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PENEPAJIbHOE APXUBHOE AFrEHTCTBO
NMPUKA3
OT 2 MAPTA 2020 TOOA N 24

Ob YTBEPXAOEHUU NPABUI OPTAHU3ALINU XPAHEHUA, KOMMJNEKTOBAHUA, YYETA U UCTMONb30OBAHUA
OOKYMEHTOB APXUBHOIO ®OHOA POCCUUCKOWN ®EOEPALIUU U APYTUX APXUBHbIX OKYMEHTOB B
FOCYAAPCTBEHHbIX U MYHULIMNANBbHbIX APXUBAX, MY3EAX N BUBITMOTEKAX, HAYYHbIX
OPrAHU3ALINAX

(c nameHeHuaAMM Ha 26 ceHTsIOpsa 2022 roga)

UHdopmauus 06 nsmeHsoLWmnx JoKyMeHTax

,D,OKyMeHT C NBMEeHEHNAMU, BHECEHHbIMU:

npukasom PocapxuBa oT 26 ceHTa6pa 2022 roga N 117 (OdmumanbHbii MHTEpPHET-NopTan npaBoBOM MHoOpMaLum
www.pravo.gov.ru, 27.10.2022, N 0001202210270003).

B cooTtBeTcTBUM C nyHKTOM 2 Yactu 1 ctatbn 4 PenepanbHoro 3akoHa ot 22 okTabpa 2004 r. N 125-d3 "O6 apxvuBHOM
nene B Poccuiickon Penepauunn” (CobpaHue 3akoHogatenbctBa Poccuickon depepauumn, 2004, N 43, ct.4169; 2018, N 1,
c1.19), moaonyHkTom 1 nyHkTa 6 [MonoxeHua o PenepanbHOM apPXMBHOM areHTCTBE, YTBEPXAEHHOro Ykasom [lpesuaeHTa
Poccuiickonn ®Penepaumm ot 22 wmioHa 2016 . N 293 "Bonpocbl PenepanbHoro apxvBHoro areHTcrBa” (CobpaHue
3akoHogatenbcTBa Poccuickon degepauun, 2016, N 26, c1.4034; 2018, N 52, c1.8239),

npukKasbiBato:

YTBepauTb npunaraembie [lpaBuna opraHuM3auvu XpPaHEeHWs, KOMMEKTOBaHWUA, Y4eTa W WCMNONb30BaHWA [OOKYMEHTOB
ApxuBHoro dyoHaa Poccuiickor denepaumn U ORYIMX apXMBHbLIX AOKYMEHTOB B FOCYAARCTBEHHbIX Y MYHULMNANbHbIX apXuBax,
My3esx U 6ubnuoTtekax, Hay4HbIX OpraHn3aLnsx.

PykosoauTernb
A.H.ApTunsos
3apernctpmpoBaHo
B MuHMcTEpPCTBE IOCTULIMK
Poccuinckon ®egepauuu
20 mas 2020 roga,
permctpaunoHHbin N 58396
YTBEPXOEHbDI

npukasom PepepanbHoOro
apXMBHOro areHTCcTBa
ot 2 mapTta 2020 roga N 24

NMPABUINA OPTAHU3ALIMU XPAHEHUA, KOMINJIEKTOBAHUSA, YHETA U UCTMONb30BAHUA NOKYMEHTOB
APXUBHOIO ®OHAA POCCUUCKOU ®EOEPALIUU U OPYTUX APXUBHbIX JOKYMEHTOB B

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB



http://docs.cntd.ru/
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/352001036
http://docs.cntd.ru/document/901912288#8P80LR
http://docs.cntd.ru/document/901912288#8P80LR
http://docs.cntd.ru/document/420361250#7DG0K9
http://docs.cntd.ru/document/420361250#64U0IK
http://docs.cntd.ru/document/420361250#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK
http://docs.cntd.ru/document/564515322#64U0IK

06 yTBepxaeHun MNpaBun opraHU3aLn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNoNb30oBaHWs JOKYMEHTOB ApxuBHOro doHaa Poccuiickon denepauum v Apyrnx apxmBHbIX Crpanuua 2
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24

FOCYOAPCTBEHHbIX U MYHULUNANBbHbBIX APXUBAX, MY3EAX U BUBITUOTEKAX, HAYYHbIX
OPrAHU3ALUAX

(c nsmeHeHusaAMK Ha 26 ceHTA0psA 2022 roga)

. OCHOBHbIE NMONOXEHUA

1.1. lNpaBuna opraHu3aunuM XpaHeHWs, KOMMMEKTOBaHMS, ydyeTa W WUCMONb30oBaHUS [OOKYMeHTOB ApXuBHOro doHaa
Poccuickon ®depepaumn n Opyrux apxumBHbIX [OKYMEHTOB B FOCYAAPCTBEHHbIX W MyHUUMMANbHbIX apxmBax, My3esx W
6ubnuoTtekax, Hay4HbIx opraHudaumsax (ganee - lNpasuna) paspaboTaHbl B cooTBeTCTBUM C DeaepanbHbiM 3akOHOM OT 22
okTA6psa 2004 . N 125-®3 "O6 apxuBHoM faene B Poccuiickonn Pepepauun” (CobpaHne 3akoHogatensctBa Poccuickon
depepauun, 2004, N 43, ct.4169; 2018, N 1, c1.19) (nanee - depepanbHbin 3akoH N 125-®3) 1 pacnpocTpaHalTCca Ha
rocyaapCTBEHHblE U MyHULMNAanNbHbIE apXuBbl, rOCY0apCTBEHHbIE U MyHULMNAaNbHbIe My3en 1 BubnuoTtekun, a Takke Hay4dHble
opraHusaLuu, BKMAKOYEHHble B MNepevYeHb HayyHbIX OpraHu3auui, OCYLLECTBRSOWUX MOCTOSIHHOE XpaHeHWe [OOKYMEHTOB
ApxuHoro choHaa Poccuiickon ®enepaumn, yTeepxaeHHbI MpasutenscteoMm Poccuiickon ®enepaumnl (nanee - HayyHble

opraHu3sauum), KOTopble B COOTBETCTBUW C 3aKoHoAaTenbcTBoM Poccuiickoil ®efepaumy ocyLLECTBSIOT NOCTOSHHOE XpaHeHve
AOKymeHTOB ApxuBHOro doHaa Poccuiickon depepaumun, a Takke BpPeMEHHOE XpaHeHWe OTAESNbHbIX KaTeropuii apXuBHbIX
[OKYMEHTOB.

1 Yactb 4.1 cTatbu 6 PenepansbHoro 3akoHa N 125-03.

1.2. NocypaapCTBEHHbIE U MyHUUMNANbHBIE apXMBbl, FOCYAAPCTBEHHbIE U MyHUUMNANbHbIE My3en 1 BMbnuoTekn, HayvHble
opraHusauuu (ganee - apxvBbl) OCYLLECTBMASIOT XpaHeHWe, KOMMNNEeKTOBaHWe, y4eT 1 UCNONb30BaHNEe AOKYMEHTOB ApPXMUBHOIO
doHaa Poccuiickon depepaumm 1 Opyrnx apxvmBHbIX [OKYMEHTOB (Janee - apXuBHble [OOKYMEHTbl) B COOTBETCTBUM C
TpeboBaHMaMM 3akoHodaTenbcTBa Poccuiickon degepaumu, 3akoHodaTeNnbCTBa COOTBETCTBYHOLLEro cybbekTa Poccuiickon
denepauun, HOPMATUBHLIX MPABOBbLIX AKTOB YMOMHOMOYEHHOro dheaepanbHOro opraHa WCMOMHUTENbHOM BriacTn B cdepe
apxvMBHOrO Aena W [AenonpousBoACTBa, YMNOSIHOMOYEHHLIX OPraHoB WCMOMHUTENbHOM BRactM cyobektoB Poccuickonm
denepauun B chepe apxvMBHOro Jena, OpraHoB MECTHOrO camoynpaBneHnst u Hactoawmumn Npasunamu.

1.3. B HacTosilwmx MpaBunax ncnonb3yTcs TEPMUHBLI U ONpeaenenns, npumeHsiemole B PeaepansHom 3akoHe N 125-9d3 n
B ®enepanbHoMm 3akoHe oT 27 wona 2006 . N 149-03 "O6 uHdopmauuu, MHHOPMALIMOHHBIX TEXHOMOIUAX M O 3alluTe
nHdhopmauun” (CobpaHne 3akoHopatensctBa Poccunckon ®epepaumu, 2006, N 31, c1.3448; 2019, N 12, c1.1221) (nanee -
®epepanbHbIv 3akoH N 149-03).

14. Tpu Hannuum B apxuBe WHPOPMALIMOHHONW CUCTEMbI, COOTBETCTBYHLLEA TEXHUYECKUM TpebOoBaHUSIM,
yCcTaHaBnMBaeMblM YMOMHOMOYEHHbIMW beaepanbHbiMM OpraHaMyn UCMNONHUTENbHOW BriactM B cdepe MHPOPMAaLUNOHHBIX

TEXHOMOMN 1 MHAOPMALIMOHHON Ge30MacHOCTU 2, apXMB OCYLLECTBSET XpaHEHWe, KOMMNEKTOBaHWE, YYET U UCMOb30BaHNe
apXMBHbIX JOKYMEHTOB C UCMONb30BaHWEM Takon MHPOPMAaLMOHHOW CUCTEMBI.

2 MyHktbl 5.2.23 n 5.2.26 TMonoxeHuss o MuHUCTEPCTBE LMAPOBOrO Pa3BUTUS, CBS3M U _MaCCOBbIX KOMMYHUKaLMIA

Poccuickon ®enepaumu, yTBepxaeHHoro nocrtaHosneHnveM [pasutensciBa Poccuiickon @eaepaummn ot 02.06.2008 N 418
(CobpaHnue 3akoHogaTtenbcTBa Poccuickon denepauun, 2008, N 23, c1.2708; 2019, N 21, c1.2573).

1.5. ApxvB B COOTBETCTBUU C MOPSAAKOM, YCTAHOBIEHHLIM YNOMHOMOYEHHbIM dhefeparnbHbIM OpraHoOM WCMOSTHUTENbHOWN
BNactTm B cdpepe apxvBHOroO Aena v [enonpousBOACTBa, NpeAcTaBndeT B COOTBETCTBYHOLUMA YMNONTHOMOYEHHbIA OpraH
MCNONHUTENbLHOM BNacTu B ccpepe apxuBHOro aena:

y4e€THbIE CBeLeHUA 00 ob6bemax AdPXUBHbIX OOKYMEHTOB, XpaHALINXCA HenocpenCTtBeHHO B apxmBe, U B UCTOYHUKAX €ero
KOMMNMEKTOBaHWs 3 ;

3 NoanyHkT 11 _nyHkTa 6 [MonoxeHus o PenepanbHOM apxXMBHOM areHTCTBE, PernaMeHT rocyaapCTBEHHOro yyerta

OokymeHTOB ApxuBHOro choHaa Poccuiickor ®denepaumun, yTBepKaeHHbld npukasom PocapxuBa ot 11.03.1997 N 11
(3apeructpupoBaH MuHtoctom Poccum 08.07.1997, pernctpaumoHHseii N 1344).
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CTaTUCTUYECKYHO Vchbopmau,mo O pesynbratax OeATesibHOCTU NOo XPaHEeHUo, KOMMNMEKTOBAHUIO, Y4ETY N UCNOJIb30BAHUIO
APXUBHbIX OJOKYMEHTOB.

Il. OPTAHU3ALUA XPAHEHUA OOKYMEHTOB B APXUBE

2.1. ApXVIBHbIe OOKYMEHTbI B apxnBe CUCTEMaTU3INPYKTCA NO NCTOPUYHECKU U (I/IJ'II/I) JTOrM4YeCKn CIrioXXnBLUMMCA KOMMJ1eKCaM
OOKYMEHTOB - apXMBHbIM (bOHﬂ,aM, 06'be,EI,VIHeHHbIM adPXUBHbIM CbOHJJ,aM N apXMBHbIM KOInJ1eKUunsam.

2.2. ApxuBHbIi oHO opMUpyeTCa U3 apXuBHbIX [AOKYMEHTOB, OOpas3oBaBLUMXCSH B NpoLecce [AesiTENbHOCTU
(Kn3HeeATenbHOCTN) COOTBETCTBYIOLLEro roCcyqapCTBEHHOMO OpraHa, opraHa MeCTHOro camoynpaBfeHUus, opraHmsauumu,
rpaxgaHuHa, cembu, poaa.

2.3. B uensix paumMoHanbHOCTU XpaHEHUS!, KOMMNIEKTOBAHWS, y4eTa U NCMONb30BaHNS apXUBHbIX JOKYMEHTOB [OMYyCKaeTcs
dopmmpoBaHme:

06beaUHEHHOrO apXMBHOTO OOHA - U3 apXMBHbIX [OKYMEHTOB, 06pa30BaBLUNXCS B MPOLEcce AeATENbHOCTU ABYX 1 Gonee
opraHu3aLuii, 1eiCTBOBaBLUMX Ha ONpeaeneHHon TeppuTopun 1 (Unun) 06bEANHEHHBIX OAHUM OBbEKTOM AEATENLHOCTU, OpraHa
rocyaapcTBeHHOW  BracT  (opraHa  MEeCTHOrO  CaMOynpaBrieHWsl) UM MOoABEAOMCTBEHHbIX €My  OopraHusauui,
NpaBonNpefLeCTBEHHUKOB U NPaBONPEEMHUKOB, a Takke ABYX W Goree 4yenoBek, CBA3aHHbIX Mexay coGol poacTBEHHbLIMM,
NpogPeCcCMOoHanbHLIMU UM TBOPYECKUMU CBA3AMM;

aPXMBHOM KOMMEKUMU - U3 Pa3PO3HEHHbIX apXMBHbIX AOKYMEHTOB, 06beANHEHHbBIX MO OAHOMY MIIM HECKOMbKMAM MpU3HaKam
(TemaTnyeckomy, 0GbEKTHOMY, aBTOPCKOMY, XPOHOSOTMYECKOMY UMK APYrvMm).

2.4. Wcnonb3oBaHne He(pOHJJ,OBOVI opraHmszauumm apxmBHbIX OOKYMEHTOB AOonyckaeTtcA TONIbKO B OTHOLUEHUN
ayanoBunsyaribHbIX JOKYMEHTOB.

2.5. ®doHOoBasi NPUHAANEXHOCTb aPXMBHbLIX [OKYMEHTOB apXuBHOro ¢oHga, obbeaAnHEHHOro apxuBHoro doHga wunu
apXMBHOW KOMMEKUUN MOXET ObiTb M3MeHeHa (Npon3BedeHO nepedoHAMpPOBaHME) B Criydae OOHapy)KeHWs OWKnBOK Mmpu mx
nepBoHaYanibHOM POHAMPOBAHUN.

MNcTopuryeckun CnoXmBLLAsICA apXMBHas KONnekuusi nepedoHaNpoBaHNI0 He NOOTIEXNT.

2.6. [okymeHTbl, SIBNSALWMNECH BXOASALMMU, OTHOCATCS K apxvMBHOMY ¢oHAy Toro ¢oHaoobpasoBaTens, KOTOpbIA WX
nony4un.

[OKyMeHTbI, SIBNAOLUMECS UCXOOSALUMMW KOMUSIMU (OTMycKamm), OTHOCATCS K apxvBHOMY choHay choHaoobpasosaTens,
KOTOpbI SBRSIETCS UX CO3aTeNeM.

D,OKyMeHTbI BHYTPEHHEro o6pau.|,eH|/|;| OTHOCATCA K apXnBHOMY CbOH,D,y (*)OHﬂ,OO6pa3OBaTeJ'IF|, B KOTOPOM OHM CO3aaHbl.
27.B Cny4ae peopraHu3aumm unn nukengaunn opraHm3aunn 3akOH4YeHHbIe Oenonpon3BoACTBOM [efa BKIMYakTCA B €e
apXI/IBHbIIZ d)OH,EI,, He3aKOH4YeHHble aena, nepeaHHble OnA OKOHYaHuA Oenonpon3BoACTBOM B OpraHuM3auuio-npaBonpeemMHuK,

BKIMKOYaAlOTCA B apXI/IBHbIIZ (*)OH,EI, nocnegHnMn.

2.8. B apxuBHbin poHO opraHM3auuMu, KpoMe [OKyMeHTOB, o06pasoBaBLUMXCH B npouecce [OesTenbHOCTU
(kM3HEOeATenbHOCTN) OpraHM3aLnmn, BKIKOYAKOTCS apXMBHbIE JOKYMEHThI:

npencraBuUTenbCTB, cbvmmanos, MHbIX 060COBNEHHbIX no,qpaa,ueneHMVl opraHusaumnu;
KonnernanbHbIX OpraHoB opraHn3auunu;

o6pasoBaBLumec;1 B OEATENIbHOCTU COGpaHVIVI (KOMMTeTOB) KpeauTtopoB, BpeMeHHOro, agMMHUCTPATUBHOIO, BHELUHErO,
KOHKYPCHOrO, d)VIHaHCOBOI'O ynpasndawwero, npegocraBUBLUNX obecneyeHne nuy BO BpemMA npoxoxaeHua npouenyp,
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npumMmeHAaeMbIX B Aene o 6aHKpOTCTBe K opraHm3auunm - OOJIKHUKY;

CO3[jaHHble MpU opraHMsaumMnm MNPOdCO3HbLIX OpraHU3auUuii, OCYLLECTBRASIOWNX AEATENbHOCTb OO0 BCTYMNEHUS B CUMy
PenepanbHoro 3akoHa ot 19 mas 1995 r. N 82-93 "O6 06LecTBEHHbIX 06beanHeHnsx” 4:

4 CobpaHue 3akoHoaaTenbcTea Poccuiickon ®eagepaumm, 1997, N 20, ¢1.2231; 2017, N 52, c1.7927.

Ha3Ha4YeHHOW B opraHM3aLum NIMKBUAALUMOHHON KOMUCCUM (NKkBMAaTopa).

2.9. Mpn HanMunmM Ha XpaHeHUn B apxmBe apxMBHOro ooHOAa opraHU3aummn HOBbIV apXMBHbLIA OOHA CO3OAeTCs B CriyYasx:
n3MeHeHus1 Npoduns ee AeATeNbHOCTY;

n3MeHeHus1 popmbl COOCTBEHHOCTM ee MMYLLECTBA.

U3 APXUBHbIX OOKYMEHTOB FOCWJ,apCTBeHHOVI nnn MyHVILI,VII'IaﬂbHOI;I opraHmsauuu, no,u,BeprLue|7|cs:| ﬂp606p830BaHl/|I0 Cc
N3IMEHEHNEM (*)OprI COBGCTBEHHOCTM €€ nMmyuiecrtBa, W apxmBHbIX [OOKYMEHTOB BHOBb CcOo34aHHON opraHn3auunmn-
npaBonpeemMHnKa gonycKkaeTca d)OpMI/IpOBaHI/Ie obbeguHeHHoro apXUBHOIoO d)OH,D,a B Cny4dae nepenadu apxXxmBHbIX JOKYMEHTOB
opraHmnsauumn-npaBonpeemMHunKka B rocygapCTtBeHHY Ui MyHuumnanbHYHO COBGCTBEHHOCTb.

lll. TPEBOBAHUA K 3JAHUIO U TOMELLEHUAM APXUBA

3.1. ApxuB pasmellaerca B 30aHUMU(aX) M (UnK) OTAENbHbIX MOMeLeHuax 3gaHug. OCHOBHble MOMELLEeHNs,
npeaHasHayeHHble ONS XpaHeHud, ydeTa, KOMMNIIEKTOBaHUS M UCMNONb30BaHUS apXMBHbIX OOKYMEHTOB, W BCrOMOraTernbHble
(aAMUHNCTPATMBHO-XO3ANCTBEHHOIO, TEXHWYECKOrO W ObITOBOrO HasHadeHusl), LOSMKHbl COOTBETCTBOBaTb TpebGoBaHMAM,
ycTaHoBneHHblM rnason V. [lpaBun, a Takke obwumn TpeboBaHuamMn ©6e30macHOCTM K OOLECTBEHHBIM 34aHUAM W

COOPYXEHUAM >

5 [naBa 2 PenepanbHoro 3akoHa oT 30.12.2009 N 384-®3 "TexHMYeCKWN pernameHT O 6e30NacHOCTV 34aHWi U

coopyxenun" (CobpaHue 3akoHopatenbctBa Poccuiickon ®epepaumm, 2010, N 1, ct.5); [papgocTtpoutenbHbii  Koaekc
Poccuiickon Penepauun (CobpaHne 3akoHogatenscTea Poccuiickon ®epepaumm, 2005, N 1, ct.16; 2019, N 31, c1.4453).

CocTtaB, pacnonoxeHvue, obopynoBaH/We MOMELLEHMI OCHOBHOMO Has3Ha4YeHUs 30aHus apxuBa [OSMKHbI oGecrneynBaThb
COXPaHHOCTb apXMBHbIX JOKYMEHTOB Ha BCEX y4YacTkax paboTbl C HUMW, COGMOAEHUE TEXHOMOMIA apXMBHbLIX paboT, a Takke
onTumanbHoe B3aumopecTeme noapasaeneHuin apxuea. K nomeweHmsM OCHOBHOMO Ha3Ha4eHUsl OTHOCSITCS:

apXMBOXpaHUNNLLA;

paboyre nomeLlLeHNs PabOTHUKOB apX1Ba;

nomMelleHna ana npunema n BpeMeHHOro XxpaHeHud, and agantaunm apxXmBHbIX AOKYMEHTOB K HOBbIM YCIIOBUAM XpaHEeHUA
nocne unx nepemMellieHuns (aKKJ'IMMaTM3aU,MVI);

nomMeuleHna ana nsonaunu, Ll,e3VIHd)eKLI,MVI N 0e3nHCeKUNn nopaxXeHHbIX apXnBHbIX JOKYMEHTOB,
nomeLleHuns ans obecnbinmMBaHus, nepenneta n pectaBpaunn apxXxmBHbIX JOKYMEHTOB;

NnOMeLLeHUs Ons KOMMPOBaHUS M (DOTOpecTaBpauuyM apxXMBHbIX [OKYMEHTOB, 0OpaboTkM NMeHKU U npoBefdeHus
TEXHNYECKOro KOHTPOSS ayAMoBU3yarbHbIX JOKYMEHTOB;

nomMelleHna ana XxpaHeHna y4eTHbIX JOKYMEHTOB;

YMTanbHbIA 3an € y4acTkamu BblAauu Oen U CrpaBOYHO-MOUCKOBbIX CPEACTB, BPEMEHHbIM XpaHUIMLLEM (MPOCMOTPOBbIN
3an, KOMHaTbl NpoCyLIMBaHMS (DOHOAOKYMEHTOB) (4arnee - YntanbHbIn 3an);
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MOMELLIEHUS KaTaroroB Unu NpyM OTCyTCTBUM CrieuuarnbHO BbIAENEHHOMO NoMeLLeHMs - pabovas KoMHaTa apxvBa;

Hay4HoO-crnpaBoYHas 6MbnmnoTeka;

METOONYECKUI KaOMHET;

NMOMeLLEHUS Ansi SKCMOHMPOBAHMS apXMBHBIX JOKYMEHTOB (BbICTABOYHbIV 3an).

3.2. PasmelleHne apxmBa B NpMcnocobrneHHoM 3gaHnn (NomeLleHnaX) OOonycKkaeTcsl TONbKO nocre ero obcrnegoBaHus (B
TOM 4ucne noagasnbHbIX U YepAadHbiX MOMELLEeHU, paboToCNOCOBHOCTU 3MEKTPOCETEN, OTOMUTENBHBIX U BEHTUMSILMOHHBLIX

CUCTEeM, TMNPOYHOCTU MEXITaXKHbIX I'IeperbITMVI C Yy4eToM noTeHUuuanbHbIX HarpysoK) npeagcrasuTenaMn  apxmvea,
COOTBETCTBYHOLEro ynosfiHOMOYEHHOIo opraHa WCNONHUTENBHOM Briactu B C(i)epe apxXuBHOro gena wnyM opraHa MeEeCTHOro

camoynpasneHns & .

& Yactb 5 cTatbu 14, yactn 1 n 2 ctatbn 15 ®enepansHoro 3akoHa N 125-93.

I'Ipe,u,HasHaquHble ana XpaHeHna apxXmBHbIX OOKYMEHTOB NOMeELLEeHUA B I'IpI/lCI'IOCO6J'IeHHOM noa apxuB 3oaHUN OOJXHbI
ObITb N301MpoBaHbl OT OCTallbHbIX €ro NOMELLIEHNI.

He [AonyckaeTca pa3MelleHne apxmaea:
B 34aHUAX, B KOTOPbIX pacnosfioXeHbl npeanpudaTtna 00LEeCTBEHHOMO NUTaHWs, roToBsiLne ropadyo nuily, nNpoaykTtoBble
MarasvHbl ”n (VIJ'IVI) CKnagbl, opraHu3auumun, XpaHawme umn (VIJ'IVI) npuMeHdarLwmne noxapoonacHble U arpecCuBHble XMMUYECKUe

BeLlleCTBa,

B BETXUX CTPOEHUAX, AepPeBSHHbIX MOCTPOMKaX, NMOMELLEHUAX C OTHOCUTESbHOW BIIaXXHOCTbIO BO3ayXa bonee 55% u ¢
neYyHbIM OoTonNeHnem;

B nogBanax W MOMELLEHUSIX, PaCMOSIOXXEHHbIX HWXE YPOBHS MOBEPXHOCTU 3eMSM, 3a MWCKMHYEHUEM XpaHUULL
(nomMeLLeHwin), obecneumnBatoLLmnxX 3aLlUTy OT NMPOHUKHOBEHMUSI B HAX FPYHTOBLIX, TarnblX U NaBOAKOBLIX BOA,.

3.3. ApxuBoxpaHunuLie SOMmKHO:
ObITb OTAENEHO OT APYrMX MOMELLEHU apXnBa OFHEYMOPHBLIMN CTEHAMU U NEPEKPLITUAMU;

ObITb yAaneHo ot na6opaToprlx, NPOn3BOACTBEHHbIX, ObITOBbLIX MOMELLEHWIA apxmBa U He WMETb obwux ¢ HuMK
BEHTUNALMOHHBLIX KaHalloB;

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"
ObITb rMOPON30NMPOBAHO;
MMETb BbICOTY HE MeHee 2,2 M OT nofna A0 HWXHEN YacTu BbICTYNaroLWMX KOHCTPYKUUI NepeKkpbITUSA NOTOSKA;

MMETb NMOKpbITE CTEH, NOSioB, MOTOJIKOB, O60py,D,OBaHVIF| N CpeacTB XpaHeHUA apXuBHbIX OOKYMEHTOB, He co6|/|palou.|,mx
Nblfib 1 HE BblAeNALWNMX arpecCUBHble XMMN4YECKMe BELLIECTBA,

NMETb 66CI'IpeI'I$|TCTBeHHbIe BbIXOAbl K J'II/ICbTaM N NeCTHUYHbIM KIneTKaMm,

HEe UMETb BHYTPU pacnpenenmnternbHbiX WUTOB, npenoxpaHvlTeneVl N OTKNKYawLwmnx py6VIJ'IbHVIKOB, pr6 BOJJ,OCHa6)KeHVI9| n
KaHanmn3auunmn, TexXHONorm4eckmnx ninn ObITOBbIX BbIBOOOB BOAbI.

3.4. He [OOonyckaeTca XpaHeHue (*)OHO;I,OKYMGHTOB, BMOEOOOKYMEHTOB W 3JIEeKTPOHHbIX OOKYMEHTOB Ha d)l/l3VI‘~IeCKI/I
000COBNEHHbIX HOCUTENSX C MarHUTHbIM pa60'~IVIM cnoeM B apxumBoxpaHuiumwe C NOCTOAHHbIMU UMM NepeMeHHbIMU
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MarHUTHbIMM NOMNSIMU HanpsxeHHOCTbIo 6onee 400 a/m.

IV. O6OPYOAOBAHUE ANA XPAHEHUA APXUBHbIX JOKYMEHTOB

4.1. ApxvB oOcCHalWaeTcs MeTannuMyeckuMmn cTennaxamu, wkadamu, cerndamu, wkadamu-ctennaxamu. B kadvectse
crneymnanbHOro 06opyaoBaHMs BO3MOXHO UCMONb30BaHMWE CTaLMOHAPHbIX OTCEKOB-OOKCOB C METarnnM4yeckummn neperopogkamm
W nonkamu.

CtanbHble cTennaxwu MoryTt ObITb MCMNOSb30BaHbI ana XpaHeHuA d)OHO,EI,OKyMeHTOB, BNOEOOOKYMEHTOB N 3ANMEKTPOHHbIX
OOKYMEHTOB Ha CbVI3I/NeCKI/I 000COBNEHHbIX HOCUTENSIX C  MarHUTHbIM pa6oq|/|M CrnoemM TOJNbKO npu YycrnoBun wux
pasmMmardHn4mBaHnAa n 3aseMrieHua.

ﬂOI’IyCKaeTCﬂ KCnnyatauma UMEeLWNXcda AepeBAHHbIX U CMellaHHbIX ctennaxen, He nopaXeHHbIX ouonorn4yeckmumm
BpeguTenaMmn n 06p860TaHHbIX OrHesalnTHbIM COCTaBOM.

42. B apxXmBoxpaHunuie C eCTeCTBEHHbIM OCBeLlleHneM CTennaxu u LLIKan)bI OTKPbITOrO TWMNa YyCTaHaBIIMBAKOTCA
nepneHankynapHo cteHamMm C OKOHHbIMU NMpoeMaMu, B apXmBoxXpaHunuiie 6e3 OKOH - C Y4€TOM KOHCTPYKUMOHHbIX ocobeHHocTen
nomMeuwleHuna n ncnojib3yemoro OGOpyﬂOBaHMﬂ.

CTaLlVIOHaprIe cTennaxu, LLIKadDbI, Cel7l¢)b|, LI.IKa(be-CTeﬂJ'Ia)KVI yCTaHaBnMBaKwTCA C cobntogeHnem cnegyrowmnx
HOPMaTnBOB:

HaumeHoBaHue nosnumm PaccTtosiHus, He MeHee, CM
PaccToaHve mexay psgamu ctennaxen (rmaBHbli npoxona) 120
PaccTtosiHue mexay cocegHummM ctennaxamu (npoxon) 75
PaccTosHMe Mexay HapyXXHOW CTEHOW 34aHMs U cTennaxamu, napannernbHbiMU CTeHe 75
PacctosiHue mexay cTeHow u TopLom cTennaxa (Lwkada, ceinda) (obxon) 45
PaccTosiHue mexay NOTOMNKOM M BEPXHEN NONKow ctennaxa (Lwkada, cenda) 50
PaccTosHne mexay NonoM u HUXKHEeN Nomnkown ctennaxa (wkada, cenda) 15
PaccTosHue Mexay NorioM U HUKHEN Nornkon ctennaxa (wkada, cenda) B LIOKOSbHbIX 3Taxax 30
PaccTosiHme oT HarpeBaTenbHbIX U (UIN) OTONUTENbHBLIX YCTPOWCTB 100

MobunbHble CTennaxy ycTaHaBnMBalOTCS B COOTBETCTBUM C PeKOMEHOAUUsIMU UX MPOU3BOAUTENEN U ¢ cobnogeHnem
HOPMaTMBOB [J151 CTaLMOHAPHBIX CTENMaXeh B YacTu rMaBHOro Npoxoaa, PacCTOSHUIA OT BHELUHMX CTEH M MOTOMKa NOMELLEHNS,
a Takke OT HarpeBaTenbHbIX U (MNN) OTONUTENBLHLIX YCTPONCTB.

4.3. PacctosHusi (npoxodbl) Ons obopyaoBaHWs C BbIABWXHBIMU SLLMKAMW PacCUYUTLIBAIOTCA C YY4ETOM Turopasmepa
obopynoBaHus.

4.4, TomelLeHNs apxuBa, B KOTOPbIX OCYLLECTBNAETCH XpaHEeHUe apXMBHbIX [OKYMEHTOB, a Takke CTennaxwu, wkadgbl,
celicbbl ¥ MOMKM B KAXA0M OTAENbHO B3ATOM apXMBOXpaHUIIMLLE (NMOMeLLEHNN) OOMKHbI BbiTb NPOHYMepOBaHbI:

cTennaxu, Wwkadbl U cendbl - NocnegoBaTenbHO CrieBa Hanpaso OT BXo4a B NOMELLEHME;
NOMKW cTennaxen, WwWkadosB 1 cendoB - CBepXy BHU3, CrieBa Hanpaso.

V. HOPMATUBHbIE PEXXUMbl XPAHEHUA APXUBHbLIX AOKYMEHTOB

5.1. T[lpoTuBonoxapHbiM pexum B apxXuBe pernameHTUpyeTcsa 3akoHopaTenbctBoM Poccuickon ®denepaumm,
perynmpyoLLmm BONpochk! noxapHoi 6esonacHoctn 7 .

7 Mocranoenenue [paButensctea Poccuiickoit Penepaummn ot 25.04.2012 N 390 "O npoOTUBONOXAPHOM _pexume”

(CobpaHue 3akoHopaTtenbcTBa Poccuiickon ®epepauun, 2012, N 19, ct.2415; 2019, N 39, c1.5420); npukas MuHKyNLTYRbI
Poccnn ot 12.01.2009 N 3 "OG6G ytBepxaeHun CneumanbHbiX NpaBui NoXapHoW 6e30nacHOCTU rOCYAapPCTBEHHbIX U
MyHULMNanbHbIX apxusoB Poccunckon Penepaummn” (3apeructpuposaH MuHioctom Poccuun 04.05.2009, pernctpaumoHHsid N
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13882).

5.2. ApXI/IBOXpaHI/IJ'II/ILIJ,e OOKYMEHTOB Ha HUTPOOCHOBE TeppUTopuaribHO OIMKHO ObITb oTAeneHo U n3onnMpoBaHO OT OpPYyrux,
a Takke cHabxeHo OONOSTHUTENBHOW BbITSXKKOMN BO34yXa B €ro HWXHEN 30HE.

5.3. OXpaHHbIN pexnM B apxvMBe YCTaHaBNMBAETCS B COOTBETCTBUMM C MHCTPYKLMEN O MPOMYCKHOM M BHYTPUOOBHEKTOBOM
pexumax, yTBepxaaemMon rokanbHbIM akTOM apXuBa W COrNacoBaHHOM C opraHu3aumeil, OCyLLECTBSIOLEN OXpaHy apxmBa Ha
OCHOBaHWK JoroBopa.

5.4. MNpoxoa Ha TeppuTopuio (B NOMELLEHMS) apXMBa, a Takke BbIHOC U3 HEro0 apXUBHbLIX AOKYMEHTOB U (MNN) UX KOMUH,
CMPaBOYHO-MONCKOBbIX CPEACTB K HUM, NeYaTHbIX U34aHun 1 MaTepuanbHbIX LLEeHHOCTEN OCYLLeCTBRSETCA:

nonb3oBaTensAMn YuTanbHOro 3ana - B COOTBETCTBMM C [lopsgKOM  UCMONb30OBaHUS apXMBHBLIX [OOKYMEHTOB B
rocyapCTBEHHbIX N MyHULMNANbHbIX apxueax Poccuiickon Genepaumne ;

£ [pukas Pocapxuea ot 01.09.2017 N 143 "O6 yrBepxaeHun [lopsaka WCHONb3OBaHWS apXMBHbLIX JOKYMEHTOB B

rOCyAapcCTBEHHbIX M MyHULMIanbHbIX apxusax Poccuiickon Penepauumu (3apernctpuposaH MuHioctom Poccum 01.11.2017,
peructpaunoHHbin N 48765) (ganee - npukas Pocapxvnsa N 143).

npeacraBuTenamMm cynoebHbIX, NPaBOOXPAHUTENbHBIX W MHbIX YMNOMHOMOYEHHbLIX OpraHoB - B COOTBETCTBUMM C
3akoHogaTenbcTBom Poccuiickon denepaumn? ;

¥ Yactb 1 cratbu 57 [paxaaHckoro npoleccyanbHoro koaekca Poccuiickon ®epnepauum (CobpaHne sakoHoaaTenbeTsa
Poccuinckon ®depepaummn, 2002, N 46, cr.4532; 2018, N 49, c1.7523) (panee - [TIK); nyHkT 19 ctatbu 5 YronosHo-
npoLeccyanbHoro kopekca Poccuinckont ®enepaumm (CobpaHue 3akoHopatenbcTBa Poccunckon ®epepauum, 2001, N 52,
cT.4921; 2016, N 1, c1.60) (manee - YIK); nyHkT 2.1 cTatbn 4 PepnepansHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype
Poccumckon Penepauun” (CobpaHue 3akoHogatensctea Poccuiickon degepaumnn, 1995, N 47, c1.4472; 2014, N 30, cT.4234)
(oanee - ®epepanbHbIn 3akoH N 2202-1).

paGOTHMKaMVI apxumea " UHbIMKU NnUlamMun - NO Nponyckam. nOpﬂ,CI,OK O(*)OpMﬂeHVIﬂ M BblAa4vyn NMponyckoB yCTaHaBIMBaETCA
NOKalibHbIM akTOM apxuBa.

5.5. MpaBo Ha OOCTYN B apXMBOXpaHUNuLLE (NomelLeHne ANs XpaHeHNUs! apXUBHbLIX OKYMEHTOB) UMEIOT:
pyKoBoAWTElb apXvBa W ero 3aMecTuTerb, B 06513aHHOCTM KOTOPOro BXOASAT BOMPOCHI 06ecrneyeHnst CoOXpaHHOCTY;
PaBOTHUKN AAHHOIO apXMBOXPaHMINLLA;

Apyrve paGoTHUKM apxXvBa B CONPOBOXAEHUM 3aBedyIoLLero apXMeoxpaHuimwem v nuua, ero samellaroLLero;

MHble NMUA B COMPOBOXOEHUW 3aBedyloLIEero apxXvMBOXpPaHWMULLEM WNKU NuLa, ero 3aMellalrollero, ¢ paspelleHus
PYKOBOOUTENS apXmuBa UM yNornHOMOYEHHOMo UM JOMKHOCTHOIO nuua.

5.6. ApxmB obopyayeTcs cpenocTBamMu aHTUTEPPOPUCTMYECKOM 3alUMLEHHOCTU B COOTBETCTBMM C TpebOoBaHMSIMM K
aHTUTEPPOPUCTUYECKON 3aALLUMLLEHHOCTM MECT MacCcOBOro npebbiBaHUSA nioAer M OOBbEKTOB (TeppuTopui), noanexalimx
0obs3aTenbHOM OXpaHe BOWCKaMU HauuMoHanbHoW reapauu Poccuinckon ®depepauuu, yCTaHOBMEHHbIMU [1paBUTENbCTBOM
Poccuickoi ®egepaumnmnlil .

10 MocraHoenenve Mpasutensctea Poccuiickon denepauum ot 25.03.2015 N 272 "O6 yTBepxaeHun TpeboBaHuii K

aHTUTEPRORPUCTMYECKOW 3aLLMLLEHHOCTM MECT MacCOBOr0 npebbiBaHua Moaerd M 0ObEKTOB (TERPRUTORUN),  NoAanexalimx
obs3aTenbHOM oxpaHe BoWckamMu HalMoHanbHoW reapauu Poccuiickon Penepaiiumn, n hopmM nacnoptoB 6e30MacHOCTU Takux
MecT 1 00bekToB (Tepputopun)” (CobpaHue 3akoHogaTtenbcTBa Poccuiickon Pepepauun, 2015, N 14, ct.2119; 2018, N 5,

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/542606332#7D20K3
http://docs.cntd.ru/document/542606332#7D20K3
http://docs.cntd.ru/document/901832805#8PS0M1
http://docs.cntd.ru/document/901802257#7DU0KE
http://docs.cntd.ru/document/901802257#7DU0KE
http://docs.cntd.ru/document/9004584#8R20MA
http://docs.cntd.ru/document/9004584#8R20MA
http://docs.cntd.ru/document/420264843#7D20K3
http://docs.cntd.ru/document/420264843#7D20K3
http://docs.cntd.ru/document/420264843#7D20K3
http://docs.cntd.ru/document/420264843#7D20K3

06 yTBepxaeHun MNpaBun opraHU3aLn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNoNb30oBaHWs JOKYMEHTOB ApxuBHOro doHaa Poccuiickon denepauum v Apyrnx apxmBHbIX Crpanuua 8
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24

CT.747).
5.7. OcHalleHWIo cpeacTBaMy OXpaHHOW CUrHanusauuy nogfexar NnoMeLeHNs apxmea, B KOTOPbIX:
MOCTOSIHHO WITN BPEMEHHO XPaHSITCH apXMBHbIE JOKYMEHTHI;
yCTaHOBMEHO cepBepHoe obopyaoBaHue, obecnedmBaroLLee PyHKLMOHMPOBaHNE NHPOPMALIMOHHOWM CUCTEMbI apxmBa.

Cpe,D,CTBa OXpaHHOI;l CuUrHann3aunm yctaHaBnmBarTCA Ha OCHOBHOW BXOf B 34aHue (nomeu.l,eva) apxuea npu oTcyTCcTBuUn
KPYyrnoCcyTO4HOro nNocCta OXpaHbl, a Takke Ha aBapMPlele 1 3anacHble BbIXOAbl.

5.8. ExxegHeBHOMY onevyaTbiBaHMIO MO OKOHYaHMIO paboyero AHA NoAnexar: NoMeLLeHUst apxmBa, Yka3aHHble B NyHKTe 5.7
MpaBun;

Haxogdumecda B HeoneYyaTtbiBaeMblX NMOMeELLEHUAX apxmnBa LLIKad)bI n Ceﬁd)bl, B KOTOPbIX BPEMEHHO HaxogATCA apXMBHbIE
OOKYMEHTbI, a TakXe XpaHATCA y4EeTHble JOKYMEHTDI.

5.9. lMomelwleHnss apxmea, B KOTOPbIX MOCTOSIHHO WMW BPEMEHHO XPaHATCA apXuMBHble [AOKYMEHTbI, OOMKHbl ObITb
obopynoBaHbl ABEPSAMU NOBLILUEHHOW TEXHWYECKOW YKPEMSIEHHOCTM 1 (MNN) 3aMKaMKU YCUITEHHOW cekpeTHOCTU. Kaxabii 3amok
OOIMKEH VMMEeTb He MeHee [BYX KOMMMEKTOB KIYel, OOUH M3 KOTOPbIX XPaHWUTCA Ha MOCTy oXpaHbl unuM B KabuHete
PYKOBOAMTENS apXxvBa UMK yrorTHOMOYEHHOrO UM AOMKHOCTHOrO nuua.

Bce ak3emnnspbl KkMo4Yeld OT MOMELLEHWA apxvBa (3a WCKIIIOYEHMEM OTHOCSALUMXCA K MOMELLEHUsIM, Ha KoTopble
pPacrnpoCTPaHSIETCS PEXMUM CEKPETHOCTM) YUUTBLIBAIOTCS B XKypHarne pernctpaumum Knodei.

5.10. B paboyee Bpemsi B OTCyTCTBME PAaOOTHUKOB MOMELLEHNSI apXMBa, B KOTOPbLIX MOCTOSIHHO UITM BPEMEHHO XpaHATCS
apXUBHbIE JOKYMEHTbI, JOMKHbI ObITb 3aKPbIThl HA 3aMOK.

5.11. ApxuB 065a3aH obecneunTb 3awnTy MHPOPMAaLMKN 1 NEPCOHANbHbIX AAHHbIX, COOEPXALLMXCS B apPXMBHbIX JOKYMEHTax
1 B UHOPMALIMOHHOW CUCTEME apXuBa, B COOTBETCTBUM C 3aKoHoaaTenscTBoM Poccuiickon ®eaepauumll

11 denepanbHbii 3akoH N 149-03; denepanbHbIn 3akoH oT 27.07.2006 N 152-93 "O nepcoHanbHbIx AaHHbIX" (CobpaHue

3akoHogatenbcTBa Poccuiickon degepauun, 2006, N 31, c1.3451; 2018, N 1, c1.82).

5.12. ApxvBHble OOKYMEHTbl OOMKHbl XPaHWTbCH B BEHTUNMPYEMOM MOMeLLeHUn, obecrneunBaloLMM PeLMpKynsLmnio
BO34yXa C KpaTHOCTbIO BO3Qyx0oOMeHa He MmeHee 2/3 B 4Yac M CTabunbHOCTb TemnepaTypHO-BMAXHOCTHBIX XapakTepUCTUK
BO34YLLUHOW cpeabl.

5.13. TMNapameTpbl BO3OYLUIHOW Cpedbl B apXMBOXpPaHWMMLLE [OOKYMEHTOB Ha OymaxHoMm Hocutene, obopyaoBaHHOM
CUCTEMOW KOHOULMOHUPOBAHUS BO3ayXa, AOIDKHbI COCTaBNATh: Temneparypa 17-19°C, oTHOcMTeNbHas BMaXHOCTb Bo3ayxa 50-
55%.

5.14. I'Iapameprl BO3,EI,yLIJHOI7I cpenbl B apXmBOXpaHUINLLE ayanoBudyasibHbIX JOKYMEHTOB OOJIKHbl COCTaBNATb!:

Bug HocuTens (ocHOBbI) TemnepaTypa Bosayxa (1)°C BnaxHocTb Bo3gyxa (V) %
[AOKyMeHTa YepHo-6enble LiBETHblE YyepHo-Gerble LiBETHble
MWH. C MakC,C  MWH.C  MaKC,C  MMWH.C  Makc, C MUH. C Makc, ¢

YyYetoM  y4eToM  Y4eToM  y4eTOM  Y4eTOM  Y4eToM  y4eTOM  Y4YeToMm
fJornycka [fonycka Aonycka [Jonycka Aomycka —Jorycka  Aonycka — gonycka

KMHOOOKYMEHTBI
HUTPOOCHOBA 0 +10 -5 +5 40 50 40 50
(v3 HUTPOLEeNoNo3bl)

fesonacHas ocHoBa (U3 +2 +15 -5 +5 40 50 40 50

TpuaveTaTLennonossl um
nonuatuneHTepedranara)

HOTOOOKYMEHTbI
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nneHka +8 +15 -5 +5 40 50 40 50
doTobymara +17 +19 +2 +5 40 50 40 50
CTeKno
ambpoTtumn +8 +15 -5 +5 40 50 40 50
JareppoTun
heppoTun

(hOTOAOKYMEHTBI, BUAEOOAOKYMEHTbI
Ha MarHUTHOW NeHTe, MUH. + 8 MUH. 40
MarHUTHbIX HOCUTENSAX makc. + 15 makc. 50

5.15. He ponyckalTcsa Ce30HHblE U CYyTOYHble konebaHusi TemnepaTtypbl B apxvBoxpaHunuvuie 6onee yem Ha 5°C wu
OTHOCUTENbHOW BNaXKHOCTU BO3ayxa bonee yem Ha 10%.

5.16. B nomeLLeHNsiX apxmuBa C HEPErynMpyeMbiM TeMmnepaTypHO-BNaXHOCTHBIM PEXMMOM [0MYyCKaeTcsl BpeMeHHoe (40 2
MEeCSILIEB) XpaHEHUEe apXMBHbIX AOKYMEHTOB npu Temnepartype 2015°C n oTHocuTenbHOW BRaxHOCTM Bosayxa 50+20% npu
npoBeaeHnn Nx prusnmKo-XMMmnM4eCcKon n TexHmyeckomn obpaboTkm, npegycmoTpeHHom rmasou Xl MNpasun, 1 MCnonb30BaHUM.

5.17. KoHTporb 3a TeMMepaTypHO-BMNaXXHOCTHLIM PEXMMOM B apXMBOXpaHUnuLLe obecneynBaeTcsl pasmeLlleHneM B OOHOM
WM HECKOMNbKUX KOHTPOJIbHBIX TOYKax (B 3aBUCUMOCTU OT KOHCTPYKLMOHHBLIX OCOGEHHOCTEN U KyBaTypbl) apXMBOXpaHUIMLLa
(nomelLeHNs) Ha BbicOTe He MeHee 1 M, BOANM OT OTOMUTESNbHBIX WM BEHTUMSALUMOHHbLIX CUCTEM, KOMMJIEKTa KOHTPOSbHO-
N3MepUTENbHBLIX NPUGOPOB B COCTaBe: TEPMOMETP U TMIPOMETP UM TEPMOTUIpoMeTpa.

V|3MepeHVIF| TeMnepaTtypHO-BNa)XXHOCTHbIX MNapaMeTpoB BOS,EI,yLUHOIZ cpenbl Npon3BogATCA B OAHO U TO XXe BpeMA CYTOK:
TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

B KOHOMUMOHNPYEMOM apXnBoxpaHunuiie - 1 pa3 B Hegernto;

B HEKOHONLMOHMPYEMOM apXnBoxpaHunuiie - 2 pa3a B Heaento;

npn HECOOTBETCTBUM NMapaMeTpoB HOPMATUBHbIM Tpe6OBaHVIF|M -1 pa3 B CyTKW.

ApxuB 06a3aH NPOBOANTL NOBEPKY M (MNN) 3aMEHY KOHTPOMNbHO-U3MEPUTENBHbLIX NPUOGOPOB B COOTBETCTBUM C TEXHUYECKOWN
OOKYMeHTaunen K HAM.

Mpwv OTCYTCTBUM B 34aHUWN apXMBa aBTOMaTUYECKOW CUCTEMbI YNpaBMneHUsl BEHTUNALMENR U KOHAMUMOHMPOBaAHMEM BO3ayXa
nokasaHusl KOHTPOSIbHO-U3MEPUTENBbHBLIX MPUBOPOB B KaXOOM apXvBOXpaHUNLLE UKCUMPYIOTCS B PETVCTPaLMOHHOM XXypHane,
B KOTOPOM TaKkKe OTpaXKaloTcs AaTbl MOBEPKM MPUGOPOB U MepPbI, MPUHSTLIE MO HOpManusauuu TemnepaTypHO-BIaXHOCTHOTO
pexuma B criydasix ero HapyLleHust.

5.18. ApxvBHble OOKYMEHTbl HEOBXOAMMO XpaHUTb B TEMHOTE, ANSA Yero OHW pasMeLlalTcs B MepBUYHble CpeacTBa
XpaHeHus1, npegycMoTpeHHble rmasow VI MNpaswun.

5.19. B apxvBoxpaHunuiie gonyckaeTcs:

eCTeCTBEHHOE OCBELLEHWE NpU YCrOBUM MPUMEHEHMSI Ha OKHax cBeTopacceuBaTerneil, perynsiTopoB CBETOBOMO MOTOKa
(cneumanbHbIX CTEKon), 3aLUTHBIX (OUIETPOB W MOKPbITUIA, JKarto3u;

MCKYCCTBEHHOE OCBELUEeHNEe ANEeKTporiaMnamMmn HakanmBaHnAa B 3aKpPbITbIX I'IJ'Iad.)OHaX C rnagkomn Hapy)KHOIZ NOBEPXHOCTbHO,
€CIn ypoBeHb OCBELIEHHOCTU B Auana3oHe BMOAMMOIO CnekTpa Ha BepTVIKaJ'IbHOI?I NOBEPXHOCTN CTeNnaxa Ha BbiCOTE 1 ™ot

nona He npesbiwaet 20-50 1K, Ha ropusoHTanbHom - 100 nkl2

12 Tnaga lll CanluH 2.2.1/2.1.1.1278-03. CanutapHbie npasunia u HOpMbl. [UrneHnyeckme TpeboBaHns K ecTeCTBEHHOMY,

WCKYCCTBEHHOMY W COBMELLIEHHOMY,_OCBELLEHUIO XUIbIX U 0BLIECTBEHHbIX 3AaHUIA, YTBEPXKAEHHbIX NOCTaHOBMNEHNEM [MaBHOrO
[OCY0apCTBEHHOIO caHuTapHoro Bpada Poccunckon ®Penepaumu ot 15.03.2010 N 20 (3apeructpupoBaHo MuHiocTom Poccum
08.04.2010, pervctpaumoHHbin N 16824).
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Paapeu.laeTCH NnpMMeHeHne JIIOMUHECLEHTHbIX JlaMin C Ype3aHHbIM yJ'Ipra(*)VIOJ'IeTOBbIM y4acCTKOM ChneKkTpa, CBeTOANOOHbIX
CBETUJIbHUKOB, pa3pelleHHbIX YNOJIHOMOYEHHbIM d)e,qepaanblm opraHom MCMONMHUTENbLHON Briactn B cdaepe no>|<apH0|7|

6e3onacHocTnlZ .

13 Cratbu 3 u 16 ®denepanbHoro 3sakoHa or 21.12.1994 N 69-®3 "O noxapHon 6esonacHocTn” (CobpaHue

3akoHogatenbcTBa Poccuiickon ®epepaumm, 1994, N 35, ¢1.3649; 2016, N 1, c1.68; 2017, N 27, c1.3938); denepanbHbili 3aKoH
0T 22.07.2008 N 123-93 "TexHuYeckuin pernameHT o TpeboBaHuax noxapHon 6esonacHoctn" (CobpaHne 3akoHoAaTenbCTBa
Poccuiickon ®epepaumm, 2008, N 30, c1.3579; 2018, N 53, c1.8464); noctaHoBneHwue NpaBuTenscTBa Poccurickon ®enepatinm
oT 25.04.2012 N 390 "O npotuBonoxapHom pexume" (CobpaHue 3akoHopaTenbcTBa Poccuiickon depepaumm, 2012, N 19,
cT.2415; 2019, N 39, c1.5420).

5.20. ApXuBHbIE LOKYMEHTbI AOMKHbI ObITh 3aLLULLIEHbI OT CBETOBOIO BO3OENCTBUSA MPU NPoBeAEHUN (hU3UKO-XUMNYECKON 1
TexHM4Yeckorn obpaboTku, npeaycmoTpeHHon rnaeon Xl MNpaeun, 1 Mcnonb3oBaHUN.

5.21. CaHI/ITapHO-FI/IFMeHVI‘-IeCKI/II;I peXmm B apxmBe [OOJIKEH COOTBETCTBOBATb Tpe6OBaHVIF|M, YCTaHOBJT1€HHbIM
YNOJTHOMOYEHHbIM (*)ep,epaanblM OpraHom WCMOSTHUTENBLHON BnacTu, ocyulecTendaowmnmMm (*)eﬂepaﬂbelVl FOCWJapCTBeHHbIVI

CaHWUTapHO-3NMAEMNONOrMYeckni Haasopld .

14 CanluH 2.2.4.1294-03. 2.2.4. ®uandeckne hakTopbl NPOU3BOACTBEHHON cpenbl. [UrmeHnyeckme TpeboBaHUs K

23POMOHHOMY _COCTaBy BO3/1yXa MPOU3BOACTBEHHbIX 1 OOLLECTBEHHbIX NOMellleHui. CaHNTapHO-3NUAEMUONOrMYeckue npaBmna
M _HOPMAaTuBbl, YTBEPXAEHHbIE MOCTaHOBNEHNEM [MaBHOro rocyAapCTBEHHOIO CaHUTapHOro Bpada Poccuiickon denepaummn ot
22.04.2003 N 64 (3apeructpuposaHo MuHioctom Poccumn 07.05.2003, peructpaumoHHbin N 4511); CanlluH 2.2.4.3359-16.
"CaHuTapHo-anuaemMuvonornyeckne TpeboBaHna K chusmdecknM dhaktopaMm Ha pabouux mectax”, YTBEpPXAEHHbIX
nocraHoBneHvem [NaBHOIO rocyAapCTBEHHOro caHuTapHoro Bpada Poccuiickon Pepepaumm ot 21.06.2016 N 81
(3apeructpuposaHo MuHioctom Poccun 08.08.2016, peructpauymnoHHbin N 43153).

5.22. Hapgnexaulee caHUTapHO-TUTMEHNYECKOE COCTOSIHNE B apXMBOXPaHUIULLE NOAOEPKMBAETCS NMPOBEAEHMEM B HEM He
pexe OOHOro pasa B Mecsl BnaxHow ybopku nonos, obecnbinmBaHus 060pyooBaHWS U MEPBUYHBLIX CPEACTB XPaHEHMs,
06paboTKM LOKOMNbHbIX YacTeln cTennaxewn, NNHTYCOB, MOAOKOHHUKOB BOAHBLIMW pacTBOPaMu aHTUCENTUKOB.

5.23. ApxvBHble AOOKYMeHTbl (BblbOopoyHO, HO He MeHee 0,01% oT obuwero konuyecTBa eOuvHUL, XPaHeHWUs) U
apxXuBoXpaHunuile He pexe ABYX pa3 B rof (B Hayane v KoHUe OTOMUTENbHOro Ce3oHa) nogriexar 3HTOMOOrmyeckomy wu
MMWKOOrMYECKOMY OCMOTPY.

5.24. ApxuBHble [AOKYMEHTbI, MogBepriinecs OuMonornyeckoMy MopaXkeHuo, noanexar HemMeaneHHoOMm usonAuMmM u
CaHuTapHo-rurneHnyeckon obpaboTke (Ae3nHMEKLUN, Oe3UHCEKUUnN), a apxXMBOXpaHWnuLle, nopaxeHHoe Buonornyeckumm
BpeouTensamMu, - aepatmsauum.

5.25. lNpun paboTe ¢ yHUKanbHbIMN OOKYMEHTaMM HEOBXOANMMO UCNOSb30BaTh TKAHEBLIE NEpYaTKM.

VI. NEPBUYHbIE CPEACTBA XPAHEHUA

6.1. ApXMBHbIE [OKYMEHTbI MOANEXAT pasMeLLEHNIO:

Ha BymakHOM HocuTene - B kopobkax, nankax, KoHBepTax;

ayamoBu3ayarbHble - B KOpoOKax K BroKcax, siLMKax ynakoBOYHbIX 4ns omnbMoB (sydax), KoHBepTax;

3MEKTPOHHbIE Ha husnyeckn 060COBNEHHBIX HOCUTENSIX - B YNaKoBKe, PeKOMEHA0BaHHON NPOU3BOANTENSIMIU HOCUTENEN.

6.2. JonyckaeTca XpaHeHWe apxMBHbIX JOKYMEHTOB Ha OyMaxHOM HocuTene B CBsi3Kax Mpu YCrOBUM WX YMaKOBKU B
BGymary, kKapToTeK, BKIOYEHHbIX B cocTaB ApxuBHoro poHaa Poccuiickon ®egepaunm, - B KAPTOTEYHbIX ALLMKaX.
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6.3. ApxMBHblE OOKYMEHTblI B MEPBUYHBIX CPEACTBAX XpPaHEHUS pas3MeLlaloTcs B apxXMBOXpaHunue Ha obopynoBaHuu,
npeaycMoTpeHHOM nyHkToM 4.1 Mpasun.

6.4. Bo Bcex nomeLleHnsx apxuvea He OonyckKaeTCcd pa3MelleHne, BKIYad BpeMeHHOoe, apXUBHbIX JOKYMEHTOB Ha Mnony un
NOAOKOHHKKax, B TpaHCI'IOpTHOIZ Tape.

6.5. JluueBasi CTOpoOHa KaXOoro MepBUYHOIO CpeacTBa XpPaHEHUs! apXMBHbLIX [OKYMEHTOB CHabXaeTcs spribIkoM, Ha
KOTOPOM YyKasblBalOTCA HOMep apXuBHOro ¢oHAa, HOMep OnucKM Aen, LOKYMEHTOB, KpaiHWe HOoMepa eauHUL, XpaHeHus,
HaXOASALLMXCS B HEM.

[JonyckaeTtcsa AononHeHne Apnbika:

NonHLIM HaMMeHoBaHUeM apxusa u (Mnn) ero abbpesunatypou;

Ha3BaHMEM apXMBHOrO hoHAa;

LUTPUX-KOOO0M, paanov4acToTHbIM M,Cl,eHTMd)MKaTopOM;

OTMETKOW O HanMumMm ocobo LiEHHbIX JOKYMEHTOB, NOANEeXallyX 3BaKyaLmn npu BO3HUKHOBEHUN Ype3BblYaiHbIX CUTYaLWIA,
B nepuvoa Mobunusauum u B BOEHHOE BPeMS;

OTMETKOM 06 OTCYTCTBYIOLLEN UK NPONYLLEHHOW €AMHULE XPAHEHNSI.

OnNEKTPOHHbIE LOKYMEHTbl Ha u3nveckm 0BOCOOMNEHHbIX HOCUTENSX CHabXalTcA BKragblllaMy (3TUKETKaMKM) C UX
APXMBHbBIM LWNPPOM.

VIl. OCOBEHHOCTU XPAHEHUA SNEKTPOHHbIX OOKYMEHTOB
7.1. XpaHeHue anekTPOHHbIX JOKYMEHTOB B apXMBE OCYLLECTBISETCS:
Ha dum3anyeckn OBOCOBNEHHBIX HOCUTENSX - B OBYX 9K3eMMNsipax, OAWH W3 KOTOPbIX SBMSIETCS OCHOBHLIM, OPYrow -
paboymm. [MpyM 3TOM OCHOBHOW M pPabOYMI IKIEMMMSPbl XPaAHATCA B pPasHbiX apxXMBOXpaHUNUwiax (MOMeLLEeHUsX), npu

TemMnepaTypHO-BNaXXHOCTHOM peXMme, peKOMEHA0BaHHOM NPOM3BOANUTENSIMU HOCUTENE;

B MHGOPMALMOHHOM CUCTEME apxmBa - Ha COOCTBEHHOM 0O6OpyoOBaHMM apxuBa WM B dedepanbHOM U (Mnn)
pervMoHanbHOM XpaHUNMLLE 3MNEKTPOHHbBIX JOKYMEHTOB.

7.2. O6si3aTenbHbIMU  YCNOBUSIMU  XPaHEHWUsSI  SNEKTPOHHbLIX [OKYMEHTOB Ha uandeckn 0BGOCOGMEHHBLIX HOCUTENsIX
ABNSAOTCS:

npumMmeHeHune HocuTenen, npegHa3HavYeHHbIX ana gonroBpemMeHHoro (CBbILIJe 10 J'IeT) XpaHeHus Manopmau,vm;

Hannmyne TexXHU4YeCKUX Wu nporpaMmMHbIX CpenctB, MNO3BONIAWLWMX OCYWEeCTBINATb UX BOCnpou3BedeHune, Murpauuio un
KOHBEpTauuto, a TakKe KOHTponnpoBaTb d)l/l3|/|'~|eCKO€ N TeXHN4YeCKoe COCTOoAHNE;

npoeegeHne Mmumrpaunm Ha HoBblie HOCUTENN U KOHBEPTaUunn B COBPEMEHHbIE (*)OpMaTbI;
OopraHn3auma KOHTpOJ1A 3a X ayTeHTUYHOCTbHO, LIENTOCTHOCTbIO, AOCTOBEPHOCTLIO, NPUIrOAHOCTLIO ANd UCMONb30BaHUA.
7.3. HOpMaTI/IBHbIe YCnoBua XpaHeHUA 3N1eKTPOHHbIX JOKYMEHTOB B I/IH(*)OpMaLI,VIOHHOVI cuctemMe apxumea obecneumnBatoTcs:

ee COOTBETCTBMEM TpeboBaHMsIM 3akoHogdaTenbcTBa Poccuiickoin ®efepauum B obnactu cosnaHus, pasBuTus, BBoda B
aKCnyaTauuio rocyNapcTBEHHbIX MH(DOPMALIMOHHBIX CUCTEM U XPaHEHUSI B HUX UHopMaLmnls ;

15 odepnepanbHbin 3akoH oT 28.12.2010 N 390-®3 "O 6esonacHoctn”" (CobpaHue 3akoHogatenscTBa Poccuiickon

depepauun, 2011, N 1, ct.2; 2015, N 41, c1.5639); noctaHoBneHue Npasutenscrea Poccuiickon ®enepaumm ot 06.06.2015* N
676 "O TpeboBaHMaX K NoOpsaaKy Co3gaHus, PasBuTUSA, BBOAA B SKCMAyaTauuio, 3KCnayaTtaumm 1M BbiBoAa M3 3KCMAyaTaLuu
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[OCYNapCTBEHHbIX MHAOPMALIMOHHBIX CUCTEM WU AanbHENWEero XpaHeHusa coaepxkauleicsa B ux 6asax AaHHbIX MHopMauun”
(CobpaHue 3akoHopatenbctBa Poccunckonn ®epepaummn, 2015, N 47, c1.6599; 2019, N 16, c1.1928); nmocraHoBneHwe
MpaButenbctea Poccuickon Pepepaumm ot 14.11.2015 N 1235 "O chepepanbHom rocynapCTBEHHOW MHOPMAaLMOHHOW
cucTeme koopauHauuun uHdgopmatusaumun” (Cobpanne 3akoHogatensctBa Poccuiickon ®eaepaunm, 2015, N 47, c1.6599; 2018,
N 40, cT.6142).

* BeposiTHO, owwmnbka opurnHana. Cnegyet uutate: "ot 06.07.2015". - NpumeyaHue nsrotosutens 6asbl JaHHbIX.

cobrniofeHnemM npu ee aKcnyaTtauum TpeboBaHnin MHOPMALIMOHHON BE30NACHOCTU 1 3alnTbl HdOopMaLmnls ;

16 Cratba 16 PenepanbHoro 3akoHa N 149-93; npukas PCTIOK Poccum ot 11.02.2013 N 17 "O6 yTBERKAEHUU

TpeboBanuin O 3awmre MHGOpMaLuUW, He COoCTaBnfaloLlen roCyAapCTBEHHYIO TaWHy, COAepXallehcs B rocyAapCTBEHHbIX
UHAhOpMaLIMOHHbIX cucTtemax" (3apeructpupoBaH MwuHioctom Poccum  31.05.2013, peructpaumoHHein N 28608), c
n3MeHeHnsMn, BHeceHHbIMU npukaszom PCTIK Poccum ot 15.02.2017 N 27 (3apeructpuposaH MuHioctom Poccuun 14.03.2017,
pernctpaunoHHbin N 45933).

Pe3epBHbIM KOMWPOBAHMEM 3MNEKTPOHHBLIX AOKYMEHTOB, B TOM 4YMCIe NpU MPUMEHEHUM OBNaYHbIX TEXHOMOMMMU, U UX
KOHBepTaLMel B COBpeMeHHbIe hopmaThbl.

VIIl. PASMELWWEHUE APXUBHbBIX JOKYMEHTOB

8.1. PaccrtaHOBKa apXxMBHbIX [OOKYMEHTOB ONpeaensetrcsd nnaHoMm (CXemMon) pasMelleHns apxXuBHbX OHAOOB,
YTBEPXXOAEMbIM PYKOBOAMTENEM apxvBa, C Y4YEeTOM HEeOOXOAMMOCTM JOKanu3auuMuM apXMBHbIX [OOKYMEHTOB, ANst KOTOPbIX
yCTaHOBMNEH OCOBbLIV PEXUM XpaHEHUS.

8.2. OTaenbHOMY OT ApYrMX apXuBHbIX AOKYMEHTOB (060COBNeHHOMY) XpaHeHUIO noanexart apXmMBHbIE JOKYMEHTbI:

cofepxawune cBeaeHua, cocTtasndAloume rocygapCrBeHHyo TaVIHy; KMHOOOKYMEHTbl Ha HUTPOOCHOBE; MnoaBeprumnecd
6VIOﬂOrVI‘-|eCKOMy NOPaKeHuo;

nepegaHHble Ha BpeMeHHOe XpaHeHne B apXxMB Mo JOroBOPY M He OTHECEHHble K cocTaBy ApxmBHoro doHaa Poccuiickoi
depepauuu.

8.3. Ceﬂcbosomy XpaHeHUo C 3amMelleHneM B NepBUYHbIX CpencTtBax XpaHeHUA KapTamMun-zamMecTtutendaMu nopgnexar
€ANHNLbI XPaHEeHUA:

copepXalimne yHuKanbHble JOKYMEHTHI;
numetowne B 0oopmMneHmmn nnm NpUnoXeHn K HUM gparoueHHble MeTansibl U KaMmHU.
8.4. MecToHaxoxaeHne apXxvMBHbIX LOOKYMEHTOB 3akpennsietcsa B MNodOHAOBOM M MOCTEMMaXHOM Tonorpaguyeckmnx
yKasaTensax, Bedywmxcsi B npegenax OTAENbHOMo apxmBoXpaHunuuwia (nomelleHus) Ha OymakHoM Hocutene u (mnu) B
3MNEeKTPOHHOM Buae.

Mpu BegeHun Tonorpacmnyecknx ykasatenen:

Ha 6yMa)KHOM HocuTerne - OguH U3 ero 3K3eMnnAaApoB XpaHUTCA Y pa6OTHVIKa, OTBETCTBEHHOIO 3a y4YeT JOKYMEeHTOB apxuBa,
BTOpOVI - B COOTBETCTBYHOLLEM apXUBOXpaHUIULLE;

B 3JIEKTPOHHOM BUaE - B VIH(pOpMaLI,I/IOHHOVI CcuctemMe apxumsa.

Bce n3ameHeHMs B MECTOHaxXOXOEHUUM apXMBHbIX OOKYMEHTOB (OUKCUPYHOTCA B Tomorpaduyeckmx ykasatensx, a Takke
OTpaxaroTcs B NnaHe (cxeMe) pasMmeLLeHns apXmBHbIX (POHOOB.

IX. XPAHEHUE NEYATHbIX U3OAHUNA, MY3EWUHbIX MPEOMETOB
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9.1. PasmelueHue, XpaHeHue, nposeaeHne npoBepkKn HalnMyna U COCTOAHUA NeYvaTHbIX M3gaHunm mn My3e|7IHbIX npegmMmeTos
ocyuwiecTBndeTrcda B COOTBETCTBUMM C Tpe6OBaHI/IF|MI/I, yCTaHaBnMMBaeMbiM  YNOJIHOMOYEHHbIM daenepaanblm opraHom

MCMOMHUTESBLHOM BNacTu B cdhepe KynbTypbl Ans 6ubnuotedHbix goHaos n MyseitHoro doHaa Poceuickoin depepaummly .

17 Cratbsa 5 ®enepanbHoro 3akoHa oT 26.05.1996 N 54-®3 "O MyseriHom coHae Poccuiickon Penepaumm n My3esx B

Poccurickon ®enepaunn” (CobpaHne 3akoHopatensctsa Poccuiickon ®epepauun, 1996, N 22, c1.2591; 2016, N 27, c1.4290);
ctatbg 15 denepanbHoro 3akoHa ot 29.12.1994 N 78-®3 "O 6ubnuoteyHom aene” (CobpaHue 3akoHogaTenbcTBa Poccuiickon
depepauun, 1995, N 1, cr.2; 2014, N 49, c1.6928); nognyHkTtel 5.2.11(2), 5.23 lNonoxeHns o MuHUCTERCTBE KYMbTYpbl
Poccuickon ®Penepauuu, ytBepxaeHHoro nocraHoeneHvem [Mpasutenbctsa Poccuinckon Penepaumm ot 20.07.2011 N 590
(CobpaHue 3akoHogatenbcTBa Poccuiickon ®epepaumm, 2011, N 31, cr.4758; 2018, N 50, c1.7764) (nanee - lNonoxeHue o
MuHkyneTypbl Poccun).

X. NIPOBEPKA HANMN4YNA U COCTOAHUA APXUBHbIX JOKYMEHTOB. OPFTAHU3ALUA PO3bICKA
HEOBHAPYXXEHHbLIX JOKYMEHTOB

10.1. ApXuBHbIE JOKYMEHTbI MPOBEPSIOTCS Ha NpeaMeT UX PakTUYECKOro Hanmuns u usnM4eckoro CocTosiHusA (ganee -
npoBepKa Hanu4usl) B NIIaHOBOM MOPSIAKE B CPOKM, NpeayCcMOTpeHHble nyHkToM 10.2 Mpaswun.

BHennaHoBas npoBepKa Halnn4dna apxmBHbIX JOKYMEHTOB (CI'IJ'IOLIJHaFl mnnn BbI60pOHHaﬂ) MOXeT ObITb HasHa4eHa:
npn cMeHe pykoBoauTena apxmea u (I/IJ'IVI) 3aBefyrouero apxmBoxXpaHUInLeMm;

nocrne mMaccoBoro nepemelleHus, l-Ipe3BI:I'~'IaI‘/‘IHOI‘/'I cutyaumm umn (VIJ'II/I) apyrnx O6CTOF|TeJ'IbCTB, B pe3ynbrarte KOTOPbIX OHU
Mornu 6bl BbITb yTpa4eHbl U1 NoBpeXXAeHbl;

npu peopraHusauum apxvea.

10.2. B rocynapcTBeHHOM apxuBe, My3ee, 6ubnuoTteke, HaydHOW opraHusaumun nnaHosas (LMKNMYHas) NnpoBepka Hanuyuns
apXuBHbIX AOKYMEHTOB MPOBOAUTCS:

YHUKanNbHbIX JOKYMEHTOB - eXerogHo (C NOJINCTHbIM ﬂpOCMOTpOM);

OOKYMEHTOB, UMELLNX B OdDOpMJ'IeHVIVI nnn NpuUNoXXeHnn K HUM gparoueHHble MeTansibl U KaMHU, - eXXeroaHo;
TekcT/Pegakuma aokymenTa noarotoenerel AQ "Kopekc"

0c060 LIeHHbIX JOKYMEHTOB - oavH pa3 B 10 ner;

ayanoBU3yasibHbIX JOKYMEHTOB - OAMH pa3 B 5 neT (Mpu oGbeme ayavoBuMayanbHbIX AOKyMeHToB Gonee 50% ot obLiero
KONMYecTBa OKYMEHTOB - OAuH pas3 B 15 ner);

KMHOOOKYMEHTOB Ha HUTPOOCHOBE - OAMH pa3 B 2 roaa;
ANEKTPOHHbIX JOKYMEHTOB Ha (bM3W-IeCKVI 060C0o0neHHbIX HOCUTENSX - HE pexe of4HOoro pasa B 5 ner.

MpoBepka HaNMunsa 3NeKTPOHHbIX AOKYMEHTOB B MH(DOPMAaLIMOHHON CUCTEME apXMBa OCYLLECTBSETCS B aBTOMaTUYeCKOM
pexume.

LIMKNMMYHOCTb NPOBEPKM HanuuMsi OcTaslbHbIX apXMBHbLIX [JOKYMEHTOB OMpPEAEnsieTcsl apXMBOM CaMOCTOSITENbHO B
3aBUCUMMOCTU OT MHTEHCMBHOCTM UCMONb30BaHUS apXMBHBLIX [JOKYMEHTOB, HO HE MOXET ObiTb pexxe ofHoro pasa B 25 net (B

rocygapcrtBeHHon bubnunoteke - oaunH pa3 B 15 ner).

B MyHuuunanbHOM apxuBe, My3ee, GubnmMoTeke, nnaHoBas (LMKNUYHAs) MpOBEpKa Hanuuusi apXmMBHbIX OOKYMEHTOB
nposoanTcsa oguH pa3 B 10 ner.

10.3. B Havane NpPoOBEPKU HaNMn4na n COCTOAHNA apXUBHbIX OOKYMEHTOB NpPOBOAUTCA BbiBEPKA YHETHbIX JOKYMEHTOB.
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10.4. PesynbraThl NPOBEPKM HANMYnNs apXmMBHbIX JOKYMEHTOB (PUKCUPYIOTCS B:

J'II/ICTe(aX) NPOBEPKN HanNmM4yma m COCTOAHUA apXUBHbIX OOKYMEHTOB (I'Ipl/| NnpoBEPKE apXMBHOIO CbOH,D,a obbemom no 30
€ONHNL XpaHeHUda OonyckaeTcAa coCTtaBrieHne 0aHOro yinCta NnpoBEepKU Ha BCe ero onncu gen, ,D,OKyMeHTOB);

aKTe NPOBEPKN HANM4nAa N COCTOAHNA apXUBHbIX JOKYMEHTOB;
nnpm HeobxoQMMOCTH:

aKkTax O TEeXHWYEeCKMX owMnbKax B YYETHbIX OOKYMeHTaxX, 06 OOHapyXeHMM apXMBHbIX OOKYMEHTOB, O HeucnpaBuMMbIX
nospexaeHuax gokymeHToB (npunoxenve N 1 k Mpasunam).

10.5. B xoge npoBepKn Hanuynst apxmBHbIX JOKYMEHTOB He JOMnycKaeTcs:

BHOCUTb B ONWUCb Aen, JOKYMEHTOB (KHUMY yyeTa 1 OnucaHus) HeyuTeHHble eAVHULbI XpaHeHUs;

aenatb Kakne-nnbo NomeTKW, UCNpaBeHUs U 3anucu B OCHOBHbIX (0653aTeNbHbIX) YY4ETHBIX AOKYMEHTaXx.

10.6. o OkOHYaHMKM NPOBEPKN HANMYNSA apXMUBHbBIX JOKYMEHTOB:

BHOCATCSl U3BMEHEHNs1 B He06XxoauMbIe YYeTHble AOKYMEHThI;

B KOHLE onuMcu Aden, AOKYMEHTOB (KHWIM y4eTa M OnucaHus) npoctaenstoTcs wramn "lpoBepeHo”, gaTta, AOMKHOCTb U
noanuce paboTHMKa, MPOU3BOAMBLLErO MPOBEPKY, UMW, B Criyd4ae OOHAPYXXEHUSI HEYYTEHHbIX NUTEPHbIX U MNPOMYLLEHHbIX
nopsiAKOBbIX HOMEPOB, a Takke BbIObIBLUMX MO OBOCHOBAHHBIM MPUYMHAM €OMHUL, XpaHEeHUs, NepecoCcTaBnsieTcsl MToroBas

3anuco;

KOPOOKM C apXVBHBLIMW JOKYMEHTaMWU OnevaTbiBalOTCA C NPOCTaBMEHWEM LUTaMMa, KOTOPbIA COOAEPXUT AaTy MpPOBEPKM,
haMunuo 1 MHULMarnsl NPOBOAUBLLENO ee paboTHMKa apxuBa.

10.7. ApxuB BeAET LEHTPanv30BaHHbIA y4eT HEOOHaPYXEHHbIX apXUBHbIX JOKYMEHTOB Ha GyMakHOM HocuTene u (unu) B
3NEKTPOHHOM BUAE.

10.8. Po3bick dPXUBHbIX OOKYMEHTOB, HE OﬁHapy)KeHHle B XO4e NpoBepKn Halnn4unaA, npoBognTCA B Te4eHne ogHoro roga c
MOMEHTA BblABI1E€HUA (baKTa OTCYTCTBUA. PyKOBO,EI,I/ITeJ'Ib apxuBa BrnpaBse npoannTb CPOKM PO3biCKa Ha OAUH roa.

I'Ipvl oTpuuaTtesribHOM pegylibrate pPOo3biCKa apXuMBHbIX OOKYMEHTOB COCTaBliIAETCA aKT O Heo6Hapy>+<eH|/||/| OOKYMEHTOB,
BO3MOXXHOCTWU PO3bICKa KOTOPbIX NCHepnaHbl (npunoxenve N 2 k Mpasunam), n cnpaBka O npoBeaeHnn po3biCKa.

10.9. ApxuB CHMMaeT C yyeTa apxMBHble OOKYMEHTbl B COOTBETCTBUWM C OyHKTamu 26.1, 26.3 [paBwun Ha OCHOBaHWUK
peLleHns YNoNHOMOYEHHOro dheaepanbHOro opraHa UCMONHUTENBLHOW BRacTn B cdhepe apxXMBHOIO Aena u AenonpoussoacTsa,
YMONMHOMOYEHHOro opraHa WCMNOMHUTENbHOW BnactTu cybbekta Poccuickon depepaumm B cepe apxuBHOro ferna, opraHa

MEeCTHOro camoynpasneHus s :

12 Yactu 2, 3 ctatbu 14 denepansHoro 3akoHa N 125-93.

NPUYNHbI OTCYTCTBUA KOTOPbIX NOATBEPXKAOEHbl [OOKYMEHTallbHO; Heo6Hapy>+<eHHb|e, BO3MOXXHOCTU pPO3bICKa KOTOPbIX
ncyepnaHbl.

XI. MIPOBEPKA ®U3NKO-XUMUYECKOIO, TEXHUHECKOIO U BUONOIr'MYECKOIo COCTOAHUA APXUBHbIX
OOKYMEHTOB, BbIABJIEHUE APXUBHbIX AJOKYMEHTOB C NMOBPEXOEHNAMU HOCUTENEU U
NHO®OPMALIUN

11.1. Mpy npveme apxMBHbIX [OOKYMEHTOB W3 MWCTOYHMKA KOMMIEKTOBaHWA He [OMyckaeTcs WX pasMelleHne B
apxuBoxpaHunuie 6es:
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npeﬂBapMTeanon BblAEPXKN B KAPAHTUHHOM MNMomMeLleHnmn (I'Ipl/l HaJ'IVI‘—II/II/I);

npoBepKn d)I/ISI/IKO-XVIMI/NeCKOFO, TeXHMYeckoro u Guonornyeckoro COCTOAHMA, a TakKkKe Ha Hanundmne CKO6, CKpenok,
3aKnagok, nNnacTtnkoBbIX d)aﬁnos N Opyrux nOCTOPOHHUX NpeaMeTOB;

BbISIBIIEHMS BMAa OCHOBbI HOCUTENEN KMHOOOKYMEHTOB, CbOTO,D,OKyMeHTOB, (bOHO,D,OKyMEHTOB N NMPOBEPKN KNHOOOKYMEHTOB
Ha HUTPOOCHOBE Ha CTabunbHOCTL;

npoBepKkn aygnoBudyalribHbiX U 3SNEKTPOHHbIX OOKYMEHTOB Ha qamsmqecm 0060C00nNEeHHbIX HOCUTENSIX HAa BO3MOXHOCTb
BOCnpousseaeHus (CHVITbIBaHI/IFI) 3anMcaHHom MHd)OpMaLLI/IVI, COOTBETCTBME UX XapPaKTEPUCTUK COI'IpOBO,EI,I/ITeJ'IbHOVI TEXHN4YEeCKom
OOKyMeHTauun, oTtcyTcTtBnue BpeaoHOCHOIro nporpaMmmHOro obecneveHus;

OYUCTKM OT NblJSI U NepPEeMOTKMN KNHOOOKYMEHTOB Ha NiieHke n d)OHOD,OKyMeHTOB Ha MarHUTHOWN NEeHTe;

obecnbinmBaHms NepBUYHbIX CPEACTB XPaHEHUsSI N KOPELLKOB, OYUCTKN OT 3arpsi3HeHun (*)OTOJJ,OKyMeHTOB N 3NEKTPOHHbIX
OOKYMEHTOB Ha (bVI3M‘-IeCKVI 060C00neHHbIX HOCUTENSAX.

11.2. ApxvB NPOBOAUT aKKNMMaTMU3aLmMi0 NOCTYNUBLLMX Ha XPAaHEHUE apXMBHbIX JOKYMEHTOB.

11.3. Tlpn oOHapyXeHUn UBNKO-XUMUYECKUX W TEXHUYECKMX OedeKTOB, OMONMOrmM4eckoro MOPaXKeHUs apXMBHbIX
JOKYMEHTOB apXMB W OpraHu3auusi - WCTOYMHMK KOMMIIEKTOBAHMS COCTABMSIOT akT MPOWM3BOSIbHOM (DOPMbI, OTpakatoLLui
BbISIBNEHHbIE HEQOCTATKMN U Mepbl MO UX YCTPaHEHWIO.

ApXUBHbIE JOKYMEHTHI C BbISIBNEHHBIMU (PU3NKO-XUMUHECKUMU, TEXHUHECKUMU AedeKTamu BO3BpaLLaloTCs nepeaatoLlen
CTOPOHE AN YCTPaHEHNs Takmx OedeKTOB U CaHUTAPHO-TUIMEHNYECKON 06paboTkn (Ae3UHMEKLMMN, OE3NHCEKLMN) apXMBHbIX

OOKYMEHTOB.

11.4. lMpoBepka PUMKO-XMMUYECKOTO, TEXHUYECKOTO U BMONOrMYeckoro COCTOSIHUS apXMBHbIX OOKYMEHTOB B MpoLecce
XpaHeHWs1 NPOBOAUTCS:

B XO4e MNPOBEPKM HanWuMsi M COCTOSIHUSI apXUBHbIX [OKYMEHTOB; B Cllyyae MNOBPEXOEHUS apXMBHbIX [OKYMEHTOB
BCreACTBME Ype3BblYaiHOM CUTyaLuu;

NpuW NOATrOTOBKE apXMBHbIX JOKYMEHTOB K BblAaye N3 apXMBOXPaHUIULLA;
npwv gpyrnx pabotax, CBsA3aHHbIX C MOEANHUYHBIM (NMOMUCTHBIM) MPOCMOTPOM apXMBHBIX JOKYMEHTOB.

11.5. Mpu nonucTHOM NpoBepke hU3NYECKOTO COCTOSHUS BbISIBMAIOTCS apXMBHbIE AOKYMEHThLI Ha ByMaXXHOM HOCUTENe C:
MOBbILUEHHOW BMNaXXHOCThIO;

BGMOMNOrMYeCKUMm NOPAKEHUSIMMU;

nedektamm Gymarn n Tekcra.

11.6. NMpu npoBepke PU3NKO-XUMUYECKOTO N TEXHUYECKOIO COCTOAHUSA ayAMoBM3yarbHbIX JOKYMEHTOB OnpeaenstoTcs:
COCTOSIHUE YNaKOBKMU;

Hanuune cTaHAapTHbIX PaKOpAOB;

TEXHUYECKOEe COCTOSIHNE NOBEPXHOCTU N NepdOpPaLIMOHHBIX JOPOXEK U CKIEEK;

Hanmuue 3arpasHeHnin 1 MexaHU4eCcKUx NoBpPeXaeHUN;

CTabMNbHOCTb NIEHKM Ha HUTPOOCHOBE,
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war nepdopaunm KNHOMMEHOK N MarHUTHbIX NEHT WupuHon 35 n 16 mm;
KopobneHue, oTcnaMBaHue 3MyrbCUOHHOIO UK OCbiNaHne pabodero cnosi;

Hann4yne D,ed)eKTOB XUMUYECKOrO U BMONOrM4Yeckoro npouncxoxaeHunsa (nopa>|<eH|/|e MUKpPOOpraHnmamamum, HaCcekoOMbiIMU U
rpbl3yHaMu, crieabl Kpuctannmsaunm conen u pa3noxeHna oCTaTOYHbIX MPOAYKTOB XI/IMI/IKO-(*)OTOFpa(bVI'-IeCKOVI 06pa6OTKI/I);

3NEKTPOAKYCTUYECKME XapaKTEPUCTUKN;
napameTpbl BUOEOOOKYMEHTOB B BUAEOKaHarne;

KayecTBO M3obpaxeHus;

Hanuyne pasMarHM4YeHHbIX y4acTKOB Y MeXaHUYeCKMX NOBPEXAEHUA OTAENbHbIX Y4aCcTKOB HOCUTENS 3anuncu;
Hanmymne Koppo3mm Ha NOBEPXHOCTU METANNNYECKUX rpamMoOpUrmHanos;

Hanuymne yKCyCHOro CMHApOMa TpuaLeTaTHON NNeHKK;

BOCNPOM3BOAUMOCTb;

Hanuume BHELLHUX NOBPEXOEeHNN HocuTenen;

NoTpebHOCTb B MUrpaLMm Ha HOBbIE HOCUTENMU.

11.7. Mpwn npoBepke PU3NKO-XUMNYECKOTO N TEXHNYECKOIO COCTOSIHUS NEKTPOHHBIX JOKYMEHTOB OnpeaensioTcs:

COCTOSIHME YMaKOBKM (TOMbKO ANA umandeckn 06O0COBMEHHbIX HOCUTENEen); HanmuuMe BPELOHOCHOro MNporpammHOro
obecneyveHusi; BOCNPOM3BOOUMOCTb;

Hanuune BHELLHUX NOBpeXAeHWUi (Tonbko Anst puandeckn 060cobrneHHbIX Hocutenen);

noTpebHOCTb B MUrpaLMn Ha HOBble HOCMTENW (TOMbKO ANst hranyeckn 060CcobneHHbIX HocuTenen);

noTpebHOCTb B KOHBEPTaLUK B Apyrue dopmMarthbl.

11.8. Mo pesynbTatam NpoBepkn HOUMKO-XMMUYECKOTO U TEXHUYECKOTO COCTOSIHWUST apXUBHbIX [OKYMEHTOB COCTaBMSETCS
aKT B NPOM3BONbHON hopMe, B KOTOPOM OTpaxaeTcsi HeobxoaMMOCTb (OTCYTCTBME HEOBGXOAUMOCTUN) NPOBEdEHNst UX PU3MKO-

XMMUYECKON N (Unu) TexHudeckon obpaboTku (cornacHo rnase Xll MNpasun) U, B 3aBUCUMOCTM OT COCTOSIHUS OOKYMEHTOB,
yKasblBaloTCs peKoMeHyeMble CPOKN NpoBeAeHUs crneaytoLen NpoBepKu.

11.9. ApxuB BeOeT yyeT pr3NKO-XUMNYECKOTO N TEXHUYECKOTO COCTOSIHUS apXMBHBLIX JOKYMEHTOB Ha OyMa)KHOM HocuTene
1 (Mnn) B aNEKTPOHHOM BUAE.

Pesyneratbl NpoBepkn (N3NKO-XMMUYECKOTO U TEXHUHECKOTO COCTOSIHUS apXMBHbIX LLOKYMEHTOB OTPaXatoTCs:
1) oNs OKYMEHTOB Ha ByMaXXHOM HocuTeENe:

B NucTe-3aBepuTene Aena;

B JIUCTE W aKTe NPOBEPKM HANNYUSi U COCTOSIHUSA apXUBHBIX JOKYMEHTOB;

B KapTO4Ke ydeTa apXUBHbIX JOKYMEHTOB C MOBPEXAEHUSIMU HOCUTENS;

B KapTo4ke y4yeTa apXMBHbIX JOKYMEHTOB C NoBpeXaeHNAMU TEKCTA,
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B KapToTeKke (KHVIFe) yyeTa q)VI3I/IHeCKOFO COCTOAHNA apXUBHbIX OOKYMEHTOB;

2) Ans ayamoBuM3yanbHbIX JOKYMEHTOB - B KapTO4YKe ydeTa TeXHMYECKOro COCTOSIHUS KMHOOOKYMeHTa, hOTOAOKYMEHTa,
(HOHOAOKYMEHTA, BUAEOAOKYMEHTA;

3) ONA 9nNeKTPOHHbIX AOKYMEHTOB - B KapTOvke yyeTa TEeXHWYECKOro COCTOSHWUS HOCUTENS 3NEeKTPOHHOro AOKYMeHTa
(TONbKO ANSA 3NEKTPOHHbLIX AOKYMEHTOB Ha (bm3ndeckm 060CoBneHHbIX HOCUTENSAX).

Xll. ®PUUKO-XUMUYHECKAA U TEXHUWYECKAA OBPABOTKA APXUBHbBIX JOKYMEHTOB

12.1. ApxvB nNpu HannumMm UHAHCOBLIX, TEXHUYECKMX U KaApOBbIX BO3MOXHOCTEN MNPOBOAUT (PU3MKO-XMMUYECKYID ”
TEXHUYECKY0 06paboTKy apXMBHbIX JOKYMEHTOB:

B NMJ1aHOBOM MNopAaaKe - No pedyrbrataM NpoBEpKn q:)I/ISIAHeCKO-XI/IMI/ILIeCKOFO N TEXHNYECKOIro COCToAHNA (COFﬂaCHO rnaee Xl|
ﬂpanm) no o4vepenHocCTn, yCTaHOBJ'IeHHOIZ B apxmBe C Yy4yeToOM TMnpuHagnlexHoctn Uux K ocobo LUEeHHbIM [OOKyMEeHTaMm,

(*)VI3I/I‘-IeCKOFO COCTOAHUNA N UHTEHCUBHOCTU UCMOJ1b30BaAHUA;

BHEMMAHOBO - B Cllyvyae 4pes3BblYalHbIX CUTyaLWi, MOBMEKWMX MOpYYy apXuBHbIX [OOKYMEHTOB, a Takke npu ux
Buonormyeckom nopaxeHun.

12.2. dnaunko-xmmmnyeckas n texHmdeckass 06paboTka apXmMBHbIX AOKYMEHTOB Ha ByMaXXHOM HOCUTENE BKIOYaET:
Oe3nHEKLMIO, AE3UHCEKLMIO;

pecTaBpauuio (pecTtaBpaLMOHHO-KOHCEPBALIMOHHYO 00paboTKy);

doTopecTaBpaumio AOKYMEHTOB C yracLUMM U CrTabOKOHTPACTHLIM TEKCTOM,;

CTPaxoBOEe KOMMpoBaHue;

nepenrert;

obecnbinuBaHue;

00paboTky B pexume aBapuiiHO-cnacaTemnbHblX pPaboT, B TOM 4uCNe C MPYMEHEHUMEM CYLUKW, 3aMOopakMBaHUs,
BOCMpPOU3BEAEHUS, Ae3aKTUBALMI U OPYTMX BUOOB crieuuansHo obpaboTku.

12.3. AyauoBmsyanbHble [OOKYMEHTbl, 3a WCKMYEeHWeM BUAOEOOOKYMEHTOB, noanexar pecTaBpauuMOHHON W
KOHCepBaLMOHHO-NpodmnakTuyeckon obpaboTke.

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

12.4. B cny4ae noBpexaeHusi pmamyeckn 000CcobrneHHOro HOCUTENs 3NEKTPOHHbIX JOKYMEHTOB CO34al0TCHA KOMUU 3TUX
3MNEKTPOHHbIX JOKYMEHTOB Ha ApYyrom cumanyeckn o60cobrneHHOM HocuTene ¢ Apyroro aK3emnnsipa HoCUTens.

Xll. APU3HAHUE APXUBHbIX OOKYMEHTOB HAXOOALWMMUCA B HEYAOBJIETBOPUTEJIbHOM
PUINYHECKOM COCTOAHUN N HEUCNPABMMO NOBPEXAEHHbLIMU

13.1. ApxvBHble [OKYMEHTbl MNPU3HAIOTCA HaxXOAAWMMUCS B HeydOBNETBOPUTENBHOM (OU3NYECKOM COCTOSIHUM B
COOTBETCTBMW C MOPSAKOM, YCTaHaBNMBaeMbIM YNOMHOMOYEHHbBIM (hefepanbHbiM OpraHOM MUCMOSHUTENBHON BracTu B cdepe

apxXmnBHOIo gena un ,Cl,eJ'IOFIpOVI3BO,EI,CTBalg .

1% MoanyxkT 13 nyHkTa 6 MonoxeHuns o PeaepansHOM apXMBHOM areHTCTBE.

ApX1BHbIE AOKYMEHTbI, MPU3HaHHbIE HaXoOALUMUCS B HEYAOBMNETBOPUTENBHOM (OD13NYECKOM COCTOSIHUM, CTABATCH Ha y4yeT
B COOTBETCTBUM C NyHKkTOM 11.9 MNpaBun aAns nposeaeHnst U3nNKO-XUMUYECKON 1 TEXHUYECKOM 06paboTku.
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13.2. ApXVIBHbIVI OOKYMEHT, COCTOAHME KOTOPOro UCKI4YaeT BO3MOXXHOCTb BOCCTAHOBIIEHUA €ro MaTtepunaribHOro Hocurtena
1N NCnosnb30BaHUA (BOCI'IpOI/ISBeﬂ,eHI/IFI) conepmameﬁcn B HEM VIH(bOpMaLI,I/II/I, Npu3HaeTcAa HencnpaBsmMMo NoBpeXxXaeHHbIM.

PeweHne o npu3HaHWM apxMBHOIO [AOKYMEHTa HeUCrnpaBUMO MOBPEXAEHHbIM W CHATUM €ero C y4yeTa MNpUHMMaeT
YMNOMHOMOYEHHbIM  dhedepanbHbIi  OpraH MWCMONMHWUTENbBHOW BRacTm B cdepe apxvMBHOrO pfena W Aernonpou3BOACTBA,
YMONMHOMOYEHHBIN OpraH WUCMNOnHUTENbHOW Bnactu cybbekta Poccuiickon Pefepauum B cdepe apxMBHOro Aena, opraH
MecTHoro camoynpassreHns 2l Ha ocHOBaHUM NpeacTaBnsieMblX apXMBOM SKCMEPTHOMO 3aKMOYEHUSt U akTa O HEeMCrpaBUMbIX

nospexaeHuax gokymeHToB (npunoxexve N 1 k Mpasunam).

20 Yactu 2-4 cratbu 14 PenepansHoro 3akoHa N 125-03.

PyKOBOﬂ,I/ITeJ'Ib apxumBa uM3gaeT npukas O CHATUM C y4deTa HeucnpaBsMMO NOBPEXOEHHONo OOKYMeHTa TOJIbKO nocne
nony4yeHuna nMCbMeHHOro pelweHna ynoJiHoMmo4eHHoro opraHa MCMNOMHNTENBbHOW BNacTu B cd)epe apxXmBHOIo gena.

XIV. BbIDAYA APXUBHbIX JOKYMEHTOB
14.1. Boigaya NoAnnHHMKOB apXMBHbIX JOKYMEHTOB NPON3BOANTCA:
a) Mo NMMCbMEHHOMY YKa3aHUI0 PYKOBOAUTENSI apXmMBa UMy YNONMHOMOYEHHOIO UM JOMKHOCTHOrO Nuua:

BO BpeMeHHOe MNoJib30BaHNe OpFaHI/I3aLLI/II/I-(*)OH,D,006pa3OBaTeJ'IIO nnn ero npaBonpeemMHUKy - npun Harmnn4dmn FapaHTI/IVIHOFO
nMcbMa O nocrnenyruiemMm Bo3Bpare;

ana BbINONMHEHUA CJ'Iy)Ke6HbIX 3agaHnn B apxuee (TOﬂbKO B OTHOLLUEHUN 0COBO0 LEHHbIX OOKYMEHTOB U apXMBHbIX
OOKYMEHTOB, NPU3HaHHbIX Haxo4AWMMNCA B HEYOOBIIETBOPUTESTbHOM (*)I/I3I/I‘-IeCKOM COCTOFIHI/II/I);

6) Ons 9KCMOHMPOBaHWS BHE apxvMBa - Ha OCHOBaHMM [OrOBOpa C OpraHu3auueit - OpraHM3aTopoM BbICTaBKW,
npeaycMaTpuBaioLLEro TaKyto Bblaady;

B) ONsA npoBefeHusa husnKo-XMMMYECKOW, TEXHUYECKON M Buonormyeckon obpaboTku, co3gaHMs CTpaxoBoro doHaa u
doHOa Monb30oBaHWSA BHE apxXxuBa - Ha OCHOBaHWMWM JOroBopa C opraHu3auuen - UcnonHuTenem paboT, npegycmaTpyBatoLLEero
TaKyl Bblaavy;

r) cynebHbIM, NPaBOOXPAHUTEMbHLIM M WHLIM YMNOMHOMOYEHHLIM OpraHam - B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuitckoin deaepauym 21 ;

21 Yactb 1 cratem 57 IMIK; nyHkT 19 ctaten 5 YIMK; yactb 4 cratby 66 ApBUTParkHOrO MpoLeccyanbHOro Koaekca

Poccuickon ®denepaumm (CobpaHne 3akoHogatensctBa Poccuinckon ®epepauum, 2002, N 30, c1.3012; 2010, N 31, c1.4197)
(nanee - AIK); cratba 63 Kopekca agMMHUCTRATUMBHOIO —cyaonpoussoacTBa Poccuiickon  Penepauum (CobpaHue
3akoHogatenbcTBa Poccuiickon ®enepaumm, 2015, N 10, cT.1391; odbmumanbHbIn MHTEPHET-NOPTAN NPaBOBOW MHAOpMaLnn
http://www.pravo.gov.ru, 2020) (ganee - KAC); nyHkT 2 4vactm 2 crtatbu 25.8 Kopekca Poccunckon Penepauum 06
aOMUHUCTRATMBHBLIX NpaBoHapyweHuax (CobpaHune 3akoHogaTenbcTtBa Poccuiickon ®egepaumm, 2002, N 1, ct.1;
oduumanbHbIN MHTEPHET-NopTan npasoBov MHgopmauun http://www.pravo.gov.ru, 2020) (ganee - KoAll); nyHkT 2.1 cTatbu 4
denepanbHoro 3akoHa N 2202-1.

4) nonb3oBaTtensiM - No NMUCbMEHHOMY YKasaHWo 3aMecTUTens aupekTopa, B 06513aHHOCTU KOTOPOro BXOASIT BOMPOCHI
obecrneyvyeHnss COXpaHHOCTM, 3aBeAYyHOLEro apxMBOXPaHWULWEM W (UNK) 3amellarowero ero OOSMKHOCTHOro nuua (3a
WCKITIOYEHMEM CNy4YaeB, NPeayCMOTPEHHbIX NyHKTOM 14.2 MNpaBun).

14.2. Ha ocHoBaHMK 3aKMOYEHUS KOMUCCUM, YTBEPXOEHHOTO PYKOBOAMUTENEM apXuBa UMM YNOMHOMOYEHHBIM UM JTULIOM,
NpPOV3BOANUTCS Bblgaya nosib3oBaTensiM NOATMHHMKOB apXUBHBIX JOKYMEHTOB:

YHUKanNbHbIX;
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nMeruwnx B Od.)OpMJ'IeHI/II/I N NpUNoXeHnn K HUM gparoueHHble MmeTaniibl U KaMHU;
MMerLnx Konmro (*)OHﬂ,a NoNb30BaHUA;

NPU3HaHHbIX Haxo4AWNMMNCA B HEya4OoBIeTBOPUTENTbHOM (*)I/I3VI‘~leCKOM COCTOSIHMKM B cooTBeTCTBMM ¢ nyHKkTOM 13.1 Mpasun;

C yracalowyM TEKCTOM, MNPU HanuMuMM MUFMEHTHbIX MSTEH, KOPPO3WUU >KENEe30-rannoBblX YEpHWUI, HapyLleHWs CBS3U
Kpaco4HOro Cnosi C OCHOBOW (pacTpeckuBaHue, OCbinu, NMOPOLLEHUE), HA NMOMKOW Bymare, Ha Karnbke, UMELLUX CYpryyYHble U
BOCKOBbIE MevaTu, NoBpexaeHue nepennerta (packon 6rnoka, HapylleHvue WWTbs, BbiNafeHUe NUCTOB), KOPELLOK, KOTOPbLIN He
MO3BOSISIET PACKPbITb AEN0 HA POBHOW MOBEPXHOCTM, HE MPUYMHSIS NPY 3TOM MOBPEXAEHUIA NepenneTy u caMomy Aeny (TONbKo
AnNsi CaMOCTOSITENBHOIO KOMMPOBAHUSI).

Bblgava 3akntoveHuii 0 BO3MOXHOCTU MO0 HEBO3MOXHOCTM Bbidayu MO 3akasdy Nonb3oBaTensl NoaSIMHHUKA apXMBHOIO
AOKYMEHTa OCYLLIECTBNSIETCA CO34aBaeMON B apxvMBe KOMMWCCUEN, COCTOSILLEN U3 He MeHee Tpex CheLuanucTtoB B oGrnactu
obecrneyeHns CoXpaHHOCTU apXMBHbIX JOKYMEHTOB.

Monb3oBaTenb, 3akasaBLUMiA MOAMUHHWK YKa3aHHOTO B HACTOSILLEM MYHKTE apXMBHOTO [AOKYMEHTa, YBEOOMISEeTCs O
HeobXoaUMOCTM PacCMOTPEHMs] 3TOro BoMpoca KoMuccuei. YBedoMIeHVWe Mofb3oBaTessl NMpou3BOAUTCSH YCTHO WM MO €ero
TpeboBaHWIO - NMCbMEHHO, B TOM YKCIE C UCMONb30BaHWEM UH(OPMAaLIMOHHO-TENEKOMMYHUKALMOHHbBIX CETEN.

CpoK MOATOTOBKM 3aKMOYEHNs1 KOMUCCUM U Nepeady ero pyKoBOAMTENO apxvMBa WU YMNOMHOMOYEHHOMY MM MLy He
JorkeH npesbiwatb 20 pabounx AHEW co AHS 0ghopMIeHusl nonb3oBaTeriemM 3akasa (TpeboBaHusi) Ha Bblgadvy MOANMHHMKE
apXMBHOTO OKYMEHTa.

B Lensix noaroToBKM 3akoYeHUsi KOMUCCUEN OLEHNBAETCS HarnMume B apXMBHOM JOKYMEHTE:!

yracaroLero TEKCTa;

MUTMEHTHbIX NSATEH;

KOPPO3UM Kene3o-ransoBbiX YEPHUIT;

HapyLUEHMWS CBS3U KPACOYHOIO CIosi C OCHOBOW (pacTpecKkMBaHWe, OCbInu, MOpPOLLEHKE);

FIOMKOCTW HOCUTENSI.

3akntoueHne JOMKHO coaepXkaTb:

Ha3BaHWe apxu1Ba;

[AaTy COCTaBlEHNS U HOMEP 3aKIoYeHUS;

BBOZHYIO 4acTb, B KOTOPOW W3naraetcs OCHOBaHWe NpOBeEHWUs1 3acedaHunsi KOMUCCUM CO CCbISIKOW Ha 3arofioBOK U
APXMBHBIA LWINKP APXMBHOIO [OKYMEHTa, BO3MOXHOCTb MO0 HEBO3MOXHOCTb Bblgadu KOTOPOro MNONb30BATEMIO SIBMSIETCS
npeaMeToM 3acefaHusi KOMUCCUK;

OCHOBHYIO YacCTb, coaepXxallyo 4oBOAbl KOMUCCUN, MOCIYXUBLLME OCHOBaHMEM ANA Oa4Un 3aKIMYEeHUA,;

3aKIIYUTENDbHYIO Y4YacCTb, coaepXXallyio BbiBOA O BO3MOXHOCTU nnbo HEBO3MOXHOCTM Bbl4auM NOANMHHMKA apXmnBHOIo
OOKyMeHTa.

3aknoyeHne NognUCLIBAETCA BCEMU YSIEHAMU KOMMUCCUW C yKasaHMEM WX OOMKHOCTEN M paclumndpoBKOM nognucen u
nepegaeTcsa pykoBOAUTENMO apxmBa Unv YNnorHOMOYEHHOMY UM FnLy.

PykoBoguTens apxvBa WM yNoiHOMOYEHHOE UM NULIO B TedYeHuWe ABYX paboyvx OHei nocre nonyyYyeHust 3akmyeHust
KOMWUCCUU YTBEPXKOAET €ro.
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YBegommneHne nonb3oBaTens npon3BoaANTCA B TEY4EHUE NATU pa6oq|/|x OHen YCTHO u1num no ero TpeﬁOBaHl/IIO - MMCbMEHHO, B
TOM 4Yucne c ncrnoJjib3oBaHMem I/IHd)OpMaLI,I/IOHHO-TeJ'IeKOMMyHVIKaLl,I/IOHHbIX ceTen.

yTBep)K,EI,eHHOG 3aKr4vyeHne KomMuccmnm nepenaetcAa 3aBefyrlemMy apxmBoxXpaHunuuem unum 3ameljawuieMy ero
OOIMKHOCTHOMY Inuly U CITy>KUT OCHOBaHMeM OJ514 BblAa4vyn (HeBbI,D,aHVI) nonb3oBarterto NoANMMHHUKa apXMBHOIoO AOKYMEHTa.

3akroyeHe permcTpupyeTcs B KHUre yyeTta 3akrioveHuid U BKIYaeTcs B Aeno apXuBHOro ooHAa, K cocTaBy KOTOPOro
OTHECEH MOASIMHHMK apXMBHOMO JOKYMEHTA.

14.3. Bbigada cpoHOa nonb3oBaHWs Ha MUKPOHOCUTENSX U puUandeckm 06OCOBNEHHBIX 3NEKTPOHHBIX HOCUTENSsIX,
XpaHALIMXCA BHE 4UTanbHOIO 3ana apxvea, NPOM3BOAUTCA MO MUCbMEHHOMY YKasaHUK 3aMecTUTens AupekTopa, B
00a3aHHOCTM KOTOPOro BXOAAT BOMPOCHI 0BecneyeHuss COXPaHHOCTW, 3aBEAYIOLEro apXMBOXpaHuUnuwem (OTAenom
obecneyvyeHns COXpaHHOCTUN AOKYMEHTOB).

14.4. OBs3aTenbHOM NOIMCTHOM NpoBepKe Nepep Bbigadei U Npyu Bo3BpaTe Ha MecTa XpaHeHUs C NpoCcTaBieHneM OTMETKU
B NUCTe-3aBepuTene noasiexar apxmMBHbIe LOKYMEHTbI:

0c000 LEeHHbIE;
nmetowne B ooopmMneHmmn nim NpUnoxXeHnM K HUM aparoueHHble MeTansibl U KaMHU;
HeCOPOLLOPOBAHHbIE;

cofepxaiyme aBTorpadbl, PUCYHKM, NMOYTOBblIE U repboBble 3HaKW, NevaT, OTKPbITKU, KOHBEPTbI C Mapkamu, MNycTble
CTpaHu1LUbl C BOASIHBIMYM 3HaKaMu U Opyrie paputeTbl, TOTEHLMANbHO NPeaCTaBnsoWmMe KONNEeKUMOHHbIN UHTEPEC;

paHee He BblAaBaBLUMECs (TONbKO Npu NepBoy Bblgadve).
CocTaB Apyrux apxvBHbIX JOKYMEHTOB, NMOAMEXaLLUX NOMUCTHOM NPOBEPKE, apXuB onpeaensieT CaMOCTOSATENbHO.
14.5. BoigaBaemas egmHuua XpaHeHus OMmKHa UMEeTb:

HaHeCeHHbIi HeMoCcpeaCcTBEHHO Ha Hee U (MNn) NepBUYHOE CPEACTBO XpPaHEHWs, B KOTOPOM OHa HaxXoQWTCsl, apXMBHbIN
wndpp (myHKT 22.6 Mpasun);

nucT-3aBepuTens Aena (OyHKT 23.2 Npasun); NUCT UCMNOSb30BaHWS.

14.6. ApXx1BHble AOKYMEHTbI BblJAKTCHA Ha CPOK:

0o 20 paboumnx gHew - nonb3oBaTensiM B YnTanbHbIA 3an (Kpome 0cobo LiEHHbIX JOKYMEHTOB, BblJABaeMbIX Ha CPOK He
6onee 10 pabounx gHewn);

0o 120 pabounx aHen - ons BbINOMHEHUA paboTHMKaMM apxuBa NOPYYEHUN PYKOBOAUTENSA apXuBa UM YNomHOMOYEHHOIO
UM JOJMKHOCTHOTO NLa B Npefenax CoOTBETCTBYHOLLMX MOMTHOMOYMI (CryXebHbIX 3adaHni).

Bbigava APXUBHbIX OOKYMEHTOB OJ1A4 3KCNOHUPOBaHUA, npoBegeHnaA (bVI3VIKO-XVIMVI‘-IeCKOﬁ, TEXHUYECKOM 1 Bruonormyeckomn
O6pa60TKI/1 BHEe apxuBa OCYLLECTBMNAETCH Ha CPOK, onpeaeneHHbli COOTBETCTBYHOLLMM JOTOBOPOM.

CpOKVI BblAa4vyn apxXmBHbIX JOKYMEHTOB BO BpEMEHHOE NOoJ1Ib30BaHNE:

hoHOoOoGpa3oBaTeNo MM €ro npaBoOMNPEEMHUKY OMNPEAENsTCS apXMBOM MO COMMACOBaHWMIO C HUM, HO He MOryT
NpeBbILATh WECTN MECSLIEB;

cynebHbiM,  MpPaBOOXPAHUTENbHLIM M MHBIM  YMNOMHOMOYEHHLIM — OpraHam  OnpefensiTcs B COOTBETCTBUM  C
3aKkoHomdaTenscTeoM Poccuiickon deaepaumn

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/564515322#8P80LR
http://docs.cntd.ru/document/564515322#8PI0M0

06 yTBepxaeHun MNpaBun opraHU3aLn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNoNb30oBaHWs JOKYMEHTOB ApxuBHOro doHaa Poccuiickon denepauum v Apyrnx apxmBHbIX Crpanuua 21
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24

22 Yactb 1 cratbm 57 IMIK; nyHkT 19 ctaTtbu 5 YIMK; yacts 4 ctatbn 66 AMK; ctatba 63 KAC: NyHKT 2 yactu 2 ctaTtbu 25.8

KoAll; nyHkT 2.1 ctatbun 4 PenepanpHoro 3akoHa N 2202-1.

14.7. Bbigava APXUBHbIX OOKYMEHTOB Npon3BOANTCA Ha OCHOBaHUM 3aKa3a (TpeﬁOBaHI/IFI) Mnn aKkta O Bbla4vye apXmBHbIX
OOKYMEeHTOB BO BpeMeHHOEe nornb3oBaHMe B COOTBETCTBMM C MNYHKTOM 14.1 [paeun. 3akas APXUBHbIX OOKYMEHTOB
nornb3oBaTteridaMn MOXeET OCYLLUECTBIIATbCA Yeped I/IHd.)OpMaLI,VIOHHyIO CucTtemMy apxumsa.

14.8. BblgaBaemble aApXuBHbIE€ OOKYMEHTbI PEermcTpupyroTCA B KHUrax Bblga4dyn n3 apxmBoxpaHunuila, KoTopble BeayTCAd B
KaXXOoM apxXnBoxpaHunuiuie pasgernbHo no uendam Bblaavun, unn B I/IHCbOpMaLI,VIOHHOI?I cucrtemMme apxumBa.

14.9. Mony4yeHne 1 Bo3BpaT pabOTHMKOM apxuBa (B TOM yncrie paboTHUKOM YMTanbHOIO 3arna) KaXaom eAuUHNLIBI XpaHEeHUs]
NoATBEPXKOAKTCA B KHUre Bblgadn €ro IMYHON NOAMMUCHI0 MU B MHGPOPMALMOHHOW CUCTEME apXmBa.

14.10. Ha mecTa xpaHeHus1 BbldaBaeMblX apXMBHbIX [LOKYMEHTOB MOAKMaAbIBAeTCA KapTa-3aMecTuTeflb, B KOTOPOW
YKa3blBalTCS apXuBHbIA WGP U AaTa Bblgayun eavHULBI XpaHeHUsl, a Takke damMuims u uHuumansl paboTHUKa apxuBa uUnm
nonb3oBaTens.

14.11. KoHTponb 3a cobniogeHnem CpoKoB Bblaadn Aen OCYLeCTBAETCS:

nyTeM BbIBEPKM KHUT Bbl4a4n, NPOBOAMMON He pexe OAHOro pasa B KBapTar;

B aBTOMaTnU4eCKOM pexunme B VIH(DOpMaLJ,MOHHOl;I cucrtemMe apxumBa.

Mpwn BbISABNEHUM (HaKTOB HapyLLUEHUS CPOKOB BO3BpaTa apXMBHbIX JOKYMEHTOB MPUHUMAIOTCS MEpPbl MO MX BO3BPALLEHMIO
Ha MecCTa XpaHeHusl.

14.12. B cnyyasx noBpexaeHns Unu XMLLEHUst apXUBHOMO JOKYMEHTa apxmB 06sa3aH23 :

23 Yactu 2-4 cratbu 14 depepanbHoro 3akoHa N 125-93; ctatba 298 [paxaaHckoro koaekca Poceuiickon denepauum

(4acTb nepsas) (CobpaHne 3akoHodaTenbcTBa Poccuiickon Pepepauunn, 1994, N 32, ¢1.3301; 2010, N 19, c1.2291); yacTtb 2
ctatbu 25 denepanbHoro 3akoHa oT 12.01.1996 N 7-®3 "O Hekommepdeckux opraHmsauuax” (CobpaHue 3akoHoaaTenbCcTBa
Poccuinckon ®eagepaumm, 1996, N 3, c1.145; 2010, N 19, c1.2291).

He3ameanuMTenbHO 06PaTUTLCA C 3asiBNIEHNEM B MPaABOOXPaHUTENbHbIE OpraHbl;

NPOUHGOPMUPOBATL YNONTHOMOYEHHbLIN OpraH UCNOSIHUTENBHOM BRacT B chepe apXMBHOMo ena;

NPUHATb Mepbl K BO3MELLEHMIO yilepba B COOTBETCTBUM C 3aKkoHoaaTensctBoM Poccuiickon ®epepavmu.
XV. NEPEMELUEHUE APXUBHbIX AOKYMEHTOB

15.1. NepemeLleHne apXMBHbIX JOKYMEHTOB OCYLLIECTBNAETCS:

MexXay TeppuTopuanbHO yAaneHHbIMM  34aHUsSIMUM - € paspelleHust  YMonHOMOYEHHoro dhefeparnbHoro opraHa
UCMOMHUTENBbHOM BNacT B cdhepe apXMBHOMO Aena U 4enonpou3BoACTBa, YNONHOMOYEHHOTO opraHa UCMONMHUTENBHON Bractu

cybbekta Poceuiickoit deaepauum B cchepe apxMBHOrO Aena, opraHa MecTHOro camoynpasneHns 24 ;
TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

24 Yactn 2-4 cratbu 14 PenepansHoro 3akoHa N 125-03.

Mexay 3gaHunamun, HaxogAawnmuca Ha ofHom OXpaHﬂeMOVI Tepputopun, nnn BHYTPU 30aHUA apxumBa, - C pa3pelleHud
pykoBoaguTend apxmea mUnn ynoriHOMO4Y€HHOro UM AOJMKHOCTHOrO nnuda.
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15.2. [Ons npoBedeHWsi MacCOBOrO MEepeMELLEHMsI apXMBHbIX AOKYMEHTOB (He MeHee TpeTu oT obulero obbema
XPaHSILLMXCS B apXuBe eAVHULL XpaHeHWs1) JonycKaeTcs NpUBIeYeHne CTOPOHHEN opraHM3aLmii No 4OroBopy.

15.3. I'IpM TPaHCNOPTUPOBKE apXUBHbIX JOKYMEHTOB BHE apXuBa OOJTKHbI ObITb:

CO6J'|IO£|,€HI:>I ycnosud, npegorepaliarouine BO34ENCTBME HA HUX BpeaHbIX d)aKTOpOB Opr)KaIOLIJ,eIZ cpeabl U MeXaHN4YeCKnx
noepemp,eHm?l nocpencTBoM NpuUMeHeHua cneunarnbHbIX Tapbl U YNaKOBKA;

obecneyeHo nx conpoBoXxaeHune pa6OTHI/IKOM apxuBea npu nepeBo3Kke aBTOMOOMIbHLIM TpaHCNoOpPTOM.

XVI. BPEMEHHbIW BbIBO3 APXUBHbIX AOKYMEHTOB 3A NMPEAENbLI TEPPUTOPUM POCCUNUCKOM
SEAEPALIMA

16.1. OdhopmreHne BpeMEHHOrO BblBO3a apXMBHbIX AOKYMEHTOB 3a npefenbl Tepputopun Poccuiickon $epepauumn
OCYLLECTBMSAETCA B COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccuickoit denepaunn2® n TaMoeHHbIM KoaekcoM EBpasuinckoro

SKOHOMMYECKOro coto3a 26

2% 3akoH Poccuiickon ®enepaumm ot 15.04.1993 N 4804-1 "O BbIBO3e U BBO3e KYMLTYPHbIX LieHHOcTen" (CobpaHue
3akoHogatenbcTBa Poccuiickon ®epgepaunn, 2004, N 45, c1.4377; 2018, N1, cT.19).

26 TamoxeHHbIN koaekc EBpasuiickoro skoHomuyeckoro cotsa (npunoxenve N 1 k [orosopy o TamMoXeHHOM KopeKce

EBpasumnckoro 3KOHOMMYECKOro coto3a) (odpmumanbHbii MHTEPHET-NopPTan npaBoBoW MHGOpmauun hitp://www.pravo.gov.ru,
09.01.2018).

XVII. BbIABNEHUE YHUKATbHbIX U OCOBO LIEHHbIX JOKYMEHTOB

17.1. BbisiBneHve yHUKanbHbIX OKYMEHTOB apX1B NPOBOAMT B COOTBETCTBUM C NOMOXeHNeM o BefeHun [ocynapcTBeHHOro
peecTpa YHUKanbHbIX JOKyMEHTOB ApxuBHOro doHaa Poccuiickon denepauumn <y .

2T MopnyHkT 12 nyHkTa 6 MonoxeHus o PenepanbHOM apXMBHOM areHTCTBe.

17.2. OTHeceHVe apXMBHbIX OOKYMEHTOB K 0COGO LIeHHbIM OCYLLECTBSAET 3KCNepTHO-NpoBepoYHas komuccus (aanee -
OMK) cooTBeTcTBYlOWErO (hefdepanbHOro rocyAapcCTBEHHOTO apXuBa, YMNOfHOMOYEHHOTO opraHa WCMOMHUTENbHOM BracTu
cy6bekta Poccuiickoin ®epepaumn B cdepe apxvBHOrO Aena, HayyHOM opraHuW3aumu, aKcnepTHasi (poHO0BO-3aKyrnoyHas
KOMMWCCUS rOCyAapCTBEHHOMO, MyHMULMNANbHOTO My3esi, 3KCrnepTHasi KOMUCCUS TOCYAaPCTBEHHON, MyHUUMNAanbHOW GUBIMoTEKN
28

28 Mpukasbl Pocapxmea ot 13.06.2018 N 61 "O6 yTBepxaeHun MPUMEpPHOro NonoxeHus 06 3KCNepTHO-NPOBEPOYHON

KOMUCCUM HAYYHOW OpraHunsaluuv, BKIKOYEHHOW B NepeyeHb, yTBepxaaemblvi [NpasButensctBom Poccunckon Penepauun”
(3apeructpupoaH MuHioctom Poccum 06.08.2018, permctpaumoHHbin N 51793); ot 13.06.2018 N 62 "O6 yTBEpXAeHUU
[pumMepHoro nonoxeHns 06 9KCNEPTHO-NPOBEPOYHON KOMUCCUK dheepanbHOr0 rocyAapcTBEHHONO apxuea” (3apermcTpupoBaH
MuHioctom Poccum 06.08.2018, peructpaumnoHHbin N 51795); ot 13.06.2018 N 63 "O6 yTBEpKAEHUMN [TPUMEPHOrO NONOXeHUs
006 9KCNepTHO-NPOBEPOYHON KOMUCCUUN YNONHOMOYEHHOrO OpraHa UCMONHUTENbHOW BNactu cybbekrta Poccurickon Penepauium
B obnacTu apxuBHoOro Aena" (3apeructpmposaH MuHioctom Poccumn 06.08.2018, peructpaumoHHbin N 51794) (nanee - npukasbl
Pocapxuea N 61, 62, 63).

XVIil. CTPAXOBOW ®OHA

18.1. Ha cnyyaii yTpaTbl Unu NOBPEXOEHUst MOANMHHUKOB YHMKamNbHbIX M 0COBGO LIEHHbLIX AOKYMEHTOB apxvB CO3faeT
CaMOCTOATENLHO W (UNK) C NPMBIIEYEHNEM Ha [OTOBOPHON OCHOBE CTOPOHHEN OpraHM3aLny CTPaxoBoi (oHA.

18.2. O‘-IepeD,HOCTb CTpaxoBOro KonupoBaHUA onpegendaeTtca apxXxmBoM C  Y4ETOM Q)M3I/I‘-IeCKOI'O COCTOAHNA U
WHTEHCUBHOCTU UCMNOJ1Ib30BAHNUA apXUBHbIX OKYMEHTOB.
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18.3. CTanOBOMy KOnnpoBaHUIO noanexart Bce BXxodline B eUHULY XpaHeHUA apXnBHbI€ JOKYMEHTDI (e)J,VIHI/ILI,bI yqua).

18.4. I'IpV| npunemMe Wu3rotoBriEHHbIX CTPaXxoBbIX Konumn npoBepAeTCcA NOJIHOTa BbINMOJIHEHNA 3aKa3a Ha KonunpoBaHue,
KOSIMYECTBO KOMWUN, KOMMNITEKTHOCTb, npaBuUIbHOCTb U MOJTHOTA 3anoJfIHEHUA aKTOB TEXHUYECKOIro COCTOAHUA.

18.5. lNMpoBepka Hanuuus, TEXHUYECKUA KOHTPOIb, (U3MKO-XMMUYECcKas U TexHM4Yeckass obpaboTka crtpaxoBoro cdoHaa
NpoBOAATCA B TOM e nopsake, YTo 1 ayanoBu3yanbHbIX JOKYMEHTOB cornacHo masam X v Xl Mpaswun.

18.6. CTpaxoBoi hoHA AOMKEH XPaHUTLCS TeppUTopUanbHO 060COBNEHHO OT apXMBHbBIX AOKYMEHTOB:

denepanbHbIMM apxmBamn - B dbegepanbHOM KaseHHOM ydpexaeHun "LieHTp XpaHeHust cTpaxosoro ¢doHaa" (aanee -
LUXCo);

ocTanbHbiMM apxmBamu - B LUXC® unu B cneuunansHOM apXuMBOXpaHMUIULLE, PacnofiokeHHOM Ha TeppuTopumn cybbekTa
Poccuinckon depepaumu.

PaspeweHne Ha nepegady ctpaxoBoro doHaa B LUXCP pgaer ynonHOMOYeHHbI dbeaepanbHbIi OpraH MCNOHUTENBHON
BracTM B cdepe apxuBHOIO fena W [Aenonpou3BoAcTBa MO obpalleHno deaepanbHOro rocyAapCTBEHHOMO apxuBa wnv

YNOMHOMOYEHHOIO OpraHa MCronHUTENbLHOM BriacTu cybbekta Poccuiickon demepaumn B cdepe apxuBHoro aenaZ?; B
crneumnanbHOe apxMBOXpaHWnuLle, pacrnornoXeHHoe Ha TeppuTopumn cybbekta Poccunckon depepaumm - ynonHOMOYEHHbIN
opraH MCrnornHUTEnsLHON BnacTn cybbekta Poccuiickoin denepaumm B cpepe apxusHoro aena 30 .

2% Yactb 2 cratbu 14 PenepansHoro 3akoHa N 125-93.

30 MyHKT He pacnpocTpaHsEeTCca Ha rocyAapCTBEHHbIE M MyHULMNATbHbIE My3en U BUBNMOTEKMN, HayYHbIE OpraHM3aLmK.

18.7. MNpuem crpaxoBoro hoHAa apxmBa OCYLLUECTBMASETCA Ha OCHOBaHWM NpuKasa YMNONHOMOYEHHOro deneparnbHOro
opraHa UCMonHUTENbLHON BNacTW B cpepe apxnBHOro aena u odopmnsercs aktom (npunoxenve N 3 k Mpasunam)31 .

31 YacTtb 4 cratbu 17 denepanbHoro 3akoHa N 125-93.

XIX. ®OH[ NMOITb30BAHUA

19.1. Onsa BeiBegeHus 13 obopoTta NOANMHHUKOB apXMBHbLIX JOKYMEHTOB apXvB NPy Hanuuum OUHaHCOBbIX, TEXHUYECKUX U
KagpoBbIX BO3MOXHOCTEN co3gaeT hoH Norb30BaHUA:

O[IHOBPEMEHHO C CO3AaHNeM CTpaxoBoro oHAa;
B 3MEKTPOHHOM BUE (3MEKTPOHHbIA poHA NOMb30BaHMs).

B dZ)OHﬂ, NoNb30BaHUA BKITHOYAKOTCA MOMMHOCTbIO CKOMUpPOBAHHbIE €OUHNLbI XPaHEHUA (e,lJ,I/IHVILI,bI yqua). Konuu otaenbHbIX
APXUBHbIX OJOKYMEHTOB MOTYT BKIKO4YaTbCA B dI)OH,EI, Nnonb30BaHUA B COCTaBe TeMaTtn4eCKnx I'IO,D,60pOK APXUBHbIX OJOKYMEHTOB.

19.2. ®oHO nonb3oBaHus, co3gaBaeMbli OAHOBpEeMEeHHO CO CTpaxoBblM d)OHJJ,OM, N3rotaBnmMBaeTCA B KOMIMJIEKTe,
BKInovakowem:

AONs apXUBHBIX IOKYMEHTOB Ha ByMaxkHOM HocuTene - ogHy MUKPOdOpMY BTOPOrO MOKOMEHUs Ha ranoreHngocepebpsiHom
nrneHke (HeraTUBHas UMW NO3UTUBHAS), U3FOTOBMEHHYIO C HEraTUBHOW MUKPOGOPMbI NMEPBOro NMOKONEHWs, 1 OgHY MUKpOdhopMy
TPETLETO MOKONEHUS, N3rOTOBMNEHHYIO C MUKPOGOPMbI BTOPOrO MNOKOMEHHS;

ana KMHOOOKYMEHTOB - OAHY NMO3UTUBHYKO COBMELLEHHYK KOMnuk, oauH npomex(yTqubM nosnTmne V|306pa>|<eva n oaviH
KOHTpaTun (bOHOI'paMMbI (D,J'Iﬂ 3BYKOBbIX KVIHOLlOKyMeHTOB); AonyckaeTca AOoMNnOoNIHUTENIbHOE NU3roToBIleHne (bOHLla Nnonb30oBaHUA
KMHOOOKYMEHTOB B BuUae BMD,GOd)OHOI'paMM;
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AN OTOAOKYMEHTOB - OAIMH NO3UTMBHBIN (DOTOOTNEYATOK U OAMH AyOnb-HeraTus.
19.3. OneKkTpoHHbIN hOHA NOMb30BaHNA CO34aeTCH B ABYX IK3eMMnnspax:

Ha apxXMBHbl€ OOKYMEHTbl Ha 6yMa)KHOM HOcuTene - nytem OLI,VIC*)pOBKI/I OOKYMEHTOB Uin mnx MI/IKpOKOI'II/IIZ, B TOM 4ucrne
Hapdaay nnn BMeCcTo 00s3aTenbHOro KOMMeKkTa d)OH,D,a NoNb30BaHUA Ha MUKPOHOCUTENE;

Ha d)OTO,D,OKyMeHTbI - nytem OLI,VI(*)pOBKI/I OOKYMEHTOB unn wux MI/IKpOKOI'IVII7I, B TOM 4ucne Hapagy wnn BMeECTO
06s13aTENBHOrO KOMMJEKTa q)OHLI,a Nonb30BaHNA Ha MUKPOHOCUTENE;

Ha KMHOOOKYMEHTbI, (POTOAOKYMEHTbI Y BUAEOOOKYMEHTbI - MyTEM OLMMPOBKM NOAMMHHMKA.
19.4. ®oHA NoNb3oBaHUSA pa3MeLLaeTcsl B 3aBMCMMOCTU OT BuAa HOCUTENS KOMUNA:

dI)OTOKOI'lMVI - B TOM Xe apxnBoxpaHunuiie (I'IOMeLU,eHMVI), rae n NoANMMHHUKNA apXMBHbIX OOKYMEHTOB, C KOTOPbIX OHU Obinn
N3roToBIIE€HbIl, HA OTAENbHbIX CTENNaXax U B LLIKad)aX No NopAOKY apXuUBHbIX LUVI(*)pOB;

KOMMM Ha MUKPOHOCUTENE - B apXMBOXPaHWIMLLE, OTBEYAIOLLEM YCIOBUAM XpaHEHWUsl ayauoBU3yasbHbIX OOKYMEHTOB
(cormacHo nyHkTy 5.14 NpaBun) No NOPSAKY apXMBHbIX LUMGPOB.

OnNeKTPOHHbIN hOHA NONb30BaHNS XPaHUTCS:

Ha PU3NYeckn 0BOCOONEHHBIX HOCUTENSX B MOMELLEHMUSIX, 0GeCcneumBalonx XpaHeHne 3NMeKTPOHHbIX AOKYMEHTOB - MO
nopsAaKYy apXvBHbIX LINGPOB;

B MH(POPMALMOHHON CUCTEME apxmBa, B MH(POPMALMOHHOWN rocydapCTBEHHON (permoHanbHon) CUCTeMe, B TOM 4Yucne C
MCMNOorb30BaHUEM 0bnayHbIx NnaTtgopm.

19.5. Belgaya coHAa nonb3oBaHUsA OCYLLECTBAETCA:

Ha MUKpOHOcCuUTErIe - B3aMeH NOAJIMHHNKOB apXMBHbIX JOKYMEHTOB MNMpPpU NX 3aka3e B COOTBETCTBUU C rnason X1V MNpasus;

B SNIEKTPOHHOM BuAae:

Ha bmanyeckn 0060COBNEHHbIX HOCUTENSIX - B3aMEH NOAMMHHUKOB apXMBHBIX AOKYMEHTOB MPU MX 3aKa3e B COOTBETCTBUM C
rnason XIV MpaBun;

nocpeancTtBom I/IH(*)OpMaLI,I/IOHHOIZ CUCTEMbI apxmBa B peXunme peasibHOro BpeMeHu Ha TepMuHanax, npenocrtaBliideMbiX
nonb3oBarterndaM B NOMeLLEeHUN apXnBa;

nocpeacTBoOM MHPOPMALIMOHHOM CUCTEMBI apXuBa (apXuBoB), MHPOPMALIMOHHBLIX deaepanbHbIX (perMoHarnbHbIX) CUCTEM B
pexvMe yganeHHoro UCrnorb30BaHus.

19.6. lNpoBepka HanNN4us, TEXHUYECKUIA KOHTPOIb, PU3MKO-XMMUYECKas u TexHnyeckasa obpaboTka poHAa Nonb3oBaHMsA Ha
MUWKPOHOCUTENE MPOBOAMTCA B TOM e Nopsiake, YTo U AN ayAMoBu3yarnbHbIX JOKYMEHTOB (cornacHo rmasam X-XlI Mpasun).

XX. CTPAXOBAHUE APXUBHbIX JOKYMEHTOB

20.1. CTpaxoBaHuio Ha Bpems NpegocTaBneHns s SKCNOHNPOBaHNS B COOTBETCTBMM € NyHKTOM 49.1 [NpaBun nognexar:

OOKyMeHTbl ApxuBHoro goHaa Poccuiickon ®efepauun, a Takke noanexalime BO3BpaLLEHUIO UX KOMUK, BbIBO3MMbIE 3@
npeaensl Tepputopun Poccuiickon Pepepaunu;

YHUKanNbHblEe OOKYMEHTDI.

20.2. CrtpaxoBaHune p[okymeHTOB ApxuBHoro doHaa Poccuickon depepaumm OCYLIECTBNSAETCA B COOTBETCTBUMM C
3aKoHogartensctBoM Poccuiickoin denepauum 32 |
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32 CraTbs 35.7 3akoHa Poccuiickon ®enepaumm ot 15.04.1993 N 4804-1 "O BbiBO3€ M BBO3E KYMbTYPHbLIX LIEHHOCTER"

(CobpaHue 3akoHopaTenbcTBa Poccuiickon ®epepaumm, 2018, N 1, c1.19); cTtatba 929 paxaaHckoro koaekca Poccuiickon
®denepaumun (4acte BTOpas) (CobpaHme 3akoHopaTenbcTBa Poccuiickon ®depepaummn, 1996, N 5, cr410; 2003, N 50,
cT.4850).20.3. CTpaxoBas OLEeHKa apXMBHbIX JOKYMEHTOB NPOBOAMNTCSH apXMBOM CaMOCTOSITENbLHO.

XXI. OBLWUME TPEBOBAHUA K BEOEHUIO YHETA APXUBHbIX JOKYMEHTOB

21.1. ApxvB BegeT ydeT apXMBHbIX AOKYMEHTOB, B TOM YMCIe aBTOMAaTU3MPOBaHHbIN C MCMOMb30BaHNEM roCyaapCTBEHHOM
MH(OPMALIMOHHON CUCTEMbl "APXUBHBLIM (POHA"33, B COOTBETCTBUM C MOPSAKOM rOCYAapPCTBEHHOrO yyeTa AOKYMEHTOB
ApxuHoro cdoHga Poccuickon depepaummn, yCTaHOBIEHHBLIM YMNOMHOMOYEHHbLIM heaepanbHbiM OpraHOM WCMOMHUTENBHON
BIacTW B cdepe apxMBHOTO Aena v gernonpoussogcTsa 34 .

33 Moanyxkt 2 nyHkTa 9 Monoxerus o PeaepanbHOM apXMBHOM areHTCTBe.

34 Yactb 1 cratbn 19 denepansHoro 3akoHa N 125-03; noanyHkT 11 nyHkTa 6 [Nonoxenns o PenepansHOM apXMBHOM

areHTcrBe.

21.2. ApXMB yCTaHaBIMBaET COCTaB YyYEeTHbIX OOKYMEHTOB U MocrieaoBaTefibHOCTb BbINOJTHEHUA pa60T Nno y4ety B LENOM
No apxXmBy " NO KaXXAOMY apXnBOXpaHUIULLY B OTAOENTbHOCTU, a TakKKe CXeMy y4eTa apXmBHbIX JOKYMEHTOB.

21.3. Yuety nognexar:

XpaHdLlneca B apxmBe apxmBHble OOKYMEHTbLI, B TOM 4YUCIe HeonucaHHbie U HeI'IpOC*)I/IJ'IbeIe, a TaKXe CTpaxoBble Konuu
APXUBHbLIX JOKYMEHTOB 1 KOMnn CpOHLI,a nonb3oBaHuA, onnucu gen, NOKyMeHTOB;

XpaHsLMECS B UCTOUHMKAX KOMIMNEKTOBAHUSA apxmnBa OOKYMeHTbl ApxuBHoro poHaa Poccuiickon degepaunm n JOKYMEHTbI
no NMYHOMY COCTaBY.

21.4. ApxmBHble OOKYMEHTbl, HEe BKMOYeHHble B cocTaB ApxuBHOro ¢oHga Poccuickon degepaumn, B TOM 4uche
OOKYMEHTbl MO NNUYHOMY COCTaBy, MPUHATbIE MO AOrOBOPY Ha XpaHeHWe B apXuB, YYUTbIBAOTCH OTAEMNbHO OT AOKYMEHTOB
ApxusHoro ¢oHaa Poccuinckon degepauun. [na ux ydyeta BedyTca OTAEMbHbIE CMCOK (POHAOB, KHMra yvyeta NoCTynneHun
OOKYMEHTOB, a Takke NUCTbl (POHAOB 1 Apyrne y4eTHble JOKYMEHTbI.

21.5. YyeT apxuBHbIX OKYMEHTOB 3a nepuod go 1917 roga Begetcsa B apxvBe OTAEMNbHO OT yveTa apXUBHbIX JOKYMEHTOB
nocriegywowero nepuoga €  CaMOCTOATENbHOM  MOPSAKOBOW  Hymepauuen ¢oHaoB.  WcknioyeHne — cocTasnsioT
cneumanuanpoBaHHble apXmBbl, XpaHSLLNE apXUBHbIE AOKYMEHTbI JIMYHOIO NPOUCXOXAEHUS U ayanoBU3yaribHble JOKYMEHTbI.

21.6. YyeT apxmBHbIX JOKYMEHTOB BeAeTCs:

XPaHALLINXCA B apXuBe - cneunarnbHbIM CTPYKTYPHbLIM nogpasgeneHmemMm nnm cneunanbHO BblAENMEHHbIMU pa6OTHVIKaMVI;

XPaHALWNXCA B WUCTOYHMKAX KOMMIIEKTOBaHUA, OO nepenadn Ha MNOCTOAHHOE XpaHeHue - cneuuaribHbiIM CTPYKTYPHbIM
nogpasgeneHmnemM unn pa6OTHVIKaMVI, OoTBEYawnLWMMKM 3a opraHm3aunio KOMNJIEKTOBAHNUA apxXuBea.

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

21.7. 3anucu B y4eTHble LOKYMEHTbI apXuBa BHOCATCS BO BCE UX 3K3eMMnsipbl paboTHMKaMU, yka3aHHbIMU B NyHkTe 21.6
[paBwun, Ha OCHOBaHWK COOTBETCTBYOLLMX akToB (cornacHo rnase XXVI Mpasun), ¢ ykasaHMeM AOMKHOCTU U AaTbl BHECEHUS.

XXIl. YHETHbIE EAUHULIbI B APXUBE

22.1. ApXuBHble [OOKYMEHTbl Y4YUTbLIBAOTCA B apxuBe No oHAaM (0ObeguMHEHHbIM apXMBHLIM (OOHOAM, apPXMBHLIM
KONMNeKumMsm) 1 eguHMLaM XpaHeHus, a Takke eguHMuam yyeta (4ns ayanoBumayarnbHblX JOKYMEHTOB).
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MocTynuBLive B Heynopsgo4eHHOM Buae (POCChINb) apXMBHbIE AOKYMEHThI YUUTHLIBAOTCS B YCIMOBHbBIX €OUHMLIAX XpPaHEHUS]
u3 pacyetra 150 nuctoB B OQHOM YCMOBHOW eauHuUe XpaHeHus u 50 nuctoB ¢hopmata A4 B OOHOM YCNOBHOM eaunHuLe
XpaHeHUs (Hay4YHO-TEXHMYecKas JOKYMeHTaums).

22.2. Kaxgon yvyeTHOW eavHuLe NpucBavMBaeTCs YYETHbIN HOMEpP, SABMSIOWMACA COCTABHOM YacTblo apXMBHOrO LUUdpa
(cornacHo nyHkTy 22.6 Mpasun):

apxuBHomy hoHAY - MO CnNUCKy OHAOB (cornacHo NyHkTy 23.2 Mpasun);

onuncK aen, OOKYMEHTOB - M0 NMUCTY PoHAa UMK Mo NACTY y4eTa ayanmoBUsyarnbHbIX JOKYMEHTOB onpedereHHoro suaa (npu
HeOOHAOBOIN OpraHM3aumny apXmMBHbIX JOKYMEHTOB);

euHuLe XpaHeHns (eguHuLe yveTa) - No onucu Aen, AOKYMEHTOB B npegenax ogHOM OnuUCK.

Y4yeTHble HOMepa MOryT ObiTb MNpOCTbIMM (codepXaTb TONMbKO LUppoBoe 0603HAYEHME), COCTaBHbIMK (CoAaepXaTb
LumdpoBoe 1 BykBeHHOE 0603HaYEHNE N MHOEKC B BUAE YCIOBHbIX 3HAKOB, OyKB 1 (Mnn) undp, ykasbiBaembli Yepes geduc) m
pacLluMpeHHbIMUY (coaepkaTb ykasaHue Ha NopsaKoBbIA HOMEpP YacTu eanHULbl yyeTa).

22.3. He ponyckaeTcs npucBoeHne O4MHaKOBbIX HOMEPOB:

apxuBHbIM ooHAAM - B Nnpefenax 0gHoro apxmea;

onucsaMm aen, JOKYMEHTOB - B Npeaenax O4HOro apxmBHOro oHaa;

eaVHULLAM XpaHeHus (eguHMLaM ydeta) - B npeaenax ofHOW OnucK aen, 0KYMEHTOB.

22.4. Homepa yTpadeHHbIX M BbIObIBLUMX apXUBHbIX OOHOOB, a TaKkke HOMepa apXMBHbIX (POHAOB, BOLUEALINX B COCTaB
06beanHeHHOro apxmBHoro hoHAa, He MOryT BblTb NMPUCBOEHbI BHOBb NMOCTYMMBLUUM apXMBHbIM hOHOAM.

Homepa apxuBHbIx doHaoB 3a 1917-1991 roabl moryT mmeTb mHaekc "P", otoensieMbin oT uudppoBoro o603HayYeHust
HoMepa apxmBHoro doHaa geducom (Hanpumep, P-1).

Homepa apxuBHbIX ¢poHOoB, noctynuslimx u3d apxmsoB KIMCC, moryT umetb mnHaekc "lM", otgensembin OT LKUPOBOro
0603HaYeHNss Homepa apxMBHOro ooHaa aecmcom (Hanpumep, M-1).

B cnyyae 06'be,D,VIHeHI/IF| apxXmBOB K HOMeEpaM apXuBHbIX d)OHD,OB ,D,O6aBJ'IF|I-OTCF| WHOEKCbI. I'IepeHymepaLu/m aAPXUBHbIX
(*)OH,D,OB Oonyckaetca C paspeleHua ynoriHoMOo4eHHOro d)e,qepaanoro opraHa MCMNOMHNTENbHOW BNactu B cd)epe apXnBHOIo
gena n genonpoun3BoacTtea, ynoriIHOMOYEHHOIo opraHa MCMNOMHNTENBbHOW BRacTu cy61=e|<Ta Poccuinckon d)ep,epau,mm B cqaepe

apXMBHOIO Jena, opraHa MecTHOro camoynpasneHns 33

35 Yactu 2-4 cratbu 14 PeaepansHoro 3akoHa N 125-03.

B apxmBe OOKYMEHTOB MO JINYHOMY COCTaBy K HOMEPY apXuUBHOIO (bOHﬂa yepes ,El,p06b pobaensieTcs HOMEpP apXmMBHOIO
(*)OH,D,a, 3a KOTOPbIM y4TeHa AOKyMeHTauua no OCHOBHOW eATENbHOCTN TOrO Xe d)OHﬂ,OO6pa3OBaTeJ'IF|.

Oﬁ'be,D,VIHeHHOMy apXnBHOMY d)OH,D,y, o6pasoBaHHomy N3 apXmMBHbIX (bOHﬂ,OB, paHee Y4YTEeHHbIX CaMOCTOATENIbHO,
npunceamnBaeTcAaA HoMmep OOAHOIo U3 apXmBHbIX d)OH,D,OB, BKITHOYEHHbIX B €ro CoCTtaB.

22.5. Ecnu Ha3BaHue choHaoobpasoBaTenst MEHAMNOCh, TO B CNucke hoHA0B (cornacHo nyHKTY 23.2 MpaBun) ykasbiBaeTcs
ero nocregHee Has3BaHWe B pamkax nepuoga, 3a KOTOPbIA MPUHATHI apXMBHble OOKYMEHTbl, @ BCe NepeuMeHOBaHus
YKa3bIBalTCS Ha TUTYNbBHOM NIUCTE ONUCK U B NUCTe poHAa B XPOHOMOMMYECKON NOCeqoBaTeNbHOCTY.

22.6. Kaxpgasa eguHunua xpaHeHus (eavHuua ydveta) nonyydaetr obosHadeHue, Bkrovatowee B cebs oduumanbHoe
COKpalleHHoe HanMeHOBaHWe apxmBa M HOMEPOB: apXMBHOIO d)oHAA, ONUCKU Aen, AOKYMEHTOB, eAMHULbI XPaHEHUsT (€QUHULbI
yJyerta) (aanee - apxXmBHbIN WNAGP).
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B cocTtaB apxvBHOro wudpa eavHUUbl XpaHeHWs1 ayavMoBU3yanbHbIX OOKYMEHTOB OOMOSHUTENbHO BKMOYalOTCs BuUA
Konnekumm (KnMHo-, poto-, PoHO-, BUAEO-) U HOCUTENS, a Takke 0003Ha4YeHus (GyKBeHHble U LMGPOBbIE) BUOOB AOKYMEHTOB,
BKITFOMEHHBIX B KOMMIEKT, hopmaTa 3anncy KMHOLOKYMEHTOB.

22.7. EQuHuuamMmn xpaHeHnst apXmMBHbIX JOKYMEHTOB SABNSAOTCS:
Ha BymaxkHOM HocuTene - Aeno, npeacraenstowee cobo COBOKYMHOCTb AOKYMEHTOB UMW OANH AOKYMEHT;

KMHOOOKYMEHTOB UNU BUAEOOOKYMEHTOB - hn3nyeckn 060COBNEHHbIV PYNIOH KUHOMMEHKWN, MarHUTHOM NEHTbl UNKn KacceTta
C 3anucbio n3obpasuntenbHOM 1 (MNKn) 3ByKOBON MHOPMaLMK, pa3MeLLEHHbIN B KOpobke, dyTnape munu Brokce;

OTOAOKYMEHTOB - hmnanyeckn obocobneHHbIn Kagp (Heratus, oybnb-Heratue, NO3NTUB, cnang (AnanosnTmB), HECKONbKO
KagpoB MaHOPaMHOW CbEMKM, OTAENbHbIA POTOOTNEeYaTok, pyrnoH avadunbma, dotoansbom, pasmeLleHHbIi B KOHBEPTE,
Kopobke;

(POHOOOKYMEHTOB - (OU3NYEeckn 060COOMEHHbIE PYNOH KWHOMMEHKWA, MarHUTHOM unu OymMaKHOW feHTbl, KacceTa,
ooHOBAnNMK, rpaMopurMHar, rpamnsiacTMHKa ¢ 3anmncbio 3BYKOBOW MHOpMaLun, pa3MeLLeHHbIV B KOHBEPTE, KOpobke, oyTnsipe
nUnun Brokce;

SMEKTPOHHBIX JOKYMEHTOB - 3JIEKTPOHHOE Aeno, npeacTaBnstowee coboi COBOKYMHOCTb SMEKTPOHHBIX JOKYMEHTOB WUIM
OOVH 3MEKTPOHHBIA JOKYMEHT.

22.8. EanHMLEi yyeta ayamoBusyarnbHbIX JOKYMEHTOB SIBMAETCA YacTb eAuHULIbI XpaHEeHUs!, OiHA UM HECKOMbKO eAuHULL
XpaHeHus!, MeloLLasi CaMoCTOATENbHbIN 3aroroBOK U OTHOCALLIASACA K onpeaerneHHOMY CoBbITUI0, MPOU3BEAEHNIO.

XXIll. CUCTEMA YYETHbIX AOKYMEHTOB APXUBA
23.1. CucTtema y4eTHbIX LOKYMEHTOB apXuBa BKIIOYaeT:

obsazarenbHble, Begylmecs Ha OymakHOM HocuTene (KpoMe macnopTa apXMBOXpaHUNULLA), B COOTBETCTBMM C NMOPSIAKOM
rocyapCTBEHHOrO yyeTa [JOKyMeHTOB ApxmBHOro doHaa Poccuiickon ®enepauymnt ;

36 MopnyHkT 11 nyHkTa 6 MonoxeHns o PeaepansHOM apXMBHOM areHTCTBe.

BCrnomorartenbHble, BeayLlineca Ha 6yMa)KHOM Hocutene un (MJ'IM) B 3JIEKTPOHHOM BUAE, COCTaB U d)OprI KOTOPbIX apXuB
onpenendaeT caMoCTOATENIbHO.

YyeTHble [OOKYMEHTbl MOryT co3faBaTbCA Npu nomowm degepanbHON rocygapCTBEHHOM WHAOPMAaUMOHHON CUCTEMBI
"ApXMBHbIN POHA" HA OCHOBaHMM BHOCUMbIX B HE€ JaHHbIX.

23.2. B coctaB obsizaTenbHbIX YH4ETHLIX AOKYMEHTOB apXmnBa BXOAST:
KHUra yyeTa nocTynneHun gokymeHToB (mpunoxenue N 4 k NpaBwunam) - Ans yydeTa Kaxgoro MOCTYMNEHUs apXMBHbIX

OOKYMEHTOB B apxXuB, a TakKxe Kornn4yecTtBa M COCTaBa apXMBHbIX OOKYMEHTOB, MOCTYNMUBLUUX Ha XpaHeHWe 3a OI'Ipe,EI,eJ'IeHHbIVI
XpOHOJ'IOFI/ILIeCKVII7I nepuoa BpeMeHun; COCTOAHNA UX ONMNCaHUA;

cnucok ¢oHaoB (npunoxenne N 5 k [MNpaBunam) - Ans perncrpauum MNpUHATbIX HA XPpaHEeHWe apxvBHbIX (POHAOOB,
NPUCBOEHUS UM HOMEPOB, y4eTa KONMMYeCTBa HaXOOSLIMXCS HA XPaHEHMU U BbiObIBLUMX apXMBHbIX (DOHAOB (HE BeAeTcst npwu
HePOHO0BOW OpraHn3aLmmn XpaHeHus);

nnct d)OH,D,a - And y4eTta B paMKax apxXnBHOIo d)OH,EI,a KONnn4ecTBa M coctaea onucen gen, OOKYMEHTOB U UX Hymepauum,
Konn4yectBa M COCTaBa aApPXUBHbIX OOKYMEHTOB, COCTOAHUA UX onucaHuA, OUHaAMUKU M3MEHEHUA MO KaXgow onuicu gen,
OOKYMEHTOB U apXUBHOMY d:)OH,EI,y B LEeJ1oM, d.)VIKcaLI,I/II/I M3MEHEHNI B Ha3BaHUK adpPXMBHOIo d)OH,D,a;

onucb pen, AOOKYMEHTOB (npunoxenua N 6, 7 k I'IpanmaM) - ona noeguHU4HOro m CymMmMapHoro y4yeta apXuBHbIX
OOKYMEHTOB, 3akpensieHna nopsagka Mx cucrematmsaunm, ydeta M3MEHEeHN B cocTaBe U obbeme APXMUBHbIX OOKYMEHTOB,
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BKITHOYEHHbIX B IAHHYKO OMUCDb;
peecTp onucewn gen, OOKYMEHTOB - OnA perncrtpauunnm onucewn gen, OOKYMEeHTOB, y4eTa UX Konmn4yectea 1 CoCTaBa,

macrnopt apxuea - Ans obecrnevyeHusi rocyqapCTBEHHOMO LEHTPanmM3oBaHHOMO y4yeTa apxMBHbIX (DOHOOB M apXMBHbIX
[OKYMEHTOB;

nacrnopT apxvMBoXpaHunuwia (NPoM3BONbHON (QOPMbI) - AfIS CYMMapHOro yyeTa apxvMBHbIX (POHOOB U apXUBHbIX
[OKYMEHTOB KOHKPETHOIO apXMBOXpaHUnuLLa (Npu HanMuum B apXmuBe HECKOSbKUX apXMBOXPaHUIIMULL);

Aeno goHaa - KOMNIIEeKC AOKYMEHTOB MO UCTOPUM UCTOMHUKA KoMMiekToBaHus (hoHhooGpasoBaTesns) 1 apxMBHOro ooHAaa,
06beaNHEHHOTO apXMBHOMO hOHAA U apXMBHOM KONMEKLMH;

NNCT-3aBepuTenb aena - and yyeta Konn4yecrtsa JIMCTOB B Aerne (npunoxenuve N 8 k MpaBunam).

23.3. OBsazaTenbHbIMU YYETHBIMU JOKYMEHTAMM TaKKe ABMAKOTCS:
ONS HAayYHO-TEXHWUYECKOWN AOKYMEHTaUUN - ONUCb eOUHUL, XpaHEHUS! Hay4YHO-TEXHUYECKON JOKYMEHTaLuu;

Ansi HecOpoLUOPOBAHHON Hay4YHO-TEXHWYECKOW AOKYMEHTaLMM - BHYTPEHHSI OMUCb AOKYMEHTOB €A4MHULbI XpaHeHus
Hay4HO-TEXHUYECKON [OKYMEHTaLWK;

ONS ayomoBu3yanbHbIX JOKYMeHTOB (cormacHo rnaese XXIX [MpaBwum) - onMcb KMHOOOKYMEHTOB, OMUCb POTOLOKYMEHTOB,
onucb oToansboMoB, oOnNUCb (OOHOAOKYMEHTOB MarHUTHOM 3anuMcu, OnNucb (POHOOOKYMEHTOB MEXaHU4YeCKOW 3anmcu
(rpamopurmHanoB, rpamnnacTMHOK, (POHOBANWKOB W [OPYrnX), OMUCb BUOEOLOKYMEHTOB; NUCT y4yeTa ayauoBM3yarnbHbIX
OOKYMEHTOB; [Jerno caatyMka [OKyMeHToB (BMecTo pJena oHaa npu HedOHOOBOW oOpraHu3auuM ayauoBusyarbHbIX
OOKYMEHTOB);

ONS 9NEeKTPOHHbIX JOKYMEHTOB (cornacHo rmase XXX NpaBui) - ONUCh SNEKTPOHHbIX Aen, AOKYMEHTOB;

ana eguHny XpaHeHuda, MMerwunx B O(bOpMJ'IeHVII/I nnn B MNpPUNOXeHUn K HUM [gparoueHHble MeTansibl U KaMHu, -
MHBEHTapHad KHUra yvyerta gern, mMerLwmnx B O(bOpMJ'IeHVII/I nnn B NpUnoXeHnn K HAM gparoueHHble metaniibl U KaMHU;

ana ocobo LUEeHHbIX U YHUKallbHbIX OOKYMEHTOB - JINCT y4Ye€Ta U ONUCaHuA yHUKalbHONo OOKYMEHTa; BHYTPEHHAA ONUCb
OOKYMEHTOB [fena, B COCTaB KOTOPOro BXOOAT YHUKallbHble [OOKYMEHTbI; CMNUCOK (bOHﬂ,OB, coaepxawmnx ocobo LEeHHble
OOKYMEHTbI; Onncb ocobo LEeHHbIX Oer, JOKYMEHTOB; peecTp onucen ocobo LUEeHHbIX aern, JOKYMEHTOB;

Aanga ctpaxoBsoro (*)OH,EI,a - ONnUCb CTpaxoBoro (*)OH,EI,a Ha MI/IKpO(*)IALIJaX; Oonncb CTpaxoBoro dZ)OH,EI,a Ha pyJ'IOHHOI;I NneHke;

ana cTtpaxoBoro (*)OH,D,a n CbOHﬂa NoNb30BaHUA Ha MI/IKpO(*)OpMaX - KHUra y4deTa I'IOCTyI'IJ'IeHVII7I CTpaxoBoro (t)OH,EI,a n (*)OH,Cl,a
NoNnb30BaHNA Ha MI/IKpO(bI/ILLIaX; KHUra y4verta I'IOCTyFIJ'IGHI/II;I CTpaxoBoro CbOHﬂa n CbOHﬂa Nnonb30BaHUA Ha pyJ'IOHHOl7| nneHke;

Aana SNekTpoHHOro (bOHﬂ.a nonb3oBaHUA Ha (bwsmqecm 060CO0NEHHbIX HOCUTENSIX - KHUra y4yeTa HocuTenemn ANEKTPOHHOIo
(*)OH,D,a nonb3oBaHuA.

XXIV. XPAHEHUE YYETHbIX JOKYMEHTOB

24.1. ObsasatenbHble y4eTHble OOKYMEHTbl apxuBa, B TOM 4uCfe MepBble 3K3eMNnsapbl onucen Aer, AOKYMEHTOB,
npenycMoTpeHHble nyHkTamu 23.2, 23.3 [lpaBwun, pasMellalTca B M30MMPOBaAHHOM MOMeLUeHun unu paboyeir KomHaTe
paboTHMKa(0B), OTBETCTBEHHOrO(bIX) 3@ YYeT JOKYMEHTOB apX1Ba.

24.2. Bropble 3aK3eMnnsapbl onucen Aen, OOKYMEHTOB pasMeLlaloTca B apXMBOXpaHunuvue o060COOneHHO OT apXMBHbIX
AOKYMEHTOB, TPEeTbW 3K3EMMNSApPbl ONWcen [Aen, [OOKYMEHTOB - B MoMelleHun, obecneumBailolleM WX OnepaTuBHOE
npegocTaBrieHne nonb3oBaTensm.

24.3. AKTbl, NpeaycMOTpeHHble NyHKTOM 26.1 Mpaeun, nomeLlarTca B Aeno oHaa.

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/564515322#8PM0LR
http://docs.cntd.ru/document/564515322#8Q00M5
http://docs.cntd.ru/document/564515322#8Q00M5
http://docs.cntd.ru/document/564515322#8PI0M0
http://docs.cntd.ru/document/564515322#8PK0M1
http://docs.cntd.ru/document/564515322#8PM0M1

06 yTBepxaeHun MNpaBun opraHU3aLn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNoNb30oBaHWs JOKYMEHTOB ApxuBHOro doHaa Poccuiickon denepauum v Apyrnx apxmBHbIX Crpanuua 29
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24

XXV. BbIAAYA YYETHbIX JOKYMEHTOB

25.1. Y4yeTHble AOKYMEHTbI B YMTarbHbIA 3an apXmBa He BblAaloTCH, 3a UCKNIOYEHMEM OTCYTCTBYHOLLMX B HEM 3K3EeMMSPOB
onvcen pfern, AOKYMEHTOB, KOTOpble BblAaloTCs Ha CPOK A0 5 paboumx OHEN no MUCbMEHHOMY YKasaHuio 3aMecTuTens
avipekTopa, B 00S3aHHOCTM KOTOPOrO BXOAAT BOMPOCHI ObBecnevyeHWst COXpPaHHOCTW, 3aBedyloLero apxvMBOXPaHWMMLLEM
(oTaenom obecneveHns COXpaHHOCTU JOKYMEHTOB).

25.2. Bbligada w3 apxvMBOXpaHWMMLLA BTOPbIX 9K3EMMMSPOB OMMCEW Aen, OOKYMEHTOB MPOM3BOAMTCS B MOPsSAKe,
aHanorMyHoMm MopsAKy Bbl4ayy apXMBHbBIX AOKYMEHTOB (cornacHo rmaee X1V MNpasun).

Bbigava TPEeTbUX 3K3eMnnAapoB onucen gen, OOKYMEHTOB MNO 3anpocy nonb3oBaTtend npon3BoanTcA pa6OTHI/IKOM
YATAlNbHOIO 3alia apxuBea.

XXVI. NOCTAHOBKA HA YYET U CHATUE C YYETA APXUBHbIX JOKYMEHTOB

26.1. MocTaHoBKa Ha Y4YeT M CHSATUE C yYeTa apXUBHbIX LOKYMEHTOB B apXMBE OCYLLECTBISETCS MPU UX Npueme, BbiObITUN,
a Takke NO pesynbtataM BbIBEPKM Y4YETHbIX [AOKYMEHTOB, MNPOBEPKU HaNU4uMsi U COCTOSIHUSI apXMBHbIX [JOKYMEHTOB,
pecTaBpaLuy apxXMBHbIX OOKYMEHTOB, NOCMe KOTOPOW ofHa eauvHuLUa XpaHeHus pasgernieHa Ha ase u 6onee mnu HaoGoporT,
onMcaHnst OKYMEHTOB, NnepepaboTki onncen Aen, AOKYMEHTOB HA OCHOBaHWUU:

aKTa npuemMa-nepenavn apxXxmBHbIX JOKYMEHTOB Ha XpaHeHune (npunoxenuve N 3 k Mpasunam);

aKTa npmnemMa Ha XpaHeHune OOKYMEHTOB JINYHOTO NPOUCXOXOEHNA (npunoxenve N 9 k Mpasunam);

aKTa O BbleNneHUn K YHUYTOXEHUIO apXUBHbIX JOKYMEHTOB, He noAfieXalnx XxpaHeHunto (npunoxenve N 10 k Mpasunam);

aKTa O HeucnpaBUMbIX MOBPEXOAEHUAX apXUBHbIX OOKYMEHTOB (ﬂDI/IJ'IO)KeHI/Ie N 1 k MpaBunam);

aKta O HeOoGHapy>XeHUW apxMBHbIX [AOKYMEHTOB, BO3MOXHOCTU pO3bICKa KOTOPbIX ucyepnaHbl (mpunoxenne N 2 K
Mpasunam);

aKTa BO3BpaTa apXUBHbIX [JOKYMEHTOB COBCTBEHHMKY;

akTa 06 U3bATUM NOANMHHBIX EAUHUL, XPaHEHWS], apXUBHbIX JOKYMEHTOB;

aKTa 0 TEXHUYECKMX OLLIMBKAX B YYETHbIX JOKYMEHTaX;

akTa 06 0BHapy>XeHUN apXMBHbIX JOKYMEHTOB, He OTHOCSAILLMXCS K JaHHOMY apXuBY, (DOHAY, HEYYTEHHbIX;

aKkTa O pasgeneHuu, obbeguHeHuM Aen (eauHUL, XpaHeHus (eOaMHUL, y4yeTa), BKMYEeHWU B Aen0 HOBbIX apXMBHbIX
[I0KYMEHTOB;

aKTa onMcaHus apxXuBHbIX AOKYMEHTOB, nepepaboTkm onmcen.

26.2. Npu npueme B apxmB apXUBHbIX JOKYMEHTOB CBEOEHNSA O HUX BHOCATCH B KHUTY y4eTa NocTynrneHun JOKYMEHTOB.

Kaxgbin BrnepBble MOCTYNUBLLUMIA B apXvMB apxvBHbIN (HoHO (0ObeOUHEHHBIN apXMBHbIA OOHA, apXMBHAsl KOMMeKUusi)
3anMcbiBaeTcs B cnMcok ¢oHaoB (mpunoxeHue N 5 k MNpaBunam), Ha HEro 3anornHsTCS NUCT POHOA, KapTOYKU yKasatens K

nucty cdoHga (Mpu HeobxogumocTw), 3aBoguTcst geno doHaa. Ha ayavoBusyanbHble GOKYMEHTbl Mpu UX HedOHOOBOM
OpraHM3aLum 3anorHSATCS NNCTbI yYeTa ayaMoBU3yasbHbIX JOKYMEHTOB.

Kaxxgas Bnepsble NOCTYNUBLLASA ONUCh Aen, JOKYMEHTOB YYMTbIBAeTCA B peecTpe onucen aen, AOKYMEHTOB.
26.3. MNpwn BbIOLITUM apXMBHBIX JOKYMEHTOB, B Cry4yae:

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"
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BbIOBITUS BCEX apXMBHBIX JOKYMEHTOB, YMCTISALLUXCA NO ONUCK Aen, LOKYMEHTOB, HOMEP 3TOW ONUCKU APYrMM ONUCAM Aen,
OOKYMEHTOB He NPUCBaMBAETCS M OCTAeTCs CBOOOAHLIM; B peecTpe onucer Aern, JOKYMeHTOB B rpadpe "lMpumeyanua” ctaButcs
oTMeTKa "Bblbbina", Homep 1 gata akTta, Ha OCHOBaHMU KOTOPOro OHa BbiObINa;

BbIObITUS BCEX apXMBHbIX JOKYMEHTOB, COCTaBMSAOLNX apXMBHBIN poHA, B cnucke ooHaoB (npunoxenue N 5 k Mpasunam)
B rpacpe "OTmeTKa 0 BbIObITUN" yKa3biBAeTCs, Kyaa BbiObIN apxXmMBHbLIN poHA, HOMEP U JaTa akTa, Ha OCHOBAHWMM KOTOPOro OH
BbIObIN.

I'Ip|/| nepegadvye BcCero apxmBHOro CbOHﬂ,a M3 OAHOro apxuvBea B ,D,pyFOVI apxuve nepenakwTca TpU 3K3emnsidapa onnucu gern,
OOKYMEeHTOB, Aero d)OHD,a n nnct (*)OH,D,a. Konua onucu pgen, OOKYMEHTOB OCTaeTCA B apxuBe-coaTtyuke U, B KayectBe
NPpUNOXeHnA K akTy npunema-nepenadyn 4OKyMEHTOB, BKIMOYaEeTCA B apXVIBHbIVI (bOHﬂ. apxuBa-coat4yumka.

Mpu BbIAENEHMMN K YHUUTOXEHUIO BCEX apXMBHbIX AOKYMEHTOB apXMBHOIO hoHAA OAMH 3K3eMMNSP KaXKaon ero onucu gen,
OOKYMEHTOB U NUCT hoHAa noMeLlaloTes B geno goHaa. [leno cdoHaa BKOYaeTcs B apXmBHbIA hOHA apxmBa.

26.4. amMeHeHns konunyectBa enuHuL XpaHeHuA B pesynbrate nocTtynneHna u BbIObITUS APXUBHbIX [OOKYMEHTOB,
npoeegeHna otaenbHblIX BUOOB pa60T (bMKCMpyPOTCFI BO BCEX 3K3emnnspax onucu geri, JOKYMEHTOB C COCTaBfieHMeM HOBOW
MTOroBOM 3arnucu K Hewn, KoTopas MNoanucbiBaeTcst pa60THMKOM apxuvea, OTBETCTBEHHbIM 3a BedeHue y4yetra, C yKasaHuem
OOIMKHOCTU U AaTbl COCTaBEHUA.

XXVII. YYHET EQUHUL XPAHEHUSA, UMEIOLLIMX B O®OPMINEHUU APATOLEEHHLIE METANIbI U KAMHW 37

37 [nasa XXVII He pacnpoCTpaHseTcs Ha rocyAapCTBEHHbIE W MYHWLMNAnbHLIE My3en U BUBNUOTEeKM, HayuHble
opraHusauuu.

27.1. ApxuB, XpaHsILLMA apxMBHble AOKYMEHTbI, UMetolMe B OPOPMIEHUM WUMU B NPUIIOKEHUM K HUM [paroLeHHble
MeTansbl U KaMHW, B COOTBETCTBUM C 3akoHOAaTENbCTBOM Poccuiickon Genepaumm JOMmKeH NPONTU perucTpaLmio B MHCNEKLMN

npobupHoro Hagsopa MuHduHa Poccnn 3

3% CraTtbs 26.1 PenepanbHoro 3akoHa oT 26.03.1998 N 41-®3 "O pgparoueHHbIX MeTanaax M AparoLeHHbIX KamMHsx"
(CobpaHue 3akoHogaTtenbcTBa Poccuickon Pegepauun, 1998, N 13, c1.1463; 2015, N 18, c1.2614).

27.2. Yyet APXUBHbIX OKYMEHTOB, MMELNX B Od)OpMJ'IeHI/II/I N1 B NPUNoXeHnn K HUM AparoueHHble MeTarniibl U KaMHN,
BedeT MatepuaribHO OTBETCTBEHHOE MU0 U3 Ynucna pa6OTHI/IKOB apxuBea, C KOTOPbIM PYKOBOAUTESb apXuBa 3akrn4aeT 4Oorosop
o MaTepmaanon OTBETCTBEHHOCTU 3a X COXPaHHOCTb U y4YeT.

27.3. EgnHuupl xpaHeHusi, umetowme B OQOPMIIEHMM UINU B MPUIIOXKEHUU K HUM [OparouleHHble MeTanibl U KaMHMW,
nepegaltTca MaTtepuanbHO OTBETCTBEHHOMY fULy Ha ceidoBOe XpaHeHue, O YeM [Jenaercs COOTBETCTByloLlasi oTMETKa
("cendoBoe xpaHeHue") B onvcu aern, LOKYMEHTOB.

K egvHuue xpaHeHus, UMetowein B ohOpPMIEHNN UMK B NPUNOXKEHUM AparolueHHble MeTanmbl U KamMHW, NpUKpennseTcs
Bupka, Ha KOTOpOK Yepe3 Apobb C apXMBHLIM LUMMPOM yKasblBaeTcsl HOMEp MO WHBEHTApHOW KHWUre ydyeTa Aen, UMEIoLWUX B
0hOPMIIEHNM UM B NPUIIOKEHUM K HUM AparoLeHHble MeTansbl U KamMHW.

27.4. Y4yeT edvHUL XpaHEHUs, UMEIOLMX B OCPOPMIEHUM UMN B MPUMOXKEHUM K HUM AparoueHHble MeTannbl U KaMHu,
BEOETCH B WHBEHTApHOW KHUre yyeta Aer, MMELWMX B OPOPMIEHNN UNN B MPUINIOKEHUU K HUM AparoueHHble MeTanmbl U
KaMHM, MO NopsiaKy HOMEPOB apXMBHbLIX (DOHAOB M Onuceit Aen, AOKYMEHTOB, a BHYTPU KaXaow onucu Aer, JOKYMEHTOB - Mo
nopsiaKy HOMEPOB €4MHWL, XpaHEHUS.

JIMCTbl MHBEHTapHOW KHWUIMM y4yeTa e, UMeloWwmX B 0pOpMIEHNM UM B MPUMOXKEHUN K HUM AparoueHHble MeTannbl v
KaMHW, OOMKHbI OblTb MPOHYMEPOBaHbI, MPOLLIHYPOBaHbI M CKpenmeHbl nedaTbio apxuBa. Ha obopoTe nocnegHero nucta KHUMM
AenaeTcsl 3anMcb O KONMMYeCTBE JIMCTOB B KHWUre, KOTopasl 3aBepsieTcsl NMoanucsSMU PyKOBOAMTENsl apxueBa M MaTtepuanbHo
OTBETCTBEHHOIO N1LIa, CKPENmsieTcsl NeyaTbio apxuBa.
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K I/IHBeHTapHOIZ KHUre yyeta gen, mMerwmnx B Od)OpMJ'IeHVII/I nnn B NMpuUnoXXeHunnm K HUM gparoueHHble MmeTtasniibl 1 KaMHU,
COCTaBnAaeTcd ntoroeasd 3annchb, B KOTOpOIZ Ll,I/I(bpaMI/I 1 NPONnUCbo YKa3bIiBakOTCA KOINMMYECTBO €OMHUL XpaHeHUA, BHECEHHbIX B
KHUTY, aTta coCTaBlieHunsa WMTOroBOW 3anmcK, OOIMKHOCTb U d)aMVIJ'II/IFI MatepunanbHO OTBETCTBEHHOIo nuua.

WHBeHTapHas KHWra yyeTa Aen, UMeLmx B 0POPMIIEHNN UMK B MPUNOXEHUU K HUM AparoueHHble MeTansbl U KamHMU,
BEJETCS B TPeX 9K3eMNmsipax, NepBblii 3K3EMMNSP KOTOPOW XPaHWTCSt B NoApasferieHnu, OCYLLECTBASIOWEM YYET apXUBHbIX
[OKYMEHTOB, BTOPOW - y MaTepuansHO OTBETCTBEHHOIO NuLa, TPETUA - B Byxrantepumn apxvea.

27.5. MHBeHTapVI3aLI,I/IF| €OnHNL XpaHeHua, nMmerwinx B OCt)OpMﬂeHI/II/I nnn B NPUNoOXeHnn K HUM gparoueHHble MeTansibl 1
KaMHU, npoBOANTCA KOMUCCUEN, CO30aBaeMOM NPUKa3oM pyKoOBOAUTENA apXuBa:

eXerogHo, B nNi1iaHOBOM nopAnke;
B Clty4ae CMeHbl MaTepuarnbHO OTBETCTBEHHOIO Ninua, pykoBoguTend apxmea.

Pe3yJ'|bTaTbI WHBEHTapu3auunmn Od)OpMJ'IFIPOTCFI aKTOM, COCTaBiAeMbIM B TpeX aKk3emMnndapax, OaAnH U3 KOTOPbIX HanpaBAEeTCA
B YMOSTHOMOYEHHbIN OpraH UCMOSTHUTESNbHOW BNacTu B cd)epe apxXuBHOro aena.

XXVIII. YYET OCOBO LEHHbLIX U YHUKATIbHbIX JOKYMEHTOB

28.1. YHuKanbHble JOKYMEHTbBI NoAnexart y4eTy B [0CydapCTBEHHOM peecTpe YHUKamnbHbIX JOKYMEHTOB ApXMBHOMO dhoHAa
Poccuinckon depepaumm n rocyqapCTBEHHbLIX peecTpax YHMKamnbHbIX JOKYMEHTOB apXMBHbIX (hOHA0B cy6bekToB Poccuickon
denepauunn, NOpsSOOK BeAeHUsI KOTOPbIX OMNpeaensieTcss COOTBETCTBYOWUMK YNONTHOMOYEHHBIMU OpraHaMu WCMOMHUTENbHOMN

BracTu B cdepe apxueHoro aena3? .

32 Yactb 1 ctatbun 19 PepepanbHoro sakona N 125-03; nognyHkT 12 nyHkTa 6 [Monoxenus o PenepanbHOM apXuBHOM

areHTcTBe.

28.2. Yyet 0co60 LieHHbIX JOKYMEHTOB BeAeTCS MNo:

cnucky poHA0B, codepXalumx 0cobo LeHHble JOKYMEHTHI;

onncsaM 0cobo LEeHHbIX Aen, JOKYMEHTOB.

Mpn OTHECEHMN apXMBHbIX OAOKYMEHTOB K 0CO0OO LEHHbIM B ONUCAX Aer, AOKYMEHTOB B rpadge "lpumedanHns” Hanpotme
3arofloBKOB COOTBETCTBYHOLUMX €OUHWUL, XpaHeHus (eguHul ydeTa) npoctaensercda otmetka "OU". B pgpyrux y4yeTHbix
AoKymeHTax otmeTka "OL" pobaBnserca K HOMepy apxvMBHOro ¢oHga, HOMepy onucu fen, AOKYMeHToB. [JaHHasi oTMeTKa

ABNSIETCS CINY)XeOHOWM 1 He BXOAUT B apXUBHbIN WNGP eANHUL, XpaHeHUsT (eQvHUL, yYeTa).

Onuncmn 0co6o LieHHbIX Aen, JOKYMEHTOB COCTaBMNAKTCA HA 0COB0 LiEHHble [IOKYMEHThI apXMBHOMO poHOa C COXpaHeHuem
33 HUMU NPEXHMX YYETHBIX HOMEPOB.

ApxvB BnpaBe BMECTO OMNMUCK 0COBO LIEHHbIX Aen, AOKYMEHTOB MCMOSb30BaTb KOMWIO OMUCK Oen, AOKYMEHTOB, B KOTOPOW
0c0060 LEHHble OOKYMEHTbI COCTaBNsAOT boree NonoBuHbl. B KoHLE Konuu onucu aen, AOKYMEHTOB yKasblBaeTCs KONMYecTBO
0C000 LIEHHbIX eaNHUL XpaHEeHUS (eQuHUL, y4eTa).

Onuncmn 0cob0o LEeHHbIX Aen, JOKYMEHTOB M KOMUWM ONUCEN Aen, AOKYMEHTOB, B KOTOPbIX 0COB0 LieHHble cocTaensioT 6onee
MOMOBUHbI, YYUTLIBAIOTCS B pEECTpe Onncein 0cobo LieHHbIX Aen, JOKYMEHTOB.

XXIX. OCOBEHHOCTU YYETA AYOUOBU3YAIIbHbLIX JOKYMEHTOB

29.1. Homepa eguHuL, XpaHeHuUst C TEKCTOBOW COMPOBOAMTESNbHOW LOKYMEHTauuen K ayamoBusyarnbHbIM LOKYMEeHTam
OOMMKHbI COOTBETCTBOBATbL YYETHBIM HOMEPAM ayaAMOBU3yarnbHbIX LOKYMEHTOB.

29.2. KonnyectBo hoTooTneyaTkoB B oToansb0mMe 1 eauHuUL XpaHeHus B COCTaBe edvHMLUbl y4YeTa ayanoBM3yarbHbIX
OOKYMEHTOB Yy4UTbIBAETCS HA OCHOBE UX HyMepauun u ukcupyeTcs:
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doTooTneyaTtkoB B oToanbbomMe - BO BHYTpPEHHeW onucu ¢oToansboma M B COOTBETCTBYHOLLEN rpade onucu
doToanLboma;

€OnHNL XpaHeHna Opyrnx ayanoBudyaribHbIX JOKYMEHTOB - B COOTBETCTBYHOLLUMNX rpacbax Mx onucen.
I'Ipvl yyeTe eamHnl XxpaHeHnd B CoCTaBe eMHNUbI y4eTa ayanoBu3dyalibHbIX JOKYMEHTOB!:

€OnHNLUbl XpaHeHUA KMHOLOKYMEHTOB M BMOEOOOKYMEHTOB pacnofiarakoTcAa no aJieMeHTaM KOMMNJeKTa, BHYTPU KOTOpPOro
HYMEepYITCA NOo NopAaKy HOMepoB yacrem;

€OnHNLbI XpaHeHnA ﬂ.Ma(*)VIJ'IbMOB pacnonarakoTca No NopAaaKy HOMepoB PyJIOHOB;
€OnHNLbI XpaHeHnA (*)OTOLI.OKyMeHTOB pacnonaratoTc4a B nopAaake npon3BoACTBEHHbIX HOMEPOB.

XXX. OCOBEHHOCTMW YYETA 3JIEKTPOHHbLIX AOKYMEHTOB

30.1. B onucu aneKkTPOHHbIX Aen, OOKYMEHTOB Y4YMTbIBAlOTCA 9MEeKTPOHHble Aena, OOKYMEHTbl Kak Ha u3ndecku
000COBNEHHbIX HOCUTENAX, TaK M BKMOYEHHble B MHAOPMAUUOHHYIO cucTemy apxusa. [lpu 3TOM OCHOBHOW M pabounii
3K3EeMMAAPbI YYUTLIBAKOTCA B ONUCU NOA OAHUM MOPSAKOBbLIM HOMEPOM.

K onucu anekTpoHHbIX Aen, AOKYMEHTOB NpuaratoTcs peecTpbl AOKYMEHTOB 3MEKTPOHHOIO Aena, B KOTOPbIX YKa3biBaloTCs
(hainbl, COCTaBMSALME INEKTPOHHbIE AOKYMEHTbI, AaTbl U BpEMSI UX MocrnegHero uaMeHeHusi, oobem B Gantax, dopmathbl
dannos.

30.2. OnncK 3NeKTPOHHbIX Aen, AOKYMEHTOB YYMTLIBAlOTCA B peecTpe Oonucen ferf, JOKYMEHTOB COrfacHO MOyHKTY 23.2
MpaBun.

XXXI. YYET KOMUU APXUBHbIX JOKYMEHTOB HA MPABAX NOANUHHUKOB

31.1. Konuamm apxuBHbIX [JOKYMEHTOB Ha nMpaBax MNOAJIMHHMKOB SIBASIOTCA BKMAOYEHHbIE B COOTBETCTBUM C
3akoHogaTenscTeom Poccuickon depepaunndl B coctas ApxmsHoro dooHaa Poccuiickoin deaepavuun:

40 Crarbs 5 PenepansHoro 3akoHa N 125-93.

MUKPOUbMbI (MUKPOMULLIM) apXUBHBIX AOKYMEHTOB, U3roTOBMNEHHbIE U odhopMeHHble dhoHaoobpasoBaTenem;

KON apxmBHbIX OOKYMEHTOB, NOOJIMHHUKMU KOTOPbLIX yTpayeHbl WUINM HaxoOATCA B CcoBCTBEHHOCTHU ropngny4ecknx unn
(*)M3M‘-IeCKVIX nnu;

KOMMM apXMBHbIX OOKYMEHTOB, nepemelleHHbix B CCCP B pesynsrtate BTopor MMpoOBOM BOWHBI M HaxOOMBLUMXCHA Ha
Tepputopumn Poccuiickon ®egepaunm, NoANMHHMUKA KOTOPbIX BO3BPALLEHbI B CTPaHbl UX MPOUCXOXAEHMS.

31.2. Konum apxuBHbIX JOKYMEHTOB Ha NpaBax NOAMMHHUKOB, NepeAaHHble B apxunB hoHO006pa3oBaTenem, y4nTbIBaTCA
B cocTaBe ero oHAa no OTAeNbHON Oonucu Aen, AOKYMEHTOB, B KOTOPOW HanpOTWB 3arofioBKOB €AWMHUL, XpaHeHusl (eauHuL
ydyeta) B rpadpe "KonmyecTtBo nucToB" yepes Apobb yKasbiBAETCA TaKKe KONMMYECTBO KaapOB, OTCHATLIX C €4UHULIbI XpaHEeHUS.

Konuu apXxuBHbIX JOKYMEHTOB Ha MpaBax MOAJIMHHMKOB, WU3rOTOBMEHHbIE C MOAMUHHBIX JOKYMEHTOB, KOTOpbIE YTPaYeHbl
UNM HaxodaTcsl B COBCTBEHHOCTU HOPUOMYECKUX UNN (PU3BMYECKMX NUL, @ TakkKe KOMUM NepPeMELLEHHbIX [OOKYMEHTOB,
NOOJIMHHMKA KOTOPbIX BO3BpalLeHbl B CTpaHbl WX MPOUCXOXAEHUS, (POPMUPYIOTCH B apXUBHblE KOMMEKUMWU, KOTOpble
yunTblBalOTCs B cnucke goHaos (npunoxenue N 5 k MpaBunam) B COOTBETCTBUM C_NyHKTamu 23.2, 26.2 Mpasun.

Konuu apxvBHbIX JOKYMEHTOB Ha npaBax MOANMHHMKOB (POPMUPYIOTCS B €4MHULbBI XpaHeHusl (eauHuLbl yyeTa), KoTopble
YUYMTLIBAIOTCA B OMUCSX Oen, AOKYMEHTOB MO aHanorMu ¢ NOAJIMHHLIMU apXMBHBIMKW [OKYMEHTAMM Ha COOTBETCTBYIOLLMX
HOCUTENSIX.
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31.3. 3a eavHULYy XpaHEHUs1 KOMWUIA apXMBHbLIX OKYMEHTOB Ha NpaBax MOANMHHUKOB, U3rOTOBMEHHbIX B BUAE MUKPOKOMUIA,
npuHMMaeTcs uamyeckn oBOCOBNEHHbIN PYNOH MUKPOUMIbMa MM KOMMMEKC Mukpodumw. Kaxkgoas eguHuua XpaHeHus
YYNTbIBAETCA B OMUCKU OeN, AOKYMEHTOB MOA CaMOCTOSITENMbHbIM HOMEPOM. B MTOroBoi 3ammcu K onvcu Aern, OOKYMEHTOB,
Hapsi4y C KONMYECTBOM eAMHWL, XPaHEHUSI MUKPOKOMMWI, YKa3blBAeTCA CyMMapHOe KONMYECTBO COCTaBMSALWMX UX KaapoB.

XXXIIl. YHET CTPAXOBOI'O ®OHOA U POHOA MOJIb3OBAHUA

32.1. YyeT cTtpaxoBoro ¢oHaa 1 ¢oHOa Monb30BaHUSA Ha MUKPOMULLIAX U PYNOHHOW NIeHKe BedeTCs MO KHWram yyeta
NoCTYyNreHun cTpaxoBoro ¢oHaa M doHAa NOMb30BaHWUS, a Takke OnucaM CcTpaxoBoro doHAa B eauHuuax XpaHeHust
(eouHnuax y4deTa), a Takke Kagpax (4ns KOMUA apXMBHbLIX AOKYMEHTOB Ha OyMaXKHbIX HOCUTENSX M DOTOAOKYMEHTOB), METpax
(BN KOMUM KWHOLOKYMEHTOB), BPEMEHM 3BydaHusa (NS KOMuMiA  (POHOAOKYMEHTOB), BpPEeMEHM 3anucu (ans Konum
BWOEOAOKYMEHTOB) HA OCHOBaHUWM 3aKa3oB Ha W3rOTOBIIEHME CTPaxOoBbIX KOMWUA U Konui ooHOa Nonb30BaHUA, akToB npuema-
nepegadn CTpaxoBbIX KOMWI Ha cneynanbHoe XpaHeHue.

M3roTtoBneHHble C APXMBHbIX OOKYMEHTOB CTpaxOBbl€ KOMUU YHUKAlbHbIX OOKYMEHTOB U ocobo LEeHHbIX OOKYMEHTOB U
Konun d)OH,D,a Nonb30BaHUA y4UTbIBAOTCA pa3aesibHO.

Onucm cTpaxoBoro hoHOa COCTaBNATCA B TPeX ak3eMnnspax. Mepeble aK3eMnnapbI NepeaatoTcst BMECTE CO CTPaXOBbIMM
KOMUAMM  YHUKamNbHbLIX [OOKYMEHTOB W 0COBO LEHHbIX [O0KyMeHToB B LIXC® wunu cneunanbHoe apXMBOXpaHUnuLLE,
pacrnonoxeHHoe Ha TeppuTopun cybbekTa Poccuitickon deaepaumm, BTopble U TPETLU OCTalOTCA B apXuBe.

Mo mepe konupoBaHUA 1 Nepegayn CTPaxoBbIX KOMUIN YHUKASNbHBLIX AOKYMEHTOB M 0CO00 LieHHbIX AOKYMEHTOB B LIXC® nnu
cneunanbHoe apxvMBOXPaHWUIuLLE, pacrnofioXXeHHoe Ha TeppuTopumn cybbekta Poccuiickon ®egepaumm K onmcsm CTpaxoBoro
hoHaa COCTaBNSIHOTCA HOBbIE UTOMOBLIE 3aNUCH.

B onucax gen, gokymeHToB B rpadpe "lMpumedaHusa” HanpoTMB 3aronioBka CKOMMPOBAHHOM €4MHULbI XpaHeHUs (eanHULbI
y4yeta) npocraengeTca otmeTka "C®". Ecnu ckonmpoBaHbl BCe Aena, LOKYMEHTbI, BKIKOYEHHbIE B OMUCb, COOTBETCTBYHOLLASA
OTMETKa NPOCTaBMSIETCS TONbKO Ha TUTYSIbHOM SIUCTE U OBNOXKKE ONUCK Aen, AOKYMEHTOB.

3a eduHMUy yyeTa CTpaxoBoro ¢oHaa AOKYMEHTOB Ha OyMaXkHOM HocuTerne Ha MUKpoduLiax NMpUHUMaeTcsl ogHa Wnu
HECKOJbKO MUKPOMULL, OTCHATLIX C O4HOIO Aerna U NOMELLEHHbIX B OAMH KOHBEPT, 38 eAUHULYY XpaHeHWsl - MUKpoduLLa.

Mo kHure ydeTa nNocTynfneHun cTpaxoBoro ¢doHaa M oHOa MNOMNb30BaHUS Ha MUKPOMMLLAX KaxaoMy MOCTYMMAEHUIO
npuceBavBaeTca NopsiaKoBbi HoMep. KonuuecTBeHHble MoKasaTenn BHOCATCA € Y4eToM (DOHAOBOW MPUHAOMNEXHOCTH
W3roTOBMEHHbIX KOMUIM MO KaXaAoMy apXMBHOMY (POHAY M ONUCK Aen, AOKYMEHTOB OTAENbHO.

32.2. Onucn ctpaxoBoro hoHAa Ha MUKpodULLAX COCTaBMNSATCHA pasfenbHO Ha CTPAaxOBble KOMUM KaXOO0ro apXMBHOIO
doHaa, 0OaHY UNKN HECKOMbLKO ero onuce.

Y4YeTHbIM HOMEPOM €AMHULBI y4YeTa cTpaxoBoro doHAa M oHAa MONb30BaHWS OOKYMEHTOB Ha OyMakHOM HocuTerne,
W3roTOBMEHHOTO Ha MUKpodMLlax, sIBASIETCA MOPSOAKOBBIA HOMEpP OTCHATOro gena (Mo onucu cTpaxoBoro doHaa Ha
Mukpodmiax). ApXMBHBIM LUIMGPPOM SIBNSETCH COOTBETCTBEHHO apXMBHbIA LUINGP CKOMMPOBAHHOW €AMHULbI XPaHEHUs!
(eavHnUbl yyeTa) ¢ pobasneHnem otmeTkm "CP" - ona ctpaxosoro ¢goHaa u "M" ("MosuTtue"), "O" (Ouasokonus) - ona doHaa
nonb30BaHUS 1 NOPSAKOBOro HOMepa Nno ONUCKU CTPaxoBOro hoHAa Ha MUKpoduLLax (Yepes aeduc).

32.3. 3a egvHUULYy XpaHeHust CTpaxoBOro YOHAA Ha PYNOHHOM MIleHKe MPUHUMAaEeTCs hU3nM4eckn 060COBNEHHBIN PYrOH
MUKpOopubma.

B kHury yyeta noctynneHun ctpaxosoro coHga v doHAa Nonb3oBaHWS Ha PYNOHHOW NNeHKe B BaroBOM nopsake (BHe
3aBMCMMOCTU OT (POHAOBON MNPUHAONEXHOCTN [OOKYMEHTOB) Ha OCHOBAHMM 3aka3a Ha W3roTOBMEHWEe CTPaxoBbIX KOMWiA
3aHOCUTCA Kaxpas eguHuua XpaHeHws ctpaxosoro ¢oHAa. o kHure ydeta noctynneHun (rpadpa 1 mpunoxenua N 4 k
[NpaBunam) eavHULEAM XpaHeHUs CcTpaxoBoro hoHAa NPUCBaMBAlOTCA YYETHbIE HOMEpa, KOTOpble SBMAIOTCA COCTABHOM YacTbio
UX apXMBHBIX LLINKPOB.

Ha Bce CTpaxoBble KOM1U YHUKarbHbIX N 0c060 LeHHbIX OOKYMEHTOB BHE 3aBUCUMOCTU OT UX CbOH,D.OBOVI NpMHaanNexHoCTn
COCTaBIIdeTCAa ONnnUcCb CTpaxoBoro d)OHJJ.a, HymMepauua eguHuL XxpaHeHna CTpaxoBoro d)OHJJ,a B KOTOPOW COOTBETCTBYET Y4ETHbLIM
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HOMepaMm, NMPUCBOEHHbLIM UM MO KHUTe y4yeta I'IOCTyI'IJ'IeHVII7I.

ApPXMBHbIM LUINOPOM €AMHULBI XpaHEeHUs CTpaxoBoro doHAa SBNAETCA apXUBHbIM WKMAP CKONMPOBAHHOW e4MHULbI
XpaHeHus (eguvHuupbl y4yeTa) ¢ gobasrneHneMm oTmeTkn "CO". ApxvBHbBIM WIMGPOM eOMHULBI XpaHeHUs oHAa NOMb30BaHUS
ABMAETCA apXMBHbIA LWUINEP CKOMUPOBAHHOW €QUHNULIbI XpaHeHUs (eQuHULbI yyeTa) ¢ fobaBneHnem oTMeTkm "Or".

32.4. EQuHMLBI XpaHeHus (eguHuLbl yyeTa) cTpaxosoro oHaa v doHAa Monb3oBaHWS ayauoBU3yanbHbIX OOKYMEHTOB
WOEHTUYHbI eauHMLAaM XpaHeHus (eAMHULaM yyeTta) ayanoBmnsyanbHbIX JOKYMEHTOB.

CTanOBbIe Konun KUMHOOOKYMEHTOB U d)OTO,D,OKyMeHTOB y4ynTbiBalOTCA He3aBUCMMO OT BuAa KUMHOOOKYMEHTOB U
(*)OTOLI.OKyMeHTOB B KHUrax y4yeta I'IOCTyI'IJ'IeHVIVI N onncax ctpaxoBoro q)OHﬂ.a n (bOHﬂ.a nonb3oBaHuA.

CTanOBbIe Konun (bOHO,D.OKyMeHTOB Ha MarHUTHOM NeHTE K rpamopurmHanoB Y4YMTbiBalOTCA B pa3HbliX KHUMAX y4deta
I'IOCTyﬂJ'IeHVIVI n onncax.

B nTOroBbIX 3anucsx KHWr yveTa MOCTYMMEHWIA U ONucen CTpaxoBoro ¢oHAa M hoHAa MONb30BaHUsi KMHOLOKYMEHTOB,
POTOOOKYMEHTOB, (POHOAOKYMEHTOB [OMOMHUTENBHO MOXET YKa3blBaTbCH KOMWMYECTBO €OUHUL, XpPaHEHWUsi COOTBETCTBEHHO
NPOMEXYTOYHbIX MO3UTUBOB U KOHTPATMMOB; NO3NUTUBOB U AyOnb-HeraTnBoB; HeYeTHbIX (1) 1 YeTHbIX (II) rpamopurnHanos.

B wuTOroBbIX 3anucsX K OMUCAM  CTPaxoBbIX KOMWUIA  KMHOQOKYMEHTOB, (POTOLOKYMEHTOB, (DOHOOOKYMEHTOB MU
BMOEOOOKYMEHTOB YKa3blBaeTCsl Takke X 06beM B METpax, kagpax, BPEMEHU 3ByYaHUS, BDEMEHU 3amnuCHU.

Homep eavHuubl yyeTa cTpaxoBoro hoHAa KMHOOOKYMEHTOB, (DOTOAOKYMEHTOB, (DOHOLOKYMEHTOB M BUAEOOOKYMEHTOB
NepeHoOCUTCs B ONMUCb U3 KHUMN y4YeTa NOCTYNNEHNA. APXUBHBIM LIMPOM eAMHULbI yYeTa CTPaxoBoro hoHaa KMHOQOKYMEHTa,
poToOOKYMEHTa, (DOHOAOKYMEHTA 1M BMOESOAOKYMEHTA SIBMSIETCS Ha3BaHMe apxvBa, HOMep eduHWLbl y4eTa cTpaxoBoro oHaa
c gobasneHnem otmeTkn "CoP".

32.5. CBegeHuss 0 CTPaxoBOM KOMWPOBAHMU OCOBO LEHHBLIX [OKYMEHTOB BHOCHATCS B OMMCUM 0COBO LEHHbIX Aen,
AOKYMEHTOB MO Mepe NpOoBeAEHNSI UX CTPAXOBOrO KOMMPOBaHUS.

Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"

K kHUram y4yeta nocTynneHuii CTpaxoBoro ooHAa EXErogHo COCTaBNSETCS UTOroBasi 3anmuchb.

XXXII. YYET SNEKTPOHHOIO ®OHAA MNMOJIb3OBAHUSA

33.1. EgvHuuen xpaHeHWst aneKTPOHHOro (oHOa MOoSfb30BaHUSA SBMAETCH 3MEKTPOHHAA KOMWUA eAVMHWLbI XpaHEHWs
(eanHu1Lbl y4eTa) apXMBHbBIX JOKYMEHTOB.

B onucax gen, gokymeHToB B rpadpe "lMpumevaHusa” HanpoTMB 3arofioBka CKOMMPOBAHHOM €4MHULbI XpaHeHUs (eAnHMLbI
y4yera) npoctaensietcss otmetka "O®IM". Ecnn ckonupoBaHbl BCe €QUHULbI XpaHEHUS (E4MHULbI ydeTa), BKITHOYEHHbIE B ONUCH
Jer, JOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKA NMPOCTABNSETCs TONbKO Ha €e TUTYNbHOM NMCTE U 0BMnOoXKe.

B KHUry ydyeta HocuTenem 3MnNeKTPOHHOro (ooHAa MONb30BaHWUS (MPYM HaNMMYMKW 3NEKTPOHHOrO )OoHAA MNONb30BaHWUS Ha
dunanyeckn 0b60COBNEHHbIX HOCUTENSX) BHOCATCS CBeAeHUs 0 puamyeckn obocoBNeHHbIX HOCUTENSX SMEKTPOHHOro doHaa
Nnornb30BaHUSA 1 3aNMCaHHbIX HA HUX KOMUSAX eOMHUL, XpaHeHus (eguHul ydeTta). KHura Begetcs Ha GymaxHOM HocuTene u (Mnu)
B 3MEKTPOHHOM Bue.

XXXIV. YYET NEYATHbIX U3OAHUNA, MY3EWHbLIX MPEOMETOB B APXUBE

34.1. MyseiHble npeameTbl, SBASIOWMNECH BIIOXKEHUEM B €OWHULY XPaHeHWus, y4YuTbiBalOTCs B IMCTe-3aBepuTene,
MHBEHTAPHOW KHUIre y4yeTa U CBOOHOW KapToTeke My3enHbIX NpegMeTOB apXmBa.

My3seiHble NpeaMeThl, He SIBMAIOLMECS BITOXEHUEM B €AUHULLY XPaHEHUS!, YYUTLIBAOTCS B COCTABE apXMBHOrO (hoHAa Kak
€VHMLbI XpaHeHUsI.

34.2. YyeT My3enHbIX NPeaMeToB, cogepXallmx gparoueHHble MeTanmbl U KaMHUW, BedeTcs B cooTBeTcTBMM ¢ rnason XXVII
MpaBun.
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34.3. XpaHFILIJ,VIeCFl B apxumBe nevyartHble n3gaHna u My3eIZHbIe npegmMeTbl, BXoasdline B COCTaB OMONMoTEYHOrO qZ)OHD,a n
My3e|7|Horo d)OH,D,a Poccuiickon tbep,epau,vu/l, Y4nUTbIBAakOTCA B COOTBETCTBMMN C NMOPAOKOM, YCTAHOBJIEHHbIM YMNOJTHOMOYE€HHbIM

deaepasnbHbIM OpraHoM UCMOMHUTENLHOI BRacTy Ans GubnuoteuHoro doHaa n MysenHoro donaa Poccuiickon ®egepaumm 4l

41 AOMUHUCTRATMBHBLIV _pernameHT PeaepanbHOro areHTcTBa No  KyMbType W KuHematorpaduu Mo MCNOMHEHUIO

rOCyAapCTBEHHOW (DYHKLIMM MO onNpeaeneHunto B yYCTaHOBNEHHOM nopsaake coctasa MysenHoro choHaa Poccurickon Penepauiuu,
BKIIOYEHNIO B YCTAHOBNEHHOM MORPAAKE MY3eWHbIX MPEeAMETOB W MY3eWHbIX Konnekumn B coctaB MysenHoro dhoHaa
Poccuickon ®Penepaumm 1 UCKAKOYEHUIO MX M3 COCTaBa 3TOro hoHAa, YTBepXAeHHbIN npukazoMm MwuHkynbsTypbl Poccun ot
22.11.2007 N 1319 (3apeructpupoBaH MuHioctom Poccmum 19.03.2008, peructpaumonHbii N 11376); [Nopsgmok yyeta
AOKYMEHTOB, BXOAALIMX B COCTaB GubnuortevHoro oHaa, yTBepXXaeHHbI npukazom MuHkynbtypbl Poccum ot 08.10.2012 N
1077 (3apeructpupoBaH MuHioctom Poccun 14.05.2013, pernctpauuoHHsiii N 28390), ¢ M3MeHEHUsIMU, BHECEHHBIMU MPUKA30M
MuHkynbTypbl Poccun ot 02.02.2017 N 115 (3apeructpmpoBaH MuHioctom Poccumn 02.03.2017, pernctpaumoHHsin N 45827).

34.4. Tpn HanNU4MM B apxmBe KHWXHbIX MaMSATHUKOB M MY3elHbIX NpeaMeToB, BKMOYEHHbIX B cocTaB MysenHoro cdoHaa
Poccuitckon ®eaepaumu, B cnyyae BedeHus ydeTa neyatHbIX U3gaHui U My3erHbIX NpeaMeToB B MH(POpMaUMOHHON cucteme

apxuBa, OHa [AOMKHa ObiTb conpsbkeHa C OBLIEPOCCUMICKMM CBOAOM KHWKHBIX naMsTHMKoBYZ 1 dpegepanbHoit

rocyAapcTBEHHON MHMOPMALMOHHON cucTemoin "locyaapcTeeHHbIN katanor MyseiiHoro dpoHaa Poccuiickon Genepaumn”43

42 Mpukas MuHkynstypbl Poccun ot 03.05.2011 N 429 "O6 yTBEpXKAESHUN NOPSAKOB OTHECEHUS [OKYMEHTOB K KHUXHbLIM

NaMATHUKaM, PErucTpaLym KHWKHbIX NaMATHUKOB, BEAEHWSA peecTpa KHMXKHbIX NaMATHUKOB" (3apernctpupoBaH MuHOCTOM
Poccumn 12.08.2011, peructpaumoHHbii N 21606).

43 Mpukas MuHkynsTypbl Poccum ot 01.12.2017 N 2012 "O6 yTtBepxaeHun MNonoxeHns o [ocynapcTBEHHOM KaTanore
Myz3enHoro chonaa Poccuickon ®enepaummn” (3apeructpmupoBaH MuHioctom Poccun 08.11.2018, pernctpaumoHHbin N 52642).

XXXV. NICTOYHUKN KOMIMNNEKTOBAHUA APXUBA

35.1. Apx1B COCTaBnsieT CNMCKN UCTOYHUKOB KOMMMEKTOBAHUSA Ha OCHOBaHMM 3akoHodaTtenbcTBa Poccuiickon ®enepaumm,
3aKoHoAaTenbCTBa COOTBETCTBYHOLWEro cybbekta Poccuickon degepaummn, HOpMaTMBHBIX NPaBOBbIX akTOB OpraHa MECTHOrO
camoyrnpasBneHusl.

B cnvckM WCTOYHMKOB KOMMMEKTOBAaHUS apxuMBa BKMIOYAIOTCA [OCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpasneHus.

VMcTo4HMKaMy KOMMNIEeKTOBaHUS apxXuBa BbICTYNAKT TaKKe opraHusauum u rpaxgaHe, B npouecce AesiTenbHOCTM KOTOPbIX
ob6pasytoTcst LoKyMeHTbl ApxmBHoro choHaa Poccuiickon denepauum n opyrue apxXmuBHbI€ JOKYMEHTbI.

HerocynapcTBeHHbIE OpraHM3aLmn 1 rpaxaaHe BKIYaKTCs B CMIMCKM UCTOYHKOB KOMMINEKTOBaHWS apX1Ba Ha OCHOBaHWUK
norosopad .

41 Yactb 2 cratbu 20 PeaepanbHoro 3akoHa N 125-93.

HerocyoapcTBeHHble oOpraHv3auuu, XpaHsilwme [AoKyMeHTbl ApxuBHoro doHga Poccunckon ®egepaunn, KoTopble
OTHOCATCH K T[OCYQapCTBEHHOM WMAM  MyHMUUNANbLHOM COOCTBEHHOCTM © obpasoBanucb B Mpouecce AeATenbHOCTU
rocygapCcTBeHHbIX M MyHWLUMNAnbHbIX OpraHu3auui, fnpaBofpeeMHUKamMu KOTOPbIX OHW SBMASKOTCS, BKMHOYaKOTCA B CMMCKU

NCTOYHMKOB KOMMJIEKTOBAHNA TEX apXNBOB, NCTOYHUKAaMN KOMMNJIEKTOBAHUA KOTOPbIX ABNANUCHL UX npeaLleCcTBeHHUKN 45,

4% Yactb 6 ctatbu 23 PeaepanbHoro 3akoHa N 125-93.

35.2. TepputopmanbHble opraHbl beepanbHbiX OpraHoOB rocygapCTBEHHOM BRacTu U (pbedepanbHble opraHnsaunmn, nHble
rocygapcTBeHHble opraHbl Poccuiickon depepauuun, pacrnonoXxeHHble Ha TeppuTopum cybbekta Poccuiickon Penepaumm,
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BKITHOYAKTCA B CIMUCOK MCTOYHUKOB KOMIJIEKTOBaHUA TOCyOapCTBEHHONo apxmBa COOTBETCTBYHOLLEro Cy6'beKTa Poccuiickon
CDe,qepau,Vlvl Ha OCHOBaHUWM [OroBopa mMexay yKa3aHHbIM OpraHomMm unm opraHmsauvlelh N  YyNnoJIHOMOY€HHbIM OpraHomMm

“cnonHuTenbsHon Bnactu cyGbekta Poccuickon ®enepauumn B cdepe apxmeHoro aena 9 .

4 Yacrtb 2 cTateu 21 PenepanbHoro 3akoHa N 125-93.

35.3. OTHeceHne opraHu3auuMim M rpaxgaH K WCTOYMHUKaM KOMIMIIEKTOBAHWSI OCYLLECTBISIETCA apXMBOM Ha OCHOBE
NPWHLMMOB UCTOPU3Ma, CUCTEMHOCTW, LUEMNOCTHOCTW, (hedepaTmBHOro yctpouctsa Poccunckon Pegepaumm u C yy4yeTom
cnegywlnx KputepueB: OpMbl  COOCTBEHHOCTM (YacTHas, TrOCYOAPCTBEHHas, MyHMUUNanbHas W WHble  OpMbI
COOCTBEHHOCTM); MeCTa HaxoxaeHus (npebbiBaHus) HOPUAMYECKOro, M3UMYECKOro Nuua; BWAOBOW MNPUHAOSIEXHOCTU
OOKYMEHTOB UMK Hocutenen nHopMaLmm; 3Ha4eHns AeSTENbHOCTM OpraHu3aLmin, obLLEeCTBEHHbIX 0ObeaUHEHUI U rpaXaaH B
MONMUTUYECKOM >KU3HM, COLMarNbHO-3KOHOMUYECKOM pasBUTUM FOCydapcTBa WM OOLIEeCTBa; MPUHAAMNEXHOCTU LOKYMEHTOB K
COCTaBy apxXuBHOro gpoHaa boHagoobpasoBaTens.

35.4. Apxu1B BeET CMUCKM UCTOYHUKOB KOMMJIEKTOBAHNS HA BymaXHOM HocuTerne u (Mnu) B 3NEeKTPOHHOM BUAE pa3fenibHo
ONs OpraHu3auun u rpaxaaH. ApxvMe BnpaBe BECTU OTAENbHbIE CMUCKW OpraHu3auui - UCTOYHUKOB KOMIMIIEKTOBAHNST Hay4HO-
TEXHUYECKOM JOKYMeHTaumen, ayamoBmayarnbHbIMU JOKYMEHTaMW.

35.5. OpraHu3aumm 1 rpaxgaHe BKITHYalTCs B CMUCKU UCTOMHMKOB KOMMIIEKTOBAHUS apXuBa Ha OCHoBaHUK pelleHus MK
denepansHOro rocygapCTBEHHOMO apxmBa, YMNOMHOMOYEHHOMO OpraHa MWCMONHUTENbHOW Bnactu cybbekta Poccuickon
degepauun B chepe apxmMBHOro Aena, Hay4Hon opraHu3aumu.

35.6. MMpoeKTbl CMMCKOB UCTOYHMKOB KOMMMEKTOBAHUSA NoAnexaTt CornacoBaHuIo:

denepanbHbIX rOCY4apCTBEHHbLIX apxMBOB - C LleHTpanbHOW SKCNepTHO-MPOBEPOYHON komuccuen (ganee - LISTMK)
YMONMHOMOYEHHOro defepanbHOro opraHa MCNOMHUTENbHOW BnacTu B cipepe apXuBHOrO Aena u Aenonpous3BogcTsa (nocne

paccmoTpeHus nx Ha IMK denepanbHOro rocygapcTBEHHOIO apxmea);

rocyaapCTBEHHbIX apxuBOB cybbekTa Poccuiickon deagepaumm M MyHuumMnanbHbiXx apxuBoB - ¢ 3K ynonHomMo4YeHHoro
opraHa ucnonHuTenbHom Brnactu cybwekta Poccuiickon ®egepaunm B chepe apxXMBHOMO Aena;

Hay4HbIX opraHm3auun - ¢ AMNK Hay4yHOWM opraHm3auun.

CornacoBaHue ocopmnsietcs pewennem LIATMK, 3K,

35.7. CornacoBaHHblE CMUCKN MCTOYHWKOB KOMMMEKTOBAHUS apxuBa YyTBEPXOalTCA pyKOBOAUTENEM COOTBETCTBYHOLLEIO
apxvBa, OpraHoOM MECTHOro camoynpasfeHus (4N MyHWLUMNanbHOro apxvBa, SIBMSIOLLErocsi CTPYKTYPHbIM NoApasgereHnem
opraHa MecTHOro camoynpasfeHuns).

35.8. BHeceHve n3MeHeHun B CMCKM UCTOYHUKOB KOMMIEKTOBAHNS apXmBa OCYLLECTBISETCS B CryyYasx:

CO3[aHuns, peopraHusaumu, NMKB1aaunM rocygapCTBEHHOrO opraHa, opraHa MeCcTHOro camoynpaBneHusl, OpraHM3aumnu;

OTKa3a HerocygapCTBEHHbIX OpPraHM3auuni U rpaxgaH OT COTPYAHUYECTBA C apXMBOM (pacTOpPXKeHUsi 4OroBopa);

npekpaLleHnsi obpasoBaHusl B OpraHu3aumMn JOKyMEHTOB, OTHOCALLMXCS K ApxuBHOMY dooHay Poccuiickon ®enepauun;

BKIMIOYEHNS OpraHm3auum B CMWCOK MCTOYHUMKOB KOMMIEKTOBAHWUA APYroro apxveBa Ha ocHoBaHuu pewenusa LSMK
YMONMHOMOYEHHOro hefepanbHOro opraHa MCMofHUTENBLHON BNacTu B cdepe apxXMBHOrO gena wu penonpowussopctea, 3K
YMONMHOMOYEHHOro opraHa McnonHUTenbHOW Bnactu cybbekta Poccuickon Pepepaumm B cepe apxmsHoro gena, 3MK
Hay4YHOW opraHM3auuu;

N3MeHeHNA Opl'aHVI3aLIMOHHO-ﬂpaBOBOl71 (bOprI, HanMeHOBaHUA, MECTOHaXOXOAEeHUA opraHn3aumnin.

35.9. ApXMB BedeT y4YeT WUCTOYHWMKOB KOMMJIEKTOBAHUA U HabnogaTensHoe Aeno Ha KaXxayr opraHn3aumnio-mcToYHUK
KOMMJ1eKToBaHUA Ha 6yMa)KHOM Hocutene n (VIJ'IVI) B 3NTEKTPOHHOM Buae.
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HabntogatenbHoe Aeno 3aBogMTCs Takke Ha rpaxgaHuHa, asndrueroca NCTOYHUKOM KOMMIEeKTOBaHUA apxmBea.

Mpn MCKNIOYEHUM OpraHu3aumMn Unu rpakgaHuHa U3 Yucna WCTOYHMKOB KOMMMEKTOBaHMS apxvMBa WX HabnogaTenbHble
Aena nognexar ynopsiioveHuio 1 nepegaye B apxvBHbIi hoHA apxuea.

XXXVI. 9KCNEPTU3A LEHHOCTU OJOKYMEHTOB

36.1. ApxuBHble AOKYMEHThbI BKOYalTCs B cocTaB ApxmBHoro cooHaa Poccuiickon defgepauum Ha OCHOBaHMU 3KCNepTU3bl
LIEHHOCTU 10KyMeHTOB 47

41 Cratbs 3 1 yactb 1 cTatbu 6 PenepansHoro 3akoHa N 125-93.

36.2. lMpn npoBegeHUN 3KCNEPTU3bl LIEHHOCTU [OOKYMEHTOB W OMpeferieHMn CPOKOB XpaHeHUs OOKYMEHTOB apXuB
pykoBoACTBYyeTCs hedeparnbHbIMU 3aKOHaMW, UHBIMW HOPMaTUBHLIMM MpPaBoBbIMM akTaMu Poccunckon depepauuun, a Takke
NepeyYHsMM TUMOBbIX apPXMBHbIX JOKYMEHTOB C YyKa3aHWEeM CPOKOB XpaHEHUS; NMepevHs MU OOKYMEHTOB, obpasykliuxcs B
npouecce AeATenbHOCTU (pedeparnbHbiX OpraHOB roCydapCTBEHHOW BNacTW, WHbIX FOCYAapCTBEHHbIX opraHoB Poccuiickon

CDe,qepau,VM, a TaKkxke B npouecce AeATenibHOCTU NoaBeAOMCTBEHHbLIX UM OpFaHI/I3aLLI/II7I, C yKa3aHunem CpoKoB X[Z)aHeHI/IS?-I‘ﬂ"'g .

4% Cratba 21.1 PenepanbHoro 3akoHa N 125-93.

36.3. JkcnepTmsa LeHHOCTN JOKYMEHTOB B apXvBe NPOBOAUTCS:

No NCTe4YeHNUN CPOKOB BPEMEHHOINo XpaHeHUA apXuBHbIX OOKYMEHTOB, B TOM 4uClie OOKYMEHTOB MO JINYHOMY COCTaBy,
NOCTYNMBLUUX B apXnUB OT JIMKBUOMPOBAHHbLIX rOCyAapCTBEHHbIX OpraHoB, OpraHoOB MECTHOIo camMmoynpasneHna 1 OpFaHVI3aLI,VIl7I;

npu NOCTynneHnn B apxme OKYMEHTOB B HeynopAaao4eHHOM COCTOAHNUN;
B Cly4ae 6€3BO3BpaTHOFO BblBO3a apXMBHbIX OKYMEHTOB 3a rnpenesibl Poccuinckon (De,u,epau,mm.

36.4. ApxvBHble JOKYMEHTbI BbIAENSOTCSA K YHUYTOXEHUIO TOMBKO MOCre NpoBeaeHUst 3KCNepTM3bl UX LIEHHOCTM 1 oTbopa
Ha NOCTOsIHHOE XpaHeHue JokyMeHToB ApxmBHOro choHaa Poccuiickon degepauuu.

36.5. MNo pesynbTataM 3KCNEpPTU3bl LEHHOCTU JOKYMEHTOB, NMOCTYMMBLUNX B apXMB OT NIMKBUOANPOBAHHBLIX FOCYAAaPCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO CaMOynpaBfeHUs 1 opraHu3aunii, CPOKM BPEMEHHOTO XpaHEHUS KOTOPbIX UCTEKNKW, B TOM 4ucne
OOKYMEHTOB MO fIMYHOMY COCTaBy, B apxXvBe COCTaBNSAETCs Onuchk Aern, AOKYMEHTOB MOCTOSHHOMO XpaHEeHUs U akT O BblAeneHun
K YHUUTOXEHUIO apXMBHbIX [OKYMEHTOB, He noanexawmx xpaHeHuio (opunoxenve N 10 k [MpaBunam), B COOTBETCTBUM C
nNyHKTOM 26.3 [paBui, BHOCATCS U3MEHEHUS B YY4ETHbIE JOKYMEHTbI apxuBa.

36.6. lNo pe3ynbratamMm 3KCnepTnu3bl LEHHOCTU OOKYMEHTOB, NOCTYNUBLLUNX B apXmB B HEynopAaAaAoO4eHHOM COCTOAHUU, apXuB
CcocTaBndeT onucun gen, JOKYMeHTOB NOCTOAHHOIoO XpaHeHud, onnucu gen BpeMeHHbIX (CBbILLIe 10 J'IeT) CPOKOB XpaHeHuda, onncu
4Aen no JIM4HOMY COCTaBy U akKT O BblAENEeHUN K YHUUTOXEHUIO apXMUBHbIX OOKYMEHTOB, HE noaJiexalnx XxpaHeHuto.

36.7. ApxnB paccmaTtpuBaeT U rotoBut K yteepxxaeHuto 3K ynonHOMOYeHHOro opraHa NCNonHUTENbHON BNacTn cybbekta
Poccuiickon ®epepaunm B cdepe apxvMBHOrO Adena onucu Aern, OOKYMEHTOB MOCTOSIHHOMO XpaHeHWsi, 06pa3oBaBLUMXCA B
AeATENbHOCTU UCTOYHUKOB KOMMSIEKTOBAHMS.

depnepanbHble TOCYAapCTBEHHbIE apXMBbl, Hay4yHble OpraHuM3auuu, ToCyAapCTBEHHbIE WM MyHUUMMNANbHbIE My3en U
6UGNMoTEKM YTBEPXKAAIOT YKasaHHbIe ONUCU CaMOCTOATENBHO.

ApxuB roToBuT K cornacoBaHunio 3K ynonHOMOYEHHOrO oOpraHa WCNOMHUTENbHOW Bnactu cybbekTa Poccuinckom
degepauun B cchepe apxXMBHOMO Aena Unm CornacoBbliBaeT B COOTBETCTBMMU C NepefaHHbIMU €My NOMHOMOYUSMU ONUCK Aen no
NMYHOMY cocTaBy, 06pa3oBaBLUMXCS B AESATENMbHOCTU UCTOYHMKOB KOMMIMEKTOBAHUSA, aKTbl O HEUCNpPaBUMbIX MOBPEXOEHUAX

APXUBHbIX D,OKyMeHTOB49 (Dpunoxenve N 1 k nDaBVIJ'IaM), ob yTpate OOKYMEHTOB B WCTOYHUKaAX KOMMJIEKTOBaHUA.

depneparnbHble rocyqapcTBeHHbIE apXMBbl, Hay4YHble OpraHu3auum, rocyAapCTBEHHbIE U MyHULMMArnbHble My3en U GUGIMoTeku
MPOBOAST COrnacoBaHne ykasaHHbIX JOKYMEHTOB CaMOCTOSITENBHO.
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49 Mpukasbl Pocapxmsa N 61, N 62, N 63.

36.8. PewweHne o BknioveHun B coctaB ApxmsHoro coHaa Poccuiickon ®egepaum KOHKPETHBIX JOKYMEHTOB NPUHUMAOTCS
OlK denepanbHbIX rocynapcTBeHHbIX apxmBoB, OMNK ynonHOMOYEHHbIX OpPraHOB WCMOMHUTENbHOW BracT CyObEKTOB
Poccuinckon ®depepaumm B cdepe apxmsHoro gena, IlK HayyHon opraHusauum, 3KcnepTHbIMU OHOOBO-3aKYMNOYHbLIMU
KOMUCCUSIMW FOCYOAPCTBEHHLIX U MYHULMNAMNbHbLIX My3€€eB, 3KCNEePTHbIMU KOMUCCUSMU FOCYAAPCTBEHHbIX U MyHUUMNANbHbIX
6ubnuorexk.

36.9. MNMognexalumne yHNYTOXEHMIO apXMBHbIE JOKYMEHTbI MepeaatoTCs Ha YHUYTOXEHNE (YTUIM3aumio).

36.10. ObszaTenbHble 3K3eMNNsApbl ayauoBM3yarnbHbIX [JOKYMEHTOB, MOCTYMUBLLUME B apxvB B COOTBETCTBMM C
denepanbHbiM _3aKkoHOM OT 29 faekabpa 1994 r. N 77-®3 "O6 obssarenbHoM sk3emnngpe AokymeHTtos" (CobpaHue
3akoHogaTenbcTBa Poccunckon ®egepauun, 1995, N 1, ct.1, 2014, N 19, ¢1.2305; 2016, N 27, c1.4211) (nanee - degeparbHbIi
3aKkoH N 77-03), akcnepTu3e LEHHOCTU He Nognexar.

XXXVII. MIPUEM APXUBHbIX JOKYMEHTOB

37.1. lpuem pokymeHTOB ApxuBHoro doHaa Poccuiickon degepauum Ha MOCTOSHHOE XpaHeHWe B apxuB OT
rocygapCTBEHHbLIX OpPraHoB, OpPraHoOB MECTHOro CcaMOynpaBfieHuUsi, roCygapCTBEHHbIX W MyHMUMNAnNbHbBIX OpraHn3auuim,
BbICTYNAOLWMX UCTOYHUKAMM €ro KOMMSEKTOBaHMS, OCYLLECTBMASETCA MO UCTEYEHUU YCTAHOBMEHHbLIX CPOKOB MX BPEMEHHOrO

xpaHeHus 20

50 Cratba 22 ®enepanbHoro 3akoHa N 125-93.

37.2. MNprnem pokymeHToB ApxuBHoro doHaa Poccuickon degepaumu OT OpraHu3aLMn-MCTOMHUKOB KOMMIIEKTOBAHUS
OCYLLECTBISIETCA apXMBOM B COOTBETCTBMU C MNraHOM-rpadduKoM, KOTOPbIN YTBEpPXOAaeTCs pyKkoBoAUTENeM apxusa Wnm
YNONTHOMOYEHHbIM UM JOSPKHOCTHBIM JIMLOM MO COrflacoBaHUIO C UCTOYHUKAMU KOMMIIEKTOBAHMS.

I'Ipvl Hann4mnn CBOGOﬂ,HbIX nnowagen apXuB BrpaBe OCYyLeCTBNATb!:

OOCPOYHBI NpueM AokymeHToB ApxuBHOro coHga Poccuiickon defepaumnm Ha OCHOBaHWM OBpalleHus UCTOMHUKA
KOMIMIEKTOBaHUS;

BpeMeHHOe XpaHeHne apxXnBHbIX JOKYMEHTOB Ha OCHOBaHUK orosopa.

37.3. lpuem pokymeHTOB ApxuBHoro doHaa Poccuiickon depepauum Ha MNOCTOSHHOE XpaHeHWe B apxuB OT
HerocyoapCTBEHHbIX OPraHM3auui-UCTOMHUKOB KOMIMIEKTOBAHUSI OCYLLECTBMSIETCA MO WCTEYEHUM CPOKOB WX BPEMEHHOrO
XpaHeHWsi B opraHu3auuu, YCTaHOBIEHHbIX [JOMOBOPOM MeXOy apXvBOM W COOCTBEHHMKOM WNW BnafenbLeM YyKasaHHbIX
[OKYMEHTOB.

TekcT/Pegakuma aokymenTa noarotoenerel AQ "Kopekc"

37.4. MNpuem gokymeHToB ApxuBHoro choHaa Poccuiickon ®efepaumm Ha MOCTOSTHHOE XpaHeHue B apxuB oT doedepanbHbIX
OpraHoB UCMOMHUTENBHOW BRacTM W OpraHuM3aunin, OCYLLUECTBSAIOWMX WX Aeno3NTapHOe XpaHeHue, NpousBoauTcs Mo
UCTEYEHUN CPOKOB [AEeno3nUTapHOro XpaHeHUsl, YCTAHOBMIEHHbIX [OroBopamu, 3ak/io4YeHHbIMU YKa3aHHbIMW oOpraHamu u
opraHu3auusiMm C YNonHOMOYEHHbIM  doefepanibHblM  OpraHoM UCMOSHUTENbLHOW BNacTM B cdepe apxvMBHOrO Aena wu
Aenonpon3BoacTea.

37.5. NpoaneHne cpokoB BpeMEHHOro XpaHeHnsi AoKyMeHToB ApxmBHoro doHaa Poccuiickon degepauum B opraHvsaumnm-
WUCTOYHMKE KOMMIEKTOBaHWSA gonyckaerca no peweHunto 3K  denepanbHoro rocygapctBeHHoro apxuea, OllK
YNOITHOMOYEHHOIO OpraHa WCNOMHUTENbHOM BnacTn cybbekTa Poccuiickon Penepaumm B cdepe apxuBHoro gena, MK
Hay4YHOW opraHu3auumu.

37.6. ApxvB NpUHUMAET apXMBHblE JOKYMEHTbI B YNOPSAOYEHHOM COCTOSIHUM MO OMUCSM A€eN, OOKYMEHTOB MOEAMHUYHO
(0co60 LEeHHbLIX JOKYMEHTOB - NMOMUCTHO) BMECTE C:
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TpemM4d (VIJ'II/I OByMA - NO peLeHnto pykoBoguTerna apXVIBa) K3emMnndapamum onmncu gen, JOKyYMeHTOB Ha 6yMa)KHOM HOocuUTene;
3]'IeKTpOHHOIZ Konuemn onucu B d)opmaTe, cormacoBaHHOM C apXmnBoOM;
CTpaxoBbiMM KONMUAMU ocobo LeHHbIX JOKYMEHTOB (I'Ipl/l HaJ'II/I‘-II/II/I);

ncTopuyeckon cnpaskor 06 MCTOYHUKE KoMMnekToBaHus (poHaoobpasosaTene) n ero poHae (Npy NepBoM NOCTYNNeHun
OT UCTOYHMKA KOMMIEKTOBaHNS).

Mpu Nnpueme apxmB OCYLLECTBAET NPOBEPKY:

HPM3NYECKO-XMMMUYECKOTO, TEXHNYECKOTO 1 BMONOrM4ecKoro COCTOSAHNSA apXmMBHbIX JOKYMEHTOB B COOTBETCTBMM C rnasow Xl|
MpaBun;

KOMMMEKTHOCTN onncen aen, 4OKYMEHTOB;
TEXHNYECKOro COCTOSIHUSA CTPaxoBbIX KOMUM 0C000 LIEHHbIX OOKYMEHTOB (I'IpM HaJ'IVI‘-II/IM).

Ha Bcex aksemnnsipax onucu fen, OOKYMEHTOB [OenarTcs OTMETKM O MpuemMe apXMBHbIX OOKYMEHTOB B apxuB. [pu
OTCYTCTBUW €0MHWL, XpaHeHUs, yKa3aHHbIX B OMUCK AEn, AOKYMEHTOB, OpraHuM3auusi-MCTOMHMK KOMMMEKTOBaHUS MPUHUMaeT
Mepbl MO KX po3bicky. Ecnn B xode posbicka OTCYTCTBYHOLUME OOKYMEHTbl He OblnM HalgeHbl, B ONUCK Aen, OOKYMEHTOB
AenaeTcsl HoBasi UToroeasi 3anucb. HoMepa OTCYTCTBYHOLUMX €QUHUL, XPaHEHUS! U MPUYMHBI OTCYTCTBUSI OrOBapyBaloTCs B akTe
npuema-nepegayn 4OKYMEHTOB Ha XpaHeHWe U B NpuaraeMoit K akTy crpaBKke, COCTaBNsAeMOl opraHusauuen. Mpu oTcyTcTBUM
(yTpaTe) NoAnVHHUKOB NPUHUMAKOTCS UX 3aBEPEHHbIE KOMUK.

37.7. Tlpuem apxvBHbIX AOKYMEHTOB OT FMKBUAMPOBAHHbLIX OpraHM3auun apxvB OCYLLECTBNSIET B COOTBETCTBUMM C
3akoHoaaTenbcTBoM Poccuiickon deaepaunmn1 .

31 YacTtu 8, 10 ctatbu 23 PenepansHoro 3akoHa N 125-93.

37.8. lNpunem apxmBHbIX LOKYMEHTOB OCPOPMISAETCA akTOM npuema-nepegaydm OKYMEHTOB Ha xpaHeHue (npunoxerHune N 3
k [NpaBunam), coctaBnsiemMbiM B ABYX 3K3EMMNspax, OANH U3 KOTOPbIX OCTAETCA B apxuBe, APYrow - B OpraHn3aunumn-ucTodHuKe
KOMIMMEKTOBaHUS.

37.9. [loKyMeHTbl OT rpakgaH NpMHUMalTCs B apXu1B:

Ha OCHOBaHWW O0roBopa Kynnu-npodaxun WUnnu papeHua Mexny rpaxXgaHMHoOM M apxXmBoM W akKTa npuemMa-nepenadu,
SABMSAIOLLErocsl HEOTbEMITIEMOWN YacCTbto [oroBsopa,

B nNopdake HacnegoBaHUA,
no peweHno cyga.

37.10. PeweHrne o npveme AOKYMEHTOB OT rpaxaaH npuHumaet JMK degepanbHoro rocyaapcreeHHoro apxusa, 3K
YMONMHOMOYEHHOIO OpraHa MCMonHUTENbHOW Bnactu cybbekta Poccuiickon ®epepaumm B cchepe apxMBHOrO fena, Hay4How
opraHusaumm, akcnepTHaa )OHAOBO-3aKynoYyHas KOMUCCUS rOCYAapCTBEHHOro, MyHULMNANbHOMO My3es, 9KCnepTHasi KoMuccus
rocyAapCTBEHHOW, MyHMUMMNANbHONW OubnMoTekM no pesynsrataMm pacCMOTPEHUs COATOYHOM WM OLEHOYHOW onucu wu
3KCMEePTHOrO 3aKNIOYEHUS.

[lokyMeHTbI, He BKMIOYEHHbIE B cocTaB ApxmBHoro gooHaa Poccuiickont Gefepaumm no pesynbsrataMm 3KCnepTu3bl LEHHOCTY,
BO3BpaLLalTcs COBCTBEHHMKY UK BNagenbLy Mo aKTy.

37.11. Tlpuem [OOKYMEHTOB, CO34aHHbIX apxXMBOM B pe3ynbrate WMHULMATUBHOIO [OOKYMEHTUPOBAHUS COObLITUMN,
OCYLLECTBSIETCS B COOTBETCTBUM C NyHKTamu 37.6, 37.8 Mpasun.
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37.12. MNpuem aygnoBm3syarnbHbIX JOKYMEHTOB apXmB OCYLLIECTBNSAET B KOMMMEKTax:

anAa KMHOOOKYMEHTOB - Heratue I/I306pa)KeHVIF|, Heratne (bOHOFpaMMbI, MarHuUTHbIN opurnHan (,bOHOFpaMMbI, NO3NTUBHAA
KonuaA, MmarHnTHasa d)OHorpamma LLYMOB N MY3bIKW, I'IpOMe)KyTOHHbIIZ no3nTme M306pa)l(eHVIF|, YCTaHOBO4YHbIE PONTIMKK U MacnopTta
OnAa UBETHbIX KMHOOOKYMEHTOB (BO3MO)KeH npunem ocobo LEeHHbIX KMHOOOKYMEHTOB B HENOJSIHOM KOMI'IJ'IeKTe), MOHTaXHble
JTINCTbI, aHHOTauuA, paspelnTeribHoe yaoCctoBepeHne K 3aKOH4eHHOMY npon3BeneHnto, akTbl TEXHUYECKOIro COCTOAHUA, 3arnncu
LIBETOBbIX N CBETOBbIX NMNACMNOPTOB;

Ans POTOAOKYMEHTOB - HeraTtuB, KOHTpaTun (oyGnb-HeraTtuB) Ha MmpaBax OpurMHana, MO3UTMB Ha MpaBax OpurMHana,
KOHTPOSbHbIA (POTOOTNEYATOK M aHHOTALMS;

ana d:)OHO,ElOKyMeHTOB - ABa 3K3emMmniidpa AOOKyMeHTa Ha cornacoBaHHOM C apxXmMBOM HoOcCUTENe B I'IpO(*)eCCVIOHaJ'IbHOM
c*)opmaTe n conpoBoaguTenbHaa JOKyMeHTauus,

ana BnaeoaoKyMEHTOB - [Ba 3K3eMmiidpa AOKYMEeHTa Ha corflacoBaHHOM C apXMBOM HOcCUTeNe B I'IpO(*)eCCMOHaJ'IbHOM
c*)opmaTe, NPOCMOTPOBasi KOMUS JOKYMEHTa U MOHTaXHbIW JIUCT, aHHOTaUMA, My3blkalibHas cnpaBka, cripaska O ANUTENbHOCTH
OEeMOHCTpaunn, nacnopT TEXHNYECKNX XapaKTEPUCTUK.

37.13. Tlpyem 3NeKTPOHHbIX LAOKYMEHTOB apXvB NPOU3BOANT B MOPsSiAKe, YCTAHOBMEHHOM dhenepanbHbiM OpraHom
UCTIONHMUTESBLHOM BacTu B cdhepe apXMBHOTO [iena 1 AenonpousBoacTea 2 , Mo onucsM areKTPOHHbLIX Aer, JOKYMEHTOB.

52 OyukT 7 Nonoxenuns o denepansHOM apXMBHOM areHTCTBe.

aﬂeKTpOHHble OOKYMEHTbI Ha ¢)M3MLIeCKI/1 060c06neHHbIX HOCUTENSIX NPMHNMAKTCA B apXnB B ABYX 3K3eMMniapax.

37.14. TevyaTHble u3gaHuMa W My3elHble npeaMeTbl MPUHUMAKOTCSA B apXxvMB TOSMbKO B COCTaBe dI)OH,EI,OB JTIM4YHOIo
NPOUCXOXOEHUA.

37.15. lNMprem B apxmMB apXUBHbLIX AOKYMEHTOB POCCUMICKOIO MPOMCXOXAEHWS, HAXOAUBLUUXCS 3a NpeaenaMmum TeppuTopum
Poccuiickon depepaumun, n (UnNn) apxmBHbIX AOKYMEHTOB WMHOCTPAHHOMO MPOUCXOXAEHMS OCYLLIECTBMSETCS Ha OCHOBaHWM
MexXayHapoaHbIX JOroBOpPOB, HOPMAaTUBHLIX MNPaBoOBbIX akToB Poccuickon Pepmepaumm, AOroBOpOB Kynnu-npogaxu unm
OapeHnsi JOKYMEHTOB MMM UX KOMUI Mexay COOCTBEHHMKOM UNn BnagenbLeM yKasaHHbIX JOKYMEHTOB U apXMBOM, B TOM Yucre
B paMKax B3aMMHOro obMeHa JOKyMeHTaMM (KONnsiMn 4OKYMEHTOB).

ApX1BHblE JOKYMEHTbI, NOCTYNMBLUNE U3-3a pybexa B BUAE NOANUMHHMKOB UMM KONWUIA Ha NpaBax NOAMVHHWUKOB, NMPUHATbIE
Ha MOCTOSIHHOE XpaHeHWe B apXuB, HE3aBUCMMO OT MUX NMPOUCXOXOAEHUSA BKNIOYalOTCA B cocTaB ApxmMBHOro coHaa Poccuiickon
degepauuun n nognexart rocygapCTBEHHOMY y4eTy.

37.16. [llepegpava apxvBHbIX [OOKYMEHTOB W3 OAHOMO apxuea B [ApYroM OCYLECTBNSieTCs B COOTBETCTBUU C
3akoHogatenbcTBoM Poccuiickon ®epepauun, 3akoHoaaTenbCTBOM cybbekta Poccuiickon ®Pegepaunn, MyHALMNANbHbIMU
NpaBOBbIMM aKTamMy Ha OCHOBaHWM akTa Npuema-nepegayyn AOKYMEHTOB Ha XxpaHeHue (nopunoxenve N 3 k [paBunam),
COCTaBMsieMOro B ABYX 3K3eMmnnsApax, ¢ nepegaven y4eTHbIX JOKYMEHTOB, YKasaHHbIX B NyHkTe 26.3 Npaswun.

37.17. Mprem B apxuB 0BA3aTENbLHOMO 3K3EMMNIsApa ayauoBU3yarnbHOW MPOOYKLMM OCYLUECTBSAETCA B COOTBETCTBUM C
3aKkoHogdaTenbcTBoM Poccuiickon deaepaumm 06 0653aTerbHOM 3K3eMnnsipe JOKYMEHTOB 53

33 Crartbs 12 ®enepansHoro 3akoHa N 77-93.

37.18. ApxvB BnpaBe KOMMMEKTOBATbCHA KOMUSMW apXMBHbIX OOKYMEHTOB Ha MpaBax MOAMMHHUKOB, BKMOYEHHbIX B
cootBeTcTBUM ¢ rnason XXXI Mpasun B coctaB ApxusHoro ooHaa Poccuickon ®enepaumm:

MUKpoddUbMamu (MUKpOULLAMU) apXUBHBIX JOKYMEHTOB,

N3roTOBMEeHHbIMU U 0hOPMIIEHHBIMU (POHO00Gpa3oBaTeENEM;
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KOMUAMWU apXMUBHbIX JOKYMEHTOB, MOAJNMHHUKN KOTOPbIX YTpayeHbl UMM HaxogsaTcsl B COBCTBEHHOCTM HOPUONYECKUX WK
PUNYECKMX NNL;

KOMMAMM apXUBHbIX OOKYMeHTOB, nepemelleHHblx B CCCP B pesynstate BTopol MMpPOBOW BOWHbI M HaxOA4MBLUMXCHA Ha
Tepputopun Poccuiickon ®egepawmm, NOANMMHHUKA KOTOPbIX BO3BPALLEHbI B CTPaHbl MX MPOUCXOXOEHUS.

XXXVIIl. BBAUMOOENCTBME C UICTOYHUKAMU KOMMNIEKTOBAHUSA

38.1. ApXI/IB COBMECTHO C opraHusauuamMmm - WUCTOYHUKaMM KOMMJIEKTOBaHUA apxmBa paccMaTpuMBaeT, TOTOBUT K
CornacoBaHuKo UMHCTPYKUMM NO Oenonpon3BoACTBY, NpPpUMEpPHbIe U mnHaouBumayalribHble HOMEHKNaTypbl Aerl, MNOJIOXeHUA ob

apxuBax U 3KCNepTHbIX KOMUCCUAX OpI'aHM3aLI,VIl71-VICTOHHVIKOB KOMNIeKToBaHnA apxmBea 34,

34 Npukas Pocapxuea oT 11.04.2018 N 42 "O6 yTBepxAeHUM MPUMEPHOro nonoxeHus o6 apxvee opraHusaLmu”

(3apeructpupoBaH MuHioctom Poccum 15.08.2018, permctpaumonHein N 51895); npukas Pocapxusa ot 11.04.2018 N 44 "O6
yTBepxaeHUM [pyMepHOW WHCTRYKLMW N0 [AeNnonpov3BOACTBY B [OCYAARCTBEHHbIX OpraHusauuax” (3apernctpvpoBaH
MuHioctom Poccumn 17.08.2018, pernctpauuoHHbii N 51922); npukasbl PocapxuBa N 61, 62, 63; npukas PocapxuBa ot
25.02.2019 N 30 "O6 yTBepxaeHumn [MpruMepHOro NonoXeHns O LigHTpanbHOM apxvBe dyeaepanbHOro opraHa rocyAapCTBEHHON
BMAacTU,_ MHOro  cheaepanbHOro — rocyAapcCTBEHHOro — opraHa"  (3apeructpupoBaH  MwuHioctom  Poccum  22.07.2019,
pervcTpaumoHHein N 55333).

ApXMB y4acTByeT B paboTe 3KCMepTHbIX KOMUCCHIA OPraHN3aLMii-MCTOYHMKOB KOMMIIEKTOBAHMSA apxuea >3 .

35 MNpukas Pocapxva oT 11.04.2018 N 43 "O6 yTBepXAeHUM MPUMEPHOro MNOMOXEeHWUss 06 SKCMEepPTHOW KOMWUCCUM

opraHusaummn” (3aperncrtpupoBaH MwuHioctom Poccum 15.06.2018, peructpaumonHbin N 51357); npukas PocapxuBa ot
25.02.2019 N 31 "O6 yTtBepxaeHuun [NprMepHOro NonoXeHWs O LieHTRanbHOW 3KCMEPTHOW KOMMUCCUKN dhedepanbHOro opraHa
[OCY0apCTBEHHOW BNacTu, MHOMO ddefiepanbHOro rocyAapcTBEHHOro opraHa” (3apeructpmpoBaH MuHioctom Poccumn 24.06.2019,
pervctpaumoHHein N 55005).

ApXI/IB Nno NOpy4YeHuto COoOoTBETCTBYOLLEero yrnoiHOMO4YeHHOro opraHa MCMNOMHNTENBbHOW BRacTu B anepe apxmnBHOro gena
y4acTByeT B MNMpoBepKax CO6J'IIO,EI,eHI/I$-I npasun opraHn3auun XpaHeHudA, KOMMIEeKToBaHuA, y4eta U MCNoJ1ib30BaAHUA apXUBHbIX

JZI,OKyMeHTOBS6 B OpraHn3aumax-ncTo4HMKax KoMniekTtoBaHnA apxmea.

36 Mpukas MuHkynsTypbl Poceun ot 31.03.2015 N 526 "O6 yTBepXKAEHWM MpaBui opraHMsaLun  XpaHeHus,

KOMMEKTOBAHUSA, y4YeTA M MCNONb30BaHUA A0KyMeHTOB ApxuBHOro doHaa Poccuinckon Pepepaumm 1 OpYrvx  apXmBHbIX
OOKYMEHTOB B OpraHax rocyJapCTBEHHOW BNACTW, OpraHax MeCTHOr0 CaMoyMnpaBneHus W opraHvsauusx” (3apermctpupoBaH
MuHtocTom Poccun 07.09.2015, peructpaumoHHsein N 38830).

ApXI/IB OKasblBaeT OpraHnsaumam u rpaxgaHam metoanyecKkyro nomMollb, B TOM YUCIE Ha ﬂ,OFOBOpHOVI OCHOBE!
B OpraHmnsauunmun paGOTbI C AOKyMeHTaMu B gernonpon3soacrtsee n d)OpMI/IpOBaHI/II/I aen;

Nno 3KcnepTnse n 0T60py OOKYMEHTOB B COCTaB ApXI/IBHOFO (*)OH,IJ,a Poccuiickon CDe,u,epau,MM M NOAroToBKe UX K nepenade Ha
NOCTOAHHOE XpaHeHUe;

no ynopago4YeHno JOKyMEeHTOB, B TOM YUCHie No JIMYHOMY COCTaBy;,
no BeAeHuto y4yeTta JOKyMEHTOB ApXVIBHOI'O q)OH,D.a Poccunckon d>ep.epaumm, HaxoaAwmnxca Ha BpeMeHHOM XpaHeHUN;

Mo MOArOTOBKE HOPMATUBHBLIX U METOAMYECKUX OOKYMEHTOB (nocobuil) no Bonpocam OenonpousBOACTBA W apXMBHOIO
aena;
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no coBepLUeHCTBOBAHUIO paﬁOTbI Oenonpon3BoCTBEHHbIX, apXUBHbIX N 3KCNEPTHbIX CJ'Iy)K6 OpFaHI/I3aLI,VIIZ;
B NOBbILLEHNN I'IpO(*)eCCVIOHaJ'IbHOIZ KBaJ'II/I(.bI/IKaLI,I/II/I paGOTHI/IKOB YKa3aHHbIX CJ'Iy)K6.

XXXIX. CAICTEMA CINMPABOYHO-NMOUCKOBbLIX CPEOCTB

39.1. Cuctema crnpaBoYHO-MOMCKOBLIX CPEACTB apXMBa BKIIOHAET apXMBHbIE CNPaBOYHUKM Ha ByMaxKHOM HocuTene u (Mnu)
B 9MEKTPOHHOM BUAE:

obGsi3aTenbHble - ONMUcK e, JOKYMEHTOB, NyTeBOAUTENb UMW KpaTKUA CMPaBOYHUK MO hoHAAM (4ns rocyAapCTBEHHOro
apxvBa), KpaTkuMin cnpaBoOYHWMK Mo coHgam (Ans MyHMuMnanbHOrO apxuea, Mysesi, GUBGNMOTEKM, Hay4yHOW opraHusauumu),
katanorv (Npu HedboHAOBOW OpraHM3aLuK ayaMoBu3yarnbHbIX JOKYMEHTOB);

BCromMoratesibHble (HeO6F|3aTeJ'IbeIe) - Karanoru, ykasarenu un 0630pr, cny>+<e6Hb|e KapTOTEeKn, peecTphbl, 6asbl AaHHbIX U
apyrme cnpaBO4YHUMKKA, B TOM 4ucne nocrtynmeline B apXmB U3 WUCTOYHWMKOB KOMIMJIEKTOBaAHUA. CocTtaB BcnomoraTenbHbIX
APXUBHbIX CNMPaBOYHMKOB apXmB onpenendet CaMoCTOoATENbHO.

39.2. ApxvB pasmellaeT MHGOPMaLMIO O COCTaBe CMPaBOYHO-NMOWCKOBLIX CPeacTB (Hay4YHO-CNpaBOYHOrO annapara) K
apXMBHbIM JOKYMEHTaM, JOCTYN K KOTOPbIM He orpaHMyeH B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon deaepauumu, B
yuTanbHOM 3ane, a Takke B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIX CETSIX.

XL. OBLLWME TPEBOBAHUA K ONMMMCAHUIO APXUBHBIX JOKYMEHTOB

40.1. OnncaHne apXuBHbIX AOKYMEHTOB NPOBOAUTCS Ha YPOBHSIX - apXUBHbIN hOHA, eAnHuLa XpaHeHus (eguHuda yveta), -
KoTOpble ABNATCA 0653aTenbHBIMN (OCHOBHBIMM).

BO3MOXHO oOMMCaHWe apXMBHbIX LOKYMEHTOB Ha [OMOMHUTENbHbIX YPOBHAX: rpynna apxXMBHbIX (POHOOB, OMMUCh,
CTPYKTYpHasi yacTb onucu (pasgen, nogpasgen), rpynna eguHul XpaHeHust (eAuMHUL y4yeTa), KOMMMEKT, rpynna apXuBHbIX
AOKYMEHTOB, apXMBHbIA JOKYMEHT, YacTb apXMBHOMO JOKYMEHTA.

40.2. OnucaHne apxmBHbIX JOKYMEHTOB NPOBOAMTCSA Ha rocyaapCTBEHHOM s3bike Poccuiickon degepauun.

XLI. onncb AEnN, AOKYMEHTOB

41.1. Onucb gen, AOKYMEHTOB [OMKHA pacKpbiBaTb COCTaB M CoAepXKaHUe BKITIOYEHHbIX B HEe eAMHUL, XpaHeHns (eguHuL
yyeTa), 3aKpennsaTb UX BHYTPUMDOHAOBYIO CUCTEMATU3ALMIO U 0BecrneumBaTh MX yYeT.

Onucb aen, AOKYMEHTOB BKIIlOYaET onucaTesibHble CTaTbW Ha YPOBHE eauHMUbI XpaHeHus (eauHMUbI yyeTa), UTOroBYyHO
3anuch (K Kaxaomy TOMY M CBOAHYH MO ONMUCK B MociiedHeM TOME), JIMCT-3aBepuTenb (AN KaXgoro TomMa) M CrpaBoYHbIN
annapar, BKMOYaloWMA TUTYIbHBIA NACT, NpPeaucrioBue, CNMUCOK COKpalleHWi, nepeBofHble Tabnuubl apXMBHbIX LWNGPOB (B
cnyvae nepepaboTku onuncu). ONMcb MOXET TakKe BKMHYaTb coaepxaHue (ornaeneHune) u ykasaresnu.

41.2. OnucatenbHas cTaTbs B ONUCK Aer, AOKYMEHTOB JOSKHA BKIOYaThb:

HOMep eauHMLbI yYeTa (A5 KUHOOOKYMEHTOB, (POHOAOKYMEHTOB, BUAEOAOKYMEHTOB U AMaduIIbMOB);

HOMeEp eauHWLbI XpaHeHus (B onvcu 4en no fIMYHOMY COCTaBy - HoOMep aena);

MHOEKC (NPON3BOACTBEHHbIN HOMEpP) Aena (4ns Hay4YHO-TEXHMYECKOW AOKYMeHTauuun (aanee - HTM) - npon3BoaCcTBEHHLIN
MHOEKC (LWndp paspaboTku) - Npy HanMuuu;

3arofioBoK eAnHULbI XpaHeHus (Toma, YacTtu) (ans KNHOOOKYMEHTOB, (OHOOOKYMEHTOB, BUOEOAOKYMEHTOB U AMadduNbMOB
- 3aronoBOK eauHuUbl ydeTa (OOKYMeHTa) - Ha3BaHME WM OCHOBHOE COoAepXXaHWe efuHULbl XpaHeHusi (eguHuubl yyeta),
BKIMIOYAs yKa3aHue s3blka JOKYMeHTa (Mpu HanmuMuMyM OOKYMEHTOB Ha OOHOM MITU HECKOMbKMX MHOCTPaHHbIX A3blKax Wnu Ha
a3bikax Hapogos Poccuickon ®enepauun);

KpanHue oatbl JOKYMEHTOB, hoTooTneyaTkoB (ans gotoansbomoB) (ans HT - rog okoH4YaHusi paspaboTku);
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Tekct/Pepakuma apokymedTa noarotoenersl AQ "Koaekc"
KOJTIN4EeCTBO JINCTOB - ANA TEKCTOBbLIX JOKYMEHTOB, (bOToaJ'IbGOMOB;
npnmMmeyaHuA.
B onucu en no niM4HomMy coctaBy HGOﬁXOﬂ,I/IMO YKa3blBaTb CPOK XpaHeHUA BHECEHHbIX B HEee fernl.
OnucarternbHas cTaTbs onucu OOJ1KHa BKIMKYAaTb TakKxXe:

ana HT,D, - HaMMeHOBaHUA OpFaHI/I3aLI,I/II/I-pa3p860TLWIKa (ﬂ,]’lﬂ Haquo—Mccne,qosaTeanKon pa6OTbI - d.)aMI/IJ'II/II/I N nHnumanbl
Hay4YHOro pykosoguTtenad, OTBETCTBEHHOIO VICI'IOJ'IHVITeJ'Iﬂ), COUCMONTHUTENEN;

ONS KUHOAOKYMEHTOB - dpaMunuio(M) n nHuumansl aBtopa(oB), MeCTO U KpaWHuWe AaTbl CbeMKW, AaTy CO34aHus, 3BYK,
LBETHOCTb, TN U hopmaT NMeHKU, KONMYECTBO YacTew, KONMMYECTBO edVHUL XpaHeHust (MeTpax) - obLiee 1 No anemeHTam
KOMMreKTa (opurnHanos 1 Konui);

B Onucu (*)OTO,D,OKyMeHTOB - (*)aMI/II'II/HO(I/I) N nHnumanbl aBTOpa(OB), MeCTO N AaTy CbeMKU, OPUrMHarnbHOCTb, KONMM4YEeCTBO
Kaapos I'IaHOpaMHOIZ CbEeMKU,

ana doTtoans6oMoB - hamunuio(M) U UHULMaNbLI aBTopa(oB), MECTO CBHEMKU, KONMMYECTBO (POTOOTMNEYATKOB, BHELUHWUE
0CcobeHHOoCTY;

ana oHOOOKYMEHTOB - haMunmio(u) U nHmumansl astopa(oB) U UCNONHUTENSA(EN); MECTO 1 AaTy 3anucu (nepesanucu,
BbIMycKa); TUN HOCUTENs, pasmep HocuTens (Onst JOKYMEHTOB MEXaHWYeCKoW 3anucu), CKOPOCTb 3anucu (4ns AOKYMEHTOB
MEeXaHW4YeCKoW U MarHUTHOWN 3an1cK), BpEMsI 3ByHaHMsl, KONMYECTBO €AMHULL XpaHEHWS (OPUTMHANOoB 1 KOMWR);

ANs BUAEOAOKYMEHTOB - (hamMunuio(M) M MHMUManbl aeBTopa(oB), MecTO M KpalHue AaTbl CbeMKM, OaTy CO3AaHus,
LIBETHOCTb, TUM HOCUTENs, hopMaT 3anncu, XPOHOMETPaX, KONMYECTBO eAMHUL, XPaHEHUs! (OPUIMHANoB 1 KOMui);

AN 3NEeKTPOHHbIX OKYMEHTOB - 06beM B merabanTax.
CeeneHust 06 ycrnoBusix 4oCTyna K AOKYMEHTaM eauHULbl XpaHeHus (eguHULbI y4eTa) U YCNoBUSIX X UCMONb30BaHus, a
Takke OTMETKM O Hanuyum PoHAa MoNb30BaHWs, CTPAxOBOro POHAA, O pacCeKpeYMBaHUM OOKYMEHTOB, 06 MUX OTHECEHMU K

KaTteropmm 0cobo LIEHHbIX UNN YHUKANbHbLIX BHOCATCS B rpady "Mpumedarns”.

B onucu anektpoHHon HT[, a Takke B ONUCAX KMHOOOKYMEHTOB, (DOTOAOKYMEHTOB, (POHOAOKYMEHTOB M BUOEOA0KYMEHTOB
HeobXxoaMMO yka3blBaTb COCTAB TEKCTOBOW COMPOBOAMUTENBHOW AOKYMEHTALNN.

K onucn OINNIEKTPOHHbIX Aen, AOKYMEHTOB AOJKHbI nNpunaratbCA peecTtpbl AJOKYMEHTOB 3N1IEKTPOHHOrO Aena.

41.3. ApXI/IB B LenAxX noBblLLUEHUA I/IHq)OpMaTI/IBHOCTI/I CnpaBOYHO-NMONCKOBbLIX CpeancTB NpoBOAUT:

ycoBepLweHcTBOBaHMe onucu ges, JOKYMEHTOB C yTOYHEeHMEM 3arofioBkOB U Kpal;IHI/IX AaTt eguHul XpaHeHua (e,D,VIHI/ILI,
yHeTa) (693 N3MEHEeHUA WuxX CI/ICTeMaTI/I3aLI,VII/I), CO34aHMEM aHHOTauWi Ha OTAErbHble apXuBHble OOKYMEHTbl Unun rpynnbl
APXUBHbIX OJOKYMEHTOB, COCTaB/fieHMeM HeoCTarnLWmnX 3rieMeHTOB CnpaBO4YHOro annapara K onmcu;

rlepepa60TKy onucun gen, OOKyMeHTOB C nposegeHnemM 3KCnepTtudbl LUEeHHOCTU apXUBHbIX OOKYMEHTOB, YTOYHEHUWEM WuX
(*)OH,CI,OBOVI NPpUHaONEeXHoCTn, YTO4YHEeHnemMm Wunnm nepecocTtaBiieHneM 3arojioBKOB eOUnHUL XpaHeHUud (eJJ,I/lHI/ILI, yqua),
onpegeneHnem mnn ytodHeHunem unx KpaI7IHI/IX aar, nepeCMCTemaTmaaumeVl Nno HOBOW CXemMe cucTemaTusauuu, CoCTaBleHnem

HeJoCTalWwmx 31eMeHTOB CrpaBO4YHOIo annaparta K ornucu.

I'IepepaGOTaHHaﬂ onnucb aen, AOKYMEHTOB NoanexuT yTBepXXOeHUo B COOTBETCTBUN C MYHKTOM 36.7 Mpasun.

Ecnn onuce pgen, OOKYMEHTOB NepecoCTaBndeTCcd, TO OAWMH 3K3eMnnap paHee UMeBLLENCS onucu aen, OOKYMEeHTOB
BKINKOYaEeTCA BO BHOBb COCTaBJ1I€HHYIO OMNMUCb Aen, OOKYMeHTOB nod nocnegHumM y4eTHbIM HOMEePOM, OCTallbHble ee 3K3eMNnApbl
BblAENAOTCA K YHUHYTOXEHUIO.
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MepeBogHas Tabnuua K nepepa60TaHHO|7| onnucu nomMmellaeTcd B COOTBETCTBYOLWLEee aerno doHaa.

XLIIl. NYTEBOOUTENDb NO ®OHOAM

42.1. TNyTteBoguTenb no ¢poHaam JOMKeH codepXaTb onucaTerfbHble CTaTbM Ha YPOBHE KaXdoro apxmBHOro doHaa,
CUCTEMATM3NPOBAaHHbIE MO pa3paboTaHHOW apxXuMBOM CXEME, W CMPaBOYHBLIA annapat, BKMOYaKLWWUA TUTYNBHBIA TUCT,
cofepxaHue (ornaeneHue), NpeancnoBme, CNMCOK COKpaLLIEHWUIA, MPUMNOXEHNs, ykasaTtenu 1 obuyto bubnuorpaduio.

B nyrtesoguTterne no (bOHﬂaM apxuBa O0nyCKaeTcA npencrtabBrieHne apxXxmBHbIX (bOHﬂOB OOHOTUNHbIX OpFaHVI3aLI,VII7I B Bnae
Crnncka HeaHHOTUPYEMbIX (bOHJJ,OB.

42.2. OnucatenbHas cTaTbs apxXuBHOMO (HoHAA, apXMBHOW KOMMekuuMm B nyteBoguTene no ¢oHgam apxuBa OOSKHA
BKMNtOYaTh:

Ha3BaHue, crpaBo4Hble OaHHblIe (COKpaLLI,eHHOG HanmMeHoBaHWe apxmea, HOMep (bOHﬂ,a, Konnekuun, Konn4ecteso eanHuL
XpaHeHund (e,D,VIHI/ILI, yqua), obbem OOKYMEHTOB KaxKaoro sumaa C KpaVIHVIMI/I gartamu, Kpa|7|H|/|e Aartbl JOKYMEHTOB C yKa3aHunem
3a40KyMEHTUPOBaAHHbLIX nNepnonos (I'Ipl/l Hal'II/I‘-II/IVI), cBeeHnd o Konmn4vecrtee OI'II/ICGI7I);

cBefeHnss ob uctopun poHaoobpasoBaTensa - opraHusauuy (faTtbl 06pasoBaHWs, NepeMMeHOBaHUs, peopraHusauumu,
nuKBuZauuy, BeOOMCTBEHHYH MNPUHAAMNEXHOCTb, CTPYKTYpY, YHKUMM U UX W3MEHEHUs, Ha3BaHUsA opraHu3auuu-
npegLwecTBeHHMKA M NpaBoMpeeMHuKa) Unm kpaTkue Guorpadmyeckme gaHHble o hoHgoobpasoBaTtene - U3MYECKOM nuue
(bamunuio, ums, oT4ECTBO (MPU HANMYUK), NCEBOOHUM, NMPEXHIO haMUNUIo, AaTbl XXU3HW, NPodeccuto, AaHHbIe O CryXebHomn
N O6LLECTBEHHOW AEATENBHOCTN);

cBegeHusi o6 uctopum cpoHaa, konnekumn (O4aTy, UCTOMHUK U OCHOBaHWE MOCTYMNMEHWUA B apXuB, CTEMEHb COXPaHHOCTM
[OKYMEHTOB, 0COGEHHOCTM (DOPMUPOBAHNS, OMUCAHUS U CUCTEMATU3ALMMN JOKYMEHTOB, M3MEHEHNSA B COCTaBe U 06beME U Ux
NPUYMHBI, Hanuuve B hOHOE OOKYMEHTOB APYrMX opraHu3auuin unu nuy (coHOOBbLIX BKIOYEHWI), O BPEMEHW, YCIOBUSX
co3faHusa, npuHumMnax hopMUPOBaHUS U MECTOHAXOXOEHUN apXMBHOWM KOMMEKUUM OO0 MOCTYNINEHUS B apxuB, a Takke O ee
cocTaBuTene);

aHHOTaLMIO O COCTaBe U coAep)KaHUM JOKYMEHTOB hoHAa, KONneKuuu;

cBeleHVs1 O si3blke [OOKYMEHTOB, YCIOBUSIX AOCTYNa M WCMOSb30BaHUS, CBEOEHWS O COCTaBe Hay4HO-CMpPaBOYHOO
annapata k boHAy, Konnekumm.

XLIIl. KPATKWA CNPABOYHUK NO ®OHOAM

43.1. KpaTknii cnpaBoYHMK No oHAaM OOSMKEH copepXaTb MnepedeHb XapaKTEPUCTUK apXMBHbIX (POHAOB MMM rpynn
apxXuBHbIX QOHAOB, CUCTEMAaTU3MPOBAHHbIX N0 paspaboTaHHON apXMBOM CXeMe.

OnucaTenbHas cTaTbs B KpaTKOM cnpaBO4HUKE MO Q)OHJJ,aM apxuvBa OO0JPKHa BKto4YaTb:

B aHHOTMPOBaHHOM - Ha3BaHWE apXMBHOrO (hOHAA, CrpaBOYHble AaHHble U CBEAEHUs O COCTaBe Hay4YHO-CMpaBOYHOro
annapata k hoHAy, KpaTKylo aHHOTaLMI0 JOKYMEHTOB apX1BHOMO (hoHaa;

B HEAHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro YoHAa, CrpaBOYHble AaHHble U CBEAEHUS O CocTaBe Hay4YHO-CMpPaBOYHOro
annaparta K dooHAay.

XLIV. KATANOIr AYOAMOBU3YAIIbHbIX JOKYMEHTOB

44.1. dopmupoBaHNEe M BeAeHMEe KaTanora ayguoBuayaribHbIX AOKYMEHTOB OCYLLECTBIISIETCA apXMBOM MNpu HedOHOOBOW
OpraHu3aLumn Nx XpaHeHus1.

XLV. OPTAHU3ALINA OOCTYINA NOJNIb3OBATEJIEN K APXUBHbIM JOKYMEHTAM

45.1. ApxuB opraHM3yeT LOCTYN Nosfib3oBaTeNen K apxXuBHbIM genam, 4OKYMEHTaM C y4eToM TpeboBaHWIA, YCTAHOBIEHHbIX
3akoHogatenbcTBom Poccuiickon depepauun, B TOoM uucrie [lopsiakOM  MUCMOMb30BaHUSA  apXMBHbLIX OOKYMEHTOB B
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rocyAapCTBEHHbIX Y MyHULMNanbHbIX apxmBax Poccuiickon Geaepaunmn =7 .

57 Mpukas Pocapxvea N 143.

45.2. ApxvB He BrnpaBe oOrpaHuy4MBaTb YCNOBWUS WCMOMb30BaHUSA mMornb3oBaTtenieM WHopMaumu, MonyyeHHOW VM B
pesynbrate CaMOCTOATENLHOrO M3y4YeHUst apXMBHbBIX JOKYMEHTOB UMW NpegoCcTaBneHHOoN eMy apXMBOM B Nopsiake BO3Me3gHOoro
OKasaHus YCNyr, 3a UCKIOYEHEM criyYaeB, NpedyCMOTPEHHbIX 3aKkoHodaTenscTBoM Poccunckon degepaumm nnm oroBopeHHbIX
B [IOroBOpE apxuBa ¢ COGCTBEHHUKOM MK BriagenbLeM apXUBHbIX JOKYMEHTOB.

45.3. ApxuB 00513aH yBeOOMMATbL MONb30BaTeNsd o cobrogeHun pexuma KoHPUAEHUMANbHOCTU B OTHOLUEHUN CTaBLUEl
€My W3BECTHOM MHGOpMauuWM, UCMONb30BaHWE U pPacnpOCTPaHEHWE KOTOPOW OrpaHUYeHO 3aKOHOAATENbCTBOM Poccuiickon
denepaumm:

B @aHKeTe Mnonb3oBaTerns, paboTalLLero B YUnTanbHOM 3are - B criydae paboTbl Nofnb3oBaTensi B YATANbLHOM 3arle;

B [JOroBopax 00 okasaHMu yCryr apxvMBOM - B Criyyae 3aKodYeHUs Takmx OrOBOPOB;

B OTBETax Ha 3anpochkl coLMarnbHO-NPaBoOBOro Xxapakrepa - NPy NOAroTOBKE M HanpaBfieHUN Takux OTBETOB.
XLVI. UCMONHEHUE 3AMPOCOB MNOJIb30OBATEJNEN

46.1. MNocTynatoLime B apxmB 3anpockl NogpasaensiTca Ha:

3anpockbl  couuanbHO-NPaBOBOro  XapakTepa -  3anpocbl, CBA3aHHble C  couMarnbHOW  3awMTOW  rpaxaa,
npegycmaTpuBalowel MX MeHCUOHHoe obecrnevyeHve, a Takke MOMyYeHue mbroT M KOMMEHcauuld B COOTBETCTBUM C
3akoHogaTenscTBoM Poccuinckon egepauum n MexgyHapogHeiMu obssatensctsamu Poccuinckon degepauun;

TemMaTuyeckme 3anpocbl - 3anpocbl O MNPedoCTaBNeHUM apxXMBHOW WHopMaumm No onpegeneHHon npobneme, Teme,
cobbITuIo, hakTy;

3anpocbl O pacCeKpeuvBaHUM apXWMBHLIX [JOKYMEHTOB, SIBMSIOWMXCA HOCUTENAMM CBEAEHWIA, COCTaBMSOLMX
roCyAapCTBEHHYHO TalHy.

46.2. ApxvB opraHusyeT nNpuemM 3anpocoB HEMOCPEACTBEHHO B apxmBe, Mo NnoyTe, ¢ UCMofb3oBaHneM oduLuanbHOro canta
apxuBa UM ouuManbHOro cainTa YnofIHOMOYEHHOMO OpraHa MCMoNHUTENbHOM BnacTu cybbekta Poccuiickoin depepauun B
chepe apxuBHOro Aena, oguuManbHOrO caiTa opraHa MeCTHOTO CamoynpaBreHusl, eAUHOro nopTarna rocy4apCTBEHHbIX U
MyHULMNAnNbHBIX YCNyr NGO pervoHanbHOro nopTania rocyAapCTBEHHbIX M MYHULMNAmbHbLIX YCNyr, Mo WH(OPMAaLMOHHO-
TENeKoOMMYHUKaLMOHHBIM CEeTSM.

46.3. ApxuB Mpyn HannuMm OUHAHCOBbLIX, TEXHUYECKUX U KaApOBbIX BO3MOXHOCTEW OCYLLECTBISET MpUMeM 3anpocoB U
HanpasreHve OTBETOB MO pe3yrnbraTaM MX UCNOMHEHNsS B (POPME ANEKTPOHHbIX JOKYMEHTOB:

yepe3 defepanbHyl0 FOCygapCTBEHHYO  WHOPMAaUMOHHYHO cucteMy "EAvHbIA  nopTan  rocygapCTBEHHbIX U
MYHULMNANbHbLIX yCryr (pyHKUMA);

Mo 3alUMLIEHHbIM KaHanam C MWCronb3oBaHMEM LUMdpoBarbHbIX (KpunTorpauyecknx) cpeacts, WHGOPMALMOHHO-
TENEeKOMMYHUKAUMOHHLIM CUCTEMaM M CETsIM CBSI3W HENocpefAcTBEHHO B oTaeneHust lNMeHcuoHHoro doHaa Poccuiickon
denepaumm 1 Yepes MHOFOMPYHKLUMOHAmbHbIE LEHTPbl MPeAOoCTaBMEHUst FOCYAAPCTBEHHbLIX M MyHUUMMANbHBIX YCryr npu
YCNOBWU 3aKMHOYEHUS COMMaLLEHUA O B3anMOLENCTBMU MEXAY HUMU U COOTBETCTBYIOLLMM OpPraHOM UCMOMHWUTENBHONM BNactu B
cepe apxvBHOrO Aerna Unm opraHoM MeCTHOrO caMoyrpaBneHus;

Mo UHOPMALMOHHO-TENEKOMMYHMKALNOHHBIM CETSIM (MO COrMacoBaHUIO C NOfb30BaTENeM).

46.4. 33I'IpOC nonb3oBaTtenid paccMaTpuBaeTCcd U UCNOJNTHAETCA apXmnBOM Npu Hann4vmmy B 3anpoce:

HanmMeHoBaHUA Ipnan4YecKoro nua - ana npnanvyeckmnx nuu;
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d)aMI/IJ'IVII/I, MMEHN N oT4yecCTBa (I'Ipl/l HaJ'II/NI/IVI) - and (bI/ISI/IHeCKI/IX nnu;
NOYTOBOIO U (I/IJ'II/I) ANEeKTPOHHOro agpeca norib3oBarensd,

yKkasaHus Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTens He NOANEXUT PACCMOTPEHMIO B CREAYIOLLMX CryYasx = :

38 Yactb 5 cratbu 14 PenepansHoro 3akoHa N 125-93.

€CJ11 3anpoc He noanaeTca NPOYTEeHUIO,

ecnu OTBeT MO CyLIEeCTBY yKa3aHHOM B 3amnpoce TeMbl (Borpoca) He MoOXeT ObiTb AaH 6e3 pasrmalleHus CBedeHuw,
COCTaBMAILWMX rocyAapCTBEHHYIO UMW NHYIO OXpaHsemylo defeparnbHbiM 3aKOHOM TavHy (ykasaHHas uHdopmaums MoxXeT
ObITb NpegocTaBneHa TOMbKO MPU HaMM4YMK Y NOMb30BaTeNs JOKYMEHTarnbHO NOATBEPXAEHHbIX MpaB Ha NonyvyeHne CBeOeHUi,
copepXaLunx rocyfapCTBEHHYIO TaHy 1 (Mnn) KoHdUAEHUManbHy NHHOpMaLmio);

€CMK 3anpoc KacaeTcs TeMbl (BONpoca), B OTHOLLEHWI KOTOPOW MOSb30BaTenNio paHee MHOTOKpaTHO AaBanuchk NMUCbMEHHbIe
OTBETbI MO CYLIECTBY, U MNpPU 3TOM HEe MNPUBOOATCA HOBble [O0BOAbI MMM OBGCTOATENbCTBA (PYKOBOAWUTENb apxvsa Wnu
YNOSIHOMOYEHHOE Ha TO NMUO BrpaBe MPUHATL pelleHWe O Ge30CHOBAaTeSIbHOCTY O4YepedHOro 3anpoca M MpekpalleHum
nepenuncky No JaHHOMY BOMPOCY MPW YCIOBUW, YTO YKasaHHbLIM 3anMpoc M paHee HanpaensiemMble 3anpocbl Hanpaensnuch B
OOMH U TOT e apXuB);

€CInn B 3anpoce cogepxartcda HeleH3ypHble nm6o OCKOp6I/ITeJ'IbeIe BblpaxeHud, yrposbl X1U3Hu, 300p0OBb0 U MMYLLIECTBY
OOSMKHOCTHBIX JIUL apXmnBa, a TakKe YIIeHOB UX CeEMEN;

€ecnuv y nonb3oBaTtens OTCYTCTBYIOT AOKYMEHTbI, NOATBEPXAAOLWME ero NorTHOMOYNS BbICTYNaTb OT MMEHU TPeTbUX nuu, B
OTHOLLUEHUN KOTOPbIX cAenaH 3anpoc (B crnyyae, ecnv He UCTEK CPOK OrpaHuWYEeHUsi, YCTAHOBIEHHbIA YacTbto 3 cratbu 25
denepanbHoro 3akoHa N 125-93).

O npuymHax ocTaBneHusi 3anpoca 6e3 paccMOTpeHMs coOOLLaeTcs Monb3oBaTento B Cryvasix, ecnv ero gamunusa u
NOYTOBbLIN (3MEKTPOHHLIN afgpec) NOAAAKTCS NPOYTEHUIO.

46.6. Ha 6e3B03Me30HOM OCHOBE apXUBOM MCMOJSTHSAIOTCS:

3anpocbl coumasnbHO-NPaBoBOro XapakTepa - B TedeHne 30 kaneHgapHbIX AHeW Co AHs perucTpauuu 3anpoca? .

3% Yactb 3 cratbu 26 PeaepanbHoro 3akoHa N 125-93.

TEMaTU4eckne 3anpocbl OpPraHoB FOCYAAPCTBEHHOW BMACTU M MECTHOrO CaMOyMpaBfeHusi, Hanpasnsemble B Lensax
VCTIONMHEHUS UMW CBOMX MOMHOMOYMIA, - B MOPSIAKE U B CPOKM, YCTAHOBIEHHbIE 3aKkoHodaTenscTeoM Poccuiickon denepaummntl |
nM6o B cornacoBaHHbIE C HUMW CPOKU.

60 [pukas Pocapxmsa ot 09.01.2017 N 1 "O6 yTBEepXAeHUU AAMUHUCTPATUBHOMO pernameHTa no _NpeaocTaBleHuo

denepanbHbIM_apXMBHLIM areHTCTBOM rOCYAapCTBEHHOWN ycnyrn "OpraHusaumnsa MHOPMAaLIMOHHOIrO obecneyvyeHnsa rpaxaaH,
opraHusaumm 1 obulecTBeHHbIX 06beanHeHnn Ha ocHoBe AOKYMeHToB ApxmBHOro choHaa Poccunckon depepauuun v gpyrux
apXUBHbIX A0KymMeHTOB" (3apernctpupoBaH MuHioctom Poccun 28.04.2017, peructpaumoHHbin N 46535), ¢ usameHeHusmu,
BHeCeHHbIMU npukazoM Pocapxuma ot 09.10.2017 N 157 (3apeructpuposaH MuHioctom Poccun 16.11.2017, pernctpaumoHHbIi
N 48924).

3anpocbl O pPaCcCeKpeYMBaHWM apXMBHbIX [OOKYMEHTOB, SBMSAOLWMXCA HOCUTENAMWU CBEOEHWUW, COCTaBMSIOLLUX
rocygapCTBEHHYHO TalHy, - B CPOKM, YCTaHOBIEHHbIE 3akoHogaTenbCcTBOM Poccuiickon degepaumm o rocygapCcTBEHHON TanHe
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6l

il Cratbs 15 3akoHa Poccuiickoinn ®enepauumn ot 21.07.1993 N 5485-1 "O rocynapcteeHHon TaiiHe" (CobpaHue

3akoHogatenbcTtBa Poccunckon ®epepaumn, 1997, N 41, c1.8220-8235; 2018, N 31, c1.4845) (pnanee - 3akoH "O
rocygapCTBEHHOW TanHe").

46.7. Ha Bo3ame3gHON OCHOBE MUCMOMHAITCA TeMaTuydeckne 3anpochbl, NnoctynueLine ot PUOANYECKNX N qamamqecmx nny, L
. Tematuyeckue 3anpocbl UCMOJNHAKTCA Ha OCHOBaHNKX J0OroBOpPOB BO3ME3OHOIo OKa3aHuA ycnyr.

£2 YacTtb 5 ctatbu 26 PenepanbHoro 3akoHa N 125-03; nyHkTbl 4.1.2, 4.1.10, 4.1.14, 4.1.15 MNopsaka MCnonb30BaHMs

APXMBHbIX JAOKYMEHTOB B FOCYAAPCTBEHHbLIX M MyHUUMOaNbHbIX apxuBax Poccurickon depepauunun, yTBEPKLEHHOIO NPUKA30M
Pocapxuea N 143.

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

A63au yTpatun cuny ¢ 7 Hosibps 2022 roga - npukas Pocapxua ot 26 ceHTabpa 2022 rona N 117. - Cm. npeablayLuyio
penakuuio.

Mpu oTCcyTCTBUM PUHAHCOBBIX, TEXHUYECKUX U KaApPOBbIX BO3MOXHOCTEN MO MCMOMHEHUIO TEMaTUYeCKoro 3anpoca 4oroBop
BO3ME3QHOr0 OKa3aHWsi YCryr He 3aKro4aeTcsl, apXuB pPEeKOMeHOYeT MOoNb30BaTerntio MpPOBOAUTb CaMOCTOATENbHbIA MOUCK
MHTEepecyoLen ero MHpopmaLumm B YnTanbHOM 3arne apxusa.

I'Iopﬂnox onpegeneHna nnatbl U (I/IJ'IVI) pasmep nnatbl 3a WCMNOJfIHEeHMe TeMaTU4eCKMX 3anpoCoB YCTaHaBIMBAETCA B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuiickon ®egepaunn.

46.8. ApxuB odopmngeT OTBETbl Ha 3anpocbl B BWAE apXMBHOW CMpaBKW, apXUBHOW BbINUCKWA, apXMBHOW KOMWUW,
WMHOPMALIMOHHOIO NMMCbMAa, a Takke B MHbIX hopMaX, YKa3aHHbIX B NyHKTe 46.14 Mpasun.

46.9. ApxmBHas crpaBka oopMnsieTcst Ha GnaHke apxuBa M CooepXuUT HasBaHue ("ApxmBHas cripaska") u MHopmaumo
no Teme 3anpoca C yKasaHueM apXuBHbIX LUMPPOB M HOMEPOB NUCTOB €AMHUL, XPAHEHWUS TeX apXWMBHbLIX JOKYMEHTOB, Ha
OCHOBaHWM KOTOPbIX OHa cocTaBneHa. ApxvMBHas crpaBKka 3aBepsieTcs pyKoBOAWUTENEM apxvBa WNW opraHa MeCTHOro
camoynpaBneHnst Mo ynorHOMOYEHHbIM UM nuuom (npunoxenve N 11 k MNpasunam).

B TekcTe apxvBHOI CripaBKkun JaHHbIE BOCNPOU3BOAATCA TakK, Kak OHWU N3MOXEHbl B apXMBHBIX AOKYMEHTaX, a pacxoxaeHus,
HecoBnageHUs U HETOYHOCTU Ha3BaHUSA, OTCYTCTBUE MMEHU, OTHECTBA, UHULIMANOB UMW HanMyne ogHOro U3 HUX OroBapuBaroTCA
B TeKCTe crnpaBku B ckobkax ("Tak B AokyMeHTe", "Tak B TekcTe opurnHana"). B npymedaHusx no TEKCTY apXMBHOW CrpaBKu
OroBapuBaloTCs Hepa3bopymBO HanncaHHble, UCNPaBeHHbIe aBTOPOM (co3aaTternem AOKYMEHTa), He nogaatroLmecs NpoYTEHUIo
MecTa TekcTa AokymeHTa ("Tak B TekcTe opurnHana", "B Tekcte Hepa3bopyumBo"), a Takke Hanuyme unu OTCyTCTBUE OTMETKU O
3aBepeHnn JOKYMEHTOB, NOCMYXMBLUMX OCHOBaHWEM A1 COCTaBMNeHns OTBeTa.

B TekcTe apXVIBHOl71 CcnpaBky He OMNYCKAaKTCA NU3MEHEHUA, UcnpaBneHna, KOMMeHTapum, Ccob6CTBEHHbIE BLIBOAbI apxuea no
cogepXxXaHUo apxXnBHbIX OKYMEHTOB, HA OCHOBaHUM KOTOPbLIX COCTaBlieHa apXmBHasaA crnpaBkKka.

B apxvBHOl cnpaBke, 0GbeM KOTOPOW MPEBLILIAET OAMH JIUCT, BCE NUCTbI AOMKHbI ObiTb MPOLUUTLI, NMPOHYMEPOBAaHbI,
CKpEenneHbl MOANUCLID M MedaTbio. ApxvMBHas cnpaBka (MOCMEAHWIA NUCT) NOAMUCHLIBAETCS PYKOBOAUTENEM apxuBa WUu
YNONMHOMOYEHHbIM UM JOSMKHOCTHBIM FIMLOM (B MYHUUMMNANbHOM apxvBe, He SIBMSIOWMMCS OPUANYECKMM  NULOM, -
pyKoBoOAWTENEM OpraHa MeCTHOro CamoyrpaBneHust Uiy ynonmHOMOYEHHbIM UM AOMKHOCTHLIM NMLIOM) U 3aBepsieTcs:

neyaTblo apxvmea (4Ns MyHMUMMNANbHOrO apxvBa, He SIBMSIOWErocsl HOPUAMYECKUM JIMUOM - MeYaTbio, OonpeaeneHHown
NpaBoOBbIM aKkTOM COOTBETCTBYIOLLErO opraHa MEeCTHOro camoynpaBsrieHus) Ansi UCMoNb30oBaHUs Ha Tepputopum Poccuiickon
depepauuy;

repGOBOI MeYaTbio, a NpU ee OTCYTCTBUM - NeYaTblo, ONpeAerieHHo YCTaBoM apxuBa (NS MyHULUMMANbHOrO apxvea, He
ABMNSAIOLLErocs pUaMYeckUM JULOM - TMeyaTbio, OonpeferieHHOW MpaBOBbIM aKTOM COOTBETCTBYIOLLErO OpraHa MECTHOro

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/9004687#7DS0KE
http://docs.cntd.ru/document/901912288#8P60LT
http://docs.cntd.ru/document/542606332#7DM0KB
http://docs.cntd.ru/document/542606332#7DM0KA
http://docs.cntd.ru/document/542606332#7DU0KE
http://docs.cntd.ru/document/542606332#7E00KF
http://docs.cntd.ru/document/542606332#7E00KF
http://docs.cntd.ru/document/542606332#7D20K3
http://docs.cntd.ru/document/542606332#7D20K3
http://docs.cntd.ru/document/352001036
http://docs.cntd.ru/document/578323594#8QK0M8
http://docs.cntd.ru/document/578323594#8QK0M8
http://docs.cntd.ru/document/564515322#8PQ0LT
http://docs.cntd.ru/document/564515322#8Q20LU

06 yTBepxaeHun MNpaBun opraHU3aLn XpaHeHUs, KOMNIEKTOBaHWs, y4eTa 1 UCNoNb30oBaHWs JOKYMEHTOB ApxuBHOro doHaa Poccuiickon denepauum v Apyrnx apxmBHbIX Crpanuua 48
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24

camoynpaerneHus) Ans HanpaeneHus 3a npegens! Poccuiickon ®egepauun.

ApxvBHas cnpaeka, HanpaensemMas B rocy4apcTso, noanucasllee KOHBEHUMIO, 3aknioYeHHyto B r.laare 5 oktabps 1961 r.,
OTMeHsoLLY0 TpeboBaHWe neranvsaumm MHOCTPaHHbIX ouLManbHbIX JOKYMEHTOB, 3@ UCKMHOYEHNEM FOCYAapCTBa, C KOTOPbIM
Poccuiickan degepauns 3akmnoumnna 4OroBop O NpaBoBOK MOMOLLM M NPABOBbLIX OTHOLLEHMAX MO FPaXXa4aHCKUM, CEMEWNHBIM U
YyronoBHbIM Jenam, a Takke rocygapctBa - ydactHuka CHI, nognucaswero CornaweHve o npuHuunax u dopmax
B3aMMOAENCTBUSA B 00nact UCnonb3oBaHMS apXUMBHOWM MHA)OpMaLNN, NN C KOTOPbIM UMEETCS ABYCTOPOHHEE cornalleHune o
coTpygHu4ecTBe B 3TOM oGnacTtu, 3aBepsieTCs COOTBETCTBYHOLUMM YMOSHOMOYEHHbIM OPraHoOM WCMOMHUTENbHON BnacTn B

cdepe apxvBHOro Aiena NpoCTaBneHMeM v 3anofHeHneM anocTuns i3 .

83 MyHkT 71 AOMUHUCTPATUBHBINA pernaMeHT PeaepansHOro apXMBHOMO areHTCTBa No NPeAOCTABNEHUIO TOCYAapCTBEHHON

ycnyru "OpraHusaums MCNoNHEHWs] 3aNPOCOB POCCUNCKUX M MHOCTPAHHbIX rpax/aaH, a Takke nvu_6e3 rpaxaaHcTBa, CBA3aHHbIX
C peanusaumen nx 3aKOHHbIX NpaB 1 cBobon, 0hopPMNEHUA B YCTAHOBNEHHOM MOPSAAKE apXMBHbIX CNPABOK, HANpPaBNdeMbIX B
MHOCTpaHHble rocyaapcrea”, yTBepXAeHHbIn npukasoM MwuHkynbtypbl Poccum ot 31.05.2012 N 566 (3apeructpupoBaH
MuHioctom Poccun  10.09.2012, peructpauuoHHbin N 25419) (manee - AgMUMHUCTpaTMBHBIA  pernameHT PocapxumBa,
yTBepXAeHHbIN npukasom N 566).

46.10. ApxuBHasa BbIinucka odopmnsetca Ha 6naHke apxvBa € 0603HaveHveM HasBaHusa ("ApxmBHas Bbinucka") u
AOCMOBHO BOCMPOU3BOAUT YacTb TEKCTa apXMBHOMO AOKYMEHTa, OTHOCALIMICA K onpedeneHHoMy dakTty, cobbiTuio, nmuy, ¢
yKasaHuem apxvMBHOrO LWndpa 1 HOMEPOB NNCTOB eAMHULIBbI XpaHeHUS. ApXMBHAs BbINUCKa 3aBEPSAETCS PyKOBOAUTENEM apxuea
Uy opraHa MeCTHOro camoynpasneHns NMbo YNnorHOMOYEHHBLIM UM NTULIOM.

Hayano u KOHel, KaXgoro W3BMEYEeHWs! U3 apXMBHOMO [OKYMEHTa, a TakkKe MpOMyckU B €ro TeKCTe OTAENbHbIX CroB
0603Ha4aloTCsl B apXMBHOW BbiNMcke MHorotoumeM. OCOGEHHOCTM TeKCTa apXMBHOIO [OKYMEHTa, BOCMPOM3BOAMMOIO B
apXMBHOW BbINUCKE, OrOBAPUBAIOTCS Tak XXe Kak K TEKCTY apXMBHOM CrpaBKy.

OdhopmneHne apxMBHOW BbIMUCKA OCYLLECTBMSAETCA MO aHanorMm C apXuBHOM CnpaBKoW, OQOPMIIEHME KOTOPOM
npegycMoTpeHo nyHKToM 46.9 MNpaswun.

46.11. ApxuBHasi KOMUsi AOCIIOBHO BOCMPOW3BOAMT TEKCT apXWBHOIO AOKYMEHTa UMM ero u3obpaxeHue, ¢ ykazaHWeM
apxuBHOTO LWKdpa. ApxXMBHAsi KOMUSI 3aBEPSIETCS PYKOBOAWUTENIEM apXuBa WM OpraHa MECTHOrO camoynpaeneHus nnéo
YNONMHOMOYEHHbLIM MM JMLIOM.

MoanvcaHue 1 3aBepeHne apXMBHOM KOMUM OCYLLIECTBNSETCS:

Ha OyMa)kHOM HOCuTerne - Mo aHanorMm C apxMBHOW CrpaBKOW, OhOpMIEeHNe KOTOPOW NpedyCcMOTPeHO nyHkTom 46.9
OpaBun. MNpyn 9TOM apxuMBHbIA LWNP KAXOOro NMCTa apXMBHOMO [AOKYMEHTa [OMmkeH ObiTb MpocTaBneH Ha obopoTte
COOTBETCTBYIOLLIEro NUCTa apXmMBHOW KOMUMU;

B (OpMEe OSMeKTPOHHOW KOMWW [OOKYMEeHTa, NoAMnMCaHHOW SMEKTPOHHOW MOoAMMCLI0  PYKOBOAUTENA apxmeBa wUnu
YMONMHOMOYEHHOIO MM  [JOMKHOCTHOrO nuua (B MyHMUMNANbHOM apxvBe, He SABNAKLIMMCH OPUOUYECKMM  NULIOM, -
PYKOBOAMTENS OpraHa MeCTHOrO CamoyrnpaBreHnst Uy YNnormHOMOYEHHOIO UM A0IMKHOCTHOrO nuua). ms darina anekTpoHHOM
KOMMM AOKYMEHTa JOIMKHO coaepXaTb apXMBHbLIN LLUNAP AOKYMEHTA.

46.12. ApXI/lBHaFI crnpaBka, apxXmBHasaA BbINUCKa N apxXmBHaA Konud, npeaHa3Ha4YeHHble 1A HanpaBlieHnA B rocygapcrBa-
Y4aCTHUKN CHI, Bkntovyasa oTBETHI ob OTCYTCTBUM 3anpalinBaemMbiX CBe[EeHWI, BbIChbINaoTCs apxXmBoM HenocpeacTtBeHHO B
agpec 3aasuTena.

ApxvBHas crnpaBKa, apxWBHas BbINWCKA WM apxvMBHasi KOMWsl, NpefHasHaYeHHble Ansl HanpaBneHust B rocyaapctBa, He
aBnsowmecst ydactHukamm CHI, Bknoyas oTBeTbl 06 OTCYTCTBMM 3anpalluvBaeMmblX CBEAEHWI, ohopMNsoTCS U BMEcTe C
3anpocaMu HarmnpaenstoTCs apXMBOM B COOTBETCTBYIOLMIA deaeparnbHbld  OpraH WCMOMHUTENbHOW BRAAcTM WK - ero
TeppuTOpUarbHbIA OpraH.

ApXMBHaﬂ cnpaBka, apxumBHaaA BbINMUCKA W apXuBHaaA KonuAa B Cllyydae JIMYHOro o6anJ,eva rpaxpgaHnHa wnm ero
OOBEpPEeHHOro nuua B apxmB BblAaKTCA €My nod pacnucky npu npeabdAaBneHUn nacnopta UM MHOINo yaocCToBepArollero
OOKYMeHTa; OOoBepeHHOMY nuuy - npu npeabdaBneHnMn OOBEPEHHOCTU, B NopAgke, yCTaHOBIIEHHOM 3akoHOOaTellbCTBOM
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Poccuiickon ®epepauumntd . Monyyatens apxvBHON CrpaBKu, apXMBHOW BbINWUCKA M apXMBHOW KOMUM PacrmnchiBA€TCA Ha UX
KOMUSX NnmM Ha 06opoTe COMPOBOAMUTENBHOIO MMCbMa K HUM, yKka3biBasi 4aTy MX NOMyYeHus.

&4 nasa 10 paxaaHckoro koaekca Poccuiickon denepaumm (Yactb nepeas) (CobpaHue 3akoHoaaTtensctsa Poccuiickoi

®epepauunn, 1994, N 32, c1.3301; 2017, N 14, c1.1998); OcHoBbl 3akoHoaartenscTea Poccuickon Penepauum o HoTapuate, Ot
11.02.1993 N 4462-1 (Begomoctn Cbesga HapoaHbix AenyTtatoB Poccunckon ®egepaummn n BepxosHoro Coseta Poccuiickon
denepauun, 1993, N 10, c1.357; CobpaHue 3akoHogaTtensctBa Poccuiickon depepauun, 2019, N 30, cT.4128).

3aBepeHHa$| anocTunemMm apxmBHasa ChpaBKa, apXmBHaA BbINMUCKA WM apXuBHaaA KOMUA B Cllydae JIMYHOro 06pau.|,eH|/|$|
rpaxgaHnHa unn ero OOBEepeHHOro snuua B apxuB BblaETCA €My Ha pPyKM npu npeaobAaBieHUnM KBUTaHUUU o0 ynnare

rocyp,apCTBeHHoﬁ NOLWJINHbI 3a NpocCTaBleHne anocTungd 85

85 AOMUHMCTPATUBHBLIN pernameHT Pocapxmea, yTBepX/aeHHbIN npukasom N 566.

46.13. MIHdhopmMaLMoHHOEe NMCbMO 0PopMnsieTcst Ha BriaHke apxvBa M COOEPXKUT OTBET O Hannuum (OTCYTCTBUU) B apXxvBe
apXuBHbIX [OOKYMEHTOB MO TeMe 3anpoca unu cBefeHust o6 KX MECTOHaxOXOEeHWuM, WnM O Mepechifike 3anpoca Mo
NPUHaANEXHOCTU B COOTBETCTBYIOLLYIO OpraHu3aLmio, Unv no Bonpocam okasaHus BO3Me3OHbIX YCNYr, UNK O paccekpevmBaHum
apXMBHbIX AOKYMEHTOB, ABMSIOLLMXCA HOCUTENAMU CBEAEHMWI, COCTaBNAOLLMX rOCYAapCTBEHHYIO TalHy.

MHdZ)OpMaLI,I/IOHHOG NMMCbMO NoOANMUCbIBAETCA pykoBoguTenem apxvBa UM ynoriHOMOYE€HHbIM UM OOJT)KHOCTHbIM JTMLUOM (B
MyHUUMNArNbHOM apxumBe, He ABNALWNMCA HpuandecknmMm JnnmuoMm, - pykoBoguTenem opraHa MeCTHOro camoyrnpasreHna unn
YNOJIHOMOYEHHbIM UM OO0JI)KHOCTHbLIM ﬂI/ILLOM).

46.14. No cornacoBaHMio ¢ NoNb3oBaTeNeM OTBET Ha TEMATUYECKUI 3anpoc apxXmB MOXET NpeaocTtaBUTb TakKXe B BUAE:

cncrtematnanpoBaHHOIo KpaTtkoro wuinM aHHOTMPOBaAHHOIO nNepeYyHA 3arojioBKOB apXUBHbIX OOKYMEHTOB Wi eaunHuy
XpaHeHunda (eLI,I/lHI/ILL yqua) no onpep,eneHHoDl TemMe C yKasaHuem nx aat n apxmBHbIX LLII/ICprB;

TemMmaTmnyeckoro 0630pa APXUBHbIX OJOKYMEHTOB;
poaocnoBHOro gpesa, reHeanormyeckom pocnucu nnum Tabnuupl.

XLVII. KOMMMPOBAHUE APXUBHbIX AOKYMEHTOB

47.1. ApxuB oOpraHuM3yeT NpuveM 3aKa3oB Ha KOMUPOBAHME apPXMBHbLIX [OKYMEHTOB (M3rOTOBMEHNE W300paxKeHun,
BOCMPOU3BOASALLMX BHELUHWX BUO W COOEPXaHWE apPXMBHOMO [OKYMEHTa, nepesanucb KWHO-, (POHO-, BUAEOOOKYMEHTOB)
HEMOCPEACTBEHHO B apxuBe, MO ModTe, C WUCMONb3oBaHWEM oduumnanbHOro camTa apxvBa wnu oduumnansHoro camta
YNOITHOMOYEHHOIO oOpraHa WucnonHuTenbHon Bnactu cybbekta Poccuiickon ®enepaumm B cdepe apxvBHOro Aena,
ochmumanbHoro canTa opraHa MeCTHOro camoynpaeneHusl, No MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIM CETSAM.

47.2. KonmpoBaHne apXuBHbIX OKYMEHTOB OCYLLECTBMSETCS:
Mo 3aka3sy nosb3oBaTesnei TEXHNYECKUMU CpeacTBaMy apXmBa;

CaMOCTOATENbHO Nonb3oBaTendaMn apeHayeMbiMnU TEXHUYECKMMU cpeacTtBaMn apxmBa U COBCTBEHHBIM TEXHUYECKUM
cpencTtBoM B COOTBETCTBUU C nOpFID,KOM NCnonb3oBaHNA apXMBHbIX OOKYMEHTOB B roCyAapCTBEHHbIX U MYyHUUUNAlbHbIX

apxmsax Poccuiickon ®enepaunmn i 1 nokanbHLIMM akTamm apXvBOB.

&6 pukas Pocapxusa N 143.

47.3. KonmpoBaHue apXvBHbIX JOKYMEHTOB OCYLLECTBIIAETCS Ha BO3ME3HON OCHOBE HA OCHOBaHWUK forosopat’ .
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&7 Yactu 4, 5 cratby 26 ®enepansHoro 3akoHa N 125-93; npukas Pocapxusa N 143.

Ab63ay yTpatnn cuny ¢ 7 Hosibpsa 2022 roga - npukas Pocapxvea o1 26 ceHTs6pa 2022 rona N 117. - Cm. OpeaplayLyo
ReAAKLINKO.

B [orosope Ha opraHnm3aunto CaMmoCTOATEINIbHOIO KONMpPOBaHUA MNMoJib3oBaTeNieM apeHayemMmbiMn TEXHUYECKMMn cpeacrtesamMmm
apxXuBa YyKa3blBalOTCA obbem KonmpoBaHuda, CTOMMOCTb YyCnyr, gata M BpemMda npenocrtaBlieHna TeXHUYeCKMX cpencts, Tun
npegocrtaBnAemMoro TexHM4Yeckoro cpencrtea, BUAbl U3rotTaBlMBaeMbIX Konunm, npMBOOUTCA nNepeYYeHb KonupyemblX aen,
OOKYMEHTOB C YKa3aHneM UX apxXmBHbIX LIJI/I(*)pOB.

B Clny4yae CaMOCTOATEelNIbHOIo KonnpoesaHua nonb3oBartenem COBCTBEHHBIM TEXHUYECKNM cpencTBoOM 3aKn4aeTcd Oorosop
Ha opraHunsauui KonnpoBaHUA, B KOTOPOM YyKa3blBaeTCA obbem KonunpoBaHud, CTOMMOCTb YCnyr, oata U BpemMmdA npoBegeHudA
CbEMKU, MPUBOAUTCA NepedYeHb KonupyemblX Aesl, OOKYMEHTOB C YyKa3aHueM UX apxXmBHbIX LUMd)pOB, TN uncnonb3yemoro
TEXHUYECKOro cpencraa.

Pa6oTHuk apxuvea obecneumBaet KOHTPOJIb 3a COXPaHHOCTbKO KOonupyembiX Aen, OOKYMEHTOB, MneYaTHbIX nsgaHmnm wm
cobnogeHmem yCﬂOBMVI Aoroeopa B npouecce CaMOCTOATENIbHOINo KonnmpoBaHUA nornb3oBaTeriem COBCTBEHHBIM TEXHUYECKUM
cpencTBoM Unn apeHgyemMmbiMyu TEXHUYECKMMIK CpeacTBaMn apxmea.

Mocne 3aBeplUeHMST KOMUPOBAHWS apXMBHbIX [AOKYMEHTOB OMOPMIISETCS akT CAavu-MPUEMKU OKa3aHHbIX YCnyr B
NPOU3BOSILHON hopMe.

ApXVIB HEe npoBOAUT NPOBEPKY WAEHTUYHOCTU WU3rOTOBJIEHHbLIX TMOJib30OBaTeNeM CaMOCTOATENIbHO Konumn APXUBHbIX
OOKYMEeHTOB NOoAJTMHHUKY U HE YOOCTOBEPAET Hann4ne Takou NOEHTUYHOCTH.

47.4. Ha 06e3BO3ME3OHOM OCHOBE apXMB W3rOTABMBAET KOMWUW apXMBHbIX [OOKYMEHTOB MO 3aka3am OpraHoB
rocylapCTBEHHON BracTM M MECTHOIO CaMOYMNpPaBMeHWUsl, HanpaBneHHbIM B LENsX WCMOMHEHWUS UMW CBOMX MOMHOMOYMA B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuiickon ®egepaunn.

47.5. KonmpoBaHuMe apXxMBHbIX [OKYMEHTOB, HaXOOSLWMXCA B HeygoBNETBOPUTESNIbHOM  (PU3NYECKOM COCTOSIHUW,
npoun3BoANTCA B COOTBETCTBMM C MOPSOKOM MpU3HaHWS [OOKymeHToB ApxmBHoro ¢oHga Poccuiickon ®egepaumm
HaxXOAALLMMUCS B HEYOBMNETBOPUTENBHOM (PU3NYECKOM COCTOSHUM BE |

6% YacTb 2 cratbu 25 PenepanbHoro 3akoHa N 125-®3: noanyHkT 13 nyHkTa 6 MNonoxenus o PenepanbHOM apXUBHOM

areHTcTBe.

47.6. MNMpn ohopmMneHnn Konmm paccekpeyeHHOro apxXmMBHOro AOKyMeHTa B MECTE pacnofioXXeHWsi COOTBETCTBYHOLLEro rpuda
CEKPETHOCTN Ha KoMuu npocTtaenserca wrtamn "PaccekpeyeHo". Takon e LTaMn MpOCTaBfsieTCsa Ha 3feKTPOHHOM KOnuu
pacceKkpeyeHHOro apxXuBHOIO AOKyMeHTa. [1pyM camMoCcToATENbHOM KOMUPOBAHMKU MOMb30BaTenemM pacCceKpeyeHHOro apXmMBHOMO
OOKkyMeHTa paboTHMK apxmBa, 0b6ecrnevvBaloLLniA KOHTPOMb, pasMellaeT B MeCcTe pacrionoXeHWUsl COOTBETCTBYHOLLEro rpuda
CEeKpPEeTHOCTU 3acTaBKy co WTamnom "PaccekpedeHo".

47.7. Konun apxvBHbIX AOKYMEHTOB BbIOAOTCS MOMb30BATENSAM, MX AOBEPEHHbIM Nuuam WM MoryT ObiTb BbiCraHbl Ha
yKasaHHbI UMW MOYTOBbLIV agpec.

47.8. ApXI/IB BeAeT y4eT 3akKa3oB Ha KOonnMpoBaHue Ha 6yMa)KHOM HOcuTene nnn B 3ANeKTpoHHOM BUe.

XLVIIl. OPFTAHU3ALIUA PABOTbI NMOJNIb3OBATEJIEA B YUTATIbHOM 3ANE

48.1. OpraHusaumsa paboTbl nonb3oBaTenen B 4WTaNbHOM 3ane apxvBa onpegensdetrcsa [lopsigkoM UCMONb30BaHUS
apXMBHbIX [1OKYMEHTOB B rOCYAApCTBEHHbIX U MyHULMNAanbHbIX apxusax Poccuiickon depepaumnt? u paspaboTaHHbIMK B

COOTBETCTBMN C HUM JOKalnbHbIMWU aKTaMW apxuBa, pernameHTupyrLmnmMmmn paGOTy nonb3oBaTenen c ApXBHbIMW Jenamu,
OOKYyMeHTaMu, CrnpaBoO4YHO-MONCKOBbLIMU cpeacTBaMn K HUM, ne4aTHbIMU N3aHNAMU B €ro YnTaribHOM 3arne.
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&% Mpukas Pocapxuea N 143.

48.2. lMopsgok “cnonb3oBaHUSI apXMBHbBIX AOKYMEHTOB B TOCYAapCTBEHHbIX M MyHMUMMAnbHbIX My3esix, 6Gubnmorekax,
Hay4HbIX OpraHvM3auusx onpeensieTcss UMW B COOTBETCTBUM C 3akoHodaTenbcTBoM Poccuiickont depepaumn, B TOM Yucne B
COOTBETCTBMU C MOPSIAKOM, YCTAHOBMEHHBIM YMOMIHOMOYEHHbIM (heaeparnbHblM OpraHOM WMCMOMNHUTENbHOW BRactu B cdepe

apxvBHOro Aena u aenonpoussoactea l .

70 Yactb 5 cTathu 26 PenepanbHoro 3akoHa N 125-03; nyHkT 7 [NonoxeHus o PenepansHOM apxXvBHOM areHTCTBeE.

48.3. Pabota nonb3oBaTtenen no n3y4eHuo aen, JOKYMEHTOB, CMPaBOYHO-NMONCKOBBLIX CPEACTB K HUM, NeYaTHbIX 3OaHuN B
YNTaNbHOM 3ane apxmBa OCYLLECTBMSIETCS NOA KOHTporem paboTHWKa YMTarnbHOro 3ana apxuBa, B TOM YMCRe MOCPEACTBOM
cucTeMbl BUaeoHabnogeHus.

48.4. B unTanbHOM 3ane apxuBa BefyTcs NUYHble Aena nonb3oBaTeneit Ha GyMaXkHOM HocuTene Wnu B 3NeKTPOHHOM
BUOE.

B nnyHoe geno nonb3oBaTenst BKIIYalTCS:

3asaBlieHne nosib3oBartend Ha pa60Ty B YTaAllbHOM 3asne unm nMCbMo HanpaBuUBLLEro ero opraHa unn opraHun3auunu;

aHKeTa nofb3oBartens, 3anofiHeHHadA B yCTaHOBTEHHOM I'IOpFI,D,KeJ:I|1 )

71 MyHkT 2.2 npukasa Pocapxusa N 143.

TpeGOBaHVIﬂ Ha Bblga4vy apxXmBHbIX Oerl, JOKYMEHTOB;
3aKa3bl Ha KonmpoBsaHue;

3aBepPeHHble apXnMBOM KON NOLAJIMHHbLIX OOKYMEHTOB, NOATBEpPXXAakLWnX npaBo Nojib3oBatend Ha OOCTYN K apXMBHbIM
OOKyMeHTaM, cofepxalnm I/IHd)OpMaLLI/IIO O NINYHON M CEMENHOWN TalHe rpaxgaHuHa, ero YACTHOWM XN3HW, a TaKkKe CBeOEeHMs,
co3farwme yrpody and ero 6esonacHocTy;

apyrue 3adaBneHna nonb3oBartend, MMelLlne OTHOLEHNEe K pa60Te nonb3oBarternd B YuTaribHOM 3ale apxmBa.

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

48.5. B untanbHom 3ane BegeTcs XypHan y4yeta NnoceLeHnn YNTanNbHOro 3ana nosib3oBaTensiMu.

48.6. B cnyyae BbidBneHUa dakta HapylleHus nonb3oBatenem [lopsgka MCNonb30BaHWS apXUBHBIX OOKYMEHTOB B
rocyAapCTBEHHbIX M MyHMUMNanbHbIX apxuBax Poccuiickon Pepepaumm paboTHMK YMTANBHOrO 3ara apxuBa COCTaBnsier
OOKMNadHyl0 3anucky Ha WMMs PYyKOBOOMTENS apxuBa C WU3NOXEHWEM OOCTOATENbCTB HapyLIEeHUS W C  MPUITOXKEHUEM
AoKasaTenbCTB, NoKaszaHUn o4YeBMALEB, OOBACHUTENBHOM 3anuMcku Nonb3oBaTtens (Npy Hanuuuu). Ha ocHoBaHWWM OOKMagHON
3anncKM pykoBoaUTENb apxuBa MPUHUMAET pelleHne O nojadve 3aseneHus o6 agMWHUCTPaTUMBHOM MpaBoHapyleHun nnbo
3asBMNeHMs 0 NPEeCTyNNeHN B NPaBOOXPaHUTENbHbIE OpraHbl U NpeKpaLLeHMn Bblaayum NOAMMHHBIX apXUBHBIX Aer, AOKYMEHTOB,
CNPaBOYHO-NONCKOBLIX CPEACTB, NeYaTHbIX U30aHUA NONb30BaTENO C AaThbl NoAaYM 3asBfieHUs B NPaBOOXPaHUTENbHbLIE OpraHbl
72

72 Nynkr 3.7 npukasa Pocapxuea N 143.

B neHb nogaym 3aseneHuns B npaBoOOXpaHUTESIbHbIE OpraHbl NONib30BaTeNio HanpaBndaeTcAa yBeaoMriieHne o0 npekpawleHumn
BblAa4vyn NOOJIMHHbLIX apXUBHbIX JOKYMEHTOB, CNpPpaBO4YHO-NMONCKOBbLIX CPeacCTB, NevYaTHbIX n3gaHun.

XLIX. NYBITUKALUMUA N SKCNOHUPOBAHUE APXUBHbIX JOKYMEHTOB
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49.1. ApXI/IB ocyuiecTBndeT noAaroToBKy I'Iy6J'IVIKaLI,VIIZ N 3KCMNMOHUpoOBaHMe apXmBHbIX OOKYMEHTOB, UX KONun n ANMEKTPOHHbIX
O6pa3OB, B TOM 4uUcCrie Ha OCHOBaHUM OOroBOpoOB BO3ME3QHOIo0 OKa3aHuaA ycnyr B COOTBETCTBUN C I'IpeIZCKypaHTOM apxuea.

49.2. 3KCNoHUpyeMble NOAMMHHUKA apXUBHBLIX JOKYMEHTOB, UX KOMUW U 311eKTPOHHbIE 06pasbl BHE 3aBUCUMOCTU OT DOpPMbI
ux nNyGnmnyHoro npeactaBneHUs OOMKHbI OblTb CHaGXeHbl aHHOTaUMEN C Ha3BaHMEM [OOKYMEHTa, [aToW co3aaHusl, KpaTKon
WHOpMaLUMEN, BKIOYatoLeh B criydae HeoBGXOAMMOCTU pacluMGpPOBKY TEKCTa [AOKYMEHTa WNM ero 4acTu, CBedeHWn o
paccekpeunBaHum 1 apXUBHbLIM LLMKDPOM.

L. OPFTAHU3ALMA UHOOPMALIMOHHbBIX MEPOMPUATUN

50.1. ApxvB nposBogutT, B TOM 4ucne C WCMNOMb30BaHNEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX CeTewn,
WH(OPMALIMOHHBbIE  MEpPONPUATUSA:  KOHEpeHLMM, Kpyrmnble CTOMbl, NpeseHTaumn, 3SKCKYpCUW, IeKkumn, BCTpeYn C
06LLIECTBEHHOCTLIO, AHM OTKPLIThIX ABEPEN, YPOKU, B TOM YMCIE HA OCHOBaHUM OrOBOPOB BO3ME3HOIO OKa3aHUs YChyr.

50.2. B nomelleHnax apxmBa WHEOPMALMOHHBIE MEPONPUATUS NPOBOAATCA C YY4ETOM OrpaHuUYeHuKn, YCTaHOBMEHHbIX
nyHktamu 5.1, 5.3, 5.16, 5.20, 5.21 MNpasun.

50.3. ApxuB OCYyLLECTBNSET MHPOPMUPOBaHWE OOLLECTBEHHOCTM O CBOEW AESATENMbHOCTM U XPaHSLLUMXCA apXUBHbIX
AOKYMEHTax Yepes cpeacTBa MacCoBOW MHpopMaLun, a Takke NyTeM pasMeLLeHnst U akTyanusaumm cBeaeHUin, OTHOCALLMXCS K
€ro AesiTeNbHOCTH, B MHEPOPMaLMOHHO-TENEKOMMYHMUKALMOHHBIX CETSIX.

LI. YHET UCMNOJIb3OBAHUA APXUBHbIX JOKYMEHTOB

51.1. ApxuB BefleT pa3aenbHblil y4eT hOPM UCMONb30BaHNS apXMBHbIX JOKYMEHTOB, B TOM YMCIE NOCTYNaLMX 3anpocos,
Ha BymMa)xHOM HocuTene u (Unu) B 31IEKTPOHHOM BUAE.

LIl. PABOTA C APXUBHbIMWU AOKYMEHTAMW, ABNAOWMMNCA HOCUTENAMU CBEQEHWH,
COCTABJIAOLWUX TOCYOAAPCTBEHHYIO TAUHY

52.1. PyKOBOﬂ,I/ITeJ'Ib apxuvea UM ynosiHoMo4eHHoe MM OOJIKHOCTHOE IO OpraHU3yeT nposeneHune pa60T C apXMBHbIMU
OOKYyMeHTaMu, ABNALWMMNCA HOCUTENAMUN CBeQEHNI, COCTaBMALWNX rocygapCrtBEHHYHO TaVIHy (p,anee - CeKpeTHble apXnBHbIe
,D,OKyMeHTbI), B TOM Yucne:

OCYLLIEeCTBIEHME KOHTPOSS 3a CPOKaMU OrpaHNYEHNst JOCTYNa K CEKPETHBIM apXMBHBLIM AOKYMEHTaM;

NHOPMUPOBaHME PYKOBOAMTENEN T[OCYAApPCTBEHHbIX OpraHoB W  opraHusauuii-cooHgooGpasosaTtenein  UnmM  ux
NMpaBOMPEEMHUKOB O Hanuuuy B apxuBe, COCTaBe W OObEME CEKPETHbIX ApXMBHbIX [AOKYMEHTOB C WCTEKLUMM CPOKOM
OrpaHuYeHns OOCTyna, YyCTaHOBMEHHbIM B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon ®enepauum o rocyaapCTBEHHOM

TaWHe;

paccekpeunBaHME CEKPETHbLIX apXMBHbLIX [JOKYMEHTOB B Criyvyae oduLManbHOro AenerMpoBaHusl PyKOBOAWUTENO apxvBa
MOSIHOMOYUIA Ha NpoBeaAeHWe 3ToN paboTbl PyKOBOAWUTENEM COOTBETCTBYIOLLENO rOCYAapCTBEHHOMO OpraHa uUnv opraHuaaumm.

52.2. PaboTta no paccekpeumBaH1io CEKPETHBLIX apXMBHbIX JOKYMEHTOB B apXVBE OCYLLECTBIIAETCA KOMUCCUOHHO T3 |

73 Yactb 4 cratbu 15 3akoHa "O rocynapcTBeHHOM TaiiHe": ab3al BocbMol noanyHkTa 1 nyHkta 9 [MonoxeHus o

denepanbHOM apxMBHOM areHTCTBe; noctaHoBneHue [lpaButensctBa Poccuiickon ®egepaumm ot 20.02.1995 N 170 "O6
YCTaHOBINEHUN MOpsiAKa PacCeKpeyMBaHUsi U MPOANEHUS CPOKOB 3aceKpeyMBaHWs apXMBHbIX AOKYMeHTOB [lpaBuTenscrBa
CCCP" (CobpaHne 3akoHopaTenbctBa Poccunckon ®epepaumm, 1995, N 9, ct.762; 2016, N 13, c1.1833) (nanee -
noctaHoBneHue MNpasutensctea N 170).

PelleHne 0 paccekpeuvBaHUM CEKPETHLIX apXMBHLIX [AOKYMEHTOB BCTYMaeT B CUIy MOCME €ero CorfacoBaHus ¢
rocyfapCTBEHHbIM OpPraHOM MNW opraHusaunen, HagenvBLLUMMK apXUB COOTBETCTBYIOLLMMM MOSTHOMOYUSIMU, YTBEPXKOEHUS €ro
pYyKOBOAWTENEM apXuBa, BHECEHUSI USMEHEHUI B YHETHYIO OKYMEHTALMIO apXuBa B COOTBETCTBMU ¢ rnaso LIV Mpasun.
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52.3. ApxmB 065s3aH NpPeaoCTaBnATh YrNeHaM 3KCMEepPTHbIX KOMUCCUIA U TPYNM, CO30aHHbIX B FOCYOApPCTBEHHbLIX OpraHax u
opraHusaumsax, pykoBOAMTENN KOTOPbIX HaderneHbl MOSTHOMOYMSIMU MO OTHECEHUIO CBEAEHWI K rocy4apCTBEHHOM TalHe, a Takke
YfieHam MHbIX KOMUCCUIA, NMOMHOMOYHBIX paccekpedunBaTbh CEKpPeTHble apXMBHbIE AOKYMEHTbl MUKBUAMPOBAHHbLIX OpraHu3auumn,
HEe WMEeKLINX NPaBONPEEMHUKOB, CEKPETHbIE apXWMBHbIE LOKYMEHTbl WM MX KOMWK, a Takke HeobxoauMmyk ans paboTbl
MHopmMaLumio.

Llll. XPAHEHUE CEKPETHbIX APXUBHbIX JOKYMEHTOB

53.1. PasmelleHune, xpaHeHue, NpPOBEAEHWE MNPOBEPKU HanuMuMsi U COCTOSIHUSI CEKPETHbIX apXMBHbIX [OOKYMEHTOB
OCYLLECTBSIETCS apXMBOM C y4eToM TpebosaHuin 3akoHoaaTenscTea Poccuiickoit deaepaumm o rocyaapcTeeHHon TanHe T4

74 3akoH "O rocynapcTBeHHo TanHe".

YacTnyHO paccekpeyeHHble eauHWLbl XPaHEHUS CEKPETHbIX apXMBHbIX [AOKYMEHTOB XPaHATCS B COOTBETCTBUM C
TpeboBaHuaMK, ycTaHoBNeHHbIe rmasow LIl Mpasun.

53.2. MNpocTaBneHne Ha NEePBUYHBIX CPEACTBAxX XPaHEHMs U Ha caMUX eguHMUax XpaHeHus (E4UHMLAX yyYeTa) CeKpeTHbIX
apXUBHbIX OOKYMEHTOB LITaMnoB "PaccekpeveHo" unm oTMeTok "¢" (CekpeTHo), "ee" (CoBepLUEeHHO CceKpeTHo), "oB" (ocobow
Ba)KHOCTW) OCYLLECTBRSIETCS B MOPSAKE BbINOMHEHUST CryXeGHOro 3afgaHusi U TONbKO MOCNe BHECEHWSI COOTBETCTBYIOLLMX
N3MEHEHWI B yYeTHbIE JOKYMEHTbI (COrnmacHo NyHkTy 54.5 MNpasun):

no peaynsraTtaM NPOBeAeHUs pacCeKpednBaHUs CEKPETHBIX apXUBHbIX JOKYMEHTOB B COOTBETCTBUM C NyHKTamu 54.3-54.5
MpaBun - B TEYEHUE TPEX MECSILLEB C MOMEHTa MOIyYeHUs1 apXMBOM PELUEHWUS] O PACCEeKPeYMBAHUM CEKPETHbIX apXMBHbIX
AOKYMEHTOB;

npun 3acekpe4ynBaHnun - B CPOKU, YCTAHOBIIEHHbIE 3aKOHOAATE IbCTBOM Poccuiickon d)e,qepau,mm o FOCWJ,apCTBeHHOI;I TanHe.

LIV. YHET CEKPETHbIX APXUBHbIX JOKYMEHTOB. O®OPMJIEHUE PACCEKPEYEHHbIX OEJ

54.1. Y4yeT CeKpeTHbIX apXMBHbIX [OKYMEHTOB BEeAeTCS C y4eTOM TpeboBaHuil, YCTAHOBMEHHbIX 3aKOHOAATenbCTBOM
Poccuiickoin deaepaumm o rocyaapcTBeHHo TanHe 75

75 3akoH "O rocynapcTeeHHoi TanHe"; noctaHoeneHue Mpasutensctea N 170.

54.2. ApxvBHble (OHAObI, OMUCU Aen, OOKYMEHTOB W eOUHWLblI XPaHeHUs (eOuHWLbl YyyeTa) CEKPETHbIX apXUBHbIX
OOKYMEHTOB, a TaKkKe MX yYeTHble JOKYMEHTbl 0003Ha4aroTcst oTMeTkamm "c" (CekpeTHo), "ee" (COBEPLUEHHO CEKpeTHO), "oB"
(ocobon BaXXHOCTM), KOTOPbIE ABNSAKTCS CMYXXEOHBIMU U HE BXOAAT B apPXMBHBIN LMD eaNHULBI XpaHEHUS (€OMHULBI YYeTa).

Mpu HanmuMumMm B OOHOM apxXvMBHOM dOHAE, ONUCKU Aen, AOKYMEHTOB, eAuvHULE XpaHeHus (eauHuue ydeTa), Hapsay ¢
CEKpPETHbIMWU apXMBHbIMW AOKYMEHTaMMW, HECEKPETHbIX (pacCeKpeYeHHbIX) AOKYMEHTOB, 3TOT apXuBHbIN (poHA, onucb Aen,
OOKYMEHTOB M efuHULA XpaHeHus (eguHuua yveTta) NoMevalTCsl B YYeTHbIX JOKYMEeHTax OTMETKOM "cu", koTopas siBnsetcs
cny>xebHON 1 He BXOAUT B apXMBHbIV LUNGP eAMHULLBbI XpaHEeHUS (€4MHULBI y4eTa).

54.3. lNpun paccekpeunBaHuu:

BCEX eAVHUL XpaHeHUs (eOuHUL y4eTa) Mo CEKPETHOM onuncy Aern, LOKYMEHTOB ONUChb paccekpevmBaeTcs, nepegaercs Ha
OTKPbITOE XpaHeHWe N yduTbiBaeTca B nucte hoHAaa 3a Tem e HomepoM, Ho 6e3 oTmetku "c", "ee" unu "oB". lNMpu 3TOM Ha
obnoxke n TUTYNbHOM NUCTE ONUCU Aen, AOKYMEHTOB oTmeTka "c", "ee" nnu "oB" 3a4epkrMBaeTCcs, a B NpaBOM BEPXHEM Yy
npocTaensetcs wramn "PaccekpedeHo";

4YacTu eguHUL, XpaHeHNs (e4MHUL, ydeTa) No CEKPETHOM ONucK Aen, JOKYMEHTOB Ha pacCceKpeyYeHHble CEKPETHbIE apXMBHbIE
AOKYMEHTbI COCTaBMSAETCS OTAeNbHasi ONUCh Aer, AOKYMEHTOB, HOMEpPa eAVHULL XpaHEHNs (eQMHUL, yYeTa) B KOTOPO OCTatoTCs
npexHumn. Hoeas onuck Aen, JOKYMEHTOB BMECTE C PacCeKPEeYEHHbIMU CEKPETHBIMU apXMBHBIMU OOKYMEHTaMU nepenaeTcs
Ha OTKPbITOE XpaHEeHWe, y4YMTbIBAETCH B NMcTe POHAOB 3a TEM Xe HOMEPOM, YTO U CeKpeTHasi, Ho 6e3 oTmeTkm "c", "ee" nnu
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oB";

OOHOIO UM HECKOJbKMX CEKPETHbLIX apXMUBHbLIX OOKYMEHTOB B COCTaBe eMHULblI XpaHEeHUA (e,D,I/IHI/ILI,bI yqua) OHa ocCTaeTcA
Ha CEeKpPpeTHOM XpaHEeHUN.

54.4. ®akT paccekpeumBaHUSA CEKPEeTHbIX apXUBHbIX AOKYMEHTOB dukcupyetcs B rpade "lMpumedanHns" wtamnom
"PaccekpedeHo":

HanpoTUB 3arofilOBKOB pacCCEeKpEeYeHHbIX U YaCTUYHO pacCCeKpedYeHHbIX eOnHNLU XpaHeHUdA (e,D,I/IHI/ILL y‘-IeTa) B onucax gen,
OOKYMEHTOB, OCTaloLNXCA Ha CEKPETHOM XpaHEeHUU;

BO BHYTpeHHeVI onncn eguHulbl XpaHeHuaA (eﬂMHMLJ,bI yqua) gena, a npu ee OTCyTCTBUU - B JIUCTe-3aBeputene C
YKa3aHnem HoMepoB pacCeKpe4eHHbIX NIMCTOB.

54.5. V3MeHeHWs B Yy4yeTHble [OKYMEHTbl M0 pe3yrbraTaM pacCekpeyMBaHUS CEKPETHbIX apXWMBHbIX [AOKYMEHTOB,
NMPOBEOEHHOTO B COOTBETCTBUM C MyHKTOM 54.3 [MpaBui, BHOCATCS Ha OCHOBaHWM akTa O PacCEeKpeuYMBaHWM apXUBHbIX
AOKYMEHTOB B TEYEHUE TPEX MECALIEB NOCIE NOMYYEHNSI apXMBOM PELLEHUSI O PACCEKPEYNBAHNM.

Mocne paccekpe4ynBaHUsi K ONUCSM Oer, JOKYMEHTOB OTKPbITOrO M CEKPETHOIO XPaHEHWS1 COCTaBMSIIOTCA HOBbIE MTOrOBbIE
3anucu o6 obbemax (akTUYECKM YYTEHHbIX B HUX €O4MHUL, XpaHeHusa (eguHu ydeTa). PaboTta no BHECEHUO U3MEHEHUN B
yYeTHble JOKYMEHTbI NMPOBOAUTCS B NOPsSiAKE BbINOMHEHUS CryxebHoro 3agaHus.

54.6. lNMpwn 3acekpeunBaHUN apXMBHbIX JOKYMEHTOB HA OCHOBaHMWU pelueHnst 06 OTHECEHUN CBELEHUN K roCyaapCTBEHHOM
TanHe, NPUHATOrO AOMKHOCTHLIM MNULIOM, HaZeneHHbIM MOMHOMOYUSMU MO OTHECEHMIO CBEAEHUN K roCygapCTBEHHOW TawHe,
COOTBETCTBYIOLUNE U3MEHEHUSA BHOCSTCA B YYETHble OOKYMEHTbI B CPOKW, YCTAHOBIEHHbIE 3aKoHOA4ATeNnbCTBOM Poccuiickomn
depepauunn o rocyaapCTBEHHOW TalHe.

LV. BO3BPAT APXUBHbIX AOKYMEHTOB

55.1. BosBpat gokymeHToB ApxmnBHoro cooHga Poccuickon ®enepaumm OCyLLECTBSETCA NO PELLEHNIO cyaa.

55.2. bes pelueHus cyga apxu 00s13aH BO3BPaTUTb:

OOKYMEHTbI NIMYHOIO MPOUCXOXAEHUS, 0Opa3oBaBLUMECH B MpOLecce AeATenbHOCTU OTAEMbHbIX MWL U ABASIIOWMECS Npuy
€O30aHMN UX NUYHOW (YacTHOW) COBCTBEHHOCTBIO, M3 MPEKPALLEHHbIX YrOMOBHbIX, aAMWHUCTPATUBHBLIX, (OUNBTPALMOHHO-
NPOBEPOYHBIX AeN - MO MMYHOMY MUCBMEHHOMY 3asIBMIEHNIO peabunMTUPOBAHHOIO NLLA MU ero HaCcneaHNKOB;

TPYOOBYIO KHWKKY rpaXkgaHuHa - no ero JIMYHOMY NMCbMEHHOMY 3asiBNEHNIO;

OOKymeHTbl, nepemMelteHHble B CCCP B pesynstate BTopon MnpoBon BoWHbI 1 Haxoaswmecs Ha Tepputopumn Poccuickoin
depepauun, - B coorBetrcTBuM ¢ DeaepanbHbiM 3akoHoMm oT 15 anpena 1998 r. N 64-®3 "O KynbTypHbIX LIEHHOCTSX,

nepemMelleHHbix B Coto3 CCP B pesynbrate BTopori MMPOBON BOWHbLI M HAxXoaAWmMXes Ha TeppuTopun Poccurickon Penepaumn”
(CobpaHue 3akoHogaTtenbcTBa Poccuickon Pegepauun, 1998, N 16, c1.1799; 2008, N 30, c1.3616).

55.3. BO3BpaT APXUBHbIX [OOKYMEHTOB O(*)OpMﬂﬂeTCﬂ akTom 00 un3bATUM NOANMNHHbIX eAWHUL XpaHEeHUA, apXMBHbIX
OOKYMEHTOB U OTpaXKaeTCA B YHYETHbIX OOKYMEHTaXx.

AKT U Aipyrue OOKYMEHTbI, Ha OCHOBaHMU KOTOPLIX NPOU3BEAEH BO3BPAT apXMBHbIX JOKYMEHTOB, BMECTE C pacnu1ckol nuua,
MOSy4YMBLLETO NX HA PYKW, BKIKOYAIOTCS B AENO hoHAa.

55.4. C n3bsaTbIx APXMBHbIX OOKYMEHTOB U3rotaBiMBakOTCA KOMUK, KOTOPble NoOMeLwarnTcAa B eAuHULY XpaHeHnda Ha MecTa
N3bATbIX apXUBHbIX OOKYMEHTOB, O YEM AeflaeTCA OTMETKa B JINCTe-3aBeputene n onncu gen, 4OKyMeHTOB.

MpunoxeHue N 1 k NpaBunam

pekomeHayembln obpasey,
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YTBEPXOAKO

(HasBaHuMe apxuBa)
HanmeHoBaHue JOmKHOCTU

AKT pykoBoguTensa apxuea
N (HasBaHuWe apxuBa)
(nata)
0 HeucrnpaBUMbIX MOBPEXAEHUAX apXUBHbLIX JOKYMEHTOB (nognwuchk) (pacwwudposka nognucu)
(nata)

doHa N

B (bOH,D,e 06Hapy>+<eHb| €ANHNLbI XpaHeHNA (eJJ,I/lHI/ILI,bI yqua), NpU3HaHHble HEMCNpPaBMMO NoBpeXAeHHbIMA

N Homep Homep eguHuupbl 3aronoBok Kpain- KonuuectBo nuctoB (Bpems 3ByvaHusi, CyHocTb u  [Npume-
n/ onucu XpaHeHust NOBPEXAEHHOW eAMHMLBI HWe  MeTpax, M6) ons ayanoBusyanbHbIX MPUYUHBI YyaHus
n (eovHuubl yyeTa)  XpaHeHus (eguHuubl  AaThbl OOKYMEHTOB - eQUHUL, XpaHeHUs nospexae-

yyera) (eanHuy yyeTta) HUA
1 2 3 4 5 6 7 8

NToro obHapyeHo HencnpaBMMO NOBPEXAEHHbIX
€0MHUL, XpaHeHust (eanHunL, yyeTa)
3aBeayoLwmmn otTaenom

(umdbpamm 1 Nponuckbio)

(nognuck, paclmdpoBKka NOANUCH)

3aBeqyroLmii apxmBOXpaHUNLLEM
(nognucb, paclmdpoBKka NOANMUCH)

MepeuncneHHble apxmMBHbIE JOKYMEHTbI NMOAMEXaT CNUcaHuio BBUOY
3KkenepThbl:
(HaMmeHoBaHMe LOMKHOCTEN KCNEPTOB, MOANUCK, paclumndpoBKa nognucen, aarta)
(N n paTta npvkasa pykoBoguTens apxmsa 0 CHATUM HEMCNPaABUMO NOBPEXOEHHBLIX apXUBHBLIX JOKYMEHTOB C y4eTa)
M3MeHeHus1 B y4eTHble JOKYMEHTbI BHECEHBI HanmeHoBaHue omkHOCTM paboTHMKA
(nognuck, paclwmdpoBka NoaNMcK)

(nara)

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

MNpunoxeHue N 2 k NMpaBunam

pekoMeHayeMbln obpaseL

YTBEPXXOAKO
(Ha3BaHWe apxuBa)
HanmeHoBaHue
JOIMKHOCTY
AKT pyKOBOAMTENSA apxvea
N (Ha3BaHWe apxuBa)
(mara)
0 HeoBHapyXeHNN apXMBHbIX JOKYMEHTOB, MYTU PO3bICKa KOTOPbIX (noanuchk) (pacwwmcbpoBka
ncuyepnatbl noanucm)
(nara)

®oHa N
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B pesynbraTte YCTaHOBJIEHO OTCYTCTBUE B q.)OH,EI,e nepeyncneHHbIX HUXe

APXMUBHbIX JOKYMEHTOB. npeﬂl'lpVIHFlTble aApPXMBOM MepbI MO PO3bICKY MNOJTIOKUTENbHbIX Pe3ynbraToB HE Aallk, B CBA3UN C YEM
CYMTaeM BO3MOXHbIM CHATb C y4eTa:

N Homep Homep eamHuubl 3aronoBok KpanHne KonuuyectBo nuCToB (BpeMs 3ByYaHus, Mpegno-  [lMpume-
n/ onucu XpaHeHus eauHNLbI farbl meTpax, M6) ans ayauosuayarnbHbIX naraemble  YaHus
n (eauHULBI yyeTa) XpaHeHusi [OKYMEHTOB - AUHUL, XpaHEHUS (eanHUL MPUYUHBI
(eamHuUbl yyeTa) yyeTa) OTCYTCTBUSA

1 2 3 4 5 6 7 8
Wtoro eaunHWL, XpaHeHns (eanHuy, yvera)

(umdppamu n

nponuckio)

CopepaHue yTpadeHHbIX apXMBHbIX OKYMEHTOB MOXET BbITb YaCTUYHO BOCTIONHEHO
cnedyloWyUMK eguHULIAMU XpaHeHus (eguHULEAMM yyeTa):

(Homepa egnHuL yyeTa (egnHUL, y4eTa) U UX rpynnoBble
3aronoBkw)
3aBepyoLmi otgenom

(noanuce, paclumndpoBka noanucu)
3aBenytoLLmnii apX1BOXPAHUIULLEM

(nognucb, paclumdpoBka nognucu)
[MaBHbIN XpaHuTenb

(noanuce, paclumndpoBka noanucu)
(N n gaTta npukasa pykoBoAWTENs apxmBa O CHATUW HEWUCTIPABMMO MOBPEXAEHHBIX apXMBHbIX JOKYMEHTOB C yyeTa)
N3meHeHus1 B y4eTHble JOKYMEHTbI BHECEHDI
HanmeHoBaHWe fomkHOCTU paboTHUKa
(noanuce, paclumndpoBka noanucu)
(nara)

MpunoxeHue N 3 k NpaBunam

pekomeHayembln obpasey,

YTBEPXXOAKO YTBEPXXOAKO
(HaMMeHOBaHMEe OOMKHOCTM pyKoBOAMTENS! (HaMMeHOBaHWe OOMKHOCTU PYKOBOAUTENS
opraHusauumu, nepegatroien JOKYMEHTbl) OpraHvM3aLlmun, NpUHMMaloLwen JOKYMEHThI)

(nognuck, pacwmdpoBKka NOANUCH) (mognuck, pacwmndpoBKka NOANMUCH)
(nara) neyartb (para) neyartb
AKT
N
(nata)

npuemMa-nepenavm apxuBHbIX JOKYMEHTOB Ha XpaHeHue
(ocHoBaHWe nepenayn)
(HaumeHoBaHue nepegaBaemoro hoHAa)
cpan, a
(HaMmeHOBaHMe opraHu3aLmmn, nepegatoLen JOKYMEHTbI)
(HavmeHoBaHWe opraHu3auuy, NPUHMMaLOLLLEN JOKYMEHTHI)
NPUHUMAET Ha rOCyAapCTBEHHOE XpaHeHNe OKYMEHTbI 32 (roabl)
1 CNPaBOYHbIN annapaTt K HAM:
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[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
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N n/n HaseaHue, Homep onucu KonmyecTBo 3Kk3eMnnsipoB onuncy KonmyecTBo eamHuL, xpaHeHust (eanHuny yyeta) Mprumedanus

1 2 3 4 5
UTtoro npuHaTo
€0MHUL, XpaHeHus (eanHuL yyeta) (umdbpamm 1 Nponuckio)
Mepenavy npounssenu Mprem npounssenu
(mormxHOCTb) (moanwuck, paclwudpoBka nognmcu) (AOMmMKHOCTL) (MO4MMCh, pacumdpoBKa NOANNCH)
(nata) (nara)

doHay npuceoeH N
N3meHeHMs1 B y4eETHbIE [OKYMEHTbLI BHECEHbI

HanmeHoBaHue JOMKHOCTM paboTHMKa
(nognuck, pacumdpoBka NoAnUcK)

(nata)
MpunoxeHue N 4 k NpaBunam
pekomeHayembIn obpasey,
KHUIA Y4YETA NOCTYNNEHNA OOKYMEHTOB
N [Hata HanmeHo- HammeHo-  HasaHue choHga logbl Konnyectso Kpatkas Homep  lNpume-
n/ nocTyn- BaHue BaHue, Homep (Mpu HedpoHOOBOM [OKY- edWHWUL, XpaHEeHUs  XapakTe- doHaa, YaHus
N neHns  opraHusaumu, v garta opraHusauuMm  MeHTOB (eduHWL yyeTa)  puUCTMKA  MPUCBOEH-
(dbamunus, OOKYMeHTa, N0 xpaHeHus rpada WIIN HEOMMNCAHHbIX COCTOSAHMS HbIN
UMHUUManNbI uua),  KOTOPOMY  He 3anorHsiercs) [JOKYMEHTOB NoCTynuB-
OT KOTOpOWA NPUHSTHI (nmcToB, M0G) UMM
noCcTynumm JOKYMEHTBI OOKyMeHTaMm
JOKYMEHTBI Mo Crucky
doHaoB
1 2 3 4 5 6 7 8 9 10
WToro noctynuno 3a rog eaVHUL XpaHeHus (GOKYMEHTOB, NINCTOB)
(umdbpamm 1 nponuceto)
B Tom uncne (npy HeoHOOBOW OpraHM3aLun XpaHeHns B rpadpe ykasbiBaeTcsl Ananas3oH NPUCBOEHHbIX HOMepoB (¢ N no

N ):
HanmeHoBaHuWe gomkHocTn paboTHuka

(noanuce, pacwmcpoBKa NoANUCK)
(nata)

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

MpunoxeHue N 5 k NpaBunam
pekomMmeHayeMbin obpa3sel,

CIMUCOK ®OHOOB

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHUM MpaBun opraHM3aLnmn XpaHeHusl, KOMMIIEKTOBaHUS!, y4eTa 1 UCToNb30BaHUs OKyMeHTOB ApxuBHOro doHaa Poccuiickoin depepaumm u Apyrux apXvBHbIX
[OKYMEHTOB B FOCYA@PCTBEHHbBIX M MyHULIMMANbHbIX apxuBax, My3esix u 6ubnuorekax, Hay4HbIX opraHn3aumsix (C U3MeHeHusIMK Ha 26 ceHTsibpst 2022 roga)
lNpuka3 Pocapxuea om 02 mapma 2020 2. Ne 24
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Howmep doHga data nepeoro noctynneHms HassaHme dpoHaa OTmeTka o BbibbITUMM [prMedaHms

1 2 3 4 5
Utoro Ha 01.01. ... . doHaoB
(umdpamm 1 NPoNUCHLIO)
B TOM ymMcrie NocTynuno 3a ......... r. doHaoB
(umdpamm 1 NponUChIo)
BbIObINO 34 ......... r. doHaoB

(umdbpamm 1 Nponuckio)
HaunmeHoBaHWe [OmKHOCTM paboTHMKa
(nognuck, paclwmdpoBka nognucu)
(nata)

MpunoxeHue N 6 k NpaBunam

pekoMeHayeMbin obpaseL

YTBEPXOEHO
OKCnepTHO-NPOBEPOYHAsS KOMUCCHS
(HaumeHoBaHWe YNONTHOMOYEHHOIO opraHa
NcnonHUTenbHOM BnacTu cyobekta Poccunckon ®enepaumm B obnactm
apxvMBHOro Aena, henepanbHOro rocyaapCTBEHHONO apXyBa, Hay4yHOW OpraHu3aLmm)

(MpoTtokon ot N )
N n/ [enonpou3BoacTBEHHbIE UHAEKCHI UM HOMepa No cTapo  3aronoBOK KpanHue KonuuecTso
n onumcu dena aatbl nucroB
2 3 4 5

B onuck BHeceHo
(umdbpamm 1 nponuceto)

CN noN Oen.
nuTepHble HoMepa: , B TOM uucne
nponyLleHHble HOMepa:
HaumeHoBaHWe JOMKHOCTU COCTABUTENSI ONUCK

(mognucb, paclumMdpoBKa NoAnucK)
3aBeqyroLmii OTAENOM (apXMBOXPAHUULLEM)

(nognuck, paclmdpoBKka NOANMUCH)

(nata)

MpumevaHusa

6

MpunoxeHue N 7 k NpaBunam

pekomeHayembln obpasey,

YTBEPXOEHO
3KCnepTHO-NPOBEPOYHAs KOMUCCHS
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(HaumeHoBaHWe YNONHOMOYEHHOIO opraHa
ncnonHuTensHon BnacTun cyobvekta Poccunckon ®epepaumm B obnactu
apxuBHOro Aena, pegepanbHOro rocyaapCTBEHHOMO apXyBa, Hay4yHOW opraHu3aumm)

(MpoTokon ot N )

N n/n[Jenonpon3BoaCTBEHHbIE NHAEKCHI UM HOMepa No ctapon onuck 3aronosok aena KpanHme gatel O6beMm, MNpumevanus
M6

1 2 3 4 5 6

B onuck BHeceHo
(umdbpamm 1 Nponuckbio)
aen.

CN noN ob6bemom M6
HaunmeHoBaHWe [OMKHOCTU COCTaBUTENSI ONUCK

(mognuck, paclumMdpoBKa NoAnucK)
3aBegyroLLnii OTAENOM (apXMBOXPAHUMULLEM)

(mnognuck, paclwmdpoBKka NOANMUCH)

(nara)

MpunoxeHue N 8 k NMpaBunam

pekomeHayembIn obpasey,

JINCT-3ABEPUTESTb OEJTA N

B oene noglwumTo 1 NpoHyMepoBaHo nmMcToB
(undbpamm 1 nponuckio)
CN no N , B TOM 4ncne

NNTepHble HOMepa JINCTOB:
nponyuweHHble HoMepa JINCTOB:
+ IMCTOB BHyTpeHHeI7I onumcun

Oco6eHHOCTU (hU3NYECKOTO COCTOSIHUS U hopMUpOBaHKsA fena Homepa nuctos
1 2

HaumeHoBaHWe OomKHOCTU paboTHUKa
(mognuck, paclumdpoBKa NOANMUCH)
(nata)

TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

MpunoxeHune N 9 k NMpaBunam

pekomeHayembln obpasey,
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YTBEPXOARKO
(Ha3BaHue apxuBa)
HanmeHoBaHWe JOMKHOCTU

AKT pykoBoguTensa apxuea
N (HasBaHMe apxuBa)
(nara)
npuemMa Ha XxpaHeHue noanuncb pacLumdpoBKa nognucum
apPXUBHbIX AOKYMEHTOB FNIMYHOIO MPOUCXOXAEHUS aarta

Ha ocHoBaHuM pelueHusi 3KCnepTHO-MPOBEPOYHON KOMUCCUM
(npoTokon ot N
n gorosopa ot N
chan,aB
(Pamunus, ums, oT4ecTBO (MPU HaNMYKMM) cO6CTBEHHKKA (Bnagenbua)
apxvB NPUHATLI JOKYMEHTbI
(obwan xapakTepucTuka JOKYMEHTOB)

B KOnnyecTBe eaVHUL XpaHeHus (eanHuL yveTa) (YCrOBHbIX) AOKYMEHTOB
(nuctos, M6) no onucwu
doHay npuceoeH N
Cob6cTBeHHVIK (BriageneL)
(HyXHOEe noaYvepKHyTb) (nognuck, paclumdpoBka NoanucK)
HanmeHoBaHue fOMKHOCTH
paboTHuKa

(mognucb, paclumdpoBka NoAnucK)
N3meHeHus1 B y4eTHbIE OKYMEHTbI N0 pesynbraTtaM OnMcaHusl BHECEHbI
HanmeHoBaHMe AOMmKHOCTM paboTHMKa

(nognucb, paclmdpoBka Noanucu)
(nata)

MpunoxeHue N 10 k NpaBunam

pekoMeHayeMbin obpaseL

YTBEPXOAIO
(Ha3BaHue apxuBa)
HavmeHoBaHWe [omKHOCTU

AKT pyKoBOAUTENS apxuBa
N (HasBaHuWe apxuBa)
(nata)
O BbIAENEHUN K YHUHTOXEHWIO nognucb paclmcdpoBKa NoANUCH
APXMBHbIX JOKYMEHTOB, HE NMOANEXALLMX XPAHEHWIO nata

K yHUUTOXEHWUIO 0TOGpaHbl AOKYMEHThI poHaa N
(Ha3BaHue doHaa)
Ha ocHoBaHuu
(cCbINKM Ha HOPMATUBHO-METOAMNYECKNE OOKYMEHTbI
ANsi NPOBEAEHUS IKCNEPTU3bI)
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N HassaHusa rpynn KpanHue Homepa Homepa egunHuL xpaHeHus Konuuectso eanHuu xpaHeHus MNpume-
n/n OOKYMEHTOB harbl onucen (eguHWL yyeTa) nNo onucam (eamHuy yyeta) YaHus

1 2 3 4 5 6 7
Utoro eQuHULY XpaHeHus (eamHuy, yyeta) 3a rog(bl)

(umndbpamm 1 nponuceio)
KonnyecTBo equHuL, XpaHeHus (eAMHUL, y4eTa), KpaHue AaThl U KpaTkas XxapakTepucTmka JOKYMEHTOB,
OCTatoLUXCA Ha XpaHeHUn
3aBeqyroLmi 0TAENOM (apXMBOXPAHUULLEM)
(mnognuchb, paclmdpoBKka NOANMUCH)
HaumeHoBaHWe JomkHOCTN paboTHUKa
(mognuck, paclumdpoBKka NOANMUCH)
(nata)

YTBEP>XOEHO
OKCnepTHO-NPOBEPOYHAA KOMUCCUS
(HaMMmeHoBaHMe YNOSTHOMOYEHHOro opraHa
ucnonHuTensHom Bnactu cybbekTta Poccuiickon ®egepaumm B obnactu
apXxvMBHOro fena, heaepanbHOro rocyaapCTBEHHOMO apxmBa, Hay4YHOW opraHnsaumm)
(MpoTtokon ot N )

[ oKyMeHTbI caaHbl
(HasBaHuWe opraHusauum)
Ha nepepaboTKy MO NPMEMO-CAATOYHON HaKnagHOM N
(nara)

HavnmeHoBaHMe AOMmKHOCTM paboTHMKa

(nognuck, paclumMdpoBKa noanucy)
M3MeHeHus1 B yYeTHbIE AOKYMEHThLI BHECEHDI
HanmeHoBaHMe AOMmKHOCTM paboTHMKa

(mognuceb, paclumdpoBKa NoANMCcK)
(nata)

MpunoxeHue N 11 k NMpaBunam

pekomeHayembln obpasey,
Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

(Ha3BaHue apxuBa)
Appecar
(nouTOBBIV agpec, MHAOEKC)
(TenedhoH, dakc)
(agpec aneKTpOHHOM NOYThI)
ApxunBHas cnpaBka
N

(nara)
Ha N oT
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OcHoBaHue:

HanmeHoBaHMe OOMmKHOCTM paboTHMKa
(mognuceb, paclmdpoBKa NOANMUCH)
(nata)
neyaTb
UcnonHutens
(mognuck, paclumMdpoBKa NoanucK)

(TenedooH)

Pepakunsa gokymeHTa ¢ y4eToMm

M3MEHEHNN U ,D,OI'IOJ'IHGHI/II7I nogroTosneHa

AO "Kopekc"

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"
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