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IMMOJIOKEHUE

0 OubdIMoTEKC
MYHHIUNAABHOT0 00111€00pa30BaATENLHOI0 OI0/UKETHOTO YYpeKAeHUs
rumuazum Ne 2 um. U.C.Kosecnukona r. HoBokybaHcka
MYHHIMNIAJBHOT0 oOpa3zoBanust HoBokybaHckuii paiioH

I. O6mwme noJjioxeHust

[.1. [lonowenne  pa3paboTatio B COOTBETCTBHHW ¢ |'pamiaHcKkuM KOJEKCOM
Poccuiickoii ®enepaunn, 3akoHamu Poccuiickoit Menepaunu ot 29.12.2012 r. Ne 273-
D3 «O06 obpazosanun B Poccuiickoit ®dejepativuny, oT 29.12.1994 r. No 78-D3 «O
OubnuoreyHoM nene», B cooTBeTcTBUM ¢ Ilucemom MunHobpazoBanus Pd ot
23.03.2004 r. Ne 14-51-70/13 «IlpumepHbiM  mofioxenueM o  OUOJIMOTEKE
0011e00pazoBaTeNIbHOrO yupexkaeHus», DeaepanbiblM 3akoHoM OT 25 uroas 2002 r.
Ne 114-@3 « O npOTUBOAECHCTBUH IKCTPEMUCTCKOU J1CSITEIILHOCTH.

1.2.  TlonoxeHue  sBASETCAd  JIOKAILHLIM  aKTOM MYHHLMIAIbHOTO
00111e00pa30BaTEILHOTO 010 KETHOTO YUPCKIEHUS rMMHa3uU No 2
uM. M.C.KonecHukoBa r. HoBokybaHcka MYHULUTTAIBHOTO oOpa3zoBaHus

HoBokyOaHckuit  palioH (nanee - THMHa3Ws), ONpeensieT ypoBeHb TpeGoBaHWN K
OMOJIMOTEKE KaK K CTPYKTYPHOMY NOJpa3ie/IeHUIO F’MMHA3HU.

1.3. bubnuoreka  sBASETCS  CTPYKTYPHbIM — 10/pa3/iejleHUEM  THMHA3MH,
YYacTBYIOLIMM B Y4eOHO-BOCIIMTATEbHOM Ipollecce B Le/isix oOecrieueHuss IpaBa
YYaCTHUKOB 00pa30BaTeNBHOIO Mpoliecca Ha OccrnaTHoe MoNib30BaHHe OUONMOTEYHO-
UH(OPMALMOHHBIMU PECYpPCaMH.

1.4, [earenbHocTh OMOAMOTEKM I'MMHa3uu (nanee - OubanoTeka) orparkaercst B
ycraBe TMMHasuu. OOecneyeHHOCTb OMOIMOTEKH Y4YeOHbIMM, METOAMYECKUMH U
CIPAaBOYHLIMK JOKYMEHTAMM YUUTHIBAETCS NPU MUIIEH3WPOBAHUHN THMHA3HHU.

1.5. Lenu 6UOIMOTEKHM COOTHOCSTCS C LEJSIMU M'MMHA3KuU: (HOpMUpOBaHue obLIeH
KyJIBTYPbl JIMUHOCTH OOYYarOLIMXCsl Ha OCHOBE YCBOGHHs 00S3aTETBbHONO MHHUMYMa



coepkanus o011eo0pa3oBaTENLHbIX MPOTPAMM, UX alanTaius K KU3hu B o0I1iecTRe,
co3/aHie OCHOBbI Ul OCO3HAHHONo  BbIOOpAa W MOCIEAYIOLIETO  OCBOCHH
MpoecCHOHANBHBIX 00Pa30BaTENbHBIX [POrPaMM, BOCIHTAHWHE IPpAKIAHCTBCHHOCTH,
TpyHOMtO0OUs, YBKCHUS K IpaBaM U cBoboaaM vesoBeKa, JII0OBH K OKpy»Katollew
npupose, Poaune, cembe, GOPMUPOBAHHUE 3710POBOTO o0Opaza KHU3HHU.

1.6. bubauorexa pYKOBOACTBYETCH B CBOCH J€ATE/IbHOCTH dbeaepajibHbIMU
3aKOHAMH, YyKaszamu W pactiopsikenusmu  pesuienTa Poccuiickoit  Peaepaumi,
HOCTAHOBJEHUAMH W pacnopsxkeHusamu IlpauteibeTsa Poccniickou denepauun U
MCIIONHUTENBHBIX ~ OpraHoB cybwbektoB Poccuniickoit  deiepauuu, — peiCHHAMH
COOTBETCTBYIOLIETO opraHa yIIpaBJeHms 00pa3zoBaHHUEM, yCTaBOM
06111e06pa30BaTEAbHOrO  YUPEKACHH, MOJOKEHUEM O OUOIHOTEKE, YTBEPXKICHHOM
JAMPEKTOPOM 0011e00pa30BATENBHOIO YUPEKICHHH.

1.7.  JlesTenbHOCTH OWOIMOTEKM OCHOBBIBACTCA Ha IpUHLMOAX ACMOKpaTHH,
rymMaHu3ma, OOIIEAOCTYNHOCTH, — NPHOPUTETA 00LIIeYEIOBEYECKUX — LIEHHOCTEH,
rpaXkJaHCTBEHHOCTH, CBOOOAHOIO Pa3sBUTHs JIUTHOCTH.

1.8. B 6ubnuoTexe 3ampeuiaeTcst U3aHue W pacupoCTpaHEHHE NeHaTHbIX, ay Iho-,
ayIMOBH3YallbHBIX U MHbBIX MaTepHasnoB, COJAEPIKALLHX XOTA Obl OWH W3 MPHU3HAKOB,
[peLyCMOTPEHHbBIX HACThIO NEPBOH CTaThi | deepasbHOro 3akoHa ot 25 nions 2002 r.
Ne 114-®3 "O NpOTHBOAEHCTBUM 3KCTPEMHUCTCKOM JAEATENLHOCTH", HE JOMyCKaeTcs
HATMYMsl  DKCTPEMMCTCKMX — MaTepHasnos,  [PHU3LIBAIOMX K OCYLIECTBICHUIO
SKCTPEMHCTCKOIM  AeSITEIbHOCTH  JIMO0  00OCHOBLIBAIOIIMX MM ONPAB/bIBAIOLIMX
HEeOOXOMMMOCTh  OCYLIECTBICHMs TAaKOH  [CATCILHOCTH, B TOM HHUCIC  TPY/Ibl
PYKOBOJMTENEHd HALHMOHAN - COLMAIHCTHYECKOU paboueit mnaptvn ['epMaHuu,
darmmcTckoit mapruu Mranuu, nybankaim, 000CHOBBIBAIOUIMX WJIM OMpPaBJIbIBAIOLIMX
HAaLMOHANbHOEe M (WIIH) pacoBOE MPEBOCXOJCTRO JIMOO ONPaB/bIBAIOIIMX [PAKTHKY
COBEpIIEHHS BOEHHBIX WM MHBIX IPECTYNICHUH, HanpaBiCHHbIX Ha TOJHOE WK
YyaCcTU4YHOE  YHHUYTOXEHHE KAKOM-TUO0  OTHHYECKOW,  COLManbHOH,  pacoBOH,
HAIIUOHATLHON MM PETUIMO3HON TPYTIIBL.

KpoMme TOro, K TakuM MaTepraiam, B COOTBCTCTBHM CO CT. 13 denepanbHOro 3aKOHa OT
25.07.2002 r. Ne 114-D3 oTHOCATCS!

a) opULIHMAlIbHbIE MATEPHATIbI 3aNPELIEHHbBIX SKCTPEMUCTCKUX opraiu3zaLmii;

6) MarepHalibl, aBTOPaMK KOTOPbIX ABJISOTCS [IMILA, OCYIK/ICHHBIC B COOTBETCTBUM C
MEX Ly HapOAHO-MPABOBBIMU AKTAMU 3a MPECTYILICHUA IPOTUB MUpa U UEIOBEHCCTRA H
comeprKalide MPU3HAKK, MPElyCMOTPEHHbIE HACThbIO MepBOH CTaThu | HacTosLIEro
deepalibHOTO 3aKOHA;

B) JIOOble MHBbIE, B TOM UMCIE AHOHUMHBIC, MAaTCpHallbl, COAEpKALIME TIpU3HAKH,
TIpelyCMOTPEHHbBIE HACThLIO MEPBOM CTaThi 1 HACTOSIIEro denepanlbHOrO 3aKOHA.



ExkeroqHo  AMPEKTOPOM rUMHa3zuu wu3aaetcs npukas «O nposepke OMOAMOTEUHOTO
¢boHa HA  HaJIMuYMe  JIMTEeparypbl TEPPOPHMCTHYECKOM M DKCTPEMHCTCKON
HAMpPaBJIEHHOCTH W JOCTyNa K calTaM DBKCTPEMUCTCKON HAIpaBIEHHOCTHY, B
KOTOPOM HA3HAa4yaeTCs OTBETCTBEHHBbIM 3a cBepKy OWONIMOTEYHOro (QoHma ¢
«DenepanbHbIM CIUCKOM JKCTPEMUCTCKUX MaTEPHANIOB», IS [IPOBENEHUS CBEPKHU
coznaercs pabouast komuccus. Ilposepka OubGiimoTeyHoro QoHaa Ha MpeaMer
HAJIHMYHS JIUTePaTypbl TEPPOPUCTHUECKOHM M IKCTPEMMCTCKOH HaNpaBJEHHOCTH, a
TaKXkKe JOCTynma K cailTaM 3KCTPEMHUCTCKOH HanpaBJI€HHOCTU OCYLLECTBISAETCA
exemecsigHo g0 20 uucna Tekyuero mecsua. 1o pesynbrataMm NpoBEpKU COCTABIIAETCA
akT, ¢ukcupyercs  daxt cBepku B Kypnane cepku «DenepajpHOro CIucKa
IKCTPEMHUCTCKUX MATEPUAIOBY.

B nomernenun Oubnuoreku pasmeiiaercs «dcacpanibHbIi CMUCOK 3KCTPEMUCTCKOM
JIUTEPATYpPbl, YTBEPKACHHBIH de/epalibHbIM  OPraHoOM  WCMOJHUTENbHOW  BJIACTH,
3anpernieHHoN K pacrpocTpaleHuio Ha Tepputopun Poccuitckoit deaepaunn».

1.9. Ilopsinok noJib30BaHUsl HCTOYHUKAMHA UH(DOPMALIUK, NEPEYEHDb OCHOBHBIX YCITYT
W yCJIOBHUS UX IpefocTaB/ieHus onpenesnstores [ losoxkeHnem o OudamoTeke riMHa3uu 1
[TpaBuiamMu none3oBaHust OUOIIMOTEKOH, YTBEPIKAEHHEIMA PYKOBOAUTENIEM 'MMHA3HUU.

1.10. T'umHa3Mst HECET OTBETCTBEHHOCTD 32 J(OCTYTIHOCTbL M KauecTBO OMOIUOTEUHO-
MH()OPMAIITMOHHOTO 00CTyKUBaHUs OUOTUOTEKH.

1.11. Opranu3auus oOC/HyXKHBaHHs YUacTHUKOB 00pa3oBaTeNbLHOro rnpouecca
MPOU3BOJAUTCS B  COOTBETCTBHHM €  TMpaBHJaMM  TEXHUKH  0€30MacHOCTH |
MPOTHBOIMOXAPHBIMU, CAHUTAPHO-TUTHEHUYECKMMHU TPeOOBaAHUSIMU.

I1. OcHoBHbIe 3ap0aUH

2.1. OCHOBHbBIMHU 3a7a4aMH OUOJIMOTCKU ABISIOTCH:

a) obecreueHUe YUacTHUKaM 00pa3oBaTesbloOro mpolecca - o0yyarolumcs,
neaarortyeckuM  padOTHWUKaM, pOAWUTENSM (MHLIM  3aKOHHBIM  MPE/CTABUTEIISIM )
oOyyaromuxcs (Jajgee - MoJb30BaresssM) - A0CTyIa K MHQOpMaLMHU, 3HAHUSIM, HAESM,
KYJIbTYPHBIM LEHHOCTSIM [10CPEJICTBOM MCI0JIb30BaHUsI OubIMOTEUHO-
MHGOPMALIMOHHbIX PECYPCOB  IMMHA3MKM Ha Pa3IMYHbLIX HOCHUTENsX: OyMaKHOM
(KHUKHBIM QOHJA, GOHA NepUuoAMUYecKUX H3LaHui); MarsuTHOM ((oHA ayauo- U
BUseokacceT); uudposom (CD-auckn); KOMMYHUKAaTUBHOM (KOMIIBFOTEPHBIE CETH) U
UHBIX HOCUTEIISX;

0) obOecnedyeHue oOydaronmxcss OecniaaTHBIMU — ydeOHUKaMU, YyueOHbIMHU
nocoousiMu, paboOUYMMM TeTpaasiMu, TPEeOdyCMOTPEHHBIX  yd4eOHOM  nporpammof,
yu4eOHO-METO/INHECKUM KOMIUIEKTOM, nepeueHn KOTOPBIX YTBEPK/IEH
e1arornieckuM COBETOM;

B) BOCNMUTAHUE KYJbTYPHOIO W IPakIalcCKOro CaMOCO3HAHWs, [OMOLIb B



couMaiM3alny 00y4arolerocs, pa3BUuTHH €ro TROPUECKOro NOTEHUHNANA;

r) GOPMUPOBAHHE HABLIKOB HE3aBUCHAMOIO OHOJIMOTEYHOrO  I10/1b30BATEIIA:
00ydeHHe MOUCKY, 0TOOPY U KPUTHUECKOH OLetiKe HilpopMalivK;

1) COBEPIICHCTBOBAHWE MPENOCTABIsIEMbIX OUOIMOTEKOH YyCIIyr Ha OCHOBE
BHEIPEHUS HOBbIX HH(MOPMALMOHHBIX TEXHOJOIMI W KOMIIbIOTEPHU3aLUH OHONHOTEUHO-
MH(OOPMALIHOHHBIX TTPOLieccoB, GopMUpOBaHHE KOM(DOPTHON OUOITMOTEHHON Cpebl.

II. OcHoBHBIC PyHKIHUHU

3.1. Jlns peanuszannd OCHOBHBIX 3aia4 OMOinoTEKa:

a) hopmupyet GpoHI OUOITHOTEYHO-HHPOPMALIHOHHBIX PECYPCOB TMMHA3HU!

e KOMIUICKTYET YyHHBepcalbHbii (OHA  yueOHbIMU, XYHOKECTBEHHBIMH,
HAYYHBIMHU, CIIPABOYHBbIMH, M€AArOTHYECKUMH H HAY4HO-IIONYJIAPHBIMU AOKYMEHTAMU
Ha TPAJULIMOHHBIX U HETPAAULIMOHHBIX HOCUTENAX HIIOPMALINK;

 monoJsiHsieT GoH WHGHOPMALMOHHBLIMU pecypcamu cetu MuTepuer, 6asamu u
OaHKaMH JaHHbBIX APYTHUX YUPE}KJACHUH U OpraHu3aliuii;

* aKKyMYyJMpYeT (POHJ JTOKYMEHTOB, CO3/laBA€MbIX B I'MMHAa3UM (NyOJuKalui U
paboT negaroros o011e0OPa30BATEILHOTO YUPEXKICHN);

* OCYILECTBJISAET pa3MelleHHe, OPIraHU3aLUIO H COXPAHHOCTb JOKYMEHTOB;

0) coznaeT UHGOOPMALUOHHYIO NPOAYKLIULO:

* OCYIIECTBJISET AHATUTUKO-CHHTETUHECKYIO nepepadoTky HHpopMaLUK;

* OpraHuM3yeT W BeJeT CIIpaBOUHO-OMOJIMOrpaUuecKuil anmnapar: KaTajloru
(aihaBUTHBIN, CHUCTeMATHYeCKHit), KapTOTEeKU (CHCTEMaTUYECKY0 KapTOTEeKy CTaTew,
TeMATHYECKUE KAPTOTEKH), OJICKTPOHHBIA KaTasor, 0a3bl JaHHBIX 1O MPOPHUIILO
TMMHAa3UH;

» paszpalarbiBaeT peKoMeHaaTelbHble Oubnuorpaduueckue nocodus (CNHUCKH,
0030phl, yKazarenu U T.I1.);

» ofOecrieunBaeT WHPOPMHUpOBAHWE [Oib30BaTe/lel 00 HHPOPMALHOHHOH
MPOAYKIIHH;

B) ocywectiser JauddepeHuupoBaHiioe  OUOIMOTECUHO-HHPOPMALHMOHHOE
o0cy KUBaHUE 00yyJaroIINXCsl:

* MpenocTaBiseT HHPOPMAIHOHHBIC PCCYPChl HA pPa3JIMYHbIX HOCUTENSIX Ha
OCHOBE U3YUYEHHMS UX HHTEPECOB U HH(POPMALMOHHbLX [TOTPEOHOCTEMH;

* CO3/JaeT YCJOBUA Ui peajn3alid CaMOCTOSATEIBHOCTU B OOydeHuH,
N03HABATEIbHOH, TBOPHYECKOM JEATEABHOCTM ¢ OMNOPOH Ha KOMMYHHMKALMIO;
CrocoOCTBYET pPa3BUTHIO HABBIKOB caMOOOydeHMs (ydacTHe B CETEBBIX OJIMMIIMAAaX,
TENEKOMMYHHUKALIMOHHBIX POEKTaX B CUCTEME AUCTAHLIMOHHOIO 00yUYeHUs);

* opraHusyeTr oOyueHHe HaBbIKaM HE3aBUCHMOI0 OMOIMOTEYHOrO ONb30BaTENS U
notpedutesist MHGOpMalMU, CONSHCTBYET MHTCIPAllMM KOMILUIEKCA 3HAHWHU, YMEHUH U
HaBBIKOB PabOThI ¢ KHUTOW U UH(OpMalHEH;

* OKa3bIBaCT UHGMOOPMALIMOHHYIO MOJIEPKKY B PELLEHHWH 3a/1a4, BO3HHUKAIOLLUX B



6U6IHOTeYHO-HH(POPMAIIMOHHBIX ~ PecypcoB B COOTBETCTBHMH ¢ yueOHBIM W
BOCHUTATEAbHBIM TUIAHAMM [MMHA3MH, 1POIPAMMamMK, MPOEKTaMH U JIaHOM pPadOThI
OMOIHOTEKH.

4.3. CrnioHcopcKas MoMollib, MojyyeHHasd OUOAMOTEKONW B BUAE LIEJIEBbIX CPEACTB
Ha KoMiuleKToBanue GoHna 1 3aKynky obOpynoBains, HE BACUCT 33 coOOl CHMKEHHS
HOPMATHBOB M (M) A0COMOTHBIX Pa3MEPOB duHancpoBanus 13 OKIKETa TUMHASUA,
JleHe)KHbIE CpENCTBA 3a CHAAHHYIO OUOIMOTCKONM MakynaTypy pacxoaytoTes Ha
yTydlleHne MaTepHanbHO-TeXHUYECKOH Oazbl OUOIIMOTEKH, [IOJIMHACKY
rpohecCHOHATBHBIX H3/IaHNH, KOMIUICKTOBAHUE (oHAa JOKYMCHTOB.

44 B nensgx obecriedeHust  MOIACPHU3ALNA OubnMoTeKH B YCIIOBUAX
padopMaTH3alun obpasoBanusa 1 B [IPCACIax CPCACTB, BbLICIACMbIX YUPEAMTEIIAMH,
rMMHa3us obecrieunBaeT ONOAUOTEKY:

rapaHTHPOBAHHBIM  (PMHAHCHPOBAHHCM KoMILIeKTOBaHUsS  OMOJTMOTEHHO-
MH(QOPMALMOHHBIX PECYPCOB (B CMETE yUpexIACIHs BLIBOJMTCS OT/EIBHO);

e HEOOXOIMMBIMH CIYKeGHBIMYU W MPOH3BOACTBEHHLIMH - TIOMCUICHHAMK B
COOTBETCTBUU CO CTPYKTYpPOH OMOMMOTEXH ¥ HOpMATHBAMHU MO TEXHUKE 0e30MacHOCTH
JKCILUIyaTalMh  KOMIbIOTEPOB  (OTCYTCTBME BLICOKOW BAXHOCTU, 3afbUIEHHOCTH
[OMELIeHHs, KOPPO3MOHHO-aKTHBHBIX MPUMECCH 1iln 3IEeKTPONPOBOJALLEH MbUIH) U B
COOTBETCTBUHU C TIOJIOKECHHUAMU CanlluH;

*  COBpPEMEHHOMN 3EKTPOHHO-BBIUHCITUTEIBHOM, TeTeKOMMYHUKALMOHHOH |
KOMHPOBAIbHO-MHOKUTEILHOH TeXHUKON W  HeoOXOAWMBIMH  NPOTPAMMHBIMH
NpoAyKTaMH;

* PEMOHTOM W CepBHCHbBIM oBCyKuBaHMeM TEXHHWKM K 000pynOBaHus
OUOJTMOTEKMU;

e GUGTHOTEUHOM TeXHUKON 1 KaHLENAPCKUMH ITPUHAUIEIKHOCTIMU.

4.5 TuMmHAa3Ms CO3MAET YCJAOBHS JUls COXPallHoOCTY annapatypel, 00opyaOBaHust U
MMyLilecTBa OUOIMOTEKH.

4 6. OTBETCTBEHHOCTb 33 CHCTEMATHYHOCTh W KAdeCTBO  KOMIIEKTOBAHMA
OCHOBHOrO (poHaa OUOIMOTEKH, KOMILICKTOBAHUC yuebHOro onja B COOTBETCTBUH C
(esiepabHBIMK [TCPEHHAME yueOHUKOB U YqeOHO-METOMUYCCKHX U3JaHui, co3J1aHue
HEOOXOMUMBIX  YCIOBUHA Ul JACATENBHOCTH O1OAMOTEKH HECeT PYKOBOIAUTED
06111e06Pa30BATENBHOIO YUPEKACHAs B COOTBETCTBAN € yCTABOM YUPEKICHHS.

47. Pexum paboTbl OUOTMOTEKH ONPEC/IACTCS  3aBEIyHOLIAM OubMoTeKOH
(6ubnuoTeKapeM) B COOTBETCTBMHM C TIpaBUIIAMH BHYTPEHHEro pacrnopsiika rMMHasHy.
[1pu onpeaeseHny peKuMa paboTbl OMOMMOTEKU NPEIYCMATPHBACTCS BbIAEICHHE.

e BYX u4acoB  paboyero  BpemeHn - CIEAHEBHO - HA BBIMTOJTHEHHE
BHYTpUOMGIHOTEUHOH paboThl;
« OJHOTO paza B MeCsAl - CaHWTapHOro s, B KOTOpbIH 00CIy)KHBaHHE

MOJIb30BaTelIe He MPOU3BOAUTCS,
« He MeHee OJIHOI'0 pa3a B MECsIl - METOJIMHCCKOIO JIHA.
4.8. B uensix obecleueHys PaLHOHATIBLHOIO HUCIONb30BaHNs nHpOpMALMOHHBIX
pecypcoB B paboTe ¢ JIeThbMW 1 FOHOLIECTBOM oudnnoTeka 00111e00pa3oBaTeIbHOIO



yupesKIeHHs — B3aMMOJEHCTBYCT € oubnuorexaMu ~ MHHHUCTEPCTBA  KYJIBTYPB!
Poccuiickoit denepanun.

V. Ynpasacnue. lTarh!

5.1. Ynpaenenue OuOnuorexoil  ocylHecTBideTcHd B COOTBETCTBUM €
saKOHOJATENbLCTBOM Poccuiickoi Mdenepanui, cyonexToB Poccufickoit denepauny
yCTaBOM THMHA3HH.

5.2. OO6mee pYKOBOJACTBO  AEATEJBHOCTBIO OUONMOTEKH  OCYILECTBIACT
PYKOBOIMTENH MTMMHA3UH.

5.3. PyxoBocTBO OuOIMOTEKOH  OCYLICCTBIACT saseaytoluit  6MOIMOTEKOM
(6ubnuoTeKaph), KOTOpbIH HECET OTRETCTBEHHOCTh B Mpe/enax CBOed KOMMETCHLHH
repes OOIWIECTBOM W PYKOBOJMTENCM TUMIIASITH, 00YyHarOLIMMUCH, MX POAHTCIAMH
(MHBIMM 32KOHHBIMH NpesICTABUTENSAMH) 33 OPraHH3alMIo U pe3y/IbTaTel HEATENHHOCTH
OuOIMOTEKH B COOTBETCTBHHU c (pYHKIMOHATBHBIMU 00S3aHHOCTAMMH.
Ipexy CMOTPEHHBIMU KBATH(UKAIMOHHBIMU TPEOOBAHUAAMM, TPYAOBHIM JIOTOBOPOM H
yCTaBOM TMMHA31H.

5.4. 3aBemylouuit OMOAHOTEKOH (6udnuoTeKaph) HasHa4aeTcs PYKOBOAUTEIEM
FUMHA34K, SBISETCS UJICHOM TMEeNarornyeckoro KOJUIEKTHBa U BXOJIMT B COCTaB
[egarormueckoro CoBeTa ruMHasuu.

5.5. MeTOoAMYECKOE COIMPOBOXKICHNC fesTe/lbHOCTH OubnnoTeKd obecrnednBaeT
crienuanicT (METOAMCT) MO y4eOHbIM dotamMm M UIKOJIbHBIM oubnuoTekaMm opraHa
yIpaBiieHds 00pasoBaHUeM, YHPEKACHHA CHCTEMBI [eperojroTOBKM ¥ [1OBBILICHMS
KBAMbUKALMH, PCrHOHATBLHOTO HHHOPMALMOHHOTO UCHTPA.

5.6. 3aBeaytolii 0ndJnoTeKON (6ubnroTekapb) pa3padaThiBaeT ¥ NPEACTABIACT
PYKOBOIMTENIO [MMHA3UM HA Y TBCPKACHUC CAEVIOIIME JOKYMCHTBL:

a) nonoeHue o OUOINOTEKE, Npasuiia ronn30BaHus OUONNOTEKOU;

6) CTPYKTYpY W LITATHOE pacriicanne 6UOAMOTEKH, KOTOpbIe pa3padarbiBatoTCs
Ha OCHOBE 0OBEMOB paboT, ONPEAETICHHbIX MOJTOKCHUEM O KOHKPETHOU OMOIMOTEKE
FUMHA3MH ¢ HCTIONb30BaHHeM «MeKoTpaciesblX HOPM  BpEMEHHM  Ha MPOLECCH!,
BpIoNHsieMble B 6ubnnorexax» (IToctanopnetne MunucTepeTsa Tpy/1a 1 COIHATILHOTO
pasputus Poccuiickoit denepannu ot 3 despanst 1997 r. Ne 6);

B) MI2HOBO-OTUETHYIO JOKYMEHTAINIO;

I') TEXHOJIOTHYECKYHO JIOKYMEHTALIHIO.

5.7. TlopsiioK KOMIUTEKTOBAHUS 1ITATA OUOIMOTCKA TMMHA3UU PErJIaMEeHTHPYCTCS
€ro YCTaBOM.

58 B ensx obecriedyenHus b epeHIpoBanHon paGoThl OMOMMOTEKN BBE/ICHbI
NOMKHOCTH: 3aBeaytoilnii GubIHoTeKOMH, OUOIINOTEKAPD.

5.9. Ha paGory B Oubnuoreky HPUHUMAIOTCS JIMLA, vMeloLHe HeoOXO0AMMYIO
npoheccrnoHanbHyo MOJU'OTOBKY, COOTBETCTRYHONLY IO TpeboBaHUAM
KBTMUKALMOHHON XapaKTepUCTUKHM 110 JAOJDKHOCTH 1 TIOJIyHEHHOH CrelHaibHOCTH,
[OATBEPHJIEHHY IO JIOKYMEHTam# 00 oGpazoBaHuy 1 (MjH) KaluGuKaluy.



510. PaboTHUKM  OHONMOTEK  MOIYT  OCYLICCTBIIATH  [EAArOTMHECKYIO
gesteabHocTh.  CoBMELeHUE 6UBIMOTeUHO-MH(OPMALIMOHHOH M MEJarori4eckoi
JeATeNbHOCTH OCYILICCTRISETCA PaOOTHUKOM GubAMOTEKM TOABKO Ha 10OPOBOJILHOH
OCHOBE.

5.11. TpynoBble OTHOLIEHHMs paOOTHNUKOB OUOJMOTEKHM U TUMHA3WU PEryJIMpYyrOTCs
TPY/OBbIM  AOTOBOPOM,  YCJIOBHs — KOTOPOro  HE  JAOJIKHbI NPOTUBOPEUNUTD
3aKOHOJATeNLCTBY Poccuiickoit Deniepaluy o0 Tpyc.

VI. [IpaBa un o6si3aniocT OM0/IMOTEKH

6.1. PaboTHrkK OUOIHMOTEK UMCIOT ITPaBo:.

a) CaMOCTOATE]bHO BbIOUPaTh (OPMbI, CPEICTBA U MCTOABI OUOMTUOTEUHO-
HHAOPMALMOHHOr0 00CIyKMBaHMS 00Pa30BATCLIIONO 1 BOCIIUTATE/IBHOIO MPOLECCOB
B COOTBETCTBUM C LIESIMH M 3aJauaMy, yKa3aHHbIMW B yCTaBE MMMHA3UH 1 MIOJOKCHUN
0 OUOBIMOTEKE THMHA3KH;

6) IPOBOAMTL B yCTAHOBICHHOM MOPSKC (DaKyNbTaTHBHbIC 3AHATHSA, YPOKH U
KPYKKH 6uboTeuHO-6UbIHorpadhueckX 3HaH!H 1 HHPOPMALMOHHOMN Ky IbTypbL;

B) ONpPEAENIsATh HCTOUHNKN KOMIIEKTOBAHNS ui(popMalOHHBIX PECYPCOB;

r) W3bIMarb M PEaIM30BBIBATE [AOKYMEHTLI H3 (OHIOB B COOTBETCTBUU C
UHCTPYKLHMei 1o ydeTy GubaMoTeHHOro GoHNa;

1) ONpeneisTh B COOTBETCTBUM C MpaBWIaMi  [10Jb30BaHU 6ubIMoTEKON
IUMHA30H, YTBEPKAEHHBIME PYKOBOJMTENCM [MMHA3MH, M 110 COMIACOBAHMIO €
POIUTENCKMM KOMUTETOM BHIbI M Pa3Mepbl KOMIEHCALUH yiiepda, HaHECEHHOTO
[ONB30BATEIAMU OUONMOTEKH (3aMeHa YTEpSHHOIO  IK3eMIUIfApa XY 107)KECTBEHHOM
unn yueGHOI nuTepaTyphbl Ha PaBHOLCHHBIH IKIEMOIAP);

€) BHOCHTH MPEIOKEHNs PYKOBOJMTEINO THMHA3WA N0 COBEPUICHCTBORAHMIO
omnathl TpyAa, B TOM dMcie HaadaBokK, Jjlonaar u npeMHpOBaHUA pabOTHHUKOB
6UGIMOTEKH 3a JOMONHUTENbHYI0 pabory, He BXOMALLyIO B Kpyr OCHOBHBIX
0053aHHOCTe pabOTHUKOB OWOMAMOTEKHM; MO KOMIEHCAUHOHHBIM  MEPONPHUATHAM,
CBA3aHHBIM C BpEIHBIMM YCIOBHAMH Tpyna (OuOmuoTeHHas MblIb, [PEBBILICHAC
HOpMaTHBa pabOThl HA KOMIBIOTEPE).

’K) Y4acTBOBATH B YIPAaBICHUM THMHA3MKM B NOPSJIKE, ONMPEALNIACMOM yCTABOM
3TOrO YUPEKIACHHUS,

3) MMETb EKErOJHbIF OTIYCK 28 KaleHAapHBIX JHEH W JIOTOJHMTE/bHbIH
OIIauMBAaeMbIil OTIYCK B COOTBETCTBMM C KOJJICKTHBHBIM JIOTOBOPOM I'MMHAa3HH (12
pabouux AHei) Mex /1y pabOTHUKAMU U PyKOBOINCTBOM TMMHASHH;

) GbITh TPEACTABIEHHBIMA K Pasnn4HbIM (OpMaM MOOI(PEHHA, Harpaiam H
3HAKaM OTJTMUMS, TIPELYCMOTPEHHBIM MU1s PadOTHHKOB 00PA30BAHUS U KYJIbTYpbI;

K) y4acTBOBATb B COOTBETCTBHUH € 3aKOHONATCALCTBOM Poccuiickoit denepauny B
paboTe GUOJIMOTEYHBIX ACCOIMAIIMH WK COLO30B.

6.2. PaboTHMKkM OMOIHOTEK 00A3aHbI:
a) obecrevuTh JTONB30BATENSAM BO3MOKHOCTH paboThl ¢ HMHPOPMAIMOHHBIMH



pecypcamu OMOITHOTEKH;

6) mHMOPMUPOBATH TMONb30BaTEIeH O BW/aX NPEOCTABIHEMBIX OUOAMOTEKOH
YCIYT;

B) 0O€CreyuTh HAyYHYO OpraHn3almio ()OH/I0B M KATaJlOTOB;

r) dbopmHpoBaTh (GOHIBI B COOTBETCTBAW C YTBEPIKICHHLIMH (denepanbHbIMU
IepEeUHsMH yueOHbIX W3JIaHNH, oOpa3oBaTe/bHbIMU nporpammamu
06111e00pa30BaTEIBHOIO YUPEKACHUS, HHTCPECaMH, MOTPeGHOCTAMM U 3AMpPOcamH BCeX
KaTeropuii NonL30BaTENCH;

1) COBEpLIEHCTBOBAThH MHMOPMALMOHHO-OnOIHOTpadUIEcKOe 1 OubMoTeuHOE
o6cTyKUBaHKe MOJIb30BaTeNeH;

e) obecreuyrBaTh COXPAHHOCTb MCHOJIL30BAHUA HocuTenel HHpOpMaLMH, HX
CUCTEMATHU3ALIMIO, Pa3MELIEHHE B XPAHEHUE,

K) obecrieyuBaThb  PEKUM paboTbl B COOTBETCTBHMH  C NnoTpeOHOCTAMH
nonp3oBaTeneil u paboToit 0011c00Pa3oBATCIBLHOTO YHPCKACHUA,

3) OTUMTHIBATBCS B YCTAHOBICHHOM  HOPAAKE  HEpEll PYKOBOLKTENIEM
001IE0OPa30BATENLHOTO YUPEKACHU S,

1) MOBBIIIATH KBATH(PUKALHIO.

VIIL I[IpaBa u 00513aHHOCTH noJL30BaTe/ e 0U0JIHOTEKH

7.1. Tonp3osaTesay OUOTUOTEKH UMEIOT [IPABO:

a) modydaTh IONHYIO HH(POPMALHKIO O COCTABE oubnuoreyHoro (QoHza,
MH(MOPMALMOHHBIX PECYPCAX U MPEIOCTABISEMbIX OUOMMOTEKON yCiTyrax;

0) nonbp30BaTHCS crpaBo¥HO-GHOIHorpadniecKuM annapaTrom OUOTMOTEKH;

B) MOJy4aTb KOHCYJILTALIMOHHYIO TMOMOIlh B MOUCKE H BhIOOpPE HCTOYHUKOB
UHOOPMALIUHK;

r) nosiydarth BO BPEMEHHOC MOL30BAHMC 1A aboleMeHTe U B YMTalbHOM 3ajie
MeyaTHbIE W3aHMs, ayIMOBU3YaJIbHBIE JOKYMEHTDLI U IpYIMe MCTOYHHKH uHhOpMaLIHH;

71) IPOJUIEBATE CPOK MOJIb30BaHH A IOKYMCHTaMH;

e) TIOoJy4aTb TeMaruiecKHue, (axrorpaduyeckue, YTOUHSIOLINE u
oubarorpadguuecKkue CrpaBkyu Ha OCHOBE bonaa OMOITUOTEKH;

) TOJIydaTh KOHCYJIbTAIMOHHYIO TNOMOWL B pabore ¢ nHdopmalned Ha
HETPAJMLMOHHBIX ~ HOCHTENAX  1IpH  MOJLb30BaHMK  SIICKTPOHHBIM U UHbIM
000pyI0BaHKEM;

3) y4acTBOBaTb B MEPONPHSTHSX, TPOBOAHUMBIX OMOIMOTEKO;

1) obOpawmartbesi Ul paspeLieHus KOH(JIMKTHOW CHTyalld K PYyKOBOAMTENO
TMMHa3UU.

7.2. Tlonp3oBareny OUOIUOTEKH 00A3AHDI:

a) co0JIt0AATh MPABKJIA MOJIB30BAHUS OUOIIMOTCKOM;

6) GepexHO OTHOCHUTHCH K [MPON3BEAEHHSIM TeHaTH (He BbIpbIBATH, HE 3arudarsh
CTpaHul, He Jenarth B KHHUIrax [OAUEPKUBAHUIT, T1IOMETOK), WHbIM JOKYMEHTaM Ha
PA3UYHbBIX HOCUTENIAX, 000PY0BAHUIO, HHBEHTAPTO;



B) [OA/EPKMBATH MOPSUIOK PACCTAHOBKHM JOKYMCHTOB B OTKPbITOM J0CTYTIE
GUOIMOTEKH, PACTIONOKEHHMS KapTOUeK B KAaTas01ax 1 KapToTeKax,

T') [OJIB30BATHCS LIEHHBIMU U CIIPABOMHBIMH JOKYMEHTAMHI TONILKO B MOMELIEHHH
6UOIHOTEKH(UUTATIBHOM 3a71€);

1) ybenuTbes NpH MOIY4YCHUM NOKYMEHTOB B OTCYTCTBUM ACHEKTOB, a IPU
oBHaApyKEHUH MPOUH(BOPMUPOBATH 06 sroM padorhuka oubanorexu. OTBETCTBEHHOCTD
32 oOHapykeHHble fedeKTbl B  ClaBaeMbIX  JIOKYMEHTAX HeceT [OC/eAHHH
[10J1Ib30BATEIb;

e) pacruchIBaTLCs B UYMTATEILCKOM dGopmyisipe 32 KaxX/blH 110Jy4EeHHbIH
JOKYMEHT (MCKIIFoUeHHe: 00yyarolunecs 1-4 knaccos);

’K) BO3BPALIAT JOKYMEHTBI B OHOMMOTEKY B YCTAHOBIICHHBIC CPOKH;

3) 3aMeHATb NOKYMEHTbl OuOIMOTeKM B Clydae MX yTpaThl WM NOpYH HM
paBHOLIEHHBIMH;

1) MOJHOCTBIO PAcCHUTATLCA C GUBAMOTEKOH 0 UCTEUCHMH Cpoka 00yUeHU UK
paBoThl B 00111€00pa30BATENLHOM YHPEHICHUN.

7.3. [lopsinok noap30BaHKus OUOIMOTEKOH:

a) 3amnich OOYYaroUINXCH 06L1e00pa3oBaTeNLHOTO  YUPEXKACHHS B onbnuoTexKy
MPOM3BOJAMTCA MO  CHHCOYHOMY COCTapy Kiacca B HUHHBHIYAIBHOM  TIOPsiTIKe,
[le1arOrMuecKnX U MHbIX pabOTHUKOB 00LIe00pa3oBaTENBHOTO YHPEKACHHA, poauTenen
(MHBIX 3aKOHHBIX [PEACTABUTENEH) 00YHAIOIIMXCS - 10 NAcropTy:

6) mepeperucTpaLus noab3oaresieh OUONMOTERKH NPOU3BOAMTCS €KEI0IHO;

B) JOKYMEHTOM, NOATBEPKAAIOLMM NPABO HOJIL30BAHMA OMBIMOTEKOH, ABJISETCS
YUTATENbCKUH QOPMYIIAP;

B) UMTATeNbCKUH  (HOpMyIp dukcupyer Aary  Bblladu  TOJIb30BATEIO
[OKYMEHTOB 13 hoHIa OHOIMOTEKH U MX BO3BPAllCHIA B OUOIMOTEKY .

7.4. TIops 10K 10JB30BaHKs a00HEMEHTOM:

a) roJIb30BaTeN{ UMEIOT MPAaBO MOJTYUUTh Ha J10M H3 MHOMOTOMHbIX W3JaHUH HE
fonee ABYX 10KYMEHTOB OHOBPEMEHHO;

6) MAKCUMATbHbIE CPOKH MOJIL30BAHNA JOKYMCHTAMM:

- y4eOHHUKH, ydcOlble 110c00us - yueOHbIA 101

- Hay4HO-TIOMYIApHast, TO3HABaTeNbHas, Xy/10/KECTBEHHAA INTCPATYPA - 1 mecsLL;

- [IepHOAMUECKHE U3IaHUs, U3AaHK s NOBBLLICHHOTO CIPOCa - 10 anew;

B) [0/1b30BATENH MOTYT MPOJUIMTL CPOK NOJIL30BAHUA JIOKYMEHTAMMA, €ClIi Ha HUX
OTCYTCTBYET CIPOC €O CTOPOHBI JIPYIAX MOJE30 BaTesen.

7.5. Tlopsa0K MONbL30BaHUS UATATIbHBIM 3a]10M:

a) NOKYMEHTBI, MpeIHa3HAYECHHbIC JULs paGoThl B YUTAIBLHOM 3ajle, Ha JIOM HE
BBIJAIOTCS;

6) OHUMKIONEIMM, CMPABOMHMKHM, PCAKWC,  LCHHBIE U gMmerouecss B
e IMHCTBEHHOM JK3EMIUISPE AOKYMEHTBl BhIAAIOTCS TOJABLKO T paboThl B YUTATbHOM
3ane;

7.6. Tlopaaok paboThl ¢ KOMMBIOTECPOM, PACITOJIOKCHHBIM B OubIMoTeKe:
a) paboTa C KOMMBIOTEPOM yuacTHMKOB 00pa3zoBare/lbHOro  mpouecca



npou3BOAUTCA 110 rpaduKy, YTBEPKACHHOMY pyKOBOAMTEIEM TUMHA3UM  H B
[IpUCYTCTBAN COTPYAHMKA OUONMOTEKH;

6) pa3periaeTcs paboTta 3a OJHUM [epcoHabHBIM KOMITbIOTEPOM HE bosee ABYX
4esioBeK OJTHOBPEMEHHO;

B) MONB30BaTENb HUMECT npaso pabortark ¢ HETPaIWLMOHHBIM HOCHTEIEM
pH(pOpMaLKH 1ocie NpeaBapUTesibHOro TECTUPORAHMS €r0 PADOTHUKOM O6UONMHOTEKH;

r) mo BceM BONpOCaMm noucka unpopmaimy B VHTEpHETE [10Jib30BaTENb TOJKEH
oOpainatbCsi K pabOTHUKY OUOJIMOTEKH; 3ampeiacTes obpailieHue K pecypeam
MurepHeTa, NpeanosararolimM ormary,

) paboTa ¢ KOMIbIOTEPOM IPOM3BOAUTCS COTNIACHO yTBEPIKAEHHbBIM CAHATAPHO-
[ArAeHAYeCKHM TPEOOBAHUAM.



