraHbl MeCTHONo cCamMoynpaBlieHud, opraHm3auunn, B MNOAYUHEHUN KOTOPbIX €CTb
TeppuTopuarnbHble OpraHbl " (I/IJ'IVI) noasegoMCTBEHHbIE OpraHu3aumn, MMerT npaBo pa3pa6aTb|BaTb TUNMOBYKO U (I/IJ'IVI)
NPpMMEepPHY0 HOMEHKNaTypy ager.

TunoBas HOMEHKInartypa nen yCcTtaHaBliMBaeT CPOKU XpaHEeHUA OOKYMEHTOB W onpeaender cocCtaB Aerl, 3aBOAMMbIX B
TeppuTopuarnbHbIX OpraHax roCcygapCTtBeHHbIX OpraHoB, a TakKke B OAHOPOAHbLIX MO XapaKTepy AOeATelibHOCTU U CTPYKType
opraHn3auunax, BbiMNOJIHALWUNX NWOEHTUYHbIE d’.)yHKLI,I/IVI.

TunoBas HOMEHKnartypa gen onpegendetr nopAanok I/I,D,eHTI/Id)I/IKaLLI/II/I, MHOEKCaUun n CpPOKU XpaHeHUA aen n ABndaeTcd
HOPMAaTMBHbIM OKYMEHTOM OJ14 COCTaB1€eHNA I/IH,D,VIBI/I,ClyaJ'IbHOVI HOMEHKnartypbl aern.

Tunosasi HomeHknaTypa gen noanexuT nNpeacTaBneHnIo Ha CornacoBaHWe LieHTpanbHOW 3KCMepTHOW KoMUccuu (ganee -
L3K)1l, a Tawke Ha cormacoBaHue 3KCMEPTHO-MPOBEPOYHON KOMMUCCUM bedepanbHOro rocyaapcTseHHoro apxusal2 wnn
9KCMNEepTHO-NPOBEPOYHON KOMUCCUM YNONTHOMOYEHHOIO OpraHa WMCMNonHUTeNbHON Briactu cybbekta Poccuiickon Penepaunn B
cthepe apxusHoro fenal3d, unu aKCNEPTHO-NPOBEPOYHON KOMWUCCUM Hay4YHOM OPraHusauuu, BKMIOYEHHON B MepeyeHb,

yTBEpxaaembilit MpasuTensctBoM Poccuiickon ®enepauunnlsd .

11 OyHkT 6.3 MpUMEpPHOro NOMOXEHUS O LIEHTPAmNbHOW SKCMEepTHOM KOMMUCCUM dheepanbHOro opraHa rocyAapCTBEHHON

BNacTu, MHOro henepanbHOro rocyaapCTBEHHOr0 opraHa, yTBepXaeHHoro npukasom Pocapxmea ot 25 dreBpana 2019 r. N 31
(3apervctpupoBaH MuHioctom Poccum 24 uioHsa 2019 r., peructpaumoHHsin N 55005).

12 Oynkr 8.2 MpuMepHoro nonoxeHusi 06 3KCNEeRTHO-NROBEPOYHON KOMMUCCUM heaepanbHOro rocynapcTBEHHOMO apxumBea,

yTBePXXAEHHOro npukasom PocapxuBa ot 13 moHa 2018 . N 62 (3apeructpupoBaH MuHiocTom Poccumn 6 asrycta 2018 r,
pervctpaumoHHein N 51795).

13 MopnyHkT "A" nyHkTa 8.2 MpUMEPHOro MNonoXeHUs 06 SKCNepPTHO-NPOBEPOYHON KOMUCCUM YNOMHOMOYEHHOMO opraHa

UCMONMHUTENBLHOW BrnacTu cybbekTa Poccuiickon ®enepativm B 0brnactn apxvMBHOIO Aena, yTBepXAeHHOro npukasomM PocapxvBa
ot 13 mioHa 2018 . N 63 (3apeructpupoBaH MwuHioctom Poccun 6 aerycta 2018 r., pernctpaumoHHbein N 51794) (ganee -
MpumepHoe nonoxeHue 06 AMNK cybbekTa Poccuiickon depnepaumm).

14 MNopnyHkT "A" nyHkTa 8.2 [MpuMepHoro nonoxeHus o6 9KCNepPTHO-MPOBEPOYMHOM KOMWUCCUM HaYYHOW OpraHvM3aLuu,

BKIMIOYEHHOW B MepeyeHb, yTBemxaaemMbln [paButensctBom Poccuiickon Penepauuu, yTeepxaeHHoro npukasom Pocapxumea ot
13 woHa 2018 . N 61 (3apernctpupoBaH MwuHioctom Poccum 6 asrycta 2018 r., peructpaumoHHbin N 51793) (manee -
MpumepHoe nonoxenue 06 AINK Hay4yHOI opraHusauun).

an/IMepHaﬂ HOMEHKIatypa gen onpegenaer npmmepru?l COCTaB el U ucnonb3yeTcd npu coctaBlieHUN HOMEHKIAaTypbl
aen tepputopuanbHbIX OpraHoB U NoaBeAOMCTBEHHbIX OpFaHI/I3aLLI/Il7I.

I'IpoeKT anMepHon HOMEHKIaTypbl Aen and TepputopuanbHbIX OpraHoB U noaBeAOMCTBEHHbIX cbep,epaanblM opraHam
FOCWJ,apCTBeHHOVI BIactu OpFaHI/I3aLI,I/IIZ noanexunT cornacoBaHuio C Ll,eHTpaan0|7| SKCHepTHO-HpOBepOHHOVI Komuccuen npu

denepanbHOM apxuBHOM areHTcTBe (aanee - LISTMK npu Pocapxuse)l5s .

15 MNonoxeHne o LleHTpanbHOW 3KCNEePTHO-NMPOBEROYHON Komucenun npu  PenepanbHOM — apXMBHOM areHTCTBe:

yTBepXXAeHHOoe npukasom PocapxuBa ot 8 Hoabpsa 2019 . N 173 (3apeructpupoBaH MuHioctom Poccun 28 cepansa 2020 r.,
peructpaunoHHbii N 57634).

I'IpoeKT npmmepHoPl HOMEHKNnaTypbl gen noasefoMCTBEHHbIX opraHam FocyﬂapCTBeHHOVI BNactun Cy6'beKTOB Poccuiickon
d)e,u,epau,mm OpFaHI/I3aLI,VIIZ noanexumT cornacoBaHUo C 3KcnepTHo-npOBepqu0|7| KOMUccuen YNOJNTHOMOYEHHOIo opraHa
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ucnonHutensHon Bnactu cybbekta Poccuiickon ®enepaunm B cpepe apxmBHoro gena (ganee - JMNK cybbekta Poccuiickon
denepaumn)lé

16 OonnyHkr "a" nyHkTa 8.2 MpumepHoro nonoxeruns 06 MK cybbekta Poccuiickon denepaLimu.

9. YacTb gokymeHTanbHoro hoHaa, BKNovaloLasa apxvBHble AOKYMEHTbI, COCTaBMSET apXmBHbIA OOHA,.

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

10. HomeHknaTtypa gen siBNsSeTcs OCHOBOW AN hOpPMUPOBAHUSA AEN M COCTaBMEHUSA ONUCcen Oen, LOKYMEHTOB, OMNuUCeWn
3MNEKTPOHHbIX AOKYMEHTOB MOCTOSIHHOTO U BPEMEHHbIX (CBbilwe 10 NeT) CPOKOB XpaHEHUs!, B TOM YMCne Mo IMYHOMY COCTaBy, a
Takke 4nsa yvera gen BpeMeHHbix (4o 10 neT BKMYMTENbHO) CPOKOB XpPaHEHMUSI.

HomeHknaTypa gen BKIOYAETCs B CUCTEMbl 3NEKTPOHHOIO AOKyMeHToobopoTa (manee - C3M) n B CX3[ B kadecTtBe
cnpaBoyHukal? | Ha OCHOBaHWUM KOTOPOrO OCYLLECTBIAETCA CMCTEMaTU3ALIMS U YYET [IOKYMEHTOB, a Takke UX MeTafaHHbIX.

17 OyHkTbl 3.21, 3.22, 3.31 TUNoBbIX YHKLMOHANbLHbIX TPEOOBaHUIA.

11. HomeHknatypa pgen (pekomeHayembin obpasel, npuBegeH B npunoxeHun N 1 k [MpaBwnam) cocrtaensiercs Ha
OCHOBaHWM HOMEHKNATyp Aen CTPYKTYPHbIX MNogpasgeneHun (pekomeHayembli obpaseu, npuBegeH B npunoxeHun N 2 k
MpaBunam).

HomeHknaTypa pgen CcoOCTOMT M3 pasgenoB. 3arofioBkamy  pasfenioB  SBMASKTCA  HAMMEHOBAHWUSA  CTPYKTYPHbIX
nogpasgeneHnin, NMbo HaMMeHOBaHUST (PYHKLUMIA 1 HanpaBleHUn AesTenbHOCTU rOCyAapCTBEHHbBIX OpraHOB, OpraHoB MECTHOrO
camoynpasneHns, opraHusaLmin.

B pasgenbl HOMeHKNaTypbl Aen BKIHYAlOTCS 3arofioBkM Aef, oTpaxallive OeATerlbHOCTb roCyAapCTBEHHbIX OpraHoB,
OpraHoB MECTHOrO CaMOYMpaBMeHWs, OpraHM3aLunii, CTPYKTYPHbIX MOApasderieHwit, B ToM 4ucrie paBoTy KomnervanbHbIX
OpraHoB.

3aronoBkn fAern, codepXallMx 9reKTPOHHble OOKYMEHTbl, a TakkKe 3arofioBku Aefl, coaepXaluxX KakK SMeKTPOHHble
OOKYMEHTbI, Tak M [OOKYMEHTbl Ha OyMaXXHOM HOCUTENe, BKMO4YalTCsl B HOMeHknatypy faen. B rpade "lMpumevaHus”
yKasblBalTCsl 0COBEHHOCTN (DOPMUPOBAHUS Aena 1 BUL HOCUTensa nHcpopmaumu.

3aronoBku gen, copepxaluMe HaMMeHoBaHWUS 6a3 AaHHbIX WUHGOPMALMOHHBIX CUCTEM, YTOYHSIOTCA B COOTBETCTBMU C
COCTaBOM [OKYMEHTMPOBaHHOW MHOpMaUmm (faHHbIX), cogepalluerica B 6asax gaHHbIX.

HomeHknaTypa fen paspabaTtbiBaeTcsl B KOHLE KaQoro roaa, NoAneXuT COrmacoBaHWIo ¢ 3KCNEPTHOM KOMUCCUEN (aanee -
3K)12 LISK, n yTBepxaaeTcsi pyKoBOAUTENEM rocyqapCTBEHHOMO OpraHa, opraHa MEeCTHOro CamoyrnpaBneHusi, opraHu3auum
UM YNONTHOMOYEHHBIM UM fMuoM. HomeHknaTtypa gen BBoguTcs B AelcTBMe C 1 SsHBaps CneayroLLero kaneHaapHoro roaa.

12 MOyukr 6.2 MpumepHoro nonoxeHns 06 3KCNEPTHON KOMUCCUN OPraHu3aLmm, YTBEPXAEHHOro npukasoM Pocapxusa ot

11 anpens 2018 r. N 43 (3apeructpupoBaH MuHioctom Poccun 15 moHs 2018 r., peructpauuoHHbln N 51357) (panee -
MpumepHoe nonoxeHue 06 JK).

HomeHknaTypa [en rocyqapCTBEHHOrO oOpraHa, opraHa MeCTHOrO CaMOyMpaBfieHUsl, OpraHW3aumMu - UCTOYHMKA
KOMMJIEKTOBAHWUSA rocyAapCTBEHHOMO (MyHULMNANbHOMO) apxXmBa oauH pa3 B 5 NeT (B cryyae uameHeHust pyHKUUIA U CTPYKTYPbI
rocyaapCTBEHHOrO opraHa, opraHa MECTHOMO CaMOYMNpPaBMEHNs, OpraHn3aLuM HOMEHKNaTypa Aen NoAnexuT NepecocTaBneHuio,
COIMacoBaHWI0 U YTBEPXOEHWIO paHblle yKa3aHHOTO nepuofa) NPefcTaBrseTcs PYKOBOAUTENEM UMM YMOMHOMOYEHHBIM UM
NIMLIOM Ha PacCMOTPEHME IKCMEPTHO-NPOBEPOYHON KOMUCCUMMN (hefiepalibHOro rocyaapcTBeHHoro apxmea, unu JMK cybbekTa

Poccuiickoin ®egepaumnl?, unu aKCNepTHO-NPOBEPOYHON KOMWUCCMM HAyYHOM OpPraHvsauuu, BKIIOYEHHOW B MNEpeyeHb,

yTBEepxaaemMbii MpasutenscteoMm Poccuiickon ®egepaumn<l (ganee - MK apXMBHOMO yupexaeHns).
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19 MoanyHkT "A" nyHkTa 8.2 MpumepHoro nonoxenus 06 AMK cybbekta Poccuiickoii Penepauuu.

20 NopnyHkT "A" nyHkTa 8.2 MpuMepHoro nonoxenus 06 SMK Hay4YHOW opraHM3aLmu.

OpFaHI/I3aLI,VIF|, He BbICTynawwaa WCTOYHUKOM KOMMJIEKTOBAHMA rOCyO4apCTBEHHOIo (MYHVILI,VII'IaJ'IbHOFO) apPXMBOB,
yTBEepXgaet HOMEeHKNaTypy Aen CaMOCTOATENbBHO.

12. 3aKoHYEeHHbIE genonpoun3soncrtsom (I/ICI'IOJ'IHeHHbIe) OOKYMEHTbI (bOpMI/IpyI-OTCﬂ B Aeja N0 HOMEeHKnartype gern.

D,OKyMeHTbI (,u,ena) CTaHOBATCA apXMBHbIMU C 1 AHBaApA roga, crnegywuiero 3a rooom, B KOTOPOM OHU ObINN 3aKOHYEHBbI
aenonpon3soacTtBoM.

13. Mo okoH4yaHuKn gernonpon3soaCcTBEHHOINO roga CoOCTaBIideTCA UTOroBad 3annCb HOMEHKNaTtypbl Oern O KoJmdecTtBe
3aBeeHHbIX aen (TOMOB ,qen) NOCTOAHHOIO M BPEMEHHOIo CpPOKOB XpaHeHuaA Ha 6yMa)KHOM HocuTene nm O Konun4yecrtBe
3aBeEeHHbIX 3J1IeKTPOHHbIX Aes NOCTOAHHOIo 1 BpEMEHHOIo CPOKOB XpaHeHU4.

lll. 3KCMNEPTU3A LLEHHOCTU AOKYMEHTOB

14. MNpegmeTom aKCNepTU3bl LLEHHOCTY AOKYMEHTOB (fanee - 3KCnepTu3a LEHHOCTN) SABNSAETCS onpenerneHne COOTBETCTBUS
OOKYMEHTa 1 (Mru) JOKYMEHTOB KPUTEPUSIM €ro (UX) LEHHOCTU B LENAX ONpeaenieHns cpoka XpaHeHuss n otobopa OOKYMeHTa U
(nnn) ookymeHTOB ANS BKMYeHMs B cocTaB ApxmBHoro ¢oHaa Poccunckon ®egepaunm nnn BblgeNeHUs K YHUUTOXEHUIO MO
NUCTEYEHUN YCTaHOBIIEHHOro CpoKa XpaHeHus.

O6bekToM 9KCNepTn3bl LEHHOCTU ABNAETCA OJOKYMEHT U (I/IJ'II/I) OOKYMEHThI.

[ns npoBeaeHns akcnepTuabl LieHHoCTH cosgatotes K 21 munm LISK.

21 MyukT 2 MpumepHoro nonoxexus 06 IK.

OK cosgaeTtca B TepputopuanbHbIX OpraHax rocyaapCrtBeHHbIX OPraHoB, a TakXe B OpraHn3aumsax.

LIOK co3naetcsi B rocyfapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpaBrieHusl, a Takke B OpraHu3auusix, UMeLnX
CMOXHYIO CTPYKTYPY U (Mnu) NOABEAOMCTBEHHbIE OpraHU3aLmu.

15. 3OkcnepTMsa LEHHOCTM MPOBOAUTCS HA OCHOBAHWMM MPUHLMMNOB WMCTOPU3Ma, CUCTEMHOCTU U LEMOCTHOCTU MNyTeEM
KOMMMEKCHOr0 MPUMEHEHUSI KPUTEPUEB MPOUCXOXOEHUS!, COAEPXKaHUS, BHELIHUX OCODEHHOCTEN [OKYMEHTOB, a Takke
NPUroAHOCTN ANs MCNOSb30BaHMs (BOCMPOU3BOAMMOCTM (MPU 3KCMEPTM3E LEHHOCTU 3MEKTPOHHBLIX U ayAuMoBM3yarbHbIX
OOKYMEHTOB).

K KpuTepusim NpoOMCXOXAEHUS OTHOCATCS! poflb MU MECTO rocyAapCTBEHHOMO opraHa, opraHa MecTHOrO CaMoyrnpaBrieHus,
opraHusaumm B Poccuinckon degepauunn, 3Ha4MMOCTb BbIMOMHAEMbIX et0 (OYHKUUIA, BPEMSI U MeCTO 0Opa3oBaHus JOKYMEHTa.

K kpuTepuam cofepikaHusi OTHOCATCS 3HAYMMOCTb COBbITUSA (SBNEHMS), OTPaXKEHHOTO B AOKYMEHTE, 3Ha4YeHne nMetoLencs
B [JOKYMEHTE MHpopMaLMK, MOBTOPEHME 3TOW MHDOPMaLIMK B APYrMX AOKYMEHTaX, NOAMMHHOCTb AOKYMeHTa.

K kputepusim BHELLUHMX OCOOEHHOCTEN OTHOCATCA BWUA OOKyMeHTa, cdopMa (OUKCMPOBaHUSA W Mnepegavn coaepkaHus,
ropuanyeckas JOCTOBEPHOCTb (Hannyne noanucein, Aat, neyaren) JOKYMeHTa, ero hmnsmyeckoe COCTOsSIHME.

Kputepun akcnepTusbl LEHHOCTU MPUMEHSIIOTCS KO BCEM BMAAM OOKYMEHTOB, 06pasylolmnxcs B NpoLecce AeATenbHOCTU
rocyapCTBEHHOIO opraHa, opraHa MEeCTHOro camMoynpaBneHusi, OpraHn3aLmu.

16. 3agayamm aKCnepTU3bl LEHHOCTU SBMNSAIOTCS:
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a) onpeaerneHne CPOKOB XpaHEeHUst JOKYMEHTOB Mpu paspaboTke HOMEHKNaTypbl 4erT;

6) oTOOp AOKYMEHTOB 1S BKMOYeHUss B cocTaB ApxvBHoro doHaa Poccuiickon depepaummn, a Takke ans nepegayu B
apxuvB (CTPYKTYpHOE noapasgeneHue, ocyLLecTBsLee XpaHeH e apXmMBHbIX JOKYMEHTOB);

B) BbiABJI1I€HNE OOKYMEHTOB C UCTEKLWWMMU CPOKaMn XpaHeHUdA AO5nd BKIMHYEeHUA UX B akKT O BblOErNeHUn K YHUHTOXEHUIO
OOKYMEHTOB, He noanexawmnx XxpaHeHuto.

17. 3KCﬂepTI/I3€ LEeHHOCTN noanexart BCe OOKYMEeHTbl rocygapCTBeHHOro opraHa, opraHa MeCTHOro camoynpasliieHus,
opraHnsaumm HesaBncnMmMmo OT BMAOB HocuTernen n cnocoboB 3anucu.

YHUYTOXEHME OOKYMEHTOB [0 NpoBedeHWs B nopsake, YCTaHOBIEHHOM [I1aBOW IV _[Mpasun, 9KCNepTn3bl LUEHHOCTUN U
yTBEPXOAEHNA pyKoBOOAUTENEM TOCyAapCTBEHHONO OpraHa, oOpraHa MeCTHOro camMoynpasliieHunda, opraHusaumm unum
YNOJTIHOMOYEHHBbIM UM JTULIOM onucen pen MNOCTOSAHHOrO XpaHeHnA K1 cornacoBaHUA onucen fgen no JINMHOMY COCTaBYy,
3anpeLwjaeTtca.

PelueHne o0 BKNOYEHUN OOKYMEHTOB B cocTaB ApxmBHOro doHaa Poccuinckon ®eaepaumm npuHumaetca MK apxmBHoOro
yypexaeHusi.

l[ocynapcTBeHHble  OpraHbl, oOpraHbl MECTHOroO CamMoOynpaBneHwWsl, OpraHW3auun, BbICTyNawolWme UCTOYHMKaMMU
KOMMMEKTOBaHUSA rocy4apCTBEHHbIX (MYHMLMNAnNbHbIX) apXMBOB, HEroCyaapCTBEHHble opraHu3auuy, He BbICTynarwoLiune
WUCTOYHMKAMW KOMMMEKTOBAHUSA rocyAapCTBEHHbIX (MyHULUMNANbHbIX) apXUBOB, UMEIOLLME BO BrMageHUWN apXvMBHbIE JOKYMEHTbI,
OTHEeCeHHble K dpedepanbHoO COOCTBEHHOCTU, COOCTBEHHOCTU cybbekTa Poccunckon degepauun nnm MyHULMNANbLHOW
cobcTBeHHOCTH, NpeacTaenstoT Ha AIMK ynonHOMo4YeHHOro opraHa MCNONHMTENBbHON BNacTh cyobekTa Poccuiickon degepaunn
B cdhepe apxXMBHOIO Aena NpoeKkTbl JOKYMEHTOB B COOTBETCTBUM C NyHKTOM 29 [MNpasun.

18. UOK (OK) sBnsietcs coBellaTenbHbIM OpraHoOM Mpu PYyKOBOAMTENE rOCyAapCTBEHHOrO OpraHa, opraHa MEeCTHOro
CcaMoynpaBneHusl, opraHM3auum, co3gaeTcsl NpuKasoMm, AEWCTBYET Ha OCHOBAHWM MONOXEHMWs, pa3paboTaHHOrO Ha OCHOBE
NPUMEPHOro MOSIOKEHNA O LEeHTpanbHOM 3KCNepTHOW komuccun doegepansHOro opraHa rocyaapCTBEHHOW BRacTW, WMHOMO
defepansHOro rocygapCTBEHHOrO OopraHa, NPMMEPHOro MONoXeHust 06 3KCNEepTHOM KOMUCCUM OpraHv3aunn, YTBEPXKOEHHbIX

YNOJTHOMOYEHHbIM d)ep,epaanblM opraHom WCNONHUTENBHOM BNacTu B ccbepe apXMBHOIo aena u aenonponssoactea 2,

22 MopanyHkr 9 nyHkta 6 [Monoxenus o PeaepanbHOM apXMBHOM areHTCTBE, yTBEpXaeHHoro Ykasom [lpesuaeHTa

Poccuiickon Penepauum ot 22 nioHs 2016 . N 293 (nanee - lNonoxeHue o Pocapxuse).

[ocynapcTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOyMpaBrieHus, OpraHusauuv, BbICTynawlme WCTOYHMKaMM
KOMMNIIEKTOBaHNS rOCyAapCTBEHHbIX (MyHMLMMANbHbBIX) apXMBoB, cornacosbiBaloT nonoxeHue o LISK (3K) ¢ 3K apxusHoro
yyYpexgeHns Unu  rocyaapcTBeHHbIM  (MyHUUMNanbHbIM) apxXvMBOM B Cllyyae HadeneHuss ero COOTBETCTBYHOLLMMMU
MONTHOMOYNSIMM.

19. OcHoBHbIMU dyHKUMaAMK LISK (3K) aenstoTcs:
a) opraHM3aums exxerogHoro otbopa Aen Anst XpPaHeHUs! U YHUHTOXEHWS;

6) paccMoTpeHVWe W CcOorfnacoBaHWe MPOEKTOB HOMEHKNaTyp Aern, MPOEeKTOB onuceln Aer, AOKYMEHTOB MOCTOSHHOIO M
BpeMeHHbIX (cBbie 10 neT) CPOKOB XpaHeHusi, B TOM 4uCre MO FIMYHOMY COCTaBy, MPOEKTOB aKTOB O BbIAENeHUU K
YHUYTOXEHUIO OKYMEHTOB, He NOAMEeXaLlnX XpaHeHUI0, aKTOB O HEMCNPAaBUMbIX NMOBPEXAEHUAX apXUBHbIX AOKYMEHTOB (OYHKT
106 [NpaBun), akToB O HEOBHAPYXEHUW apXMBHBIX OOKYMEHTOB, NYyTW po3biCcKa KOTOpbIX ucyepnadbl (NyHKT 104 [Mpaswn);
NPOEKTOB nepeyHer NpoekToB/06bLEKTOB, Npobrem/TeM, HayYHO-TEXHNYECKas AOKYMEHTaLus No KOTOPbLIM NOANEXUT nepefade
Ha NOCTOSIHHOE XpaHeHwue;

B) y4yactue B NoarotoBke M pacCMOTpPEHUN NMPOEKTOB HOPMAaTUBHbLIX U MEeTOANYECKNX OOKYMEHTOB NO BOMpocam pa60TbI Cc
OOKYMEeHTaMu;

r) cornacoBaHMe MPOEKTOB MNepeyHen [OKYMEHTOB, obpasylolyxcs B npolecce AeATerNbHOCTU dedeparbHOro opraHa
rocyaapCTBEHHOI BracTu, MHOTO rocyaapcTBeHHoro opraHa Poccuiickor defepaumn, NoaBeAOMCTBEHHbIX €My OpraHv3aumii, ¢
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yKasaHWeM CPOKOB XPaHEHMUs, MPOEKTOB MPUMEPHLIX U TUMOBLIX HOMEHKNATYp Aen ANs TeppuTopuanbHbiX OpraHoB v (Unwu)
NnoaBeLOMCTBEHHbIX OpraHM3auuii (Mpy UX Hanuuum);

ﬂ) noaroToBka n BHeCeHne Ha pacCMOTpeHune oMK APXMBHOTIO y4dpexxaeHud I'Ipeﬂ,J'IO)KeHVIIZ ob YCTaHOBJIEHUN N USMEHEHUN
CPOKOB XpaHeHNA OOKYMEHTOB;

€) MeToam4eckoe pykoBoAcTBo paboTtamm B 06nactn obecneyeHmns COXPaHHOCTU JOKYMEHTaNbHOrO U apXMBHOIO (HOHAO0B.

IV. TOPALOOK NPOBEAEHUA N OPOPMITIEHUA PE3YJILTATOB 3KCMNEPTU3bl LEHHOCTU OOKYMEHTOB

20. 3KC|'IepTVI3a LEeHHOCTN NpOoBOANTCA €XerogHo Ha OCHOBE NPUHLUNMNOB N KpUTEpUeB, YKa3aHHbIX B NYHKTE 15 Mpasun.

CpOKVI XpaHeHUA [OOKYMEHTOB nMnpun npoBedeHUn UX 3KCnepTtu3bl UEHHOCTU YCTaHaBnmMBakOTCA B COOTBETCTBUM C
(*)eﬂepaﬂbelMl/l 3aKOHaMn U UHbIMU HOPMAaTUBHbIMWU NPaBOBbIMUA aKTaMU Poccuiickon (Deﬂ,epaLLI/II/I, nepevyHAMn TUNOBbIX
APXUBHbIX OOKYMEHTOB C YKa3aHUeM CPOKOB X XpaHeHUd, nepevyHAMN JOKYMEHTOB, 06pa3yrou.w|xc;| B npouecce geAaternibHOCTU
(*)ep,epaanblx OpraHoB FOCWJ,apCTBeHHOVI BNacTu, MHbIX  TOCydapCTBEHHbIX  OpraHoB Poccuiickon CDe,qepaLu/lM,
noaseoMCTBEHHbLIX UM opraHmsaumﬁ, C YKa3aHneM CpOKOB NX XpaHEHUA, a Takke TUNnoBbiIMU U MPUMEPHbIMN HOMEHKIatypamu
aern.

21. I'Ile noaroToBke K npoBedeHU0 3KCnepTtu3bl LEeHHOCTU OCyLUeCTBnAeTcA U3ydeHne UCTopun apxmBHOIO (bOH,D,a,
COCTaBa, cogep»xaHud, NnoaANMMHHOCTU OOKYMEHTOB, a Takke NornoweHHOCTH VIH(bOpMaU,VIM, COD,Gp)K&UJ,GVICﬂ B NOKYMEHTE.

22. JKkcnepTusa LLEeHHOCTM NPOBOANUTCA:
a) Npu cocTaBrneHnn HOMeHKNaTyp Aer, B npouecce hopMMpoOBaHUS O€Er;

6) npu nNOAroTOBKE [esl, 9MEKTPOHHbIX AOKYMEHTOB K nepedade B apxvB (B CTPYKTypHOoe mnoapasdeneHue,
OCYLLECTBNSAOLIEE XPaHEHNE apXUBHbIX [LOKYMEHTOB);

B) NpW NOArOTOBKE K nepefaye Aer, 3MeKTPOHHbIX JOKYMEHTOB Ha XpaHeHWe B rocyaapCTBEHHbIN (MyHULMMNAMNbHbIA) apXuB;
r) NPV BbIAENEHUN K YHUYTOXEHUIO Oerl, ANEKTPOHHbIX JOKYMEHTOB, HE noasexallmx XpaHeHuto.

23. Mo pesynbTatam 3KCNepPTM3bl LEHHOCTU B CTPYKTYPHbLIX NOApasaeneHnsix CoOCTaBnsoTCs:

a) HOMeHKMaTypbl Aen CTPYKTYPHbIX NoapasneneHuit;

6) onvcu den, AOKYMEHTOB, OMWCK ANEKTPOHHbIX AOKYMEHTOB CTPYKTYPHbIX MOAPAa3feneHun: NOCTOSAHHOIO, BPEMEHHbIX
(cBbiwe 10 neT) CPOKOB XpPaHEHUs:, MO JINYHOMY COCTaBy;

B) NPOEKTbI nepequPl I'IpoeKTOB/O6'beKTOB, I'IpO6J'IeM/TeM, Hay4YHO-TEXHUYEeCKaa OOKYMEHTauuAa no KOTOPbIM MOANEXUT
nepegadye Ha noctoAHHoOe XpaHeHune 3 )

2 Mynkr 110 [MpaBun opraHus3auuyM XpaHeHWs, KOMMIEKTOBAHUA, Yy4YeTa W WUCNONb30BaHUSA HaY4YHO-TEXHUYECKON

OOKYMEHTaLMW B OpraHax rocy4apcTBEHHOW BNACTW, OpraHax MECTHOIO camoynpaBleHNs, TOCYAaRCTBEHHbLIX U MyHULIMOAAbHbIX
OopraHusaumax, yTBepXaeHHbIX npukasom Pocapxua o1 9 aekabpsa 2020 . N 155 (3apeructpupoBaH MuHioctom Poccum 12
mapTta 2021 r., peructpaumoHHbin N 62735), ¢ n3meHeHueM, BHeCEHHbIM Mpukasom PocapxuBa ot 12 asrycra 2021 . N 72
(3apeructpupoBaH MuHioctom Poccun 8 ceHTsiopsa 2021 r., peructpauuoHHbii N 64929) (nanee - MNMpasuna HTA).

r) NpensioXeHWs K akTy O BbIAENEHUN K YHUMTOXEHUIO OKYMEHTOB, HE NMOAMNEXALLMX XPAHEHUIO.

24. Ha ocHoBe HOMeHKNaTyp Aen CTPYKTYPHbIX noapasgeneHuid, ykasaHHblx B noAnyHkTe "a" nyHkta 23 [Mpasun,
paboTHMKKM cryxbbl genonpon3BoacTBa (NULO, OTBETCTBEHHOE 3a OEMOonpouM3BOACTBO) FOCYAAPCTBEHHOIO OpraHa, opraHa
MECTHOI0 CamoynpaBrieHUs, opraHusaLmm roToBAT NPOEKT HOMeHKnaTypbl Aen. [poekT HOMeHKNaTypbl Aen noanucbiBaeTcs
pyKoBoauTenem cry6bl 4enonpor3BoaCcTBa U BU3NPYETCSt PYKOBOAMTENEM apxvBa (JIMLOM, OTBETCTBEHHBLIM 32 apXuB).
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25. Ha ocHoBe onucen gen, OOKYMEHTOB, OMUCEN 3NEKTPOHHbIX AOKYMEHTOB CTPYKTYPHbIX MOApPa3deneHuii U npoekToB
nepeyHert NpoekToB/0ObEKTOB, Npobrnem/TeM, yka3aHHbIX B noanyHkTax "6" u "B" nyHkTa 23 NpaBun paboTHUK apxuBa (nuvuo,
OTBETCTBEHHOE 3@ apXMB) FOTOBUT MPOEKTblI OMNUCEN AeN, AOKYMEHTOB (FO4OBbIX pa3fderioB), nepeyHelrt NpoekToB/0OBbEKTOB,
npobnem/TemM, Hay4YHO-TEXHMYECKAs AOKYMEHTauus No KOTOPbIM MOANEXMT nepegadve Ha MOCTOSIHHOE XpaHeHue. YkasaHHble
NPOEeKTbl MOAMUCLIBAKOTCS PYKOBOAMTENEM apxuBa, (pykoBoAWUTENeM CTPYKTYPHOro noApasfeNieHnsl, OCYLLEeCTBSIHOLLIErO
XpaHeHWe apXMBHbIX JOKYMEHTOB).

26. Ha ocHoBe npeanoxeHwun, ykasaHHbIX B noanyHkTe "r" nyHkta 23 [NpaBun, paboTHUK crnyxObl genonpounssBoacTsa
(NMMuUo, OTBETCTBEHHOE 3a [Aeronpou3BOACTBO) COCTABMASAET MPOEKT akTa O BblOEMNEHWUM K YHUYTOXEHMIO OOKYMEHTOB, He
noanexaiimx XxpaHeHuto (pekomeHayembli obpasel npueegeH B npunoxeHun N 3 k [paBwunam). YKasaHHbIA MPOEKT
noanucbiBaeTca pykoBoguTenem cnyx0Obl [enonpouM3BOACTBA W BU3UPYETCA pyKoBOAUTENEM apxmea (pykoBoauTenem
CTPYKTYPHOrO NogpasaeneHunsi, OTBETCTBEHHOIO 3a XpaHEHUE apXMBHbIX LOKYMEHTOB).

Oena n OOKYMEHTbl BKIHO4akTCA B aKT O BblAeNeHUUn K YHUYTOXEHUO OOKYMEHTOB, HEe noariexalunx XpaHeHuio, ecrun
npegyCcMOTPEHHbIN N5 HAX CPOK XPaHEHUS UCTEK K 1 AHBaAp4A roga, B KOTOPOM COCTaBJIIE€H aKT.

27. ena c otmeTkoi "OMK" 24 nognexat NONMMUCTHOMY (AN SNEKTPOHHbLIX JOKYMEHTOB - NOAOKYMEHTHOMY) NPOCMOTPY MO
WUCTEYEHUN YCTAHOBMIEHHOINO CPOKa XPaHEHMS1 B LENAX BbISBAEHUS apXMBHbIX LOKYMEHTOB, MOAMEXawmnx MOCTOSSHHOMY
XpaHeHuo. BbisiBNeHHble B TakMx Aenax AOKYMEHTbl MOCTOSIHHOTO CpOKa XpPaHEHWUs BbIAENAKTCA M NPUCOEOUHATCA K
O[HOPOAHBIM AenamM COOTBETCTBYIOLLIEro ro40BOro pasaerna unm hopMmnpyroTcs B CaMOCTOATENbHbIE Aena.

24 NyHkT 4.9 NHCTRYKUMM N0 npuMeHeHmnto [epeyHs TUNoBbIX YpaBieHYeCKMX apXMBHbLIX AOKYMEHTOB, 06pasyioLLmMxcs B

npoLiecce NeATENbHOCTU rOCyAapCTBEHHbLIX ORraHOB, OPraHOB MECTHOIO camMoynpaBieHWs U opraHM3aLni, C yka3aHMeEM CROKOB
UX XpaHeHus, yTBEPXXAEeHHON npukaszoM PocapxuBa ot 20 aekabpsa 2019 . N 237 (3apeructpupoBaH MuHioctom Poccumn 13
despans 2020 r., pernctpaumoHHbin N 57488).

TekcT/Pegakuma aokymenTa noarotoenerel AQ "Kopekc"

OcTaBLunecs OOKYMEHTbl BPEMEHHOIO CPOKa XpaHEHMs BKIOYAKOTCA B @KT O BbIAENEHUN K YHULMTOXEHUIO JOKYMEHTOB, He
nognexawimx xpaHeHuto. Mpu BKMHOYEHUM B aKT [OKYMEHTOB, BbISIBMIEHHbIX MPU NPOCMOTPE Aefl CO CPOKOM XpaHeHus C
otmetkon "OMNK", otmeTka "IMNK" B akTe He yka3biBaeTCS.

28. MNpoekTbl AOKYMEHTOB, yKa3aHHbIX B NyHKTax 24-26 [Npasun nognexar npeacraBneHunto Ha cornacosaHune LISK (OK).

MpoekTbl onuceln Oen, OOKYMEHTOB MOCTOSIHHOTO XpPaHEHWs! U MO fIMYHOMY COCTaBy M MPOEKTbl aKTOB O BbIAENEHUU K
YHUYTOXEHMIO OKYMEHTOB, HE NOANeXallMx XpaHeHUIo, paccMmaTtpusatoTcs Ha 3acegaHumn LISK (3K) ogHoBpeMeHHo.

OTaenbHble ONUCK COCTaBMSAOTCSA Ha eQMHULLbI XPaHEHUST SNEKTPOHHBIX AOKYMEHTOB MOCTOSIHHOMO XpaHeHUsl, BPEMEHHbIX
(cBblle 10 neT) CpoOKOB XpaHeHWsl, B TOM 4ucllie Mo JIMYHOMY cocTaBy. Ha aneKkTpoHHble OOKYMEeHTbl, He noanexaiiue
XpaHEHWIO, COCTaBMseTCs OTAENbHbIN akT.

29. Ha paccmotpeHue OJlMK apxMBHOrO y4dpexaeHusi pPYKOBOAMTENb FOCYAApCTBEHHOrO oOpraHa, opraHa MeCTHOro
camoynpaBsneHusl, OpraHu3auuMu - WCTOYHMKA KOMIMIEKTOBaHWS TOCYAapCTBEHHOro (MYHMLMMNANbLHOrO) apxvBa, a Takke
HErocyJapCTBEHHOW OpraHusauuMM, BO BIaQe€HUM KOTOPOW HaxOOAATCs OOKYMEeHTbl doedeparibHom COBGCTBEHHOCTMH,
cobctBeHHOCTM cybbekTa Poccunckon depgepaumm, MyHULMNanbHOW cobCTBEHHOCTU NpeacTaBnseT crneaylolwme OOKYMEHThI,
NoAroTOBIEHHbIE B NpoLecce NpoBeAeHUs 3KCNepTu3bl LEHHOCTU:

a) NpoeKTbl onucei Oen, AOKYMEHTOB, (rodoBble pasfesibl) B YeTblpex 3K3emmnnsipax Ha OymaxHoOM HocuTerne W OgHOM
3K3eMMNsipe B 3MEKTPOHHOM BUAe B pedakTUpyeMoM dopmaTte, He nosgHee Yem Yepes 3 roda nocrie 3aBeplueHust Aen B
[enonpov3BoaCcTBe;

6) NPOEKTbl aKTOB O BblAENIEHUN K YHUYTOXEHUKO [LOOKYMEHTOB, HEe noAnexawnx XpaHeHuto, B [OBYyX 3K3eMmnidpax,
OOHOBPEMEHHO C onncAaMK aen noCToAHHOIo Cpoka XpaHeHus;
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B) NPOEKTbI nepequVl I'IpoeKTOB/O6'beKTOB, I'IpO6J'IeM/TeM, Hay4YHO-TEXHUYEeCKaa OOKYMEHTauuAa no KOTOPbIM MOANEXUT
nepegadye Ha NoCToAHHOE XpaHeHue, B TPpeX aKk3emMnnapax (nocne 3aBepLieHna nepBoro arana 3KkcnepTu3bl Ll,eHHOCTVI)zj ;

25 NyHkT 110 Mpasun HTA.

r) UCToprYeckyto cnpaeky K hoHAY B ABYX 3K3eMnnspax.

Ha paccmotpeHue JTK apxvBHOro yupexaeHus Takke npeacTaBnsaloTCca akTbl O HEUCNPaBUMbIX MOBPEXAEHMSX apXUBHbIX
OOKYMEHTOB, akTbl O HEOOHapyXeHWM apXuBHbIX [OKYMEHTOB, MyTW pPO3bICKA KOTOPbLIX McYepnaHbl, MOArOTOBMEHHbIE B
npouecce npoBegeHuss paboT no obecrneyeHnto COXPaHHOCTU OOKYMEHTOB, B cooTBeTcTBMM c rmasowt VI MpaBun, ecnu
HENCnpaBMMO NOBPEXAEHHBIMU UMM HEOOHAPYXXEHHBIMY ABMSOTCS AOKYMeHTbI ApxmnBHOro cpoHaa Poccuiickon ®enepaumm.

30. PykoBoauTenb rocyaapCTBEHHOro opraHa, oOpraHa MeCTHOro camMoynpaBneHus, opraHuM3aumMm - UCTOYHMKA
KOMIMMEKTOBaHUA rocygapCTBEHHOTO (MyHMUMNANbHOro) apxumea, UMW YNOMHOMOYEHHOE WM NULO YTBEPXAAET [AOKYMEHThI,
yKkasaHHble B NyHkTe 29 [Npasun, nocne nx yreepxaeHus 3K apxnBHOro yupexaeHus.

PyKOBOﬂ,I/ITeJ'Ib opraHu3auumn, He BbICTyI'IaPOLLLeVI WUCTOYHMKOM KOMMIIEKTOBaHUA TrocyaapCTtBeHHOIo (MyHI/ILI,VIFIaJ'IbHOFO)
apxuea, uUnn ynosiHoOMo4eHHoe UM Lo yTBepXXaaeT OOKYMEHTbI, YKa3aHHble B MYHKTe 29 rlDaBI/IJ'I nocne ux cormnacoBaHnd
LI3K (3K).

31. ,D,OKyMeHTbI, gena, noanexauwune yHUYTOXEHWUH, nepenarTcd B oOpraHm3aunio, 3aHUMaloLlyrcd nepepa60TK017|
BTOPCbIPbA, NMOCe yTBEPXOEHNA pyKOBOAUTENEM rocygapCTBeHHOro opraHa, opraHa MeCTHOro camoynpasneHua, opraHnsaumn
nnn ynoriHOMOY€HHbIM UM JTMLIOM aKTa O BblAelnmeHnn K YHUHTOXEeHNIO JOKYMEHTOB, HE noaneXxalnx XpaHeHuto.

[loKyMeHTbI, cogepKalime nepcoHarnbHble AaHHble, umelowme nometky "[na cnyxebHoro nonb3oBaHusA", a Takke
copepxalwune MHopmMaumio orpaHNYeHHOro OOCTyNa, OOSMKHbI YHUUTOXATbCSl B rOCYAapCTBEHHOM OpraHe, opraHe MEeCTHOro
camMoynpasBneHun, opraHn3auum NyTeM MexaHU4Yeckoro M3merbdeHusl (LpeaupoBaHmusl) UM MHbIM CMOCOBOM, UCKIoYaoLMM
BO3MOXHOCTb BOCCTaHOBUTb COAep)kaHue [OOKYMeHTOB. ByMakHble oTxodbl nepepatoTcsl B OpraHusaumio, 3aHMMatoLLyrocs
nepepaboTKoM BTOPChIPbSI.

[lokyMeHT, noaTBepxaatoLwmii hakT yTunmsaumm, NpUKnaabiBaeTcs K akTy O BbIAEMEHUN K YHUUYTOXKEHUIO JOKYMEHTOB, He
noanexalymx XpaHeHuto.

32. UOK (3K) rotoBuT npegnoxeHns o6 ycTtaHOBNEHUM (M3MEHEHUWN) CPOKOB XPaHEHUS OOKYMEHTOB W BHECEHMMU
COOTBETCTBYIOLUNX U3MEHEHUA B MEPEYHU TUMOBLIX AapXMBHbIX AOKYMEHTOB C yKa3aHWeM CPOKOB WX XPaHeHWsi, B MepeyHn
OOKYMEHTOB, 00pasyloLlmxca B npouecce [AesaTenbHOCTU deaepanbHbiX OpraHoB roCcyAapCTBEHHOW BRacTW, WHbIX
rocygapcTBeHHbIX opraHoB Poccuinckon degepauuu, noasegoMCTBEHHbLIX UM OpraHu3aLmMi, ¢ ykasaHMeM CPOKOB MX XpaHEHUS B
cnyyasx:

a) ecnu npeanoxeHve 06 YCTaHOBMEHWU (M3MEHEHWM) CpOKa XPaHEHWUsi OTHOCUTCS K CTaTbsM MepedHeir TUMOBbIX
apXMBHbIX [OOKYMEHTOB C YyKa3aHMEM CPOKOB WX XpaHEeHWsl, PYKOBOAMTENb rOCYAapCTBEHHOrO OpraHa, opraHa MECTHOro
camoynpaerneHusi, opraHM3auum Unm ynorHOMOYeHHOEe UM NULIO HanpaBnsieT NpeanoxeHns Ha paccmoTperme 3K apxmBHoro
yypexgeHusi. [Npn HeoBXOAMMOCTM YCTAHOBMNEHUS (M3MEHEHUsI) CPOKOB XpaHeHuns AMK apXxvMBHOrO yypexaeHus Hanpasnsiet
npeanoxeHus Ha paccmoTperue LISMK npu Pocapxuee anst NPUHSATUSE peELLEHUst 0 BHECEHUN U3MEHEHWIA B NepeYeHb TUMOBbIX
apXMBHbIX JOKYMEHTOB C YKa3aHWEM CPOKOB MX XPaHEHUS;

6) ecnu npeanoxeHne o6 yCcTaHOBNEHUWN (M3MEHEHWW) CPoKa XpaHEHUst OTHOCWUTCH K CTaTbsM MepevHelrt JOKYMEHTOB,
obpasyloLmxcsa B npouecce AesaTenbHOCTU hegepanbHbIX OpraHoB rocyAapCTBEHHOW BNacTh, UHbIX rOCY4AaPCTBEHHbIX OpraHoB
Poccuickon ®epepaumu, ¢ ykaszaHMeEM CPOKOB MX XpaHeHUs (ganee - BeAOMCTBEHHbIN nepeyeHb), LOK (3K) opraHa mecTHoro
camoynpasneHus, opraHMsauun HanpasnseT npeanoxeHns Ha paccmotperve LIOK opraHa rocyaapCTBEHHOW BriacT, UHOrO
rocygapcTtBeHHoro opraHa Poccuiickon degepauun B yCTaHOBIEHHOM cdepe AeATENbHOCTMY.

Mpn HeobxooMMOCTM YCTaAHOBIEHUA (M3MEHEHUs) CPOKOB xpaHeHus LIOK opraHa rocyaapCTBeHHOW BRAcTW, WHOMo
rocygapcteBeHHoro opraHa Poccuiickon ®epgepaumm B yCTaHOBMEHHOW cdpepe AeATENbHOCTM BHOCUT W3MEHEHUS B
BEAOMCTBEHHbIV NepeyeHb no cornacosaHuto ¢ LISIMK npu Pocapxuse.
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33. CHwxeHune HOPMAaTUBHO YCTaHOBJIEHHbIX CPOKOB XpaHEeHUA OOKYMEHTOB 3arpeLljaeTca.

V. KOMMJNEKTOBAHUE APXUBA TOCYOAPCTBEHHOIO OPIAHA, OPTAHA MECTHOIO CAMOYNPABIJIEHUA,
OPrAHU3ALIUUN

34. ApxvB rocyaapCTBEHHOro opraHa, opraHa MeCTHOro caMoyrnpaBfeHusi, opraHnsaumMmM KOMMMEeKTyeTcs AOKYMeHTamMu
ApxuBHoro doHaa Poccuickon depepaummn, AOKyMEHTaMU BpeMeHHbIX (cBbilwe 10 MeT) CpokoB XpaHeHusl, B TOM 4ucre no
NNYHOMY COCTaBY, KOTOPbIE BKIOYAKOTCA B €ro apXmBHbIN (hoHA, ecnn nHoe He yka3aHo B NyHkTax 41-43 Npasun.

35. B apxuB rocygapCTBEHHOIO opraHa, opraHa MeCTHOro CamoynpaBneHusl, opraHu3auny Noanexar nepegavye apxvBHbIe
AOKYMEHTbI, ykadaHHble B NyHkTe 34 [NpaBun, obpa3oBaBlUMeCs B OEATENbHOCTU CTPYKTYPHbIX NMOApas3AeneHnin opraHnsaumm,
ee KomnnernanbHbIX OPraHoB, MNpeacTaBMTENbCTB, (uMnNnanos, WHbIX 000COBNEHHbIX MNOoApasgeneHui, npeawecTBEHHVKOB
060cobneHHbIX NnogpasaeneHunii (Mpy Hanuuum), NPoCO3HBIX OPraHM3aLnii, OCYLLECTBISBLUNX AESATENbHOCTb 40 BCTYMMEHWS
B cuny ®enepanbHoro 3akoHa ot 19 mag 1995 r. N 82-®3 "O6 obulecTBeHHbIx 00beanHeHnax", a Takke NUKBUOALNOHHbIX
KoMuceu (NMMKBUAAToOpPOB).

36. B apxuBbl deaepanbHbIX OpraHOB WCMOMHUTENbHOW BNAcTV UM OpraHu3auuin, OCYLUECTBASIOWMX Aeno3vTapHoe
XpaHeHne AOoKyMeHTOB ApxusHoro doHaa Poccuickoin depepaumn, Haxogawmxcs B deaeparnibHoin CoBCTBEHHOCTMZE |

NOCTYyNnaKwT TaKKe apXuBHble [OOKYMEHTbI, 06pa3OBaB|.u|/|ec9| B OeATeNIbHOCTU noaBeAOMCTBEHHbIX UM OpraHI/I3aLI,VIIZ B
COOTBETCTBUN C MONOXEHUAMU 00 apxmeax cbenepaanblx opraHoB NCMOSTHUTENBbHON BNAcTu 1 yCtaBamMun opraHM3aL|,|/u7|.

26 MocraHoBneHve N 808.

37.B apxXuB OO0JKHbI MOCTYNaTb apXmBHbIEe OOKYMEHTbI, K KOTOPbIM OTHOCATCA!

a) OOKYMEeHTbl, OTHeCeHHble K cocTaBy ApxuBHOro dgoHga Poccuiickon ®epepaumm o MX nepegayn Ha MOCTOSIHHOe
XpaHeHue;

0) OOKYMEHTbl, MOCTOSIHHOrO CpOKa XpaHeHus, He Bolledwune B coctaB ApxusHoro doHaa Poccuiickon depepaumm, u
BpeMeHHbIX (cBbiwe 10 eT) CPOKOB XpaHEHWs!, B TOM YMCE AOKYMEHTbI MO IMYHOMY COCTaBYy.

38. ApxvBHble [OKYMEHTbI CUCTEMAaTU3UPYIOTCS MO WUCTOPUYECKM U (MNK) FOTMYECKM CIIOKMBLUMMCS KOMMSeKcam
[IOKYMEHTOB - apX1BHbIM hoHaam 27 :

27 NynkT 2.1 Mpasun, yTBepXaeHHbIX npukazom N 24.

a) ApPXMBHbIM (*)OH,EI,aM, COCTOALLUMM N3 OOKYMEHTOB, o6pasoBaBu.w|xc;| B AEeATENbHOCTU rocyaapCTBEHHOINo opraHa, opraHa
MeCTHOro camoynpasieHusa, opraHm3ayuu;

6) 06beanHEHHBIM apXMBHBIM (DOHAAM, COCTOSILLMM U3 [OKYMEHTOB, OGpasOBaBLUMXCS B MPOLECcce AesATeNbHOCTV ABYX
unn Goree rocyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO CaMOYMNpPaBMEHUs, OpraHusauui, MMeKLmMx Mexay coboit
MCTOPUYECKU U (MIN) NIOTUYECKM OBYCMNOBNEHHbIE CBA3MY;

B) APXMBHbIM  KONMNekuudam, COCToAlWMM N3  OTAENbHbIX apXMBHbIX OOKYMEHTOB pa3Jyin4HOro nNpoucCxXoXXaeHud,
00ObeaMHEHHBIX MO OAHOMY UM HECKOJ1IbKUM MpU3HakKam (TemaqueCKomy, aBTOPCKOMY, BUOOBOMY, 06'beKTHOMy).

39. ApxuBHOMY hOHAY MpUCBaMBaeTCsi Ha3BaHWe, COOTBETCTBYHOLLEE HAaUMEHOBaHUIO rOCYAapCTBEHHOro opraHa, opraHa
MECTHOro caMoynpaesneHnd, opraHMsaunm, 1 Homep B nopsigke, onpegeneHHomMm nyHkTom 124 Mpaswun.

40. ApX1BHbl€ AOKYMEHTbI COCTaBMSOT OANH (€AMNHBIN) apXMBHbIA OHA;

a) OO U nocrne peopraHU3auMn rocyaapCTBEHHOro opraHa, opraHa MEeCTHOro CaMOyMNpaefeHWUs, opraHu3auuM, a Takke
N3MEHEHMUs! CTPYKTYPbI U LITATHOMO COCTaBa;

6) 00 1 Nocne N3MeHeHUs1 MeCTOHaXOXAEHUS PUANYECKOro NNLIA;
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B) B Cry4ae CMeHbl ydypeauTens - eCnv yKasaHHble MeponpusaTUSi He MNOBMeKknu 3a cobon u3mMeHeHus npoduns
AeATeNbHOCTY roCy4apCTBEHHOMO OpraHa, opraHa MeCcTHOro camoynpaBneHusl, opraHm3auuy (MorHOMOoYUA, pyHKUuA, obbekTa
AeaTernLHOCTHN).

41. MNpwu peopraHM3aL M1 rocyaapCTBEHHON UMM MyHULMNANbHOW opraHusaumm B hopme npeobpasoBaHusi C USMEHEHMEM
hopMbl COGCTBEHHOCTU €€ MMYLLECTBA, U3 €€ apXUBHbLIX JOKYMEHTOB M apXMBHbIX JOKYMEHTOB BHOBb CO3[@HHOW OpraHM3aLmm
AonyckaeTcs (hopMupoBaHMe 0GbeAMHEHHOIO apXMBHOMO hoHAa.

42. O6GbegnHeHHOMY apxuBHoMY OHAY rOCYAApPCTBEHHbIN (MyHULMNANbHbBIN) apxvB MNpucBaMBaeT Homep U
HavMeHoBaHWe doHAa Npu nepefaye JOKYMEHTOB yKka3aHHOro poHAa Ha NOCTOAHHOE XpaHeHuWe.

43. ApXMBHOVI Konnekumen NPU3HAETCA COBOKYMNHOCTb OTAENIbHbIX [OOKYMEHTOB pPa3fin4HOINo NpPOUCXOXOEHUA,
0ObeanHEHHbIX MO OAHOMY WU  HECKOJIbKMM  NpPpU3HaKam (TeMaTVI‘-IeCKOMy, BMOOBOMY, O6beKTHOMy, aBTOPCKOMY,

XPOHOMOrN4yeckomy) 2% .

2% MynkT 2.3 MpasBun, yTBepXaeHHbIX npukazom N 24.

APXMBHOWN KOMMNEKUMM roCyQapCTBEHHbIN (MyHUUMNANbHbIA) apXuB NpucBaMBaeT HOMEP WU HaMMeHoBaHwe coHaa npwu
nepegade AOKYMEHTOB yKa3aHHOW KOMMEKL MM Ha NOCTOSIHHOE XpaHeHUe.

44, XpOHONOrM4yeCckUMm rpaHnLiaMmm apxmBHoro ooHaa ABnsOTCS:

a) Ona apxmBHOIo (*)OHD,a - gaTtbl co3gaHuA 1 nukBnaauum rocygapCcrtBeHHOro opraHa, opraHa MeCcTtHOro camoynpasiieHUs,
opraHm3aumnu;

6) Ana o6beaMHEeHHOro apxuBHOro oHaa - AaTbl co3naHUA Havbornee paHHero M NUKBMOAUUM HavbBonee NO3AHEro Mo
BpEMEHMU [OesATenbHOCTM rocydapCTBEHHOIO OpraHa, opraHa MECTHOTO CaMOyMpaBreHus, opraHn3aUmnn, OOKYMEHThl KOTOPbIX
BOLLIMW B COCTaB 06beaNHEHHOTo apXMBHOIO PoHAa;

B) NS apXMBHOI KONMEKLMMN - AaTbl CAMOTO paHHEro U camoro No3aHero AoKyMeHTa.

45. EguHuLen cuctemaTusaumm apxXmMBHbIX OOKYMEHTOB B Mpedenax apxXuBHOro ooHAa SIBNSAETCS efuHuua XpaHeHus.
EouHnuen xpaHeHust SBNSIETCA COBOKYMHOCTb apXMBHbLIX JOKYMEHTOB, B TOM YMUCIE SfIEKTPOHHBLIX, UMW OTAENbHbLIA JOKYMEHT
(3NEeKTPOHHBIN OOKYMEHT), OTHOCSILLMINCSA K OQHOMY BOMPOCY AeATeNnbHOCTU. Kaxxaon eanHuue xpaHeHus!, Nocre BKYEHUS ee
B rogoBOM pasfen onucu aer, OOKYMEHTOB, OMWUCKU 3MNEKTPOHHbIX AOKYMEHTOB AOMKEH ObiTb MPUCBOEH apXMBHbIA LWNGP,
KOTOpbIA COCTOMT M3: HOMepa apxMBHOro oHAa, HoMepa Onucu Aen, AOKYMEHTOB, HOMepa eduHULbl XpaHeHus (OyHKT 60
OpaBun).

Ha eavHuuax xpaHeHusi, cogepkalimx OKYMEHTbl Ha ByMakHOM HocuTene, apXMBHbIN WKp HAHOCUTCA Ha OBnOoXKY B
NIEBOM HWKHEM M MPaBOM BEPXHEM Yyrnax B Lensix obecrnedeHust ydeta u ngeHtudukauum. Mpu atom o6o3HaveHne, HaHocmMoe
B MpaBOM BEPXHEM Yy, nepeBopaynsaetcs Ha 180 rpagycoB Mo OTHOLLEHMWIO K 0G03HAYEHNIO B JIEBOM HUXKHEM YTy e4UHULbI
XpaHeHus.

46. B npegenax apxmBHOIo d)OHﬂa €OUNHNLbI XpaHEeHUA CUCTEeMaTU3INPYKTCA MO CTPYKTYPHOMY, XPOHOJIOrm4eckomy,
(*)yHKLI,I/IOHaJ'IbHOMy, oTpacrieBomy, TeMaTn4ecKkomy, npegmMmeTHO-BOMNPOCHOMY, HOMUHAIIbHOMY, ABTOPCKOMY,
KOppeCnoHAEHTCKOMY, reorpacbmquKomy Nnpu3HaKkam uin nx coveTaHuto.

VI. OPTAHU3ALUNUA NEPEOAYN OEN HA XPAHEHUE B APXUB (CTPYKTYPHOE NOAPA3AENEHUE,
OCYLUECTBNAIOWEE XPAHEHUE APXUBHbIX JOKYMEHTOB)

47. Apx1BHble JOKYMEHTbI NMOAEXaT nepefade Ha XpaHeHue B apxuB (CTPYKTYpHOe nogpasgereHue, ocyLlecTersioLllee
XpaHeHWe apXMBHbIX OKYMEHTOB) HE paHee, YeM Yepes OAUH rof, U He No3aHee, YeM Yepes Tpu roa nocre 3aBepLueHus gen B
AenonpounssogcTtee. JIyHble Aena rocyfapCTBEHHbIX MPaXKOaHCKUX CryXKaliMX U MYHULMNAnNbHLIX CRyXalinMX, YBOMEHHbIX C
rocyqapCTBEHHOW rpaXaaHCKOM CryObl UM MYHULMNANbHOW Cny>Obl, NepefaloTcs B apxuB (CTPYKTYpHOe noppasgeneHue,
OCYLLIeCTBNSIOLLEE XpaHEeHNe apXUBHbIX JOKYMEHTOB) No uctedeHun 10 neT co AHS YBOMbHEHMS.
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D,OKyMeHTbI BPEeMEHHbIX (,EI,O 10 net BKJ'IIO‘-II/ITeJ'IbHO) CPOKOB XpaHEHUA XpaHATCA B CTPYKTYPHbIX nogpasaeneHundax n no
NCTEe4YEHNN CPOKOB UX XpaHEeHud, nocne npoBedeHnA 3KCneptudbl LEeHHOCTU (COFJ'IaCHO rnasam I, IV nDaBI/IJ'I) noanexar
YHUYTOXEHUNIO B NnopAake, yCTaHOBITIEHHOM NYHKTOM 31 MNpasun.

Mo pelleHNo pyKOBOAWUTENS rOCYAapCTBEHHOrO oOpraHa, opraHa MeCTHOro CaMoynpaBfieHusl, OopraHu3auun Wnum
YNOMHOMOYEHHOMO UM nLa, AOKYMEHTbl BpEMEHHbLIX (A0 10 neT BKMIOYUTENbHO) CPOKOB XpaHeHWs noanexar nepepaye B
apxuB (CTPyKTypHOe nogpasfderneHne, OCYLLECTBMSIOWEE XpaHEeHMEe apXMBHbIX [OOKYMEHTOB) B Crlyyae OTCYTCTBUS B
CTPYKTYPHbIX NOApa3saeneHunsx ycrnoBuii ans obecrneyeHmnst MxX COXpaHHOCTU B TEYEHME YCTaHOBMEHHbIX CPOKOB XpaHEeHMs.

48. [lena NnocToOAHHOrO (B TOM YMCE CO CPOKOM XpaHeHus "0o nukeugauumn opraHmsaumm") n BpemeHHblx (csbiwe 10 ner)
CPOKOB XpaHeHWs, B TOM YMCMe NO NMYHOMY COCTaBy, noanexart NofIHOMY OOPMIIEHUIO 1 ONMCAHMUIO (BKMHOYEHWIO B ONUCH Aen,
OOKYMEHTOB).

49. MNpw hopmmpoBaHum aen Heobxoammo cobntogats cregytowmne TpedoBaHus:

a) AOKYMEHTbl MOCTOSHHOIO Y BPEMEHHOIO CPOKa XpaHeHUs rpynnupytoTcsa B oTaenbHble Aena;

6) B [Oeno BKNOYaKTCA [OKYMEHTbl, KOTOpble MO CBOEMY COAEpXaHWulo COOTBETCTBYIOT 3arorfioBky [Jena,
npegycMOTPEHHOMY HOMEHKNaTypon Aen. 3aronoBoK Aena YTOYHSETCA B COOTBETCTBUMM C (PakTUYeCKMM COCTaBOM W
cofepXaHvem JOKYMEHTOB;

B) B JeN0 BKIOYAETCsl OAMH K3EeMMISP KaKOoro JOKYMEHTa;

r) B Aena rpynnupyoTca AOKYMEHTbl OHOIO KaneHaapHOro roaa; UCKMYeHWe COCTaBMsAoT nepexoasiume aena, nuyHble
Jerna, kotTopble OPMUPYIOTCS B TEHEHWE BCero nepuoaa paboTsl AaHHOMo nuua B opraHusauum, a Takke gena, gopMmpoBaHme
KOTOpbIX CBSI3aHO C OTpacneBor cneuumdukon, npegycmaTpumBalollen BefeHue [fena B TedeHwe OonpenesieHHoro unm
ONUTENBHOrO nepuoaa BpeMeHu (cyaebHble gena; AOKYMEHTbl BbIOOPHBIX OPraHoB U MX MOCTOSAHHBIX KOMUCCUI, OenyTaTCKUX
rpynn; JOKYMeHTbl y4ebHbIX 3aBeeHUN; JOKYMEHTb! YYPEXAEHWUA KYTbTYpbl, XapakTepusyoLne CLEHUYECKYI0 AeATENbHOCTb, B

npenenax TearpanbHOro ce3oHa; fena unbMoB, pyKonucen; UCTopum 6onesHemn; Hay4YHO-TEXHUYECKOW AOKYMEHTauun);

ﬂ) NPpUNoXeHud, NMIMCTbl O3HAaKOMI1E€HNA, COorfiacoBaHNA U pe30NioUnn K JOKYMEHTaM ABNAKTCA NX HEOTbEMITIEMOWN YaCTbio U
BKITHOYAKTCA O€eJ10 BMeCTe C JOKYMEHTaMM, K KOTOPbIM OHU OTHOCATCA;

e) npuKasbl (paCI'IOpFI)KeHI/IFI) rpynnmpyroTcd B erna B COOTBETCTBMN C YCTAHOBJIEHHBIMU AJ1A HUX CDOKaMU XPaHEHUA;

)K) Nn4YHblEe Ogena d)OpMI/IpleTCFI OTAeNlbHO Ha KaXgoro pa6OTHVIKa, OOKYMEHTbl B JIMYHbIX enax pacnonararnTcda B
XPOHOIOrm4eCcKom nopdake no Mmepe noctynieHnd;

3) nuueBble cyeTa Mo 3apaboTHoV nnate paboTHUKOB rPyNnNUMPYHOTCA B OTAEMbHbIE Aena M pacrnonaraloTcsd B HUX MO
andasuty hamunuin, UMeH 1 oT4ecTB (MpPU HanU4uK);

I/I) He [OonyCKaeTcAa rpynnumpoBaTtb B [efla 4YepHOBble U [J,y6J'IeTHbIe IK3eMnnApbl OOKYMEHTOB, a TakKkKe [OOKYMEHThI,
nognexatline so3Bpary.

50. MonHoe oopmneHne gen Ha BymaxkHOM HOcuTene nNpeaycMaTpuBaeT:

a) u3bsATUE halnoB-BKMNaabIWEen, CKPenok, MeTannyeckmx ckob, CTUKepoB, (M3nyveckn 0060COBneHHbIX HocuTenewn
3MNEeKTPOHHbIX AoKymMeHTOB (rnasa X lMpasun);

0) Hymepaumto NNCTOB Aena;

B) COCTaBneHune nucra-3aBeputens gena (pekomeHgyembin obpaseu npueegeH B npunoxernun N 4 k MNpasunam);

) CoOCTaBrneHMe BHYTPEHHEW ONMCKU OOKYMEHTOB Aena (Ha oTaenbHble KaTteropuu gen, ykasaHHble B nyHkTe 54 [NpaBun)
(pekomeHayembIi 06pasel, npuseaeH B npunoxeHun N 5 k Mpasunam);
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4) ocbopmnieHne obnoxky gena (pekomeHayembln obpasel, npyeeneH B npunoxeHun N 6 k Mpasunam);

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"

€) NoALUMBKY Unu nepenneTt JOKYMEHTOB Aena (HedpopMaTHble JOKYMEHTbI XPaHATCA B 3aKPbITbIX TBEPAbIX Mankax unu B
Kopobkax);

X) NUCT NCMOMNb30BaHWS (MPU HEOOXOAMMOCTMW).

51. [leno Ha BymaxxHOM HocuTene He JOMKHO codepxatb 6onee 250 NUCTOB Npu TONLWKMHE KopeLlka He Bornee 4 cMm.

[ OKyMEeHTbI MOALIMBAIOTCA Ha YeTbipe Mpokona (Ha Tpu Mpokona - AN ManodopMaTHbIX Aen) B TBepayto obnoxky2? ¢
Y4€TOM BO3MOXHOCTU YTEHMs1 BCEX JOKYMEHTOB, AaT, BU3 U PE30MoLIMiA Ha HIX.

2% Nynkr E.1.3 "KapTton" TOCT 7.50-2002 "Cucrema craHAapToB Mo MHAopMaumuu, 6ubnuoteyHoMy u n3naTenbLcKkomy

aeny. KoHcepBaumsa nokyMmeHToB. Obuive TpeboBaHusa", BBEAEH B AeNCTBUE NocTaHoBneHneM FocctaHgapta Poccum ot 5 nioHs
2002 r. N 232-ct (M.: UMK W3patenscTBO cTaHaaptos, 2002).

®dusnyeckn 000COBNEHHBIE HOCUTENMM JMEKTPOHHBLIX W ayAMOBM3yarbHbIX [OKYMEHTOB, COAepXalivMecs B Aene Ha
OymMaXXHOM HocuTene, noanexar M3bATUIO U ABNSATCA CaMOCTOATENbHLIMU eANHULAMU XpaHeHUsl, (hOpMUPOBaHME KOTOPbIX
npou3BoanTCsa B COOTBETCTBMM € aBamu X u Xl Mpasun.

B NncTe-3aBeputene mn BO BHyTpeHHeVI onncn OOKYMEHTOB Aena (I'Ipl/l HaJ'II/I'-II/II/I) Ha 6yMa)KHOM HOCUTENE YKa3blBalOTCA
apXI/IBHbIIZ LLIVId.)p M 3arosioBOK 3rTIEKTPOHHOIo AOKYMEeHTa ninn eanHulbl XpaHeHud, N3bATbIX U3 Aera Ha 6yMa)KHOM HocuTene.

52. Mpu Hymepauum NUCTOB B Aenax cobniogatoTcs cregyowme TpebosaHus:

a) HymMepauus nNpousBoauTcs apabckumm Ludpamm NpocTbIM rpacUTHLIM KapaHaaLlloM UM HyMepaTopoM C BOAOCTOWMKOM
LUTEMMENBHON KPacKoiA;

6) HoMepa NUCTOB NPOCTABNSAOTCS B MPaBOM BEPXHEM YTy NUCTa JOKYMEHTa;

B) poTOrpacmu, YepTexu, auarpammMbl U Apyrue UnmocTpaTMBHbIE JOKYMEHTbI, NPeACTaBNsAoLWmMe CaMoCTOATENbHbIA NIUCT
B Jere, HyMepylTcs Ha 06OPOTHOM CTOPOHE B NIEBOM BEPXHEM YIIY;

r) IUCT C HaKneeHHbIMW JOKYMeHTamu (Bblpe3kaMu, BbiNMckamu, hoTorpadomusiMmn) HyMepyeTcst Kak OAuH JIUCT;
A) NUCTbI (BbIPE3KK, BCTaBKM TEKCTA, NepeBobl), NOAKMNEEHHbIe OQHUM KpaeM K ApYroMy NIUCTY, HYMEpPYIOTCS OTAESbHO;

€) NUCTbI YepTeXEN HYMEPYIOTCA B NOpsSiaKe, YCTaHOBNEHHOM NyHkTOM 126 Mpasun HT[;

) KOHBEPTbI C BIOXEHUSIMW, NOALUMTLIE B A€o, HYMEPYIOTCS B criefyloleM rnopsake - BHaYane HymepyeTtcsl KOHBEPT, a
3aTeM o4yepeHbIM HOMEPOM - KaXK0€e BlOXeHWE B KOHBEPTE;

3) noAwWwnTbie B Aeno AOKYMEHTbI ¢ COBCTBEHHOWM HymMepaLume NMCTOB (BKIHOYas neyaTHble N3gaHust) HyMepyoTcs B obwem
nopsiike UK COXPaHsIloT COOCTBEHHYO HYMEepaLMIo, eCn OHa COOTBETCTBYET MOPSAKOBOMY PACTONOXEHMWIO JIMCTOB B AENE;

1) NUCTbl GoMbLUMX (DOPMATOB NOALUMBAOTCS 32 OAMH Kpal U HYMEpPYIOTCS Kak OfMH FIUCT;

K) BCE INUCTbl Oena (TOMa, L-IaCTI/I) Ha 6yMa)KHOM HocuTene (Kpome NTNCTa-3aBeputena gena u BHyTpeHHeIZ onucu
OOKYMEHTOB ,qena) HYMEpPYIOTCA B BaJyilOBOM nopsaAake.

B crny4yadax 06Hapy>|<eHV|9| ownbok B HymMmepauumn nnucTtoB gera npoBoanTcAa nepeHymepaund nim ncnojib30BaHne JIMTEePHbIX
HOMeEpPOB JINCTOB.
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53. JlucT-3aBepuTtenb gena CoOCTaBNsETCA Ha OTAENbHOM JfUCTE, MOAMUCBIBAETCA €ro COoCTaBuTeneM, MnoAlmBaeTcs
(BkneuBaetcs) B geno. Bce nocneayowmne M3MEHEHUS B COCTaBe UM COCTOSIHMM Aerna OTMEYalTCs B NUCTe-3aBepuTene co
CCbIfIKOM Ha COOTBETCTBYIOLLUIA aKT.

54. Insa yyeta 4OKYMEHTOB ONpeaerneHHbIX KaTeropumn gen Ha dyMaxxHoM HocuTene (NnyHble, cyaebHble aena, matepuansi
YrOfOBHbIX Aen, Aena O MNPUCYXOEHWW YyYeHblX CTeneHel M MPUCBOEHUM Y4YeHbIX 3BaHWW, Oena, CBS3aHHble C Bblaayewn
aBTOPCKMX CBMAETENbCTB Y NATEHTOB Ha M30O6pEeTEHNS) COCTaBNAETCA BHYTPEHHAS ONUCL JOKYMEHTOB Aena.

Ha ocHoBaHUM nokanbHbIX HOPMaTUBHbLIX aKTOB BHYTPEHHSAS OMUCL AOKYMEHTOB [erna MOXEeT COCTaBnATbCA U Ans ApYyrux
KaTeropui gen.

JNCTbl  BHYTPEHHEN OMNUCU [OKYMEHTOB [enia HyMepyloTcs OTAenbHO OT oblleid HymMepauuu [OKYMEHTOB [Jena.
NHdpopmaums o KonnuyecTBe NUCTOB BHYTPEHHEN ONWUCK JOKYMEHTOB Aiena BKIYaeTcsl B NUCT-3aBepUTENb.

M3ameHeHua cocTaBa OOKYMEHTOB ferna oTpaxarTtca B rpade "lpymeyaHne” BHyTpPeHHEN OnucuM AOKYMEHTOB Aena co
CCbIfIKaMW Ha COOTBETCTBYIOLLME aKThbl.

55. Ha obnoxke aena ykasbiBatoTcs:

a) nonHoe u cokpalleHHoe (B CKoOkax) HammeHOBaHWEe roCcyAapCTBEHHOrO opraHa, opraHa MECTHOrO CamoynpaBrieHUs,
opraHusaumm (Mpu HanU4Mm) N ee HenocpeacTBeHHas NOAYNHEHHOCTb (NPY HaNUYnn);

0) HaMMeHOBaHMe CTPYKTYPHOrO nogpasaeneHus (Npu Hanu4mn);

B) MHOEKC Aena no HOMEHKNaType;

r) Homep Toma (4YacTm);

[) 3aronoBok gera (Toma, 4yacTtu);

€) kpaviHue gatbl gena (Toma, 4acTtu);

) KONM4ecTBO NUCTOB B Aene (ToMe, YacTu);

3) CPOK XpaHeHus aena;

n) apxmBHbIN NP gena;

K) nomeTka "[ns cnyxebHoro nonb3oBaHUs" unu rpud orpaHnyeHns goctyna (Mpu Hanmymm).

56. Ha obnoxkax gen NoCTOSHHOIMO Cpoka XpaHeHus npefycMmaTpumBaeTcs MecTo ANS HauMeHOBaHWS rocyaapCTBEHHOro
(MyHMUMNanbHOro) apxuea, B KOTOpLIA MepefalrTcs Aena rocyaapCTBEHHOro opraHa, opraHa MeCTHOro camoynpasneHus,
opraHusaLmnu - UICTOYHMKA KOMMIEKTOBAHWS.

Mpu ocopmneHun obnoxkM Aena HauMeHOBaHWE rOoCyQapCTBEHHOIO oOpraHa, opraHa MECTHOro CaMoynpasneHus,
opraHusaLunun ykasbiBaeTCsa NOMHOCTbIO, B UMEHUTENBLHOM nagexe. NonHoe HaumMeHoBaHMe BbILECTOSLLEro rocyaapcTBEHHOro
opraHa, opraHa MeCTHOro camoyrnpaBneHus, OpraHusauuu ykasblBaeTcs Haa HaumeHoBaHuem doHaoobpasoBartens B
umeHuTenbHOM nagexe. CokpalleHHOe HauMMeHOBaHWe rocyQapCTBEHHOIO opraHa, opraHa MEeCTHOro camMoynpasneHus,
opraHusauuu (Npy Hanuyun) ykasbiBaeTcs B ckobkax nocne nofiHoro HanmMeHoOBaHUS.

Mpn W3MEeHeHMM HauMEHOBaHUSA rOCYAapCTBEHHOrO OpraHa, oOpraHa MeCTHOro CaMOynpaBfeHusl, opraHn3auum
(cTpykTypHOro nogpasgeneHus) B TedeHue nepuoga, OXBaTbiBAEMOro AOKyMeHTamu [ena, Ha obrnoxke Aena ykasbiBaeTcs

nocnegHee HammeHoBaHue.

57. 3aronoBok gena AoMmKeH COOTBETCTBOBaTb (haKTUYECKOMY COCTaBY M COAEPXKaHWUI0 JOKYMEHTOB Aena.
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Ecnu pgeno coctouT u3 HEeCKONnbKMX TOMOB (4acTem), Ha OOMOXKY Kaxaoro ToMa (4acTu) BbIHOCUTCS OOLUMIA 3aronoBOK
Jera, a Takke 3arofloBOK U HOMEP KaX4oro Toma (4actu).

B 3aronoekax gen, cogepxawunx Konnn OOKyMeHTOB, OerlaeTCd yKa3aHue Ha Hanun4due konun. MNoanmMHHOCTb OOKYMEeHTOB
Aena B 3arojioBke He oroBapmnBaeTcA.

58. Ha obnoxke aena ykasbiBalOTCA KpanHMe AaTbl JOKYMEHTOB, NMOMELLEHHbIX B AErO.

Ecnun B Aeno BKMoYeHbl JOKYMEHTbI, AaTa KOTOPbIX He COBMadaeT ¢ AaTol Aena, To No4 AaTol C HOBOW CTPOYKM Aenaetcs
06 aToMm 3anuck: "B aene nmeroTcs JOKYMeHThI 3a... roa(bl)".

[arta gena He YKa3blBaeTCA Ha obnoxkax gen, cofepawunx rogosble niaHbl, OTYETbI U ApYyrne AOKYMEHTbI, 4aTbl KOTOPbIX
OTpaxkakTCcA B 3arofioBkax aern.

Jatamu gen, cogepXaliyx pacnopsauTeribHylo, TBOPYECKYI0 M MHYI0 AOKYMeHTauuo (4oKnagbl, NMMcbMa, CTEHOrpaMMbl)
ABNATCA AaThl (YMCro, Mecsil, roa) perucTpaumn (CocTaBneHWsl, MOCTYMNMEHUA) Camoro pPaHHero U camoro MNo3aHero
[OKYMEHTOB, BKIIOYEHHbIX B Aeno (kpaiiHue AaTbl Aen, AOKYMEHTOB).

[aToin nena, cofepxalllero NpoTOKOmbl 3acefdaHuit, ABNATCA AaTbl NEPBOro W nocrieqHero NpoTokona, BKIOYEHHbIX B
Jero.

[aTon nuyHoro aena ABNATCA AaTtbl NogNUCaHNS NpUYKas3oB O npneme " yBosibHEHUN NnnLa, Ha KOTOpoe OHO 3aBedeHo.

Mpn obo3HauYeHUM OaTbl JOKYMEHTa cHadyana ykasblBaeTcsa 4YMcro, 3ateM mecsau U rod. Yucno u rog obosHavarotcs
apabckMMu LumMdpamm, HasBaHUe MecsLa - NPOMNUCHIO.

Ecnu patra pokymeHTa wnvM OTAENbHbIE €€ 3NEMEHTbl OnpefensanTcs npubnuantenbHO, Ha OCHOBAHWM aHanu3a
cofepxaHus JOKYMeHTa, TO AaTta Unm otaenbHble ee areMeHTbl, He SBNALmnecs: abCconTHO LOCTOBEPHBLIMU, 3aKITHO4YaTCS B
KBagpaTHble CKOOKN.

59. KonunyectBo nncToB Ha obnoxke gena YKa3blBa€TCA Ha OCHOBaHUM NMnCTa-3aBeputend.
60. CpOK XpaHeHuna Ha obnoxke pena YKa3blBa€TCA B COOTBETCTBMM CO CPOKOM XpaHEeHuA, YCTaHOBJIEHHbIM

HOpPMaTMBHBLIMW NPaBOBbLIMK akTamu Poccuiickon deaepavumu, NepeyHs MU AOKYMEHTOB, YCTaHOBIEHHbIMU YacTbio 3 cTaThk 6 u
yactammn 1 n 1_1 ctatbm 23 PenepanbHoro 3akoHa N 125-93.

Ha pgena, BHeceHHble B onucb Aern, AOKYMEHTOB (rogoBov pasfen onvcu Aen, OOKYMEHTOB) rocydapCTBEHHOMo opraHa,
opraHa MeCTHOro caMoyrpaBeHunsi, OpraHn3aumm - MICTOYHUKA KOMMINEKTOBaHWUSI roCyAapCTBEHHOIO (MyHULMNANbLHOMO) apXxuea
apXMBHbIV WGP NPOCTaBNSETCA Mocne YyTBEepXXAeHUs onucK Aern, JOKYMeHTOB (FrodoBOro pasgena onvcu Aen, AOKYMEHTOB)
OlNK apX1BHOro yyYpexaeHus 1 yTBepXaeHUs1 pyKoBOAUTENEM UMK YNONTHOMOYEHHBIM UM FMLOM.

Ha pena opraHusauum, He SBMSIOWENCA WUCTOYHWMKOM KOMMMEKTOBAHWUS rOCYOapCTBEHHOMO (MyHULMNAnbHOMO) apxuea,
apPXVBHBIN LWIMKP NPOCTaBNseTca nocre yTBepXAaeHUs onucy Aern, AOKYyMeHTOB (rogoBOro pasgena onucy aer, AOKYMEHTOB)
pyKOBOAUTENEM OpraHv3aumny Unn YrnorTHOMOYEHHBIM UM JTULIOM.

61. B cnyyae ecnu HaHeceHe PEKBM3UTOB Ha OBNMOXKY HEBO3MOXHO, B AENO NoALInBaeTcs (NpUKNeMBaeTcsa) TUTYNbHbIN
nucT (oo nepeoro nucta gena). TUTYNbHBIA IUCT He HYMepYeTCsl U He y4uTbiBaeTcs npu obLier Hymepauuu nUMCTOB Aena.
OdbopmneHne TUTYNBHOIO NMCTa OCYLLECTBISIETCA B COOTBETCTBUM C MyHKTOM 55 Mpaswun.

62. ApXu1BHblE JOKYMEHTbI NepefatTcsl Ha XpaHeHWEe B apxuB (CTPYKTYPHOE NoapasgeneHne, OCyLLEeCTBsLIEe XpaHeHne
apXMBHbIX LOKYMEHTOB) NO OMUCSAM Aef, OOKYMEHTOB, OMUCAM 3MEKTPOHHBLIX JOKYMEHTOB, COCTaBMEHHbIM B CTPYKTYPHbIX
nogpasgeneHusix (pekomeHgyemble oopasupbl npuBeaeHsl B npunoxeHnax N 7 n N 8 k Mpasunam).

Onucy gen, 4OKYMEHTOB CTPYKTYPHbIX MOAPA3AeneHWii COCTaBMSATCS B ABYX 3K3EMMNspax W NpeacTaBnsaoTcs paboTHUKY
apxuBa (nuuy, OTBETCTBEHHOMY 3a apXuB) He MO3QHEEe YeM Yepes3 OAWH rof Mocre 3aBeplueHust Aen B Oenonpov3BOACTBeE.
Onucy anekTPOHHbIX JOKYMEHTOB (hopMUpPYOTCSl pabOTHUKOM CTPYKTYPHOTO NoApasaeneHns B Te XXe CPOKU U NpeacTaBnsoTes
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paboTHMKY apxmBa (N1uy, OTBETCTBEHHOMY 33 apXMB) B 3NIEKTPOHHOW dhopme.
63. Onucun cocTaBnalTCA OTAENbHO:
a) Ha gena NoCTOAHHOTO CPOKa XpaHeHUs;
6) Ha gena BpeMeHHbIX (CBbiwe 10 neT) CpoKoB XpaHEeHUs;
B) Ha Aena no fIMYHOMY COCTaBy;

r) Ha gena, cocTosiiMe U3 AOKYMEHTOB, XapaKTepHbIX ANs opraHusauuii onpeaeneHHomn cdepbl AesTenbHocTu (cyaeGHble,
CreAcTBeHHble fena, Hay4YHo-TeXHUYeckas AOKyMeHTauus U apyrue);

,El) Ha 3NEKTPOHHbIE N ayanoBu3yaribHble JOKYMEHThI.

64. lpu cocTaBneHWn OnNuUcU [Aen, OOKYMEHTOB, OMUCKU OMNEKTPOHHBLIX [AOKYMEHTOB CTPYKTYPHOro nodpasaeneHuns
cobrniogaloTcsa crneayolne TpeboBaHus:

a) 3aros1oBKM Aen BHOCATCA B ONMUCb NOJTHOCTbIO;
6) Kaxxgoe geno, ToMm, SJ'IeKTpOHHbIﬁ AOOKYMEHT BHOCUTCA B ONNCb Noa CaMOCTOATENIbHbIM NMOPAAKOBbIM HOMEPOM;

B) rpadhbl ONMCK 3aNOMHSIOTCS B COOTBETCTBUM CO CBEAEHUSIMU, KOTOPbIE BbIHECEHbLI HA OOMNOXKY Aena (Ans 3NeKTPOHHbIX
OOKYMEHTOB - B COOTBETCTBMM C PEMMCTPALMOHHO-YYETHBIMU CBEAEHUsSMU (MeTadaHHbIMK), CEHOPMUPOBaHHLIMU B
WHOPMALIMOHHOWN CUCTEME);

r) rpacda onvcu "lMpumeyaHma” ncrnonb3yeTcs Ans OTMETOK O npueme aern, ocobeHHOCTsIX (PU3NYECKOro COCTOSIHUS, O
nepegaye Aen ApyryM CTPYKTYPHbIM NOAPAa3neNneHnsiM CO CChINKOM Ha COOTBETCTBYIOLLMIA aKT, U O HanmymMm KOMui.

B koHUe onvcu gen, JOKYMEHTOB, OMMUCU 3NEKTPOHHBIX JOKYMEHTOB 3a MOCIefQHelN onvcaTenbHOW cTaTbel 3anorHsAeTcs
UTOroBasl 3amnncb, B KOTOPOW ykasblBatoTcs (LMcpamMm M NPONMUChI0) KONMMYECTBO Aen, NepBbid U NocregHuin Homepa gen no
onucK fen, AOKYMEHTOB, OMUCKU 3MEKTPOHHbLIX JOKYMEHTOB, a TakKe OroBapuBaloTCs OCOGEHHOCTM Hymepauuu gen B onucu
(Hanuyme NUTEPHbLIX U NPONYLLEHHbIX HOMEPOB).

65. B cny4yae 06Hapy>|<eH|/|;| OTCYTCTBUA e, 3aBedeHHbIX B COOTBETCTBUU C HOMeHKJ'IaTypOVI Aern, CTPYKTYPHbIM
nogpasgeneHnemM npuHMMarTCcA Mepbl N0 NX PO3bICKY.

Ecnu npuHsaTble Mepbl He Janu pesynsratoB, TO HAa HeoOHapyXXeHHble Jena CcoCcTaBnsAeTcsl akT 00 yTpaTte JOKYMEHTOB B
Nnpou3BosNibHOW  bopme, MnoanucbiBaeTCsl  pykoBoAWUTENEM  CnyxObl  genonpousBoacTBa  (NIMLOM, OTBETCTBEHHbIM 3@
Oernonpon3BoAcTBO) U PYKOBOAMTENEM CTPYKTYPHOro nogpasgeneHus. AKT o0 yTpaTe [OKYMEHTOB YTBEPXOAEeTcs
PYKOBOAMTENEM roCyAapCTBEHHOIO opraHa, opraHa MecTHOIro camoyrnpaBfeHusl, opraHm3aumMm Unn ynosIHOMOYEHHbIM UM JIULLOM
W nepegaeTcs BMECTE C OMUCHIO Aer, JOKYMEHTOB CTPYKTYPHOrO noAapasaeneHus paboTHUKY apxmBa (nvuy, OTBETCTBEHHOMY 3a
apxuB).

66. Onucy agen, OOKYMEHTOB, OMUCK 3MEKTPOHHBLIX AOKYMEHTOB (rOOOBble pasfernbl Oonucen Aer, Onucelr 3neKTPOHHBLIX
OOKYMEHTOB) COCTaBMSOTCSA pabOTHMKOM apxuBa (NULOM, OTBETCTBEHHbIM 3a apXMB) HA OCHOBAHWM ONUCEW Aer, JOKYMEHTOB,
Onuncen 3NeKTPOHHbIX JOKYMEHTOB CTPYKTYPHbIX nogpasaeneHuin (pekoMmeHayemble ob6pasLbl npuBeaeHsl B npunoxeHmnax N 9 -
N 12 k MpaBunam), B Nopsigke, yCTaHOBMEHHOM NyHKTamu 25, 28 Mpasun.

67. MepBomMy rogoBoMy pasfeny onucu Aern, JOKYMEHTOB, OMUCK 3NEKTPOHHbIX JOKYMEHTOB NpUCBaMBaeTCcs HOMep onuncu
no nNUcTy gooHaa, Bce nocneayloline rofoBble pasaensl YACTATCA 3a AaHHbIM HOMEPOM 10 3aBepLLEHUS OMNUCH.

He pnonyckaetcss npucBoeHMEe OMUCsAM fen, AOKYMEHTOB, OMUCAM 3MeKTPOHHbIX [OKYMEHTOB OAMHAKOBbLIX YYETHbIX
HOMepOB B npefenax ogHoro doHaa.

68. Ecnu onuck Aen, AOKYMEHTOB COCTOUT U3 HECKONbKMX rOJOBbIX pasfderioB, TOMOB, UTOroBasl 3anncb COCTaBRsieTcs K
KaxgoMy rogoBoMy pasgeny, Tomy. K kaxgomy nocrnegylollemMy rofoBoMmy pasferny, TOMy B HapacTatollem rnopsiake
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COCTaBnsETCHA CBOAgHAsA UTOroBasi 3anuchb.
logoBble pasgenbl, ECIM OHU HE SABMAKTCA 3aKOHYEHHOW OMMNCHI0, HE NOALIMBAOTCA U HE NepenneTarTcs.
69. 3akoH4YeHHasn onucb Aen, JOKYMEHTOB Ha BymaXkHOM HocuTene A0ImkHa BKodaTh He 6onee 9999 equHUL, XpaHeHUS.

3akoHuYeHHasi onucb Aern, OOKYMEHTOB BMECTE C TUTYMbHbIM FIMCTOM WM CMpPaBOYHbIM anmnapatoM K Hei 3akniyaercs B
TBEPAYO 0BNOXKKY, HYMepyeTcs 1 NoaLnBaeTCs Unu nepenneTaercs.

Kaxgas 3akoH4YeHHas onucb aen, OOKYMEHTOB, ONMUCb 3J1IEKTPOHHbLIX OOKYMEHTOB, Kaxkablh TOM onucu gen, OOKYMEeHTOB
OOJIMXHblI UMETb JNTUCT-3aBEepuUTEnb.

70. B cnpaBoyHblii annapaTt K onucy Aen, OOKYMEHTOB, OMNUCK 3NEKTPOHHbIX [OKYMEHTOB BXOAST: TWUTYMbHbIVA JIUCT;
nepeyeHb NeperMeHoBaHWUN, U3MEHEHWS! NOABEAOMCTBEHHOCTU rOCYAapCTBEHHOIO OpraHa, opraHa MecTHOro caMoyrnpaeneHusl,
opraHusauum (ecnm MHopmaums o NeperMeHoBaHUN He COAEPXKUTCS B TUTYIIBHOM JIUCTE OMWUCK), coaepkaHue (ornaeneHue);
npeaucrioB1e; CNCOK COKPALLEHWIA; yKasaTenu K onucy (NpeaMeTHbIi, UMEeHHOM, reorpadouyeckon).

71. Ha TUTYNbHOM JNTUCTE ONUCK Aen, AOKYMEHTOB, ONMNCKU 3NTEKTPOHHBLIX IOKYMEHTOB YKa3blBalOTCA:

a) norHoe HavMeHOBaHWe rocyAapCTBEHHOMO (MyHULMMNaNbHOrO) apXuea (ecrnv rocyaapCTBEHHbI opraH, opraH MeCTHOro
camoyrpaerneHus, opraHM3aums ABNSETCS ero UCTOYHMKOM KOMIMIIEKTOBaHWS);

6) nonHoe HaumeHoBaHWE FOCYAAPCTBEHHOrO opraHa, opraHa MEeCTHOrO CaMOyrpaBrieHusl, opraHM3alun, CoKpalleHHoe
HanMeHoBaHue (Npu Hann4uKn), NOABEAOMCTBEHHOCTb (MPY HanMunn);

TekcTt/Pegakuna aokymeHTa noarotoenersl ACQ "Kopekc"
B) HOMEp apXuMBHOro boHAaA;
r) HOMEpP W Ha3BaHWE OMUCH;

1) KpaliH1e AaTbl BHECEHHbIX B OMUCh €VHUL, XPaHEHUS.

HavmeHoBaHWe rocygapCTBEHHOIO oOpraHa, oOpraHa MeCTHOro caMoyrnpaBrieHWsl, OopraHu3auuy ykasblBaeTcsl Mo
rocnegHemy rogy BKIOYEHUS JOKYMEHTOB B OMUCH Aefl, JOKYMEHTOB, OMUCH 3M1EeKTPOHHbIX [JOKYMEHTOB.

72. B npegucnoemm K onucu gen, AOOKYMEHTOB, ONMUCU O3NEKTPOHHbIX [OOKYMEHTOB YKa3blBalOTCA CBeOEeHUA B
XPOHOJ1I0rM4YeCKMNX pamMKax KpaVIHMX aat eanHnL XpaHeHUA, BKIMKYEHHbIX B OMUCH:

a) 06 USMEHEHUAX B HAaVMEHOBaHWUM roCy4apCTBEHHOIO OpraHa, opraHa MecTHOro CaMoynpaBrieHnsl, opraHu3aLuy;
6) 0 CTPYKType rocyapCTBEHHOIO OopraHa, opraHa MECTHOTO CaMoynpaBIieHNsl OpraHU3aumnuy;

B) 06 0COBEHHOCTAX OOPMIIEHUS U POPMUPOBAHUS Aerl, ONUCaHNUSA U cUCTeEMAaTU3aLMI 3arofloBKOB JerT;

r) o cogep»aHuu 1 nonHoTe Aer,

[) 0 HanMYMKn cTpaxoBoro oHAa;

e) O HannuMm n ocobeHHOCTAX I/IH(*)OpMaLI,VIOHHbIX cuctem, 6a3 OaHHbIX, ncnonb3dyembixX ana pa6OTbI C 3NEKTPOHHbIMU
OOKyMeHTaMu, pernctpayMoHHO-y4ETHbIMU d)OpMaMVI aen n JOKYMeHTOB U o6pasaM|/| (CKaHaMI/I) aen n JOKYMEHTOB.

73. Mepedaya [fOen Ha XpaHeHWe B apxuB (CTPYKTypHOe noApasferieHue, OCYLLECTBNSAIOLWEe XpaHeHVWe apXUBHbIX
[OKYMEHTOB) OCYLLECTBNAETCA MO rpaduky, COIMacoBaHHOMY C PYKOBOAMTENSIMU CTPYKTYPHbIX MoapasaeneHui, u
YTBEPXOEHHOMY PYKOBOAMTENEM rOCYAapCTBEHHOrO OpraHa, opraHa MECTHOrO CaMOyMpaBneHusl, OpraHu3aumMn wunm
YNOSTHOMOYEHHBIM VM JTMLIOM.

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHun MNpaBun opraHU3aLMn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNonb3oBaHWs JOKYMEHTOB ApxvBHoro doHaa Poccuiickon ®egepauum v Apyrnx apxmBHbIX Crpanuua 19
[OKYMEHTOB B roCyAapCTBEHHbIX OpraHax, opraHax MeCTHOrO CaMoynpaBleHUs ¥ OpraHn3aLmsx
lMpuka3 Pocapxuea om 31 utonss 2023 2. Ne 77

Mpuem-nepenada gen nponsBoauTcsl paboTHMKOM apxmBa (MLOM, OTBETCTBEHHbLIM 32 apXMB) B MPUCYTCTBUM paboTHMKA
CTPYKTYPHOrO nogpasaernexusi. B otmeTke o npuemMe fen B KOHLE KaX4oro 3K3emnnsipa onucu aen, AoOKYMEHTOB yKasblBaroTcs
KONMMYecTBO paKTUYECKM MPUHSATBLIX Aern, HoOMepa OTCYTCTBYWOLMX Aen, AaTta npuema-nepedadv fen, a Takke Noanucu u
pacLMdpOBKM NOANUCEN YKkazaHHbIX pabOTHMKOB.

74. Mpu npveme-nepegaye gen, coaepXalmx 4OKYMeHTbl Ha ByMaXHOM HocuTerne, NpoBepsIoTCs:

a) COOTBETCTBME 3arofioBka Aesfla no onucu gern, JOKYMEeHTOB CTPYKTYPHOro nogpasgeneHuna coaepXXaHuto OKYMEeHTOB B
nene;

6) NpaBMUNBbHOCTb OCPOPMIIEHNS U TPYNNMPOBKMA OOKYMEHTOB, BKIOYEHHbIX B AENO0;

B) KAYeCTBO MOALLVBKM UMW NepenneTa aena;

r) NpaBUMNBLHOCTb HYMepaL N NMCTOB Aena;

[) NpaBUMNbHOCTbL COCTaBMEHWS BHYTPEHHEN ON1CK OKYMEHTOB Aena (Mpu Hanuymm);
€) NpaBUNbHOCTL 0CPOPMIEHNsT OBNOXKM Aena;

) Hanu4ne 1 NPaBUMbLHOCTL 3aMOSIHEHWS NUCTa-3aBepuTens aena.

B cnyyae oGHapyxeHUs HapyLleHVs1 (POpMUPOBaHMS M ODOPMIIEHNS Oen OHW OOMKHbI ObiTh YCTpaHeHbl paGOTHUKOM
CTPYKTYPHOTO NnoapasaeneHus.

75. TMpuem [OKYMEHTOB M3 MOABEAOMCTBEHHbIX OpPraHM3auWii OCYLUECTBMSIETCA Ha OCHOBAHUM pacnopsaUTENbHbIX
AOKYMEHTOB NPUHUMAIOLLEN M NepefatoLleli CTOPOH, Mo ONUCaM Aen, LOKYMEHTOB B MOPsiAKe, aHanorM4HoM nopsaky nepesaym
OENn Ha XpaHeHWe B apxvB (CTPYKTYpPHOE MoApasgeneHne, OCYLECTBAAIOWEE XpaHeHWe apXMBHbIX [OKYMEHTOB) M3
CTPYKTYPHbIX NOApa3aeneHuii.

VIl. OPFTAHU3ALUA XPAHEHUA APXUBHbLIX JOKYMEHTOB

76. XpaHeHne apxvBHbIX OOKYMEHTOB B rOCYAapCTBEHHOM OpraHe, opraHe MeCTHOro CamoyrpaBneHusl, opraHu3aumu
obecneynBaeTcs peanusauuein KoMmnrekca MepOnpusATUA, HanpaBMeHHbIX Ha NoAdepXaHUe apXUBHbIX [OOKYMEHTOB B
ONTUMarbHOM (hM3NYECKOM COCTOSIHUM, MUHMMW3ALMIO PUCKOB UX NMOPYY U (M) yTpaTkl, B COCTaB KOTOPOro BXOAST:

a) npegocTtaBneHne U3osIMpoBaHHbLIX nomMeLleHmn gn4 pasmMeLlleHna apxXumBHbIX OOKYMEHTOB W nNpoBeneHuA paGOT,
CBA3aHHbIX C apXuBHbIM XpaHeHWeM, OCHalleHHbIX CpeACTBaMWu MNOXapoTyLleHUs, OXpaHHOVI n r|0>|<apH0|7| curHanusaumen,

obopyaoBaHUeM ANns XpaHeHUs1 AOKYMEHTOB;

6) opraHmnsauuna un obecneveHne cobnogeHus NPOTUBOMNOXAapPHOro, OXpaHHOro, TeMmnepaTtypHO-BlaXXHOCTHOIo, CBETOBOIO U
CaHUTApPHO-TUTMEHUYECKOIo PEXNMOB;

B) BbIMNOJTHEHNE TpeGOBaHI/IIZ K padMeLleHnNto JOKYMEHTOB B apXMBOXPaHUITULLIE,

r) NpoBeAeHWe NPOBEPKU HamnuuMs U COCTOSIHUSI COXPAHHOCTU apXMBHbIX OOKYMEHTOB, B COOTBETCTBUM C MOPSIAKOM,
yctaHoBneHHbIiM masoui VI MNpasun;

A) obecrnevyeHne BO3MOXHOCTM MNPOBEAEHWUs cneumanuctamm  (OU3NKO-XMMUYECKON, MNpOodUNakTUyeckon u (unu)
pecTaBpaLMOHHO-NPO(UNAKTUYECKON N TEXHNYECKON 06paboTKn apXMBHBIX JOKYMEHTOB;

€) onucaHue (cocTaBrneHue onucen der, 4OKYMEHTOB) U CBOEBPEMEHHAsi NOCTAHOBKA apXMBHbLIX JOKYMEHTOB Ha y4eT, B
COOTBETCTBUM C NyHKTamMmu 62-72 v rmasown |X MNpasun.

77. ApXVIB pa3mellaeTcd B 3gaHnm Unn otaeribHbIX NOMeLEeHNAX 34aHnaA. OcCHOBHbIE NOMeLLEeHMS, npegHa3HavYeHHble anA
XpaHeHuA, y4deTa, KOMMJIEKTOBAHUA W WUCNONb30BaHUA apxXMBHbIX [OOKYMEHTOB, W BChnomMorartesibHble (a,CI,MMHVICTpaTMBHO-
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XO3AMNCTBEHHOTO, TEXHUYECKOTO U BbITOBOrO Ha3HaYeHus1), AOMMKHbI COOTBETCTBOBATb TpebOoBaHMSAM, YCTAHOBMEHHbBIM MYHKTOM
76 Mpasun, a Takke o6LMK TpeboBaHUAMMU BE30NACHOCTU K OBLLECTBEHHBIM 3AaHNAM U coopyxeHnsam 30 |

30 naBa 2 ®enepansHoro 3akoHa ot 30 aekabps 2009 r. N 384-03 "TexHUYECKuUI pernamMmeHT o 6e30nacHOCTV 34aHWI 1

coopyxeHnn"; FpagocTpouTenbHbI koaeke Poccunckon ®enepaumu.

XpaHeHme APXUBHbIX OOKYMEHTOB B 3aBUCMMOCTU OT KX obbemoB ocyulecTBndeTca C uUcnornb3oBaHMEM OOHOro wunu
HECKOJIbKMX BapMaHTOB pa3MeLleHnd:

a) B 3O0aHuK, oTBevaloleM TpeBGoBaHMAM, YCTaHOBMEHHLIM YMNOMHOMOYEHHbIM dedeparbHbiM OpPraHoM UCMOMHUTENBHON
BNacTu B cdepe apxXMBHOTO Aena v Aenonpoussoacrsea sl ;

31 naea lll MpaBun, yTeepxaeHHbIX Npukasom N 24.

6) B cneunanbHO 060pyLOBaHHOM ANsl XpaHEHUS OKYMEHTOB M30NMPOBaHHOM MOMELLEHUN - apXUBOXPaHUNuLLE (DyHKT 78
[Opasun);

B) 3anupatoLLmxcsi Wwkadpax unu cendax.
78. ApxuBoxpaHunuiie AOMmKHO:
a) oTAenATbCa OT COCeHUX NOMELLIEHUI OTHEYNOPHBLIMU CTEHAMU;

6) MMETb €CTECTBEHHYIO MIN UCKYCCTBEHHYIO BEHTUMSALMIO, 0GecneynBaloLLyto PEeLUPKYNSUMI0 BO3AYXa, UCKIOYatoLLYo
o6pa3oBaHVe HenpoBETPUBAEMbIX 30H;

B) COXPaHATb CTabunbHOCTb TEMNEPaTyPHO-BNaXXHOCTHOMO PeXnmMa;
) UMeTb BbIXOAb! K NMTaM U (UnK) NECTHUYHBIM KNeTKam;

1) He UMETb MPOMOXEHHbIX Yepes Hero Tpy6 BOAOCHABXEHUS U KaHanu3auum, TEXHOMOrMYECKUX UN GbiTOBLIX BbIBOAOB
BObI;

e) He UMEeTb BHYTPWU pacrnpeaenuTeribHbIX WMTOB, NpeaoxpaHuTenen n oTKNoYaoLWwmnxes py6I/IJ'IbHI/IKOB;

)K) He pacnoflaratbCd B nogparnax n nomMmelleHnAax, pacnorioXXeHHbIX HUXe YPOBHA NOBEPXHOCTU 3eMJ1U, 3a UCKITKYEHNEM
XpaHunuiy (I'IOMeUJ.eHMl;I), obecneymBaroLLmx 3alunTy OT NPOHUKHOBEHUA B HUX TPYHTOBbIX, TallblX N NaBOAKOBbIX BOA.

Pacuetr Heobxogumon nnoLuaan apxvBoXpaHuimLa peKOMeEHOyeTCsl NPOU3BOANTL C YH4ETOM PaCMOSIOXKEHUSA CTENNaXeN U
MX HaMOMHEHNA B COOTBETCTBUM C NyHKTOM 82 [NpaBusl, a Takke C y4eTOM BO3MOXHOCTY pasmeLleHna 400 eanHUL, xpaHeHnsa Ha
1 KB.M NNoLLiaan apxXxMBoxXpaHunmLLa.

KaxxgoMy apxuBOXpaHUnuLLy nNpuUcBaMBaEeTCsi HOMEP, KOTOPbIA OTpakaeTcs B Tornorpaduyeckux ykasatensax B
COOTBETCTBUM C NyHKTOM 95 [Npasun.

79. [Ins obecneyeHns OeSITENbHOCTM apxvBa opraHusaumv (npy HeobxoaMMOCTM) BbIOENSATCS Takke NOMeLLeHve Ans
npuemMa [OKYMEHTOB, MX BPEMEHHOr0 XpaHeHust U ajanTauuMu K HOBbIM YCNOBUSIM (akknumaTtusaumum), paboyass KOMHaTa
paboTHNKOB apxuBa (NWL, OTBETCTBEHHbIX 3a apxvB), MOMELLeHUe AN NpedoCcTaBMeHns OOCTyna K apXMBHbIM JOKYMEHTaMm
(4MTanbHBIV 3an MM NPOCMOTPOBasi KOMHATa).

80. ApXI/IBHbIe OOKYMEHTbl pa3MellaloTCd B apXmBOXpaHUIuule Ha CTauMOHapHbIX, nepeaBuXHbIX U (I/IJ'IVI) MOOMMbHbIX
MeTaryin4eckux ctennaxax, B metann4ecknx LIJKad)aX, ce|7|d3ax mnnn KOHTeVIHean.

B kavecTtBe cneumanbHOro O60py,EI,OBaHI/I9| BO3MOXXHO MCMNoJlib3oBaHMe CTauMOHaApPHbIX OTCEKOoB-OOKCOB C MeTanNNMYecknmmn
neperopogkamum n norikamu.
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He pas3peiaeTca XpaHeHUe apXmMBHbIX OOKYMEHTOB B TpaHCI'IOpTHOVI Tape, B LIJTaﬁeJ'IFIX, Ha nony, nOoAOKOHHUKaX,
NeCTHUYHbIX niowaaKkax n apyrmx, He npegHa3Ha4eHHbIX 4nAa X XpaHeHnAa mectax.

81. I'IpM paccTtaHOBKe ctennaxen B apxmBoxpaHunuilie npegnoyvyTeHne [OOJDKHO OTAaBaTbCA WX I'IepI'IeH,EI,VIKyJ'IFIpHOIZ
opueHTaunn no OTHOWEHUK K CTeHaM C OKOHHbIMW NMpoeMamMun U pas3MelleHunto Ha yaarieHun He MeHee 1 M OT UCTOYHMKOB

Tenna.

82. lNpwn paccTtaHoBKe cTennaxen (Lkados, CeMdOB) B apXMBOXpaHUNULLE pekoMeHAyeTCa npeaycMmaTpusaTth criegytoLme
paccTosaHNs Mexay:

a) Topuamu ctennaxen (rmaeHblv npoxond) - He meHee 120 cwm;

0) psgamu ctennaxen (MexcTennaxHbli NPOXoAa) - He MeHee 75 cwm;

B) cTennaxamw, napannenbHbIMU CTEHE, U HapY>XHOW CTEHOW 3AaHus - He MeHee 75 cwm;

r) TOpLOM CTennaxa u CTEHON - He MeHee 45 cwm;

) BEPXHEW MONKOW cTennaxa v notonkom - 50 cwm;

€) HWXKHEN NONKOW CTennaxa u nosiom - He MeHee 15 cM (B LLOKOMbHbIX 3Taxax - He meHee 30 cm).

PasmelleHne MOOWMbHBLIX CTennaxenh MNpoM3BOAUTCS C  Y4ETOM OCODEHHOCTEN MOMELLEHUMA U pasMeLLaemMoro
obopynoBaHus.

83. Apx1BHbIe OKYMEHTbI, 32 UCKMOYeHNEM Haxoasawmxcsa B CXO[, pa3meLlaTcs B NEPBUYHbIX CPEACTBAX XPaHEHUS:

a) Ha bBymaxkHOM HocuTene - B KOpobkax, nankax, KOHBepTax;

6) ayouoBusyanbHble - B KOPOOKax 1 Brokcax, Aukax ynakoBOYHbIX A5is ounbMoB (sydhax), KoHBepTax;

B) 3NEKTPOHHbIE Ha u3nyeckm 060COBNEHHbIX HOCUTENSIX - B YNAKOBKE, PEKOMEHL0BAHHOW NPOM3BOANTENSIMU HOCUTENEN.

84. Ha nepBMYHOM CpencTBe XpaHeHUA apXMBHbIX OOKYMEHTOB yKa3blBalOTCA HOMEpP U Ha3BaHWE (*)OH,EI,a, HOMeEp Oonucu
nern, JOKYMEeHTOB, Kpal?llHMe HOMepa eanHnL XpaHeHnA, pa3MeLlleHHbIX B HEM.

85. MpOTUBOMNOXaPHbIA PEXMUM B 30aHWN UM NOMELLIEHUM apX1Ba YCTaHaBNMBAETCA B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®eaepaummn o noxapHomn 6esonacHocTy 32 .

32 denepanbHbIi 3akoH o1 21 aekabpsa 1994 r. N 69-d3 "O noxapHoit 6esonacHoctu" (nanee - deaeparnbHbIn 3akoH N

69-93); noctaHoBneHwue paButenbcTBa Poccurickon Penepauum ot 16 ceHtabpsa 2020 . N 1479 "O6 yTBepxaeHun [MpaBun
NPOTMBONOXapHOro pexuma B Poccuiickor Penepauun’.

86. OXpaHHbIVI pexnm obecneymBaeTcs nytem OGOpyﬂOBaHMﬂ 34aHNSA N NOMELLEHUN apxmea cpeactBamMn OXpaHbl,
O6eCI'Ie‘-II/IBa|-OLL|,I/IMVI KOHTPOJIb O0CTyna B HUX, a TaKxke co6n+o,qu|/|eM nopagka coaun/cHATnA OXpaHbl nomMeLwleHnA
apXnBOXpaHuUnna n nopagka goctyna B HeEro, yCtTaHOBJIEHHOro JiokalibHbIM HOPMAaTUBHbIM akKTOM roCcygapCTBEHHOro opraHa,
OpraHa MecCTHOro camoynpaslieHusd, opraHm3ayun.

87. ApXI/IBHbIe OOKYMEHTbI HeobxoamMmo XpaHNUTb B TEMHOTe, And 4Yero OHW pa3MellaroTCAa B NepBUYHbIX CpeacrtBax
XpaHeHud, NnpeyCMOTPEHHbIX NYHKTOM 83 MNpaBun, a Takke B LIJKa(*)aX nUnn Ha crtennaax 3akpbIToro tuna.

EcTecTBeHHOE OCBelleHVEe B apXMBOXpaHUIIMLLE AOMyCKaeTcs Npv YCroBUM NPYMEHEHMSI HA OKHax CBeTopacceuBaTtenemn,
perynsTopoB CBETOBOTO NOTOKa (cneuuanbHbIX CTEKOM), 3alMUTHBIX (OUNETPOB U MOKPLITUIA, XKarto3u.

Onsa NCKYCCTBEHHOIO OCBELEeHNA NPUMEHAKTCA NaMnbl HaKannMBaHUA B 3aKpPbITbIX I'IJ'Ia(*)OHaX C rmagkon NMOBEPXHOCTbLHO.
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PaspemaeTCH npuMeHeHne JIIOMUHECUEHTHbIX JlaMin C YPpe3aHHbIM yJ'Iprad.)VIOJ'IeTOBbIM y4aCTKOM CMneKkTpa, CBEeTOANOOHbIX
CBETUJIbHUKOB, pa3pelleHHbIX YNOJIHOMOYEHHbIM cbe,u,epaanblM opraHom WCMONMHUTENbHON Briactn B cdaepe I'IO)KapHOIZ

6e3onacHoCcTM 33 .

33 Cratbu 3 n 16 PenepansHoro 3akoHa N 69-93; denepanbHblii 3akoH 0T 22 uiong 2008 r. N 123-P3 "TexHUYecKui

pernamMeHT o TpeboBaHUaAX NOXXapHoW besonacHocTu".

88. ONTUManbHbIMK YCIOBUSIMW XPaHEHUS] apXMBHbBIX AOKYMEHTOB SBMSAIOTCH:
a) Ans AOKYMeHTOB Ha BymaxHoM HocuTerne Temnepatypa 17-19°C, oTHocuTenbHas BNaxHOCTb Bo3ayxa 50-55%;

6) Ans ayaMoBM3yarnbHbIX JOKYMEHTOB - B COOTBETCTBMM C NyHKTOM 5.14 Mpaeun, yTBepXAeHHbIX Nnpukasom N 24;

B) 4Ns JOKYMEHTOB Ha MarHUTHbIX ANCKax 1 ANCKOBbIX HakonuTensx - 8-18°C n 45-65%;
r) Ans AOKYMEHTOB Ha onTuyeckux guckax - 10-23°C n 20-50%.

89. He ponyckatoTcs Ce30HHble M CyTOYHble konebaHws TemnepaTypbl B apxumBoxpaHunuiie 6ornee yem Ha 5°C wu
OTHOCUTENbHOW BNaXKHOCTU BO3ayxa bonee yem Ha 10%.

90. KOHTpOﬂb 3a TemMnepaTtypHO-BTaXHOCTHbIM pPEXMMOM obecneymBaeTcs perynapHbiMm MU3MepeHunemMm C MNOMOLLbIO
TepMomMeTpa WU rurpomMeTpa wnnMm TepMormrpomMmeTpa, pasMeleHHbIX B OOHOM WUINM  HECKONbKMX KOHTPOJIbHbIX TOYKax
apxmBoxpaHunuuia (B 3aBNCUMOCTU OT KOHCTPYKUMOHHbIX ocobeHHocTENn 1 nnomaaw) BOann OT OTonuTellbHbIX W«
BEHTUMALMOHHBIX CUCTEM Ha BbICOTE HE MeHee 1 M OT nona, napamMmeTpos BO3JJ,yLLIHOVI cpenbl:

a) B cneuMann3upoBaHHOM 3[aHuu - He pexe 1 pasa B Hefento;
6) B cneumansHo 060py10BaHHOM Afsi XPaHEHUS] JOKYMEHTOB U30MIMPOBaHHOM MOMELLEHUU - HE pexe 2 pa3 B HEedEen!o;
B) Npv HECOOTBETCTBUM NapamMeTPOB HOPMaTMBHLIM TpeboBaHMAM - 1 pa3 B CyTKW.

TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

91. B apxuBe [OomkHa BecTUCb UKCaUMs TeMnepaTypHO-BMaXKHOCTHLIX XapakTePUCTUK BO3AYLIHOW cpedbl B
apX1BOXPaHWUMULLE U Mep, NPUHATLIX N0 HOpManu3auun TeMnepaTypHO-BNaXKHOCTHOMO peXMma B Criydasix ero HapyLLeHus.

92. Hagnexauwiee CaHUTapHoO-TMrmneHn4ecKoe COCToAHME B apxXmBoXpaHunuiule noagepxumBaetcda nposegeHMemMm B HEM He
pexe OOHOro pasa B MeCsil, BIiaXHOM y6opK|/| nosnos, obecnbinMBaHMs 060pyD,OBaHVIF| N NepBUYHbIX CpPeacTB XpaHeHud,
O6p360TKl/I LIOKOSbHbIX YacTen cTennaxemn, NANHTYCOB, NOAOKOHHUKOB BOOHbLIMW pacTBOPaMn aHTUCENTUKOB.

93. ApxvBHble [OKYMEHTbI, MOABEPrUMECST OWMONOrMYEeCcKOMY MOpaXkeHWto, noanexaT HeMELNEeHHOW U30onsauum |
CaHuUTapHO-TUrMeHn4Yeckon obpaboTke (Oe3vHdEKUMU, OE3MHCEKUUN), a apXMBOXPaHWUNULLE, MOpaKeHHoe Ouonormdecknmm
BpeauTensiMu, - epatmsauuu.

VIIl. OBECNEYEHUE COXPAHHOCTU APXUBHbIX JOKYMEHTOB

94. Ha obnoxke equHuLIbl XpaHEHUs JOKYMEHTOB Ha OyMa)XHOM HocuTere yKasblBaeTCs apXMBHbIN WGP B COOTBETCTBUM
¢ nyHkTom 45 lMNpaBun.

EQnHUUBI XpaHeHMs JOMKHbI pa3MeLLaTbCsa B apXMBOXPaHWUIMLLE Ha cTennaxax unm B wkadax (cendax).

Ctennaxw 1 wkadbl AOMKHbI GbITb NMPOHYMEPOBaHbI B KaXKAOM apXMBOXPaHUIMLLE B NOPsiAKe CrieBa HanpaBo OT BXOAHOM
ABepu, MOMKM Ha CTennaxax AOMKHbI ObiTb MPOHYMepoBaHbl No Wkadam B nopsiake - cresa Hanpaso, CBEPXY BHUS.

Mpu oTCyTCTBMM B OpraHe MECTHOrO CaMOyMnpaBMeHusl, OpraHuM3auuMM apxXMBOXPaHUNULLE apXMBHbIE [OOKYMEHTbI
pasmMeLLalnTcsa B 3anuparoLLmxcs wkadax, cendax.
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95. MecCcTO XpaHeHUs1 eduMHUL, XpaHEeHUs] B apXMBOXpaHumnuile duKcupyeTca B Tonmorpadouyecknx ykasaTensx:
nocrennaxHom (pekomeHayembii 06pasey, npuseaeH B npunoxexdun N 13 k Mpasunam), u, npy Hannuum 6onee ogHoro oHAa,
nocoHA0BOM (pekomMeHayeMbiln obpa3sel, npuBeaeH B npunoxenun N 14 k Mpasunam).

I'Ipvl BegeHnn TOI'IOFpad)I/I‘-IeCKOFO yKa3atena OAMH ero 3K3eMnnap AOOJDKeH XpaHUTbCA Yy pa60TH|/||<a apxmea (J'II/ILLa,
OTBETCTBEHHOIO 3a apXI/IB), BTOpOIZ - pasMellaTtbCA B COOTBETCTBYHOLLEM apXUBOXpaHunuile.

Tonorpa(bvlqecme YKa3aTtenn He COCTaBnATCA Npu OTCYTCTBUN apXUBOXpaHunuuia.

96. W3MeHeHWs1, MpOUCXOAsiME B pasMelleHUM eOuMHULL XpaHeHUs, [OOMKHbl CBOEBPEMEHHO OTPaKaTbCs B
Tonorpadguyeckmx ykasarensix.

97. ApxuMBHblE [OKYMEHTbl MPOBEPAIOTCA Ha npeaMeT MX (HakTUYECKOro Hanmmums U goM3MYEecKoro COCTOsHUSA (Oanee -
npoBepKa Hanmuusl) B NIaHOBOM Nopsiake.

MpoBepka HanmU4YMs JOKYMEHTOB Ha GyMaxHOM HocuTene [OoSbkHa MPOW3BOAMTLCS He pexe oaHoro pasa B 10 net (c
nometkon "[ns crnyxeGHOro nonb3oBaHUs" - He pexe ogHoro pasa B 5 ner34).

34 Nyukt 2.9 noctaHosnexus [paButensctea Poccuiickon Penepaumm oT 3 Hos6pa 1994 . N 1233 "O6 yTBepKaeHUM

MonoxeHus o nopaake obpallieHns co cnyxebHor nHhopMaLMen OrpaHUYEeHHOr0 PAcNROCTPaHeHna B doeepanbHbiX opraHax
VCNOJTHUTENBHOW BNAacTW, YNOJHOMOYEHHOM OpraHe yrnpaBieHUs UCMNONb30BaHMEM aTOMHOW SHEPrMM U YNONHOMOYEHHOM
OpraHe no KocMuyeckon aesartensHocTn" (aanee - noctraHosnexne N 1233).

MpoBepka HanMMunsa SNEKTPOHHBLIX apPXMBHbIX AOKYMEHTOB [OSMPKHA NPOU3BOANTLCS B COOTBETCTBUM C NyHkTamu 152, 153
[MpaBun; ayanoBuayanbHbIX 4OKYMEHTOB - NyHKTOM 167 [Mpasun.

98. BHennaHoBas npoBepka HanuM4msi apxmMBHbIX JOKYMEHTOB (CMIOLUHAsA UK BbIGOPOYHas) Ha3HavYaeTcs:

a) Npy CMeHe pykoBOAUTENS apxmBa (paboTHMKa, OTBETCTBEHHOIO 3a apXxuB);

©) npu noaroToBKE apXMBHbIX [OOKYMEHTOB K nepedade B rOCYy4apCTBEHHbI  (MyHMUMNAnNbHbIA) apxvB  (4ns
rocyqapCTBEHHOrO OpraHa, opraHa MeCTHOro CaMOynpaBfeHusi, a Takke AN opraHu3auuu, BbICTYMaloLend WCTOYHWUKOM

KOMMIEKTOBAHMS);

B) MoCfie MacCcoBOroO MepeMeLLeHNs apXUBHbIX LOKYMEHTOB, Ype3BblYaHOW CUTyauLun U (Unu) apyrmx obcToATenbCeTs, B
pesyrbTaTe KOTOPbIX OHWU MOMM Gbl GbITh YTpaveHbl UM NOBPEXAEHDI;

r) Npy peopraHn3aLmm rocyfapCTBEHHOro opraHa, opraHa MeCTHOro CaMOoyrnpaBreHusl, opraHn3aLumn.

99. lMNMpoBepka HaNMYNsi JOKYMEHTOB NPOBOAMTCA OBYMsI pabOTHUMKaMM apxmBa (NMLOM, OTBETCTBEHHbLIM 3a apXuB, Y UHbIM
crneumnanbHO HasHayaeMblM pabOTHMKOM) MOCPEACTBOM BU3yanbHOrO OCMOTPa €AMHUL, XPaHEHUSI U CBEPKM OMMCaTENbHOWN
cTaTby OnNucK Jer, JOKYMEHTOB C 3arofloBKOM (OMMCaHNEM) Ha OBMNOXKE eQUHKLIbI XPaHEHWS!.

100. MNpoBepka HanM4Yna AOKYMEHTOB BKIIOYaET:

a) BblBEPKY apXMBHbIX Y4ETHbIX JOKYMEHTOB N YCTPAHEHWE BbISIBNEHHbIX B HUX HETOYHOCTEN;

0) ycTaHoBneHne akTU4YeCKoro Hanmyunsa eamHuL, XpaHeHns B COOTBETCTBMM C apXMBHBIMU YYETHbIMU AOKYMEHTaMU;

B) BblAB1€HNE HENnpaBWUJ1bHO Oq)OpMJ'IeHHbIX eanHnU XpaHeHnd (,u,en);

r) BbISIBIEHWE W MOCTAHOBKY Ha Y4yeT [OOKYMEHTOB W eOVHWL XpaHeHusi, Tpebylowmx U3nMKO-XMMUYECKOMN,
npocmnakTu4yeckomn n (Mnn) pectaBpaLMoHHO-NpodmnakTuyeckor o6paboTkuy;

1) OpraHM3aLmio po3biCka OTCYTCTBYHOLLMX JOKYMEHTOB.
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101. MNMpu npoBepke HaNM4YNst 4OKYMEHTOB HEOOXOAUMO:
a) COXpaHATb NOPSAOK PACMONOXeHUS eANHUL XpaHEHUS COrnacHo Tonorpaduyecknm ykasartensm;

6) nomellaTb Ha MecTa Hagfexallero XpaHeHuss OGHapyXXeHHble BO BPEMSI MPOBEPKU HernpaBMIIbHO pasMelleHHble
eOVHULIbI XpaHeHUs,

B) U3biMaTb C Mocneayowen nU3onsumein OOKYMEHTbI, eQVHULbI XPaHEHWsl, 3apaXKeHHble NMeceHblo W (Unu) Opyrumu
Gronornyeckumy BpegutensiMmn (4ns JOKYMEHTOB Ha ByMakHOM HocuTene);

r) npoctaenaTe otmeTky "MPOBEPEHO" ¢ ykazaHnem HoMepa u gatbl akTa NPOBEPKN B KOHLIE NPOBEPEHHOW onucK gen,
[OKYMEHTOB.

102. B xoge npoBepk/ HanMyunsa AOKYMEHTOB He AOMyCKaeTcs:

a) BHOCUTb BbISIBIEHHbIE B XO[E MNPOBEPKU HEyYTeHHble fera, OOKYMEHTbl B ONMUCb OO0 UX TEXHUYEeCKOWm o6pa60T|<v1 n
onucaHuna (BKJ'IPO‘-IGHMFI B onucu gen, JJ.OKyMeHTOB);

6) genatb Kakue-nnbo NOMETKM UMK 3anuncu, He NpegycMOTPEHHbIE NPOLLECCOM NPOBEPKM HanUYMs U COCTOSIHWSA, B OMUCAX
Aen, JOKYMEHTOB, 1 B ApYrMx 00si3aTeribHbIX apXUBHbIX YYETHBIX [OKYMEHTaX.

103. Mo pe3ynbTaTaM MPOBEPKN HanmmMynus LOKYMEHTOB OOIMKHbI OblTb COCTaBfiEeHbl M noAnucaHbl PaGoTHUKaMKU apxuBa
(MMuamu, NpoBOAMBLUMMW TPOBEPKY), @ 3aTeM YTBEepXAEeHbl PYKOBOAMTENEM FOCYyAAPCTBEHHOrO OpraHa, opraHa MECTHOro
camoynpaeneHusi, opraHm3aummn U yrnosIHOMOYEHHbBIM UM FTULIOM:

a) aKT NPOBEpPKM HANMYUS N COCTOSIHUS apXUBHbIX JOKYMEHTOB (pekoMeHayemblii obpasel npusedeH B npunoxexHun N 15 k
[paBunam);

6) aKT O TexHMYeckMx owmbkax B YYETHbIX OOKYMeHTax (pekomeHayembli obpasey npuBeneH B npunoxeHun N 16 k
[paBunam), KOTOpbIA COCTaBMSETCS B Criyyae BbISIBIIEHWS HECOOTBETCTBMS 3anmMCed B apXUBHbIX YYETHbIX [AOKYMEHTax
dakTnyeckon nHpopmMmaumu,;

B) akT 06 OBHapyXeHWN apXMBHbIX [JOKYMEHTOB, HE OTHOCSILUUXCS K AaHHOMY (POHAOY M HeyYTeHHbIX (pekoMeHAyembli
obpasel, npueefeH B npunoxeHun N 17 k MpaBunam), KOTOPbI COCTaBNSAETCS B Criydyae 0OHAPYKEHNUS HeYyYTeHHbIX apXMBHbIX
AOKYMEHTOB, HE OTHOCSILLIMXCS K AaHHOMY hoHAY.

I'IpOBepKa Hann4na OOKYMEHTOB CHUTaeTCA 3aBepLIJeHHOI7I nocne yteBepXxaeHnd akta npoBepKU HanmnydnAa M COCTOAHUA
adpXMBHbIX OOKYMEHTOB, MNOCIie BHECEeHUA Nno pesdynbrataM npoBepKa HeOGXO,EI,I/IMbIX M3MEHEHN B APXMBHbIE Y4ETHbIe
OOKYMEHThI.

104. Ecnu npoBepkon HamuMumsa U COCTOSIHUSA LOKYMEHTOB YCTAHOBMEHO OTCYTCTBUE AOKYMEHTOB (4en), AOrmKeH ObiTb
OpraHM3oBaH UX pO3bICK, NPOBOAUMLIN B Te4EeHMEe OLHOro roga C AaTthbl BbISABIEHUA UX OTCYTCTBMA. [lonyckaeTca npoasieHune
CpoKa po3biCka AOKYMEHTOB Ha 1 rog.

B cnyyae oTpuuaTenbHbIX pe3ynsTaToB pPO3biCka COCTaBIAETCA akT O HeOobOHapyXeHUW apXMBHbIX AOKYMEHTOB, NyTw
posbiCka KOTOpPbIX mMcuyepnaHbl (pekomeHayeMmblii obpasey npusedeH B npunoxedun N 18 k [MpaBunam), yTBepxaaeMblii
pyKoBoAMTENEeM rocyaAapCTBEHHOro opraHa, opraHa MecTHOro camoynpasneHusl, opraHM3aumm Unmn ynonHOMOYEHHbIM UM FIULOM
no cornacoeaHnio ¢ 9K mnn LU3K. K akTy npunaraetrca cnpaBka O NpoBefeHUM po3bicka. [OCy4apCTBEHHbIV OpraH, opraH
MECTHOro camoynpagBneHusi, OpraHn3aLms - ICTOYHMK KOMMMEKTOBaHUS rocygapCTBEHHOro (MyHUUMNAanNsHOro) apxmea B criyyae
HeobHapy»XeHUs JOKYMEHTOB, OTHECEHHbIX K cocTaBy ApxmBHOro goHaa Poccuiickon ®enepaunn, AOMKHbI NPeacTaBuTb akT O
HeobOHapyXeHUN apXuBHbIX OOKYMEHTOB, MyTM pO3biCKA KOTOPbIX MCYEpnaHbl, B COOTBETCTBYWOLUNA FOCYOAPCTBEHHbIN
(MyHMLMNANbHBLIN) apXMB UN YNOSIHOMOYEHHbIN OpraH UCMOSHUTENBHOW Bnactu cybbekTa Poccuinckon denepaumm B coepe
apXuBHOTO Aena Ans NPUHSATUS peLLeHNst O CHATUM YTPaYeHHbIX e4MHULL XpaHeHWs C y4yeTa.

105. ApPXMBHbIA JOKYMEHT, COCTOSIHUE KOTOPOrO MCKMNIOYaeT BO3MOXHOCTb BOCCTAHOBIIEHMS €ro MaTepuasibHOro Hocutens
1 NCMNONb30BaHNs (BOCMPOU3BEAEHUS) coaepKalllencs B HeEM MHpopMaLmn, NPU3HAETCA HENCNPABMMO MOBPEXAEHHbIM.
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106. llpn BbISBMEHMU HEWCMPABMMO MOBPEXAEHHOIO apXMBHOMO [OOKyMEHTa COCTaBMseTCss akT O HeucnpaBuMbIX
NOBPEeXAEHNAX apXMBHbIX OOKYMEHTOB (pekomeHayembin obpasen npuBedeH B mpunoxenun N 19 k lpaBwunam), KOTOpbIv
YTBEPXAAETCA PYKOBOAUTENEM roCyAapCTBEHHOro opraHa, opraHa MeCTHOro caMoyrnpaBneHusl, opraHusauun Wnu KHbIM
YNONMHOMOYEHHBIM UM AOMKHOCTHBIM NULIOM No cornacosanuio ¢ LIOK (3K).

B cnyyae BbiSIBNeHMS HeucnpaBMMO MOBPEXOEHHOro AoKymeHTa ApxuBHOro coHaa Poccuinckon depepauun, akt o
HENCNpaBMMOM MOBPEXOEHUMN apXMBHBLIX JOKYMEHTOB HanpaensieTcs Ha paccmoTpeHne JIMK apxvBHOro yuypexaeHus nocrne
cornacoBaHus ¢ LISK (3K). MNocne BbiIHECEHUSA peLleHnst 0 NPU3HaHUN apXMBHOMO AOKYMEHTa HEUCNPABMMO NOBPEXAEHHbLIM aKT
YTBEPXXOAETCS PYKOBOAMTENEM T[OCyAapCTBEHHOrO OpraHa, oOpraHa MEeCTHOro CaMoyrpaBneHusl, OpraHusauun  unm
YMONMHOMOY€EHHBLIM UM JIULLOM M COOTBETCTBYHOLLME U3MEHEHWSI BHOCATCS B aPXUBHbIE YYETHbIE JOKYMEHTHI.

107. ApXVIBHbIe OOKYMEeHTbl BblOalTCA BO BpeMeHHOe nonb3oBaHMe Ha OCHOBaHMM MUCbMEHHOINo paspelleHuns
pykoBoaguTend rocygapcTtBeHHOro opraHa, opraHa MeCTHOro camoynpasriieHuna, opraHm3auun nnm ynoriHOMO4YeHHOro um nuua:

a) cyaebHbIM, NpPaBOOXpPaHUTENbHLIM W MHBLIM YMONIHOMOYEHHBLIM OpraHaMm B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuinckon depepaumu;

6) 05151 9KCNMOHUPOBAHNA Ha CPOK, onpedeneHHbIi COOTBETCTBYHOLLMM JOrOBOPOM;

B) paboTHMKaM CTPYKTYPHbIX NoapasaeneHunii rocyaapcTBEHHOro opraHa, opraHa MecTHOro camMoyrpaBneHusi, opraHn3auum
B Liensx peanu3auun nx cnyxebHbix 00s83aHHOCTEN Ha CPOK He Bonee ogHOro mecsua.

108. EauvHMubl XpaHeHWs, BblAaBaemble BO BpeMEHHOe MOofb30BaHWe, [AOMMKHbl MMETb  apXuMBHbIA  WNgp,
NPOHYMEepOBaHHbIE MUCTbI, NMNCT-3aBEPUTENb Aena MU NUCT MCNOMNb30BaHUSA JOKYMEHTOB (pekoMeHayeMbli obpasel, NnpMBeaeH B
npunoxeHunn N 20 k MNpaBunam).

Bblgaya eguHuL  XpaHeHusi, HaxogsWuXcs B HEeyAOBMEeTBOPUTENbHOM (DU3MYECKOM COCTOSIHAM UM He npoLlealmnx
TEXHUYECKOIro OPOPMIIEHUS U ONUCaHUS, MOXET OblTb OrpaHuyeHa.

109. EAnHMLI XpaHeHWs BblAaTCA BO BpEMEHHOE NoNb30BaHMe Ha CPOK, HE NPEBbLILLAIOLLNIA:

a) OOHOro wMecdua - p[gngda  UCnorb3oBaHUA pa6OTHVIKaMI/I (FocyﬂapCTBeHHblMl/l, MyHUUMnanbHbIMAU CJ'Iy)KaLLl,I/IMVI)
rocygapcCTtBeHHOro opraHa, opraHa MeCTtHOro camoynpasliieHudA, opraHm3aunu;

6) LecTn Mecdues - Cy,lJ,e6HbIM, npaBoOOXpaHUTESIbHbIM N MHBIM YNOJTIHOMOYEHHbIM OpraHaMm.

I'Ipo,qneHVle YCTaHOBITI€HHbIX CPOKOB Bbia4n OOKYMEHTOB OOMYCKaeTCA C pa3pelleHunAa pyKoBoaAUTENA rocyaapCrtBeHHOIo
OpraHa, opraHa MeCTHOro camoynpasneHusa, opraHm3auum nnm nmua MM yrnosiHOMOYeHHOro.

110. Bblgaya apxmBHbIX 4OKYMEHTOB BO BPEMEHHOE MOSIb30BaHME NPOM3BOAUTCS Ha OCHOBaHUKM akTa O Bbigaye apXMBHbIX
OOKYMEHTOB BO BPEMEHHOE Nonb3oBaHMe (pekoMeHayeMbln obpasel npuseneH B npunoxeHun N 21 k Mpasunam).

Bblgaya apxumBHbIX LOKYMEHTOB pabOTHMKaM CTPYKTYPHbIX NOApasdeneHuin rocy4apCcTBEHHOrO opraHa, opraHa MeCTHOro
camMoynpaBreHnsi, opraHM3auum B LENsX peanusaumnm mx cryXebHbix 00si3aHHOCTEN MPOM3BOAMTCH Ha OCHOBaHUKM 3akasa
(cnyxebHom 3anncku, 3asBKKU) Ha Bblaady eanHULL XpaHeHUS.

daKT Bblgauv e4MHULL XpaHEHWUA NOANEXUT 0Bs3aTenbHOM dmKkcaumm.
Mpwv Hanuumn CXB[ yyeT Bbldaun 4OKYMEHTOB, B TOM YMCIe BO BPEMEHHOE MOSb30BaHUE, BEAETCS B 3/1EKTPOHHOM BUAE.
111. B cnyyae Bbla4n apXuMBHbIX AOKYMEHTOB BO BPEMEHHOE MOMb30BaHWE WMHLIM FOCYAapCTBEHHBIM OpraHam, opraHam

MECTHOIO CaMoynpaBrieHusl, opraHu3aunam, B nopsigake, npegycMoTpeHHoM nyHkTom 107 Mpasun, Ux BbIHOC paspeluaeTcs no
nponyckam. Mopsaok obopmIeHUst U Bblgadm NPOryckoB YCTaHaBNMBAETCS NOKaribHbIM HOPMaTUBHBLIM aKTOM.

112. MNpwn TpaHCNOPTUPOBKE apXMBHbIX JOKYMEHTOB BHE apXxmBa OOSMKHbI ObITh:
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a) cobntogeHbl YcrnoBusi, npegoTBpallalollMe BO3LENCTBME Ha HUX BpPeOHbIX (DaKTOPOB OKpyKalolwen cpegbl U
MeXaHNYEeCKUX NOBPEXOEHU NOCPEACTBOM NMPUMEHEHMS cCreumarnbHbIX Tapbl U YNakoBKY;

6) obecneveHo nx conpoBoXaeHe paboTHMKOM apXxuBa.

113. Bblﬂ,a'-ly eOJuHNLU XpaHeHna BO BpeMeHHOEe Nonb3oBaHWE U npuemMm mux O6paTHO, B TOM 4uUCIie MNMONMUCTHYK0 NMPOBEPKY
Hanm4yna n CoCTtoAaHNUA OOKYMEHTOB nepen Bblaayven um npu Bo3Bpare, npomn3soanT paGOTHI/IK apxuvea (J'II/ILLO, OTBETCTBEHHOE 3a
apXI/IB) B NPUCYTCTBUK Nnla, nony4yarLwiero (Bosspau.larou.l,ero) €ANHNLbI XpaHEeHUA. Ha mecTo BblgaBaemMbix equHuL XpaHeHnA
1 onucewn gen, OOKYMEHTOB [OoJIKHa noMeLllaTbCa (ﬂO,EI,KI'IaD,bIBaTbCFI) KapTa-3amMmecTuTernb egnHULUbl XpaHeHnA (peKOMeH,D,yeMbIVI
o6pa3eu, npuBeneH B NpuUioXxeHun N 22 k MpaBunam). I'IpM BO3BpaLleHnn egnHnlbl XpaHeHnd KapTa-3aMeCTUTellb U3biIMaeTCA
N XpaHuUTca 40 MMHOBaHUA Ha,D,O6HOCTVI.

IX. BEOEHUE YYETA APXUBHbIX AOKYMEHTOB B rOCYOAPCTBEHHOM OPIrAHE, OPTAHE MECTHOIO
CAMOYNPABJIEHUA, OPTAHU3ALIUN

114. yquy nognexar Bce HaxoaduwumecAa Ha apXMBHOM XpaHEHUU OOKYMEHTbl, B TOM 4ucne [OKYMEeHTbl Mo JIMYHOMY
COCTaBy, KOnnn OKYMEHTOB, BKITIOYEHHbIE B d)OHJJ, Nnofb30BaHUA (ﬂpl/l HaI'IVI'-II/II/I) nonucun aen, JOKYMeHTOB, ONMUCKU 3NTEKTPOHHbIX
OOKYMEHTOB.

OcobeHHOCTM y4yeTa SneKTPOHHbIX, ayaMoBU3yarbHbIX OOKYMEHTOB yCTaHOBreHbl nyHktamu 138, 141, 164, 168 1 169
[pasun.

115. TocynapcTBEHHbI oOpraH, oOpraH MEeCTHOrO CaMOYMNpaBMeHWsl, OpraHu3auus, SBMSIOLWAACH  UCTOYHUKOM
KOMMJIEKTOBaHUA roCyAapCTBEHHOro (MyHULMMNANbHOMO) apxmea, NpPeacTaBnsioT B rocy4apCTBeHHbI (MyHUUMMANbHbIA) apXuB
yyeTHble cBefeHusi 06 oGbeme U COCTaBe XPaHSALMXCA B apxuBe (HaxoOsLMXCS Ha apXMBHOM XpaHeHWW) OOKYMEHTOB
ApxueHoro coHga Poccuiickoii degepaumm u Apyrux apxvMBHbIX AOKYMEHTOB B (oopMe nacrnopTa apxvBa B COOTBETCTBUM C
NOPSIAKOM  FOCyAapCTBEHHOrO yyeTa OOKyMeHTOB ApxuBHOro dpoHaa Poccuiickon depepaumun,  yCTaHOBEHHbLIM

YNOJIHOMOYEHHbIM dJe,qepaanblm opraHom WCMOMHUTENBLHON BNacTu B ccbepe apxXnBHOIro gena n aenonpon3BoacTBa EX

35 NopnyHkT 11 nyHkTa 6 MonoxeHuns o Pocapxumee.

116. OCHOBHbLIMK eaUHMLLAMN ydyeTa apXmBHbIX OOKYMEHTOB ABMAKOTCA apXVIBHbIVI d)OHLI., eanHnua XxpaHeHu4.

117. CBegeHnsa o6 ob6beme 1 cocTaBe eauHNL, XpaHEHUS YKa3blBaAOTCA B apXMBHbIX YYETHbIX AOKYMeHTax. ObsasarenbHble
N BCnoMoraTerbHble apXMBHbIE YYEeTHblE OOKYMEHTbI BeayTcsl Ansi obecrnedyeHns yveta NocTynreHusl, BblbbITUSI, KONMYEeCTBa,
CoCTaBa W COCTOSIHWNSI apXMBHbIX JOKYMEHTOB.

118. B cocTtaB 00s3aTenbHbIX YY4ETHbIX LOKYMEHTOB apXmMBa BXOAAT KHUra ydeTa NoCTynneHnst n BblObITUSA Aen, AOKYMEHTOB
(pekomeHayembin obpasey npueeaeH B npunoxenun N 23 k MNpasunam), NucT doHaa (pekoMeHayembln obpasel, NpuBeaeH B
npunoxeHun N 24 k MNpaBunam), onuck Aern, LOKYMEHTOB, ONUCH 3NEKTPOHHbIX JOKYMEHTOB; AeNno doHaa.

K BcnomoraTtenbHbIiM Y4YETHbIM JOKYMEHTaM OTHOCATCA:

a) cnuncok coHaoB (pekomeHayembin obpasel npueedeH B opunoxeHun N 25 k [NpaBunam), KOTOPbIN COCTaBNSETCA NpU
OCYLLECTBNEHUN XPaHEHUS1 apXMBHbIX JOKYMEHTOB, OTHECEHHLIX Bonee Yem K ogHOMY hoHAY;

6) KHMra BblAa4n eguHUL XpaHEHNst BO BPEMEHHOE MONb30BaHUeE;

B) peecTp onucewn (pekomeHayembin obpasel, npuBeneH B npunoxernun N 26 k MNpasunam);

F) CMNUCOK MCTOYHMKOB KOMMJIEKTOBAHUA,

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

[) Tonorpadguyeckme ykasarenu (noctennaxHoli 1 NocpoHAOBbLIN) (MPU HANNYMN APXUBOXPAHUITULLL);
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€) kaTanory;
X) ykasatenm.

rocy,D,apCTBeHHbIIZ OopraH, opraH MeCTHOro camoyrnpasieHusa, opraHn3auma Moryt UCnoJjib30BaTb CaMOCTOATENIbHO WHbIE
BCnomMoraresibHble y4eTHblIe (bOprI.

CX3O (npu Hanuuun) porkHa obecneynBaTb BKMAKOYMEHWE [OaHHbIX, aHANOMMYHbIX MoKasaTensam, npeaycMOTPEHHbIM
obasarenbHbIMU apXUBHBIMU YY4ETHBIMU LOKYMEHTaMU.

119. B kHUry y4eTa nocTynneHusi n BoiObITUS Aen, JOKYMEHTOB NnocneaoBaTenibHO BHOCATCS! BCE NEPBUYHbBIE U MOBTOPHbIE
noctynneHus (BblbbiTuA) aen, AokymeHTtoB. Kaxpgoe noctynneHuve (BbiObiTME) B npedenax OTYETHOrO roga nony4aer
NOpsIAKOBbLIN HOMEp B BanioBOW NocneaoBaTeNbHOCTU.

120. ExxerogHO NogBOAUTCS UTOr KonmyecTsa NOCTYyNMBLLUKNX U BbIObIBLUMX 3a rog gen, AOOKYMEHTOB MO COCTOAHUIO Ha 1
AHBap4, cnegytowero 3a OT4eTHbIM rogoMm.

121. Jlnct chboHaa cocTaBnsieTcs Ha Kaxabl apxmBHbI poHA. B nucte doHaa yuntbiBaloTCA BCe NOCTYNNEHUSA U BbIObITUSA
OMMCaHHbIX U HEOMUCAHHbIX JOKYMEHTOB choHaa.

JIncTbl POHOOB XpaHATCS B NOpsiAKe BO3pacTaHMs HOMEPOB apXmBHbIX dOHAOB. JIMCTbl hOHAOB POPMUPYIOTCSA B Aeno, K
KOTOPOMY COCTaBMsIETCA NUCT-3aBepUTENb.

B nucte-3aBepuTene ykasblBaloTcs 06LLee KONMYeCTBO JIMCTOB JOKYMEHTOB, BKITIOYEHHBIX B €0, HavarbHbIe Y KOHEYHble
HOMepa apXMBHbIX (POHAO0B, O6LLEe KONIMYECTBO apXMBHbIX (POHAOB, NIUCTbI KOTOPbIX BKIOYEHbI B AEMO.

122. B geno doHOa BKIHOYAETCA KOMMMEKC JOKYMEHTOB (MCTOPUMYECKUE U TeMaTMYeCKMe CrnpaBKu, JOrOBOPbl O nepefade
OOKYMEHTOB Ha MOCTOSIHHOE XpaHEHWE, aKTbl MPOBEPKU HanuuuMs U COCTOSHUS OOKYMEHTOB, aKTbl O TEXHUYECKUX OLuMbKaXx,
aKkTbl NpUemMa M nepefayn, akTbl BblAENEHUS AN U OOKYMEHTOB K YHUUTOXEHMIO, akTbl 06 yTpaTe U akTbl O HEUCMPaBUMbIX
NOBPEXAEHUSIX, aKTbl 00 0BHapy>XeHUM OOKYMEHTOB, akThl PaCCEKpeuYMBaHWs U Apyrue LOKYMEHTbI, oTpaxatwlwue paboty ¢
(POHAOM) MO MCTOPUM UCTOYHMKA KOMMIekToBaHusi (poHOooOpasoBaTens) U apxmBHOro ¢oHaa, 0ObeguHEHHOrO apXMBHOIO
doHAa 1 apxXUBHOWN KOMNMEKLMMN.

123. D,J'Iﬂ noegunHN4YHOro M CyMMapHOro y4eta apxXmuBHbIX OOKYMEHTOB, 3aKpernyieHUA nopdaanka nx cucrematm3aunm, yydeta
M3MEHeHNn B cocTaBe U obbeme APXUBHbIX OOKYMEHTOB COCTaBIld€TCA ONuUCb Aesl, OOKYMEHTOB, OMNUCb 3NEKTPOHHbIX
OOKYMEHTOB.

124. Cnncok hoHOOB BeAeTCs B roCyadapCTBEHHOM OpraHe, opraHe MeCcTHOro caMoyrnpaBreHusi, opraHu3aunm, XpaHsemn
OOKyMeHTbl 6onee yeM ogHoro ooHaa. Kaxabli apxmBHbIA hOHA BKMOYAETCS B CNMCOK hOHAOB TOSMBLKO OAMH pa3s Npu NepBOM
NOCTYNMEHUN apXMBHbIX AOKYMEHTOB YKa3aHHoro cooHaa. Kaxgomy coHay npucBanBaeTca MHAMBMAOYanbHbIN HOMEpP, KOTOPbIn
COXPaHSIeTCA 3a HUM BO BCEX YYETHbIX AOKYMeHTaxX. Homepa cdoHgam npucBanBaloTCa B BarioBOM NOPSIAKE.

B cnyyae nepefjauv apxuMBHOTO cpoHAa B APYro roCyAapCTBEHHbIM OpraH, opraH MECTHOrO CaMoynpaeneHus,
opraHM3auuio, BKIHOYEHUS ero B COCTaB 06beAMHEHHOMO apXMBHOMO (DOHAA UMW BblAENeHUst BCEX AOKYMEHTOB K YHUUTOXEHUIO
0CBOGOAMBLUMIACS HOMEP APYroMy apXMBHOMY (hOHAY He NpucBavBaeTcs.

O6beanHeHHble apxuBHble (DOHAbI M apXMBHbIE KOMMEKUWMU Y4YUTbIBAOTCA Ha OBLWMX OcHoBaHusX. OGbeanHeHHOMY
apXMBHOMY (hoHAY, 06pa3oBaHHOMY M3 apXMBHBLIX (POHAOB, paHee YYTEeHHbIX CaMOCTOSITeNbHO, NpUCBanBaeTCcs HOMep OAHO
U3 apXMBHbIX (DOHAOB, BKIOYEHHbIX B €70 COCTaB.

Homep apxvBHOro ¢oHaa rocyqapCTBEHHOrO opraHa, opraHa MEeCTHOrO CaMOYMNpaBneHusl, OpraHM3auun - UCTOYHMKA
KOMMNIEKTOBAHMSA rocy4apCTBEHHOMO (MyHMUMMANbHOIO) apxmMBa BHOCUTCS B CMMCOK (DOHAOB Mo HOMEPOM, KOTOPbIN NPUCBOEH
€My B rocyaapCTBEHHOM (MyHULMNANbHOM) apXxmBe.

HasBaHue apxmBHOro ¢ooHga BHOCUTCA B CMMCOK (POHOOB Ha OCHOBAHUW MCTOPUYECKOW CnpaBku K (OOHAY UKW TUTYIbHOMO
nncTa onucum gen, 4OKYMEHTOB, OMNUCK ANEKTPOHHBIX JOKYMEHTOB.
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HasaHue aApPXMBHOIo CbOH,EI,a COCTOUT M3 NMOJTHOIO U (B CKO6KaX) COKpalweHHOro HammeHoBaHUA (bOHD,OO6pa3OBaTeJ'I9I (I'Ipl/l
HaJ'IVNVII/I), C YKasaHumem ero nogyYMHeHHOCTU, MEeCTOHaxoXAdeHud, OaT COo30aHuA U nuKkeBungauun. Ecnn HanmeHoBaHue
(*)OH,D,OO6D83OBaTeJ'|FI N3MEHANOCb, TO B CIUCKEe (*)OHﬂ,OB YKa3blBae€TCA €ero nocnegHee HasBaHMe B paMKax nepuoda, 3a
KOTOprV’I NPUHATLI JOKYMEHTbI. Bce npegbigyuimne nameHeHnd B HaMMeHoBaHuM oTMe4aroTcd B Jincte (*)OHﬂ,a.

HasaHue O6'be,D,I/IHeHHOFO aApPXMBHOIo (*)OH,D,a COCTOUT M3 0606LIJ,eHHOFO Ha3BaHUA BKITHOYEHHbIX B HETO apXUBHbIX dI)OH,lJ,OB.
B nuct (bOH,D,a BKJ1lOHaOTCA BCE€ HanMeHoBaHUA rocygapCTBeHHOro opraHa, opraHa MeCTHOro camoynpasliieHund, opraHnsaunu,
OOKYMEHTbl KOTOPbIX BKITHOYEHbI B 06begMHEHHbIN (t)OH,lJ,.

B HasBaHWUM apXv1BHOW KOMNMEKLMUM yKka3biBaeTCs NpusHak (npuaHaku) ee chopMmMpoBaHUs.

E>xxerogHo k CMUCKyY d)OH,D.OB COCTaBIdeTca nToroead 3anmcb 0 Konn4yecTtee apXmBHbIX (bOHLI.OB, NoCTynNMBLLUUNX N BblObIBLLNX
B TeYeHue roga, n obem Konmyectee APXUBHbIX (bOHLI.OB, HaxoaAwnXxca Ha XpaHeHnn B apXmBe Mo COCTOAHUIKO Ha 1 AHBapA,
crneayrowero 3a OT4eTHbIM rogom.

Cnuncok d)OHJJ.OB nogLinBaeTcd B TBepayto 06no>|<|<y, JTINCTbl HYMEPYIKOTCA, COCTaBNAETCA JIUCT-3aBEPUTESb.

125. [ina pernctpaumm onvcen ern, OOKYMEHTOB, ONMUCEN 3MEKTPOHHbLIX JOKYMEHTOB, yYeTa MX KOMMYecTBa WM cocTaea
BELETCS peecTp onvcei Aen, AOKYMEHTOB.

B peecTtpe onucenn pUKCUMPYIOTCA OCHOBHbIE JaHHble MO COCTaBy KaOoW onucu Aesi, JOKYMEHTOB, ONMUCK 3MEKTPOHHbIX
OOKYMEHTOB: HoMep hoHAa, HOMEp ONUCK, BUA, AOKYMEHTOB, BKIHOYEHHbIX B OMUCb, KONNYECTBO EAMHUL, XPaHEHWS, KONNYEeCTBO
NNCTOB B OMMUCK U €€ IK3EeMIMIISPOB.

126. Y4yeTHble 6a3bl faHHbIX, B TOM yMcne 6a3bl gaHHbix CX3[, BeayTcs Npy Hanm4yun B rocygapCTBEHHOM OpraHe, opraHe
MECTHOro CamoynpaBfeHusl, OpraHu3aLmMn TeXHUYECKMX U MpOorpaMMHbIX CPeacTB HapaBHe C obs3aTenbHbIMU apXMBHbLIMA
yYeTHbIMU JOKYMEHTamu.

127. ApxvBHble y4YeTHble AOKYMEHTbI, B TOM 4YMUCrie N0 OAHOMY 3K3eMMNspy onucu gen, JOKYMEHTOB, pa3MmellarTcs B
NMOMEeLLEHMUN AN XPaHEHMWS YYETHBIX JOKYMEHTOB MUIMW Ha OTAENbHOM cTennaxe B paboyer koMHaTe paboTHUKa apxuBa (nuvua,
OTBETCTBEHHOIO 33 apXMB).

BTOpOIZ 3K3eMnnap onuncu gen, JOKyMeHTOB pa3MellaeTCqa B apXnBOXpaHUnuLie 060cobneHHo oT eANHUL XpaHeHUA.

128. ApXI/IBHbIe y4yeTHble [OOKYMEHTbl, Kpome onucen pen, OOKYMEHTOB, onucen QNEKTPOHHbIX OOKYMEHTOB
npegHas3Ha4arTcAa ansa cny>|<e6Horo Nonb30BaHUA 1 Nonb3oBaTendaM apXmBHbIMU OKYMEHTaMN 30 He BblAaloTCA.

34 NynkT 19 cTathu 3 PenepansHoro 3akoHa N 125-93.

129. YyeT nocTynneHus v BblbbITUS Aen, AOKYMEHTOB OCYLLECTBISIETCA HA OCHOBAHWUW:

a) onncu gen, JOKYMEHTOB, OMNMUCK 3J1eKTPOHHbIX JOKYMEHTOB CTPYKTYPHOro nogpasgerieHna n rogqoBoro pasgerna cBO4HOM
onucu gen, OOKYMEeHTOB ONMUCKU 3NEKTPOHHbLIX AOKYMEHTOB;

6) HOMeHKnaTypbl Aen Npy OTCYTCTBUM ONUCEN Aen, AOKYMEHTOB CTPYKTYPHbIX NoapasaeneHui;

B) aKTa O TEXHUYECKUX OLUNBKAX B YHYETHbIX JOKYMEHTAX;

r) akta 06 o6Hapy>KEHUN JOKYMEHTOB, HE OTHOCSILLMXCS K JaHHOMY apXMBHOMY (DOHAY, HEYYTEHHbIX;
[) akTa 0 HEOGHaPYXXEHUM apXMBHbIX JOKYMEHTOB, NYTU PO3bICKa KOTOPbIX MCHEPNaHbI;

€) aKkTa 0 HeucnpaBMMbIX NOBPEXAEHUAX apXUBHBIX [LOKYMEHTOB;

X) akTa npuema-nepefayn apxmBHbIX OOKYMEHTOB B OpraHvM3auuio, OCYLLECTBSALWY AeATernbHOCTb MO XpaHeHWto
OOKYMEHTOB (pekomeHayeMbin obpasel, npusegeH B npunoxenun N 27 k MNpasunam);
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3) dKTa O BblAENTIEHNN K YHUHTOXEHUIO JOKYMEHTOB, HE nognexawmnx XxpaHeHuo.

130. Ha ocHoBaHMU [OKYMEHTOB, yKa3aHHbIX B NyHkTe 129 [MpaBun, BHOCSATCA HEOOXOAMMbIE U3MEHEHUSI B ODA3aTeNbHbIe
apXUBHbIE YYETHbIE JOKYMEHThI:

a) B KHUTY y4yeTa NOCTynrieHna u BblObITUS nen, JOKYMEeHTOB U B JIUCT d)OH,D,a - Npn KaXXgomMm maMeHeHun B COCTaBe U
obbeme APXUBHbIX JOKYMEHTOB;

6) B CnMCcoK hOHAOB - NPW NOCTYNMEHUN HOBOTO apXMBHOIMO hoHAa MW BbIOLITUM BCEX Aen, AOKYMEHTOB HaxXOAMBLLErocs
Ha xpaHeHun apxmsHoro dpoHaa. B rpade "OTmeTka 0 BbIOLITUM hoHAa" cnvcka poHO0B yKasblBaeTCs MecTo (agpec) BblObITUSA

apXmnBHOIo (*)OH,Ela, a TaKke gata h HoMep AOKyMeHTa, Ha OCHOBaHMKU KOTOPOTro OH BbIObIST;

B) B peecTp onucen - npuv NoCTynneHnn HOBOW OMMUCK UNK BbIOLITUM BCEX €OQMHUL, XpaHeHuA HaxoauBLLencsa Ha XpaHeHun
onucu. Homep BbIObIBLLEN ONUCK Apyrum onuncam gen, JOKYMEeHTOB, OMUCAM JJ1EKTPOHHbLIX OOKYMEHTOB HEe npucBamBaeTcA U
ocTaercs cBO6OAHbIM;

F) B onucu pgen, OOKYMEHTOB, OMUCWU 3INEKTPOHHbIX OOKYMEHTOB - MpU KaXXOoM NOCTynneHun u (VIJ'IM) BbIObITUN aen,
OOKYMEHTOB, 3MEKTPOHHbIX apXMBHbIX JOKYMEHTOB, YYTEHHbIX B JAHHOW ONUCK.

COOTBeTCTByIOUJ,VIe N3MEHEHNA BHOCATCA BO BCNomMoraTtesfibHble apXmBHbl€ YY4€THblE€ JOKYMEHThI.

X. OPTAHN3ALNA KOMIMMIEKTOBAHUA, XPAHEHUA N YYETA 3JIEKTPOHHbLIX APXUBHbBIX JOKYMEHTOB

131. HopmaTuBHble YCMOBUSI XpaHEeHWs SMEKTPOHHbIX apXMBHbIX [OOKYMEHTOB PEerynupyroTcsi 3akoHOAATENbCTBOM
Poccuiickor depepauum, nokarnbHbIMU HOPMaTUBHBLIMU aKTamy rocy4apCTBEHHOMO opraHa, opraHa MEeCTHOro camoyrnpasreHus,
opraHusauuu, yctaHasnvBatoLLMmn TpeboBaHus:

a) kK 0becrneyeHno COXPaHHOCTU 3NEKTPOHHBIX apPXMBHbLIX JOKYMEHTOB;

6) K NoaAepXXaHUIo IOPUANYECKON 3HAYMMOCTY B TEYEHUE YCTAHOBIIEHHBIX CPOKOB XPaHEHWS;

B) K pasrpaHUYeHuto NpaB AOCTYNa K 3NIeKTPOHHbLIM apXUBHbLIM JOKYMEHTaM;

r) K NopsiaKy NpvemMa-nepenayn aneKTPOHHbIX apXMBHbBIX JOKYMEHTOB;

4) K UCMOSb30BaHUIO 3MEKTPOHHbBIX apXUBHbIX JOKYMEHTOB;

€) K UCNOMb30BaHUIO 3MEKTPOHHON NOANUCK NPY apXMBHOM XpaHEeHUM.

132. XpaHeHne aMeKTPOHHbIX apXUBHbIX OOKYMEHTOB ocylwectensetcs B CX3[ u (unu) Ha dwusmdeckm o60CObBreHHbIX
HoCUTEnsiX.

133. MNpu ocywecTBNeHNN XpaHeHWUs ANEKTPOHHbIX apXUBHbIX AOKYMeHTOB B CX3[, opraHusauuu, 3a MWCKMYEHWEM
OpraHoB rocy4apCTBEHHON BMACTW, OPraHOB MECTHOTO CaMOYNPaBNEHNs!, FOCYAaPCTBEHHBIX N MYHULIMNANbHbBIX OpraHn3aLmin 37
, BpaBe MCnonb30BaTh YCryry TPeTbUX CTOPOH MO XPaHEHUIO 3NIEKTPOHHBIX apXUBHbIX JOKYMEHTOB.

37T Yactb 4 ctatbu 21 PenepanbHoro 3akoHa N 125-93.

134. TpeboBaHMA K peXNMY XpaHEHMUS ANEKTPOHHbBIX apXMBHbIX AOKYMeHTOB B CX3[ obecneunBaloTcs ee COOTBETCTBUEM
TpeboBaHuaM 3akoHopaTtenbctBa Poccuiickon Pepepauum B obnactM co3gaHusl, pasBUTUS, BBOOA B 3KCMnyaTauuio
MHOPMALIMOHHBIX CUCTEM W XpaHeHUs B HUX WHdopmaumn3E u cobriiogeHnem npu ee akcrnnyatauun TpebosaHWm

MHOPMAaLIMOHHON 6e30MacHOCTM 1 3aLmMTbl MHdopMaLu 37

3% denepanbHblii 3aKkoH oT 28 aekabps 2010 r. N 390-93 "O 6e3onacHocTn"; noctaHosneHue MNpasutensctea Poccuiickon
denepaumm ot 6 uoHsa 2015 r.* N 676 "O TpeboBaHUAX K NORSAKY_CO3AaHUs, PasBUTUS, BBOAA B 9KCMIyaTaLMio, aKkcnnyaraLmm
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W BbiBOAA M3 SKCNIyaTaLuy rOCyNaRCTBEHHbIX WMHGOPMALIMOHHBIX CUCTEM W AanbHEMNLEero XpaHeHWs CofepXallencsa B KX
0asax_aaHHbIX MHdopmalumn"; noctaHoBneHne [MNpaButensciBa Poccuiickon Penepauumn ot 14 Hoabpsa 2015 . N 1235 "O
chenepanbHom rocynapcTBEHHOW MHOPMAaLMOHHOW CUCTEME KOORAUHALIMN UHhopMaTuaaumm".

* BepoaTHO, ownbka opurmHana. Cnegyet untathb "oT 6 uionga 2015 .". - NpumevaHune narotoButens 6asbl AaHHbIX.

39 Cratbsa 16 ®enepanbHoro 3akoHa ot 27 mionsd 2006 . N 149-93 "O6 nHhopMaLmm, MHBOOPMALMOHHBIX TEXHOMOMMAX U1

0 3awute nHhopmauun” (aanee - ®epgepancHoit 3akoH N 149-03); npukaz PCTIK Poccum ot 11 dheBpans 2013 . N 17 "O6
yiBepxaeHun TpeboBaHui 0 3alimTte WHOPMAaLMKU, HEe COCTaBNAWLLIEN rOCYyAapPCTBEHHYIO TalHy,  coaepallencs B
[OCYAapPCTBEHHbIX MHPOpMaLIMOHHbLIX cucTemax” (3apernctpmposaH MuHioctom Poccumn 31 mas 2013 r., peructpauynoHHsin N
28608), ¢ nsmeHeHuAMU, BHeceHHbIMU npukasamu PCTIK Poccum ot 15 dhespana 2017 r. N 27 (3apeructpmpoBaH MuHioctom
Poccumn 14 mapta 2017 r., peructpaumoHHbii N 45933), ot 28 maa 2019 . N 106 (3apeructpuposaH MuHioctom Poccun 13
cenTabpsa 2019 r.,, pernctpaumnoHHsii N 55924).

[ocynapcTBEHHbIE oOpraHbl, OpraHbl MECTHOro CaMoyrnpaBIieHUst U opraHusauum o006si3aHbl obecrneymBaTb 3alLUTY
MHOpMaLMM N nepcoHanbHbIX AaHHbIX, cogepxawmxca B CX3[, B COOTBETCTBMM C 3akoHoAaTensCTBoM Poccuiickon

degepaunmdd

40 Cratbsa 16 PenepanbHoro 3akoHa N 149-®3; cratbsa 7 PenepanbHoro 3akoHa oT 27 wmions 2006 . N 152-93 "O
NepcoHanbHbIX AaHHbIX".

135. CX3O pomkHa 6bITb WMHMOPMAUMOHHO U PYHKUMOHaNbHO coBmecTuMa ¢ C3[ M MHbIMM MHGOPMaLNOHHBIMU
cMcTeMaMu rocyQapCTBEHHOTO OpraHa, oOpraHa MeCTHOro CaMoyrnpaBneHus, opraHusauuM, C COOTBETCTBYHOLLMMMU
WH(OPMALMOHHBIMWU CUCTEMAaMMU FOCYAapCTBEHHbIX (MyHMUMNArbHbBIX) apXMBOB U YMOMHOMOYEHHbLIX OPraHOB MCMONHUTENBHOM
Bnactu B cchepe apxXmBHOro gena.

136. CXB[ rocyoapCTBEHHOrO oOpraHa [AofbkHa COOTBETCTBOBaTb TpebOBaHMAM K CUCTEMaM  3NEKTPOHHOrO
[I0KYMEHTO060pOTa U CUCTEMaM XPaHEHMS ANEKTPOHHbIX [JOKYMEHTOB B apXMBax rocyapCTBeHHbIX opraHos 41 .

41 TunoBble dyyHKLMOHANBHbIE TPEGOBAHMS.

137. CX3[, ¢ ncnonb3oBaHMEM KOTOPOW OCYLLUECTBASETCH XPaHEeHWE 3NEKTPOHHbIX apXMBHbIX AOKYMEHTOB B OpraHax
MECTHOro CaMoyrnpaBIieHUs1 U OpraHM3aumsx, 4OSMKHa BbINOMHATE yHKLUK No:

a) nNpuemy SMeKTPOHHbIX AOKYMEHTOB Ha apXMBHOE XpaHeHWe B Nopsake, YCTaHOBNEHHOM nyHkTtamu 147, 148, 150
[Mpasun;

6) XPaHEeHUI0 ANEKTPOHHbIX apXUBHbIX JOKYMEHTOB BMeCTe C X MeTaaHHbIMU;

B) YYETY 3NEKTPOHHbIX apXUBHbLIX JOKYMEHTOB M NpeACTaBEHNIO y4eTHON nHdopmMaLlmm B hopme, ykazaHHOM B nyHKTe 138
Opasun;

r) hbOpMUPOBaHMIO NMPOEKTOB TOAOBLIX Pa3AerioB OMUCEW 3MEKTPOHHBIX JOKYMEHTOB U UHbLIX 00s3aTeNbHbIX apXMBHbLIX
YYETHbIX AOKYMEHTOB, NPEegyCMOTPEHHbIX NyHkTOM 118 MpaBun;

4) pe3epBHOMY KOMMPOBAHWUIO 1 BOCCTAHOBIIEHWIO 3MEKTPOHHbLIX apXMBHbLIX JOKYMEHTOB U UX METafaHHbIX;

€) NpoBepKe HanMymst N COCTOSIHUS SNEKTPOHHBIX apXMBHbIX OOKYMEHTOB B MOPsiAKe, NpegyCMOTPEeHHOM OyHkTamu 152,
153 MpaBun;

X) co3gaHuto (KONMMpoBaHuUio) 1 BKMoYeHUo B CXO[ aKk3eMNisapoB SNEKTPOHHbIX apXMBHbIX JOKYMEHTOB U3 UX Pe3epBHbIX
9K3eMNJISIPOB B3aMeH NOBPEXAEHHbIX;
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3) NMPUMEHEHNIKD nporpamMmmbl NPOBEPKN TEXHUHYECKOIOo COCTOAHUA INEKTPOHHbIX OOKYMEHTOB U COXpaHEeHUA pe3yrbraTtoB
NnpoOBEpPKN B TE4EHNE YCTaHOBJ1IEHHOIO BPEMEHMU;

n) obecneyeHno NPOLIECCOB KOHBEPTaLUNUW, B COOTBETCTBUN C NyHKTamu 154-156 Mpasun, nW/unu murpauum anekTPOHHbIX
apXUBHbIX OOKYMEHTOB BMECTE C MX MeTafaHHbIMU B Lensx obecneyeHusi COXPaHHOCTM U BO3MOXHOCTWU MCMOMb30BaHUS
3MNEKTPOHHbIX apPXMBHbIX JOKYMEHTOB B TE4EHUE YCTAHOBIIEHHbIX CPOKOB XpaHEeHWs;

K) CbOpMIApOBaHVHO NPOEKTOB akTOB O BblAENIEHNN K YHUYTOXEHUIO OOKYMEHTOB, HE NoaJieXXallnxX XpaHeHUto;

J'I) (*)OpMVIpOBaHI/II-O yBe,CI,OMJ'IeHVII7I 00 wucrteveHun CPOKOB XpaHEeHWUA 3J1eKTPOHHbIX apXMBHbIX OOKYMEHTOB, yAalieHuto
BKIMoYeHHbIX B CX3[ ANEKTPOHHbIX apXUBHbIX JOKYMEHTOB, B TOM 4YUCIIE UX pe3epPBHbIX 3K3EMNIIAPOB, B COOTBETCTBUN C aKTOM
O BblAENEHNN K YHUHTOXEHUNIO OOKYMEHTOB, HE noasiexXallnx XpaHeHuto.

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

138. CX3L pomkHa BbIMNOMHATL (PYHKUMIO MO CUCTEMATM3auMM OaHHbIX 00 3MEKTPOHHbIX apXUBHbIX AOKYMEHTaxX B
COOTBETCTBUM CO CXEMOW cucTemaTtusauumn. Cxema cucteMaTusaumm anekTpoHHbIX AokymeHToB B CXO[ BkntovaeT cnegytoLimne
YPOBHU (YPOBHU onucaHus): oHa, onucb, pasgen (nogpasgern) onucu (3NeKTpoHHoe Aeno B COOTBETCTBMM C HOMEHKIATypoW
aen), aneKTPOHHbIN JOKYMEHT.

[Ona npegcrtaBneHns WHgOpMaumMM Ha KaxgoM YpOBHE MWCMOMb3yeTcs apxvMBHas ydeTHaa dopma (ganee - AY®),
HaMMeHOBaHWSA NOMen KOTOPON ANs KaX40oro YpoBHS ONMcaHWsl AOMKHbI COOTBETCTBOBATb OCHOBHBLIM (06513aTeNbHbIM) YYETHBIM
AOKYMEHTaM.

139. COM n CX3[, oo atana nepegaym Ha XpaHeHMe OOKYMEHTOB B rocydapCTBEHHble (MyHULUMNAnNbHbIE) apXuBbl MOTYT
hopMUPOBaTb M3 ANEKTPOHHBIX JOKYMEHTOB U 3MEKTPOHHBLIX KOMWUI AOKYMEHTOB 3MEKTPOHHbIE Aena.

140. Nepenaya anNeKTPOHHbIX aPXUBHBLIX AOKYMEHTOB NMOCTOSAHHOIO, BpEMEHHOro (cBbiwe 10 neT), B TOM Yncne no MM4HoMy
COCTaBy, Ha apXMBHOE XPaHEHWE OCYLLECTBNAETCS B NOPSIAKE U B CPOKU, YCTAHOBIEHHbIE NyHKTOM 47 [Npasumn.

141. ONEeKTPOHHbIA apXMBHbIA LOKYMEHT, NepegaBaemMblii Ha apXMBHOE XpaHeHWe, COCTOUT U3 CriedytoLmX CTPYKTYPHbIX
3MEMEHTOB:

a) chain OCHOBHOW YacTun 3NeKTPOHHOIo AoKymeHTa (B doopmate PDF/A);

6) cbaiinbl NPUNOXEHUA K 3NEeKTPOHHOMY [OKYMeHTY B dopmartax, NpefHasHayYeHHbIX OIS TEKCTOBbIX, TabnM4YHbIX,
rpadunyeckmx 1 CTPYKTYPUPOBaHHbIX AaHHbIX, ayAnoBU3yarnbHbIX JOKYMEHTOB (Mpy Hanuymu);

B) dhalnbl ANEeKTPOHHON(bIX) mognucu(en) (Mpn Hanuymm);

r) chaiin onucaHusi, CogepXallero perncTpaLmnoHHoO-yYeTHble cBeaeHua 42 o qokymeHTe (MeTagaHHbie).

42 OyukT 3.13 TUNOBLIX YHKLIMOHAMNBHBIX TPEGOBAHWA.

B dhaiin onucaHus Kaxaoro anekTpoHHOro apXMBHOTO AOKYMEHTa ofkHa ObITb BKMOYeHa cneaytoLas MHopMaLms:
a) AaTta v perMcTpaumnoHHbIN HOMEP;

6) Bna;

B) 3arofioBOK K TEKCTY MUIN aHHOTauus;

r) cBEAEHUS O pexmme JOCTyna;

) cBedeHVst O CorflacoBaHUM M NopyveHus (pesontouuu) B criydyae, ecnun ykasaHHasa MHdopmaumsa He npegcraBnsiercd
camocTosATeNbHbIMU dharinamu;
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€) pe3ynbTaT NPOBEPKM 3MEKTPOHHON NOANNCH (3NEKTPOHHbBIX MOAMUCEN);

X) obwmn odbeM arinos (B bantax);

3) HAaUMEHOBaHUA (PannoB, AaTbl U BPEMS UX MOCNEAHEro U3MeHeHusl, 06bem B GawnTax, hopmaTbl hbannos;

1) UHOEKC Aena no HOMeHkKnaType aen;

K) 3arornoBoK Agena no HoMeHknaType gen;

1) CPOK XpaHeHUs;

M) AONOMHUTENbHAasA HECTPYKTYpUpOBaHHasa MHpopmMauns (KOMMeHTapuin, npuMedaHue);

H) HOMepa CBA3aHHbIX OnNucew gen, HoMep Jerna no onvcu gen.

142. MNocne 3aBeplueHnsa BegeHns 6as AaHHbIX MHPOPMALMOHHBIX cucTeM, obecnedunBatoTcs BbIOGOP M BbIrpy3ka OaHHbIX,
nognexaiimx XpaHeHuto, B MpOrpaMMHO-HE3aBMCMMOM dopMaTe, KOTopble Y4YMTbIBAKOTCA KakK eauHMua XpaHeHus W

nepeaaroTcs Ha apXMBHOE XpaHeHue.

143. OneKkTpoHHble  OOKYMEHTbl  MepefjaloTcss Ha  apXMBHOE  XpaHeHWe  MOCPeacTBOM — MHAOPMaUMOHHO-
TENEKOMMYHWKALMOHHBIX CETEN MO 3aLLMLLEHHBIM KaHanam CBsiau U (Mnn) Ha ranyeckn 060CoBNEHHbIX HOCUTENSAX.

OnNEKTPOHHbIE apXMBHbIE OOKYMEHTbI (MM UX PErMcTpaLMoOHHO-YYETHbIE CBedeHMs (MeTafaHHble) B cnydvae, ecnn CX3[L
aBnsaeTca noacuctemon C3M) nepepatotcss B CX3L no MHOPMaLMOHHO-TENEKOMMYHUKALUMOHHBIM ceTsiM 13 CO[, WHbIX
WH(OPMALIMOHHBIX CUCTEM.

OneKTPOHHbIE apXMBHbIE JOKYMEHThI, NepeaBaeMble Ha apXMBHOE XpaHeHue Ha hu3m4eckn 060COBNEHHbIX HOCUTENSX,
nognexar BkmnodeHuto B CX3[. JanbHenwee XpaHeHNe 3MNeKTPOHHbBIX apXUBHbIX JOKYMEHTOB Ha (huanyeckn o60COBNeHHbIX
HOCUTENsIX OOMycKaeTcs B Crlyvyae, ecnv [OKYMeHTbl He TpebylT noadepxaHus UX Hpuanyeckonl 3Ha4yvMMOCTU, UMEKT
OrpaHWYeHHbIM A0CTYN UNW ocyLlecTBrneHne ux xpaHeHnsa B CX3[ HEBO3MOXHO.

144. TMopsigok npuema-nepenady SreKTPOHHbIX apXMBHBIX [OKYMEHTOB BHYTPU TOCYQapCTBEHHOrO oOpraHa, opraHa
MECTHOro CamoynpaBneHusi, OPraHn3aLun, U Mexay Ux TeppUTopuanbHbBIMU OpraHaMy U NOABEAOMCTBEHHBIMY OpraHu3aumsiMm
OOIKeH ObITb YCTAHOBMEH NOKaNbHLIMW HOPMATMBHBLIMW akTamMu, B TOM 4YuCrie onpeensowumMmu npaea goctyna paboTHMKOB
(rocynapCTBEHHbIX, MYHULMMANbHBIX CRYXallmMX) K SMeKTPOHHbIM apXUBHBIM JOKYMEHTaM, YYETHbIM U CNPaBOYHO-MOUCKOBLIM
cuctemam; Mnpv  B3aMMOAEWCTBUM MeEXAy oOpraHuv3aumsmu - goroopamy  (cornaweHvsmu) o6  MHpopmMaunoHHOM
B3aMMOAENCTBUM.

145. OnNeKkTpOHHbIE apXMBHble OOKYMEHTbl Ha (umandeckm o60CcoBNEeHHbIX HOCUTENAX NepeaarTcs B OAHOM 3K3eMnnsipe
(npu otcytctBuM CX3 - B ABYX) B YNakoBKe, peKOMeHOO0BaHHOW NpOM3BOAUTENAMU HOocuTenen. Jlnuesas cTtopoHa 0GNoOXKK
(cbyTnsapa) dpusnyeckn o60cobNeHHOro HocuTensa cHabxaeTcst AprblkoM (BKMagbILWEM), HA KOTOPOM yKa3bliBaeTCs:

a) HaMMeHOBaHWe roCcy4apCTBEHHOrO OpraHa, opraHa MeCTHOro CamoynpaBneHusl, opraHu3auun (NorHoe, CokpalleHHoe
(Npn Hanuunn);

6) Homep doHaa;

B) HOMEp WU COBOKYMHOCTb HOMEPOB OMNUCEN 3MEKTPOHHBLIX JOKYMEHTOB;

r) HOMEep UM COBOKYMHOCTb HOMEPOB €N MO ONUCK (OMNUCAM) SNEKTPOHHBIX [OKYMEHTOB;
4) KpaliHne oatbl JOKYMEHTOB, 3anMCcaHHbIX Ha (U3NYeCKN 060COBNEHHBIN HOCUTEND;

€) JOoNoNHUTENbHbIE OTMETKM 06 orpaHMyYeHnn gocTyna K 4okyMmeHTam (Mpu HeobxoammocTw).
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146. OneKTPOHHble apXUBHblE [OKYMEHTbI BKMHOYAKOTCA B OMUCK 3MEKTPOHHbLIX [JOKYMEHTOB, K KOTOPbIM COCTaBMSHOTCS
peecTpbl hainoB SNEKTPOHHbIX JOKYMEHTOB.

Mpadbl ONUCK 3MEKTPOHHBIX JOKYMEHTOB BKIOYatoT B cebs:

a) HoMep 3MNEeKTPOHHOIO apXMBHOMO AOKYMEHTa (eaMHULbI XpaHeHUs) No onucy;
6) HZeKc gena no HoOMeHKNaType aer;

B) 3arofloBOK iefa no HomMeHknaTtype ger,;

r) BuA, 3arofoBok;

[) PerucTpaumoHHbI HOMEP AOKYMEHTa;

€) AaTy AOKYMeHTa;

X) yKasaHne Ha KaTeropuio AOKYMEHTOB (MOCTOSAHHOIO CpOKa XpaHeHWs, BpeMeHHOro (cBbliwe 10 neT) cpoka XpaHeHus, no
NNYHOMY COCTaBY);

3) CPOK XpaHeHus;

n) NpUMEeYaHus.

B peectpax dannos aneKTPOHHbIX JOKYMEHTOB YYMTLIBAETCS KaxKObIN (dalin 9NeKTPOHHOMO apXMBHOIO JOKYMEHTa (B TOM
yucne chann KoHTeriHepa 3NeKTPOHHOro AOKyMeHTa (MpW HanuMyMmn) ¢ ykasaHWem ero Homepa Mo Onucu, Homepa Nno peecTpy,
HammeHoBaHuWA dalna, gatbl U1 BpEMEHN ero NocrneaHero 3sMeHeH s nNpy NocTynneHun B apxme, oobema B 6anTax, opmara.

PeecTpbl pannos anekTPOHHbLIX JOKYMEHTOB COCTaBAOTCA N XPaHATCA B SMEKTPOHHOM BUJe.

CnipaBoYHbIM  annapaTr OnuCK 3MNEKTPOHHbLIX [JOKYMEHTOB COCTaBMseTCsl B COOTBETCTBMM C NyHkToM 70 [Mpasun. B
npeaucrioBUM K OMUCKU 3NEKTPOHHLIX AOKYMEHTOB [AOMOMHUTENbHO YKasblBalOTCH HaMMEHOBaHWE U Bepcusi NporpaMMHOro

obecneyeHunsi, ¢ UCMNorb3oBaHUEM KOTOpOro OblNIM  co3OaHbl ONEKTPOHHbIE OOKYMEHTbI, U HaMMeHOBaHWE nporpamMmmMHoOro
obecneyeHus, npegHasHavYeHHOoro ana nx Bocnpon3seaeHus.

147. MNpwn npueme-nepegadve B CX3[ OoMmKHbI BKNOYATHCS:

a) ANEeKTPOHHbIE apXMBHbIE AOKYMEHTHI,

0) perncTpaLmMoHHO-yYeTHbIE CBEAEHMS (MeTagaHHbIe) 3NEKTPOHHbBIX apXMBHbIX JOKYMEHTOB;
B) permcTpaLmoHHO-y4YeTHbIE CBeAeHNst 06 3NEeKTPOHHbIX Aenax;

r) permcTpaumoHHO-y4eTHble CcBeAeHUs 06 ONUCAX 3MEeKTPOHHBLIX JOKYMEHTOB.

PernctpaumoHHo-y4YeTHbIE cBeAeHUs (MeTadaHHble) BKNoYaroTca B AYP B cooTBeTCTBUM C NyHKTOM 141 Mpasun.

148. MNpw NOCTYNNEHNN SNEKTPOHHBIX AOKYMEHTOB B CX3O/[] OCyLLeCTBNAETCS aBToMaTu4eckas npoBepka:

a) Hanuuus Bcex haiinoB, COCTaBMNSIOLMX SMEKTPOHHBIN JOKYMEHT; HEOBXOANMbIX PEerncTpaLMOHHO-YYETHBIX CBEOEHUN
(MeTagaHHbIX) 06 3NEKTPOHHbIX JOKYMEHTAX, SNEKTPOHHBIX Aenax No HOMEHKMaType Aern;

0) annoB SMNEKTPOHHLIX OOKYMEHTOB M (QalfioB OMUCEN 3MNEKTPOHHbIX OOKYMEHTOB Ha HanuuMe BpPedoHOCHOro
nporpamMmHoOro Koaa;
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B) Hannm4nAa B MeTadaHHbIX OOKyMEeHTa cBefeHun o nposepke noaslIMHHOCTU SHeKTpOHHOVI noanmncun nepegaBsaemMoro
QNEKTPOHHOIo AOKyMeHTa Ha MOMEHT ero noanncaHna n (I/IJ'II/I) nony4yeHund.

PaboTHukom apxumea (J'II/ILI,OM, OTBETCTBEHHbIM 3a apXI/IB) ocyulecTBrdeTca Bbl60p0'~IHaF| npoBepkKa (He meHee 1% ot
NOCTYNUBLLUNX 3NEKTPOHHbIX ,CI,OKyMeHTOB) BOCNPOU3BOAMMOCTU 3NEKTPOHHbIX OOKYMEHTOB (I'Ipl/l OTCYTCTBUM BO3MOXHOCTU
aBToOMaTu4eckomn NPOBEPKU BOCﬂpOI/I3BO,D,I/IMOCTI/I).

Mpu npueme 3NEKTPOHHbIX apxMBHbIX AokyMeHTOB u3 C3[1 B CX3[] asTOoMaTuyecku copmupyetcs yBedoMreHue
(TexHn4eckoe coobLeHne) o npueme, kotopoe Hanpasnserca B CO/.

Mpuem He ocyllecTBNseTCA B cCryvae, ecrnv Mpu NpoBeEPKE BbISIBMEHbI HEMOMHOTa COCTaBa PEerMcTpaumoOHHO-YYETHbIX
cBefeHun (MeTagaHHbIX), pasnuuve WHGOpMaUMM B SNEKTPOHHOM [OKYMEHTE M B PErMCTPaLMOHHO-YYETHBLIX CBEOEHUSAX
(MeTagaHHbIX), HEBOCNPOW3BOOUMOCTb 3NEKTPOHHbIX [OKYMEHTOB, HanuyMe BPEeOOHOCHOro MporpammHOro obecrneyeHust
(BupycoB), hopmupyeTcsa yBeaomneHune (TexHnyeckoe cooblieHne) ob owmnbke. YeegomneHue (TexHuveckoe coobuieHune) ob
oLwKnbke nepecbinaeTcs OTNPaBUTENIO ANs BHECEHWUS UCNPaBMNeHUA.

149. Mpu NOCTYNNEHUN NEKTPOHHBIX JOKYMEHTOB Ha pusnyeckn 060CoGNEHHbIX HOCUTENAX, KPOME MPOBEPOK, YKa3aHHbIX
B NyHkTe 148 MpaBui, oCyLLECTBNAETCA NpoBepKa (MU3NYECKOro Y TEXHUYECKOTO COCTOSIHUS HOCUTENeN.

150. Mpn BKNIOYEHUN INEKTPOHHBIX AOKYMEHTOB B CX3[] B aNeKTpoHHOW hopme ydeTa MNOCTYNNEHNS U BblObITUS OOMKHA
dumkemnpoBaTbCs cnegytowast MHgopmauus:

a) gaTa NoCTYNIeHNs! SNEKTPOHHBIX apXMBHbLIX JOKYMEHTOB (eAUHUL, XpaHEeHUS);

6) HaumeHOBaHWE TrOCYHapCTBEHHOTO OpraHa, opraHa MECTHOro CaMOYMNpaBlieHWs, opraHusauuyM (CTPYKTYPHOTO
nogpasgeneHunst), oT KOTOPbIX NOCTYNUIM SNEKTPOHHbIE AOKYMEHTbI (€AUHULIbI XpaHEHUS);

B) HaMMeHOBaHWe, HOMep M AaTta AOKYMEHTa, MO KOTOPOMY MOCTYMWUMW 3MEKTPOHHbIE apXMBHbIE AOKYMEHTbl (€QUHMLbI
XpaHeHus);

r) YKa3aHne Ha KaTeropurd CpoKa XpaHeHua nepenaBaeMblX 3J1eKTPOHHbIX apXMBHbIX OOKYMEHTOB (eJJ,VIHVILI, XpaHeHVIﬂ)
(I'IOCTOHHHOFO CpOKa XpaHeHusa, BpeMeHHOro (CBbILIJe 10 J'IeT) CpOKa XpaHeHud, no JIM4YHOMY COCTaBy);

ﬂ) YKa3aHne Ha CPOK XpaHEeHUA 3J1eKTPOHHbIX apXMBHbIX JOKYMEHTOB;
e) KONMM4eCTBO nepenaBaeMbiX 3NTEKTPOHHbIX JOKYMEHTOB (e,D,VIHI/ILI, XpaHeHI/IFI) N KONMn4eCcTBO OTHOCALLUUXCA K HUM (*)aIZJ'IOB;

X) yKasaHue [OOIKHOCTW, (aMunuu M MHULUManNoB paboTHMKA (roCyaapCTBEHHOMO, MYHULIMMANLHOTO CryXalllero),
nepegarLLero 4OKYMeHTbI;

3) yKasaHue [OMKHOCTW, damMuiMnM U UHMUMaNoB paboTHMKA (roCy4apCTBEHHOMO, MYHULMNANbHOMO CryKallero),
NMPUHMMAIOLLLETO AOKYMEHTbI;

n) ccbinkm Ha AY® B CX3[.

151. Tpu XpaHEeHUN SMNEeKTPOHHbIX AOKYMEHTOB Ha umanmdeckm 000COONEHHbLIX HOCUMTENsIX OOSMKHbI cobntogaTtbes
cnepytowme TpeboBaHus:

a) NpYMEeHeHNe HocuTenen, TEXHNYECKNE XapaKTePUCTUKN KOTOPLIX, MO3BOMSAT 06ecne4nTb JONroBpEMEHHOE XpaHeHue
WMHpopMaLmK;

6) pasgenbHoe xpaHeHue uandeckn o60CcobNEHHbIX HOCUTENEN ANEKTPOHHbBIX AOKYMEHTOB U JOKYMEHTOB Ha UHbIX BUAax
HocuTenen. Pa3smellaemble Ha cTennaxax, nonkax dusmyeckn o60cobrneHHble HOCUTENW pacronaralTcs B MOpPsiAKe,
npenycMoTpeHHOM nyHkTom 96 [Npasun.

[ns xpaHeHns uandyeckn oGOCOBNEHHbIX HOCUTENen SNEeKTPOHHbBIX JOKYMEHTOB MeTansiMdeckue cTennaxu, wkadbl v
KOHTEMHEPbI C MarHUTHLIM PaGoYMM CIIOEM UCMONb3YIOTCS TONMbKO NPU YCIOBUM UX pasMarHM4nMBaHns 1 3a3eMreHus.
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152. MNMpoBepka HanMuns U COCTOAHNS 3NEKTPOHHbLIX apXUBHbIX JOKYyMeHToB B CX3[1 ocyllecTBnsieTcs B aBTOMaTtu4eCckoMm
pexume. ExerogHo paboTHWMK apxuBa (NMUO, OTBETCTBEHHOE 3a apxuB) npoBepsieT npoTokonbl CXBL Ans uCKoYeHus
HECaHKLMOHMPOBAHHOIO AocTyna u (Mnn) U3AMEHEHUS 3NEKTPOHHLIX apXUBHbIX AOKYMEHTOB U UX MeTadaHHbIX, OCyLLeCcTBRseT
BbIOOPOYHYHO NPOBEPKY BOCMPOU3BOAMMOCTU 3NIEKTPOHHbBIX apXMBHBLIX OKYMEHTOB. Pe3ynbrathl NpoBepku Ukcmpyrotesi B AYD
CX3M, cooTtBeTcTBYOLWEN (hOPME aKTa NMPOBEPKU HanMyYUA U COCTOSIHUSA apXMBHbIX LJOKYMEHTOB CO CCbIfikoM Ha AYD onucen
3MNEeKTPOHHbIX AoKyMeHTOB B CX3[.

153. I'IpOBepKa Hann4yna aneKkTpoHHbIX apXMUBHbIX JOKYMEHTOB Ha d)I/ISM‘-IeCKI/I 060c00neHHbIX HOCUTENSIX ocyulecTBndeTca
pa3 B 5 net. B xoge NpPOBEPKN NPOBOANTCA BVI3yaJ'IbeII7I N TEXHUYECKUIN KOHTPOIb Ct)I/I3VI‘-IeCKOFO N TEXHUYECKOro COCToAHUA,
OCyLUeCTBNAeTCA nporpaMmMmHaa npoBepKa 3annCaHHbIX Ha HOCUTENb 3JIEKTPOHHbLIX apXmMBHbIX OOKYMEHTOB Ha Hanun4dune
BPEOOHOCHbLIX KOMMbIOTEPHbLIX MporpamMm, BbIABMAKTCA U Y4YUTbIBAlOTCA 3NMIEKTPOHHbIE apXUBHblE€ OOKYMEHThHI, Tpe6yrou.w|e

mMurpaummn3 Ha HoBblE 3MEKTPOHHbIE HOCUTENN.

43 Paspgen 7 "TOCT P _WNCO 13008-2015. HauuoHanbHbi _cranaapT Poccuiickon  Penepauun. WHdbopmaums u

AoKymMeHTauus. [pouecchbl KOHBEPCUM M MUTPaLIMK SNEKTPOHHBIX JOKYMEHTOB" BBeAEH B AeNCTBMe Npuka3oM PoccTtaHpaapTta ot
21 viona 2015 . N 924-ct (M.: CtaHgapTuHdopm, 2016).

154. Mpn oBHapy>XeHUN U3MEHEHUN (PU3NYECKOTNO COCTOSIHUSI HOCUTENEN 3NEKTPOHHbIX apXMBHbIX AOKYMEHTOB MW Npwu
HEKOPPEKTHOM BOCNPOU3BEAEHUN 3NEKTPOHHBLIX apPXUBHbLIX OOKYMEHTOB (HEBO3MOXHOCTM BOCMpou3BeneHus), obHapyxeHuu
BPEAOHOCHOIO MNPOrpaMMHOro koga paboTHMK apxvBa (NWULO, OTBETCTBEHHOE 3a apxvB) MO PELLUEHUO PyKOBOAMTENS
rocygapCTBEHHOIO oOpraHa, OpraHa MEeCTHOrO CaMOyMNpaBfeHus, OpraHu3auun WM YNosIHOMOYEHHOro MM nuua AOMmKeH
npoBoauTb paboTy NO BOCCTAHOBMEHWMIO [OOKYMEHTa C pPe3epBHOrMO 3K3emnndpa, no murpauum u (Mnm) KoHBepTaumu
9MNEKTPOHHbLIX APXUBHBIX [OOKYMEHTOB Ha HOBble HoOcuTenM M B Hambonee pacnpocTpaHeHHble dopmatbl (chopmarsl,
BOCMpoun3BeaeHne annoB B KOTOpbIX nogaepxkumsatotca CX3M).

155. TMpu oOCywecTBNeHUM MurpaumMnm u (Mnu) KOHBEpTaLUMWM INMEKTPOHHBIX apXMBHbLIX [OOKYMEHTOB [OOIKHbI OblTb
obecneyeHbl ayTeHTUYHOCTb, 4OCTOBEPHOCTb, LIENIOCTHOCTb M NPUrOAHOCTL AN UCNONb30BaHUA MHAOPMaLMK, coaepKallencs
B 9NEKTPOHHbIX apXMBHbIX JOKYMEHTAX.

Mo pesynbTaTaM KoOHBepTaUUM [JOSKEH MPOBOAWUTHLCS BU3yalbHbIE KOHTPOSb COOTBETCTBUSI KOHBEPTUPOBAHHbIX
3MEKTPOHHBIX APXUBHbLIX [OKYMEHTOB 3MEKTPOHHbIM apXMBHbIM JOKYMEHTaM, MNoaBepriMMcs KoHBepTauuu (npoBepka
ayTEHTUYHOCTU), MPOBEPATbCA MOMHOTa MX cogepkaHus. o 3aBepLUeHMM KOHBepTauuu ucxogHble daiinbl SNeKTPOHHbIX
APXMBHBIX JOKYMEHTOB [OMKHbI COXPAHATLCS Ha NMPOTSHKEHUM HE MeHee O4HOro rofa.

TekcTt/Pegakuna aokymeHTa noarotoenersl ACQ "Kopekc"

156. ®akTbl kOHBEpTaUMM (DUKCUMPYIOTCS B akTe KOHBEpPTaLUWM 3NEKTPOHHbLIX apXMBHbLIX AOKYMEHTOB (pEeKOMeHOyeMbI
obpasey npuseeH B npunoxenun N 28 k Mpasunam), KOTopbin NpuobLuaeTtcs k geny doHaa.

Bce M3MeHeHMsI B pernctpauMoHHO-YYETHbIX CBEOEHUsIX, MPOU3OLLEALIME B pe3ynbraTe KOHBepTauuu U Murpaumu,
BHOCATCS1 B peecTpbl hanoB 3MeKTPOHHbLIX OOKyMeHToB, AY® CX3[ paboTHMKOM (rocyqapCTBEHHbLIM, MYHMLUMNANbHLIM
CnyaLimm), Npon3BOAMBLLNM YKa3aHHbIE OENCTBUS.

157. Pesynbtatbl NPOBEPKN HaNMYUSA U COCTOSHMS SNEKTPOHHBLIX apXMBHbLIX OOKYMEHTOB Ha hu3nmdeckn 0B0COBNEHHbIX
HOCUTENSIX W HeOOCTaTKW, BbISIBIEHHbIE MpPWM MNPOBEPKE HanWuMsi U COCTOSIHUS SMEKTPOHHbLIX apXMBHbIX [JOKYMEHTOB,
PUKCUPYIOTCS B COOTBETCTBYIOLLMX aKTax B nopsake, yctaHoBneHHoM nyHktom 103 Mpasun.

158. OneKTpoHHbIE apXMBHbIE OOKYMEHTbl, CPOKUM BPEMEHHOIO XPaHEHWsl KOTOPbIX WCTEKNW, NoAanexart BblOEeNeHuHo K
YHUYTOXEHUIO B COOTBETCTBMM C OyHKTamu 23, 26-28 [NpaBwn, nocne 4ero nposBoauTCa UX (PU3MYECKOE YHUYTOXEHWE Wnn
YHUYTOXEHME MNPOrpaMMHO-TEXHUYECKUMMN CPeacTBaMU. YHUYTOXEHWE INEKTPOHHbIX OOKYMEHTOB (UKCUPYEeTCs B akTe O
BbIAEMNEHUN K YHUUTOXEHUIO JOKYMEHTOB, HE nognexalux xpaHeHuto. B CX3[ gormkHbl ocTaBaTbcs MHGOpMaLmsa 00 MHaekcax
W 3arorioBKax 3MEKTPOHHbIX Aerl, MOpsiAKOBbIX HOMepax (MO ONUCKU SMEKTPOHHBIX JOKYMEHTOB), AaTa UM PerucTpauMoHHbIN
HOMEp aKTa, MO KOTOPOMY OHU BbINN YHUUYTOXEHBI.

XI. N1OAroToBKA OEN, COOEPXALWUX OOKYMEHTbI HA BYMAXHOM HOCUTEJE U SNEKTPOHHbIE
OOKYMEHTbI K MEPEOQAYE B APXUB (CTPYKTYPHOE NOAPA3OENEHUE, OCYLWECTBNAKLWEE XPAHEHUE
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APXUBHbIX OOKYMEHTOB)

159. B cnyvyae ecnn JOKYMEHTbl feria, OTHECEHHOro K OAHOMY MHAEKCY W 3arofloBKy Aena no HOMeHKnatype Aen,
npencraBneHbl Ha GyMaXHOM HocuTene U B OpMe 3NEKTPOHHbBIX JOKYMEHTOB, IOKYMEHTbI Ha OyMaXHOM HOcuTene noanexar
ouuncpoBKe U BKITHYEHNIO B 3NEKTPOHHOE [ENO Ha 3Tane ero opMMpOBaHNs B AENONPON3BOACTBE. DNEKTPOHHbIE JOKYMEHTbI
W 3MNEKTPOHHbIE KOMWU [AOKYMEHTOB Ha OymMaXHOM HOCUTErne COCTaBMsAKT MepBbi (OTAENbHbIA) TOM Aena, OOKYMEHTbl Ha
OymaxHOM HocuTene opMMUPYHOTCS BO BTOPOW M NocrneayoLine Toma.

160. 3]'IeKTpOHHbIe KON OOKYMEHTOB, CBA3aHHblI€ C J3JNIEKTPOHHbIMWU AOeNlaMK, yKa3aHHbIMW B NYHKTE 159 [Mpasun,
noanexar nepegadvye Ha apxmBHOE€ XpaHeHue. Kaxgas ONEeKTPOHHAaA KonunAa OOKYMEHTa, CBA3aHHAaA C 3J1IeKTPOHHbIM OeJ10M,
YKa3aHHbIM B NYHKTE 159 [MpaBun, AOMKHA COCTOATbL U3 cnefyrwmx CTPYKTYPHbIX 3J1EMEHTOB!

a) bannoB 3NEKTPOHHbIX KOMWIA JOKyMEHTa Ha OyMaXHOM HOcuTene W MPWMOXEHUA K Hemy (Mpu Hanmuuun) B dopmate
apxmBHoro xpaHeHunsa PDF/A;

6) dpaitn onucaHus, cogepKallero perMcTpaLnoHHO-yYETHbIE CBEOEHUS O AOKYMEHTe (MeTafdaHHble) U UHdopMaLmio O
KOMUIAHOCTU JOKyMEHTA.

161. ®ann onucaHuWs 3NEKTPOHHOW KOMWU OOKYMEHTa, CBA3aHHOW C 3NeKTPOHHbLIM AerioM, ykasaHHbIM B OyHkTe 159
MpaBun, KpoOMe OaHHbIX, YKasaHHbIX B nyHkTe 141 lMpaBun, BkNoYaeT B cebs AaHHbIe O TOM, YTO NnepedaBaeMbli JOKYMEHT
SABMNSAETCHA KOnuen.

162. [lena (Toma gena), Bkrovarowme JOKyMeHTbl Ha ByMaXHOM HOcUTene, B TOM YUCIIE SMEKTPOHHbIE KOMUU AOKYMEHTOB,
N 3MEKTPOHHbIE JOKYMEHTbI, CBAA3aHHbIE C 3MEKTPOHHLIMUW AernaMu No HOMeHKNaType Aern, BHOCATCS B ONUCK Aer, AOKYMEHTOB,
ONNCK 3MEKTPOHHbIX AOKYMEHTOB B COOTBETCTBUM C BUOOM MX HOcuTens. B rpadpe "MpumMevanns” onucer oTpaxarTcsi CCbInKu
Ha apXuBHble LWMdPbLI TOMa (TOMOB) Aena Ha ApYyrom HocuTere.

B npegncrioBuax K onncam gern, JOKYMEHTOB, 3JIEKTPOHHbIX JOKYMEHTOB YKa3blBaeTCA VIH(*)OpMaLI,VIH O CBA3aHHbIX OnNncax.

XIl. OPFTAHU3AUUNUN XPAHEHUA, KOMMJNIEKTOBAHUA U YYETA AYAUOBU3YAIIbHbIX AOKYMEHTOB

163. AyauoBuayarnbHble [OKYMEHTbl MOCTOSHHOIO M BpeMeHHoro (cebiwe 10 NneT) CPOKOB XpaHEHMST BKKOYAKOTCA B
apXMBHbIA GOOHA,.

Ons ayanoBundyaribHbIX OOKYMEHTOB, ABNAWKUXCA MNPUNOXEHNAMU K YynpaBreHYeCKMM W WHbIM  OOKyMeHTaM C
YCTaHOBIMEHHbIMU CPOKaMN XpaHEeHUA, YCTaHaBITUBAIOTCA Te€ XXe CPOKU XpaHEHUA.

164. K aygmoBusyanbHbIM LOOKYMEHTaM OTHocATCS oTo-, POHO-, BUOEOAOKYMEHTbI Ha TPaAMUMOHHBIX HOCUTENSAX
(dpoToBymara, NNEHKU, MarHUTHbIE NEHTbI U MarHUTHbIE HOCUTENMW) N ANEKTPOHHbIE ayAMOBU3yarbHble JOKYMEHTHI.

EanHnuamm XpaHeHna ayanoBunsyaribHbIX JOKYMEHTOB ABMAKOTCA:

a) BMAEOOOKYMEHTOB - (hm3ndeckn 060COONEHHbIA PYNTIOH MarHUTHOW NEHTbI UM KacceTa C 3anucbio N300pasnTernbHOM 1
(nnn) 3BykoBOM MHGOPMaLMK, pa3MeLLEHHbI B KOpoOke, pyTnsipe unm Grokce;

6) OoTOOOKYMEHTOB - Pu3NYeckn OOOCOONEHHbI Kagp, HECKONbKO KagpoB MaHOPaMHOW CbEMKW, OTAEmMbHbIN
doTooTneyartok, dhoToansb0M, pasmelleHHble B KOHBEPTE, KOPOOKE;

B) (bOTO,D,OKyMeHTOB - CbVI3I/NeCKI/I obocobrneHHas MarHuTHas JNIeHTa, Kacceta C 3anucbio 3BYKOBOI7I VIH(bOpMaLI,I/II/I,
pa3mMelleHHana B KOHBepTe, KOpOGKe, (byTnﬂpe nnn 6IOKCG;

F) QNEKTPOHHbIX ayanoBudyalibHbIX OOKYMEHTOB - J3JIeKTPOHHAaA eOuvHula XpaHeHWUA, COoCTodlad U3 COBOKYMNMHOCTU
QNEKTPOHHbIX JOKYMEHTOB U OOvH SJ'IeKTpOHHbIIZ OOKYMEHT, co,qep>|<au.|,v||7| ayanosudyalibHYyHO Mchopmau,mo.

165. ONeKTPOHHbIV ayaAnoBU3yanbHbIN JOKYMEHT COCTOUT M3 dpanna aneKkTPOHHOro 4OKyMeHTa 1 danna metagaHHbix. [pu
HeobXoAMMOCTM B COCTaB (harioB SMeKTPOHHOIO ayaMoBU3yaribHOro AOKYMEHTA BKIIOYaeTCs dhaiin aKk3emnnsipa areKTPoHHOro
OOKYMeHTa, Nony4YeHHOro B pesyrbrtate KOHBEpPTALUK, U dhainn ero MeTagaHHbIX (Mpy Hanuuun).
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B meTagaHHbIX NONy4YeHHOro B pe3ylnbrate KoHBepTauun OINeKTPOHHOIro ayamoBu3yalibHOIo [OOKYMEHTa OOJTKHbI
coaepXxarbCa gaHHble O TOM, 4YTO d)a|7|n, I'IOJ'Iy‘-IeHHbIVI B pe3ynbrate KoOHBepTaunn, ABNAETCA Konunen.

SJ'IeKTpOHHbIe ayanoBudyaribHble JOKYMEHTbhI nepeaaroTcd Ha apXmBHOE XpaHEeHUe B cpopmaTax, B KOTOPbIX OHM CO34aHbl U
(VIJ'II/I) ncnonb3oBariMCb OO0 nepenadu. B npouecce nepenayn Ha apxXmBHOe XpaHeHWe npoBepAeTcAd BO3MOXHOCTb UX
BOCnpoun3seaeHuA.

B cnyyae HEBO3MOXHOCTM BOCMPON3BEAEHUS] SMEKTPOHHBLIX ayaAnOBU3yarbHbIX JOKYMEHTOB TEXHUYECKMMU cpeacTBamMu u
nporpaMmHelM 0becrnevyeHneM apxmepa M HEBO3MOXHOCTU MpPUOBpPETEHUss TakMx cpeactB M obecnedyeHusi MpPou3BOAMTCS
KOHBepTaLMs 3MeKTPOHHbIX ayaAMOBU3yarnbHbIX [OKYMEHTOB B chopmaTbl, MpU KOHBepTauuuM B KoTopble obecneuynBatoTcst
MUHUMarbHbIE MOTEPM KayecTBa MO CPaBHEHWIO C WUCXOAHbIM BapvaHTOM W BOCMpou3BedeHWe annoB, B KOTOPbIX
nogaepxwusatotca CX3[ (MHbIM NporpaMMHbIM o6ecnevyeHnem).

Mepenaye Ha XxpaHeHWe noanexaTr 3MeKTPOHHbIA ayauMoBU3YyasnbHbIi AOKYMEHT U 3MEeKTPOHHbIA ayauoBU3yanbHbIN
[AOKYMEHT, MOyYeHHbIn B pesynbraTe KoHBepTauuu. daiinbl 9K3eMNNSPOB 3MEKTPOHHbLIX ayaMOBM3YarbHbIX [OKYMEHTOB
BHOCSATCA B peecTp (haiifioB a/1eKTPOHHbIX ayAMoBU3YyasbHbIX 4OKYMEHTOB.

B MeTagaHHble 3NEeKTPOHHOrO ayaMOBM3yaribHOrO [AOKYMEHTa BKMOYAlTCsl CBEAEHWA: O HAaMMEHOBaHWW 3MEKTPOHHOIO
ayaMoBM3yarnbHOro AOKyMeEHTa, B TOM YuCie UHGopMaUmMs O fatax 3arnevatneHHbiX cobbiTuiA, 06 0cob0 3HaYMMBbIX YHaCTHUKAX;
06 aBTOpPCTBE SMEKTPOHHOrO ayAuMoBU3yanbHOrO [OOKYMeHTa; obwwuii obbem (ainoB 3MEeKTPOHHOMO ayaMoBM3YyarbHOro
AokymeHTa (B GaliTax); HauMeHoBaHUsl (DannoB, COCTaBMSAIOLIMX 3MEKTPOHHbIE OOKYMEHTbI, AaTbl U BPEMSI UX MOCNEAHErO
n3MeHeHusi, 06bem B banTax, popmartsl annos.

166. AyavoBu3yanbHble [OKYMEHTbl XPaHATCA B KOpobkax M Grokcax. OMNeKTPOHHble ayauMoBu3yarnbHble OOKYMEHTbI
XPaHSATCS B yNakoBKe, peKoOMeHO40BaHHON npon3soauTensammn Hocutenen, B CXO.

Hocutenu ayanoBusyarnbHbIX JOKYMEHTOB pacnonararTcda oTAeNlbHO OT JOKYMEHTOB Ha 6yMa)KHOM Hocutene.

167. lNMpoBepka HanmM4uMsa U COCTOSIHUSA ayAMOBU3yarbHbIX apXUBHbBIX JOKYMEHTOB OCYLLECTBISIETCA OaMH pa3 B 5 net (npu
ob6beme ayamoBuM3yanbHbIX 4oKyMeHTOB 6onee 50% oT obLuero konMyecTBa AOKYMEHTOB - ofuH pa3 B 10 neT); KNHOOOKYMEHTOB
Ha HUTPOOCHOBE - OAUH pa3 B 2 roga. [poBepka Hannunst 1 COCTOSHUS ayAMoBU3yarbHbIX JOKYMEHTOB NpOBOAMTCH B obLiemM
nopsiake, yctaHoBrneHHoM nyHkTamu 97-103 MNpasun.

168. EguHnuen ydyeTa ayanosudyalsibHbIX OOKYMEHTOB ABAETCA YaCTb €OMHNUbI XpaHeHUA, ogHa Ui HEeCKOJNbKO enHUL,
XpaHeHusa, nmerLlad CaMOCTOSITENbHbIV 3arofioBOK U OTHOCALLAsACS K onpenerneHHomy COGbITI/IIO, npon3sseaeHuto.

ﬂ]‘l'r'l ayanoBundyaribHbIX JOKYMEHTOB obsizaTenbHbIMU YY4ETHbIMU OOKYMEHTaMU, NOMUMO YKa3aHHbIX B MYHKTE 118 Mpasun,
ABNAKTCA:

a) onvcn boToanb60MoB U POTOAOKYMEHTOB;

6) onncu oHOQOKYMEHTOB MarHUTHOM 3anuciy;

B) ONWCb BUAEOA0KYMEHTOB.

AyouoBuayanbHble 3NEKTPOHHbIE [AOKYMEHTbl YYMUTLIBAOTCA MO OTAENbHBIM OMUCSIM  3NEKTPOHHBIX [JOKYMEHTOB C
NPUNoOXeHWemM peecTpoB aWnoB 3MEKTPOHHbIX ayAuMOBM3yanbHbIX AOKYMeHTOB. OO6s3aTenbHbIMM  OnMcaTenbHbIMU

anemMeHTaMu peecTpa, KpOMe YyKa3aHHbix B OyHkTe 144 [MpaBun, SABRASIOTCA: BPeMs 3ByYaHwWs (3anucu) Ans ayauo- U
BMOE0O0KYMEHTOB, pa3Mep U306paxeHus (B NUKCENsX) Ans Buaeo- u (oOTOAOKYMEHTOB.

169. OnucaTenbHas cTaTbsi ONUCK ayanoBusyanbHbIX JOKYMEHTOB AOJTXHa BKIOYaTb:

a) ons POTOOOKYMEHTOB - HOMEP eAWHWLbI XpaHeHUs, MHOEKC (NPOU3BOACTBEHHLIN HOMEpP), 3arofioBOK (aHHOTaLMS)
AOKYMeHTa, HaMMeHOBaHWE rOCy4apCTBEHHOrO oOpraHa, OpraHa MeCTHOrO CaMOyMpaBfieHWsi, OpraHu3aumu, CTPYKTYPHOro
nogpasaenexusi, hamunumio(u) u MHULMansl asTopa(oB), AaTy CbeMKU, MECTO CbEMKW, BUA, HOCUTENS, OPUTMHANbLHOCTL, hopmat
(pasmep), LBETHOCTb;
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6) ansa d.)OToaJ'Ib6OMOB - HOMep eOunHULbl XpaHeHudA, 3arojfioBokK (HaasaHme) anb6oma, HanMeHOBaHMe rocygapCrBeHHOro
OpraHa, opraHa MeCTHOro camoynpaslieHUd, OpraHn3auumn, CTPYKTYPHOro nogpasnerieHusd, d)ammnmw N MHMUnanbl aBTOpa,
Kpa|7|H|/|e AaTbl (*)OTOOTI'Ie‘-IaTKOB, MeCTO CbEMKH, KONMNYECTBO C*)OTOOTI'Ie‘-IaTKOB, BHELUHNe OCOGGHHOCTI/I;

B) ANA (POHOOOKYMEHTOB - HOMEP €AMHULIbI yYeTa, HOMEP eAMHULbI XpaHeHUs, UHOEKC WU MPOU3BOACTBEHHbLIN HOMEp,
3aronoBoOK AOKYMeHTa (C ykasaHueMm si3blka), HaMMeHOoBaHWe rocy4apCTBEHHOrO opraHa, opraHa MeCTHOro camoyrnpasneHus,
opraHusauunu, CTPYKTYpPHOro nogpasgeneHus, hamnnuio(M) u nHuumnansl asTopa(oB) U UCNonHUTens(en); Bpems 3ByvaHus, aaty
W MeCTO 3anucu (nepesanuncu, Bbiycka); CKOPOCTb 3By4aHWUs, KONMMYECTBO eANHUL, XpaHeHUs (OpUrnHanos 1 Konuin);

r) AN BUOEOOOKYMEHTOB - HOMEP eOVHULIbI yYeTa, HOMep €AMHULIbI XPaHEeHUs!, MHAEKC UMW NPOW3BOACTBEHHbLIN HOMEP,
3arofioBOK [OKyMeHTa, HaMMeHOBaHMe [oCy[apCTBEHHOrO oOpraHa, opraHa MeCTHOrO CaMOYMNpaBMeHWUs, OpraHusauuu,
CTPYKTYpHOro noapasaenexus, pamunumio(M) U nHuumansl asTopa(oB), LBETHOCTb, A3blK, rof NPOW3BOACTBA, XPOHOMETpax
BMZeO3anucuy, TUn BUOAeoOHOCUTENS 1 popmaT 3anmncK, KOIMYECTBO eANHUL, XpaHeHUst (OPUMHANOB U KOTWIA);

4) ONs 9NEeKTPOHHbIX ayAMoBU3yaribHbIX JOKYMEHTOB - HOMEpP €AMHULbI XPaHEHWS, MHOEKC UM NPOM3BOACTBEHHbIA HOMEP,
3arofioBOK [0OKYMEHTa, HauMeHOBaHME [OCYyAapCTBEHHOrNO oOpraHa, opraHa MeCTHOrO CaMOynpaBneHus, opraHu3auumu,
CTPYKTYPHOTO nogpasaenenusi, hammnumio(u) u nHuumansl asTopa(oB) U UCMONHUTENSI(E); MECTO M AaTy 3anucu; TUMN HOCUTENS;
BpeMs 3ByYaHus (ansa ayamo- n BUAEOOO0KYMEHTOB), o6bem B HanTax.

3aronoBku (Ha3BaHUsi, aHHOTALMWN) EAUHULL XpaHEHUST ayaNoBU3yaribHbIX 4OKYMEHTOB AOMKHbI BKMHOYaTb HAaMeHOBaHue U
AaTty 3adMKCMpPOBaHHOTO COBbITUSA, YKasaHne Ha ero y4acTHMKOB.

170. Tpvem ayanoBu3yamnbHbIX [OKYMEHTOB W3 WCTOMHMKOB KOMMIEKTOBAHUS apXMBa Ha apxuMBHOE XpaHeHue
NPOM3BOANUTCS HE paHee roaa U He No3fgHee TPex et nocre cobbiTUs, 3anucu.

171. He ponyckaeTca nepefada Ha apxMBHOE XpaHeHWe ayanoBmayaribHbIX LOKYMEHTOB, 3anuCaHHbIX Ha uanvecku
060CcobneHHbIE HOCUTENM, BKITKOYEHHbIE B COCTaB [erna, CoaepXallero AoOKyMEeHTbl Ha BymakHOM HocuTene.

Xlll. OPFTAHU3ALUA NCNONb30OBAHUA APXUBHbBIX JOKYMEHTOB

172. cnonb3oBaHWe apXMBHbIX AOKYMEHTOB [OMYCKAETCHA TOMbKO MOCMe WX OnMcaHusi B COOTBETCTBUM C MYHKTOM 66
MpaBun n opopmneHns B cooTBeTCTBUN C NyHkTamun 50-61 Mpasun.

OCHOBHbIMY hopMaMmn UCMONb30BaHNS AOKYMEHTOB SBMSOTCS:

a) UCMOMNHEHNe 3anpoCcoB PUANYECKNX U PU3MYECKUX NUL (Janee - nonb3oBarenen);

6) Bbl4a4a JOKYMEHTOB Ans paboThl B YATaNbHOM 3arne apxvea;

B) NyGnmKaums 1 9KCMOHMPOBaHNE apXMBHbIX AOKYMEHTOB, OpraHn3aums MHpopMaLnOHHbIX MEpPONPUATUR;

F) nogroToBka M Bblgada Komnun APXUBHbIX OOKYMEHTOB pa6OTHVIKaM (FOCWJ,apCTBeHHbIM, MYyHUUMNanbHbIM cny>|<au.|,v|M)
rocyaapCTtBeHHOro opraHa, opraHa MeCTtHOro camoyrnpasrneHusd, opraHm3aunmn, CTpPyKTypHOro nogpasgeneHnda opraHm3aunin.

173. Mopagok ncnonb3oBaHUs U AOCTyNa K apXUBHbIM JOKYMEHTaM onpeaensatTcs NokanbHbIMU HOPMaTMBHbBIMU akTamu,
pa3paboTaHHbIMW B COOTBETCTBMM C MOSIOXEHUsIMM HacTosweln rmaebl 1 maebl X1V [NpaBun, a Takke ¢ y4eToM CrneLudukm
OeATenbHOCTU roCyAapCTBEHHOIO OpraHa, opraHa MeCTHOIO camoynpaBrieHns, OpraHn3aLumn, B COOTBETCTBMU C TpeboBaHNSIMU
3akoHogatenbcTBa Poccuickon depepauuun, B TOM 4YMcCrie C MOPSOKOM, YCTAHOBMEHHBIM YNOMHOMOYEHHbIM dhedepanbHbIM

OpraHoM MCMOMHUTENbLHOM BNacTu B cdepe apXMBHOTO Aena v aenonpoussoacrteadd .

41 Mopaaok MCMoNb3oBaHWUSA apXMBHbLIX [OKYMEHTOB B [OCYAapCTBEHHbIX WM MyHULMNANbHbIX _apxueax Poccuiickon

denepauunu, yTBEpXKAEHHbIV Npukasom Pocapxua ot 1 ceHtabps 2017 . N 143 (3apeructpupoBaH MuHiocTom Poccuu 1
Hos16psa 2017 r., peructpaumoHHbin N 48765) ¢ nsmeHeHueMm, BHECEHHbIM Mpuka3om PocapxuBa o1 9 uwoHa 2021 r. N 51
(3apeructpuposaH MuHioctom Poccun 19 asrycta 2021 r., peructpauunoHHbin N 64708).

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/1302664651#8P80LS
http://docs.cntd.ru/document/1302664651#8P80LS
http://docs.cntd.ru/document/1302664651#8OG0LL
http://docs.cntd.ru/document/1302664651#A7G0NB
http://docs.cntd.ru/document/542606332#64U0IK
http://docs.cntd.ru/document/542606332#64U0IK
http://docs.cntd.ru/document/542606332
http://docs.cntd.ru/document/608335230#7D20K3

06 yTBepxaeHun MNpaBun opraHU3aLMn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNonb3oBaHWs JOKYMEHTOB ApxvBHoro doHaa Poccuiickon ®egepauum v Apyrnx apxmBHbIX Crpanuua 39
[OKYMEHTOB B roCyAapCTBEHHbIX OpraHax, opraHax MeCTHOrO CaMoynpaBleHUs ¥ OpraHn3aLmsx
lMpuka3 Pocapxuea om 31 utonss 2023 2. Ne 77

174. JocTyn K apXMBHbIM LOKYMEHTaM, SBMSOLWMMCS HOCUTENSAMW CBEOEHUIN, COCTaBNAOLMNX rOCYLapPCTBEHHYIO TalHy, a
TakKke COAEepXallM CBeAeHUs KOHpUaeHUMansHoro xapaktepad?, ocylecTBRnsAeTcs Npu HanuuuM Yy nonb3oBaTens
AOKYMEHTanbHO NOATBEPXAEHHBLIX MpPaB Ha MOflyYeHWe COOTBETCTBYIOLLEN WHGOpPMaUMM (CBEAeHMI), a K [OOKyMeHTaMm,

coaepxawmm cny>+<e6Hyro I/IHd)OpMaLWII-O OrpaHn4eHHOro pacnpocTpaHeHud, - B COOTBETCTBUN C JTOKaribHbIMN HOpPMAaTUBHbIMUA
aKTamMmu.

4% Ykas [lMpesupeHta Poccuiickon ®enepaumn ot 6 mapta 1997 r. N 188 "O6 yTeepxaeHun [lepeyHs ceeaeHwn

KOHhMAEHLMaNbHOro xapakrepa".

175. rocy,ﬂ,apCTBeHHbIIZ OpraH, oOpraH MEeCTHOro camoynpabBlieHud, opraHunsauuda He BhnpaBe orpaHnydYmBaTb YCI10BUA
NCnosb30BaHUA I/IH(bOpMaLl,I/IVI, I'Ipe,D,OCTaBJ'IeHHOﬁ nonb3oBaTtesiio  Unn I'IOJ'IyHeHHOVI MM B pegylibrateé CaMOCTOATENIbHOIo

N3y4eHNnA apXmBHbIX ﬂOKyMeHTOB%, 3a WCKIK4YeHnem crny4yaeB, nNpeayCMOTPEHHbIX 3aKoHOOaTeslbCTBOM Poccuickon

denepaumn ¥’ | UNn oroBopeHHbIX B OroBOPE G NoMnb30BaTerneM.

4 Yacrtb 1 cTatbu 26 PenepanbHoro 3akoHa N 125-93.

41 Cratbg 25 PenepansHoro 3akoHa N 125-93.

176. PaboTa nonb3oBaTtensi C apXMBHbIMU JOKYMEHTaMW U CNPaBOYHO-MOMCKOBBLIMU CPELACTBAMU K HAM OCYLLECTBISIETCA B
npucyTCTBUN paboTHMKA apXxmBa (N1ua, OTBETCTBEHHOIO 3a apXmB).

177. B rocygapCTBEHHOM oOpraHe, OpraHe MeCTHOro camMoOynpaBrieHusl, OpraHuM3aunm BedeTCa Y4YeT WCMOonb30BaHWUA
OOKYMEHTOB, B TOM Yucrie ¢ ucrnonb3oBaHueMm CXO/.

178. 3anpocskl nonb3oBaTtenern NoapasnensoTcs Ha:

a) 3anpocbl COUManbHO-MPABOBOIO  XapakTepa (3anpocbl, CBA3aHHbIE C COUMAmNbHOM  3allMTOW  rpaxaiaH,
npegycMmaTpvBaloLllel MX MNeHCUOHHoe obecrnedyeHre, a Takke MonyyYeHue nbroT M KOMMEeHcauuMi B COOTBETCTBMM C
3akoHogatenbcTBom Poccuinckon degepaunu;

6) TemaTuyeckue 3anpochl (3anpocbl O MPELOCTaBMEeHUU apXMBHOW MHAOpMauuMM No onpegeneHHon npotneme, Teme,
coObITHIO, chakTy);

B) 3anpocbl O pacceKkpeuMBaHUW apxMBHbLIX [OOKYMEHTOB, SABMSOWMUXCA HOCUTENAMU CBEOEHWUN, COCTaBMSOLLMX
rocyaapCTBEHHYIO TalHy.

179. TocynapcTBeHHbIE opraHbl, OpraHbl MECTHOMO camMoyrnpaBneHus, rocyfapCcTBeHHble (MyHUUMNanbHble) opraHusauum
OpraHu3yIoT NpueM 3anpocoB M HanpasneHue OTBETOB NO pesynbTaTtaM MX UCTOMHEHUS C UCMOMb30BaHMEM MOYTOBOW CBA3M U
oduLManbHON 3NEKTPOHHOM NOYThI.

I'IpM Hanun4um y opraHun3auumm (*)VIHaHCOBbIX, TeXHUYEeCKMX N KagpoBbIX BO3MOXHOCTEN npuemM 3anpocoB M HanpaslieHune
OTBETOB MO pesynbrataM WX WUCNONTHEHUA OCYLLEeCTBIIAETCA B (*)opme ANEKTPOHHbIX OOKYMEHTOB C WChnosib3oBaHMEM
O(bVILI,MEU'IbHOFO cavta opraHusauumn, e€OunHoro noptana rocyaapCrtBeHHbIX U MYyHUUMNANbHbIX YyCnyr nn6o permoHanbHOro
nopTana rocyaapCrBeHHbIX 1 MyHULUNanbHbIX YCINYT, UHbIX TOCYyAapCTBEHHbIX MH(*)OpMaLlVIOHHbIX cucrtem, no VIH(*)OpMaLWIOHHO-
TENEKOMMYHUKALUUNOHHbBIM CETAM (I'IO cornacoesaHuto € I'IOJ'Ib3OBaTeJ'IeM).

180. |_|OCTyI'II/IBLLIMl71 3anpoc paccMaTpuBaeTcda U NCNONMHAETCA Npu Hann4nm B HeM HanMeHoBaHUA LOpUON4YeCcKoro nmua nnm

damunuun, nmeHn, otyectsa (NpU HanmMuum) U3UYECKOro fuua, NoYTOBOro M (MNK) SNEKTPOHHOrO afpeca nonb3oBaTens U
TeMbl 3anpoca.

181. 3anpoc nonb3oBarternd He NoAJIeXXUT paCcCMOTPEHUIO B CliefyroLmnx cnyqaﬂx43 .

4% Cratbsa 11 PenepanbHoro 3akoHa ot 2 mas 2006 . N 59-$3 "O nopsake paccMoTpeHus 06paLleHnin rpaxaan”.
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a) B 3anpoce OTCyTCTBYET UHGOpMaLms, ykasaHHasa B nyHkTe 180 MNpasun;

6) 3anpoc He NoAAaeTCs NPOUTEHMIO;

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"

B) OTBET MO CyLIEeCTBY yKasaHHOW B 3anpoce Tembl (Borpoca) He MOXeT OblTb gaH 6e3 pasrnalleHusi CBedeHUun,
COCTaBMALLMX FOCYAAPCTBEHHYO UMM MHYK OXpaHsiemyrlo deneparnbHbiM 3aKOHOM TaviHy (ykasaHHasi MHopMaums MOXeT
ObITb NpegoCcTaBneHa TOMbKO MPU HANU4MK y Nonb3oBaTens JOKYMeHTarnbHO NOATBEPXAEHHbIX NPaB Ha NonyyYeHue CBeAEeHUN,
cofepXallux rocygapCTBEHHYHO TavHy 1 (Mnn) KOHUAEHLMANbHYO MHPOPMAaLMIO);

r) 3anpoc Kacaetcs TeMbl (BOMNPOCa), B OTHOLLEHMM KOTOPOM MOMb30BATEN0 paHee MHOTOKPaTHO OaBanucb MUCbMEHHbIE
OTBETbI MO CYyLWECTBY, U MpU 3TOM B 3anpoce He MPUBOAATCA HOBble [O0BOAbl MNM o6CTOATENnbLCTBa (pykoBoOWUTENb
rocy4apCTBEHHOrO opraHa, opraHa MeCTHOro CamoynpaBrieHnsl, OpraHm3aLmny Unu yrnorHoOMoYeHHOE UM NULO BrpaBse MpUHATL
pelueHne o Ge30CHOBaTENbHOCTM OYEPEOHOro 3anpoca M MpekpalleHnn nepenmncky no AaHHOMY BOMPOCY MPpU YCROBUK, YTO
yKasaHHbIl 3anpoc 1 paHee HarnpasnseMble 3anpochl HAaNPaBnANUCh B OOWH U TOT e rocyO0apCTBEHHbIN OpraH, opraH MECTHOM
camoynpasneHus, opraH1saumio);

[) B 3anpoce CoAepxartcsi HeLeH3ypHble NGO OCKOPOUTENbHbLIE BbIPaXEHUS!, YrPO3bl XU3HWU, 300POBLID U MMYLLECTBY
paGoTHUKOB (rocyAapCTBEHHbIX, MyHULMMANbHbIX CyXaLlux), a TakkKe YNeHOB UX CEMEN;

€) y nomnb3oBaTens OTCYTCTBYHOT OOKYMEHTbI, NoaTBepXdatoLmne ero nofIHOMoYMs BbICTyNaTb OT MMEHU TPETbUX L, B
OTHOLLIEHUN KOTOPbIX CAenaH 3anpoc (B cry4yae, ecnv He UCTEeK CPOK OrpaHWYeHUsi, YCTaHOBIEHHbIA YacTblo 3 cratbun 25
denepanbHoro 3akoHa N 125-93).

O npuymHax ocTaBneHust 3anpoca 6e3 paccMOTpeHMs coobGLuaeTcs Mosfib3oBaTentio B Cryyasix, ecrv ero gamMuims u
MOYTOBBLIN (NIEKTPOHHBIN aapec) NOAAAITCS NMPOUYTEHUIO.

182. Ha 6e3B03Me30HON OCHOBE MUCMOSTHSAOTCS:

a) 3anpocsl coLuanbHO-NPaBOBOro Xxapaktepa - B TeueHue 30 KaneHaapHbIX AHEN co AHsA perucTpaumm sanpocad? ;

4% YacTb 3 cratbu 26 PenepanbHoro 3akoHa N 125-93.

6) TemaTu4eckme 3anpocbl OpraHoOB rocygapCTBEHHOM BNacTM M OpraHoOB MECTHOro camoynpasfeHus, HanpasnseMble B
Lensax WCMOSTHEHUST MMM CBOWMX MOMHOMOYMA, B NOpsigKe M B CPOKW, YCTaHOBMIEHHble 3aKoHOO4AaTeNbCTBOM Poccuickon

denepaumn, NMBo B COrMacoBaHHbIE C HAMM cpokn 20 ;

30 Yactb 7 cratbu 26 PenepansHoro 3akoHa N 125-93.

B) 3anpocbl O pacceKkpeuMBaHUW apXMBHbIX [OOKYMEHTOB, SBMSIOWMUXCA HOCUTENAMU CBEOEHWUN, COCTaBMSHOLLMX
rOCyapCTBEHHYIO TalHy - B CPOKW, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM Poccuiickon deaepaummn o rocyaapcTBeHHo TaHe 51

51 Cratba 15 3akoHa Poccuiickon ®eaepauuu ot 21 miona 1993 r. N 5485-1 "O rocynapcreeHHon TaHe" (fanee -3akoH N
5485-1).

183. TemaTuyeckme 3anpochl Morb3oBaTeNnen UCMOMHAKTCA MPU HanMuMM y OpraHM3aLm UHAHCOBbLIX, TEXHUYECKUX W
Ka[pOoBbIX BO3MOXHOCTEN Ha BO3ME3HOI OCHOBE 22 |

52 Yactb 4 craTtbu 26 PenepansHoro 3akoHa N 125-93.

184. OTBeTbl Ha 3anpocbl nonb3oBaTenen, B TOM YMCre OTBETbI Ha 3anpochkl COLManbHO-MPaBOBOrO Xapakrepa,
oopMIIAKTCA B BUAE apXMBHOW CNPaBKX, apXMBHOM BbINMUCKW, apXMBHOM KONUK, MHGHOPMALMOHHOIO N1CbMa.
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185. ApxmBHasi cnpaBka (pekoMeHayembin obpasel, npuseaeH B npunoxernun N 29 k Mpasunam) odopmnsaercs Ha bnaHke
rocygapcTBeHHOro opraHa, opraHa MeCTHOrO caMOynpaBreHus, opraHusaumm u cogepXuT HasBaHue "ApxvBHasa crpaBka',
NOANUCLIBAETCSA PYKOBOAUTENEM MITN YNONTHOMOYEHHBIM UM NTMLIOM U 3aBEPSETCS NeYaThbHo.

ApxuBHas  cnpaBka, MOArOTOBMEHHass B  opMe  9neKTPOHHOro  AOKYMEHTa, MNoAMUCbIBAeTCs  YCUITEHHOW
KBanM@pUUUPOBAHHOW 3NIEKTPOHHOW NOAMUCHIO UMM YCUNEHHOW HEeKBannuuMpoBaHHON 3MNEKTPOHHOW MOANUCHI0, cepTudmkaT
Krtova MpoBEPKU KOTOPOMW CO3[AaH UM UCMNOMb3yeTcs B WMHMPACTPYKType B3auMMOAENCTBMS MHOPMAUMOHHBLIX CUCTEM, B TOM
yncrne rocygapcTBEHHbIX MHAOPMALMOHHBIX CUCTEM, BKIoYas defepanbHyto rocyaapCTBEHHYI0 MHAOPMALUNOHHYI0 CUCTEMY
"EOQvHBIA nopTan rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCnyr (OyHKUUA)", MOOKMIOYEHHbIX K MHPPaCTPYKType B3anMOAEeNCTBIS,
B rnopsiake, YCTaHOBMEHHOM nocTaHoBrneHuem [NpaBuTtensctBa Poccuinckon Penepaumm or 22 aekabpa 2012 .. N 1382 "O
NpPUCOEANHEHUN  MHCDOPMALIMOHHbBIX — CUCTEM OpraHusauui K UHApacTpykType, obecnedvvBaouiert  UHGOpMaLIMOHHO-
TEXHOMOrnYyeckoe B3aMMOAENCTBME WMHAOPMALIMOHHBIX CUCTEM, UCNOMb3YeMbIX AN8 MNPefoCTaBAEeHUA OCY4apPCTBEHHbLIX W
MyHULMNANbHbBIX YCAYr M WCMNOMHEHUA rOCYAARCTBEHHbLIX W MyHUUMNANbHbIX OYHKUMA B 3nekTpoHHon chopme" (ganee -
noctaHosneHne N 1382).

B Tekcte apXMBHOW CrpaBKkM B XPOHOMNOMMYeckon MocrenoBaTenbHOCTN un3nararoTcs cobbiTna C YKa3aHnem BuUOOB
NCNOJ1Ib30BAHHbLIX OOKYMEHTOB, X OaT U HOMEPOB. B apxXMBHOM CcnpaBKe [OrMyckaeTca LMTMPOBaHME OOKYMEHTOB, a Takke
YKa3aHune Ha noasfIMHHOCTb AOKYMEHTOB, BKIMIOYEHHBLIX B €AUHULY XpaHEHUA.

B TekcTe apxvBHOW cripaBKku JaHHbIE BOCMPOU3BOAATCS Tak, Kak OHWU U3NOXEHbl B apXMBHbIX AOKYMEHTaX, a pacxoxaeHus,
HecoBnageHusa 1 HETOYHOCTU Ha3BaHUA, OTCYTCTBME UMEHU, OTYeCTBa (MPU HaNMuuM), MHALMANOB UMK Hanm4mMe OgHOro U3 HUX
OroBapuBalTCA B TeKCTe cnpaBkh B ckobkax ("Tak B AOKymeHTe", "Tak B TekcTe opurmHana"). B npuMmedaHusx no TekcTy
apXuBHOW CMpaBKU OroBapuBalTCA Hepa3bopuMBO HaMMCaHHbIe, UCMpPaBfEeHHble aBTOPOM (co3daTenem [OKyMeHTa), He
noggatoLLmecs NpodTEHMIO MecTa TekcTa fokyMeHTa ("Tak B TekcTe opurmHana”, "B tekcte HepasbopumBo"), a Takke Hanuune
UK OTCYTCTBME OTMETKMN O 3aBEPEHUN JOKYMEHTOB, MOCIYXMBLUMX OCHOBaHMEM AN COCTaBMNEHUsl OTBETA.

B TekcTte apXI/IBHOIZ cnpaBKn He 4oNnyCKakTCA N3MEeHEeHUA, ncnpasneHnda, KOMMeHTapuun.

B apxmBHOM cnpaBke [OMKHbI OblTb yKasaHbl apXMBHbIE LIMGPbLI U HOMEpPa NUCTOB €AMHUL, XpaHeHusi. B apxusHomn
crpaBke, 06beM KOTOPOW MPEBLILLAET OAMH NUCT, BCE NUCTbI AOSMKHbI ObITh NPOLUNTLI, MPOHYMEPOBAHbLI U 3aBEPEHbI NevaThio
rocyapCTBEHHOIO OpraHa, opraHa MEeCTHOro CaMoynpaBreHUsl, OpraHu3aumm (Npy Hanuuunm).

186. ApxvBHas BbiNMcka ocpopmnsieTcd Ha OnaHKe rocy4apCTBEHHOrO oOpraHa, OpraHa MeCTHOr0 CaMOoyrpaBneHus,
opraHusauum c obosHayeHveMm HasBaHus ("ApxvMBHasi BbINMCKA") M [OCMOBHO BOCMPOM3BOAUT YacTb TEKCTA apXMBHOIO
OOKYMEHTa, OTHOCSILLErocsi K onpeaeneHHoMy ¢akTy, COObITUIO, Nuly, C YKa3aHMEM apXMBHOrO wmndpa M HOMEPOB JIMCTOB
€0MHULBI XpaHeHus. B apxuBHOM BbINUCKE Takke MOXET OroBapuBaTbCA NOAMMHHOCTbL AOKYMEHTOB, BKMOYEHHbLIX B e4uHULY
XpaHeHus.

ApXuBHas BbINUCKa 3aBEPSIETCA PYKOBOAMTENEM [OCYLAPCTBEHHOIO OpraHa, opraHa MeCTHOro CcamoynpaeBneHus,
opraHM3aLn UK YNorHOMOYEHHbIM UM NINLOM U 3aBEPSIETCS NeYaThbio.

ApxuBHas  BbINWCKa, MNOArOTOBMEHHass B  (opmMe  3MNeKTPOHHOro  [AOKYMEHTa, MNOANWUCLIBAETCS  YCUIEHHOWN
KBanM@OUUUPOBAHHOW 3NEKTPOHHON NOAMUCHI0 UMM YCUNEHHOW HEKBaNMuUMpOBaHHOW 3MEKTPOHHOM MOANUCHLI0, cepTudmkaT
Krnova NpoBEpKM KOTOPOW Co3faH M UCMONb3yeTcst B MHAPACTPYKType B3aMMOAENCTBUS MHAOPMALMOHHBLIX CUCTEM, B TOM
yucne rocyaapCTBEHHbIX MH(POPMaLUMOHHBIX CUCTEM, BKIoYas dedeparnbHyo rocyAapCTBEHHYI0 MH(OPMALMOHHYH CUCTEMY
"EQWHBIV nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCyr (PYHKUMA)", NOAKMIOMEHHBIX K MHAPACTPYKTYpe B3auMOLENCTBYS,
B nopsgke, ycTaHOBNEeHHOM noctaHosneHvem N 1382.

Hayano u KoHel, Kagoro W3BMEYEHWs] U3 apXMBHOMO [OKYMEHTa, a TakkKe MpOMyckU B €ro TeKCTe OTAEeNbHbIX CroB
0603Ha4aloTCsl B apXMBHOW BbiNMcke MHorotoumeM. OCOGEHHOCTM TeKCTa apXMBHOIO [OKYMeHTa, BOCMPOM3BOAMMOIO B
apXMBHOM BbINUCKE, OrOBAPUBAIOTCS TaK XKe, Kak B apXVUBHOW crpaBke.

OdopmneHne apxMBHOM BLINUCKA OCYLLECTBMSETCA MO aHanorMm C apXuBHOM CnpaBKoW, OGOPMIIEHME KOTOPOW
ycTaHoBneHo nyHktom 185 Mpaswun.
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187. ApxuBHasi KOMusi [OCIIOBHO BOCMPOWM3BOAWUT TEKCT apXMBHOMO AOKYMEHTa Mnu ero usobpaxeHuwe, C ykasaHueMm
apXMBHOrO LWKNdpa 1 HOMEPOB JNINCTOB.

ApxvBHas Konmus Ha OymMaXHOM HOCUTENe 3aBepsieTCs PYKOBOOUTENEM [OCYAapCTBEHHOrO OpraHa, opraHa MEeCTHOro
camoynpasfeHns, opraHvsauun Wnu YnorTHOMOYEHHbIM WM NULOM U OOPMIIEHME €ee OCYLLEeCTBASeTCs MO aHanormmM ¢
apXMBHOW CrnpaBKoW, B COOTBETCTBMM € nyHkTOM 185 Mpaswun.

ApX1BHas KOMusi, MU3rOTOBMIEHHAs! B SNEKTPOHHOM BMAE, NMOAMUCHLIBAETCS YCUITEHHON KBanMULMPOBAHHOW 351EKTPOHHOM
NOANUCBIOD UM YCUIIEHHOW HEKBaNUULMPOBAHHOW 3NEKTPOHHOM MOAMUCHIO0, CEPTUMUKAT KItova NPOBEPKM KOTOPOM CO3AaH U
ucrnomnb3yeTcss B WHMPACTPYKTYpe B3aMMOAENCTBUS UHGPOPMALUMOHHLIX CUCTEM, B TOM 4MUCre TOCyAapCTBEHHbIX
MHPOPMALIMOHHBLIX CUCTEM, BKMoYaa dhedepanbHyl0 rocyqapCTBEHHYD WHGMOPMAaLMOHHYO cucTemy "EAuHbBIRG nopTan
rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (pyHKUMRP)", NOOKMOYEHHbBIX K WH(PaCTPYKType B3aMMOAEWCTBUS, B MOPSAKE,
yCTaHOBNEeHHOM nocTtaHoBrneHnem N 1382. Uma charina apxuBHOM Konuu, npegoctaBngemMor B (hopMe 3neKTPOHHOro
AOKYMeHTa, OMKHO coepXaTb apXUBHBIN WMP JOKYMEHTA.

188. ApXMBHbIe CnpaBKK, apXuBHbl€ BbIMACKM U apXUBHblE KOMUW HanpaenATCA MOJib30BATESO C CONpoBOAUTENTbHBIM
NMMCbMOM NO TMouvTe, MHd)OpMaLI,VIOHHO-KOMMyHMKaLJ,MOHHbIM ceTaM WM BblOAaKTCA Noa pacnucky nofb3oBartento (I'Ipl/l
npeabdaBieHUn AOKyMeHTa, yaOoCTOBEPAIOLLETrO J'IM‘-IHOCTb) nnu npu npeabasneHnn 0OBEPEHHOCTW.

189. ApxuBHasi cnpaBka, apXWBHas BbIMUCKA, apXMBHAs KOMUS UMM OTBET 06 OTCYTCTBMM 3anpaluMBaeMblX CBEAEHW,
npegHasHayYeHHble Ans HanpaBeHust:

a) B rocyaapcTBa - ydacTHUkM CHI, Bknoyasi oTBETbl 06 OTCYTCTBMM 3anpaluMBaeMblX CBEAEHWIA, BbICbINaOTCs apX1BOM
HerocpeACcTBEHHO B aApec Nonb3oBaTens;

6) B rocygapctea, He siBnsiioimecs ydactHukamu CHI, Bkntoyasi otBeTol 06 OTCYTCTBUM 3anpallvMBaeMbiX CBeOEHWN,
0POPMIIAIOTCA U BMECTE C 3anpocaMy HanpaBnsAlTCs apXMBOM B COOTBETCTBYIOLLMIN (befeparnbHblil opraH UCMOSTHUTENbHOWN
BNacTn NNn ero TeppuTopuanbHbIN oprax.

190. NHdopmaLumoHHoe NucbMo odopMnseTcst Ha briaHke rocygapCTBEHHOMO OpraHa, opraHa MecTHOro camMoyrnpaBneHus,
OpraHu3aLumn u COAepPXUT OTBET O HanMuMn (OTCYTCTBUM) B apXMBE apXMBHbIX JOKYMEHTOB MO TEME 3anpoca Unu ceegeHust oo
MX MECTOHaxOXAeHUU, UMK O Nepechbisike 3anpoca No NPUHaANEXHOCTU B COOTBETCTBYHOLLMA rOCYyAapCTBEHHbIA OpraH, opraH
MECTHOIo caMoynpaBneHus, OpraHM3aumio, UM rno BonpocamM oKaszaHus BO3Me3AHbIX YCMyr, UMW O pacCekpednBaHUM apXmBHbIX
OOKYMEHTOB, ABMSIOLLMNXCA HOCUTENAMU CBEAEHUI, COCTaBNAOLLMX FOCYAapCTBEHHYO TalHy.

MHd)OpMaLI,I/IOHHOG NMMCbMO noanmncboiBaeTca pykoBoguTernem rocygapCTtBeHHOro opraHa, opraHa MEeCTHOIo
camoynpaslieHnda, opraHm3aunm unn YynoriHOMOYEeHHbIM WM  OOJIDKHOCTHbIM  JIULLIOM. Mucbmo, HanpasndaemMoe B cbopme
QNEKTPOHHOIo AOOKyMeEHTa, 3aBepdeTca SJ'IeKTDOHHOIZ noaonncbo pykoBOAUTENA roCcygapCTBeHHOro opraHa, opraHa MeCcTHOro
camoynpaslieHnd, opraHmsauum nnm ynoriHOMO4YeHHOro um nuua.

191.IMo cornacoBaHuio C Nonb3oBaTenem OTBET HA TEMaTUYECKUIN 3anpoc NpeaocTaBnseTcs B BUAE:

a) CMCTEMaTU3NPOBAHHOMO KPAaTKOro MMM aHHOTMPOBAHHOMO MEPEYHsi 3arofloBKOB apXMBHbIX [OKYMEHTOB WM efuHUL
XpaHeHUs (eguHUL yyeTa) No onpesenieHHon TemMe C ykazaHMeM WX 4aT U apXMBHbIX LNGPOB;

0) TemaTtunyeckoro 063opa apxXnBHbIX LOKYMEHTOB.

192. B uensax cosgaHusa ycrnoBui ana paboTbl nonb3oBaTener M paboTHMKOB (roCy4apCTBEHHLIX, MYHULMNANbHbIX
CnyXallMx) rocyqapCTBEHHOrO OpraHa, opraHa MEeCTHOrO CaMOyMnpaBfieHUsl, OpraHM3auMnM MOXET BbIAENATbCA MOMeLLeHne
(4TanbHbIA 3an, NPOCMOTPOBasi KOMHaTa) ANs O3HAKOMIIEHUS C apXMBHbIMU [OKYMEHTaMW M CNpaBOYHO-MOUCKOBbLIMU
cpeacTtBamu, 060pyA0BaHHOE COOTBETCTBYOLLMMM TEXHUYECKMMMW CPEACTBAMM.

193. B apxuBe (npu HanuuuMm) BeOETCA XKypHan ydeTa MOCELUEHUN 4uTanbHOro 3ana (MPOCMOTPOBOM KOMHaThbl)
nonb3oBaTtensMm U paboTHUKaMK (rocyAapCTBEHHLIMU, MYHULMNANbHBIMK CIyXallMMK) rocygapCTBEHHOrO OpraHa, opraHa
MECTHOrO caMOoyrpaBneHUsi, opraHnu3auuu.
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194. OpFaHI/I3aLLI/I$| BrnpaBe OCyLWeCTBNATb, B TOM 4uCrne Ha OCHOBaHMM LOroBOpOB BO3ME3OQHOIN0 OKa3aHuda YyCrnyr
noaroToBKy I'Iy6J'IVIKaL|,I/Il7I N 3KCMOHMpPOBaHNE aApPXMUBHbIX OOKYMEHTOB U UX Konui; npencraeneHne apxmBHbIX OOKYMEHTOB Ha
I/IHdDOpMaLI,VIOHHbIX MeponpunAaTnAax (KOH(*)epeHLLI/IFIX, KpyrnblX CTONax, npeseHTauuax, I3KCKYpCUAX, IneKuuax, BCTpedax C
O6LLI,eCTBeHHOCTbI0, AHAX  OTKPbITbIX /J,Bepe|7|, ypOKOB), B TOM 4ucne C WUCMNoJib30OBAHNEM I/IH(*)OpMaLI,VIOHHO-
TENEKOMMYHUKaUNOHHbIX ceTen.

195. 3kcnoHupyemble NOANMHHUKMA apXMBHBIX AOKYMEHTOB U (UNN) UX KONUWU BHE 3aBUCUMOCTWU OT OopMbl Ny6AMYHOro
npeacTaBneHnsa OOMKHbI OblTb CHabXeHbl apXMBHbIM LUIMGPOM U aHHOTAUMEN C Has3BaHWEM OOKYMEHTa, OaTOM co3fdaHus,
KpaTKon UHpopMaLmMen, BKIoYatoLwen B criydae HeobXxoanmMoCTU paclUMpOBKY TeKCTa OKYMEHTa U ero 4actu, CBeaeHumn o
paccekpeynBaHuu.

XIV. KOMMMPOBAHUE APXUBHbLIX AOKYMEHTOB

196. MNarotoBneHue konui c APXUBHbIX OOKYMEHTOB OCYLUEeCTBIIAETCA C pa3pelleHnd pykoBoauTena rocyoapCrtBeHHOro
OpraHa, opraHa MeCTHOINo camoynpabslieHuda, opraHm3auumm wumnm yYnosHOMOYEeHHOro UM numua B nopAanke, yCTaHOBJIEHHOM
NoKaJibHbIM HOPMAaTBHbIM aKTOM.

197. Ha 6e3B03Me34HOM OCHOBE W3roTaBMMBAKOTCA KOMWMK APXMBHbIX OOKYMEHTOB MO 3anpocamM couunarbHO-NMpaBoOBOro
XapaKktepa, a TakKkKe No 3aka3aM rocygapCTBeHHbIX OpraHoB W MEeCTHOro camoynpaBneHud, HanpaefeHHbIM B Lendax
WCMNONHEHUSI UMW CBOWUX NMOFTHOMOYUIA.

B MHbIX CRyYasx opraHM3aLmn OCyLLECTBASIOT KOMMPOBaHNE apXMBHbIX JOKYMEHTOB Ha BO3ME3HON OCHOBE Ha OCHOBaHWUK
porosopa 3 .

33 YacTtb 4 cratbu 26 deaepanbHoro 3akoHa N 125-3.

198. MNpun odhopmneHNN KOMMM pacCekpevyeHHOro apXMBHOrO AOKYMEHTA B MECTE PachoSiOKeHNA COOTBETCTBYHOLLEro rpuda
CEKPETHOCTM Ha Konuwm npocTtaeBnsietca wrtamn "PaccekpedeHo". Takon e LwwTamn NPOCTaBMSETCH Ha 3NEKTPOHHOW Konun
paccekpeyeHHOro apxmMBHOrO AoKymeHTa. [1pu camoCcTosATENbHOM KOMMPOBaHMKM NMoMb30BaTeNieM PacCeKkpevyeHHOro apXmMBHOMO
OOKyMeHTa paboTHUK apxuBa (NMUO, OTBETCTBEHHOE 3a apxmB), obecrneunBaloLMN KOHTPONb, pasMellaer B MecTe
pacnonoXeHnsi COOTBETCTBYIOLLErO rpudia CEKPETHOCTM 3acTaBKy CO LUTaMnoM "PaccekpeyeHo".

199. Konuu ApPXUBHbIX OOKYMEHTOB BblOAaKTCA Nosfib3oBatendam, Ux OoBepeHHbIM nuuamMm munm MoryTt OblTb BbICNaHbl Ha
yKasaHHbI/ MU NOYTOBbLIN agpec Unu HanpasneHbl Mo MH(*)OpMaLI,I/IOHHO-TeJ'IeKOMMyHVIKaLI,MOHHbIM CEeTAM.

200. ApXMB BeOET y4eT 3aKa3oB Ha KonnpoBaHue Ha 6yMa)KHOM HOcuTene unn B 3J1IEKTPOHHOM Buae.

XV. OPTAHU3ALIUA PABOTbI MO O®OPMITIEHNIO UTOOB PACCEKPEHMBAHNA APXUBHbBIX
AOKYMEHTOB, ABNAIOLWUXCA HOCUTENAMU CBEAEHUN, COCTABIAIOLWMX TOCYAAPCTBEHHYIO
TAUHY

201. PaboTa No pacceKkpeuMBaHUIO apXMBHbIX [JOKYMEHTOB, SIBMNSIOLUMXCA HOCUTENAMM CBEAEHWUiA, COCTaBMsOLWMX
rocy4apCTBEHHYI0 TaiiHy (ganee - pacceKkpeuyuBaHue), B TOCYAAPCTBEHHOM oOpraHe, opraHe MEeCTHOro caMoyrnpaBneHus,

opraHu3aLmMM OCYLLECTBIAETCA B COOTBETCTBUM C TpeBoBaHMaAMM 3akoHoaaTenbcTBa Poccuiickon ®epepauumn 4, nHbIX
HOpMaTMBHBLIMU NPaBOBbLIX akTOB B 06r1acTu 3aLmThbl FOCY4apCTBEHHON TalHbI.

34 Cratbs 14 3akoHa N 5485-1.

202. PasmelleHue, XpaHeHue, y4eT, npoBegeHne npoBepkKn Halnydma U COCTOAHUA apXMUBHbIX OOKYMEHTOB, ABIAOLNXCA
HOCMTENSIMW CBELEHUN, COCTaBNAOLLMX rocygapCTBeHHYHO Tal7IHy, a TakKkKe 4aCTU4HO pacCeKpeYeHHbIX eOWHUL XpaHeHUd,
ocyulecTBndeTca B TrocyaapCTBeHHOM oOpraHe, opraHe MeCTHOro camoynpaslieHud, opraHm3auunm B COOTBETCTBUU C

3akoHogaTenbcTBoM Poccuiickon degepaumn o rocygapcTBEHHON TalHe 25

55 3akoH N 5485-1.
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203. lMNpocTtaBneHne Ha NepBUYHbLIX CPeACcTBax XpaHEHWUs apXUBHbIX AOKYMEHTOB, SBMSAIOLMXCSH HOCUTENSMU CBeOeHUN,
COCTaBISAOLWNX rocygapCTBEHHYIO TalnHy, WwTamnoB "PaccekpedeHo" ¢ ykasaHMeM HOMepa akTa, AaTbl W opraHa, NpUHSBLLEro
peweHne O pacceKkpeuMBaHuW, MOCNe BHECEHUS W3MEHEHUW B Yy4yeTHble [AOKYMEHTbl MO pesynbrataMm npoBefeHust

pacceKkpeynBaHns B COOTBETCTBUM C NyHkTamu 205-207 Mpasun - B TEYEHUE TPEX MecsALeB > ¢ MOMEHTa NPUHATMS peLleHst O

paccekpeUnBaHnm.

36 [yukT 53.2 MNpasui, yTBEpXKOAeHHbIX npukasom N 24.

204. Onwcy pJden, [OOKYMEHTOB W  €OMHWLUbI XPaHEHWs, SBMSIOWMECS HOCUTENSMWU CBEOEHWI, COCTaBMSOLNX
rocygapCTBEHHYIO TaviHy, a Takke MX y4eTHble JOKYMeHTbl 0603Ha4aloTCa OTMETKON "C", COOTBETCTBYOLWEN rpudy "cekpeTHo",
oTMeTKoM "cc", cooTBeTcTBylOLWEN Tpudy "COBEPLUEHHO CEKPETHO", OTMETKOM "OB", COOTBETCTBylOWEN rpudy "ocobon

BaXXHOCTN", KOTOpPbIE ABMSIOTCSA CIYXeOHbIMU.
205. MNMpwn paccekpevmBaHum:

a) BCeX €AVHWL, XPaHeHus Mo Onucu Jdern, [AOKYMEHTOB, SIBMSIOWMUXCA HOCUTENSAMU CBEeOEHUW, COCTaBMSOLIMX
rocygapCTBEHHYH0 TalHy, ONUCh PacCekpeunBaeTcsl, epeaeTcs Ha OTKPbITOe XpaHeHWe 1 y4nTbIBaeTcs B nucte poHaa 3a TeM
Xe HomepoM, Ho 6e3 oTmeTkn "c", "ee" unn "oB". Mpn aTOM Ha OBMNOXKE U TUTYNBHOM NNCTE ONUCK Aen, AOKYMEHTOB rpudbl
"cekpeTHO", "coBepLUeHHO ceKkpeTHO" unu "ocobon BaHOCTU" M COOTBETCTBYIOLLME MM OTMETKM 3a4YepKMBaeTCs, a B NpaBoM
BEPXHEM yrry npocraenseTcs wramn "PaccekpedeHo”;

6) Yacth eaunHuy XpaHeHua no onucun gen, AOOKYMEHTOB, ABMALWUXCA HOCUTENAMU CBEAEHUA, COCTaBNAOLLMX
rocyaapCTBeHHYHO TaﬁHy, Ha pacceKpe4veHHble apXnBHble Oerna, AOKYMEHTbl COCTaBNAETCA oTAelibHaa onnucb Oern, AOKYMEHTOB,
HOMepa eaunHul XpaHeHuda B KOTOpOﬁ OCTarlTCA NpPEexXHUMn. Hoeasa onucb gen, OOKYMEHTOB BMEeCTe C pacCeKpeYeHHbIMU
apXnBHbIMU OOKYMEHTaMW, nepenaeTtcAa Ha OTKPbITOE XpaHeHWe, y4YUTbiBaeTCcA B JINCTE (*)OHD,OB 3a TeM XXe HOMepoMm, 4YTo ”

cekpeTHas, Ho 6e3 rpndoB "ceKkpeTHO", "CoOBEPLLUEHHO CEKPETHO" U "0coboin BaXXHOCTM" N COOTBETCTBYHOLLIMX UM OTMETOK;

B) OOHOMO WM  HECKOSIbKUX  apXMBHbIX [JOKYMEHTOB, SIBMSIOLMXCS HOCUTENSIMU  CBEOEHWW, COCTaBMSOLWMX
rocyaapCTBEHHYIO TaiHy, B COCTaBe eMHULblI XpaHeHWsl, ykadaHHas eaunHuLa OCTaeTcs Ha CEKPETHOM XpaHEeHUM.

206. dakT paccekpevmBaHns PUKCUPYETCS:

a) Ha NepBUYHOM CpEeACTBE XPaHEHWs apXUBHbIX OOKYMEHTOB, SBMSAOLUMXCA HOCUTEMSMU CBEOEHWA, COCTaBMSOLLNX
rocyAapCTBEHHYIO TalHy;

0) B onucu aern, 4okymeHToB B rpadpe "lMpumedaHma” wrtamnom "PaccekpeveHo"” HanpoTUB 3arofioBKOB PacCeKpPeYEHHbIX 1
YaCTUYHO paccekpeyYeHHbIX eAMHUL, XpaHEeHNs! B ONUCHX Aen, AOKYMEHTOB, OCTaIOLLUXCH HA CEKPETHOM XpaHeHUu;

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

B) BO BHYTPEHHE OMUCKU edMHMUblI XpaHeHUsl, a NMpu ee OTCYTCTBUM - B NNCTE-3aBepuTerne C ykasaHuem HOMepoB
paccekpeYeHHbIX NTIUCTOB.

207. 'ameHeHus B y4eTHble LOKYMEHTbI N0 pe3yrbratam paccekpevymBaHusl, NPoOBEAEHHOIO B COOTBETCTBUM C NyHKTOM 206
[paBun, BHOCATCA Ha OCHOBaHWM akTa O pacCekpeyMBaHUN apXUBHbIX LOKYMEHTOB B TeYEHME TpeX MecsILeB nocne npuHATUS
peLLeHMs O pacceKkpevmBaHum.

Mocne paccekpedmBaHna K onucam nen, JOKYMEHTOB COCTaBlATCA HOBble UTOroBble 3anncu 00 obbemax CbaKTVI‘-IeCKI/I
YYTEHHbIX B HUX €ONHUL, XpaHEeHNUA.

XVI. UIBBATUE APXUBHbIX JOKYMEHTOB

208. Wsbatue OOKYMEHTOB [OMnyCKaeTcAa: Nno peleHunto Cy,lJ,e6HbIX n (VIJ'II/I) NnpaBOOXPaHUTENbHbIX opraH0|35?; no

nMcbMeHHOMY OGpalleHuto Bnagenbla o Bo3BpaTe eMy He MOMyYeHHbIX B CBOe BPeMsl MOANMMUHHBLIX JIMYHBIX OOKYMEHTOB O
rpaXkgaHCckoM COCTosiHMK, 06 06pasoBaHMK, O YNEHCTBE B OOLLECTBEHHBIX OpraHn3aLusixX, a Takke Harpag, TPYOOBbIX KHUXKEK.
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5T Cratbs 183 YronoBHo-npoLeccyansHoro koaekca Poccuiickon ®eaepavmu.

209. C m3biMaeMblX OOKYMEHTOB M3roTaBMBAOTCA KOMWW, KOTOPble 3aBEPSIOTCS MOAMUCHID paboTHWMKa apxusa (nvua,
OTBETCTBEHHOIO 3a apXuB) WM MevaTbio FOCYAapCTBEHHOrO OpraHa, opraHa MECTHOrO CaMOYMNpaBneHusi, opraHusaumMn u
nprobLLaoTCA K COOTBETCTBYIOLLEN €AMHULE XPaHEHWS.

210. B Crniyqyae BO3Bpata [LOOKYMEHTOB W3 Cy,El,e6HbIX n (VIJ'II/I) npaBoOOXpPaHUTENbHbIX OpraHoB, OHUM MNOMeLaloTCA
(I'IOp,KJ'Ia,EI,bIBa}OTCﬂ) Ha MeCTO MNpeXHero HaxoXxAaeHud, a U3rotoBJiIeHHble C HUX KOonuu, e€Cqin OHU COCTaBIAKT OTAEJ1bHYH
eanHnLy XpaHeHuda, UCNOoNb3yKTCA Kak (bOHﬂ nonb3oBaHUA, a ecnu npeacTtaBnAlT coboi oTAaenbHble NUCTbl eOuHuLUbI
XpaHeHUA - YHUYTOXaKTCA.

211. ToAnuHHbIE NUYHblE OOKYMEHTbI BblgaloTcs Bragenbly C paspeLleHust pyKoBOAMTENS FrocydapCTBEHHOro opraHa,
opraHa MEeCTHOro0 CaMOyMpaBfiEHUsl, OpraHn3aumum UM yrnorHOMOYEHHOMO MM NUua Mo NpeabsiBeHMU nacnopta WUu UHOro
AOKYMEHTa, yA0CTOBEPSIOLLEro IMYHOCTb, MO0 ero poACTBEHHMKY MO NpeabsBreHMn AoOKYMEHTa, NOATBEPKAAIOLLEro poOACTEO,
U MHOMY NULLY MO JOBEPEHHOCTN, 0CDOPMITEHHOW B COOTBETCTBUM C 3aKOHOoAaTernbCcTBOM Poccuiickoin denepaumu.

212. N3baTne (Bo3BpaT) AOKYMEHTOB OMOpMNsAeTca akTom. AKT W ApyrMe [AOKYMEHTbl, Ha OCHOBaHWUM KOTOpPbIX
npousBegeHo M3bATME (BO3BPAT), BKM4YaloTcA B Aeno doHpga. M3bsatue (Bo3BpaT) AOKYMEHTOB M UX 3aMeHa Ha Konuu
OTpaXarTCs B YYETHbIX apXUBHbIX JOKYMEHTaX.

XVII. CMPABOYHO-NMOUCKOBBIE CPEACTBA K JOKYMEHTAM APXUBHOIO ®OHOA POCCUNCKOW
SEOEPALIMU U OPYTUM APXUBHBbIM AOKYMEHTAM

213. Cncrtema CrnpaBOYHO-NMOUCKOBLIX CPEACTB BKIHOYAET apXMBHbIE CNpPaBOYHMKM Ha OyMaxHOM HocuTene u (4nu) B
anekTpoHHoM Buae (B CXB[): obasaTenbHble - onucK Aen, 4OKYMEHTOB, ONMUCK 3NEKTPOHHBLIX AOKYMEHTOB; BCNoMoraTenbHble
(HeobsA3aTenbHbIE) - UCTOPUYECKasi cnpaBka K oHAY, Katanorun, ykasatenu n o63opbl, cnyxebHble kKapToTekn, peecTpbl, 6asbl
OaHHbIX U Apyrve cnpaBoOYHMKU,

CocTtaB BcnomoraTenbHbIX apXMBHbBIX CMNPaBOYHMKOB rOCYAApPCTBEHHbIA OpraH, OpraH MEeCTHOro CcaMoynpasreHus,
opraHmsauuna onpenendaeT cCaMoCTOATENbHO.

214. Wctopuyeckas cnpaBka K doHOYy COAEPXKMT Tpu pasgena: uctopus coHgoobpasoBatens, uctopusa doHga um
XapakTepucTmka JOKYMeHTOB choHaa.

McTopudeckas cnpaBka K (ooHAY COCTaBNSAETCA B ABYX dK3eMmnnsgpax, OauMH XpaHUTCcs B Aene hoHaa, BTOPOW - nepegaeTtcd
B rocygapCTBeHHbIV (MyHUUMNanNbHbIN) apxuB. VicTopnyeckasi cnpaeka k (ooHAy NoAnNucbiBaeTCsi CoCTaBUTENeM.

XVIII. NEPEQAYA APXUBHbIX JOKYMEHTOB HA XPAHEHUE B TOCYOAPCTBEHHbIV (MYHULIUMATBbHBbIN)
APXUB

215. TocygapCTBEHHbIE U MyHUUMNANbHbIE OpraHM3auMu BbICTYMAOT UCTOYHUKAMWU KOMMIIEKTOBAHUS rOCY4apCTBEHHbIX
(MyHMUMNanNbHbLIX) apxnBoB B hOpMe MOSTHOro Uiy BbIGOPOYHOro (rpynnoBoro, MOBMOOBOIO) Npuema JoKyMeHToB. PelleHne o
hopme npriema LOKYMEHTOB OT roCy4apCTBEHHbIX U MyHULMMANBbHBIX opraHnsaumii npuHumaetcs MK apxMBHOMO yupexxaeHus.

OpFaHI/I3aLI,VII/I-VICTO‘~IHVIKI/I KOMMNNeKToBaHnA NosyiHOro npnuema nepegartT Ha XpaHeHue B rocygapCrtBeHHble, MyHULUMalbHble
apXunBbl BECb KOMMJIEKC AOKYMEHTOB NOCTOAHHOIO CpoOKa XpaHeHU4.

OpFaHI/I3aLI,VII/I-VICTO‘-IHVIKI/I KOMMNJ1eKToOBaHNA noBmaoBoOro BbI60pO‘-IHOFO npuema nepegarwdt Ha  XpaHeHue B
rocygapctBeHHble, MyHULUNanbHble apXnBbl TONbKO OTAElNbHbIE BUAbl AOKYMEHTOB NMOCTOAHHOIO CpoKa XpaHeHUA.

OpFaHVISGLI,VII/I-VICTO‘-IHI/IKI/I KOMMIeKToBaHuA rpynnoBoro Bbl60p0‘-IHOFO npuema nepenarT Ha XpaHeHue B rocygapCTBeHHbIe,
MyHUUMNanbHble apXmBbl BECb KOMMI1EKC JOKYMEHTOB NOCTOAHHOIO CpOKa XpaHeHUs.

216. I'Iepe,u,aqa OOKYMEHTOB Ha NoCTOAHHOE XpaHEeHne B rocy,qapCTBeHan?l (MyHI/ILI,I/II'IaJ'IbeIVI) APXMB OCYLLECTBIAETCA:

a) opraHv3aumMsiMM - UCTOYHMKAMWM KOMIMIIEKTOBAHWSI rOCYAapPCTBEHHOrO (MyHWLUMNANbHOro) apxmea - B COOTBETCTBUU C
rnasoun XXXVII MNpasun, yteepxaeHHbIx npukazom N 24;
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6) opraH13aLusiMu1, OCYLLECTBNAIOLWMMM AEN03MTapHOe XpaHeHue 4OKyMeHToB ApxmBHoro choHaa Poccuitickoinn depepaumm
- B COOTBETCTBUM C [OrOBOpaMM O Cpokax M 06 yCroBuAX [OEenO3UTApHOrO XpaHEeHUs OOKYMEHTOB ApXMBHOMo doHAaa
Poccuiickoii depepaumun, Haxogswmxcsi B denepanbHON COGCTBEHHOCTW, WM WUCMOMb30BaHMS YKasaHHbIX [OKYMEHTOB,
3aKMHOYEHHBIMU UMK C YMONIHOMOYEHHBIM hbeaepanbHbiM OpraHOM WCMOMHMTENbHOM BRacTM B Cepe apxXMBHOrO gena u

[enonpoussoacTsa e ;

3% MNocraHoBneHve N 808.

B) HErocydapCTBEHHbIMW OpraHvM3auusiMi - Ha OCHOBaHWM OOroBopa COGCTBEHHMKA MMM Bragenbla [AOKYMEHTOB C
roCyAapCTBEHHbLIM (MyHULMNAnbHLIM) apxuBom =2 ;

38 Yactb 3 ctateu 21 PenepanbHoro 3akoHa N 125-93.

r) HEerocyaapCTBEHHbIMU OpraHu3auusMW, He BbICTYNAKWMMMA  WUCTOYHUKAMU  KOMMIIEKTOBAHUS rOCYAapCTBEHHbIX
(MyHMUMNaneHbIX) apXUBOB, UMEKLLUMN BO BMafeHUM apXMBHblE LOKYMEHTbI, OTHECEHHbIE K dhefepanbHO COBCTBEHHOCTH,
cobcTBeHHoCTH cybbekTa Poccuickorn ®enepaumy unu MyHULMNanbsHom CO6CTBEHHOCTY;

ﬂ) rocygapCTtBeHHbIMK, MYyHUUUNAINIbHbIMM  OpraHn3auuamMmun, He BbICTynawowmmMmn UCTOYHUKaMU  KOMIMJIEKTOBaHUA
roCyaapCTBEHHbIX U MYHULUUMNAIbHbIX apXnBOB - MPU UX NMKBMgaunum U Harnnydnmn OOKYyMEeHTOB ApXVIBHOFO (bOHﬂ,a Poccuiickon

depepauymtl .

&0 Yactb 8 cTateu 23 PenepanbHoro 3akoHa N 125-93.

217. PaboTbl, CBsi3aHHble C OTOOPOM, MNOArOTOBKOM M nepedadert [OKYMEHTOB Ha MOCTOSIHHOE XpaHeHue B
rocyAapCTBEHHbIN (MYHULMNAMNbHBIA) apXxvMB, B TOM YUCIE C UX YNOpsiAOYEeHUEM, TPaHCTMOPTUPOBKOW, BLIMOMHAIOTCA 3a cYHeT
CpedcTB rocygapCcTBEHHOro opraHa, opraHa MeCTHOro caMmoynpasneHus, opraHm3auum, caarolent AOKYMEHTbI.

218. MNepep nepenayent JOKYMEHTOB Ha MOCTOSIHHOE XPaHEHUE B rOCYAapPCTBEHHbIN (MyHULMMANbHBIN) apXUB NPOBOAATCS:

a) paccMOoTpeHWe [OOKYMEHTOB Ha MpeaMeT pacCeKpeumBaHusl HOCUTerei CBEOEHWI, COCTaBMSAOLIMX rOCYAapCTBEHHYIO
TaiiHy B CllyYae UCTEYeHUs CPOKOB, YCTaHOBMEHHbIX 3aKkoHoaaTenbCcTBoM Poccuiickon degepaumm bl ;

6l Paspen IV 3akoHa N 5485-1.

6) paccMOTpeHne OOKYMEHTOB Ha NpeaMeT CHATUS nomeTky "Onsa cnyxebHoro nonb3oBaHMa" ¢ HOCUTENEN MHGOPMaLMK
OorpaHM4YeHHOro pacnpocTpaHeHus B Nopsake, ycTaHOBNEHHOM noctaHoBrneHnem N 1233.

219. Tlepemaya OSneKTPOHHbLIX apXMBHbIX [OOKyMeHToB 13 CX3[l rocyaapCTBEHHOro opraHa, opraHa MecTHOro
CaMOynpaBeneHusl, OpraHu3auuMnm - WUCTOYHUKA KOMMIMEKTOBAHUS  TroCyAapCTBEHHOro  (MyHMLMMNANbHOrO) apxveBa B
WMH(OPMALIMOHHYIO CUCTEMY TFOCYOApPCTBEHHOro (MyHMUMNANbHOrO) apxmBa MPOUM3BOAMTCA B MNOpsigKe, YCTAHOBMNEHHOM
hemepasnbHbIM OpPraHoM WCMOMHUTENBHON BriacT B cdpepe apxuBHOMO Aerna v aenonpoussoactsati , no cormacosaHuio ¢
rocyAapCTBEHHbIM (MyHULMNANbHbIM) apXMBOM MO OMUCSAM 3NEKTPOHHbIX AOKYMEHTOB. K OnNmMCSM 3MneKTPOHHbIX LOKYMEHTOB
npunararTcsa peecTpbl PannoB aNeKTPOHHbIX AOKYMEHTOB, cornacHo nyHKTy 146 MNpasun.

82 [yukr 37.13 MpaBun, yTBepXaeHHbIX npukasom N 24.

220. Tlepepava [OKYMEHTOB OCOPMIISIETCA akTOM Mpuema-nepegayn apxuBHbIX [OOKYMEHTOB Ha XpaHeHue
(pekomeHoyembii obpaseyn npuBeneH B npunoxenun N 30 k [MpaBunam), coctaBnsiembiM B ABYyX 3k3emmnnspax. OguH
9K3EeMMMsip akTa OocTaeTcd B Trocy4apCTBEHHOM (MyHMUMMANbHOM) apxuBe, JApPYron - B MepefawlleM LOOKYMEHTbI
rocygapcTtBeHHOM OpraHe, opraHe MeCTHOro camoynpasrieHus, opraHusaumn. BmecTe ¢ gokymMeHTamMu nepegarTcs JeTbipe
aK3eMmnnspa onucy ger, JOKYMEHTOB, a Takke OAMH - B 3NIEKTPOHHOM BuAe, B hopMaTe, CornmacoBaHHOM C roCyAapCTBEHHbIM
(MyHMUMNaneHbIM) apxuBoM. OOMH 3K3eMNMsiP ONUCKM Ha BymMaXHOM HOCUTENe OCTaeTcsi B roCyAapCTBEHHOM OpraHe, opraHe
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MEeCTHOro camoynpasreHua, opraHm3ayunn.

221. TlpogneHne CpPOKOB BPEMEHHOro XpaHeHus [OOKymeHTOB ApxumBHoro doHaa Poccuiickon &egepaumm B
rocygapcTtBeHHOM OpraHe, opraHe MeCTHOro camMoynpaBfeHus, OpraHu3aumm - UCTOYHUKE KOMMIIEKTOBaHWA AornyckaeTcs Mo
pewenutio OlNK apxuBHoro yupexgeHus. [docpodHasi nepegada [OOKYMEHTOB Ha MOCTOSIHHOE XpaHeHWe MOXeT ObiTb
OCYLLECTBIEHA MpU OTCYTCTBMU HeobxoauMbIX YCroBWUA AN obecrneyvyeHns COXPaHHOCTUM [OOKYMEHTOB ApXMBHOIO c¢oHAaa
Poccuinckon ®epepaumm, npu  yrpode yTpatbl (YHUYTOXEHWUSI) [OOKYMEHTOB, a Takke Ha OCHOBaHWW [JoroBopa C
rocygapcTBeHHbIM (MyHULMNANBHbLIM) apXUBOM.

222. D,OKyMeHTbI nepegarwTca Ha NOCTOAHHOE XpaHeHue B ynopAago4YeHHOM COCTOAHUMM CO CchnpaBOYHO-NMOUCKOBLIMU
cpencrteamMu.

XIX. NOPAAOK NEPEAAYUN APXUBHbBIX AOKYMEHTOB NPU CMEHE PYKOBOAUTENA APXUBA OPTAHA
rOCYOQAPCTBEHHOM BITACTU, OPFTAHA MECTHOIO CAMOYNPABJEHUSA, OPFTAHU3ALMN,
PEOPIAHU3ALIUU N (UNTN) NUKBUOALIMK OPITAHA TOCYOAPCTBEHHOW BITACTWU, OPFTAHA MECTHOIO
CAMOYNPABJIEHUA, OPTAHU3ALIUN

223. Mpy CMeHe PyKOBOAWUTENA apxvBa npuem-nepenada AOKYMEHTOB, apXWMBHbIX YYETHbIX AOKYMEHTOB W CrpaBoYHO-
MOMCKOBbIX CPEACTB K HUM (Aaree - npvem-nepenaya Aen) OCyLeCTBIIIeTCS KOMUCCUEN, Ha3HaYaeMoln pyKkoBoamTenem opraHa
rocyAapCTBEHHOI BIacTi, opraHa MECTHOMO CaMOYNPABMEHUS, OpraHN3aLum UK YNosTHOMOYEHHbBIM UM NIALIOM.

Mpu npueme-nepenade Aen MPOBOAUTCS CMMOLWHas WM BbiGopodHas (MO yKasaHWo pPyKoBOAMTENS opraHa
rocy4apCTBEHHOW BnacTu, opraHa MeCTHOrO CaMOyMNpaBfeHWsl, OpraHM3auuyM WM ynoriHOMOYEHHOTO WM Nuua) npoBepka

Hanm4yna n CoCToAHNA OOKYMEHTOB, apXUBHbIX YH4ETHbIX JOKYMEHTOB U CNpaBO4YHO-NOUCKOBbLIX CpeACTB.

Mpuem-nepenada gen oopmnseTcst akTom (pekomeHgyembin obpasew, npueegeH B npunoxennn N 31 k Mpasunam).

224. Tpn peopraHMsaumm rocygapCTBEHHONO opraHa, opraHa MeCTHOro camoyrnpasrieHusi, a Takke Npu peopraHusauum
opraHuMsaumm ¢ nameHeHMeM OpMbl COOCTBEHHOCTU WM OpPraHM3auVOHHO-NPaBOBOM (POPMbI, B TOM YMCre C nepegaden
PYHKLMIM APYrON W HECKONbKUM roCyAapCTBEHHbIM OpraHamM, opraHam MecTHOro camoynpaBsneHunsl, OpraHM3aumsM, apxXmMBHbIE
OOKYMEHTbl MepeaaloTcsl rocyadapCTBEHHOMY OpraHy, opraHy MeCTHOro camoyrnpaBrieHusi, opraHm3aumm - npaBonpeeMHuKy B
YNOPSiAO4YEHHOM COCTOSIHMM.

Mepenaya apxvBHbIX AOKYMEHTOB 0OPMIIAETCS akToM. [OCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoymnpaBiieHns,
opraHv3auun, BbICTynaloLwwmne UCTOYHNKaMM KOMMNEKTOBaHNS rOCYAapCTBEHHbIX (MyHMUMNAbHbLIX) apXMBOB, NEPEAaloT KOMUIo
aKkTa B COOTBETCTBYIOLLUMIA rOCYAAPCTBEHHBIN (MYyHULMNAMbHbBINA) apX1B.

B cnyyae npuBatmMsauum rocyaapCTBEHHbIX WNU MyHUUMNAnbHbIX NPeanpuaTUiA, ydpexaeHun, obpasoBaBLUMECH B
npoLecce ux OeaTenbHOCTM apXMBHbIE JOKYMEHTbI, B TOM YNCMNE AOKYMEHTbI MO TIMYHOMY COCTaBy, OCTalOTCS COOTBETCTBEHHO B
depepanbHo cobCTBEHHOCTH, COBCTBEHHOCTM cybbekTa Poccuiickon ®efgepaumm u MyHULMNansHoM COOCTBEHHOCTMY.

225. I'IpM nMKBMgaumm rocygapCrtBeHHOro opraHa, oOpraHa MEeCTHOro camoynpasiieHud, opraHm3aunn - WUCTOYHUKA
KOMMJIeKTOBaHUA rocygapCTBeHHOro (MyHI/ILI,VII'IaJ'IbHOFO) apxuBa, apxXmBHble [OOKYMEHTbl B YNopAgO4YE€HHOM COCTOAHUN
nepenarTca NUKBNOALMOHHOMN Komuccuen (J'IVIKBVIﬂaTOpOM), KOHKYPCHbIM ynpasnaowmnm B COOTBeTCTBleLIJ,VIIZ
FOCWJ,apCTBeHHbII;I (MyHVILI,I/II'IaJ'IbeIIZ) apXuB. ynopﬂp,oqume OOKYMEHTOB opraHudyet JMKkBngaumoHHada KoOMuccua ¢ y4actmem
npeacraBsnTena CoOoTBETCTBYOLLEro rocyaapCTtBeHHOIo (MyHI/ILl,I/II'IaJ'IbHOFO) apxuBa.

Mpy nukBMAaUMM HerocyaapCTBEHHOW OpraHuM3auuuM ee [OKYMEHTbl B YMNOpPSAOYEHHOM COCTOSIHUM NepenaroTcs
NUKBMOALMOHHOW  KOMWUCCUEN  (NUKBUOATOPOM), KOHKYPCHbIM  YMPaBASOWLMM B COOTBETCTBYHOLUMA  FOCYAAPCTBEHHbIN

(MyHMUMNanbHbBIN) apXuB Ha OCHOBaHUW AOroBopa.

MpunoxeHue N 1
K NMpaBunam

PekomeHayembinn obpasely
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HOMEHKNATYPA OEN OPFTAHU3ALUN

YTBEPXOAKO
(HavmeHOBaHMe rocynapCTBEHHOMO OpraHa, opraHa MeCTHOro
camoynpaBreHusl, opraHu3auum)
HOMEHKJIATYPA OEN (HanMmeHoBaHWe JOMKHOCTM PYKOBOAMTENS MU MHOTO
YNOMHOMOYEHHOro UM nnua)

Ha rog
(noanwce) (paclumndpoBka nognucm)
(nata)

Wupekc pena 3aronosok gena Konnyecteo TomoB (Yacteit) Cpok xpaHeHust u N ctatby no nepeyHto MNpumeyaHus
1 2 3 4 5
HasBaHue pasgena

HavmeHoBaHWe [OMKHOCTM pyKOBOAMTENS CryXObl 1eN0onpoM3Bo4CcTBa OpraHu3aumm
(nognucb)  (paclmdpoBKa nognucu)

(nata)
Busa pykoBoauTens (nnua OTBETCTBEHHOIO 3a apXxmB)
COIMACOBAHO YTBEPXOEHA
Mpotokon 3K (LU3AK) opraHnzaumm MpoTtokon AIMK apxMBHOIO y4pexaeHnst
oT N oT N

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

NToroeas 3anmcb 0 KaTeropusix U Konm4ecTBe Aer, 3aBefeHHbIX B roly B opraHusaumm
Mo cpokam xpaHeHus Bcero B Tom uncne
MepexoasaLumx C otmeTkon "IMK"
1 2 3 4

Ha 6ymaxkHOM HocuTene
(Npy HanW4MKn rMbpuaHbIX gen, Tom(a) Ha ByMaxHOM HOCUTEeNe yYnUTbIBaKOTCA B pasaene Tabnuubl "Ha 6ymarkHOM HocuTene",
TOM(Q) Ha 3NEKTPOHHOM HOCUTENE YYUTbLIBAKOTCS B pasgerne Tabnuubl "OneKTpoHHbIX"):
MocTosiHHOrO
BpemeHHoro (cBbiwe 10 ner)
BpemeHHoro (0o 10 net BKAOUUTENBHO)

ONEeKTPOHHbIX

(npn HanuuumM MbpuaHLIX Jen, Tom(a) Ha BymMaxxHOM HOocUTerNe yunTbIBalOTCS B pasadene Tabnuupl "Ha 6ymaxHom Hocutene",
TOoM(a) Ha 3ANEKTPOHHOM HOCUTENE YYMTBLIBAKOTCS B pasaene Tabnuupbl "OneKkTpoHHbIX"):
MocTosiHHOrO
BpemeHHoro (cebiwe 10 ner)
BpemeHHoro (go 10 neT BKMIOYUTENBHO)
NTOro:

HavmeHoBaHVe JOMKHOCTU PYKOBOAMTENS CIy>0bl 4€NONPOM3BOACTBA OpraHM3auum
(nognuce) (pacumdpoBka NoanMcK)
(nata)
WToroBele cBegeHns nepefaHbl B apxvme HavmeHoBaHne OMKHOCTM paboTHMKa apxuBa
(nognuce) (pacumndpoBka noanucu)
(nara)
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MpunoxeHue N 2
K NMpaBunam

PekomeHayembIi 06pasel

HOMEHKIATYPA OEN CTPYKTYPHOI'O NOAPA3OENEHNA OPTAHU3ALIUU

(HanmeHoBaHWe rocyaapCTBEHHOMO OpraHa, opraHa MecTHOro camoynpaBneHusl, opraH3aLm)
(HaMMeHOBaHMe CTPYKTYPHOrO nogpasaeneHust)

HOMEHKITATYPA OEN

Ha rog
(k HoMeHKknaType Aen CTPYKTYPHOro NoapasfeneHust N0 OKOHYaHUM KaneH4apHOoro roga CoCTaBnseTcsl MToroBas 3anuch no
pekomeHayeMoMmy 0bpasLly, ykazaHHOW B NpunoxeHun 12, 1 genaetca oTMETKA O nepefave UTOrOBbIX CBEAEHWI B CryxDy
[QOY opraHusaumm)

WHpekc pena 3aronosok Aena Konuyectso TomoB (Yacten) Cpok xpaHeHusa n N ctatbun no nepeyHio NpumevaHus
1 2 3 4 5
HaseaHue pasgena

HanmeHoBaHue JOmKHOCTU
pyKOBOAUTENS CTPYKTYPHOrO noapasaeneHns

(noanuck) (pacwmdpoBKka NOANNCH)
(nata)
COITIACOBAHO
(npn Hanuumm OK cTpPyKTYpHOro nogpasneneHns)
MpoTokon 3K cTpykTypHOro nogpasaeneHuns
oT N

MpunoxeHue N 3
K MpaBunam

PekomeHayembin obpasely

AKT O BbIOENEHUU K YHUYTOXXEHUIO (APXUBHbIX) JOKYMEHTOB, HE NOANEXALUUX XPAHEHUIO

YTBEPXIOAIO
(HaMmeHOoBaHWe rocynapCTBEHHOTO opraHa, opraHa MecTHOro
CamMoynpaBreHusi, opraHm3aumm)

AKT (HanmeHoBaHWe JOMKHOCTM PYKOBOAMTENS MU MHOTO
YNOMHOMOYEHHOro UM nmua)

(naTta)
O BbIAENEHUU K YHUYTOXEHWNIO (apXUBHBIX) (nognuce) (pacwmdposka nognucu)
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JOKYMEHTOB, HE MOAMEXaLLUX XpaHEHUIO
(mata)

Ha ocHoBaHumn

(HasBaHMe U BbIXOOHbIE AaHHbIE NMEPEYHST JOKYMEHTOB C yKa3aHWEM

CPOKOB VX XpaHeHws)
oTOOpaHbl K YHUYTOXEHUIO KaK HE MMEIOLLIME HaYYHO-UCTOPUYECKON LIEHHOCTU U YTPaTMBLLME NpaKTUYecKoe
3HayeHue JoKyMeHTbl poHaa N
(N » Ha3BaHwe choHaa)

N 3aronoeok gena [logbl NN onwucm (npv BbligeNeHUN K N en.xp. no onucn  Konu4yectso Cpoku Mpume-
n/ (rpynnoBoi YHUYTOXEHMIO AOKYMEHTOB Npw (vHaekc no en.xp. (aen) xpaHeHus 1 NN yaHus
n 3aronoBoK noaroToBke [en K nepegade B apxvB HOMEHKNaType fen) cTaTen no
JOKYMEHTOB) opraHusauuu, rpacda He nepeYHio
3anornHseTcs)
1 2 3 4 5 6 7 8
Utoro en.xp. (4en, aNeKkTPOHHbIX Aen) 3a rogbl.
(undbpamum 1 nponuckio)
Onwucy gen NOCTOSHHOIO XpaHeHust 3a rogbl yTBepxaeHsl OMNK

(HanMeHOoBaHWe apXMBHOIO YYpEXOEHUS)
npotokon ot N

HanmeHoBaHWe JOMKHOCTU PYKOBOAMTENS apXuBa (B criyyae, ecrnv 3a opraHvM3auuio apxXMBHOIO
XpaHEeHWs1 OTBeYaeT PyKOBOAUTENb OpraHW3aLuum, akT NoAnNUCLIBAETCS JIMLIOM, OTBETCTBEHHbBIM

3a apxvB)
(nognuce)  (pacwmdposka
noanuncu)
(nata)
COIMACOBAHO YTBEPXOEH
Mpotokon 3K (L3K) oprannsaumm Mpotokon MK apxmBHOro yy4pexaeHus
oT N oT N

TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

[OKyMeHTbI B KOnnyecTBe en.xp. (oen, aneKkTpoHHbIX aen):
- Ha ByMaXxHOM HOCUTENe BECOM KF coaHbl Ha YHUYTOXEHWE
- Ha 3NEeKTPOHHOM HOCUTENE CAaHbl HA YHUUTOXEHNE

(cnocob yHU4TOXEHUST)

HaumeHoBaHMe OOMKHOCTU paboTHMKA, CAABLUErO JOKYMEHTHI
(nognuce) (pacumndpoBka nognuck)
(nata)
M3MeHeHUs1 B y4eTHble AOKYMEHTbI BHECEHBI HanmeHoBaHWe omkHOCTM paboTHMKA
(nognuce) (pacumndpoBka nognuck)

(narta)

MpunoxeHue N 4
K NMpaBunam

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHun MNpaBun opraHU3aLMn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNonb3oBaHWs JOKYMEHTOB ApxvBHoro doHaa Poccuiickon ®egepauum v Apyrnx apxmBHbIX Crpanuua 51
[OKYMEHTOB B roCyAapCTBEHHbIX OpraHax, opraHax MeCTHOrO CaMoynpaBleHUs ¥ OpraHn3aLmsx
lMpuka3 Pocapxuea om 31 utonss 2023 2. Ne 77

PekomeHayembIi 06pasel

NINCT-3ABEPUTENDb OENA

JIUCT-BABEPUTESb OENAN
B nene nogwmTo 1 npoHyMepoBaHo nmcToB
(umdppamu 1 nponuckio)

c N no N, B TOM yucne:

JInTepHble Homepa nMCTOB
MponyLweHHble Homepa NMCTOB
+ NTMCTOB BHYTPEHHEN onucu

OcobeHHOCTU (hM3NYeCKOoro CocTosHUA 1 hopMmnpoBaHus Aena Homepa nncTos
1 2

HaunmeHoBaHWe JOMmKHOCTM paboTHMKa
(nognuce) (pacumndpoBka nognucu)
(nata)

MpunoxeHue N 5
K NMpaBunam

PekomeHayembIi 06pasel

BHYTPEHHAA ONUCb OOKYMEHTOB AENA

BHyTpeHHsisi onuck aokymeHToB aena N

Nn/n PeructpauunorHbin N gokymeHTta [lata gokymeHTa 3aronoBok gokymeHta NN nuctos gena lNpumedaHus

1 2 3 4 5 6
Wtoro [OOKYMEHTOB.
(umcbpamu un
NPOMMCbIO)
KonuyecTBo NMMCTOB BHYTPEHHEN OnucK nn.
(umdppamu 1
Nponucho)

HanmeHoBaHue fOMKHOCTM Nuua, COCTaBMBLLETO BHYTPEHHIOK ONUCb
OOKYMEHTOB Aena

(noanwuce) (pacwwmdposka
nognmcm)

(nata)
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MpunoxeHue N 6
K NMpaBunam

PekomeHayembIi 06pasel

OBITOXKA OENA

(Ha3BaHuWe rocygapcTBEHHOro (MyHULUMNAanbLHOro) apxmea)
(HavmeHoBaHWe rocygapCTBEHHOMO OpraHa, opraHa MECTHOro camoynpasneHus, opraHm3aLm)
(HanmeHoBaHWe CTPYKTYpHOro nofapasgerneHuns)

OEJNTIO N TOM N

(3aronoBok gena)
(kpanHWe paTbl)

Ha nucrax
XpaHuTb

oM
on.de
1L N

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

MpunoxeHue N 7
K MpaBunam

PekomeHayembin obpasely

Onucb OEN CTPYKTYPHOIO NOAOPA3OENEHUA

(HaMmeHOBaHWe rocyaapCTBEHHOro opraHa, opraHa MecTHOro camoyrpaBreHuWsl, OpraHM3aumm)
(HanmeHoBaHWe CTPYKTYpPHOro noAapasgerneHuns)

OlNMnCb N
Aen, AOKYMEHTOB
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Crpanuua 53

3a roq

N WHpekc 3aronoeok  KpaiiHne Cpok xpaHeHus (rpada He 3anonHsieTcs B onucy gen  Konmuectso

n/m pena aena narbl MOCTOSIHHOTO CPOKA XPaHEHUST) nncToB
1 2 3 4 5 6
HasBaHwue pasgena

B naHHbI pa3gen onncy BHECEHO
(umdpamm n Nponmckio)

aen
cN noN B TOM 4uUcne:
nuTepHbIe HoMepa:
nponyLLeHHblE HOMepa:
HavmeHoBaHVe OOMmKHOCTM COCTaBUTENs onmncu
(mognuce) (pacwmndpoBka nognucu)
(nata)

HawnmeHoBaHue fOmKHOCTM pykoBoaUTENA apxXmnBa (B cny4dae, ecnm 3a opraHm3auluo apxmBHoro
XpaHeHusa oTBeYaeT pykoBoAUTENb OpraHu3aunmn, onnucb NnoanncbiBaeTca JIMLIOM,
OTBETCTBEHHbIM 3a apXVIB)

(noanwuce)
(nara)
COITIACOBAHO COIMACOBAHO
(Mpu Hannyum 3K CTPYyKTYpHOro noapasaeneHus)
HavnmeHoBaHWe gomKHOCTH MpoTokon 3K cTpykTypHOro nogpasaeneHuns
pykoBoguTensi cnyxobl [JOY
(nognucsb) (pacwmndpoBka NnoanmcK) ot N
[ata
Mepenan en.xp.
(umdpamm 1 NPONUCHIO)
n perncTpaumMoHHO-KOHTPOMbHbIX
(umdbpamm 1 NPONMUCHLIO)
KapToTeK K AOKyMeHTaM.
HaumeHoBaHWe gomkHoCT paboTHMKa
CTPYKTYPHOrO noapasaeneHus
(nognuceb) (pacwwmdpoBka noanmcun)
(nata)
MpuHan en.xp.
(umndbpamu 1 nponuckio)
n pPerncTpaLmoHHO-KOHTPOMbHbIX
(umdbpamm 1 Nponuckio)

KapToTeK K AOKyMeHTaM.
HanmeHoBaHue JomkHOCTU paboTHMKa apxmBa

(nognuceb) (pacwmndposka nognucm)

(nata)

MNpumevaHus

(pacwudppoBka
nognmcu)
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MpunoxeHue N 8
K NMpaBunam

PekomeHayembIi 06pasel

ONMUCb ANEKTPOHHbLIX JOKYMEHTOB CTPYKTYPHOI'O NOAPA3OENEHUA

(HaumeHoBaHWe rocygapCTBEHHOMO OpraHa, opraHa MeCTHOro camMoynpaBneHnsi, opraHusaunm)
(HaMMeHOBaHMe CTPYKTYPHOrO nogpasaeneHus)
®doHa N
OMNMNCb N
3NEKTPOHHbIX JOKYMEHTOB (MOCTOSAHHOIO XpaHeHUsi/BpeMeHHOro (cBbiwe 10 net) xpaHeHns/no NMYHOMY COCTaBy)
3a rog

N WHaoekc 3aronoBok Peructpa- Buaun Hata Cpok KonunuyecTBo O6wvem lMpume-
n/ pena anMeKTPOHHOrO Aena LMOHHbIA HOMEep  3arofioBOK  JOKYMEHTa XpaHeHust dannos B YaHus
n Mo HOMEHKINAType  3MEeKTPOHHOro 3MEKTPOH- (konunyecTBO HanTax
OOKYMeHTa Horo (havinos B
OOKyMeHTa KOHTElHepe)
1 2 3 4 5 6 7 8

B maHHbIN pasgen onmucn BHECEHO
(umdbpamm 1 NPoONUCHIO)

3MNEKTPOHHbIX LOKYMEHTOB
cN noN

obbemom 6ant. B ToM uncne
nUTEepHbIE HOMepa:

nponyLLeHHbIE HoMepa:

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"
K ANEKTPOHHbIM JOKYMEHTaM COCTaBJ1€Hbl peeCTpbl cbaﬁnoa.

HavnmeHoBaHne OOMKHOCTU COCTaBUTENS OMNUCK
(noanuck)  (pacwmdpoBka
nognmcu)
(mara)
HanmeHoBaHue QOMKHOCTM PYKOBOAMTENS apxmBa (B Cny4vae, eCnm 3a opraHu3aumio apxXmBHOro
XpaHeHUs1 OTBeYaeT PyKOBOAUTENb OpraHn3aumm, onnch NoAnMCbLIBAETCs NALLOM,
OTBETCTBEHHbIM 3@ apXuB)

(noanuce)  (pacwmdpoBka

noanuncm)
(nara)
COIMACOBAHO COIMACOBAHO
(npu Hanuumm OK cTpyKTYpHOro noapasgeneHns)
HaumeHoBaHWe gomkHOCTK pykoBoguTensi cryx6esl JOY Mpotokon QK cTpykTypHOro nogpasaeneHus
(noanucek) (pacwmdposka noanucu) oT N

Jata
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Mepenan 3MNEKTPOHHBIX JOKYMEHTOB
(umdbpamm 1 Nponuckio)

obbemom bawnt
(umdpamm 1 Nponuckbio)

HanmeHoBaHue fOMKHOCTM paboTHMKA CTPYKTYPHOMO nodpasaeneHuns
(noanucek) (paclumdposka noanncu)
(nata)

anHFU'I ANEKTPOHHbIX JOKYMEHTOB

(umdpamm 1 NponuckIo)
6anT
(umdpamu 1 NpoNUCkHO)

HanmeHoBaHMe OOmKHOCTM paboTHMKa apxuBa (Nnua, OTBETCTBEHHOIO 33 apXmB)
(noanwuck) (pacwmdpoBka noanncu)
(nata)

PEECTP ®AMNIOB ANEKTPOHHOIO JOKYMEHTA

N n/ N aneKkTpoHHOro gokymeHTa no  HaumeHoBaHue [ata n Bpems nocnegHero O6bem (B dopmar
n onncm danna n3MeHeHus cpanna bavitax) panna

Mpunoxexnue N 9
K MpaBunam

PekomeHayembin obpasely

onucb AEN NOCTOAHHOIO XPAHEHUA

YTBEPXIOAKO
(HaMmMeHOBaHMe rocyaapCTBEHHOMO OpraHa, opraHa MECTHOIO CaMOoynpaBneHust,
opraHusaumu)
doHa N (HanMeHoBaHWe JOMKHOCTM PYKOBOAMTENS
unu

MHOrO YNONMHOMOYEHHOIO UM funuia)
ONMUCb N
Aen, AOKYMEHTOB NOCTOSAHHOIO XpaHeHUs (noanwucek) (pacwudppoBka
3a roq nognmcu)

(nara)

N n/n NHpekc gena 3aronoeok aena KpanHue gatbl KonvyecTtso nuctos MNpumedanus
1 2 3 4 5 6
HasBaHuve pasgena

B oaHHbIM pasgen onucu BHECEHO
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(umdbpamm 1 Nponuckbio)
aen
cN noN , B TOM 4ucne
nuTepHsle HomMepa:
nponyLeHHble Homepa:

HanmeHoBaHWe JOmKHOCTM COCTaBMTENS ONUcK

(noanuck)  (pacwwudppoBka
nognmcu)
(nata)
HavmeHoBaHWe JOMKHOCT PYKOBOAUTENS apXuBa
(B cnyyae, ecnuv 3a OpraHM3aLui apXMBHOTO XpaHEHNS OTBEYAET PyKOBOAWTENb OpraHv3aumm,
OMUCb MOANUCBLIBAETCS NNLOM, OTBETCTBEHHbLIM 32 apXu1B)

(nognueb  (pacwmdppoBka

nognmcu)
(pata)
COITIACOBAHO YTBEPXOEHA
Mpotokon LI3K (3K) opranusaumu Mpotokon 3K apxnBHOro y4pexaeHus
oT N oT N

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

MpunoxexHune N 10
K MpaBunam

PekomeHayembiln obpasel

onucb Aen no fIM4YHOMY COCTABY

YTBEPXOAKO
(HaMmeHoBaHWe rocynapCTBEHHOrO opraHa, opraHa MECTHOMO CaMOoynpaBneHus,
opraHusaumu)
doHa N (HanMeHoBaHWe JOMKHOCTM PYKOBOAMTENS
unu

MHOIO YNONTHOMOYEHHOIO UM fnua)
ONMNCb N
Aen, AOKYMEHTOB MO IMYHOMY COCTaBYy (noanwuce) (pacwudppoBka
3a rog noanmcu)

(pata)

N n/n NHaekc gena 3aronosok aena KpanHue gatel Cpok xpaHeHnsa Konudectso nucTtos MNpumedvanns
1 2 3 4 5 6 7
HaseaHue pasgena

B paHHbI pa3gen onncy BHECEHO
(umdpamm n Nponmcbio)
aen
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cN noN , B TOM yucne
nUTEepHbIE HOMepa:
nponyLeHHble Homepa:

HavmeHoBaHWe JOMKHOCTM COCTaBUTENS OMNUCH
(nognuck)  (pacwmdpoBka
noanmcu)
(pata)
HavmeHoBaHWe JOMKHOCTM pyKOBOAMTENS apXvBa
(B cnyvae, ecnu 3a opraHv3aLmio apxXMBHOMO XpaHeHUst OTBEYAET PYKOBOAMTENb OpraHu3aLmm,
OnNMCb NOANMCLIBAETCS NTMLIOM, OTBETCTBEHHBIM 32 apXMB)

(noanuce  (pacwwdppoBka

noanuncm)
(pata)
COITIACOBAHO YTBEPXOEHA
Mpotokon LUK (3K) oprannsaumm Mpotokon MK apxmBHOro yypexaeHus
oT N oT N

MpunoxeHue N 11
K NMpaBunam

PekomeHayembin obpasely

Oonucb AEN BPEMEHHbBIX (CBbILUE 10 JIET) CPOKOB XPAHEHUA

YTBEPXIOAKO
(HaMmMeHOBaHMe rocyaapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOoynpaBneHust,
opraHusauum)
®oHa N (HanMeHoBaHWe JOMKHOCTM PYKOBOAMTENS
nnm
MHOrO YNONMHOMOYEHHOIO UM funuia)
ONMUCb N
4en, AOKYMEHTOB BpeMeHHbIX (cBbilwe 10 neT) CPOKOB XpaHeHus (nognwuchk) (pacwwmcbpoBka nognmcu)
3a rog

(mara)

N n/n NHpekc gena 3aronoBok gena KpanHne gatbl Cpok xpaHeHnsa Konudectso nucTtoB MNpumedyanns
1 2 3 4 5 6 7
HasBaHuve pasgena

B AaHHbIVM pasgen onnucu BHECEHO
(umdbpamm 1 NPONMCLIO)
aen

cN no N, B TOM yncne
NUTEpHbIE HOMepa:
nponyLeHHble Homepa:
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HavmeHoBaHWe JOMKHOCTU COCTaBUTENS OMNUCU
(noanwucek)

(mara)
HavmeHoBaHWe JOMKHOCT PYKOBOAUTENS apXuBa
(B cnyyae, ecnuv 3a OpraHM3aLui apXMBHOTO XPaHEHNS OTBEYAeT PyKOBOAWTENb OpraHv3aumm,

OMUCb MOANMUCHLIBAETCS NULOM, OTBETCTBEHHbLIM 32 apXu1B)
(nognuck

(pata)

COITIACOBAHO YTBEPXOEHA
Mpotokon LI3K (3K) opranusaumu Mpotokon 3K apxnBHOro y4pexaeHus
oT N oT N

(pacwudpposka
nognmcu)

(pacwudpposka
nognmcu)

MpunoxeHune N 12
K NMpaBunam

PekomeHayembIi 06pasel

ONMUCb ANEKTPOHHbIX JOKYMEHTOB

YTBEPXOAIO
(HanmeHoBaHWe rocy4apCTBEHHOMO opraHa, opraHa MEeCTHOrO CamoynpaBneHus,
opraHusaumu)
dong N (HaMmMeHoBaHMe JOMKHOCTH
pYKOBOAWTENS UMU
WHOTO YNONHOMOYEHHOIo UM nuua)
OMnCb N
3MEKTPOHHBIX JOKYMEHTOB (MOCTOSIHHOTO XpaHeHus/BpemMeHHoro (cBbile 10 nert) (nognuce) (pacwmdpoBka
XpaHeHUs/No NMYHOMY COCTaBy)
3a____ oA nognmcu)
(mara)

TekcT/Pegakuymna apokymeHTa noarotoeneHsl AQ "Kopekc"

N WHagekc  3aronoBok Peructpa- Bug n [ata Cpok KonunuyectBo davinoe  O6bem B lMpume-
n/ pena 3NEKTPOH- LIMOHHbIN 3arofoBoK JOKY- XpaHeHust  (KonudecTBo chanoB B Danitax 4aHus

n Horo gena no HoMep 3MNEeKTPOH- MeHTa KOHTENHepe)

HOMeEHkKna- 3MEKTPOH-  HOTO JOKYMEHTa
Type HOro
OOKyMeHTa
1 2 3 4 5 6 7 8

B oaHHbIM pasgen onucu BHECEHO
(undbpamm 1 nponmckio)
3MNEKTPOHHbIX LOKYMEHTOB
cN noN
obbemom ©ant. B Tom uncne
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nUTEpHblE HOMepa:
nponyLleHHble HoMepa:

K nenam coctaeneHbl BHyTpeHHWE onucu (peecTpbl) Aen.
HavmeHoBaHWe JOMKHOCTM COCTaBUTENS OMNUCH
(nognuck)  (pacwmdpoBka
noanmcu)
(pata)
HavmeHoBaHWe JOMKHOCTM pyKOBOAMTENS apXvBa
(B cnyyae, ecnu 3a opraHv3aLuio apxXMBHOMO XpaHeHUst OTBEYAET PYKOBOAMTENb OpraHu3aLmy,
OnNMCb NOANMCLIBAETCS NTMLIOM, OTBETCTBEHHBIM 32 apXMB)

(noanuce  (pacwwdppoBka

noanuncm)
(pata)
COIMACOBAHO YTBEPXOEHA
Mpotokon LUK (3K) oprannsaumm Mpotokon MK apxmBHOro yypexaeHus
oT N oT N
PEECTP ®ANJTIOB 3NEKTPOHHOIO JIOKYMEHTA

N n/ N anekTpoHHOro JokymeHTa no  HaumeHoBaHue [ata v Bpemsa nocnegHero Obbem (B dopmat

n onuncu tanna n3MeHeHus cpanna HanTax) anna

MpunoxexHne N 13
K NMpaBunam

PekomeHayembIi 06pasel

KAPTOYKA NMOCTENNAXHOIO TOMOINPA®UYECKOIO YKA3ATENA

HavmeHoBaHWe rocynapcTBEHHOMO opraHa, opraHa MeCTHOrO camoynpaBrieHus,
opraHusauum

CTEJINAX N APXUBOXPAHUINALLE N

LWkad NTMonka N ®oHg N Onuck N Eg.xp. ¢ N no N lMprumevanns
1 2 3 4 5 6

MpunoxeHune N 14
K MpaBunam

PekomeHayembin obpasely
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KAPTOYKA NMO®OHOOBOIO TOMOMPA®UYECKOIO YKA3ATENA

HaumeHoBaHWe rocyaapcTBeHHOro opraHa,
opraHa MecTHOro caMoynpaeneHus,

opraHusaumm
OOHA N APXBOXPAHUNMALLE N

HaseaHue doHaa

Onuce NEga.xp. ¢ N no N Ctennax N Lkad N MNonka N MpumeyaHus
1 2 3 4 5 6

MpunoxexHune N 15
K NMpaBunam

PekomeHayembIi 06pasel

AKT MPOBEPKWU HAIIMYNA N COCTOAHUA APXUBHbBIX JOKYMEHTOB

YTBEPXOAKO
(HanmeHoBaHWe rocy4apCTBEHHOIO opraHa, opraHa MeCTHOro
camoynpaBreHusl, opraHu3auum)
AKT (HanMmeHoBaHWe JOMKHOCTM PYKOBOAMTENS MU MHOTO
YNOMHOMOYEHHOro UM nmua)

N
(nata)
NPOBEPKU HANNYNA N COCTOSHUSA (nognuce) (pacwmdpoBka nognucu)
APXMBHBIX JOKYMEHTOB
(nata)
®oHa N

HasBaHue doHga

NN onucen

lMpoBepka npoBogunacb ¢ no

[MpoBepkon ycTaHOBMNEHO:

1. Ynenutea no onncam en.xp.
(konmyecTBO)

2. BbISIBNEeHbl TEXHUYECKME OLLUMOKU:

2.1. imetoT nuTepHble Homepa:

a) He y4TeHHble B UTOrOBOW 3anvcu en.xp.
(konm4yecTBO)

6) He NnepeyYncrneHHbIe, HO YYTEHHbIe

B MTOrOBOW 3anucu en.xp.
(konmyecTBO)

2.2. [NponyLieHo HOMEePOB:

a) He yYTEHHbIX B MTOrOBOW 3anncu en.xp.
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(konunuecTBO)

0) He NepeyYnCneHHbIX, HO

YUYTEHHbIX B UTOTOBOW 3anucu en.xp.
(konm4yecTBO)

2.3. Opyrue, B pesynesrate 4ero oobem

yBENUYUNCS Ha en.xp.
(kornm4yecTBO)

YMEHbLUNIICA Ha en.xp.
(konmyecTBO)

3. Hncnutes no onucam B pesynerarte

YCTPaHEHUS TEXHUYECKMX OLLUMOOK en.xp.
(konmyecTBO)

4. He okasanocb B Hann4mm en.xp.
(konm4yecTBO)

5. meeTcsa B Hannuum no gaHHomy cpoHay

(BKIHOYEHHbIX B ONUCK) en.xp.
(konm4yecTBO)

N3 HUX TPEOBYOLLMX:

a) AesnHgeKumm en.xp.
(konmyecTBO)

0) oesnHcekuun en.xp.
(konm4yecTBO)

B) pecTaBpauuu en.xp.
(konm4yecTBO)

r) nepenneTa unu NOALIMBKU en.xp.
(konunuecTBo)

[) BOCCTaHOBMNEHMS 3aTyXatoLnX TEKCTOB en.xp.
(konm4yecTBO)

€) CHATUS C y4YeTa BBUAY HEUCTNPABMMbIX NOBPEXAEHUN en.xp.
(konmyecTBO)

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"

)K) npoBegeHna murpauunm
(,IJ,J'IH QNEKTPOHHbIX JOKYMEHTOB Ha (bVI3I/I'-IeCKVI

060Cc0obneHHbIX HOCUTENsIX) en.xp.
(konm4yecTBO)
6. ImeeTcsa He BKIMOYEHHbIX B ONUCK en.xp.
(konm4yecTBO)
7. NToro no gaHHoMy ooHAY (BKITHOYEHHBIX 1 HE BKITHOYEHHbIX B OMNUCH),
UMELLINXCS B Hanu4nm en.xp.
(korm4yecTBO)

8. XapaktepucTtuka ycrioBuin nx XxpaHeHusl.
OTpuuaternbHble SSIBNEeHUS1 B COCTOSIHUM U YCIIOBUSIX XPaHEHMUSI.

MpoBepky Nnponssoannu:
HaumeHoBaHune(s) gomkHocTen paboTHMKa(oB)
(nognuce) (pacwmndpoBka nognuck)
(nata)
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MpunoxexHune N 16
K NMpaBunam

PekomeHayembIi 06pasel

AKT O TEXHUYECKUX OLUIMBKAX B YYETHbIX OOKYMEHTAX

YTBEPXOAHKO
(HanmeHoBaHMe rocyfapCTBEHHOrO OpraHa, opraHa MecTHOro
caMoynpaBneHus, opraHusaumm)
AKT (HaumeHoBaHWe JOMKHOCTM PyKOBOAMTENS UMM MHOTO
YNOMTHOMOYEHHOTO UM NnLA)
N
(nata)
0 TEXHUYECKMX OLwmbKax (noanwce) (paclumdpoBka nognmcm)

B YYETHbIX JOKYMEHTax
(mata)

doHa N
HassaHue coHaa
B xone BbinonHeHusa
(Bug pabor)

06Hapy)|(eHbI TEXHUYEeCKMe OLMNOKM B 3anuncsx:

HasaHue gokymeHTa CyliecTytowasi 3anuce Crniegyer 3anvcarb
1 2 3

B pesynbrarte konm4ecTBo ef.xp. (€4.yy.) He N3MEHMINOCh/yBENMYMITOCH/YMEHBLUMUITOCH Ha
(Hy>XHOEe noa4epKHYTL)

en.xp. (ea.yy.)
(umdbpamm 1 nponuckio)
MpumevaHns:

HanmeHoBaHne gOmKHOCTH pa60THVIKa

(nognuceb) (pacumndpoBka nognucK)
(nata)
M3MeHeHus1 B y4eTHble JOKYMEHTbI BHECEHBI HaumeHoBaHue omKHOCTM paboTHMKA
(nognucek) (paclumndpoBka nognuck)
(nara)

MpunoxeHune N 17
K MpaBunam
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PekomeHayembIi 06pasel

AKT Ob OBHAPYXEHUU APXUBHbIX AOKYMEHTOB, HE OTHOCSALLUUXCA K AAHHOMY ®OHAY U
HEYYTEHHbIX

YTBEPXXOAKO
(HaMmeHOoBaHWe rocyfapCTBEHHOTO OpraHa, opraHa MecTHOro
camoynpaBrieHusl, opraHusauum)
AKT (HanMmeHoBaHWe [OMKHOCTM PYKOBOAMTENS MU MHOTO
YNOTHOMOYEHHOT0 UM NinLa)

(nata)
06 oBHapyXeHUN apXUBHbIX JOKYMEHTOB (noanwuchk) (pacwudppoBka nognmcm)
He OTHOCSALLMXCS K JaHHOMY

oHAY, HeYUTEeHHbIX
(nara)

B xope
(Bng pabothbl)
Ob1110 0B6HapYKEHO
(B dboHAE, B apxvBOXpaHUnuLLe,
paboyem nomeLLeHnm)

N 3aronosok eg.xp., Ludp (npn  KpaiiHue KonunyecTBo nuctos (Bpemsi K kakomy choHay MNpuymeyaHus
n/n OOKyMeHTa Hanunyuu) aartbl 3By4aHus, MeTpax, b6awnT) OTHOCUTCS (HOBbLIN LLNAIP)

1 2 3 4 5 6 7
Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

WUTtoro obHapyxeHo
(umdbpamm 1 NPoONUChIO)
en.xp. (QOKyMeHTOB)

HaumeHoBaHWe OomKHOCTU paboTHUKa
(nognuce) (pacumndpoBka nognuck)

(nata)
M3MeHeHus1 B y4eTHble JOKYMEHTbI BHECEHBI HanmeHoBaHWe omKHOCTM paboTHMKA
(nognucek) (pacumndpoBka nognucK)

(narta)

MpunoxeHne N 18
K NMpaBunam

PekomeHpyembinn obpasely

AKT O HEOBHAPYXEHUN APXUBHbIX JOKYMEHTOB, MNYTU PO3bICKA KOTOPbIX UCHEPIMNAHDbI
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YTBEPXOAIO
(HanmeHoBaHWe rocyaapCTBEHHOrO OpraHa, opraHa MecTHOro
camoynpaBreHusl, opraHu3auum)
AKT (HanmeHoBaHWe JOMKHOCTM PYKOBOAMTENS UITN MHOTO
YNONMHOMOYEHHOro UM nunua)

N
(nata)

0 HeOOHapYXeHUN apXMBHbIX AOKYMEHTOB, NyTW PO3biCKa (nognwuce) (pacwudppoBka nognmcm)
KOTOpbIX MCHEpnaHsbI

(mara)

HassaHue n N cooHaa
B pesynerate

YCTaHOBIIEHO OTCYTCTBME B (DOHAE NEepPeUNCIEHHBIX HIKe Aen (JOKYMEHTOB), NpeanpuHsaTbIE apXMBOM Mepbl MO PO3bICKY Aer
MOMNOXUTENbHBIX PE3YNLTaTOB He Janu, B CBA3W C YeM CYMTAEM BO3MOXKHbLIM CHATb C ydyeTa:

N Onuce Epa.xp. 3aronoBok ea.xp. Kpanuve  Kon-so nuctoB (Bpems  [pegnonaraembie npuymHel MpumevaHms
nm N N (apXMBHbIX JOKYMEHTOB) natbl 3BYyYaHusi, MeTpax, 6anT) OTCYTCTBMSA

1 2 3 4 5 6 7 8
Utoro en.xp. (apXmMBHbIX JOKYMEHTOB)

(umdpamm 1 NponUckbio)
CopepxaHue yTpavyeHHbIX JOKYMEHTOB MOXET ObITb YaCTUYHO BOCMOMHEHO CreayLmMMu ea.xp.
(ookymeHTamn):
(NN ea.xp. v nx rpynnoBble 3arofoBKn)

HanmeHoBaHMe AOMKHOCTH
pykoBOAMTENS apxvBa (B cryvae, ecrnv 3a opraHu3aLmio apXMBHOTO XpaHeHUst AOKYMEHTOB
OTBEYaeT PyKOBOAMTESb OpraHu3aLum, akT NoanuchbIBaeTCs NIMLIOM, OTBETCTBEHHBIM 3@ apXuB)
(nognuce)  (pacwmdpoBka

noanwvcm)
(nata)
YTBEPX[JEH COIMACOBAHO
(npn HeobHapyxeHun aen ApxmeHoro choHaa Poccuiickon depepauun)
MpoTokon 3K apxnBHOro y4pexaeHus Mpotokon LJOK (3K) opraHusauumn
oT N oT N

N3meHeHns B y4eTHble JOKYMEHTbI BHeCeHbl HavmeHoBaHWe JOMmKHOCTH paboTHUKa
(mognucsb) (pacwmndposka nognucu)

(narta)

MpunoxexHune N 19
K NMpaBunam

PekomeHayembin obpasely

AKT O HEMCNPABUMbIX NOBPEXOEHUAX APXUBHbLIX AOKYMEHTOB
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YTBEPXOAIO
(HanmeHoBaHWe rocyaapCTBEHHOrO OpraHa, opraHa MecTHOro
camoynpaBreHusl, opraHu3auum)
AKT (HanmeHoBaHWe JOMKHOCTM PYKOBOAMTENS UITN MHOTO
YNONMHOMOYEHHOro UM nunua)

(nata)
0 HEeMCMNpaBMMbIX NMOBPEXOEHUSIX aPXMBHbIX [JOKYMEHTOB (nognwuce) (pacwudppoBka nognmcm)

(mara)

Hassanue n N coHaa
B cdoHae oBGHapyXeHbl apXUBHbIE JOKYMEHTbI, MPU3HAHHbIE HEUCMPABMMO NOBPEXAEHHLIMU:

N Onucb Eg.xp. 3aronoBok NOBPEXAEHHbIX KpaHne  Kon-Bo nuctoB (Bpemsi  CyLHOCTb ¥ NpuumHbl [NpumevyaHus
nm N N  en.xp. (apxvBHbIX AOKYMEHTOB)  AaTbl  3By4YaHusl, MeTpax, bawT) noBpexaeHns

1 2 3 4 5 6 7 8

WNToro obHapyxeHO HencnpaBMMO NOBPEXAEHHbLIX
en.xp. (apXmMBHbIX OKYMEHTOB)
(umdbpamm 1 NPONMUCHLIO)
MepeuncneHHble ea.xp. (apXMBHbIE AOKYMEHTbI) NOANEXAT CNUCAHUIO BBUAY:

OKcnepThl (Npy HAaNMYUM AOKYMEHTOB, BKIOYEHHBIX B COCTaB ApxMBHOro ooHaa Poccuiickon depepavmn):
(HaMmeHOBaHWe JOMKHOCTEN 3KCNepToB, MOANUCHU, paclumndpoBKa nognucen, aarta)
(N 1 gaTa npukasa pykoBOAMUTENSA OpraHn3aumm O CHATUM HEUCMPABMMO NOBPEXAEHHbIX apXMBHbIX JOKYMEHTOB C y4eTa)

HaumeHoBaHWe JomkHOCTM
PYKOBOAMTENS apxmBa (B Cryyae, ecnv 3a opraHu3auuio apXnBHOIO XpaHeHusl oTBevaeTt
PYKOBOAUTESNb OpraHv3aLmm, akT NoANUCLIBAETCA NMULIOM, OTBETCTBEHHBLIM 32 apXuB)
(nognucb)  (pacwmndpoBka
nognmcm)

(nara)
Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

COITIACOBAHO YTBEPXXOEH
(8nst AOKYMEHTOB, BKIMHOYEHHBIX B cOCTaB ApX1BHOro hoHaa
Poccuickoin ®egepavuum)
MpoTokon LISK (3K) opraHnsauum MpoTokon AINK apxuBHOro yypexaeHus
ot N oT N
N3meHeHns B y4eTHblE JOKYMEHTbI BHECEHbI HanMmeHoBaHne
JAOMKHOCTY paboTHMKa
(nognuce) (pacwmdppoBka noanmcu)

(nata)

MpunoxeHune N 20
K NMpaBunam

PekomeHayembinn obpasely

(HaVIMeHOBaHI/Ie rocygapCTBeHHOro opraHa, opraHa MeCTHOro camoynpasrieHud, OpraHI/ISaLI,I/II/I)
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JINCT UCNoinb30BAHUA OOKYMEHTOB

®oHa N Onmes N Eg.xp. N

[arta Komy BblgaHo: hamunus, XapakTtep ncnonb3oBaHns NN mncnonb3oBaHHbIX Mognuce nuua,
MCMNONb30BaHNst  MHMUManbl (pa3bopuyrBo) (konmpoBaHue, BbINUCKK, nncToB NCNonbL30BaBLUEro Aerno
npocmoTp)
1 2 3 4 5

MpunoxeHune N 21
K NpaBunam

PekomeHayembiln obpasel

AKT O BbIAQAYE OEJ1 BO BPEMEHHOE NOJIb3OBAHUE

(HanmeHoBaHWe rocygapCTBEHHOMO OpraHa, opraHa MecTHOro camoynpaBneHnsl, opraHM3aLum)
AKT
N
(nata)
0 Bbldaye apXMBHbIX JOKYMEHTOB BO BPEMEHHOE MONb30BaHNe
(HaMmeHoOBaHMe opraHmM3aLmm)
(mouToBLIV agpec)

OcHoBaHue

Llenb BblZa4M JOKYMEHTOB

Bolgatotca cnegytowme eq.xp. us oosga N
(HasBaHue)

N n/nOnnce N Eg.xp. N 3aronosok ea.xp. Konmyectso nNMCTOB (Bpems 3ByYaHusi, MeTpax, 6anT) MNpumedvanns
1 2 3 4 5 6

Bcero Bbigaetca en.xp.
(umMdpamm 1 NponnckHo)

O6LLMM KONMYECTBOM NUCTOB (BpEMS 3By4aHusl, MeTpax, 6anT)
(umndbpamum 1 Nponuckbio)

Ha CpoK

ﬂOKyMeHTbI BblaHbl B YynopAAO4YeHHOM COCTOAHMWU, nNoAWwnTbl, B obnoxkax, c NpoOHyMepOoBaHHbIMM JNUCTaMN U
3aBepuTeribHbIM1 HaaAnNncaAmMn.

Monyuyatenb 006a3yeTcs He NpedoCTaBnsATb AOKYMEHTbI, MOMyYeHHble BO BPEMEHHOE MOonb3oBaHWE, AN MNPOCMOTpa,
NPOCHYLUMBAHUS UNN UCMONb30BaHWUS APYIUM OpraHM3auusim U MOCTOPOHHUM NMuaM, He BblaBaTb MO HUM KOMWIA, BbIMUCOK U
CMpaBoOK, He TMPOM3BOAUTL MU3bSATUS KaKMX-NMMBO YacTei M3 BblOAHHLIX [OKYMEHTOB, He nybnukoBaTb [AOKYMeHTbl 6es3
paspeLleHns opraHnsaumnn, BblgaBLUEN JOKYMEHTbI.
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Monyyatensb npegynpexaeH 06 OTBETCTBEHHOCTU 3a yTpaTy WK NOBPEXAEHNE BblOAHHbLIX JOKYMEHTOB B COOTBETCTBUM C
3akoHogatenbcTBoM Poccunckon degepaumm.

I'Ionyanenb 069|3yeTc;| BEPHYTb JOKYMEHTbI B apXuB B yKa3aHHbIIZ B aKTe CpOK.

[loKyMeHTbI Bblgan:
HavmeHoBaHme gomkHOCTN paboTHMKa apxvBa
(noanwuchk) (pacwudppoBka
nognmcu)
(mata)
HavmeHoBaHme JOmMKHOCTU pykoBOAUTENS (MHOTO YMONMHOMOYEHHOTO UM NLa)
opraHusauuu, Bbigatllen gena
(noanwuchk) (pacwudppoBka
nognmcu)
(nata) neyatb OpraHu3aumm
[LOKyMEHTbI MPUHSN:
HavnmeHoBaHme 4omKHOCTU paboTHMKa opraHu3auum-nonyyarens
(nognuchk) (pacwudppoBka
nognmcu)
(mara)
HavmeHoBaHmne JOmMKHOCTU pykoBOAUTENS (MHOTO YMOMHOMOYEHHOTO UM NLa)
opraHusavuuu-nony4yartens
(noanwuchk) (pacwudppoBka
nognmcu)
(mata) nevatb OpraHusaummn-nornydarens
[lokymeHTbI caan:
HavnmeHoBaHme 4omKHOCTU paboTHMKa opraHu3auum-nonyyarens
(noanwucek) (pacwudppoBka
nognmcu)
(nara)
HavmeHoBaHmne JOmMKHOCTU pykoBOAUTENS (MHOTO YMOMHOMOYEHHOTO UM Nua)
opraHusauuu-nonyyartens
(nognwuchk) (pacwudpoBka
nognmcu)
(mata) nevatb opraHusaummn-nosnyyarens
[lOKyMEHTbI MPUHSN:
HanmeHoBaHWe gomkHocTM paboTHUKa apxuBa
(noanwucek) (pacwudpposka
nognmcu)

(nara)

TekcTt/Pegakuna aokymeHTa noarotoenersl ACQ "Kopekc"

MpunoxeHue N 22
K MpaBunam

PekomeHayembin obpasely

(HaVIMeHOBaHMG rocygapcCTBeHHOro opraHa, opraHa MeCcTtHOro camoynpasriieHud, OpFaHM3aLI,VIM)
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KAPTA-SAMECTUTEJTb EAMHUL LI XPAHEHNA
BbIOAHO

®OHA N Onunce N Eg.xp. N Komy [lata Belgayn MNognuck [lata Bo3spara lMNognuck
1 2 3 4 5 6 7 8

MpunoxeHune N 23
K NMpaBunam

PekomeHayembinn obpasely

(HaumeHoBaHWe rocy4apCTBEHHOMO OpraHa, opraHa MeCTHOro CamMoynpaBneHusi, opraHusauum)
(HasBaHWe apxmBa (CTPYKTYPHOro noapasneneHnst) opraHnusaumm)

KHUTA
YYETA NOCTYMNEHUA U BblBbITUA OEN, QOKYMEHTOB

Tom N
Havar
OkoH4eH
N [Hara Haume- Haume- HaseaHue [oabl Bug MocTtynnexune BbIGbITE onucaHHbIX HeonuncaHHbix TMpu-
n/nocTyn- HOBaHWE HOBaHWE, W HOMEp MOCTy- HOocUTens OMUCAHHbIX [OKYMEHTOB zen, me-
n JOKYMEHTOB
neHus opraHn-  Homep u  ¢oHga nmBwmx  (BH - KonuuectBo ea.xp. KonuyectBo ed.xp.  OOKYMEHTOB, YaHue
] 3aumu pata WU - OOKYMEHTbI nmcToB
BbIObI-
™S (cTpyk- DOKymeHTa, BbIObIB- Ha MNocto-BpemeH- [lo [Moc- BpemeH- o TllocTtyn- Bbl-
TYpHOIO no WwmMx OYMaXHOM SIHHOFO HOMO  NWY- TOSIH-  HOrO  nuM4-  uno  Obl-
nogpasge- KOTOpOMYy JOKy- HocuTene, xpaHe- (CBbILE HOMY HOrO (CBbille HOMY no
neHus,  nocTynunu meHToB  O[ - Hus 10 net) cocra-xpaHe- 10 net) cocra-
mua, unu Mo  3MeKTPOH- BY  HuS BY
apxvBa), BbIObINK onmcu Hble
OT KOTOPOWN JOKYMEHTBI Jen, [OKYMEHTHI,
nocTynunu [OKy- M-s
(vrm MEHTOB  OMUCb
BbIObINK) BHECEHbI
aena, rmMépuaHble
OOKYMEHTbI fena)
1 2 3 4 6 7 8 9 10 1 12 13 14 15 16
WToro B rogy ea.xp., B TOM yucne
nocTynuno

(Npv HanWM4MKn rMbpuaHbIX gen, Tom(a) Ha ByMaHOM HOCUTENE YyYUTLIBAKOTCS
B cTpoke "Ha bymaxHOM HocuTene", ToM(a) Ha 3nekTPOHHOM HocuTene
YUUTBLIBAKOTCH B CTPOKE "ONEeKTPOHHLIX"):

(undppamu n
NpPONMCLIO)
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Ha BymaxKHOM

HocuTene

(umdbpamm 1 nponuceto)
3NEKTPOHHBIX

(umdbpamm 1 NponmceHo)
ayAMOAOKYMEHTOB

(umdbpamm 1 nponuceto)
BMOEOJ0KYMEHTOB

(umdbpamu 1 nponuceto)

MokasbiBatoTCA pasgenbHO NToroBble AaHHble no rpadam 11, 12, 13, 15.

HanmeHoBaHWe AOMKHOCTM n1ua, COCTAaBMBLLETO UTOTOBYIO FOAOBYIO 3anWChb
(nognuce)  (paclumdpoBka
noanuncu)
(nara)
HanmeHoBaHWe [OMKHOCTW pykoBOAMTENS apxXvBa
(B cnyyae, ecnu 3a opraHN3aLMIO apXMBHOTO XPaHEHWUS OTBEYAET PYKOBOAUTESb OpraHm3aumu,
aKT NoAnuCbIBAETCH NULOM, OTBETCTBEHHLIM 3a apXyvB)
(nognuce)  (paclumdpoBka

noanvcu)
(naTa)

MpunoxeHue N 24

K NMpaBunam

PekomeHayembIi 06pasel

NNCT ®OHOA N
MeCTOHaxoxaeHue doHaa (HaMMeHOBaHWe opraHu3aLmnm, rae XpaHuTcs (naTa nepBoro NOCTyMneHUst LOKYMEHTOB
coHn) doHaa)

KparHue gatbl kaxgoro HassaHusa poHaa HassaHme doHaa
1 2

1. Y4eT HeonMcaHHbIX JOKYMEHTOB

[ata Hassanue, N n pata MocTtynnenve BbiObITHE Hanunuune
3anucu JokymeHTa, no kotopoMmy  Konmyectso ea.xp.  KpanHume — KonwuyectBo ed.xp.  KpainHue (ocTatok) en.xp.
NOCTYNUMM UMK BbIObINM  (OOKYMEHTOB, MUCTOB,  AaTbl  (OOKYMEHTOB, NMACTOB,  AaTbl  (JOKYMEHTOB, NUCTOB,
[AOKYMEHTB! 6anT) 6anT) 6anT)
1 2 3 4 5 6 7

2. Y4yeT onmcaHHbIX JOKYMEHTOB

Oata N Topg(bl) HaseaHue lMocty- BriObITHE Hanuune (octaTok) ea.xp.
3anucu onucu onucu gen, nuno Konn- OcHo- B Tom yncne no Komnu- B Tom uncne
aen, OOKYMeH- ef.Xp. YeCTBO BaHue onucsim, 4YecTBO
OOKy- TOB UNK ed.xp. BblObl- YTBEpPXOEHHbIM ef.xp.
MEH- aHHoTaums ™a K
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TOB (kpaTkas (HasBa- Komu- Kpai- MocTosiHHOrO XpaHeHns Mo nuuHomy
xapak- HWe, 4ecTBO. Hue cocraBy
TepucTuka pata, N eg.xp Agartbl Konu- Kpan- M3 Hux no Konu- Kpan-
LOKYMeH- [OKY- YecTBO Hue onuncsamM, YecTBO Hue
TOB) MeHTa) en.xp. AaTbl YTBEpXAEeHHbIM ed.xp. Aarsl
MK
Konun-  Kpan-
YeCcTBO  HUe
eq.xp. Aarol
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16

MpunoxexHune N 25
K NMpaBunam

PekomeHayembIi 06pasel

(HaumeHoOBaHWe rocyqapCTBEHHOMO OpraHa, opraHa MeCTHOro CamMoynpaBneHusi, opraHu3auum)
(Ha3BaHuWe apxmBa (CTPYKTYPHOro noapasneneHns) opraHusaumm)

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

CMUCOK ®OHO OB

Tom N

Havar
OkoHueH

N [ata nepsoro HaseaHue OTmeTKa 0 BbIObLITUM hoHAA MpumeyaHmsa
doHaa

NOCTYNNeHns JOKYMEHTOB  ¢poHaa MecTto [ata n N gokymeHTa, Ha OCHOBaHWM KOTOPOro
doHaa BbIObITUS BbIObIM

1 2 3 4 5 6
Ha 01.01. roga B CNUCOK BKITtoYeHbl hoHabl ¢ N no
N3 crnmcka McknoyeHbl hoHapl ¢ N noN
Bcero xpaHuTcs B apxuBe OHO0B, U3 HUX

(umdpamu 1 NpPoNUCkLIO)
cogepxart ocobo LeHHble aena.
(umdbpamm 1 Nponuckio)

Homepa cBoGogHble:
Howmepa BbIbbIBLLIME (NEpenaHHbIE):

HanmeHoBaHue fOmKHOCTM Nnua,
COCTaBMBLLErNO NTOroBYHO roaoByto 3anmncb

(nognuce)  (pacwwmdpoBka
noanucu)

(nata)
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HavmeHoBaHWe JOMKHOCTN PyKOBOAUTENSA apxuBa (B cryyae, ecrnv 3a opraHM3aumio apxXMBHOIoO
XpaHeHns oTBeYaeT PyKOBOAUTEMb OpraHu3aLuy, akT NnoanncbIBaeTcs NULIOM, OTBETCTBEHHbLIM
3a apxuB)

(nognueb)  (pacmdbpoBka
noanmcm)

(nata)

MpunoxeHune N 26
K MpaBunam

PekomeHayembin obpasely

(HanmeHoBaHWe rocyaapCTBEHHOMO OpraHa, opraHa MecTHOro camoynpaBneHusl, opraHm3aLmm)
(HasBaHWe apxuBa (CTPYKTYPHOro noapasneneHnst) opraHmusaumm)

PEECTP OMNUCEW OEN, AOKYMEHTOB

Hauart
OkoHueH
N N N HassaHune KonunuyecTso gen B onucy gen, JOKYMEHTOB Kpai- Konu- Konu- Mpw-
n/n dooHga onu-  onucwu gen, Hue YecTBO YecTBO  Meua-
cn  pokymeHtoB  [MocTtosiHHOro  BpemeHHoro (cBbiwe [lo nMyHOMY gatbl  NMCTOB 3K3eMmmn- HUS
XpaHeHus 10 neTt) xpaHeHus cocTaBy onucu gen, nsipoB onucu
AOKy- aen, ooky-
MEHTOB MEH-
TOB
1 2 3 4 5 6 7 8 9 10 11

Utoro Ha 01.01.....I. B apXxmBe XpPaHNTCH OMUCEN, N3 HNX
(Npv OTCYTCTBUM He BKIIOYAOTCA B
UTOrOBYHO 3aMnucChb)

yrpaBneH4ecKon JOKyMeHTauum onucem
(umdbpamm 1 Nponuckbio)
OOKYMEHTOB NIMYHOIO MPOUCXOXAEHUS onucen
(umdbpamm 1 NponNUCLIO)
Hay4HO-TEXHUYECKOW AOKYMEHTaumm onvcen
(umdpamm 1 NPONUCHIO)
BUOEO0O0KYMEHTOB onucen
(umdpamm 1 NponUckbio)
KMHOOOKYMEHTOB onucen
(umdbpamm n NponUckIo)
(POHOAOKYMEHTOB onucen
(umdpamm 1 NponUckio)
OTOLOKYMEHTOB onucen

(umdbpamm 1 NponUckIo)
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3MNEKTPOHHbIX JOKYMEHTOB onucem
(umdbpamm 1 NponuckIo)

B TOM Yucrie NoCTynumno B I. onuncen
(umdbpamm 1 nponucelo)

BbIObINO B T. onucen
(uncppamum 1 nponucklo)

HavmeHoBaHme omKHOCTN paboTHMKa apXyBa, COCTaBMBLLENO PEECTP ONUCEN
(nognueb)  (pacwmdgpoBka
nognmcm)
(nara)
HavmeHoBaHWe JOMKHOCT PYKOBOAUTENS apXuBa
(B cnyyae, ecnuv 3a OpraHM3aLui apXMBHOTO XpaHEHNS OTBEYAET PyKOBOAWTENb OpraHv3aumm,
aKT MNOAMNUCBIBAETCH NNLOM, OTBETCTBEHHBIM 32 apXu1B)
(nognueb)  (pacwmdgpoBka
nognmcm)

(nata)

MpunoxeHune N 27
K NMpaBunam

PekomeHayembin obpasely

AKT NPUEMA-NEPEOAYYN APXUBHBIX JOKYMEHTOB B OPFTAHU3ALUIO, OCYLLECTBNAIOLLYIO
AEATENbHOCTbL NO XPAHEHUIO JOKYMEHTOB

YTBEPXIOAKO YTBEP>XOAHO
(HaMMeHOBaHWe JOMKHOCTY PYKOBOAUTENS OpraHn3auum unm  (HauMeHoBaHWE OOMMKHOCTM PYKOBOAMTENS OpraHm3aumm unm
MHOrO YNONMHOMOYEHHOIO UM fnua) MHOTO YNOMHOMOYEHHOIO UM fnua)
(nognwuchk) (pacwudbpoBka nognmcm) (noanwucek) (pacwumncbpoBka nognmcu)
(nara) (nara)
AKT

(mata)
TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

npmnemMa-nepenayvn apxXmBHbiX JOKYMEHTOB
B OpraHn3auuto, oCyLeCTBIALWYO OeATENTbHOCTb
Nno XpaHEeHUo JOKYMEHTOB

(ocHoBaHwWe nepenaun)
(HasBaHWe nepegaBaemoro ooHaa)
coan,
(Ha3BaHWe opraHusauum, nepegaroLLen JOKyMEHTbI)
a NPUHSAN
(HasBaHWe opraHM3auun, NPMHUMAaOLLEN OOKYMEHThI)
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OOKYMEeHTbl Ha3BaHHOIo (bOHJJ,a n CI'IpaBO'lebIVI annapart K HUM:

N n/nHassanwue, N onucu KonnuecTtso ak3eMnnsapoB onucy aen, AokymeHToB KonuyuecTtso ea.xp. MpumeyaHus
1 2 3 4 5

WToro npuHsiTo eq.xp.

Mepenayy npoussenu: Mpuem npoussenu:
(BormkHOCTB) (MoANMCh) (paclundpoBka NoANncK) (AOMKHOCTL) (MOANUCH) (pacLuMdpoBKa NoANUCK)
(nata) (nata)

N3meHeHMs1 B y4ETHbIE [OKYMEHTbI BHECEHbI
HaumeHoBaHWe JomkHOCTN paboTHUKa
(nognuceb) (pacwmdpoBka noanmcu)
(nata)

MpunoxeHune N 28
K NMpaBunam

PekomeHayembinn obpasely

AKT KOHBEPTALIUU ANEKTPOHHbIX APXUBHbIX JOKYMEHTOB

YTBEPXXOAKO
(HaMmeHoBaHWe rocyfapCTBEHHOIO opraHa, opraHa MecTHoro
camMoynpaBneHus, opraHusaumm)

AKT (HanMeHoBaHWe [OMKHOCTM PYKOBOAMTENS MU MHOTO
YNOTHOMOYEHHOT0 UM NnLa)

(nata)

KOHBepTaumm (noanwuchk) (pacwudppoBka nognmcm)
3NEKTPOHHbIX apXUBHbBIX JOKYMEHTOB

(mara)

B cBS131 C HEBO3MOXHOCTbLHO BOCnpon3BeaeHnsa, NCNosrb30BaHNA ANMEKTPOHHbIX apXUBHbIX JOKYMEHTOB B ¢)opmaTax, B
KOTOPbIX OHU Obinn NPUHATLI Ha apXUBHOE XpaHeHue,

Obina npounsesegeHa KoHBepTauna:
aarta unu nepuog BpeMeHun

Apxu- 3aronosok McxogHoe UcxogHele UcxogHas Wcexog- WcexopHein Hamme-  [ataum  KoHtponmb- Obwem (B ®opmat ono
Hblii K TEKCTYy, HauMe-  [aTau KOHTPOMb-  HblN opmatr HoBaHuMe Bpems Hasicymma Oartax)  paina paboTHuMKa,

wup [JatauM  HOBaHWe Bpems Hasi cymma obbem (B chaina channa nocnep-  (xew - arna  3nNeKTPOH- BbIMOSTHMB-
peructpa- (paitna nocnea-  (xew -  GanTax) SMEKTPOH- 3MeKT- Hero CyMMa) 3MEKTPOH-  HOro Lero
LMOHHbIN 3MEKTPOH-  HEero cymma)  dpanna HOrO  POHHOrO WM3MeHe-  dbaiina HOr0  [IOKYMEHTa. KOHBepTa-
HOMep HOro u3MeHe-  panna 3MeKTPOH- AOKYMEH-  [OKY- HUA  3rNeKTPOH- JOKYMeHTa Lm0
[OKYMEHTa IOKYMEHTa  HMSI  3MEKTPOH-  HOro Ta MeHTa  cpanna HOro
tanna HOrOo LOKy- 3r1eKTPOH- JOKYMEHTa
3MEKTPOH- JOKYMEHTa MeHTa HOro
HOro LOKyMeHTa
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[OKy-
MeHTa

McxogHble dannbl aNEeKTPOHHbLIX apXMBHbBIX JOKYMEHTOB COXPaHEHbI.

(nognuck)  (paclwmndpoBka
nognmcm)
(nara)
HavmeHoBaHWe gomkHocTn paboTHWKa (B criydae, ecrnu 3a OpraHu3aLmio apXMBHOIO XpaHeHWs
0TBEYaeT PyKOBOAMTESNb OpraHv3aLmu, akT NoOAMUCLIBAETCS NULIOM, OTBETCTBEHHbLIM 32 apXuB)

(nognuck)  (pacwmndpoBka
nognmcm)

(mara)

MpunoxeHue N 29
K MpaBunam

PekomeHayembiln obpasel

APXUBHASA CINPABKA

(HaumeHoBaHWe rocynapCTBEHHOMO OpraHa, opraHa MeCTHOro CamMoynpaBneHusi, opraHusauum)
Agpecar
(no4ToBBLIN agpec, MHOEKC)
(TenedoH, dakc)
(agpec anNeKTpOHHON NoYThI)

ApxunBHas cnpaBka

N
(nara)
Ha N oT
TekcT
OcHoBaHue:

[omKHOCTb PyKOBOAMTENS OpraHM3aumm UM MHOro YNOMHOMOYEHHOMO UM nuua
(nognucek) (pacwmndpoBka nognucu)
(nevatnb)
WcnonHutenb
(Pamunung, nuuumansl, Homep TenedoHa)

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

MpunoxexHune N 30
K NMpaBunam
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PekomeHayembIi 06pasel

AKT NPUEMA-NEPEOAYYN APXUBHbBIX JOKYMEHTOB HA XPAHEHUE

YTBEPXXOAIO YTBEPXXOAIO
(HaumeHoBaHWe JOMKHOCTM PyKOBOAMTENS UMM MHOTO (HaumeHoBaHWe JOMKHOCTN PYKOBOAMTENS UMW MHOTO
YNONHOMOYEHHOIO UM f1Lia opraHu3auuu, nepegaoLLei YNONHOMOYEHHOIO UM 1L opraHn3aumm, NpUHUMaloLLEen
OOKYMEHTbI) AOKYMEHTbI)
(noanuce) (pacwmdposka noanmcu) (noanuce) (pacmdposka noanmcu)
(marta) (nevatb) (marta) (neyaTtb)
AKT

(pata)

npuema-nepenaym apxmBHbIX
OOKYMEHTOB Ha XpaHeHue
(ocHoBaHue nepegayn)
(HasBaHuMe nepegaBaemoro oHaa)
cpan,
(HasBaHve opraHusauuu, nepegaroLlen JOKYMEHTbI)
NPUHSAN
(Ha3BaHue opraHusaunv, NPUHMMaIOLLLEN JOKYMEHTbI)

MpVHMMaeT Ha rocyfapCTBEHHOE XpaHeHne AOKYMEHThI 3a

(rogbt)
M CNpaBOYHbIM annapar K HUM:

N n/nHassaHue, N onucu gen, gokymeHToB Konnyectso ak3emnnsapos onvcu Konmdectso eq.xp. lNpumevaHus
1 2 3 4 5

WToro npuHaTo en.xp.
(umdbpamm 1 NponNUCLIO)

Mepenayy nponseenu: Mprvem npounssenu:
(momkHOCTB)  (Nognumcsk) (paclumdpoBka NoanMcK) (GOrmMKHOCTL) (MoANNCh) (pacumMdpoBKa NOANNCH)
(nata) (nara)

doHay npuceoeH N

N3meHeHuMs B y4eTHbIE OKYMEHTbI BHECEHBI HavmeHoBaHWe JOMKHOCTY paboTHUKa
(nognuce) (pacumndpoBka nognuck)
(nata)

MpunoxeHue N 31
K MpaBunam

PekxomeHayembil obpasel
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AKT NPUEMA-NEPEOAYY DOKYMEHTOB OPFrAHU3ALWN NPU CMEHE PYKOBOOWUTENA,
OTBETCTBEHHOIO 3A OPTAHU3ALNIO XPAHEHUA, KOMMNINEKTOBAHUA, YYHETA U UCINMONb30BAHUA
APXUBHbIX 0OKYMEHTOB

YTBEPXOAHIO
(HaMmeHoBaHWe rocynapCTBEHHOTO OpraHa, opraHa MeCTHOro CaMoynpaBreHust,
opraHv3aumn)
AKT (HavMeHoBaHWe JOMKHOCTK
pyKOBOAUTENS UMK
WHOrO YNOMHOMOYEHHOIo UM nuua)
N
(mara)
npuema-nepenayy apxmBHbIX JOKYMEHTOB OpraHv3aLumn npy CMeHe pykoBoauTens, (noanuchk) (pacwwmcbpoBka
OTBETCTBEHHOIO 3a OpraHM3aLmio XpaHeHUsi, KOMMNIEKTOBaHMWS, y4eTa U UCMNOMb30BaHKS nognmcm)

aPXMBHbIX [OKYMEHTOB
(nara)

Hassanue n N cboHaa (npu nepenave aAByx n 6onee apxuBHbiX oHAOB, TabnnyHasa YacTb akTa pasfaensieTcsa Ha nogpasgensl,
COOTBETCTBYHOLUME hoHAAM, Ha3BaHMsi MOAPa3neroB COOTBETCTBYIOT HOMEPY U

HaMMeHOBaHWIO DOHAOB)

B cooTBeTcTBUM C NPUKa3oM N
nepepan,
(®.1.0. nepepatorero) (9.1.0. npuHnmatoLLiero)
MPUHAN B MPUCYTCTBMU KOMUCCKM, 06pa3oBaHHON Ha OCHOBaHMU AAHHOTO NpuKkasa, JOKYMEHTbl apxuBa
3a
(roabl)
M CNpaBOYHbIA annapar K HAM

N n/n HaseaHwne, N onucu gen, OOKYMEeHTOB Kon-Bo K3eMnnAapoB onnucu gen, JOKyMeHTOB Kon-Bo en.xp. an/IMe‘-IaHI/IFl

1 2 3 4 5
Wtoro npuHATo ef.xp., B TOM yncne
(umndbpamm 1 nponmckio)
Ha BymMackHOM HocuTene: en.xp.
(umdpamu 1 NpoNUCkIo)
3MNEKTPOHHbIX: en.xp.
(umdbpamm 1 NponNUChIo)
n onucew B 3K3eMnNnsipax.

(umdpamu 1 nponuckio) (Undpamm 1 NPONUCHHO)

CocTosiHMe JOKYMEHTOB U OMUCEN:
(obLas xapaKTepuUCcTUKa COCTOSHUS)

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

OpnHoBpeMeHHO nepeaaroTcst
(Bua(bl) M cocTaB cNpaBOYHOrO annapara, ero 06beMbl U COCTOSIHME)
CocTosiHMe nomeLLeHnn apxmea
(obLLan xapaKTepucTmka COCTOSIHNS)
Hanuuume n coctosiHne obopynoBaHus 1 MHBEHTaps!
(obLwasn xapaktepucTtuka)
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Mepepan:

(dbamunus, uHnymnansel) (noanuck) (aata)
MpuHan:

(dbamunus, nauumanel) (nognuce) (Aata)
Mpencenatens KOMUCCUK:

(dbamunus, uHnumnanel) (noanuck) (aata)
YUneHbl komuceuu:

(dbamunus, uHnymnansl) (noanuck) (aata)

ONEeKTPOHHbIV TEKCT OKYMEHTa
nogrotoBrieH AO "Kogekc" 1 cBepeH no:
OdmumanbHbIv MHTEPHET-NOPTan
npaBoBOW MHOpMaLn
www.pravo.gov.ru, 06.09.2023,

N 0001202309060005

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"
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